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Tele/IHLI n onmpeaecacHus

TepMuHbBl U ONpeNeNeHUsl, UCIOIb3yEeMble B  HACTOSIIEM THUIIOBOM
aIMUHUACTPATUBHOM PETJIAMEHTE MPEAOCTABICHUS MYHUIUMIIAILHON yCiIyru «Briiaua
ApPXWBHBIX CIIPABOK, aPXHMBHBIX BBIMHCOK, APXWUBHBIX KOMUN W HH(POPMAITMOHHBIX
MMCEM IO BOMPOCaM, 3aTparvBaloOllUM IpaBa U 3aKOHHBIE WHTEPECHI 3asIBUTEIS
(mamee — AJMHHHUCTPAaTHUBHBIA perjiaMmMeHT), yka3zanbl B [lpunoxenun 1 k
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

|. O0mme nosoxkeHNst
1. IIpeomem pezyauposanus AOMUHUCMPAMUBHO20 PelaMeHma

1.1. AIMUHHCTPATUBHBIN periamMeHT YCTaHABIINBAET CTaHJapT
MPEAOCTaBICHNUS MYHULIUITAIBHOW yCIyru «Bbimaua apXUBHBIX CIPaBOK, apXHBHBIX
BBIIIUCOK, AapPXMBHBIX KOMUH ¢ UWHOOPMAIMOHHBIX IHCEM TI0 BOIPOCAM,
3aTparvBalollUM TIpaBa W  3aKOHHbIE HWHTEpPEChl  3asBUTENsD»  (Hanee —
MyHununanbpHas yciyra), COCTaB, IOCJEAOBATEIbHOCTh U CPOKH BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOLEAYp IO TMPEAOCTaBIECHUI0 MYHUIIUNATBHON YCIyTH,
TpeOOBaHUSI K TOPSJIKY MX BBITIOJHEHUS, B TOM YHUCJIE OCOOCHHOCTH BBINOJTHEHUS
aMUHUCTPATUBHBIX TIPOLIEAYP B OJJIEKTPOHHOU (opMe, a Takke OCOOCHHOCTU
BBITIOJTHCHUS aJIMUHHUCTPATUBHBIX TMPOIEIYp B MHOTO(YHKITMOHAIBHBIX IIEHTPaX
MPENIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHUIMIAIBHBIX YyCIyr B MOCKOBCKOM
obnactu (manmee — M®II), popMbl KOHTPOJIS 32 UCTIOTHEHHUEM AMUHUCTPATUBHOTO
periaMeHTa, a0CyneOHbIN (BHECYINEOHBINM) TOPSIOK OO0XKAJIOBAHUS pPEHICHUN U
nevictBuit (0e31eiCTBYS) AODKHOCTHBIX JIMI[ AJMHUHUCTPAIIMA TOPOJCKOTO OKpyra
Xumku MockoBckoil obnacth  (maiee — AJAMUHUCTpALMS), YHOJHOMOYEHHBIX
cnnenuanuctoB MOI].

2. JIuya, umerouyue npago na noayuyenue MynuyunanvHoul yciyzu

2.1. JIumamu, MMEOIMMHU MPaBO Ha MNOJydYeHHE MyHULMINAIbHOW YCIYIH,
ABIISIIOTCA (PU3MUYECKUE U IOPUANYECKUE JINLA, UHIMBUyaJbHbIE PEIIPUHUMATEIH,
poXXUBaroIue (Haxoxasmuecsi) Ha Tepputopun Poccuiickoit denepaunu unum 3a ee
npeenamMu, TOCYAapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHS WIH
CyleOHblE OpraHbl, KOTOPbIM HEOOXOAMMBI  JTOKYMEHTBI, XpaHslhecs B
MyHuIMnansHOM apXxuBe (J1anee — 3asBUTEIb).

2.2. Kareropum Jml, UMEKOIIUX IIPaBO HAa IMOJy4YeHHE MyHUIUIIAIBHON
YCIIYTH:

2.2.1. ®usnyeckue mMIa, OOPATUBIIMECS 3a TMOJYYCHHEM JIOKYMEHTOB,
COJEp KaIINX CBEACHUS B OTHOLUICHHH 0ObEKTOB HEABIXKUMOTO UMYIIIECTBA B JIUIIE :



npaBooOIaiaTens;

3aJI0TOJIEp)KATeNsi B OTHONIEHHMH OOBEKTOB HEIBIKMMOTO HMYIIECTBA,
KOTOPBIE HaXOJSATCSI Y HErO B 3aJI0T€ WM MpaBa HA KOTOPBIC MPEIOCTABICHBI EMY B
3aJI0T;

UMEIOIIUX  MpaBO  HA  HACJEJOBAaHME  HEABMKMMOTO  UMYIIECTBA
npaBoo0IaaTess Mo 3aBElIaHuI0 WM MO 3aKOHY — B OTHOLIEHUU JOKYMEHTOB, C
JaThl CO3JaHUS KOTOPBIX He mponuio 75 ner. Jlioboe Qusmyeckoe numo — B
OTHOUIIEHUU apXUBHBIX JOKYMEHTOB, C JaThl CO3JaHUsl KOTOPBIX Mpouwuio dosuee 75
JeT.

2.2.2. ®usmdeckue IUIA, OOpATUBIIHMECS 3a IMOJYYCHHEM TOKYMEHTOB,
COJIepKalllUX CBEJICHUSI B OTHOLIEHUHU COJEP>KAHMS 3aBEUIAaHUS: B JIMIIE 3aBEIIaTelIs
WIK JI000TO M3 YKa3aHHBIX B 3aBEIIAaHUU HACIECTHUKOB WJIM OTKAa30IOIydaTesei,
HACJICIHUKOB TI0 3aKOHY MpPH MPEIbSIBICHUU CIPABKU OT HOTapuyca 00 OTKPBHITUU
HACJIE/ICTBA, a TAKXKE UCIIOTHUTEIIO 3aBEIIAHHUs [TOCJIE CMEPTH 3aBEIaTelIs.

2.2.3. dusuyeckue InuIa, OOpaTUBIIMECS 3a TOJYYEHHEM JOKYMEHTOB,
COJIEpIKaIllUX CBEJICHUS 00 YCHIHOBJIEHUHU (yJAOUYEPEHUU), TPEAbSIBUBIINE COTIIACHE
YCBIHOBHTEJIEH, 3aBEPEHHOE HOTAPUYCOM, WJIH HEMOCPEACTBEHHO CaM YCHIHOBHUTEIIb.

2.2.4. duzmveckue I, OOpAaTHBIIMECS 3a TIOJYYCHHEM JIOKYMEHTOB,
COJIEpKaIllUX CBEACHUA OO0 aKTax TPaXKIAHCKOTO COCTOSHHUS  (POXKICHUH,
Opakoco4YeTaHUHM, CMEpPTHU) WM CBEIACHUS W3 KHUT PETUCTPAIlUU 3aXOPOHEHUU
(3aXOpOHEHUH YPH C TIpaxoM), SIBJSIOLIUECS POJACTBEHHUKAMU YEJIOBEKa, O KOTOPOM
3aMpaniuBalOTCs CBEJCHUS - B OTHOIIEHUU JOKYMEHTOB, C JIaThl CO3JaHMS KOTOPBIX
He mpouwio 75 ner. Jlroboe Quznueckoe U0 — B OTHOUIEHHUU aAPXUBHBIX
JIOKYMEHTOB, C JIaThl CO3/IaHUsI KOTOPBIX MPOIILIO OoJiee 75 JeT.

2.2.5. @uznyeckue JMIa, OOpaTUBLIMECS 3a IMOJIYYEHUEM JIOKYMEHTOB,
CoJiepKallluX CBEJIEHUSI O CBOEM CTa)Ke pabOThl U pa3Mepe 3apabOTHOM IJIaThl.

2.2.6. @Ousnueckue JHIla, OOpPATUBIIMECS 3a TMOJIYYCHUEM JIOKYMEHTOB,
coJiep KallluX UHBIE CBEICHMUS.

2.2.7. Opunuyeckue nwia, OOpaTHUBINIHECS 3a TOJYyYEHHWEM JOKYMEHTOB,
coJiep KallluX CBEACHHUS B OTHOIICHWHW OOBEKTOB HEABMKMMOTO WMYIICCTBA B JIUIIES
npaBooOIafaTesns; 3ajorojiepkaresis B OTHOUIEHMHM OOBEKTOB HEJIBHKUMOIO
UMYIIECTBA, KOTOPhIC HAXOATCS B 3aJI0T€ WM IIpaBa Ha KOTOPhIE NIPEAOCTABICHbI B
3aJIoT.

2.2.8. IOpuguyeckue nwia, OOpaTHUBIIHMECS 3a TOJYyYEHHWEM JOKYMEHTOB,
coJiep KalluX CBEACHHS 00 yCHIHOBICHUM (yIOYEPEHHM), TPEIBSIBUBIINE COTIACHE
YCHIHOBUTEIEH, 3aBEPEHHOE HOTAPUYCOM.

2.2.9. KOpuauyeckue nuila, OOpaTUBIIMECS 3a MOJYyYEHHUEM JOKYMEHTOB,
coJiepKallliX UHbIE CBEACHMUS.

2.2.10. ApbutpakHbie YIpaBIISIONIME, KOHKYPCHBIC YMNPABISIOMIUE B JEIe O
OaHKpPOTCTBE — B OTHOIIEHUU JOKYMEHTOB 00 HMYIIECTBE JOJDKHHMKA, JIMII,



BXOJSLIMX B COCTaB OPIaHOB YIIPABJICHUS TOKHUKA, KOHTPOIUPYIOIIUX JUL, B TOM
yuciie 00 UMYIIECTBEHHBIX MPaBax.

2.2.11. NnpuBuyanbHble TpeaIpUHAMATENN, OOpaTUBIINECS 32 MOJIyYCHUEM
JOKYMEHTOB, COJAEpXAaIIUX CBEICHHUA B OTHOLIEHUUM OOBEKTOB HEABUIKMMOIO
MMYIIECTBA B JIMIIE MPaBOOOJIAATENs]; 3aJI0T0IepKaTeNsl B OTHOUIEHUH OOBEKTOB
HEJIBM>KMMOTO HMMYILECTBA, KOTOPBIE HAXOATCS y HEro B 3aJ0re WIM IpaBa Ha
KOTOpBbIE NPEAOCTABIEHbl €My B 3aJI0T; HMEIOIIMX I[PAaBO Ha HACIEIOBAHUE
HEJBUKUMOTO HMMYIIECTBA IMpaBooOiafaTesis MO 3aBELIAHUI0 WM M0 3aKOHY — B
OTHOIIEHUHU JOKYMEHTOB, C JaThl CO3/JaHUsI KOTOPHIX He mponuio 75 ner. Jlroboe
¢usznyeckoe MU0 — B OTHOLICHWH APXUBHBIX JIOKYMEHTOB, C JaThl CO3JIaHUS
KOTOPBIX MPOILIO Oosee 75 Jer.

2.2.12. npuBuyaibHble TpEeIIpUHUMATENN, OOpaTUBLIMECS 32 MOJIyYEHUEM
JOKYMEHTOB, COJIEp)KalllUX WHbIE CBEICHUS (32 MCKIIOUYEHUEM CBeJIEeHUN 00
YCBIHOBJIEHUH (YOUEPEHUN).

2.2.13. T'ocynapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIPABICHUS WU
Cy/1cOHbIC OPTaHBbI.

2.3. UnTepecsl  nui,  ykKa3aHHBIX B MOyHKTe 2.1  HACTOAIIETO
AJMUHHUCTPATUBHOTO PETJIAaMEHTa, MOTYT IPE/ICTABIISATH UHbIE JIUIA, IEUCTBYIOIINE B
WHTEpecax 3asBUTENS Ha OCHOBAHMM JOKYMEHTA, YJIOCTOBEPSAIOLIETO  MX
HOJHOMOYMs, MO0 B  COOTBETCTBUM C  3aKOHOJATEIbCTBOM  (3aKOHHBIE
MPEACTaBUTENIN: OINEKYHbl (MOMEYUTeNn), poautenu (yChblHOBUTENHW) (maiee —
MPE/ICTAaBUTENb 3asIBUTEIS).

2.4. OrpanuyeHue Ha JOCTYIl K apXUBHBIM JOKYMEHTaM, COZAEp KalluM
CBEJICHUS O JIMYHOW M CEMEHWHOW TalHE IpakAaHWHA, €r0 YACTHOW XKW3HU, a TAKKE
CBEJICHUS, CO3JAIOUIME Yrpo3y s ero 0e30MacHOCTH, YCTAaHABJIMBAETCS Ha CPOK
75 ;mer co OHA cO3AaHUs YKa3aHHBIX JOKYMEHTOB. C NMHCBMEHHOIO pa3pelieHUs
rpaXJaHWHA, a II0OCIE€ €ro CMEPTH C NUCBMEHHOI'O pAa3pELICHMs] HACIECIHUKOB
JAHHOTO TpaXkJIaHWHA OrpPaHUYEHHE Ha JIOCTyH K apXMBHBIM JOKYMEHTaM,
coAEpKallMM CBEJICHUS O JIMYHOM M CEMEWHOM TaWHE IpaKIaHWHA, €ro 4acTHOM
KU3HH, a TAKXKE CBEIACHUS, CO3/IAI0NINE YIpO3y AJis ero 0€30MacCHOCTH, MOXKET ObITh
OTMEHEHO paHee, YeM uepe3 75 JIET CO IHA CO3/1aHUs YKa3aHHBIX JOKYMEHTOB.

3. Tpebosanus k nopaoKy ungopmuposanus o nopadKe npeodocmasieHus
Mynuyunanvhou yciayzu
3.1. Undopmarisi 0 mMecte HaxoXieHus, rpaduke pabOThl, KOHTAKTHBIX
tenedoHax, aapecax O(UIIMATBHBIX CAaWTOB B ceTH MHTEpHET MyHUIIUIIAIBHOTO
apXuBa, OpraHU3allii, Y4YacTBYIOUIUMX B MPEAOCTABICHWU M HHPOPMUPOBAHUU O
NOpsIJIKE MpeAocTaBiieHus MyHUIIMNANbHON yCIyTy, npuBeneHsl B [Ipunoxenuu 2
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.
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3.2. Tlopsimox 1moOJIydeHHs 3aMHTEPECOBAHHBIMM JIMLIAMU HHPOpMALUHU 110
BOIIpOCAM  NIPEAOCTaBIEHUS MyHULMIIAIIBHOW  yCIYI'M, CBEOEHHH O XOHE
npeaocTaBieHusT MyHUIIMTIANBHON YCIIyTH, TOpsAaKe, GopMe U MECTe pa3MeIleHUs
uHbOpMaIlU O TOPSAKE MPEeNOoCTaBICHUs MyHHUIIMIAIbHON YCIYTH NMPHUBEACHBI B
[Ipunoxenuu 3 K HacToAmEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Il. Cranpapr npenocrasiaenuss MyHUIMNAJIbLHON YCIyTH
4. Haumenosanue MynuyunanbHou ycuyzu
4.1. MynununaneHass ycayra «Bblmaua apXuBHBIX CHpPaBOK, apXHWBHBIX
BBIMMCOK, AapXMBHBIX KON W HWHMOPMALMOHHBIX MHCEM IO BOMpOCam,
3aTParvBarOlIAM MPABA U 3aKOHHBIE UHTEPECHI 3aIBUTEIN.

5. Opcanvl u opeanuzayuu, yuacmeyloujue 6 npedoCmasieHuu
Mynuyunanvhnou yciayeu

5.1. Opranom, OTBETCTBEHHBIM 3a IMPENOCTaBICHUE MYHHUIMIIAIBLHON YCIYTH,
ABJISIETCA AIMUHUCTpALUs B JIUIE OTAeNa «[ OpoACKON apXuBy.

5.2. MyHHIIMITAJIBHBIN apXyB OOECIeYMBaeT MpeAocTaBiieHne MyHUIUMIIAIbHOM
yCIIyrd Ha 0a3e pernuoHajIbHOrO0 MOpTala TOCYJApCTBEHHBIX M MYHHULIMIAJIBHBIX
yciyr MockoBcekoil oonactu (ganee — PIII'Y) u M®L. CnpaBounas uadopmanus o
MeCcTe HaxOoXJeHus, Trpaduxke paboThl, KOHTAKTHBIX TeledoHax, aapecax
MynununansHoro apxuBa u MO®I] ykazana B IlpuioxkeHun 2 K HacTOSIIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

5.3. MO®Il 3asBurtento (mpeactaBuTednto  3asBUTENs)  OoOecreurnBaeTCs
oecruatHeiil goctyn K PIITY nis oGecrieueHust BO3MOKHOCTH M0J1a4d IOKYMEHTOB B
AJIEKTPOHHOM BHJIE U KOHCYJIBTHUPOBAHUE IO BOMPOCY MOIYYEHUS MYHUIIUNATBLHOU
ycayru nocpeactsom PIITY.

5.4. Mynununansubiii apxuB U1 M®I] He BmpaBe TpeOoBaTh OT 3asgBUTEINS
(npencraButens 3asBUTEINSI) OCYIIECTBICHUS ICUCTBUM, B TOM YHCIIE COTJIACOBAHUIA,
HEOOXOJMMBIX JIJIT TOJMydeHHs] MYHUIMIIATBHONM YCIYyTM MW CBSI3AHHBIX C
oOpalieHMeM B HHbIE TOCYJAapCTBEHHbIE OpraHbl WJIM OpPraHbl MECTHOTO
CaMOYTIPaBJIEHUs, OPTraHU3aLINH.

5.5. B nmemax mnpenocrasieHuss MyHULIMNAIbHOW yCiayrd MyHUIMNAIBHBINA
apXHB B3aUMOJEHCTBYET CO CIEAYIOIMMU OPTaHU3aLHSIMU:

1) YopaBnenuem @DenepaibHOM CIYKOBI TOCYAapCTBEHHOW pETHUCTpAIlUH,
kamactpa u Kaprorpadum Poccuiickoit ®Depepanmu 1m0 MOCKOBCKOM o0mactu
(B paMKax MEXBEIOMCTBEHHOI'O B3aMMOJICUCTBUS) — IJIsl MOJYYECHUS! CBEICHUUN U3
EnmHOro rocy1apcTBEHHOTO peecTpa HEABUKUMOCTH;

2) Ypasnenuem DenepalibHON HaAIOroBoi ciay0bl Poccun mo MoOCKOBCKOI
o0nacT il TOATBEPXKICHUS MPUHAMICKHOCTH 3asgBUTENE K  KaTEropuu
FOPUIMYECKUX JIUL] WJIA UHAUBUAYAIbHBIX TPEAITPUHUMATEIICH.
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3) M®II, pacrnonoXeHHbIMU Ha TEPPUTOPUHN JTAHHOTO MYHUITUTIAIEHOTO
oOpa3oBaHus — I PUEMa, TIepeiadu JOKYMEHTOB U BBIJIa4M PE3yibTaTa.

6. Ocnosanus ona oopawienus u pe3yibmanuvl RPeOOCMAG1CHUA
Mynuyunanvhoi yciayeu

6.1. 3asBuTens (mpeacTaBUTeNb 3asBUTeN) oOpamiaeTcss B MyHUIUMIIATbHBIN
apXHB B CIEAYIOUIUX CIyYasx:

6.1.1. 3a mongydeHHWEM JOKYMEHTOB, HEOOXOIUMBIX IS ITOJATBEPKICHUS
CTa)ka pabOThI WK pa3Mepa 3apaboTHOMU TUIATHI.

6.1.2. 3a momydeHWeM JOKYMEHTOB, COJACPIKAINX CBEICHUS B OTHOIICHHH
00BEKTOB HEJIBUXKMMOTO UMYIIIECTBA.

6.1.3. 3a momydyeHHeM MHBIX JOKYMEHTOB, B TOM YHCJIE COJACPKAIINX CBEICHHUS
O TOATBEPXKIEHUU POJCTBA, yao4depeHun (yCHIHOBIEHUU), (akTta y4deOsl,
HaxO0>XJICHUS B IETCKOM JIOME H T.]I.

6.2. PesynbratoM npepocraBieHuss MyHUITUTIATBHON YCIYTH SIBIISIETCS:

6.2.1. ApxuBHasi cCIpaBKa, apXWBHAas KONHUSA, apXWBHAs BBIIACKA WIIH
MH()OPMAIIMOHHOE MHCbMO, OQOpPMIIEHHBIE B OyMa)XHOM BHJE, MOJINUCAHHBIE
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JUIIOM MyHuIMnaisHOTO apXuBa,
YIOJIHOMOYEHHBIM  JIMIIOM  AJIMUHUCTpALUU U 3aBEpPEHHbIE  TEYaThIO
AJIMUHUCTpaALMX FOPOJCKOTO OKpyra XUMKH.

dopMa apXHUBHOM CIPABKU YTBEPKJECHA MPUKA30M MMUHUCTEPCTBA KYJIbTYPHI
U MaccoBelX KomMyHuKanui Poccuiickoit ®epepanuu ot 18.01.2007 Ne 19
«O0 ytBepxkaeHuu IlpaBusl opraHuzanuu XpaHEHUs, KOMIUIEKTOBAaHMS, ydeTa U
UCIIOJIb30BaHUsl TOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit @enepauuu U Apyrux
apXMBHBIX JIOKYMEHTOB B TOCYAapCTBEHHBIX U MYHUIIMIAILHBIX apXHUBaX, My3esX U
OoubnuoTeKkax, opranuzanusax Poccuiickoil akageMun HayK».

Pesynprar npenocrasineHnss MyHULIMNAIBHOW YCIYTH, YKAa3aHHBIM B ITYHKTE
6.2.1. mHacrosimiero AJIMUHHCTPATUBHOIO pErjaMEHTa BBIAAETCA  3asiBUTEIIO
(mpencraButento 3asButenss) B M®L] min HanpaBiseTcs Mo Mmoute Ha OyMa)KHOM
HOCHUTETIE, MOAMUCAHHBIN YIOJIHOMOYEHHbBIM JTIOJKHOCTHBIM JTULIOM
MyHUIIMIAIBHOTO ~ apXWBa, YMOJHOMOYEHHBIM JIMIIOM  AJIMUHHUCTpPALIUN u
3aBEpPEHHbIE TMeYaThi0 AJMHUHUCTPAIUU TOPOJICKOTO OKpyra XUMKH (TIpU yCJIOBUHU
yKa3aHUsl COOTBETCTBYIOIIETO CIOCO0a MOTyYeHUs pe3yyibTara B 3asBICHHUH).

[Ipu obpamenun 3asButens (IIpencraBurtens 3asBUTENS) MO AJIEKTPOHHOMN
MOYTE PEe3ybTaT MPENOCTaBiICHUS MYHHMIIMNAIBLHOM YCIYyTH YKa3aHHBIA B IYHKTE
6.2.1. Hacrosimiero AJMUHUCTPATUBHOTO PEIrJIAMEHTa, COAEpXk AUl CBEACHUS H
UHYI0 MHGOpMAIUIO, JOCTYN K KOTOpOH HE OorpaHuueH (manee — OOLIEAOCTYIMHas
uHpopmanusl) HampapisieTcss B (OpMe JJIEKTPOHHOIO JIOKYMEHTa 10 aJIpecy
AIEKTPOHHOM MOYTBHI.

6.2.2. Pemmenue 00 oTKa3e B TMpeaoCTaBieHUMH MyYHHUIUIIAIBHONW YCIyTU
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(popma yxazana B Ilpunoxenun 4 x HacrosmiemMy AJIMUHUCTPATUBHOMY
pErJIAMEHTY).

[Ipu oOpamenun 3asButens ([IpencraButens 3asBUTENs) MO SICKTPOHHOU
oyTe peueHne o0 OTKa3e B IpeaocTaBiaeHnn MyHUIUNAIBHOW — yCIYTH
HanpasJsieTcsl B GopMe 3JIEKTPOHHOTO TIOKYMEHTA I10 aJIpeCy AJIEKTPOHHOM MOYTHI.

Pemenne 00 oTka3ze B IpenoCTaBI€HMHM MyHUIMNAIBHON yCIyru, INOpu
YCIOBUHU YKa3aHHsI COOTBETCTBYIOILEIO CHOCO0a MOIYy4YEHHUs B 3asiBICHUU, MOXKET
OBITh MOJIYYEHO CIEIYIOIHUMHU CIOCOOaMMU:

— uepes MOI], B ¢Qopme osK3eMmIUIIpa IIEKTPOHHOTO JIOKYMEHTA,
noanucasHoro Ol ymoMHOMOYEHHOro JOJHKHOCTHOTO JIMIA MyHUIMIAIBHOTO

apxuBa, Ha OyMa)KHOM HOCHTEJIE, U 3aBEPEHHOr0 IMOANHUCHIO YHOJHOMOYEHHOI'O
crnenuanucra M®I u neuarsro MOLI.

— 10 Mmoyre Ha OyMa)XHOM HOCHUTENE, MOANHCAHHOE YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM — JTMUOM ~ MYHHMIIMIIATBHOTO  apXWBa, YIOJIHOMOYEHHBIM JIMLIOM
AJIMUHUCTpaMd W 3aBEPEHHOE TNe4aTbi0 AJIMUHHCTPALMU TOPOACKOIO OKpyra
XUMKH .

- mocpeactBoM PIII'Y B ymuHblil kabuHer 3asBuTes (MpeICcTaBUTENIS
3asBuTENsA) B BUAE OJEKTPOHHOTO JOKYMEHTa, IOJNUCAHHOIO YCHUJIEHHOU
KBAJIM()ULIMPOBAHHON 3IEKTPOHHONW moanuchio (nanee — OII) ymosHOMOYEHHOTO
JOJKHOCTHOTO JIMIa AJIMAHHUCTPALIVH.

6.3. @akt mnpenocraBieHus MyHHIMNAIBHONM YCIYIH C NPHIOKEHUEM
pe3ynbTara mnpenocTaBieHuss MyHULMNATbHOM yciayru Qukcupyercss B Moayine
okaszanus ycunyr EMC OVY.

7. Cpok pecucmpayuu 3a:1671eHUA

7.1. 3asBnenne, momanHoe uepe3 MODII, peructpupyercss B J€Hb MOJa4yu
3agsnenus B MOII,

7.2. 3asBieHHWe, TOJAHHOE TIO TIOYTE, HAIpPABISIETCd  CIEUUAINCTOM
MyHUIMITAIBHOTO apXuBa I MPUCBOCHUS PErMCTPAllMOHHOTO HOMepa B MOII He
MO3J{HEE MepBOro padboyero AHs, CIACAYIOIIETO 3a JIHEM IMOJIydeHHUs 3asBJICHUS U
nokyMeHTOB 1o moute. Cnemumamuctom MO®Il  perucTpaiiioHHbBIi  HOMED
npucBauBaercs B Moayine AUC M®I] B Teuenne ogHOTO pabouero JTHS.

7.3. 3asBieHre W JOKYMEHTHI, HaIpPaBJICHHBIC IO DJEKTPOHHOW TOYTE,
pacrnevyaThlBalOTCS CIENUATUCTOM MYHHIMIIAIBHOTO apXWBa W HANPABISAIOTCS Ha
peructpanuio B MO®OI] He mo3aHee mepBOro pabodvero JHs, CICIYIONIETO 3a JHEM
noy4yeHus: 3asiBiaeHus U JToKyMeHTOB. Cnenuanuctom MOIL[ peructpaimoHHBIMN
Homep npucBauBaetcs B Moayne AVMC MO®L] B TedyeHue olHOTO pabovero aHs.

7.4. 3asBnenne, momaHHoe B AyekTpoHHOU (opme uepe3 PIIIY go 16:00
pabouero JHs, peructpupyercs B MyHUIIMNIAIBHOM apXuBe B J€Hb ero noaauu. [lpu
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nogade 3asBienus yepe3 PIII'Y nocne 16:00 pabouero aus 1100 B HEpabOUUl JACHB,
peructpupyercsi B MyHUIIUITAIBHOM apXMBE Ha CJIEAYIOMINI paboyuil JeHb.

8. Cpok npedocmasnenus MynuyunanvHou yciaysu

8.1.Cpok mpenoctaBieHus MyHUIUMNATBHON YCIYTHM COCTaBI€T He Oolee
22 pabouMx JHEHM M HAYMHAET HCYMCIATHCS CO JHS, CIEAYIOLIETO 3a JHEM
peructpauuu 3assieHuss B MOII.

8.2. B ciydae OTCYTCTBHSI TOYHBIX ITOMCKOBBIX JAHHBIX B 3asBICHUU U IPHU
noucke wuHQpopmanuu 3a nepuoy Oomee 10 der, Cpok IperOCTABICHUS
MyHuLUTIaTBHON YCIYTH MOXKET OBITh MPOJIJICH He Ooiee ueM Ha 22 pabouyux AHS €
NUCbMEHHOIO pa3pelieHus] pyKoBoauTedNs MyHUIMNAIbHOrO apxuBa. B maHHOM
ciyyae 3asBUTENO (NMPEACTABUTENIO 3asBUTENS) HAMPABISIETCS MUCBMEHHOE
YBEIOMJIEHHE O NPOJICHWH CpPOKa MPENOCTaBlICHUS MyHUIHUNAIbHOW YCIYTH IO
¢dopme, ykazanHoi B [Ipunoxxenuu 5 HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTa,
C YKa3aHHEM IIPUYMHBI YBEIUYECHUS CPOKA MIPEAOCTaBICHN MyHUIIUIIAIBbHON YCIyTH
Y U3MEHEHHOW JaThl MOJY4YEHHUs pe3yibTaTa. YBEIOMIICHHE O NIPOJUIEHHHM CpPOKa
npenocTaBieHuss MyHUIMIIAIbHON yCIIyTH HampaBisieTcsl He mo3aHee 14 paboumx
JTHEH CO JTHS perucTpauuu 3asBiICHUsI CIOCOO0M, YKa3aHHOM B 3asiBJICHUHU.

8.3. B cnyuae oOpalieHusi rocyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUSI WJIM CYJEOHBIX OPraHOB, CBSI3AHHBIX C MCIOJHEHHEM MMM CBOMX
IIOJIHOMOYH, 3alpoC pacCMAaTpUBAETCS B IEPBOOYEPEIHOM IMOPSAKE WIH B
COIJIaCOBaHHBIE C HUMHU CPOKH.

8.4. MakcuManbHBI CPOK TPeAOoCTaBlieHWs MYHUIUNAIBHON YCIYTH C
Y4ETOM BO3MOKHOT'O IPOJJIEHUS CPOKa MPEAOCTaBIeHWs MyHHLHIIAIBHON YCIyTH
HE MOXeT ImpeBbluarh 44 pabouux AHS C JAaThl pErucTpaluy 3asBIICHUS B
MyHununaibHOM apXuBeE.

8.5. B obmmii cpok mpemocraBieHus MyHUITUTAIBHON YCIYyTH BXOJIUT CPOK
HaIIpaBJIEHUS] MEKBEIOMCTBEHHBIX 3allpOCOB W TOJYYEHHs HAa HHUX OTBETOB, CPOK
HaIllpaBJI€HUS  JOKYMEHTOB,  SBJSIFOUIMXCS ~ PE3YyJbTaTOM  IPEIOCTaBICHUS
MyHununaibHOU yCIyTH.

8.6. Cpox mNpHUOCTAaHOBJIEHMS MPEAOCTaBICHUS MyHUIMNAIBHOW YCIyru
3akOHOZAaTenbCTBOM Poccuiickort dexepany U 3aKOHOAATEIBLCTBOM MOCKOBCKOM
00J1aCTH HE MPETYyCMOTPEH.

9. IlIpasoewie ocnosanus npedocmasnenus MynuyunaipbHou yciyzu

9.1. OCHOBHBIMM HOPMATHUBHBIMH MPABOBBIMU AaKTaMH, PErYyJIUPYIOIIUMHU
npenocrasiaeHne MyHAIMIAIBHOM YCIIYTH, SIBISFOTCS:

@enepanbhblii 3akoH oT 22.10.2004 No 125-®3 «OO6 apxuBHOM [ene B
Poccuiickon @enepanumny;
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3akoH MockoBckoit obmactu Ne 65/2007-O3 «OO0 apxuBHOM Jejie B
MoOCKOBCKOI 00J1aCTHY;

npuka3 MuHHCTEpCTBA KYJBTYpPhl U MAacCOBBIX KOMMYyHUKalui Poccuiickoi
@eneparmn ot 18.01.2007 Ne 19 «OO6 yrBepxaeHun IlpaBun opranuzanuu
XpAaHEHUsl, KOMIUIEKTOBAHMS, y4d€Ta M HCHOJIb30BaHHUS JOKYMEHTOB APXUBHOIO
dbouna Poccuiickoit denepanmi U APYrUX  apXUBHBIX  JOKYMEHTOB B
rOCYAapCTBEHHBIX W MYHMIIMMNAIbHBIX apXuBaX, My3eix U Ouliamorekax,
opra"uzanuax Poccuiickon akageMuu HayK».

9.2. Cnomcok HOPMATHUBHBIX aKTOB, IPUMEHSEMBIX IIPU MPEIOCTABICHUH
MynununanbHol — yciayru, npuBeaeH B Ilpumokennn 6 K HacTosmemy
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY.

10. Hcuepnuvisarouyuii nepeuens 00OKyMeHmM 08,
Heo0x00umwvix 013 npedocmasienus MynuyunaivHoi yciayzu

10.1. B cuywyae oOpameHusi 3a ModydyeHUEeM MYyHUIUMIIATBLHON YCIyTH
HEIMOCPEJICTBEHHO camMoro 3asiBUTENsl MPEJCTABISAIOTCS ClEAyIoIne 00g3aTelbHbIC
JTIOKYMEHTHI:

10.1.1. 3asBnenue, mnonamucaHHoe 3asButTereM 1o ¢GopMe, YKa3aHHOH B
[Ipunoxenun 7, Ilpunoxenun 8§ wim Ilpunoxkennn 9 K HacTosIIEMY
AJMUHHUCTPATUBHOMY PErJIAMEHTY (B 3aBHCUMOCTH OT OCHOBAHUS JIJIsl OOpAIICHHUS ).

10.1.2. JIokyMeHT, YIOCTOBEPSIOIINIA TUYHOCTD 3asBUTEIIS.

10.2. TIpu oOpamieHnn 3a mpenocTaBieHUEM MyHUIUMTIATIBHON — yCIyTd
NpeacTaBUTeNs 3asiBUTENS], YIOJHOMOUYEHHOIO Ha cAadyy JOKYMEHTOB U MOJy4YeHHE
pe3ysbTaTa  MNPENOCTABICHHUS ~ MyHUIIMNAIBHOM  YCIYTHM,  HPEICTABISIOTCA
cienyroume o0sa3aTeNnbHbIe JOKYMEHTHI:

10.2.1. 3asBienue, mMOAMNMCAaHHOE 3asBHUTENEM, MO ¢GopMe, yKa3aHHOW B
[Ipunoxenun 8, Ilpunoxennn 9 wnmm Ilpunoxkennn 10 kK HacTosmEeMy
AJMUHHUCTPATUBHOMY PErJIaMEHTY (B 3aBUCHMOCTU OT OCHOBAHUS ISl OOpaIeHus ).

10.2.2. JIokyMeHT, yAI0CTOBEPAIOLINI JINYHOCTh PEACTaBUTEINS 3asiBUTEIIS.

10.2.3. JloxymeHT, MOATBEPKAAOIINNA MTOJTHOMOYHS MIPEACTABUTEIIA
3asBUTEIA.

10.3. IIpu oOpamieHnu 3a mpenocTaBieHUEM MyHUIUTNIATBHON yCIyru
npeacTaBuTeNs 3asBUTENS, YIIOJIHOMOYEHHOTO Ha MOJNUCAHKUE 3asBICHUS U CIady
JIOKyMEHTOB, a TaKXKe TOJydeHHE pe3yJbTaTa MpeaocTaBiIeHus MyHUITUNIATHHON
yCIIyTH, IPECTABIISIIOTCS CIEAYIOIUE 00s3aTeIbHbIEC JOKYMEHTHI:

10.3.1. 3asBreHKe, TMOANMCAHHOE IIPEACTABHUTEIIEM 3asBHUTEIEM, MO (opme,
yka3zanHou B Ilpunoxenuu 7, Ilpunoxenun 8 uinu [lpunoxkenun 9 x HacTosmeMmy
AJMUHHUCTPATUBHOMY PErJIaMEHTY (B 3aBUCUMOCTH OT OCHOBAHMUSI JiJ1si OOpaIeHUs).

10.3.2. JIokyMeHT, yA0CTOBEPSIIOIINNA JTUYHOCTD MIPEACTABUTEIIS 3asiBUTEIIS.
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10.3.3. JlokymeHT, MTOATBEPIK A0 [MOJTHOMOYU S MpeCTaBUTENS
3asBUTEIS.

10.4. I1pu oOpauienuu 3asButens (IpeACcTaBUTEN 3asBUTENIA) 3a MOJIyYECHUEM
JOKYMEHTOB, COJEPXKAIMX CBEICHUS O NOATBEPKIECHUU POJCTBA, YAOYEPEHHH
(YCHIHOBJICHHH), COJIEpKaHUM 3aBEIaHUA, K JOKYMEHTaM, YKa3aHHBIM B ITyHKTax
10.1 — 10.3 mHactosmiero AJIMUHHUCTPATUBHOTO pErjaMeHTa, IPEACTaBIISIOTCS
cienyroume o0s3aTeNbHbIe JOKYMEHTHI:

10.4.1. Cornacue yChIHOBUTENEH, 3aBEPEHHOE HOTAPUYCOM - JUJIA MOJTYyYECHUS
JIOKYMEHTOB, COJIEpKaIIUX CBEJICHUS 00 YCHIHOBICHUU (YI0UYEPEHUN).

10.4.2. JlIokyMeHT, MOATBEPKIAIOIINNA (PAaKT CMEPTH 3aBeriaTelis, U JOKYMEHT,
MOATBEPKIAIOIIMN POJICTBEHHBbIE OTHOIICHUS 3asiBUTENS] C 3aBeLIaTeNeM - Ui
noJty4eHus: *HGOPMAaIIMK B OTHOIIICHUH COJIEPKaHMSI 3aBEIIaHU.

10.4.3. JIokyMeHT, MOATBEPKAAIOMIUA POJACTBO 3asABUTENS C YEIOBEKOM, O
KOTOPOM 3aIpallliBaIOTCS CBEJICHHS (B CIydae, €ClIM HE MPOLUIO 75 JIET ¢ MOMEHTA
CO37aHMsl JIOKYMEHTa) - ISl TIOJyYEeHHs] JIOKYMEHTOB, COJIEpXKAIllUX CBEJACHUS W3
KHHUI PETUCTPALlMU 3aXOPOHEHUH (3aXOPOHEHUH YPH C PAXoM).

10.4.4. JlokymeHT, MOJATBEpKIaONIUN (PaKT CMEpPTU YEJIOBEKa, O KOTOPOM
3aMpalIuBalOTCs CBEACHUS, U JIOKYMEHTHI, IOATBEPKAAIOIINE POJICTBO 3asIBUTEINS C
YEJIOBEKOM, O KOTOPOM 3alpalldBarOTCs CBEACHHUS (B Cllydae, €CIM HE MPOILIOo
75 ner ¢ MOMEHTa CO3JaHusl JOKYMEHTa) - JUIsl TOJIyYeHUs JTOKYMEHTOB,
colepKallluX CBeIEeHHUA 00 aKTax TPaXTAaHCKOTO COCTOSHHS  (POXKICHUH,
Opakoco4YeTaHUH, CMEPTH).

10.5. ApOutpaxkHsle M KOHKYPCHbIE YIPaBJISIOIME JOMOJHUTEIBHO
NPEACTABIAIOT KOMHUIO pEHIeHUs apOUTPaKHOTO cyda 00 YTBEPKIECHUU HX
apOUTPAXKHBIMU U KOHKYPCHBIMU YITPABIISIONIUMU.

10.6. 3asBiieHHE HA IPEAOCTABIEHUE MYHULIMIIAIBLHON YCIYTy MpU OOpaIieHUH
3a OOIIEAOCTYIMHOM HH(pOPMAIMEeH IO IOYTE MM DJICKTPOHHOW II0YTE MOXKET
paccMaTpUBaTbCS M UCIOJHSAETCS MYHULUNAIbHBIM apXWBOM IPU HAIMYAU B HEM
TOJIKO HAaWMEHOBAaHUS IOPUIUYECKOTO JMIa (IS rpakaaH - (pamMuwimu, UMEHU H
OTYECTBA), TOYTOBOTO W/WIIM 3JEKTPOHHOIO aJpeca MOJIb30BaTENs, YKA3aHUS TEMbI
(Bompoca), XpOHOJIOTMH 3allpaliiBaeMoil HH(POPMALIUH.

10.7. Tlpu oOpamieHun 3a MyHULUIAIBHON YCIYyrodl Mo 3JEKTPOHHOW MoYTe
3asBiIeHUE U JIOKYMEHTHl HampaBisioTcd B (QOpME BJIEKTPOHHOTO JOKYMEHTA.
Onucanue JOKYMEHTOB, HEOOXOMMMBIX [IJIi TPEIOCTaBICHUS MYHUIUITATbHON
yciyra nipu obpamenun B MO®IL, mo moure u mocpeactsom PII'Y, mpuseneno B
[Tpunoxenuu 10 k HacTosiIeEMy AIMUHUCTPATUBHOMY PEIVIAMEHTY.

11. Hcuepnuviearouwuii nepeuens 00KyMEHmM 08, HE00X00UMbIX 01
npedocmaenenuns MyHUWuUnaibHou yciayeu, KOmopole HAX00AMCcA 6
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pacnopsaxcenuu Opzanog enracmu, Opzan0é MecCmHo20 camoynpagieHus uiu
Opzanuzayuii

11.1. dnsa mpenocrasnenuss MyHULIUTIATBHON yCIYTH B OTHOIIEHUU OOBEKTOB
HEJBMKUMOTO UMYLIEeCTBa MyHUIIMIAIBHBIM apXHWBOM 3allpalllMBAIOTCS CIEAYIOIINE
HEOOXOMMbIE JOKYMEHTHI, HaXOAsIIuecs B pacrnopsokeHuu OpraHoB BIIACTH:

11.1.1. Beimucka u3 EguHOro rocyaapcTBEHHOTO peecTpa HEIBHKUMOCTH
(manee — EI'PH) - B VYmnpasiaenun ®PenepanbHON CIyKObI TOCYIapCTBEHHOM
perucTpanuu, Kagactpa u kaprorpapuu no MockoBckoi oonactu

11.1.2. Beinucka U3 EAMHOro rocyapcTBEHHOTO peecTpa IOpUAUYECKUX JIHII,
(manee — EI'PHOJI) comeprkamiasi cBeieHus O 3asBUTENE, B cliydae oOOpalieHus
IOpUJIMYECKOTO JIMIIA - B YrpaBiieHnu DenepanbHOil HaOToBoM city»0bl Poccun o
MockoBcKoi 00J1acTH.

11.1.3. Beimucka n3 EQMHOrO rocyiapCcTBEHHOIO peecTpa WHAMBUIYAIBHBIX
npeanpuauMareneit (mamee — EI'PUIIL), comepxkamias cBeneHuss o 3asBHUTENE, B
ciliydae oOOpallleHus WHIUBUIYAIIbHOTO TMpEeANpPUHUMATENE — B YTNPaBlICHUU
denepabHOM HAIOTOBOM Ci1y»KObI Poccuu mo MockoBckoi 001acTH.

11.2. JlokymeHTHI, yKa3aHHble B IMyHKTax 11.1 MOryT OBITH mpeACTaBIICHBI
3asButenemM  (mpeicTaBUTeNeM — 3asBUTENsSI) 1O COOCTBEHHOW  HWHUIIMATHUBE.
Henpencrasnenune 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIISIETCS OCHOBAaHUEM
UL  OTKaza 3asBUTENO  (MPEACTaBUTENIO 3asBUTENS) B MPEIOCTABICHHUH
MyHHUIMTTAIBHOM YCIIYTH.

11.3. Myunununansabii apxuB 1 M®IL] He BmpaBe TpeOoBaTh OT 3assBUTEINS
(npencraButens  3asBUTENA) MPEJACTABICHUS JOKYMEHTOB Y HH(POPMAIINH,
YKa3aHHBIX B IMyHKTax 11.1.

11.4. Myuaunnansaslii apxuB 1 MOIL] He BrpaBe TpebOoBaTh OT 3asBUTENS
(npencraButens 3asBUTENS)  NPEAOCTABICHHUS HMHPOPMALMA U OCYLIECTBICHUS
NEWCTBUM, HE TPEAYCMOTPEHHBIX AIMUHUCTPATUBHBIM PETJIAMEHTOM.

12. Hcuepnuvisarouwguit nepeyens 0CHOGAHUIL 01 OMKA3A 6 npueme u
pezucmpayuu 0OKyMeHm o8, He0OX0OUMBIX 01 NPEOOCMAB/IeHUA
Mynuyunanvnou yciyzu
12.1. OcHoBaHusaAMH [Jisi OTKa3a B TPHEME W PETUCTpAIlMU JOKYMEHTOB,

HEOOXOAMMBIX JJIs TPEeA0CTaBIeHnss MyHUIIMTIATbHOU YCITYTH, SIBISIOTCS:

12.1.1. OOpameHue 3a mpeaocTaBieHUeM MyHUIIUNAIBHOW yCiayru 0e3
NPEAbIBICHUS JOKYMEHTa, MO3BOJISIONIEIO YCTAHOBUTH JIMYHOCTh 3asBUTENS
(mpencraButens 3asBUTEN), 32 UCKIFOUEHUEM CIIy9aeB OOpaIlieHus 1Mo JIEKTPOHHON
1oYTe JAJIsl TOJTYyUYEHUs O0IIeI0OCTYTHOW HH(pOpMaLIUK.

12.1.2. JlIokyMeHTHI coiepKat MOJAYUCTKU U UCTIPABICHUS TEKCTA.

12.1.3. IokyMeHTbl MMEIOT HMCIPABJICHMS, HE 3aBEPEHHBIC B YCTAaHOBICHHOM
3aKOHOJIATEILCTBOM MOPSIIKE.
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12.1.4. JIokyMeHTBI CO/IepKaT MOBPEKACHUS, HATMUYUE KOTOPBIX HE IMO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJEPKAHME.

12.1.5. lokyMeHTbl ~ yTpaTWJIIA CHJIy Ha MOMEHT  oOOpamieHus 3a
IIpeaoCcTaBiIeHneM MyHHITUITAIbHON yCIIYTH.

12.1.6. HexkoppekTHOe 3aloJIHEHHE O00s3aTeNbHbIX TMoJell B 3asBICHUU B
ciliydae OOpallleHusi TNpPEeJCTaBUTENs 3asBUTENsS, HE YIOJHOMOYEHHOrO0 Ha
NOANKUCAHKUE 3asBIICHHUS.

12.1.7. KauecTBO mNpeaCTaBICHHBIX JOKYMEHTOB HE TO3BOJISIET B IOJHOM
o0BbeMe MPOUYUTATh CBEICHUS, COJEPKAIINECS B TOKYMEHTaX.

12.1.8. ®opma momaHHoro 3asBuUTENeM (MIPEACTABUTEIEM  3asBUTEIS)
3asBIICHUS HE COOTBETCTBYET bopme 3asBIICHMUS, YCTaHOBJICHHOU
AnvunuctpatuBHbIM  perinameHToM  ([Ipunoxenun 7, Ilpwnoxenun 8 win
[Tpunoxenuu 9 k HacTosEMYy AJMUHUCTPATUBHOMY PETJIAMEHTY) 32 UCKIIIOUEHUEM
cllyuaeB OOpalleHHUs IO BJIEKTPOHHOW MouTe s MOJIY4YeHHs OOILeJOCTYyHON
uH(OpMAIUU U TIO0 MOYTE.

12.1.9. TlpencraBneH HETOJMHBIM KOMIUIEKT TOKYMEHTOB B COOTBETCTBUHU C
nmyHKTOM 10 HacTosmero AAMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.10. OOparieHue no 31eKTPOHHOM NOYTE 3a MOJy4YeHUEeM HH(pOpManuu, He
SBJISIONIEHCS 00I1IETIOCTYITHOM.

12.2.. JIonmOMHUTEILHBIMA OCHOBAHUSIMU ISl OTKa3a B MpHUEME (PETUCTPALIHH )
JIOKyMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTaBlieHWs MYHUIMITATIBHON YCIyTH, TPH
HarpaBieHun oopaiienus uyepe3 PIITY sBnstores:

12.2.1. HexoppekTHOoe  3amojiHeHHWE  0Os3aTeNbHBIX Mmoied B Qopme
uHTepakTuBHOrO 3ampoca PIII'Y (oTcyTcTBHE 3amojHEHUs, HEAOCTOBEPHOE,
HEMOJIHOE  JMOO  HENpaBWIbHOE, HE  COOTBETCTBYyIOIIEE  TPeOOBaHUSIM,
YCTaHOBJICHHBIM HACTOSIIIMM AIMHHHCTPATHBHBIM PETIIAMEHTOM).

12.2.2. TlpencraBneHue HEKAYECTBEHHBIX DJIEKTPOHHBIX KOMHUM (IJIEKTPOHHBIX
00pa30B) JOKYMEHTOB, HE IO3BOJSIOUMX B IOJHOM OOBEME MPOYUTATh TEKCT
JIOKyMEHTA W/WJIH PACIO3HATh PEKBU3UTHI IOKYMEHTA.

12.3. Pemenne 00 oOTKaze B TpuUeMe JTOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBieHus MyHUIUNaibHOW yciayru, odopmisercs mo ¢opme CorjiacHo
[Ipunoxenuro 11 x HacTosAmEMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipyn HanuuuMuM OCHOBaHUS AJiA OTKa3a B IMpPHEME JTOKYMEHTOB, YKa3aHHOTO B
nyakre 12.1.10 3asBuTento HampaBiseTCs YBEAOMIIEHHS O CHOcO0e TMoaadu
3asBneHuss 1o (Gopme, yKazaHHOU B IIpunoxennn 1la Hacrosiero
aIMUHUCTPATUBHOTO PETJIAMEHTA.

12.3.1. Ilpu oOpamenun uyepe3 M®DI] nuceMeHnHoe pemieHre o0 OTKa3e B
npuemMe JTOKyMEHTOB, HEOOXOAUMBIX ISl MpelocTaBiaeH!s MyHULIMIIaNbHOM YCIIyTH,
opopmiisiercss mo  TpeboBaHuIO  3asBUTENsS  (NMpEACTAaBUTENS  3asBUTENS),
noanuceiBaercs crneruanictoM MO u Beimaerca (HampaBisieTcs) 3asiBUTEIIO
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(npencraButento 3asBUTENA) C yKa3aHUEM IMPUYMH OTKa3a B CPOK HE IMO3]IHEE
30 MUHYT ¢ MOMEHTa MOJy4YeHHs OT 3asButens (TpeAcTaBUTENS 3asBUTEINS)
JIOKYMEHTOB.

12.3.2. Tlpu oOpamennn uyepe3 PII['Y pemenne 006 oTkaze B TpueMe
JIOKYMEHTOB  TOJNUCHIBAECTCS  YMOJIHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM
MyHUIIMNIANBHOTO apXWBa W HANpaBiseTCsl B JIMYHBIA KaOWMHET 3asBUTENs
(npencraBurens 3asButens) Ha PIIT'Y B nepBbiit pabounii 1eHb, CASAYIOMINN 3a THEM
nojaayu 3asBICHUS.

12.3.3. IIpu oOpatieHuu Mo Mo4uTe W JIEKTPOHHOM MOYTe pelieHue 00 oTkasze
B IIpUEME JOKYMEHTOB MOJINHCHIBAECTCS YIMOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM
MyHUIIMNIANBHOTO apXWBa W HANPABISIETCS CHOCOOOM AHAIOTMYHBIM CIOCOO0Y
nojayv 3asBICHUS HE IO3JHEE IEPBOr0 paboyero AHsA, CIEIYIOIIEro 3a JIHEM
NOCTYIIJICHUS 3asiBJICHUS.

B cnywae nampaBnenus 3asBuTenieM (NpeACTaBUTENEM 3asiBUTENSI) MO MOYTE
HOTAapHAJIbHO 3aBEPEHHBIX KOMHUH JTOKYMEHTOB, HEOOXOAUMBIX ISl PEIOCTaBICHUS
MyHUIIMNANBHONW YCIIYTH, YKa3aHHbIE KOIMU JOKYMEHTOB MPUJIAraloTCs K PELIEHUIO
00 OTKa3e B MpUEME JOKYMEHTOB.

13. Hcuepnviearouiuit nepeueHs 0CHOBAHUIL 0/l OMKA3A 8 NPEOOCM a8 1eHUU
Mynuyunanvhoi yciayeu

13.1. OcHoBaHMsIMH JI1 OTKa3a B MPEAOCTaBICHUU MyHUIIUIIATBLHON yCIIyTH
SABJISIFOTCSI:

13.1.1. Hannuue nmpoTUBOPEUMBHIX CBEJACHHUN B 3asBICHUU W MPUIIOKEHHBIX K
HEMY JIOKYMEHTaXx.

13.1.2. HecooTBeTcTBHE KATEropuu 3asBHUTENS KPYry JIHI, YKa3aHHBIX B
MYHKTE 2.2 HACTOAILIETO AIMUHUCTPATUBHOTO PETJIaMEHTA.

13.1.3. HecooTBeTCTBHE NOKYMEHTOB, YKa3aHHBIX B myHKTe 10 HacTosmiero
AJMUHHUCTPATUBHOTO perjiamMeHTa, Mo (opMe win coaepkaHU0 TpeOOBaHUAM
3aKOHOJAaTeNbCTBa Poccuiickon denepanu W 3aKOHOAATENIHCTBA MOCKOBCKOM
o0nacTu.

13.1.4. IlpeacraBnenue 3asBUTENEM HEMOJHBIX M (WJIH) HEIOCTOBEPHBIX
CBEICHUI.

13.1.5. 3asBreHrEe MOJAHO JIUIIOM, HE UMEIOIIUM MOJHOMOYUN MPEICTaBIATh
UHTEpEChl  3asBUTENs, B  COOTBETCTBMM C TYHKTOM 2.3  HaCTOSAILEro
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

13.1.6. HenpencraBneHue OpUTrHHAIOB JOKYMEHTOB (B CiIy4dae €clid OHH
TpeOyIOTCs), HAIIPABJIECHHBIX B AJIEKTPOHHOM BHUJIE.
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13.1.7. Opurunasi JIOKYMEHTOB, MpeICTaBIICHHbBIC 3asBUTEIEM
(npencraButeneM 3asBuTels) s cBepkd B MDLI, HE COOTBETCTBYIOT 3J€KTPOHHBIM
o0Opa3aMm JTOKyMEHTOB, MMOJaHHBIX TTocpencTBoM PIITY.

13.1.8. Muadopmamnusi, KOTopas COACPKHUTCS B JOKYMEHTaX, MPEICTABICHHBIX
3asBuTeneM  (MpeAcTaBUTENEM  3asgBUTENs),  NPOTUBOPEYUT  CBEJICHUSIM,
coJiep KalluMcs B JOKYMEHTAaX, HaXOSIIMXCS B BEICHUU OPIaHOB BJIACTH.

13.2. 3asBurens (mpencraBUTeNnb 3asBUTENS) BIOpPaBE OTKAa3aTbCid OT
noysiydeHus: MyHUIUIIATBHOM yCIyTM Ha OCHOBAaHUU JIMYHOTO IMHUCHMEHHOIO
3asBIICHUS, HAIIMCAHHOTO B CBOOOJHOW (popme HampaBUB MO aApecy INEKTPOHHOU
NOYTHI WJIK 00paTUBIIKCH B BegoMcTBO.

13.3. Otka3 ot npenocraBieHuss MyHUIIMITAIIBHON YCIIYTM HE NPENSATCTBYET
HNOBTOPHOMY OOpalIeHHIO 3a IpeJocTaBIeHneM MyHUIUIATbHON YCIIYTH.

14. Ilopsook, pazmep u 0CHOBAHUA 3UMAHUA 20CYOAPCMEEHHOU NOULTUHDL
U UHOU N1Ambl, 63UMAEeMOll 3a npedocmasienue MynuyunaivHoil yciyzu

14.1. 3ampochl, CBsI3aHHBIE C  COLMAIBHOW  3alIUTOM  TIpaxkJaH,
MpeaycCMaTpUBAIOIIECH MX MEHCHUOHHOE OOeCleueHue, a TaKKe IMOJIYy4YeHUE JIbIOT U
KOMIIEHCAlMd B COOTBETCTBHM C 3aKoHomarenbcTBoM Poccuiickonn ®denepanyu
UCTIOJHAIOTCA MyHULIIMTIANTBHBIM apXUBOM 0€3BO3ME3IHO.

14.2. 3anpocsl 0 TpeaocTaBieHUH MHGOPMAIMK IO ONpPEaeIeHHON mpobieme,
TeMe, COOBITHIO, (hakTy, OrorpaduyecKkre 3ampockl, IO KOTOPHIM yCTaHABIMBAIOTCA
CBEJICHUS, HEOOXOAUMBIC TSI M3YUYCHUS KU3HH M JIESITEIbHOCTH KOHKPETHBIX JIUIL
UCTIOJIHSIOTCS MyHUITUTIATBHBIM apXHUBOM Ha 0€3BO3ME3HOM OCHOBE.

14.3. 3anpocel o0 mpenoctaBieHUU UHGOPMAIIMH, HEOOXOIUMON ISt
YCTaHOBJICHHSI POJICTBA, POJACTBEHHBIX CBSA3CH MBYX WM 00JIee JIUII, HCTOPUU CEMbH,
poJ1a UCTIOTHSIOTCS MyHHITUTIATBHBIM apXUBOM Ha 0€3BO3ME3THON OCHOBE.

15. Ilepeuens ycayz, He00OX00uUMbIX U 00A3aMENbHBIX 01 NPEOOCMABICHUS
Mynuyunanvnoit yciyau, 6 mom ducjie nopaooK, pazmep u 0CHOBAHUA 63UMAHUS
naamol 3a nPedoCmagieHue maKux yciyz

15.1. Ycnyrun, HeoOxoawmblie U 00s3aTenbHBIC JUISI  MPEIOCTABICHUS
MyHuIUnaibHON YCIyTH, OTCYTCTBYIOT.

16. Cnocoowvt npedocmasnenusn 3asasumenem 00KymMeHn o8, He0OX00UMBIX Ol
noayuenua MyHuyunaivbHou ycuayeu

16.1. O6pamenne 3asBuTens (NMpeACTABUTENSI 3asBUTENSA) IOCPEACTBOM
PIIT'Y.
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16.1.1. insa nmonydyeHuss MyHUIMNANBHOW yCayru 3asBUTEb (MPEACTaBUTEIb
3asBUTENSI, YIOJIHOMOYCHHBI HA MOJANUCAHUE 3asBJICHUSI) 3aOJIHSIET 3asBICHUE C
WCITOJIb30BAaHUEM CTCIHATBHON HWHTEPAKTUBHONH (OPMBI B DJIEKTPOHHOM BHJIE.
3anogHeHHOe 3asiBIIEHHUE OTIPABIISIET BMECTE C INMPUKPEIJIEHHBIMHU 3JIEKTPOHHBIMU
oOpazamMu 00s3aTe€NbHBIX JOKYMEHTOB, YKa3aHHbIX B myHKTe 10 Hacrosmiero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

16.1.4. OrtmpasienHoe mnocpeactBom PIIIY  3asgBienne M JOKyMEHTHI
noctynaioT B Monynb okazanus yciayr EMC OV u npoxoasT mnpeaBapuTenbHOE
paccMoTpeHre B MyHUIIMITAIBHOM apXUBE.

16.1.5. B cnyyae HanuuuMs OCHOBAHMM, MPEIYCMOTPEHHBIX IyHKTOM 12
HACTOSIIEr0 AJIMHUHHCTPATUBHOIO PErJIaMEHTa, pEeIIeHHe 00 OTKa3e B IpHEME
JOKYMEHTOB C yKa3aHHMEM [pPUYMH OTKa3a MOJIMHUCHIBAETCS  yCUICHHOMN
KBTU(PUITUPOBAHHON 3JIEKTPOHHON MOJMUCHIO YIOJIHOMOYEHHOTO JOJIKHOCTHOTO
auna AJIMUHUCTpAllMU W HANpaBlseTCs B JIMYHBIA KaOWHET 3asBUTEINS
(npencraButens 3asButens) Ha PIII'Y He mo3aHee pabGouero JHs, CIEIYIOUIETO 3a
JTHEM No/1auu 3asiBJICHUSI.

16.1.6. O pe3ynmpTaTax MNOpPEABAPUTEIHHOTO PACCMOTPEHUS 3asBUTEID
(IlpencraButens 3asBUTENA) YBEIOMIISIETCS M3MEHEHHMEM CTaTyca 3asBIICHUS B
JInunom kabunete 3asButens ([IpeacraButens 3asiBUTENA).

16.1.7. Ha oOCHOBaHMM TMPEIACTABICHHBIX JIOKYMEHTOB  CIELUAIUCT
MyHUIMNIAIBHOTO ~ apXuWBa  MPUHHUMAET  pEIIEHHE O  MPEJOCTaBICHUU
MynununanpHOW  ycimyru JmbO0  pemieHue 00 OTKaze B MPEJOCTaBICHUU
MyHHUIIMTTAIBHOM YCITYTH.

16.1.8. B ciyyae OTCYTCTBHUSI OCHOBaHWUM Uil OTKa3a B MPEAOCTABJICHUU
MyHUIIMNaNbHOW YCIyru 3asBUTENb YBEJAOMIISIETCS O HEOOXOJUMOCTH B TE€UYEHHE 5
pabouux AHEN mpenocTaBUTh OpUruHaibl Juisi cBepkr B M®I] myrem cmeHbI cTaTyca
3asBnenus B JlnunoM kabunere 3asiButens (npencrasurens 3assurens) Ha PIITY.

16.1.9. 3asButens (mpenctaBuTenb 3asiBUTENS) MPEICTABISIET JTOKYMEHTHI B
COOTBETCTBUM C TpeOoBaHUsMHU, yKazaHHbIMH B [Ipmnoxenun 10 k HacTosmemy
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

16.2. JInunoe oOpamienue 3asBurens (nmpeacrasurens 3assurens) B MOLI.

16.2.1. 3asBuTenb (MpeaCTaBUTENbL 3asBUTEIIS) MOXKET 3aMCaThC Ha JIMUHBIN
npueM B M®I] 3apaHee mo KOHTaKTHBIM TejedOHaM, YKa3aHHBIM Ha calTax, ajpeca
KOTOpBIX mpuBelaeHbl B [lpunoxkenun 2 K HacroswmweMy AJIMUHUCTPATUBHOMY
pernamenty, uinu nocpeacrsom PIIIY. Ilpu ocymiecTBiieHMH mTpeaBapUTEIbHOU
3amucu  3asBUTENh (MPEICTABUTENb 3asBUTENI) B  00s3aTEILHOM  TOPSJIKE
UH(OPMUPYETCS O TOM, UTO MpEABAPUTENIbHAS 3aMMCh AaHHYJIUPYETCS B CIIydae €ro
HESIBKHU 0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU NpUeMa.

16.2.2. Insa nonydeHuss MyHUIMNANBHOW yCayru 3asBUTENb (MPEACTaBUTEIb
3asBUTENS) MPEACTABISIET HEOOXOAMMBbIE JOKYMEHTHI, yKa3aHHble B myHkTe 10



19

HACTOSAIIET0 AJIMUHUCTPATUBHOIO PErJIAMEHTAa, 3a WCKJIYEHUEM 3asiBIICHMUS.
3asiBIICHME 3aIl0IHSAETCS U pacnedaTsiBaeTcs crneruaiuctom MOLI.

16.2.3. B cayyae Hanmuuus OCHOBAHMM, MPEIyCMOTPEHHBIX IyHKTOM 12
HACTOSIIEr0 AJIMUHUCTPATUBHOIO periaMmeHTa, cnenuainuctoM MOIL] 3asBurento
(npencraBuUTeNto 3asiBUTEINS) BbIAACTCS pElIeHHe 00 0TKa3e B MpHUeMe JOKYMEHTOB C
YKa3aHHEM IPUYMH OTKa3a B CPOK He mno3nHee 30 MHUHYT C MOMEHTA MOJYyYECHUSI OT
3asBuTens (mpeacraButens 3asBUTENS) TOKYMEHTOB.

16.2.4. B cinydae OTCYTCTBUSI OCHOBAaHUM JJIsi OTKAa3a B NPUEME JIOKYMEHTOB,
cnenuanuct MOI[ npuHuMaeT mpeacTaBlieHHbIe 3asBUTENeM (TIPEACTaBUTENIEM
3asBUTENsI) JOKYMEHTBI, 3aloJIHSIET W pacleydarbiBacT 3asiBICHHE, KOTOPOE
NOJANMKCHIBAETC  3asBUTENEM (MPEACTaBUTEIEM  3asBUTENA) B MPUCYTCTBUU
cnermanucta M®I[. B cioyuae oOpamenuss mnpenactaButenss 3asBUTENS, HE
YIOJHOMOYEHHOIO Ha NOJANKMCAHME 3asBICHUS, IPEACTABISIETCS IMOANMCAHHOE
3asiBuTENEM 3asBICHHUE.

16.2.5. Cnenmamuct  M®DIl  ckanupyer mnpejicTaBieHHbIe — 3asBUTENIEM
(mpenctaButTeneM 3asBUTENS) OPUTHHAIBI IOKYMEHTOB U (DOPMHUPYET DJICKTPOHHOE
neno B Moanyne MO®L[ EUC OV, cHuMaer ¢ NpeACTaBICHHBIX OPUTHMHAJIOB
JOKYMEHTOB KOIHMH M 3aBepseT UX MOANMUCHI0 U nedaTbio MOIL] (3a uckiroueHnem
JIOKYMEHTOB, TPEJICTABIECHUE KOTOPBIX MPEAYCMOTPEHO TOJBKO B IMOJIMHHHUKAX).
Cneumnamuct MOI] pacneyaTsiBaeT ¥ BbIIACT 3asBUTENIO  (MPEICTABUTEIIO
3asBUTENS) BBIMHCKY O TOJYYCHUH 3asBJICHHS, JTOKYMEHTOB C YyKa3aHHEM WX
MepeyHsl U KOJMYECTBA JINCTOB, BXO/AIIETO HOMEPA U J1aThl TOTOBHOCTH pPE3yJIbTaTa
npenocTaBiaeHuss MyHUIIMNIAIBHON YCIIyTH.

16.2.6. DnextpoHHoe neno (3asBieHHe, MpUIaraéMble K HEMY JOKYMEHTHI,
BbINUcKa) noctynaetr u3 Moayns M®L[ EUC OV B Moaynbs okazanus ycnyr EVC
OVY B neHb ero GpopMUpPOBAHUS.

16.2.7. 3asBnenne, npuiaraéMble K HEMY JTOKYMEHTBHI U IK3EMIUISP BBIMUCKH
HampaBisitores n3 MOI[ B MyHununaiabHbBI apXwB KypbepCKOW CIy»KO00¥ Ha
OyMaXKHBIX HOCHUTENISIX Ha CJEeNyIoMmMi pabouuii NeHb CO JHA WX TMOIY4YEHHS OT
3asBuTens (mpeactaButTens 3asiBUTENS).

16.2.8. B MO®IL| 3asBurtemnto (mpencraBuTento 3asBUTENS) NPEIOCTaBICH
oecruatHeli goctyn K PIIIY nis oGecrieueHust BO3MOKHOCTH M0J1a4d IOKYMEHTOB B
AIIEKTPOHHOM BUJIE.

16.3. O6pamenue 3a npeaocTapieHneM MyHUITUTIATLHOW YCIIYTH TIO TTOYTE.

16.3.1. Insa monydeHuss MyHULIMNanpHOM yciiyru 3asiBUTENb (IIPEACTABUTEIND
3asiBUTEIS) HANPABISET MO aJpecy MyHUIIMNAIBHOTO apXUBa MUChMO, COAEpKaIllee
3asBieHUe, MOANMCAHHOE JMYHO 3asBUTENEM WM MpEACTABUTENEM 3asBUTENS,
YIOJIHOMOYEHHBIM Ha TMOAIMCAHHWE 3asBJICHUSA, U HOTAPHAIbHO 3aBEPEHHBIC KOIHUU
HEO0OXOJAUMBIX JOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUSAMHU, YKa3aHHBIMU B ITyHKTE
10 HacTosAIEro AIMUHUCTPATUBHOIO PETVIAMEHTA.
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16.3.3. Cneunanuct MyHUIIMNAIBHOTO apXuBa, OTBETCTBEHHBIA 3a MPUEM M
MPOBEPKY MOCTYMUBIIMX JOKYMEHTOB, B LESAX MPENOCTaBlIeHUs] MyHUIMTAIbHOM
yCIIyTH yCTaHABIMBAET TMpPEAMET OOpaleHUsl, TOJHOMOYHS MPEACTaBUTE
3asBuTENS, IpPOBEPAET  KOMIUIEKTHOCTh  IPEACTABICHHBIX  JIOKYMEHTOB,
HEOOXOJAMMBIX I MPEeAOCTaBlIeHU MyHULIUMATBHON YCIyTU, U COOTBETCTBUE HX
YCTaHOBJICHHBIM AJIMUHUCTPATUBHBIM PETIaMEHTOM TPEOOBAHUSIM.

16.3.4. B ciyyae Hanuuus OCHOBAHUW JJisi OTKaza B IIPUEME JOKYMEHTOB
crenuaiiucT MyHUIIMITAIEHOTO apXKWBa HANpaBIsIeT MO MOYTe penieHue o0 OTKaze B
pUeME TOKYMEHTOB C YKa3aHUEM IPHYMH OTKa3a.

16.3.5. Ilpu oTcyTCcTBHMM OCHOBaHMM [UIsi OTKa3a B IMpUEME JOKYMEHTOB
MyHununaibHbI apXUB HE MO3JAHEE MEePBOro paboyero AHs, CIACAYIONIEro 3a JTHEM
MOJIYYEHHUS IOKYMEHTOB, MepenaeT 3asBICHUE W MOTy4YEeHHbIE JOKYMEHThI B M®I]
JU1S1 TPUCBOEHHUS PETUCTPALIMIOHHOTO HOMEPA.

16.4. OOpamienue 3a TpenocTaBiIeHUEM MYHUIMMAIBHON  YCIYrd 1O
AJIEKTPOHHOM MOYTE 32 00IEeIOCTYITHON NHGOpMAIIHEH.

16.4.1. Tlpu oOparmieHun MO NEKTPOHHOU mouTe 3asgBUTENb (NIPEACTABUTEIIb
3asgBUTENS) HAIpaBIseT IMHCbMO, COJEpKallee 3asBICHHE Ha MPEJOCTABICHUE
MyHUIIMNANBHON YCIYTH U HEOOXOIUMbIE JJOKYMEHTBI Ha aJIpeC 3JIEKTPOHHOM MOYTHI
MyHununansHOTroO apxuBa.

16.4.2. Cneunanuct MyHUIUIIAIBHOTO apXHWBa, OTBETCTBEHHBIN 3a MPUEM H
MPOBEPKY IMOCTYMUBIIMX JOKYMEHTOB, B LEJSAX MPEIOCTaBIeHUs] MyHUIMNAIBHOM
yCIIyTu yCTaHaBJIMBaeT TMpeaMeT obpameHus, mnoiaHoMmouns [IpeacraBurens
3asIBUTE, MPOBEPSET  KOMIUIEKTHOCTb  NPEJCTABIECHHBIX  JIOKYMEHTOB,
HEOOXOAMMBIX JI MPEeAOCTaBleHns MyHUIUIIAIbHON YCIYTH, U COOTBETCTBHE MX
YCTAHOBJICHHBIM AJIMUHUCTPATUBHBIM PETIIAMEHTOM TPEOOBAHUSIM.

16.4.3. B ciyyaec Hamuuusg OCHOBAaHMW i1 OTKa3a B NPHUEME NOKYMEHTOB
crenuaucT MyHUIIMIIAIBHOTO apXHUBa HAMPABIISIET M0 3JIEKTPOHHOM MOYTE PEUICHUE
00 OTKa3e B MpueMe JOKYMEHTOB ¢ yKa3aHUEM MPUYHNH OTKa3a.

16.4.4. TIpu oTCyTCTBUM OCHOBAHUI [ OTKa3a B IpHEME JOKYMEHTOB MUChMa
U TPWIOKEHHbIE K HHUM JIOKYMEHTBI, TOJYYEHHBIE MO DJJICKTPOHHOM TOYTE,
pacneyaTbiBaroTCs CHEHUAIMCTOM MyHUIIMNIAIBHOTO apxuBa U nepenarorcss B MOIL]
st peructparuu B Moayne M®I EMC OV ne mo3nHee mepBoro padbouero aHs,
CJIEIYIOLIETO 3a IHEM MOJTYYEHUsI JOKYMEHTOB.

16.4.5. B cnydae mnocTyruieHUs 3asBICHHUS 10 DJIGKTPOHHOW TMOYTE
CHEeNUAIMCTOM MYHUIIMIIAIBHOTO apXHUBa HA aipeC 3JIEKTPOHHOM MOUTHI, C KOTOPOTO
ObLI0 MoAaHO 3asBlieHWEe, B T€UEHUE PaOOdYero JHs, B KOTOPOM MyHHITMTATBHBIM
apXMBOM TMOJYYEHbl  JIOKYMEHTBI, HampaBisieTcsl COOOIIEHHE O TMOJIyYEeHUHU
3asBIICHHS U TOKYMEHTOB IO AJIEKTPOHHOM MOYTE U Mepefaye ux sl PErUCTPALUU B
MO®II.
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17. Cnocoobwt nonyuenusn 3aaeumesnem pe3yibmamoe npedocmasieHus
Mynuyunanvnou yciyzu

17.1. 3agaButens (mpeAcTaBUTENb  3asgBUTENS) YBEAOMIISIETCA O  XOJI€
pPacCMOTpPEHHUS U TOTOBHOCTH pe3yjbTaTa NpeaocTaBiIeHuss MyHUIIMNAIBHONW yCIyTH
CJIEIYIOIIMMHU CIIOCOOaMMU:

17.1.1. Yepes nuunsbiii kabunet Ha PIIT'Y.

17.1.2. TlocpenctBom cepBuca PIII'Y «Y3HaTh cTaryc 3asiBICHUS.

17.1.3. 10 PEKTPOHHOM MOUTE.

17.1.4. no noure.

Kpome Ttoro, 3asBurens (peAcTaBUTENb 3asBUTENS) MOXKET CaMOCTOSITEIBHO
NOJIyYUTh ~ MHPOPMALKMIO O  TOTOBHOCTH  pe3yibTaTa  NPEAOCTABICHUS
MyHunMnanbHOW yciuyru no tenedoHy MyHUIMNAIBHOTO apXvBa, YKa3aHHOMY B
[TpunoxkeHuu 2 K HacTosAUEMY AJMUHUCTPATUBHOMY PETIaMEHTY, UK MO TeIehOoHy
1eHTpa TeiaedoHHOro o0CTy)KHuBaHUs HaceleHuss MockoBckoi obmactu 8(800)550-
50-30.

17.2. ApxuBHas cnopaBKa, apxXuBHAas KONMUS, AapXWBHAas BBIINCKA WIH
MH(QOpPMAIIMOHHOE MHUCHMO B Cllyda€ HE HMCTEYEHHUs 75 JEeT cOo JHS CO3JaHus
apXMBHOI'O JJOKYMEHTA MOTYT OBITh MOJYYEHBI CIAEAYIOINUM CIIOCOOOM:

17.2.2. Yepe3z M®PI] na 6GymakHOM HOCHUTEE.

17.2.3. mo »JeKTpoHHOH TouTe (MpH oOOpaleHud 3a OOMIEAOCTYITHOM
uHdopmarmein).

17.2.2. mo moure Ha OyMa>kHOM HOCHUTEJIE.

17.3. Pemienne 00 OTKa3e B MpeNOCTaBICHUM MyHUIIMNAIbHOW YCIYTH WIIU
aApXMBHYIO CIIPABKYy, apXUBHYIO KOIHIO, QpXUBHYIO BBIMUCKY WJIM MH()OPMALMOHHOE
MMCHbMO B CITy4yae HCTEYEHUs 75 JET CO JHS CO3JAaHMs apXMBHOTO JOKYMEHTA MOTYT
OBITh MOJIYYEHBI CIAEAYIOIIUM CIIOCOOOM:

17.3.1. YUepe3 nuunbiii kabunet Ha PIII'Y B Bume 37MeKTPOHHOTO JOKYMEHTA,
pu obpamenun nocpencrsom PIITY.

17.3.2. Yepez MO®L] na 6ymakHOM HOCHUTEIE.

17.3.3. [1o moute Ha OymMa)XHOM HOCHUTEJE.

17.3.4. mo »snexkTpoHHOM mouTe (Mpu oOpameHuu 3a OOLIEAOCTYITHOM
uHpopmarmei).

17.4. Jlara otnpaBieHus pe3yjbTaTa NpenocTaBieHUuss MyHHUIIMIAIbHON
YCIIYTH 10 MOYTE HE JOJDKHA MPEBBIIATH ATy OKOHUYAHHUS CPOKa NMPENOCTABICHHUS
MynurunansHoi ycayru. CpOK JOCTaBKM HE BXOOUT B CPOK IPENOCTaBIICHUS
MyHununaibHOU yCIyTH.

17.5. Pezynbrar npenocrtaBieHuss MyHUIUMNATBHOW YCIYTH MO 3asiBJICHUSM B
OTHOILIEHUU OOBEKTOB HEABM)KUMOCTH, YCHIHOBJIECHHUS (yI04YEpPEHUs), O COJEPKaHUU
3aBelaHus, 00 aKTaxX IPa)<IaHCKOI0 COCTOSHUS (eciu He Mpouuio 75 Jer co JaHS
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CO3/IaHUsl aKTa TPaKJAHCKOTO COCTOSIHMSI) BbLIAeTCsl 3asiBUTENIO (IPEICTABUTEIIO
3asBurens) yepe3 M®PLI nnu no noyre.

18. Makcumanwhwlii cpox oxcudanus 6 ouepeou
18.1. MakcuMalIbHBI CPOK OXUAAHUS B OYEpEW IMpHU IMojaue 3asBICHUS O
NpPEAOCTaBICHNH MYHUIMIIANBHOW YCIYTM MW IpU MOJYYEHUM pe3yJbTara
MpeI0CTaBICHUs] MyHUIIMTIAIBHOM yCIIyTH - 15 MUHYT.

19. Tpebosanua k nomewenuam, 6 KOmMopPvIX NPEOOCMABNACHICA
Mynuyunanvnan yciyza

19.1. Tlomemienus, B KOTOPBIX TMpeaocTapisieTcss MyHHIMMaNbHaAs YCIIyra,
INPEANOYTUTENIBHO Pa3sMELAlOTCs Ha HIKHUX JTaKaX 3MaHUNM U JIOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-IIUAEMHUOJIOTHUECKUM IIPAaBUJIAM U HOPMATUBAM.

19.2. Bxoapl B mOMELIEHUS OOOPYIyIOTCS MaHIyCaMH, PACIIUPEHHBIMU
IpOXOJaMH, IO3BOJISIIOIIMMUA 00€CTIeUUTh OECHpPEeNnsITCTBEHHbIN JOCTYN JIMI[ C
OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBBSI, BKJIKOYAs JIML, HCTIOJB3YIOIIMX Kpecia-
KOJISICKH.

19.3. Wupie TpeOoBaHMS K TOMENICHHSIM, B KOTOPBIX IPEIOCTaBISAETCS
MynununaneHass yciyra, npuBedeHbl B Ilpunoxenunm 12 k  HacTosmemy
AJIMAHHCTPAaTUBHOMY PETJIAMEHTY.

20. Iloxazamenu oocmynnocmu u Kkauecmea MyHUyUnanvHou yciayzu

20.1.Tlokazarenu JOCTYNHOCTH M KadecTBa MYHHMIIMIAIBHOW — yCIyTH
npuBenieHsl B [Ipunnoxennn 13 k HacTosAeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

20.2. TpeboBaHus K 00€CIEUEHHUIO JOCTYTHOCTH MYHUIIMTIAIIBHON YCIyTH TS
WHBAJIMJOB M JIMI C OrPAHMYEHHBIMU BO3MOXKHOCTSIMU 3]I0pPOBbsl NPHUBEACHBI B
[Ipunoxxenuu 14 k HacTosmiEMy AJIMUHUCTPATUBHOMY PETIIAMEHTY.

21. Tpebosanusa k opzanuzayuu npeoocmasienus MyHuUyunaibHou ycayzu 6
I71eKMPOHHOI hopme

21.1. B anektpoHHOM opMe JOKYMEHTHI, ykazaHHble B myHKTe 10 HacTosiero
AJIMUHUCTPATUBHOTO pErjaMeHTa, mojatTcs nocpeactsom PIITY.

21.2.1lpy monmade JOKyMEHTHI, yKa3aHHble B myHkre 10 HacTosiero
AJMUHUCTPATUBHOTO perilaMeHTa, MPUJIAratoTCs K AIEKTPOHHOH (opMe 3asiBICHHUS B
BUjiEe OTAenbHbIX (aitioB. KommuectBo (hailyioB  JTOHKHO COOTBETCTBOBATh
KOJIMYECTBY JOKYMEHTOB, a HaumMeHoBaHWe (ailla JODKHO  TO3BOJIATH
UACHTU(DULIMPOBATH JOKYMEHT M KOJMYECTBO JINCTOB B IOKYMEHTE.

21.3. Bce [OKyMEHTBI JOJDKHBI OBITh OTCKAaHMPOBAHBI B OJHOM W3
pacnpocTpaHeHHBIX Trpadudeckux ¢GopmatoB GalIoB B I[BETHOM PEKUME
(pa3pemienue ckanupoBanus — He meHee 200 Touek Ha J0KM), 0OeceunBarOIIEM
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COXpaHEHHUE BCEX ayTEHTHUYHBIX MPU3HAKOB MOIMHHOCTH, @ UMEHHO: rpaduyecKkon
MOJIMTMCH JINILIA, IeYaTH, YTIOBOIO IITaMIia OJIaHKa.

21.4. 3asButens  (IpeNCTaBUTENb  3asABUTENsI)  HMMEET  BO3MOXKHOCTH
OTCJICKMBATh XOA OOpabOTKM [IOKYyMEHTOB B JMYHOM KaOWHETE MpHu Mojaaye
3asBieHus 4yepe3 PIIIY wmm ¢ nomompro cepsuca PIIIY «VY3Hare craryc
3asiBIICHUS».

22. Tpebosanus k opeanuzayuu npedocmaeienus MyHuyunanoHou yciyu
e M®I]

22.1. Opranuzanusa npejoctaBieHuss MyHunMnaibHOW yciyru Ha 0aze MOL]
OCYIICCTBIISIETCS B COOTBeTCTBUU ¢ cornamenneM Ne J[C-170 o B3ammojeicTBUA
MEXIy AJMUHUCTpAlUE TOPOJCKOro okpyra XuMKH MOCKOBCKON o00jactu u
ABTOHOMHBIM YUPEXIACHUEM TOPOACKOTO OKpyra XuUMKH MOCKOBCKOW 001acTH
«MHOroQyHKIMOHAIBHBIA ~ IIEHTP  MPEAOCTaBIECHUS  TOCYAApPCTBEHHBIX U
MYHULHANAIBHBIX YCIYyT TOpoAcKoro okpyra Xumkw» oT 10 asrycra 2017 ropa,
3aKJIIOYCHHBIM B IIOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickon
Oenepaunun.  Ilepeuenp MO®PL[, B KOTOpPBIX OpraHu3yercsi NPEAOCTaBIICHUE
MyHUIIMDANBHOW YCIYyTH B COOTBETCTBHHM C COIVIAIIEHWEM O B3aUMOJICHCTBHH,
yKa3aH Ha OQUIMAIBHBIX calTax, ajJpeca KOTOpbIX NpuBojsaTcs B [Ipunoxkenun 2 K
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

22.2. 3asButens  (NMPEACTaBUTENb  3asBUTENSI)  MOXKET  OCYIIECTBUTH

MpeABapUTEIbHYIO 3alMCh Ha TMojavy 3asBieHus B MOL] caexyronumu criocodbamu
10 CBOEMY BHIOODY:

1) mpu muuHOM OoOpateHun 3asButens (npeacraBurens 3aspuress) B MOLI;

2) o Tenepony MOII;

3) mocpencteom PIITY.

22.3. [Ipu mpeaBapuTenbHON 3amucu 3asBUTENb (NIPEACTaBUTENb 3asBUTEIS)
COO0IIaeT CASAYIOITNE JaHHbIE:

1) pamuuro, UMs1, 0TYECTBO (TIOCIETHEE TPH HATUYKH);

2) KOHTaKTHBIA HOMep TeledoHa;

3) aapec AIEKTPOHHOM MOYTHI (MPU HATUYKH);

4) >xenaeMble 1aTy U BpeMs IIPECTaBICHUS JOKYMEHTOB.

22.4. 3asButento (TPENCTABUTENIO 3asBUTEINsA) COOOIIAIOTCA JaTa W BpeMs
npremMa J0KyMEHTOB.

22.5.1lpu  ocymiecTBIeHWHM  MPEABAPUTEIBHOW  3alUCH  3asBUTEIb
(mpencraButens 3asgBUTENSI) B 00s3aTEIIBHOM TOPSIKE UWHOOPMHUPYETCS O TOM, YTO
npeaBapuTelibHAS 3aliCh AHHYJIUPYETCS B Ccllydae €ro HESIBKH 110 HCTCUCHUHU
15 MUHYT ¢ Ha3HAYCHHOTO BPEMCHH IpHEMa.

22.6. 3asgBuTtenb (NpeACTABUTENb 3asBUTENA) B JIIOOOE BpeMs BIpaBe
OTKa3aThCsl OT IPEABAPUTETHLHON 3aIUCH.
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22.7. B oTCyTCTBHUM 3asiBUTEJICH, OOPATUBIIMXCS IO TIPEABAPUTEIHLHOMN 3aIMCH,
OCYIIECTBIISIETCSl TIpHeM 3asBUTENeH (mpeacTaBuTeseii 3asBUTENEH ), 00paTUBIIMXCS
B MTOPSIIKE OYEPENIH.

22.8. OGecrieuenne OecrutaTHOrO JocTyna 3asBuTeNied  (MIpeACTaBUTENCH
3asButeneit) k PIII'Y Ha 6aze MOI] ocymiecTBiasieTcsi B COOTBETCTBUHM C
TpeOOBAHUSIMU, YCTAHOBJIEHHBIMU TMOCTaHoOBiIeHUeM IIpaButenbcTBa Poccuiickuii
®enepauuu ot 22.12.2012 No 1376 «O6 ytBepxkaenuun IIpaBun opraHuzanuu
NEeATETbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCY1apCTBEHHBIX
U MYHULUOAIBHBIX YCIyI», pacnopsikeHueM MUHUCTEpPCTBA TOCYAApCTBEHHOIO
yrpaBiIeHUs,, UHPOPMAIMOHHBIX TEXHOJOTUH U CBA3M MOCKOBCKOW 005IacTéd OT
21.07.2016 Ne 10-57/PB «O peruoHaibHOM CTaHAapTe OpraHU3aIUU ACSITEIbHOCTU
MHOTO(QYHKIIMOHANILHBIX ~ I[IEHTPOB  TPEAOCTaBJIEHUS  TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT B MOCKOBCKOM 00J1acTI.

22.9. KoncynbrupoBanue 3asBuTeseil (mpeactaBuTeneld 3asBUTENEH) IO
MNOPSIAKY MPENOCTaBIeHUs MyHUIHMNAIBHOW YCIYTH OCYIIECTBISETCS B pPaMKax
COTJIAIIEHHS. O B3aUMOACHCTBUM MEXAYy AIMHHUCTpAlMeld TOPOJICKOTrO OKpyra
XuMk MOCKOBCKOM 007aCTH ¥ ABTOHOMHBIM YYPEXKJICHUEM TOPOJCKOTO OKpyra
XuMkn MockoBckol oOnactu «MHOTOQYHKIMOHANBHBIA LEHTP MPEJOCTABICHHUS
rOCYJapCTBEHHBIX W MYHHUIMMOAIBHBIX YCIYT TOPOACKOrO OKpyra XHMKH»
3aKJIFOYEHHBIM B MOPSAKE, YCTAaHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickon
denepanum.

I11. Coctas, nocsie10BaTeJIbHOCTH U CPOKHU BBINOJHEHUS] AIMUHUCTPATUBHBIX
npoueayp, TpeGoOBaHUsI K MOPSIAKY UX BbINOJIHEHHUS

23. Cocmae, nocneoosamenbHOCHb U CPOKU 6bINOTIHEHUA AOMUHUCHDAMUGHBIX
npouedyp (oeiicmeuii) npu npedocmaenenuu MyHUyURAaIbHOU ycayeu

23.1. [lepeyeHbr  aAMUHUCTPATHBHBIX MpOLEAYpP NpU  TMPEJOCTABICHUU
MyHununaibHOU yCIyTHh:

1) mpuem 3asiBieHUsT W JOKYMEHTOB, IIPEIBApUTEIILHOC PACCMOTPCHHE
JOKYMEHTOB W Iepefaya HMX B MyHUIMNANBHBIA apXuB, HENOCPEICTBEHHO
MIPEIOCTABIAIOIMNA MyHUIIUTIAIBHYIO YCIIYTY;

2) 00paboTKa JOKYMEHTOB;

3) hbopMupoBaHKEe W HANpPABICHHE MEKBEIOMCTBCHHBIX 3allPOCOB B OpTaHBI
(opranu3zanuu), Y4acTBYIOUIME B MPEAOCTABICHUM MYHULMNAIBHON YCIYTH.
O’xuanue OTBETA;

4) odopmuenue pe3ynbraTa nperocTaBieHnss MyHUIUITAILHON YCITyTH;

5) BeI1aua pe3ynbraTta npeaocTaBieHnss MyHUITUTATEHON YCITYTH.
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23.2. Kaxxniasgs aqMuHUCTpaTUBHAS MPOLIEypa COCTOUT U3 aIMUHUCTPATUBHBIX
nerictBuil. Ilepedens u coaepxanne aJMUHUCTPATUBHBIX JECUCTBHUM, COCTABIISIOIINX
KOKIYyI0 aJIMUHUCTPATUBHYIO TIpolueaypy, npuBeaeH B Ilpunoxenun 15 «
HACTOSIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

23.3. briok-cxema mpenocrapieHus MyYHUIIMIATBHON YCIyrM TpHUBEICHA B
[Ipunoxxenuu 16 k HacTosiieMy AAMUHUCTPATUBHOMY PETJIAMEHTY.

IV. llopsiaok 1 popMbI KOHTPOJIS 32 UCTIOJTHEHHMEM AIMUHUCTPATHBHOIO
perjiameHTa

24. Ilopsaook ocywecmeieHus KOHMPOas 3a CO000eHUeM U UCHOTHEHUEM
00713CHOCIMHBIMU JTUUAMU, MYHUUURATbHIMU CIYHCAUWUMU U PAOOMHUKAMU
MYHUWURATIBHO20 APXUBA NO0MHCEHUI AOMUHUCMPAMUBHO20 PecIAMEHMA U

UHBIX HOPMAMUBHBIX NPABOBHIX AKNL08, YCHAHABTUBAIOUUX MPEOOBAHUA K

npedocmasienuto MyHUyuUnaaIbHoO ycayeu, a maxkxce NPUHAMUEM UMU peuleHuil

24.1. Texyuuii KOHTPOJb OCYIIECTBISIETCS B (OpME MPOBEPKH PEHICHUN U
JEUCTBHUM, YYacTBYIOIIMX B  MPEAOCTaBICHMH  MyYHUUMNAIBHOM  YCIYTH
JNOJDKHOCTHBIX ~ JIML,  MYHULMIAIBHBIX  CIYKallUX, HMHBIX  paOOTHHUKOB
MyHuLMIIATBHOTO  apXuBa, a Takke B (GopMe BHYTPEHHHX IPOBEPOK B
MyHUIIMNIANBHOM apXMBE MO 3asBICHUSIM, OOpalIeHUsIM M kKanobdaM rpaxaaH, HX
OObEIMHEHUN M OpraHu3aluii Ha peIIeHHs, a Takke AehcTBUs (Oe3aeicTBU)
JOJDKHOCTHBIX — JIML, MYHHUIMOAQJIBHBIX  CIYXKallMX M  HMHBIX  PabOTHUKOB
MyHUIMNIAIBHOTO apXWBA, YYaCTBYIOLIMX B MPEIOCTABICHUM MYyHHIIMIIAIBHON
YCIIyTH.

24.2. llopsimok  ocymecTBieHuss Tekymero KOHTposis B MyHHIIMTAIBHOM
apXMBe€ YCTaHABIMBACTCA PyKOBOANUTEIEM MyHUIIMNIATBHOTO ApPXUBA.

24.3. KoHTpoIb 32 COOMIOICHUEM TIOpAIKa TpeaocTaBieHus] MyHUITUTIATbHON
YCIYIM  OCYUIECTBIISIETCS.  YNMOJHOMOYEHHBIMM  JIOJDKHOCTHBIMM  JIMLIAMH
MuHucTepcTBa TOCYIapCTBEHHOIO YNpPaBJICHUs, WH(OOPMAIIMOHHBIX TEXHOJIOTHN U
CBs3M MOCKOBCKOI 00J1acTH TOCPEJCTBOM MPOBEJAEHUS TUIAHOBBIX U BHEIJIAHOBBIX
IPOBEPOK, CHUCTEMATHUECKOro HAOJIIOACHHUS 3a HCIOJHEHUEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMHA ~ JIMIIAMU  MYHHLIMIIAJIBHOTO apXWBa IOJIOKEHUH HACTOSALIErO
AJIMUHHUCTPATUBHOTO pErjlaMEHTa B YacTH COOJIIOJICHUS TOpSAIKa MPeIOoCTaBICHUS
MyHununaibHOU yCIyTH.

24.4. [InanoBble MpoBepKM MYHHMIMNAIBHOIO apXWBa WM JOJKHOCTHOTO
auna MyHUIIMITAIBHOTO apXHWBa MPOBOASTCS B COOTBETCTBUM C €KETOJIHBIM IUIAHOM
MPOBEPOK, YTBEPKAAaeMbIM MMHHCTEPCTBOM TOCYJApPCTBEHHOTO  YNPAaBIICHUS,
UH(POPMAIIMOHHBIX TEXHOJOTHM M CBSI3M MOCKOBCKOM OOJacTH  HE Yalle OJHOTO
pasa B Ba roja.

24.5. BHertaHOBbIe MTPOBEPKH MYyHUIIMIATBHOTO apXHUBa WM JOJKHOCTHOTO
auna MyHUMIMDANBHOTO apXWMBa MPOBOAATCS YHOJHOMOYEHHBIMHU JOJKHOCTHBIMU
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JunaMd - MHHHCTEpCTBA TOCYAApPCTBEHHOTO  yNpaBlieHUs, HWHGOPMAIIMOHHBIX
TEXHOJIOTMA M CBsI3M MOCKOBCKOM 00yiacTé mo coryacoBanuio ¢ [IpokypaTypoit
MockoBCcKOW 00JacTM Ha OCHOBAaHWU pEIIEHUS MHUHUCTPA TOCYAApCTBEHHOIO
YIOPABJIECHMS, WH(DOPMAUMOHHBIX TEXHOJOTHMM W CBsA3M MOCKOBCKOW 00JacTH,
MPUHUMAEMOTO Ha OCHOBAaHUHU OOpaIlleHUMN TpakKJaH, OpraHU3alMi (FOPUIAUYECKHUX
JUI]) W TOJYyYEHHOM OT TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
camoyrpaBiieHuss uHpopManuu O (daKTax HapylIeHUH  3aKOHOJATeIhCTBa
Poccuiickonn @enepanyu, BIEKYIIMX, a B OTHOLICHWH OPraHOB TOCYIapCTBEHHOMN
BIacTh MOCKOBCKOM 00JacTH TakKe MOTYIIMX TIOBJIEYh BO3HMKHOBEHHE
YpE3BbIYANHBIX CUTYALMH, YTPO3y KU3HU U 3I0POBBIO I'PaKIaH, a TAKKE MACCOBBIC
HapyLIEHUs MPaB IPaXKIaH.

24.6. BueruianoBble  MpoBepkd ~ MyYHHMIIMIAIBHOTO  apXuMBa  MPOBOJSATCA
YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMM JIMIJaMU  MMHHCTEPCTBA TOCYAAPCTBEHHOIO
ynpaBiaeHUsi, UHPOPMAIIMOHHBIX TEXHOJOTUM U cBsi3u MockoBCKOM oOnactu 0e3
COIJIaCOBaHUSl € OpraHaMHM MPOKYpaTrypsl B COOTBETCTBUM C IOPYYCHUSIMU
[Ipesunenta Poccuiickonn ®@enepannu, [IpaBurensctBa Poccuiickont denepanuu, Ha
OCHOBaHMM TpeOoBaHusi ['eHepanbHOro mnpokypopa Poccuiickoii @®enepauuu,
npokypopa MockoBCcKoM 00JlacTh O MPOBEICHUM BHEIJIAHOBOM MPOBEPKU B paMKax
HaJ30pa 3a UCHOJHEHHWEM 3aKOHOB IO MOCTYNMBUIMM B OpraHbl MPOKYpPATypbl
MaTepuaigam U oOpallleHusIM, a TakKe B ILeJIIX KOHTPOJIA 3a MCIOJHEHHEM paHee
BBIIAHHOTO MPEANUCaHNUs 00 yCTpaHEHUH HapyILIEeHUs 0053aTeIbHBIX TPEOOBAHU.

24.7. JIoWmKHOCTHBIM JIMIIOM MYHHMIIMTIAIBHOTO apXWBa, OTBETCTBEHHBIM 3a
COOJIIOJIEHNE TOpsAKAa TMPEAOCTaBICHUs MYHULMNAIBHON YCIyru, SBIsSETCA
pykoBoauTeNs MyHUIIMNANBHOTO AapXWBa WM JIOJDKHOCTHOE JIMILIO, BPEMEHHO
UCIIOJIHSIOIEEe 00S3aHHOCTH PYKOBOIUTENST MYHUIIMTIATBHOTO apXHBa.

25. Ilopsaook u nepuoouunocmos ocyuwecmenenusn Tekyuwezco KOHmpo.s noJIHOM bl
u Kauecmea npedocmagnenusn Mynuyunanvnoit ycayeu u Konmponsa 3a
coontooenuem nopaoka npeoocmaenenus Mynuyunanvnoii yciyzu

25.1. Tekyumii  KOHTpOJb  OCYHIECTBIAECTCA B  (OpME  IMOCTOSHHOIO
MOHUTOPUHIA PENIEHUH M  JEUCTBUM  yYacTBYIOIIMX B  IPEIOCTABICHUU
MyHUIHMNAIBHON  YCAYTM JOJDKHOCTHBIX JIML, MYHULHNAIBHBIX CIYXKAIlUX MU
paboTHUKOB MyHUIIMTIATBHOTO apXKBa, a Takke B (hopMe BHYTPEHHUX MPOBEPOK B
MyHUIIMNIANBHOM apXMBE MO 3asBICHUSAM, OOpallleHUsIM M *Kajno0aM TpaxiaH, UX
OOBeIMHEHUN W OpraHM3aIMii Ha pEIIeHUs, a TaKxke JehcTBust (Oe3nerCTBUS)
JNOJDKHOCTHBIX ~ JIMI, MYHULUMAJIBHBIX  CIyXallUX W  HMHBIX PaOOTHHUKOB
MyHuIMNanbHOrO apxuBa, Y4YaCTBYIOLIMX B IPEJOCTAaBICHMM MyHHUIMIAIBHOU
YCIIYTH.
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25.2. [lopsimok ~ ocymiectBieHdss  TeKylmero  KOHTPOJISL — yTBEp:KAAeTcs
pykoBoauTeneM MyHUIIMNIATBHOTO apXHBa.

25.3. KoHTposb 3a cOONIOICHHEM TTOPSAKA TTPEAOCTaBlIeHrsT MyHUITUTIATHbHON
yCIIyTH OCYIIECTBIISIETCA ~ YIIOJHOMOYEHHBIMU  JIOJDKHOCTHBIMU — JIMLIAMH
MuHucTepcTBa TOCYIapCTBEHHOIO YINpaBlIeHUs, WHOOPMAIIMOHHBIX TEXHOJIOTHH U
CBsI3M MOCKOBCKO# 00J1aCTU TIOCPEJCTBOM MPOBEJCHUS TUIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK, CHUCTEMATUYECKOTO HAOMIOACHUS 32 HCIOJHEHHEM OTBETCTBEHHBIMU
JOJKHOCTHBIMH JULAMH MyHULIMNaNBHOTO apxuBa MOJIOKEHHI
AJIMUHUCTPATUBHOTO PErJIaMEHTa B YAacCTH COOJIOJECHUS MOPSIIKA MPETOCTABICHUS
MyHHUIIMTTAIBHON YCITYTH.

25.4. [InanoBeIe TPOBEPKM MYHHIMMAIBHOTO apXWBa WM JOJKHOCTHOTO
JUla NPOBOJATCS HE Yallle OJHOTO pa3a B 2 roja, eciii MyHUIMIAIbHBIA apXUB
ABJISIETCA ~ OPTraHOM  WJIM  CTPYKTYPHBIM  MOAPA3ACICHUEM  aIMUHHCTPALIMU
MYHHUIIUTIATBHOTO 00pa3oBaHMs, W HE 4Yalle OJHOro pa3a B 3 TojAa, €cCiH
MyHULIUNIAIBHBIN apXUB SBJISIETCS MYHULUNIAIBHBIM YUPEKICHUEM, B COOTBETCTBUU
C  ©XKEroJHbIM  IUIAHOM  MOPOBEPOK,  YTBEPXKIAAEMbIM  MHUHUCTEPCTBOM
rOCYJIapCTBEHHOTO  YNpaBjieHUs, HWHPOPMAIMOHHBIX TEXHOJOTUA U  CBS3M
MockoBcKo# 00J1acTH.

25.5. BHemIaHOBbIE TMPOBEPKHM MYHMIIMIAIBHOIO apXWBa MPOBOIATCS
YIOJIHOMOYEHHBIMA JOJDKHOCTHBIMA JIMIAMH  MHUHHUCTEPCTBA TOCYAAPCTBEHHOTO
yIOpaBJICHHS, UHPOPMAIIMOHHBIX TEXHOJOTUNH W CBSI3W MOCKOBCKOW 00JacTH TIO
cornmacoBanuio ¢ IIpokyparypoit MocCKOBCKO# 00JacTH Ha OCHOBAaHWUU PEIICHUS
MUHHCTpPA TOCYAAPCTBEHHOTO yIpaBieHUsS UH(POPMAIMOHHBIX TEXHOJOTUNA U CBSI3U
MockoBckold 0051acTH, TPUHUMAEMOTO Ha OCHOBaHMM OOpalIeHW TrpaxaaH,
opraHuzanuii (FOPUIAUYECKUX JIMI) U TMOJYYEHHOM OT TOCYJapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOIO caMoOyIpaBjeHUss HHPpopMauuu o (akTax HapylIeHUs
3akoHonarenbcTBa Poccuiickon denepannu, BISKYIIMX, 4 B OTHOIIEHUU OPraHOB
rOCyJapCTBEHHOW BIacTH MOCKOBCKOHW 0O0JJacTM Takke MOTYIIUX TIOBJICYb
BO3HUKHOBEHHUE YPE3BbIYAMHBIX CUTYAIlUMi, YrpO3y >KU3HU U 3JI0POBBIO Tpa)iaH, a
TAK)K€ MacCCOBBIC HAPYIICHUS MPAB IPaXKIaH.

25.6. BuemnaHoBble TPOBEpKM MYHUIMIAIBHOTO apXHWBa MPOBOIATCS
YIIOJTHOMOYEHHBIMU  JOJDKHOCTHBIMU JIMIIaMU  MMHUCTEPCTBA TOCYIApPCTBEHHOTO
yrnpaBieHusi, HHPOPMAIIMOHHBIX TEXHOJOTHM W CBA3W MOCKOBCKOUW obOmactu 06e3
COTJIACOBAHMSI C OpraHaMu NPOKYpaTypbl B COOTBETCTBUU C MOPYUYCHUSIMU
IIpesunenta Poccuiickonn ®@enepaunu, [IpaBurensctBa Poccuiickonn denepannn, Ha
OCHOBaHHMH TpeOoBaHusi ['eHepanpbHOrO mTpoKypopa Poccuiickoit ®Denepanun,
npokypopa MoCKoOBCKOM 00JIaCTH O MPOBEJICHUN BHEIUIAHOBOM MPOBEPKU B paMKax
HaJ30pa 3a MCIIOJHEHUWEM 3aKOHOB MO IOCTYNUBIIMM B OpraHbl IMPOKYypaTypbl
MaTepuaiaM U OOpalleHUsIM, a TaKXe B IEISIX KOHTPOJS 3a UCIOJIHEHUEM paHee
BBIJIAHHOTO MPEANUCcaHus 00 YCTpaHEHUH HAPYIICHUs 00s3aTelIbHbIX TPEOOBaHU.
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25.7. JIomKHOCTHBIMY JTMIIaMU MyHUIIMTIIAJIBHOTO apXUBa, OTBETCTBEHHBIMU 3a
COOJIOJIEHNE TMOpsiIKAa NPENOCTaBIeHUs MYyHUUUIAIBHON YCIyrd, SBISIFOTCS
pykoBoauTENM MyHUIIAITAIIBHBIX APXUBOB.

26. OmeemcmeeHHOCMb 00IHCHOCHHBIX JTUW, MYHUUUNATbHBIX CIYHCAUUX U
PAadOMHUKO8 MYHUUUNAIBHO20 APXUea 3a peuieHusn u oeiicmeus (besoeiicmeue),
npunumaemovle (ocyuiecmesiemole) UMu 6 X00€ nPedoCmagieHus
Mynuyunanvhoi yciayeu

26.1. JIoKHOCTHBIC JIMIlAa, MYHHUIIMTIAIbHBIE CIIYXKalllde W WHbIe PaOOTHHKU
MyHUIIMNIANBHOTO apXWBa, OTBETCTBEHHBIC 3a MpeAocTaBlieHHe MyHHUIMNAIbHON
YCIYTM W YYacTBYIOIIME B TMPEIOCTAaBICHUM MYHUIUIIAIBHOW YCIYTH, HECYT
OTBETCTBEHHOCTh 3a MpPUHUMAaeMble (OCYIIECTBISIEMbIC) B XOJE€ MPEAOCTaBICHUS
MyHUIIMDANBHOW YCIIYyTH pelieHus U JedcTBHs (0e3eiCTBUE) B COOTBETCTBUM C
TpeboBaHUSIMU 3aKOHOAaTeNbcTBA Poccuiickoit denepaniun 1 MockoBCKoM 00J1acTu.

26.2. HeronHoe WM HEKayeCTBEHHOE IMpeAocTaBliecHne MyHHUITUNAIbHON
YCIYTH, BBISIBICHHOE B Ipounecce TeKylero KOHTPOJA, BIEYET MPUMECHEHHUE
JUCHUILUIMHAPHOTO B3BICKAHHS B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickoil
denepanum.

26.3. Hapymienne mopsAaka MpeAoCTaBiICHUs MyHUIIMNAIBHON  YCIyTH,
ITOBJIEKILIEE €€ HENPEIOCTABICHUE WM MPENOCTaBlIeHHEe MyHUIIMITATBHON YCIYTH C
HapylIeHUEM  CpOKa, YCTAHOBJICEHHOTO  AJIMUHUCTPAaTUBHBIM  PETJIaMEHTOM,
NpeayCcMaTpUBAET AJIMUHUCTPATUBHYI0 OTBETCTBEHHOCTh JOJDKHOCTHOIO —JIMIA
MyHUIIUNIATBHOTO ~ apXWBa,  OTBETCTBEHHOTO  3a  COONIOZCHHE  MOpsIKa
npeaocTaBieHuss MyHULIMNAIbHON YCIyTH, YCTAHOBJICHHYIO 3aKOHOM MOCKOBCKOM
obmactu Ne 37/2016-0O3 «Kogexc MockoBckoil 006sacTi 00 agMUHUCTPATHBHBIX
MIPABOHAPYIICHUSIX .

26.4. K HapymieHusIM MNOpPSAKA MPENOCTaBICHUS MyHUIMIIAIBHOW YCIYTH,
YCTaHOBJICHHOT'O HACTOAIIMM AJIMHUHUCTPATUBHBIM PETIAMEHTOM B COOTBETCTBUU C
®enepanbHbiM  3akoHOM  OoT  27.07.2010 Ne  210-®3 «OO0 opranuzauuu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT» OTHOCHUTCS:

1) tpebGoBanme ot 3asBuUTeNs (MPEACTABUTENS 3asBUTENS) MPEIACTABICHUS

JIOKyMEHTOB U WH(MOPMAIMN WU OCYIIECTBICHUS JEHCTBUN, MPEICTABICHUE WU
OCYILECTBJIICHUE KOTOPBIX HE MPEAYCMOTPEHO HACTOSIIIUM AJIMUHUCTPATUBHBIM
pErIaMEHTOM, HWHBIMU HOPMAaTUBHBIMH MPABOBBIMU aKTaMH, PETYJIHPYIOMINMHU
OTHOIIICHHS, BOBHUKAIOIIUE B CBS3U C MPEIOCTaBICHUEM MyHUIIUTTAIBHOU YCITYTH;

2) TtpeOoBaHue oT 3asBuTens (MpeacTaBUTeNs 3asBUTENs) MPEACTABICHUS
JIOKYMEHTOB U MH(OpMAIUU, B TOM YUCIIEe TTOATBEPKIAIOIIUX BHECEHHUE 3asBUTEIIEM
IaThl 3a MpeaocTaBlieHHe MyHUUIMNAIbHOW YCIYrdM, KOTOpPbIE HaXOJATCs B
pPACIOPSIKEHUU OPTaHOB, MNPENOCTABISIIOMMX ~ MyHUIMOANBHYIO YCIYTY, HHBIX
TOCYJapCTBEHHBIX ~ OPTaHOB, OPraHOB  MECTHOTO  CAaMOYIpaBJIEHUS  JUOO
MOABEIOMCTBEHHBIX OpraHu3aIuu, YYaCTBYIOIIUX B peaoCTaBICHUN
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MyHUIIMDANBHOW YCIYTM B COOTBETCTBUM C HACTOSAIUM AJIMUHUCTPATHBHBIM
PErJIaMEHTOM;

3) TpeboBanue ot 3asBUTENS (MpPEACTABUTENST 3asBUTEINS) OCYIIECTBICHUS
NEUCTBUM, B TOM YHCIE COTJAaCOBaHUHN, HEOOXOMUMBIX [JI  TIONyYCHHUS
MyHULMTIaNBHON YCIIYTH M CBSI3AHHBIX C OOpAIllEHUEM B HMHBIE I'OCYAAPCTBEHHBIC
Oprasbl, OpraHbl MECTHOI'O CaMOYIPABIICHHs, OpPraHU3aluy, s IPEAOCTaBICHUS
MyHUIIMDIANBHOW YCIIyTH HE NPEXYCMOTPEHHBIX HACTOSALIIMM AJIMWHUCTPATHBHBIM
perIaMeHToM;

4) HapylieHUE CpoKa peructpanuu 3asiBIeHHUs 3asBUTENs (MPECTaBUTENS
3asgBuTENs) O MNOPEAOCTaBICHUM MYyHUIUMIAIBHON  YCIyrHM, YCTaHOBJIEHHOIO
AJIMUHUCTPAaTUBHBIM PETIaMEHTOM;

5) HapyumieHue cpoka MpeAocTaBieHMs  MyHMLIMNAIbHOW  YCIYTH,
YCTaHOBJICHHOT'O AJIMAHHUCTPAaTUBHBIM PETIaMEHTOM;

6) OoTka3 B NpueMe JOKyMEHTOB y 3asBuTeNs (MpencTaBuUTeNst 3asBUTENS),
€CJIM OCHOBAHUS OTKa3a HE NMPEAYyCMOTPEHBI AIMUHACTPATUBHBIM PETIIaMEHTOM,;

7) oTKa3 B penocTaBieHUM MyHUIIMNIAIBHOW YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE NIPEeTyCMOTPEHbI AJIMUHUCTPATUBHBIM PETTIAMEHTOM;

8) HEMOTUBHPOBAHHBIM OTKa3 B MpPEIOCTaBICHUU MyHUIIMNAIBHOW YCIYyTH, B
cllydae OTCYTCTBUSI OCHOBAHHMM Il OTKa3a B IpPeNOCTaBlIeHUU [ ocynapcTBEHHOMH
YCIIyTH;

9) oTka3 B UCHPABIICHUHU JONYLIEHHBIX ONEYATOK M OIIMOOK B BBIJAHHBIX B
pe3yiapTaTe MpeAoCTaBiIeHUs MyHMIMIAIbHOW  yCIOyrd  JOKyMEHTax  Jihbo
HapyLIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUN.

26.5. JIo)oKHOCTHBIM JTUIIOM MYHUIIMTIANBHOTO apXHBa, OTBETCTBEHHBIM 3a
COOJIIOJIEHNE TOopAJIKa MPENOCTaBICHUS] MYHULUNANBHON YCIyrH, SBISETCA
pyKoBoaUTEN, MyHUIIMTIAIBHOTO apXHUBa.

27. Ilonoscenusn, xapakmepusyrouiue mpeodoeanus K nopaoKy u popmam
KoHmpona 3a npedocmasienuem Mynuyunaivhoil yciyzu, 6 mom yucie co
CHLOPOHDBL 2PAXHCOAH, UX 00DEOUHEHUT U OP2AHUZAUUTL
27.1. TpeboBanusiMu K TOpsAAKy W ¢opmam Tekymero KOHTPOJsS 3a

npenocTaBieHneM MyHUITUTIAIBHON YCIIYTH SBIISFOTCS:

HE3aBUCHUMOCTB;

TIIATETIHLHOCTb.

27.2. HezaBucumocth Tekymiero KOHTpOJISI 3aKJio4yaeTcss B TOM, 4YTO
JOJKHOCTHOE JIMIO, YIMOJHOMOYEHHOE Ha €ro OCYIIECTBJICHHE, HE HaXOAUTCSA B
CITy’>keOHOM 3aBHUCHUMOCTH OT JOJDKHOCTHOTO JIMIA, MYHMIIMIIAJbHOTO CITy’Kalllero,
UHOTO pabOoTHMKAa MyHMIIMIIaJBbHOTO apXWBa, YYaCTBYIOUIETO B MPEIOCTABICHUU
MyHUIMaIBHON yCIYTH, B TOM YHCIE He MMeeT OJIM3KOro POJCTBA MM CBOWMCTBA
(pomuTenu, Cympyru, €T, OpaThs, CECTphI, a TaKKe OpaThsi, CECTPBl, POIAUTENH,
JIETU CYTIPYTOB U CYNPYTH JIE€Tei) C HUMHU.
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27.3. IOMKHOCTHBIE JHIA, OCYyIIeCTBisitouMe Tekymuii KOHTpOib 3a
npenocTaBieHneM MyYHHUIMOAIBHONM YCIYrd, [JOJDKHBI IPUHUMATh MEPBI IO
IPEIOTBPAIIEHUIO KOH(IMKTA WHTEPECOB NPH MPEIOCTaBICHUHM MyHULUIIAIBLHOU
YCIIYTH.

27.4. TmaTenbHOCTD OCYILIECTBJIECHUS Tekymero KOHTPOJIS 3a
MpEAOCTaBICHUEM  MYHMIMIIAJBHOM  yCIYTM  COCTOMT B HCIIOJHEHUH
YIOJHOMOYEHHBIMU ~ JIUIAMU  OOSI3aHHOCTEH, MPETyCMOTPEHHBIX  HACTOSIIUM
pa3aeioM.

27.5. 'paxxnane, ux OOBEAMHEHUS W OPraHM3AIMHU JJs OCYIIECTBICHUS
KOHTPOJIS 32 NMPENOCTaBICHHEM MyHUIMITAIIBHON YCIYTM MMEIOT IIPAaBO HAIPABIIATH
B MUHHCTEPCTBO rOCYJapCTBEHHOTO YIpaBieHUs, HH(HOPMALIMOHHBIX TEXHOJIOTHI U
CBI3M MOCKOBCKOM 00JacTH KajloObl Ha HapyLIEHHE JOJKHOCTHBIMM JIMLIAMH,
MYHUITUTIATBHBIMUA CITYKAIlIUMH, WHBIMH PaOOTHUKaMU MyYHHIIMIAIBHOTO apXuBa
nopsiika ~ IpefocTtaBieHus — MyHHIMIANbHOM — YCIyrH,  IIOBJIEKIIEE €€
HEIIPEJCTABIICHUE WIM IIPEJOCTAaBICHUE C HApYLICHHEM CPOKa, YCTAHOBJICHHOIO
AJMUHHUCTPATUBHBIM PETIAMEHTOM.

27.6. 'paxxnane, ux OOBEAWHEHUS W OPraHM3AIMH [JISl OCYIIECTBICHUS
KOHTPOJIS 32 NMPENOCTaBICHHEM MyHUIIMITAIBHON YCIYTM MMEIOT IIPAaBO HAIPABIIATH
B MyHUIIMNANBHBIA apXWB HHAWBUAYaJIbHbIE W KOJUIEKTUBHBIE OOpallleHUs C
IIPEUIOKEHUAMU 1o COBEpLIECHCTBOBAHUIO IopsiAKa IIPENOCTaBIICHUS
MyHUITUNIATBHON YCIIYTH, a TaK)Ke JKaloObl U 3asBJICHUS Ha NeUCTBUA (0€31eCTBHS)
JOJDKHOCTHBIX ~ JIMIl, MYHHUIMMOAQJIBbHBIX  CIYXKallldX W  HWHBIX  PabOTHUKOB
MyHUIIMDANBHOTO  apXWBa W NPUHATBIE HMMHU  PEUIEHUs, CBSI3aHHBIE C
IpeaoCcTaBiIeHnEM MyHHITUIIATBbHON YCIIYTH.

27.7. KoHtposnp 3a mpenocTtaBieHneM MyHHIMITATbHOW YCIYTH, B TOM YHCIIE
CO CTOPOHBI TpaXJaH, HMX OOBEAMHEHUH M OpraHU3alMM, OCYILIECTBISETCA
IIOCPEJCTBOM  OTKPBITOCTH  JEATEIbHOCTH  MyHUMIMINAIBHOIO  apXuBa IpuU
MPEIOCTABICHU MYyHULIMITAIIBHON YCIYTH, MOJYYECHUS IIOJIHOW, AaKTyaJlbHOM U
JIOCTOBEPHON MH(pOpMAIMHU O MOPAJKE MpeocTaBiIeHuss MyHUIIMITaTbHOW YCIyTU U
BO3MOXXHOCTH JIOCYAEOHOTO pacCMOTpeHHusi oOpaiieHuii (kamob) B mpolecce
1oJay4eHuss MyHUIMIaIbHON YCIIyTH.

27.8. 3asButenu  (MpeACTABUTENIM  3asiBUTENsI) MOTYT  KOHTPOJHUPOBATH
npeaocTapiieHne MyHUIIMITAIBHON YCIYTU MyTeM MOJIy4eHUs: HHPOPMALMK O XOJIe
IIPENOCTAaBIEHUN MYHULHUNAIBHON YCIYTM, B TOM YHUCJIE O CpPOKax 3aBEpILCHHUS
aJIMUHUCTPATUBHBIX TMpouenyp (xedcTBuil) mo TenedoHy, MyTeM MNHCbMEHHOTO
oOparieHusi, B TOM YHUCJIE MO JIEKTpOHHOU moute u uepe3 PIIIY, B Tom uucne B
M®II nmocpenctBom OecruiatHoro aocryna k PIITTY.

V. MocyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KaJT0BAHNSI pellieHuil U 1eiicTBU
(0e3neiicTBHS) TOJKHOCTHBIX JIMI, MyYHHITUNAJbHBIX CIYKAIIUX U PA0OTHUKOB
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MYHHIIUIIAJIBHOT0 aPXUBAa, a TaK:Ke padoTHNKOB M®ILI, yyacTByromux B
npenocraBjieHud MyHHIUNIAILHON YCIYTH
28. /locyoeonwtii (6HecyoedHblit) ROPAOOK 00XHCAN06AHUA PeUIeHUIl U 0eliC UL
(6e30eticmeust) 00ONHCHOCMHBLX UL, 20CYOAPCHBEHHBIX CTIYHCAUUX U
cneyuanucmos, a maksce cneyuanucmos M®I|, yuacmeyrouwjux 6
npeoocmasnenuu MyHuyunanvHou yciayeu
28.1. 3asBuTenb (IMpENCTAaBUTENb 3asBUTENS) UMEET MpaBO OOpaTUTHCS B

MyHUIIMNIaNBHBIA apXUB, a Takke B MUHUCTEPCTBO TOCYJapCTBEHHOTO YIIPABJICHHUS,
MH()OPMAIMOHHBIX TEXHOJOTUN U CBsI3u MOCKOBCKOM 00jacTu ¢ *ano0oil, B TOM
YHCJIE B CIEAYIOMMX CIydasx:

1) Hapymienne cpoka peructpamuu 3asBieHus 3assutens ([IpeacraBurens
3agBUTENSI) O TMpeAocTaBiIeHHMH MYHHUIIMNAIBHOW  YCIYTH, YCTaHOBJICHHOTO
AJMUHUCTPATUBHBIM PETIaMEHTOM;

2) HapylieHHe  CpoKa  TpeAOoCTaBlieHUs ~ MyHHIMOAIBHOW  YCIYTH,
YCTaHOBJICHHOTO AJIMUHUCTPATUBHBIM PETIaMEHTOM;

3) TpeboBanue y 3asBuTens (NMPEACTABUTENS 3asBUTEINSA) JIOKYMEHTOB, HE
MPEAYCMOTPEHHBIX ~ AJIMUHUCTPATUBHBIM  PEIJIAMEHTOM IS IPEIOCTaBIICHUS
MyHHUIMITAIBHON YCIIYTH;

4) oTKa3 B MpueMe JOKYMEHTOB Yy 3assBUTeNs (TIPEACTABUTEINS 3assBUTEIS), €CITH
OCHOBaHMsI OTKa3a HE MPEITyCMOTPEHBI A IMUHUCTPATUBHBIM PETIAMEHTOM;

5) oTka3 B mpenocTaBiIeHnd MyHHUIMITAILHOW YCIYTH, €CIIM OCHOBaHMS OTKa3a
HE TIPEyCMOTPEHbI AJIMUHUCTPATUBHBIM PETTIAMEHTOM;

6) TpeboBanue ¢ 3asBuTess (MPeACTaBUTENS 3asBUTENSA) IPU MPEIOCTABICHUN
MyHUIIUNANBHOW YCAYTH IJIAThl, HE MPEAYCMOTPEHHOM AJIMUHUCTPATUBHBIM
pETJIAMEHTOM;

7) OTKa3 JOHKHOCTHOTO JMIla MYHHUIIMIAIBHOTO apXWBa B HCIPABJICHUU
JOMYIIEHHBIX OIEYAaTOK M OMMOOK B BBIAHHBIX B PE3yNbTaTe MPEAOCTABICHUS
MyHUIIMNANBHOW YCIYTM JIOKYMEHTax JIMOO HApyIIeHHE YCTAaHOBJIEHHOTO CpOKa
TaKUX UCTPABIICHUM.

28.2. Kanoba nmogaeTcst B MUChbMEHHOM opMe Ha OyMa)kKHOM HOCUTENE 00 B
AJIEKTPOHHOU (hopMme.

28.3. Kaynoba Moxetr ObITh HampaBlieHa uyepe3 JMuHbIM kabuner Ha PIITY,
nomana npu noceueHun MOILI, nHampaieHa N0 nOYTE, C HCHOJIB30BAHUEM
oduIMaTBHOTO caiiTa AJIMUHUCTPAIIMHA WM CTPAHUIIEI MyHHUITMTIAILHOTO apXHBa Ha
caiiTe aAMUHUCTpAMM MYHHUIIMIAIBHOTO OOpa30BaHUSA, a TaKXKE MOXET OBITh
NpUHATA TIPU JUYHOM TIpueMe 3asBUTeNsS  (MpeACTaBUTENS 3asBUTENS) B
MynurnunaneHoMm apxuBe. HWudopmarmss o wecte mnpueMa, a Takke 00
YCTAaHOBJICHHBIX Ui TpUEMa JHSAX M 4Yacax pasMeleHa Ha OQUIMaIbHOM cailTe
MyHUITMNIANTBHOTO apXWBa WJIM Ha cailTe AJIMUHUCTPAIMU MYHHITUIAIBHOTO
obpazoBanuss Www.admhimki.ru B cetu MuTepHET.

28.4. KanoOa noymKkHa CoJIepkKaTh:
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1) HAaMMEHOBaHUE OpraHa, MPEIOCTABIAIONIEr0 MYHUIMIATBHYIO YCIYTY,
arn00 OpraHM3alMy, Y4YacTBYIOIIEW B MpeAOCTaBiICHMM MyHHIMIAIbHOW YCIyTU
(M®II); damummro, wuMs, OTYECTBO JOJDKHOCTHOTO JIMIA, MYHHUIIMITAIIEHOTO
CIIy’Kalllero, MHOro pa0OTHHKAa MYHHIMIAIBHOIO apXHWBa, MPEJOCTABIISIIOLIETO
MyHuMnanbHOW yciayrd, Jaubo pabOTHHKA OpraHu3alluM, YYacTBYIOIIEH B
MpeaoCTaBleHnn MYHULIMITATIbHON YCIyTH, pelieHuss U JedctBust (Oe3nencTBue)
KOTOPOTo 00KaTyroTCs;

2) haMuInio, UMsI, OTYECTBO (IIOCIEAHEE - MPU HAJIMYMHN), CBEACHUS O MECTE
KUTEIHCTBA 3asBUTENS (MPEACTABUTENS 3asBUTENSA) - (U3HUECKOTO JHIA JIOO
HAaUMEHOBAaHHE, CBEJCHHS O MECTE€ HaxOXJIeHHs 3asBuTens (IpencTaBUTENs
3asBUTEINS) - FOPUAUYECKOIO JINIIA, a TaK’Ke HOMEp (HOMepa) KOHTaKTHOTO TeliedoHa,
aznpec (axpeca) IEKTPOHHON MOUTHI (IIPU HAJIMYKMK) U [TOYTOBBINA ajpec, M0 KOTOPBIM
JIOJDKEH OBITh HAIIpaBJIeH OTBET 3asBUTEIO (IIPEACTABUTENIO 3asiBUTENS);

3) cBeaeHMs 00 00KaTyeMbIX PEIICHUSAX U AeHCTBHAX (0e31eiCTBUN);

4) 10BOJIbI, HA OCHOBAaHMH KOTOPBIX 3assBUTENb (ITPEICTABUTEIb 3asBUTEIIS) HE
COTJIACEH C pelIeHUEM U eicTBueM (Oe3aeiicTBIEM ).

3asButeneM (mpencTtaBUTeNeM 3asBUTENS) MOTYT OBITh IIPEICTaBIICHbI
JOKYMEHTHI (ITPU HAJIUYUH ), TOATBEPKIAIOIINE €T0 T0BOABL, JIMOO X KOIHUH.

28.5. B ciywae ecnmm jxamoba momaeTcs depe3 MPEACTABUTENS 3asBUTEIS,
TaKKe  MPEACTABISECTCA  JOKYMEHT, [MOATBEPKIAIOIIMI  MOJHOMOYMS  Ha
OCYIIIECTBJICHUE JIEUCTBUM OT UMEHU 3asBUTEJIS.

28.6. Kanoba, mnocrynuBmias B MyHUIIMNAIBHBIA  apXUB, MOJJICKUT
PACCMOTPEHHUIO TOKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha PaCCMOTPEHUE Kajloo,
KOTOPbIN 00€CIIeYnBaeT:

1)mpuem U paccMOTpeHHE KaJoO0 B COOTBETCTBUH C TPEeOOBAHUSIMU
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O0 opranusanuu npeaocTaBieHus
rOCyJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

2) uadopmupoBanue 3asBuTenell (mpeacraBuTencit 3asBUTENC) O TOpPsIKe
o0KaJoBaHWsS pEIICHWH W JeUcTBUi (Oe3MeiCTBUS), HAPYIIAOIIMX WX TpaBa U
3aKOHHbIE UHTEPECHI.

28.7. KanobGa, mnocrynuBmas B MyHUIUNAIBHBIA  apXuB, MOJJIEKHUT
pErucTpaliy He MO3HEE CIEeAYIOEro padoyero JHs CO JHS €€ MOCTYIUJICHUS.

28.8. KanoOa noyiexxuT pacCMOTPEHUIO:

B TeueHue 15 pabouux AHEH cO JHSA ee peructparuu B MyHUIUTIAILHOM
apXHUBE;

B TeUeHUe 5 pabouyux AHEW CO AHS €€ perucTpanuu B ciydae 00XaJloBaHUS
OTKa3a B MpUEME JIOKYMEHTOB y 3asBuTens (mpencraButenss 3asBUTENsA) MO0 B
UCIIPaBJICHUM JOMYIIEHHBIX ONEYaTOK M OMMOOK WM B cCiydae O00KaJlOBaHUs
HapyILIEHUsI YCTAHOBJIIEHHOTO CPOKA TAaKUX UCIPABJICHUM.
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28.9.B cayuae ecnu 3asButeneM (NpeacTaBUTENEM  3asBUTENSA) B
MyHununaibHBIA apXyB MOJaHa kano0a, PaCCMOTPEHHE KOTOPOIl HE BXOJUT B €rO
KOMIIETEHIINIO, B TeueHHe 3 pabounx JHEH co [JHS ee perucrpanuu B
MyHununaapsHOM apxuBe jkajno0a MepeHanmpaBlsIeTCss B YIOJHOMOYEHHBIN Ha ee
paccMOTpeHHE OpraH, O 4eM B NHUCbMEHHOW (opme uHopmMupyercs 3asBUTEIb
(mpencraBUTEnb 3asIBUTEINS).

[Ipu >TOM CpOK paccMOTpeHHUs Kad0Obl UCUUCISETCS CO JHS PETUCTPALNU
ano0bl B YIIOJJTHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

28.10. o pe3yibTaTamMm paccMOTpeHUs Ka0ObI PYKOBOAHTEIH
MyHHUITUTIATHPHOTO apXUBa MPUHUMAET OJTHO U3 CICAYIONUX PEIICHU:

1) ynoBiieTBopsieT jkamo0y, B TOM 4YHuclie B (OpME OTMEHBI MPHUHSATOTO
pelleHus, HWCIpPaBICHUS JIOMYIICHHBIX OINEYaTOK M OIMUOOK B BHIJAHHBIX B
pe3yibTaTe MpeaocTaBieHus MyHUIMIATBLHOM YCIyrd JOKYMEHTaX, BO3Bpara
3asgBUTENIO  JICHEKHBIX CPEJCTB, B3UMaHHWE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMH TPaBOBbIMU akTaMu Poccuiickoii ®exepanvud, HOPMATHBHBIMU
IIPABOBBIMU aKTaMH MOCKOBCKO#M 001acTu;

2) OTKa3bIBaCT B YIOBJICTBOPECHUH JKATIOODI.

28.11. He mo3gHee [HA, CICAYIOMErOo 3a JHEM TMPUHATHS PEIICHHS,
YKa3aHHOTO B INyHKTe 28.8 AJIMUHHCTPAaTHBHOTO PETJIAMEHTA, 3asBUTEIIO
(npencraButento 3asBUTENS) B MUCbMEHHON (opMe M TO >KEJTaHUI0 3asBHUTENs
(npencraButens 3asBUTENSA) B AJICKTPOHHON (popMe HAMpaBIIIeTCS MOTUBUPOBAHHBIN
OTBET O Pe3yJIbTaTax PaCCMOTPEHUS KAIOOBI.

28.12. [Ipn ymoBneTBOpeHUH XanoObl MyHHUIIMIATbHBIA apXUB MPUHUMAET
WCYEPITBIBAIOIINE MEPHI TI0 YCTPAHCHUIO BBISBJICHHBIX HAPYIICHUH, B TOM YHCJIE TIO
BblJjaue 3asBUTENIO (MPEACTaBUTENIO0 3asBUTENSA) pe3yibTaTa MyHUIMIATBHOM
yCIyTd, HE TIO3/IHEE CpPOKOB, VYKa3aHHbIX B IyHKTE &  HACTOSIIETO
AJMUHHUCTPATUBHOTO PETJaMEHTa CO JTHS MIPUHATHUS PEIICHUS

28.13. MyHMIIMTTAJIbHBIA apXWB OTKA3bIBAaCT B YJOBJICTBOPEHUM IKAIOOBI B
CIIEYIOIINX CIy4asK:

1) HanWuus BCTYNUBIIECTO B 3aKOHHYIO CHIJIy PEUICHHUS Cyla, apOUTPayKHOTO
cyJa 1o anobe 0 TOM K€ IPEeIMETE U MO TeM KE OCHOBAHHSIM;

2) mojayM KajoObl JIMIIOM, IOJIHOMOYHS KOTOPOTO HE TMOJTBEPIKICHBI B
MOPSIIKE, YCTAHOBIIEHHOM 3aKOHOAAaTeNbcTBOM Poccuiickon denepaunu;

3) HaMYMs peIIeHUsT 1O JKayjo0e, MPUHATOrO paHee B COOTBETCTBHHM C
TpeOOBaHUSIMU AJMUHUCTPATUBHOTO PETIaMEHTa B OTHOIIEHUU TOTO K€ 3asBHUTEIIS
(mpencraButens 3asBUTENS) U 110 TOMY e TPEIMETY JKaJl0ObI;

4) mpu3HaHUS )KaJI00Bl HEOOOCHOBAHHOM.

28.14. B cnmydae yCTaHOBJIEHUSI B XOJi€¢ WJIM IO pe3yjibTaTaM PacCMOTPEHUS
KanoObl MPU3HAKOB  COOBITUS ~ AJAMUHUCTPATUBHOTO  MpaBOHAPYLIECHUS WU
NPECTYIICHUSI JOJDKHOCTHOE JIMIIO, HAJCIEHHOE MOJHOMOYMSIMU MO PACCMOTPEHUIO
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Kano0, He3aMeNJIMTENbHO HampaBisieT HWMEIIIMECs] MaTepuaibl HamlpaBisieT
UMEIOLINECS] MaTepHAJIbl B OPTraHbl MIPEIBAPUTEILHOTO PACCICIOBaHMUS.

28.15. B ciydae ycTaHOBIIGHUS B XOJ€ WU MO pe3yjbTaTaM pPacCMOTPEHUS
XKao0Obl MPU3HAKOB MPECTYIICHUS JOMKHOCTHOE JIUI0, HAJICIIEHHOE TTOJTHOMOYHUSIMU
M0 PACCMOTPEHUIO K00, He3aMeJIUTEIHLHO HAMPABIISAET UMEIOLIUECS MaTepHUallbl B
OpraHbl MPOKYpaTyphI.

28.16. B otBeTe 110 pe3ysibTaTaM pacCMOTPEHHUS KaJTOObl YKa3bIBAIOTCS:

1) 1O;DKHOCTh, (haMuIusi, HMMs, OTYECTBO (NP HAJUYHUK) PYKOBOIUTEIIS
MyHUIIMTIaTBHOTO apXUBa, MPUHSBILIETO PEUICHHUE T10 jKalo0e;

2) HOMep, Jara, MeCTO TMPHHATUS pEUICHHs, BKJIIOYas CBEACHUS O
JIOJDKHOCTHOM JIMLE, pEIIEHUE WIH JIelicTBHE (0e3/1eHiCTBUE) KOTOPOTo 00Kamyercs;

3) bamuius, ¥Ms, 0TYeCTBO (IIPU HAJTMYKHN ) UM HAUMCHOBAaHHUE 3asiBUTEIIS;

4) OCHOBaHWUsI [T TPUHATHUS PEIICHUS 10 JKanooe;

5) npunsTOE N0 XKa100€e pelIeHue;

6) B ciyuae, ecnu jxkanoba mpu3HaHAa OOOCHOBAHHOM — CPOKH YCTPaHCHHS
BBISIBJICHHBIX HApYyIIEHUH, B TOM YHWCJIE CpPOK TMPEAOCTABICHUS pe3ysbTara
MyHununaibHOU yCIyTH;

7) B ciydae, eciu kaio0a mpu3HaHa HeOOOCHOBAHHOH - MPUYUHBI TIPU3HAHMSI
KanoObl HEOOOCHOBAaHHOM W HH(poOpMalus O MpaBe 3asBUTeNs (TpeaAcTaBUTENs
3asBUTENs) 00KAIOBATH MPUHATOE PEIIEHUE B CyIEOHOM TOPSJIKE;

8) cBeieHMs O TOPsIKE 00XKAIOBAHHS MTPUHSATOTO IO kKayto0e pereHus.

28.17. OTBeT mO pe3ynbTaTaM PACCMOTPEHUS KAIOOBl TMOAMKUCHIBACTCS
pyKoBoAHuTENeM MyHUITUTIAIBHOTO apXUBa.

28.18. MyHUIIMITaNbHBIA apXWB BIpaBe OCTaBUTH kamo0y Oe3 oTBeTa B
CIICYIOIINX CITydasK:

1) orcyrcTBusA B kanobe (amuimuu 3asBuTens (MPEACTaBUTENS 3asBUTENS)
WM TIOYTOBOTO ajpeca (aapeca 3JIEKTPOHHOM TMOYTHI), IO KOTOPOMY JIOJDKEH OBITh
HaIpaBJIeH OTBET;

2) Hamuuyus B JKajgo0e HEICH3YPHBIX JIMOO OCKOPOUTEIbHBIX BhIPAKCHUH,
yrpo3 KU3HU, 3J0POBBI0 U UMYIIECTBY JOKHOCTHOTO JIMIIA, a TAaK)Ke WiIeHaM ero
ceMbH (ckajioba octaeTcs O€3 OTBeTa, MPU ITOM 3asBUTENO (TPEACTABUTEIIO
3asBUTEIS) COOOIIACTCS O HEJOMYCTUMOCTH 3JI0yMOTPEOICHUS PABOM);

3) OTCYTCTBUSI BO3MOXKHOCTH IMPOYHMTATh KAKYIO-JIMOO YaCTh TEKCTa JKAJIOOBI
(ckaoba ocrtaercs 0e3 OTBETa, O YeM B TCUCHHE 7 KaJCHIAPHBIX JHEH €O JHA
peructpanuu >kaao0bl cooOraeTcsi 3asBUTENIO (MPEACTABUTENIO 3asBUTENS), €CIH
ero (haMuiIus ¥ TOYTOBBIN apec MOAAI0TCS POYTECHHIO).

28.19. 3asBuTens (MpeAcTaBUTENb 3asBUTENSA) BIpaBe 00XaloBaTh MPUHSATOE
no ’xkanobe pernieHue B Cy/neOHOM MOpSAJIKE B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
Poccuiickon @enepanum.
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28.20. PaccmoTpenue >xano0 3asButened (mpeacTaBuTesield 3asBHUTENCH)
MuHUCTEPCTBOM TOCYIapCTBEHHOTO YIpaBJiICHUs, HH(OOPMAIMOHHBIX TEXHOJOTUHA W
CBA3M MOCKOBCKOI 00JacTH MPOMCXOAUT B MOPSAKE OCYLIECTBICHUS KOHTPOJS 3a
MPEAOCTaBICHUEM TOCYJAAPCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT, YTBEPKICHHOM
nocta”oBiienueM [IpaButenscTBa MockoBckoit obmactu ot 16.04.2015 Ne 253/14
«O0 ytBepxaeHun llopsnka OCYIIECTBICHUSI KOHTPOJIA 3a IMPEAOCTaBICHUEM
rOCyAapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT Ha TEPpUTOpUH MOCKOBCKOM 00J1aCTH U
BHeceHun wu3MeHeHud B IlojoxkeHue o MuUHUCTEPCTBE TOCYAAPCTBEHHOIO
yIpaBJIeHHs, THPOPMAITMOHHBIX TEXHOJIOTUN U CBA3U MOCKOBCKOM 00JaCTH».
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Pa3nea VI. IIpaBuiia 00padoTKH NepCcOHANIBHBIX IaHHBIX PH NMPEJ0CTABICHUH
MyHMUHMIIAJIBHON YCIYyTH

29. Ilpasuna oopabomku nepcoHanIbHLIX OAHHBIX NPU NPEOOCMABICHUU
Mynuyunanvhou yciyzu

29.1. OOGpabotka NEPCOHAIBHBIX JAHHBIX npu pe0CTaBICHUN
MyHUIIUNIANBHOW YCIYTH OCYHIECTBIISIECTCS HA 3aKOHHOM M CIPABEIJIMBOM OCHOBE C
ydeToM TpeboBaHUN 3akoHojarenbcTBa Poccuiickoit  ®enepanun B cdepe
MEPCOHANIBHBIX JJAHHBIX.

29.2. Ob6paboTka NEPCOHAIBHBIX JTAHHBIX npu PEIOCTaBICHUN
MyHUITUNIATBPHOW ~ YCIYTH  OTPAHWYMBACTCS  JIOCTHIKEHHEM  KOHKPETHBIX,
ONPEACICHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM  perjiaMeHToMm uenei. He
JormyckaeTcsi o0paboTka MEepCOHANBHBIX JIAHHBIX, HECOBMECTUMAs C ILIEJIsIMU cOopa
MEPCOHANIBHBIX JJAHHBIX.

29.3. OOpaboTke TMOMJIekKAT TOJBKO TIEPCOHANbHBIE JaHHBIE, KOTOPHIC
OTBEYAIOT HEJIIM X 00pabOTKH.

29.4. llenpto 00pabOTKM TEPCOHATBHBIX JAHHBIX SIBISIETCS HCIOJHEHUE
JOJDKHOCTHBIX O0SI3aHHOCTEH W MOJMHOMOYMI paboTHUKaMu MyHUIUIAIBLHOTO
apxyBa B TIpPOLECCE MNPENOCTAaBICHUS MyHUIHMNAIBHOM YCIyI'M, a TaKKe
OCYIIECTBJICHUSI YCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM Poccuiickon ®Denepanuu
byHKIMIA 10 00paboTKe pe3yIbTaTOB MPEIOCTaBICHHOM MyHUIIUIIATBEHON YCIYTH.

29.5. Tlpu 00paboTKke TMEepPCOHANBHBIX JAHHBIX B IEIAX MPEIOCTABICHUS
MyHUIIMNIANBHONW YCIYTH HE JOIyCKaeTcs: oObeauHenne 0a3 JaHHBIX, COAEPMKAIINX
NEPCOHANIbHBIE  JJaHHble, 00pa0OTKa KOTOPBIX OCYIIECTBIAETCS B  LENsX,
HECOBMECTHUMBIX MEXITY COOOH.

29.6. Conepxanue u 00beM 00padaThIBAEMbIX MMEPCOHANBHBIX JAHHBIX JOJIKHBI
COOTBETCTBOBATh 3asBJIICHHOM 1enn oOpaboTku. OOpabaThiBaeMble IMEPCOHAIBHbBIE
JAHHBIC HE JOJDKHBI OBITh M30BITOYHBIMH TIO OTHOIICHHWIO K 3asBIICHHOW IEIN MX
00paboTKH.

29.7. Tlpu oOpaboTKe IEepPCOHAIBHBIX JAHHBIX JOKHBI OBITH OOCCIECUYCHBI
TOYHOCTh TIEPCOHAIILHBIX JAHHBIX, UX JOCTATOYHOCTh, & B HEOOXOJAMMBIX CIIy4asX U
aKTyalbHOCTh T1I0 OTHOIICHHIO K IeMd O0OpabOTKH TEepPCOHATBHBIX JIaHHBIX.
JlomkHOCTHBIC JIIla MYHHITUTIAIBHOTO apXHWBa JOJDKHBI MIPUHUMATh HEOOXOIUMBIC
Mephl OO0 OOecreYrBaTh UX NMPHHATHE MO YIAJICHUIO WM YTOYHCHHUIO HETOJIHBIX
WJIM HETOYHBIX JaHHBIX.

29.8. XpaHeHHE TEPCOHANBHBIX JAaHHBIX JODKHO OCYIIECTBIATHCA B (opme,
MO3BOJIAIOIIEH OIMpPeNeanTh CyObEKT NEPCOHANBHBIX AaHHBIX, HE JOJbIIE, YeM 3TOTrO
TpeOyeT 1eiab 00padOTKM TEPCOHANBHBIX JAHHBIX, €CIM CPOK XpaHEHUs
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NEPCOHANIbHBIX JAHHBIX HE YCTaHOBJEH (eaepaibHbIM  3aKOHOJATEIbCTBOM,
3aKOHO/JATEIbCTBOM MOCKOBCKOM 00JacTH, JIOTOBOPOM, CTOPOHOH KOTOPOTO,
BBITOIONIPHOOpETATENIEM WM TOPYYUTENEM IO KOTOPOMY SABISETCA CyOBEKT
NEPCOHANBHBIX JaHHbIX. (OOpabaTbiBaeMble TMEPCOHANbHBIEC JaHHBIE TMOJJIeKAaT
YHUYTOXEHUIO MO0 OO0E3MMYMBAHUIO MO JOCTHXKCHHM LieJiell oO0paOOoTKU WM B
cillydae yTpaTrbl HEOOXOJMMOCTH B JIOCTMDKCHHHM JTUX LeJied, €clidi HMHOE He
MPEAYCMOTPEHO 3aKOHOJATEIHCTBOM.

29.9. B cooTrBercTBHMM C 1enbl0 OOpaOOTKHM TEPCOHAIBHBIX JaHHBIX,
yYKa3aHHOW B MOANYHKTE 29.4 AIMUHHUCTPATUBHOIO pErIaMeHTa, B MyHUIIMIIaIbHOM
apxuBe 00pabaThIBAIOTCA MEPCOHATBHBIE TaHHBIC:

1) dammmus, uMsi, OTIECTBO;

2) aapec MecTa JKUTEIbCTBA;

3) IOMaIIHHIA, COTOBBIH Tene(OHbI;

4) anpec AMEKTPOHHOM MOYTEHI,

5) cBemeHUs O TPYAOBOM NIESATEIBHOCTH, POJICTBA, YA04YepeHUs (YCHIHOBICHUS)
U UWHBIE CBEIEHHS, €CITU OJTO HEOOXOAMMO Ui TOJYy4YeHHS pe3ysbrara
npeaocTaBiaeHuss MyHHUIIMNIAIbHON YCIIyTH.

29.10. B cootBercTBHUM C IENbI0 OOpaOOTKH TEPCOHATBHBIX JaHHBIX,
yKa3aHHON B moamyHkTe 29.4 AJIMUHUCTPAaTHBHOTO PETJIAMEHTa, K KaTerOpHsM
CyOBEKTOB, TIEPCOHATBLHBIE JTAHHBIE KOTOPBIX 00pabarhiBaloTCs B MyHHUIIMTAIBHOM
apXuBe, OTHOCATCS:

1) rpaxmane, oOpatuBIIMecss B MyHHUIIUIAIbHBIA apXUB 3a MPEIOCTABICHUEM
MyHununanbHOM yCIyTH;

2) PYKOBOIUTEIW  TOCYJapCTBCHHBIX  OpPraHoB,  OPraHOB  MECTHOTO
cCaMOYIIpaBJIEeHUsI W OpraHu3aluii, oOpatuBiIMecss B MyHUIMNAIbHBIA apXUB 3a
peaocTaBieHrneM MyHHIUITAIbHON YCIIYTH.

29.11. Cpoku 00pabOTKHM W XpaHEHHS YyKa3aHHBIX BBIIIE TMEPCOHATBHBIX
JAHHBIX OIpPENENSAIOTCS B COOTBETCTBUHM CO CpPOKOM JEMCTBHSI COTJIALIEHHS C
CYOBEKTOM, a TakX€ HWHBIMH TPeOOBaHHMIMH 3aKOHOAATEIbCTBA U HOPMATHBHBIMU
nokymeHtamu. [lo wucredeHnn cpokoB 0OO0paOOTKM ¥ XpaHEHHs TEpPCOHAIBHBIC
JaHHbIC TMOJJISKAT YHUYTOXKEHHUIO JIMOO 00€3JMYMBAaHMIO, €CIM HHOE HE
PETyCMOTPEHO 3aKOHOIATEIHCTBOM.

29.12. B ciydae JOCTHXKEHMS 1ied OOpabOTKH MEepPCOHANIbHBIX JAHHBIX
MyHUIIMNANBHBIA apXUB  00s3aH MPEKPATUTh 00pPaOOTKY MEPCOHANBHBIX JaHHBIX
Wi o0ecreuuTh ee MpekpamieHue (eciu o00paboTKa MepPCOHAIbHBIX JIaHHBIX
OCYILIECTBISICTCS APYTUM JIMIOM, JAEUCTBYIOUIMM IO €r0 MOPYUYEHHUIO), YHUUTOXKUTh
NepCOHAIbHbIE JaHHbIE WM OO0ECHEeUUTh HMX YHHYTOXKEeHHE (eciu o00paboTka
NEPCOHANIBHBIX JAHHBIX OCYIIECTBISACTCS APYTMM JIMIIOM, JACUCTBYIOIIMM IO €ro
NOPYYEHUIO) MO0 MCTEUEHUU S5 JIeT ¢ JaThl JOCTHXKEHHUS 1elau o0paboTku
NEPCOHANIbHBIX JAHHBIX, €CJIU MHOE HE MPEAYCMOTPEHO CIIyKEOHBIM KOHTPAKTOM,
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JIOTOBOPOM ~ WJIM  COTJIAIIEHUEM, CTOPOHOM  KOTOPOTO  SBIACTCA  CYOBEKT
NMEPCOHANBHBIX JIAaHHBIX, JUO00 ecnu MyHUITMNANBHBIA apXuB HE BIIPaBe
OCYILIECTBJISITh O0Opa0OTKY TMEPCOHANBHBIX JIaHHBIX 0€3 corjacus CyObeKTa
MEPCOHANIBHBIX JIAHHBIX HA OCHOBAaHUAX, MPEAYCMOTPECHHBIX (DemepaTbHbIMU
3aKOHAMH.

29.13. B caydae or3piBa CyOBEKTOM IEpPCOHAIBHBIX JaHHBIX COTJIacHsl Ha
00pabOoTKy ero MepcoHaNbHBIX JaHHBIX MYHUIIUTIATHHBINA apXUB JOJDKEH MPEKPATUTH
UX 00pabOTKy WM OOECIEeUUTh MpeKpalieHrue Takoi o0padoTku (eciu oOpaboTKa
MEPCOHANBHBIX JIAHHBIX OCYIIECTBIACTCS JAPYTUM JIMIIOM, JCUCTBYIOIIMM TIO
NOPYYEHUIO0 MyHHUIIMIIAJIFHOTO apXrBa) U B ClIydae, €ClIM COXPaHEHUE TIePCOHATBHBIX
TaHHBIX Ooynee He TpeOyeTrcss Ans 1ene oOpabOTKH TEepPCOHANBHBIX JAHHBIX,
YHUYTOXUTh TIEPCOHAIBHBIC JaHHBIE WM OOECIEeYUTh HMX YHUUYTOXKEHHE (eciH
00paboTKa MEepCOHANBHBIX JTAHHBIX OCYIIECTBIIACTCS IPYTUM JHUIIOM, JEHCTBYIOIIUM
Mo TMopy4yeHHut0 MyHUIUMIIATBFHOTO apxuBa) B CPOK, He mpeBbimaromuii 30
KaJICHTAPHBIX JIHEW C JaThl TOCTYIUIEHUS YKa3aHHOTO OT3bIBA, €CJIM WHOE HE
IPETyCMOTPEHO CIYKEOHBIM KOHTPAKTOM, JIOTOBOPOM MJIM COTJIAIIEHUEM, CTOPOHOU
KOTOPOTO SBJSICTCS CyOBEKT MEPCOHATBHBIX JaHHBIX, MO0 eca MyHUITUTIATbHBIA
apXuB HE BIPaBE OCYLIECTBIATH 00paOOTKY MEPCOHAIBHBIX JaHHBIX 0€3 COTiacus
CyOBeKTa  TMEPCOHATBHBIX  JAaHHBIX HAa  OCHOBAHUAX,  MPETYCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMH.

29.14.  YHHUUYTOXEHHE JOKYMEHTOB, COJEp)KalIMX TIEePCOHANbHbIC IaHHBIC,
YTPAaTUBIIMX CBOE TMPAKTUYECKOE 3HAYCHHE M HE TMOAJEKAIINX apXUBHOMY
XPaHCHWIO, TMPOM3BOAUTCS HAa OCHOBAHWM aKTa O BBIJICICHUU K YHHUYTOXCHHUIO
apXWBHBIX JIOKYMEHTOB, HE TIOJIJICKAIINX XPAHECHHUIO.

29.15. YnonHOMOYEHHBIE TIA HA TIONyYeHue, 00padoTKy, XpaHEeHUE, epeaady
1 J1000€ IPyroe UCIOb30BaHNe TIEPCOHATBHBIX JAHHBIX 00S3aHbI:

1) 3HATH W BBIMOJHATH TPEOOBAHUS 3aKOHOIATEILCTBA B 001aCTH 00CCIICUCHHS
3aIUTHI IEPCOHATBHBIX TAHHBIX, HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA,

2) XpaHUTh B TallHE W3BECTHBIC UM MEPCOHANIbHBIC JaHHbIC, HHPOPMHPOBATH O
dakTax HapyIICHUS MOPsIKa OOpaIIeHUs ¢ MePCOHAIIBHBIMU JaHHBIMH, O TOIBITKAX
HECaHKIIMOHUPOBAHHOTO JIOCTYyTa K HUM;

COOJTIO/IaTh TIPAaBWJIA HCITOJIB30BAaHUS TEPCOHAIBHBIX JaHHBIX, MOPSAIOK HX
ydeTa U XpaHCHH S, HCKITFOYUTH JTOCTYN K HUM TTOCTOPOHHUX JIHII;

00pabaThIBaTh TOIBKO T€ MEPCOHATBHBIC JAHHBIC, K KOTOPHIM TMOJTYUYEH JOCTYII B
CHJTY UCTIOJIHEHHUS CITyKEOHBIX 003aHHOCTEH.

29.16. [Ipu 00OpaboTKe MEpCOHATBHBIX JAHHBIX YIMOJTHOMOYEHHBIM JIMIIAM Ha
nojyueHue, oOpabOTKy, XpaHEHHE, Tepefady U JIro0oe JIpyroe MCIoJIb30BaHUE
NIEPCOHANBHBIX JaHHBIX 3apPelIacTCs:
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1) ucmonmp30BaTh CBEIOCHUS, COJAEPIXKAIIUE MEPCOHANbHBIC JaHHBIE, B
HECITYy>KEOHBIX IIeJIAX, a TAK)XKE B CIYKEOHBIX LENSIX - MPH BEICHUU MEPEroBOPOB MO
TeneOHHOM CeTH, B OTKPBITOH MEPENUCKE, CTAThAX U BHICTYIIJICHUSIX;

2) TmepenaBaTh TNEPCOHATbHBIC TAHHBIC IO HE3ANIUINCHHBIM KaHajaM CBSI3U
(Teneraiin, ¢akCUMHIBHAS CBS3b, OJJIEKTPOHHas TMouyTa) ©O€3 WCIOIb30BAHUS
CepTHU(HUIHUPOBAHHBIX CPEJICTB KPUIITOTrpahUIecKOl 3anThl HHPOPMALIUH;

3) BHINOJIHATH HA JOMY PaOOTHI, CBI3aHHBIC C MCIIOIB30BAaHHEM MEPCOHAIBHBIX
JAHHBIX, BBIHOCHTb JOKYMEHTHI W JApYrue HOCUTENTH HH(POPMAIUH, COAEpIKallue
NEPCOHANBHBIC TAHHBIC, U3 MECTa UX XPaHCHHUS.

29.17. Jluna, yNOJTHOMOYEHHBIE Ha TMOJydeHue, oOpaboOTKy, XpaHCHHE,
nepenavdy u Jr000e Ipyroe MCHOIb30BAaHUE TMEPCOHATIBHBIX JAaHHBIX, BUHOBHBIC B
HapylIeHUU TpeOOBaHUI 3aKOHO/IaTENbCTBA O 3aIUTE NEPCOHAIBHBIX JaHHBIX, B TOM
qyciie JOMYCTUBIIME pa3riallleHue MEePCOHANbHBIX JAHHBIX, HECYT NEPCOHAIBHYIO
IPaXIaHCKYIO, YrOJIOBHYIO, aJAMHHHCTPAaTHUBHYIO, JUCHMIUIMHAPHYI0 M HHYIO
IpeTyCMOTPEHHYIO 3aKOHO/IATE€IbCTBOM OTBETCTBEHHOCTD.

29.18. MyHuIIMNIANBHBIN  apXWB JJS  3allUThl TIEPCOHANBHBIX JaHHBIX OT
HEMPAaBOMEPHOTO WJIM CIY4alHOTO JOCTyla K HUM, YHHYTOXKEHHUS, WU3MEHEHUS,
OJOKUpPOBaHUS, KOMHPOBAHUS, MPEAOCTABICHUS, PACTIPOCTPAHEHHs MEPCOHATBHBIX
JAHHBIX, @ TAK)KE OT MHBIX HEMPABOMEPHBIX IEHCTBUI B OTHOIICHUH MEPCOHAIBHBIX
JaHHBIX, MPUHUMAET MEpbl 3alUTHI, MPEIYCMOTPEHHBIE 3aKOHOAATEIHLCTBOM
Pocculickon ®@enepanuu.
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[Ipunoxenwue 1

k TumoBoit hopme AIMUHUCTPATHBHOTO
perjiaMeHTa 1o npea0CTaBICHUI0 MyHUIIUTAIbHON
yciyru «Bpiiaga apXUBHBIX CIIPABOK, ApXUBHBIX
BBIMICOK, aPXUBHBIX KOMUH ¥ HH()OPMAIIMOHHBIX
MIMCEM I10 BOIPOCaM, 3aTparuBarolluM IpaBa u
3aKOHHBIC UHTEPECHI 3asSBUTEIIS

TepMUHBI U ONIpeaeIeHUs

B AI[MI/IHI/ICTpaTI/IBHOM PETIIAMCHTC HCIIOJIB3YIOTCA CIICAYIOIIHC TCPMHHBI U

OIIpE/ICIICHUSI:

AJIMUHUCTPaTUBH
BIN PETIIAMEHT

ApXuBHas
BBITIMCKA

ApXuBHas KOIHS

ApxuBHas
CIIPaBKa

ECHA

aIMUHHACTPATUBHBIN periaMeHT IPENOCTABIIECHUS
MYHULIMIAIBHOM YCIYyTM 1O BBIAY€ APXUBHBIX CIIPABOK,
aApXUBHBIX BBIIUCOK, aPXUBHBIX KOMUN U MHPOPMAIIMOHHBIX
IIMCEM II0 BOIIPOCAM, 3aTParvuBarOIIMM IIPaBa M 3aKOHHBIC
VUHTEPECHI 3asiBUTEIIS;

JOKYMEHT, COCTaBJECHHbIH Ha OJaHKe AJIMUHUCTpALUH,
JOCIIOBHO BOCHPOM3BOJAIIMNA 4YacThb TEKCTa APXUBHOTO
JOKYMEHTa, OTHOCAILErocsi K OmNpelneieHHOMY (akry,
COOBITHIO, JIUILY, C YKa3aHUEM apXHUBHOTO MIKU(pa U HOMEPOB
JUCTOB €IMHUILIBI XPAHEHUS;

JIOCJIOBHO BOCHPOM3BOMASIIAA TEKCT apXUBHOTO JOKYMEHTA
KOIUS C YKa3aHHEM apXUBHOTO IHdpa U HOMEPOB JIUCTOB
€IMHUIBl XPAaHECHUS, PA3HOBUIHOCTHIO APXHUBHOM KOIHHU
MOYXET SBISITBCS 3aBEPEHHAss B YCTAHOBJICHHOM IMOPSJIKE
KCEpOKONHUSI apXUBHOTO JOKYMEHTAa. ApPXUBHBIC MIH(PPHI U
HOMEpA JIMCTOB €AUHUILIBI XPaHEHHUS! apXUBHOI'O JTOKYMEHTa
IPOCTABIIAIOTCS Ha O00OpOTE KaXJAOrO JHCTa apXUBHOM
Konuu. Bce JIMCThl apXWBHOM KOIHMHU CKPEIUISIIOTCS W Ha
MECTE CKPEIUICHHS 3aBEPSIOTCS IME€YATHI0 MYHUILIMIIAIIBHOTO
apxuBa M TOAMNUCBIO  €ro0  PYKOBOJIMUTENS  WJHU
YIOJIHOMOYEHHOTO JI0J>KHOCTHOTO JIUIIA;

JIOKYMEHT, COCTaBJCHHBIH Ha OJlaHKe AJIMUHHUCTpAIINH,
UMCIOIUN  IOPUIUMYECKYID  CWJIYy W COJep Kallui
JOKYMEHTHYIO HH(pOpMaIuio o0 TpeaMere 3ampoca ¢
yKa3aHUEM apXUBHBIX MIM(GPOB U HOMEPOB JIUCTOB €IUHUIIL
XpaHEHUs TeX AapXUBHBIX JIOKYMEHTOB, Ha OCHOBaHUU
KOTOPBIX OHU COCTaBJICHBI;

®enepasibHasg ToCyIapcTBeHHas MHGOPMAIMOHHAsA CHUCTEMa



3anpocsl
COLIMAJIbHO-
IPaBOBOTO
Xapakrepa

3asiBUTEID

3asiBUTEIb,
3aperucTpupOBaH-
veii B ECUA

3asaBJIcHUE

Nudopmanmonnoe
MMCHbMO

5@

JInuubIil KaOUHET

Monynb oOka3aHusd
ycayr EUC OY
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«EI[I/IHa}I CHCTEMA I/I,ZICHTI/I(bI/IKaHI/II/I 141 aYTeHTI/I(I)I/IKaHI/II/I B

uHppacTpykType, olecreuyuBaroniei  MHPOPMAIMOHHO-
TEXHOJIOTHMYECKOE  B3aUMOJEHCTBHE  WH(GOPMAIMOHHBIX
CHUCTEM, UCTIONB3YEMBIX TUIS MPEIOCTABICHUS

roCyaapCTBCHHBIX U MYHHUIIUIIAJIBHBIX YCIIYI' B BHeKTPOHHOfI

dopme»; JlokymeHTsl, momaHHbie ¢ momombio ECHA
CUMTAIOTCS  TOJANWCAHHBIMH  IIPOCTOM  DJIEKTPOHHOU
HOJIHKCBIO;

3aIpoChl, CBSI3aHHBIE C COLMAJIBHOW 3alIMTOM TIPaXXIaH,
IIpelyCMAaTpUBAIOIIME HMX IEHCHOHHOE O0ecCIedeHue, a
TaKXe IOJyYEHHE JIBIOT U KOMIIEHCAMM B COOTBETCTBUU C

3aKOHOJAaTEJILCTBOM Poccuiickoi Oenepanuu u
MEKTYHapOIHBIMU 00s3aTeNbCTBAMU Poccniickon
®Oenepanuy;

auo, oOparmjaronieecss ¢ 3asgBICHHEM O MPEIOCTaBICHUU
MyHUIUITIAIBHOM YCIIYTH;

Ao, obpamjatoiieecss ¢ 3asBICHUEM O IIPEIOCTABICHUU
MyHUIMDIATBHOW  YCIIYT'M, MMEIOIIEE YUYETHYH 3alluCh B
ECHA, npomennryro npoBepKy, a JUYHOCTb MOJIb30BATEIA
NOATBEpKACHA HaJIexauM olpa3oM (B J000OM U3
1EeHTpOB oOcyx)uBanus Poccutickoit denepanmu ninm MOIL]
MockoBcKkoi 001acTH);

3ampoc O MPENOCTaBIeHMM MyHHIMNAIBHOM  YCIIYTH,
IIPEACTaBICHHbBIN TH0OBIM IIPELYCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETIAMEHTOM CIIOCO00M;

NUCHbMO, COCTaBJICHHOE Ha OJlaHKe AJMHHHUCTPALMU T10

3alpocy TMOJIb30BATENs, Ccojepxkaimiee HHGopMaruo o

XpaHmsaouxcda B apXHBC  apXUBHBIX  JTOKYMCHTAax  IIO

oIpeeIeHHOM Tpo0iIeMe, TEME,

uH(pOpMaIMOHHAS CUCTEMA;

Cepuc PIII'Y, mno3Bossiromuid  3asiBUTENIO  IOJIY4YaThb
uHpopManuio o xoae 00paOOTKH 3asBICHUM, MOJAHHBIX
nocpeactsom PIITY;

MOIYJIb  OKa3aHUs yCIYr eauHou  HuHGOPMaAIMOHHON
CUCTEMBl OKa3aHWs YCIYI, YCTAaHOBJICHHBIM B OTIEIE
«I"opozickoil apxuBy» AJIMUHUCTPALIUU



MyHuIMnagabHbINA

apXuB

M®I]

Opranuzanus

OpraHsl BiacTu

Opransl MECTHOTO
caMOyTpaBJICHUS

IIpocras
AIEKTPOHHAS
MOANUCH

PIII'Y

Cepsuc PIITY
«Y3HaTh CTaTyC
3asBICHUI

Cetb UnTEpHET

CHUWJIC

Temarnueckue
3aIpOCHI
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CTPYKTYpHOE HoJpa3esicHue oprasa MECTHOI'O
CaMOYIIPABJICHUS WM  MYHUUUIAIBHOE  YUPEKICHUE,
CO3aBa€MO€ MYHULUNAIBHBIM 00pa30BaHUEM, KOTOPBIE
OCYUIECTBJISIOT XpaHEHUE, KOMIUIEKTOBaHUE, YYeT U
HCII0JIb30BaHUE JIOKYMEHTOB ApXHUBHOTO donma
Poccuiickonn ®enepanuu, a TakkKe JAPYyTHUX apXHUBHBIX
JOKYMEHTOB;

MHOTO()YHKIIMOHATIBHBIH HEHTP pen0CTaBICHUS
roCyJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT;

OpraHu3anmu, Y49aCTBYIOIINC B npeaoCTaBJICHUN
MYHUIUIIAJIBHBIX YCIYT (B TOM YHCJIC ITIOJBCIOMCTBCHHBIC

YUpEKIACHHUS);

rocyaapCTBCHHBIC OpraHkbl, Y4aCTBYIOIIHUC B
npeaOCTaBJIICHNN MYHUIIUIIAJIbHBIX YCIIYT,

Opralibl MCCTHOI'O CaMOYIIPpABJICHHUSA MOCKOBCKOU O6J'IaCTI/I,
Y4aCTBYIOIINC B IIPCAOCTABIICHUN MYHUIHUIIAIIBHBIX YCIIYT,

AJIIEKTPOHHAS MO/IMHKCh, KOTOpast MIOCPEJICTBOM
UCIIOJIb30BAaHUSI KOJIOB, TapoJied WM WHBIX CPEJICTB
noATBepKAaeT GakT HOPMUPOBAHUS DIIEKTPOHHOUN MOMTUCH
OTIpeICIICHHBIM JTUIIOM;

rocyjapcrBeHHas uH@opMamroHHasi cucteMa MOCKOBCKOM
obnactu «llopTan rocygapCTBEHHBIX W MYHHUIIMIAIbHBIX
ycryr MOCKOBCKOM 00JacTh», pAacrloJIOKEHHAasi B CETH
Wutepuer no aapecy http://uslugi.mosreq.ru;

cepsuc PIII'Y, no3BonsAOMNM NOJIYYUTh AaKTYAJIBHYIO
uH(OPMAITUIO O TEKYIIIEM CTaTyce (JTare) paHHee
ITOJIAHHOTO 3asIBJICHMS,

PIH(bOpMaI_II/IOHHO-TGJ'IGKOMMYHI/II(aLII/IOHHaH CCThb

«HTepHeTY;

CTanOBOﬁ HOMCD MHAWBUAYAJIBHOTO JIMIICBOT'O C‘-IéTa;

3aMpockl O MPEeIOCTaBICHNH HHPOPMAITUH TI0 OTIPEIEIICHHOM
npoOiieMe, TeMe, COObITHIO, (PaKTy.


http://uslugi.mosreg.ru/

Y 10CTOBEPAIOIINI
LEHTP

YcuneHnas
KBaJIU(UIIMPOBAHH
as  DJIEKTPOHHAas
noanuck (I1I1)

DIEKTPOHHBIN
JOKYMEHT
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YIOCTOBEPSOIINN LIEHTD, AKKpEIUTOBAaHHBIN
MUHUCTEPCTBOM CBSA3M M MAaCCOBBIX KOMMYHMKAIIUU
Poccuiickon @enepanuu;

QJNIEKTPOHHAsT  TOMINCH, BBIJAHHAs Y JOCTOBEPSIOLIUM
LIEHTPOM, TOJy4YEHHas B pe3ylbTaTe KpUNTOTpapuuecKoro
npeodpazoBaHusl MH(MOpPMAIMK C HCIOJIb30BAHUEM KIIHOYa
AJIEKTPOHHOM TOJINUCH, I03BOJISIET OMNPENENIUTh JIUILIO,
HOJIMCABIIEE JIEKTPOHHBIM JOKYMEHT, OOHapyXHUTh (haKT
BHECEHUS] M3MEHEHUIl B DJJIEKTPOHHBIN JOKYMEHT IOCIE
MOMEHTa €ro MOANUCAHUS, KU IMPOBEPKU AIIEKTPOHHON
MOJANKCH YKa3aH B KBATU(PUIUPOBAHHOM CEpTU(UKATE;

JOKYMEHT, HWH(}opManmusi KOTOPOro MpEeAOCTaBlIieHa B
AIEKTPOHHOM  (opMe M MOANKMCAHA  YCHICHHOU
KBaIM(PULIMPOBAHHOW AJIEKTPOHHOM MOINHUCHIO;
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[Ipunoxenue 2

K Tunosoii popme AIMHUHUCTPATUBHOTO
periaamMeHTa o NpeAoCTaBICHUI0 MyHULIUIIAIbHON
yciyru «Bpliaua apXUBHBIX CIIPaBOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

CnpaBouyHas uHopManus 0 MecTe HAX0KACHUs, rpauke padoThI,
KOHTAKTHBIX TesiedoHax, agpecax 3J1eKTPOHHON MOYThI MyHHMIUIIAJIbHOT0
apxXuBa U OPraHU3aUMi, y4aCTBYIOIIUX B NPEAOCTABJICHNH U HHGOPMUPOBAHUHI
0 MopsJAKe npeaocraBjieHuss MyHMIMIIAIBHON yCIyTH
1. otnen «I'opoackoii apxuB» AAMHUHHCTPALMA F'OPOJACKOT0 OKpPYra XuMKu

MockoBckoii 00/1aCTH .
Mecto HaxoxaeHusi: MockoBckast 00J1acTh, I. XUMKH ,yi1.MudypuHna, 11.15

['padux mpuema:

[TonenenbHUK: ¢ 09.00 10 18.00 (mepeprir 13.00-13.45)
BropHuk: ¢ 09.00 mo 18.00 (mepepriBl3.00-13.45)
Cpena: ¢ 09.00 mo 18.00 (mepepsiB 13.00-13.45)
UYetBepr: ¢ 09.00 mo 18.00 (mepepriBl3.00-13.45)
[TaTHUUA: ¢ 09.00 1o 16.45 (nepepripl13.00-13.45)
Cy66oTa: BBIXOJ/THOM JICHB

Bockpecennbe: BBIXOJIHOM JIEHB

[TouroBsrit anpec: 141401, MockoBckasi 001acTh, T. XUMKH ,yiI.MuuypuHa, a.15
Konrakrthsrii Tenedon:8 (495) 573-91-83

Anpec snekTponHo# moutsl:gorarhiv@admnhimki.ru

["opstuas munaus I'ybepuaTtopa MockoBckoit oomactu: 8-800-550-50-03
OduuuanbHplii  callt  AJIMHHHCTpallUd TOPOJACKOTO  OKpyra XHMKHU B

UH(POPMAIIMOHHO-KOMMYHUKAIIMOHHOM ceT «HTepHe™: www.admhimki.ru
AJpec 3eKTPOHHOM MOUYTHI AIMHHUCTPAIIUH TOPOJCKOTO OKpyra XMMKH B CETH
Wuteprer: www.admhimki.ru

lopsiuast ymuus I'maBel  ropoackoro okpyra Xumkum: 8 (495) 573-77-88
[opstuast TUHKUS A IMHHUACTPAIIMH TOPoCKoro okpyra Xumku: 8 (495) 793-01-01

2. T'ocypapcTBeHHOe Ka3eHHOe yupe:xaenne MocKOBCKO#M 00J1acTH
«MocKoBcKHH 00JIaCTHOM MHOTO(pYHKIMOHAJIBHBIH HEHTP NMPeI0CTABJICHHUS
roCyIapCTBEHHbIX 1 MYHUIMIIAJbHBIX YCJAYI» (PUeM 3asiBJICHUI He
OCYIIECTBJISIETCS)


http://www.admhimki.ru/
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Mecto Haxoxaenust: 143407, MockoBckast 00s1acTh, T. KpacHoropck, OynbBap
Crpourteneit, a. 4, busnec uentp «Kyouk», cexuus A, stax 4.

I'paduk paboTs:

[ToHenebHUK: ¢ 09.00 mo 18.00 (mepepsniB 13.00-13.45)
BropHuk: ¢ 09.00 mo 18.00 (mepepriBl13.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepwir 13.00-13.45)
YerBepr: ¢ 09.00 mo 18.00 (mepepriBl3.00-13.45)
[TaTHumA: ¢ 09.00 mo 16.45 (nepepriBl3.00-13.45)
Cy66ora: BBIXOJHOU JIEHD
Bockpecenbe: BBIXOJIHOU JICHB

[ToutoBsrit anpec: 143407, MockoBckasi oOnacth, r. KpacHoropck, OyibBap
Crpoutenen, 1. 1.

Tenedon Call-tienrpa: 8(495)794-86-41.

OdunmansHbeiil caidT B cetu METepHEeT: MfC.mosreg.ru.

Anpec 31neKTpoHHO# mouThl B cetnt MaTepHeT: MEC@mOosreg.ru.

3. CnpaBouHnas nuapopmanus o mecre HaxoxaeHuss M®PLI, rpad¢uke padorsl,
KOHTAKTHBIX TeJiepoHAX, ajpecax JJIeKTPOHHON MOYThI

HNudopmanus npuBeaeHa Ha cailTax:

PIIT'Y: uslugi.mosreg.ru

M®II: mfc.mosreg.ru

ABTOHOMHOE YUYPEXKJIEHUU TOPOJICKOT0 OKpyra XumMku MOCKOBCKOM 00s1acTu
«MHOTOQYHKITMOHAIBHBIN TIEHTP MPEOCTABICHUS TOCYIaPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT TOPOACKOTO OKpyra XuMKH»

Mecto naxoxaenusi: 141400, MockoBckast 00s1acTh, r.Xumku, KOOuneiHbIi np-T,
oM 67 a,0

I'padux paGoThi:

[ToHnenenbHUK: ¢ 08.00 no 20.00 6e3 mepepriBa HA 00€
BropHuk: ¢ 08.00 mo 20.00 6e3 mepepriBa Ha 00e
Cpena: ¢ 08.00 mo 20.00 6e3 mepepriBa Ha 00e
Yetsepr: ¢ 08.00 mo 20.00 6e3 nepepriBa Ha 00e
[TsaTHUNA: ¢ 08.00 mo 20.00 6e3 nepepriBa Ha 00e
Cyb66ora: ¢ 08.00 mo 20.00 6e3 epepriBa Ha 00e
Bockpecennbe: BBIXOJIHOM JICHb

KonTaktaeiii Tenedo : 8(498) 683-63-63
Anpec 351eKTpoHHOM ouThl B cetd MuTepHeT: mfc_himki@mail.ru.
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[Tpunoxenue 3

K Tunosoii popme AIMHUHUCTPATUBHOTO
periaamMeHTa o NpeAoCTaBICHUI0 MyHUIIUIAIbHON
yciyru «Bpiaya apXUBHBIX CIIPABOK, apXUBHBIX
BBINHCOK, aPXUBHBIX KON ¥ MHPOPMALMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE HHTEPECHI 3aBUTEIISA»

IHopsinok mosryuyeHHus1 3aMHTEPECOBAHHBIMM JTMIAMH HH(POPMAIIUH 110 BONPOCAM
npenocraBjieHuss MyHUIMIIAIbHOU YCJIYTH, CBEICHUN 0 X01€e NMPea0CTABJICHUS
MyHMUIUIIAJIbHOU YCJIYTH, OPsSAKe, popMe U MecTe pa3MeleHuss HHpopmaunu
0 nmopsake npeaocrapjieHuss MyHUIMNIAJIbHON YCJIYTH
1. Nudopmanus o npeaoctaBieHud MyHUIIMTIATBHON yCIyTH pa3MeliaeTcs B

AJIEKTPOHHOM BUJIE:
1) Ha odumHMaTbHOM caiTe AIMHHUCTPAIMM TOPOACKOTO OKpyra XHUMKH
www.admhimki.ru ;
2) "Ha odurmanbHOM caiite MOIL];
3) Ha mopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuIlaX, MOCBSIICHHBIX
MyHUIMITAIBHON yCIIyTe.

2. Pa3memnieHHass B 9JEKTPOHHOM Bue HWHGOpMalUs O MPEeIOCTaBICHUU
MyHUIIMNIANBHON YCIIYTH JIOJKHA BKJIIOYATh B CEOSI:

1) HaumMeHOBaHUE, TOYTOBBIE AJpeca, CIPaBOYHbIE HOMEpa Tele(hOHOB, aapeca
AIIEKTPOHHOM NOYTHI, aJjpeca CAauTOB MyHULIIMNIAIBHOTO apxuBa 1 MOILI;

2) rpaduk paboThl MyHUIIMTIAIBHOTO apxuBa 1 M®I];

3) TpeboBaHMs K 3aABICHUIO U MPHJIAra€MbIM K HEMY JOKyMEHTaM (BKJIOYast
UX TEPEUYEHb);

4) BBIOEP)KKM M3 NPABOBBIX aKTOB, B YAaCTU Kacarouieiicss MyHULIHMMATIbHON
YCIYTH;

5) TekcT AIMHHUCTPATUBHOTO PErJIAMEHTA C MPHIIOKEHUSIMH;

6) KpaTkoe OTMHMCaHue MOPSIKA MPEAOCTaBICHHSI MYyHUIIUTIATEHON YCITYTH;

7) oOpa3ipl  OOpMIIEHHS TOKYMEHTOB, HCOOXOAMMBIX IS  IOJYYCHHS
MyHuLMnanbHON YCIyTH, U TpeOOBaHUS K HUM,;

8) mepeyeHb THIOBBIX, HAMOOJEE AKTYalIbHBIX BOIMPOCOB, OTHOCSIIUXCS K
MyHUIMITAIIBHON yCIIyTe, U OTBETHI HA HUX.

3. Unpopmanusi, yka3aHHas B TMyHKTe 2 Hacrosmero Ilpunoxenus k
AJIMUHUCTPATUBHOTO PETJIAMEHTY, MPENOCTABISACTCS Takxke coTpyaHukamu ML u
MyHuIIMDaNbHOTO  apxXuBa TMpu  oOpamieHun 3asBuTenel  (IpeacTaBUTENEH
3asBuTEINCH):

1) nuuHo.

2) 0O MoYTe, B TOM YHUCJIE 3JIEKTPOHHOM.

3) mo Ttenedonam, ykazaHHbIM B [lpunoxenun 2 K HacTosIIEMY
AJIMAHHACTPAaTUBHOMY PEIVIAMEHTY.


http://www.admhimki.ru/
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4. KoHcynbTUpOBaHME 10 BOIpOCaM NpeaocTaBiieHUuss MyHHMIMIIAIbHOU
ycayru  pabotHukamu MOL[ w MyHuUIuDanbHOTO apxwBa  OCYLIECTBIISETCS
OecriaTHo.

5. UndopmupoBanne 3asButenel (mpeacrtaButencii 3asBuTeNeil) O MOpSAKE
oka3zaHusi MyHULIMIIANBbHON YCIYTH OCYLIECTBIISIETCS TAKXKE M0 Tele(OHY «ropsiuei
muHun» 8-800-550-50-30.

6. Unpopmanuss o0 okazaHuM MyHUIMOAIBHOM YyCIyrd pa3Mmelaercss B
nomemeHnsax MyHununansHoro apxusa u MO®ILI, npenHa3sHadyeHHBIX U1 pHUEMa
3asBuTenel (mpeactaBuTenei 3asiBUTENEH).

/. MyHULIMTIaTBHBIA apXuUB pa3palaThiBacT MHPOPMAIIMOHHBIE MaTepUaIbl —
NaMATKH, MHCTPYKIUH, Opoitopel, — B (popmMe MakeToB U mnepenaer ux B MOII.
MyHununaibHbI apXUB 00ECIIEUMBAET CBOEBPEMEHHYIO aKTyalM3allMi0 yKa3aHHBIX
MH(POPMALMOHHBIX MATEPUAIOB M KOHTPOJIIMPYET MX HAJIMYME U aKTyaJlbHOCTh B
M®OII.

8. CocraB mHpopmanuu, pasmeriaecmoii B M®II, nomkeH COOTBETCTBOBATH
pPErHOHAJIBHOMY CTaHAAPTy OpPraHu3aluu JEATeIbHOCTH MHOTO(]YHKIIMOHAIBHBIX
LIEHTPOB  NPEAOCTaBIEHUS TOCYIAPCTBEHHBIX W  MYHHULMIAIBHBIX  YCIYT,
YTBEPKJICHHOMY  MPUKA30M  MHUHUCTpAa  TOCYJApCTBEHHOTO  YIPABJICHMS,
MH()OPMAIIMOHHBIX TEXHOJOTHA M CcBsI3u MockoBckoil obnmactu ot 10 umrona 2015
Ne 10-36/11.

9. 9. OGecrieuenne OecruiaTHOTO JOCTyna 3asBHTENEH (TpeacTaBuTeNe
3asButenst) k PIITY na 6aze M®ILI, B TOM unciie KOHCYJbTUPOBAHHUE TI0 BOMPOCAM
npenocTaBieHuss MyHULMNANbHON YCIyTHM  OCYIIECTBISIETCA B COOTBETCTBUU €
TpeOOBAHMSIMU  PErMOHANIBHOTO  CTAaHJapTa  OpraHu3aluu  JeATEeIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEAOCTaBJIECHUS  TOCYJApPCTBEHHBIX U
MYHUIUOAIBHBIX yCIyT B MOCKOBCKON 00J1aCTH, YTBEPKIEHHOTO PacHopsKEHUEM
MunHcTepcTBa TOCYyIapCTBEHHOTO YHpaBieHUs, UHYOPMALIMOHHBIX TEXHOJOTHI U
cBsi3u MockoBckoit obsactu ot 21 uronsg 2016 Ne 10-57/PB.
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[Ipunoxenue 4

K Tunosoii popme AIMHUHUCTPATUBHOTO
periaamMeHTa o NpeAoCTaBICHUI0 MyHULIUIIAIbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINKCOK, aPXUBHBIX KOIMH ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

®opmMma perieHus 00 0TKase B HpeaocTaBaeHuM MyHUIMIIAJIBHOM YCJIYIH

O(l)OpMJ'IﬂeTCSI Ha 0(1)I/IHI/IaJ'IBHOM Onanke MyHI/IL[I/IHa.HI)HOI‘O apxuBa

@®.1.0. Ppusnueckoro nuua u
aapec nmu ©.1.0. pykoBoauTens
OpPraHU3alMy ¥ aJpeC OpraHU3aluu

Pemenue 06 oTkasze B mpenocTaBieHUd MyHUIIMTIAIBHON YCITYTH
«BpI1aua apXUBHBIX CHPABOK, APXUBHBIX BBITTUCOK, APXHUBHBIX KOTIUH U
MH(OPMAITMOHHBIX MHCEM IO BOIIPOCAM, 3aTParuBaIOIINM MpaBa U 3aKOHHBIE
WHTEPECHI 3asIBUTEIISDY

VYBaxkaemblii (as)

Paccmotpes Baie 3asBienue Ha MpeaoCcTaBIeHUE MYHUIIMNIAIBHOM yCiIyru «Bpraaya
ApXUBHBIX CIPAaBOK, apXUBHBIX BBIMHCOK, apXMBHBIX KONUN M HH(DOPMALIMOHHBIX
IIMCEM IO BOIPOCaM, 3aTparvBarOlIMM IpaBa M 3aKOHHBIE MHTEPECHI 3asBUTEISN»,
MyHUIUNIANBHBIA apXUB COO0IIaeT 00 OTKa3e B MPEAOCTaBICHUH MyHHUITMTAIbHON
YCIIYTH I10 CIEAYIOLIUM OCHOBAHMSM:

(6v16pamv neobxooumoe)
0 Hannuue npoTUBOPEUYMBBIX CBEICHUN B 3asBICHUM U TPUIOKEHHBIX K

HEMY JTOKYMEHTax.

[0 HecooTrBeTcTBUE KaTEropuu 3asiBUTENST KPYTy JUI, UMEIOIIUX MPaBO Ha
IoJly4yeHrne MyHHUIIMIIaIbHOM YCIIYTH.

[0 HecooTBercTBHE MPEACTABICHHBIX JIOKYMEHTOB 10 (opme umu
colepKaHuio TpeOOBaHMSAM 3aKOHOHaTrelbcTBA Poccuiickoit  denepanmm u
3aKOHOJATEeNLCTBA MOCKOBCKOM 00JIaCTH.

O IlpeacraBnenue 3asBUTEIEM HEMOIHBIX U (WJIM) HEJOCTOBEPHBIX
CBEICHUI.

[0 3asdBi€HUE TMOJAHO JHUIOM, HE HWMEIOIIMM IOJHOMOYMM MPEACTABIISITH
UHTEPECHI 3asiBUTENS.

[0 HenpencraBiieHHe OpPUTMHAIOB JOKYMEHTOB (B Ciy4yae €CliM OHH
TpeOYIOTCSI), HAMTPABIECHHBIX B AJICKTPOHHOM BHJIC.
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[0 OpuruHansl JOKYMEHTOB, MpEeACTaBlICHHbIE 3asiBUTeNEeM (TIpe/ICTaBUTEIEM
3asButens) s cBepku B MODI[, HE COOTBETCTBYIOT JJIEKTPOHHBIM oOOpa3am
JIOKYMEHTOB.

OO0 HWadopmamus, KOTOpas COACPKUTCS B JOKyMEHTaX, IMPEICTaBICHHBIX
3asBUTENEM (npencraButTeneM  3asBUTEINS), IIPOTUBOPEUNUT  CBEACHUSIM,
COZIEpIKAILMMCS B JOKYMEHTAX, HAXOASIIUXCS B BEJICHUU OPTraHOB BJIACTH.

OnHOBpEMEHHO coOOLIaéM O TOM, YTO B CIy4ya€ YCTPAHEHUS IPHUYUH,
MPEMATCTBYIOIMX IOJYYEeHHI0 MyHUIMNAIBHOW YCIyTH, BBl MOXETe IOBTOPHO
oOpatutbcss B MyHHMIMNAIBHBIA apXUB 32 TIOJYyYECHHUEM AapXUBHOW CIPABKHU
(apXMBHOM BBIMUCKH, APXUBHOM KOMHMH, HHHOPMAITMOHHOTO TTHCHMA).

(TOIDKHOCTD JIHTIA, TIOATACABIIETO PEIICHHUE) (Tmoxrmck) (pacmmdpoBKa MOANHCH)

Ucnomaurens

Tenedon
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[Tpunoxenue 5

K TumnoBoii hopme ATMHUHHCTPATUBHOTO
periaamMeHTa o NpeAoCTaBICHUI0 MyHULIUIATbHON
yciyru «Bpiaya apXUBHBIX CIIPABOK, aPXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

dopMa yBeIOMJIeHHUS O MPOJJIEHUH CPOKA npeaocTaBjieHuss MyHUIIUNAILHOR
YCJIYIH

odopmitsieTcst Ha OJIaHKe AJMUHHUCTPALIUN

®.1.0. Pusnydeckoro nuua u
aapec unu ©.1.0. pykoBoauTens
OpraHU3alMK U aJJpeCc OpraHu3alumu

YBenoMIIEHHE O NPOJICHHHM CpPOKA INPENOCTaBICHHS MyHUIMITAIBHON YCIIYT'H
«Bplgaua  apXMBHBIX CIIPABOK, AapPXUBHBIX BBINMCOK, ApPXMBHBIX KONUH H
WH()OPMAIIMOHHBIX IHCEM IO BONPOCaM, 3aTParvBalOlIMM IIpaBa M 3aKOHHbBIE
WHTEPECHI 3asIBUTEIISD

YBaxkaemblii (as)

PaccmoTtpeB Baiie 3asBieHue Ha MpeqoCcTaBICHUE MYHUIIMNIAIBHON yenyru «Bbeinaya
ApXUBHBIX CIPAaBOK, apXUBHBIX BBIMHCOK, apXMBHBIX KONUN M HH(DOPMALIMOHHBIX
IIACEM II0 BOIIPOCAM, 3aTParvBalOIIMM MpPaBa M 3aKOHHBIE MHTEPECHI 3asIBUTEISN»,
MyHUIIMDANbHBIA ~ apXUB CcOOOIIaeT O TMPOJJEHUU CpOKa MPEAOCTaBICHUS
MynununansHo  ycayru  Ha 22 pabouyMx  AHS 1O CIEAYIOIIHUM
OCHOBAHUSM

(vkazamo ocnosanue)
JlaTta nostyueHus pesyJibraTta nmpeaocTaBieHuss MyHULIIMNIaIbHOW YCIIyTH:

(HOMKHOCTD JIHIIA, TOAMCABIIETO PEIICHUE) (Tmonmuck) (pacumdpoBKa MOAMUCH)

HUcnonaurens

Tenedon
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[Ipunoxenue 6

K Tunosoii popme AIMHUHUCTPATUBHOTO
periaamMeHTa o NpeAoCTaBICHUI0 MyHULIUIIAIbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

Cnucoxk HOPpMATHBHBIX AKTOB, B COOTBETCTBHH C KOTOPBIMH OCYIIECTBJISIETCSH
npeaocrapjienue MyHUIMIAJIBLHON YCIAYTH
[IpenocrtaBienne MyHHIIMNIATBHOM YCIYTHM OCYILIECTBIISIETCS B COOTBETCTBUU

1. Koncruryumeit  Poccuiickoit  ®depeparuu  («Poccuiickas — raseray,
25.12.1993, Ne 237).

2. OcHOBaMH 3aKOHOJATENbCTBA Poccuiickoit ®Denepanmuui 0 HOTapHarte
(«Bemomoctu CoBera Haponubeix [lenyratroB u BepxoBHoro CoBera Poccuiickoi
deneparun», 11.03.1993, Ne 10, ct. 357; «Poccutickas razeran, Ne 49, 13.03.1993).

3. I'paxxnanckum KOJEKCOM Poccuiickon denepannu (Cobpanue
3akoHozarenbcTBa Poccuiickoit  ®@enepanuu, 05.12.1994, Ne 32, cr. 3301;
29.01.1996, Ne 5, ct. 410, «Poccuiickas raszera», Ne 238-239, 08.12.1994; Ne 23,
06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepanbHbIM 3aKOHOM OT 15.11.1997 No 143-03 «O06 akTax rpaxaaHCKOTO
coctostHus»  («Poccmiickas  razera», Ne 224,  20.11.1997; «Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmny, 24.11.1997, Ne 47, ct. 5340).

5. ®enepanbHbpIM 3aK0HOM OT 26.10.2002 No 127-D3 «O HECOCTOSITEIHLHOCTH
(6ankpotcTBe)» («CoOpanme  3akoHomarenbcTBa  Poccuiickoit  depeparumny,
28.10.2002, Ne 43, ct. 4190; «IlapmamenTtckas razera», Ne 209-210, 02.11.2002;
«Poccwuiickas razera», Ne 209-210, 02.11.2002).

6. ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «OO6 oOmmX MPUHIMIIAX
OpraHu3allid MECTHOTo camoyrpasieHusi B Poccuiickoit @enepauun» (CoOpaHue
3akoHoAaTenbcTBa Poccuiickoit denepanun, 6 oktsaOps 2003 romxa, Ne 40, ct. 3822).

7. ®eaepanbubiM - 3ak0oHOM 0T  02.05.2006 No 59-®3 «O  mopsake
paccmoTpenust oOpamieHuit rpaxnan Poccuiickoit  ®Denepamuu»  (CoOpanue
3akoHoj1aTenbcTBa Poccuiickoit denepanmmny, 08 mas 2006 roga, Ne 19, ct. 2060).

8. ®enepanbubiM 3ak0oHOM oT 27.07.2006 Ne 149-03 «OO6 wuHdopmanuu,
WHQOPMAIIMOHHBIX ~ TEXHOJOTHSX U O 3ammre wuHpopmarun» (CobOpanue
3akoHoAaTenbcTBa Poccuiickort Deneparnuu, 31 urons 2006 roma, Ne 31 (1 4.),
cT.3448).

9. ®enepanpubiM  3ak0HOM OT 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu
MPENOCTABICHUSI TOCYJIAPCTBEHHBIX W MYyHHIMNATbHBIX yciuyr»  (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit ®enepanuu, 2 aprycta 2010 roga, Ne 31, ct. 4179).

10. ®enepanbabiM 3akoHOM OT 13.07.2015 Ne 218-d3 «O rocymapcTBeHHOU
peructpanuu  HenaBwkumocTw»  (CoOpaHue  3akoHojaTenbcTBa  Poccuiickoi


consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI
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deneparuu, 20 uronst 2015 roga, Ne 29 (vacts I), cr. 4344).

11. 3akoroM MockoBckoir obmactu  Ne 164/2006-O3 «O paccmoTpeHUH
oOpamennii Tpaxman» («ExemneBnsie HoBoctu. IlogmockoBse», Ne 189,
11.10.2006).

12. YcraBom ropoackoro okpyra XumMku MOCKOBCKOWM 0051acTH, MPUHSTHIM
Pemenuem CoBera JemyTaToB TOPOJCKOro okpyra XuMKA MOCKOBCKOHM 00yacTu OT
1 aBrycta 2016 rona Ne 07/3 u 3aperucTpupoBaHHbIM YTipaBieHueM MuHuCTEpCTBa
roctuiuu Poccutickoit @eneparnuu no Mockobckoi obiactu 02 centsopst 2016 roga
["ocynapcTBeHHBIN PETHCTPAITMOHHBINA HOMED RU 503010002016002.

13. TlomoxeHueM O MYHHWIIMOATHPHOM  apXWBE, YTBEPXKICHHBIM
PacnopspkenneM AJMUHUCTpAIMU TOPOJICKOTO OKpyra XuMKH MOCKOBCKOM 00s1acTu
ot 03.11.2015 Ne851-px .
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[Ipunoxenue 7

K THUIOBOM (hopMe ATMHUHHUCTPATUBHOTO PErJIaMeHTa
TI0 IPENOCTABIEHHIO MYHULIUNAIBHOMN YCIyrH
«Bpl1aya apXUBHBIX CIIPABOK, aPXUBHBIX BBIIHCOK,
apXMBHBIX KOIUM ¥ WHPOPMALMOHHBIX IIUCEM TI0
BOIIPOCAM, 3aTPArMBarONIMM [IPABa M 3aKOHHBIE
MHTEPECHI 3asBUTEIS

®opma 3asBJICeHUS O IPEJOCTABJICHUM apXUBHOH MHGOPMaLUM 0 cTa:Ke padoThl
WIN 0 pa3Mepe 3apa00THOM MJIaThI

B MyHMIIMIIanbHBINA apXUB

ropoACKOro okpyra

OT

(®.1.0. nin HauMeHOBaHUE OpraHu3alluy;
MACMOPTHBIE TaHHBIC TPAKIAHUHA; TTOYTOBBII
aZpec; KOHTAKTHBIN TesedoH U aapec
AIIEKTPOHHOM MOYTHI)

3agBiieHue
O MPEIOCTaBICHUH apXUBHOW MH(GOPMAIIUU O CTa)ke pabOTHI UJIH O pa3Mepe
3apabOTHOM TIJIATHI

[Ipoury mpenocTaBUTh apXUBHYIO CIIPaBKy, apXMBHYIO BBIIIUCKY, apXHUBHYIO
KONUIO (yKa3aTb HYXKHBIM JOKYMEHT) JUIsl TOATBEPXKACHUS CTaka paboThl U
3apa0OTHOM TJIATHI.

Ha nepuon 3anpammBaeMoii uHdopmaru Most pamunus Obuia (*):
[TonHOE Ha3BaHWE OpraHu3aluu (Ha nepuoj padbotsl) (*):

B nocjacayromem opraomnsanmsa CMCHHUIa CBOC HAMMCHOBAHNEC HaA:

CrtpykTypHOe nozpasaencHue (*):
3anumaemMas JOJKHOCTH (*):
Anpec Mecta paboTh (*):
Jlata Hayama paboThl B opranu3anuu (*):
Jlata oKOHYaHHUs pabOThI B opranusaiuu (*):
[Tepuon, 3a KOTOpBI HEOOXOAMMO MOATBEPIAUTH CTax paboThl (*)

1o :

Iepuon, 3a KOTOpBI HEOOXOAUMO MOATBEPAUTH 3apaboTHyO miaty (*), B ciydae,

€cIM 3arpamuBaeTcss uHGopMalus O 3apadOTHOM Iiate): ¢ 1o
Homep mpukaza o mpuéme Ha padory: , JaTta TOJIMCAaHUS TMpHUKa3a O
npuéme Ha paboTy: :
Homep mnpukaza o0 yBOJbHEHUHU: , JaTa TIOANMCAHUS TpuKaza 00

YBOJbHCHHUU:
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Pesynbrar ycmyru npomry npenocTaBuTh B KOJIMYECTBE IK3EMILTIIPA(OB).

HpI/IJIaI‘aI-O CJICOAYIOIHUEC NTOKYMCHTBI:

o0 E

B cnydae mpomiieHuMs cpoka IpenocTtaBieHus MyHUIHUNAIBHOW YCIYTHM HPOIILY
YBEAOMUTH MEHS CIIeyIOIIUM CIIOCOOOM:

| Yepe3 mmunblii kabuHer Ha PIII'Y B BHIE 37IEKTPOHHOTO JOKYMEHTA, MPH
oOparienun nocpeacrsom PIITY

[ | Tlo moure Ha OyMa)kHOM HOCHTEIIE

| 1o snexTpoHHOU mouTe

ApxuvBHas CIpaBKa, apXWBHas KOIMHWS, apXWUBHAs BBIMHMCKA WM HH()OPMAIIMOHHOE
IUCbMO B CIIy4ae HE HMCTEUEHHUs 75 JeT cO JHS CO3/laHus apXMBHOIO JTOKYMEHTa
BbI1aeTCsl 3asiBUTENIO (IPEACTaBUTEINIO 3asBUTEIS):

] gepe3 MOIL]

] mo moure
Pemenne 00 oTkaze B MpPENOCTABICHWH MYHULUIAIBHON YCIYTd WM apXUBHYIO
CHPaBKy, apXUBHYIO KOMHIO, ApXUBHYIO BBIITUCKY WM WHGOPMAIMOHHOE TTHCHMO (B
cllyyae HMCTEUYCHHs 75 JeT cO IHS CO3JIaHUs apXHBHOTO JIOKyMEHTAa) BBIIATh
CJICYIOIINM CITIOCOOOM:

] Yepe3 nuunbni kabuner Ha PIII'Y B BUIE 2JIEKTPOHHOTO JOKYMEHTa TpH
oOparmennn nocpeactsom PIITY

] Yepe3z M®DI] na 6ymakHOM HOCHUTEJIE.
[ | Tlo moure Ha OyMa>kHOM HOCHTEIE

Ha o00paboTky MOMX NEpPCOHAIBHBIX JAaHHBIX, COJCPKAIIUXCA B 3asABICHUU WU
MPUJIaraéMbIX K HEMY JTOKYMEHTaX, COTJIACEH.

d.1N.0. [Hoanuce « » 20 .

*00s13aTeNbHBIE IS 3aII0JIHEHUS TI0JIS

OTMmeTKa 0 KOMILJIEKTE JOKYMEHTOB (TMPOCTAaBJSETCS B Clydae OTCYTCTBHS OJIHOTO
uin Oojiee W3 JIOKYMEHTOB, HE HAXOJAIIUXCS B PACHOPSIKEHUU OPTaHOB,
MPENIOCTABISIONIUX TOCYAAPCTBEHHBIC WM MYHHIIMNAIBHBIC  YCIYTH, JHOO
MOJIBEIOMCTBEHHBIX OpraHaM TOCYJAapCTBEHHOW BIACTH WM OpraHaM MECTHOTO
CaMOYIIPaBJICHUSI OPTAHHU3AIMN, YIACTBYIOIINX B MPEAOCTABICHUA MYHHUITUTIAIBHON

YCIIYTH):
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O mpexncraBiaeHMM HE IOJHOTO KOMIUIEKTa JOKYMEHTOB, TpEOYIOLIUXCS MM
[IPEIOCTABIECHUSI MYHULIMITAJIBHON YCIYI'M W MPEJCTABISEMbIX 3asgBUTEIEM, TaK Kak
CBEJICHMS II0 HUM OTCYTCTBYIOT B PACHOPSDKEHHUM OPraHOB, IPEAOCTABIIIONINX
rOCyJapCTBEHHBIE WM MYHULHUIIAJIbHBIE YCIYTH, JTUOO MOJIBEIOMCTBEHHBIX OpraHaM
rOCyJJapCTBEHHOM BJIACTH WJIM OpraHaM MECTHOTO CAaMOYIIPABJICHWS OpraHU3alui,
YYAaCTBYIOIIHX B MPEIOCTABICHUN MyHULMITAIIBHON YCIYTH, IPENYTIPEKICH.

(moamuch 3asBUTEIIS) (D.1.0. 3asBuUTENSA, TOJTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3assumens 6 3aA6NeHUU YKA3bIBAIOMICSL
makoice Oamuvie npeocmagumens 3asgumens: amunus, ums, omyecmeo, MHH,
aopec  NpodCUBAHUs, MOOUNLHBIL  meneh)oH, aopec INEeKMPOHHOU HOYMbL,
HaumeHoB8aHue, cepus, Homep, oOama 6vl0auu OOKYMEeHMA, YOOCMOBEPSIOULe20
JUYHOCTD.
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[Ipunoxenue 8

K Tunosoii popme AIMHUHUCTPATUBHOTO
periaamMeHTa o NpeAoCTaBICHUI0 MyHULIUIIAIbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

d)opMa 3asiBJICHUSI O MPEI0CTABJICHUHA apXI/IBHOﬁ I/IH(l)OpMa]_[I/II/I B OTHOILICHHUN
HEABUKHUMOI'0O UMyHIE€CTBa

B myHunumnansHeli apxus

TOPOACKOTO OKpyTa
oT

(®.MN.0. unu HaMeHOBaHUE OpPraHU3alLUY;
NACIIOPTHBIE TAHHBIE TPAXKAAHUHA; IOYTOBBIN
ajipec; KOHTaKTHBIN TenedoH U aapec
AJIEKTPOHHOM MOYTHI)

3asiBIIcHIE
0 MPEIOCTABIICHUN apXUBHOM MH(OPMAIIMK B OTHOIICHUH HEABMIKHMOTO UMYIIIECTBA

[Ipomy mpegocTaBUTh MHE apXUBHYIO CHPAaBKY, AapXHUBHYI BBINIHUCKY,
apXMBHYIO Komuio (yKa3aThb HYXHBIH JOKYMEHT) IO BONIPOCY IPEAOCTaBICHUS
CBEJICHHUI 00 00BEKTE HEIBUKUMOI'O UMYIIIECTRA.

Anpec oonekra (*):

I'ox Hauana Baagenus (*):
['on okoHuanus BiageHus (*): :
HaumeHoBaHHMe OpraHHU3aIliy, IPEIOCTAaBUBIICH 00bEKT HEABMKMUMOCTH (*):

Bun o0BeKTa (kBapTHpa, 3€MEJIbHBIN y4aCTOK 151 ap.)
(*):

Bun v peKBU3UTHI 3ampamBacMoro JOKyMeHTa (TTOCTaHOBIIEHUE, JOTOBOP U ap.) (*)

J1OTOJIHUTEIBHBIE CBEICHUS O TIPEIMETE 3aImpoca:

Pesymprar yciuyrm mpomry TpeIOCTaBUTh B KOJHYECTBE
AK3EeMILISPa(OB).

[Ipunararo crneayroniyge JOKYMEHTHI:
1.




S

abswn

B cnydae mpomiieHuMs cpoka IpenocTtaBieHus MyHUIHNAIbHOM YCIYyTH IIPOILY
YBEIOMUTH MEHS CIIeTyIOIIUM CIIOCOOOM:

] Yepes nwunblii kabuaer Ha PIIIY B Buae 3JEKTPOHHOTO TOKYMEHTA IPH
oOpamenuu nocpenctsom PIITY

[] TTo moute Ha OyMa)KHOM HOCHTEIIE
] mo anexTpoHHOI mouTe

ApxuBHasi CIpaBKa, apXWBHasi KOMUS, apXWBHAas BBIHCKA WM WH()OPMaIMOHHOE
MACbMO B CIIy4a€ HE HUCTEUEHHsS 75 JIET CO JIHS CO3/IaHUsl apXUBHOTO JOKYMEHTA
BBIJIACTCS 3asBUTEINIO (MPEICTABUTEIIO 3asBUTEIS):

] gepe3 MOIL]

] mo moure
Pemenue 00 oTka3e B NpPEeAOCTAaBICHUHM MYHUIUNAIBHOW YCIYTM WIH AapXHUBHYIO
CHPaBKy, apXUBHYIO KOMHIO, ApXUBHYIO BBINUCKY WM WH()OPMALMOHHOE TUCHMO (B
cllydyae HMCTEUYCHHs 75 JeT cO JHS CO3JaHWs apXHBHOTO JIOKyMEHTAa) BBIIATh
CJICAYIOIINM CITIOCOOOM:

] Yepe3 nmunbni kabuner Ha PIII'Y B BUIE 2JIGKTPOHHOTO JOKYMEHTa TpH
oOpamenun nocpeacrsom PIITY

1 Yepe3z M®DI] Ha OymakHOM HOCHTEJIE.
[ | Tlo moure Ha OyMa>kHOM HOCHUTEIE

Ha o00paboTky MOMX NEPCOHAIBHBIX JaHHBIX, COJEPIKAIIUXCS B 3asABJICHUH H
MPUWJIATa€MbIX K HEMY JIOKYMEHTAX, COTJIACEH.

d.1N.0. I[Honnuce « » 20 T

*00s13aTeNbHBIE IS 3AM0JIHEHUS 10T

OTMeTKa 0 KOMILIEKTE JOKYMEHTOB (MPOCTABJISETCSA B Clydyae OTCYTCTBHUSI OJIHOTO
win Oojiee M3 JIOKYMEHTOB, HE HaXOJSAUIUXCS B PACHOPSIKEHUU OPraHoB,
MPENIOCTABISIONIUX TOCYAAPCTBEHHbIE WM  MYHHUIMNAIbHBIE  YCIYyTH, JHOO
MOJIBEIOMCTBEHHBIX OpraHaM TOCYJapCTBEHHON BJACTU WM OpraHaM MECTHOIO
cCaMOYIIpaBJICHUSI OpPTaHU3alUi, YYaCTBYIOIIMX B MPEAOCTABICHUA MYHHUIIMIAIbHON
YCIIyTH).

O 1npenocTaBIE€HUU HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, TpeOyrommxcs s
IIPEIOCTABIECHUSI MYHULIMITAIIBHOM YCIYTM U MPEICTaBISEMbIX 3asBUTENIEM, TaK Kak
CBEIEHUS 0 HHUM OTCYTCTBYIOT B PACHOPSIKEHUM OPraHoB, MPEAOCTaBIISIOIIMX
rOCy/IapCTBEHHbIC WJIM MYHUIIMIIAIBHBIE YCIYTH, TUOO0 TOJBEJOMCTBEHHBIX OpraHaM
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rOCy/IapCTBEHHOM BJACTH WJIM OpPraHaM MECTHOI'O CaMOYIPAaBJICHUS OpPraHU3aluu,
YYaCTBYIOIIHUX B MIPEAOCTABICHUH MYHULIMNIAJIBHOW YCIIYTH, IPEIYIIPEKICH.

(TOaIHCh 3asBUTEIIS) (®.1.0. 3aaBUTEINS MTOJTHOCTHIO)

B cnyuae obpawenus npeocmasumensn 3aseumens 6 3aA61eHUU YKAZbIBAIOMCS
makdxce OauHvle npedcmasumens 3aseumensa: Gamunus, umsa, omyecmeo, MHH,
aopec  NpodCUBAHUS, MOOUNbHLILL  mele@oH, aopec INeKMPOHHOU  NOYMb,

HauMeHo8aHue, cepus, Homep, 0ama 6vloauyu OOKYMEeHmMAd, YOOCMOBEPAIOULE20
JIUYHOCMb.
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[Ipunoxenue 9

K Tunosoii popme AIMHUHUCTPATUBHOTO
periaamMeHTa o NpeAoCTaBICHUI0 MyHULIUIIAIbHON
yciyru «Bpliada apXMBHBIX CIIPABOK, ApXUBHBIX
BBINHUCOK, aPXUBHBIX KON ¥ MHPOPMALIMOHHBIX
IIACEM 110 BOIIPOCAM, 3aTparuBarOIUM IIpaBa u
3aKOHHBIE MHTEPECHI 3aBUTEIISA»

d)opMa 3asiBJICHUS O MOJYYCHUN NHBIX apPXUBHbBIX CBeI[eHI/Iﬁ

B myHunumnansHeli apxuB
(ropoackoro okpyra)
oT

(®.1.0. nnn HauMEeHOBaHUE OPraHU3allny;
MACHOPTHBIE JAHHBIE TPAKIaHIUHA; TIOYTOBBIHI
aZpec; KOHTAKTHBIN TenedoH U aapec
ANIEKTPOHHOM MOYTHI)

3asaBJIcHUE
O MPEAOCTABIICHUY UHBIX ApXHUBHBIX CBEICHUMN

[Ipoury mnpenocTaBuTh MHE AapXUMBHYK) CIPABKY, ApPXWBHYIO BBIIHUCKY,
apXMBHYIO KOMHUIO (yKa3aTh HYXHBIH JOKYMEHT) IO BONPOCY MPEeAoCTaBICHUS
CBEJICHUU O

(ykazatp mpeameT 3arpoca U CBeICHHS, HEOOXOIMMBIE JIJIs TTIOMCKa MH(POPMAIIUN )

B cnydae ychIHOBIEHHS:
damunus, ©Msl, OTUESCTBO YChIHOBUTENEH (*)
["on ycbiHoBieHUS (*)

B ciydae 3anpoca cBeieHuit 00 aKTax rpakJjaHCKOTO COCTOSTHUSA:
damMunusg, UMs, OTYECTBO YEJIIOBEKa, O KOTOPOM 3alpaiiuBaroTcs cBeneHus (*)

["on coObITHs (pOsKIeHUs, OpaKoCcOYETaHUs CMEPTH | T.1.) (*)
Mecto coObiTus (*)

B cnyuae 3anpoca 1aHHBIX O pETUCTPALUH 3aXOPOHEHHU:
damunusi, UM, OTYECTBO UYEIOBEKAa, O KOTOPOM 3ampaiiuBaroTcs cBeaeHus (*)

["on 3axoponenus (*)
Mecto 3axopoHeHus (¢ ykazanuem kiaaowuia) (*)
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B ciydae 3ampoca 1aHHBIX O COJIepP)KaHNUU 3aBEIAHUS:
damunus, UM, OTYECTBO 3aBemaTess (*)
["on cocraBnenus 3aBenianus (*)
HanMenoBanue oprana, opopMuBIero 3apemnianue (*)

B ciydae 3ampoca TaHHBIX O HArpakJICHUU:

Ha3Banue opranmzamuu, B KOTOPOU 3asBUTEIH padOTal B MEPUOJ €0 HArPaKICHUS
(*):
HanmeHoBaHMe Harpapl WM TOYETHOTO 3BaHUS (*):
['on HarpaxkaeHus (*):

B caywyae 3ampoca HWHBIX JaHHBIX B CBOOOIHOW (opme omucaTh HMEIOIIHUEcs
cBeJieHHs 00 00BEKTE 3arpoca.

Pe3ynpTaT ycnyru npoiry npeiocTaBuTh B KOJUYECTBE ’K3eMIUIsIpa (OB).

HpI/IJIaF alo CJIICAYIOIMUC JOKYMCHTEI!

A .

B cnydae mpomsieHHMs cpoka IpenocTaBieHWs MyHUIHMNAIbHOM YCIYyTH IIPOILY
YBEJIOMUTHh MeHs CIeyIOUUM CTIOCO00M:

] Yepe3 nmuneni xabuner Ha PIII'Y B BUIE 2JIEKTPOHHOTO JOKYMEHTa TpH
oOparmiennn nmocpeacrsom PIITY

] Tlo moure Ha OyMa)kHOM HOCHTEIIEC

[ | 1o ’MeKTpoHHOU mouTe

ApxuBHasi CIpaBKa, apXHWBHas KONUS, apXWMBHAas BBINKMCKA WJIK WH()OPMALMOHHOE
IIMCBMO B CIIy4a€ HE MCTEUEHHs 75 JIeT O JHSA CO3/laHHs apXWBHOIO JIOKYMEHTa
BbIJIAETCS 3asBUTENIO (MIPEICTABUTENIO 3asBUTEN):

1 gepes MOI]

] 1o moure
Pemenne 00 oTkaze B MPENOCTABICHWH MYHULUIAIBHONW YCIYTHd WM apXUBHYIO
CIPABKY, APXUBHYIO KOIIMIO, APXUBHYIO BBIMHUCKY WM MH(DOPMAIMOHHOE MUCHMO (B
cllyyae MCTEUYCHHs 75 JIeT cO JHS CO3JIaHWs apXHMBHOTO JIOKYMEHTAa) BBIIATh
CJICYIOIINM CITOCOOOM:

] Yepe3 nmunbni kabuaer Ha PIII'Y B BUIE 2JIEKTPOHHOTO JOKYMEHTa TpH
oOparmennn mocpeactsom PIITY

[ Yepe3 M®PI] Ha Oyma)kHOM HOCHUTEIIE.
[ 1 Tlo moure Ha OyMa)kHOM HOCHTEIE
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Ha 06pa60TKy MOHUX ICPCOHATBHBIX MAaHHBIX, COACPIKAIIMUXCA B 3adBJICHHU U
MprujaraCMbixX K HCMY JOKYMCHTAX, COI'JIACCH.

d.1N.0. IHoanuce « » 20 T

*00s13aTENbHBIE I 3AM0JIHEHUS 10T

OTMeTKa 0 KOMILIEKTE JOKYMEHTOB (TMPOCTAaBJSETCS B Clydae OTCYTCTBHS OJIHOTO
wim Oojlee W3 JIOKYMEHTOB, HE HAXOAIIUXCS B PACHOPSHKEHUHW OPTaHOB,
MPEIOCTABIISIONINX TOCYAAPCTBCHHBIC WM MYHHIMNAIBHBIC YCIYTH, JHOO
MOJIBEIOMCTBCHHBIX OpraHaM TOCYJapCTBEHHOW BIJIACTH WJIM OpraHaM MECTHOTO
CaMOYIIpaBJICHUSI OpPTaHU3aIUi, YYaCTBYIOIIMX B MPEAOCTABICHUA MYHUIIMITAIBHON
YCIIYTH):

O nmpencTaBiIeHUM HE TIOJHOTO KOMIUIEKTa JIOKYMEHTOB, TPEOYIOIIUXCS st
MPEIOCTABICHUSI MYHUIIMITAIbHON YCIYTH W TPEJCTaBISEMbIX 3asBUTENIEM, TaK Kak
CBEJICHUSI 10 HHUM OTCYTCTBYIOT B PACHOPSIKEHUU OPraHoB, MPEAOCTABIISIONINX
roCyapCTBEHHbIC WM MYHUIUTIATIbHBIE YCIYTH, JTUOO MOJIBEIOMCTBEHHBIX OpraHaM
TOCYJapCTBEHHOW BJIACTH WJIM OpPTaHaM MECTHOTO CaMOYIPABJICHHS OpTaHU3aIlHi,
YYaCTBYIOIIHMX B MPEAOCTABICHUA MYHHUITUTIATLHON YCIYTH, IPEIYITPEIKICH.

(moamuch 3asBUTEIS) (®.N.0. 3asBUTENS, TOJIHOCTHIO)

B cnyuae obpawenus npeocmasumens 3aseumens 6 3aA61eHUU YKA3bIBAIOMCSL
makoice OaumHvle npeocmasumensn 3aseumens. gamunus, ums, omuecmeo, MHH,
aopec  npodCUBAHUs, MOOUNLHBIL  mene@)oH, aopec INeKMPOHHOU  HOUYMbL,
HaumMeHOB8aHue, cepus, Homep, oOama 6vl0ayu OOKYMEHMA, YOOCMOBEPAIOULE20
JIUYHOCMb.
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[Ipunoxenue 10
K TunoBoii hopme ATMUHHCTPATUBHOTO
periamMeHTa o NpeJoCTaBICHUI0 MyHULIUIAIbHON
yciyru «Bpliaua apXUBHBIX CIIPABOK, ApXUBHBIX
BBIIHCOK, aPXUBHBIX KOIMH U MHMOPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAaruBaOIIMM [1paBa U
3aKOHHBIE MHTEPECHI 3aBUTEIIS

Onucanmne JOKYMEHTOB, HeOOXOAMMBIX /ISl IpeocTaBIeHuss MyHUIIUNIAJIBLHOM YCJIYTrd, npu oopamenuu B M®LI, no noyre n

nocpencrsom PIITY.

Kitace Bunst Oo01iee onucanue [Ipu nuuHOM nOKAUE IIpu nonaue uepes PIII'Y [Ipn nonaue

JAOKYMCHTa JAOKYMCHTOB JAOKYMCHTOB HpI/I nojaadue HpH MMOATBEPKIACHUN IMoCPCaACTBOM

NOKyMeHTOB B M®DI] ITOYTBI
JIOKyMeHTBI, IpeacTaBjsieMble 3asiBUTeJIeM (ero npeacraBuTesieM)
3asiBiieHUE 3asBIeHHE JOJKHO ObITH | 3asiBIIEHUE JOJDKHO ITpu nonaue [Ipenocrasnsercs IIpencrasnsiercs

odopmiieHo o dopwme, OBITH MOMUCAHO 3aroHsAETCSA OpHUTHHAI 3asBieHUsI| OPUTHHAI
yYKa3aHHOM B COOCTBEHHOPYYHOM WHTEPAKTUBHAs npu OTCyTCTBHH| 3asBICHUS.
[Mpunoxenusix 7, 8 u 9 k | moanuceto 3asButens | hopma TIO/ITBEPIKICHHOM
HACTOALLEMY WM NIPEACTABUTENS 3asIBJICHUS. yu4eTHON  3ammcH  Ha
AJMUHUCTPATUBHOMY 3asBuTeNs, PIITY.
perIameHTy. YIIOJTHOMOYEHHOTO Ha

MO/ CAaHUE

JOKYMEHTOB IpU

rnojave.

JIOKyMeHT, ITacniopt [Tactiopt KoKEeH OBITH IIpenocrasisercs IIpu nonaue IIpencrasnsercs IIpu nonaue
YAOCTOBEPSIO | TpaKJaHUHA odopMmIIeH B OpWTMHAJ TOKYMEHTa | IPEIOCTABISAETCS | OPUTMHAI JOKYMEHTAa | IPEIOCTaBISAETCA
U TMYHOCTH | Poccuiickoit COOTBETCTBHH C JUISL CHATUS KOITUU AIIEKTPOHHBIN JUISL CHATHUS KOIIUH. HOTApUAJILHO

denepannn [TocTtanoBneHNEM nokymenTa. Konust o0pa3 nokymenTa. | Konus 3aBepsiercs 3aBEpEHHAs KOs

IIpaButensctBa PO ot 8

nroist 1997 r. Ne 828
«O0 yTBepKIeHUH

[TonoxeHns o nacnopre

3aBepAETCS MOANUCHIO
YIIOJTHOMOYEHHOTO
crnerranucrta MOII u
nedatbio MOII.

MOJIMUCHIO
crnerranucta MOI u
nevyatsro MOII.
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Knacc Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
TOKYyMEeHTOB B M®DI] TTOYTBI
rpaxxaanuHa Poccuiickoii
®denepanuu, odpasia
OJ1laHKa U OMHCAHUS
Macnopra rpaxxJaaHuHa
Poccuiickoit
Denepanun.
Bpemennoe JomxHo IIpenocraBnsiercs [Ipu monaue IIpencraBnsiercs IIpu momaue
YAOCTOBEpPEHHE COOTBETCTBOBATH (hOpMe, | OPUTHHAT TOKYMEHTa | MPEAOCTABISICTCS | OPUTHHAI JOKYMEHTAa | TPEJOCTaBISETCS
JIMYHOCTH yrBepxkieHHo OMC JUTSL CHSITUSL KOIIUU 3IIEKTPOHHBIN JUISL CHSITUSL KOTIMH. HOTapHaJIbHO
rpakJ1aHuHA Poccun, nmern nokyMmeHnTa. Kornms 00pa3 Bcex Konus 3aBepsercs 3aBEpEHHAs KOMUS
Poccuiickoit dotorpaduro 3aBepseTCs NOJAMUCHIO | CTPAHMII. MOAMNKUCHIO
denepauun rpakxJaHuHA U YIIOJITHOMOYEHHOT'O crennanucrta MOIL u
COZEPKATh CIEAYIOLIUE cnenuanucrta M®OL u neyarpro MOII,
CBEICHHUS: neyatbro MOII.
- ®.1.0., nary u mecto
POXKAEHUS TPaXKJaHUHA;
- aJpec MecTa
KUTEIHCTBA (MeCcTa
npeObIBaHUs);
- MPUYUHY BBIJIaYH;
- CpOK JEHCTBHS;
- 1aTy BBIJIa4U U
HaVMEHOBAaHHUE
MOJIpa3IeJICHUS,
MOAIUCH PYKOBOJIUTEIIS
MOJIpa3/IeJICHNs, I€YaTh.
Boennslii 6uner | 3anonHseTcs B | [Ipenocrasmnsercs IIpu nonaue IIpencrasnsercs IIpu nonaue
COOTBETCTBUU C | OpUTHMHAI JOKYMEHTA | MPEIOCTABIISIETCA | OpUTMHAN JOKYMEHTA | MPEAOCTABISAETCS
MPUKA30M MuHucTtpa | 151 CHATHUS KOIIUU AIEKTPOHHBIN JUTSL CHSITUSL KOTIMH. HOTapHaJIbHO
oboponsl  Poccuiickoii | nokymenrta. Konus o0pa3 Bcex Komnus 3aBepsercs 3aBEpEHHAs KOs
denepauun OT | 3aBEpsAETCS NOANUCHIO | CTPAHHUILI. MOJIUCHIO
18.07.2014 Ne 495. YIIOJTHOMOYEHHOTO crienanucrta MOI u
crneruanrcra MOII u nevyateio MOI].
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Knacc
JIOKYMEHTA

Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
NOKymMeHTOB B MOI] [TOYThI
nedatbio MOII.
Bpemennoe 3anonusercs B | [Ipenocrasnsercs IIpu nonaue IIpencrasnsercs IIpu nonaue
YIOCTOBEPEHHUE, COOTBETCTBUH C | OpUTMHAI JIOKYMEHTa | IPEAOCTABIISIETCA | OPUTMHAJ JOKYMEHTa | IPEJOCTaBISAETCS
BBIJJAHHOE B3aMEH | IIPUKA30M Munuctpa | [yl CHATUSA  KOIMHM | SJIEKTPOHHBIN JUISL CHATUS KOIIMH. HOTapHAJIBHO
BOEHHOro Omiera | o0opoHsl  Poccuiickoit | nokymenta.  Komus | oOpa3 Bcex Konus 3aBepsiercs 3aBepeHHas KOIMs
Penepanun OT | 3aBepsAETCs NOANKCHIO | CTPAHHUIL. HOANKCHIO
18.07.2014 Ne 495. YIIOJTHOMOYEHHOTO crienmanucrta M®I u
crenanucta MOII u nedyatbro M®I].
neyatbro MOII,
[Tacnopr Heobxomumo [Ipenocraisercs [Ipu nogaue IIpencraBnsiercs [Ipu nogaue
UHOCTPaHHOTO IIPEICTaBICHHE OpUTMHAJI JOKYMEHTA | MPEJOCTABIAETCS | OPUTHHAN JOKYMEHTa | IIPEIOCTABIIAETCS
IpaKJaHUHA ounmanbHO JUISL CHATUSL KOIIUH AJIEKTPOHHBIN JUISL CHATHUS KOIIHMH. HOTapHAJIBHO
3aBEPEHHOIO N1EPEBOIA nokyMeHTa. Konus o0pa3 Bcex Komnus 3aBepsiercs 3aBepeHHas KOIMs
[1acropTa MHOCTPAHHOTO | 3aBEPSIETCS MOANKUCHIO | CTPAHMII. HOANKCHIO
IPaKJaHUHA HA PYCCKUHN | YIIOJIHOMOYEHHOIO crnenuanucra MOLL u
SI3BIK. crienpanucrta MOI u neyatbro MOII.
neyatbio MOII,
CunerensctBo o | opma  cBunerensctBa | [IpenocraBnsercs IIpu nonaue [IpencraBnsercs IIpn rnojaye
pac-CMOTPEHUHU YCTAaHOBJIEHA IIPUKA30M | OPUTHMHAI JOKYMEHTA | MIPEAOCTABISACTCA | OPUTHMHAN JOKYMEHTA | IIPENOCTaBIIACTCS
X0J1aTalCTBa O OMC Poccun OT | U1 CHATHUSA KOIIUU AJIEKTPOHHBIN UL CHATHS KOIMH. | HOTApUaAJIbHO
npusHanuu quna | 05.04.2011 Ne 87. noxkyMmeHTa. Konus o0pa3 Bcex Konns 3aBEPsIETCs | 3aBEPEHHAs KOIUs
OekeHleM Ha 3aBEPSIETCS NOANKUCHIO | CTPAHMII. HOANKCHIO
TEPPUTOPUHU YIIOJITHOMOYEHHOI'O crenuanucra MOL[ u
Poccuiickoit crienpanucrta MOI u neyatbro MOII.
denepauuu Mo neyatsio MOII.
CYIIECTBY
Bun Ha Bernaercs ®MC Poccnn. | Ilpenocrasisercs IIpu nonaue IIpencrasnsercs IIpu rnojave
KUTEIBCTBO B OpWTMHAJ TOKYMEHTa | IPEIOCTABISAETCS | OPUTMHAI JOKYMEHTA | IPEIOCTaBISAETCA
Poccuiickoit JUISL CHATUS KOIIUU JJIEKTPOHHBIN JUISL CHATHSA KOIMU. | HOTapHAIBHO
denepannn nokymenTa. Konus o0pa3 Bcex Komus 3aBepsIETCs | 3aBEpEHHAs KOs
3aBEPSETCS MOANKUCHIO | CTPAHMII. MOANKCHIO
YIOJIHOMOYEHHOTO crienmanucta MOI u
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Knacc
JIOKYMEHTA

Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
TOKYyMEeHTOB B M®DI] IIOYTHI
crneruanucra MOIL u nedatsoro MOII.
neyatbio MOII.
VY nocroBepenue ®opma  ynocroBepenus | [Ipenocrasnsercs [Ipu nogaye [Ipencraisiercs [Ipu rnojgave
OexeHIa yTBEpIK/IeHA OpUTHHAJ JIOKYMEHTa | IPEIOCTABISETCS | OPUTMHAI JOKYMEHTa | MPEI0CTaBIsAETCA
HOCTAHOBIICHUEM JUIST CHATHSA KOITHHU AJIEKTPOHHBIN Il CHSITUSL KOIMH. | HOTApUaAJIbHO
nokymenTa. Konust o0pa3 Bcex Konus 3aBepsieTCs | 3aBEpeHHAasi KOMus
[IpaBuTenscTBa
p ool @ 3aBepAETCS MOANUCHIO | CTPAHHUII. MOAIMHCHIO
occHucKon FeAcpatit YIIOJITHOMOYEHHOT'O crienpanucra MOIL[ u
or 10.05.2011 Ne 356. cneruanucrta M®OI u nevarso MO,
neyatbio MOII.
Pazpemienue Ha Odopmmsiercs B Buae | [IpenocraBnsercs [Ipu nogaue IIpencrasnsiercs [Ipu nopaue

BPEMEHHOE OTMETKH B JOKYMEHTE, | ODUTMHAJ JOKYMEHTA | IIPEIOCTABIACTCA | OPUTMHAI JOKYMEHTAa | IIPENOCTaBISAETCA
MIPOKUBAHUE B YIOCTOBEPSIOLIEM JUTSL CHSITUSL KOIIUU 3JIEKTPOHHBIN JUISL CHSITUSL KOTIMH. HOTapHaJIbHO
Poccuiickoit JIMYHOCTh MHOCTPAHHOIO | ToKyMeHTa. Konns o0pa3 ctpanunl | Konus 3aBepsiercs 3aBEpEHHAs KOIUA
denepauuu rpaXKJaHWHA WIM JULA | 3aBEPSeTCs NOANKMCHIO0 | C OTMETKON WIH MOAMNKUCHIO

0e3 rpakJ1ancTBa, JIMOO B | yIIOJTHOMOYEHHOTO BCEX CTPaHMII B crienmanucrta MOIL u

BHJIC IokyMeHTa | cnenuanucra MOL[ u | cirydae BbIgauu nedatbro MOII,

ycTaHOBJIEHHOW (opmbl, | meuaTtbio MOII. OTIEIIBHOTO

BbIJIaBaEMOI0 B JIOKYMEHTA.

Poccuiickoit ®denepanuun

muny 0e3 TpaxkIaHCTBa,

HE NMEOIIEMY

JIOKYMEHTA,

YAOCTOBEPSIOIIETO  €r0

JIMYHOCTh.  Paszpemenue

Ha BPEMEHHOE

MPOKUBAHUE HE MOXKET

OBITH BBIIAHO B (opme

3JIEKTPOHHOIO

JIOKYMEHTA.
CunerensctBo 0o | opma  cBugerensctBa | [Ipenocrasnsercs IIpu nopaue IIpencrasnsercs [Ipu nopaue
NPEJOCTABICHUH | yCTAHOBJIGHA TNPUKA30M | OPUTHHAI JOKYMEHTA | MPEAOCTABISACTCS | OPUTHHAN JOKYMCHTA | IPEAOCTABIACTCS
BPEMEHHOTO JUISL CHATHUSL KOITUU AJIEKTPOHHBIN JUISL CHATHUSL KOTIUU. HOTapUaJbHO
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Knacc Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
TOKYyMEeHTOB B M®DI] TTOYTBI
yOexuIia Ha OMC Poccun oT | nokymeHTa. Konus 00pa3 Bcex Konus 3aBepsiercst 3aBEpEHHAs KOMUSs
TEPPUTOPUHU 25.03.2011 Ne 81. 3aBEPSIETCS MOJANKCHIO | CTPAHUIL MOJAMKUCHIO
Poccuiickoit YIOJTHOMOYEHHOTO JIOKYMEHTA. creruanucra MOIL u
denepauun crneranucra MOII u nevyatbio M®II.
neyatbio MOI]I.
Konus pemenns | opma onpexenena | [Ipenocrasnsercs [Ipu nopaue IIpencraBnsercs [Ipu nopaue
apOUTpaKHOTO ApPOUTPAKHBIM OpUTMHAJ IOKYMEHTa | IIPEIOCTaBIsAETCA | OPUTMHAI JOKYMEHTa | IPEIOCTaBIsAETCA
cyna o npoleccyatbHbIM JUTSL CHSITUSL KOTTUU AIEKTPOHHBIN JUTSL CHSITUSL KOTIMH. HOTapHAIbHO
Ha3HAYCHUU xomexcom  Poccniickoii | AOKYMEHTa. Konus 00pa3 Bcex Komnus 3aBepsercs 3aBEpEHHAs KOMUS
apOUTPAKHBIM 3aBEPSIETCS MOANKUCHIO | CTPAHUIL MOAMKUCHIO
WJIM KOHKYPCHBIM Deneparm. YIOJIHOMOYEHHOTO JIOKYMEHTA. crienmanucrta M®I u
YIPABJISIOLIHAM. criennanucrta MOIL u neyatbro MOII.
neyatbro MOII,
JIOKyMeHT, JIoBEpEHHOCTH JIOBEpEHHOCTD TOJIKHA [Ipenocrasisercs IIpu nonaue [IpencraBnsercs [Tpu mogaue
YIOCTOBEPSIIO COZIEPKATh CIEAYIOIME | OPUMTMHAJ JOKYMEHTA | IPENOCTABIACTCA | OpUTHHAI JOKYMEHTA | HPEIOCTaBIIACTCS
Ui CBEJICHUS: JUTSL CHSITUSL KOTTUU AIIEKTPOHHBIN IUIS CHATHUS KOIIUU. HOTapHaJIbHO
MOJIHOMOYUS - ®.1.0. nuna, nokymenTa. Konus obpa3 nokymenTa. | Komnus 3aBepsiercs 3aBEpEHHAs KOIMUS
MpeACTaBUTEN BBIJIABIIIETO 3aBEPSIETCS MOAMKUCHIO MOITUCHIO
g 3asBUTEIIS JIOBEPEHHOCTH; YIIOJTHOMOYEHHOT O crienmanucrta MOIL u
- ®.1.0. nuna, cnenuanicra MOIL u neyaTpro MOII,
YIIOJTHOMOYEHHOTO 110 neyaTbo MOILI.
JIOBEPEHHOCTH;
- JaHHbIE JOKYMEHTOB,
YIOCTOBEPSIOIINX

JINYHOCTD DTHX JIUII;
- 00beM MOJTHOMOYHUI
MIpeICTaBUTES,
BKJIFOYAIOIIMI MTPAaBO HA
Mo/1avyy 3asBIICHUS B
MYHHIIHITATLHBIA apXUB;
- J1aTa BBIIAYH
JIOBEPEHHOCTH;
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Knacc Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
JIOKyMEHTOB B M®I | TTOYTBI
- IOJIKCH JIULIA,
BBIJJABIIETO
JIOBEPEHHOCTb.
OmnekyHckoe Brimaercs opranoMm | IIpenocrasisercs [Ipn nopaye [Ipencrasnsercs [Ipu nomaue
YIAOCTOBEPEHHE OTIEKH Y | OpUTMHAI JOKYMEHTa | OPEJOCTABISAETCA | OPUTHMHAN JOKYMEHTA | IPEAOCTABISAETCS
MOINEYNUTENILCTBA, HMEET | I CHATHUS KOIIUU AIEKTPOHHBIN JUTSL CHSITUSL KOTIMH. HOTapHaJIbHO
cepuro, HOMEp W Jary | nokymeHTa. Komus 00pa3 nokymenTa. | Komus 3aBepsieTcst 3aBEpEHHAs KOMUS
BblJaud. B KaxaoM | 3aBepsieTcs IMOANKUCHIO MTOJIIUCHIO
cyorekte  Poccuiickoil | ymoJTHOMOYEHHOTO crienmanucrta MOIL u
denepauun crnerranucrta MOII n nedyatsio MOII.
yCTaHaBIUBAaeTCs  CBOA | meyaTbio MOILI.
¢dopma.
[Toneunrtenbckoe | Beigaercs opranoMm | [Ipenocrasisiercs [Tpu nogaue [IpencraBnsiercs [Tpu nomaue
YAOCTOBEPEHHUE ONEKHU U | OpUTMHAI JOKYMEHTA | IPEAOCTABIACTCS | OPUTHHAT JIOKYMEHTa | MIPEIOCTABIISICTCS
MOIEYNUTENIbCTBA, HMMEET | I CHATHUS KOITUU AJIEKTPOHHBIN IUISL CHATHUS KOIIUU. HOTapHaJIbHO

CEepUI0, HOMEp MW Jary
BBIJIAYH. B Ka)KI0M

nokymenTa. Konus
3aBEPAETCS MOAMKCHIO

0o0pa3 TOKyMeHTa.

Konus 3aBepsiercs
MTOJIMCHIO

3aBEpEHHAs KOMUS
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Knacc Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpI/I nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
TOKYyMEeHTOB B M®DI] IIOYTHI
cyobekte  PoccuiicKoi | yIOJHOMOYEHHOTO criennanucrta M®OI u
denepauun crneranucra MOII u nevyatbio M®II.
yCTaHaBJIUBAaeTCs  CBOsA | meyaTbio MOILI.
dhopma.
Jokyment, | CBuzaerenbctBo 0 | Dopma CBUAETENBCTBA [Ipenocrasnsercs [Ipu nonaue IIpencrasisiercs [Tpu mogaue
MOATBEPIKIAI0 | POKIICHUU YCTaHOBJIEHA IPUKA30M | OPUTMHAJ JJOKYMEHTA | IPEJOCTABIAETCA | OPUIMHAN JOKYMEHTA | IPEHOCTABIISIETCS
IUH POJCTBO Muntocta Poccun ot JUTSL CHSITUSL KOIIUU 3IEKTPOHHBIN JUISL CHSITUSL KOIIHH. HOTapHAIBHO

C 3asABHUTCIIEM

25.06.2014 Ne 142.

nokyMmeHnTa. Kornus

00pa3 TIoKyMeHTa.

Konus 3aBCPACTCA

3aBCPCHHAA KOIIUA

3aBepAETCS MOAINUCHIO TOJIMUCHIO
YIIOJITHOMOYEHHOT'O cnenuanucrta M®OIL u
crnenuanucrta MOIL u nedyatbio M®II.
neyatbio MOII.
JloKyMeHT, CBugnerensctBo 0 | Dopma CBUACTENHCTBA [IpenocraBnsercs [Ipu nogaue IIpencraBusiercs [Tpu mogaue
MOJATBEPKIAK0 | 3AKITIOUYCHUHN YCTaHOBJIEHA TPUKA30M OpMIMHAJ JOKYMEHTA | MPEJOCTABIAETCS | OPUTHHAT JOKYMEHTA | MPEIOCTABISCTCS
i poacTBo | Opaka Muntocta Poccuu ot JUISL CHSITUSL KOTTUU AJIEKTPOHHBIN JUIS CHATHS KOIIHH, HOTapHuajgbHO

C 3asABUTCIIEM

25.06.2014 Ne 142.

nokyMmeHnTa. Komms

00pa3 TIoKyMeHTa.

Komnus 3aBCPACTCA

3aBCPCHHAA KOIIHA

3aBepsETCS MOJIUCHIO HOJIITUCHIO
YIIOJTHOMOYEHHOTO cnenuanucrta M®OIL u
crienranucra MOIL u neyatbto MOII.
neyatbio MOII.
JIOKyMeHTBI, 3anpammBaeMble B OPsAKe Me:KBeJOMCTBEHHOI0 B3aUMO/1eliCTBHSA
IIpaBoycranas | Beimnucka u3 YTBepxkacHa X X X X
JauBaroue U | E['PH MIPUKa3aMOM
(umn) MUH3KOHOMpa3BUTHUS
IIPaBOYJOCTOB Poccunm ot 25.12.2015 Ne
epsroLme 975 u ot 20.06.2016 Ne
JOKYMEHTBI Ha 378
00BEKT
(0OBEKTHI)
HEABM)KMMOCT
"
JlokymeHTBI 0 | Brinucka u3 Beimucku opopmisitorest | X X X X
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Knacc Bune: OO01ee onrcanue [Ipu nuuHOM OgaUe [Ipu nopaue yepes PIII'Y [Ipu nogaye
JOKYMEHTaA JOKYMEHTOB JOKYMECHTOB HpH nojgade HpI/I MMOJITBEPKICHUA IMOCpEACTBOM
JIOKyMEHTOB B M®I | IIOYTHI
npuHamiexkno | ETPYOJI u o gopwme,
ctH 3asButelsd | ETPUIL YCTaHOBJIEHHOM
K KaTeropuu MPUKA30M
IOPUANYECKUX Munucrepcrsa
JIUL WA ¢bunancoB Poccuiickoit
VHIUBULYAIIb ®enepanuu OT
HBIX 15.01.2015
IpeANpUHAMA Ne 5.

TeJIen
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[Tpunoxenue 11

K TUTIIOBOM (popMe AIMUHHCTPATUBHOTO
periaaMeHTa 1o NpeoCTaBICHUI0
MYHULUIIAIBHON ycinyru «Bernada
apPXUBHBIX CIIPABOK, ADXUBHBIX BBINHUCOK,
ApXUBHBIX KOMHIA U WH(POPMAIIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTParuBarOIINM IIpaBa
U 3aKOHHBIE HHTEPECHI 3asBUTEIISD)

dopma peuieHus 00 0TKa3e B IprUeMe JOKYMEHTOB, HEOOXOAUMBIX 151
npeaocraBjieHuss MyHUIMIIAJIbHOU YCJIYTH

odopmiisieTcss Ha OnaHke AnMuUHUCTpauu wid MOL]

Komy:

(pamunusi, wuMs, otuyecTBO (IIpHU
HaMM4uKu) (U3UUECKOro JIHIa HWIU
HAMMEHOBAaHUE IOPUIUYECKOTO JIUIIA,
3amnpalrMBarOIX HHHOPMAITUIO)

Pemenne
00 OTKa3e B MpHUEME U PETUCTPAIMH JOKYMEHTOB, HEOOXOIUMBIX JIJIS
npeaocTaBieHus MyHUIIMNIATIBHOM yCIIyTH « BbI1aya apXuBHBIX CIIPABOK, apXUBHBIX
BBITIMCOK, ApXUBHBIX KOMHK ¥ HHHOPMAITMOHHBIX
MKCEM IO BOMPOCAM, 3aTParuBarOlIUM IIpaBa U
3aKOHHBIC UHTEPECHI 3aIBUTEIISD)

VBaxxaeMblit !

B npueme m perucrpanuu TOKYMEHTOB, HEOOXOMUMBIX I IPEIOCTABICHHS
MyHUIMIAaaBHONH yCiIyrd «Bblgaya apXWMBHBIX CIPABOK, APXMBHBIX  BBIITHCOK,
apXMBHBIX KOMUH U MH()OPMAIIMOHHBIX IIHCEM 10 BOIIPOCAM, 3aTPAarvBarOIIMM IpaBa
U 3aKOHHBIE HHTEPECH 3asBHTEIs» BaM OTKa3aHO IO CIEIYIONUM OCHOBaHHSIM
(6v16pamv neobxooumoe).

[0 ObOpamenne 3a TpemocTaBieHWeM  MyHHUIIMMAIBHOW  yciayru — 0e3
MPEABIBICHUS] JOKYMEHTa, TO3BOJISIONIETO YCTAaHOBUTH JIMYHOCTH 3asBUTEIS
(npencraButens 3asgBUTENS).

[0 JIOKyMEHTBI coJiepKaT MOJYUCTKU U UCTIPABJICHUSI TEKCTA.

[0 JIOKyMEHTbl MMEIOT HCIpaBIEHUSl, HE 3aBEPEHHbIE B YCTAHOBJIEHHOM
3aKOHOJIATEILCTBOM MOPSIIKE.

[0 JIOKyMEHTBI cojep»aT MOBPEXKICHUS, HAIUYUE KOTOPBIX HE IO3BOJISET
OJTHO3HAYHO MCTOJKOBATh UX COJIEPIKAHHUE.
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[0 JIOKyMEHTBI yTpaTWIM CHIIy HA MOMEHT OOpallleHus 3a MpeloCTaBICHUEM
MyHULIMITAJIBHOW YCITYTH.

[0 HekoppekTHOE 3aroiHeHue 00s3aTeNIbHBIX MoJied B 3asBJICHUU B Cllydae
oOparieHusi TpeACTaBUTENsl 3asdBUTENS, HE YIOJIHOMOYCHHOTO Ha IOJIUCAHUE
3asiBIICHUS.

O KadecTBO mpeACTaBICHHBIX JOKYMEHTOB HE MO3BOJSIET B MOJHOM O0BEME
MIPOYUTATH CBEJICHHUS, COJIEPKALIUECS B TOKYMEHTAX.

[0 ®opma nogaHHoOro 3asgBUTeNeM (MpeacTaBuTeIeM 3asBUTENs) 3asBICHUS HE
COOTBETCTBYeT  (opMe  3asiBICHHS, YCTAaHOBJICHHOM  AJIMHHHUCTPATUBHBIM
pPErIaMEeHTOM.

O IIpencraBiieH HEMOIHBIA KOMIUIEKT JTOKYMEHTOB.

[0 OOpaiieHue 1Mo >JEKTPOHHOW MOYTE 3a NOJydYeHHs HWHdOpManuu, He
SBJISIONIEHCS 00I1IETIOCTYITHOM.

[0 HexkoppekTHOE 3aIoIHeHHE 00s3aTeNIbHBIX TI0JIeH B (hOpMe MHTEPAKTUBHOTO
3anpoca PIII'Y (orcyTcTBUE 3amoyiHEHMs, HEIOCTOBEPHOE, HEMOIHOE JIMOO
HEIpaBUJIbHOE, HE COOTBETCTBYIOIIEE TPEOOBAHMSIM, YCTAaHOBIECHHBIM HACTOSIIIUM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM).

O IlpencraBieHre HEKAYECTBEHHBIX JJEKTPOHHBIX KOMUM  (JIEKTPOHHBIX
00pa3oB) MOKYMEHTOB, HE€ IIO3BOJISIONIMX B IOJHOM OOBEME MPOYUTATh TEKCT
JIOKYMEHTA W/UJIN paclo3HATh PEKBU3UTHI IOKYMEHTA.

Pa3zpsicHenuss o0 mOpsAnKe JOEUCTBUM JIsi TIOJYYEHUS TMOJIOKHUTEIBHOIO
pe3yJibTaTa Mo NPEeAOCTABICHUIO MyHUIIMIIATBHON YCIIYTH (YKa3bIBAIOTCS KOHKPETHBIE

PEKOMEHIALINN ).

(HOMKHOCTD JHIIA, TOATMCABIIETO PEIICHUE) (Tmonmuck) (pacumdpoBKa MOANKCH)
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[Tpunoxenne 11la

K TUTIIOBOM (popMe AIMUHHCTPATUBHOTO
periaamMeHTa 1o nNpeaoCcTaBICHUI0
MYHULUIIAIBHON ycinyru «Bernada
apPXUBHBIX CIIPABOK, aDXUBHBIX BBIIHCOK,
ApXUBHBIX KOMHIA U WH(POPMAIIMOHHBIX
IIMCEM I10 BOIIPOCAM, 3aTParuBarOIINM IIpaBa
U 3aKOHHBIE HHTEPECHI 3asBUTEIISD)

dopma yBeIOMIICHHUS O CIIOCcO0ax noaaun 3asiBJIeHHS MPH 3a1poce 1o
3JIEKTPOHHOM MOYTE APXUBHBIX JAHHBIX, HE OTHOCSIIUXCH K 001e0CTYITHOMI
UH(poOpMALUHU

odopmIseTcs Ha OJaHKe AIMUHUCTPAITIH

Komy:

(pamunus, uMsi, OTYECTBO (IIPU
HaIM4UK) (GU3NIECKOTO JIUIIA UITU
HAaUMEHOBaHHUE IOPUIUIYECKOTO JINIIA,
3amnpaluBarOMX HHHOPMAITUIO)

YBenomieHue

VBaxxkaeMblit !

MYHUITUTIATBHBIA apXuB (YKazame HA36aHUe
MYHUYUNAIbHO20 apxuea) paccMoTpen Bame oOpaiieHne o MperocTaBIeHUN
MyHumnanbHON ycnyru «Bplmada apXuBHBIX CHOPaBOK, apXUBHBIX  BBINHCOK,
aApXUBHBIX KOMUN U MHPOPMAIIMOHHBIX MHCEM IO BOMPOCAM, 3aTParuBaOIIUM IIpaBa
151 3aKOHHBIE MHTEPECHI 3asIBUTEIISD B 4acTH BBIJIAYH

(yKa3aTh TeMy KOHKPETHOrO oOpaiieHust 3asBUTEIs)

U COOOIIaeT ClIeaYIOoNIee.

B cootBeTcTBUM ¢ HacThio 3 crathu 25 DenepanbHoro 3akona ot 22.10.2004
Neo 125-03 «O06 apxuBHOoM niene B Poccuiickoit denepaiyny Ha JOCTYI K apXUBHBIM
JIOKYMEHTAM, COAEPKAILUM CBEIAEHHUS O JUYHOW U CEMEWHON TalHE IpakJaHWHA, €ro
YaCTHOM XW3HM, & TAKXKE CBEJICHHUS, CO3JAIONINE yTrpo3y HJisi ero 0e30MacHOCTH,
YCTAaHABJIMBACTCSI OrPAHMYEHUE HA CPOK 75 JET cO AHS CO3JaHUsd YKa3aHHbBIX
JIOKYMEHTOB.

B cBa3u ¢ stum Bam HEOOX0auMO TOATBEPAWTH TMPABO HA MOIYYCHHE
3ampanmBaeMoi MH(POPMAIMA B OTHOIICHHUH

(yka3ath (haMuIuio, UMsi, OTYECTBO (IOC/IeJHee — [IPU HATMYHH ) JIUIA, O KOTOPOM 3alpallinBaeTcss HHPOPMALHsT)
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Jiig aToro Bam HE00X0AMMO OATh 3asBJI€HUE B MyHULIMIIAJIbHBIN apXUB Uyepe3
rOCyJapCTBEHHYI0 HMH(OpMaIMOHHYI0 cucteMy MockoBckoil obmactu «llopran
rOCYJapCTBEHHBIX M MYHUUMIAIBHBIX yciIyr MocCkKoBCKOW oOiacth» (nanee —
PIIT'Y), pacnonoxennyto B cetn MHTEpHET 1O ampecy http://uslugi.mosreg.ru ym6o
ooparutbcss B MODILI. Peructpamus B «EguHOol cucteme wuaeHTUGUKALUU U

ayreHTUGUKaMun B  UHPpACTPyKType, obecrneunBaomeil  HUH(OOPMAIUMOHHO-
TEXHOJIOTUYECKOE B3aMMOJCHCTBIE MH(POPMALMOHHBIX CHCTEM, UCHOIb3YEeMBIX IS
NPEOCTaBICHUSI TOCYNApPCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT B 3JIEKTPOHHOU
dopme» sBiIsIeTCS HE 0053aTEIBHOM.

(MOIDKHOCTD JIHIIA, TIOATACABIIETO PEIICHHUE) (Tmoxrmck) (pacmmdpoBKa moANHCH)

Ucnonuurens

Tenedon


http://uslugi.mosreg.ru/
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[Ipunoxenne 12

K TUIOBOX (hopMe AJMUHUCTPATHUBHOTO PETjaMeHTa
110 IIPEIOCTaBICHUIO MYHULIUIIAJIBHON YCIIyTH
«Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
ApXUBHBIX KONHMH U MH(OPMAIIMOHHBIX TUCEM IO
BOIIPOCaM, 3aTparuBaroIINM MpaBa U 3aKOHHbIE
HHTCPCCHI 3asABUTCIIA»

TpeGoBanusi K NOMelIeHUsIM, B KOTOPBIX NpeaocTaB/sieTcss MyHununajabHas
ycayra

1. Ilomemenusi, B KOTOPBIX MpEIOCTaBisieTcss MyHHMIMIIAIbHAs —yCyra,
OPEINOYTUTENIFHO pa3MENIaloTCsl Ha HIDKHUX JTaXax 3JaHuil W JIOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-MHIEMHOJIOTHYECKUM MIPaBUIIaM U HOPMATHBAaM.

2. Bxogpl B momemeHuss 00OPYIYIOTCS MaHJIycaMu, pPacIIupPEHHBIMU
MPOX0/IaMH, TO3BOJISIOIIMMUA 00€CTICUUTh OCCIPEISITCTBEHHBIN TOCTYIT WHBAJIUIOB,
BKJIIOYAsi HHBAJIMJIOB, UCIIOJIb3YIOIINX KPECIa-KOSCKU.

3. [Ipn nHOM pa3MelIeHny MOMEIICHUH IO BBICOTE, TOJDKHA OBITH 0OecredeHa
BO3MOYKHOCTh TIOJIY9eHHS MyHUITMTIATBHOW YCIYyTH MaJIOMOOWJIBHBIMU TPYIIaMA
HaceJICHUS.

4. BXoJl ¥ BBIXOJ] U3 TOMEIICHU 000pyAyIOTCS YKa3aTEeIsIMU.

5. Mecra g uHpOpMuUpOBaHMS, MpeAHA3HAYEHHBIE IS O3HAKOMIICHHUS
3asBuTENCH C uHGOPMAITMOHHBIMU MaTrepHuaiami, o0opyayroTcs
UH(OPMAITMOHHBIMUA CTEHJIAMHU.

6. Mecta 1 OXWAaHWA Ha ToHady WM TOJy4YeHHE JOKYMEHTOB
000pYIYIOTCS CTYJIBSIMU, CKAMbBSIMHU.

7. Mecta 1ys1 3amonHEHHs] 3asBICHHUS OOOPYIYIOTCS CTYJNBSIMH, CTOJIAMHU
(cToiikamu) u o0ecreuuBaroTcsl oOpasiamMu 3asBJICHWM, nucdyel Oymarod u
KaHIIEJIIPCKUMH MPUHAJICKHOCTAMHU (IIIAPUKOBBIMH PyUKaMHu).

8. KabuneTs! ns mpueMa 3asBuTenei (mpeactaButeneit 3asBUTeNei) JOKHBI
OBITH 000PYIOBAHBI HHPOPMAIIMOHHBIMH TaOJUYKaMHU (BHIBECKAMH) C YKa3aHUEM:

1) Homepa kabuHeTa;

2) daMuiIui, UMEHHU, OTYECTBA U JOJDKHOCTHU CIICIIUATIUCTA, OCYIIECTRIISIONIETO
npenocrasieHue MyHULIIMNIAIBbHON YCIIyTH.

9. PaGounie Mecta paboTHUKOB MyHununaaeHoro apxuBa u MO,
MPEIOCTABIAIOMUX MYHUIIUNIATBHYIO YCIYTy, OOOPYIYIOTCS KOMITBIOTEpAMH U
OPTTEXHHUKOW, TO3BOJISIONIMMU CBOEBPEMEHHO M B IOJHOM OOBEME MOJTydYaTh
CIIPABOYHYIO0 MH(GOPMAIMIO TI0 BOMPOCAM MPEJOCTABICHUS YCIYTH U OPTaHU30BaTh
npeaocrapiieHne MyHUIIMNIANBHON YCIYTH B IOJTHOM O0BbEME.
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[Ipunoxenue 13

K TUIOBOX (hopMe AJMUHUCTPATHUBHOTO PETjaMeHTa
110 IIPEIOCTaBICHUIO MYHULIUIIAJIBHON YCIIyTH
«Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
ApXUBHBIX KONHMH U MH(OPMAIIMOHHBIX TUCEM IO
BOIIPOCaM, 3aTparuBaroIINM MpaBa U 3aKOHHbIE
HHTCPCCHI 3asABUTCIIA»

IToxa3aTenn AOCTYITHOCTH U KavdeCTBa MYHI/IHI/IHaJILHOﬁ ycayru

[lokazarensaMu JOCTYITHOCTH MNPENOCTAaBICHUS MyHUIHUNAIBHOW YCIyTH
SABJISIFOTCSL:

BO3MOXXHOCTh B3aUMOJICUCTBUS 3asBUTENSI ¢ pabOTHUKaMU MyHUIUTIATIBLHOTO
apxuBa B Ciydac [IOJy4EHHs] 3asBUTEIIEM KOHCYJIbTAallUM Ha IpUEME B
MyHHUIIMTTAIBHOM apXUBE;

BO3MOKHOCTh TIOJIYYCHUSI 3asIBUTEJIEM IIOJHOW, aKTyaJdbHOW U JOCTOBEPHOU
uH(popMauu 0 xoje mpenocTtaBieHUss MyHuuunaneHod yciyru yepe3 PIIIY wu
opuIManbHbldA calT MyHUIMIIAIBHOTO apXWBa WM CTPaHHUIy MYHULHMIIAIBHOTO
apxvBa Ha O(PUIMAIBHOM CalTe aJMHUHHUCTPAIIMM MYHUIMIIAILHOTO OOpa3oBaHUs B
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu HTEepHET;

BO3MOXXHOCTb HAIIPABJICHUS 3asBUTEJIEM IIUCBMEHHOIO 3asBICHUS WIIU
3asIBJICHUS B JICKTPOHHOM (hopMe O TpenocTaBIeHUU MyHUITMTIATBHON YCIYTH Yepe3
PIII'Y;

BO3MOXHOCTh TOJa4yu 3adBJCHUS M IIOJYyYECHUS pe3yJibTara IOJIyYEHHS
MynununansHoM yemyru nocpencrsam PIITY B ML

IIOJIyYEHHE 3asBUTENIEM MYyHHULIMIAIBHOM YCIYTH CBOEBPEMEHHO, B IIOJIHOM
obbeMe U B JIF00OM ¢opme, IPEAYCMOTPEHHOM HACTOSIIMM AJIMHHUCTPATHBHBIM
pEeriIaMeHToOM, MHBIMU HOPMaTUBHBIMU NPaBoOBbIMU akTamu Poccuiickon denepannu,
MockoBcko# 00J1acTH;

HaJIM4YMEe TOJHOW M TMOHATHOM MH(OpManuu O MecTax, MOPSAKE U CpOKax
npeaocTaBiieHuss MyHUUMNATBbHON  yCIyrM Ha HWH()OPMAMOHHBIX  CTEHJAaX
Mynununansioro apxusa, PIITI'Y, odpunmansHoM caiite MyHUIMNaIbsHOTO apxuBa
WM cTpaHuile MyHHIIMNAIBHOTO apXuBa Ha O(UIIMAIILHOM CalTe aJMHHHUCTPAIUU
MYHUIIUIIAJIBHOTO 00pa3oBaHusl B MH(OPMALMOHHO-TEICKOMMYHUKAIIMOHHON CETH
WuTepHeT, mpenocTaBieHrne yKa3aHHOW WHGoOpMaruu 1mo TenedoHy paboTHHKaMU
MyHHUIIMITAIIBHOTO apXHUBA;

HaJIM4ue HeOOXOAMMOro U JOCTAaTOYHOIO KOJUYECTBA CHEIMAINCTOB, a TAKXKe
MOMEINICHHM, B OTCYTCTBUHU OYepenel Mpu MpueMe AOKYMEHTOB OT 3asBUTeNeH (MX
YIOJITHOMOUYEHHBIX MPEJICTaBUTENIEH), OTCYTCTBUE Kaja00 Ha JelcTBus (Oe3nericTruIe)
CHELUAINCTOB, UX HEKOPPEKTHOE, HEBHUMATEJIbHOE OTHOLIEHUE K 3asBUTEIAM (MX
YIOJHOMOYEHHBIM NPEICTABUTEISIM);
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o0OecrieueHUe BO3MOXHOCTH TMOJYYEHUS 3asgBUTEISIMU  HH(POPMALUU O
npenocrapiasieMon MyHunmnainsHou ycayre Ha PIITY;

o0ecrneueHre BO3MOKHOCTH T0/IaYU 3asBJIICHUS U JOKyMEHTOB, HEOOXOUMBIX
U1 TpeaocTaBiaeHuss MyHHIMIANbHOM YCIyrW, ee pesyiabraroB uepe3 PIIIY B
M®O®II, npuema >xamod U BbIJAYU 3asIBUTEISAIM PE3YyJbTATOB PACCMOTPEHHUS KAJIOO
OCYILECTBIISIIOTCS. B COOTBETCTBUHN C COTJIALIEHUAMH, 3aKIOUYCHHBIMU Mexay MOLI u
aIMUHUCTpAIIME  MYHMIIUIAIBLHOTO  oOpa3oBaHus uiu Mexay MO wu
MyHUIIUNIANBHBIM apXUBOM (Jlajiee - COTJIallleHWe O B3aUMOJCHCTBUHU), C MOMEHTA
BCTYILJICHHS B CUJTy COOTBETCTBYIOILLETO COTJIAIEHUS O B3aUMOJCHCTBUU.

JUTS. HaTpaBJiCHUs 3asBICHUA B dJekTpoHHOM Buze Ha PIII'Y obecneunBaeTcs
JOCTYIHOCTB JIJIsl KOMMPOBAHUS U 3aI0JHEHUS B JIEKTPOHOM BHJIE 3asBJICHUS, B TOM
YUCIIE C UCIIOIB30BAaHUEM AJIEKTPOHHOM MTOAIHUCH.

TP ITOJAYE 3asIBJICHUS B DJIEKTPOHHOM BHJIE IOKYMEHTBI, YKa3aHHBIE B ITYHKTE
10 HacTosero AJIMUHUCTPATUBHOTO pErjaMeHTa, MOTYT OBITh MPEICTABICHBI B
(dopMe FIIEKTPOHHBIX JOKYMEHTOB, ITOANUCAHHBIX 3JIEKTPOHHOMN MOJIHUCHIO.

Ha PIII'Y oGecneunBaeTcsi BO3MOXHOCTH TOJydeHHs] WHGOPMAIMU O XOE
peaocTaBiIeHnss MyHUITMIIAIbHON YCIIYTH;

KOHCYJIbTHpOBaHue 3aaBurener B ML npu noxade 3asBiIeHHN MOCPEACTBAM
PIII'Y;

TPAHCIIOPTHAsA JOCTYIHOCTh K MeECTaM NpeAocTaBieHUus MyHHIMIAIbHON
YCIIYTH;

obOecrieueHrne OECHpPENITCTBEHHOTO JIOCTYyIa JHIlaM C OTrpaHUYEHHBIMU
BO3MOKHOCTSIMU IIEPEIBHKECHUSA K IIOMEIIEHMSAM, B KOTOPBIX IIPEAOCTABIACTCA
MyHununansbHast yeiyra (B TOM YUCIIE Hajuure OecTIaTHBIX MApKOBOYHBIX MECT JJIs
CIEHHUAJIBHBIX aBTOTPAHCIIOPTHBIX CPENCTB JHUI ¢ OrPAHUYEHHBIMUA BO3MOXHOCTSMHU
3I0POBBA).

[Tokazarensamu kadecTBa npeaocTaBieHuss MyHUIIMNIATBHON YCIIYTH SIBIISTFOTCSA

coOmofenne TpeOoBaHUM AJMUHUCTPATUBHOTO perjiaMeHTa O THOopsaKe
uHbopMUpoBaHus 00 okazaHuu MyHHUIIUTIATBHON YCIYTH.

coOJII0ICHHE CPOKOB MpeloCcTaBlieHUs MyHUIIUTIaIbHON yCIYTH;

COOTHOIIIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CpPOK 3asBICHHUA Ha
npefocTaBieHie MyHUIIMNATIBHOW YCIYTd K OOIIEMy KOJMYECTBY 3asBICHUH,
MOCTYNUBIINX Ha MpeAocTaBieHne MyHUIIMNIATbHON YCIIyTH;

CBOEBPEMEHHOE HAaNpaBJIeHHE YBeIOMJICHUH 3asBUTENSIM (IIPEICTaBUTENAM
3asBuTENEe) O  NPENOCTAaBIECHWUM  WIM  MPEKPAIEHUH  IPENOCTaBICHUS
MyHununaibHOU yCiyTH,

COOTHOLICHHE KOJIMYECTBA OOOCHOBAHHBIX KaJl00 Ipa)<1aH U OpraHU3aluil 1o
BOIIPOCAM Ka4eCTBA M JOCTYNHOCTH IPENOCTaBiIeHHWs MyHULHNIAIBHOW YCIYyTH K
o0111eMy KOJIMUECTBY Kajoo;



77

Wuble TpeOOBaHUS, B TOM YHCIIE YUUTHIBAIOLME OCOOCHHOCTH MPENOCTABICHUS
MyHununaisHOW YCIyrM B MHOTOQYHKUIMOHAJIBHBIX LIEHTpPaX, U OCOOEHHOCTU
npenocTaBieHus MyHUIIMTIATBHON YCIYTH B 3JIEKTPOHHOM opme.
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[Ipunoxenue 14

K TUIOBOX (hopMe AJMUHUCTPATHUBHOTO PETjaMeHTa
110 IPEIOCTaBICHUS MYHULIUIIAJIBHON YCIyTH
«Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
ApXUBHBIX KONHMH U MH(OPMAIIMOHHBIX TUCEM IO
BOIIPOCaM, 3aTparuBaroIINM MpaBa U 3aKOHHbIE
HHTCPCCHI 3asABUTCIIA»

TpeOoBanus k o0ecne4eHUI0 JOCTYINHOCTH MYyHMIUIIAJIBHOM YCJIYTH JAJIS
HHBAJIMIA0B U JINI C OTPAHMYECHHBIMH BO3MOKHOCTSIMH 310POBbS

1. Jlunam ¢ | u |l rpynnamMu MHBaMUAHOCTH 00ECIIEUMBACTCS BO3MOXKHOCTD
MOJTy4eHUST MyHUIIUITAIEHON YCIYTH TI0 MECTY UX MPEObIBAHUS C MPEIBAPUTEIHHON
3anuckio 1o tenedony B MOI, a Takxke nmocpeacrsom PIITTY.

2. [Ipu mpenocraBneHnr MyYHUIMTIATBHOW YCIYTH JIMLAM C HApyIICHUSMHU
GyHKIHU CiTyXa U JIMIAaM ¢ HapyIICHUSIMU (PYHKITUN OJHOBPEMEHHO CiIyXa U 3pEHUs
JOJDKEH OBITh OO0ECIedYeH CypJonepeBosl wWid TUGIOCYPAONEpEBO Ipoliecca
npenocTaBiieHuss ~ MyHMIIMNAJIbHOW — yciayrd, JuOO  OpraHu3oBaHa  pabora
aBTOMATU3UPOBAHHOW CHCTEMBI  CypJolepeBojia WiId TU(IOCYPAONEPEBOAA,
MPOU3BEACHO KOHCYJIHTUPOBAHUE [0 WHTEPECYIOIIUM €ro BOINpPOCaM YKa3aHHBIM
CIIOCOOOM.

3.B MOMEIICHMSIX, MPENHA3HAYECHHBIX LIS npuema  3asBUTEICH
(npencraButeneit 3asiBUTEINS), JOIKHO ObITh OPTAHU30BAHO OTACIIBHOE OKHO (MECTO
nmpuema), IPUCIOCOOJICHHOE JIJIsl TIpUeMa JIUI] CO CTOMKUMH PacCTPONCTBAMU 3PEHUS
U CJTyXa, a TAK)Ke OMOPHO-ABUTATEIIbHON (DYHKIIHH.

4. B  mnoMemieHMsX, TMpeaHa3sHAYEHHbIX I T[pueMa  3asBUTENEH
(npencraButenel 3asBUTENsA), oOecreunBaeTcs AyOJUPOBAHUE HEOOXOIUMOW IS
JUIl C OrpPaHUYEHHBIMU BO3MOXXHOCTSIMU 3JI0POBbS 3BYKOBOM U 3pPUTEILHOMN
uH(popManuu, a TaKKe HaJIUCed, 3HAKOB M WHOM TEKCTOBOM M Tpaduyeckon
uH(pOpMaIUu 3HAKaMH, BBITIOJHEHHBIMHU peibeHO-ToueYHbIM IpudToM bpaiins,
JIOTTYCK CYpAOIEePEBOAUNKA, TU(IOCYPIOTIEPEBOTINKA U COOAKU-TIPOBOTHUKA.

5.1lo xenanuto 3asButTens (OpeACTaBUTENST  3asBUTENsSI)  3asiBIICHHE
noAroTaBiuBaeTcs padoTHUKOM M®DII, TeKCcT 3asBICHUS 3a4UTHIBACTCS 3asSBUTEIIO
(npencraButento 3asBUTENS), €CIIM OH 3aTPYIHSAETCS 3TO CENATh CAMOCTOSATENBHO.

6. Jluam, MMEIOITUM OTpaHUYCHHUS JIBUTATEJIbHON aKTUBHOCTH,
MPENATCTBYIONIUE CaMOCTOSTEIBHOMY TOJMUCAHUIO JIOKYMEHTOB, IIpeaiaraeTcs
oOpaTUTbCS K HOTApUyCy [UIl  yAOCTOBEPEHHS TOMAMHWCH JPYyroro JuIa
(pyKOIpUKIaA4MKa), 32 JAHHOE JUIIO.

7. 3nanue (momemenue) M®I[ obGopynyercss mHDOPMAITMOHHONW TaOIUUKOM
(BBIBECKOH), coaepikamiel moiHoe HaummeHoBaHne ML, a taxxe wHbOpMANHIO O
peXrMe ero paboThI.

8. Bxox B 3manme (momenienue) MO®DI[ u BbIXOA W3 HEro O0OPYAYHOTCS
COOTBETCTBYIOIIUMH YKa3aTeJISIMU C aBTOHOMHBIMU HCTOYHUKaMH OecriepeOoiHOro
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MATAHUS, & TAKXKE JIECTHULIAMU C MOPYYHSMHU M TNaHIyCaMH I TEPEABUKEHUS
JNETCKUX M MHBAJIMJHBIX KOJSICOK B COOTBETCTBHM ¢ TpeOoBaHusiMu DenepaibHOro
3akoHa oT 30.12.2009 Ne 384-03 «TexHuueckuii AIMUHUCTPATUBHBIA PETJIAMEHT O
0€30MacHOCTH 31aHUI U COOPYKEHUIN.

9. [lomemenuss MOILI, mnpenHasHaueHHsie i1 paboOThl ¢ 3asgBUTEIIMU
(npencraBUTENsAMU 3asBUTENISA), PACHOIATAIOTCS HA HUYKHUX ATAXKAX 3/1aHUSI U UMEIOT
OTHENbHBIM BXOA. B ciiydae pacronoxeHus MyHUUHMNAIbHOTO apxuBa U MOI] Ha
BTOPOM JTa)X€ M BBIINIE, 3/IaHUE OCHAIIAeTCS JUQPTOM, ICKATATOPOM WM HHBIMU
aBTOMATHYECKUMH TMOABEMHBIMUA yCTPOWCTBAMH, B TOM 4YHUCIE I JHI C
OTPaHUYECHHBIMH BO3MOYKHOCTSIMU 310POBBbSI.

10. B M®I] opranmsyercss OecIUIaTHBIN TyadeT IJsl MOCETUTENEH, B TOM
YuCie TyajeT, NMPEeJHA3HAYeHHBIM Uil JUL C OrPaHUYEHHBIMH BO3MOYKHOCTSMH
310POBBAL.

11. Pabortnukamu MOIL] opranuzyercss padoTa MO COMPOBOXKIACHHUIO JIHII,
UMEIOLINX CTOMKHE paccTpodcTBa (QYHKUUU 3pEHUST M CaMOCTOSTEIBHOTO
NEPEeBIKEHUS, U OKa3aHWE UM IOMOIIM Ipu oOpamieHud 3a MyHuUunaibHON
YCIYTOM M TMOJY4YEHHS pe3yJibTara MpPeJOCTaBICHUs MyHHIMNAIBHON YCIYTH;
OKa3aHHMIO TOMOIIM YKa3aHHBIM JHIAM B MPEOJIOJICHHH OapbepoB, MEIIAOIINX
ITOJTYYEHHIO UMH YCIYT HapaBHE C APYTUMH.
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IIpunoxenue 15

K TUIIOBO# (popMe AIMUHUCTPATUBHOIO PETNIAMEHTA M0 MPEIOCTABICHUIO MyHUIIUIIAIBLHOM ycayru «Boiiada
APXMBHBIX CIPABOK, APXMBHBIX BBIIHMCOK, ADXMBHBIX KOIHU 1 MH()OPMAIMOHHBIX IIUCEM I10 BOIIPOCAM,
3aTParvBaroIIUM [IPaBa U 3aKOHHBIE MHTEPECHI 3aIBUTENIS

Ilepeuens u coaep:kanue AAMMHUCTPATUBHBIX /1eCTBHIA, COCTAB/ISIIOIIUX A/IMUMHUCTPATUBHbIE POLETYPbI

1. ITpuem 3asiBieHUs U JOKYMEHTOB, [IPEIBAPUTEIBHOE PACCMOTPEHUE IOKYMEHTOB U Nepefada uX B MyHUIIMIIATIbHBIA apXUB, HEMOCPEICTBEHHO
IIPENOCTABIIAIOIMNN MyHUIIUIIAIbHYIO YCIIYTY

1.1. lMops10K BBINOJHEHHS] AAMUHHCTPATHBHBIX JAeiicTBUII PN TMYHOM oOpamenun 3asiButens (npeacraBureds 3asBuressi) B MOI]

Mecto
. Cpenusis
BBITIOJTHEHUS AJMUHUCTpaTUBHBIE Cpennuii cpok .
. TPYJOEMKOCTh Conepxanue neiCTBUSA
poreypsl/ JeicTBUS BBITIIOJTHEHUS
ucnoasszyemas 1MC BRITOMHEHHA
M®II/ Monynb VYcraHoBneHue cooTBeTcTBUs | B Teuenue 1 5 MHHYT Creunanuct MO®I] IIpOBEpSET
M®IT EVC OY | amunocty 3asButens (IlpeacraButens | pabGodero nHs (He KOMIUIEKTHOCTh IIPEACTaBIECHHBIX IOKYMEHTOB,
3asIBUTENIS) JOKYMEHTaM, | BKIIHOYAETCS B HE00XOIUMBIX JUTS IIPEIOCTABIICHHUS
YIIOCTOBEPSIOLIUM JUYHOCTh, | OOIIMH CPOK MyHununaaIbHOU yCIIyTH, COOTBETCTBUE
IIPOBEPKA KOMIUIEKTHOCTH | IPEJOCTABICHUS TpeOoBaHUsAM, ykazaHHbIM B [Ipunoxxenun 10
JIOKYMEHTOB MYHHUIMITAIBHOU HACTOALIET0 AJIMUHUCTPAaTUBHOIO PErJIaMEHTa,
YCIIyTH). 3a UCKIIOYECHHEM 3asiBJICHUS B Ciy4yae, eciu
oOpartaercs cam 3asBurenb uin [IpencraBurens
3asBUTENS, YIOJIHOMOYEHHBIM Ha IOANMCAaHUE
3asBIICHUS.
[IpoBepka ITOJITHOMOYM I 5 MHHYT IIpoBepstoTCs TOKYMEHTBI, YIOCTOBEPSIFOLIUN
[IpencraBurens 3asBuTeINs Ha MIOJIHOMOYUS [TpencraBuTens 3asiBUTENS
OCHOBAaHUH JIOKYMEHTA, (moxymeHT, YAOCTOBEPSAOIINN JUYHOCTH
YIOCTOBEPSIONIErO MOJHOMOYUS (IpH [IpencraBurens 3asBUTENsT W JOBEPEHHOCTb,
oOpareHun IIpencraBurens BBIIAHHYIO B COOTBETCTBUU c
3asIBUTENIS) 3aKOHOJATENbHBIMU M WHBIMH HOPMATHBHBIMHU
akramu, JeucrByrommMu B Poccuiickoit
denepanyn).
ITonroToBka OTKaza B  INpUEME 15 munyT B cnyyae Hanuuusi OCHOBaHUM [JIsi OTKas3a B
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Mecto
BBIITOJTHECHHS
poreaypbl/

ucnosaszyemas MC

AJIMUHUCTpPaTUBHBIE
IEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

Cpenusis
TPYAOEMKOCTh
BBITIOJTHECHUS

Conepxanue 1eicTBUS

JOKYMCHTOB

3arosHeHne
CKaHUPOBaHUE

3as1BJICHUS,
MPEICTaBIEHHBIX
JIOKYMEHTOB, CHATHS KOIHI
OpUTMHAJIOB JIOKYMEHTOB u
(dhopMHUpOBaHKE BBIMUCKA O TMpUEME
3asBneHus " MPUJIAraeMbIX
JIOKYMEHTOB

MprueMe JOKYMEHTOB M3 MyHKTa 12 Hacrosiero
AJIMUHHUCTPATUBHOTO perinamMeHnTa
CIEIIHAITNCTOM MOI] OCYIIIECTBIISIECTCS
unpopmupoBanue 3asButens (IIpexcraButens
3aBUTENSI) O HEOOXOIUMOCTH IPEIbSIBICHHS
JIOKYMEHTOB JUIS MPEI0CTaBIICHUS
MyHununanpHOM  yciayru W Ipeajiaraercs
0o0paTuThCA MOCJE MPUBEACHHUS JTOKYMEHTOB B
COOTBETCTBHE c TpeOOBaHUSAMU
3aKOHOJATEIILCTBA.

ITo tpeboBanuto 3assutens (IIpeacraBurens
3asBUTENS1) YIMOJHOMOYEHHBIM —CIIEUATIUCTOM
M®II moanuckIBaeTCs U BBIAACTCS PEIICHHE 00
OTKa3e B TMpHEME JOKYMEHTOB C YyKa3aHHEM
NPUYMH OTKa3za B CPoK He mo3aHee 30 MUHYT C
MOMEHTA MOTyYEHUS OT 3agBuTens
(IlpencraButens 3asBUTENS) TOKYMEHTOB.

15 Mun

B cnydae orcyTrcTBHS OCHOBaHMI OTKa3a B
IIpUEeMe JOKYMEHTOB, creuuaiuctoM MOIL]
3aII0JIHACTCS KapToukKa MyHununanbHOU
YCIIYTH, BHOCATCSI CBEIACHHS II0 BCEM IIOJISAM B
COOTBETCTBUU C MHCTPYKIMEH=

B npucyrctBun 3asiButens (IIpeacraButens
3asBUTENS, YIMOJHOMOYEHHOTO Ha IMOJIHUCAHUE
3asBIICHUS ) 3aM0JIHIETCS 3asBICHUE.

B caywae oOpamenus IlpencraBurens
3asBUTEIS, HE YIIOJIHOMOYEHHOT'O Ha
IIoAnucanue 3asiBeHus . MMpEaACTaBIACTCA

MOANNCAHHOE 3asBUTENIEM 3asBIICHUE.

Eciu  3asBneHne  HE  COOTBETCTBYET
TpeOoBaHUSM - CIIELIUAIIUCT M®I]
nHOpMHUpYET TMpeacTaBUTeNsl 3asBUTENS O
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Mecto
BBIITOJTHECHHS
poreaypbl/

ucnosaszyemas MC

AJIMUHHUCTpPATHUBHbBIC
IEUCTBUA

Cpennuii cpok
BBITTOJTHEHHSI

Cpenusis
TPYAOEMKOCTh
BBITIOJTHECHUS

Conepxanue 1eicTBUS

HEO0XOIUMOCTH MTOBTOPHOTO 3aIl0JIHEHUS
3asaBicHUS.

Cnenuanuct M®I] CKaHUpYET
npezactasieHHbie 3asButenem ([IpeacraBurenem
3asIBUTEIA) OpHUTHHAIIBI JIOKYMEHTOB,

dbopmupyer 3ekTpoHHoe neino B MO ENC
OV, cHUMaeT ¢ MpeACTaBICHHBIX OPUTHHAJIOB
JIOKYMEHTOB KOIHUU U 3aBEPSAET UX MOANUCHIO U
nedateio M®I] (3a uckimoUYeHneM JOKYMEHTOB,
MPEACTABIICHUE KOTOPBIX MIPEYCMOTPEHO
TOJIBKO B TIOJIJTMHHUKAX ).

B ciydae eciu 3asBUTENEM
(ITpencraButenem 3asBUTENSI) MPEACTABICHBI
KOMUU JIOKYMEHTOB — creruanuct MOI]

OCYUIECTBJISIET CBEPKY IMPEACTABICHHBIX KOMHI
JOKYMEHTOB C OpPUTHHAJIAMH JIOKYMEHTOB,
3aBepsIeT UX MOAMUCHIO U MEYaThIO.

[TomMHHUKKM ~JOKYMEHTOB  BO3BPAIAIOTCS
Sasutento (IIpeacraBurento 3asBuTens) (3a
HCKJIIOYCHHEM  JIOKYMEHTOB, TMpPEACTaBICHUE
KOTOPBIX MPEAYCMOTPEHO TOJIBKO B
MOJTUHHUKAX ).

Cneunanuct M®IL] pacniedyatsiBaeT U BbIIACT
3asBUTEIIO (ITpencraBurento 3asIBUTETIS)
BBINIUCKY B MOJYyYE€HUU 3asiBICHUS, TOKYMEHTOB
C YKa3aHHEM WX TEePEYHs U KOJMYECTBA JINCTOB,
BXOJSIIEr0  HOMEpa,  JaTbl  TOTOBHOCTH
pe3ysibTaTa mnpeaocTaBieHusT MyHHIUTTATBHON
YCIIYTH. Brinucka MOAMUCHIBACTCS
cnenuanuctoM ML, npuUHABIIMM JTOKYMEHTBI
u 3assutenem (IIpeacraBurenem 3asBUTEN).

DJIEKTPOHHOE JIETI0 (3asBiieHwme,
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Mecto
BBIITOJTHECHHS
poreaypbl/

ucnosaszyemas MC

AJIMUHUCTpPaTUBHBIE
IEUCTBUA

BBITIOJIHEHU A

Cpennuii cpok

Cpenusis

BBITTOJIHCHU S

TPYJOEMKOCTh

Conepxanue 1eicTBUS

npujlaraeéMble K HEMY JIOKYMEHTBI, BBIMHCKA)
nocrynator u3 Moaynas MOPL[ EMC OV B
Mopynas EMC OV B neHp ero ¢opMUpOBaHUS.

3asiBlIeHUE, IPUIIATaeMble K HEMY TOKYMEHTHI
Y DK3EMIUIAP BBINUCKUA HanpasisaroTcs u3 MOL]
B MYHHIIMIIQTBHBIA apXHB KYPbEePCKOH CIyxO00ii
Ha  OyMaXHBIX  HOCHTENSX HE  [O3JHee
cienyromero pabouero JgHA CO  JOHA  UX
nonyuenuss ot 3assurens ([IpencraButens
3asIBUTENIS).

Ocyiectisercs nepexo. K
aJIMAHUCTPATHBHOM mponeaype «O0paboTka u
IIpeIBapPUTEIIbHOE PACCMOTPEHUE JOKYMEHTOBY.

1.2. IlopsinoK BHINOJIHEHUS AIMUHUCTPATUBHBIX JieiicTBUii npu oopamenun 3asBurens (IlpeacraBurens 3asaBuTen)

yepes PIIT'Y.
MecTo BBINOTHEHUS AJIMUHHUCTpPATHUBHbIE Cpennuii cpok Cpennsis Coneprxanue elCcTBUS
npoLenypsl/ NENCTBUSA BBITIOJIHCHHS TPYIOEMKOCTh
ucnonb3zyemas C BBITIOJTHEHHS
PIII'Y/ Moayns EWC | Ilocrymienue 1 nenp 1 nenn 3asBUTETH (ITpencraButenb 3asIBUTETIS)
oy JIOKYMEHTOB (He BKIIOYaeTCS B HarpasJjsieT 3asBrieHne u JIOKYMEHTHI,
oOommii CpOK HEe0OXO0INMBIE TUTS MPEA0CTaBIICHUS
MPEeAOCTABICHUS MyHUIIMNIaTBHOM yCIyTU, B 3JIEKTPOHHOM BHJIE
MyHunmnaisHON nocpeactsom PIITY.

YCIIYTH).

TpeGOBaHI/IH K JOKYMCHTaM B 3JICKTPOHHOM

BHJI€ YCTaHOBJEHBI NyHKTe 21 Hacrosmero
AJIMUHUCTPAaTUBHOTO PErJIaMEHTAa.
3asiBlIeHHEe W TpWIaraemMble  JOKYMEHTBI

IIOCTYIAT B uHTerpupoBanubiii ¢ PIII'Y Monyis
EUC OVY. OcymecrtBiusercs  mnepexon K
aJIMUHUCTPaTUBHOM mpouenype «OO0paboTka
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MecTo BBINOTHEHUS
poLeaypsbl/
ucnonp3yemas MC

AJIMUHHCTpPATHUBHbBIC
JIEUCTBUSA

Cpennuii cpok Cpennsis
BBITIOJIHCHUS TPYIOEMKOCTh
BBINIOJTHEHUS

Conepxanue 1ecTBUS

npeaBapUuTCIIbHOC paCCMOTPCHUC JOKYMCHTOBY.

1.3. IlopsiioK BBINOJHEHUS AIMUHUCTPATUBHBIX JeiiCTBHH NPU o0OpaieHnu 3asaBuTeid (peacraBureiss 3asiBUTeJIs)
MOYTOBBIM OTIIPABJICHUEM U 110 JJIEKTPOHHOM MoYTe.

MecTo BBINOJIHEHUSA AJIMUHHCTpPATUBHbIE Cpennuii cpok TpynoemkocThb Coneprxanue elcTBUS
nporneaypsl/ucnons3yemast UC JIEACTBUSA BBIIIOJTHEHUS
MyHununaibHbld apxus/ [Tonyuyenue 1 paGounii 1eHb (HE BXOJUT B CPOK B MyHMIMnanbHeIA apXUB MOCTYNAKOT 10
Mopyns okazanust ycayr EUC JIOKYMEHTOB MPEAOCTABIICHUS YCITYTH) aZipecy MyHHUIIUTIATLHOTO apXuBa 3asiBIICHNE

oy

Y KOIIUU JJOKYMEHTOB, YKa3aHHBIX B IIYHKTE
10, He0OXOAUMBIX /71 IPEIOCTABICHUS
MyHUIUIIaTBHON YCIYTH.

MyHununaibHbld apxus/
Monyins okazanus ycayr EMC
oy

ITonroroBka oTKa3a B
npreMe JOKYMEHTOB U
HaIpaBJICHUE PEIICHUS

00 OTKaze B Ipueme
JOKYMEHTOB TPH
oOpareHuu 1o moyre/
3JIEKTPOHHOM MOoYTe

MyHuIMnanbHbIN ApXUB
MOI]

[Iepenaua makera
JIOKyMEeHTOB B MDI]
JUTSL pETUCTPALIT

B cnywae Hannums ocHOBaHMN U3 MyHKTa 12
HaCTOSALIETO
perimameHTa

AJMUHUCTPATUBHOTO

CHEUAINCTOM
MyHHUIIMIIaIBHOTO apXMBa HAIPABIISIETCS IO
noyte / 3NEKTPOHHOM MOYTe pelieHue oo
OTKa3e B IpUEME JOKYMEHTOB C YKa3aHUEM
MIPUYMH OTKAa3a.

1 pabounii neHb (HE 15 MunyT
BXOJIUT B CPOK
IIPEIOCTABIICHUS
YCIIYTH)
30 MuHyT

B ciydae oTcyTcTBUSI OCHOBAHMU ISt
OTKa3a B IpUeMe JIOKYMEHTOB
MYHUIUIIATbHBIN apXUB HE TIO3HEE MEPBOTO
pabouero JHs, CIeIYIOIIEro 3a JTHEM
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MecTo BBINOIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTs Copnepxxanue neicTBUs
nporenypsl/ucnonb3yemas MC JEUCTBUSA BBIIIOJTHEHUS
IIOJIy4EHUs JOKYMEHTOB, IEPENAET
3asBJICHUE U NOJTY4YCHHbIE IOKYMEHTHI B
M®I] a1t IpUCBOCHUS PETUCTPALITMOHHOTO
HOMeEpa.
M®1L/ Monyns MOL EMC Perucrpanus 10 munyT Cneunamict MO®I] peructpupyer
oy 3asiBIIeHUA U IIepeayda 3asBneHne, GOpMHUPYET SIEKTPOHHOE JIEII0 B
JJIEKTPOHHOTIO JIeja B Monyns MOLL EMC OY Hampasiisier ero B
MYHULIMIIAJIBHBIA apXUB Monyns ENC OV.
2. O0padoTKka U npeABapUTEeIbHOE PACCMOTPEHHE JOKYMECHTOB
Mecto  BBINOJIHEHUSA AJIMUHUCTpPAaTUBHBIE Cpennuii cpok Cpennsist Copepxanue neicTBUs
pouexypsl/ JeNCTBUSA BBITIOJIHEHUS TPYZAOEMKOCTh
ucnonn3yemasi UC BBITIOJIHCHUS
Mynunnunaneseiii apxus/ | IIpoBepka KOMIUIEKTHOCTH | | paGouuii neHsb 15 munyT IIpn mocTyruleHMH 3JEKTPOHHBIX JOKYMEHTOB
Monynb okazaHus yciyr MPEACTABICHHBIX  3asBUTEIIEM oT M®I] crnennanuct MyHUIUNAIBHOTO apXUBa,
ENC OY (ITpencraBurenem  3asBuTeNsA) | (HEpBBINA ACHB OTBETCTBEHHBII  3a INpUeM U  IIPOBEPKY
JOKYMEHTOB, IOCTYMUBIIUX OT | MPEAOCTaBICHUS MOCTYIUBIINX JIOKYMEHTOB B HEJsIX
M®I[ npu oOpamenun uvepe3 | MyHUIUTATBHON IpenocTaBieHuss MyHULIUITAIBHON YCIyTH:
M®II, no nmo4re u 3IEKTPOHHOMN | yCIyrn) 1) ycranaBiuBaeT TpeaMeT  OOpalleHus,
rnoure nosHomouus [IpeacraBurens 3asBUTENS;
2) mnpoBepsieT NPaBWIBHOCTb OQOPMIICHUS
3asBIIEHNS, KOMIUIEKTHOCTb  IIPEJCTaBICHHBIX
JIOKYMEHTOB, HEOOXOIUMBIX AJIs NMPEAOCTaBICHUS
MyHULIMNIAIBHOW  YCIYTHM, W COOTBETCTBHE HX
YCTaHOBJIEHHBIM AJMUHUCTPATUBHBIM
periaMeHToOM TpeOOBaHUSIM;
MyHununaabHbIin IIpoBepka KOMILUIEKTHOCTH 1 paGouwnii neHb 15 munyT [Ipu mocTymniueHun JOKyMEHTOB B 3JIEKTPOHHOU
apxuB/ Monynb | mpencTaBiIeHHBIX 3asBUTENEM (epBbIit 1eHb ¢dopme ¢ PIII'Y B MyHUIMNATIBHBIN apXuB

okazanus ycanyr ENC
oy

(ITpencraBuTeneM 3asBUTEIIs)
ANEKTPOHHBIX IOKYMEHTOB
(27IeKTPOHHBIX 00pa30B
JIOKYMEHTOB) MOCTYIMUBIIUX C
PIIT'Y

MPEIOCTaBICHUS
MYHULIMTIAJIbHOM

YCIIyTH)

OTBETCTBEHHBIH 32  TIpHeM |
MOCTYNHUBIINX JIOKYMEHTOB B
MPEAOCTABIICHUS MyHumnaisHON
MIPOBOJIUT MPEABAPUTEIBHYIO IPOBEPKY.
1) ycramaBnuBaeT TpeAMET  OOpaIeHwus,

IIPOBEPKY
LEJsIX
yCIyru
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noiaomouus [IpencraBurens 3asBUTeNs;

2) TpoBepseT MPaBWIBHOCTh  O(OpPMIICHHUS
3asBieHMs, KOMIUIEKTHOCTh  IIPEICTABICHHBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHHS
MyHHIMDIaTBHOM  YCIIyTH, M COOTBETCTBHE HX
YCTaHOBJICHHBIM AJIMUHUCTPAaTHBHBIM
pErJIaMEHTOM TPeOOBaHHSIM.

MyHununanbHbIin IlogroroBka oOTKaza B IpUeMe 15 munyT B cnyuyae Hammuus ocHOBaHMM W3 IyHKTa 12
apxuB/ Mopaynb |[TOKYMEHTOB U yBEJIOMJICHUE HACTOSIIETO  AJMUHUCTPATUBHOIO  pErJIaMEHTa
okazanusi ycnyr EUNC |3asBurens (ITpencraBurens CIIELIMAIICTOM MyHHUIIUTIaTBHOTO apxuBa
oy 3asiBUTEIIS) MIOCPEJICTBOM OCYULIECTBIISETCS YBEIOMJICHUE 3asBuTENsA
W3MEHEHUsl CcTaTyca 3asBIICHUS B (ITpencraButens 3asaBUTENs) 00 OTKa3e B MpPUEME
anaHoM kabunere PIITY JIOKYMEHTOB C VyKa3aHUeM [pPUYMH OTKa3a B
NepBBId  pa0ouYuii JIeHb, CICAYIOIUNA 33 JHEM

nonayu 3asBienus yepes3 PIITY.
MyHununasbHbIi Omnpenenenne HeoOxoaumoctu | 1 pabouuii AeHb 15 Munyt B cnyuae mpepocraBiieHus  3asBUTENIEM
apxuB/ Mopnyns | HarpaBiIeHUs (nepBbIil 1eHb (IlpencraButenem 3asBUTENS]) BCEX JOKYMEHTOB,
okazaHus ycayr EMC | MeXBeIOMCTBEHHBIX 3aIIPOCOB IIPEIOCTABIICHUS HEOOXOIUMBIX TUIS IIPEIOCTABIICHUS
oy MYHULUIIAJIBHON MyHununanbHoOM YCIIyTH, OCYILIECTBIIACTCS
YCIIYTH) nepexol K  aJIMUHUCTPAaTMBHOM  mpolenype
«[Ipunsitue peumenus». B ciayuae HeoOxoaumoctu
3ampoca, OCYLIECTBIIAETCS EPEXo. K

aJIMUHUCTPAaTUBHOMN npouenype «PopMHUpPOBaHUE U
HaIpaBJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B
opranbl  (OpraHusanuu),  y4acTBylollue B
IIPEIOCTABIEHNN MYyHUIIMIIAIBHON YCITYTHY.

3. @opMupoOBaHNE U HANIPABJICHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB B OPraHbl (OpraHu3anum), y4acTByloLue B

npeaocraBjieHnd MyHUIUNIAIBLHON YCJIYIH.

MecTo BBINOIHEHUS . Cpennsis
N Cpenuuii cpok N
POl Ay Pb/ AJTIMUHHUCTpPATUBHEIC TEHCTBUS TPYAOEMKOCTH Conepxanue neiCTBUS
BBIITOJIHCHU A

ucnons3yemas UC BBITIOJIHCHUS
MyHuLIMTIaTbHBIA Ornpenenenne coctaBa JOKYMEHTOB, 5 pabouux nHeu 20 MUHYT Ecim  oTrcyrcTByroT  HEOOXOAMMBIE IS
apxuB/ Mopayns | nomiexammx 3a1pocy. MpeNOCTaBIeHUsT MyHULIIMNIATBHON yCIIyTH
OKa3aHuA ycayr | HampaBineHue MexBETOMCTBEHHBIX JIOKYMEHTHI (CBEZICHUS), YKa3aHHbIC B MMyHKTE 11




95

ENC OY 3aIpOCOB. HACTOAIIEro AJIMUHUCTPATUBHOTO PErjaMEeHTa,
CHEIHAJINCT MyHULHIIaTBHOTO apxuBa
OTBETCTBEHHBIN 3a OCYIIECTBIICHUE
MEXBEIOMCTBEHHOTO B3aUMO/JIEICTBHS,
OCYILECTBIIICT (POPMUPOBAHUE U HAIIPABICHUE
MEXBETOMCTBEHHBIX 3aIIPOCOB.
KonTpons IIPEIOCTABIICHUS 5 MUHYT IIpoBepka  mocTymuieHHMsT  OTBETOB  Ha
pe3yJibTaTa 3alpocoB MEXXBEIOMCTBEHHBIE 3aIIPOCHI.
OTBeTsl Ha MEXBEIOMCTBEHHBIE 3aIpOChI
nocrynatoT B Mozayns okazanus ycinyr EUC OVY.
ITocie mocTymieHMM OTBETOB Ha 3alpoChl
npu oOpamennn 3assutens ([IpencraBurens
3asBUTENI)  OCYLIECTBISETCS  MEpexo] K
aaMuUHUCTpaTUBHOM  npouenype  «lIpunstue
pELICHUsD.
4. IIpunsiTHe peieHus.
Mecto AJIMUHUCTpPATUBHBIE ACHCTBUS Cpennuii cpox | Cpenuss Conepxxanue 1eMCTBUS
BBITIOJTHEHUSI BBITIOJTHEHUS TPYAOEMKOCTh
IPOLETypPBI/UCTIO BBITIOJTHEHUS
np3yemast 1C
MyHHULIMTIaTBHBIN Onpenenenne BO3MOXXHOCTH 8 paboumx aHel 15 munyT Crnennanucr MyHHULIMIIaTBHOTO apxuBa,
apxuB/  Mogaynb | TNpeaocTaBICHUS MyHUIIMIAIbHOM OTBETCTBEHHBIN 3a IMpPEAOCTaBICHHE |'0CynapCTBEHHON
OKa3aHUs  YCIYT | YCIYTH yCIOyrd, Ha OCHOBaHMM COOPAHHOTO  KOMIUIEKTA
ENC OV JIOKyMEHTOB onpezaenser BO3MO>XHOCTh
IIPEIOCTABIIEHUS MyHULIUIIAJIbHON YCIIYTH.
[Tpunstue MI0JIO)KUTEIBHOTO 5 MUHYT IIpy oOTCYTCTBMM OCHOBaHMH [ OTKa3a B
peLIeHus. YBenomienue 0 MIPEOCTaBICHUU MyHunumnaasHoM YCIyTH
HE00X0IMMOCTH IIPEJICTaBUTh YIOJHOMOYEHHBIM  CHELMATUCTOM MyHHMIIMIIAIBHOTO
OpUTHHANIBI  JOKYMEHTOB  JUId apxuBa IPUHUMAETCA  TOJOXKHUTEIbHOE  pELICHHE.
ceepkun B M®II, npu obpamenuun 3assurens (IIpencraBurens 3asBUTENS) YBEAOMIISAETCS
3asBUTENS (ITpencraBurens M3MEHEHHEM TEeKYIIero craryca B JInuHoM xabuHeTe Ha

3agBurens) uepes3 PIITY.

PIITY o HeoOXOAMMOCTH MPEICTAaBUTh OPUTHHAIIBI
JIOKYMEHTOB i1 cBepku B MO®I] B Teuenue 5 paboumx
JHEW, CO [HA, CJEAYIOLIEro 3a JHEM HalpaBlICHUS
YBEIOMJICHHUSI.
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®dopmupoBaHue ©  noanucanuwe | 1 paboumit 20 MUHYT CnenuanuctoM  MyHUIMIAIBHOTO — apXuBa B
apXMBHOW  CIIpaBKM, apXWBHOW | JI€Hb OyMa)kHOM BHje Ha OllaHKe MyHHMIMTAIBHOTO apXUBa
KOIIMY, AapXWBHOM BBIIUCKU WM (¢opmupyercss ApXxuBHAs CIpaBKa apXHBHasi KOIUS,
UH(POPMALIMOHHOTO NMHUCHMa apXMBHasi BBbINUCKa, HH(GOPMAIMOHHOE IHCHMO.
Y1o1HOMOYEHHOE JOJKHOCTHOE JULO0
MyHununagbHOro apxuBa NOANUCHIBAET
MOATOTOBJICHHYI0 APXHBHYI0 CIPaBKY, apXMBHYIO
KOIIMIO, ADXUBHYI0 BBINUCKY M/ MH(OpMannoOHHOE
MHUCBMO.
Hampasnenue pemenuss 06 orkasze Crneumanucrom  MyHUIMDAIBHOTO — apxuBa B
B IIPEIOCTABICHUN OymMa)kHOM BHJie Ha OnaHke (popMupyeTcsi OTKa3 B
['ocynapcTBeHHOM  yciayru — Ha NpeaoCTABIeHUHN MyHuumMnaabHoM yCIayru
MOJINCH YIIOJITHOMOUYEHHOT'O YIO0JIHOMOYEHHOE TOJDKHOCTHOE JIMLIO MOANHMCHIBACT
JIOJIKHOCTHOTO auna MOATOTOBJICHHOE pelleHus1 JMOO BO3BpallaeT Jyis
MyHunumnaibsHOro apxuBa B U3MEHEHHUS
OyMa)xHOM BUJIE HezaBucumo oT MIPUHSTOrO peleHus
OCYIIECTBIIIETCS ~ IEPEX0] K  aJIMHUHUCTPAaTUBHOU
nporenype «Hampasnenue (Bbiaua) pe3yabraray.
MynununansHeiii | Hanpasienue pesynbTaTa | 1 pabouunii | 5 MUHYT ITocne nmoanucanuss apXUBHOM CIPABKU apXHBHOM
apxuB/ Moayns | TpeaocTaBIeHUS MYHHUIIUTIAIBHON | JIeHb KOMUHU, APXMBHOHl BBIMHCKH, HH(OPMALMOHHOIO
okasamus  yeayr | yemyru B MOLL s BeLiaun NUCbMA  CIELHUAINCT MYHHHHHaHLH?FO apxusa
ENC OY HanpasisieT pe3yibTar B MOLL Kypbepckoil ciay0oH.
5. HanpasJjienue (Bbiaa4a) pe3yJabTara.
Mecro AJIMAHHUCTpPaTUBHBIE ACHUCTBUSA Cpennuii cpok | Cpennss Copnep:xaHue neicTBUS:
BBITIOJTHEHUSI BBITIOJTHEHUS TPYJAOEMKOCTh
MPOLIEAYPBI/HUCIIO BBITIOJTHEHUSI
ap3yemas 1C
M®Il/ Monyns | Csepka nokymentoB B MO®I[ mpu | 5 paboumx | 15 munHyT IIpu cOOTBETCTBMM OPUTHHAIOB JOKYMEHTOB,
MO®II ENC OY oOpareHuun 3asBuTens | JaHEH npeactaBieHHbx  3asButeneMm  ([IpeacraButenem
(ITpencraBurens 3asiBUTEIS) 3asiBUTENs1) AJI1 CBEPKU C DJIEKTPOHHBIMH 0Opa3amu,
yepes PIII'Y B Moanyne M®I[ EMC OY npocrasisercss OTMETKA O

COOTBETCTBUU JJOKYMEHTOB OPUTHHAJIAM.
[Ipu

HCCOOTBCTCTBUH OpPHUTMHAJIOB
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JIOKYMEHTOB, MpEACTaBICHHBIX 3asBUTENEM
(ITlpencraButenieM  3asiBUTENsA) JUISL  CBEPKU  C
ANIEKTPOHHBIMU OOpazamu, B Moayie M®I ENC
OY mnpocraBisieTcsi 0TMETKA 0 HECOOTBETCTBHU
AOKYMEHTOB OPUI'MHAJIAM, 3asBJICHUE
nepememntaercss B apxuB MOPI[ mnox crarycom
«IIpu3zHanue pe3ynaprara HE JEUCTBUTEIbHBIMY). AKT
cBepku HanpasisieTcss B Moayns M®L EVIC OV mis
AHHYJIMPOBAHUSI  pEIIEHUs O  MPEJOCTABICHUH
I'ocynapcTBeHHOU yCIIyry.

M®Il/ Monaynb
M®II ENC OY

Brigaua pe3yJiprara
IIPEIOCTABIICHUS
MynununansHoi yciayru B MOL]

B nenb cBepku

10 MunyT

B cnydae oTCyTCTBMM OCHOBAaHMI JIJIsl OTKa3a
B MPEIOCTaBICHUM  MYHULUIAIBHON  yCIYTH
crenuanucrom MO®I] 3assutento (IIpencraButento
3asBUTENIS1) BBIAACTCS apXWBHAs CIIpaBKa, apXWBHAas
KOINHWsI, apXWBHAs BBIUCKA, HHPOPMAIUOHHOE
IMCHMO:

- npu oOpamenun uepez PIITY B ciyuae
COOTBETCTBHUS OpUTHHAJIOB JIOKYMEHTOB,
npencraBieHnbix  3assurenem  (IIpencraButenem
3asiBUTEIs) 1711 CBEPKH C JIEKTPOHHBIMU 00pa3amu;

- ipu oOpateHnu yepes MOIL]

- IpU OOpAIEHUH 110 TTIOYTE

Cnemnammer ML npuHnMaer y 3asBuTENs
(ITpencraBuTtens 3asBUTENS) BBIMUCKY O TOJTYYCHUH
pe3yibTaTa M TPOCTABIAET OTMETKY O Bblgaye
pesynbTata B Monyne M®I] EVIC OY.

I[Ipy  HamMuuu  OCHOBaHWM A  OTKa3a B
MPEIOCTAaBICHUU MyHunMnaasHOU yCIyTU
CIELUAIUCT MO®I] pacneyaTbiBaeT KOIIHIO
ANEeKTpOHHOTO Pemienus 06 oTkaze Ha OyMakHOM
HOCHUTEJIE, 3aBEPSAETCS MOJMKUCHI0 YITOJTHOMOYEHHOIO
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cnenuanucra M®Il u mnedarsto M®PII, BbIaeT

3asBUTENIO (MIPEACTABUTENIO 3asIBUTES).

MynununansHbiii | HampaBieHue pemeHus 00 oTkasze
apxuB/ Moxaynb | B IIPEIOCTABICHUN
OKa3zaHus ycuyr | MyHununaibHOM  yCIyrH B
ENC OY nuHbId Kabunet Ha PIIT'Y
npu  oOpameHuu  3asgBUTENA
(ITpencraBurens 3asIBUTENIS)
nocpexncrtsoM PIITY
Mynununansheiii | Hanpasnenue pe3yibrara
apxuB/ Moaynb | TpeAoCTaBlIEeHUS] MyHUIIUTATBHON
OKa3aHus yCIyT | YCIYIH IO IIOYTE
ENC OY

1
JIEHb

pabounit

5 MHUHYT

B cnyuae npunatus pemieHus o0 OTKaze B
npeaocTaBieHnn MyHununansHou ycinyru Penienue
00 oTkaze B MpeAocTaBieHMH MyHULIUNATBHON
yCIyru B
MOAMKUCAHHOTO

BUJE  DJIEKTPOHHOIO
Ol

JOJDKHOCTHBIM  JIMIIOM MYHI/IIII/IHaJH)HOFO apxuBa,

JIOKYMEHTA,
YIOJHOMOYEHHBIM
3agBUTEIIO

HaIpaBJsieTCs (ITpencraBuresnto

3asgBUTENs1) B  JUYHBIA  KaOWHET  3asBUTENs
(ITpencrasurens 3assutens) Ha PIIT'Y. [Ipu ycnoBuu
YKa3aHUS COOTBETCTBYIOILIETO CHOCO0a IMONYYECHHUS
pemieHuss 00 oTka3e B 3asBICHUM JOTOTHUTEIHHO
3asBuTenb  (IpENCTaBUTENb  3asABUTENS) MOXKET
MOJIYYUTh pelieHre o0 OTKas3e 0 MOoYTE WIM Yepes

M®IL.

IIpp oTCyTcTBMM OCHOBaHMW /I OTKa3a B
IIPENOCTaBICHNA MyHULIMIIAIIBHON YCIYIM apXUBHas
CIpaBKa AapXWBHAas KONMs, AapXUBHAas BBIMNCKA,
UH(POPMALIMOHHOE MHUCHMO HAIpaBisieTcs 3asBUTEIIO
(mpencTaBUTENIO 3asIBUTENS) MO MOYTE.

B cnyuae mnpuHATHA pemieHus 00 OTKa3e B
IpeaocTaBlIeHnn MyHunmMnansHOW ycnyru Pemienne
o0 oTkaze B

yCIIyTY HaNpaBIseTcs 3asBUTENIO IO TOYTE

MPENOCTaBICHN MyHUIIUNATBHON

Hanpasnenue pe3yibTara
MIPEJOCTABICHUS] MYHULIUTIAIBHOM

YCIyru mo 3HeKTp0HH0171 1o4Te

B cjrydace O6paH_ICHI/I$I 1o BHCKTpOHHOﬁ Io4yre 3a

00I1IeI0CTYTHON uHpopmanuei pe3yJsbTar
IIPEIOCTABIICHUS MYHULIMNIAJIbHON yCIIyTu
HampaBJseTcs 3asiBUTEITIO (mpeacTaBUTENIO
3asiBUTENI) MO DJEKTPOHHOM TouyTe B  BUIE
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OJICKTPOHHOT'O o6pa3a OopuruHajia OOKYMCHTA.
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[Ipunoxenue 16

K TUTMIOBOM (hopMe AJIMUHMCTPATUBHOTO PETJIaMEHTa 110
IIPEAOCTABICHNUIO MYHUIIMIIAIBHON yCiIyru «Bplnaua
ApPXUBHBIX CIIPABOK, ADXUBHBIX BBINKMCOK, aDXUBHBIX
KONHiA 1 MH(OPMAIIMOHHBIX TUCEM IO BOTIPOCaM,
3aTParuBarOILMM IIPABA U 3AKOHHBIC MHTEPECHI 3aBUTEIIS

Baok-cxema npenocraBiaeHuss MyHUIMNIAJAbHOU ycayru yepe3 M®I]

Ectb ocHOBaHMs A7t na Ortka3s B
ML [Ipuem 3asBnenus > OTKa3a B IpHeMe > npueme
U JOKyMECHTOB JIOKyMEHTOB? JIOKYMEHTOB

HET

A 4
Peructpanus.
[IpeBapuTeNBHOE HeoOxomuMo HanpaBUThH
MyHuIMIaNbHBIN apXUB .
1 paboui paccMoTpeHHe MEKBEJJOMCTBEHHBIH
a004Hii IeHb
p AICHE) 3ampoc?
na
\ 4
dopmupoBaHKe U HaNIpaBICHUE HET
MEXBEJOMCTBEHHOTO 3aIpoca,
CMO3B MOJIy4eHUe OTBETa
(5 pabouux nHei)
Ectb ocHOBaHMs st < Odopmnernne
OTKa3a B MIPEAOCTABICHUI OTKa3a B
Ja
ycayru? »| mpenocrasie-
HHH YCIyTH
HET

A 4

[Mpunstue pemenus. [loarotoska u opopmieHHe apxUBHOIT CIIPaBKH,

apPXMBHOW KOITHMU, aDXUBHOM BBIIUCKU, HHMOODPMAIIHOHHOTO ITHCHMa

MyHUIMDAIBHBIA apXUB
(15 pabouux aueit)

A 4 A 4
Hanpasnenue Hanpasnenue
pe3ynbTaToB pe3yabTaToB
MpeIoCTaBIEHUs MPEeAOCTaBICHUS
yciyru B MOIL] yciyru Ha PIITY
'y A
A 4
WIH Hanpasnenue
Mo Beinava pesynbTara pe3YIBTATOR
(1 paGounii xets) MIPEJOCTABICHUH YCIYTH > penoCTARTCHHS
YCIIYT'H 110 TI04TE
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baok-cxema npenocrasiaenus MyHununaabsHou yeayru yepes PIII'Y

MyHuLMnaubHbIA apXuB
(1 pabouwnii neHp)

Ectb ocHOBaHMSA A1t na Ortka3s B
IIpuem 3asBnenus N OTKa3a B pHeMe npueMme
U TOKYMCHTOB JIOKYMEHTOB? NOKYMCHTOB
HET

A4

Perucrpanus u

Heo6xonmmo HampaBuTh

HpeBapUTENbHOE
paccMoTpeHHe 3asBICHHSI. MEKBENOMCTBCHHEIN
3ampoc?
v a
HET
CM3B DOpMUPOBAHUE U HALIPABJICHHUE
MEKBEJJOMCTBEHHOTO 3aIIpoca,
MOJTy4eHUE OTBETa
I
Ectb OCHOI*HI/DI IS <
0TKa3a B IIPEJOCTaBICHUH Odopmenne
yeayru? > OTKa3a B
Ja
HpenocTaBlie-
v HET
MyHHUUNATBHBI apXUB HUHM yCITyTH
A 4

[onroroBka u ohopMiIeHNHE apXUBHOM CIPaBKH,
ApXUBHOW KONUY, apXUBHON BBIIIUCKH,
HH(OPMAIIMOHHOTO MTHChMa

MyHHUIMDaIbHbIA apXUB

h 4 \ 4
Hamnpasnenne pesynbrara Hampasnenne oTkasa B
MIPEJOCTAaBICHUH yCIyTU Ha MIPEJOCTABICHUH YCIYTH
PIII'Y Ha PIIT'Y
\ 4 \ 4
Hampasnenue pe3ynbTaToB Hampasnenue pe3ynbTaToB
npenocrasieHus ycayru B MOLL IIPEIOCTABIICHUS YCIYTH IO TI0YTE

(B COOTBETCTBUU C 3asIBIICHUEM ) (B COOTBETCTBHH C 3asBICHUEM)
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BJaok-cxema npegocraBieHuss MyHUIMIIAJIbHON YCJIYTH, 3asiBJIEHHE O MPEI0CTABJICHUN KOTOPOM
NOCTYNWIH T10 NMOYTe WU YJIEKTPOHHOI mo4Te

IIpuem 3asBneHUs U JOKYMEHTOB, IIpuem u pacnedarka 3asBIeHUS U
HNOCTYIMBIIHX I10 [IOYTE JOKYMEHTOB, HOCTYIHBIINX TIO
MyHuIMNanbHbIN apXuB 1eKTPOHHOI oYTE
(1 pabouwnii neHp)
Perucrpanus u npeasapurespHoe
paccMoTpeHHe 3asBICHUS
Mo1] v
1 Otkas B
Ecth ocHOBaHMS 11 OTKa3a HpueMe
B IIpHeMe JOKYMEHTOB? "| moxkymeHTOB
HET
. IIpenBaputensHOE Heo6xoamMo HampaBuTh
MyHHunMnanbHbIA apXuB " 9
paccMoTpeHue MEXKBEJOMCTBEHHBIN 3alIpOC!
JOKyMEHTOB
Ia
4
dopmupoBaHHe U HapaBIeHHE
MEXBEZIOMCTBEHHOI0 3aIpoca
CMDB poca, HET
MIOTy4eHUE OTBETa
Ectb ocHOBaHMSA A7 <
0TKa3a B MPEIOCTaBICHUU
pex ) Odopmnenne
CITyTH?
yemyr d OTKa3a B
aa
MyHULMNIAIBHBIA apXUB fpeAocTasie-
HET HUU YCIYTH
A 4
TloaroroBka u oopmiIeHHE ApXUBHOMN CIIPABKH, apXHUBHON
KOIIHMH, QpXUBHOM BBIMHCKU, HH()OPMAIIMOHHOTO MTUCbMa
A
Bernaga pesynprara Bermaga oTkaza B
IPEeI0CTaBICHUN YCIIYTH MPEAOCTaBIECHUH
YCIIyTH
MOI]
0078
HarmpasieHnue pe3ynsTaToB
MIPEXOCTABICHHS YCIYTH 10 TI0YTe
(B COOTBETCTBHUH C 3asIBIICHUEM)




