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AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJIOCTABJIEHUASA MYHULIUIIAJIBHOM YCJIYTH IO PETUCTPALIUA
YCTAHOBKH
1 3AMEHBI HAJIMOT WJIBHBIX COOPYKEHUM (HAAT'POBUI), OT'PAJIBI

I. O0mue moJ1o:xeHus

IIpenmer peryiupoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa
NpeI0CTABIECHUS MYHUIIUNIAJIbHOM YCJIYTH

1. AJMHHHCTPATHBHBIA pPETJIaAMEHT TPEJOCTABICHUS MYHHIMITAILHOW YCIYTH II0
pPErucTpalvy YCTAHOBKU U 3aMEHbI HQJIMOTHIIBHBIX COOPYKEeHHM (HaArpoOuii), orpaasl (1anee
- QIMUHUCTPATUBHBIN PETIIAMEHT) YCTAHABIMBACT CTAHIAAPT MPEIOCTABICHUS MYHUITUTIATBHON
YCIYTH TO PETHUCTPAllMU YCTAHOBKHM M 3aMEHbl HAJMOTHIIBHBIX COOPY)XEHUU (HAaArpoOuii)
(manee - MyHHIMITAGHAS yCIyra), COCTaB, IMOCJICIOBATEIIBHOCTh M CPOKU BBITIOJHEHUS
aIMUHHUCTPATUBHBIX Tpouenyp (IeHCTBHIl) MO MPEeIOCTaBICHUI0 MYHHIIMMAIBLHOW YCIyTH,
TpeOOBaHUST K TOPSAAKY WX BBIIOJHEHUS, (OPMBI KOHTPOJSI 32  HCIIOJIHEHUEM
aIMUHHCTPATUBHOTO pErJIaMeHTa, J0CYyAeOHbI (BHECYneOHBINH) MOPSIOK OO0XKaloBaHUS
pemienuid u geiictBuil  (Oe3nedcTBUS) AJMHUHHUCTpAllMM TOPOJACKOrO OKpyra XHUMKU
MockoBckoii 0bmacTu (fanee - AIMUHUCTPALKs) TMO0 MyHUIIUIIATBHBIX CIY>KAIIHX.

2. AJMHUHHCTPATHBHBIA pPETIAMEHT pa3paboTaH B IENAX TOBBIIICHUS KadecTBa H
JOCTYIMHOCTH MPEJOCTaBICHUS MYHUIIMIAIBHON YCIYTH MPH OCYIIECTBICHUH IOJHOMOYUI
AJIMUHHCTpALIUH.

3. Ucnonnenue (GyHKIUHN, CBS3aHHBIX C OCYIIECTBICHHEM AJIMHUHHUCTpAIMEll CBOHMX
MOJTHOMOYHI B cepe morpedCHUsT U MOXOPOHHOTO Jieja, BO3JIOKEHO HAa MYHHUIIUTIAIBHOE
Ka3eHHOE  YUpeKJIeHHE  TOpoAcKoro  okpyra  XuMmku  MOCKOBCKOW  obOnactu
«Cnenuanu3upoBaHHas ciayx0a B chepe morpedeHust 1 moXopoHHOTOo nena» (nanee - MKY).

.JInua, HMEIIHUE MpaBo HA MOJYYCHHE MyHHHHHaﬂbHOﬁ yciayru

4. MyHHATIATIATBHAS YCIIyTa TPEIOCTABIISACTCS (U3HYSCKUM M FOPUIMYCCKUM JIUIaM, Ha
UMsI KOTOPBIX 3apPETUCTPUPOBAHO MECTO 3aXOPOHEHUS, WIM MX 3aKOHHBIM IMPEACTABUTENSIM,
MMEIOIINM MPABO Ha MOJIYYCHHE MYHUIIUTIAIBHOU YCIIYTH (J1ajiee - 3asBUTEIIN).

[Ipun oOpaieHun 3a MOJNyYeHHEM MYHHIMIATBLHOM YCIYIM OT WMEHHU 3asBHUTENeH
B3aMMOJICHCTBHE C AJMHUHHCTpAIlME BIpaBe OCYIIECTBIATh WX YIOJTHOMOYCHHBIC
MPEICTAaBUTEIH.

TpeGoBanns k nopsiAKy MHGOPMUPOBAHMSA O MOPSAIKE
nmpeaocraBjJcHUusA MyHHHHHaHbHOﬁ YCiayru

5. npopmupoBaHue rpaxiaH o MOPSAIKE MPEAOCTaBICHUS MYHULIUINAIbHOW YCIYTH
ocymuecTBisieTcst corpyaaukamu MKY u corpynHukamMu MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa
MPEIOCTAaBIEHUSI TOCYAApCTBEHHBIX W MYHHUIMNAIbHBIX Yyciayr MockoBckoil o6mactu,
pacmojoKEeHHOr0  Ha  TEpPpUTOPUM  TOPOACKOro  okpyra  XuMku  (mamee -
MHOTO(QYHKIIMOHATIbHBIN IIEHTP).

6. OcHOBHBIMH TpeOOBaHMAMHU K HMH(MOPMHUPOBAHUIO TpaXAaH O TMOPsJIKe
MPEIOCTABICHUS MYHULMINAIbHOW YCIYTH SBISIOTCS JOCTOBEPHOCTh MPEICTABIIEMOI
UH(POPMALINH, YETKOCTh U3JI0KEHHs HH(OpMAIIUH, TTOJTHOTa HHPOPMHUPOBAHUS.



7. Vadopmamus o MOpsAIAKE MNPEIOCTABICHUS MYHHIMIIAIBHOM YCIYTH COJACPKHT
CJICAYIOIINE CBEICHUS:

1) naumeHnoBanue u noutoBble anpeca MKV, oTBeTCTBEHHOro 3a IpelOCTaBIECHUE
MYHUIUIAIBHON YCIYTH, U MHOTO()YHKIIMOHAJIBHOTO LIEHTPA;

2) cnpaBouynble Homepa TeneoHoB MKY, OTBeTCTBEHHOro 3a MperoCTaBICHUE
MYHUIUIAIBHON YCIIYTH, U MHOTO()YHKIIMOHAJIBHOTO LIEHTPA;

3) aapec odunmanbHOro caiWta AJMHUHUCTpPAIMM TOPOJCKOTO OKpyra XHMKH H
MHOIO()YHKIIMOHAJILHOTO ~ LIEHTpa B  HMH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON  CETH
Nurepuer (nanee - cetb MHTEpHET);

4) rpaduk padotet MKY, OTBETCTBEHHOTO 32 MPEAOCTABICHUE MYHUIIUITAIbHON YCIIYTH,
¥ MHOTO(YHKIMOHAIBHOTO LIEHTPA;

5) TpeGoBaHMs K MMCbMEHHOMY 3aIIpOCy 3asBUTENEN O NMPel0CTaBICHUN HHPOPMALIUU O
NOPSJIKE IPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH;

6) nepeueHb JOKYMEHTOB, HEOOXOIUMBIX Ul OIY4YE€HUSI MYHULMIIAIbHON YCIIyTH;

7) BBIAEPKKU U3 [IPABOBBIX aKTOB, COJEPKAILMX HOPMBbI, PETYIUPYIOLIUE NEATENBHOCTD
10 IPEJOCTABICHUI0 MYHHUIIUIIAIBHON yCIyTH;

8) TEKCT aIMUHUCTPATUBHOT'O PErJIAMEHTA C MPUIIOKEHUSIMH;

9) kpaTkoe onucaHue NopsKa NPe0CTaBICHUS MyHULIUIAIBHON YCIIYTH;

10) o6pa3ibr odpopMIICHHS JOKYMEHTOB, HEOOXOUMBIX JUTSI TTOJTy4EHUST MYHHUITUTIATBHON
yCIIyTH, U Tp€OOBaHMSI K HUM;

11) mepeueHb THIOBBIX, HAUOOJEE AKTYyaJbHBIX BOIPOCOB TPAKAAH, OTHOCSIIUXCSA K
komnereHIMH MKY, MHOro(yHKIIMOHAJIBHOTO LIEHTPa U OTBETHI HA HUX.

8. Mudopmanus o mopsike MpeaoCTaBICHIsI MyHUITUITAIBLHON YCIYTH pa3MenaeTcs Ha
MHPOPMALMOHHBIX cTeHAax B nomeuieHusx MKY u MHOroyHKIMOHAIBHOIO IIEHTpA,
IpelHAa3HAYEHHBIX JUIsl IpHeMa 3asBUTENCH, Ha O(QUUMAIBHOM caiiTe AJMUHUCTpaLUU
rOpPOACKOro okpyra XvUMKH U OQHUIHATBHOM caiiTe MHOTO(QYHKIIMOHAIBHOIO LIEHTPA B CETU
WuTtepHer, B ¢enepaibHON ToCyIapCcTBEHHON MHPOpMannoHHOW cucteme "EnuHblii mopran
rOCYyJapCTBEHHbIX W MYHUIMNAIbHBIX ycayr (dyHkuuil)" (manee - Enuuplii nopran
rOCyJapCTBEHHBIX M MYHUIUIIATIBHBIX YCIIYT), B TOCYIapCTBEHHON HH()OPMAIIHOHHON CHCTEME
MockoBckoii obnactu "[lopTan rocynapcTBEHHBIX M MYHUIMNAIBHBIX YCIyr ((yHKIuil)
MockoBckoit obmactu" (mamee - Ilopranm rocynapCTBEHHBIX M MYHUIIMMNAIBHBIX YCIYT
MockoBckoi 065acTi), a Takke NPEeACTaBIsIeTCs MO TeaepOHY M INEKTPOHHOW IMouTe MO
0OpalleHuIo 3asIBUTETIS.

9. CnpaBouHas nH(popMaIHsI 0 MECTE HAXOXKACHUS A TMUHUCTPALIUU FOPOACKOI0 OKpyra
Xumkn, MKY, OTBEeTCTBEHHOro 3a  IPEAOCTABICHHE  MYHHMIMNAIBHOM  YCIIyTH,
MHOT'0()YHKIIMOHAJILHOTO [IEHTPa, OPTraHOB M OpraHU3aluii, yUaCTBYIOUIMX B MPEAOCTABICHUN
MYHUIIMNIAJIBHOW YCIYyTH, UX IOYTOBBIE ajpeca, opuIManbHble caliThl B cetu MHTepHer,
uHpopmanus o rpadukax paboTsl, TedeQOHHBIX HOMEpax U ajapecax 3JIEKTPOHHOH MOYTHI
npencranieHa B [Ipunoxxenue 1 Kk aIMUHUCTPATUBHOMY PETJIaMEHTY.

10. TIlpm oOmenun c rpaxaaHamu cotpyaHuku MKY u  corpyaHuku
MHOTO(QYHKIIMOHAJIBHOIO IEHTpa 0O0sA3aHbl KOPPEKTHO W BHUMATEIbHO OTHOCHUTHCS K
rpaxjaHaM, He YyHWXKas HUX 4YeCTH M JOCTOMHCTBAa. MHQopMmupoBaHue o mopsake
MPEIOCTABICHUS MYHUIMIIAIBHON YCIYyTH HEOOXOJMMO OCYIIECTBISTh C HCHOJIb30BAHUEM
o(UIInaNbHO-EIOBOTO CTUJISL pEUH.

I1. Cranpapr npenocraBjieHss MyHHIUNIAJIBHON yCJIYTH
HanMeHoBaHMe MYHHIMIIAJIBHON YCIyrd

11. MyHuuMnanbHas yciyra 1o perucTpalMd YCTAaHOBKM M 3aMEHbl HaIMOTMIIbHBIX
COOpYXeHH (HaarpoOuii), orpaabl.



HaumeHnoBaHue oprana, npeocTaB/Isi0ero MyHHIMIAIbHYIO YCIYTY

12. TlpenocTaBieHne MYHUIMIAIBHOW YCIYTH OCYIIECTBIISCTCS AIMHHHUCTpAIlMCH B
JUIE YIOJHOMOYEHHOro0 oprana B cdepe morpedbeHus M MOXOPOHHOro Jiena MOCKOBCKOH
o0JacTu 1o ropoJckoMy okpyry Xumku (aanee - MKY).

13. AnMuHUCTpalus OpraHu3yeT MpPeloCTaBlIeHHEe MYHUIUINAIbHOW YCIYyrd IO
MPHUHIIAITY "OTHOTO OKHA", B TOM YHCie Ha 6a3e MHOTO(QYHKIIMOHAIBHOTO IICHTPA.

14. B nmpenocTaBleHMM MYHUIUNAIbHOM yCIYTM YYacTBYIOT KOMMEPUYECKHE
OpraHM3aliy, W3rOTABIMBAIOLIME HAIMOTWIbHBIE COOPY)KEHUs (HAArpoOMs) M BBIJAIOLINE
JIOKYMEHT 00 HW3TOTOBJICHUH (NMPUOOPETEHUH) HAIMOTHIBHOIO COOPYXEHUs (HaaArpoous),
BKJIIOUYAIOLIUI €r0 TEXHUYECKHE XapaKTEPUCTUKH, MO3BOJISIOLIUE ONPEAECIUTh IPEBbIILICHNE
WM COOTBETCTBUE pa3MepaM, YCTAHOBJIEHHBIM [lOpsAakoM [neATeNbHOCTH MYHULIMIIAIBHBIX
KJIaA0UII] B TOPOJICKOM OKpyre XuMKH MOCKOBCKO# 00yiacTu.

15. Opransl, Ipe10CTaBIAIONINE MYHULIUIIATIBHYIO YCIYTY 110 PErUCTPAllii YCTAHOBKH U
3aMEeHbl HaJIMOTHIIBHBIX COOPYXEHHUU (HaaArpoOuii), MHOrO(pyHKIMOHAIBHBIN LIEHTP, Ha Oa3e
KOTOPBIX OPraHU30BAHO MPEJOCTaBICHHE MYHUIMIAIBHOMN YCIyr, HE BIpaBe TpeOOBaTh OT
3aSIBUTEIII OCYIIECTBICHHUS JCUCTBUN, B TOM YHCIIE COTJIACOBAHHA, HEOOXOJMUMBIX IS
MOJIyYEHUSI MYHUIIMTIATBHON YCIYTH U CBSI3aHHBIX C OOpalleHHEeM B WHBIE TOCYIapCTBEHHbBIE
oprasbl (OpraHbl MECTHOT'O CaMOYIPAaBJIEHUS) U OPraHU3alliY, 32 UCKIIOYEHUEM IMOTYYCHHUS
YCIIYT, BKJIIOYEHHBIX B IIEPEUYEHb YCIYT, KOTOPBIE SBISIOTCIHEOOXOAUMBIMH U 00513aTEIbHBIMU
JUISL TIPEIOCTABIICHUSI MYHULIMIIANbHBIX YCIYT, YTBEPKICHHBIN perieHrneM CoBeTa JIenyTaToB
ropojcKoro okpyra XuMku MockoBckoir obmactu ot 16.10.2013 Ne 10/3 «O BHeceHuwu
u3MeHeHus B pemieHue CoBeTa JIeNyTaToB ropoAcKoro okpyra XumMku MockoBckoi obnactu
071 29.06.2011 Ne 70/7 «O0 yrBepxxaeHuu Ilepeuns ycayr, KOTOpbIE SIBJISIOTCS HEOOXOAUMBIMU
U 00s3aTENIbHBIMM  JJI1  IPEJOCTaBICHHUS  OpraHaMd  MECTHOIO  CaMOyINpaBiEHUS
MYHULMINAIBHBIX yciyT, U [lopsaka onpenenenus pa3Mepa miathl 32 UX OKa3aHHUE».

Pe3yabTaT npegocraBjieHusi MyHHIUNIAIbHOM YCIyTH

16. Pe3ynpTaTaMu npeaoCcTaBIeHUsI MyHULIUTAIBHON YCIIYTH SIBISIFOTCS:

1) perucrpaiyisi ycTaHOBKU U 3aMEHBI HAIMOTHMJIBHOTO cOOpY>keHus (Haarpoous) B Kuure
perucTpalMi HAJAMOTWIBHBIX COOpYKeHMH (HaarpoOuit), orpanel (manee - Kuura
perucTpaiyu) 1 BHECEHHE 3aliCH B YIOCTOBEPEHUE O 3aXOPOHEHHUH;

2) MOTUBUpPOBaHHOE YBeJAOMJIEHHE 00 OTKa3e B MpPEIOCTABICHUHM MYHUIUNAIbHON
yCIyru, 0popMIIEHHOE Ha OyMaKHOM HOCHUTEJIE UM B 2JIEKTPOHHOU (hOpME B COOTBETCTBHH C
TpeOOBaHUSAMU JICHCTBYIOIIETO 3aKOHOATENbCTBA.

Cpok perucTpanuu 3anpoca 3asiBUTeJIst

17. 3anpoc 3asBUTENA O MPEJOCTaBIEHUN MYHUIMNAILHON YCIYI'M PErHCTpUpYETCs B
MKY B cpok He nmo3anee 1 pabodero aHs, CIEAYIONIETO 3a JHEM nocTymieHus B MKY.

18. Peructpamus 3ampoca 3asBUTENs O MPEJOCTaBIEHUM MYHMLUNAIBHOW YCIYTH,
nepeJjaHHoro Ha OyMa)kHOM HOcHTeNle M3 MHOroyHKIuoHanpHOro ueHtpa B MKY,
OCYILIECTBIISIETCSI B CPOK He mo3aHee | pabouero JIHS, CIEIYIOLUIETO 3a THEM MOCTYIJICHUS B
MKY.

19. Peructpamusi 3ampoca 3asBUTENE O MPEJOCTaBICHUM MYHHULUNAIBHOW YCIYTH,
HaAIpaBJIEHHOTO B (oOpME DSJIEKTPOHHOIO JOKyMEHTa TMOCpeacTBOM EnuHoro moprana
rOCY/IapCTBEHHBIX U MyHUIMNAIBHBIX YCIyT, [lopTana rocy1apcTBEHHBIX U MyHUIIMIIAIBHBIX
yciryr MOCKOBCKOM 0051acTH, OCYIIECTBISIETCS B CPOK He mo3aHee 1 pabodero mHs,
CJIEIYIOIIEro 3a JHEM nocTymiueHus B MKV,

Cpok npegocraBjieHUs1 MyHUIUNAJIbHON YCIYyTH

20. Cpok npenocTaBieHUss MyHUIMIIAIBHON yCIIyrd He peBblaet | pabouuii 1eHb npu



obopamenun B MKVYc partel perucTtpanuu 3ampoca  3asBUTENS O IPEAOCTAaBICHUU
MyHULIMNaabHOU yeinyru B MKYVY.

21. Cpok mpenocTaBlieHUsT MYHHIMIAIBLHOW YCIYTH, 3alpOC Ha MOJIy4eHHE KOTOPOM
HepeaH 3asiBUTEIEM Yepe3 MHOIO( yHKIIMOHAIIbHBIN LEHTP, UCUUCIIAETCS CO IHS perucTpalun
3apoca Ha I0JIy4eHHe MyHUIMNIAIbHOU yeiyru B MKY.,

22. Cpok npeaocTaBlIeHUs] MyHUIMIIATbHOM YCIIyru ucuucisercs 0e3 ydera nepeiadyu
3ampoca O  IPENOCTABIEHUM  MYHUIUNAIBHOM  YCIYyTM M JIOKYMEHTOB W3
MHOroyHkuMoHanpHOro 1eHrpa B MKY, mnepemaun pesynbraTta INperoCTaBICHUS
MyHUIUNaTBHOK yeayru u3 MKY B MHOTO(yHKIIMOHATIBHBIHN IIEHTP, CPOKA BBIIA4YH pe3yIbTaTa
3aBUTEIIIO.

23. IlpuocTaHOBIEHHE MPEIOCTABICHUS MYHUIIMIAIBHONW YCIYrH HE MPEAYCMOTPEHO
CYILIECTBYIOIIMMH HOPMaTUBHBIMH ITPABOBBIMU aKTaMHU.

24. Cpoku mepenadd 3ampoca O TMPEJOCTABICHUM MYHHIIMIAIBHON YCIYyTH U
IpuIaraeMbIX JOKYMEHTOB U3 MHoroyHkiuoHaasHoro neHrpa B MKV, a taxxe nepenaun
pesyibpTata MyHHOMNANbHOM ycayru w3 MKY B MHOrOQYHKIMOHAIBHBIA  IIEHTP
YCTaHABIMBAIOTCA  COIVIAIIEHUEM O B3aUMOJEHCTBUM MEXIy AJMHHHUCTpalMed U
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM.

25. Bplgaua (HampaBiieHHE) pe3ysibTaTa NPEAOCTABICHHMS MYHUIMIAIbHON yCIyrH
OCYILECTBIISICTCS B CPOK, HE MpeBbIIatonmii 1 padbouero s

HpaBOBbIe OCHOBAaHHUA NPEAOCTABJIICHUA MYHI/IIII/IHaJIbHOi/i ydiayru

26. [IpegocraBiieHrie MyHULIUITAIBHON YCITYTHU OCYILECTBIIETCS B COOTBETCTBHH C:

- Koncturynueii Poccuiickoit ®enepannn («Poccuiickas razera» Ne 7, ot 21.01.2009,
«Cobpanue 3akonoaarensctBa Poccuiickoit deneparnmm» Ne 4 ot 26.01.2009, cT. 445);

- ®enepanbabiM 3aK0HOM OT 12.01.1996 Ne 8-D3 «O morpebeHnr U TOXOPOHHOM JIENIe»
(«CobOpanue 3akoHomatenbcTBa Poccuiickoit ®epeparum», 15.01.1996, No 3, ct. 146,
«Poccwmiickas razera» Ne 12, 20.01.1996);

- ®epepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O0 o0wmux npuHIMIAX
OpraHu3ali MECTHOTro camoynpasieHusi B Poccuiickoit denepanumn» («Poccuiickas razeray
No 20 ot 08.10.2003, «Cobpanue 3axkonomarensctBa Poccuiickoit ®@enepamumn» Ne 40 ot
06.10.2003, ct. 3822, «ITapnamentckas razeta» Ne 186 ot 08.10.2003);

- O®epepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUs
oOpamenuii rpaxkaan Poccuiickoit @eaepanun» («Poccuiickas razera» Ne 95 ot 05.05.2006,
«Cobpanue 3akoHomatenbcTBa Poccuiickoit @eneparun» Ne 19 ot 08.05.2006, ct. 2060,
«[Tapnamentckas razera» Ne 70-71 ot 11.05.2006);

- ®enepanibHbiM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O mnepcOHANBbHBIX JTaHHBIX)
(«Poccwmiickas razera» Ne 165, 29.07.2006, «CoOpanue 3akoHomaTenbcTBa Poccuiickoit
Oeneparuny, 31.07.2006, Ne 31 (1 4.), cr. 3451, «Ilapmamentckast razera» Ne 126-127,
03.08.2006);

- ®enepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-P3 «O0 opranuzanuu npeocTaBIeHus
roCyJapCTBEHHBIX U MYHUIMNAIbHBIX yciuyr» («Poccuiickas razera» Ne 168 ot 30.07.2010,
«Cobpanue 3akoHomarenbcTBa Poccuiickont ®eneparum» Ne 31 ot 02.08.2010, ct. 4179)
(manee - ®enepanbHeblii 3aKoH Ne 210-D3);

- ®enepanbubiM 3akoHOM 0T 06.04.2011 Ne 63-®3 «O6 >7I€KTPOHHON MOIIUCH
(«ITapmamentckas razera» Ne 17, 08-14.04.2011, «Poccwmiickas razera» Ne 75, 08.04.2011,
«Cobpanue 3akonomarenbcTBa Poccniickoit @eneparuny», 11.04.2011, Ne 15, ct. 2036);

- ®enepanbHbiM 3akoHOM OT 28.07.2012 Ne 133-®3 «O BHeceHHWH H3MEHEHUN B
OTZENbHBIE 3aKOHOAATeNlbHble akThl Poccuiickor @Pexepanuu B LENSIX yCTPAHEHUS
OTpaHWYEHUH JUTS IPEIOCTABICHUS TOCYJaPCTBEHHBIX MYHUIIUIIATBHBIX YCIYT TIO TIPUHIIUAITY
"omgHOro okHa'"» («Cobpanue 3akoHoaaTeNnbcTBA Poccuiickoit denepamumy, 30.07.2012, Ne 31,
cT. 4322, «Poccutickas razeta» Ne 172, 30.07.2012);

- 3akoHoM MockoBckoi obmactu ot 17.07.2007 Ne 115/2007-O3 «O morpebenuun u
MOXOPOHHOM Jienie B MOCKOBCKOW 00nacTu» (MPUHSAT MOCTAaHOBIEHHEM MOCOOIAyMBI OT



04.07.2007 Ne 15/13-I1) («ExenneBubic HoBoctu.ITogmockoBbe» Ne 133, 26.07.2007);

- moctanoBnenueM [IpaButenpcTBa MockoBckoit oomactu ot 25.04.2011 Ne 365/15 «O6
yrBepxkacaun [lopsinka pa3paboOTKU W yTBEPKACHUS aJMUHUCTPATUBHBIX PETIIAMEHTOB
UCIIOJTHEHUSI ~ TOCYJApCTBEHHBIX  (PYHKUMH W aJMUHHCTPATUBHBIX  PErJIAMEHTOB
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX YCIYT IICHTPATBHBIMU HCIIOJIHUTEIBHBIMU OpraHaMu
rocy1apcTBEHHOU BIAcTH MOCKOBCKOM 00JaCTH, TOCY1apCTBEHHBIMU OpraHaMu MOCKOBCKOM
obmactu» («ExenneBusie HoBoctu.IlogmockoBbee» Ne 77, 05.05.2011, «MuopmanmoHHbIi
BecTHHK [IpaBuTenncTBa MockoBckoit oomactu» Ne 5, 31.05.2011);

- pacnopspkeHneM MUHHCTEPCTBAa MOTPEOUTETHCKOTO PBHIHKA M ycIyr MOCKOBCKOM
obsactu oT 29.11.2012 Ne 29-P «O peanu3zanuu OTACIbHBIX MOJOKEHHH 3akoHa MOCKOBCKOM
obmactu Ne 115/2007-O3 «O morpebeHMH U MOXOPOHHOM Jieie B MOCKOBCKOH 001acTh»
(«ExenneBubie HoBoctu.ITogmockoBbe» Ne 9, 22.01.2013);

- pemenuem CoBeTa JEMyTaTOB TOPOJACKOTO OKpyra Xumku ot 26.05.2010 Ne 55/2 «O6
yrBepxkaeHuH [lonoxkeHus o mopsiike peryiupoBaHus 1eH (TapudoB) U MPUHITUS PEIICHUN
00 yCTaHOBJIEHUH 1IeH (Tapu(doB) B TOPOACKOM OKpyre XUMKNY;

- YcTaBOM ropojickoro okpyra XuMku MoCKOBCKOM 00J1acTH;

- HACTOSIIIIUM aJIMHHHCTPATHBHBIM PETJIAMEHTOM.

HcuepnbiBalomuii nepevyeHb J0KYMEHTOB, HE00X0IUMbIX B COOTBETCTBHH €
HOPMATUBHBLIMHU NPaBoBbIMU akTaMu Poccuiickoii ®enepauun, HOPMATUBHBIMH
NpaBoOBbIMU aKTaMU MOCKOBCKOIi 00/1aCTH M1 MyYHHIMNAJILHBIMHA PABOBBIMH AKTAMH
AJIs1 IPeI0CTABJIeHUS MYHUIIUNIAJBHOM YCIYIH, YCJIYT, He00X0AMMBIX H 00513aTeJIbHbIX
JJIS1 ee MpeloCTaBJIeHNsl, CIIOCOOBI UX MOJTy4YeHHUsI 3asiBUTEJSIMU, B TOM 4HCJIe B
3J1eKTPOHHOM (opme, U MOPSAIOK UX NMPETOCTABIEHUS

27.11pu oOpalieH!H 3a NOJYyYEHHEM MYHULIMIIATBHOMN YCIyTH 3asiBUTENb [IPEJICTABIIACT:

1) 3asBJIcHHE HA YCTAHOBKY (3aMEHY) HaJIMOTHIILHOTO COOPY)KEHUsI (HaArpOOHsi), Orpaibl
(oOpazen nipeacrapieH B [IpunoxxeHun);

2) macnopT WIM MHOM JIOKYMEHT, YAOCTOBEPSAIOIIMNA JIMYHOCTh, HA KOTOpOE
3aperucTpUPOBAHO 3aXOPOHEHUE, C IPEACTABICHUEM NOJIMHHNUKA JIJISl CBEPKH;

3) ynocTroBepeHue 0 3aXOPOHEHUH;

4) nOKyMEHT 00 WU3roToBJI€HUU (IpUOOPETEHHH) HAAMOTUIBHOTO COOPYKEHHS
(HaarpoOus), oOrpajbl, BKJIIOYAIONIMA €ro TEXHUYECKHE XapaKTePUCTUKH (BBIIAETCA
OpraHu3alUsIMM, M3TOTABIUBAIOIIMMHU HAJMOIMJIbHBIE COOpPYKEHHUS (HaarpoOus), orpaibl),
MO3BOJIAIOIINN ONPENEIUTh TPEBBIIEHUE HWIM COOTBETCTBHE pa3MepaM, YTBEPKIECHHBIM
[TopsinkoM A€ATEeNbHOCTH MYHHULMNAIBHBIX KIAJOUI B TOPOJACKOM OKpyre XHMKH
MocCKOBCKOIT 00/1aCTH;

5) macmopT WJIM WHOM JOKYMEHT, YAOCTOBEPSIOIIMH JIMYHOCTh, IOBEPEHHOCTh Ha
MpeJICTaBICHUE NHTEPECOB JIMIIA, HA UMSI KOTOPOI'O 3apEerMCTPUPOBAHO MECTO 3aXOPOHEHUs (B
cilyyae oOpallleHUs] 3aKOHHOTO IPEJCTaBUTENs JHMIA, HA UM KOTOPOTO 3aperucTpupoBaHO
MECTO 3aXOPOHEHHUS).

28. B OymaxHoMm Buae (opma 3asBIEHHS MOXET OBbITh IOJy4YeHa 3asBUTEIEM
HenocpeacTBeHHO B MKV it MHOTOQYHKIIMOHAIBHOM IIEHTPE.

29. ®opma 3asBiIeHHS JOCTYIHA JUIsI KOMMPOBAHUS U 3aMIOJHEHUS B AJIEKTPOHHOM BHUJIE
Ha EauHoM mopranme rocyaapcTBEHHBIX W MYHUIMNAIbHBIX ycayr u  [loprane
rOCyJapCTBEHHBIX U MYHHMIIMIAIBHBIX YCIyT MOCKOBCKOM 00J1aCTH, Ha OpULIMAIBHOM caiiTe
AJMUHUCTpALUU TOPOACKOro OKpyra XuMku B cetd MHtepHer: www.admhimki.ru, a Takxe
110 OOPALIEHUIO 3aIBUTEIIS MOXKET OBITh BBICIIaHA HA A/IPEC €0 JIEKTPOHHOM MOYTHI.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HCOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM ISl IPe10CTABJIEHUS MYHMIMNIAJIBbHON YCJIYIH,
KOTOpbI¢ HAXOASTCH B PACIIOPSIAKEHUH FOCYIapCTBEHHBIX OPIaHOB, OPTaHOB MECTHOI'O



CaMOYMNPaBJIEHUs] U HHBIX OPTaHOB U MOJABEIOMCTBEHHBIX UM OPraHU3AIUAX,
YYaCTBYIOIIMX B PeJ0CTABJIEHHH MYHHMIIUNIAJBHBIX YCJIYT, U KOTOpPbIe 3asiBUTEJIb
BIIPaBe NPeACTABUTH 10 COOCTBEHHOM NHUIIUATHBE, 4 TAKKE CIIOCOOBI X MOJTyYeHHU s
3asiBUTEJISIMH, B TOM YHCJIe B 3JIeKTPOHHOI dopme, MOPSAIOK UX NpeacTABIEHUS

30. OTCYTCTBYIOT JOKYMEHTBI, HEOOXOJMMBIE B COOTBETCTBUU C HOPMAaTHBHBIMU
IIPAaBOBBIMU aKTaMU JJIs MPEIOCTABICHUS MYHUIMNAIBHON YCIYI'M, KOTOpbIE HaXoAsTCs B
pacIopsKEHUN TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABICHHUS U HMHBIX
OpraHOB M TIIOABEJIOMCTBEHHBIX WM OpraHM3alMsaX, YYacTBYIOLIUMX B IIPEIOCTABICHUU
MYHULMNAIBHBIX YCIYr, M KOTOpbIE 3asBUTENb BIpPaBE IPEICTABUTh IO COOCTBEHHOH
WHUIMATHBE.

31. MKV, MHOTO(YHKITMOHAJIBHBIN IIEHTP HE BIPABE TPEOOBATH OT 3asBUTEIIA:

NpPEJCTaBICHUS JIOKYMEHTOB M HH(GOpMAIlMM WM OCYUIECTBICHUS JCHCTBHUH,
IpPEJCTAaBICHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPEeiyCMOTPEHO HOPMAaTHBHBIMU
IIPABOBBIMU  aKTaMH, pETYJHUPYIOIIMMU  OTHOIICHHS, BO3HUKAWOIIUE B CBS3M C
IPEOCTaBIEHUEM MYHULIMIIAIBHON YCIIYTH;

MIPE/ICTAaBICHUS] TOKYMEHTOB U HH(pOpPMAIMH, KOTOpPbIE HAXOIATCS B PACHOPSKEHUU
(benepanabHbIX OPraHOB MCIIOJHUTEIBHOMN BJIACTH, OPIaHOB rOCYIapPCTBEHHBIX BHEOIOIKETHBIX
(OHII0B, HCIIOJIHUTENIbHBIX OPraHOB TIOCYAapCTBEHHOM Biactu cyObekTa Poccuiickoit
denepanuy,  OpPraHoB  MECTHOIO  CaMOYIpaBlIeHHMA  JMOO  IOJBEJOMCTBEHHBIX
rOCy/lapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYINpAaBICHUS OpraHu3aluid,
Y4YacCTBYIOUIMX B IPEAOCTABICHUHN MYHHUIIMIIATbHOM YCIYTH, B COOTBETCTBUH C HOPMAaTHBHBIMU
nmpaBoBbIMM akTamu Poccuiickorn ®enepanuy, HOPMATHUBHBIMM IIPABOBBIMM  AKTAMH
MockoBckoii 00:1acTH, MyHULIMIAIBHBIMU IIPABOBBIMHM aKTaMHU.

HcyepnbiBaomuii nepeyeHb 0CHOBAHUIA /Il 0TKAa3a B IpueMe J0KYMEHTOB,
HEeO0XO0AUMBIX /Il MPEA0CTABJEHUSA MYHUUMIIAJIBHON YCIyrd

32. 3asgBUTEINI0O MOXET OBITh OTKAa3aHO B IPHEME JTOKYMECHTOB, HEOOXOIUMBIX JUIS
MOJIyYECHHUS] MyHULIMTIIATBHOM YCIIYTH, B CIECAYIOLINX CIIydasx:

- IPEJICTABJIEHUE HEITOJIIHOTO ITAKeTa JJOKYMEHTOB;

- NPEBBILICHUE PA3MEPOB, YTBEPKACHHBIX [IOpAaKOM NESATENbHOCTH MYHHUIIMIIAIBHBIX
KJIaJIOUII] B TOPOJACKOM OKpyre XuMKH MOCKOBCKOM 00J1aCTH, YKa3aHHBIX B JOKYMEHTE
00 U3rOTOBNEHUH (TIPHOOPETEHNH ) HAIMOTHUIIBHOTO COOPYXKEHUS (HaATrpoOUsl), Orpaibl,
BKJIIOYAIOIIEM €ro TEXHUYECKHE XapaKTEPUCTHKU (BBIIACTCS OpTraHU3ALMIMH,
M3TOTaBIIMBAIOIIMMHU HAJIMOTUIILHBIE COOPYXKEHHS (HaarpoOus), orpajsl);

- B 3aPOCE OTCYTCTBYET MOYTOBBIM HIIA SJIEKTPOHHBIN aIpeC 3asIBUTEINS;

- TeKCT 00pallleHus He TOJ/IaeTCs MPOUYTECHHUIO.

HcuyepnbiBaromuii nepe4eHb OCHOBAHUH I IPHOCTAHOBJICHUS WJIH
0TKa3a B IPEAO0CTABJICHUH MYHULUIIAJIBHOM YCIYIH

33. OcHOBaHUSAMH JJIs 0TKa3a B MPEOCTABIICHUN MYHHUITUTAIIEHON YCIIYTH SIBIISTFOTCS

1) BbIIBIEHHE B 3amMpoce Ha MPENOCTABICHHWE MYHUIMMAIBHOW YCIYrd WIU B
MPE/ICTABJICHHBIX JTOKYMEHTaX HEAOCTOBEPHOM, NCKAKCHHOW WJIM HETMOJHON MH(pOpMAIINH, B
TOM YHUCJIE IPEACTABICHUE 3asBUTENIEM JIOKYMEHTOB, CPOK JEHCTBUTEIBHOCTH KOTOPBIX Ha
MOMEHT nocTyrmieHus B MKY B COOTBETCTBUU € AEHCTBYIOIIUM 3aKOHOIaTEIICTBOM UCTEK;

2) pa3Mepbl HAIMOTHUIBHOTO COOPYXEeHHS (HAArpoOusi), Orpabl MPEBHIMIAIOT Pa3Mepsl,
ycTaHOBJICHHBIC [lOpsiIKOM NEeATeTbHOCTH MYHUIIMTATBHBIX KJIQJ0UI B TOPOJICKOM OKPYTe
XuMku MOCKOBCKOH 00/1aCTH;

3) He peAoCTaBICHNE 3asIBUTEIIEM OTHOTO MJIH 00Jiee TOKYMEHTOB, YKa3aHHBIX B TYHKTE
27 HACTOSIIETO aIMUHUCTPATUBHOTO PEriiaMeHTa;

4) OTCYTCTBHE JOBEPEHHOCTH Ha TMPEJCTABICHUE WHTEPECOB JIUIIA, HA UM KOTOPOTO
3apErucCTPUPOBAHO MECTO 3aXOPOHEHUSs, B Cliydae oOpalieHus MpeICTaBUTeNs Julla, Ha UMS



KOTOPOT0 3apETUCTPUPOBAHO MECTO 3aXOPOHEHUS;

5) Tekct B 3ampoce Ha MPENOCTaBICHHE MYHHIIMIAIBLHOM yCIyrd HE MOoJJaeTcs
MPOYTECHHIO TNOO OTCYTCTBYET.

34. TlucbMeHHOe pelmieHHe 00 OTKa3ze B MPEAOCTABICHUHM MYHUIUIAIBHOW YCIYTH
MOAMKUCHIBACTCS 3aMecTuTeNeM [ J1aBbl AJIMUHHCTPALIUU TOPOJICKOTO OKPYra, KypUpPYIOIIETOo
nearenbHocTh MKY, unu pykoBogutenem MKY 1 BbiaeTcst 3aBUTENIO ¢ YKa3aHUEM MIPUYKH
OTKas3a.

ITo TpeGoBaHUIO 3asBUTENS pelIeHHEe 00 OTKa3e B MPEJOCTABICHUM MYHUIMIATbHON
YCIYTH TPEAOCTaBISETCS B JIIEKTPOHHOHW (OpME WM MOXKET BBIJABATHCS JUYHO WIU
HAIPAaBIATHCSA M0 IOYTE B MUCEMEHHOM (hopmMe 1100 BbIIAETCS Yepe3 MHOTO(PYHKIIMOHAIbHbBIN
LEHTP.

35. OcHoBaHMsI 1S TPUOCTAHOBIICHUS MPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH
COTJIACHO JICUCTBYIOIIMM HOPMATHUBHBIM IIPABOBBIM aKTaM OTCYTCTBYIOT.

Hepeqenb ycayr, H606X0}II/IMLIX H 00513aTeIbHbIX AJIA IpeaoCTaBJICHUA
MyHI/IIlI/[HaJIbHOﬁ YCIYIr, B TOM Y4CJI€ CBCACHUSA 0 JOKYMCHTAX, BbIIAaBACMbIX
OpraHum3aliusiMi, Y4aCTBYIOIIMMHU B IIPEA0CTABJICHUHA MyHHHHHaJILHOﬁ ydiayru

36. Ilpu mody4eHnH MYHUIUIIAIBHON YCIyTH HE TpeOyeTcs oOpalieHuil 3asBUTENs 3a
HOJYYEHHEM YCIYT, HEOOXOIUMBIX U 00S3aTeNbHBIX JUIS MPEIOCTABICHUS MYHUIMIIAIEHON

YCIIYTH.

HOpﬂIlOK, pa3sMeEp 1 OCHOBAHUSI BSBUMAaHUA FocyﬂapCTBeHHOﬁ MNOIIMHBI
HJIM WHOM IJIAaThI 3a npeaoCTaBJaCHUEC MyHI/IHI/IHaJILHOﬁ ycayru

37. IIpenocraBieHne MyHUIMIIATBHOMN YCIYTH OCYIIECTBISIETCS: O€CIUIaTHO.

MakcuMaJibHbIi CPOK 0:KMIAHHUSI B OUepeIH MPHU NoJayve 3anpoca o npeJocTaBjJIeHun
MYHHIMTIATbHOM YCJIYTH, YCJIYTH OPraHu3aluM, Y4acTBYIOIIei B pe1ocTaBIeHUH
MYHUIMTIIAJTBHOM YCJIYTH, U TIPH NMOJY4YeHUH Pe3y/IbTaTa MPeJoCcTABICHUS TAKHX YCIYT

38. MakcuManbHOE BpeMsl OKUAAHUS B OUYepeAM NpU JIMYHOM Mojaue 3asBICHUS O
MPEIOCTaBICHUH MYHUIIUIIATILHON YCIyTH COCTaBIseT He Oosee 15 MuHyT.

39. [IpenenbHas MPOOIDKUTENIBHOCTD OXKHUIAHUS B OUEPEIH MIPH MOJTYYEHUN pe3ysbTaTa
IIPEAOCTABICHNs] MYHULIUITAJIBHON YCIIYTH HE JOJKHA MTPEBBIATH 15 MUHYT.

TpeGoBanus K NoMelIeHUsIM, B KOTOPBIX NPeAOCTABJIsIeTC MyYHHIIUNIAJbHAS YCJIyra,
YCJIYId OpraHu3anum, y4acTBYyoueld B NPeA0CTaBICeHUH MYHUIUIIAJIBHOM YCIYIH, K
MeCTaM 0KMJIAHUSA U NIpHeMa 3asiBUTe/Iel, pa3MelleHHI0 U 0()OPMJICHUIO BU3YAJIbHOM,
TEKCTOBOM U MyJIbTHMeIMHHON HH(OPMALKNHU 0 OPSAAKe NPeI0CTaBIeHU
MYHHIUIIATBHOM YCJIYIH

40. TlpemocraBieHHE MYHUIMIIAIBHBIX YCIYT OCYIIECTBISIETCS B  CIIEIHAIBHO
BBIJICJIEHHBIX JUIA 3THUX 1eiel noMemieHusx MKY 1 MHOroyHKIIMOHAIBHOTO IIEHTpA.

41. Jlns 3asBUTENEH TOIKHO OBITH 00€CIIeYeHO YA0OCTBO C TOUKHU 3PEHHUS MEeX0HON
JIOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOT0 TpaHcnopTa. [TyTe OT 0cTaHOBOK OOIECTBEHHOTO
TpaHCIIOPTa /10 MOMEIIEHUH MpHeMa M BblJIayM JOKYMEHTOB JOJKEH OBbITh 00OpyIOBaH
COOTBETCTBYIOIIUMH HH(OPMAIIMOHHBIMHU YKa3aTeIISIMU.

42. B ciydae eciii UMEETCsS BO3MOXKHOCTh OpPTaHM3AlMU CTOSHKHU (TTAPKOBKH) BO3JIE
31aHus (CTpOEHUs), B KOTOPOM pa3MEIICHO IMOMEIICHHWE NMpHeMa M BbIa4d JOKYMEHTOB,
OpraHM30BBIBAETCS CTOSHKA (MAapKOBKa) JJs JIMYHOTO aBTOMOOWJIBHOTO TpaHCIOpTa
3asiBUTEIIEH. 3a NI0JIb30BaHUE CTOSHKOM (MTApKOBKO) € 3asiBUTEJIEH TIaTa HE B3UMAETCSL.

43. Jlns mMapKOBKH CHEIHATBHBIX aBTOTPAHCIOPTHBIX CPEICTB WHBAIMIOB Ha Ka)JIOH
CTOSIHKE BblensieTcs He MeHee 10% MecT (HO He MEeHee OIHOTO MeCTa), KOTOPhIE HE JAOJKHBI



3aHMMATh WHBIC TPAHCIIOPTHBIE CPE/ICTBA.

44, Bxox B TMOMENIEHHWE TpHeMa M BBIJAYM JOKYMEHTOB JOJDKEH OOecreYrBaTh
CBOOOJHBIA JIOCTYN 3asBUTENEH, OBITh OOOPYZOBAaH YHOOHOW JECTHUIEH C MOPYYHIMH,
HIMPOKUMH MPOXOJAMH, a TAKKE MaHIycaMu JJIsl IEPEIBUKEHHS KPecea-KOJIACOK.

45. Ha 31aHMM pSAOM € BXOJIOM JIOJDKHA OBITH pa3MelieHa nH(OpMaIoHHast Ta0IuyKa
(BBIBECKA), CozleprKaliiasi CIeIyNyr0 HHHOPMAITHIO:

- HAMMEHOBAHHE OPraHa;

- MECTO HaXOKJCHUS U IOPUINYECKUI aJpec;

- peXUM paboThI;

- HoMepa Tese(OHOB IS CIPABOK;

- agpec OpUINAILHOTO CaifTa.

46. dacax 3maHWSA JOJDKEH OBITh OO0OOpYIOBaH OCBETUTEIBHBIMH MPUOOpaAMH,
MO3BOJISTFOIIMMU TTOCETUTENISIM 03HAKOMUTECS C HHPOPMAIIMOHHBIME TA0JIMIKAMHU.

47. TloMerieHust mpreMa U BbIJA4YU JOKYMEHTOB JOJIKHBI MpeaycMaTpUBaTh MecTa JUIst
OXuJaHus, THHOPMUPOBAHUS U TIpHEMa 3asBUTENCH. B MecTax st HHOPMUPOBAHUS TOJKEH
ObITH O0OecredeH JOCTYN TpakJaH IJs O3HAKOMJICHUS ¢ MHQOpMAaIMeill He TOJIbKO B Yachl
npreMa 3asiBJICHUHN, HO U B pabodee BpeMs, KOTla IPUeM 3asiBUTEIICH HEe BEIETCS.

48. B nmomenieHny mprueMa U BbIIAYM JOKYMEHTOB OpraHU3yeTcs paboTa CIpaBOYHBIX
OKOH B KOJIMYECTBE, 00CCIICUNBAIOIIEM TOTPEOHOCTH IPaK/IaH.

49. XapakTepuCTHKU TMOMEIICHWI MpHeMa U BbIIayl JIOKYMEHTOB B 4acTh OOBEMHO-
TUTAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PEIICHUN, OCBEIICHHUS, I0KapHOW Oe30macHOCTH,
WHXEHEPHOr0 00O0pyIOBaHUS JIOJDKHBI COOTBETCTBOBAThH TPEOOBAHUSAM HOPMATHBHBIX
JIOKYMEHTOB, IEUCTBYIOIIMX Ha Tepputopuu Poccuiickon Penepannu.

50. ITomemenus npueMa BBIJAYM JOKYMEHTOB OOOPYIYIOTCS CTeHAaMH (CTOMKaMH),
CoJIepKaIMMK HH(POPMAIIHIO O TIOPSIKE IPEIOCTABICHUS MYHUITUTIAIBHBIX YCITYT.

51. TlomemieHue mnpueMa U BbAAYU JOKYMEHTOB MOXET OBbITh 000pya0BaHO
WH(OPMAIIMOHHBIM TabJI0, MPEIOCTABISIOMNUM WH(OPMALIUIO O TIOPSAKE MPEIOCTABICHUS
MYHUILIUNIATBHOW YCIyrd (BKJIIOYAsl TPAHCISALHUIO BUICOPOIUKOB, PA3bACHSIONUIUX MOPIOK
MPEIOCTABIICHUS MYHHIIMITAIGHBIX YCIYT), a TAKKE PETYJIHPYIOIIUM ITOTOK 3JIEKTPOHHON
ouepenu. MHpopmarus Ha TaOJI0 MOXKET BHIBOAUTHCS B BHJIE OETYILEH CTPOKH.

52. NudopmammonHoe TabI0 pa3sMemaeTcss psSAOM CO BXOJOM B TIOMEIICHHE TaKUM
o0pa3oMm, 4YTOOBI 00€Cme4YuTh BHJIUMOCTH MAaKCHUMaJbHO BO3MOXHOMY KOJHYECTBY
3aMHTEPECOBAHHBIX JIHII.

53. B Mecrax ans OKUJaHUS yCTAHABIMBAIOTCS CTYJbsl (KpEcelbHbIE CEKIUHU, Kpecla)
JUIST 3asIBUTEIICH.

B momemnienun mpuema W BbIIaYM JOKYMEHTOB BBIJIEISIETCS MECTO Uisi o(opmiieHus
JIOKYMEHTOB, MPEAYCMaTPUBAIOIIEE CTOJIBI (CTOMKM) C OJIaHKaMU 3asIBIICHUN M KaHIIEJISIPCKUMU
MPUHA]ICKHOCTSIMH.

B momemenusx mpriemMa U BBIJAYM JIOKYMEHTOB MOTYT OBITh pa3MEIIEHBI TUIATEHKHBIC
TEPMHHAIBI, MUHU-O(UCH KPEAUTHBIX YUPEKICHHUI MO MpPUEMY IUIAThl 3a MPEIOCTaBICHUE
MYHHIIATTATBHBIX YCITYT.

54. ndopmarus o GpaMuianM, UMEHHM, OTYECTBE U JOJDKHOCTU coTpyiaHuka MKV u
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa AOKHA OBITh pa3MelleHa Ha JHYHOM MH(pOpMallMOHHON
TabJIM4YKe U Ha pabodyeM MeCTe CIeHUaIncTa.

55. Jlyist 3asiBUTEIISA, HAXOIAIETOCS HA TIpUEMe, TOJKHO OBITh MPETYCMOTPEHO MECTO JIJIS
pacKIa ki TOKyMEHTOB.

56. Ilpuem KoOMIUIeKTa JOKYMEHTOB, HEOOXOJWUMBIX JIJII  OCYIIECTBJICHHS
MYHHIIMTIATBHONW YCIYTH TIO PErHCTpaIlii YCTAHOBKU M 3aMEHBI HAJIMOTUIBHBIX COOPYKEHUI
(HaxrpoOwmii), ¥ BeIJa4a JOKYMEHTOB MPY HAJTMYHUU BO3MOXKHOCTH JIOJDKHBI OCYIIECTBIISTHCS B
pa3HbIX OKHaX (KaOMHeTax).

57. B noMmemeHnsIx mpueMa 1 BhIJIaYd JOKYMEHTOB pa3MeniaeTcsi aDOHEHTCKUM STIHK, a
TakKe CTEHJ MO aHTHKOPPYIIIMOHHOW TeMaTuke. Kpome Toro, B MoOMemIeHUSX MpUeMa U
BBIZIAYM JOKYMEHTOB MOTYT PacCIpOCTPaHATHCS WHBbIC MaTepHabl (OpOIIFOPHI, COOPHUKH) 110
AHTUKOPPYIIIMOHHON TeMaTHKeE.



IToxa3aTe/u JOCTYNIHOCTH U Ka4eCTBA MYHUIMIAJIBbHBIX YCJIYT (BO3MOKHOCTh
MoJIy4eHHUs HH(POPMALMHU O X0/1e MPeA0CTABJIEHUSI MYHHIUNIAJIbHOM YCIyTH,
BO3MO’KHOCTDH MOJIyYeHHS YCJIYTU B 3J1eKTPOHHOM (opme niu B
MHOT0()YHKIMOHAJIBLHOM LIEHTPE)

58. [Toka3zaTensiMi JOCTYIMHOCTH M Ka4€CTBa MYHUIIUIIAIHON YCIIYTH SIBIISIOTCS:

1) KOCTOBEPHOCTH MpPECTABISIEMON IrpaskaHaM HHPOPMALIUH;

2) MOJHOTa MHPOPMHUPOBAHUSI IPAXKIAH;

3) HarmsgHOCTh, (OpM  TpencraBisieMoi uH(popMmanuu 00  aIMHHHCTPATHBHBIX
IpOLEAYpax;

4) ymoOCTBO ¥ JOCTYIHOCTh IOJNYYeHHs HHGPOPMALUKM 3asBUTEISIMA O IIOPSJIKE
IIPEIOCTABIECHUS MYHULIUIIAIbHON YCIYTH;

5) coOnroeHHe CPOKOB HCIIOJIHEHHS OTHCIBHBIX aJIMHHHCTPATUBHBIX IPOLEAYP M
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYTHU B 1IEJIOM;

6) cobnroeHne TpeOOBaHUI CTaHAPTa MPEIOCTABICHUS MYHHUIUITAIBHOH YCITyTH;

7) OTCYTCTBHE )aJl00 Ha perieHus, aeicTBus (0e3neiicTBre) n0mKHOCTHBIX juil MKY u
MYHULIMIIAJIBHBIX CIYKALIUX B XOJ€ NPEAOCTaBICHNUS MyHULIMIIAIILHON YCIIyTH;

8) mosiHOTa M aKTyalbHOCTh HH)OPMALIUH O TIOPSIKE MPEIOCTABICHUS MYHHUIMIIAILHON
YCIIYTH.

59. 3agBUTENsM TNPENOCTABISACTCS BO3MOXKHOCTH MOJTYYEHHS WH(POPMALUU O XOIe
IIPEIOCTABIECHUS MYHULUINAIBHON YCIYTM M BO3MOXKHOCTb IIOJIyYEHUS MYHUIMIAIBHON
yCIyrd B 3JEKTpOHHOM ¢opMe ¢ wucnoiab3oBaHueM [loprana rocynapcTBEHHBIX U
MYHUIMNATBHBIX ycIyr MockoBckoil oOmacti, EnmHOro moprana rocyaapcTBEHHBIX U
MYHUIUNATBHBIX YCIYT U 10 NPUHIMITYY "0oJHOro OKHA" Ha 0a3ze MHOTrO()yHKIMOHAIBHOTO
LIEHTpA.

60. [Ipu moyrydeHWHM MYHUIIUTIAIBHON YCIYTH 3asBHUTEIbh OCYIICCTBISICT HE Ooiee 2
(IByX) B3aMMO/ICHCTBHM € TOJKHOCTHBIMH JIMLIAMHU.

61. IIpoaomKUTENBHOCTD OKUAAHUS B ouepeau pu oOpamennu 3assurens B MKY mis
MIOJIyYEHUSI MyHULIUIIAJIBHON YCIYyTH HE MOXKET ITPEBBIIATh 15 MUHYT.

Huble TpedoBaHNs, B TOM YHCJIE YYUTHIBAIOIIME 0COOEHHOCTH OPraHU3aluu
NpeaoCcTaB/JIeHUs] MyHULIIMNIAJBHON YCJIyI¥ 0 NpUHIMNY "oAHOro okHa' Ha 6a3ze
MHOIO(p)YHKIMOHAJBHOI'0 LIEHTPA M B 3JIEKTPOHHOU (hopme

62. 3agBUTENIO MPEJOCTABIIAETCS BO3MOKHOCTD MOJIyUYE€HUS] MyHUIMIIATbHOM YCIyTH 1O
OPUHLNITY "OJHOrO OKHA", B COOTBETCTBUU C KOTOPBIM IPEAOCTaBICHUE MYHHUIUIAIbHON
YCIYTH OCYILECTBIISIETCS MOCIEe OJHOKPATHOTO OOpallleHHs 3asBUTENS C COOTBETCTBYIOLIUM
3anpocoM, a  B3aumogeucreue ¢ MKY,  AnMuHHCcTpanmen — OCYIIECTBIISIETCS
MHOT'O()YHKIIMOHAJIBHBIM LIEHTPOM 0€3 yyacTHs 3asiBUTENS B COOTBETCTBUU C HOPMATHBHBIMU
IPABOBBIMU aKTaMU WU COTJAIlIEHUEM O B3aWMOJACWCTBUU MEXAY AJIMUHUCTpauued u
MHOT'O()YHKIIMOHAJIbHBIM IIEHTPOM, 3aKJIFOUCHHBIM B YCTAHOBJICHHOM IOPSIKE.

63. Oprasm3anuss  TPENOCTaBICHUS  MYHHIHMIIAIBHOW  ycoyrm  Ha — 0ase
MHOTO()YHKIIMOHAJIBHOTO IIEHTPA OCYILECTBIISETCS B COOTBETCTBUU C COIJIAIIEHHUEM O
B3aMMOJCHCTBUM  MEXIy AJIMUHUCTpauuMedl W  MHOTOQYHKIHOHAIbHBIM  ILIEHTPOM,
3aKJIFOYEHHBIM B YCTAaHOBJIEHHOM IIOPSIZIKE.

64. MyHuIMnanpHas yciayra MpegoCTaBiIsIeTcsi B MHOTO(YHKIIMOHAILHOM IIEHTpE C
Y4€TOM IpUHIUNA dKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asBUTEINIb BIIPaBE
BbIOpaTh Ui oOpallleHuss 3a TOJY4eHHEM  MYHUIUNAIbHOM  yCIyru  Jro0oi
MHOTO()YHKIIMOHAJIBHBIN IIEHTP, PACIIONIOKEHHBIN Ha TEPPUTOPUHN TOPOICKOTO OKpyra XUMKHU
MockoBckoii 001acTH.

65. Ilpu mpenocraBiIeHUH MYyHUIUMIAIBHONW YCIYTH YHUBEPCAJIbHBIMHU CHELHATHCTaMU
MHOTO(QYHKIIMOHAIbHBIX ~ IIEHTPOB  HCHOJHSIOTCS  CIEAYIOIIME  aIMUHUCTPATHBHbIE

HpOLIEAYPHI:



1) mnpuem 3asBICHHUS U JIOKYMEHTOB, HEOOXOIMMBIX JUIS IPEAOCTABICHHS
MYHULMIIAJIBHON YCIyTH;

2) Bblaya JOKYMEHTA, SIBJISIFOIIETOCS PE3yJbTaTOM IPENOCTABICHUS MYHULUIIAIbHON
YCIIYTH.

66. 3asBUTETN UMEIOT BO3MOXKHOCTD ITOJTyYSHHSI MyHHIIUIIATBHOMN YCIIYTH B 3JIEKTPOHHOM
dopme ¢ ucnonb3zoBanreM EAuHOro moprana rocyapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT U
[Toprana rocy1apCcTBEHHBIX ¥ MYHHUITUIAIBHBIX YCIyT MOCKOBCKOM 001aCTH B YacTH:

1) nonmyuenust uHGOPMAIIUU O MOPAIKE MPEIOCTABICHUS MyHULIUIIATLHON YCIYTH;

2) o3HakoMJIeHHS ¢ (hOpMaMu 3asBIICHUNW W WHBIX JOKYMEHTOB, HEOOXOIUMBIX s
MOJIyYEHUSI MYHHUIMIAIBLHOM YCIyru, oOecreueHusi JOCTylna K HUM Ui KOMHPOBAHHS U
3aI0JIHEHUS B 3JIEKTPOHHOM BHU/IE;

3) HampaBieHHS 3ampoca M JIOKYMEHTOB, HEOOXOIUMBIX JUISl MPEAOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

4) ocyuiecTBI€HUsI MOHUTOPUHTA X0/1a ITPEI0CTABIICHUS MyHULIUIIAIbHON YCIYTH.

67. Ilpu HampaBieHUM 3ampoca O TMPENOCTABICHUM MYHHUIMIIAIBHON YCIyrd B
JIEKTPOHHOU (opMe 3asiBUTENb POPMUPYET 3asBICHUE HA MPEAOCTABICHUE MYHUIIUIIAIBHON
ycayra B (hopMe AJIEKTPOHHOTO JTOKYMEHTA M TOAMHCHIBAET €ro AJIEKTPOHHOM MOIMHCHIO B
cooTBeTcTBUU ¢ TpeOoBanusimu DenepanpHoro 3akona N 63-O3 u TpeboBaHUIMU
®enepanbHoro 3akoHa N 210-03.

68. Ilpu HampaBineHUM 3ampoca O NPEJOCTABICHUU MYHUIUMIAIBHON YCIYI'H B
DIIEKTPOHHON (OpMe 3asBUTENIb BIpPAaBE TPWIOKUATh K 3aSABICHUIO O TPEIOCTABICHUU
MYHUIUIIAIBHON YCIYIM JOKYMEHTBI, YyKa3aHHble B IyHKTe 27 aJAMUHUCTPATUBHOTO
perimaMeHTa, KOTOpble (OPMHUPYIOTCS W HAmpaBiSIOTCS B BUAE OTACIBHBIX (HailloB B
COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA.

69. [Ipu HampaBiieHNH 3asBJICHUS M NMPUJIAaraeMbIX K HEMY JOKYMEHTOB B DJICKTPOHHOM
dbopMe mpencTaBUTENEM 3asBUTENS, JCHCTBYIOIIMM Ha OCHOBAaHHUU JOBEPEHHOCTH,
JIOBEPEHHOCTh  JIOJDKHA OBITh TpeAcTaBieHa B (OpME DIIEKTPOHHOTO JIOKYMEHTa,
MOANUCAHHOTO  BJIEKTPOHHOM  MOAMNMCBHIO  YHNOJHOMOYEHHOTO  JIMIA,  BBIJABILIETO
(moamnucaBILEro) 10BEPEHHOCTb.

70. B Teuenue 5 nHeil ¢ 1aThl HaNpaBJIeHUS 3apoca O MPEIOCTaBICHUH MyHHUIIMIIAIbHOM
YCIIYTH B 2JICKTPOHHOU hopMe 3asaBUTENb MpeAcTanisieT B MKY nokymeHThI, TpeicTaBlIeHHbIC
B NyHKTe 27 aAMMHUCTPATHMBHOIO perjamMeHra (B cllydyae €cid 3alpoc M JOKYMEHTHI B
JJIEKTPOHHOM (OopMe HE COCTaBIEHbl C MCIOJIb30BAaHUEM JJIEKTPOHHOM MOJANUCH B
COOTBETCTBUH C AECUCTBYIOIIUM 3aKOHOIATEILCTBOM).

71. JIns 06pabOTKU MEPCOHATIBHBIX JAHHBIX NPU PETUCTPALUU CYOBEKTa MEPCOHANBHBIX
JaHHBIX Ha EjavHOM moprane rocyJapCTBEHHBIX M MYHULMINANBHBIX yciayr W Ha [loprane
rOCY/IapCTBEHHBIX M MYHHUIMMAIBHBIX YCIYr MOCKOBCKON 00JacTH MOJy4YEHHE COIJiacus
3asBUTENS B COOTBETCTBUM C TpeOoBaHMsIMHU cTaTbu 6 DenepanbHoro 3akoHa N 152-03 ne
TpeOyercs.

72. 3asBUTENAM MPEIOCTABISAETCS BO3MOXHOCTH JJISi TNPEIBApPUTENbHOM 3amucH Ha
nojavyy 3asBI€HMS M JOKYMEHTOB, HEOOXOAMMBIX JJisi MPENOCTABICHUS MYHUIUIAIbHON
yeayru. IlpenBapurenbHas 3alUChb MOXKET OCYLIECTBIATHCS CIEAYIOIIMMH CIIOCOOaMHU IO
BbIOODY 3asBUTEJS:

pu JTUYHOM oOpatieHuu 3assurenst B MKY mim MHOrO(QyHKIIMOHAIBHBIN HEHTP;

o tenepony MKV unu MHOTOQYHKIIMOHATBHOTO LIEHTPA;

yepe3 OQHUUMANbHBIA CalT AJMHUHUCTPAllMM TOPOJCKOTO OKpyra XHMKH WU
MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

73. Ilpu mpeaBapuTEIbHON 3aMTUCH 3asiBUTEIb COOOIIAET CIEAYIONINE JaHHbIE:

- U1l pU3UYecKoro Jua: (paMuiInio, UMs, OTYECTBO (ITOCIIEHEE TPU HATUUHH);

- JUIsl FOPUUYECKOTO JIMIA: HAMMEHOBAHKUE IOPUINUECKOTO JINLIA;

- KOHTaKTHBIN HOMED TesedoHa;

- aJlpec IEKTPOHHOM MOYTHI (MIPH HATUYHHN);

- JKeJlaeMble JIaTy U BpeMsl MPEeCTaBIEHUS JOKYMEHTOB.

74. IlpenBapuTenbHas 3aMCh OCYILECTBIISETCS yTeM BHECEHHUS YKa3aHHbIX CBE/ICHUI B



KHUTY 3aIHCHU 3assBUTEIIEH, KOTOpast BEAETCS Ha OYMa)KHBIX W/WIIH JCKTPOHHBIX HOCUTEIISX.

75. 3asBUTEINO COOOMIAIOTCS JaTa ¥ BpeMs MprueMa JIOKYMEHTOB, OKHO (KaOWHET) mpruemMa
JIOKYMEHTOB, B KOTOpPBIE clielyeT o0paTtuThes. [lpu tnaHOM oOpalieHnu 3assBUTEINIO BBIIACTCS
TaJOH-TIOATBEPKACHUE. 3asBUTENb, 3alMCABIIMNCS Ha MHpUeM uepe3 O(UUUATbHBIA CalT
AJMUHHCTPAIH TOPOJACKOTO OKpyra XUMKH WM MHOTO(QYHKIMOHAJIHHOTO LEHTPA, MOXKET
pacreyaTaTh aHaJoOT TaJOHA-TIOATBEPIKICHUS.

3anuce 3asBUTENCH HAa ONPENEICHHYI0 JaTy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIICHHUS
3TOM ATHIL.

76. I1pu ocymiecTBICHUH IPEABAPUTEIHHON 3aMCH 3asBUTENb B 003aTEIIBHOM MOPSAKE
UH(GOPMHUPYETCS O TOM, UTO MpeABapUTEIbHAS 3aITUCh AHHYJIUPYETCS B CITy4ae €ro HesiBKU 110
UCTEYCHNUHU |5 MUHYT C HA3HAYCHHOTO BPEMEHHU IpreMa.

3asgBUTENAM, 3alMCABIIMMCS Ha MpuUeM udepe3 OPUIUANbHBIN CalT AJMUHUCTpALUU
TOPOACKOr0 OKpyra XHWMKH WJIM MHOTO(QYHKIHMOHAJIBHOTO IIEHTPa, 3a JEHb 10 Ipuema
OTIpaBJIsieTCs] HAIOMUHAHUE Ha YKa3aHHBIN ajJjpec 3JEKTPOHHOM MOYTHI O J1aTe, BPEMEHH U
MecTe mpuema, a Takke nHpopMalys 00 aHHYJIMPOBAHUN TPEABAPUTEIHLHON 3alIUCH B CIIy4ae
HESIBKH 10 UICTEYEHUH 15 MUHYT ¢ Ha3HaYEHHOTO BPEMEHU MpHeMa.

7'7. 3asBUTENb B J1I000€ BpeMs BIIPaBE OTKA3aTbCs OT NPEABAPUTEIHHON 3aIUCH.

78. B orcyrcTBHe 3asBUTENEH, OOpAaTUBLIMXCA IO MPEIBAPUTEILHON 3aIlucH,
OCYILECTBIISICTCS ITPUEM 3asBUTEIICH, 0OPATUBIINXCS B MOPSIKE OYEPEIH.

79. I'padux mnpuema (NMpUEeMHOE BpeMs) 3asBHTEIICH 110 NPEIBAPUTEIBLHON 3aIrucu
ycraHaBiuBaeTcs pykoBogutenem MKY mim MHOropyHKIIMOHATBHOTO IEHTPA B 3aBUCHIMOCTH
OT UHTEHCUBHOCTU OOpaIlleHuH.

I11. CocTaB, noc/jieA0BaTEJbHOCTh U CPOKHU BBINOJIHEHUS] A/AMUHUCTPATHBHBIX MPOLEYP
(neiicTBHii), TPEOOBAHMS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHHS AIMHUHUCTPATUBHBIX NPoUeAYP (AeHcTBUI) B 3J1eKTPOHHOU dopMme n
MHOTO0QYHKIHOHAJIBHOI0 LEHTPA

80. IlpemocraBieHHEe MYHUIMIAIBHONH YCIYrH BKIIOYAaeT B ceOs Cleayromue
aMUHHUCTPAaTUBHBIE IPOLEAYPBI:

1) npuem 3agBlEeHUS M  JIOKYMEHTOB, HEOOXOJMMBIX JJs MPEJOCTaBICHUS
MYHUILIMIIAJIbHON yCIIyTH;

2) peructpauus 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX Ui MPEIOCTaBICHUS
MYHULIMIIAJIbHON YCIIyTH;

3) npuHsATHE pelIeHUs O IpeaocTaBIeHNH (00 OTKa3€e MPEIOCTABICHNS) MyHUIIUIAIBHON
YCIIyTH;

4) BbIIaya OKYMEHTA, SIBJISIFOIIETOCS PE3yJbTaTOM IMPENIOCTABICHUS MYHULIMIATbHON

YCIIYTH.
BJiok-cxemMa npeaocTaBjieHUs MyHHIUNAJLHON yCJIyru

81. briok-cxema nocie0BaTeIbHOCTH AeHCTBUI NPU MPEOCTaBIEHNH MyHHUIIMIIAIbHOM
yCIIyTH npejcrasiieHa B [Ipunoxxenne 2 kK aIMUHUCTPATUBHOMY PETJIaMEHTY.

IIpuem 3asiBJIeHUS U JOKYMEHTOB, HEOOXOAMMBIX /IJIl PEA0CTABJICHUS
MYHHMUHMIAJTbHON YCJIYITH

82. OcHoBaHMEM /JIs Hayalla OCYIIECTBJICHHS aJIMUHHCTPATUBHOW MpPOIEIypHl IO
NpUeMYy 3asBJIEHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHHUS MYHUIUMIAIBHON
yenyrd, sBisercs nocrymienue B MKY, AnMuHHCTpauuio WM MHOTO(QYHKIMOHATbHBIN
LHEHTpP 3asBJIEHUS O MPEJOCTABICHUM MYHHUIIMNAIBHON YCIYIM W NPUIaraeMbelx K HeEMY
JIOKYMEHTOB, IIPEACTABIECHHBIX 3aBUTEIIEM:

a) B MKV:

MIOCPEJICTBOM JINYHOT'O OOpaIleHus 3asBUTEIS;



0) B AIMUHHCTpPALIHIO TOPOACKOTO OKpyra XuMKH:

- IOCPEACTBOM ITOYTOBOT'O OTIIPABIICHUS;

- TIOCPEICTBOM TEXHHYECKUX CpeACTB EnnHOro mnoprana rocygapCTBEHHBIX U
MYHHLIMNIAAbHBIX ycunyr win Ilopraza rocyaapCTBEHHBIX W MYHULUINAIBHBIX YCIYT
MoOCKOBCKO#1 00J1aCTH;

B) B MHOTO()YHKITHOHAIBHBIA LIEHTP:

- TOCPEJICTBOM JIMYHOTO OOpaIIeHus 3asBUTEIS.

83. Ilpuem 3asBieHMs W JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEAOCTABICHUS
MYHULIUIIAJBHOM  YCIyrH, OCYWECTBIAOT  corpynHukn MKY  wimm  corpynHuku
MHOTI'0()yHKIIMOHAJILHOTO LIEHTpA.

84. Ilpuem 3asBieHHS W JOKYMEHTOB, HEOOXOAMMBIX JUIS HPEAOCTABICHHS
MYHUIUNAIBHOM  YCIYTH, OCYLIECTBISAETCS B MHOTOQYHKLIMOHAJIBHBIX ILIEHTpPax B
COOTBETCTBUHU C COIVIAIIEHUEM O B3aUMOJCHCTBUM MEXIy AJIMUHHUCTpaLUed TIOPOJICKOIO
okpyra XUMKH M MHOTOQYHKLIHMOHAJIbHBIM LEHTPOM, 3aKJIIOUEHHBIM B YCTaHOBJIEHHOM
NOpSAJKE, €CIM MWCIIOJIHEHHWE [JAaHHOW MpOoLEAypbl IPEAYCMOTPEHO 3aKIIOYEHHBIMU
COIIAIIEHUSMH.

85. Ilpu moctymieHUH 3asBJICHUS U MPUIATaeMBIX K HEMY JOKYMEHTOB IOCPEICTBOM
auyHoro oOparmenus 3asurenss B MKY win MHOropyHKUMOHAJIbHBIM LIEHTP COTPYAHUK,
OTBETCTBEHHBII 3a IPUEM U PETUCTPALMIO JOKYMEHTOB, OCYLIECTBJISIET CIEAYIOUIYIO
IIOCJIEI0BATEIbHOCTD ICHCTBUMN:

1) ycraHaBmuBaeT nmpeaMeT oOpaIieHus;

2) ycTaHaBIMBAET COOTBETCTBUE JIMYHOCTH 3asIBUTENS JOKYMEHTY, YJIOCTOBEPSIOLIEMY
JMYHOCTH (B CIIydae €CIIH 3asiBUTEIEM SBISIETCS (PU3NIECKOE JIHUIIO);

3) mpoBepsieT HaJdMuMe JOKYMEHTa, YIOCTOBEpSIOLIEro ImpaBa (IIOJHOMOYUS)
npeacTaBuTeNss (PU3NYECKOr0 WM IOPUIMYECKOro Juma (B ciydyae €Ciu C 3asBICHHEM
oOpariaercs npecTaBUTENb 3asBUTENS);

4) ocyuiecTBIIsIET CBEPKY KOMUN MPEJICTABICHHBIX JJOKYMEHTOB C UX OPUTHHATIAMY;

5) mpoBepsieT 3asfBICHUE U KOMIUIEKTHOCTh IPUJIaraéMblX K HEMY JIOKYMEHTOB Ha
COOTBETCTBHUE IMEPEUHIO JTOKYMEHTOB, NPEAYCMOTPEHHBIX IMYHKTOM 27 aJMUHUCTPATHBHOIO
perjIamMeHTa;

6) mpoBepsieT 3asBJIE€HUE U NpUaraéMble K HEMY JTOKYMEHTbl Ha HAJM4YME MOAYHMCTOK,
INPUIHCOK, 3a4EPKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX MCIPABICHUM, CEPbE3HBIX
MOBPEXACHUN, HE MO3BOJISIOUINX OJIHO3HAYHO UCTOJIKOBATh UX COJEPIKAHUE;

7) OCYILIECTBIISICT PUEM 3as1BJICHUS U JOKYMEHTOB IO OIMCH, KOTOPAst COAEP>KUT MOTHBIH
nepeyeHb JOKYMEHTOB, IPEJCTABJICHHBIX 3asfBUTENEM, a IpPU HAJIUMYUU BBISBIECHHBIX
HEJ0CTaTKOB - UX OIMCAHMUE;

8) Bpy4aeT KOIUIO OMKCH 3asiBUTEIIIO.

86. CneunmanucT MHOTOQYHKIHMOHAJIBHOIO IIEHTpa, OTBETCTBEHHBI 3a TMpUeM
JIOKYMEHTOB, B JIONOJHEHHE K JAEWCTBUAM, YKa3aHHBIM B IMYHKTE 85 aJMMHHCTPATHUBHOIO
periaamMeHTa, Npyu HAJIWYMM BCEX JOKYMEHTOB M CBEIECHMI, IIPEIyCMOTPEHHBIX ITYHKTOM 27
aJMHHHUCTPATUBHOTO pEerjlaMeHTa, MepeaeT 3asBICHUE U MpuiaraeMble K HEMy JTOKYMEHTBI
CHEeLHATUCTY MHOTO(YHKIMOHAIBHOTO  ILIEHTpA, OTBETCTBEHHOMY 3a  OpPraHM3alUI0
HaIlpaBJICHUS 3asBJICHUS U IPWIAraeMbIX K HeMy JOKyMeHTOB B MKYV.

CoTpyqHUK MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, OTBETCTBEHHBIH 3a OpraHU3alMio
HaIpaBJIEHUs 3asBJICHUS U MPUIaraeMblx K HeMy JokyMeHToB B MKV opranusyer nepenauy
3asBJICHHS M JOKYMEHTOB, IPEICTAaBIECHHBIX 3asBuTeneM, B MKY B coorBerctBUH C
3aKJIIOYEHHBIM COTJIAIIEHHWEM O B3aUMOJAECWCTBMM U  TOPSAKOM  J€JIONPOU3BOCTBA
MHOTO()YHKIIHOHAJIBHBIX LIEHTPaX.

87. MakcumaiibHOE BpeMsl TIpreMa 3asiBIICHUS] U IPUJIaraéMbIX K HEMY TOKYMEHTOB TIpH
JUYHOM OOpAIeHNH 3asBUTENS HE MPEBbIIAeT 15 MUHYT.

88. Ilpu oTCyTCTBHH Y 3asIBUTENS, 0OPAaTUBIICTOCS JTMYHO, 3aTIOTHEHHOTO 3asBICHUS WITH
HEMpaBWIBHOM €ro 3amojHeHuu coTpyaHuk MKY wnmm MHOroyHKIIMOHAIBHOTO IEHTpa,
OTBETCTBEHHBII 3a MPUEM JOKYMEHTOB, KOHCYJIbTHUPYET 3asBUTEISI TIO BOIIPOCAM 3arlOJTHEHUS
3asIBJIICHHUS.



89. Ilpu mnocrymneHHHM 3asBICHUS M TNPWIATAEMBIX K HEMY JOKYMEHTOB B
AJIMUHHCTPalMIO TOPOJCKOro OKpyra XHUMKH THOCPEICTBOM IIOYTOBOIO OTIpPaBJICHUS,
OTBETCTBEHHBII COTPYAHUK AJIMUHUCTPALIMHU 33 IOYTOBOE MOJIYYEHHE IIEPENAET TOKYMEHTHI B
MKY, a corpynuuk MKY, 0TBeTCTBEHHBII 32 TpUEM 3asIBJICHUI U JOKYMEHTOB, OCYILIECTBIISIET
JNEHCTBUS COIJIaCHO NYHKTY &5 aJMUHUCTPAaTUBHOIO perjaMeHTa, KpoMe JAECHCTBUH,
MPEAYCMOTPEHHBIX NOAIYHKTAMHU 2, 4 IIyHKTa 85 aAMUHUCTPATUBHOTO pPErIaMeHTa.

Onuce HanpapisAeTCs 3aBUTEIIO 3aKa3HBIM [IOYTOBBIM OTIIPABICHUEM C YBEIOMIIEHHUEM
0 BpyUEHUU B TeUeHUE 2 pabouux JHEH C JaThl MOJyYEHUS 3asBICHUS U NIPUIIaraeMbIX K HEMY
JIOKYMEHTOB.

90. B cnyuyae mocTyriieHHs 3ampoca O MPEAOCTaBICHUM MYHULIUIAJIBLHOW YCIYTH U
npujaraeMpIX K HEMY JOKYMEHTOB (TIpM HaJMYMHU) B AJIEKTPOHHOM (OpMe MOCPEICTBOM
EnuHoro moprana rocylapCTBEHHbIX M MyHUIMOAIbHBIX  ycayr uinu  Iloprana
TrOCYyJapCTBEHHBIX WM  MYHHUIUOAIBHBIX  yCIyr MOCKOBCKOM  00JacTH  CIIEIUANIUCT
AJIMUHHCTpAallUd TOPOJACKOrO OKpyra XHUMKH, OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB,
OCYILECTBJISIET CIAEAYIOLIYIO MOCIIEI0BATENBHOCTD JEHCTBUIA:

1) mpocMaTpuBaeT 3JeKTPOHHBIE 00pa3bl 3arpoca O MPEJOCTABICHUH MYHUIIMIAIBHON
YCIIYTU U IPUJIaraeMbIX K HEMY JOKYMEHTOB;

2) OCYIIECTBISIET KOHTPOIb TONYYEHHBIX OJEKTPOHHBIX OOpa30B 3asBICHUA U
IPUJIaraéMbIX K HEMY IOKYMEHTOB Ha MPEMET LIEJTOCTHOCTH;

3) dbukcupyer AaTy Noay4YeHHS 3asBICHUS U MPHIAraeéMbIX K HEMY JOKYMEHTOB;

4) B ciy4ae eciu 3alpoc Ha IpPeJOCTaBICHUE MYHULUINAIbHONW YCIYTH U JOKYMEHTHI,
MPEJICTAaBICHHBIE B OJEKTPOHHOM Qopme, He 3aBepeHbl JIEKTPOHHON TMOINHCHI0 B
COOTBETCTBUU € JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM, HAINPABISAET 3asABUTEII0 YEpe3 JINYHBII
KaOMHET YyBEIOMJICHHE O HEOOXOIMMOCTH TMPEACTaBUTh 3ampoc O MPEIOCTaBICHUU
MYHHULIMIIAJIbHOW YCIYTH W JOKYMEHTBI, HOJIMUCAHHBIE AJIEKTPOHHONW MOAIMUCKHIO, JHOO0
npeacraButh B MKY NOANTMHHMKM JOKYMEHTOB (KOIMM, 3aBEPEHHbIE B YCTaHOBJIEHHOM
NOPSAJKE), YKa3aHHbIX B NyHKTe 27 aJMMHUCTPATUBHOIO pErJIaMEHTa, B CpOK, HeE
MPEBBIAIIMIMN 5 KaJeHAApHbIX JHEM C JaThl IMOJYYEHHUs 3ampoca O MPEJOCTABICHHUU
MYHULIMNIAJIbHOW YCIIYTH U MPUJIaraéMbIX K HEMY JOKYMEHTOB (IIpY HaJIM4YUU) B DJIEKTPOHHON
dopme;

5) B ciayyae eciiy 3arnpoc O IPeIOCTaBI€HUU MYHMIIMIAIBLHOW YCIYTU U JOKYMEHTHI B
3JIEKTPOHHON (pOpME MOJNMCAHBI MIEKTPOHHOMN MOANUCHI0 B COOTBETCTBUU C JIEHCTBYIOIIUM
3aKOHOJATEILCTBOM HAIIpaBIJISIET 3asBUTENI0 4Yepe3 JIMYHBIM KaOMHET YBEJIOMIIEHHE O
MOJIyYEHUU 3alpoca O MPENOCTABICHUN MYHHUIMIAIBHOM YCIYIM M IPUJIAraéMbIX K HEMY
JIOKYMEHTOB.

91. MakcuMasbHBII CPOK OCYLIECTBICHHS aJAMUHUCTPATUBHOM MpPOIETyphl HE MOXKET
MpeBbIaTh 2 pabouux JHEH ¢ MOMEHTa TmocTyuieHus 3asBiaeHus B MKY  wm
MHOT'O()YHKIIMOHAJIbHBIN LIEHTD.

92. Pe3ynbpTaToOM HCIOTHEHHUS aIMHUHUCTPATUBHON MPOIEIYPHI 110 IPUEMY 3asBICHHS
npugaraeMpiX K HEMY JIOKYMEHTOB, HEOOXOJUMBIX JJIS MPEJOCTaBICHUS MYHULUNAIbHON
YCIIYTH, SIBJISIETCS:

1) B MKV - nepenaua 3asBieHMs U MPUIAraeMblX K HEMY JIOKYMEHTOB COTPYIHHMKY B
MKY, OTBeTCTBEHHOMY 3a pPErMCTPAallMI0 ITOCTYIHMBILETO 3alpoca Ha IMPEJOCTABICHHE
MYHULIMINIAJIBbHON YCIIyTH;

2) B MHOrOpyHKUHMOHAJIbHOM LIEHTPE MpH HAIUYUM BCEX JIOKYMEHTOB,
IIPEYCMOTPEHHBIX IIYHKTOM 27 aJMHHHUCTPATUBHOIO pErjlaMeHTa, - Iepejada 3asBICHUS U
IIpUJIAraeMbIX K HeMy TOKyMeHTOB B MKV,

93. Cmocobom (ukcaru pe3ysnbTaTa HCIOJHEHUS aIMUHUCTPATUBHON IPOLEAYpHI
ABJIIETCS OMUCHh MPHUHSTHIX Y 3asiBUTENIS IOKYMEHTOB WJIM YBEJIOMIJIEHHE O MPUHATHH 3aIipoca
0 NIPENOCTaBICHUH MYHUIIMIIAIIBHONW YCIIYTH U MPUJIAraéMbIX J1OKYMEHTOB.



Perucrpanus 3asiBjieHUsI H JOKYMEHTOB, He00X0AMMBbIX
AJIS1 IPe0CTABJIeHUS] MYHUIIMNIAJBHOU YCIyTH

94. OcuoBanueM AJis Havyajla OCYIIECTBICHHS aIMUHUCTPATUBHON IPOLEAYPHI SBIISIETCS
nocrymieHue corpyaHuky MKY, oTBETCTBEHHOMY 3a PErMCTPALMIO MOCTYIAOLIKUX 3alPOCOB
Ha MPEJOCTABICHUE MYHULIUIIAJIbHOMN YCIIYTH, 3asIBJICHUS U IPUIIATa€MbIX K HEMY JOKYMEHTOB.

95. Corpynauk MKY ocymiecTBIsieT periucTpaiuio 3asBlIeHUs] U MPHIAraeMbIX K HEMY
JOKYMEHTOB B  COOTBETCTBUM C IOPSJAKOM  JIEJIONPOU3BOACTBA, YCTAHOBJIEHHBIM
AnMuHHUCTpanuen ropoJckoro okpyra XuMku, a takxke MKY, B Tom uucie ocymecTBiser
BHECEHUE COOTBETCTBYIOIIMX CBEACHUW B OIKypHAJI pErucTpaluu oOpamieHuil o
NPEOCTaBICHUH MYHULIUTIAIBHOW YCIYrH U (WJIKM) B COOTBETCTBYIOUIYIO WH(MOPMAIIMOHHYIO
cucteMy AJIMUHHCTpPAIMU TOPOJCKOro oKpyra XuMku, a Takke MKY.

96. Perucrpanusi 3asBICHHS W TPWIATAEMBIX K HEMY JOKYMEHTOB, IIOJIYYEHHBIX
MOCPEACTBOM JIMYHOTO OOpaIeHHsI 3asBUTEISI UM IIOYTOBOTO OTIIPABJICHHUS, OCYILIECTBIISETCS
B CPOK, HE MpeBbIIaoNi 1 pabounii 1eHb, ¢ 1aThl HOCTYIUICHUS 3asBICHUS U IpUIaraeMbIX
K HeMy JokymeHToB B MKYV.

97. Peructpanmsi 3asBJICHUS W NpUIaraéMbIX K HEMY JOKYMEHTOB, IOJIy4YC€HHBIX B
3eKTpoHHOU hopme yepe3 Enunblii mopran rocyJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT WU
[Topran rocyaapcTBEHHBIX U MyHULIMNIATIBHBIX ycayr MOCKOBCKOW 00J1aCTH, OCYILIECTBISETCS
He mo3aHee 1 pabodero AHS, CIEAYIOUIETO 3a JTHEM MX MOCTYIUIEHUS B AJIMHHHCTPAIHIO
TOPOACKOT0 OKpyra XMMKH.

98. Peructpanus 3asBICHUS U MPUIATaeMbIX K HEMY JOKYMEHTOB, moiyuyeHHbIXx MKY,
AIMUHUCTpaluell TropoJACKOro okpyra XHUMKH M3 MHOTO(QYHKIHMOHAJIBHOTO LIEHTPA,
OCYIIIECTBIISIETCS HE To3AHee 1 pabouero AHA, CIEAYIOLIEro 3a JHEM HMX MOCTYIUICHUS B
AJMUHUCTPALUIO TOPOJCKOro okpyra Xumku, B MKV.

99. Ilocne perucrpauuu B AIMUHUCTpAlMU TOpoAckoro okpyra Xumku, B MKY
3asiBJICHUE U IIpUJIaraéMble K HEMY TOKYMEHTbI HallpaBJIsSIOTCS HA PACCMOTPEHUE COTPYIHUKY
MKY, oTBeTCTBEHHOMY 32 MOATOTOBKY JOKYMEHTOB 10 MYHULIUIIAJIbHOM yCITyTE.

100. MakcumanbHBINA CPOK OCYIIECTBICHUS aJIMUHUCTPATHBHOM MPOIEIYpPHl HE MOXKET
HpeBbIATh 2 (ABYX) pabounx AHEH.

101. Pe3ynpTaToM HCHONHEHHS aIMHHUCTPATHBHON TNPOIETYPHl IO PETHUCTPAIHH
3agBICHUS] W MpUJIaraeMblXx K HEMY JIOKYMEHTOB, HEOOXOAMMBIX [yl MpPEeAOCTaBICHHS
MYHUIIMNIAJILHON YCIIyTH, SIBJSETCS Mepeaaya 3asBlIeHUs U IPUJIaraéMbIX K HEMY JOKYMEHTOB
corpynHuky MKV, oTBeTCTBEHHOMY 3a PEAOCTaBICHNE MYHUIIUIIAIIBHON YCIYTH.

102. Crnocobom QuKcanuyu HCHOTHEHUS AJAMUHUCTPATHBHON MPOLETYPHI SBISETCS
BHECEHHE COOTBETCTBYIOIIMX CBEJIEHHH B JKypHal perucTpauuu oOpalieHuit 3a
MPEIOCTABIEHUEM MYHULMIAILHOW YCIYyTM WJIM B COOTBETCTBYIOIIYIO HH(DOPMAIMOHHYIO
cucteMy AJIMHHHMCTpALUK ropoackoro okpyra XuMku, MKVY.

IIpunsTHE pemieHus1 0 MpeAOCTaBJIeHNH (00 0TKa3e NMPeI0CTABJICHHS)
MYHMIMIAJIBHON yCJIYTH

103. OcHoBanueM I Hayala aJIMAHACTPATHBHOW IMPOLEIYPHI SBISCTCS IOTYICHHE
corpynaukoM MKY, coTpynHuKOM MHOTO(YHKIIMOHATBHOTO IIEHTPA, OTBETCTBEHHBIM 3a
MpPE0CTaBICeHNEe MYHHUIMIIAIBLHON YCIyru (najgee - COTPYIHHUKOM), TaKeTa JOKYMEHTOB,
YKa3aHHBIX B IIYHKTE 27 aIMUHUCTPATUBHOTO PETJIAMEHTA.

104. CoTpyHUK OCYIIECTBIISET CIEAYIOIIYIO TOCIEA0BATEILHOCTh ICHCTBHIA:

1) mpoBepsieT 3asBICHHE M KOMIUIEKTHOCTh MpPUIIaraéMbIX K HEMYy JOKYMEHTOB Ha
COOTBETCTBUE TEPEUHIO JTIOKYMEHTOB, MPEIYCMOTPEHHBIX MYHKTOM 27 aJMHUHUCTPATHBHOTO
periiaMeHTa;

2) ycTaHaBiIMBaeT HalW4yue (OTCYTCTBHE) OCHOBAHHWM ISl OTKa3a B MPEIOCTaBICHUU
MYHUIUIIAIBHON YCIyTrd, YKa3aHHbIX B TMyHKTE€ 33 HaCTOSAIIEro aJMHUHUCTPATUBHOTO
perjameHTa;

3) npu HaTWYUKM OCHOBAaHWM JIJIS OTKa3a B MPEJOCTaBICHUH MYHHUIIMIIAIHLHOW YCIYTH,



YKa3aHHBIX B IYHKTE 33 HACTOAILLEr0 aJMHUHUCTPATUBHOIO PEIVIAMEHTA, MOATOTABIMBAET B
NUCbMEHHON (hopMe Ha OyMa)KHOM HOCHUTENIE MOTHMBHPOBAHHBIA OTKA3 C yKa3aHMEM NPUYHUH
0TKa3a;

4) npu OTCYTCTBUU OCHOBAHMH Ul OTKa3a B IPEAOCTABICHUY MyHULIMIIAIBHON YCIIyTH,
YKa3aHHbIX B IYyHKT€ 33 HacTOSALIEr0 aJAMHHHCTPATUBHOIO PETJIAMEHTA, OCYLIECTBIISET
pPErUCTpalMI0O YCTAaHOBKM M 3aMEHbl HAJAMOTMJIBHOIO COOpYXEHHs (HaarpoOus) myreM
BHECEHUs1 3amucu B KHHTY perucTpanuu HaJMOTWIBHBIX COOpPYXEHHH (HaarpoOwii) u
BHECEHHE 3alKCH B YOCTOBEPEHUE O 3aXOPOHEHUH;

5) mepenaer pe3ysbTaT NPEJOCTaBICHHUS MYHUIMNAIbHON yciyru corpynHuky MKY,
OTBETCTBEHHOMY 3a BblAauy pe3ysbTara Npe0CTaBICHUs MyHUIIUIAIbHON YCIIyTH.

105. MakcumalbHBIN CPOK OCYHIECTBICHHS aAMHHUCTPATHBHON MPOLEAYPHI HE MOXKET
npeBbImaTh 1 pabouuii 1eHh C MOMEHTA MOCTYIUICHUSI 3asBiieHus B MKY.

106. Ilpunatue pemeHuss o mnpeAocTaBiIeHHH (00 OTKa3e B MPEIOCTABICHUM)
MYHUIIMTIAJILHON YCIYTH OCYIIECTBIAECTCS pykoBoauTesem MKY.

107. Kputepuem NpUHSTHS pEIICHUS O MPeIocTaBieHnn (00 0TKa3e B MPEIOCTABICHUH )
MYHUIUIAIBHON YCIYTH SIBISETCS YCTAaHOBJIEHHWE HAJIMYUS WM OTCYTCTBUS OCHOBAHMM,
YKa3aHHBIX B MyHKTE 32 aIMUHUCTPATUBHOI'O perjlaMeHTa.

108. Pe3ynpTaToM aAMUHUCTPATUBHOI IPOLIETypHI SABIsSETCS IIepeiada yJOCTOBEPEHUS O
3aXOpPOHEHUM C BHECEHHOH 3alMChi0 WJIM NUCBMEHHOIO OTKa3a B IPEIOCTaBICHUU
MYHUIUNATBHON yciayrd coTpyaHuky MKY, oTBercTBeHHOMY 3a BblAauy pe3yibTaTa
IIPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH.

109. Ilpu oOpamenun 3asgBUTENs 3a TOJYYEHHUEM MYHUIUNAIBHON YCIYI'H B
anekTpoHHOH Qopme B MKY Hampasnser Ha EnuHbpli mopran TOCYZapCTBEHHBIX U
MYHUIMNAIBHBIX yclIyr wind Ilopran rocyaapcTBEHHBIX M MYHHMLMIAIBHBIX — YCIyT
MockoBcKoi 007aCTH TOCPEACTBOM TEXHUUECKHUX CPEACTB CBSA3H YBEIOMIIEHHUE O 3aBEPILICHUN
UCIIOJIHEHUST aJMMHUCTPATUBHON MpOLEAYpbl € YKa3aHUEM pe3yjbTaTa OCYIIECTBICHUS
aJMUHHCTPATUBHON MTPOLIEAYPBHI.

110. Cnocobom (ukcanuu pe3yabTaTa WCHOJHEHUS aJIMUHUCTPATUBHON MPOLETYPHI
ABJIIETCS. BHECEHHE COOTBETCTBYIOUIMX CBEJICHHUI B JKypHaJl pPErucTpaluu oOpalleHuid 3a
OpeJOCTaBIEHNEM  MYHHULUMOAIBHOW  yCIYyrM WIM B MHPOPMALMOHHYIO  CHUCTEMY
AnmuHucTpanuy, a Takke MKV,

Bbiaua n1oxkyMeHTa, IBJISAIOLIErOcs pe3yJbTaToM
NpeAoCTABIeHUS] MYHUIIMIIATBHON YCJIyIH

111. OcHoBaHueM I Hayana aIMUHUCTPATUBHOM MPOLEIypHI SABISETCS MOCTYIUIEHUE B
MKY win B MHOTOQYHKIIMOHAIbHBIN LEHTp, pe3yJibTaTa Mpel0oCTaBIECHNUs MYHUIIMIAIBHON
YCIIYTH.

112. Corpymauk MKY wnm  cOTpyAHMK MHOTO(YHKIIMOHAJIBHOTO  IICHTPA,
OTBETCTBEHHBIM 3a Bbllauy pe3ysbTaTa MpPeOCTaBIEHUS MYyHHIMMAIbHON yclyru (nanee -
CHEIMAJINCT), P MOCTYIUIEHUH K HEMY OTKa3a B MPEJOCTABICHUU MYHUIIMIIAIBHON YCIYTH
(asee - oTka3), ohOpMIEHHOr0 Ha OyMa)XXHOM HOCHUTEJIE, BBIJIAET OTKA3 3asBUTEIIIO.

113. [Ipu MOCTYIUIEHUH K CIIEIUAINCTY YAOCTOBEPEHHUS O 3aXOPOHEHUH C BHECEHHOH B
HEro 3ammchlo, a Takke KHUrM peructpanuy HaJMOTHIBHBIX COOPYXKEHHUH (HaarpoOuii) c
BHECEHHOM B HEE 3alHChIO CIELUAINCT BBIAAET YOCTOBEPEHNE O 3aXOPOHEHHUH 3asBUTEITIO.

114.  JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32  BBIINOJHEHHE  KaXJOTrO
aJMUHHCTPATUBHOTO JEWCTBUSA, BXOMSIIEr0 B COCTaB aJMUHHCTPATUBHOM MpPOLEAYpHI,
aBisieTcs pykoBoautenb MKYVY.

115. MakcuManbHbIN CPOK OCYIIECTBICHUS aJIMUHUCTPATUBHON MPOLEAYPbl HE MOXKET
npeBbIaTh | pabounii 1eHb C MOMEHTA MOCTYIUICHUS perucTpanuu 3assieaus B MKYVY.

116. PesympTaToM aIMHHHCTPATUBHOW TIPOIEAYpPHI SBISETCS BbIIada 3asBUTEIIO
YZIOCTOBEPEHUS O 3aXOPOHEHHMH WJIM OTKAa3a B MIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH.

117. Beitaua JOKYMEHTA, SBJISIOIIET0Cs Pe3yIbTaTOM MPEJOCTaBICHUS MyHUIIUIAIBHON
YCIYTH, OCYIIECTBISAETCS MHOTO(QYHKIMOHAJIBHBIM  IIEGHTPOM B  COOTBETCTBHHM  C



3aKJIIOYEHHBIMM B YCTAaHOBJIEHHOM MOpPSAKE COMVIALIEHUSMU O B3aUMOACHCTBUM, €CIIU
UCIIOJTHEHHUE TAaHHOM MPOLEeAYypbl IPETYCMOTPEHO 3aKIIOUYEHHBIMU COTJIAIIEHUSIMU

118. Ilpu oOpamenun 3asBUTENs 3a MOJyYEHHEM MYHUIMIAIBHOH YCIyrd B
anexktpoHHoi ¢opme MKY Hampaemser Ha EnuHbIA TOpTam TroCyJapCTBEHHBIX U
MYHULMNAAbHBIX yciuyr uiad  [lopranm rocyaapCTBEHHBIX M MYHMLIMIAIBHBIX — YCIYT
MockoBcKoii 001aCTH TOCPEICTBOM TEXHHUUECKUX CPEJICTB CBSI3U YBEJIOMIICHUE O 3aBEPILICHUN
UCIIOJIHEHUS] aJMUHUCTPAaTUBHON MpOLEAYypbl C YyKa3aHUEM pe3ysbTaTa OCYIIECTBICHUS
aIMUHHCTPATUBHON MPOLEAYPHI.

119. CnocoboM ¢ukcanuu pe3yabTara HCIOJHEHHS aJAMUHUCTPATHBHOM MpPOIETypHI
ABIISIETCS. BHECEHHE COOTBETCTBYIOIIMX CBEIACHHI B JKypHaJl pEerucTpalnuu oOpalleHui 3a
IPEOCTaBICHUEM MYHULIMNAIBHOW YCIYI'M WJIM B COOTBETCTBYIOUIYIO WH(OPMAIIMOHHYIO
cucteMy AJIMUHHCTpPAIMU TOPOJCKOro oKpyra XuMku, a Takke MKY.

IV. Ilopsinok u popMbI KOHTPOJISI 32 HCIIOJIHEHHEM AJIMUHUCTPATUBHOIO pPerjiaMeHTa
NPeI0CTABIEeHUS MYHUIIUNIATbHOM YCJIYTH

ITopsiok ocylecTBIEHUS] TEKYLEro KOHTPOJIs 32 cO0II0eHUeM H HCIIOJTHEHHEeM
OTBETCTBEHHBIMH J0/LKHOCTHBIMH JIMIAMH MOJI0KeHHI aAMUHUCTPATHBHOIO
perjiaMeHTa U HHbIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIMBAKIIUX TPeOOBAHUSA
K NPe0CTABJICHNI0 MYHHIUIIAIbHOMN yCIyTH

120. Texymuuit KOHTPOJIb 32 COOMIOCHUEM U HCIIOJIHEHUEM TOJIOKEHUI periaMmeHTa u
WHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABIWBAIONIUX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHHUIUIIAIBHON YCIIYTH, OCYLIECTBISETCA IOKHOCTHBIMU JIMLIAMHM, OTBETCTBEHHBIMHU 3a
OpraHu3aIio padboThI MO MPEAOCTABICHUIO MYHUITUTIATBHON YCIyTH.

121. Texkymuii KOHTPOJIb OCYIIECTBISIETCS IIyTeM MPOBEACHUS OTBETCTBEHHBIMU
JIOJDKHOCTHBIMH JIMIIAMU CTPYKTYPHBIX TOJpa3ieNieHnid AJIMUHUCTPAIIU OTBETCTBEHHBIX, 32
OpraHu3aIyio paboThl MO MPEIOCTABICHNUI0 MYHULIUIIATHHON YCIIYTH, IPOBEPOK COOIIOICHUS
W WCIOJHEHUS TIOJIOKEHUW periaMeHTa M HWHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB,
yCTaHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHHUIIMITATTLHOW YCIYTH.

HOpﬂ}IOK H NEPUHOANTHOCTD OCYIICCTBJICHUS NMJAHOBBIX U BHCNIJIAHOBBIX MMPOBEPOK
IOJTHOTHI U Ka4YeCTBa NPEA0CTABJICHUSA Myl—ll/llll/ll'laJ'll)HOi/i ydiyru

122. KoHTposb 3a MOJTHOTOW M KA4eCTBOM IPEAOCTABICHHUS MYHUIIUTAILHON YCIYTH
ocyIiecTBIsieTcs B hopMax:

1) mpoBeeHus TIIIAaHOBBIX TPOBEPOK;

2) paccMoTpeHus xkanod Ha naeiictBus (Oe3neiicTBue) AOMKHOCTHBIX nuil MKY,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHHUITUTIATLHOM YCIIYTH.

123. B menax oOCyIIeCTBICHHs] KOHTPOJS 3a MOJHOTOW M KaueCTBOM IPEIOCTaBICHUS
MYHUIMTIATLHON YCIYTH TPOBOJSTCS TUTAHOBBIE M BHEIUTAHOBBIE TpoBepkH. [lopsigok wu
MEPUOANYHOCTh OCYIIECTBICHUSI TIAHOBBIX IMPOBEPOK YCTAaHABIMBAETCS IJIAHOM pPaOOTHI
Anvunnctpanuu. [Ipu mpoBepke MOTyT paccMaTpUBaThCS BCE BOIPOCHI, CBSI3AHHBIE C
MPEJOCTABIEHUEM MYHUIMINAIBHON YCIYrd (KOMIUIEKCHBIE MPOBEPKHU), WU OTIEIbHBIN
BOIIPOC, CBSI3aHHBIN C MPETOCTABICHUEM MYHUIIUIIATBLHON YCIYTH (TEMaTHUYECKUE TTPOBEPKH ).
[TpoBepka Takxke MOXKET MPOBOUTHCS MO0 KOHKPETHOH jkano0e 3asBUTETIS.

124. BHerutaHOBBIC TIPOBEPKHU IMPOBOJATCS B CBSA3HM C MPOBEPKOH yCTpaHEHUS paHee
BBISIBJICHHBIX HApYIICHUH aJIMUHUCTPATUBHOTO PETJIAMEHTa, a TaKKe B Cly4yae MOIydeHHS
XKano0 3asBUTENEH Ha neicTBus (O6e3aecTBIE) JOMKHOCTHBIX U AqmuHucTparuu 1 MKY,
OTBETCTBEHHOTI'O 3a MPEJOCTABICHNE MYHUIIMTTAIIBHON YCIIYTH.

OTBeTCTBEHHOCTh MYHHIHMIIAJIBHBIX CJIY:KAIIMX OPraHOB MECTHOI0 CAMOYIIPaBJICHUS U
HHBIX JOJI)KHOCTHBIX JIMII 32 pelleHus 1 AeicTBus (0e3neiicTBue), NpUHUMAaeMble
(ocymiecTBJIsieMbl€e) B X0/1€ NPeI0CTABJIeHUS MYHUIUNIAJIbHON YCJIYTH



125. Tlo pe3ynbpTaTaM TPOBEACHHBIX NPOBEPOK, B CIydae BBIABJICHHS HapyIICHUN
cOoONIOACHMSI TIOJIOKEHUM perjaMeHTa BUHOBHbIE JOJDKHOCTHRIe Jsmna MKY  wHecyr
MEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a pelleHUs U AeicTBus (6e3aeiicTBue), MIPUHUMAEMbIC B
X0J1€ MPEJOCTABICHUS] MyHULIUTTAIbHON YCITYTH.

126. IlepcoHanmbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX s MKY 3akpemisercs B
JOJKHOCTHBIX HHCTPYKIIUSX B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIbCTBA Poccuiickoit
®denepannn 1 3aKOHOAATENLCTBA MOCKOBCKOM 001aCTH.

IHonoxkeHusi, XapakTepusylone TpeOOBaHUS K NOPSAKY U GopMaM KOHTPOJIS 3a
NpeaoCcTaBIeHneM MYHMIMNIAJIbHON YCIYTH, B TOM YHCJIe CO CTOPOHBI TPAXK/IaH,
UX 00beIMHEHNH U OPpraHu3auuin

127. KoHTpo:ab 3a MpeAoCTaBIeHUEM MYHUIIMITAIIBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI
rpaXaaH, UX OOBECIUHCHHWA W OPTraHM3AIMid, OCYIIECTBISCTCS MOCPEICTBOM MyOIHKAIIUU
cBeneHnid o gpesrenbHoctd MKY  monydeHus rpaxkmgaHamMu, WX OOBEIUHEHUSAMH U
OpraHM3alMsIMH  aKTyaJbHOM, IIOJIHOM © JOCTOBEpHON uHHMOpManuM O HOpSAAKE
MPEOCTaBICHUSl MYHHUIIMIAIBLHON yCIyru U oOecrneyeHUs BO3MOXKHOCTH JOCYAeOHOTrOo
(BHECY1EOHOT0) PACCMOTPEHUS HKaI00.

V. docyneoHblii (BHecya1e0HBbII) MOPSA0K 00KaI0BAHUS PelIeHUil U (MIn) AeidcTBUil
(0e3neiicTBUSI) OPraHa MeCTHOI'O CAMOYIPABJICHHS, IPEeI0CTABJISIOLIEr0
MYHUIIUNIAJIBHYIO YCJIYTY, 4 TAK/KE €ro J0J2KHOCTHBIX JIUI, MYHMIHMIAJBHBIX CJIYKAIMX

IIpaBo 3asBUTe/IS1 NOAATH K100y Ha pelleHne U (MIK) AelicTBuA (0e3aeiicTBUE) opraHa,
NPeJ0CTABIAIIIECT0 MYHUIUNIAJIBHYI YCJIYTY, a TAKAKE ero J0JKHOCTHBIX JINII,
MYHUIUNAJIBHBIX CJAYKAMMUX MPH NMPEA0CTABJICHUH MYHULIMIIAJIbHON YCIYyTH

128. 3asButenu WMEIOT MPaBO Ha OOXKAJIOBaHWUE JEHUCTBUU WM O€31elCTBUS
Anmunuctpanuu, MKY, nomknoctaeix nun Aamuauctpainuu, MKV, a Takke mpuHIMaeMbIX
MMU PEIICHUN TP MPEJOCTABICHUH MYHUIIUIIAIBLHON YCIYTH B JOCYIeOHOM (BHECY1E€0HOM)
MOPSIKE.

IIpeamer xkan00b1

129. 3agBuTens MOKET OOPATUTHLCS C JKAJI000M, B TOM YHUCIIC, B CIICAYIOMINX CITydasx:

1) HapymeHwe cpoka pETUCTpalldd 3ampoca 3asBUTENsS O MPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIyTH;

2) HapylIeHHEe CPOKa MPEAOCTABICHUS MYHUIIUTAIBEHON YCIIyTH;

3) TpeboBaHMe Yy 3asBUTENSI JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHUBHBIMU
npaBoBbIMM akTamu Poccuiickoii ®denepanuu, HOPMATHUBHBIMM MPAaBOBBIMH  aKTaMH
MocKkOBCKO 00J1acTH, MYHHUIIUTIAIBHBIMU TIPABOBBIMH aKTaMH I TPEIOCTaBICHUS
MYHULUIIAIBHON YCIYTH;

4) oTka3 B TpHeME JOKYMEHTOB, NPEJCTaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMHU MpaBOBbIMU akTamu Poccuiickoit denepaiiiu, HOpPMaTUBHBIMU IPABOBBIMU
akTaMu MOCKOBCKOHW 00JIaCTH, MyHHIIUTIAIHHBIMUA MPABOBBIMU aKTaMH JIJISI TIPEIOCTABICHUS
MYHUIUTIAIBLHON YCIYTH, Y 3asBUTEIS;

5) oTka3 B TPENOCTaBICHWW MYHUIIMTNAIBHOW YCIYTH, €CIM OCHOBAHHUS OTKa3za HeE
MPEeyCMOTPEHBI (eiepaIbHBIMU 3aKOHAMH W TPUHSATHIMH B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTHUBHBIMHU TPABOBBIMU akTamu Poccuiickoit denepanyu, HOPMAaTUBHBIMU TPABOBBIMHU
akTaMu MOCKOBCKOW 001acTH, MyHUIIUTIATbHBIMU TTPABOBBIMU aKTaMHU;

6) 3aTpeOOBaHKE C 3asBUTENS MPU MPETOCTABICHHUN MYHHUITUTIATFHOW yCIYTH TUTATHI, HE
MPEAyCMOTPEHHOM  HOPMAaTHUBHBIMU  NpaBOBbIMH  akTamu  Poccuiickonn  dDexpepanuu,
HOPMATHBHBIMH TPABOBBIMU aKTaMH MOCKOBCKOW 00JIaCTH, MYHUIIUITAILHBIMUA TIPABOBBIMH
aKTaMH;



7) oTKa3 opraHa, MPEAOCTABIIAIONICTO MYHHLIUNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
OpraHa, MpPEeJOCTABISIIOIIEIO0 MYHUIUMNAIBHYIO YCIYry, B HCHPAaBICHUU JOMYIIEHHBIX
OIMEYAaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIIMIAIBHOU YCIyTH
JOKYMEHTaX MO0 HapylIeHWEe YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUU.

Oprasnbl MeCTHOT0 caMOYNIPaBJIeHHUSs1, YIIOJTHOMOYEHHbIe HA PACCMOTPEHHe KaJI00bI, U
JAOJIKHOCTHBIE JINLA, KOTOPHIM MO:KeT ObITh HAaNPaBJeHa Kaj100a

130. XKanoba na neiictBus (6e3neiictBue) Anmunuctpanun, MKY, ero coTpynHuKoB,
JMOJKHOCTHBIX JIMII, @ TakKe Ha MpPUHMMAaeMble HMH pEUICHHS NpU MPEAOCTaBICHUN
MYHUIIUTIATBLHON YCIIYTH MOXET OBITh HaIllpaBJICHA:

- ['maBe ropoickoro okpyra XumKH;

- 3amecTuTeNnto [ MaBpl AJMHUHUCTpPAllMM TOPOJCKOTO OKpyra, KypHpYIOIEMY
nesitenbHOCTE MKV

- B TOCYJJapCTBEHHBIE KOHTPOJIbHO-HA/I30PHbIE OPTaHbl TOPOJCKOTO OKpYra XHMKH.

HOpHZ[OK nmoaavym 1 pacCCMOTpPCHUA sKaJ100bI

131. XKanoba mogaercst B Opra, MpeaoCTaBIISIOMNNA MYHHIIUITAILHYIO yCIyTy. XKamnoos
Ha pelieHus, npuHAThie pykoBoauteneM MKY, nmogarorcs B BbIIIECTOSIINN opraH (MpU €ro
HaJIM4YMK) JUO0 B CiIydae €ro OTCYTCTBUS PacCMaTpPUBAIOTCS  HEMOCPEACTBEHHO
pykoBoautenemM MKV, npegocTaBisironiero MyHUIIUNAIBHYIO YCIYTY.

132. XKanoba moxet ObITh HanipaBiena B MKV 1o noure, yepe3 MHOTO(pYHKIIMOHATBHBIH
LEHTP, MO DJEKTPOHHOH MouTte, uyepe3 OopUIUANIbHBIA CAlT OpraHa, MpPeJOCTaBISIOLIETO
MYHULIMIIAJIBHYIO ~ YCIIYTY, IOCpeacTBOM EnumHoro moprama rocyJapCTBEHHBIX U
MYHHUILIMNATIBHBIX YCiyT, [lopTana rocynapcTBEHHBIX U MYHULIUIAIBHBIX YCIYT MOCKOBCKOM
00J1aCTH, a TAK)KE MOXKET OBITh MPHHATA TPU JTUIHOM IIPUEME 3asIBUTEIIS.

133. XKanoba nomkHa coaepKaTh:

a) HAUMEHOBAHUE OPraHa, MPEJOCTaBISIONIEr0 MyHUILIUIAIBHYIO YCIIYTY, JOJKHOCTHOTO
JMIIa OpraHa, NPEOCTABIAIONIET0 MYHUIUNAIbHYIO YCIYyry, JIuM00 MYHUIUNAIBHOTO
CILy’Kalllero, petieHus 1 qeicTBus (0e31efiCTBIE) KOTOPhIX 00XKaIyIOTCS;

0) paMunmio, MMsl, OTYECTBO (TIOCIEIHEE - TPU HAIMYMHN ), CBEIEHUS O MECTE )KUTEJIbCTBA
3asBUTEN - (PU3MUECKOTo JMIA JTUOO HAUMEHOBAHME, CBEACHMSI O MECTe HaXO0XKJIEHUs
3asgBUTENS - IOPUAMYECKOTO JIMIIA, @ TaKkKe HoMep (HOMepa) KOHTAKTHOTo TejedoHa, ajipec
(ampeca) AIEKTPOHHOU MOYTHI (MPU HAIMYKHK) U TIOYTOBBIA a/Ipec, MO KOTOPBIM JOKEH OBITh
HarpaBJIeH OTBET 3asBUTEINIO;

B) CBeleHMS 00 oOXalyeMblX pelIeHusX U jaelcTBuax (Oe3nelicTBUU) oOprasa,

MPEAOCTABIAIONIET0  MYHUIMIAIBHYIO  YCIYTy,  JOJDKHOCTHOTO  JHMI]Aa  Oprasa,
MPEIOCTABIISAIONIETO MYHUIUIIAIBHYIO YCIYTy, JUOO TOCYIapCTBEHHOTO MYHHIIMIAIBHOTO
CITYXallIero;

') 0BOJIbl, HA OCHOBAaHMM KOTOPBIX 3asBUTEb HE COTJIACEH C PELIEHUEM U JIEHCTBUEM
(Ge3neiicTBUEM) OpraHa, MpeJOCTaBIIAIONIET0 MYHUIIUIIATBHYIO YCIYTY, JOKHOCTHOTO JIMIA
OpraHa, IpeAOoCTABIAIOLIET0 MYHUIMNAIBHYIO YCIYry, TM00 MYHUIMIIAIBHOIO CIIYKallero.
3asgBUTENIEM MOTYT OBITh NPEICTABICHBI JOKYMEHTHI (MPU HAIWYHMK), MOATBEPXKIAIOIINE
JTIOBOJIBI 3asIBUTEIS, JINOO UX KOTIHU.

134. B ciyuae HEOOXOJMMOCTH B MOJATBEPKACHUE CBOUX JIOBOJOB 3asBUTEIb MIPUIIaraet
K IMCbMEHHOMY OOpalleHuIo (3kajo0e) TOKyMEHThI U MaTepuasbl TM00 UX KOIHH.

Cpoxu paccMOTpeHHS KAT00bI
135. XKano6a, nocrynusmas B MKY, nouiexur peructpaiuu He Mo3/aHee CIeAYIOIIero

pabouero JHS CO JTHS €€ MOCTYIUICHHUS.
136. XKano6a, mocrynusmias B MKY, moAneXUT pacCMOTPEHUIO JTOJKHOCTHBIM JIMIIOM,



HaACJIICHHBIM ITOJIHOMOYUAMU I10 paCCMOTpeHI/IIO )KaJIO6BI, B TCUCHUC IIATHAAIlaTHU pa60q1/1x
JTHEH CO JIHS €ro PerucTpalyy, a B ciiydae 00XaJIoBaHUS OTKa3a OpraHa, peI0CTaBIISIONIETO
MYHI/II_II/IHEUIBHYIO ycnyry, JOJIDKHOCTHOTO JIMLIa opraHa, HpeﬂOCTaBHSIIOH_IeFO MYHI/II_[I/IHaJIbHyIO
YCIIyTy, B IPHEME JOKYMEHTOB Y 3asBUTEIIS MO0 B MCIPABJICHUU JOMYIICHHBIX OIECYaTOK U
OIMOOK WK B CITy4ae 00KaIoBaHUs HAPYIICHHs YCTAHOBIEHHOTO CPOKA TAKUX MCIIPABICHUHN
- B TCYCHHE IIATH PAOOYMX JIHEH CO JHS €€ PErUCTPALIHH.

BHCCCHI/IG H3MCHCHI/Iﬁ B pe3y.HBTaT HpeIIOCTaBJIeHI/IH MYHI/II_[I/IHaJIBHOf/’I YCJ'IyFI/I B ICIAX
WCIPABJICHUS JOMYIIECHHBIX OMEYaTOK M omuoOoK ocymiectisercs MKY B cpok He Gosee 5
pabouux JHEH.

HcuepnbiBaronuii nepedyeHb OCHOBAHM /Il 0TKA3a B PACCMOTPEHNH
7KaJI00bI (MpeTeH3uu) JIU00 NPUOCTAHOBJICHHUSA €€ PACCMOTPEeHMsI

137. YnonnHOMOYEHHBIN Ha PACCMOTPEHHUE KAI0Obl OpraH OTKa3bIBAET B yIOBIETBOPEHUH
XKasoObI B CIICAYIONIUX CIyJasiX:

- HQJIWYUE BCTYNMBILETO B 3aKOHHYIO CHIIy PEIIEHHUs CyAa, apOUTpPa)KHOro cyia Io
xKaso0e 0 TOM JKe TPEIMETE U M0 TEM K€ OCHOBAHUSIM;

- mojaya >XajoObl JIMIIOM, IMOJTHOMOYHS KOTOPOTO HE MOATBEPkACHBI B TMOPSIKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBOM Poccniickoit denepanuu;

- HaJu4ue peleHus Mo kanole, MPUHATOTO paHee B COOTBETCTBUU C TPeOOBAHUSIMU
Hactosmux [IpaBuil B OTHOIIEHUH TOTO XKe 3asIBUTENS U TIO TOMY K€ MPEIMETY JKAIO0ObI.

138. YnonHOMOYEHHBIN Ha PACCMOTPEHUE KAI0Obl OpraH BIIpaBE OCTABUTH Kajo0y 0e3
OTBETA B CIIEYIOMINX CIIydasx:

- HaJTM4Me B Kano0e HELEH3YPHBIX JINOO OCKOPOUTENBHBIX BBIPAKEHUH, YIpO3 KHU3HHU,
3/10POBbBIO U UMYIIECTBY JTOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMbHU;

- OTCYTCTBUE BO3MOKHOCTH MPOYUTATh KaKylO-THOO 4acTh TEKCTa anoObl, (haMumuio,
UM, OTYECTBO (TMpU HAJIMYMK) U (WJIM) OYTOBBIN aJipec 3asiBUTENIS, yKa3aHHBIE B kKajl00¢€;

- €CIIM B MMUCHBMEHHOM OOpallleHHH HE YKa3aHbl (GaMuIMs TpakJaHUHA, HAIlPaBUBIIETO
oOpallieHue, ¥ MOYTOBBIN a/Ipec, 10 KOTOPOMY JOJKEH ObITh HAlPaBJIEH OTBET Ha OOpallleHuE;

- ecnM jkajoba MoJaHa 3asBUTEJIEM B OpraH, B KOMIETEHLMIO KOTOPOrOo HE BXOJAUT
NPUHIATHE pelleHus Mo jxkajgobe. B sTtom ciydae B TeueHue 3 pabouux OHEH co JHS ee
perucTpalnmy yka3aHHblid OpraH HampasiseT Kajo0y B YIOJHOMOUYEHHBIH Ha €€ pacCMOTpEeHHE
OpraH M B MMCbMEHHOU (hopMe HHOOPMUPYET 3asBUTEINS O MEPEHATIPABICHNH JKaI00bI;

- €CJIi B NMHCbMEHHOM OOpAallleHUH 3asBUTENS COJIEPKHUTCS BONPOC, Ha KOTOPBIM emy
MHOTOKpAaTHO JaBaJICh MMMCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C PaHEEe HAIPaBIIEMbIMA
oOpalIeHNs MU, U TIPH ATOM B 00OpaIlleHUH HE TPUBOASTCS HOBBIE IOBOIbI I OOCTOSATENILCTBA,
pykoBoautesnb MKV, nomkHOCTHOE TUI0 TUOO0 YITOJTHOMOYEHHOE Ha TO JIMIIO BIPABE MPUHSTH
peuieHre 0 0€30CHOBATENBHOCTH OYEpPEeHOro OOpalleHHs M TMPEeKpalleHud MEepenucKu ¢
3asiBUTEJIEM IO JIaHHOMY BONPOCY IpPH YCIOBHM, YTO YKa3aHHOE OOpalleHHEe M paHee
HarpasisieMble oOpamieHust Harnpasisuiich B MKY nin ogHoMy U TOMY kK€ JOJDKHOCTHOMY
muiry. O TaHHOM PEIIeHUH YBEIOMIISIETCS 3asBUTENh, HAlIPaBUBIIHKA 00paleHne;

- €CJIM OTBET IO CYILECTBY IMOCTABIEHHOIO B OOPAILEHUH BOIIPOCa HE MOKET OBITh JaH
0e3 pasriameHus CBEICHHI, COCTABISIONIMX TOCYIAapCTBEHHYIO WM WHYIO OXpaHSIeMYIO
(denepanbHBIM 3aKOHOM TaliHy, TpakJaHMHY, HAIpaBUBLIEMY OOpalleHue, cooOIaercs o
HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY ITOCTABJICHHOTO B HEM BOIpPOCAa B CBS3H C
HEJIOMYCTUMOCTBIO pa3rialleHHus yKa3aHHBIX CBEICHUH.

PesyabTaT paccMoTpeHust #&ano0bl

139. Ilo pe3ynbraTtam paccMoTpeHus obOpareHus xano0sl MKY mpunumaer ofgHo u3
CIEAYIOIIUX PEUICHUN:

1) ynoBnerBopsier *anoOy, B TOM uucie B (popMe OTMEHBI HPUHATOIO pEIIeHUS,
UCTIPABJICHUS OMYIIEHHBIX OPTaHOM, IPEOCTABIISIONIINM MYHHUIIHITATBHYIO YCIYTY, OTIEYaTOK
¥ oUIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHUIMIAIBHON YCIyTH JOKYMEHTaX,



BO3BpaTa 3asABUTENIO JICHEKHBIX CpPEACTB, B3UMAaHHE KOTOPHIX HE IIPEIyCMOTPEHO
HOPMAaTHUBHBIMHU TPABOBBIMU akTamu Poccuiickoit denepanyu, HOPMAaTUBHBIMU MTPABOBBIMHU
aktaMd MOCKOBCKOW 00JacTH, MyHHIIMITAJLHBIMUA TPABOBBIMU aKTaMH, a TaKKe B HHBIX
dopmax;

2) OTKa3bIBAET B YAOBJIETBOPEHUU 5KAJIOOBI.

HOpﬂ)IOK I/IH(l)OpMI/IPOBaHI/Iﬂ 3asAiBUTESA 0 pedyJjibTaTax paCCMOTPEHUSA 2KaJ100bI

140. He mnozgHee nHs, CIEIYIOMIETO 3a JHEM MPHUHATHS PELICHUS, 3aABUTEIIO B
NHCEMEHHOW WM 3JIEKTPOHHOH (hopme HampaBisieTcss MOTUBHPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHHUS KAITOOBI.

IIpaBo 3asiBUTeJIS1 HA MOJIyYeHHe HH(POPMALMH U IOKYMEHTOB,
HEOOXOIUMBIX /IJIsl 000CHOBAHUSA M PACCMOTPEHHUSA KAT00bI

141. 3asBuTen, WMEET NPaBO Ha IMOJYYCHHE HCUEpIbIBaomeld WHOpMAUu |
JIOKYMEHTOB, HEOOXOIMMBIX TSI 0OOOCHOBAHHS U PACCMOTPEHUS KAIOOHI.

142. Nudopmanust ¥ AOKYMEHTHI, HEOOXOJUMBbIE UIsi OOOCHOBAaHUS U PACCMOTPEHHUS
xanoOsl, pazmemaroTcst B MKY 1 MHOTO(YHKIIMOHATBHBIX LIEHTPaX, HA OQUIIHAIEHOM CaiTe
AJIMUHUCTpALIUU TOPOJCKOTO OKpyra XUMKH U MHOTO()YHKIIMOHAJIBHOTO IIeHTpa, Ha ExnHom
MOpTaJ€ TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX yciyr, [loprame rocymapCcTBEHHBIX U
MYHHUIIMNATBHBIX yeIyr MOCKOBCKOI 007acTH, a Tak:Ke MOXKET ObITh COOOIIIEHA 3asiBUTEIIO B
YCTHOH W/WJIM TUCBMEHHOU (hopMme.

Iopsiiok 06:xa10BaHNs pelIEHUs 1O Kaj100e

143. 3asBuTENH BIIpaBe 00KATOBATH PEIICHUS 110 KalI00€ BBIIIECTOSAIINM JTOJKHOCTHBIM
JULIAM.

144, B cnydae ycTaHOBJICHHUS B XOJl€¢ WIHM IO pe3yJbTaTaM PacCMOTPEHHS >KajoOblI
IPU3HAKOB COCTaBa aJMHHMCTPATUBHOIO IpaBOHapylleHus wiMu mpectymienus MKY B
YCTAHOBJICHHOM TOPS/IKE HE3aMETUTENIHO HAIPABISET MMEIOUINECsS MaTepuajbl B OpraHbl
HPOKYpaTyphbl.

145. 3asBuTENH UMEET MPABO HA NOJyUYE€HUE HH(POPMALIMK U TOKYMEHTOB, HEOOXOAMMBIX
JUIE 0OOCHOBAHUSI M PACCMOTPEHUS KajloObl, IPHU YCIOBHH, YTO 3TO HE 3aTparuBaeT Ipasa,
CBOOOJIBI 1 3aKOHHBIE MHTEPECHI NPYTUX JIMI[ M YTO YKa3aHHBIE JOKYMEHTBHI HE COZIEepIKat
CBEJICHUS, COCTABISIONIME TOCYJApPCTBEHHYIO WM MHYIO OXPaHSEMYIO 3aKOHOJATEeIbCTBOM
Poccniickoit denepanuu TaiHy.

146. IIpu nomave *xanoObl 3assBUTEIb BIIPABE MOIYUYUTH CIEAYIOIIYI0 HHPOPMAIUIO:

MecroHaxoxaenne MKYVY;

nepeyeHb HOMEPOB TeNIe(hOHOB /IS MOTYYEHHUS CBEICHUH O MPOXO0KACHUHU IPOLEYp IO
PacCMOTPEHUIO KaAIOOHI;

MECTOHAXOKJICHUE OPraHOB MECTHOIO CaMOYIpaBlieHHs, (paMUIMM, UMEHa, OTYeCTBa
(TIp¥ HATIMYWH ) ¥ TOJHDKHOCTH WX PYKOBOJMTEINEH, a TAK)KE JODKHOCTHBIX JIAI, KOTOPBIM MOYKET
OBbITH HalpaBJIeHa Kajooa.

147. Tlpu nopaue >kanoObl 3aMHTEPECOBaHHOE JIUIO BIpaBe nonyduts B MKY konumn
JOKYMEHTOB, TOATBEPXAAIIUX o0kamyemoe nedicTBue (Oe3meicTBUE), pelieHue
JOJPKHOCTHOTO JIATIA.

Cnoco0b1 mHpOpMUpPOBaHMS 3asiBUTEJICH 0 MOPSAKE MOJAYH M PACCMOTPEHMS KAT00bI

148. NndopmupoBanue 3asBuTeNeld O MOPSAKE MOJAYM U PACCMOTPEHHUs KaJoObl Ha
pemenuss u aeiictBus (6e3xeiicteue) MKY, nmomxnoctHbix nun MKY, MyHUIuMmamsHbIX
CJIy’KaIllUX OCYIIECTBISETCS MOCPEACTBOM pa3MelleHuss HHPOpMalli Ha CTEHJaX B MeCTax
npenocTaBieHuss MyHununanbHoi ycinyru B MKY u MHOroyHKIHOHaJIbHOM ILIEHTpeE, Ha
ouIManbHOM caiiTe aIMUHUCTPALIMH TOPOJICKOT0 OKpyra XMMKH U MHOT'O()YHKIIMOHAJIHOTO



IeHTpa, Ha EnuHOM mopTane rocylapCTBEHHBIX M MYHHIMIAIbHBIX yciayr u Iloprane
rOCYy/IapCTBEHHBIX M MYHULHMMAIBHBIX YCIYr MOCKOBCKOM 00JacTH, a TakKe MOXET ObITh
COOOIIIEHO 3asSBUTEINIO B YCTHOU U (MJTM) MUCBMEHHOU (opme.

[Tpunoxenus:

1. CopaBoynas umHpoOpManus O MECTe HaXOXIEHHs, rpaduke padoThl, KOHTAKTHBIX
TenedoHax, ajpecax SJIEKTPOHHOW MOYTHl OpraHa, MPEJOCTaBISIONIEr0 MYHHUIMMAIbHYIO
YCIYTy, CTPYKTYPHBIX TMOAPA3/IeNCHH OpraHa, Mpel0CTaBISIIOIIEr0 MyHHIIUIIATBHYIO YCIIYTY,
MHOTO(QYHKIIMOHATIbHBIX IEHTPOB M OpraHM3allfii, y4acTBYIOIIUX B MPEJOCTABICHUU
MYHULIMTIAJIbHON YCIIYTH.

2. bnok-cxema npenocTaBieHUs] MyHUIIUTIATbHON YCITYTH.

3. ®opma 3asBICHUS O MPEJOCTABICHUN MyHULIUTIAIIEHON YCITYTH.



