[Ipunoxenne N 2

K IIOCTAaHOBJICHUIO ATMUHUCTpPAIAH
TOPOJCKOro OKpyra XuMKHU
MockoBcko# 0061acTu

ot 11 mrons 2014 r. N 970

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHUA MYHUIIUIAJIBHOM YCJYTHU IO PETUCTPAIIUU
YCTAHOBKH
U 3AMEHBI HAJIMOT IJIBHBIX COOPYKEHUM (HAJIT'POBUI)

|. O0ume mooxeHus

HpeI[MeT PETYIMPOBAHUA AAMHUHUCTPATUBHOI'O PCTJIAMCHTA
MpeaoCTaBICHUSA MYHHHHHaHBHOﬁ yCIyru

1. AAMUHUCTPATHBHBIA PETJIAaMEHT MPEIOCTaBICHUS MYHHIIMITAJIBHON YCIyTH TI0
pPETHCTpaIii YCTAHOBKHU M 3aMEHBI HAJMOTHIIBHBIX COOPYXXEHUH (Haarpooui) (nanee -
aJIMUHUCTPATUBHBIA  pErJaMEHT)  YCTaHaBIMBAaeT  CTAaHAAPT  MPEAOCTaBICHHUS
MYHHIIMIIAIBHOW YCIAYTH TIO PETUCTPAIlMM YCTAHOBKM W 3aMEHBl HaJIMOTHIIBHBIX
coopykeHudt  (Haarpodbmii)  (majmee - ~ MyHMIMNAJIbHAas ~ yciyra),  COCTaB,
MOCIIEIOBATENIBHOCTh M CPOKU BBITIOJIHEHUSI aIMUHUCTPATUBHBIX TIpoueayp (AeicTBuii)
0 MPEOCTABICHUIO MYHUITUTIATBHONU YCIYTH, TPeOOBAaHUSA K MOPSAJIKY UX BBITIOJIHEHHUS,
(GOpMBI KOHTPOJISI 3a HCIOJHEHHEM aJMUHUCTPATUBHOTO pErjiaMeHTa, 0CyAcOHBIN
(BHECYHEOHBIN) TOPSAOK OOKajJoBaHUA pelieHnd W jaeucTBuii  (Oe3aericTBHA)
AIMUHHCTpAIIMM TOPOJICKOTO OKpyra XHMKH MOCKOBCKOW oOjactu (nmamee -
AMUHUCTpAIHS ) THO0 MYHUIIUTIATBHBIX CITYKaIUX.

2. AIMUHUCTPATUBHBIM pETrJIaMEHT pa3pabOTaH B IENSIX MOBBINICHUS KayecTBa U
JOCTYITHOCTH  TPEJOCTaBICHUS MYHMUIIMMAIBHOW YCIYTM TPU  OCYIIECTBICHHUH
MOJTHOMOYUN AJTMUHUCTPAIUH.

JInua, numeronue npaBo Ha MOJIy4eHUEe MYHULIUIIAIBHON YCIYTH

3. MyHunumanbHas yciyra NpeaoCTaBiseTcss (U3MUECKHUM W OPUINMYECKUM
JIMIAM, Ha UM KOTOPBIX 3apPErMCTPUPOBAHO MECTO 3aXOPOHEHHUSI, WM HUX 3aKOHHBIM
MPEACTABUTENSIM, UMEIOIINM IPaBO Ha IMOJYyYEHHE MYHULUIAIBHOW YCIyru (nanee -
3asIBUTEIN ).

[Tpu oOpareHnu 3a MOJyYCHHEM MYHHUIUTIAIBLHOW YCIYTH OT UMEHH 3asBUTENCH
B3aHUMOJICMCTBUE C AJIMUHUCTpPALIMENW BIIPABE OCYILIECTBIATh KX YIOJHOMOYCHHBIE
MPEICTABUTEIIH.

TpeGoBanus kK NOpsAAKY UHPOPMUPOBAHUS O MOPSIAKE
PEAOCTABICHUS MYHULIIMTIAIBHON yCIyTH

4. HuadbopMupoBaHHe TpaXJaH O TOPSAKE MPEAOCTABICHUS MYHHUIIMIAILHOU
YCIYTd  OCYIIECTBIISIETCSI MYHUIMNAIBHBIMUA  CIYXKAIIUMU ~ AJMUHUCTpPAllMd U
COTPYJHUKAMU MHOTO() YHKIITMOHATBHBIX [IEHTPOB MPEAOCTABICHUS TOCYIapCTBEHHBIX U



MYHULUMAIBHBIX yCIYyr MOCKOBCKOM 00JacTH, pacloJIOKEHHBIX Ha TEPPUTOPUU
rOpPOJICKOr0 OKpyra XUMKH (1anee - MHOrO()yHKIIMOHAIBHBIN LIEHTP).

5. OcCHOBHBIMU TpeOOBaHUSIMU K HHOOPMUPOBAHUIO TPaXKIaH O TMOPSIKE
MPENIOCTaBICHUSI MYHULIIMIAIBHON YCIYTH SIBISIOTCS JOCTOBEPHOCTH MPEACTABISEMOU
uH(pOpMaIK, YETKOCTh U3JI0KEHUSI HHPOPMAIIUH, TOTHOTAa HH()OPMUPOBAHUS.

6. Undopmanust o nopsiake NpenocTaBieHUs] MyHULIMIAIBHON YCIYTU COJEPIKUT
CIEAYIOIINE CBEACHNUSA:

1) HauMeHOBaHHWE W TIOYTOBBIC ajpeca AJIMUHUCTpPALIUM, OTBETCTBEHHOIO 3a
MPEeA0CTaBICHUE MYHULIMTIAIBHON YCIYTH U MHOTO(DYHKITMOHATIBHOTO IICHTPA;

2) cnopaBouHble HOMEpa TeNePOHOB AJIMUHUCTpAIMH, OTBETCTBEHHOIO 3a
PEIOCTABICHUE MYHUIIUITAIBHOW YCIYTU U MHOTO(YHKITMOHAILHOTO LIEHTPA;

3) aagpec odunManbHOrO caita AJIMHUHHCTPAlMM W MHOTO(YHKIMOHAIBHOIO
LEHTpa B HH(OpPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn VHTepHeT (nanee - ceTh
Wnrepner);

4) rpapuk paboTbl AJAMUHUCTpPALMHM, OTBETCTBEHHOI'O 3a IIPEIOCTaBICHUE
MYHUIIATIAIBHONW YCIYTU U MHOTO( YHKITMOHATIBLHOTO IIEHTPA;

5) TpebGoBaHMsS K NHMCBMEHHOMY 3alpocy 3asBUTENEH O MPeACTaBICHUU
uH(OpMaIIMK O MOPSIKE MPEIOCTABICHUS] MyHUIIUIIAIBHONW YCITYTH;

6) epedyeHb JOKYMEHTOB, HEOOXOAMMBIX ISl TTOJIYYSHUS MYHUIIUTATBLHON YCIIYTH;

7) BBIIEPKKHA W3 TMPABOBBIX aKTOB, COJICPXKAIUX HOPMBI, PETYJIHPYIOIINE
NEeATENbHOCTD 0 MPEAOCTABICHUIO MYHUIIUIIAIBHOW YCIIYTH;

8) TEKCT aIMUHUCTPATUBHOT'O PETIAMEHTa C IPUIIOKEHUSIMU;

9) kpaTkoe onucaHue MOPSAKA MPEIOCTABICHNS MyHUIUIIAIbHOW YCIYTH;

10) o6pa3upl  odopmieHHS JTOKYMEHTOB, HEOOXOJIUMBIX [JISl TIOJy4eHHs
MYHUIIUTAIBHON YCIIYTH, U TPEOOBAHUS K HUM;

11) mepedyeHb TUMOBBIX, HAUOOJIEE AKTyaIbHBIX BOIIPOCOB TPaXKJaH, OTHOCSIIIHXCS
K KOMIIETEHIIUY AJIMUHUCTPAIIMU, MHOTO(YHKIIMOHATILHOTO IIEHTPA, U OTBETHI HA HUX.

7. Wadopmarmus o TMOpsAAKE TPEAOCTABICHUS MYHHUIIUINAIBHOW  YCIYTH
pa3MemniaeTcs Ha HWH(DOPMAIMOHHBIX CTEHAAX B TOMEIICHHUSIX AJIMUHUCTpAIUU U
MHOTO(QYHKIIMOHATIBHOTO IIEHTpA, NpEIHAa3HAUYCHHBIX IS TpUeMa 3asBUTENCH, Ha
opUIMANTBHOM caiiTe AIMUHHUCTPAIUU U OQUITMATHFHOM CaiiTe MHOTO(PYHKITMOHAIBHOTO
neHTpa B cetu HWHTepHEeT, B (enepasbHON TOCyIapCTBEHHON WH(OPMAIMOHHON
cucteme "ENWHBIA MOpTaJ TOCYAApCTBEHHBIX W MYHHUIIMMAIBHBIX ycayr (pyHkimit)"
(manee - EpuHbplii mnopTanm TOCYJApCTBEHHBIX M MYHUUMNAIBHBIX YCIYr), B
roCyJapCTBeHHOM wWHGOpMAIMOHHONW cucTteMe MockoBckoir obOmactu  "llopran
TOCY/IapCTBEHHBIX U MYHHIIMMAIBHBIX yCIyT (GhyHKImii) MockoBcko# obmactu" (manee
- [lopTan rocyaapCTBEHHBIX U MyHULIMNIAIBHBIX ycIyT MOCKOBCKOW 00J1IacTH), a TaKXKe
MIPEICTABIIACTCA 1O TeIE(POHY U IEKTPOHHOH MOUTE TI0 0OPAIEHUIO 3asIBUTETIS.

8. CmpaBouHas uHpoOpMaIMs O MECTe HaxXOXKIACHUS AJIMHHUCTPAIINH,
OTBETCTBEHHOIO 3a Mpe0CTaBICHUE MYHUIUNATBHON YCIIYTH,
MHOTO(QYHKIIMOHATFHOTO IIEHTpa, OpPraHOB ¥ OpraHM3alui, Y4YacTBYIONIUX B
MPEAOCTaBICHUY MYHULIUIIAIBHOW YCIYTH, UX MOYTOBBIE ajipeca, O(UIIMAIbHBIE CAUThI
B cetu UnTepHet, nndopmainus o rpapukax padoThl, TelIePOHHBIX HOMEPAX U aJpecax
AJIEKTPOHHOM TMOYTHI TmpeacraBieHa B Ilpwioxkenun 1 Kk aJIMUHHCTPAaTUBHOMY
pErJIaMEHTY.

9. Ilpu oO1IeHNH ¢ rpaxgaHaMHU MYHUIUIAIbHBIE ClyXallue AJIMUHUCTPALUU U
COTPYAHUKH MHOTO(YHKIIMOHATBHOTO IEHTpa OOA3aHbl KOPPEKTHO U BHUMATEIBHO



OTHOCUTBLCA K IrpaxjaHaM, HC YHMXKasA UX YCCTHU U JOCTOMHCTBA. I/IH(l)OpMI/IpOBaHI/Ie (0)
mopsAaAKE IMPCAOCTaBICHUA MYHHHHHaHBHOﬁ yCIiIyru H€O6XOI[I/IMO OCyHICCTBJIAATh C
HUCIIOJBb30BaAHUEM O(l)I/ILII/IaJ'IBHO'I[GJIOBOFO CTUIIA pCUn.

II. CtangapT npenocTaBlIeHUs] MyHULIUIIAIBHOW YCIyTH
HaumeHoBaHKMEe MyHULIMIIAIBHON yCIIYTH

10. MynununanbHas ycllyra IO pPETUCTpAallMM YCTAHOBKM W 3aMEHBI
HAJMOTUJIBHBIX COOPYKEHUN (HaATrpoOuii).

HaumenoBanue opraHa, npeJoCTaBJIAOIICTO MYHUITUITIAJIBHYIO YCIIYTY

11. IIpenocraBieHne MyHUIIMIIATILHOW YCIYTH OCYIIECTBIISIETCST AJMUHUCTpAIUEH
B JIMIIE YIOJHOMOYEHHOrO opraHa B cdepe mnorpedeHus W TOXOPOHHOro Jefa
MockoBckoli  00JacTM MO TOPOACKOMY OKpyry XuMKdA (namee -  OTAel
peANPUHUMATEICTBA, TOTPEOUTETBCKOTO PHIHKA U YCIIYT).

12. AnMuHUCTpalds OpraHU3yeT MPEeAOCTaBICHHUE MYHHIUINAIBHONW YCIYyTH TIO
IPUHIUITY "OJTHOTO OKHA'", B TOM 4YHclie Ha 0a3e MHOTO(YHKITMOHATLHOTO LIEHTPA.

13. B mnpemocraBieHUM MYHUIMNAIBHON YCIYTHM YYacCTBYIOT KOMMEPYECKHE
OpraHu3allid, W3rOTABIMBAIOIIME HAIMOTUIBHBIE COOpYXeHus (HaarpoOus) u
BBIJIAIOIINE JOKYMEHT 00 M3TOTOBJICHUH (TPHUOOPETEHUH ) HAIMOTUIBHOTO COOPYKEHUS
(HanrpoOusi), BKIIOUYAIOIIMA €ro TEXHUYECKHE XapaKTePUCTHKH, [O3BOJSIONINE
ONpENENNUTh MPEBBIIIEHUE WIM COOTBETCTBUE pa3MepaM, YCTaHOBJIEHHBIM Ilopsakom
JEeSTENHbHOCTH MYHUIIMTIATBHBIX KIIAIOUII B TOPOJCKOM OKpyre XuMKA MOCKOBCKOM
o0JacTH.

14. Oprasbl, NOpeaOCTaBISAIOIINE MYHULUUNAIBHYIO YCIYry IO PETHCTpalnu
YCTaHOBKH u 3aMEHBI HaJIMOTHUJIbHBIX COOpYKEHU M (Hanrpobwuit),
MHOTO(QYHKIIMOHATIBHBIA IIEHTP, HAa 0a3e KOTOPHIX OPraHW30BAHO TMPEIOCTABICHHE
MYHUIIMMAIIBHOW yCIyTHd, HE BIpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS
JICUCTBUM, B TOM YHUCJI€ COTJIACOBAHMM, HEOOXOJUMBIX JIJISl TTOJIYYSHHUS] MYHUITUTIATHEHOM
VCIYTH W CBSI3aHHBIX C OOpalleHHeM B WHBIE TOCYJAapPCTBEHHBIC OpPTaHbl (OpraHbI
MECTHOTO CaMOYMPABJIEHUSI) U OpraHU3aluu, 3a HUCKIIOYEHUEM TIOJYYEHHS YCIYT,
BKJIFOYEHHBIX B TIEPEUCHb YCIYT, KOTOPBIE SIBISIIOTCS HEOOXOAMMBIMU U 00s13aTETLHBIMU
U1 TIPEAOCTABJICHUS MYHULMIAIBHBIX YCIYT, YTBEpXKAEHHbI pemenueM Coseta
JIEMyTaTOB TOPOJCKOTr0 Okpyra XuMku MockoBckoit obmactu ot 16.10.2013 N 10/3 "O
BHECEHUU H3MeHEeHusi B pemieHue CoBeTa AENyTaTOB TOPOACKOrO0 OKpyra XHUMKHU
MocxkoBckoir obmactu ot 29.06.2011 N 70/7 "OO6 ytBepxknenuu Ilepeuns ycmyr,
KOTOPBIE SBJISIFOTCS HEOOXOUMBIMHU U 00A3aTEIBHBIMHE TSI TIPETOCTABICHUSI OpraHAMU
MECTHOT'0 CaMOYIpaBJIE€HHUSI MYHUIIMNIATbHBIX yciyr, u [lopsiaka onpenenenus: pasmepa
IJIaThI 32 UX OKazaHue".

Pe3ynprar npenocraBieHnss MyHUIUNIAIBHON YCIYTH

15. Pe3ynpraTamMu npeaoCTaBICHUS MYHULUNIAIBHON YCIYTH SIBJISIOTCS:
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1) peructpaniysi yCTaHOBKH U 3aME€HbI HAAMOTWJIBHOTO COOPY>KEeHHUsI (HaaArpoOus) B
Kuure peructpani HaJIMOTWIBHBIX COOpPYXeHHH (Haarpoouil) (mamee - Kuwura
perucTpanun) 1 BHECEHUE 3alMCH B YOCTOBEPEHHUE O 3aXOPOHEHUH;

2) MOTUBUPOBAHHOE YBEJOMIIEHHE 00 OTKa3€ B MPEIOCTaBICHUH MYHULUIAIbHOM
yciyrd, odopmieHHoe Ha OyMa)XHOM HOCHUTENE WM B JJEKTPOHHOM Qopme B
COOTBETCTBHH C TPEOOBAHUSIMU JICHCTBYIOIIETO 3aKOHOAATENIbCTBA.

CpoK perucTpaimu 3anpoca 3asiBUTeIIsI

16. 3ampoc 3asgBUTENss O NOPENOCTABICHUM  MYHMIMIAIBHOM  YCIYTH
perucTpupyercs B OT/Aele MpeAIpUHIMATENbCTBA, MOTPEOUTETBCKOIO PhIHKA U YCIYT B
CpOK He no3jHee 1 pabodero qHs, CIEAYIOLIETO 3a JHEM MOCTYIJIEHUS B OT/EIL.

17. Peructpauus 3anpoca 3asgBUTENs O MPEJOCTABICHUA MyHUIUMIIATBHON YCIyTH,
NepelaHHoro Ha OyMaXHOM HOCHTENIE M3 MHOrOQyHKUIMOHAJIBHOIO LEHTpa B OTHAEI
OpeINpPUHUMATENBCTBA, OTPEOUTETBCKOTO PhIHKA U YCIYT, OCYIIECTBISETCA B CPOK HE
no3znHee 1 paboyero IHs, CIEAYIOUIETO 3a JHEM MOCTYIUIEHUS B OT/EIL.

18. Peructpanus 3anpoca 3asgBUTENs O MPEJOCTABICHUA MYHUIIMTIATBLHON YCIyTH,
HampaBJIeHHOIO0 B (popMe IEKTPOHHOI'O JIOKyMEHTa nocpeiactsoM EnnHoro noprana
TrOCYIapCTBEHHBIX W MYHMIMNAIbHBIX yciuyr, [loprama rocygapcTBEHHBIX U
MYHUIIMTAIBHBIX yCIyT MOCKOBCKOI 00J1aCTH, OCYIIECTBIISIETCS B CPOK HE To3aHee |
pabodero JHs, CIEAYIOLIETO 3a JHEM MTOCTYIUIEHUS B OTJEIL.

Cpok mpenocTaBieHUs] MyHUIIUTIATBHONW YCIYTH

19. Cpok mpenocTaBieHds MYHUIUMIAIBLHOW yCIyrM He TpeBbimaeT 1 padouwii
JIEHb TpU OOpallleHWH B OTIEN MPEANPUHUMATEIHCTBA, MOTPEOUTENBCKOTO PBHIHKA U
yCIYT € AaThl PETHCTPALMM 3ampoca 3asiBUTENSl O MPEAOCTABICHUU MYHHUIMIAIBHOU
YCIIYTH B OT/JEJIE.

20. Cpok mnpenocTaBi€HUST MYHUUUINAIBHOW YCIYrH, 3alpoc Ha MOJy4YEHUE
KOTOPO TepeaaH 3asBUTEIEM 4Yepe3 MHOTO(DYHKIIMOHATBHBIN HEHTpP, UCUHUCIAETCS CO
JIHSI PETUCTpPAIU 3alpoca Ha MOJYyYeHHE MyHUIIUMIIAJbHON YCIYTH B OTIEJE.

21. Cpox mpenocTaBiICHUS MYHHIIMNAIBHOW YCIYTHM HCYHUCISAETCsS 0e3 yuerta
nepefayn 3amnpoca O MPEIOCTABICHUM MYHUIMIAIBHOM YCIYIM U JOKYMEHTOB W3
MHOTO()YHKIIMOHAJIFHOTO IIEHTpPa B OT/AEN MPEAINPUHUMATENIbCTBA, MOTPEOUTETHCKOTO
pBIHKAa W YCIyT, NEepeAadyd pe3yibTaTa NMPEAOCTABICHUS MYHULHUIAIBHOW YCIYTH M3
oTaena B MHOTOQYHKITMOHATBHBIN [IEHTP, CPOKA BBIJAYH PE3YIbTaTa 3asBUTEITIO.

22. IlpuoctaHOBIEHHWE  NPEAOCTABICHUA  MYHULHMNAIBHOW  YCIYIM  HE
MPEAYCMOTPEHO CYIIECTBYIOIIUMHU HOPMATUBHBIMU NMPABOBBIMU aKTAMHU.

23. Cpoku mnepegayu 3ampoca O MPEJOCTABICHUU MYHUIMOAIBHOW YCIyrd U
MpWIaraeMbIX  JOKYMEHTOB M3  MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa B  OTHEI
MpeANPUHUMATENBCTBA, MOTPEOUTENBCKOIO PBIHKA W YCIAYr, a Takke Mepenadn
pe3yibTaTa MYHUIMIMAIBHOM YCIYTrM M3 OTlella B MHOTO()YHKIIMOHAIBHBINA LIEHTP
YCTaHABJIMBAIOTCS COTJIAIICHUEM O B3aUMOJICHCTBUA MEXIY AJIMUHUCTpAllUEH U
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM.

24. Bpinaua (HampaBlieHHUE) pe3yJbTaTa MPeJOCTaBICHUS MYHUIIMIAIBHON yCIYTH
OCYIIECTBIISIETCS] B CPOK, HE MpeBbIIaImui 1 padboyero nHs.



[IpaBoBBIE OCHOBaHUA NPEAOCTABICHUS MYHULIIUNIATBHON YCIYTH

25. llpegocTaBieHnE MyHUIUMITAIIBHON YCIYTHA OCYIIECTBISETCS B COOTBETCTBUH C:

Koncrutymueit Poccuiickoit ®enepanuu ("Poccuiickas razera" N 7, ot
21.01.2009, "CoOpanue 3akoHoaarenbctBa Poccuiickoit ®enepamuun” N 4 ot
26.01.2009, crt. 445);

®enepanbbiM  3akoHOM 0T 06.10.2003 N 131-®3 "OO6 o00mmMxX NOpUHIHUIAX
OopraHu3alMu MeCTHOro camoympasieHusi B Poccuiickoir ®@enepanuu" ("Poccuiickas
razera”" N 20 ot 08.10.2003, "Cobpanue 3axoHonarensctBa Poccuiickoin denepanun”
N 40 ot 06.10.2003, ct. 3822, "Ilapnamentckas razeta" N 186 ot 08.10.2003);

®enepanbHpiM  3akoHOM oT 27.07.2010 N 210-®3 "O6 opranuzanuu
NPEeI0CTaBICHUS TOCYIAPCTBEHHBIX U MyHUIIMNAIbHBIX yeayr" ("Poccuiickas razera" N
168 ot 30.07.2010, "Cobpanue 3akonoaarenbctBa Poccuiickoit @enepamuu” N 31 ot
02.08.2010, ct. 4179);

®enepanbabiM 3ak0HOM 0T 02.05.2006 N 59-®@3 "O mnopsiake paccMOTpEHUS
oOpamenuii tpaxnan Poccuiickoit ®enepanuu" ("Poccuiickas razera" N 95 or
05.05.2006, "CoOpanue 3akoHomarenbcTBa Poccuiickot ®enepammu” N 19 ot
08.05.2006, ct. 2060, "ITapnamentckas razera" N 70-71 ot 11.05.2006);

OdenepanbabiM 3ak0HOM 0T 28.07.2012 N 133-®3 "O BHeceHUH W3MEHCHHH B
OTJICJIbHBIE 3aKOHOJATeNbHBIE akThl Poccuiickoit depepanuu B IEIAX YCTPAHCHUS
OTpaHWYEHUW [JIs TPEAOCTABICHUS TOCYJAPCTBEHHBIX MYHULMMNAIBHBIX YCIYr IO
npuHiuny "omgHoro okHa" ("CoOpanme 3akoHomaTenbcTBa Poccuiickoit denepanun",
30.07.2012, N 31, cr. 4322, "Poccmiickas razera" N 172, 30.07.2012);

denepanbHbIM 3aKOHOM OT 12 siHBapst 1996 roma N 8-®3 "O mnorpebenuu u
noxoponHom gene" ("CobOpanue 3akoHomatenbcTBa Poccuiickoit ®Deneparnuun”,
15.01.1996, N 3, ct. 146, "Poccuiickas razeta" N 12, 20.01.1996);

3akoHoM MockoBckoii obaactu ot 17.07.2007 N 115/2007-O3 "O norpebenun u
IIOXOPOHHOM Jiesie B MOCKOBCKOH oOyacTu" (MPHUHAT MOCTaHOBICHUEM MOCOOJITyMbI
or 04.07.2007 N 15/13-11) ("ExenneBuoie Hopoctu. IloamockoBre" N 133,
26.07.2007);

3akonoM MockoBckoit obmactu ot 09.07.2013 N 74/2013-O3 "O BHeceHuu
n3MeHeHn B 3akoH MockoBckoit obnactu "O morpeOeHHM W IOXOPOHHOM Jieie B
MockoBckoii obnactu" (MpUHAT mocTaHoBiIeHHEM Mocoomaymsel ot 27.06.2013 N
22/57-11) ("ExenneBusie HoBoctu. ITommockoBbe" N 129, 18.07.2013);

noctanoBienneM IIpaButenpctBa MockoBckoit obmactu ot 25.04.2011 N 365/15
"O6 ytBepxknenun Ilopsnka pa3paOOTKU ©  YTBEPXKIACHUS aJMUHUCTPATHBHBIX
pPErJIaMEHTOB  WCIOJHEHMS] TOCYJApCTBEHHBIX (DPYHKIMA ¢  aAMUHUCTPATUBHBIX
pErIaMeHTOB MpeAOCTaABICHUS roCyJapCTBEHHBIX yCIIyT LHEHTpaTbHbIMU
WCIIOJIHUTEIFHBIMU OpPraHaMH TOCYJAapCTBEHHOW BiactTh MOCKOBCKOW 00macTw,
rocyapcTBeHHbIMU opraHamu MockoBckoit o6nactu" ("ExxenneBnsie HoBocTw.
[MTonmockoBre" N 77, 05.05.2011, "Wndbopmanmonusii BecTHUK [IpaBuTenbcTBa
Mockosckoit oomactu" N 5, 31.05.2011);

pacrniopsikeHueM MHHHUCTEpCTBA MOTPEOUTENIBCKOTO PhIHKA U yclIyr MOCKOBCKOM
obmactu ot 29.11.2012 N 29-P "O peanuzanuu OTACIbHBIX MOJIOXKEHUM 3aKkoHa
MockoBckoit obmactu N 115/2007-O3 "O mnorpeOeHHMM U TIOXOPOHHOM Jeje B
Mockosckoit oonactu" ("ExxequeBabie HoBoctu. ITogmockoBbe" N 9, 22.01.2013);
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- YcTaBoM ropoJickoro okpyra XuMKd MOCKOBCKOW 00J1acTH, YTBEPKICHHBIM
pemenreM CoBeTa AENyTaTOB TOPOACKOTO OKpyra XuMKH MOCKOBCKOW 00JacTH OT
17.07.2013 N 07/6;

- pemienue CoBeTa AeNmyTaTOB TOPOJCKOT0 Okpyra XuMKu MOCKOBCKOW 00JacTH
ot 09.07.2008 N 27/2 "O6 yrBepxnaenuu [lonoxeHuss o nmorpedOEHUU U MOXOPOHHOM
Jiee B TOPOACKOM OKpyre XuMKH';

- perienueMm CoBeTa AEMyTaTOB FOPOJCKOro okpyra XuMku ot 26.05.2010 N 55/2
"O6 yrBepxkaenuu [lonoxeHus: o mopsake peryirupoBaHus 1eH (TapudoB) U TPUHATHUSA
penieHuit 00 ycTaHOBJIEHUH 1eH (Tapu(oB) B TOPOJICKOM OKpyre XuMku'";

- HHCTPYKIMEHN N0 JIETONPOU3BOJCTBY aAMUHUCTPALIUUA TOPOACKOT0 OKpyra XUMKH
MockoBckoi 00acTH, yTBEpKIeHHOU pacropspbkeHuem ot 22.03.2010 N 23-p "O6
YTBEP)KJEHUW U BBEIEHUU B JeiicTBUe WHCTpyKUMH MO JI€TONPOU3BOJCTBY B
aMUHUCTPALIUUA TOPOICKOro Okpyra XuMku MockoBckoit obnactu";

- HaCTOSIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

HcuepnbiBaromuii nepedeHs JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMU MTPAaBOBBIMU akTaMH Poccuiickoi
®denepalivy, HOPMAaTUBHBIMU MTPABOBBIMHU akTaMu MOCKOBCKOM 00J1acTH
Y MYHULUNAJIBHBIMU PABOBBIMU aKTaMU ISl IPEAOCTABIICHUS
MYHUIIUTIAIBHON YCIIYTH, YCIYT, HEOOXOAUMBIX U 00S3aTENbHBIX IS
ee MpeA0CTaBICHUs, CIOCOOBI UX MOTYyYEHUS 3aBUTEISIMU, B TOM
quciie B 3JIEKTPOHHOM (popMe, U MOpSAIOK UX MPEJOCTaBICHHUS

26. Ilpu oOpamieHun 3a TMOJYyYEHHEM MYHHUIMIAIBHOW YCIYTH 3asiBUTEINb
pEACTaBIISECT:

1) 3asiBIleHHE Ha YCTaHOBKY (3aMEHY) HaIMOTHJIBHOIO COOPYKEHHs (HaarpoOwus)
(o6paser npencrasiex B [IpuinoxxeHun);

2) macnopT Wiu UHOU JOKYMEHT, YAOCTOBEPSIOLINNA TUYHOCTH;

3) ynoctoBepenue o 3axopoHeHuu (¢ 01.10.2010 BbimaeTcss YMOJIHOMOYEHHBIM
opranoM B cdepe morpedbenus u mnoxoponHoro nena; g0 01.10.2010 BeimaBaMch
OpraHu3alldsMH, VyOPABIAIOIIMMH  KiIaaOuIiamu), a B Ccllydae OTCYTCTBHUSA
YAOCTOBEPEHUS] O 3aXOPOHEHUU - JOKYMEHTBHI, BBIJAHHBIE OPraHOM 3aIlllCH AaKTOB
IPAKIAHCKOTO COCTOSIHUSA, MOTBEPKIAIOIINE POJCTBO C YMEPIIUM;

4) cBUIETENBCTBO O CMEPTU (BBIIAETCS B OpraHax 3allMCHU aKTOB I'PakJIaHCKOIO
COCTOSIHUS);

5) mokymMeHT 00 HW3rOTOBIIEHUH (TIPUOOPETCHHH) HAIMOTHUIBHOTO COOPYKEHUS
(maarpoOusi)  (BbIZAaeTCss  OpraHU3alMsIMM, H3TOTABIMBAIOIMIMMH  HAJMOTHJIBHBIC
coopy:keHus (Haarpoous));

6) /OBEpEeHHOCTh HA MPEJCTABICHHE MHTEPECOB JUIA, HA UM KOTOPOTO
3apErUCTPUPOBAHO  MECTO  3aXOpoHeHus: (B ciaydae oOpalieHuss 3aKOHHOTO
MpEeACTAaBUTENS JIMLA, HA UMSI KOTOPOTrO 3aPErUCTPUPOBAHO MECTO 3aXOPOHEHHUS ).

27. B OymaxkxHoMm Buje (popMa 3asBICHUS MOXKET ObITh MMOJy4YeHa 3asBUTEIIEM
HETMOCPEACTBEHHO B OTJIEJNIe MPEeANPUHUMATEILCTBA, MOTPEOUTEIHCKOTO PHIHKA U YCIYT
WJIM MHOTO(YHKIIMOHAJIBHOM LIEHTPE.

28. dopma 3asBICHHS AOCTYIHA JJISI KOMUPOBAHUS W 3AMOJHEHUS B AJIEKTPOHHOM
BUJie Ha EnuHOM mopTasie rocyaapCTBEHHBIX M MYHHUIMNAIbHBIX ycnyr u Iloprtane
rOCYJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT MOCKOBCKOUM 00siacTH, Ha O(UIIHATEHOM
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CalTe aJIMHUHUCTpALMM TOPOACKOro oOkpyra XuMku B cetu HHTepHer:
www.admhimki.ru, a Takxke 1Mo oOpaIieH’Io 3asBUTENSI MOKET ObITh BBICJIIAHA Ha aJpec
€ro AJIEKTPOHHOU IOYTHI.

NcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU AKTAMHU JJISI
MPEIOCTABICHUS MYHULIMTIIATBHOW YCIIYTH, KOTOPBIE HAXOIATCS B
pacnops>KEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOYIIPaBJIEHUS U UHBIX OPTaHOB U MOJIBEJOMCTBEHHBIX UM
OpraHu3alyaX, y4aCTBYIOIINUX B IPEAOCTABICHUNA MYHUIIUTTATBHBIX
yCIIYT, ¥ KOTOPbIE 3asBUTEIIb BIIPABE MPEJCTABUTH MO COOCTBEHHOM
WHUIIUATUBE, & TAK)KE CTIOCOOBI UX MOJTYyUYCHUS 3asBUTEIISIMU, B TOM
YuCJe B AJIEKTPOHHOM hopme, TOPSIIOK UX MPEICTABICHUS

29. OTCYTCTBYIOT JOKYMEHTHI, HEOOXOAUMBIE B COOTBETCTBHUM C HOPMATHBHBIMU
NpaBOBBIMU aKTaMM [UJI1 TPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, KOTOpbIE
HaxXoJsTCA B PaCHOPSKEHUU TOCYJAPCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
CaMOYIIPaBJICHUS M MHBIX OPraHOB U TMOJBEJOMCTBEHHBIX WM OpraHu3alUsX,
YYaCTBYIOUIMX B MPEAOCTABICHUU MYHUIMNAIBHBIX YCIYr, U KOTOpBIE 3asBUTEIb
BIIPaBE MPEJICTABUTH 110 COOCTBEHHOW UHHUITUATHUBE.

30. Ortnmen mnpeanpuUHUMATENbCTBA, MOTPEOUTENBCKOTO phIHKA U YCIYT,
MHOTO(GYHKIMOHATIBHBIN LIEHTP HE BIpaBe TPeOOBATh OT 3asIBUTEJIS:

NpeCTaBleHus JOKYMEHTOB W WHGOpPMAIMM WIM OCYIIECTBIEHUS IEHCTBUH,
NPEACTABICHUE WM OCYIIECTBIECHHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMU aKTaMH, PETYJIUPYIOUIMMU OTHOILIEHHS, BO3HUKAIOIIME B CBSI3U C
PEAOCTABICHUEM MYHULIMIAIBHON YCIyTH;

NpEICTaBIeHUs JOKYMEHTOB W  HMHGOpMalMM, KOTOpbIE HaXomiTCs B
pacniopsbkeHun  (GeepalibHbIX ~ OpPraHOB — WCIOJHUTENBHOW  BJIACTH, OpPTaHOB
roCyJapCTBEHHBIX BHEOIOIKETHBIX dboHmOB, MCIIOTHUTENbHBIX OpraHOB
rocyJapCcTBeHHOM BlacTu cyoObekta Poccuiickoit deneparuu, OpraHoB MECTHOTO
caMOyIIpaBJeHUs] MO0 TOJIBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CaMOYIIPABJIEHUS OpraHHU3alMui, YYacTBYIOIIMX B  MPEIOCTABICHUU
MYHUIMIIAJIIBHOM YCIYTH, B COOTBETCTBUM C HOPMATUBHBIMHU IIPABOBBIMU aKTaMU
Poccuiickoit deneparuu, HOpMATUBHBIMHU TPABOBBIMU aKkTaMu MOCKOBCKOW 00JacTH,
MYHHUIUITAJIBHBIMU [TPABOBBIMU aKTAMMU.

HcuepnbiBaroniuii nepeueHb OCHOBAHUMN I OTKa3a B PUEME
JTOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHHUS MyHULIUIIAIBHOM

YCIyTH

31. OcHoBaHusi Uil OTKa3a B TIpUE€ME JOKYMEHTOB, HEOOXOIUMBIX JJIsi
MPEIOCTABJICHUS] MYHUIUMIIAUILHOW YCIYTH, COTJIACHO JCHCTBYIOIIUM HOPMAaTHUBHBIM
MPABOBBIM aKTaM OTCYTCTBYIOT.

HcuepnbiBaroniuii nepeueHb OCHOBAHUN JIJI1 IPUOCTAHOBIICHUS WIIH
OTKa3a B IPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH



32. OcHOBaHMSMH [JI OTKa3a B IHPEJOCTABICHUM MYHMIMIIAJBHOM YCIYT'U
SABJISIFOTCSL:

1) BbIABIEHHE B 3ampoce Ha MPENOCTaBICHUE MYHHUIMNAJIBHON yCIyrM WIH B
IIPEICTABICHHBIX  JOKYMEHTAaX HEJOCTOBEPHOW, MCKaXXCHHOW WM  HEIOJHOMN
uH(popMalMyM, B TOM YHUCJIE MPEACTABICHUE 3asiBUTENIEM JOKYMEHTOB, CpPOK
JNEHUCTBUTENBHOCTA KOTOPHIX HA MOMEHT MOCTYIUIEHHS B OTIIE NMPEANPUHUMATENbCTBA,
TOPIOBJIA U YCIIYT B COOTBETCTBUHU C JEHCTBYIOUIUM 3aKOHOJATEIbCTBOM UCTEK;

2) pa3Mepbl HaIMOTHJIBHOIO COOPYKEHHsS (HaArpoOus) TMPEBBINIAIOT pa3MEpHI,
ycTaHoBJIeHHbIe [lopsiikoM JesATeNbHOCTH MYHULMMAIBHBIX KJIaAOWI B TOPOJCKOM
okpyre XuMku MOCKOBCKOM 00J1acTH;

3) HempenacTaBlieHUE 3asBUTEJIEM OJHOIO WU Oojiee TOKYMEHTOB, YKa3aHHBIX B
NyHKTE 26 HACTOAIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA;

4) OTCyTCTBHE JOBEPEHHOCTHM Ha TMPEJCTaBICHHE HHTEPECOB JIMLA, Ha WM
KOTOPOT'O 3apErucCTPUPOBAHO MECTO 3aXOPOHEHUs, B ClIy4yae oOpalieHus IpeICTaBUTeNs
JUIa, Ha UMSI KOTOPOTO 3aPErMCTPUPOBAHO MECTO 3aXOPOHEHHUS;

5) TekcT B 3ampoce Ha MpeIoCTaBiICHUE MYHHMIIMNAIBHOW YCIYTHd HE IMOAAACTCS
IPOUYTEHHUIO JTMOO OTCYTCTBYET.

33. IlucbmeHHOE perieHre 00 0TKa3e B MPEAOCTABICHUU MYHHUIIMIAIBHONU YCIyTH
NOJIMUACHIBAETCS  3aMECTUTEJIeM TJaBbl  aJMUHUCTpPAIMM  TOPOJICKOIO  OKpYyra,
KypUPYIOLIErO JeATEIbHOCTh OTJAeNIa MNPEANPUHUMATENbCTBA, TMOTPEOUTETHCKOTO
pPBIHKA U yCIyT, WIA HAa4aJIbHUKOM OTJeNa MpEeANPUHUMATENbCTBA, OTPEOUTENBCKOIO
PBIHKA M YCIIYT ¥ BBIIAETCA 3asBUTEIIO C YKA3aHUEM IPUYUH OTKa3a.

[lo TpeboBaHuiO 3asBUTENS pelleHHEe 00 OTKa3e B  IPEAOCTaBICHUU
MYHULMOAIBHON YCIYTM TPEIOCTaBIsETCS B D3JIEKTPOHHOM (GopMe HIM MOMKET
BBIJIaBAaThCS JIMYHO WJIM HAIIPABJIATHCA IO IIOYTE B MMCbMEHHOH (hopme 1nbo BbIIaeTCs
yepe3 MHOTOQYHKIIMOHATIBHBIN LIEHTP.

34. OcHOBaHHMs ISl IPUOCTAHOBJIECHUS MPEIOCTABICHUS MYHULUIIAJBHON YCIYT'H
COIJIaCHO JEHCTBYIOLIMM HOPMAaTHBHBIM IIPABOBBIM aKTaM OTCYTCTBYIOT.

[lepedensb yciyr, HEOOXOIUMBIX U 00S3aTEIBHBIX IS
IIPEAOCTABICHUS MYHULIMTIIAIBHON YCIIYTH, B TOM YHCJIE CBEICHUS O
JOKYMEHTaX, BbIJIaBAEMbIX OPraHU3aLUSIMU, YYACTBYIOIIUMU B
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIYTH

35. Ilpu nosydeHnr MYHUIIMTTIAIGHON YCIIYTH HE TpeOyeTcs: 0OpalieHuil 3asiBUTEIS
3a TIONIyYEHHEM YCIyT, HEOOXOAUMBIX U O00S3aTeNbHBIX HJis TPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

[Topsiok, pa3mMep U OCHOBaHMS B3UMAaHHUSI TOCYJapCTBEHHOW MOILIMHBI
WJIM MHOW IUIATHI 34 MPEIOCTABIEHUE MYHULIMIIAIBHON YCIIYyTH

36. [IpenocTaBieHre MyHUIIMIATBHON YCIYTH OCYIIECTBISIETCS. OECILIATHO.

MaxkcumanbHbId CPOK OKUIAAHUS B OUEPEU MPHU M01a4€ 3a1poca O

MPEIOCTABICHNH MYHULIMIIATBHOW YCIIYTH, YCIYTH OPraHU3aluu,

YYaCTBYIOLIEH B IPENOCTABICHUNA MYHULIUNIATIBHON YCIYTH, U TIPU
MOJYYEHUU PE3yJIbTaTa MPEIOCTABICHUS TAKUX YCIIYT



37. MakcuMmanbHOE BpeMsl OXKUAAHHUS B OUYEpeaH MPU JIUYHOM MoJayve 3asBICHUS O
MPEeNOCTAaBICHUN MYHUIIMIAIBHON YCIIYTH COCTaBIsieT He Oosee 15 MUHyT.

38. llpenenbHas NPOAOJDKUTENBHOCTh OXKHAAHUSA B OYEPEAU IPU TMOJyYECHUH
pe3ynbTata NpelOoCTaBICHUS MYHULIMINAIBHON YCIYrM HE JOJDKHAa MpeBbIIaTh 15
MUHYT.

TpebGoBaHus K MOMEUIEHUSIM, B KOTOPBIX MPEIOCTABIISETCS
MYHULUIAJIBHAS yCIyTa, YCIYTH OpraHUu3aliuy, y4acTBYOUIEH B
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCIIYTH, K MECTAM OKHUJIaHUS U
npuema 3asBUTENeH, pa3MEeIeHUI0 U 0POPMIICHUIO BU3YaJIbHOM,
TEKCTOBON M MYJbTUMEIUNHON HHPOPMALINH O MTOPSJIKE
NPEAOCTABIECHUS MYHULIMIAIBHON yCIyTH

39. TlpenocrtaBiieHHEe MYHUIMNAIBHBIX YCIYT OCYIIECTBISICTCS B CHEIHAIBHO
BBIZICJICHHBIX JUISI  OTHUX IIeJIeM TOMEIICHHUSAX OTJAeNIa MpeANpPUHUMATEIbCTRA,
NOTPEOUTENIBCKOTO PhIHKA U YCIYT U MHOTO(YHKIIMOHAJIBHOTO IIEHTpA.

40. Jlna 3asBUTENEM MOODKHO OBITh 00ECHedYeHO YI00CTBO € TOYKH 3pEHHUS
MEMIEX0JHON JTOCTYIMTHOCTH OT OCTaHOBOK o0OIecTBeHHOTro TpaHcmnopTa. [lyTe or
OCTaHOBOK OOIIIECTBEHHOT'O0 TPAHCIIOPTA JI0 MOMEIICHUI TpUeMa U BbIIa4U JTOKYMEHTOB
JI0JI’KeH OBITH 000PY0BaH COOTBETCTBYIOIIMMHU MH(DOPMAITMOHHBIMU YKa3aTEIIAMH.

41. B cnydae eciid MMeEETCS BO3MOXKHOCTh OpPraHU3AIMHU CTOSIHKU (TTapKOBKH)
BO3JI€ 3MaHHS (CTPOEHHUSA), B KOTOPOM pa3MEIIEHO IOMEIIEHHE NpHeMa W BbIIaYu
JIOKYMEHTOB, OPTaHU30BBIBACTCS CTOSHKA (MMApKOBKA) IS JIMYHOTO aBTOMOOWJIHHOTO
TpaHCIIOPTa 3asiBUTENICH. 3a MOJIb30BaHUE CTOSHKOW (IMapKOBKOM) C 3asBUTENEH IuiaTa
HE B3UMAETCH.

42. Jlns TapKOBKH CHEIHANbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB WHBAJIUAOB Ha
KOKJI0M CTOsHKE BblnensieTca He MeHee 10% MecT (HO HE MEHee OIHOTO MeECTa),
KOTOPBIEC HE JTOJKHBI 3aHUMATh UHBIE TPAHCTIOPTHBIEC CPEICTBA.

43. Bxox B momenieHue MpueMa W BbIJAYM JTOKYMEHTOB JOJDKEH 00ecreunBaTh
CBOOOJHBIN JOCTYN 3asBUTENIEH, ObITH 000PYI0BaH yI0OHOW JECTHHUIICH C TOPYUHSIMH,
IIMPOKUMH MPOXOJIaMH, a TAK¥Ke MaHIyCaMHU JIJIsl IEPEIBHKEHUS KPECEe-KOJISICOK.

44. Ha 3manum psioM C BXOJOM JIOJDKHA OBITH pa3MmenieHa WHGOpMAaIMOHHAS
TabM4YKa (BBIBECKA), COJIepIKaIas CICIYIONYyI0 HHPOPpMAITHIO:

HaUMEHOBaHUE OPraHa;

MECTO HaXO0XX/ICHUS U IOPUIHYECKUN aJIpec;

peXKUM paboOThI;

HOMepa TeneOHOB IS CIIPABOK;

azpec opuIMaIbHOTO caiTa.

45. dacan 3gaHUS JODKEH OBITH 00OPYIOBAaH OCBETUTEIBHBIMH MPUOOpamH,
MO3BOJISTIONIIUMU TTOCETUTEIISIM O3HAKOMUTHCS ¢ HH(OPMAITMOHHBIMU TaOJINIKAMHU.

46. IlomenieHus: npremMa U BbIJA4U JOKYMEHTOB JIOJKHBI IIPeAyCMaTpUBATh MECTa
U1 OXujaHusd, UWHGOPMUpOBaHUS W Opuema 3asBuTenel. B wMecrax s
MH(QOPMHUPOBAHUS JOJKEH ObITh OOECIEUeH JOCTYN Tpa)xaaH s O3HAKOMIJIEHUS C
nH(opMaleil He TOJIbKO B 4Yachl MpueMa 3asBJICHUN, HO U B pabouee BpeMsi, Korja
MIPUEM 3asIBUTEJIEN HE BEJECTCS.



47. B mnoMenieHMd MNpueMa M BbIJAYM JOKYMEHTOB OpraHusyercs padoTa
CIPABOYHBIX OKOH B KOJIMYECTBE, 00ECIIEUUBAIOIIEM OTPEOHOCTH IPAXKIAH.

48. XapakTepuCTUKH TOMEIICHUN TMpueMa W BbIJJaud JIOKYMEHTOB B YacTH
00bEMHO-TNTAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHUM, OCBEIICHUS, MOXKapHOU
0€30MacHOCTH, WHXKEHEPHOT'O0 00OpYJ0BaHUS JOKHBI COOTBETCTBOBATH TPEOOBAHUAM
HOPMAaTHUBHBIX JOKYMEHTOB, IEUCTBYIOUIMX Ha Tepputropun Poccuiickon denepanuu.

49. TIlomemieHuss mnpuemMa BbIJAYUM JOKYMEHTOB OOOpPYAYIOTCS CTEHIaMU
(cToiikamu),  coiepKamMMu  UHOpPMAIMIO O  TOPAJKE  IPEAOCTABJICHUS
MYHULIUTTAIBHBIX YCIIYT.

50. Tlomemenue mnpuemMa MU BbIAAYM JOKYMEHTOB MOXET OBITH 00OpY/I0BaHO
UHOOPMAIIMOHHBIM ~ Ta0J0,  TOPEJAOCTABISIIONIMM  WHOOpPMALMIO O  TIOPSJIKE
PEJAOCTABICHUS MYHUIIMNAIBHOW YCIYrd (BKIIOYAsl TPAHCIAIMIO BUICOPOJUKOB,
Pa3bICHSAIOMIMX TMOPSJOK MPEAOCTABICHUS MYHUIUMNAIBHBIX YCIYT), a TakxKe
PErYIHMPYIOLUIUM TOTOK 3JEKTPOHHOW ouepenu. Mudopmanus Ha Tablio MOXKET
BBIBOJUTHLCS B BUJIE OCTYIIEH CTPOKH.

51. UadopmanrionHoe tabyio pa3MeniaeTcsi psaoM cO BXOJIOM B MOMEIIEHUE TaKUM
oOpa3oMm, 4TOOBI 00€CTIEYUTh BUAMMOCTh MAKCHUMAJIIBHO BO3MOXHOMY KOJHUYECTBY
3aMHTEPECOBAHHBIX JIMII.

52. B mectax il OKMJAAHUS YCTAHABIMBAIOTCS CTYJbsi (KpecelbHbIE CEKIIHH,
Kpecia) Juisl 3asBUTENEH.

B mnomemennn npueMa u BbLAAYM JIOKYMEHTOB BBIIENSAETCS MECTO ISt
opopMIIeHUSI JOKYMEHTOB, IIpelycMaTpHUBaroliee CTOJbl (CTOHKH) C OJlaHKaMu
3asBJICHUN U KAHUEJSIPCKUMU MTPUHAIIEAKHOCTIMH.

B nmnomemenusix mnpueMa U BBIJAYM JIOKYMEHTOB MOTYT OBITH pa3MelIeHBI
IUTATEeKHbIE TEPMHUHANIBI, MUHU-0(QUCH KPEIUTHBIX YUPEKACHUHN MO MPHEMY IUIATHI 3a
PEAOCTABICHUE MYHULIUNIAJIBHBIX YCIIYT.

53. Undopmanus o haMunuu, MMEHHU, OTYECTBE U JIOJDKHOCTH COTPYAHHMKA OTIENa
peINPUHUMATEIHCTBA, TOTPEOUTENHCKOTO PHIHKA M YCIYT U MHOTO()YHKITMOHAIBHOTO
IIEHTpa JOJDKHA OBITh pa3MelieHa Ha JUMYHOW WHGOPMAlMOHHOW TaOJMUKe WU Ha
pabodeM MecTe CIeIHAIUCTA.

54. Jlna 3asBUTENs, HAXOMAIIETOCS HA TPHEME, TOJDKHO OBITh MPEIyCMOTPEHO
MECTO ISl PACKIIaJIK1 TOKYMEHTOB.

55. Ilpuem KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX I OCYIIECTBICHUS
MYHULIUMAIBHOM YCIYyTM TO PErucTpalid YCTaHOBKM U 3aMEHbl HAaJIMOTHJIbHBIX
COOpY>KEeHUH (Haarpoouit), ¥ Bel1a4a JOKYMEHTOB MPU HATUYUN BO3MOKHOCTU JTOJIKHbI
OCYIIECTBIISITHCS B Pa3HBIX OKHAX (KaOWHETax).

56. B momemeHusx mpreMa W BbIAAYM JTOKYMEHTOB pa3Memiaercs aOOHEHTCKUN
AIIMK, a TAKXKE CTEHJ] 0 aHTUKOPPYNIIMOHHOM TemaTuke. Kpome Toro, B moMemeHusx
mpreMa M BbIJIa4d JOKYMEHTOB MOT'YT PaCIpOCTPaHATHCS HHBIE MaTepUabl (OpOIIIOpHI,
COOpHHKH) IO AHTUKOPPYNIIUOHHON TEMaTHUKE.

[Tokazarenu JOCTYMHOCTH U KAYECTBA MYHUITUNIATBHBIX YCIYT
(BO3MOXHOCTH MOJTy4eHHUs] THHOPMALIUU O XOJI€ MPEJOCTaBICHUS
MYHULIUNAIBHOW YCITYTH, BO3MOXKHOCTD MOJTYUYEHHUS YCITYTH B
AIEKTPOHHOU (hopMe UM B MHOTO() YHKIITMOHATIBHOM IIEHTPE)

57. Iloka3aTensiMA JOCTYITHOCTH M Ka4e€CTBA MyHULIMITAIIBHOW YCIYTH SBJISIIOTCSL:



JOCTOBEPHOCTh MPEACTABIAEMON rpaxk1aHaM UHPOPMaLIUH;

MOJIHOTa UHPOPMUPOBAHUS TPAXK]IAH;

HarAIHOCTh  (opM mpeacTaBisieMol MHPopManuu 00 aJIMUHUCTPATUBHBIX
npoueaypax;

yI0OCTBO W JOCTYNHOCTb TMOJYyYEeHHUs HH(POpMAUUU 3aBUTEISIMU O TMOPSJIKE
MPEIOCTaBICHUS MYHUIIMNIATBHON YCIYTH;

COOJIIOJIEHNE CPOKOB MCIOJIHEHUS OTAENbHBIX aJIMHUHUCTPATUBHBIX MPOLEAYp H
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIYTH B LEJIOM;

coOmroieHne TpeOoBaHUi CTaHAapTa MPEAOCTABICHNUS] MYHULIUITAIbHON YCIYTH;

OTCYTCTBHE Xajlo0 Ha pelleHus, AeucTBusA (0e3AeiCTBUE) TOJDKHOCTHBIX JIMII
oTaerna NpeanpUHIMATeNIbCTBA, MOTPEOUTEIHCKOTO PhIHKA U YCIYT U MYHULIUNATbHBIX
CIIy’KalllUX B XOJI€ MPEJI0CTaBICHUS MYHUIIUNIAIBHON YCIIYTH;

NOJIHOTA W aKTyaJdbHOCTh HH(OpMALMM O TOpSAKE  MPEOCTaBICHUS
MYHUIIMTIATIBHON YCIYTH.

58. 3asgBuTeNnsIM NpeoCTaBIsIETCS BO3MOXKHOCTD MONTYYEHUsI UHPOpMALIUU O XO/e
NPEIOCTaBICHUS MYHUIIUNIAIBHONW YCIYTH U BO3MOXXHOCTh TTOJIYY€HUSI MyHUITUTATIbHON
yCIyTU B D3JEKTPOHHOUW QopMe ¢ wucrnosib3oBanueMm IlopTana rocynapcTBEHHBIX U
MYHUIIMTAIBHBIX ycIyr MockoBckoi obnactu, EquHoro nmoprana rocyapcTBEHHBIX U
MYHUIIMOAQIBHBIX ~ YCAYr M 100  nOpuHiuny  "omHoro  okHa" Ha  0ase
MHOTO(GYHKIIMOHAIBHOTO IIEHTPA.

59. Ilpu nonyyeHMN MyHUIIMNAIBHON yCIyTH 3asBUTENb OCYILECTBISET HE Oosee 2
(1ByX) B3aMMOAEMCTBUI ¢ JOHKHOCTHBIMU JINLIAMHU.

60. IIponoKNUTENBHOCTh OKHUJAHUS B OYepequ NpHU OOpalleHUM 3asBUTEIS B
OTHENl MpeIlpPUHUMATEIbCTBA, MOTPEOUTENBCKOIO pPbIHKA M YCIYr JJs IOJy4YeHUs
MYHULUNIAIBHON YCIYrd HE MOXKET IPEBBIIIATH 15 MUHYT.

Wuple TpeOOBaHUs, B TOM YHCJIE YIUTHIBAIOIINE OCOOCHHOCTH
OpTraHM3AIHMH TTPEIOCTABICHUS MYHUIIUTIATFHON YCIYTH TI0 IPUHITAITY
"ogHOTrO OKHA" Ha 0a3e MHOTO(YHKIIMOHAIBLHOTO IIEHTPA U B
AIIEKTPOHHOU (hopme

61. 3asgBuUTENtO MNPENOCTABIAETCS BO3MOXKHOCTH IMOJYYEHUS MYHULIUNAIBHOM
YCIYTd MO NPUHUHUIY "OJHOTO OKHA'", B COOTBETCTBUU C KOTOPBIM IPEIOCTaBICHHE
MYHULIUMAIBHOW YCIYTH OCYILECTBISETCS MOCIE OJHOKPATHOIO OOpAILCHUS 3asiBUTENS
C COOTBETCTBYIOILIMM 3alIPOCOM, a B3aUMOJEHCTBUE C OTAEIIOM MpEAIPUHUMATEILCTBA,
MOTPEOUTENBCKOTO  PBIHKA W YCAYr,  AJMUHUCTpAIMEd  OCYIIECTBIISIETCS
MHOTO(QYHKIIMOHATBHBIM IIEHTPOM 0€3 ydJacTus 3asgBUTENI B COOTBETCTBUU C
HOPMATUBHBIMH TMPABOBBIMU aKTaMU M COTJIAIEHHEM O B3aMMOJICUCTBUU MEXIY
AaMuHUCTpaniel W MHOTO(QYHKIIMOHAIBHBIM  IICHTPOM,  3aKIIOYEHHBIM B
YCTaHOBJIEHHOM TOPSIIKE.

62. Opraam3anusi NPEJOCTABICHUS MYHHUIIMMAIBHOW  ycoyru Ha  0Oase
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA OCYIIECTBISETCS B COOTBETCTBUM C COTIJIAIIEHHEM O
B3aUMOJICUCTBUM MEXIY AJIMUHHUCTpAIMEd U MHOTO(DYHKIIMOHATBHBIM LIEHTPOM,
3aKJIIOYEHHBIM B YCTAHOBJIICHHOM MOPSJIKE.

63. MyHununanbHas yciiyra npeocTaBisieTcss B MHOTO()YHKIIMOHATIBHOM IIEHTPE C
Y4€TOM IMPUHIMNA SKCTEPPUTOPUAIIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asiBUTEIIb
BIIpaBe BBIOpaATh MJig OOpallleHHs] 3a TMOJYyYCHHEM MYHUIUIMAIbHOW YCIyru JI000n



MHOTO(YHKIIMOHAJIBHBIA LIEHTP, PACTIOJNIOKEHHBIH HAa TEPPUTOPUU TOPOJICKOTO OKpyra
XuMku MocKoBCKO#M 007aCcTH.

64. Ilpu mnpenocTaBIEHWH  MYHULIMNATBHOM  YCIYTM  YHUBEPCAJIbHBIMU
CHEeUAIMCTAaMH  MHOTO(YHKIIMOHATBHBIX  LIEHTPOB  HCIOJHSAIOTCS  CICAYIOIINE
aJIMUHUCTPATUBHBIC MPOLIETYPHI:

1) mpuem 3asiBIeHHMs] M JIOKYMEHTOB, HEOOXOJMMBIX JUIsI TPEIOCTaBIICHUS
MYHHULUIIAJIBHON yCIIYTH;

2) Bblgaua  JIOKYMEHTa,  SIBJISIONIETOCS ~ pPEe3yJAbTaTOM  IPEAOCTABJICHUS
MYHULHUNAJIBHON YCIIYTH.

65. 3asgBUTENM HUMEIOT BO3MOXXHOCTh TNOJYYECHUSI MYHULMNAIBHOW YCIYTd B
ANEKTPOHHON (opMe ¢ wucrnosb3oBaHueM EjguHOrOo mnoprana rocynapCTBEHHBIX U
MYHUIIMNANBHBIX yciayr u lloprana rocynapCTBEHHBIX U MYHHMIIUTNAIBHBIX YCIYT
MockoBCKOM 00J1aCTH B YaCTH:

1) nonydenust ”HGOPMAIIMK O TOPSIKE MPEIOCTABICHUS] MyHUITUTIAIbHON YCITYTH;

2) o3HaKOMJICHUS C (popMaMu 3asBJICHUN U WHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MOJIYYEHUSI MYHUITUTIAJIBHON YCIyTH, 00€CTIeYeHHs TOCTyNa K HUM JJIsl KOTTMPOBAHUS U
3aMOJTHEHUSI B DJIEKTPOHHOM BUJIE;

3) HampaBlieHHsI 3ampoca U JOKYMEHTOB, HEOOXOIWMBIX JUIS TMPEIOCTABICHUS
MYHUIIUATIAJIBHON YCITYTH;

4) ocyleCTBICHUS MOHUTOPUHTA X0/1a MPEJOCTABICHUS MYHUIIUNIATbHON YCIYTH.

66. Ilpu HampaBieHUM 3ampoca O MPEAOCTABICHUM MYHULMNAIBHON YCIYTHM B
ANEKTpOHHON (opme 3asBUTENb (HOpMUPYET 3asiBIEHHE Ha TNPEIOCTaBICHHUE
MYHUIIUTIAIBHON yCIyTH B (OpMe DJIEKTPOHHOTO JOKYMEHTa W TOJMUCHIBAET €ro
AJIIEKTPOHHOM MOJMUCHIO B COOTBETCTBUM € TpeboBaHusiMU DeaepanbHoro 3akoHa N 63-
®3 u TpedoBanusiMu DenepanpHoro 3akoHa N 210-D3.

67. Ilpu HampaBiIE€HHMM 3ampoca O NPEAOCTABICHUHW MYHHUILMIAIBHOW YCIYyTH B
AIEKTPOHHON (QopMe 3asgBUTENb BIPABE MPWIOKHUTH K 3asSBICHUIO O MPEJOCTABICHUU
MYHULUNAIBHOW YCIYTH JOKYMEHTBI, YKa3aHHbIE B IYHKTE 26 aIMHHHCTPATHBHOIO
periaMenTta, KoTopblie (GOpMHUPYIOTCS W HAIpPaBISIOTCS B BUIE OTACIbHBIX (DailioB B
COOTBETCTBHH C TPEOOBAHUSIMU 3aKOHOIATEIIbCTBA.

68. Ilpu HampaBineHUWM 3asBICHUS W MPUIAraéMblX K HEMY JOKYMEHTOB B
ANIEKTPOHHON (QopMe TpPENCTaBUTEIEM 3asBUTENs, JEUCTBYIOIIMM HAa OCHOBAaHHH
JIOBEPEHHOCTH, JIOBEPEHHOCTh JOJDKHA OBITh MpejcTaBieHa B (OpME AIEKTPOHHOTO
JOKYMEHTa, TIOJANUCAHHOTO JJEKTPOHHOM IOAIKUCHI0  YIOJHOMOYEHHOTO JIMIIA,
BBIJIaBIIETO (TOAMUCABIIIETO) IOBEPEHHOCTb.

69. B TeueHue 5 pAHEH C AaThl HANpaBJI€HUs 3ampoca O MPEIOCTABICHUH
MYHHUITUTIATHHOW YCIYTH B DJIEKTPOHHOW (popme 3asBUTENh MPEACTABISIET B OTHACI
MpeANPUHUMATENbCTBA,  MOTPEOUTENBCKOTO  pbIHKA WM YCIYr  JOKYMEHTHI,
MPEACTaBIECHHBIE B MYHKTE 26 aJJMUHUCTPATUBHOTO perjaMeHTa (B ClIydae €ciu 3ampoc
M JIOKYMEHTHI B 3JIEKTPOHHOU (hOpME HE COCTABJICHBI C UCTIOJIB30BAHUEM DIICKTPOHHOM
MOAIUCH B COOTBETCTBUU C JEUCTBYIOIIUM 3aKOHOAATEIHCTBOM).

70. Jlna oOpabOTKM TEPCOHANBHBIX [JIAHHBIX TMPU PETUCTpAllUh CyObeKTa
MEepPCOHANBHBIX JaHHBIX Ha EIMHOM mopTane rocyJapCTBEHHBIX M MYHHUIUIAIbHBIX
ycayr u Ha Iloprane rocyaapCTBEHHbIX W MYHULIHMNAIBHBIX YCIyr MOCKOBCKOU
00JIacTU TMOJYyYEHHUE COTJIachsl 3asBUTENSI B COOTBETCTBUU C TPEOOBAHUAMH CTATbU 6
®denepanbHoro 3akona N 152-®3 He TpeOyeTcs.
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71. 3asgBUTENSAM NPEIOCTABISAETCS BO3MOKHOCTD ISl PEBAPUTENILHOM 3aIIUCH HA
nojady 3asBICHHUS M JOKYMEHTOB, HEOOXOAMMBIX JJISI  MOPEIOCTABICHUS
MyHUIUOAIbHOW  ycayru. [lpeaBapuTenbHas 3amuch MOXKET  OCYIIECTBISATHCS
CJIEIYIOIIMMU CIIOCO0aMU MO BBIOOPY 3asBUTEISA:

npu  JUYHOM  OOpalieHud 3asgBUTENsE B OTAEN  MPEANPUHUMATENIbCTBA,
MOTPEOUTENILCKOTO PhIHKA U YCIYT UM MHOTO(GYHKIIMOHATBHBIN IIEHTD;

no tenaedoHy oTAeNa MPeANPUHUMATENbCTBA, MOTPEOUTETBCKOIO PhIHKA U YCIYT
WM MHOTO(YHKIIMOHAIILHOTO IIEHTPA;

yepe3 Oo(UIMANBHBIA CAalT aJMUHUCTPALMM TOPOACKOTO OKpyra XHUMKH WU
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA.

72. Ilpu npeaBapUTEIbHON 3aMMCH 3asBUTEb COOOIIAET CIEAYIONINE JaHHBIE:

TSl PU3MYECKOro JuIa: (GaMUINIo, UMs, OTYECTBO (MOCTIeAHEe NPU HAJTMYHH );

JUTSL FOPUIMYECKOTO JIUIa: HAMMEHOBAHUE IOPUANYECKOTO JINLIA;

KOHTaKTHBI HOMEp Tene(oHa;

aJipec JICKTPOHHOMU MOYTHI (MMPU HAIUYHUN);

JKeJlaeMble JaTy U BpeMsi IIPeICTaBICHUs JOKYMEHTOB.

73. IlpeaBapurenbHas 3amucCh OCYIIECTBISETCS NYTEM BHECEHHUS YKa3aHHBIX
CBCJICHHM B KHUTY 3allCH 3asBUTENICH, KOTOpas BeneTrcss Ha OyMaKHBIX W/WIU
ANEKTPOHHBIX HOCUTEIISX.

74. 3agaBUTENO COOOIIAOTCS J1aTa M BpeMs MpHeMa JOKYMEHTOB, OKHO (KaOWHET)
npueMa JOKYMEHTOB, B KOTOpble cienyeT oOpatuthcs. [Ipum aumdyHOM oOpaieHun
3asBUTEIIIO BBIAETCS TAJIOH-TIOATBEPKACHUE. 3asBUTENb, 3alMCABLIMKCA HA IPUEM
yepe3 oduIMaNbHBIA CcalT aJIMHMHHUCTPALMM TOPOJCKOrOo OKpyra XWHMKA WU
MHOTO(YHKIIMOHATBHOTO IIEHTPa, MOKET pacrevyaraTbh aHaJloT TaJlOHA-TIOATBEPKICHHUS.

3anuce 3aABUTEIEH HAa ONPEACIICHHYIO JaTy 3aKaHYMBaeTCsl 3a CYTKH [0
HACTYIUIEHUS 3TOM JaThl.

75. Tlpu oCyIIECTBICHUHU MPEIBAPUTEIBHON 3alMCH 3asBUTEIL B 005S3aTCIBHOM
nopsiike HHPOPMUPYETCS O TOM, YTO MIpeABAPHUTENbHAS 3aMMCh AHHYJIHPYETCS B Clydae
€ro HEeSIBKM 10 UCTEYEHUH 15 MUHYT ¢ HA3HAYEHHOT'O BPEMEHU ITPUEMA.

3asiBUTEINSIM, 3aMMMCABIIMMCS Ha MPUEM Yepe3 OUIIUaIbHBIA CAalT aAMUHUCTPALIUH
TOPOJICKOTO OKpyra XUMKH WJIM MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, 3a JeHb J0 MpueMa
OTMPABJISIETCS HANOMUHAHUE HAa YKa3aHHBIM aJpec 3JIEKTPOHHOM MOYThHl O JaTe,
BPEMEHU U MECTE MpHeMa, a Takke HHPopMmaIius 00 aHHYJIUPOBAHUH MPEIBAPUTEITHHOM
3aUCH B CITy4ae HESBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpHUEMa.

76. 3asgBuTeENb B 11000€ BPEMs BIIPABE OTKA3aThCs OT MPEIBAPUTEIHHON 3aMUCH.

77. B oTcyTrcTBHE 3asgBUTENCH, OOPATUBIIMXCS IO MPEABAPUTEIHLHON 3alHCH,
OCYIIECTBIISIETCS] TIPUEM 3asiBUTEJICH, OOPATUBIIMXCS B TIOPSIAKE OUCPEIH.

78. I'paduk nmpuema (MpuemMHOE BpeMs) 3asBUTENICH MO MpeIBapUTEIbHON 3aMucu
YCTaHABIMBACTCS PYKOBOAMTEIIEM OT/Ela MPEeANPUHAMATEIBCTBA, MOTPEOUTEIHCKOTO
pBIHKA W yCIyT WIW MHOTOQYHKIIMOHAIBLHOTO IIEHTpa B 3aBHCHUMOCTH  OT
WHTEHCHUBHOCTHU OOpaIeHHi.

III. CocTaB, mocae10BaTEIbHOCTh U CPOKHU BBITTOJTHEHUS
aJIMUHUCTPATUBHBIX MPOUEAYp (IehCTBUI), TpeOOBAHUS
K MOPSAJIKY UX BBITIOJIHEHHUS, B TOM YKCII€ OCOOCHHOCTH BBIMOJHEHHUS
aIMUHUCTPATUBHBIX MPOUEAYP (IEHCTBUIT) B AIEKTPOHHOU opme 1
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa



79. llpenocrtaBiieHHEe MYHUIMMAIBHOM YCIYrd BKJIIOYAaeT B ce0s CIEAYIOIIHE
aIMUHHACTPATUBHBIE POLETYPBI:

1) npuem 3asgBIEHUS M JOKYMEHTOB, HEOOXOJMMBIX [JISl MPEIOCTABICHUS
MYHHULUIIAJIBHON yCIIYTH;

2) peructpauus 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEIOCTABICHUS
MYHHULUIIAJIBHON yCIIYTH;

3) mnpuHATHE peuieHus o TmpeaocTaBieHUd (00 OTKa3e MPEeIOCTABICHUS)
MYHHULUIIAJIBHON yCIIYTH;

4) BBIZaya  JIOKyMEHTa, SBJSAIOIIETOCS  pE3yJAbTaTOM  MPEOCTaBICHUS
MYHULUNAIBHONW YCIYTH.

briok-cxema npenocTaBiIeHUs] MyHULIUIAIBHON YCIyTH

80. brok-cxemMa mOCIENOBATENBHOCTH  ACHCTBUH MpU  NPEIOCTaBICHHUH
MYHUIIMTIATBHON YCIIYTH TIpEJCTaBlieHA B MPWIOXKEHUU 2 K aIMHUHHCTPATHBHOMY
pErJIaMeHTy.

HpI/IGM 3a4BJICHUA U TOKYMCHTOB, HCO6X0)II/IMBIX
AJIA TIPEAOCTABICHU A MYHHHHHaHBHOﬁ YCIyIru

81. OcHoBaHMEM AJIsI HA4YaJIa OCYIIECTBICHHUS aIMHUHUCTPATUBHON MPOUELYPHI IO
npueMy  3asBIICHUS W JIOKYMEHTOB, HEOOXOAMMBIX [JIsi  NPEJOCTaBICHUS
MYHULUIAIBHOW YCIYTH, SBISETCS MOCTYIUIEHHE B OTHAEN NPEeANpPUHUMATEIbCTBA,
NOTPEOUTENILCKOTO PHIHKA U YCIYT, aMHUHUCTPALMIO TOPOJICKOTO OKpyra XUMKU WM
MHOTO(QYHKIIMOHATBHBINA IIEHTP 3agBJICHUS O TMPEIOCTABICHUU MYHUIIUTIAIBHON yCIyTH
U IPUJIAraeMbIX K HEMY IOKYMEHTOB, IIPEICTABICHHBIX 3aBUTEIIEM:

a) B OTJeJE NMPEAIPUHUMATENbCTBA, MOTPEOUTETHCKOTO PHIHKA U YCIYT:

MIOCPEICTBOM JINYHOTO OOpAIeHHs 3asBUTEIIS;

0) B aIMUHUCTPAIUIO TOPOJICKOTO OKpyra XuUMKH:

- IOCPEACTBOM IOUYTOBOT'O OTIIPABIICHUS,

- TOCPEACTBOM TEXHHUYECKHX CpEeACTB EaMHOro moprana rocylnapCTBEHHBIX H
MYHULMIIAJIIBHBIX yCayr uiau llopTrana rocyaapCTBEHHBIX M MYHUUWNAIbHBIX YCIYT
MockoBcKo# 00nacTu;

B) B MHOTO() YHKIIMOHATBHBIHN IIEHTP:

- IOCPEJICTBOM JIMYHOTO OOpaIEHUs 3asIBUTEIS.

82. Ilpmem 3asBIeHHUS W JOKYMEHTOB, HEOOXOAUMBIX IS TMPEAOCTABICHUS
MYHHUIMITAIBHON YCIIYT'M, OCYIIECTBISIOT COTPYIAHUKHU OTJEJNIa MPEANPUHUMATENBCTBA,
MOTPEOUTENHCKOTO PBHIHKA U YCIIYT WIN COTPYAHUKA MHOTO()YHKITMOHATBHOTO TIEHTPA.

83. Ilpmem 3asBIeHHS W JOKYMEHTOB, HEOOXOIWMBIX ISl TPEIOCTABICHUS
MYHHUITUTIQATBHOW YCIYTH, OCYIIECTBISETCS B MHOTO(DYHKIIMOHAJIBHBIX IICHTPAX B
COOTBETCTBUHM C COIVIAIIIEHWEM O B3aUMOJICMCTBHUM MEXAY aJIMUHUCTpPALUEH
rOPOACKOr0 OKpyra XUMKH M MHOTO(DYHKIIMOHAJIBHBIM IIEHTPOM, 3aKJIIOYEHHBIM B
YCTAaHOBJIEHHOM TIOPSIAKE, €CIM HWCIOJHEHWE JaHHOM MPOUEAYypPhl MHPELYCMOTPEHO
3aKJIFOYEHHBIMU COTJIAILIEHUSMMU.

84. Ilpm mnocTynjneHHH 3asBICHUS M TMPUIAraéMbIX K HEMY JTOKYMEHTOB
MOCPEACTBOM JIMYHOTO OOpallleHHus] 3asiBUTENsE B OTHAEN MNPEANPUHUMATENIbCTBA,



MOTPEOUTENILCKOTO PhIHKA U YCIAYT WIM MHOTOQYHKIMOHAIBHBIM IEHTP CHEIHAIKCT,
OTBETCTBECHHBIN 3a MPUEM M PETUCTPALMIO JTOKYMEHTOB, OCYIIECTBIISIET CIIEAYIOIIYIO
[IOCJIEIOBATEIILHOCTD ICUCTBUM:

1) ycTaHaBnuBaeT mpeaMeT 0OpalleHus;

2)  yCTaHaBIMBAaeT  COOTBETCTBHME  JIMYHOCTH  3asBUTENSA  JIOKYMEHTY,
yIOCTOBEPAIONIEMY JIMYHOCTH (B CIIy4yae €Cliv 3asiBUTENIEM SIBIsIeTCS (PU3UUECKOE JIUIIO);

3) mnpoBepseT HaIMYKME JOKYMEHTA, YIOCTOBEPSIONIETO IpaBa (MOJTHOMOYMS)
npejcTaButesis GU3NYECKOro WU IOPUIMYECKOTO JIUIa (B Clydae eciu ¢ 3asBICHUEM
oOparaercst NpeCTaBUTEb 3aBUTENIA);

4) ocylIeCTBIsIET CBEPKY KOIMUM MPE/ICTaBICHHBIX JOKYMEHTOB C UX OpUTHMHAIAMU;

5) mpoBepsieT 3asBJICHUE U KOMIUICKTHOCTh MPUJIAaraeMbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBHE  TMEPEYHIO  JIOKYMEHTOB,  MPEAYCMOTPEHHBIX  NYHKTOM 26
aJIMAHUCTPATUBHOTO PETJIaMEHTA;

6) mpoBepseT 3asBJICHUE U TpUaraeMble K HEMY JIOKYMEHThl Ha HaJIH4He
MOJYUCTOK, TMPHUIMHUCOK, 3aYEPKHYTHIX CJIOB M HMHBIX HEOTOBOPEHHBIX HCIPABJICHUH,
CEepPhE3HBIX TMOBPEXKJCHHWHM, HE TO3BOJSIOINIMX OJIHO3HAYHO HCTOJKOBAaTh HX
COJIEpKaHHUE;

7) oCylIECTBISICT MPUEM 3asBICHUS U JOKYMEHTOB IO OMHCH, KOTOpAas COJCPIKUT
MOJIHBIA TepeUYeHb JIOKYMEHTOB, NPEACTABICHHBIX 3asBUTEIEM, a IMPU HaJTUIUHU
BBISIBICHHBIX HEJIOCTATKOB - UX OMUCAHUE;

8) Bpy4yaeT KOIHUIO OMMCH 3asIBUTEIIO.

85. Crenuanuct MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, OTBETCTBEHHBIH 3a MpPHUEM
JOKYMEHTOB, B  JIONIOJHEHWE K JICUCTBUSAM, YyKa3aHHbBIM B INyHKTe 84
aIMUHHUCTPATUBHOIO pErjaMeHTa, MpU HAJIUYUK BCEX JOKYMEHTOB W CBEICHHH,
IPEAYCMOTPEHHBIX IMYHKTOM 26 aJMUHHUCTPATUBHOTO PETJIaMEHTa, EPENAET 3asiBJICHNE
U TpWIaraéMble K HEMY JOKYMEHTBI CHEIUATNCTY MHOTO(QYHKIIMOHAIBHOTO IEHTPA,
OTBETCTBEHHOMY 3a OPraHM3allMI0 HANpaBJICHUS 3asBJICHUA W MNPWIAraeMbIX K HEMY
JOKYMEHTOB B  aAMUHUCTPALIMIO TOPOJACKOTO  OKpyra XHUMKH, B  OTHAEN
peNPUHUMATENBCTBA, TOTPEOUTENBCKOTO PHIHKA U YCIIYT.

CoTpyaHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, OTBETCTBEHHBINH 3a OpraHU3alUIo
HalpaBJICHUs] 3asdBJICHUSI W MPUIAraéMbiX K HEMY JOKYMEHTOB B aJMUHHUCTPALIUIO
TOPOJICKOTO OKpyra XHMMKH, B OT/AEI MPEANPUHUMATEIbCTBA, TOTPEOUTENHCKOTO PHIHKA
U YCIAyr OpraHu3yeT I[epefadyy 3asBIC€HUS U JIOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEJIEM, B OTHIEN MPEANPUHUMATEIHCTBA, MOTPEOUTETHCKOTO pPHIHKA W YCIYT B
COOTBETCTBUHM C 3aK/IIOYEHHBIM COIJIAIIEHUEM O B3aUMOJEHUCTBUU U MOPSAKOM
JIEIOMPOU3BOICTBA MHOTO( YHKITMOHATBHBIX IIEHTPAX.

86. MakcuManbHOE BpeMsi IIpueMa 3asBJIICHUS U NMPUIAraeMbIX K HEMY IOKYMEHTOB
[P JIMYHOM OOpaIlleHUH 3asiBUTEIIS HE MPEBBIIAECT 15 MUHYT.

87. Ilpu oTCyTCTBUM Yy 3asiBUTENsl, OOPATUBILIETOCS JIMYHO, 3alOJIHEHHOIO
3asBJICHUS ~ WJIM  HENPAaBWIBHOM  €ro  3alOJIHEHHM  CHEHHAINCT  OTaAela
MpeANpPUHUMATENbCTBA, NOTPEeOUTENTHCKOTO pBIHKA u yCIIyT 17810
MHOTO(YHKIIMOHAJIBHOTO ~ I[EHTpa, OTBETCTBEHHBI 3a MpHUeM  JOKYMEHTOB,
KOHCYJIbTUPYET 3asiBUTEIS 110 BOMIPOCAM 3arOJIHEHHUS 3asIBJICHUS.

88. Ilpum mnocTymiieHWH 3asBICHUS W NPWIATAEMBIX K HEMY JIOKYMEHTOB B
aIMUHUCTPALIMIO TOPOJICKOTO OKpyra XHUMKH IMOCPEACTBOM IOYTOBOrO OTIIPABICHHUS
CIEUUANIMCT OTHeNa, OTBETCTBEHHbIH 3a TIpUEM 3asBJICHU U  JOKYMEHTOB,
OCYIIECTBIISIET JEUCTBUS COTJIACHO MYHKTY 84 aIMUHUCTPATUBHOIO PETIaMeHTa, KpoMe



JNEUCTBUM, NMPEAYCMOTPEHHBIX MOANYHKTaMU 2, 4 mnyHKTa 84 aIMUHUCTPATUBHOIO
peryiaMeHTa.

Onuncp  HampaBisIETCS  3asiBUTEII0  3aKAa3HBIM  IOYTOBBIM  OTIIPABICHUEM C
YBEJOMJICHUEM O BPYYEHUHU B TeUeHHUE 2 pabouynX JHEN ¢ JaThl MOTYYEHUS 3asBJICHUS U
IIPUJIAraeMBbIX K HEMY IOKYMEHTOB.

89. B cityyae nocTymieHus 3anpoca O IpeAOCTaBICHUN MYHUIIMNIATLHOW YCIYTU U
MpUjaraéMbIX K HeMy JTJOKYMEHTOB (MpU HAJIMYKUK) B JJIEKTPOHHOU (hopMe MocpeICTBOM
Enunoro mnoprana rocyJapCTBEHHBIX M MYyHUUMNAIBHBIX ycayr win lloprama
TrOCYJApCTBEHHBIX M MYHUIMNAIBHBIX YyCIyr MOCKOBCKON 00JacTH CHEUaTUCT
aIMUHHCTPALIMA TOPOJCKOr0 OKpyra XHWMKH, OTBETCTBEHHBIN 3a MPHUEM JOKYMEHTOB,
OCYLIECTBIISET CJIECIYIONIYIO MIOCIEI0BATENbHOCTD IEUCTBUIA:

1) npocMarpuBaeT 3JIEKTPOHHBIE 00pa3bl 3ampoca O  MIPEIOCTaBICHHUU
MYHUIIMTIAJTIBHOW YCIIYTY U MPUJIATAa€MbIX K HEMY JOKYMEHTOB;

2) OCYHIECTBISIET KOHTPOJIb TMOJYYEHHBIX 3JEKTPOHHBIX OOpa30B 3asiBICHUSA U
IPWIAraeMbIX K HEMY IOKYMEHTOB Ha IPEAMET LETOCTHOCTH;

3) dbukcupyeT naty noJy4eHHs 3asBJICHUS U MTPUIIaraeMbIX K HEMY JJOKYMEHTOB;

4) B cnydae eciau 3amnpoc Ha MPENOCTAaBICHHE MYHUIMNAIBHON YCIYTH U
JOKYMEHTBI, TpPEJCTAaBICHHbIE B D3JEKTPOHHOW (opMe, HE 3aBEpPEHBI DIEKTPOHHOU
NOAMUCBIO B COOTBETCTBUM C JIEUCTBYIOIIMM 3aKOHOJATEJICTBOM, HAMPABISIET
3asIBUTENII0 Yepe3 JIMYHBbIA KaOWHET YBEIOMJICHHE O HEO0OXOJMMOCTH MpPEICTaBUTH
3amIpoc O MPEIOCTABICHUM MYHULMNAIbHOW YCIYIM WU JIOKYMEHTBI, NOAMHCAHHBIE
ANEKTPOHHON TONMUChIO, JIMOO TPEACTaBUTh B OTAEN MNpEAIpPUHUMATENbCTBA,
NOTPEOUTENILCKOTO PhIHKA M YCIYT MOJJWHHUKH JOKYMEHTOB (KOIMHWU, 3aBEPEHHbBIE B
YCTaHOBJIEHHOM TOPAJIKE), YKa3aHHBIX B MYHKTE 26 aJJMUHUCTPATUBHOTO perjiaMeHTa, B
CPOK, HE TMPEBBIIAIOIINNA 5 KaJleHAapHbIX AHEH C JaThl NOJYYEHHUs 3ampoca o
IPEAOCTABICHUN MYHULMIIAIBHOW YCIYyTrd W NPWIAraeéMbIX K HEMY JAOKYMEHTOB (IIpU
HAJIUYHMH) B DJICKTPOHHOU opme;

5) B ciyyae eciaud 3ampoc O MPEJOCTAaBICHUM MYHUIUIAIBHOW YCIYTH H
JOKYMEHTBl B DJJIGKTPOHHOM (opMe TMOAMHMCAHBI JJICKTPOHHOM TMOJNMUCHI0 B
COOTBETCTBUHM C JCHCTBYIOIIMM 3aKOHOJIATEIIbCTBOM HAIPABIAECT 3asgBUTEIIO Yepe3
JTUYHBIA KaOWHET yBEJAOMJICHHE O TOJYYeHHH 3ampoca O TMPeloCTaBICHUU
MYHULIUMAIIBHOW YCIYTH U MPUIIAra€MbIX K HEMY TOKYMEHTOB.

90. MakcuManbHbIi CPOK OCYIIECTBJICHUS aIMHHUCTPATUBHON NpPOLIEAYpPHl HE
MOXXET TpEeBHIATh 2 pabouynx THEH C MOMEHTA IOCTYIUICHUS 3asBICHUS B OTIET
MPEANPUHUMATEIILCTBA, MOTPEOUTEIHCKOTO pBIHKA u yCIIYT 158105
MHOTO(YHKIIMOHATBHBIN IEHTD.

91. Pe3ynpraTOM WCIOTHEHUS AJMHHUCTPATUBHOW TMPOLEAYPHl IO NPUEMY
3asBJICHUS W NPUJIAraeMblX K HEMY JOKYMEHTOB, HEOOXOJIUMBIX I IPEAOCTABICHUS
MYHULIUNAIIBHOW YCITYTH, SIBIASIETCA:

1) B oTaene npeanpuHIMATENhCTBA, TOTPEOUTEIHCKOTO PHIHKA U YCIIYT - TIepeaada
3asBJICHUS M IPUJAraeMblX K HEMY JIOKYMEHTOB COTPYAHUKY B  OTHEN
MpEeANPUHUMATENBCTBA, MOTPEOUTENBCKOIO pPBHIHKA W YCIYT, OTBETCTBEHHOMY 3a
PETUCTPALMIO MOCTYNUBILETO 3aMIPOCa HA MPEAOCTABICHUE MYHHUIIUITAIIBHON YCIIYTH;

2) B MHOroQyHKIIMOHAIBHOM IIEHTPE TMpPH HAJIMYUM BCEX JOKYMEHTOB,
MPEIYyCMOTPEHHBIX IYHKTOM 26 aJIMHHUCTPATHUBHOI'O pErjaMeHTa, - Iepeaada
3asBJICHUS U MPHUIIATAEMBIX K HEMY JOKYMEHTOB B aIMUHUCTPALIMIO TOPOJICKOTO OKpyTa



XuMKH ~ Afs TOCHeAylomed  meperadyn B OTAEN  MpeaNpHHUMATEIbCTBA,
HOTPEOUTETBCKOTO PHIHKA U YCIIYT.

92. CniocoboM (pukcanuu pe3yapTaTa UCIIOJHEHNU aIMUHUCTPATUBHOMN NpOLEaYyphI
SBIISIETCS. OMUCH TMPUHSATHIX Y 3asBUTENS JOKYMEHTOB WM yBEIOMIJICHHE O MPHHATHU
3arpoca o MPeJAOCTaBICHNN MYHUIIUNIATHHON YCIYTH U MPUJIaraeMbIX TOKYMEHTOB.

Peructpanus 3asBieHUs U JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEAOCTABICHUS MYHULIMIIAIIBHON YCIIYTH

93. OcHoBaHMeM /i1 Hadaja OCYLIECTBIICHHS AJMUHUCTPATUBHOW IPOLIENYPHI
ABJISIETCS MOCTYIIJICHUE CHEIUATHUCTY otaena npeaNnpUHUMATEIbCTBA,
NOTPEOUTENIHCKOTO PhIHKA U YCIYT, OTBETCTBEHHOMY 3a PETUCTPALMIO MOCTYHAIOUIUX
3aMpoCOB Ha MPEJOCTABICHHE MYHUIMIAIBHOW YCIyTH, 3a8BJICHUS U MPUITIATAEMbIX K
HEMY TOKYMEHTOB.

94. Cneuumanuct oTaena MNPEJIPUHUMATENbCTBA, MOTPEOUTENBCKOTO pBhIHKA H
YCIIYT OCYILECTBIIECT PErUCTPALUIO 3asBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB B
COOTBETCTBHM C TIOPSJKOM J€JIONPOU3BOJCTBA, YCTAHOBIECHHBIM aJIMUHUCTpALIUEH
ropojickoro  okpyra  XUMKHM, a TakKke OTIeJda  NpeAnpUHUMATENbCTBA,
NOTPEOUTENILCKOTO PBIHKA M yCIOyr, B TOM YHCIE OCYHIECTBISIET BHECEHHE
COOTBETCTBYIOIIIMX CBEICHUI B KypHaJ PErucTpaluy OOpalieHUud O MpeloCTaBICHUH
MYHUIIUTAIBHONW YCIyTH U (WJIM) B COOTBETCTBYIONIYIO MH()OPMAIUOHHYIO CUCTEMY
aIMUHHCTPALIMA TOPOACKOIO0 OKpyra XHWMKH, a TaKXKe OTAena MpEeaIpPUHUMATENIbCTBA,
NOTPEOUTENIHLCKOTO PBIHKA U YCIIYT.

95. Peructpauus 3asiBICHUA W NPWIAraeMblX K HEMY JIOKYMEHTOB, MOJIYyYE€HHBIX
MOCPEJICTBOM ~ JIMYHOTO  OOpallleHus 3asgBUTENII WM [OYTOBOIO  OTHpPABIICHUS,
OCYIIECTBIISIETCSI B CPOK, HE MpeBbIMaOmui 1 pabouuil neHb, ¢ JaThl MOCTYIUICHUS
3asBJICHUS W TMPUJIAraéMbIX K HEMY JOKYMEHTOB B OTHEN MPEINPUHUMATENIbCTBA,
NOTPEOUTENHCKOTO PHIHKA U YCIIYT.

96. Peructpanus 3aBJI€HUS U MPUIAraeéMbIX K HEMY JTOKYMEHTOB, IOJIyYEHHBIX B
ANEKTpOHHON (opme uepe3 EnuHblii mopran rocyAapCTBEHHBIX U MYHHIIMITATBHBIX
yeayr uinu [lopran rocy1apcTBEHHBIX M1 MyHUIIMIIATBHBIX YCIyr MOCKOBCKOI 00acTH,
OCyILEeCTBIsIeTCS He To3/1Hee 1 pabodero AHs, CIEAYIOUIETO 3a THEM UX MOCTYIJICHUS B
aAMUHUCTPALIUIO TOPOJACKOIO OKpyra XuMKH.

97. Peructpauus 3asBI€HUS U NPUIATa€MbIX K HEMY JOKYMEHTOB, MOJYyYEHHBIX
OTJEJIOM IMpPeANPUHUMATEIbCTBA, MOTPEOUTEIBCKOTO PHIHKA U YCIIYT, aIMUHUCTpALIUEH
TOPOJICKOTO OKpyra XHMKH M3 MHOTO()YHKIHOHAJIBHOTO LIEHTPA, OCYIIECTBISETCS HE
no3aHee 1 pabodero JHS, CAEAYIOIIETO 3a JHEM UX MOCTYIUIEHHS B aJIMHUHHUCTPALUIO
rOpPOJICKOT0 OKpyra XWMKH, B OTAEJN NPEeAIPUHUMATENbCTBA, IOTPEOUTEIHCKOTO PhIHKA
U YCIIYT.

98. Ilocne perucrpaun B aAMAHUCTPALUU TOPOJCKOTO OKpyra XUMKH, B OTHEIE
IIPEANPUHUMATENBCTBA, TOTPEOUTEIBCKOTO PHIHKA U YCIIYT 3asBJICHUE U IpUJIaracMmble
K HEMy JOKYMEHTbl HAaNpaBJISIIOTCS HA pPAaCCMOTPEHHE CHEUUATUCTy OThena
MPEANPUHUMATEIBCTBA, MOTPEOUTENBCKOTO pBIHKA W YCIyr, OTBETCTBEHHOMY 3a
MOJATOTOBKY JIOKYMEHTOB 10 MYHULIUITAJILHOM yCIIyTe.

99. MakcCuMaJIbHBIM CPOK OCYILIECTBJIEHHUS AJMHUHUCTPATHUBHOW MPOLEAYPHI HE
MOXET IPeBbIIaTh 2 (IBYX) pabouux JHEH.



100. Pe3ynpTaToM HCHOJHEHUS aAMUHUCTPATUBHOW IPOLIEAYPHI IO PETUCTPALUU
3asiBJICHUS U NPUJIAra€MbIX K HEMY JIOKYMEHTOB, HEOOXOAUMBIX IJIS MPENOCTaBICHUS
MYHUIMOAIBHOW YCIYTH, SIBISIETCA Iepejaya 3asBICHHS W NPWIAraéMblX K HEMY
JOKYMEHTOB COTPYJIHUKY OTAeNa NpeIlpUHUMATENbCTBA, MOTPEOUTEIBCKOIO PhIHKA U
yCIIyT, OTBETCTBEHHOMY 3a IPEJOCTaBICHNE MYHUIIMIIAIBHON YCIYTH.

101. Cnocobom (hukcanuu UCHOIHEHUSI aAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
BHECEHHE COOTBETCTBYIOIIMX CBEIECHUA B JKypHaJl pETUCTpallMd oOpalleHuil 3a
MPEJIOCTAaBICHUEM  MYHUUMUIAIBHOM  yCIyIrM  WIM B COOTBETCTBYIOUIYIO
MH(OPMAIIMOHHYIO CHUCTEMY AaJMHHHCTpPALlMM TOPOJACKOr0 OKpyra XHMKH, OTAena
MPEeANPUHUMATENBCTBA, TOTPEOUTENBCKOTO PHIHKA U YCIIYT.

[TpunHsiTHE pelieHns o nperocTaBieHnu (00 oTkaze
NPEI0CTABICHIS ) MyHUIUITAIEHOW YCIIyTH

102. OcHoBanuem Uil Hayalda AaJAMUHUCTPATUBHOM NPOLENYPBI SIBISETCA
MOJIy4EHUE COTPYAHUKOM B OTJIEJNI IPEANPUHUMATEIbCTBA, MOTPEOUTETHCKOTO PhIHKA U
YCIIYT WIW COTPYIHUKOM OTJENa MPEeAIPUHUMATENIbCTBA, MOTPEOUTEIHLCKOTO PhIHKA U
yCIIYT, HaXOASAIIErocsi B MHOTOQYHKIIMOHAJIBHOM IIEHTPE, OTBETCTBEHHBIM 3a
IPEI0CTABICHUE MYHUIIUITAIBHOW YCITYTH (J1ajiee - COTPYIHUKOM ), TTaKeTa JIOKYMEHTOB,
yYKa3aHHBIX B TyHKTE 26 aAMUHUCTPATUBHOTO PErJIaMeHTA.

103. CoTpyIHHMK OCYIIECTBISET CIAEAYIOUIYIO MTOCIEA0BATENBHOCTD AEHCTBHIA:

1) mpoBepsieT 3asBIE€HHE U KOMIUIEKTHOCTh MPHUJIAraeMbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBHE  TNEPEYHIO  JOKYMEHTOB,  NPEIYCMOTPEHHBIX  IyHKTOM 26
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

2) yCTaHaBIWMBaeT Haiuyue (OTCYTCTBHME) OCHOBAaHUM JJIsI OTKa3za B
IPEAOCTABICHUN MYHULHMNAIBHOM YCIYyTH, YKa3aHHBIX B IIYHKTE€ 32 HACTOSLIETO
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

3) mpu HaIMYMM OCHOBAaHUW [JI OTKa3a B MPEJOCTABICHUM MYHUIIMIAIBHON
YCIIYTH, YKa3aHHbIX B NyHKT€ 32 HACTOSILEro aJIMHHUCTPATUBHOIO pErjJaMEeHTa,
MOJICOTABIIMBACT B MHUCbMEHHOU (GopMe Ha OyMa)kKHOM HOCHUTEJIE MOTHBUPOBAHHBIN
OTKa3 C YKa3aHUEM MPUYNH OTKa3a;

4) mpu OTCYTCTBMU OCHOBAHUH [JIsl OTKa3a B MPEIOCTABICHUM MYHUIMIIAIbHON
YCIYTd, YKa3aHHbIX B NyHKT€ 32 HACTOSIIEro aJIMHUHUCTPATUBHOIO pErJaMEHTa,
OCYLIECTBIISIET PETUCTPAllMI0 YCTAHOBKM W 3aME€Hbl HAIMOTHJIBHOTO COOPYKEHUS
(manrpoOusi) myTeM BHECEHHS 3amucu B KHUTY perucrpanuu HaJIMOTHIBHBIX
COOpY>KeHUH (HaarpoOuit) 1 BHECEHHE 3alIMCH B YIOCTOBEPEHHE O 3aXOPOHEHUH;

5) mepenaer pe3ynbTaT MPEIOCTABICHUS MYHUUUNAIBHOW YCIYTH CHELHAIUCTY
oTIea MPEeANPUHUMATEIHCTBA, MOTPEOUTEITHCKOTO PHIHKA U YCIYT, OTBETCTBEHHOMY 32
BbIJJaUy pe3yJIbTaTa MPeIOCTABICHHUS] MyHUIUITAIbHOW YCIYTH.

104. MakcuMainbHbIii CPOK OCYIIECTBJIEHUS aIMHUHUCTPATHBHOM MPOLEAYPHI HE
MOXET MpeBblaTh | pabouyuii JeHb C MOMEHTAa MOCTYIUICHUS 3asBJIICHHUS B OTIEN
NpeANpPUHUMATENbCTBA, TOTPEOUTENBCKOTO PHIHKA U YCIIYT.

105. Ilpunsitue peuieHuss o mpeaoctaBieHUu (00 OTKa3ze B NPEIOCTABICHUN)
MYHULIATTATIBHOM yCIIyTH OCYILECTBIISIETCS HaYaJIbHUKOM oT/AeNna
MpeANPUHUMATENIbCTBA,  MOTPEOUTENBCKOTO  pPbIHKA W YCIYr,  SIBJISIIOLIErOCs
YIOJIHOMOYEHHBIM OpPraHoOM MECTHOIO0 caMoymnpaBjieHus B cdepe mnorpeOeHus u
MIOXOPOHHOTO Aea MOCKOBCKOM 00J1aCTH 110 TOPOJCKOMY OKPYT'y XHUMKH.



106. Kpurepuem mnOpuHATHS pelieHUuss O MpeaocTaBieHud (00 OTka3e B
MPENIOCTAaBICHNN) MYHULMINAIBHON YCIYTd SBJSETCS YCTAHOBJIEHUE HAIWYUS WIH
OTCYTCTBHUSI OCHOBaHUH, YKa3aHHbIX B yHKTE 32 aAMUHUCTPATUBHOTO PErJIAMEHTA.

107. Pe3ynmpraToM aIMHHUCTPATUBHOW NPOLEAYpPHl  SABIETCS  Iepenada
yIIOCTOBEPEHUSI O 3aXOPOHEHUH C BHECEHHOW 3alMChi0 WJIM MUCBMEHHOI'O OTKa3a B
MPeI0CTaBICHUU MYHHUIUIATbHON yCIyTU CHELUATUCTY oTnena
MpEeANPUHUMATEIBCTBA, MOTPEOUTENBCKOIO pbIHKA M YCIYr, OTBETCTBEHHOMY 3a
BbIJIauy pe3yJibTaTa IpeloCTaBICHUS MyHUIUIAIbHONW YCIYTH.

108. Ilpu oOpaimieHun 3asBUTENS 3a TOJYYEHHEM MYHULMIAIBHOM YyCIyTd B
ANEKTPOHHON (opMe B OTAEN NpeANpPUHUMATEIbCTBA, MOTPEOUTENHCKOIO PBhIHKA U
yCIIyT HarpasisieT Ha EAuHbINi mopTan rocyJapcTBEHHbIX M MYHUIIMTAIBHBIX YCIYT WU
[lopran rocynapCTBEHHBIX M MYHHIMIAIbHBIX ycIayr MOCKOBCKOM —oO0jacTu
NOCPEJICTBOM TEXHUYECKUX CPEJCTB CBSI3M YBEJOMIICHHE O 3aBEpIICHUU HCIOJHEHUS
aAMUHUCTPATUBHOM  MpOUEAYphl €  yKa3aHUEM  pe3yibTaTa  OCYLIECTBICHUS
aIMUHUCTPATUBHON MPOLIETYPHI.

109. CnocoboM ¢Qukcaruu pesynbTaTa MCHOJHEHUS aIMUHHCTPATUBHOMN
NpOLEAYpHI SBISETCA BHECEHHWE COOTBETCTBYIOUIUX CBEJICHUM B KYpHAJ PErucTpaluu
oOpalieHuil 3a Mpea0CTaBICHUEM MYHHUIIMNAIBHOW YCIYTM WIH B UH(POPMALMOHHYIO
CUCTEMY aJMHHHUCTPAllUMd TOPOJCKOrO0 OKpyra XHMKH, a TakkKe oTaena
peINPUHUMATENBCTBA, TOTPEOUTENBCKOTO PHIHKA U YCIIYT.

Bbmaqa AOKYMCHTA, ABJIAOIICTOCA PC3YJIbTATOM
MpCaoCTaBJICHUA MYHHHHHaHLHOﬁ YCIyru

110. OcHoBanueMm s Hadajla aJMHUHUCTPATUBHOW MPOLIEAYPHlI SBIACTCS
MOCTYIUICHUE B OTHEN MPEeANPUHUMATENHCTBA, MOTPEOUTETHCKOTO PHIHKA U YCIYT WM
CHEIUANNCTY OTHeNa MPEeANpPUHUMATEIBCTBA, MOTPEOUTETBCKOTO PBIHKA U YCIYT,
HaxXoAsAIIeMycsi B MHOTO(QYHKIMOHATBHOM IIEHTPE, pe3ysbTara MpefoCTaBICHUS
MYHHIHANAJIbHON YCIIYTH.

111. Cnemmanuct otaena NPeANPUHUMATENIHCTBA, MOTPEOUTEIHCKOTO pPHIHKA U
YCIIYT WM CIENHAIUCT OTAeNa MPEeANPUHUMATEIHCTBA, MOTPEOUTENBCKOTO PhIHKA U
YCIIYT, HaXOJSAIIUICS B MHOTO(DYHKIIMOHAJILHOM IIEHTPE, OTBETCTBEHHBIN 3a BbLIAUy
pe3yibpTaTta MNpPelIOCTABICHUS MYHUIIMOAIBHON YCIyru (lajee - CHEUHANINCT), MpH
MOCTYIUICHUU K HEMY OTKa3za B MPEAOCTABICHUU MYHULMNAIBHON yCIyru (naiee -
oTKa3), opopmiIeHHOr0 Ha OyMa)KHOM HOCHUTEJNE, BBIJJAET OTKA3 3asIBUTEIIO.

112. Ilpu noOCTymJI€HMHM K CHEHHAIKNCTY YAOCTOBEPEHHS O 3aXOPOHEHUU C
BHECEHHOM B HETO 3alUCHIO, a Takke KHUTH pernctpanmyn HaAMOTHUIIBHBIX COOPYKEHUN
(HaarpoOMil) ¢ BHECEHHOMW B HEE 3alUChI0 CIEHUATNCT BBIAET YIAOCTOBEPEHHUE O
3aXOPOHEHUU 3asIBUTEITIO.

113.  JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE KaXIOTO
aIMAHUCTPATUBHOTO JIEUCTBUS, BXOSIIETO B COCTaB aIMUHHUCTPATUBHON MPOIEAYPHI,
SBJISIETCS HA4yaJbHUK OTIeNla MPEeANPUHUMATENbCTBA, MOTPEOUTENbCKOTO pPBIHKA U
YCIIYT, SIBJISIONIETOCS YIIOJHOMOUYEHHBIM OPraHOM MECTHOTO camMoOyIpaBlieHHs B cepe
norpe0eHus U MOXOPOHHOro jena MOCKOBCKOW OOJacTU MO TOPOJICKOMY OKPYTY
XUMKH.



114. MakcumanpHbIl CPOK OCYIIECTBICHUS aIMHHUCTPATUBHOW IPOLELYpPHl HE
MO>KET MPEBBILATh 1 pabounii 1€Hb C MOMEHTA MOCTYIJICHUSI PETUCTPALIMU 3asBICHUS
B OT/ZI€J IPEANPUHUMATENBCTBA, TOTPEOUTENHCKOTO PHIHKA U YCIIYT.

115. Pe3ynpraTtoM aIMHUHUCTPATUBHOW INPOLEAYPHI SABIISIETCSA BblAaya 3asiBUTEIIO
YIOCTOBEPEHHSI O 3aXOPOHEHMM WM OTKa3a B IPEJOCTAaBICHWH MYHHIMIIAIBHOU
YCIIyTH.

116. Bblmayua JOOKyMEHTa, SBISIOIIETOCA  pPE3yJbTaTOM  MPEIOCTABICHHS
MYHUIUOAIBHOW YCIYTH, OCYIIECTBISIETCS MHOTO(YHKIIMOHAIBHBIM LIEHTPOM B
COOTBETCTBHM C 3aKJIIOYEHHBIMH B YCTAaHOBJIEHHOM TOPAJKE COTJAUIEHUAMH O
B3aUMOJECHUCTBUM, €CIIM  HUCIOJIHEHWE  JaHHOM  MpOUEAYpbl  MPEIyCMOTPEHO
3aKJIIOUYEHHBIMH COTJIAIIEHUSIMU

117. Tlpu oOpaiieHuu 3asBUTENS 3a TOJYYEHHEM MYHHULMIAIBHOM YyCIyrd B
ANIEKTPOHHOU (popme OTheNn MpeAnpuHUMATENbCTBA, MOTPEOUTENHLCKOTO PHIHKA U YCIYT
HarpasisieT Ha EuHbBIN mopran rocyJapCTBEHHBIX UM MYHUUMIAIBHBIX YCIYT WIIH
[lopran rocynapcTBEHHBIX M MYHHIMNAIbHBIX ycayr MOCKOBCKOW —o00jacTu
NOCPEICTBOM TEXHUYECKHUX CPEACTB CBSI3M YBEJIOMJICHHE O 3aBEPIIEHUU HCIIOJIHEHUS
aIMUHHUCTPATUBHON  MpOUEAypbl C  YKa3aHHMEM  pe3yJibTaTa  OCYIIECTBICHHUS
aJIMUHHUCTPATUBHOMN NIPOLIEAYPHI.

118. Cmocobom ¢ukcanuu pe3yiabTaTa HMCHOJHEHUS AJMUHUCTPATHUBHOM
IPOLIENYPHI SIBJISIETCS BHECEHHE COOTBETCTBYIOIIMX CBEICHUI B KypHaJI PETHCTPALMU
oOpallieHuil 3a MperoCTaBIEHUEM MYHUIMIAIBHON YCIYI'M WJIM B COOTBETCTBYIOLIYIO
MHPOPMAIIMOHHYIO0 CHUCTEMY aJAMMHUCTPALIMA TOPOACKOrO OKpyra XHUMKH, a TaKKe
OTJeJ1a MPeIIPUHUMATENBCTBA, TOTPEOUTEIBCKOTO PhIHKA U YCIIYT.

IV. Topsinok u hopMbl KOHTPOJIS 32 UCTIOTHEHUEM
aIMUHHUCTPATUBHOTO PETJIaMEeHTa IPEI0CTaBICHUS
MYHULUINAIBHON YCIYTH

[Mopsamok ocyiecTBIeHUS TEKYIIETO KOHTPOJIS 32 COOIOICHUEM U
UCIIOJTHEHUEM OTBETCTBEHHBIMH JI0J>KHOCTHBIMU JIMLIAMU MTOJIOKEHUI
aJIMUHHUCTPATUBHOTO PETJIAMEHTAa U MHBIX HOPMATHUBHBIX MTPABOBBIX
aKTOB, YCTAHABJIMBAIOMINX TPEOOBAaHUS K MPEIOCTABICHUIO
MYHULUIAIBHON YCIYTH

119. Tekymmii KOHTPOJIb 3a COONIOACHUEM U HCIOJHCHHUEM IIOJIOKEHUN
perjiaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEAOCTABICHUIO MYHULIUNIAIBHOW YCIYTH, OCYIIECTBIISIETCS TOJXKHOCTHBIMU JIMIIAMU,
OTBETCTBEHHBIMU 3a OPraHU3alil0 padOThl MO MPEIOCTABICHUIO MYHHUIIMIAIbHON
YCIyTH.

120. Texymuii KOHTPOJIb OCYIIECTBIISIETCS IyTEM IPOBEIECHUS OTBETCTBEHHBIMU
JNOJKHOCTHBIMU JIMIAMU CTPYKTYPHBIX MOJpa3/eeHUid aJMUHUCTPALMU TOPOJICKOTO
okpyra XWUMKH OTBETCTBEHHBIX, 3a OpraHu3aluio0 padoThl MO MPEJOCTABICHUIO
MYHULIUMAIBHOM  YCIYyTd, MPOBEPOK COOJIONCHUS W MCIHOJHEHUS MOJIOKEHUM
peryiaMeHTa U MHbIX HOPMAaTUBHBIX MIPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUS K
MPEAOCTABICHUIO MYHUIUTIAIbHON YCIYTH.

HOpHI[OK U NCPUOANIHOCTDb OCYIICCTBICHUS TIJNIAHOBBIX W BHCIIJIAHOBBIX



MIPOBEPOK MOJHOTHI U KAYE€CTBA MPEJOCTABICHHSI MYHULIUITAJIbHON
yCIIyru

121. KoHTponp 3a MNOJHOTOW W KayeCTBOM MPEAOCTABICHUS MYHUIHMNAIbHOU
YCIIYTH OCYILECTBIIsIETCA B popMax:

1) mpoBeeHUs MIIAHOBBIX MPOBEPOK;

2) paccMOTpeHus kanob Ha AeicTBus (Oe3aeiicTBUE) JOMKHOCTHBIX JIUI OTAENa
MpEeANPUHUMATEIBCTBA, MMOTPEOUTENBCKOTO pPBIHKA U YCIYT, OTBETCTBEHHBIX 3a
MPEeIOCTaBICHUE MYHUIIMTIAIBHON YCIIYTH.

122. B 1nensx OCyLIECTBIEHUS KOHTPOJS 3@ IIOJHOTOM M KAadeCTBOM
NPEOCTaBICHUS] MYHUILMNAIBHON YCIYTrd NpPOBOASTCS IUIAHOBbIE W BHEIJIAHOBBIE
npoBepku. [lopsgok ©M NEPUOJUYHOCTH OCYIIECTBICHHUS IUIAHOBBIX IPOBEPOK
YCTaHABJIMBACTCS TUIAHOM padOThl aAMUHUCTPALMHU TOPOACKOTO OKpyra XuMku. Ilpu
OpOBEPKE MOTYT paccMaTpUBAaThCS BCE BONPOCHI, CBA3aHHBIE C MPEIOCTaBICHUEM
MYHUIMNAIBHON yCIYrM (KOMIUIEKCHBIE TPOBEPKH), WM OTIEIbHBIA BOIpPOC,
CBSI3aHHBIA C TPEIOCTABICHUEM MYHHUIIMIAIBLHON YCIyru (TeMaTHYEeCKUE MPOBEPKH).
[IpoBepka Takxke MOKET MPOBOJUTHCS 110 KOHKPETHOM Kajno0e 3asiBUTEINS.

123. BHemiaHOBbBIE TPOBEPKHU MPOBOISITCS B CBSI3U € MIPOBEPKON yCTpaHEHUS paHee
BBISIBJICHHBIX HapyIICHUW aJIMUHUCTPATUBHOTO peEriiaMeHTa, a Takke B cllydae
NoJiydeHus kano0 3asBUTeNed Ha JedcTBUsA (Oe3nelcTBUE) TOJDKHOCTHBIX JIMIL
aAMUHUCTPALlMA TOPOACKOTO OKpyra XHMKWM HW OTAeNa MPEANPUHUMATEIBCTBA,
HOTPEOUTENBCKOTO  PbIHKA W YCJIYI, OTBETCTBEHHOIO 3a  IpEAOCTaBICHUE
MYHHUIMIIAIBHON YCIIYTH.

OTBETCTBEHHOCTh MYHHUIIUTIATBHBIX CIYKAIIMX OPraHOB MECTHOTO
CaMOYIIpaBJICHUS U UHBIX JOJHKHOCTHBIX JIUIL 32 PEUICHUS U ACHCTBUS
(Oe3nelicTBHE), MPUHUMAEMBbIE (OCYIIIECTBIISIEMBIC) B X0/
MPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH

124. Tlo pe3ynbTaTaM MPOBEJACHHBIX MPOBEPOK, B CIydyae BBISBICHUS HapYyIICHUMN
COOJIFO/ICHUST  TIOJIOKECHUH  perjaMeHTa BHHOBHBIC JOJDKHOCTHBIE JIMIIA OTJIEJIa
MpeAIPUHUMATEIIBCTBA, IOTPEOUTEIBCKOTO PhIHKA H  YCIYr  aJIMHHHCTpAIUU
FOPOJICKOTO OKpyra XHWMKH HECYT IMEPCOHAIBHYK) OTBETCTBEHHOCTh 3a PCIICHHUS U
nevictBus (Oe3melicTBUE), TMPHUHUMAeMble B XOJ€ MPEIOCTaBICHUS MYHHITUTIAIbHON
YCITYTH.

125. [TepconanbHas OTBETCTBECHHOCTh JIOJDKHOCTHBIX JINI] oTaena
MpeANPUHUMATENILCTBA, TOTPEOUTENBCKOTO pBIHKA W YCAYT  aAMUHHUCTpalUU
TOPOJICKOTO OKpyra XUMKH 3aKperuisieTcss B JIOJDKHOCTHBIX HHCTPYKIUSIX B
COOTBETCTBUM C TpeOOBaHMSIMM 3aKoHOjaTelbcTBa Poccuiickonn dexnepanuu u
3aKOHOJATeNIhcTBA MOCKOBCKOM 00JIacTH.

[Tonoxenusi, XapakTepu3yroIue TpeOoBaHUs K MOPAAKY U hopMam
KOHTPOJIA 32 IPEJOCTABJICHUEM MYHHUIIUNAIBHON YCIYTH, B TOM
YHUCJIe CO CTOPOHBI TPpaKIaH, UX OObEIMHEHUN U OpraHu3aIui

126. KoHTponp 3a mpeaoCTaBICHUEM MYHHUMUIIAIBHON YCIYrH, B TOM YHUCIE CO
CTOPOHBI TPaXKJaH, UX OOBEAMHEHUU U OpraHU3alui, OCYIIECTBISIETCS MOCPEICTBOM



nyOJuKalMM ~ CBEJEHUA O  JeATeNbHOCTH  OTAe]a  NpeAlNpUHHMATeNIbCTBA,
MOTPEOUTENBCKOTO PBIHKA U YCIYT MOJYYEHUs TpakJaHaMU, UX OObEIUHEHUSIMH H
OpraHu3alusMH aKTyaJbHOM, NOJIHOM W JOCTOBEPHOM HHPOPMALUU O MOPSJIKE
MPENIOCTaBICHUS MYHUIIMIIATBHON YCIYyTrd U 00€CIeYeHHs] BO3MOXKHOCTU JOCYIAEOHOTrO0
(BHECYIEOHOT0) paCCMOTPEHHUS Kajnoo0.

V. JlocyneOHblil (BHECYIEOHBIN) MOPSAIOK 00KaIOBAaHUS PEIICHUH U
(unn) nevictBuii (0e37eHCTBUS) OpraHa MECTHOTO CaMOyTIpaBJIeHUSI,
PEAOCTABIISIIONIETO MYHUITUIIAIBHYIO YCIYTY, a TAKXKE €ro
JOJIKHOCTHBIX JIUII, MyHHITUTAIBHBIX CITY KaIlHX

[IpaBo 3asBUTENS OAATH Kajl00y Ha pelieHue u (WIK) AeHCTBUS
(Oe3neiicTBHE) OpraHa, IPEIOCTaBISIOMEr0 MyHUIIMTIIATBHYIO YCIYTY,
a TaKKe ero JOKHOCTHBIX JIHII, MyHHIIUITAIBHBIX CIYKAIIUX MPH
NPe0CTABICHIUN MYHUITUIIATBHOW YCIIyTH

127. 3asBuTenn WMEIOT NpaBO Ha OOXKajoBaHWE NCUCTBUN wiu Oe3aercTBUS
oTzeNia IpeANPUHUMATEILCTBA, MMOTPEOUTETHLCKOTO PhIHKA U YCIIYT, HOJKHOCTHBIX JIHI]
oT/eNia MPeANPUHUMATEIBCTBA, MOTPEOUTEIBCKOTO PhIHKA M YCIYT, MYHUIMIAIBHBIX
CIyXallluX, a TakXKe TPUHUMAEMBIX WMH pEHIeHUH TMpU MPEIOCTABICHUU
MYHHITUTIAJIBHON YCIYTH B 1O0CYA€OHOM (BHECYI€OHOM) MOPSIIKE.

[Tpeamer xanoObl

128. 3asButenr MOXKET OOpaTUTBCS € KajloOOH, B TOM YHCIE, B CICIYIOITUX
CIIyYasx:

1) HapymeHue cpoka perucTpaluu 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHHIANAJIBbHON YCIIYTH;

2) HapyllIeHUE CpOKa MPEJOCTABICHUS MyHUIIMTIAILHON YCIYTH;

3) TpeGoBaHuE y 3agBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMHU
mpaBoBbIMU akTamu Poccuiickonn @enepanuy, HOPMAaTHUBHBIMU IIPAaBOBBIMU aKTAMU
MockoBckol 00J1aCTH, MYHUIIMIAIBHBIMU TPABOBBIMU aKTaMH JUISl TPETOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

4) oTkaz B mpHeME JIOKYMEHTOB, MPEACTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickon ®dexepaunv, HOPMAaTUBHBIMU
MPaBOBBIMHM aKTaMU MOCKOBCKOW 00JIaCTH, MyHUIIUTIAIbHBIMU TMPABOBBIMU aKTaMU JIJIs
MPEIOCTABIECHU MYHULIIMNIAIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEIOCTABICHUN MYHUIMNAIBHOW YCIYTH, €CIM OCHOBAHUSI OTKa3a HE
MpeAyCMOTPEHbl (PeAepaibHbIMU 3aKOHAMH U TMPUHATBIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHBHBIMM MPAaBOBBIMU akTaMu Poccuiickor denepanun, HOpMAaTUBHBIMU
MPaBOBBIMH aKTaMU MOCKOBCKOW 00J1aCTH, MyHHUIIUTIAIIbHBIMU TTPABOBBIMH aKTAMU;

6) 3aTrpeOoBaHME C 3agBUTENS MPU MPETOCTABICHUM MYHUIUNAIBHOW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMM MPABOBBIMU akKTamMu Poccuiickoun
®denepanuy, HOPMATUBHBIMU  MPABOBBIMU  akTamMu  MOCKOBCKOW  0o0iacTw,
MYHULIUMTAIBHBIMU PABOBBIMU aKTaMU;

7) OTKa3 opraHa, MPEJOCTAaBISAIONIETO0 MYHULIMNAIBHYIO YCIYTY, HOJKHOCTHOTO
JWIIA OpraHa, MNOpPEeAOCTAaBIAIONIET0 MYHUIUIAIBHYIO YCIYry, B HWCHpPaBICHUU



JOMYIICHHBIX OMNEYaTOK M OWIMOOK B BBIAAHHBIX B pPE3yNbTaTe MPEIOCTABICHUS
MYHUIUOAIBHONW YCIYTHM JOKYMEHTAaX JUOO HApPYIIEHHE YCTAaHOBJIEHHOIO CPOKA TaKUX
HCIPABJICHUM.

Opranbl MECTHOTO CaMOYTIPaBIIEHHs, YITIOJTHOMOUYEHHBIE Ha
paccMOTpeHue Kano0bl, U JOHKHOCTHBIE JINIA, KOTOPBHIM MOXKET
ObITH HaIIpaBJIeHA jkajo0a

129. XKanoba Ha pelictBusa (Oe3nmeiicTBHE) OTAeNa NPEANPUHUMATENbCTBA,
NOTPEOUTETHCKOTO PHIHKA M YCIYT, €r0 MYHUIMIMATBHBIX CIY)KaIUX, TOJDKHOCTHBIX
JWII, a TAaK)Ke Ha TPUHUMAEMbIe UMHU PEIICHUS MPH MPEAOCTABICHUN MYHHIIUITATbHOM
YCITyTH MOXET OBITh HaIlpaBJICHA:

- TJIaBE TOPOJICKOTO OKpyra X1UMKH;

- 3aMEeCTHUTENI0 TJaBbl AAMHHHCTPAIIMM TOPOJCKOTO OKpyra, KypUpPYIOIIEMY
AESITeLHOCTD OT/eNa MPEeANPUHIMATEIbCTBA, MTOTPEONUTETHECKOTO PBIHKA U YCIIYT;

- B TOCYJIapCTBEHHBIE KOHTPOJIbHO-HAI30PHBIE OPTaHbl TOPOJICKOTO OKpyTa XUMKH.

HOpH}IOK nmoaavun U paCCMOTPCHUA YKaJI00bI

130. JKanoba momaercs B opraH, MPeAOCTaBISIONIMNA MYyHUIIUNAIBHYIO YCIYTY.
XKanoObl Ha peleHus, NPUHATHIE PYKOBOAMUTENIEM OTeia MNpeANpUHUMATENbCTBA,
NOTPEOUTENILCKOTO PBIHKA W YCIYT, MOJAIOTCS B BBIMIECTOSIIMN opraH (IIpU €ro
HaMM4YMK) JuOO0 B Ciydae €ro OTCYTCTBUS pPAcCMaTPHUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJUTEJIEM OTJIeNa MpPEeIPUHUMATENBCTBA, MOTPEOUTENILCKOTO pPBIHKA U YCIYT,
IPEAOCTABIISIIOLIET0 MyHUIUIIAIBHYIO YCIIYTY.

131. JKamobGa wmokeT OBITh HampaBjieHa B OTACH MNPEAIPUHUMATEIHCTBA,
NOTPEOUTENHCKOTO PHIHKA U YCIYT IO TIOYTE, Yepe3 MHOTO(YHKIIMOHATBHBIN LEHTP, TI0
AJICKTPOHHOM mouTe, dYepe3 OQUIMAIBHBIA CaWT oOpraHa, MPEJOCTABISIOIIETO
MYHULUNAIBHYIO YCIyTy, NOCpeAcTBOM EauHOro mnoprana TrocyJapCTBEHHBIX U
MYHULUNAIBHBIX yciyr, [lopTasa rocyaapCTBEHHbIX M MYHUUUNAIBHBIX YCIYT
MockoBcKo# 0051aCcTH, a TAKKE MOKET OBITh MIPUHSATA TIPU TUIYHOM MPUEME 3asIBUTEIS.

132. XXanoba nomkHa COIepKaTh:

a) HaUMEHOBaHUWE OpraHa, IMPEJOCTABISIIONIET0 MYHULHUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOCTABISIIONIETO MYHUIIUMAIBHYIO YCIyTY, JH00
MYHULIMMAIIBHOTO ~ CIYXKAILIETO, PEUIeHUusT W JelcTBUS (0e3IeCTBUE) KOTOPBIX
00XKaTyroTCS;

0) damwmmmro, uMs, oT4ecTBO (MOCNIENHEE - MPU HAJIMYHUH), CBEJICHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3UUECKOTO JIUIA JTMOO HAMMEHOBAHHE, CBEIICHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUUYECKOro Julla, a Takke HoMep (HOMEpa) KOHTAKTHOTO
Tenedona, aapec (aapeca) MEKTPOHHOU MOYTHI (MMPU HAIMYWHW) M TIOYTOBBIN ajapec, o
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

B) cBeleHUs 00 00XadyeMmbIX PEIICHUSX W JeUcTBUsAX (Oe3leiiCTBUM) Oprasa,
MPEAOCTABISIONIETO MYHULUNAIBHYIO  YCIYry, JODKHOCTHOTO JIMIIa  OpraHa,
MPEOCTABISAIOIIETO MYHULIUIATBHYIO yCIIYTY, h07 (00 rocyJ1apCTBEHHOTO
MYHULIUMAIBHOTO CIIYXKaIIEro;

I) JOBOJbI, HA OCHOBAaHHUM KOTOPBIX 3asIBUTE]Ib HE COTJIACEH C PEIICHUEM U
nerictereM (0Oe3leiicTBMEM) oOpraHa, MNPeAOCTaBIISIIONIEI0 MYHUIMNAIBHYIO YCIYTY,



JOJDKHOCTHOTO JIMIIA OpraHa, OpeIOoCTaBISIOUIEr0 MYHHUIMNAIBHYIO YCIyry, JHOO
MYHHUIMOAIBHOTO CIIyKalllero. 3asBUTEIIEM MOTYT ObITh MPEACTABICHBI JTOKYMEHTHI
(npu HAIM4YKK), TOATBEPKIAAIOLIUE JOBOBI 3asBUTENS, JTMOO UX KOIHUU.

133. B cayyae HEOOXOAMMOCTH B TOJTBEPXKACHUE CBOUX JOBOJIOB 3asBUTEIb
MpuiiaraeT K NMCbMEHHOMY OOpalleHuo (3kano0e) TOKyMEHThl U MaTepHalibl 00 UX
KOIIUU.

Cpoku paccMOTpEHHUs KATOOBI

134. XXanoba, mocTynuBiIas B OTAEN NPEeANPUHUMATEIBCTBA, OTPEOUTENHCKOTO
PBIHKA U yCIIYT, IOJUIEKUT PErucTpaliii He MO3JHEE CIAEAYIOUIEro paboyero AHs Co JHS
€€ MOCTYIUICHHUS.

135. XKanoba, mocTynuBiias B OTAEN MPEeANPUHUMATEIBCTBA, MOTPEOUTENBCKOTO
pBIHKA M YCIYTr, MNOJJIEKUT PACCMOTPEHHUIO JIOJDKHOCTHBIM JIMIIOM, HaJECJIC€HHBIM
NOJIHOMOYHUSIMU 110 PACCMOTPEHUIO KajoObl, B Te€UEHUE MATHAALATH pabouux AHEH co
JHSl €r0 PEerucTpaluy, a B ciaydyae O00KaloOBaHUS OTKa3a OpraHa, MpeaoCTaBIISIOLIEIO
MYHULUNAIbHYIO  yCIOyry, JOJDKHOCTHOIO JIMIIa OpraHa, MpelOCTaBISAOLIErO
MYHUIIMIAIBHYIO YCIYTy, B MpUEMEe JIOKYMEHTOB y 3asiBUTENsS JUOO0 B MCHpPABICHUU
JOMYIICHHBIX ONEYaTOK M OMIMOOK WM B cllydae OOXKaJlOBaHUS HAapYIICHUS
YCTAaHOBJIEHHOTO CPOKa TaKUX MCIPABICHUM - B T€UEHUE MATH paboUMX JTHEW CO JTHA ee
perucTpanuu.

BHeceHne M3MEHEHMI B pe3ysbTaT IPEJOCTaBICHUS MYHHULUNAIBHON YCIYI'H B
LeJIIX WCIpPABJICHUS JAOMYLIEHHBIX ONEYaTOK M OIMIMOOK OCYLIECTBISETCS OTIECIOM
OpeIIpUHUMATENIbCTBA, TOTPEOUTENIBCKOIO PhIHKA U YCIYT B CPOK HE Oosee 5 pabounx
THEH.

HcuepnibiBaronyii nepeyeHb OCHOBAHUM JJIS1 OTKa3a B paCCMOTPEHUH
Xao00bl (IPETeH3UH ) THOO PUOCTAHOBIICHUS €€ PACCMOTPEHUS

136. VYmoIHOMOYEHHBII Ha pPacCMOTPEHHE KaloObl OpraH OTKa3bIBaeT B
YIOBJIETBOPEHUH >KaJIOOBI B CIENYIONMIUX CIyJasix:

HAJIM4YKUe BCTYIHMBIIETO B 3aKOHHYIO CHIy PEIICHUS Cyaa, apOUTPaKHOTO Cyna I0
KaIo0e 0 TOM K€ MPEMETE U TI0 TEM KE OCHOBAHUSIM;

nojayva >kKajoObl JHUIOM, MOJHOMOYHSI KOTOPOTO HE MOATBEPKIEHBI B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATEILCTBOM Poccuiickonn denepanuu;

HaJIM4YUe PEUICHUs 10 Kano0e, MPUHATOrO paHee B COOTBETCTBUU C TPEOOBAHUSAMHU
HactosmuX [IpaBUn B OTHOLIEHHM TOTO K€ 3asBUTEIS U IO TOMY K€ MPEIMETY
KATOOBI.

137. YTOOTHOMOYEHHBI Ha PACCMOTPEHHE KAIOOBI OpPraH BIPABE OCTABHUTH
XKao0y 0e3 OTBETa B CIACAYIONUX CIydasX:

HaJIM4Ue B JKaloO€ HEIEH3YPHBIX JHOO OCKOPOWTETHHBIX BBIPAKECHHH, Yrpo3
KU3HH, 3J0POBbIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, a TAKXKE YWICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXHOCTH TMPOUYUTATh KaKyIO-IHOO 4YacTh TEKCTa >KajloObl,
dbamuinuio, uMs, OT4eCTBO (NMPU HAMMYMHM) U (WIM) TOYTOBBIA aJpec 3asiBUTENS,
yKa3aHHbIE B JKaJlo0e€;



€CM B TMHCHBbMEHHOM OOpalieHWW HE YyKa3aHbl (QaMuwius TpakIaHWHA,
HaIIPaBUBIIETO 0OpaIleHNe, U IOYTOBBIN aJpec, M0 KOTOPOMY JTOJDKEH OBITh HAIIPaBJICH
OTBET Ha 0OpallleHUE;

ecnm >kano0a rmojaHa 3assBUTENIEM B OpraH, B KOMIIETEHIIMIO KOTOPOTO HE BXOAUT
MPUHATHE pelIeHus 1o kajnobe. B aTom cirydae B TeueHne 3 pabouux JHEH CO JHS e
pEeTHCTpallii yKa3aHHBIA OpraH HamNpaBisIeT >XKajdo0y B YIIOJIHOMOYCHHBIM Ha €€
pacCMOTpeHHe OpraH ©W B THUCbMEHHOW QopMe wuHPOPMUPYET 3asABUTEIS O
MepeHarnpaBiIeHUH KaJI00bI;

€CJIM B MMUCBMEHHOM OOpAIICHUH 3assBUTEIIS COJIEPKUTCSI BOIIPOC, HA KOTOPBIA €My
MHOTOKpPAaTHO JaBajJWCh ITMCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHee
HAIPABJISICMBIMH OOPAIICHUSMH, W TPU OTOM B OOpAIICHUHM HE TMPHUBOISITCS HOBBIC
JOBOJIbI  WJIM  OOCTOSATENbCTBA, HAYaJbHUK  OTACNA  NPEANPUHUMATEILCTBA,
NOTPEOUTEIIBCKOTO PBIHKA M YCIYT, JTOJDKHOCTHOE JIUIO JIMOO YITOJTHOMOYEHHOE Ha TO
JUII0 BIpPaBE NPHHITH pElIeHHE O OE30CHOBATEIBHOCTH OYEPEAHOr0 OOpallCHHS |
NPEKPAIICHUNA TIEPENHUCKU C 3asBUTEJIIEM I10 JAHHOMY BOIPOCY IPH YCJIOBHH, YTO
yKa3aHHOE OOpallicHHWE W paHee HalpaBiseMble OOpallleHHs] HANpaBISIUCh B OTIEI
NpEINPUHUMATEIBCTBA, MOTPEOUTEIBCKOTO PBHIHKA W YCIYT WJIH OJIHOMY U TOMY K
JTOJKHOCTHOMY Jtuily. O JTaHHOM pEIICHUW YBEAOMIIICTCS 3asBHUTEIb, HAIPABUBIIHH
oOpaiieHue;

€CJI OTBET I10 CYIIECTBY IMOCTAaBJICHHOTO B OOPAIIEHUH BOMPOCAa HE MOXKET OBITh
naH 0e3 pasrjamieHus CBEACHHUM, COCTAaBISIONIUX TOCYJAPCTBEHHYIO WJIH HHYIO
oxpaHsemMyto (ereparbHbIM 3aKOHOM TailHy, rpakKJaHUHY, HAlpaBUBIIEMY OOpallleHue,
coo0IIaeTcsi 0 HEBO3MOXHOCTH JaThb OTBET MO CYIIECTBY IMOCTAaBJIEHHOTO B HEM
BOMPOCA B CBA3U C HEJAOMYCTUMOCTBIO Pa3rJIallieHUs] YKA3aHHBIX CBEIACHUIA.

PesynbpTaT paccMoTpeHus xKanoobl

138. Tlo pe3ympraTam  pacCMOTpPEHHs]  OOpalIeHuss  >KajJoObl  OTHEN
NpEeINPUHUMATEIBCTBA, MOTPEOUTETBCKOTO pPHIHKA M YCIyr NPUHUMAET OJHO U3
CIEIYIOIIMX PEIICHUM:

1) ynosnerBopsieT xanoly, B TOM 4Hclie B (opMe OTMEHBI MPUHSATOTO PEIICHHS,
WCIIPABJICHUS] JOMYIICHHBIX OPraHOM, MPEAOCTABISIOIIUM MYHULMNAIBHYIO YCIYTY,
OMEYaTOK U OIIMOOK B BBIIAHHBIX B PE3YJbTATE€ MNPEIOCTABICHUS MYHHIIMNAIbHOU
YCIIYId JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATHBHBIMHU IIpaBOBbIMU akTamu Poccuiickor Penepanuu,
HOPMATUBHBIMH TPABOBBIMH aKTaMH MOCKOBCKOW 001acTH, MYHHUIUINIAIbHBIMU
MIPABOBBIMH AKTaMH, a TAK)KE B MHBIX (OpMax;

2) OTKa3bIBAET B yJIOBJIETBOPEHHUHU KAJIOOBI.

[Topsmok nHDOPMUPOBAHUS 3aIBUTEIS
0 pe3yJibTaTax pacCMOTPEHUS KalOObI

139. He no3nHee NHs, CIEOYIOWIETO 32 JTHEM MPUHATUSA PEIICHUS, 3asBUTENIO B
MUCbMEHHOW WJIM 3JEKTPOHHOW (¢opMe HaMpaBiIseTCs] MOTHUBUPOBAHHBIA OTBET O

pe3yabTaTax pacCMOTPEHUS KaJ0OBbl.

HpaBo 3asIBUTCJIA HA MOJIYUYCHHUC I/IH(l)OpMaI_II/II/I " JOKYMCHTOB,



HEO0OXOIUMBIX /111 0OOCHOBAHUS U PACCMOTPEHUS KaJI00bI

140. 3asBuUTENH, MMEET NPABO Ha MOJyYEHUE HCUEpIbIBaroOLeld HUH(MOpMaALUU U
JOKYMEHTOB, HEOOXOAMMBIX /11 0OOCHOBAaHUS U PACCMOTPEHUS KaTO0OBI.

141. HWudopmaruss U JOKYMEHTHI, HEOOXOIUMBIC JJisi OOOCHOBAHUS W
paccMOTpeHusi  kajnoObl, pa3MellalTcs B OTAele  NpEeANpPUHUMATEILCTBA,
NOTPEOUTENBCKOTO pPbIHKA W YCIYr M MHOTO(YHKIIMOHAJIbHBIX LEHTpaxX, Ha
opuIManbHOM  caiiTe  aJAMHHHCTpAlMd  TOPOACKOTO  OKpyra  XHUMKU U
MHOTO(YHKIIMOHAJBHOTO LIEHTpa, Ha EJIWHOM mopTaje TroCylapCTBEHHBIX U
MYHUIMOAIBHBIX ycayr, IlopTane rocyaapCTBEHHBIX M MYHUUMIAIBHBIX YCIyT
MockoBckol 00J1acTH, a TakKe€ MOXET OBbITh COOOLIEHA 3asIBUTENIO0 B YCTHOM W/WiM
MUCBMEHHOU dopme.

ITopsinok 06kanoBaHMs PELIEHNUS 1O Kanooe

142. 3asBuTens BIpaBe O00XKaJIOBAaTh pPEIIEHUS MO Kajo0e BBIIIECTOSIINM
JOJIKHOCTHBIM JIMIIAM.

143. B ciyyae ycTaHOBJICHHS B XOJ€ WJIU MO pe3yjbTaTaM PACCMOTPEHHUS KaIOObI
NPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPABOHAPYIICHUS WX MPECTYIUICHUS OTAEN
peINPUHUMATENBCTBA, TOTPEOUTENHCKOTO PhIHKA U YCIYT B YCTAaHOBJIEHHOM TOPSIKE
HE3aMEeIUTENBHO HAMPABISAET UMEIOIINECS MaTEpUabl B OpraHbl IPOKYpPaTYpBhI.

144. 3asBuTenh HMMEET MPaBO Ha TMOJydeHHE HHPOPMAIMU U JTOKYMEHTOB,
HEOOXOJUMBIX JIJIi OOOCHOBAHUSI M PACCMOTPEHUS KalIO0Obl, MPU YCIOBHUH, UYTO ITO HE
3aTparuBaeT IpaBa, CBOOOJABl M 3aKOHHBIE MHTEPECHI APYTUX JHUI[ U YTO YKa3aHHBIE
NOKYMEHTBI HE COJEp)KaT CBEACHUS, COCTABISIOIIME TOCYAAPCTBEHHYIO WM HHYIO
OXpAHAEMYIO 3aKOHOAATEILCTBOM Poccuiickon denepanyu TalHy.

145. Tlpu momaue >kajnoObl 3asBUTEIb BIpaBe MOJYYUTh CIEIYIONIYIO
uHOOPMAIIHIO:

MECTOHAXOXKJICHUE OTJeNa MPeANPUHIUMATENIbCTBA, MOTPEOUTENBCKOTO pPhIHKA U
YCIIYT;

nepeyeHb HOMEpPOB TeNe(OHOB s TMOJYYEHHs CBEAEHUH O MPOXOKICHUU
IPOLEAYP MO0 PACCMOTPEHUIO HKaI00BI;

MECTOHAXO0X/JICHUE OpraHOB MECTHOTO caMoylpaBiieHus, (aMuWwinMd, HMEHa,
0T4YecTBa (P HAJIMYMK) U TOJDKHOCTH UX PYKOBOJIUTENEH, a TAKXKE TOJKHOCTHBIX JIMLI,
KOTOPBIM MO’KET OBITh HallpaBjIeHa XKanoba.

146. Tlpu momade kanoObl 3aMHTEPECOBAHHOE JIUIIO BIPABE TOJIYYHUTh B OTIEIE
[IPEANPUHUMATENBCTBA, IMOTPEOUTENBCKOIO pBIHKA W YCIYI KONUU JOKYMEHTOB,
MOATBEPXKIAIOMNX O0KayeMoe JeicTBue (Oe3eCcTBUE), PEIICHHE JOJDKHOCTHOTO
nuua.

Crioco6s1 nHGOPMHUPOBAHUS 3asIBUTEIICH
0 TIOPSAKE TIOTaYU U PACCMOTPEHUS KATOOBI

147. UupopmupoBaHue 3asBUTENICH O MOPSAKE MOJIa4d U PACCMOTPEHUS KaJoObl
Ha pemieHuss W JedictBus  (Oe3nedicTBHE)  OTAeNa  MPEANPUHUMATENIBCTBA,
MOTPEOUTENILCKOTO PhIHKA U YCIIYT, TOJXKHOCTHBIX JIUIL OT/AEja MpeAnpUHUMATEIbCTBA,
MOTPEOUTENILCKOTO PBIHKA W YCIAYT, MYHUIMOAIBHBIX CIYXKAIIUX OCYIIECTBISIETCS



MOCPEACTBOM pa3MeIleHussT WH(GOpMalud Ha CTEHAAaX B MeECTaxX IMpPeIOoCTaBICHUS
MYHUILIUTIATHHON YCIYTH B OTHAEJE MPEeaNPHHUMATEIBCTBA, TOTPEOUTENIBCKOTO PhIHKA U
yCIyr U MHOTO(QYHKIIMOHAJIHHOM IIEHTPE, Ha OQUIMAIBHOM CaiTe agMUHUCTPAINH
TOPOJICKOTO OKpyra XWMKH M MHOTO(QYHKIIMOHAIBHOTO LIeHTpa, Ha EamHOM mopTtane
rOCYyJapCTBEHHBIX W MYHHUIMNAIBbHBIX ycuyr u lloprame TOCyJapCTBEHHBIX U
MYHUIUOAIBHBIX YCAYyr MOCKOBCKOM 001acTu, a TakKe MOXET ObITh COOOIIEHO
3asIBUTEIIO B YCTHOM M (MJIM) TUCBMEHHOH (opme.

ITpunoxenus:
1. CrpaBouHas uHpopMaIs 0 MeCTE€ HaAXOXKIEHUs, rpaduke paboThl, KOHTAKTHBIX
TeneoHax,  agpecax ~ IEKTPOHHOM  IOYThl  OpraHa,  IPeJOCTABIAIOIIETO

MYHULUINAIBHYIO YCIYTy, CTPYKTYPHBIX IOJpa3/eICHU OpraHa, MpeaoCTaBISIOIIETO
MYHUIUNAIBHYIO  yCIyTy, MHOTOQYHKIMOHAJIBHBIX LIEHTPOB U  OpraHU3alui,
YYacTBYIOIMX B MIPEAOCTABICHUY MYHUIUIIAJbHON YCIYTH.

2. brok-cxema npeaocTaBlIeHNs] MyHUIIMITAIBHON YCIYTH.

3. ®opma 3asgBIEHUS O MPEAOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.



[Ipunoxenue 1
K a/IMUHUCTPATUBHOMY PETIIAMEHTY

CIIPABOYHA I UTHOOPMAIUS
O MECTE HAXOX/JEHUS, TPA®UKE PABOTbBI, KOHTAKTHbBIX
TEJIEOOHAX,

AJIPECAX DJIEKTPOHHOW ITOYTHI OPTAHA, ITPEJTOCTABJISIOIIELO
MYHULUTIAJIBHYIO YCIIVTY, CTPYKTYPHBIX ITOJPA3JEJEHUI OPTAHA,
[IPEJOCTABJISAIOILIEIO MYHULIUITIAJIBHYIO YCIYTY,

MHOT' O®YHKIIMOHAJIBHOI'O
LHEHTPA U OPTAHUBALIMI, YYACTBVIOILMX B I[TPEJJOCTABJIEHNU
MYHULIUITIAJIBHOU VCIIYTU

1. AnMuHHCTpaIus TOPOJICKOro okpyra XuMku MoOCKOBCKOM o6actu
Mecto HaxoxaeHusi: MockoBckasi 001acTh, . XUMKH, yia. MockoBckas, 1. 15.
['paduix paboThl aAMUHUCTPALIHI TOPOACKOTO OKpyra XUMKH:

[lonenennHUK: ¢ 09.00 no 18.00, o6ex ¢ 13.00 o 13.45.
Bropnuk: ¢ 09.00 o 18.00, 0o6ex ¢ 13.00 mo 13.45.
Cpena: ¢ 09.00 o 18.00, o6ex ¢ 13.00 mo 13.45.
UYetsepr: ¢ 09.00 o 18.00, o6ex ¢ 13.00 mo 13.45.
[IaTauna: ¢ 09.00 o 18.00, o6ex ¢ 13.00 mo 13.45.
Cy66ora: BBIXO/HOM! JI€Hb.

Bockpecenne: BBEIXO/JHOM JI€Hb.

I'paduk npuema 3asiBUTEICH B aIMUHUCTPAIIUUA TOPOJCKOTO OKPYra XUMKH:

IlonenenpHUK: ¢ 09.00 o 12.00 u ¢ 15.00 no 17.30.
Bropnuk: ¢ 09.00 no 12.00 u ¢ 15.00 mo 17.30.
Cpena: ¢ 09.00 o 12.00 u ¢ 15.00 no 17.30.
Yetsepr: ¢ 09.00 mo 12.00 u ¢ 15.00 mo 17.30.
[Tarauna: ¢ 09.00 no 12.00 u ¢ 15.00 mo 17.30.
Cy606ora: BBIXOJTHOM JI€Hb.

Bockpecensbe: BBIXO/JHOM J€Hb.

[TouToBBI agpec aAMUHHUCTPAUUHA TOPOJACKOTO OKpyra XuMKH: MOCKOBCKas

00J1acTh, T. XUMKH, ya. MockoBckas, 1. 15.
Konraktheie Tenedonsr: 8(495) 572-65-00, 8(495) 572-76-17.



O¢uuuanpHbplii caliT aJIMHHHUCTPAlMUd TOPOJCKOrO0 OKpyra XHMKH B CETH
Nutepuer: www.admhimki.ru.

Anpec JIEKTPOHHOW MOYTHI aAMUHUCTPALMU TOPOJICKOTO OKpyra XHMKH B CETH
Nutepuer: himki@mosreg.ru.

2. Otnen nOpennpUHUMATENbCTBA, HOTPEOUTENBCKOTO PpPbIHKA ©  YCIYT
aJIMUHUCTPALIUUA TOPOJICKOTO OKpyra XuMK1 MOCKOBCKOM oOnactu

Mecto HaxoxaeHus: MockoBckasi 00J1acTh, I. XUMKH, yi. [Iponerapckas, a. 6.

I'paduk paboThl OTAENa MNPEANPUHUMATENIHCTBA, MOTPEOUTEIHCKOTO pPHIHKA U

YCIIYT:

[lonenennHUK: ¢ 09.00 no 18.00, o6ex ¢ 13.00 mo 13.45.
Bropnuk: ¢ 09.00 no 18.00, o6ex ¢ 13.00 mo 13.45.
Cpena: ¢ 09.00 no 18.00, o6ex ¢ 13.00 mo 13.45.
UYetsepr: ¢ 09.00 no 18.00, o6ex ¢ 13.00 mo 13.45.
IIaTauna: ¢ 09.00 no 18.00, o6ex ¢ 13.00 mo 13.45.
Cy66ora: BBIXOJHOM I€Hb.

Bockpecenne: BBEIXO/JHOM JI€Hb.

I'padux npuema 3asBuTENEH B OTAENE MPEANPUHUMATEIHCTBA, MOTPEOUTETHCKOTO
PBIHKA U YCIYT:

IlonenensHUK: HETIPUEMHBIN JICHb.
BropHuxk: HETIPUEMHBIN JICHb.

Cpena: ¢ 09.00 1o 13.00 1 ¢ 14.00 mo 17.00.
Yetsepr: HEIIPUEMHBIN JICHb.
IIgaTanna: HEIPUEMHBIN JICHb.
Cy66ora: BBIXOJTHOM JICHb.
Bockpecense: BBIXOJTHOU JE€Hb.

[TouToBEIl ampec oTaena NPEANPUHUMATENBCTBA, MOTPEOUTEITHCKOTO PBIHKA H
yeayr: 141402, MockoBckasi o0nacth, r. XuMkw, yi. [Iponerapckas, 1. 6.

KonTakTHbie Tenedonsl: 8(495) 572-14-78, 8(495) 572-82-11.

AJnpec 37MEKTPOHHOM MOYTHI OTAeNa MPEINPUHUMATENBCTBA, MOTPEOUTEIHCKOTO
pBIHKA U ycayr B cetr MuTepHeT: torg-himki@mail.ru.

3. MHOTOQYHKIIMOHATBHBI LEHTP TOPOJCKOTO OKpyra XHUMKA MOCKOBCKOM
obnactu

Mecto HaxoxaeHusi: MoCcKOBCKasi 00J1acTh, T. XUMKH, FOOunenslit np-1, 1. 67A,
b.



I'padpuix paboOTHl MHOTO(PYHKIIMOHAIBHOT'O LIEHTpA!

[lonenenbHUK: ¢ 08.00 mo 20.00, 6e3 mepepsiBa Ha 00€I.
Bropnuk: ¢ 08.00 mo 20.00, 6e3 nepepsiBa Ha 00€I.
Cpena: ¢ 08.00 mo 20.00, 6e3 mepepsiBa Ha 00€I.
Yetsepr: ¢ 08.00 mo 20.00, 6e3 mepepsiBa Ha 00€/I.
[Tarauna: ¢ 08.00 mo 20.00, 6e3 mepepriBa Ha 00€/I.
Cy66ora: ¢ 09.00 mo 15.00, 6e3 mepepsiBa Ha 00€I.
Bockpecenne: BBIXO/JHOMH J€Hb.

I'padux nmpuema 3asBuTeneit B MHOro() yHKIIMOHATILHOM IIEHTpE:

[ToHenenbHUK: ¢ 08.00 mo 20.00, 6e3 mepepsiBa Ha 00eI.
Bropnuk: ¢ 08.00 mo 20.00, 6e3 mepepniBa HA 00€.
Cpena: ¢ 08.00 mo 20.00, 6e3 mepepriBa Ha 0beI.
UYetsepr: ¢ 08.00 mo 20.00, 6e3 mepepriBa Ha 00eI.
[IaTaumna: ¢ 08.00 mo 20.00, 6e3 mepepriBa Ha 0beI.
Cy66ora: ¢ 09.00 mo 15.00, 6e3 mepepsiBa Ha obeI.
Bockpecense: BBEIXO/JHOM JI€Hb.

[TouToBBII anpec MHOTODYHKITMOHATBHOTO 1eHTpa: 141407, MockoBckas 001acTh,
r. Xumku, FO6uneinsiii np-t, 1. 67A, b.

Konrakraeiit Tenedon: 8(498) 683-63-63.

OdunmaneHbiii  callT MHOTOQYHKIIMOHAIBHOTO IIEHTpa B ceth HHTepHeT:
www.mfchimki.ru.

Anpec 3IeKTpOHHOW MOYTHl MHOTO(YHKIIMOHAIBHOTO IIEHTpa B cetu MHTEpHET:
mfc_himki@mail.ru.



[Ipunoxenue 2

K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY

BJIOK-CXEMA

ITPEJIOCTABJIEHUS TOCYJAPCTBEHHOM YCJIVTU ITO PETUCTPALIMU
YCTAHOBKHU U 3AMEHbBI HA/IMOT'MJIBHBIX COOPYXXEHUU (HAAT'POBUN)
HA TEPPUTOPUM MOCKOBCKOM OBJIACTH

HauaJjio nmpeloCTaBJIeHVS MYHULMIAJIbBHOM YyCIIYyTHU

3asgaBJIeHUEe U
npuiiaraeMele

K HeMy HpMeM 3adBJICHMA ¥V IIpUlar'aeMbIX K HEMY
JOKYMEHTEIL JOKYMEHTOB
\/
PePMCTpaHMH 3adBJIEHUA U IHIpUJlar'aeMbIX K HeEMY
JOKYMEHTOB
\/

[IpUHATME pelleHUsS O MNPeOoCTaBJIEHUM
B INpPeloCTaBJIEHUM)

(06 oTkase
MYHMULIUTIAJIBHOM YCJIYyTHU

\/

Hanmume OCHOBaAHMM IJig OTKaza B

NPenoCTaBJIEHUM MYyHULMUNAJBHOM YCIIYyTHU

—

HEeT

|
\/

Belmaua (HanpaBJeHUE)
3a9BUTEJIIO NMCbMa OO OTKaz3e B
IPenoCTaBJIEHUM MYyHMUUMUIIAJIbLHOM

YCIyTHU

Belmaua (HanpabJeHUE)
3asgBUTENIO pesyJbTaTa
IPenoCTaBJIEHUSA MYyHMUUMIIAJIbHOM
yCIayIru (yOOCTOBEPEHUS O
3aXOPOHEHUM C BHECEHHOU
3anIMcho)

O NPEenoCTaBJIEHUM MYyHMLMIIAJBHOM YCJIyIU

[Tpunoxenne 3

aIMHUHUCTPATUBHOMY PErIaAMEHTY

Obpasel, 3asaBJIEHUA

B YIOJIHOMOUEHHHI OpTraH MECTHOTO CaMOyNpaBJIEHUS
B chepe norpebeHMs M NOXOPOHHOTO Ieja
MOCKOBCKOM 0OOJIACTM IO TOPOICKOMY OKPYTY XMMKM

OoT KOTIO




(paMmymsa, wmMs, OTUECTBO JiMlla, B3gBmero Ha cebs
0043aHHOCTL OCYUWECTBUTHL NOoTpebeHUe yMeplero,
[IaCIIOPTHBEIE IaHHBE, MECTO permcrTpauuy, TejedoH)

3AABIIEHVE
[Ipoury paspenmrs POU3BECTM: YCTAHOBKY/3aMeHy/MOHTAax/IeMOHTAaX/PEMOHT
(HyXHOe NOOUEPKHYTL) HAIMOTMUJILHOTO COOPYyXeHMsa (Hamnrpodmus) WM OTPambl

(HyXHOE TMOOUEPKHYTH)
Ha MoTuUJe

(bamMmymsa, mMsa, OTUECTBO yMepUeIo)
Ha xmnanbuie :
CexkTop N , Pan N , Mormjga N
TeXHUUECKMEe XAaPaKTEePUCTUKM HAIMOTMUIIBHOTO COOPYXeHMA (Hamrpodbmsa) wuiamM orpalsl,
B TOM 4YMCJIe pasMep

HpMﬂaram KOIIMM IOOKYMEHTOB :

BrineykasaHHbEle paboTe OyIOyT HPOM3BOOUTHLCS

(ucnonHuTeNb paboT, HmaTa NpoBeldeHusa paboT)
ITo OKOHYAaHUM paboT O0O0A3YIHCh BEIBECTM OCTATKM CTPOMUTEJIBHEIX PACXONOHBIX
MaTEPMAaJIOB M NPMBECTM B HOPSAIOOK NPpWUJIETanlyld TEPPUTOPMUID K MECTY 3axXOPOHEHUS.
PesynpTaT MyHMLMINANIBHOM YCJYyITM BBIOATH CIEOYUMM CIOCOOOM:

IOCPenCTBOM JINYHOT'O oBpaleHms B oTIHeJl MNpPelnprHMMATeJLCTBA,

IOTPedUTENIECKOT'O PHHKA UM YCJyT';

IIOYTOBEIM OTIIPAaBJIEHMEM Ha agpec, yKaSaHHHﬁ B 3agaBJIEHUM (TOJIBKO Ha

ByMaxHOM HOCUTeJEe) ;

IOCPENCTBOM JIMUHOTO OOpalleHMS B MHOTOQYHKIMOHAJIBHBI LEHTP (TOJBKO Ha

ByMaxHOM HOCUTEeJEe) .

(ObpaTHasa CTOPOHA SBaASABJIEHUSA)

OTMeTKa O KOMIJIEKTE IOKYMEHTOB (IpocCTaBjigeTca B Cllydae OTCYTCTBUSA
omHOTO WM ©OoJjiee U3 HOOKYMEHTOB, HE HaXONAUMXCSA B PACHOPSXEHUM OPIaHOB,
IpenoCTaBJIAOIK TOCyIapCTBEHHEE NI MYHMUIIUTAJIb HEIE YyCIyTH, hpaZiele)
IOOBEIOMCTBEHHBIX opraHaM T OCYIAapCTBEHHOM BJIACTM WJIM OpraHaM MeCTHOTO
CaMOyTpaBJIEHMS OpraHM3alumi, YyYacTBYOIMX B [IPeOOCTAaBJIEHUMM MYyHUIUIIAJILHOMU
YCIIyTHU) :

O m[OpencTaBJIEHUM HEIOJIHOTO KOMILJIEKTa IOOKYMEHTOB, Tpelyomyxcsa Ojig

npenoCTaBJIEHUA MyHMHMHaﬂbHOﬁ YCIIyTnm 1 IpencraBlJiIdeMbIX 3adBUTEJIEM, TaK Kak
CBeIleHUA 10 HIVIM OTCYTCTBYKOT B PacrnopAaxeHnn OpPT'aHOB, nIpenoCTaBJIAIMX
ToCyImapCTBEHHEIE i MYHMLINMIIAJIb HEIE yciayru, JIMOO NOOBEIOMCTBEHHEIX OopTraHaM
PocyﬂapCTBeHHOﬁ BJIaCTU i OopTraHaM MECTHOT'O CaMOyIlpaBJIEHUA oprangauMﬁ,
YYacTBYylIMX B NPenOoCTaBJIEHUNM MyHMHMHaﬂbHOﬁ YCIIyT1, IIpenylpexIneH.

(mogmmce 3agBUTEJIA) (®.M.0. BagpuTesiga, IMIOJIHOCTHI)
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