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. O01ue moJ1oKeHus

1. l'[peleeT peryjiupoBanus AIIMI/IHI/ICTpaTI/IBHOI‘O periaMeHTa

1.1. Hacrosimmii AJMHHHCTPAaTUBHBIA pPErJaMEHT PEryJIupyeT OTHOUICHUS,
BO3HUKAIOIIME B CBS3M C MPEIOCTABICHUEM MYHHIMNAIBHON yciayru «Beigada
pa3pelnieHuii Ha BBINIOJIHEHWE AaBUAIIMOHHBIX Pa0OT, MAapallfoTHBIX MPBIKKOB,
JI€MOHCTPALIMOHHBIX TOJIETEB BO3AYIIHBIX CYJOB, OJETOB OCCHMIOTHBIX JETaTEIbHBIX
amnmaparoB, MOAbEMa MPUBA3HBIX a3POCTATOB HAJl TEPPUTOPUEH MYHHIIUIAIBLHOTO
00pa3zoBaHuUs TOPOACKON OKPYT XUMKH, TOCAJKY (B3JIET) HA TJIOIIAIKHU, PACIIOIO0KEHHBIC
B IpaHMIlaX MYHULMIAIBHOIO 00pa3oBaHUS TOPOACKON OKpPYr XHMKH, CBEIEHHUSA O
KOTOPBIX
HE OMmyOJIMKOBaHbI B JOKyMEHTaxX a’pOHaBUTAIIMOHHOW uH(opManun»(gaiee —
MyHununanbHas yciyra) AJIMHHHCTpallded TOpPOJCKOro okpyra XuMKd (fanee —
AJIMUHHCTpAIU).

1.2. Hacrosmmii AJIMHUHUCTPATUBHBIA PETIAMEHT YCTAHABJIMBACT TOPSIOK
OpenocTaBieHuss ~ MyHUIMIAIBHOM  yCIYTM M CTaHAApT  NPEIOCTaBICHUS
MyHUIIMDANbHOW YCIyTH, COCTaB, IOCIEAOBATEIBHOCTh M CPOKU  BBIOJTHEHUS
aAMUHUCTPATUBHBIX TMPOIEAYp MO MpeAoCTaBieHU0 MyHHUIMNAIBHON YCIYTH,
TpeOOBaHUSI K TOPAJIKY HMX BBINOJHEHHUS, B TOM YHCJIE OCOOCHHOCTH BBIITOJTHEHUS
aIMUHUCTPATUBHBIX TPOIEAYpP B DJIEKTPOHHOU (opme, nocyneOHbI (BHECYICOHBIN)
NOPSAIOK 00KaJIoOBaHUS peHICHUN | JedcTBuil (Oe3aeiicTBuil) AnMuHUCTpanuu (ee
JOJKHOCTHBIX JIHIT).

1.3. TepmMuHbl W ONpEAENICHUS, HCHOJb3yEMblE B HACTOSIIEM THUIIOBOM
AJMUHUCTPaTUBHOM pPETJIaMEHTE!

1.3.1. BUC — BenomMcTBeHHast ”HGOpPMAIIMOHHASI CUCTEMA;

1.3.2. EIII'Y — ®epepanbHas rocygapcTBeHHass WHMOpMAIMOHHAs CHUCTEMa
«EnuHbIl  moOpTan roCyJapCTBEHHBIX W MYHHUIIMNAIBHBIX  ychnyr (dyHKIHA)»,
pacrnojoxeHHas B HMH()OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «MHTepHeT» Mo
aapecy: Www.gosuslugi.ru;

1.3.3. ECHUA - ®enepanbHas TOCyJapCTBEHHass HHQpOpMAIlMOHHAs CHUCTEMa
«Enunas  cuctemMa wuaeHTUPUKANMM U ayTeHTUUKaMUM B  HUHPPACTPYKTYpE,
oOecrieunBaroIien MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBHE
UH(OPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU (opmey;

1.3.4. PIIT'Y — TocymapcrtBenHas uHpoOpMamoHHas cucteMa MOCKOBCKOM
obnactu «IlopTan rocyaapCcTBEHHBIX 1 MyHHIIMNATIBHBIX YCIyT (yHKIMiT) MocKOBCKOM
o0nacTu», pacnojio)keHHass B  HMH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHOM  CETH
«MHTepHeT» MO aapecy: Www.uslugi.mosreg.ru;


http://www.gosuslugi.ru/

1.3.5. JInunseiii kabunetr — cepuc PIIT'Y, mo3Bossronuii 3asBUTENIO MOJIyYaTh
uH(bOpPMAIIIIO 0 X0/1€ 00padOTKH 3aMpOCOB, MOJAaHHBIX TTocpencTsoM PIITY.

1.3.6. ABuanmonnbsie pabOThI - PaOOTHI, BBHINOJHAEMBIE C HCIOIB30BAHUEM
MOJIETOB IPAXJAHCKUX BO3AYIIHBIX CYJOB B CEJILCKOM XO3SIHCTBE, CTPOUTEILCTBE, IS
OXpaHbl OKPYXKAIOWIEH Cpeipl, OKa3aHWs MEIUIMHCKOM NOMOIIM W JPYTUX LENeH,
nepeYeHb KOTOPBIX YCTAHABIMBACTCS YMOJHOMOYEHHBIM OpraHoM B 00JacTu
rpaXJaHCKOM aBUAlINH;

1.3.7. BoznyuiHoe cyiHO - ieTaTeNbHBIN anmnapar, MoAepKuBaeMblid B aTMochepe
3a CuéT B3aUMOJCHCTBHS C BO3AYXOM, OTJIUYHOIO OT B3aUMOJICUCTBUSA C BO3YXOM,
OTPaKEHHBIM OT MMOBEPXHOCTH 3EMJIU WJIH BOJIbI;

1.3.8. Bo3ayiiHoe mpocTpaHCTBO — A3TO YaCTh 3€MHOM atMoc(epsl, IPUroaHas
JIJIS1 TI0JIETAa CAaMOJIETOB

2. Kpyr 3asiBureJieit

2.1. Jluuamu, MMEKOIIMMHU TPaBO Ha MOJIydYeHHE MYHUIMNAIBHOW YCIIYTH,
SBJISIFOTCSL (PU3MYECKOe MM IOPUINYECKOE JIUIIO, WHAUBUYAbHBIN MPEANPUHUMATEIb
aM00 MX YIOJHOMOYEHHBIC MPEACTAaBUTENN, HAJICJICHHBIE B YCTAHOBJIECHHOM MOPSIKE
IPaBOM Ha OCYIIECTBIEHHUE JACATEIBHOCTH IO HCIIOJb30BAHUIO  BO3IYILIHOTO
MPOCTPAHCTBA, OOpaTUBIIMECS B AJIMUHHUCTPAIMIO C 3alpocoM O MPeaOoCTaBICHUU
MyHUIMNanbHON yCIyTH (J1anee — 3asBUTEh).

3. TpeGoBanus
K NOPSAAKY HH(OPMHUPOBAHUSA 0 NpeaocTaBaeHUd MYHUIIMIIAIbHON YCJIYTH

3.1. Ilpuem 3asBUTENEN MO BONPOCY NMPEIOCTABICHUST MyHHUIMNAIBHON yCIyTH
OCYILIECTBIISIETCS B COOTBETCTBUU C OPraHU3alMOHHO-PACIIOPSIUTEILHBIM aKTOM
Anvunuctparuu. HWHbopMupoBaHue 3asBUTENS 10 BOIMpPOCaM  MPEIOCTaBICHUS
MYHUIIATTAIBHON YCITYTH OCYIIECTBIISIET OT/I€]I KOHTPOJIBHO-HA30PHOM JAEATEILHOCTH U
UH(GOPMAITMOHHONW 0€30MaCHOCTH YMPABICHUS MO TEPPUTOPHAIBHONW O€30MaCHOCTH U
NPOTUBOJCHCTBUA  KOPPYNIMH  AJIMUHHUCTPAIMA  TOPOJICKOTO  OKpyra XHUMKH
MockoBcKo# 00acTH (J1asee - OTaeN).

3.2. Ha odpunmansaoMm caiite Aqmunuctparuu Admhimki.ru, B uapopMamoHHo-
TeJIeKOMMYHUKaIIMOHHOU cetu «IHTepHeT» (nanee — cetb MaTepHeT), Ha EIIT'Y, PIIT'Y,
rocyJIapCTBEHHOM HH(pOpMaIMoHHON cucteme MockoBckoit obOmactu  «Peectp
TrOCYJIapCTBEHHBIX M MYHHUIIUMNAIBHBIX ycuyr (dyHkmui) MOCKOBCKON 00JacTiy
00s13aTEIbHOMY Pa3MEIICHUIO MOJICKHUT CIEYIONasl CIIpaBOYHAst HHPOPMAIIUS:

3.2.1. MecTo HaXOXKACHHUS, pEXKUM U TpaduK paboThl AJMUHUCTPAIIH:

— MECTO HaxoXJeHusi: MOCKOBCKasi 00JacTh, I'.0. XUMKH, Y. MOCKOBCKas, J0M
15;

— pexuM u rpaduk paboThl: ¢ MoHeAeIbpHUKA 110 yeTBepr: ¢ 9.00 no 13.00 u ¢ 14.00
10 18.00; B matauiy: ¢ 9.00 10 13.00 u ¢ 14.00 no 16.45; BeIXOAHBIC THU - CyO0OOTA,
BOCKPECEHbE;


https://ru.wikipedia.org/wiki/%D0%9B%D0%B5%D1%82%D0%B0%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D1%8B%D0%B9_%D0%B0%D0%BF%D0%BF%D0%B0%D1%80%D0%B0%D1%82

— mourtoBbIi azpec: 141402, MockoBckast 00J1acTh, .0. XUMKH, yJI. MOCKOBCKas,
oM 15;

3.2.2. cupaBounbid Teneon Anmunuctpanuu: +7 (495) 793-01-01;

3.2.3. aapec opunmanbHOTO caifiTa AAMUHUCTPAILIMU, a TAKXKE apec IMEKTPOHHOU
nouthl ¥ (Uau) GopMbl 0OpaTHOM CBsI3U B ceTu HTepHeT:

- aJ[pec AIIEKTPOHHOM mouThl: himki@mosreg.ru;
- agpec o(pHUIMATBLHOTO caliTa OpraHa MecTHOro camoyipasienus: Admhimki.ru.

3.3.  OO0s3aTenbHOMY pa3MeEIIeHUIO Ha O(UITMATBEHOM caiiTe A IMUHHUCTPAINH, Ha
EIII'Y, PIII'Y, rocymapcTBeHHOW WH(MOPMAIMOHHONW cucTeMe MOCKOBCKOW 00JacTh
«PeecTp rocy1apCcTBEHHbBIX 1 MyHULIMTIATBHBIX YCIYT ((pyHKIMIT) MOCKOBCKOM 00J1aCTH»
MOJJICKUT TIEPEYEHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYIUPYIOIINX MPEIOCTABICHUE
MyHununanbHOW yciayru ( ¢ yKa3aHUEM X PEKBU3WTOB U MCTOYHUKOB O(PHUIIUATHLHOTO
OImyOJIMKOBaHUA).

3.4. AnmunucTpaims odbecrieunBaeT pa3MEelIeHue U aKTyalu3alHio CIPaBOYHON
uHpopmalm Ha OopUIIMATILHOM caiiTe, B cOOTBeTCTBytomleM paznene EINTY, PIITY,
roCyJIapCTBEHHOM HMH(pOpMAIMOHHON cHucteMe MockoBckoit oOmactu  «Peectp
rOoCyJapCTBEHHBIX M MYHHUIIUTAIBHBIX YCIYT ((yHKIINH) MOCKOBCKON 007I1aCTHY.

3.5. WudopmupoBanue 3asBuTeneid MO  BOImpocaM  MIPEAOCTABICHUS
MyHUIMOATBHON  YCIYIM M YCIYT, KOTOpbIE SBISAIOTCA HEOOXOJUMBIMH U
00s13aTeNIbHBIMM  JIJIsL  TIpEJIOCTaBiIeHUsT MYHUITUTIAILHONW YCIIYTH, CBEICHHH O XOjIe
NPEAOCTABJIEHUS YKA3aHHBIX YCIYT OCYILIECTBIISIETCS:

3.5.1. myrem pa3menieHuss uHbOpMalMM  Ha  OoUIMANIBHOM  caiiTe
Anmunuctpanuu, a Takxke Ha EITY, PIITY;

3.5.2. JOMKHOCTHBIM JIMIIOM AJMUHUCTpPAIMd TIPHU HEMOCPEICTBEHHOM
oOpaiieHuu 3asiBUTENs B A IMUHUCTPALINIO;

3.5.3. nyrem nyonukanuu HHGOPMAIIMOHHBIX MAaTEpUAIOB B CPEJICTBAX MACCOBOM
uH(popMaIy;

3.5.4. nytem pa3MmelnieHus HWHPOPMAIMOHHBIX MAaTepUajJoB MO TOPSAIKY
npeAocTaBieHuss MyYHUIMNAIBHOW YCIyrd B TNOMEUIEHUAX AJIMUHUCTpALNH,
NpeIHAa3HAYCHHBIX U1 MprueMa 3asBUTENICH, a TaKk)Ke WHBIX OpTraHu3aiuil BceX (hopm
COOCTBEHHOCTH TI0 COTJIACOBAHMIO C YKa3aHHBIMHU OpraHu3anusMu, a Takxke Ha EIITY,
PIIT'Y, odunmansHOM caiite AIMUHUCTpAIUU;

3.5.5. nocpenctBoM TenepoHHOM U (haKCUMUIIBHOU CBSI3H;

3.5.6. mocpeacTBOM OTBETOB HA MUCbMEHHBIEC U YCTHBIE OOpalieHus: 3asiBUTENCH.

3.6. Ha EIIl'Y, PIII'Y u odunuansHOM caiTe AIMUHUCTPALIMM B IEJAX
uH(GOPMUPOBaHUS 3agBUTEIICH 11O BOIIPOCAM MPEIOCTABICHHS MyHUITMTIATBHON YCIYTH
pa3mMeraercs ciaeayroas HHpopManus:

3.6.1. wucuepnbIBalOIMA  TMEpeYeHb  JIOKYMEHTOB, HEOOXOIUMBIX  JUJISt
npeaocTaBieHuss MyHHIIUNIATBHON yCIyru, TpeOoBaHUS K O(OPMIICHUIO YKa3aHHBIX
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JOKYMEHTOB, a TAK)K€ NIEPEYEHb JOKYMEHTOB, KOTOPbIE 3asiBUTEIb BIIPABE MPEICTABUTD
110 COOCTBEHHOM MHUIMATHBE;

3.6.2. nepeyeHs JIKIl, UMEIOIINX MTPABO Ha MOoJdydyeHrne MyHUIIMNIATbHOW YCIIYTH;

3.6.3. cpok npenocraBiieHUss MyHUIUNIAIIBHOW YCITyTH;

3.6.4. pe3ynpTaThl MPENOCTABICHHA MYyHUIMNAIBHON YCIyTH, MOPSIOK
NOpEICTaBICHUS  JOKYMEHTa,  SBJISIIOUIETOCS  pe3yibTaTOM  MPEIOCTaBICHUS
MyHUIIMTTIAIBHON YCIIYTH;

3.6.5. ucuepnbIBarOLINi IEPEUEHb OCHOBAHMM JJIsI OTKAa3a B MPUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TIpeoCTaBleHnss MyHHUIIMTIAIBHON YCIYTH, a TAKKE OCHOBAHUS IS
IPUOCTAHOBJIEHUS WIHM OTKA3aB MIPEA0CTaBIEHNN MyHUIMIIAIbHON YCIIYTH;

3.6.6. undopmanuss o mpaBe Ha JocyneOHoe (BHecyaeOHOE) oO0xajloBaHUE
nercTBuil  (0e37eHCTBUSI) W PEIICHUM, NPUHATHIX (OCYIIECTBISAEMBIX) B  XOJI€
IpeaocTaBieHuss MyHULIUITAIIBHON YCIIYTH;

3.6.7. ¢bopMbI 3ampocoB (3asBICHUMN, YBEIOMIICHUM, COOOIIEHUI ), UCTIOJIb3yEMbIE
IpU IPEAO0CTaBICHNY MyHUIIUNIAIBHON YCITyTH.

3.7. Ha ounmanibHOM caiiTe AMUHUCTpAIIMH TOTIOJHUTEIBHO Pa3MEIIatoTCs:

3.7.1. nonHOE HAaMEHOBAaHUE U MOYTOBBIH aipec A IMUHUCTPALIUY;

3.7.2. HOMepa TenedpoHOB-aBTOUH(POPMATOPOB (MIPU HAJTUYHH), CIPABOYHBIC
HOMepa Telae(pOHOB AJIMUHUCTPALINH;

3.7.3. pexxum paboTbl AJAMUHHUCTpalMH, Tpa@uk padOThl JOJKHOCTHBIX JIWIL
AJMUHUCTpaIUy;

3.7.4. BbIICPKKM W3 HOPMATHUBHBIX IPABOBBIX AaKTOB, COJIEP)KAIUE€ HOPMBI,
pEryIupyOIKe IeATeIbHOCTh AIMUHACTPALMU 10 TPEAOCTABICHNI0 MyHUIIMNAIBHON
YCIIyTH;

3.7.5. TOpAmOK ® CHOCOObI TPEABAPHUTENBHON 3amUCHd 1O  BOMpPOCaM
npenocTaBieHuss MyHUIIMNIANBHON YCIIYTH, Ha MOdy4YeHne MyHUIIMnanbHO! yCIIyTH;

3.7.6. TEKCT HACTOAUIETO THUIIOBOTO AJIMUHUCTPATUBHOTO  peErjaMeHTa
C IPUIIOKECHUSIMU;

3.7.7. xpaTKoe onMcaHue NopsAKa NpeJocTaBIeHUs] MyHUIIMNAIBHON YCIyTH;

3.7.8. undopmaIisi 0 BO3ZMOXXHOCTH y4acTHsi 3asBUTENICH B OIICHKE KauecTBa
npeaocTaBieHus MyHUIIMNAIBHON YCIyrH, B TOM 4YHCIE B OLEHKE 3(P(PEKTUBHOCTH
JESITEeTbHOCTH PYKOBOIUTENSI AIMUHHUCTPAINH, a TaKXKe CIPaBOYHO-UH(OPMALIMOHHbBIE
MaTepHalibl, COJAEPKAIME CBEICHUS O MOPSAIKE U CIIOCO0ax MPOBEICHUS OLICHKH.

3.8. [Ipu nndopMupoBaHnn 0 MOPSAIKE MPeaOCTaBICHIS MyHUITUTATBEHON yCIIyTH
no TtenaedoHy ITOJHKHOCTHOE JHUII0 AJMUHUCTpPALMU, MPUHSB BBI30B MO TEJIE(POHY,
IpeICTaBIAETCA: Ha3blBaeT (aMUIIUIO, UMS, OTYECTBO (MpU HAIMYUHU), JOJKHOCTD,
HAaUMEHOBaHUE AJIMUHUCTPALUH.

JIO>KHOCTHOE MO AJMHUHHUCTpAMA 00s13aHO COOOIINUTH 3asiBUTENO0 Trpaduk
paboThl, TOYHBIC TOYTOBBIN U (PaKTHUECKU aapeca AIMUHUCTPALIUU, CIOCO0 mpoe3a K



HEMY, CIOCOOBI MPEeNBapUTEIHLHOM 3aMuCH Ul MpUeMa IO BOMPOCY MPEIOCTABICHHUS
MyHUIMNaNBHON YCIIyTH, TpeOOBaHUS K MUCbMEHHOMY OOpaIeHHIo.

NudopmupoBanmne no tenedoHy O MOPSAKE MpenocTaBieHUuss MyHUIUTIATBHOM
YCIYTH OCYIIECTBIACTCS B COOTBETCTBHM C PEXHUMOM U TpadukoMm pabOTHI
AJIMUHHCTpaLUH.

Bo Bpems pasroBopa J0HKHOCTHBIE JTUIA A IMHHUCTPAIMHA 00s13aHbI TPOU3HOCHTH
CJIOBA YETKO W HE MPEPhIBaTh Pa3roBOP MO MPUIMHE MOCTYIUICHHS IPYTOro 3BOHKA.

[Ipy HEBO3MOXXHOCTH OTBETHUTh Ha TMOCTABJICHHBbIC 3asBHUTEIIEM BOIPOCHI
Tene(OHHBIA 3BOHOK IepeagpecoBbiBaeTCA (IMEPEBOAUTCS) HA JPYroe JAOHKHOCTHOE
U0 AJIMUHUCTpaIuu, JTuO00 oOpaTuBIIEMYyCsi cooOIIaercss Homep TenedoHa, Io
KOTOPOMY MOYKHO TOJYyYUTh HEOOXOANMYIO HH(POPMAIIHIO.

3.9. Ilpu oTBeTax Ha yCTHBIE OOpAIICHUS, TOM YHUCIE TelehOHHBIC 3BOHKH, TIO
BOIIPOCaM O TIOPSJIKE TIPEeAOCTaBlIeHNss MyHHUITMIAIBHONW YCIYTH JOHKHOCTHBIM JIUIIOM
AJIMUHUCTpAIUU 00paTUBIIIEMYCsI COOOIIAeTCs CeayoIias nHpopMarus:

3.9.1. o mepeyHe nHIl, UMEIOIIMX MTPABO HA MOTyYeHne MyHUIIMNIANbHON YCITyTH;

3.9.2. 0 HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PETrYJIUPYIOMIUX  BOIPOCHI
npenocTaBieHuss MyHUITUTIATLHON ycinyru (HaMMEHOBAaHME, JlaTa U HOMEP TPHUHSITHS
HOPMAaTHUBHOTO MPABOBOTO aKTa);

3.9.3. 0 mepeyHe JOKYMEHTOB, HEOOXOIUMBIX IS MOJydYeHUss MyHHUITMTATbHON
YCIIYTH;

3.9.4. o cpokax mpegocTaBiaeHUss MyHUITUTIATLHON YCIYTH;

3.9.5. 00 ocHOBaHUSX MJI1 OTKa3a B NpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IpeaocTaBieHuss MyHUIIUITAIIBHON YCIIYTH;

3.9.6. 006 ocHOBaHUAX ISl MPUOCTAHOBJICHHSI TIPEIOCTABICHUS MyHUITUTIATBHON
yCIIyTH, OTKa3a B IPEIOCTaBICHUN MYyHUITUTIATBHON YCITYTH;

3.9.7. o wmecre pasmemenus Ha EIII'Y, PIITY, odunuamsaoM caiite
AnMuHUCTpaIuu nH(pOpMAITUH IO BOITPOCaM MPeI0CTaBICHUS MyHUITUTIATBHOU YCITYTH.

3.10. MndopmupoBanue o MoOpsaKe NMpeaocTaBieHus MyHUIIMNAIBHOW YCIyTru
OCYUIIECTBJISIETCS TaKKe IO €IUHOMY HoMepy TenedoHa ODNEKTPOHHOW NPUEMHOMN
Mockogsckoit obaactu+7 (800) 550-50-30.

3.11. AamunucTpanus pazpadaTsiBacT HHGOOPMAITMOHHBIE MATEPUAIIBI TIO TIOPSIKY
npenocTaBieHus MyHUIIMTAIBHON YCITyTH — MMAMSITKA, HHCTPYKITHH, OPOIITIOPBI, MAKEThHI
U pa3MeniaeT uX B TMOMEIICHHUSIX AJIMHHHCTpAlUH, NMPEAHA3HAYEHHBIX IS TpHeMa
3asBUTEIICH a TaK)KE MHBIX OpraHu3aluen Bcex Gopm cCOOCTBEHHOCTH IO COTJIACOBAHUIO
C ykazaHHeIMU opranuzamusmu, Ha EIITY, PITY, odunuansHom caiite
AJIMUHUCTpAIUH.

3.12.  AnvuHucTpainus  oOecrieurMBaeT  CBOEBPEMEHHYIO  aKTyaJIU3aIHio
WH(OPMAITMOHHBIX MAaTEepUajoB, YKa3aHHbIX B TyHKTe 3.11 HacTOAIIEro THUIIOBOTO



AJIMHUHUCTpaTUBHOrO perjameHTta, Ha EIII'Y, PIII'Y, odunuansHOoM caiite
AJIMUHUCTpAIWH.

3.13. Joctym k wuHOpMAIMU O CpOKaX U TMOPSAKE MPEeIOCTaBICHUS
MyHUIIUTIATBHONW YCIIYTH OCYIIECTBIISICTCSI 0€3 BBIMOTHEHUS 3asBUTEIEM KaKHUX-THOO
TpeOOBaHUIA, B TOM 4Kcie 0€3 UCIOIb30BaHUs MPOrPaMMHOI0 00ECIIEYeHHs], YCTAaHOBKA
KOTOPOT'O Ha TEXHUYECKHUE CPEJCTBA 3asBUTEN TPeOyeT 3aKII0YEHUS JTUIEH3UOHHOTO
WIM MHOrO COIVIAIIEHHWS C MpaBooOjiafjaTesieM MPOrpaMMHOIO  OOECIedeHHs,
IpeAyCMaTPUBAIOIIETO B3UMAHUE IUIATHI, PETUCTPALMIO WIM aBTOPU3AIUIO 3asIBUTEIIA,
WM TIPEIOCTABJICHUE UM MTEPCOHATIBHBIX TaHHBIX.

3.14. KoHCynpTHpOBaHHE IO BONpPOCaM MPEeAOCTaBICHHUs MyHHUIIMTAIBHON
YCIIyT'H, YCIyr, KOTOpbIE SBISIIOTCA HEOOXOJMMBIMU M  00S3aT€IbHBIMU IS
npenoctaBiaeHus ['ocygapcTBeHHOM ycayru, MH(QOPMUPOBAHHUE O XO/€ MPEIOCTABICHUS
YKa3aHHBIX YCIyT OCYIIECTBIACTCA JOJDKHOCTHBIMM —JIMUAMU  AJMUHUCTPALUU
OCYILIECTBIISIETCS OECIIaTHO.

1. Cranpapt npenocraBjiennss MyHUIIUTIAJbHOM yCJAYTH
4. HaumeHoBaHue MyHUIIMNIAJIbHON YCJIYTH

4.1. MyunuuunaneHas ycayra «Beimaua paspemieHuii  Ha  BBIIIOJIHEHHE
aBUALIMOHHBIX paboOT, NapalllOTHBIX MNPBDKKOB, JIE€MOHCTPALMOHHBIX  IOJIETOB
BO3JYIIHBIX CYJIOB, IIOJIETOB OECIUJIOTHBIX JIE€TaTeNIbHBIX amnmaparoB, MOIbeMa
IOPUBSI3HBIX a’pOCTATOB HAJl TEPPUTOPHEN MYHHUIMIAIBLHOTO 0Opa30BaHUsI TOPOICKOM
OKpyr XWUMKH, IOCaAKy (B3J€T) Ha IUIOIIAJKHA, PACIOJOKEHHBIE B TIPaHMUIAX
MYHHUIMOAIBHOTO 00pa3oBaHUsl T'OPOJCKOW OKpyr XHMKH, CBEIEHUS O KOTOPBIX HE
ONyOJIMKOBaHbI
B JJOKyMEHTaX a3pOHAaBUTALIMOHHON MH(POPMALIHK.

5. HammeHoBaHue oprana, npeaocrapisouero MyHUIMIIAABLHYIO YCIAYIY

5.1. OpraHom, OTBETCTBEHHBIM 3a NpPEAOCTaBIeHME MyHULMNAIBHON YCIyTH,
ABJISIETCA AIMUHUCTPALIUSL.

5.2. HemocpenctBeHHOE MpeocTaBieHrne MyHUITMTAIBHON YCIYTH OCYIIECTBIISICT
CTPYKTYPHOE MOAPA3JCICHUE AJIMUHHCTPAUM — YIPABICHUE IO TEPPUTOPHATBHOU
0€30MacHOCTH U MPOTUBOJICUCTBUS KOPPYIILIUU

5.3. B nmenax mnpepocraBieHus MyHHIMNANbHOM YCIyrd AJMUHHCTpPALMS
B3aUMOJEHCTBYET C:

5.3.1. ®enepanbHOM HAIOTOBOM CITYKOOH.

6. PesyabTar npegocraBiaennss MyHMIUNAIBHON yCIyIH



6.1. Pe3ynbraroM npenocrapiieHrss MyHULIUNIAIBHOW YCIIYTH SIBISIETCA

6.1.1. pemienue o0 mpenocTaBIeHHMH MYHUIMIIATBHONW YCIYTHM, KOTOpPOE
odopmsieTcs
B cooTBeTcTBUU C [lpunoxxkenumeM 1 Kk HacTodiieMmMy TUIOBOMY AJIMUHUCTPATUBHOMY
pErJIaMeHTy;

6.1.2. pemienne 00 OTKa3ze B MpeaOCTaBiIeHHMM MYHHMIMNAIBHOW YCIyTH, MpU
HaJIMYUM OCHOBAHMUM [UI1 OTKa3a B NPEAOCTaBICHMH MYyHUIUNIAIBHON YCIYIH,
yKa3aHHBIX B Mofpaszaesne 13 HacTOosIero TMnoBOro AJMUHHCTPATUBHOIO PETJIAMEHTA,
KoTopoe odopmisieTcss B cOOTBETCTBUU C [IpuiiokeHneM 2 K HACTOAIIEMY THIIOBOMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6.2. Pesynmprar mnpenocraBieHus MyHHIMIIAIBHON YCIAYTHM HE3aBUCUMO OT
NPUHATOTO penieHus ohopMiIsieTcsl B BUAE JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO
YCHJICHHOW  KBaJIM(PUIMPOBAHHOW  3JCKTPOHHOM moamuchio  (mamee —  OII)
YIIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA AJMUHHUCTPAlUM, KOTOPBIM HaIpaBIISIETCA
3asBurento B JInuneiii kabunet Ha PIII'Y B nenb noanucanus pe3yibTaTa.

6.3. VYBemomieHue O TPUHATOM PEIICHUH, HE3aBUCUMO OT pe3yJibTara
npenocTaBieHuss MYHUIIMITAIBHOW yCIyTd, HampaBisiercs B JIluuHbli KaOuHET
3asBurens Ha PIIT'Y.

7. Cpok u nopsiiok perucrpanuu 3anpoca o npeaocraBjieHnu MyHUIIUNaIbLHON
YCJIYTH, B TOM YHCJIe B 3JIeKTPOHHOI (hopme

7.1. 3anpoc o npexocraBjeHun MyHNIMNIAJIbHOMN YCJIyTrd, NOAAHHBIH B
3J1eKTPOHHOI opme nmocpeacreom PIIT'Y no 16:00 padouero nus, peructpupyercs
B AJIMMHUCTPALMH B IeHb €ro MoJa4u. 3anpoc o npeaocTaBjieHun
MyHuUMNaJdbHOM yCayru, noganuslii nocpeacrsom PIITY nocie 16:00 padouero
JHA 1100 B Hepa0O04Hii IeHb, perucTPUpPyeTcsi B AIMMHUCTPALMH HA CJIeYHO M
padoumnii 1eHb.

8. Cpok npenocrasieHusi MyHHIMIAAbHON yCJIyTH
8.1. Cpox mpenocraBiieHuss MyHMIMIIaIbHOW YCIIyI'M cocTaBisieT He Ooisiee 11

(OmunHaanatH) pabouyux JHEH CO JHSA PErucTpaluy 3ampoca O IPeIOoCTaBICHUN
MyHUITUTTAIBHOM YCIYTU B AJIMUHUCTPAITUH.

9. HopmaTuBHbIE NPABOBbIE AKThI, PeryJIUpYyIolue MpeIocTaBIeHue
MyHHIUIIAIBHON YCJIYTH
9.1. AKkTyanbpHBIM TIEPEUYCHh HOPMATHBHBIX IMPABOBBIX AKTOB, PETYIUPYIOIIHX

npeaocTaBieHue MyHUITUTIATBLHON YCIyTH (C YKa3aHUEM UX PEKBU3UTOB U UCTOUHHKOB
0o(HUIHAIBHOTO OMyOJIMKOBAaHUS ), pa3MelleH Ha OPUIIUAIBHOM caliTe AJMUHUCTPALIUU B
pasnene «JloxyMeHTbl/ AIMUHUCTPATUBHBIC pETrJIaMEHTHI MIPENOCTaBICHUS



rOCyapCTBEHHbIX U MYHHULHUIAIBHBIX YCIYI», 4 TAKXKE€ B COOTBETCTBYIOILLIEM pa3eiie
EII'Y, PIIT'Y, rocynapcTBeHHOW MHPOPMANMOHHON cucTeMe MOCKOBCKOW 00JacTu
«PeecTp TroCymapCTBEHHBIX H MYHHUIMINAIBHBIX yciIyr (QyHKiui) MOCKOBCKOH
o0nacTu.

9.2. IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHPYIOIIUX MPEIOCTABICHUE
MyHunMnanbHOM yciyrd, ykazaH B IlpunokeHunm 3 K HACTOSIIEMY THUIIOBOMY
AJIMMUHUCTPAaTUBHOMY PETJIAMEHTY.

10. UcyepnbIiBAOIIMH NIepeYeHb JOKYMEHTOB, HEO0XOAUMBIX /Il IPEA0CTABJICHUS
MyHUIUNIAJIBHON YCIYTH, OAJIEC/KALUX MPEeJ0CTABICHUIO 3asiBUTEIeM

10.1. IlepeuyeHb  JOKYMEHTOB, HCOOXOAMMBIX JUIS  IIPEAOCTABICHUS
MyHuIMNaIbHOW yCIYTH, MOJIEKAIUX MPEACTABICHUIO 3asiBUTEIEM, HE3ABUCUMO OT
KaTeropuu U OCHOBAHUS JJ1sl 00pallleHus 3a MpeocTaBieHneM MyHUIIMTIaTbHON YCIYyTU:

10.1.1. 3ampoc o mpenocTtaBieHud MyHUIIMOAIBHON YyclIyru 1o Qopwme,
npuBeicHHOW B Ilpwioxkenun 4 K HACTOAIIEMY THUIIOBOMY AJIMHUHUCTPATHUBHOMY
periiaMeHnty, (najgee — 3anpoc);

10.1.2. 1OKyMEHT, y10CTOBEPSIOIINNA JTUYHOCTh 3asBUTEIIS,

10.1.3. 1OKyMEHT, YJIOCTOBEPSIOIIMN JUYHOCTH MPEACTaBUTES 3asiBUTENSA, B
ciydae oOpalleHusi 3a MOpenocTaBieHMeM MyHUIIMNATBHON YCIYrd MpeIACTaBUTEIS
3asiBUTEN,

10.1.4. 1OKyMEHT, MOATBEPKAAIOIIUNA TTOJTHOMOYHUS MPEACTABUTENS 3asIBUTENA, B
ciydae oOpalieHusi 3a MpeaocTaBieHueM MyHUIIMNAIbLHON YCIYTd TPEeIACTaBUTEIIS
3asiBUTEI,

10.1.5. mpoekT mopsiKa BHIMOTHEHUS (TI0 BUTY AESITEIIBHOCTH):

a) aBUALIMOHHBIX PabOT MO0 pa3fen PyKOBOACTBA IO MPOU3BOJCTBY MOJIETOB,
BKJTFOYAIOIUN B ce0si 0COOCHHOCTH BBITIOJTHEHHUS 3asBJICHHBIX BHUJOB aBUAIIMOHHBIX
pabor;

0) JecaHTHpPOBAaHMS TMAPALITIOTUCTOB C YKa3aHUEM BPEMEHH, MECTa, BBICOTHI
BBIOPOCKH M KOJMYECTBA MOIHEMOB BO3/yIIIHOTO CYJIHA;

B) MOJBEMOB MPHUBSI3HBIX a’POCTATOB C YyKa3aHHUEM BPEMEHHU, MECTA, BBICOTHI
noJbeMa MPUBSI3HBIX a3POCTATOB;

B) JIETHOW MOpOorpamMMbl TMpU TMPOU3BOACTBE JIEMOHCTPAIMOHHBIX TOJIETOB
BO3JIYIIHBIX CYJIOB;

I') M0JIETOB OECIMIOTHBIX JIETATEIbHBIX allapaToB ¢ YKa3aHHUEM BPEMEHU, MECTa,
BBICOTHI;

N) Tocaaku (B3je€Ta) BO3AYIIHBIX CYJOB Ha IUIONIAJKH, PACIOJIOKCHHBIC B
rpaHuIax AJIMUHHCTpAIUi MYyHUIHMNAIBHBIX 00pa3oBaHuii MOCKOBCKOW 00J1acTH,
CBEJICHHUS O KOTOpPhIX HE OIMyOJMKOBaHBl B JIOKYMEHTaxX a’>pOHABUTAIIMOHHOMN
uH(pOpMaLH.
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10.1.6. xomusi nOoroBopa C TPETbUM JIMIIOM Ha BBINOJHEHHUE 3asgBICHHBIX
aBHAIMOHHBIX PadoT;

10.1.7. xonmuu TOKYMEHTOB, YJIOCTOBEPSIOMINX JTUMIYHOCTh TPAXK/IaH, BXOSAIINX B
COCTaB AaBMALMOHHOIO NIEPCOHANA, JOIMYIIEHHOTO K JIETHOM MW TEXHHYECKOU
AKCIUTyaTalluy 3asiBIICHHBIX TUIOB BO3AYIIIHBIX CY/I0B;

10.1.8. xonuu AOKYMEHTOB, MOATBEPKAAIOIINX HaJu4yue cepTuduUKaTa JIETHOU
TrOJIHOCTHU (YJIOCTOBEPEHHUS O TOJHOCTHU K TOJIETaM) U 3aHECEHHE BO3AYIIHOIO Cy/lHA B
['ocymapcTBeHHBIN peecTp rpakJaHCKUX BO3AYIIHBIX Cy10B Poccuiickon denepanuu;

10.1.9. komuM IOKYMEHTOB, IIOJATBEPKAAIOMNX 005A3aTEIbHOE CTPaxOBaHUE
OTBETCTBEHHOCTH BIIaJieJiblla BO3AYIIHOTO CyJHA I[epel TPEeTbUMU JIUIlAMU B
cooTBeTCTBHM CcO cTaTher 131 Boznymuoro konekca Poceuiickon @enepanuu;

10.1.10. xommu DOKyMEHTOB, MOJATBEPXKAAIOIINX O0s3aTENbHOE CTPAaXOBAaHHE
IPaXIaHCKON OTBETCTBEHHOCTH MEPEBO3YMKA IMEpe]l MACCAKUPOM BO3IYLIHOTO CyaAHA
B COOTBETCTBHM co ctaThei 133 BosmymHoro xoaekca Poccuiickoit deneparuu (3a
UCKIIIOUEHUEM oOOpalleHusi 3a BblJadedl paspelieHus Ha BBINOJIHEHUE II0JIETOB
OCCITUIIOTHBIX JICTATCIbHBIX AIlapaToOB);

10.1.11. xomwu IOKYMEHTOB, MOATBEPKIAIONIUX 005S3aTEIHHOE CTPaXxOBaHUE
OTBETCTBEHHOCTH J3KCIUIyaTaHTa MpPH aBUAIIMOHHBIX pabOTax B COOTBETCTBUU CO
cratbedl 135 BosznymHoro koaekca Poccuiickoin @enepanyu B Cilydae BBINOJHEHUS
aBHAIMOHHBIX PaboT.

10.2. Onucanue TpeOOBaHUN K JOKyMEHTaM U (QopMaM HX MpeACTABICHHUS
npuBezeHo B [Ipunoxkenun 5 K HacTosIeMy AJIMUHUCTPATHBHOMY PETJIAMEHTY.

10.3. B ciyuae, ecnu it ipeocTaBieHus MyHUIIMTIAIBHON yCIIyTH HE00X0[uMa
00paboTKa TIEPCOHATBHBIX MAHHBIX JIWIA, HE SIBISIONIETOCS 3asBUTEIIEM, W €CIIA B
COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuiickoit denmepamuu o0paboTka Takux
NEPCOHATBHBIX JAHHBIX MOKET OCYIIECTBIISTBCS C COIJIACHs YKA3aHHOrO JIUIA, MPHU
oOpalieHuu 3a MojdyyeHueM MyHUIUMNaNbHOW yCiIyrd 3asBUTENb JOMOIHUTEIBHO
NPEICTaBIAET HOKYMEHTHI, MTOATBEPKIAIONINE MMOJYyUYEHHUE COIIACHs YKAa3aHHOTO JIUIa
WIH €r0 3aKOHHOTO MPEJICTaBUTENsI Ha 00pabOTKY MEePCOHANBHBIX JIAHHBIX YKa3aHHOTO
auna.  JIOKyMeHTBhI, TOJTBEPXKAAIONIME TIOJYYEHHE  COIJIACHs, MOTyT  OBbITh
IIPEJICTAaBIICHbI, B TOM YHUCJIE€ B JOPME AIEKTPOHHOTO JOKYMEHTA.

10.4. AqMuHUCTpaIy 3anpenieHo TpeOoBaTh y 3assBUTEINS

10.4.1. mpenocTaBiieHHsT TOKYMEHTOB W HWH(OpPMAMKA WU OCYIIECTBICHUS
JNEUCTBUN, TMPEAOCTABICHUE WIH OCYIIECTBICHHE KOTOPbIX HE MPEeayCMOTPEHO
HOpPMAaTUBHBIMM TIpaBOBBIMU akTamu Poccuiickoit ®enepanun, HOPMATHUBHBIMU
IPaBOBBIMHM aKTaMu MOCKOBCKOHM 00J1aCTH, HACTOSIIIIUM THUIIOBBIM AJIMUHUCTPATUBHBIM
pEerIaMEeHTOM Uil IpeA0CTaBieHUs MyHULIMTIATbHON YCIIyTH;

10.4.2. npencraBieHus OKyMEHTOB U HH(poOpmanmuu, B TOM 4HCIE
NOATBEPKAAIOIIMX BHECEHUE 3asiBUTEINIEM ILIATHI 32 peAocTaBieHue MyHUIIUNaIbHOM
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YCIYTH, KOTOpPbIE HAXONATCA B  PACHOPSHKEHUM  AJMUHHCTPALMK, OPraHoB,
NPEAOCTABMISIOMINX MYHHUIUIAIbHBIE YCIYTd, WHBIX TOCYJAApPCTBEHHBIX OPTraHOB,
OpPraHOB MECTHOI'O CaMOYIIPaBJICHHUS JMOO IOJBEJOMCTBEHHBIX T'OCYAApCTBEHHBIM
opraHaM WIA OpraHaM MECTHOIO CaMOYyIpaBJ€HHUs OpraHu3alui, Y4YacTBYIOIIUX B
OpeloCTaBIeHUM MyHUIMIIAIbHON YCIyTH, B COOTBETCTBUM C HOPMATUBHBIMHU
paBoBbIMU akTamu Poccuiickonn @enepanuy, HOPMATUBHBIMU IIPABOBBIMHU AKTAMU
MockoBckoii  005acTH,  HAacTOAWUM  AJMUHUCTPATHUBHBIM  PErJIaMEHTOM 32
UCKIIFOYEHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B ONPEACIICHHBIM 4YacThio 6 crarbu 7
®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®d3 «O06 opraHuzaiuu mpeaocTaBICHUS
rOCYJIapCTBEHHBIX W MYHHUIHMNAIBHBIX YCIYr» NEpeYeHb IJOKYMEHTOB. (3asBUTEINb
BIIpaBE MpPEACTABUTh YKa3aHHbIE JOKYMEHTbl U MH(POPMALMIO B AJIMUHUCTPALUIO IO
COOCTBEHHOW UHUITUATHUBE);

10.4.3. ocymiecTBiIeHHS ISUCTBUM, B TOM YHUCJIE COTVIACOBAHUM, HEOOXOTUMBIX JIJIs
nojiydeHusi MYHULIMNATBHOM YCIYTM W CBA3AHHBIX C OOpallleHueM B HHbBIE
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABJIECHUS, OPTraHU3aLMNH, 32
UCKIIIOUCHHUEM TIONYYEHHs] YCIYr U TIOJy4YeHHs JOKYMEHTOB U HWHGOpMaIuH,
NPEAOCTABISIEMbIX B pe3yJibTaT€ NPEAOCTABICHUS TAKUX YCIYr, YKa3aHHBIX B
nozapaszene 15 Hacrosimero AJIMHUHUCTPATUBHOTO PETIAMEHTA;

10.4.4. mpepocTtaBieHHs JOKYMEHTOB M WHGOpMAIUU, OTCYTCTBHUE U (WIIN)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJIIUCh MPHU MEPBOHAYAILHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOAMMBIX JIJIsi MpeaocTaBieHus MyHUIUIAIbHON yCIyru, Ju00 B
npeAocTaBiIeHUM MyHULIMNIANBHOM YCIIYTH, 32 UCKITIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATUBHBIX TMPABOBBIX aKTOB, KaCarOIIUXCS
npeaocTaBieHuss MyHHUIIMTIATLHON yCIIYTH, IOCJE MEPBOHAYAIBHOM Mo1aun 3anpoca;

0) Hanuuue omuOOK B 3ampoce M JOKyMEHTaX, MOJAaHHBIX 3asBUTENIEM IOCIe
NEPBOHAYAIBLHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX AJI MPEIOCTaBICHUS
MyHunanbHOW yciyru, Ju0o B MNpeNocTaBiIeHUHM MyHUIUNAIbHOM YCIyTM U HE
BKJIFOUEHHBIX B TMPEJICTABICHHBIN paHee KOMILUIEKT JIOKYMEHTOB, HEOOXOIUMBIX IS
IpeaocTaBieHuss MyHUIIUITAIBHON YCIIYTH;

B) UCTCUYCHHE CPOKa JCHCTBUS JOKYMEHTOB UM M3MEHEHHE WH(OpMAIIUU TOCIe
NEPBOHAYAJIBLHOIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHUS
MyHuIMnanbHO! yCIIyry, MO0 B Mpea0oCTaBIeHU MyHUIIMITAIBHON YCITyTH;

I) BBISBICHUE JIOKYMEHTAJIbHO TMOATBEPXKJACHHOTO (akTta (MPU3HAKOB)
OIIKOOYHOTO
WIM TIPOTUBOIPABHOTO JAeUCTBUS (Oe3/1eCTBYSI) JOKHOCTHOIO JIMLA AJMUHUCTpAIlUU
Opyd  [EepBOHAYAIBHOM  OTKa3e B IpUEME  JIOKYMEHTOB,  HEOOXOJMMBIX
JUIsE  TIpefoCTaBlieHus  MyHHIIMNAIBHOW — ycInyrd, JiMOO0 B  TPEIOCTaBICHUU
MyHUIMDANbHOW YCIYI'M, O Y€M B MHCbMEHHOM BHJIE€ 3a IMOANMCBHIO PYKOBOJUTENS
AJIMUHHCTpaluy MpU NEPBOHAYAIBHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
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JUIsL TIpEeNOCTaBiIeHUsT MyHUIMIIAIbHOW YCIYTH, YBEIOMIIIETCS 3asBUTENb, a TaKkKe
IPUHOCSTCS] U3BUHEHUS 32 JIOCTaBJICHHbIE HEY100CTBa.

10.5. JIokyMeHTBI, COCTaBJICHHbIE HA HHOCTPAHHOM f3bIKE, MOJIeKAT MEPEBOly Ha
pycckuil  sa3bIK. BepHOCTh mepeBoja, MOJIMHHOCT IOAIMCH  IIEPEBOJYMKA
CBHUJICTEIILCTBYIOTCSI B IOPSAJKE, YCTAaHOBIEHHOM 3aKOHOAATENBCTBOM Poccuiickon
@enepanuu 0 HOTapuare.

11. UcyepnbIBAKOIIMH NIepeYeHb JOKYMEHTOB, HEO0X0AUMBIX /LISl IPEAOCTABJICHUS
MyHMUMIIAJIBbHOM YCJIYTH, KOTOPbIe HAXOAATCH B PACIIOPAKEHUN OPraHOB BJIACTH,
OPraHOB MECTHOI'0 CAMOYNPABJICHUS UM OPraHU3alUil

11.1. ApvuHHCTpanus B TMOPSIKE MEXKBEIOMCTBEHHOTO WH()OPMAIMOHHOTO
B3aUMOJICHCTBHUS B LIEJISIX MTPEACTABICHUS U TTOJTYYEHUS TOKYMEHTOB U MH(POpMALIIU JJIs1
npeAocTaBieHuss MyHUIIMNATBHON YCIYTH, KOTOpPbIE HAXOMSTCS B PacHoOpsiKEHUU
OpraHoOB BJIACTH, OPraHOB MECTHOT'O CaMOYTIPABJICHUS WU OpraHU3alliii, 3aIpalinBacT:

11.1.1. B ®enepanpHOil HAJIOTOBOM ciyxk0e Poccuiickoit denepanuu CBEICHUS O
BUJIaX OCYIIECTBIISIEMON AESATEIBHOCTU IOPUIAYECKOTO JIMIA WM WHIUBHUIYaJIbHOIO
npeANpPUHUMATEIIS.

11.2. HenpeacrtaBneHue (HECBOCBPEMEHHOE NIPEACTABICHUE) YKa3aHHBIMU
OopraHamMy TOCYJAapCTBEHHOW BJIACTH, OpPraHaMd MECTHOTO CaMOYIpaBJCHUS WIH
OpraHU3alUsIMU M0 MEXKBEJOMCTBEHHOMY MH(GOPMAIMOHHOMY 3alpocy JTIOKYMEHTOB U
uHpopMalM HE MOXKET SBISATHCS OCHOBaHWEM [IJIi OTKa3a B TMIPEJOCTaBICHUU
3asBurento ['ocygapcTBEHHON YCITYTH.

11.3. JlomkHocTHOE nUI0 W (Wiau) pabOTHUK YyKa3aHHBIX B MyHKTEe 11.2
HACTOSILEr0 TUIIOBOIO AJMHUHHCTPATUBHOIO PETJIaMEHTa OPraHOB M OpPraHU3allUil, HE
npeACTaBUBIINE (HECBOEBPEMEHHO MPEICTABUBIIINE) 3aMPOIICHHBIE U HAXOISAIIUECS B UX
pactopsoKeHUHM  JIOKYMEHT WM WH(OpPMAIMio, TMOJJIeKaT aJAMHUHUCTPATHUBHOM,
JUCHUTUIMHAPHOW WJIM MHOW OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon ®enepannm.

11.4. JlokymeHTHl, yKazaHHble B TmyHKTe 11.1 HacTosimiero THUIOBOTO
AJIMUHUCTPaTUBHOTO  pErilaMeHTa, MOTYyT OBITh TMPEJACTaBIEHB  3asBUTEIEM
CaMOCTOATENILHO MO CcOOCTBeHHOM wuHMIMaThBe. HenpencraBnenue 3asBUTETIEM
YKa3aHHbIX JOKYMEHTOB HE SBISETCS OCHOBAaHMEM JUIsl OTKa3a 3asiBUTENI0 B
IIPEIOCTaBIEHNH [ 0Cy1TapCTBEHHON YCIIyTH.

12. UcuepnbiBaloiuii nepeyeHb OCHOBAHMI /1JIsl 0TKa3a B MpUeMe JOKYMEHTOB,
HEeO0XO0AMMBIX JIJIfl MpeocTaBIeHuss MyHUIIMNIAJBLHOM YCJIYTH

12.1. OcHoBaHusMH JUIsI OTKa3a B TPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
peaocTaBieHrss MyHUIIMTIATIBHOM YCIIYTH, SIBJISFOTCSL:
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12.1.1. obpaieHue 3a mpeaOCTaBICHUEM UMHOW MYHHITUTIAILHON YCIIYTH;

12.1.2. 3asBuTeneM TMPEACTABICH HEMOJHBI  KOMIUIEKT JIOKYMEHTOB,
HEOOXOMUMBIX JIJISl TPeIOoCTaBleHrss MyHUIIMTIATbHOU YCITYTH;

12.1.3. 1OKyMEHTbI, HEOOXOIMMBIE JUIsl MpeAocTaBlieHns MyHHIMOAIbHON
YCIIYTH, YTPATUIIA CUITY;

12.1.4. TOKYMEHTBI COIEPKAT MOJYUCTKN U UCTIPABICHUS TEKCTA, HE 3aBEPEHHbIC
B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENLCTBOM Poccurickon denepanuu;

12.1.5. 1OKyMEHTBI COJIEpAkKaT MOBPEKIACHUS, HAIMUYUE KOTOPBIX HE IMO3BOJIAET B
MOJIHOM 00'bEME UCIT0JI30BaTh MHPOPMALIMIO U CBEICHHUSI, COJIepKAIIHUECs B TIOKYMEHTaX
JUISL IPEIOCTaBIeHUs] MyHUIIMITAIBHON YCIIYTH;

12.1.6. HEKOpPpEeKTHOE 3aloJIHEHHWE  O00s3aTelbHBIX TMoJed B  ¢opme
uHTepakTuBHOro 3ampoca Ha PIII'Y (oTcyTrcTBHE 3amojiHEHUS, HEJOCTOBEPHOE,
HETOJHOE JU0O0 HEeNpPaBWIHLHOE, HECOOTBETCTBYIOIEE TPEOOBAHUSAM, yCTAaHOBJIECHHBIM
HACTOSIIMM TUIOBBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM);

12.1.7. npencraBieHre MEKTPOHHBIX 00pa3oB JOKYMEHTOB nocpeactsom PIITY
HE TO3BOJIAET B MOJHOM OO0BEME MPOYHUTATh TEKCT JOKyMEHTa U (WJIM) paclO3HATh
PEKBU3UTHI IOKYMEHTA;

12.1.8. momaua 3ampoca W HHBIX JOKYMEHTOB B DJJICKTPOHHOH (opme,
MOJIMACAHHBIX
¢ wucrnonb3oBanueM OlI, He mnpuHaIEKaE 3asBUTEN0 WIH IPEICTABUTEIIO
3asBuUTEN,

12.1.9. nocrymnenue 3ampoca, aHaJOTUYHOTO paHEe 3aperuCTPUPOBAHHOMY
3anpocy, Cpok mpeaocTaBieHus MyHHUIIMTIAIIBHONW YCIyTH MO KOTOPOMY HE MCTEK Ha
MOMEHT MOCTYIUICHHUS TaKOTO 3ampoca.

12.2. Tlpu o6pamenun yepe3 PIII'Y pemenne 06 oTka3e B mpueMe JOKyMEHTOB,

HEOOXOIMMBIX JJIs IpeocTaBIeHuss MyHHUIIMNIATbHOM yCIIyTH, o (popMe, TPUBEICHHOM
B Ilpwioxenun 6 Kk HacrosmeMy AJIMHHHCTPATUBHOMY pETJIAaMEHTY, B BHUJE
AJEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO YyCUIeHHON kBanuduuupoBanHoit Ol
YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO Jiulla AJMUHUCTpALMK, Hampasisercss B JInuHbId
kabunet 3asButens Ha PIII'Y He mo3aHee nepBoro pabovero JaHs, CAEAYOLIEro 3a JHEM
nojayu 3arpoca.

12.3. Otka3 B mpuemMe AOKYMEHTOB, HEOOXOIAMMBIX IS TPEJOCTABICHHUS
MyHUIMOAIBHOW YCIIYTH, HE MNPENsTCTBYET MOBTOPHOMY OOpalieHut0 3asiBUTEINSI B
AJIMUHHCTpPALMIO 32 IPEAOCTABICHUEM MYyHUIIMTIATbHOW YCITyTH.

13.AcuepnbiBaromuii nepeyeHb OCHOBAHUIA VISl IPUOCTAHOBJICHHUS WJIM 0TKA3a
B IIpeAoCcTaBJIeHMH MyHUIIUNIAJIBHON YCJIYTH

13.1. OcHoBaHus MJi1 TPUOCTAHOBJIEHUA NPEAOCTaBICHUS MyHUIUIIAIbHON
YCIIYyTU OTCYTCTBYIOT.
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13.2. OcHoBaHuAMHU [Ji1 OTKa3a B NPEIOCTaBICHUM MYyHULIMNAIBHON YCIyrH
SIBJISIFOTCSL:

13.2.1. HanuuMe NPOTUBOPEUUBBIX CBEAEHUN B 3alpoce U MPUIIOKEHHBIX K HEMY
JIOKYMEHTAX;

13.2.2. HECOOTBETCTBHE KAaTETOPUM 3asABUTENSA Kpyry JML, YKa3aHHbIX B
nojpaszene 2 HacTOAIIETO TUITOBOT0 AJIMUHUCTPATUBHOTO PETJIaMEHTA,

13.2.3. HECOOTBETCTBUE NOKYMEHTOB, YKa3aHHBIX B mozpasnaene 10 Hacrosmero
TUTIOBOTO AJIMUHUCTPATUBHOTO PETJIaMEHTa, TI0 opMe W COACPIKAHUIO TPEOOBAHUSIM
3akoHojarenbcTBa Poccuiickon denepanuu;

13.2.4. 3ampoc nmogaH JUIIOM, HE UMEIOIITUM ITOJTHOMOYHH ITPEACTABIIATh HHTEPECHI
3asiBUTEI,

13.2.5. Vcnonb30BaHMe BO3AYIIHOTO MPOCTPAHCTBA WIIA OTACIBHBIX €r0 paiOHOB
3alpEIIEHO WM OTPAaHUYEHO B COOTBETCTBMU C 3aKOHOAATEILCTBOM Poccuiickoun
Oenepauny;

13.2.6. oT3bIB 3ampoca o UHUITMATHUBE 3asIBUTEIIA.

13.3. 3asBUTEND BIPAaBE OTKA3aThCS OT MOJy4YeHHUs] MyHULIHUNAIBHOW YCIyTH Ha
OCHOBAHHH 3asiBJICHUS, HAIMCAHHOTO B CBOOOAHOW ¢opme, HANpaBUB MO aapecy
ANIEKTPOHHOM TIOYTHI WM OOpaTuBmIMCh B AnMunHuctpanuioo. Ha ocHoBanum
MOCTYNUBIIEr0 3asiBIEHUS 00 OTKaze OT MpeAoCTaBieHUs MyYHHUIUINAIBLHONU YCIyTH
YIOJHOMOYEHHBIM JTOJHKHOCTHBIM JIMIIOM AJIMHUHUCTpAIlMU MPUHUMAETCS pellieHne o0
OTKa3e B IMpeaocTaBiieHnn MyHununaibHou ycmyru. ®dakt orkaza 3asBUTENS OT
npenocTaBieHuss MyHUIIUMIIATBLHON YCIIYTH C TMPWIOKEHUEM 3asBJICHUS U pEUIeHUs: 00
OoTKaze B mpejocTaBieHnn MyHununaibHo ycinyru ¢ukcupyercs B BUC. Ortkas
OT TMpeaocTaBlieHUs] MYyYHHIIMNIATBHOM YCIYIM HE MPEMSITCTBYET MOBTOPHOMY
oOpaieHuto 3asBUTENsT B AJMUHUCTpALMIO 32 MNpPeaocTaBieHMEM MyHUIUIANbHOU
YCIIyTH.

13.4. 3agBuTenb BIpaBe MOBTOPHO OOPATUTHCS B AJIMHHHUCTPALUIO C 3allpoCOM
MOCJIe YCTPAHEHHUSI OCHOBAaHWM, yKa3aHHBIX B MyHKTe 13.2 HACTOSIIEr0 THUIIOBOTO
AJIMUHUCTPATUBHOT'O PETJIaMEHTA.

14. Ilopsaaok, pa3mep ¥ OCHOBAHUS B3MMAaHUA FOCYIAPCTBEHHOI NMOMIJIMHBI UJIH
WHOH IUIAThI, B3MMaeMOH 32 npeaocraBjeHne MyHUIMIIAAbHON YCJIYTH

14.1. MyHununanbHas yciayra npe1ocTaBisieTcs OeCIuIaTHO.

15. IlepeyeHnb ycayr, KOTOpPbIe SABJISIOTCH HEOOXOAMMbIMHU U 00513aTeJILHBIMHU 1151
npenocrapjeHuss MyHHIMIIAJIBbHOH YCIYTH, OMJIEKAIUX MPEACTABICHUIO
3asBuTEIEM, CIIOCOOBI MX MOJIY4YEHHS, B TOM YHCJIe B JICKTPOHHOI (popme,

NMOPAIOK UX NMPEAOCTABJICHNS, 2 TAK)Ke NMOPAIOK, pa3Mep U OCHOBAHUS B3MMaHUA

IVIATHI 32 PEAOCTABJICHNE TAKUX YCJIYT
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15.1. Vcuyru, KoTopble SBISIIOTCS HEOOXOIUMBIMU M 00S3aTCIbHBIMHU IS
npeaocTaBiacHuss MyHHIIMTIAILHON YCIIYTH, OTCYTCTBYIOT.

16. Cnnoco6b1 npegocTaBjieHusi 3asiBUTE €M JOKYMEHTOB, HEO0XOAUMBIX JIJIsI
nojgyyeHuss MyHUIMIIAJIbHOM YCJIOYTH
16.1. AngmunucTtpanus oOecrieyuBaeT npeaocTaBlieHne MyHUIMNAIBHON yCcIoyru

nocpeactsom PIITY.

16.2. O6pamenue 3asButens mocpeactsoM PIITY.

16.2.1. lnga nonyuenus MyHMIMNAIbHOW yCIyru 3asiBUTENb aBTOPU3YETCA Ha
PIII'Y mnocpencrBom mnoATBepxkAcHHON ydeTHOW 3amucu ECHA, 3aTeM 3amoiHser
3anpoc B 3JIEKTPOHHOM BHJIE C UCIIOJIb30BAHUEM CIIEIIUAIBHON MHTEPAKTUBHON (OPMBI.
IIpn aBTOpM3anuM NMOCPEACTBOM NOATBEPKACHHOM ydeTHOW 3anucu B ECHA 3ampoc
CUMTAETCAd NOANMCAaHHBIM mnpocton Il 3asgBurensd, npencraBuTens 3asiBUTEN,
YIOJIHOMOYEHHOI'O Ha MOJANKUCaHue 3ampoca.

16.2.2. 3anonHeHHBIM 3ampoc  OTHpaBiseTcss  3asBUTEIEM BMECTE C
NPUKPEIUICHHBIMUA ~ 3JIEKTPOHHBIMU ~ 00pa3aMu  JOKYMEHTOB, HEOOXOJUMBIX ISt
peaocTaBieHuss MyHUIIMNIaIbHON YCIIYTH, B A IMUHUCTPALIUIO.

16.2.3. OtnpaBnenable TOKyMeHTH Toctynalor B BUC AnmuHuctpanuu.
[lepenada opUruHaIOB U CBEpPKA C JIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB HE TpeOyeTcsl.

16.2.4. 3asBuTens yBEAOMIISIETCS O TMOJNyYeHUH AIMHUHHCTpanueil 3ampoca u
JOKYMEHTOB B JE€Hb MOJA4YM 3amnpoca MOCPEICTBOM HM3MEHEHUsl cTaryca 3ampoca B
JImgynom xadbunete 3asBurens Ha PIIT'Y.

16.2.5. Pemenune o mpenoctaBicHUM MyHUIIMNATBHOW YCIYTH TPUHUMAETCS
AJIMUHUCTpaIMeld Ha OCHOBAHUU AJIEKTPOHHBIX 00pa30B JOKYMEHTOB, MPE/ICTABICHHBIX
3asBUTEIIEM.

16.3. Ilpu moctyruieHMn B AJMHUHHCTpAIMIO OT 3asBUTENsS 3amnpoca HHBIMHU
cnocob6amu (ITOCPECTBOM MOUYTOBOM CBSI3H, MO aAPECy IEKTPOHHOM MOYTHI, HA JIMYHOM
npueme) MnpeaocTaBiieHne MyHUIIMNANBHOW YCIYrM OCYIIECTBIISIETCS B TMOPSIAKE W
CPOKHM, TPEIyCMOTPEHHBIE  HACTOAIIMM  AJMHUHUCTPAaTUBHBIM  PETJIAMEHTOM.
JIokyMeHTBI, HeoOXOoAMMble IS TMPEJoCTaBlIeHUs MyHUIUIATBLHON  YCIyTH,
npuigaraeMple K 3amnpocy, O(OpMISIOTCS B COOTBETCTBHM C TpeOOBaHUSAMU
rpakIaHCKOT0 3aKOHOAaTeNIbcTBa Poccuiickon denepanum.

17. Cnoco0b1 mosiyueHusi 3assBuTesieM pPe3yJibTaTOB MPeI0CTABJICHUS
MyHHUIHMIIAIBHOH YCJIYTH
17.1. 3asBuTEND YBEIOMIISIETCS O XOJI€ PACCMOTPEHHUSI U TOTOBHOCTU PE3YJIbTaTa

npeaocTaBieHus] MyHUIIMTIATBHON YCIYTH CIEAYIOMNMHI CIIOCOOaMU:
17.1.1. yepe3 JInunbiit kabuuet Ha PIIT'Y.
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17.1.2. 3asBuTenb MOXET CaMOCTOSTEIBHO IOJIYYUTh HHOOPMALMIO O XOe
pPaccMOTPEHMsI U TOTOBHOCTH pe3yJIbTaTa MpeaocTaBieHnss MyHUIIUIaIbHONW yCITyTH:

a) nocpenctBom cepuca PIII'Y «Y3Hate craryc 3amnpocay;

6) mo OecrulaTHOMY €IMHOMY HOMepy TenedoHa DIEKTPOHHOW NPUEMHOU
Mockogsckoit obmactu +7 (800) 550-50-30, oOparieHuss B AAMHUHUCTPAIMIO (JIMYHO HITH
1o Teseony).

17.2. CniocoObl ostydenust pe3yibrata MyHUIIMTAIBHON YCITyTH:

17.2.1. B dpopme s1exkTpoHHOTO JOKyMeHTa B JInunbIit kabunet Ha PIIT'Y.

PesynbraTr npegocrasiennss MyHUIIMTIANBHONW YCIYTH HE3aBUCUMO OT MPUHATOTO
pemieHuss HampasisieTcs 3asButento B Jluuneiii kabuner Ha PIIIY B dopme
ANIEKTPOHHOI'O JOKYMEHTa, MOANMCAHHOIrO YCHUJIEHHOW KBamuguuupoBanHoil Ol
YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIAa AJIMUHUACTPALIHH.

18. MakcuMaJibHBIH CPOK 0KUIAHUS B oUepean

18.1. MakcumanbHbI CPOK OKHUJAAHMS B OYepEIU NP JIUYHOM MoAade 3ampoca u
IpU MOJYYEHUH pe3yJbTara MPeAoCcTaBiIeHUs MyHULIHUNAIBHOW YCIYTM HE JOJIKEH
npeBbiarh 11,5 MUHYT.

19.TpeboBaHus K NOMeLIEHUSIM, B KOTOPBIX NMPeI0CTABJISIETCS
MyHununajabHas ycjayra, K 3ajy 0’KHAaHHUSA, MeCTaM VISl 3a10JTHEHU S
3anpocos o npexocraBjaeHnd MyHUIIUNIATBbHOM YCJIYIrH, MHGOPMAIIHOHHBIM
CTeHJaM ¢ 00pa3laMHu MX 3alI0JIHEHUS U NlepevHeM JI0OKYMEHTOB,
Heo0XO0IMMBIX /Il IpeJocTaBjieHuss MyHMUMIAJBHON YCIyId, B TOM YHUCJIe
K 00ecrne4YeHHuI0 JOCTYITHOCTH YKA3aHHBIX 00beKTOB /Il HHBAJIW/I0B,
MAaJIOMOOMJIbHBIX IPYII HACEJIEeHU S

19.1. AamuHucTpanys npu NpeaocTaBieHnn MyHUIUMIIATBLHON YCIYyTHd CO37aeT
YyCIOBHS HMHBAIMJAM W JIPYrUM MAajJOMOOWIBHBIM TpYIIAM HACEJIEHUS  JUIS
OECTpensITCTBEHHOTO JIOCTyNa K TMOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIAETCS
MyHununanbHasi yciyra, U O€CHpensaTCTBEHHOTO HMX MNEpPEeABMKEHHUS B YKa3aHHBIX
IMOMEILICHUAX B COOTBETCTBUU C 3aK0HOM MockoBckoM oOJractu
Ne 121/2009-03 «O06 obecnieuennn OecrpensiTCTBEHHOIO JOCTYIa HHBAUIOB U IPYyTUX
MaJIOMOOWJIBHBIX TPYII HaceleHUus K OOBeKTaM COLMAJIbHOW, TPaHCHOPTHOW U
UHKEHEpPHOU HHOPACTPYKTYp B MOCKOBCKOM 00J1aCTHY.

19.2. lIpenoctaBnenne MyHUIIMTATBHON YCIIYTH OCYIIECTBISETCS B CHEIIHAIBHO
BBIJICJIEHHBIX JUJISl 9TOM LIeJIM MOMENIEHUSX, KOTOPBIE PaCIOIaratTcs, 0 BO3MOKHOCTH,
Ha HIDKHUX 3TaXkKax 3aHUM U UMEIOT OTJEIbHBIA BXO/.

19.3. Ilomemenusi, B  KOTOpPBIX  OCYUIECTBJISETCA  IPENOCTABIECHUE
MyHunMnanbHOW YCIyrd, JOJDKHBI OOecreunBaTh CBOOOJHBIM JOCTyH K HHUM M K
IPEJOCTaBIsIEMbIM B HUX YyCIyraM HMHBAJIUAAMH JPYTMM MaJlOMOOWJIBHBIM TpyIIaM
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HACEJICHUS], YJIOBJIETBOPSITh UX MOTPEOHOCTh B OECHPEMSITCTBEHHOM CaMOCTOATEILHOM
NEepPEABMKEHUN [0  TEPPUTOPHM, HA  KOTOPOM  paACHOJIOKEHbl  OMEUICHUS
AJIMUHHCTpAIMH, BXO/a B TaKhe OOBEKTHI U BBIXOJA U3 HUX, IMOCAJKUA B TPAHCIIOPTHOE
CPEZICTBO U BBICAJIKU U3 HETO, B TOM YHUCJIE C UCIOIb30BAHUEM KPECIA-KOJISICKU, a TAKKE
COOTBETCTBOBaTh HOPMaM MW NPAaBWIAM, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM
Poccuiickon @enepannmn.

19.4. 3maHus, B KOTOPBIX OCYUIECTBISETCA IMPENOCTaBIIeHHE MyHUIMITAIbHON
YCIIYTH, TOJKHBI OBITh OCHAIIEHBI CIETYIONIUMU CIIENUATIbHBIMU TPUCTIOCOOICHUSIMU U
000pyI0BaHUEM:

19.4.1. cnenuanbHBIMU YKa3aTelSIMU OKOJIO CTPOSIIMXCS U PEMOHTHUPYEMBIX
0OBEKTOB;

19.4.2. 3ByKOBOI CUTHaJIM3aLUEN Y CBETO(OPOB;

19.4.3. teneponamMu-aBTOMaTaMyu WM UHBIMH CPEACTBAMHU CBS3H, TOCTYIHBIMU
JUTSl UHBAJIUJIOB;

19.4.4. caHUTapHO-TUTUEHNYECKUMU [TOMELLICHUSIMU;

19.4.5. nannycamMu 1 NOPYYHSIMHU Y JIECTHUIL IIPU BXOAaX B 3[IaHUE;

19.4.6. mangycamu mnpu BXoAax B 3[aHUS, NAHAyCaMH WM MOJbEMHBIMH
NaHyCaMH WU MOIbEMHBIMU YCTPONUCTBAMH Y JIECTHHUIT HA TU(PTOBBIX TIIOMATKAX;

19.4.7. cpencrBamu ayOaupoBaHUsS HEOOXOJUMOMW Jii MHBAJIUJOB 3BYKOBOU U
3pUTENIbHOM HH(pOpMAIINH, a TAaK)Ke HAAMUCEH, 3HAKOB U MHON TEKCTOBOM U rpaduuecKoit
uH(OopMaIMK 3HaKaMU, BBIMIOJTHEHHBIMH pelibepHO-ToueUHbIM IIpudTOoM bpaiis.

19.5. Ha xaxmoil crosiHke (OCTaHOBKE) TPAHCIOPTHBIX CPEIACTB MECT OTIbIXa
BbifensieTca He meHee 10 (ecsaTr) nmpoueHToB MecT (HO HE MEHEE OJTHOIO MECTa) JJis
OecTutaTHOM MapKOBKHU TPAHCTIOPTHBIX CPEJCTB, yIpaBisieMbix nHBaaamu 1, 11 rpymm,
a taxxe uHBamugamu Il rpynmbel B mopsigke, YCTaHOBJIEHHOM 3aKOHOJATEIhCTBOM
Poccuiickoit denepaiuiu, U TPAaHCIOPTHBIX CPEJICTB, MEPEBO3SAIIUX TAKUX UHBATIUIOB U
(wn) neren-uHBaIUIOB.

19.6.  IlomemieHus, B  KOTOPBIX  OCYUIECTBJSIETCS  MPEAOCTaBIICHUE
MyHUIIMNIANBHONW YCIIYTH, JTOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM, YCTAHOBJIEHHBIM
3aKOHOJATENLCTBOM Pocculickont denepanuu.

19.7. KonudecTBO MECT OXHMAAHUS ONPEAENAeTCS HUCXO0ld U3 (PaKTUUECKOU
Harpy3Ku
Y BO3MOKHOCTEW ISl X pa3MEIEHUs B 31aHHH.

19.8. MecTa okuJ1aHUs JAOJHKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM ISt
3asBUTENEH U ONTUMAJIBHBIM YCIOBUSAM PabOThI TOJKHOCTHBIX JIUI, PAOOTHUKOB.

199. B nmnomemeHusix, B KOTOPbIX OCYIIECTBISIETCA MPEAOCTABICHUE
MyHUIIMTIATBHON YCIIYTH, CO3/IaHbl YCIOBHS Jisi 00CTyKMBaHUSI MHBAJIUAOB (BKIIFOYAs
MHBAJIN]IOB, UCIIOJIBb3YIOIINX KPECIa-KOMSACKA U COOAK-TTPOBOIHHUKOB):
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19.9.1. GecnpensTCTBEHHBIM JOCTYH K TIOMENIEHUSIM AJIMUHUCTpAIlUU, TJIC
npenocTasisieTcss MyHUIIMNANbHAs yCIyTa;

19.9.2. BO3MOXXHOCTb CaMOCTOSITEJILHOIO WJIM C IIOMOIIBIO JOJDKHOCTHBIX JIMI]
AJIMUHUCTpallUM TEPEABUKEHUSI [0 TEPPUTOPUU, HA KOTOPOM PaCIOJOKEHBI
OMEIIEHUS,

19.9.3. BO3MOKHOCTh NOCAJAKA B TPAHCIOPTHOE CPEICTBO M BBICAJKU M3 HETO
nepes BXOJIOM
B IMOMEIIEHUS, B TOM YHUCJIE C UCIIOJIb30BAaHUEM Kpeca-KOJISICKH U TIPU HEOOXOIUMOCTH
C TIOMOUIBIO TOJPKHOCTHBIX JIMI] A IMUHUCTPAIIUU;

19.9.4. ocHamienne cnenuaibHBIM O0OpYJOBaHUEM JUIsl ynoOCTBa U KomdopTa
WHBAJINUJIOB TOMEIIECHUS I BO3MOXKHOT'O KPAaTKOBPEMEHHOTO OTJbIXa B CHISYEM
MOJIOKEHUH MPU HAXOXKJIECHUU B TOMEIICHUY;

19.9.5. conpoBokaeHNE UHBAIUIOB, UMEIOLIUX CTOMKHUE paccTpoiicTBa GyHKUIUU
3pEHHS U CAMOCTOSITEIILHOTO MEPEABUKEHHUS, U OKa3aHUE UM TTOMOIIM B TTIOMEIIECHUSX.

20.TToxa3aTeiu JOCTYNMHOCTH U KayecTBa MYHUIIUNIAJBLHOM YCJIYIH

20.1. Onenka JOCTYTHOCTH M Ka4eCTBa MPeA0CTaBIeHNs MyHUITMTAITBHON YCIyTH
JIOJIKHA OCYIIECTBIISATHCS IO CIEAYIOIINM ITOKa3aTeIIsIM:

20.1.1. creneHb WHPOPMHPOBAHHOCTH TPAXKIAH O IMOPSAKE MPEAOCTABICHUS
MyHUITUTIANTBHOW YCIYyTH (JIOCTYIMHOCTh HWH(pOpManuu O MYHHIMIAIBHONW YCIyTe,
BO3MOKHOCTh BBIOOpA Crioco6a mojrydeHus HHpopMaIum);

20.1.2. BO3MOXHOCTH  BbIOOpa  3asBuTeneM  (opM  TpeaOCTaBICHUS
MyHuIMnanbHOM yCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOU popme nocpenctsom PIITY;

20.1.3. mocTymHOCTh OOpaleHus 3a mpeaocTaBieHneM MyHHUIIMITaTbHONW YCIYTH,
B TOM YHCJIE U MHBAIUIOB M IPYTUX MAJIOMOOWIBHBIX TPYTII HACEIICHUS;

20.1.4. cobnroiIeHre YCTaHOBJICHHOTO BPEMEHH OKHJIaHUS B OUEPEU MPH T01aue
3anpoca ¥ npu MOJYYSHUH pe3yJibTaTa MpeaocTaBieHuss MyHUIUTIATBHOW YCITYTH;

20.1.5. cobmtoieHre CpOKOB MpeaoCcTaBiIeHUs] MyHHUIIMTAIBHON YCIYTH U CPOKOB
BBITIOJTHEHUS aIMUHUCTPATUBHBIX TMPOIEAYP NPH MPEJOCTABICHUH MYHUIIUITATEHON
YCIIyTH,

20.1.6. orcyrcTBHE OOOCHOBAHHBIX JKajJo0 CO CTOPOHBI 3asBHUTENECH TIO
pe3ynbTaTaM MpeaoCcTaBiIeHUs MYHUIUITATEHON YCITyTH;

20.1.7. mnpemocTaBieHHWE BO3MOXHOCTH TMOJy4YeHUsT HHPOPMAIUU O XOJIe
npenocTaBieHuss MyHULIMITAIIBHOM YCIIYTH, B TOM YHUCIIE C UCnoJib3oBaHueM PIIT'Y;

20.1.8. xomnyecTBO B3aUMOIEHCTBUHN 3agABUTENA C MOOJDKHOCTHBIMHU JIAIIAMH
AJIMUHHUCTpaLUU
IPY MPEO0CTABICHNA MyHUITUTIATLHON YCIYTH U UX MPOJIOKUTEIEHOCTD.
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20.2. [IpepocraBnenre MyHUITMTIATBHON YCIYTH OCYIIECTBIISIETCS B 3JIEKTPOHHON

dbopme
0e3 B3auMOICHCTBHS 3asIBUTEIIS C JOJDKHOCTHBIMHM JIMIIAMUA A IMUHUACTPAIUH.

21. TpeOGoBaHuUSs K OpPraHU3AIUM NPEIOCTABIEHUSA
MyHMUMIIAJIBHOM YCJIYTH B JJIEKTPOHHOH (popme

21.1. B nemsx npenoctaBieHuss MyHUIIMTIATBHON YCIYTH B 3JIEKTPOHHOU (hopme
¢ ucnosb3oBanueM PIII'Y 3asButenem 3amosiHsercs: 3yekTpoHHas gopma 3ampoca B
kapTouke MyHurunansHoi yenyru Ha PIITY ¢ npumnoskeHueM 37eKTpOHHBIX 00pa3oB
JOKYyMEHTOB U (WIHM) YyKa3aHWEM CBEACHHN U3 JIOKYMEHTOB, HEOOXOIMUMBIX IS
npeaocTaBieHuss MyHUIIMNAIBHON YCIYyTH U YKa3aHHBIX B nojapasznaene 10 Hacrosiero
TUMOBOTO AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

21.2. Tlpu mpenoctaBieHnr MYHHIIMIIAIBHONW YCIYTH B 3JEKTPOHHOU (opme
OCYILIECTBIISIFOTCSL:

21.2.1. mpenocrtaBieHUE B TMOPSAKE, YCTAaHOBJICHHOM HACTOSIIUM THIIOBBIM
AJMUHUCTPaTUBHBIM periaMeHTOM, HH(GopMaIuy 3asBUTEN0 U 0OecreueHrue J0CTymna
3asBUTENA K CBEACHUSIM 0 MyHUIUTIAIbHOM yCITyTe;

21.2.2. nogayva 3ampoca v UHBIX TOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHUS
MyHununanbHOU yCiyrv, B AIMUHHUCTPALMIO € Ucnioab3oBanueM PIIT'Y;

21.2.3. moctymieHue 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX TSI TPEI0CTABICHUS
MyHunmMnanbHOM yciyr, B uHTerpupoBannyto ¢ PIII'Y BUC;

21.2.4. o6paboTka U peructpanus 3ampoca U JOKYMEHTOB, HEOOXOJUMBIX IS
npeaocrasieHuss MyHuunansHoi ycinyru, B BUC;

21.2.5. momydeHue 3asBUTEIEM YBEAOMIICHUH O XOJe¢ MPEAOCTaBICHUN
MynununansHoU yenyru B JInunsiii kabunet Ha PIIT'Y;

21.2.6. momyueHue 3asBHUTENEM CBEJACHUH O XOJA€ NPEIOCTaBICHUS
MyHunMnanbHOM yCIyrd MOCPEICTBOM HMH(POPMAIIMOHHOTO CepBHCA «Y3HATh CTATyC
3ampocay;

21.2.7. monmyueHue 3asBUTEJIEM pe3yJibTaTa MpeaocTaBiieHus: MyHUITUTIATbHON
yciyrd B JInanom kabunere Ha PIITY B Buje 27eKTPOHHOTO TOKYMEHTA, TIOIMUCAHHOTO
yCUJIEHHON KBanupuuupoBanHo DIl ymoJIHOMOYEHHOrO JOJKHOCTHOIO —JIMIIA
AJMUHUCTpAIINH;

21.2.8. mnHampaBieHwe KkajgoObl Ha pemieHus, AckcTBus (Oe3aeicTBUA)
AJIMUHUCTpAIUU, TOHKHOCTHBIX JIUI AJIMUHUCTpPAIUHU, B MOPSIKE, YCTAHOBICHHOM B
paszeiie V HacTosmero AJMUHHUCTPATUBHOIO PErVIAMEHTA.

21.29. TpebGoBanuss k (¢QopMaramM 3asBICHUA MW HWHBIX JOKYMEHTOB,
NPENCTaBIAeMbIX B  (OpPME DJICKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABICHUS TOCYJIapCTBEHHBIX W MYHHULMNAIbHBIX YCIYT Ha TEPPUTOPUU
MockoBckoii 007acTH, yTBEPKIEHBI MmocTaHoBieHueM [IpaBurensctBa MOCKOBCKOM
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obmactu ot 31.10.2018 Ne 792/37 «OO6 ytBepxkaeHuun TpeOoBaHui K dopmaTam
3asIBJICHUI ¥ MHBIX JOKYMEHTOB, MPEACTABISIEMBIX B (POPME AIEKTPOHHBIX IOKYMEHTOB,
HEOOXOUMBIX IS TPEIOCTaBICHUSI TOCYJAapPCTBEHHBIX M MYHMIIMIAIBHBIX YCIyT Ha
Tepputopur MOCKOBCKOM 00acTmy:

21.3. DIeKTpOHHBIE TOKYMEHTHI MPECTABISIOTCS B CISAYIOMMX (hopMaTax:

a) xml — 1151 popMann30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt — 7151 TOKYMEHTOB C TEKCTOBBIM COJIEpKaHUEM, HE BKITIOUAIOIITUM
dbopMybl (32 UCKIIOUEHHUEM JOKYMEHTOB, YKAa3aHHBIX B IMOAMYHKTE «B)» HACTOSIIETO
yHKTA);

B) xls, xIsx, ods — 1J1 TOKYMEHTOB, COJICpPKAIUX PACUCTHI;

r) pdf, jpg, jpeg — nnsg JOKYMEHTOB C TEKCTOBBIM COJIEp>KaHHEM, B TOM YHUCIIEC
BKIIOHaromux ¢Gopmysel U (W) Trpaduueckue uzoOpaxeHus (3a HCKIIOUCHUEM
JIOKYMEHTOB, YKa3aHHBIX B TIOJAMYHKTE «B» HACTOSIIETO MyHKTA), & TAKXKE TOKYMEHTOB C
rpauuecKuM coJiep >KaHUEM.

21.3.2. Jlomyckaerca (QopMUpOBaHUE DIIEKTPOHHOTO JOKYMEHTa IyTeM
CKaHMPOBAHUs HEMOCPEJCTBEHHO C OpUTHMHANA JOKYMEHTa (MCIOJb30BaHUE KOMUMA HE
JOTyCKaeTcs), KOTOPOE OCYIIECTBISIETCS C COXPAaHEHHEM OpHUEHTAlluM OpUTHHAaIa
nokymeHnTa B pazpemernu 300-500 dpi (macmtad 1:1) ¢ BCOTB30BaHUEM CIEAYIOIINX
PEXKUMOB:

a) «4epHO-0emblit» (MPU OTCYTCTBUU B JOKYMEHTE rpaduyecKux U300paxeHuil u
(WJIM) LIBETHOTO TEKCTA);

0) «OTTEHKH ceporo» (MpU HATUYUU B JOKYMEHTE IpaUuecKux HU300paKeHUM,
OTJIMYHBIX OT IBETHOTO rpauyecKOro U300paKeHUs );

B) «IIBETHOI» WM «PEKUM TOJTHOU IBETONEpeaur» (MIpH HAIMYUU B TOKYMEHTE
IIBETHBIX IPaPUIECKUX H300paeHUH JTMOO0 IIBETHOTO TEKCTA);

I) COXpPaHCHHEM BCEX AayTEHTHYHBIX IPU3HAKOB IMOJJIMHHOCTH, & WMEHHO:
rpaduyecKoi MOJIMKUCH JIUIIA, IEYaTH, YIJIOBOTO IITamIa OJ1aHKa;

1) KOJU4YeCcTBO (DailJIOB JOJDKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KaXKJIBI U3 KOTOPBIX COJAEPKUT TEKCTOBYIO U (HJIK) TpadruecKyro HHPOPMAIIHIO.

21.3.3. DEeKTpOHHBIC TOKYMEHTHI JIOJHKHBI 00ECIICUNBaTh:

a) BO3MOXHOCTh UACHTU(PUIIUPOBATH TOKYMEHT W KOJWYECTBO JIHCTOB B
JIOKYMEHTE;

0) BO3MOKHOCTb [MOMCKA MO TEKCTOBOMY COAEPKAHUIO JOKYMEHTA U BO3MOXKHOCTh
KOMUPOBAHUS TEKCTa (3a MCKIIOUYEHUEM CIIy4dyaeB, KOTJIa TEKCT SBISETCS YacThIO
rpaduueckoro n300paxeHus);

B) COZIEpKaTh OTJIaBJIEHHE, COOTBETCTBYIOIIEE CMBICIY U COICPKAHUIO IOKYMEHTA;

r) Ui JOKYMEHTOB, COJIEpPXAIINX CTPYKTYpUPOBAHHBIE IO YacTsIM, TJaBam,
pazmenam (moapasjieniaM) JaHHbIE W 3aKJIaJKd, OOCCIEUHMBAIONIUE TEPEXOMbI I10
OTJIABJICHUIO U (MJIM) K COIEPIKAIIUMCS B TEKCTE PUCYHKAM M TaOJIUIIaM.
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21.3.4. JIokyMeHTBI, TIOJICKAIIINE MPEICTaBIeHUIO B opmaTax xls, xIsx wim ods,
(GopMupyIOTCS B BUJE OTACIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

21.3.5. MakcumanbHO JOIYCTUMBIN pa3Mep MPUKPETICHHOTO TTaKeTa JOKYMEHTOB
He f1oJpKeH npessimath 10 I'b.

“l. COCTaB, MOCJEA0BATCJIbHOCTb M CPOKH BbIIMMOJHEHUA aIMUHUCTPATHBHBIX
npoueayp

22. CocTas, n0Cj1€10BaTEJIbHOCTh U CPOKH BBINIOJHEHUS A IMUHUCTPATUBHBIX
npoueayp (aeicTBuii) mpu npeaoctapjieHnu MyHUIIUNIAJIbHON YCJIYTH

22.1. IlepedyeHh aAMUHHUCTPATUBHBIX MPOIEAYP:

22.1.1. mpuem u peructpanus 3ampoca W JOKYMEHTOB, HEOOXOAMMBIX st
npeaocTaBiaeHuss MyHUITMIIAIbHON YCIYTH;

22.1.2. popmupoBaHMEe U HANpaBICHUE MEXKBEIOMCTBEHHBIX MH(DOPMALMOHHBIX
3aMpoCOB B TOCYIapCTBEHHbIE OpraHbl (OpraHU3aluM), y4acTBYIOIIUE B IPEJOCTABICHUH
MyHUIMTTAIBHOU YCIIYTH;

22.1.3. paccMoTpeHUE JIOKYMEHTOB W TIPHUHSITHE PEIICHUs O TOJATOTOBKE
pe3ynbTaTa npeaocTaBieHuss MyHHUIIMIAIBHON YCIIyTH;

22.1.4. mpuHATHE PEUICHUS O MPeNoCTaBIeHUU (00 OTKa3e B MPEAOCTABICHHM)
MyHumnanbHOU yCIIyr 1 opopMIIeHUE pe3yJibTaTa npe1ocTaBieHuss MyHUIMnanbHON
YCIIyTH;

22.1.5. Bblgaua pe3yjbTaTa NOpeAocTaBlieHUs MyHHUIIMNANBHOW  YCIyru
3asiBUTENIO.

22.2. Kaxpas aqMUHUCTpAaTUBHAS TPOLEIypa COCTOUT M3 aJMUHHCTPATHUBHBIX
nerctBui. llepeueHs u conepxkaHne agMUHUCTPATHUBHBIX JEWCTBUM, COCTABIISIOLINX
KKy aJMUHUCTPATUBHYIO MPOLEAYPY, NpuBeaeH B [IpunoxeHun 7/ K HaCTOSILEMY
TUIIOBOMY AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

22.3. UcnpaBnenue AOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJIAHHBIX B pE3yJIbTaTe
npenocTaBiaeHuss MyHUIIMTIATBHOM YCIYTH JOKyMEHTaX OCYIIECTBIISETCS B CIETYIOLIEM
HOPSJIKE:

22.3.1. mpu  CcamMOCTOSTENbHOM  BBISIBICHHUH  JOJDKHOCTHBIM  JIMIIOM
AMUHUCTpaluy AOMYIIEHHBIX UM TEXHUYECKUX OIIMOOK (OIMMCKa, OrevyaTKa v Impoyee)
U IPUHSTHH PEUIEHUSI O HEOOXOJUMOCTH UX YCTPAHEHUS:

a) 3asBUTENb YBEIOMISETCS O HEOOXOIMMOCTH MepeoOpPMIIEHHS BbIIAHHBIX
JOKYMEHTOB, B TOM 4YMCJIE IIOCPEICTBOM HAIIPaBJIECHUS IIOYTOBOIO OTIPABIICHUS II0
azipecy, ykazaHHOMY B 3aripoce, He I103/JHEE CIIEAYIOLIEro IHSA C MOMEHTa OOHapy KEHUS
OLIMOOK;

0) ucrpaBiIeHUE TEXHUUYECKHX OIMMOOK ocymiecTBisierca B teueHue S5 ([larm)
pabouux IHEH;
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22.3.2. ipu BBISBICHUM 3asBUTENIEM TEXHUYECKUX OMIMOOK (OMHCKa, oreyaTka u
npouee), JONYIICHHBIX JOJDKHOCTHBIM JIMLIOM AJMUHUCTpPALUM, HCIpPaBJICHUE
OCYIIECTBJISIETCS HA OCHOBAaHUM OOpailieHus 3asBUTENS, IOJJAHHOTO B A IMUHUCTPAIIHIO,
B Teuenue 5 (I1atu) pabounx qHEN ¢ JaThl perucTpaluy 0OpamieHus.

IV. Ilopsinok u GopMBbI KOHTPOJIS 32 HCIIOJITHEHUEM AJIMUHUCTPATUBHOIO
perjamMeHTa

23. Ilopsiiok ocyliecTBIEHHS TEKYIIEro KOHTPOJIs 3a CO0JII0IeHneM U
HCMOJIHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMH JJUIAMH ATMUHUCTPAINH
MOJI0KeHUIT ATMUHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX MPABOBbBIX
AKTOB, YCTAHABJIUBAIIINX TPeOOBAHUS K MPeAOCTABIeHNI0 MyHUIIMTIAIbHOT
YCJIYId, a TAKKe MPUHATHEM MU pelleHni

23.1 Texymuii KOHTPOIb 3a COOJIIOJIGHUEM M HCIOJHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMUA ~ JIMIAMU  AJIMUHUCTpAIlMM  TOJIO)KEHUM  HACTOSAIIEr0  TUIIOBOTO
AJIMUHUCTPAaTUBHOTO perjaMeHTa M HHBIX HOPMATUBHBIX IMPaBOBBIX aKTOB,
yCTaHaBIUBAKOLIUX TPeOOBaHMS K PEIOCTaBICHUI0O MyHUIIMNIANBHON YCIIYTH, a TakKe
NPUHATUSA UMH PELIEHUI OCYILIECTBIIAECTCA B TOPSIIKE, yCTAHOBIEHHOM OPraHu3al[MOHHO-
pacnopsAIUTEIbHBIM aKTOM AJIMMUHHMCTPALUN, KOTOPBIA BKJIIOYAET MOPSAIOK BBISBICHUS
Y YCTpPaHEHHsI HaApYyLUICHUN IMpaB 3asBUTENIEH, PACCMOTPEHMS, INPUHATHUS PELICHUN
U MIOATOTOBKY OTBETOB Ha oOpauieHus: 3asBUTENEH, COIepkKaIIMX Kajao0bl HA PEIICHHUS,
nercTBus (6e31elcTBUE) TOMKHOCTHBIX JIUIl AIMUHUCTPAIIUU.

23.2. TpebGoBanusiMu K TOpAAKY © (opmMamM TEKYILIEro KOHTPOJs 3a
npeaocTaBieHueM MyHUIIMNIAIBHOMN YCITYTH SIBJISIOTCSL:

23.2.1. HE3aBHCUMOCTD;

23.2.2. TIIaTEABHOCTb.

23.3. He3aBUCHUMOCTD TEKYIIEr0 KOHTPOJIS 3aKJIF0UAETCS B TOM, YTO JOJKHOCTHOE
AUIO0 AJIMUHHUCTpALMU, YNOJHOMOYEHHOE Ha €ro OCYUIECTBICHHE, HE HAXOAMUTCS B
CITy€OHOM 3aBUCHUMOCTU OT JOJKHOCTHOTO JIMIA AJMUHUCTPAIMH, YYaCTBYIOIIETO B
npenocTaBieHud MyHUIIUMIIAIBLHON yCIIyTH, B TOM YHMCJIE HE UMEET OJIM3KOro pojCTBa
WINA CBOMCTBa (pOauTeNH, CYNpYrH, JETH, OpaThs, CECTphl, a Takke OpaTbs, CECTpBI,
POJUTEINH, IETU CYNIPYTOB U CYNPYTH JAETEH) C HUM.

23.4. JIOmKHOCTHBIE JHUIIAa AJMUHHCTPAIlMH, OCYIIECTBISIONIUE TEKYIIUN
KOHTPOJIb 3 MPEAOCTaBICHHEM MyHUIIMTIANBHOHN YCIIyTH, 00513aHbl IPUHUMATH MEPHI IO
OPEIOTBPALICHUIO KOH(IMKTa HHTEPECOB MPHU NPENOCTaBICHUHM MyHHIHMNATILHON
yCIIyTH.

23.5. TmareabHOCTh OCYLIECTBIIEHUSI TEKYLIEr0 KOHTPOJIA 3@ MPEIOCTABICHUEM
MyHUIIMDIANBHOW YCIOYTH COCTOMT B HCIIOJIHEHUM YIOJHOMOYEHHBIMHU JIMLAMU
AJMUHHCTpAIK 00513aHHOCTEN, IPEyCMOTPEHHBIX HACTOSAIIUM MOPa3/IEIOM.
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24. TlopsiioK U NEPHOJAUYHOCTDH OCYILECTBJIEHUS MJIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M KauecTBa npeaocTaBieHnss MyHUIIUNAJIbHOM YCIYyTH

24.1. Tlopsimok M MEpUOJUYHOCTH OCYLIECTBIIEHUS IUIAHOBBIX U BHEIUIAHOBBIX
OPOBEPOK TMOJHOTHI M KayecTBa MPEJOCTABICHHS MyHUIIMOAIBHOW  YCIYTH
yCTaHaBIMBAETCS OPTraHU3ALMOHHO-PACTIOPSAUTEIbHBIM aKTOM AIMUHUCTPALUU.

24.2. Ilpu BBISBIEHUU B XOJi€ MPOBEPOK HAPYIICHUN HCHOJHEHUS MOJOXKEHUN
3aKkoHoJaTenbcTBa Poccuiickoit @dexepanuu, BKIIOYAs TOJOKEHUS HACTOSIIETO
TUTIOBOTO AJIMUHUCTPATUBHOTO pErjlaMEeHTa, YCTAHABJIMBAIOIIUX TPEOOBaHUS K
npeaocTaBieHn0 MyHUIMIATBHOW YCIYTH, B TOM YMCJE IO jKajJo0aM Ha pellieHus u
(wn) peiicTBus (Oe3nelCTBUE) JOKHOCTHBIX JIMIT AJIMUHUCTPAIMH, TPUHAMAIOTCS
MEpBI [0 YCTPAHEHUIO TAKUX HAPYIICHUN.

25. OTBETCTBEHHOCTD J0JIKHOCTHBIX JTUI AIMHUHUCTPALMH 32 PellleHus] U
AecTBus (0e3aeiicTBHE), NPUHUMAaeMble (OCyLIeCTBJIsAeMbIe) UMH B X0/€
npeaocraBjieHuss MyHUIMIIAJIbHON YCJIYTH

25.1.  JIOJKHOCTHBIM ~ JUIIOM  AJIMUHHUCTpallMd,  OTBETCTBEHHBIM  3a
npenocTaBieHue MyYHHUIIMNANBHOW YCIYTH, a TakkKe 3a COOJI0OJeHHWEM TMOpsaKa
peaOoCTaBlIeHUs] MYHUIUIIAIBHON YCIYTH, SBJISETCS PYKOBOIAUTENb NOAPA3/ICIICHUS
AJIMUHHCTpaLMH, HEMOCPEACTBEHHO MPEIOCTABISAIOMEr0 MyHHUIIMTTAIBHYIO YCITYTY.

25.2. Ilo pe3ynpTaTaM NpPOBEACHHBIX MOHUTOPHUHTA U TIPOBEPOK, B ClIydyae
BBISIBJICHUSI HEMIPABOMEPHBIX PEIICHUM, NeUcTBUM (0e31eHCTBUS) JOMKHOCTHBIX JIHI
Anmunuctpaiuu (akTOB HapyIICHHS TpaB M 3aKOHHBIX HMHTEPECOB 3asBUTEICH,
JNOJDKHOCTHBIE JUIA AJIMUHUCTpPAlMd HECYT OTBETCTBEHHOCTb B COOTBETCTBHM C
3aKOHO1aTeNnbCTBOM Poccuiickoit @enepanumu.

26. TloJi0keHus1, XapakTepu3yoiiue TpeboBaHUA K NMOPSIAKY U GopMaM KOHTPOJIsI
3a mpeaocraBjieHueM MyHHMIUNAJBHOMN YCJIYITH, B TOM YHCJIe CO CTOPOHBI
rpaxaaH, uX 00beAMHEHNH U OPraHU3aALUI

26.1. Kontpons 3a nmpeaoctaBieHrneM MYyHHUIIUTIATHHON YCIYTH OCYIIECTBIISICTCS
B mopsake U ¢opMax, MPEeayCMOTPEHHBIMU mMojapasfenamMu 23 U 24 HACTOSIETO
TUTIOBOTO AJIMUHUCTPATUBHOTO PErIaMeHTa.

26.2. KoHTposb 3a TOPSAKOM TMPEAoCTaBICHUs MYyHUIIUIIATBLHON YCIyTH
OCYIIECTBIISIETCS. B TMOPSJAKE, YCTAHOBICHHOM paclopsoKeHHeM MMHHCTEpCTBA
rOCy/IapCTBEHHOTO yMpaBlIeHUs, MHPOPMAIIMOHHBIX TEXHOJIOTUN U CBS3M MOCKOBCKOM
obnmactu ot 30.10.2018 Ne 10-121/PB «O0 ytBepxaeHun Ilonoxenuss 006
OCYIIECTBIICHUM KOHTPOJIS 3a TMOPAAKOM TIPEIOCTAaBICHUS TOCYIApPCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT HA TEppUTOpur MOCKOBCKOM 001acTIY.
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26.3. I'paxxnane, ux oObEAMHEHUS U OpTraHU3ALMH JJIs1 OCYIIECTBICHUS KOHTPOJIS
3a mpenocTaBiieHueM MyHHUIMIAIBHOM YCIyTH C LENbi0 COOJIOJEHUS IMOpsijiKa ee
IPENIOCTABICHUS HMMEIT IPaBO HANpPaBIAT B MHHHCTEPCTBO TOCYJAapCTBEHHOTO
ynpaBieHUs], UHOOPMALIMOHHBIX TEXHOJIOTUHN U CBsI3W MOCKOBCKOW 007aCTH KanoObl Ha
HapylI€HUEe JODKHOCTHBIMU JMIAMU AJMUHUCTPAUUU MOPsJIKa MPEIOCTaBICHUS
MyHHULIMNANBHON yCIIYTH, IOBJIEKIIEE €€ HENPEACTABICHHUE WIM IPENOCTABIEHUE C
HapyLIEHUEM CpOKa, YCTAHOBJIEHHOI'O HACTOSLIUM THUIIOBBIM AJIMUHUCTPATUBHBIM
pETIAMEHTOM.

26.4. I'paxxnane, ux 0OObEAMHEHUS U OpPTaHU3AIMH JJIs1 OCYIIECTBICHUS KOHTPOJIS
3a TOpeAocTaBieHUEM MyYHUIMIANBHOW YCIyTM MMEIT MpaBO HANPAaBISAThH B
AJMUHUCTpaLUIO UHANBUYJIbHBIE U KOJUIEKTUBHBIE OOpAIllEeHUs] ¢ IPEITI0KEHUSIMU 110
COBEPILECHCTBOBAHUIO MOPSAKAa MNPEJOCTaBICHUS MYHULMIAIBHON YCIYrH, a TaKke
»ajo0bl U 3asBJICHUs] Ha AeHCcTBUS (0e31eMCTBHE) NOMKHOCTHBIX JIUI] AJMUHUCTPALIUU
U TIPUHSTBIC MU PEIICHMS], CBI3aHHbIE C IPEeIOCTaBIeHuEM MYyHUIIMTIAIBHON yCIIyTH.

26.5. KoHTposb 3a npegocraBieHneM MyHUIIUMIIATBLHON YCIyTH, B TOM YHUCIE CO
CTOPOHBI TpaxAaH WX OOBEIMHEHUNU M OpraHu3aluii, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH JIEATEIIbHOCTH AJMUHUCTPALUU TMPU NPEAOCTaBICHUM MyHUIUNAIBHOU
YCIIYTH, TIOJYyYCHUS TOJHOM, aKTyaJlbHOW W JOCTOBEPHOW HH(POPMAIUU O TOPSIAKE
npenocTaBiaeHuss MyHHIIMIAIBHON YCITYTH U BO3MOKHOCTH 10CY1€0HOTO pacCMOTPEHUS
oOparienuii (;kano0) B mpolecce noxydyeHus: MyHUIIMNanbHOW yCITyTH.

V. Jocyneonblii (BHeCyaeOHbIH) MOPSIOK 00:KaT0BAHUS
pelieHuii u geiicTBuil (0e31eiicTBIS) AAMUHUCTPAIIUHU, TOJKHOCTHBIX JIUI
AIMHMHUCTPALUU

27. Uudopmanus 1jsl 3aMHTEPECOBAHHBIX JIUI] 00 UX MPaBe Ha JA0CyAe0Ho0e
(BHecyneOHoe) 00:xa10BaHMe AelicTBU (0e3neiicTBUA) U (MJIH) pelIeHH i,
NPUHATHIX (OCYLIECTBIEHHBIX) B X0/1€ NpeaocTaBjaeHnss MyHMINNIAIbHON yCIyrH

27.1. 3asBuTenb MMEET NpaBO Ha JocyneOHoe (BHecyneOHOe) 00KalloBaHHE
nercTBuil (Oe3nmedicTBus) W (WIIM) PEHICHUH, TMPUHATHIX (OCYHIECTBISIEMBIX) B XOJ€
npencTaBieHus MyHUIIUNIATBHON yCIIyTd, AJIMUHUACTPAIMEH, JOHKHOCTHBIMU JTHIIAMU
AnmMuHHUCTpanuu (ganee — xanoba).

27.2. B cnyuae, xorja skamoba momaeTcsl depe3 MPeACTaBUTENsS 3asBUTENS, B
KauyecTBe JOKYMEHTa, IOATBEP)KIAIONIETO €ro IOJIHOMOYMS Ha OCYIIECTBICHUE
JEHUCTBUN OT UIMEHH 3asBUTEIISI, MOTYT OBITH ITPEACTABIICHBI:

27.2.1. odopmieHHass B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu 10BEPEHHOCTD (U1 GU3UISCKUX JIUIT);

27.2.2. odbopmieHHass B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
®denepaluu  1OBEPEHHOCTh, 3aBEpEHHAs Medarbio 3asButenss (NMpu HAIUYUM) U
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NOAMMUCAHHAS. PYKOBOAUTENEM 3asBUTENS UM YIIOJIHOMOYEHHBIM 3TUM PYKOBOJIUTEIEM
JULIOM (JIJ1 FOPUIAYECKUX JIUIT);

27.2.3. xomusi pelIeHHWs O Ha3HAYeHWW WM 00 u30paHuM JMOO TpUKa3za o
Ha3HAYCHUH (PU3UYECKOTO JIUIA HA JOJDKHOCTD, B COOTBETCTBHH C KOTOPBIM (PU3NYECKOE
auIo o0agaeT MmpaBOM ACMCTBOBATH OT MMEHM 3asBUTENs 0e3 JOBEpEHHOCTH (s
IOPUANYECKUX JIUIT).

217.3. 3asgBUTENb MOXET OOpAaTUTHCS C KanoOoil, B TOM YHUCIE B CIEAYIOIIUX
Cly4asx:

27.3.1. wHapywmieHuss CpoKa perucTpaluu 3ampoca O IPeIoCTaBICHUU
MyHUIMOaNbHOM  yCIIyTHM, KOMIUIEKCHOIO 3alpoca, yKa3aHHOro B cratbe 15.1
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzauuu NpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYI»;

27.3.2. HapylIeHHs CpoKa MpeAocTaBieHnss MyHUIIMIIAIbHON YCIyTH;

27.3.3. TpeboBaHus y 3agBUTENsS JOKYMEHTOB WM HHPOpMALMHU JUOO
OCYILIECTBJIICHUSI JICMCTBUM, TIPEACTABICHUE WJIH OCYIIECTBICHUE KOTOPBIX HE
IPEAYCMOTPEHO 3aKOHOAATENbCTBOM Poccuiickoit denepaunu s MpeaOCTABICHUS
MyHUIIMTTAIBHOM YCIYTH;

27.3.4. oTKa3a B rpueMe JOKYMEHTOB, MPEJ0CTABICHUE KOTOPBIX IPETYCMOTPEHO
3aKoHOAATeENbCTBOM Poccuiickon Penepannn aisg npeaocraBieHuss MyHUIANAIBHON
YCIyTH, Y 3asiBUTEIIS;

27.3.5. oTkaza B MpeAocTaBlieHnd MyHUIUNAIBHOW YCIYTH, €CIM OCHOBAHUS
OTKa3a
HE MPEIYCMOTPEHBI 3aKOHOIATENBLCTBOM Poccuiickoit Denepannu;

27.3.6. TpeboBaHMs ¢ 3asBUTEIS MIPU MPEIOCTABICHHN MYHUIIUITATILHON YCITyTH
IJIATHI, HE MPENYCMOTPEHHOM 3aKOHOAATENBCTBOM Poccuiickon Denepanuu;

27.3.7. oTkaza AJIMUHHUCTpAIMU, JOJKHOCTHOTO JHIa AJMHUHHCTpAINH, B
UCIPABJICHUM JIONYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B pE3yJbTaTe
npenocTaBieHuss MyHUIIMTAIBHON YCIIYTH JOKyMEHTaX JHU00 HapylIeHHEe CPOKa TaKuxX
VICTIPABJICHUM;

27.3.8. HapyuieHusi CpoKa WIIM TOPSAKA BbIJAYM JOKYMEHTOB IO pe3yjbTaTam
IpeaocTaBiaeHuss MyHUIIMIIAIbHON YCIIYTH;

27.3.9. TpUOCTAHOBJICHUS TPENOCTaBICHUS MyHUITMNATBHOW YCIYTH, €CIH
OCHOBAHMS MPUOCTAHOBIICHUS HE MPETyCMOTPEHbl 3aKOHOAATENbCTBOM Poccuiickoit
denepaunu;

27.3.10. TpeboBanus y 3asBUTENS IPU NMPEJOCTABICHUH MyHUIIUIIATBHON yCIyTH
JOKYMEHTOB WMJIM MH(GOpMAIMK, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAJIMCh MPHU MEPBOHAYATIBHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
npenoctaBieHuss MyHUIIMTIATBHON yCIyTH, TUOO B MPEAOCTaBICHNH MyHUIIMIATIbHOM
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YCIyTH, 3a MCKJIIOUYCHHEM CJy4yaeB, yka3zaHHbIXx noanyHkra 10.4.4 nysnkra 10.4
HACTOSLIET0 TUIIOBOTO AJIMUHUCTPATUBHOIO PETJIAMEHTA.

27.4. )Kanoba moipKHA CoaepKaTh:

27.4.1. HauMeHOBaHUEC AJIMUHHUCTpAIlMH, yKa3aHWE Ha JOJDKHOCTHOE JIHIIO
AJMHUHHCTpAINK, yKa3aHWe Ha €ro pyKoBOIUTeNs U (Win) paOOTHUKA, PEIICHUS H
neicTBus (6e31eiCTBrE) KOTOPBIX 00KayIOTCS;

217.4.2. hbamMunuio, UMsi, 0TYECTBO (IIPU HAJTUYKH), CBEICHHUSI O MECTE KUTEIbCTBA
3asBuTens — GU3MUECKOro JIMia JTMO0 HAaMMEHOBAaHUE, CBEJICHUS O MECTOHAXOXKICHUU
3asgBuTENS — IOPUAUYECKOTO JIMIIA, a Takke HoMep (HOMepa) KOHTAKTHOTO TeledoHa,
aapec (ampeca) 2JIEKTPOHHOH TOoYT (MPU HAJIWYMKM) W MOYTOBBIA ajpec, MO KOTOPHIM
JOJKEH OBITh HAIIPaBJIEH OTBET 3asiBUTEIIIO;

27.4.3. cBeaeHuss 00 O0OKaTyeMBIX PEIICHUSIX W JCHCTBUAX (Oe37CHCTBUN)
AJMUHHECTpAINH, TOTKHOCTHOTO JTUIa A IMUHUCTPAIINY;

27.4.4. noBOABI, HA OCHOBAHUM KOTOPBIX 3asiBUTEJb HE COTJIACeH C PELICHUEM U
neiictBueM (6e3aeiicTBUEM) AIMUHUCTpAIUH, JOKHOCTHOTO JIMIAa AJIMHHHUCTPALIUH.
3asBUTENEM MOTYT OBITh MPEICTABIICHBI IOKYMEHTHI (IMPY HATUYUHN ), TTOATBEPKAAIOITUE
JOBOJIbI 3aABUTEIIS, INOO UX KOIHUU.

27.5. XKanoba mogaeTcs B MMCbMEHHOU (GopMe Ha OyMa)KHOM HOCHTENE, B TOM
YuCJe HA JIMYHOM Mpueme 3asiBUTEIIS, 10 MoYTe JIMOO B SJEKTPOHHOU (popMe.

B cayuyae mopmaum kanoObl MpU JUYHOM TMpUEME 3asBUTENb IPEICTaBIISET
JOKYMEHT, YJIOCTOBEPSAIONIMI €ro JUYHOCTh B COOTBETCTBHHU C 3aKOHOJATEIHCTBOM
Poccuiickon ®enepannm.

[Ipu mogaye >kano0bl B 3JIEKTPOHHOM BHJI€ JJOKYMEHTHI, YKa3aHHbIE B TyHKTE 27.2
HACTOSIIET0 TUIIOBOTO AJTMHUHUCTPATUBHOTO pEriiaMeHTa, MOTYT OBITh MPE/ICTAaBICHbI B
(dopMe INEKTPOHHBIX JOKYMEHTOB, TOAMUCAHHBIX TpocTol D11 yrmoaHOMOUYeHHOT 0 IHIIA.
[Ipu 3TOM JOKYMEHT, YAOCTOBEPSAIOIINNA TUIHOCTh, HE TpeOyeTcs.

27.6. B osnexktponHoi ¢dopme xamoba MOXKET OBITh TMojaaHa 3asBUTEIEM
OCPEJICTBOM:

27.6.1. odpummansHoro camta IlpaBurenrctBa MOCKOBCKOM 005aCTH B CETH
WNnrepHer;

27.6.2. opunmanpHOTO caliTa AJIMUHUCTpAIUK B ceTH VIHTEepHeT;

27.6.3. PIII'Y, 3a uckiroueHueM »ajaob Ha pereHus u aercTBus (0e3aeicTBre);

27.6.4.  ¢denepanbHO  TOCYAapCTBEHHOW  HMH(DOPMAIIMOHHOW  CHUCTEMBI,
obecrnieunBaroIIeil mporecc a0cyaeOHOro (BHECYyAeOHOr0) 00XaloBaHUs PEUICHUU U
necTBrii (0e3eHCTBUS), COBEPIICHHBIX IMPH TPEIOCTABICHUN TOCYIApPCTBCHHBIX H
MYHUIIMTAIBHBIX YCIIYT, 32 UCKITIOYEHUEM Kano0 Ha petieHus u iercTBus (0e3aeiicTBue)
pabOTHUKOB.

27.7. B AnMUHUCTpaluy ONpPEENSIFOTCS YIIOJTHOMOUYEHHBIE JTOJDKHOCTHBIE JIMIA
U (1) pabOTHHUKH, KOTOPbIE 00ECTIEYNBAOT:
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27.7.1. mpyueM U perucTparumo xanoo;

27.7.2. wHampaBieHHE >KaJIO0 B YIOJIHOMOYEHHYI0 Ha HX pacCMOTpPEHHUE
AJIMUHHCTpAIlMI0O B COOTBETCTBUM ¢ NOyHKTOM 28.1 HacTosmiero TUIIOBOTO
AJMUHUCTPaTUBHOT'O PErJIaMEHTa;

27.7.3. paccMOTpeHuE anod B COOTBETCTBUU C TPEOOBAaHUSIMH 3aKOHOAATEIHCTBA
Poccuiickon @enepannmn.

27.8. I1o pe3ynbraraM pacCMOTPEHHUS KaT00bl AIMUHUCTPALUSI IPUHUMAET OJTHO
U3 CICAYIOIINX PEIICHUIA:

27.8.1. xanoba yaOBJIETBOpSETCS, B TOM 4uciie B (opMe OTMEHBI MPUHITOTO
pelIeHys], NCIPABIICHNs JOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
npenocTaBieHuss MyHUIMNAIBHOM YCIyrd JOKYMEHTaX, BO3BpaTa 3asiBUTEINIO
JNEHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE NPEAYCMOTPEHO 3aKOHOAATEIbCTBOM
Poccuiickon denepanuuy;

27.8.2. B yJOBIETBOPEHUH KaIOObl OTKA3bIBAETCS IO OCHOBAHUSM,
IPEeIyCMOTPEHHBIM TMYHKTOM 27.12 HacTOsIIero TUIOBOTO AJMUHUCTPATUBHOTO
periiaMeHra.

27.9. Ilpu  ynoBNeTBOpPEHWHM  JKaloObl  AJMUHUCTpAIUs  MPUHUMAET
UCYEPIIBIBAIOIINAE MEPHI 10 YCTPAHEHHIO BBIABICHHBIX HApyLIEHUH, B TOM YHCIE IO
BbI1aue 3asBUTENIO pe3ybTaTa MyHULIUNIaIbHOH ycinyry, He no3aHee 5 (I1atu) pabounx
JHEH CO JHS TPUHATUS PEIICHMs, €CIM WHOE HE YCTAHOBJIEHO 3aKOHOJATEIbCTBOM
Poccuiickon ®enepannm.

27.10. He no3aHee aHs, CAEAYIOUIETO 32 JTHEM NPUHATHS PELICHUS, YKA3aHHOTO B
nyHkTe 27.8 HacTosAmero AJAMUHUCTPATUBHOTO PETJIaMEHTA, 3asBUTEIO B TUCEMEHHOMN
dopmMe u moO KkemaHWIO 3asBUTENs B OJIEKTPOHHON ¢opMe HampaBiseTcs
MOTHBHUPOBAHHBIA OTBET O PE3yJbTaTaX PACCMOTPEHHUS KaIOOBI.

OtBeT 1O  pe3yibTaTaM  PAcCMOTPEHHUsT  KajloObl  MOJMHUCHIBACTCS
YIOJHOMOYEHHBIM
Ha PacCMOTPEHUE KaT00bI JOIKHOCTHBIM JIUIIOM AJIMHUHHUCTPALIUH.

[To >xenanuto 3asgBUTENSI OTBET MO pe3yjbTaTaM PACCMOTPEHHUS KAIOOBI MOXKET
OBITH MIPE/ICTABIICH HE TIO3IHEE JIHS, CICAYIOIIETO 3a IHEM MIPUHSATHUS pelieHus, B popme
ANIEKTPOHHOI'O JOKYMEHTa, MoAnucaHHoro Oll ynmoJHOMOUYEHHOro Ha pPacCMOTPEHUE
KanoObl  JOJDKHOCTHOIO  JIMLA  AJMUHUCTpAalMM, BHJ KOTOPOM  yCTaHOBJIEH
3akoHoAaTenbCTBOM Poccuiickont denepannm.

B cayuyae mnpusHaHus OKamoObl MOJJIEXAIlEed YIOBIETBOPEHHIO B OTBETE
3asBuTeNto gaeTcs MHGoOpMaIus O AEUCTBUSX, OCYIIECTBIIEMbIX AJIMUHUCTpAIUEH, B
HEeJSIX HE3aMEeUIMTENIbHOTO YCTPAHEHHUs BBISBICHHBIX HAPYIICHWH MPU OKa3aHUU
MyHUIMDANBHOW YCIOYTM, a TaKK€ IPUHOCATCS W3BUHEHUS 3a JOCTaBIICHHBIE
HeyqoOCcTBa W yKasbiBaeTcss uHGOpManusi O MJalbHEHIINX JCHCTBHUSX, KOTOPHIC
HEO0OXOIMMO COBEPIINUTH 3asBUTEIIO B LIEJSAX NOJy4eHUs] MyHUIIMIIAIBHON YCITyTH.
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B cnywae mpusHaHus KayioObl, HE MOJJIEKAIIEH YJIOBJIECTBOPEHHUIO, B OTBETE
3asgBUTENIO JAIOTCS apTYMEHTHPOBAHHBIE PA3bICHEHUS O TMPUYUHAX MPUHATOTO
pelIeHus, a Takke MHPOopMaIus O IOPSAIKE 00>KaTIOBAaHUS MPUHATOTO PEIICHHUS.

27.11. B oTBeTe 1o pe3yiabTaTaM pacCMOTPEHHUS KaIOObl YKa3bIBAIOTCS:

27.11.1. HaumMeHOBaHUE AJIMUHUCTPALIUU, PACCMOTPEBIICH Kano0y, HOKHOCTD,
damMunus, UMs, OT4eCTBO (IIPU HAJTWMYMM) JOJDKHOCTHOTO JUIA M (MiaM) pabOTHUKA,
NPUHSBLIETO PEIICHUE IO Kaooe;

27.11.2. HOMep, maTa, MECTO TPUHATUS pelIeHUs, BKIIOYas CBEACHUS O
JOJKHOCTHOM JIHIle, paOOTHUKE, pellieHue Wid jaeiicTBue (Oe3neicTBre) KOTOPOTO
o0Oxamyercs;

27.11.3. bamwns, nMs, 0TY€CTBO (TIPU HATMYWH) WJIM HAUMECHOBAHHUE 3asSBUTEIIS;

27.11.4. ocHOBaHMSI sl MPUHATHS PELICHHUS T10 JKajao0e;

27.11.5. npuHsATOE MO KaAN00€e peleHue;

27.11.6. B cimydae eciu xajno0a Mpu3HaHa 0OOCHOBAHHOM, - CPOKU YCTpaHEHUS
BBISIBJICHHBIX HAapyIlIeHWWA, B TOM 4YHCIE€ CpPOK TMPEAOCTaBICHUS pe3yibTaTa
MYHUIIMTIATBHON yCIIYTH, a TakKe HHpopmallus, ykazanHas B myHkte 27.10 HacTosero
TUTIOBOTO AJIMUHUCTPATUBHOTO PETJIAMEHTA;

27.11.7. uadopmarus o mopsijKe 00KaToBaHUS IPUHATOTO TI0 KajIo0e PeIIeHUs.

27.12. AnMUHHCTpAIUs OTKA3bIBaeT B YIOBJICTBOPEHUU KAJIOOBI B CIEAYIOIINX
ClIyyasix:

27.12.1. Hanmuuus BCTYNUBIIETO B 3aKOHHYIO CUJTYy PEIICHUS CyJia, apOUTPaKHOTO
cyJia 1o kajnobe 0 TOM e IPEeIMETE U MO0 TEM K€ OCHOBAHUSIM;

27.12.2. nmogaum »*)ajaoObl JUIIOM, IMOJHOMOYHS KOTOPOTO HE TOATBEP)KICHBI B
MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOIaTENLCTBOM Pocculickoit denepanuu;

27.12.3. Hanu4us pEIICHUs IO KaJIo0e, MPUHATOTO paHEe B COOTBETCTBUH C
TpeOOBaHUAMH 3aKoHOAaTenbcTBa Poccuiickoit denepanii B OTHOLIEHUH TOTO XKe
3asBUTENS ¥ IO TOMY K€ TIPEIMETY KAIOOBI.

27.13. AnMuHuCTpalusi BIpaBe OCTABUTh >KajloO0y Oe3 OTBeTa B CIEAYIOIIUX
CITyJasix:

27.13.1. Hanuuus B *ajnoOe HEIEH3YPHBIX JTUOO OCKOPOUTEIHHBIX BBIPAKEHUH,
yTPO3 KU3HH, 3OPOBBIO U UMYIIIECTBY JOJIKHOCTHOTO JIUIA, PAOOTHHKA, & TAK)KE WICHOB
€ro CeMbH;

27.13.2. oTCyTCTBHS BOZBMOKHOCTH IIPOYUTATH KAKyI0-THOO 4aCTh TEKCTA 5KajJ00BI,
dbamuiuo, uMsi, OTYeCTBO (MIPU HAIW4YMM) W (WIM) TIOYTOBBIA ajpec 3asBUTENS,
yKa3aHHbIE B kKanooe.

27.14. AnMuHHCTpanus cooOmaeT 3asBUTEN0 00 OCTAaBJICHUH Kajlo0bl 6€3 OTBETa
B TeueHue 3 (Tpex) paGouux AHEH co AHS pETUCTPAINH KaJTOObI.
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27.15. 3asBUTEINb BIIpaBe 00KaoBaTh MPUHATOE T10 JKaJI00E pellIeHue B CyJ1e0HOM
HOpSIAKE
B COOTBETCTBHUH C 3aKOHOAATEIbCTBOM Poccuiickon denepanuu.

27.16. B cnyuyae ycTaHOBJIEHHsSI B XOJA€ WJIH 1O pPe3yJbTaTaM pPacCMOTPCHUS
KaJ0O0BI IIPU3HAKOB cocTaBa aIMUHHUCTPATUBHOIO MPaBOHAPYIICHUS,
npenycMoTpenHoro  crateeid  5.63  Komekca  Poccuiickoit  ®enepamuu 00
QIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX, WM TPU3HAKOB COCTAaBa MPECTYIUICHUS
JOJKHOCTHOE JIMIIO WM paOOTHUK, YMOJHOMOYEHHBIM HAa PacCMOTPEHHE Kajoo,
HE3aMeIJTUTEIHHO HAMPaBIISET UMEIOIINECS MaTepuaibl B OpraHbl MPOKYypaTyphl.

B ciydae ycraHoOBIeHHS B XOJI€ WJIM MO pPe3yJbTaTaM PACCMOTPEHHUS KaIOOBI
OPU3HAKOB COCTaBa aJMHHHUCTPATHBHOIO MPaBOHAPYLIEHUS, MPETyCMOTPEHHOTO
cratesiMu 15.2, 15.3 3axona MockoBckoii o6i1actu 3akoH MOCKOBCKO#I 0071acTH OT
04.05.2016 Ne 37/2016-O3 «Konexkc MockoBckoil o0iactu 00 aAMHUHUCTPATUBHBIX
IPABOHAPYIICHUSIX)», JODKHOCTHOE JIMLIO WIA pabOTHUK, YIOJIHOMOYEHHBIM Ha
pPaccMOTpEHHUE Kall00, He3aMeIITUTEIbHO HAMPABIIIET UMEIOIIUECS MaTepUalibl B OpPraHbl
IPOKYpaTypbl U OJHOBPEMEHHO B MUHHUCTEPCTBO TOCYIAapCTBEHHOIO YIIpaBJCHUS,
UH(OPMAITMOHHBIX TEXHOJIOTHI U CBsi3u MOCKOBCKO 00JIacTH.

27.17. AamuHUCTpaIusi 00ecrednBaeT:

27.17.1. ocHaIIeHHE MECT MprUeMa Kaoo;

27.17.2. unpopmupoBanue 3asBUTEICH O MOpSAKE OO0KATOBAHUSA pEUICHUN U
nevcTBuil  (0e3eUCTBUSA) AJIMUHUCTPALUM, JOKHOCTHBIX JIMIl AJIMUHHCTpAIIUH,
MOCPEJICTBOM pa3MelleHrus HHPOpMAlMM Ha CTEHJAaX B MECTaxX MpPeIOCTaBICHUS
MYHHUITUTIATBHBIX YCIYT, HA OPUITHANTBHBIX caiiTax AnMunuctpaiuu, EIITY, PIITY;

27.17.3. xoHCYnbTUpOBaHUE 3asBUTENCH O MOpSAKE 00XKaIOBaHUS PEIICHUN U
nercTBuil (0e31ecTBUsA) AAMUHUCTPALIUH, TOKHOCTHBIX JINL AIMUHHUCTPALIMHU, B TOM
YHCIIe 10 TeNeOHY, SIEKTPOHHOUN MOYTE, MPU JTUYHOM PUEME;

27.17.4. ¢dopmupoBaHHEe U TMPEACTABICHHE OTYETHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccurickon denepanuu.

27.18. CBenenus o cofiepKaHUU K00 MOJIeKAT pa3MENIeHUIO B deaepanbHON
rocyJapcTBeHHOM HH(GOPMAIIMOHHON cHCTEME, 00eCTIEYBAIOIIEH TTPOIIECC 10Cy1e0HOTO
(BHECYI€OHOT0) 00KaI0BaHUSI PEIICHUN U IeUCTBUM (0€3/1eCTBUS), COBEPIIEHHBIX MPHU
NPEAOCTABICHUN TOCYJAPCTBEHHBIX M MYHMIIUMNAIBHBIX YCIYT, B COOTBETCTBHH C
TpeboBanusiMu [lonoxxkenust o ¢enepasbHOM TOCYAapCTBEHHONM WH(OPMAIIMOHHON
cucrteMme, oOecrneuyuBarIIel Mporecc A0CyaeOHOTro (BHECYyAeOHOro) o0KanioBaHUs
pemieHuid W AedcTBUM  (O€3/EUCTBUS), COBEPIICHHBIX TIPH  MPEIOCTABICHUU
rOCyJapCTBEHHBIX M MYHHUIIMNAIbHBIX YCIYT, YTBEPKIEHHOTO IOCTAaHOBICHUEM
[IpaButenscTBa Poccuiickoit deneparuun ot 20.11.2012 Ne 1198 «O denepanbHoit
rocyapCTBEHHON MH(DOPMAIIMOHHOM CHCTEME, 00eCTIeYUBAIOIIEH MPOLECC JOCYAeOHOTO
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(BHECY1eOHOTO0) 00KaJIOBaHUSI PEIICHUH U IeUCTBUH (0€3/1eHCTBUS), COBEPIIICHHBIX MPU
IPEIOCTaBICHUY TOCYAAPCTBEHHBIX M MYHUIIUITAIBHBIX YCITYT.

28. Opranbl rocy1apcTBeHHOM BJIACTH, OPTaHU3ALMHU U YIIOJTHOMOYEHHbIE Ha
paccMOTpeHne KaJI00bl JIMLA, KOTOPbIM MOKeT ObITh HANPABJIEHA Ka100a
3asiBuTeJIsI B 10CYy1e0HOM (BHeCyaeOHOM) MOpPAAKe

28.1. XKamoba mogaeTcss B A IMHHUCTPAIUIO, MPEIOCTaBUBITYI0 MyHHUIIUIIATBHYIO
yCIyTy, MOPSIOK MPEIOCTaBICHUS KOTOPOW OBbLI HAapyIlleH BCJIEICTBUE DPELICHUN U
neictBuil (Oe3meicTBUs) AJIMUHHUCTpPALUH, JOJDKHOCTHOIO JuUA AJIMHHHCTPALUH,
YIOJHOMOUYEHHOT'O OpraHa, U paccMaTpuBaeTcsd AIMUHUCTpaIel, YIOJIHOMOYEHHBIM
OpPraHoM B IIOPsJIKE, YCTAHOBJIEHHOM 3aKkoHoAaTenbcTBOM Poccuiickon denepanuu.

28.2. Kanoby Ha pemeHuss u aercTBus (6e3nericTBue) AIMUHUCTPAIIUA MOYKHO
noaath ['yoepHaTopy MoOCKOBCKOM 001acTH.

28.3. JKamoba wHa pemenus u jedctBus  (Oe3neiicTBue) pabOTHHKA
AMUHHCTpalMU N01aeTCs PYKOBOJUTENIO YIIOJHOMOYEHHOIO OpraHa.

28.4. Kanoba Ha pemienus 1 neicTBus (O6e3aeicTBUE) AIMUHUCTPAIINH TIOIACTCS
B BBIIIECTOSAIIMNA OpraH Wid B MHUHHCTEPCTBO TOCYAAPCTBEHHOIO YIIpaBJIEHUS,
UH(OPMAIIMOHHBIX TEXHOJOTMH U CBA3M MOCKOBCKOM 00JIaCTU B COOTBETCTBUHU C
JEHUCTBYIOLIUM 3aKOHOIATEIHCTBOM B YaCTH KacaloIIEHCs.

28.5. [Ipuem xano6 B mnHCbMEHHON QopMe Ha OYMa)KHOM HOCHTEIE
OCyILIECTBIIsIETCd AJMHUHHUCTpallued B MecTe, Tle 3asBUTENb IOJaBal 3ampoc Ha
nojydyeHue MyHUIIMTIANBHOM yCITyTH, HapyIIEHUE MOPsIIKa KOTOPO obOxkamyeTcs, JIubo
B MECTE, IJie 3asiBUTEIIEM TOJyUEH Pe3yibTaT yKa3aHHOH MyHHIIMTIAIbHON YCIIYTH.

28.6. XKanoGa, moctynuBiias B AJAMHHHUCTPAINIO, MOAJICKHUT PETUCTPALMU HE
MO3/HEE CIIEAYIONIEro pabovero JAHs CO AHS €€ MOCTYIUICHHUS.

Kanoba paccmarpuBaercs B Teuenue 15 (I[larHaamnaTu) pabounx gHEH co JTHA ee
peructpanuu (eciu 0ojiee KOPOTKHUE CPOKH PACCMOTPEHUS KAIOObl HE YCTAaHOBJICHBI
AJMUHHCTpAIE ).

28.7. B cnydae oOxanoBaHWsI OTKaza AJIMUHUCTpPAIMH, JOHKHOCTHOTO JTHIA
AQMUHUCTpalMu, B TNpHUEME JOKYMEHTOB Yy 3asBUTENs JUMOO B HUCIpaBICHUHU
JOMYLIEHHBIX OMEYaTOK U OMKUOOK WM B cllydyae 00KaloBaHUs 3asBUTEJIEM HapyLICHUS
YCTaHOBJIGHHOT'O CPOKa TaKMX HMCHpPABJICHHM »*kano0a paccMaTpuBaeTcs B TEUYEHHE S
(ITstn) pabouux gHEHN CO AHS €€ PETUCTPALUH.

B cnyuae ecnu xano0a nogana 3asiBUTENEM B A IMUHUCTPAIUIO, B KOMIIETEHITUIO
KOTOPOTO HE BXOJUT MPUHATHE PEIICHMs TI0 *Kanooe, B TeueHue 3 (Tpex) pabounx qHei
CO JHSl PErucTpaluy TAaKOW >kajoObl OHA HANPABIISIETCS B YIOJIHOMOYEHHBIA Ha €€
PacCMOTpPEHHE TOCYAAPCTBEHHbIN OpPraH, 0 YeM B MUCbMEHHOU (opMe uH(POpMUpYETCS
3asiBUTETb.
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HpI/I 9TOM CPOK paCCMOTPCHUA ’KaJIOOBI MICUUCIISICTCS CO AHA perucTpanumn YKaJIOOBI
B YIIOJITHOMOYCHHOM Ha €€ paCCMOTPCHUC I'OCYJaPCTBCHHOM OpPI'aHC.

29. Cnoco0b1 uHGopMUpoBaHus 3asiBUTeIeil 0 MOPsAKe MOAAYU
U PACCMOTPEHHUS KAJ00bI, B TOM 4YHCJIe ¢ ucnoian3opanuem PIII'Y

29.1. 3asBuTenu HHGOPMUPYIOTCS O MOPSAKE MOJIaYU U PACCMOTPEHHUH KaTO00bI, B
ToM uwucie ¢ wucnonbzoBanueM EII'Y, PIII'Y, cnocobamu, mnpeaycMOTpEHHBIMHU
NOAPA3AEIOM 3 HACTOAIIETO TUIOBOTO AJIMUHUCTPATUBHOTO PETJIaMEHTA.

29.2. Undopmarus, ykazaHHas B paszfene V HACTOSIIEr0o AJIMHHHCTPATHBHOTO
peryiameHTa, MoJIeKUT 00s3aTenbHOMY pasmenieHuto Ha EINTY, PIIT'Y, odunuansHom
caiite AAMUHUCTpALIMH, a TaKKe B (perepanbHOM rocyJ1apcTBEHHON MH(POPMALIMOHHON
cucreMe «®DenepanbHbli peECTp TOCYHAPCTBEHHBIX W MYHULMIAIBHBIX YCIYT
(byHKIHIT)», TOCymapCTBEHHONW HH(POPMAIMOHHON cucTteMe MOCKOBCKOW 00JacTu
«PeecTp TroOCYmapCTBEHHBIX W MYHUIMNAIBHBIX ycuyr (pyHkiuit) MOoCKOBCKOM
obmacTm.

30. IlepeyeHb HOPMATUBHBIX MPABOBLIX AKTOB, PEryJIHPYIONIUX MOPSIA0K
aocyae0HOro (BHeCy1e0HOr0) 00:xa/I0BaHMs pellleHni U aeiicTBuil (0e3aeiicTBus)
AJIMUHHCTPALMH, JOJKHOCTHBIX JIUI AJIMHUHUCTPALMH

30.1. JlocynmeOHbrii  (BHeCcyAcOHBIN) TOPSAOK  OOXaJIOBaHUS  JEHCTBUN
(Oe3nelicTBUs) U (KMK) pEelICHUM, MPUHSITHIX B XOJI€ Mpe/cTaBieHuss MyHUIUIaIbHON
YCIIyTH, OCYLIECTBJISIETCS C coOmoneHueM TpeOoBanuii DenepaqbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHu3ali MPEeAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT» B MOPSAKE, YCTAHOBICHHOM MOCTaHOBIeHUEM [IpaButenbcTBa
MockoBckoit ob6mactu ot 08.08.2013 Ne 601/33 «O6 ytBepxknaenun Ilomoxenus o6
0COOEHHOCTSIX TI0JIaYU U PAaCCMOTPEHUS Kajao0 Ha pemieHus u aeicTBus (06e3aeiicTrue)
UCTIOJTHUTEIBHBIX ~ OPraHOB  TOCYJAapCTBEHHOM BiacTu MOCKOBCKOM  00JacTu,
OPEAOCTABISIONMNX  TOCYAapCTBEHHbIC  YCIYyTM, W WX  JIOJUKHOCTHBIX  JIMII,
roCyJIapCTBEHHBIX IPaKIAHCKUX CITY>Kallux UCTIOTHUTEIBHBIX OpraHoB
rocyJapcTBeHHOM BiacTh MOCKOBCKOW 00J1acTH, a Takke MHOTOQYHKIHOHATbHBIX
IIEHTPOB TPENOCTABICHUSI TOCYNapCTBEHHBIX W MYHHUIUINAIBHBIX YCcIyT MOCKOBCKOM
00J1acTH ¥ UX paOOTHUKOBY.
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