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TepMHUHBI U onIpeIeSIeHUst

TepMuHBI W ONpEICIICHUS, HCIONb3yeMble B HACTOAIIEM aJIMHHHCTPATHBHOM pErJIAMEHTE
[0 TPEIOCTABICHUIO MYyHHUIMNAIbHON ycayru «lIpemocraBienne wuHpopManuu 00 0O0BEKTaxX
HEJBMYKMMOI'O MMYIIIECTBA, HAXOMSIIUXCS B MYHHUIIUIIAIBHOH COOCTBEHHOCTH M IPEIHA3HAYCHHBIX JUIS
Clayd B apeHay» (najiee — AJIMUHUCTPATUBHBIA PErIaMEHT), YKa3aHbl B [Ipunokenuu 1 k HacTosAmeMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.
. O01ue MoJI0:KeHUs

1. Ilpeomem pezynupoeanus AOMUHUCMPAMUBCHO20 Pe2laMeHma

1.1. AJIMUHHUCTpPATUBHBIN periiaMeHT yCTaHaBJIUBAET CTaHIapT MPEA0CTaBICHUS
AnMuHUCTpanmeln TopoJackoro okpyra Xumku MockoBckoil obmactu B nune  Komutera
M0 YIPAaBIECHUIO MMYIIECTBOM (Jasiee — AJMUHUCTpalMs) MyHULIMNaIbHOU ycnyru «lIpenocraBnenue
uHpopmanuu 00 00beKTax HEABMKMMOIO UMYIIECTBA, HAXOAALIUXCS B MyHUIIUTIAIBHON COOCTBEHHOCTH
W TpeAHa3HAYeHHBIX [UI cAaud B apeHay» (mamee — MyHuUUIMnmanbHas yciayra), COCTaB,
MOCJICIOBATEILHOCTh M CPOKH BBIMIOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYpP IO MPEIOCTaBICHHUIO
MyHuIMnanpHOM ycnyru, TpeOOBaHUA K TMOPSAKY HMX BBIMOJHEHHS, B TOM YHCIE OCOOCHHOCTH
BBITIOJTHEHUS aJIMHHUCTPATUBHBIX TMPOIEIYp B JJICKTPOHHOW (opme, a Takke (HOPMBI KOHTPOJIS
3a UCIIOJIHEHUEM AJIMUHHUCTPATUBHOIO PerjaMeHTa, J0Cy1eOHbIN (BHECYeOHBIN) MOPSAOK 00KaJIOBaHUS
penieHui u aercTBui (6e31eCTBUA) AIMUHUCTPAIUH, €€ JTODKHOCTHBIX JIUII.

1.2. JleiictBue HacTOSAIIEr0 AJIMHUHHUCTPATUBHOIO pErjlaMeHTa HE PacrpoCTpaHsIeTCs
Ha IpeocTaBIeHre HHPOPMAIIMK O 3€MENbHBIX YUacTKax.

2. Jluuya, umerouwjue npaeo na nonyuenue MynuyunanvHou yciyzu

2.1. JIunamu, UMEIOIUMH IPaBO Ha MolydeHue MyHUIMIAIbHON YCIyTH, SABISAIOTCS, (PU3NYECKHe
JU1a, IOPUINYEcKHe JIUIA, UHANBUAYAIbHbIE IPEANpUHUMAaTENH (1anee — 3assBUTENb).

2.2. HTepechl Nnl, yKa3aHHBIX B IMyHKTe 2.1. Hacrosiero AJMHUHUCTPATUBHOTO pPETJaMeHTa,
MOTYT HpPEJCTaBISITh MHBIE JIMIA, JEHCTBYIOIIME B MHTEpecax 3asBUTEISl Ha OCHOBaHUM JOKYMEHTA,
YIOCTOBEPSIOLIET0 HX IOJHOMO4YMs, MO0 B COOTBETCTBUM C 3aKOHOAATENBCTBOM (3aKOHHBIE
npencraButTenn) (ganee - [lpeacraBuTens 3asiBUTE).

3. Tpebosanusa k nopaoky ungopmuposanusn o nopsaoke npedocmasnenus MynuyunanoHoi
yeayzu

3.1. WNudopmarus 0 Mecte HaxoxIeHUs, rpaduke pabOThl, KOHTAKTHBIX TeledoHax, agpecax
opunmanbHeIXx caidToB B cern HTepHeT AJMUHUCTpallMM ¥ OpraHM3alui, YYacTBYIOIIHUX
B IPEJOCTaBICHUM U WHGPOPMHUPOBAHUH O TMOPAAKE TPENOCTaBICHUS MYHUIUNAIBHON YCIyTH
npuBeieHbI B [Ipunoxkennu 2 K HacTosAIeMy AJMHHUACTPATHBHOMY pETJIaMEHTY.

3.2. [Topsimox moMydeHWs] 3aWHTEPECOBAaHHBIMH JIMIIAMH  HWH(OPMAIMK 1O  BOIPOCAM
MIPEA0CTABICHUs] MyHUIIMNIATBHOW YCIIYTH, CBECHUM O XO/€ NpenocTaBileHnss MyHHIIMIAIbHON yCIIyTH,
nopsiike, (opMe W MecTe pa3MelIeHWss WH(POPMALUU O TOPSIKE TPENOCTaBIeHUS MyHUITUIATBLHON
ycayru npusezieHsl B [Ipunoxkennu 3 k HacTodmeMy A IMUHUCTPAaTUBHOMY PETIAMEHTY.



Il. CranagapT npeaocraBienusi MyHHIIMNIAJIBHOM yCJIyTrH
4. Haumenoeanue MynuyunaioHoi ycayeu

4.1. MynurmunaneHas ycayra «lIpemocraBnenne uHbopmaruu 00 00BEKTaX HEIBHKHMOTO
UMYIIECTBA, HAXOJSIIMXCS B MYHHIIMITAILHOW COOCTBEHHOCTH W TpPETHA3HAYCHHBIX IS ClIa4d B

apeHIy».
5. Opzanwt u opzanuzayuu, yuacmeyrwujue é npeoocmasienuu MyHuyunaivHou yciyu

5.1. OpraHoM, OTBETCTBEHHBIM 3a IIpeAOCTaBicHUEC MyHUIMNAIBLHON YCIyTH, SBIAECTCS
Anmunuctpauuss B suue Komurera no ympasineHuto wumyiectBoM. 3assurens (IIpeacraBurens
3asBUTeNs1) oOpamiaercs 3a IMpenocTaBieHneM MyHMIMIANbHOM yCciayrd B AJIMUHUCTPALHUIO,
Ha TEPPUTOPUU KOTOPOIO pACIOJOKEHO HUMYILIECTBO, B OTHOLIEHHMM KOTOPOrO 3alpalinBaeTcs
nHpopmarus.

5.2. AIMUHHCTpalusg oOOecreunBaeT MpeaocTaBieHne MyHUIMNAIBHOW YyCIyru Ha 0Oase
PETHOHAIBHOTO MOpTaJia TOCYAAPCTBEHHBIX M MYyHHIMNAIBHBIX YCIyr MOCKOBCKOW oOnactu (manee —
PIIT'Y).

5.3. AnvmuHucTpanmsi He BrpaBe TpeboBath or 3asButens (IIpencraBurens 3asBUTENs)
OCYILIECTBIICHUS AEHCTBUI, B TOM YHCIIE€ COTJIACOBAHUM, HEOOXOIUMBIX JUIsl MOTY4eHHUs] MyHUIIMNanbHON
yCIyTU M CBS3aHHBIX C OOpallleHHeM B HWHBbIE TOCYJAapCTBEHHBIC OpraHbl WM OpraHbl MECTHOTO
CaMOYIIPaBJICHUS, OPraHU3al1u.

6. Ocnoeanusn ona oopawienusn u pezyibmam npedocmasienus MynuyunanvHou ycay2u

6.1. 3asButens (IlpencraButens 3asBuTeENs) oOpamaercs B AAMUHUCTparuio nocpeacrsom PIITY
3a nostyueHueM HH(opmaun 00 00beKTaxX HEABMKUMOIO UMYILECTBA, HAXOAIMXCA B MYHUIMITAIbHON
COOCTBEHHOCTH M MpEeIHA3HAYCHHBIX JJIS CIa4YM B apeHJy.

6.2. CnocoObl mojaun 3asBIE€HUS O MPENOCTaBICHUM MYHMUIMIAIBHOM YCIYrM HpUBEACHBI
B ITyHKTE 17 HacTosero AqMUHUCTPATUBHOTO PETJIAMEHTA.

6.3. PesynmpTarom npenocraBieHnss MyHUIIUITATBHON YCITYTH SIBIISIETCS .

6.3.1. TlpenocraBnenue wuHopmManuu 00 OOBEKTaX HEABMKUMOIO HMMYIIECTBA, HAXOMISIIMXCS
B MYHHUIIMIAJILHON COOCTBEHHOCTH U MpeIHAa3HaYeHHBIX /IS c/layM B apeHay (dopMa pe3yabTaTa yKa3aHa
B [Ipunoxxennu 4 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY).

6.3.2. VYBemomsieHue 00 OTCYTCTBUM OOBEKTOB HEABMKUMOIO HMMYILIECTBA, HaXOMISLIUXCS
B MYHUIIUTNIAIbHONH COOCTBEHHOCTH U MpPEHA3HAYSHHBIX JJIS cllaud B apeHay (opma pe3ynbpTara ykazaHa
B [Ipuiioskennu 5 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY).

6.4. Pesynbrar npepocraBinenuss MyHUIMNaIbHON yCIyrd, B BUJE 3JIEKTPOHHOTO JOKYMEHTA,
MOJANUCAHHOTO  YCHUJICHHOW  KBaJIU(HUIMPOBAHHOM  3JIEKTPOHHON  MOJAIMHUCHIO  YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JiUlla AJIMUHUCTPALlUM, HAMNpaBiseTcsl CHELMATUCTOM AJMUHUCTpAUU B JIMYHBINA
kaOuner 3asButens (IlpencraBurens 3asBurens) Ha PIII'Y mocpencrBom Mopayns okasaHHs yciiyTr
€IMHON MH(GOPMAIIMOHHON CUCTEMbI OKa3aHUsl FOCYAapCTBEHHBIX U MYHUIIUNIAJIBHBIX YCIYyT MOCKOBCKOM
obnactu (nanee — Moayne okazanus ycnyr EMC OY). B 6ymakHOM BHJE pe3ysbTaT MPEeA0CTaBICHUS
MyHULIUNIaIBHON YCIIyTH XPAHUTCS B A IMUHUCTPALIUH.

6.5. @akt npenocraBieHUs MyHMIMNAIBHOM  YCIyrM €  IIPUIIOKEHHEM  pe3ylbTara
npenocTaBieHuss MyHuIMnansHo! yeinyru ¢pukcupyercs B Mogyne okazanus ycayr EUC OV.



7. Cpok pecucmpayuu 3asa61enusa na npedocmasnenue Mynuyunaivnoil yciayzu

7.1. 3asBieHue, MoJaHHOE B AJeKTpoHHOU ¢opme depe3 PIIIY mo 16:00 pabodero s,
peructpupyercs B AIMUHUCTpalMU B AeHb ero nopadu. IIpu nmopade 3aseinenus yepe3 PIII'Y mocne
16:00 pabouero aHs OO B HEepabOUWU J€Hb, PETUCTPUPYETCS B AJIMHUHUCTpAIMM Ha CIEIYIOIIUN
pabouwii eHb.

8. Cpok npeoocmaenenun Mynuyunanvhnoii yciyzu

8.1. Cpok mpenocTaBiieHuss MyHUITUTIAIBHON yCIyTU cocTaBiiseT He 6osee 3 (Tpex) paboumnx mHen
C JaThbl pEruCTpalnun 3asBieHUs B AIIMI/IHI/ICTpaLII/II/I.

9. pasosvie ocnosanus npedocmaenenus MyHuyunaIbHOU ycayzu

9.1. OCHOBHBIM  HOPMATHUBHBIM  TIPABOBBIM  aKTOM, PETYIHUPYIOIMIMMH  MPEAOCTaBICHHE
MyHuunaibHON yciayru, iBIsETCs:

9.1.1. TIlpukaz MuHHCTEpCTBA DKOHOMHYECKOTO pa3Butus Poccuiickoii ®enepanuu oT
30.08.2011 Ne 424 «O6 yrBepxnenuu [lopsnka BeneHus: opraHaMyu MECTHOTO CaMOYIIPaBJICHUS PEECTPOB
MYHUIUIIAIEHOTO UMYIIIECTBAY.

9.2. Cnucok WHBIX HOPMATHUBHBIX aKTOB, NMPUMEHICMBIX TPU MPEIOCTaBICHUU MyHUIIUTIATHHON
yciyra, npuBenieH B [Ipunoxxenuu 6 k HacTosmeMy A TMUHUCTPATUBHOMY PETIAMEHTY.

10. Hcuepnoiearouwyuit nepeyens 00KyMeHM 08, He00X00UMbBIX 0J151 NPEeOOCHmasieHUs
Mynuyunanonoit ycayzu

10.1. B cnyyae oOpamieHusi 3a NoJdy4eHHEM MYyHHIUIIAIBHON YCIyTH HETOCPEACTBEHHO CaMHM
3asiBUTENIEM, MPECTABIISAIOTCS CIEAYIOLINE 00s13aTENIbHbBIE IOKYMEHTHI:

10.2.1. 3asBieHue, MOANMUCAHHOE 3asBUTEIEM, B COOTBETCTBUU ¢ [IpuiioxkeHreM 7 K HACTOSIIEMY
AJIMAHUCTPATHBHOMY PETJIAMEHTY.

10.2.2. JloKyMeHT, yAOCTOBEPSIIOIIUI JINYHOCTb 3assBUTEIIS.

10.3. Ilpu oOpamenun 3a mnonyuyeHueM MyHununaneHoi ycnyru IlpencraBurtens 3asBuUTENS,
YIIOJIHOMOYEHHOTO Ha MoJjauy JOKYMEHTOB U MOJyYeHHE pe3ysbTaTa MpeAocTaBieHuss MyHUIMIIATbHOM
YCIYTH, IPEACTABISIOTCS CIeAyIolIe 00s3aTebHbIe JOKYMEHTHI:

10.3.1. 3asgBienune, oaNMcaHHOE 3asIBUTEIIEM.

10.3.2. JlokymMeHT, yA0CTOBEPSIOMMNI JUIHOCTH [IpeacraBurens 3asBuTens.

10.3.3. JlokyMeHT, MOATBEeP X TAFOIINN TToTHOMOYHS [IpeacTaBuTens 3assBUTEIIS.

10.4. Tlpu oOpamenun 3a noiaydyeHueM MyHununanbHoil ycnyru IlpencraBurens 3asBHUTENS,
YIOJTHOMOYEHHOT'O Ha MOANKCaHKEe 3asBICHMS M MOJady JOKYMEHTOB, a Tak)Ke IMOJIydeHHE pe3yJsibTara
npeocTaBiIeHus] MyHUIMTIAIBHON YCITYTH, IPEACTABISIIOTCS CIEAYIoUIe 00s3aTeNbHble JOKYMEHTHI:

10.4.1. 3asBnenue, noanucanHoe [IpencraBurenemM 3asBUTENS.

10.4.2. JIokyMeHT, y1OCTOBEPSIIOIINMI TUUHOCTH [IpeacraBurens 3asBUTENS.

10.4.3. JlokyMeHT, moATBep kK AaoUIHii mosHoMouus [IpencraBurens 3asBUTEN.

10.5. /IoKkyMEHTBI, COCTaBIEHHbBIE HA UHOCTPAHHOM S3bIKE, ITOJIEkKAT MEPEBOY HA PYCCKUM SI3BIK.
BepHocts mnepeBoga M MOAJMHHOCTH IOANUCH IEPEBOAYMKA CBUAETENBCTBYIOTCS B  IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATeIbCTBOM Poccuiickoi denepanni 0 HoTapuare.



10.6.0nucanue nokymeHTOB npuBeneHO B [Ipuioxkenun 8 k HacrosmeMy AJIMUHUCTPATHBHOMY
periJameHTy.

11. Hcuepnuiearowuii nepeuenb 00KymMeHmos, HE0OX00UMBLX 01 RPEOOCHABICHUA
MyHnuyunanvhoit yciyzu, Komopbie Haxooamcsa 6 pacnopaxcenuu Opzanos énacmu,
Opzanoeé mecmnozo camoynpagnenus unu Opzanuzayuii

11.1. [JIokyMeHThI, HEOOXOIWMBIC ISl MPEHOCTaBICHUS MYHUIIMIAIBHON YCIyTH, KOTOpBIE
HaxondTcs B pacnopsbkeHun OpraHoB Biacth, OpraHoB MECTHOTO caMoymnpasiieHus win OpraHu3anui,
OTCYTCTBYIOT.

12. Hcuepnuiearowjuit nepeuenv 0CHO8AHUIL 0714 OMKA3A 8 NpUEMe U Pe2UCMPAUUN OOKYMEHM 08,
Heo0xX00umbix 01 npedocmaegnenus MynuyunanvHou yciayu

12.1. OcHoBaHUSIMH JUIS OTKa3a B INPHEME M PETUCTPAIlMH JOKYMEHTOB, HEOOXOIWUMBIX JUIS
IIPEAO0CTaBICHUs] MyHULIUIIAIBHON YCIIyTH, SIBIISFOTCS:

12.1.1. OOpamenue 3a mnpenocTaBieHHEM MYHUIUNANBHON YCIyTd, HE MPeIoCTaBIIeMOi
AJIMUHUCTpaLIUECH.

12.1.2. Obpaienue 3a npenocraBieHueM MyHUIMIIATBHOM YCIYTH 0€3 MpeabsBIeHUs JOKYMEHTa,
MO3BOJISIOIIET0 YCTAHOBUTH JIMYHOCTB JIMLA, HEOCPEICTBEHHO MOIAI0LIET0 3asBICHHE.

12.1.3. JIokyMeHThI coiepKaT IMOJAYUCTKU U UCTIPABIEHUS TEKCTA.

12.1.4. JlokyMeHTBbl UMEIOT UCHPABIIEHUS, HE 3aBEPEHHbIE B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSJIKE.

12.1.5. JIOKyMEHTBl COJIep’KaT IOBPEXKJEHUS, HAaJU4YUE KOTOPBIX HE IO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJIEPIKAHUE.

12.1.6. JIokyMeHTBI yTpaTUIN CUITy HA MOMEHT OOpallleHus 3a MpeocTaBIeHneM MyHUIMIAIbHOM
YCIYTH.

12.1.7. HexoppekTHOe 3amojiHeHHe 00s3aTelbHbIX IMoJiell B 3asBICHMM, B Cilydae OOpalleHMs
[IpencraBuTens 3asBUTENS, YINOJIHOMOYEHHOTO Ha MOJAdy JOKYMEHTOB U IIOJydE€HHE pe3ylbTara
MIPEAO0CTaBICHUS] MYHUIIUITAIBHON YCITYTH.

12.1.8. ®opma nomannoro [IpencraBureneM 3asBUTEINS, YITOTHOMOUYEHHOTO Ha MMO/1a4y JOKYMEHTOB
U TIOJYyYECHHE pe3ysibTaTa MPEAOCTaBIeHUs MyHULMNAIbHON YCIYrH, 3asBICHHUS HE COOTBETCTBYET
¢dopme 3asBieHUs, YCTaHOBIEHHOW AJAMUHUCTpaTUBHBIM perinamenToM (Ilpunoxkenue 7 k HacToseMy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY).

12.1.9. IIpencTaBieH HEMOJHBIA KOMIUIEKT TJOKYMEHTOB B COOTBETCTBHHU € IMyHKTOM 10 HacTos1Iero
AJIMUHUCTPAaTUBHOTO PEIrJIaMEHTA.

12.1.10. HekoppekTHoe 3amojiHeHHE o00s3aTenbHbIX moleil B ¢opme 3assinenus Ha PIITY
(oTCyTCTBHE 3alOJHEHUS, HEJOCTOBEPHOE, HEMOJIHOE 100 HEMpaBUIIbHOE MPEACTaBIeHUE CBEICHUN, HE
COOTBETCTBYIOIIUX TPEOOBAHUSAM, YCTAHOBJIEHHBIM HACTOSIIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.11. TlpeacraBieHne HEKAYECTBEHHBIX WM  HEJIOCTOBEPHBIX  DJIGKTPOHHBIX  00pa3oB
JOKYMEHTOB, HE IO3BOJISIOLIUX B IOJHOM O0bEMEe MPOYUTaTh TEKCT JAOKYMEHTAa W/WIM pacro3HaTh
PEKBU3UTHI JOKYMEHTA.

12.2. Pemenue 00 oTkaze B TMpHeMe JIOKYMEHTOB, HEOOXOAMMBIX JJsI MPEJOCTaBICHUS
MynununansHoOi  ycnyru, odopmisiercs 1o Qopme cornacHo [lpunoxkennio 9 kK Hacrosmemy



AJIMUHUCTPATUBHOMY  pErjaMeHTy, IOJMUCHIBACTCS  YHNOJHOMOYEHHBIM JOJHKHOCTHBIM  JIUIIOM
AJMUHHCTpAIlMK W HampaBisieTcsl B TMUHbIN kaOuHeT 3asButens (I[IpeacraBurens 3assutens) Ha PIITY
HE T03/IHee epBOro padoyero JAHs, CASAYIOUIEro 3a JHEM Mo1auu 3asBICHHUS.

13. Hcuepnuiearouyuii nepeuens 0CHOBAHUIL O OMKa3a 6 npedocmaeneHuu MyHuyunanbvHou
yeayeu

13.1. OcHoBaHus U1 0TKa3a B PEIOCTABICHUU MyHUITUTIAIBHON YCIYTH OTCYTCTBYIOT.
14. Om3vi6 3aasenenusn na npeoocmasnenue Mynuyunaivnoi yciyzu

14.1. O13b1B 3asiBiieHUs Ha NpeAocTaBieHne MyHUIIMNIATBHON YCIIYTH HE MPeyCMOTPEH.

15. Ilopaook, pasmep u ocHo6anus 63uManUA 20CYOAPCMEEHHOU NOWAUHBL WU UHOU NIAMbL,
e3umaemoii 3a npedocmagienue MynuyunanvHou yciyzu

15.1. MynununaipHas yciayra npeocTaBisieTcs: 0ecIiaTHo.

16. Ilepeuens ycnyz, HeodX00UMBIX U 00A3AMETbHBIX 011 NPEOOCMABTEHUA
MynuyunanvHoii yciyzu, 6 MoM Yucie nopaookK, pazmep u OCHOBAHUA 3UMAHUA NIIAMbL 3d
npeoocmaenenue maxKux yciyz

16.1. Ycnyru, HeoOXonuMmble W 00s3aTeNbHBIE Ui MPENOCTaBICHUs MyHUIIMTIATBHOW YCIIYTH,
OTCYTCTBYIOT.

17. Cnocoowbl npedocmasnenun 3aseumenem 00KymMeHmo8, He0OX00UMbBIX 011 NONYYEeHUA
Mynuyunanonoit ycayzu

17.1.  O6pamenue 3assutend (I[Ipencrasurens 3asButens) nocpeacrtsom PIITY.

17.2.1. lns mnony4yenuss Mynununanpaoir ycnyru 3asButens (I[IpenctaBurtens  3asBUTENS)
aBTopusyercss B EauHoil cucreme wuaentupukanuu u ayreHtTudukauuu (mazee — ECHA), 3arem
3aroJiHsAeT 3asBICHUE C MCIIOJIB30BAaHUEM CIEIMAIbHON WHTEPAaKTUBHON (DOPMBI B 3JIEKTPOHHOM BHJIE.
3amonHeHHOe 3asBICHHE OTIPABIsAET BMECT€ C MPUKPEIUVIEHHBIMH 3JEKTPOHHBIMH  0Opa3amu
JOKYMEHTOB, YKa3aHHBIX B yHKTe 10 Hacrosmero AaMUHUCTpaTUBHOIO pernamenTa. [Ipu aBropusanuu
B ECHA 3asgBnenwe cuuTaercs MNOANMUCAHHBIM MPOCTOM BJIEKTPOHHON TOAMMUCHIO 3asiBUTEINS
(ITpencraButens 3asgBUTENS, YIOJTHOMOYEHHOIO HA MOJNUCAHNE 3asBICHMUS).

B cnyuae oOpamenuss IlpencraButens 3asgBuTENs, HE YINOJHOMOYEHHOIO Ha MOJMHCAHUE
3asiBIeHUS, TPUKPETIISETCS 3JIEKTPOHHBIN 00pa3 3asBIeHUs, TOAMUCAHHOTO 3asiBUTEIIEM.

17.2.2. OrnpasnenHoe 3asiBlIeHHE U JOKYMEHTHI TocTynatoT B Moynb okazanus yeunyr EMC OVY.

18. Cnocoowvl nonyuenus 3aagumenem pesynomamos npedocmasnenus MynuyunanvHoi yciayzu

18.1. 3asButens ([IpencraButens 3asBUTENS) YBEJOMIISIETCS O XOJ€ PACCMOTPEHHS U TOTOBHOCTH
pe3yibTara npeaocTaBieHuss MyHUIMITAIBHON YCIIYyTH CIeIYIOIUMH CIIOCOOaMu:

18.1.1. Yepes nuunblii kabunet Ha PIITY.

18.1.2. Tlo sneKTpOHHOM MoYTe.



Kpome Ttoro, 3assutens ([IpeacraButenn 3asBUTENSI) MOXKET CaMOCTOSTEIBHO TOJYYUTH
nH(OpPMALIHIO O TOTOBHOCTHU pe3yJibTaTa MpeAocTaBiIeHus] MyHUIIMNIANBHON yCIyrd 1o TelaeoHy IeHTpa
TenedoHHOTO OoO0CTyXKuBaHusI HaceiaeHuss MockoBckoit oOmactu 8(800)550-50-30, mmu mocpeacTBoM
cepBuca PIIT'Y «Y3nHath craryc 3asBieHU.

18.2.  Pesymprar mpemocTtaBieHHss MYyHHUIMOAIBHOW YCIyrd HampaBisieTcss  3asBHTEIIO
(ITpencraBurento 3asiBUTENs) B TNIHBINA KaOuHeT Ha PII'Y B BHJIe 37IEKTPOHHOTO JIOKYMEHTA.

19. Makcumansusiit cpox oxcudanus 6 ouepeou

19.1. JIuynoe obparieHue 3a npeaocTapieHueM MyHUIIMTIAIBHON yCIyTu MU nojayde 3asBICHUS U
MOJIYYEHUH pe3yibTaTa MpenocTaBieHuss MyHUIUNIaNbHON YCIYTd HE MPEIyCMOTPEHO.

20. Tpebosanus k nomeuwsenuam, 8 KOmopuix npedocmasnnemca MyHuyunanvhas yciyea

20.1. TpeGoBaHus K TIOMEIIEHUSIM, B KOTOPBIX IMpPENOCTaBIAEeTCS MYyHHIMIAIbHAS YCIIyTa,
npuseseHsl B [Ipunoxenun 10 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

21. Ilokazamenu oocmynnocmu u kauecmea MyHuyunanvHoil yciayzu

21.1. Tlokazarenu [JOCTYITHOCTH U KadecTBa MYHHIMITATGHOW YCIYIH TPHUBEICHBI B
[Ipunoxennu 11 k HacTosieMy AIMUHHACTPATUBHOMY PETJIAMEHTY.

21.2. TpebGoBaHUs K OOCCIEUEHHUIO IOCTYIMHOCTH MYHUIMIAIBLHOW YCIYyTH JJII WHBAIHJIOB
npuBeseHsl B [Ipunoxenun 12 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

22. Tpebosanusn opzanuzayuu npedocmasienus MyHuyunanbHoil yciysu 6 31eKmpoHHOU
¢opme

22.1. B onexTpoHHOH (QopMe JOKYMEHTHI, yKa3aHHble B myHKTe 10 Hacrosmero
AJIMAHHCTPAaTUBHOIO perjlaMeHTa, moaaroTcs rmocpencrsoM PIITY.

22.2. Tlpm momade JOKYMEHTHI, yKa3aHHble B TyHKTe 10 Hacrosimero AJIMHHUCTPATHBHOTO
periJameHTa, MpuiIararoTcsl K 3JeKTPOHHOM dopMe 3asiBieHHs] B BUJE OTIENbHBIX (aitnoB. KoianuecTBo
(bailyioB JOJKHO COOTBETCTBOBATh KOJMYECTBY TIOKYMEHTOB, 2 HAUMEHOBaHHE (aiiya T0JKHO MO3BOJIATH
UACHTU(PUIMPOBATE JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

22.3. Bce opuruHambl JOKYMEHTOB JIOJDKHBI ~OBITh  OTCKAHMPOBAaHBl B  OJHOM M3
pacrpocTpaHeHHbIX Tpaduueckux GopmaroB (aillioB B IIBETHOM peKuUMe (pa3pelieHne CKaHUPOBAaHUS —
He MmeHee 200 Touyek Ha AroiiM), oOecleUMBAIOIIEM COXpPAaHEHHE BCEX AyTEHTUYHBIX IPU3HAKOB
MOJJIMHHOCTH, @ UMEHHO: TpadruecKoi MOIUCH JIUIA, TeYaTH, YIII0BOTO IITaMIia OJlaHKa.

22.4.  3assutens (I[IpencraBuresns 3asBUTENS) HMEET BO3MOXKHOCTD OTCJICKHUBATH X0J1 00padOTKH
JOKYMEHTOB B JINYHOM KaOWHETe, MO AJIEKTPOHHOW MOYTe, YKa3aHHOW B 3asBJIEHUU WIH C MOMOIIbIO
cepuca PIIT'Y «Y3nath craryc 3asBieHus».



I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BBINOJHEHUS] A/IMUHUCTPATUBHBIX NPOLEAYP,
TpeOOBaHUS K MOPSIAKY UX BbINOJHEHHUS

23. Cocmas, nocineoosamenbHOCHb U CPOKU 8bINOJIHEHUA AOMUHUCHPAMUBHBIX RPOUEOYD
(0eiicmeuii) npu npedocmasnenuu Mynuyunaivnou yciyeu

23.1. TlepeyeHb aMUHUACTPATUBHBIX MPOIIETYP MPH NMPEIOCTABICHUN MYyHHIIUIIATBHON YCIyTH:

1) npuemM 3asBIEHUS U JOKYMEHTOB;

2) 00paboTKa U MpeIBapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB;
3) MPUHATHE PEILCHHS;

4) HalpaBJICHUE pe3yiIbTaTa.

23.2. Kaxpas agMHUHHCTpaTUBHAs MPOIEAypa COCTOUT W3 aIMHUHHCTPATUBHBIX JCHCTBUH.
[TepedeHb U cojep)KaHUE aIMUHUCTPATHUBHBIX JIEHCTBHN, COCTABISIONINX KAXKIYIO aIMHUHHCTPATHBHYO
npouenypy, npusezeH B [punoxenun 13 k HacToseMy AJIMHHUCTPATHBHOMY PETJIaMEHTY.

23.3.  biok-cxema mpemoctaBieHuss MyHUIMIIANBHON yciyru npuBeneHa B Ilpunoxenun 14 k
HacTosAIIeMy AJIMUHUCTPATUBHOMY PErJIaMEHTY.

IV. Ilopsiaok u popMbI KOHTPOJISI 32 HCHIOJITHEHHEM AJIMMHUCTPATHUBHOIO perjiaMeHTa

24. Ilopadoxk ocyuwiecmenenus KOHMPOJA 3a COOII00eHUEM U UCNOTTHEHUEM
0071ICHOCHHBIMU TUUYAMU, MYHUUURATbHBIMU CYHCAUWUMU U cheyuanucmanu Aomunucmpayuu
nonodxcenul AOMUHUCMPAMUGHO20 PEcIAMERMA U UHBIX HOPMAMUGHBIX NPABOBHIX AKMOE,
ycmanagenusaruiux mpedoganus K npedocmagnenutio MynuyunaibHoi yciyzu, a makice
NpUHAMUEM UMU PEUIEHUTL

24.1. Kontpons 3a coOmofeHreM JOMKHOCTHBIMU JIULIAaMU  AJIMUHUCTPAIMH, TOJ0KEHHMA
AJIMUHHUCTPAaTUBHOTO pErjlaMeHTa W WHBIX HOPMATHBHBIX IMPABOBBIX aKTOB, YCTaHABIWBAIOIIUX
TpeOOBaHUs K MPEJOCTABICHUI0 MyHUIIMTIABHON YCIIYTH, OCYIIECTBIISIETCS B (hopMe:

1) TEKYIIEro KOHTPOJsi 3a COOJIOJIGHMEM TMOJHOTBI M KayecTBa MPEAOCTABICHHS
MyHUIMIAaIBHOHR YCIIYTH (Janee - TeKYLUIHi KOHTPOJIb);
2) KOHTPOJIS 32 COOJIOAEHUEM MOpsIKa NpelocTaBIeHnss MyHUIMIIAIbHOM yCIIyTH.

24.2.  Texymuil KOHTPOJb OCYILECTBIISET 3aMECTHTENIb PYKOBOJAUTENS AJIMHUHUCTPALMM B
COOTBETCTBHUH C ITPUKA30M O paclpeaeseHuH 0053aHHOCTEN U YITOJIHOMOYEHHBIE UM JI0JDKHOCTHBIE JIUIA

24.3. Texymuii KOHTPOJIb OCYIIECTBISIETCS B TOPSAKE, YCTAHOBJIEHHOM PYKOBOAMUTEIEM
AJMUHHUCTpAIUU 7151 KOHTPOJIS 32 UCIIOJTHEHUEM MPABOBBIX aKTOB AJIMUHUCTPALIUU.

24.4.  KoHTpoib 3a COOJIOJIEHUEM TMOpsiKa MPeJOoCTaBIeHns MYHHUIHUNIATBHOW —YCIyrH
ocyecTBisieTcs MUHHCTEPCTBOM TOCYJApCTBEHHOTO YIpPaBICHHs, WHPOPMALMOHHBIX TEXHOJOTUH U
cBsi3u MOCKOBCKOI 00JIacCTM B COOTBETCTBUM C TOPSAKOM, YTBEP)KICHHOM IOCTaHOBJIEHUEM
[TpaBuTenscTBa MockoBckoit obsactu oT 16 ampenst 2015 roga Ne 253/14 «O6 yreepxaenun Ilopsiaka
OCYILIECTBIEHUSI KOHTPOJIA 3a NPEJOCTABICHUEM TIOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr Ha
Tepputopun  MockoBckoli oOnactu u BHeceHMM wu3MeHeHuil B Ilonmoxkenue o MuHucTepcTBe
rOCyJJapCTBEHHOT'O YNpaBJIeHUs, HH(POPMALIMOHHBIX TEXHOJOIMH M CBA3M MOCKOBCKOWH 0OsiacTh» M Ha
OCHOBaHMHM 3akoHa MockoBckor oOmactu or 4 Mag 2016 roma Ne 37/2016-0O3 «Komexc MoOCKOBCKOM
obsacTi 00 aAMUHUCTPATUBHBIX IIPABOHAPYIIECHUIX).



25. Ilopadoxk u nepuoduunocms ocyujecmeneHus meKyuie2o KOHmpoJa noJIHOmul u
Kauecmea npeoocmasienus MynuyunaivHol yciyeu u KOHmMpOoa 3a cooaw0eHuem nopaoKka
npedocmasnenun MynuyunaivHoil yciyzu

25.1. Texkymmii KOHTpOJIb OCYIIECTBISETCS B (opMe MNpPOBEPKH PpEIICHWH | JEHCTBUN
YYaCTBYIOUIUX B MPEJOCTABICHUM MYyHUIUMTNIAIBLHON YCIYTH AOHKHOCTHBIX JIMI], TOCYIapCTBEHHBIX
IPaXTaHCKHUX CIy>KalnX AJIMUHUCTPAIMH, a TAaKXKe B (OpME BHYTPEHHUX MPOBEPOK B AJMHHHUCTPAINH
1o 3asBICHUAM, OOpaICHUSAM U >Kauo0aM rpaxaaH, uX oObeIMHEHMH M OpraHU3alMii Ha pElIeHHd, a
Takxke aeiicTBus (Oe3ACHCTBHS) MOKHOCTHBIX JIUI, MYHUIIMIAIBHBIX CIYXAUX AJIMUHUCTpPAIUH,
YYAaCTBYIOLIUX B MPEIOCTaBICHUN MyHUIIMTIAIBHON YCIIYTH.

25.2. llopsanmok ocymecTtBieHuss Tekyiero KOHTpoJs B AJIMHUHHCTpPAIMM yCTaHABIUBACTCS
pyKOBOAMTENIEM AJIMUHUCTPALIAH.

25.3. KouTponp 3a coOmojeHHEM TMOpsAKa MpeAocTaBieHUs MyHHIMIATIbHOW —YCIIyTU
OCYIIECTBJISICTCS.  YIOJHOMOYEHHBIMUA JIOJDKHOCTHBIMHM JIMIIaMHM  MMHHCTEPCTBA TOCYJApPCTBEHHOTO
yrpaBiieHus, ”HHOPMAITMOHHBIX TEXHOJIOTUH U CBSI3M MOCKOBCKOUW 00J1aCTH MOCPEICTBOM TPOBEACHHUS
IJJAHOBBIX W BHEIUIAHOBBIX IPOBEPOK  HCIOJHEHHUS YIOJHOMOYEHHBIMU JOJDKHOCTHBIMH JIMLIAMU
AnMuHHCTpau  00s3aTENbHBIX TPeOOBaHMIA TOPsAKA MPEIOCTaBICHUS MYHHIMNAIBHOW YCIYTH U
TpeOOBaHUH, YCTAHOBICHHBIX HACTOSIIIUM AIMUHUCTPATHBHBIM PETIAMEHTOM.

25.4.  IlnaHoBble MPOBEPKU AJIMHUHUCTPALMU TPOBOJSATCS YIMOITHOMOYEHHBIMU JAOKHOCTHBIMU
munamMu  MHUHHCTEPCTBA  TOCYJApPCTBEHHOTO YIpaBlieHUs, WH(GOPMAIMOHHBIX TEXHOJOTUH U CBS3H
MockoBckoil 0077aCcT HAa OCHOBAaHHMM €XXKETOJIHOTO IJIaHa MPOBENIECHUS MPOBEPOK, CPOPMUPOBAHHOTO U
cornacoBanHoro [IpokypaTtypoit MockoBCKoi 00651acTH, HE Yallle 0JTHOTO pasa B J1Ba Tofa.

25.5. BHemnaHoBble  TPOBEPKHU AIMUHUCTpAllUd  TPOBOASTCS  YHOJIHOMOYEHHBIMHU
JOJDKHOCTHBIMH ~ JIUIIAMH MuHnucTepcTBa TOCYJApCTBEHHOTO  YIpPaBJICHHS, WHHOPMAIMOHHBIX
TEXHOJIOTHI U CBsA3M MOCKOBCKOW 00siacTu 1o corjiacoBanuto ¢ [Ipokypatypoit MockoBckoit obiactu
Ha OCHOBaHUM pelleHus 3amectutens npeacenatens [IpaButenbctBa MockoBckoi 00JacTH — MUHHCTpA
rOCy/IapCTBEHHOTO YIpaBlIeHUsT HMH(POPMAIMOHHBIX TEXHOJOTHH M CBsA3M MOCKOBCKOW 001acTH,
MPUHUMAEMOT0 Ha OCHOBaHUU OOpallleHuil Tpak[aH, OpraHU3aluil U MOJTYYeHHON OT rocyJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO caMoympaBieHUs WHbopManuu o (QakTax HapyIIeHHH 3aKOHOJATENbCTBA
Poccuitckoit @enepanuu U BISKYIIUX WIA MOTYILIUX ITOBJIEYb BOSHUKHOBEHUE YPE3BbIYaNHbBIX CUTYaLIUM,
YIpO3y ’KU3HHU U 30POBBIO I'PAXK/JAH, a TAKXKE MACCOBBIE HAPYIICHUS IIPaB I'PaXJaaH.

25.6. BHemnaHOBBIE MPOBEPKH MOTYT TaKXe MPOBOAMTHCS MO TpeOoBaHuio IIpokyparypbl
MockoBcKOM 001acTH, a Tak)Ke B IEISIX KOHTPOJIS 32 MCTIOJHEHWEM paHee BBIIAHHOTO MPEAMUCaHus 00
YCTpaHEHUH HapyIIeHUsT 00s13aTeIbHBIX TPEOOBAHMIA.

26. OmeemcmeeHHOCHIb 00JIHCHOCMHBIX JTUY, MYHUYURATbHBIX CAYHCAUWUX U CREWUATUCIO08
AOmunucmpayuu 3a pewienus u oeiicmeus (6ezoeiicmeue), npunumaemple (ocyuiecmaensiemole) UMu é
Xo0e npedocmagnenun Mynuyunanvhoii ycuyzu

26.1. JIO)OKHOCTHBIC JIMIA, MYHUIIUTIATBHBIC CIy)KallUe W CHEMUATHCTBl  AJMUHUCTPAIINAH,
OTBETCTBEHHBIE 3a NpenoCcTaBiIeHMe MYyHUIMIIAIbHONW YCIYIM W YYacTBYIOLUIME B IIPEIOCTaBICHUU
MyHULMNIaTBHOW YCIAYTH HECYT OTBETCTBEHHOCTh 3a IpUHUMaeMble (OCYILECTBISEMbIE) B XOJ€
MpeAoCTaBlIeHUsT MyHUIIMITAILHONW YCIYTH PEIICHUS W JelcTBUs (0e31eCTBHE) B COOTBETCTBUH C
TpeboBaHUsIMHU 3aKOHOMaTenbcTBa Poccuiickoit deneparumn.



26.2. HemosiHoe uiu HEKa4eCTBEHHOE MpeocTaBieHre MyHUIIMITATbHOW YCIIYTH, BBISIBICHHOE B
MIPOLIECCE TEKYIIEr0 KOHTPOJIs, BICYET NPUMEHEHUE AUCHUIUIMHAPHOIO B3bICKAHUSI B COOTBETCTBUU C
3akoHo aTeNbecTBOM Poccuiickoit denepanmm.

26.3. Hapymenue  mopsaka  OpenocTaBlieHUss ~ MyHUIMOAJIbHOW — YCIYrH,  IOBJEKIIEe
HempeaocTaBiieHne MyHUIMNanbHOM yciuyru 3asBUTEN0 JUO0 mpenocTaBieHue MyHULUNATbHON
yclIyrd 3asBUTENI0 C HApyUIEHHUEM YCTAHOBJIEHHBIX CPOKOB, MpEAyCMaTpUBAaeT aJAMHHHUCTPATHBHYIO
OTBETCTBEHHOCTh  JOJDKHOCTHOIO JUIa AJMMHHUCTpPAllMM  OCYILECTBISIOUIET0  MCIOJHUTEIBHO-
paclopsANTEeIbHBIC TIOTHOMOYHS B COOTBETCTBHH C 3aKOHOM MoOCKOBCKO# oOsactu oT 4 mas 2016 rona
Ne 37/2016-03 «Komekc MockoBcko# 0671acT 00 aIMUHHUCTPATUBHBIX IPABOHAPYIICHUSIX ).

26.3.1. K napymeHusiM mnopsaka npefocTaBieHuss MyHHIIMNAIbHOW YCIYTH, YCTaHOBJIEHHOTO
HACTOSIIIIUM AJIMUHUCTPATUBHBIM PETJIaMeHTOM B cOOTBETCTBUM ¢ DenepaibHbIM 3aKkoHOM OT 27.07.2010
Ne 210-®3 «O06 opranu3zauy NpeJocTaBlIeHUs TOCY1apCTBEHHBIX U MYHUIIUTIIAIBHBIX YCIYT» OTHOCUTCS:

1) tpeboBanue ot 3asBurens (I[IpencraButenss 3asBUTENsI) MPEACTABICHHS TOKYMEHTOB U
uHGOpMAlMK WM OCYIIECTBICHHUS JICHCTBHIA, MPEICTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE
IIPEyCMOTPEHO HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM, MHBIMU HOPMAaTUBHBIMU IPAaBOBBIMU
aKTaMu, PETyJUpPYIOLUIMMHU OTHOLIEHMsS, BO3HMKAIOIIME B CBA3M C IpeaocTaBiIeHHEM MyHuIunanbHON
YCIIYTH;

2) tpeboBanre ot 3asBurens (IIpencraButens 3asBUTENsI) MPEACTABICHHUS TOKYMEHTOB U
uH(popMalUK, B TOM YHCIE MOATBEPXKIAIONIMX BHECEHHWE 3asBUTENEM IUIaThl 3a MPEAOCTaBICHUE
MyHUIIMNIATBHOM  YCIIYTHM, KOTOpbIE HAaXOJATCA B PaCIOPSHKEHUU OPraHoB, IIPEIOCTaBISIOIINX
MyHULIUTIATBHYIO YCIIYTY, HHBIX TOCYAApCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYMpaBleHUs 100
MI0/IBEIOMCTBEHHbIX OpraHU3alMi, YYacTBYIOLUIUMX B IMpPENOCTaBI€HUH MyHHIMIAIBHOM YCIyrd B
COOTBETCTBUH C HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

3) tpeboBanue ot 3asBurens ([IpeacTaButens 3assBUTENs) OCYIIECCTBICHUS JCUCTBHIA, B TOM YHCIIC
COIJIACOBAaHUM, HEOOXOAUMBIX JUIsl MOTYYeHHs] MyHUIIMIATBbHOM YCIYTH U CBSI3aHHBIX C OOpallleHUEM B
UHBIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CAaMOYINpPABJICHWS, OpraHM3aluM, s
IIPEeOCTaBIeHUsT MyHMIMIIAIIBHOM YCIYIM HE MNPEAYCMOTPEHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM
pErIaMeHToM;

4) napyumieHne cpoka peructpauun 3asBiuenuss 3asButens (IIpeacraButens 3asBHTENs) O
MpeloCTaBIeHN MyHUIIMNIAIBHOMN YCIIYTH, YCTAHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETIaMEHTOM;

5) HapymieHHe ~ cpoka  MPEJOCTaBlICHUS ~ MYHUIMIAIBGHOW  YCIOYT'M,  YCTaHOBJICHHOTO
AJMUHUCTPATUBHBIM PETJIaMEHTOM;

6) oTtka3 B mpueme 1oKyMeHTOB y 3asBurens ([IpencTaButens 3assBUTENs), €CIIM OCHOBAHUS OTKa3a
HE IPEyCMOTPEHBI HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

7) oTKa3 B mpeAoCTaBIeHNH MYHHIIUTIAIBHOM YCIIyTH, €CII OCHOBAHHUS OTKa3a HE MPETyCMOTPEHBI
HACTOSIIIUM AJMUHUCTPATUBHBIM PETIaMEHTOM;

8) HEeMOTHBHPOBAaHHBII OTKa3 B MPEJOCTABICHUU MYHUIMIIATBHOW yCIYTH, B CIy4ae OTCYTCTBUS
OCHOBAaHMH /I OTKa3a B IPEIOCTaBIeHUY MyHUIIMTIAIBHON YCIIYTH;

9) oTka3 B WCIpaBJICHUM JOMYIICHHBIX OINEYaTOK W OMIMOOK B BBIIAHHBIX B pPE3yJIbTaTe
MpeocTaBlieHnss MyHUIIMNIAIBHON YCIIyTH JOKYMEHTax JIM00 HapyIIeHHe YCTaHOBJIEHHOI'O CPOKa TaKHX
WCIIPABJICHUM.

26.4. JIomKHOCTHBIM ~ JIMIIOM ~AJIMHHHCTPAllMH, OTBETCTBEHHBIM 3a COONIOJIEHUE TMOpsIKa
npenocTaBieHuss MyHHULIMNAIbHOW YCIyru SBISETCS PYKOBOJIUTEND CTPYKTYPHOI'O MOApa3IeICHUS
AJIMUHUCTpALIUH.



27. IHonostcenus, xapakmepusyroujue mpeodoeanus K nOpaoKy u opmam KOHmMpoa 3a
npedocmaenenuem MynuyunaipvHou yciyzu, 6 oM YUC1e CO CHOPOHbL 2PaXdCOaH,
UX 00beOUHeHUIl U OP2AHU3AUUTL

27.1. TpeOoBaHusMH K TOPSIIKY H (opMaM TEKYHIero KOHTPOJNS 3a IPEAOCTaBICHHEM
MyHUIMIIaIBbHOM YCIYTH SBIISFOTCS:

— HE3aBUCUMOCTB;

— TIIATENIbHOCTb.

27.2. He3aBUCHMMOCTh TEKYyLIEr0 KOHTPOJS 3aKIKYaeTCsl B TOM, YTO JOJDKHOCTHOE JIUIIO,
YIIOJIHOMOYEHHOE Ha €ro OCYILECTBJIEHUE HE3aBHCHMO OT JOJDKHOCTHOIO JIMIA, MYHUIMNAIBHOI'O
CIIy’Kalllero, crenuaiucra AJIMUHMCTPALUM, Y4YacTBYIOIIEIO B IPeAOCTaBIeHMM MyHHIMNAIbHOM
YCIyTH, B TOM YHCJIE HE UMeeT OJU3KOTO POJICTBA WIIM CBOWCTBA (POAMTENH, CYNPYTH, JIETH, OpaThs,
CECTpBI, a TAK)Ke OpaThsi, CECTPBI, POJUTEIH, ICTH CYIPYTOB U CYNIPYTH JETEH) C HUM.

27.3.  JIOWKHOCTHBIE JMIA, OCYHICCTBISIOMIAE TEKYIIUH KOHTPOIb 3a TPEIOCTABICHUEM
MyHUIMITATBHON YCIIYTH, AOJDKHBI IPUHUMATh MEPHI M0 MPEIOTBPAIICHUI0 KOH(IUKTAa HHTEPECOB MPH
npenocTaBieHn MyHUIIMTIATbHON YCIIyTH

27.4. TmarenbHOCTb  OCYLIECTBIEHHMS  TEKYIIEro  KOHTPOJs  3a  IPeJOCTaBICHUEM
MyHUIMIIAaIBHOR YCIIYTH COCTOUT B CBOEBPEMEHHOM M TOUHOM MCIOJIHEHUH YIOJIHOMOYEHHBIMU JIULIAMU
00513aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSALIMM Pa3/IEJIOM.

27.5. TI'paxnane, ux OOBEIMHEHHS U OpPraHMU3ALWU JUIS OCYIIECTBIICHUS KOHTPOJIA 3a
npenocTaBieHueM MYHUIIUIIATBHON YCIIYTH C HENbI0 COONIOICHHS MOPSAAKA €€ MPEIOCTABICHUS UMEIOT
[IpaBO HaIpaBJIsITh B MUHHUCTEPCTBO IOCYIapCTBEHHOTO YIpPaBlIeHUS, THPOPMAIIMOHHBIX TEXHOJIOTHH U
cBA3M MOCKOBCKON o0O0jacTh >kajno0bl Ha HapylLIEHHE JOJDKHOCTHBIMHM JIMLAMH, MYHULHUINAIbHBIMU
CIy’)KallUMU  AJIMAHUCTpAallMM TOpsiAKa IPENOCTaBIeHUs MyHUIMNANBHON YCIIYTH, IOBJIEKILIEE ¢e
HENPEJCTaBICHUE WM MPENOCTABICHUE C HAPYIIEHUEM CpPOKa, YCTAHOBJIEHHOIO HACTOSIIUM
AJMUHUCTPAaTUBHBIM PETIIAMEHTOM.

27.6. TI'paxnane, ux OOBEIMHEHMS U OpPraHU3alUU JUIS OCYILECTBIEHUS KOHTpOJIA 3a
IIpeocTaBlieHneM MyHMIMNAAbHOW  YCIYTM HMMEIOT [pPaBO HANpaBiIsaTh B AJMUHUCTPALHUIO
WHIUBUAYAJIbHbIE M KOJUJIEKTUBHBIE OOpAIlEHUS C MPEIOKEHUSIMH IO COBEPIICHCTBOBAHMIO MOPSIKA
npenocTaBiieHuss MyHUIIMITATBbHOM YCIIYTH, a TakXkKe >kajJoObl M 3asBlieHUs Ha JeicTBUs (Oe3aeiicTBue)
JOJDKHOCTHBIX JIMIT AJMUHUCTPAllMd U TPUHATBIE MMM PELICHMs], CBSI3aHHBIE C IPEI0CTaBICHHEM
MyHuUIMNIaabHON YCITYTH.

27.7.  Koutponp 3a mpenoctaBieHMeM MyHUIUNAIBHONW YCIYrH, B TOM YHCIE CO CTOPOHBI
rpaxJaaH uxX OOBEIMHEHMH M OpraHM3alUi, OCYILECTBIISETCS MOCPEICTBOM OTKPBITOCTU JIEATEILHOCTH
AJMUHUCTpalMU TNPU NpPEeNOCTaBIeHUHM MyHHIIMNAIbHOW YCIIYTHM, MOJIYYEHUS IOJHOM, aKTyaJbHOM M
JOCTOBEPHON MH(MOpMAIMK O TMOPSAIKE MperocTaBieHUs MYHHIMNAIbHONH YCIYTH M BO3MOKHOCTH
JOCYZIeOHOTO paccCMOTpeHUs oOpareHuit (3kamo0) B mporiecce moaydeHus MyHUIIUTATbHON YCITYTH.

27.8. 3Bassutenu ([IpencraButenu 3asBUTENS) MOTYT KOHTPOJIUPOBATh IPEIOCTABICHHE
MyHUIIMIIATBHON yCIYrH MyTeM MOJy4eHus MH(POpMAIMKU O XOJe NpPeAOoCTaBleHHs MyHHIMIAIbHON
YCIIyTH, B TOM YHUCJIE O CPOKax 3aBepLICHUS aJMUHUCTPATUBHBIX Mpouenyp (aeicTBuil) mo tenedony,
MyTeM MUCbMEHHOT'0 00paIlleHus], B TOM YHCJIe M0 AIEeKTpoHHOU noute u uepes PIITY.

V. JlocyneoHblii (BHecy1e0HBII) MOPSA0K 00KaI0BaAHUS PellieHUil U AeiicTBuii (0e31elicTBUA)
AOJIZKHOCTHBIX JIML, MyHHIMIIAJTbHBIX CAYKALUMX U CHEHHATUCTOB AIMMHUCTPALIUH,
YYaCTBYIOIIMX B NMpeaocTaBjieHud MyHHIUNIAJIBHON YCJIYTH



28. locyoeonwtii (6necyoednblit) nOpaooK 00#canosanus peuwieHuil u oeiicmeuil (be3oeiicmeus)
001ICHOCHHBIX JIUY, MYHUUUNATLHBIX CIIYHCAUUX U CREYUATUCI 08, YUACMEYIOUUX 6
npedocmasnenuu Mynuyunaivnou yciyeu

28.1.  3assutens (IIpencraBurens 3asBHUTENS) UMEET MPaBO OOpPATHTHCS B AJIMHHHCTPAIHIO, a
Takke MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABICHHSA, WH(POPMALMOHHBIX TEXHOJOTHHA U CBS3U
MockoBCKoii 001acTH € %Kano0oii, B TOM YUCIIE B CISAYIOIUX CITyqasx:

1) Hapymenue cpoka peructpauuu 3assieHus 3assurens (IlpencraButens 3asBurens) o
IpelocTaBlieHnd MyHULUNANbHOW  YCIYTH, YCTAHOBJICEHHOTO HACTOSAUIMM  AJIMHUHUCTPATUBHBIM
peraamMeHToM;

2) HapylIeHHe CpoKa MpeocTaBieHUs MyYHUIUNANBHON  yCIYrd, YCTaHOBJIEHHOTO
HACTOALIUM AJIMUHUCTPATUBHBIM PETJIaMEHTOM;

3) tpeboBanue y 3asBurens (IIpencraBurens 3asBUTENs) TOKyMEHTOB, HE TIPEAYCMOTPEHHBIX
HACTOALIMM AJIMUHHUCTPATUBHBIM PErJIAMEHTOM JJIsl IPEAoCTaBIeHUs] MyHUIIMIATIBHON yCIIyTH;

4) OTKa3 B MpueMe JOKyMeHTOB y 3asButens, (IIpencraButens 3asBUTENs) €CIM OCHOBAHUS
0TKa3a He NMPeAyCMOTPEHBI HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) OTKa3 B TMPEAOCTaBICHUM MYHUIIMNAIBHON YCIyTd, €CIM OCHOBaHMS OTKa3a He
MPEelyCMOTPEHBI HACTOS MM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) TpeboBanue ¢ asButens (IIpenacraBurenss 3asgBuTeNns) TOpU  NPEIOCTABICHUU
MyHULIUTIaTBHON YCTYTH TUIATHI, HE MPEyCMOTPEHHOM HACTOSIIUM AJMUHUCTPATUBHBIM PETIAMEHTOM;

7) 0TKa3 JOJHKHOCTHOTO JIMIAa AJIMUHUCTPALIMUA B WCIPABJICHUU JOMYIIEHHBIX OMEYaTOK U
OMOOK B BBIJIAHHBIX B peE3yJbTaTe MPEAOCTaBICHUS MyYHUIMNAIBHON YCIyrd AOKyMEHTax JIubo
HapylIeHUE YCTAaHOBJIEHHOI'O CPOKA TAKUX MCIPABICHUM.

28.2.  YKanoba momaercsi B MUCbMEHHON (popMe Ha OyMa)KHOM HOCHTENE JTMOO B DIEKTPOHHOMH
dbopwme.

28.3. JKanobGa MmoxkeT OBITh HampaBjieHa MO MOYTE, C HCIOJIb30BaHUEM HWH(OPMAIIMOHHO-
TEIEeKOMMYHUKAIIMOHHOW ceTH «MHTepHeT», oQuUUanbHOrO caita AJMHHUCTPALUHM, I[OPTAIOB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Tak)e MOKET ObITh MPUHATA MMPH JHYHOM MPUEME
3assurens (IIpeacraButens 3asBUTeNs).

28.4.  JKanoba moypKHA CONEPIKATH:

1) HAaUMEHOBaHME  OpraHa, MpeAoCTaBisAonlero MyHULIMNAIBHYIO  ycayry, Ju0o
OpraHM3aliy, Y4acTBYIOLIEH B MpenocTaBlIeHHH MyHHIMNAIbHOW YCIyrd; (aMuiMio, UMs, OTYECTBO
JOJDKHOCTHOTO  JIMILIA, MYHHUIMIAJBHOTO —CIY)XAIlero, CIENHaJiucTa OpraHa, IpeaoCTaBIISIIONIETO
MyHUIMIAABHYIO yCIyry Ju0O croenuaincTa OpraHu3aliM, Yy4yacTBYIOIIEH B MPEJOCTaBICHUH
MyHUIMIIaTBHON YCIyTH, pelieHusI U AeUCTBUS (Oe3/1eHCTBIE) KOTOPOro 00KaIyI0TCS;

2) bamunuio, UMs, OT4ECTBO (TIOCJIEAHEE - MPH HAIWYHMM), CBEJCHHUS O MECTE KHUTEIbCTBA
3agsurens (IIpexcraButens 3asBuTens) - GU3NUECKOro JMIA JIMOO HAUMEHOBAaHHUE, CBEICHUS O MecTe
HaxoxaeHus 3assurens (IIpencraBurens 3asBuTeNs) - IOPUINUYECKOrO JIMILA, a TaKKe HOMep (HOMepa)
KOHTakTHOro TenedoHa, aapec (agpeca) AJIEKTPOHHOW MOYTHI (MPU HAJIMYMHU) M TOYTOBBIM ajapec, IO
KOTOPBIM JIOJIKEH OBbITh HampasiieH oTBeT 3asButento (I[IpencraBurento 3asButes);

3) CBEJIEHUs 00 00KATyEeMbIX PEIICHUSX U IEUCTBHIX (0€3/1eHCTBHM);

4) JIOBOJIbI, HA OCHOBAaHUM KOTOpbIX 3asButenb ([IpencraButens 3asBUTENs) HE COIJIACEH C
pelieHrneM u neicTBreM (0e31eiCTBUEM).

3assureneM (IIpeacraButenem 3asBUTENSI) MOTYT OBITh IPEACTABICHBI TOKYMEHTHI (IPH HAJTMYUH),
MOJITBEPKIAIOIIHNE €r0 TOBOABI, THOO0 UX KOIHUH.



285, B cmywae, ecnmu kamoba momaercs uepe3 [IpeactaBuTenss  3asBHTENA, TaKKe
MIPEJICTaBIseTCsl JOKYMEHT, MOATBEPIKAAIONINN MMOJHOMOYHUSl HA OCYILECTBICHHE ACHCTBUI OT HMMEHH
3asBUTEIIS.

28.6. JKano6a, mocrynuBmias B AJAMHHHCTPAIMIO, TOJUIEKUT PACCMOTPEHHUIO JIOJKHOCTHBIM
JIMIIOM, YIIOJIHOMOYEHHBIM Ha PACCMOTPEHHE Kaj00, KOTOPBIN 00ecreunBaeT:

1) MIPUEM M paCCMOTPEHHE kKaslo0 B COOTBETCTBHH ¢ TpeOoBaHUsAMH DeiepaIbHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuy IIPEJOCTABIEHUS TOCYAAPCTBEHHBIX M MYHUIMIAIbHbBIX
yCIIyI»;

2) nnpopmupoBanue 3asButener (IIpencraBureneidl 3asBUTENs) O MOPSAIKE O0KAIOBAHHS
pelieHuit u nercTBui (0e31eicTBUS ), HapYIIAOIINX UX [IpaBa U 3aKOHHBIE UHTEPECHI.

28.7. XKamnoba, mocTynuBmias B AJAMHUHUCTPAIMIO, TOJICKAT PETUCTPAlMM HE I03]IHEe
clieyroIero pabo4ero JHs CO JHS €€ MOCTYIUICHHUS.

28.8. Kanoba noexuT pacCCMOTPEHHIO:

1) B TeueHHe 15 pabounx IHEH COo AHS €€ PerucTpanuy B A IMUHHCTPAIINH;

2) B TeueHHe 5 paboumx OHEH CO JHS ee pPerucTpaliii B Cllydae OOKaJIOBaHHS OTKa3a B
npueme nokymeHToB y 3asButens (IlpeacraButens 3asButelns) auMO0 B HCIPAaBICHUU JIOMYIIEHHBIX
OleyaTOK M OWMOOK WM B Ciydae OOKajlOBaHMS HApYLIECHUS YCTAHOBJIEHHOTO CpOKa TaKHUX
HCTIPABJICHUM.

28.9.B cnyuae ecnm 3asBurenem (IIpencraBurenem 3asBUTENs) B AJMUHUCTPALMIO IOJaHA
xKanoba, pacCMOTPEHUE KOTOPOH HE BXOJIUT B €ro KOMIIETCHIIUIO, B TeUeHHUE 3 pabouux THEH co THS ee
peructpauu B AIMUHUCTpAILMU Kanoda MepeHanpaBisieTcs B YIOJHOMOYEHHBIN Ha €e pacCMOTpEHHE
Opra, o 4YeM B MMCbMEHHOM (opMme nHpopmupyetcs 3asurens (IIpeacraBurens 3asBUTENS).

[Ipy »TOM CpOK paccMOTpeHUs >KajloObl MCUUCISIETCS CO JHS PErucTpaluu KajloObl B
YIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPTaHe.

28.10. TIlo pe3ynpraTaM pacCMOTPEHHS JKAIOObI AJMUHUCTpAlMs TPUHUMAET OJIHO W3
CIIETYIOIINX PEIICHUIA:

1) yIOBJIETBOPSIET Kanody, B TOM uucie B (opMe OTMEHBI MPUHSATOrO pElIeHUs,
WCIPABIICHUsI JOMYIICHHBIX OMNEYaTOK W OMMOOK B BBIAAHHBIX B pe3ylbTaTe IMPEIOCTaBICHUS
MyHULIUTIaTBHON YCIYTH JOKYMEHTaX, BO3Bpara 3asBUTENIO JIEHEKHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE
MPEeyCMOTPEHO HOPMATHBHBIMH TMpPAaBOBbIMU akTamu Poccuiickoit ®enepannu, HOPMATHUBHBIMHU
MPaBOBBIMU akTaMu MOCKOBCKOM 00J1acTH;

2) OTKa3bIBa€T B y/I0BJIETBOPEHUU 7KaJIOOBI.

28.11. He no3aHee AHS, CIASAYIONIETO 3a JHEM NMPHHITHS PEIICHHs, YKa3aHHOTO B myHKTe 28.10
HACTOAIIETO AJIMUHUCTPATUBHOTO periiaMenTa, 3assutento ([IpeacraButento 3asBUTENs) B MUCHMEHHOM
dopme u mo xenanuto 3asButens (IIpencraButens 3asBUTENs) B JIEKTPOHHOU (opMe HampaBiseTcs
MOTHBHUPOBAHHBINH OTBET O PE3yNIbTaTaX PACCMOTPEHHUS JKaT00BI.

28.12. Tlpu ymoBIETBOPEHUH >KATOOBl AJMHUHHUCTpAIHs MPUHUMAET UCUYEPIBIBAIOIINE MEPHI MO
YCTPAaHEHHIO BBISBIICHHBIX HapYIICHUH, B TOM 4Kclie 1o Bbiiaue 3assutento ([IpeacraBurento 3asButens)
pesyibTaTa MyHHIIMTIATBHON YCIIYTH, HE MO3/1Hee 3 pabounx JHEH CO THS MPUHATHS PEIICHUSI.

28.13. AJQMUHHUCTpAIUsS OTKA3bIBACT B YIOBJICTBOPCHHH KAIOOBI B CIICAYIOIINX CITydasX:

1) HaJIM4Yus BCTYNUBLIETO B 3aKOHHYIO CUJIy PEUIEHHS Cy/aa, apOUTPa)KHOIO CyJa Mo kKajnooe
0 TOM € TIPEIMETE U IO TEM K€ OCHOBAHUSIM;

2) MOJaYMl JKAIOOBI JIMIIOM, TMIOJIHOMOYHUS KOTOPOTO HE TMOATBEPKIEHB B TIOPSIKE,
YCTaHOBIIEHHOM 3aKOHOJATeNbCTBOM Poccuiickon denepannu;
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3) HaJU4Msl PEIICHHs M0 >KaloOe, MPUHSITOrO paHee B COOTBETCTBHU C TPEOOBaAHUSIMU
HACTOSIIEro AJIMUHHCTPATUBHOTO periiaMeHTa B oOTHomeHuu Toro ke 3asButens (IIpemcraButens
3asBUTEJIS) M [TO TOMY K€ MPEAMETY KaJ00bl;

4) MIPU3HAHKS JKaJTI0O0BI HEOOOCHOBAHHOM.

28.14. B cny4ae ycTaHOBIEHHS B XOJ€ MJIH IO pe3yJabTaTaM PacCMOTPEHUS KaI0Obl MPU3HAKOB
COOBITHSI aIMUHHCTPATUBHOTO MPABOHAPYIICHHS JTOHKHOCTHOE JIUIIO, HAJEIEHHOE MOJTHOMOYHSIMHU IO
PacCMOTPEHHIO >Kao0, HE3aMeIUIMTENbHO HAalpaBlsieT HMEIOLIecs MaTepualibtl B MUHHUCTEPCTBO
rOCYJapCTBEHHOTO YIPaBJICHHUs, HH()OPMAITMOHHBIX TEXHOJIOTHH U CBSI3U MOCKOBCKON O0JIACTH.

28.15. B cnydae ycTaHOBJIEHHUS B XOJC WM IO PE3yJIbTaTaM PacCMOTPEHUS KajaoObl IPU3HAKOB
NPECTYIUICHUsT  JIOJDKHOCTHOE  JIMIIO, HAJEJICHHOE TIOJHOMOYHMSIMH TI0 PAaCCMOTPEHHIO  KaloO,
HEe3aMEeUTUTEIbHO HAIIPABIISICT UMEIOIINECS MaTEPHUalbl B OPTraHbl IPOKYPATYPHI.

28.16. B oTBeTe 1o pe3yiabTaTaM pacCMOTPEHHUS KATOObl YKa3bIBAIOTCS:

1) JIOJDKHOCTh,  (aMuiusi, UMS, OTYeCTBO (IpWM HATUYMK) JIOJHDKHOCTHOTO  JIUIA
AJIMUHUCTpALUU, IPUHABLIETO PELICHUE 110 Kano0e;

2) HOMEp, JlaTa, MECTO NPUHATHS PELICHMs, BKJIIOYas CBEIEHUS O JOJKHOCTHOM JIUIIE,
peleHue Wi Aerictue (6e31eiCTBIE) KOTOPOro 00XKayercs;

3) bamuus, UMs1, 0OTIECTBO (TIPU HAJTHMYUH) WIM HAMMEHOBaHUE 3asiBUTEIIS;

4) OCHOBAHUS AJIs IPUHATHS PELICHUs 110 Kajo0e;

5) MIPUHSATOE TI0 YKajo0e PeIIeHuE;

6) B cllyyae eciu »ajno0a MpU3HaHa OOOCHOBAHHOW — CPOKHM YCTPAHEHUS BbISBICHHBIX

HapyILIEHWH, B TOM YHUCIIe CPOK NPEI0CTaBICHU pe3ynbTaTa MyHUIMNAIBbHON YCIIyTH;

7) B Cllydyae eciu >kajoba INpu3HaHAa HEOOOCHOBAHHOM, - NMPUYMHBI MPU3HAHUS >KaI0ObI
Heo0OCHOBaHHOM U MH(popMmalus o npase 3asButens ([IpencraBurens 3asBuTens) 00>kaaoBaTh NPUHATOE
perieHue B CyIe0HOM MOPSIIKE;

8) cBenmeHus 0 opsAIKe 00KAIOBAHMS TIPUHSIITOTO T10 KAIO00E PEIIeHuUs.

28.17.0TBeT MO pe3ynbTaTaM pPACCMOTPEHUS JKAIOObI MOJMHUCHIBACTCS YHNOJHOMOYEHHBIM Ha
paccMOTpeHHe KaJ00Bb! JTOJKHOCTHBIM JTUIIOM AJIMUHHUCTpALIUU.

28.18. AaMuUHUCTpAaIMs BIIpaBe OCTaBUTH Kajio0y 0€3 OTBETa B CIEAYIONIUX CIIydasx:

1) OTCYTCTBHS B ajio0e GamMuianu 3asiBUTENS UM MTOYTOBOTO ajpeca (aapeca JIeKTPOHHOU
MIOYTHI), IO KOTOPOMY JIOJIKEH ObITh HalpaBJIeH OTBET;

2) HaIM4Yus B KajloOe HELEH3YPHBIX JHOO0 OCKOPOUTENBHBIX BBIPAKEHUH, yrpo3 >KHU3HHU,
3I0POBBIO U UMYIIECTBY JIOJBKHOCTHOTO JIMIIA, @ TAKXKE YIeHaM ero ceMbH (Kano0a ocTaeTcsi 0e3 OTBeTa,
nmpu 3toM 3asButento (IIpencraBurento 3asBUTENS) COOOMACTCS O HEOMYCTUMOCTH 3JIOYIOTPEOIeHUS
IPaBOM);

3) OTCYTCTBHSI BO3MOXHOCTH TPOYHMTATh KaKyl-JIMOO 4YacTh TEKCTa >KainoObl (kanoba
ocraercs 0e3 OTBeTa, O YyeM B TeueHHe 7 pabouux AHEH CO JHS PEerucTpalu >kKanodbl coolmraercs
3agsuremo (IIpencraBurento 3asBuTeNs), e€ciu ero (aMuwiMsg M TOYTOBBIA aJpec MOJAAITCA
MIPOYTEHHUIO).

28.19.3asBurens (IIpeacraBuTens 3asBUTENS) BIIpaBe 00KAIOBATh MPHUHATOE TI0 JKalo0e perieHne
B CyZIcOHOM TOPSIIKE B COOTBETCTBUH C 3aKOHOIATEILCTBOM Poccuiickoit deaepanum.

28.20.ITopsimox paccmoTpenus xkanod 3assureneil (IIpeacraBureneil 3assurens) MuHHCTEpCTBOM
rOCy/IapCTBEHHOI'O YIpaBJIEHUS, WH(DOPMALIMOHHBIX TEXHOJOTMH M CBsi3W MOCKOBCKON oOnactu
MPOUCXOTUT B TOPSAKE OCYILECTBICHUS KOHTPOJIA 3a TPEAOCTaBIEHHUEM TOCYJapCTBEHHBIX U
MYHUIIUIATBHBIX YCIIYT, YTBEPKACHHOM rocTtaHoBieHreM [IpaBurenbctBa MockoBCKo# obmactu oT 16
anpens 2015 roma Ne 253/14 «O6 ytBepxknaeHun [lopsiaka OCYIIECTBICHUS KOHTPOJIS —3a



MPEIOCTABIIEHUEM TOCYAAPCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT Ha TEPPUTOPHUH MOCKOBCKOM 00JIacTH U
BHeceHMun wu3MeHeHuit B Ilomokenne o  MuHHUCTEpCTBE  TOCYJAapCTBEHHOIO  YIIPaBJICHMUS,
MH(OPMALIMOHHBIX TEXHOJIOTHI U CBSI3U MOCKOBCKOH 001aCcTh».

VI. IlpaBujia 06padoTKH MEePCOHANBHBIX JAHHBIX NPHU NpeAocTaBIeHUH MYyHHIIUNATbHOI
yCIyru

29. Ilpasuna 06pabomku nepcoHanbHblX OAHHBIX NpU npedocmaesieHuu MyHuyunaibHou
yeayeu

29.1. O6paboTKa TEPCOHATBHBIX J@HHBIX TMPH MPEAOCTaBICHUH MYyHHUIUIIAILHON  YCIyru
OCYILIECTBISICTCSl Ha 3aKOHHOM M CIpaBeVIMBOM OCHOBE C Y4eTOM TpeOOBaHUU 3aKOHOJATEIhCTBA
Poccuiickoit @eneparuu B cepe nepCcoOHAIbHBIX JaHHBIX.

29.2. OOpaboTka NEPCOHAIBHBIX MJAHHBIX NPU NPEJOCTaBICHMH MYHUIIUNAIBLHOW YCIYTH
OTPAaHUYUBACTCS JIOCTMDKCHHEM KOHKPETHBIX, ONPEICIICHHBIX HACTOSIUM  AJIMHHHCTPATHBHBIM
perimamenToMm 1eneil. He nmomyckaercss o0paboTka MepcOHAIBHBIX JNAHHBIX, HECOBMECTHMAsS C IEJISIMU
cOopa mepcoHANTBHBIX TAHHBIX.

29.3. OOpaboTke TOMJICKAT TONBKO IEPCOHATBHBIC JaHHBIC, KOTOPHIC OTBEYAIOT MEISM HX
00paboTKH.

29.4. llenpto 00paOOTKM TMEPCOHANBHBIX JAHHBIX SIBISETCA HCIOJIHEHHE JIOJKHOCTHBIX
00s3aHHOCTEl W TOJIHOMOYHUH CIeHUaNUCTaMd AJIMUHUCTPAllMd B TPOIECcCe MPEAOCTaBICHHUS
MyHULIUTIaTBPHON YCIIYTH, a TaKKe OCYIIECTBJICHHSI yYCTAaHOBJICEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu rocy1apCTBEHHBIX (PYHKITUN 110 00pabOTKe pe3ybTaTOB MPEAOCTaBICHHOW MyHUIIUTIATBEHON
YCIIyTH.

29.5. Ilpu oOpaboTKe mepCcoOHANbHBIX JaHHBIX B LENAX MpelocTaBieHus MyHUIIMNIaIbHOW YCIIyTH
He JonyckaeTcsi oObeArHeHne 0a3 JaHHBIX, COJEpKalIUX MEepCOHANbHBIE JaHHbIE, 00pabOTKa KOTOPHIX
OCYIIIECTBISIETCS B IIEIIAX, HECOBMECTHUMBIX MEKIY COOOI.

29.6. Conepxxanue u 00beM 00pabaThIBa€MBIX MEPCOHATBHBIX JAHHBIX JIOMKHBI COOTBETCTBOBATH
3asBI€HHON 1enu o0paboTku. (OOpabaThiBaeMble TMEpPCOHANbHBIE JaHHBIE HE JOJDKHBI OBIThH
M30BITOYHBIMU IO OTHOIICHHUIO K 3asBJICHHOM 1IeNTH UX 00pabOTKH.

29.7. Ilpu o6paboTKe MepCOHANBHBIX JaHHBIX JOJKHBI ObITh 00€CTIeUeHbl TOYHOCTH EPCOHATBHBIX
JAHHBIX, MX JIOCTATOYHOCTh, @ B HEOOXOIMMBIX CIyYasX M aKTyaJbHOCTH IO OTHOIICHUIO K IEIH
00pabOTKM TIEPCOHAIBHBIX JAHHBIX. JlOJDKHOCTHBIC JIMIa AJMUHHUCTpPAIUU JODKHBI TPUHAMATH
He0OXO0IUMBbIE MephI MO0 oOecIeYrBaTh WX MPHHITHE 10 YAAICHUIO WM YTOYHEHHUIO HETOJHBIX I
HETOYHBIX JIAHHBIX.

29.8. XpaHeHHE TEepCOHANBHBIX JAaHHBIX JOJDKHO OCYIIECTBISATHCA B (opMe, MO3BOJISIONICH
OTpPEeNEeNTUTh CyOBEKTa MEePCOHANBHBIX JAHHBIX, HE JOJbIIe, YeM JToro TpedyeT ueiab o0paboTku
MEPCOHANBHBIX JAHHBIX, €CITU CPOK XpaHEHHUsS MEePCOHAJBHBIX TAaHHBIX HE YCTAaHOBJIEH (eaepaabHbIM
3aKOHOJATEIbCTBOM, 3aKOHOJATeNbCTBOM MOCKOBCKOM 00acTH, JIOrOBOPOM, CTOPOHOM KOTOPOTO,
BBITOJIOTIPHOOpETATEIEM WIH MOPYYUTENEM, 10 KOTOPOMY SBIISETCS CYOBEKT MEPCOHATBHBIX TaHHBIX.
OOpabaTtbiBaeMble TEPCOHAIBHBIC JIAHHBIE TOMJIEKAT YHHYTOKEHUIO JIMOO0 00€3IMUYNBAHUIO T10
JOCTHKEHHUH 1esied 00paboTKU WM B ciy4yae yTpaThl HEOOXOAUMOCTH B JOCTHKEHUM ITHX IleJieH, eciu
MHOE HE MPElyCMOTPEHO 3aKOHO/IaTEIbCTBOM.

29.9. B coOTBEeTCTBUM C LIEIbI0 OOpAaOOTKM NMEPCOHAIBHBIX JAHHBIX, YKa3aHHOW B MyHKTe 29.4.
HACTOAIIETO AMHUHUCTPATUBHOTO pErjaMeHTa, B AIMUHUCTpPAlUU 00pabaThIBAIOTCS IMEPCOHAIBHBIE



JaHHble yKka3aHHble B 3asBieHuu (IIpunoxkenue 7 k HacToAumeMy AJIMUHHCTPATUBHOMY PErjaMeHTy) U
[IpUJIAraeéMbIX K HEMY JTI0KyMEHTaXx.

29.10. B cooTBEeTCTBUU C IENIbI0 00pabOTKH MEPCOHABHBIX JAHHBIX, YKA3aHHOW B MyHKTE 29.4.
HACTOSIEro AJIMHHMCTPATUBHOIO PpErjaMeHTa, K KaTeropusM CyOBbEKTOB, MEPCOHAJIbHBIE JaHHbIE
KOTOpBIX 00pabaThiBaloTCS B AJMHUHUCTpAIMM, OTHOCATCA (U3WYECKHEe, IOPHIMYECKHE JHLIA |
WH/IMBUYAIbHBIC TPEANPUHAMATENH, OOpaTHBIIMECS B AJMHHUCTPAIMIO 32 IPEIOCTABICHUEM
MyHULMNIATBHON YCITYTH.

29.11. Cpoku 00paOOTKH U XpaHEHUsI YKa3aHHBIX BBIIIE MEPCOHATBHBIX JAHHBIX OMPEACISIOTCS B
COOTBETCTBUM CO CPOKOM JAEWCTBUS COIJIALICHHUS C CYOBEKTOM, a TaKKe€ HHBIMH TpeOOBaHUAMU
3aKOHOJATEIbCTBA M HOPMATUBHBIMU JOKyMeHTaMH. Ilo McTedeHuio cpokoB OOpabOTKM M XpaHEHUs
[ePCOHAJIbHBIC JJAHHBIE MOJUIekKAT YHUUTOXKEHUIO JINOO 00€3IMUMBAHUIO, €CIIM HHOE HE IMPESYyCMOTPEHO
3aKOHOJATEIbCTBOM.

29.12. B cny4yae DOCTHXKEHUS 1ed 00paOOTKM MEePCOHANBHBIX AAHHBIX AJIMUHHCTpanus o0s3aHa
PEeKpaTHTh 00pabOTKy MEPCOHAIBHBIX JAHHBIX WM OOECIEYUTh €€ MpeKpamieHue (ecnu odpaboTka
[IEPCOHANIBHBIX JIAHHBIX OCYUIECTBIIIETCA JPYIMM JIMLOM, JEHUCTBYIOIIMM IO €ro IOPYYEHHUIO
YHUYTOXXHTH MIEPCOHATIBHBIE TaHHBIC WIIM 00ECIICUNTh MX YHUUITOXKEHHUE (eci 00paboTKa mepcoHalbHBIX
JAHHBIX OCYIIECTBISETCS APYTUM JIULIOM, AEMCTBYIOLIMM IO €r0 MOPYUYEHHUIO B CPOK, HE IIPEBBIIAIOIINN
30 nHell ¢ naThl AOCTHXKEHMS LI€TH 00paOOTKM NEPCOHANbHBIX JaHHBIX, €CJIM MHOE HE MPEIYyCMOTPEHO
CIIy’)KEOHBIM KOHTPAKTOM, JIOTOBOPOM MJIM COIJIALIEHUEM, CTOPOHOM KOTOPOIO SBISETCS CYOBEKT
NEpCOHAJbHBIX [JaHHbIX, JHOO ecnM AJMHMHUCTpAlUsl HE BIpaBe OCYLIECTBIATb 0O0pabOTKY
NEpCOHAJbHBIX JAHHBIX 0e3 corjacus CcyObeKTa IEpCOHANbHBIX JAaHHBIX Ha OCHOBaHMSIX,
MPEIYCMOTPEHHBIX (eiepaTbHBIMHI 3aKOHAMH.

29.13. B cnywyae oT3bIBa CyOBEKTOM TEpPCOHAIBHBIX JAHHBIX cOIJIacus Ha 0oO0paboOTKy ero
MEPCOHANBHBIX JAHHBIX AJIMUHUCTpalMd JOJDKHA MPEKpaTuTh HMX 00paboTKy WM 00ecnedyuTh
IpeKpalieHne Tako o0paboTku (ecau oOpadoTKa MEPCOHAIBHBIX JIAHHBIX OCYILECTBISETCS APYTUM
JIMIOM, JIEUCTBYIOIIMUM [0 MOPYYEHHUIO AJMHHHMCTPALMM U B CIIydae, €CJIM COXPaHEHHUE MEPCOHAIbHBIX
JaHHBIX Oosiee He TpedyeTcs i Leneid 00paboTKH MepCOHANBHBIX TaHHBIX, YHUUTOXKUTh MT€PCOHAIbHBIE
JlaHHbIE WJIM 00ECNeunTh UX YHHUTOXKEHHue (ecnu oOpaboTKa MEpCOHAJIbHBIX JAHHBIX OCYILECTBIISETCS
APYTUM JIMLOM, JEHCTBYIOIIMM I10 MHOPYYEHUIO AJIMHUHMCTPALMUM B CPOK, HE MpeBblmaronmii 30
KaJIEHJAAPHBIX JHEU C 1aThl IOCTYIUIEHUS YKa3aHHOTO OT3bIBA, €CJIM MHOE HE IPEYCMOTPEHO CIIYKEOHBIM
KOHTPAKTOM, JOTOBOPOM WJIM COTJIAIIEHWEM, CTOPOHOM KOTOPOTO SIBISETCS CYOBEKT IMEpPCOHAIbHBIX
JaHHBIX, MO0 eclIu AJIMUHUCTpALUs HE BIIpaBe OCYILECTBIATh 00pabOTKYy NMEpPCOHAIbHBIX AAHHBIX 0€3
cornacus CcyObeKTa MEepPCOHANbHBIX JaHHBIX Ha OCHOBAHMSX, NPEIYCMOTPEHHBIX (enepalbHbIMU
3aKOHaMHU.

29.14. YHHUYTOXEHHE JOKYMEHTOB, COJAEpXKAIMX IE€PCOHAIbHBIE JIaHHBIE, YTPATUBIIHUX CBOE
IIPAKTUYECKOE 3HAUEHUE U HE MOJIEKAIUX aApXMBHOMY XPAaHEHHIO, IPOM3BOJUTCS HAa OCHOBAaHUM aKTa
YHUYTOXKEHUS TIEPCOHAIBHBIX TaHHBIX.

29.15. YnonmHoMOUYEHHBIE JTHIIA Ha TOYYeHHE, 00paboTKy, XpaHEHHE, Tepeady u JII000e Ipyroe
MCIOJIb30BaHUE NIEPCOHANIBHBIX JAaHHBIX 00SI3aHbI:

1) 3HaTh W BBIMOJHATH TPeOOBaHUS 3aKOHOJATEIHCTBA B 00JIACTH OOECIEUYEHUsS 3alUTHI
MEPCOHANBHBIX JTaHHBIX, HACTOSIIEr0 AJMUHUCTPATUBHOIO PETJIAMEHTA;

2) XpaHUTh B TallHE W3BECTHbIE UM IEpCOHANbHBIE AaHHbIE, WH(GOPMUPOBATH O (haKTax
HapyLIEHUs] TOpsiIKa oOpalleHus] ¢ NepCOHAIBHBIMHU JIaHHBIMHU, O TOMBITKAX HECAHKIMOHUPOBAHHOTO
JOCTyIa K HUM;



3) co0irofaTh MpaBWJIa KCIOJNb30BAaHUS MEPCOHANBHBIX JaHHBIX, MOPSAJOK HX Yydera H
XpaHeHUsl, UCKJIIOUUTh JOCTYI K HUM MOCTOPOHHUX JIMII;

4) o0OpabaTeIBaTh TOJBKO T€ MEPCOHAJbHBIC JaHHBIC, K KOTOPHIM MOJY4YEH AOCTYIl B CHUITY
UCIIOJTHEHUS CITY>KEOHBIX 00S3aHHOCTEH.

29.16. Tlpu 00paboTKe MEPCOHANBHBIX JAHHBIX YIIOJHOMOUYEHHBIM JUIIAM Ha MOJY4YCHHE,
00paboTKy, XpaHEeHHUE, Tepeady U JJr000e Ipyroe UCIoIb30BaHNE TIEPCOHANBHBIX IaHHBIX 3alPEIaeTCs:

1) WCIOJIb30BaTh CBEICHMS, COICPIKAIINE TIEPCOHANIBHEBIC TaHHBIC, B HECITY)KEOHBIX LENIX, a
TaK)Ke B CIY)KEOHBIX IEJISAX - IPU BEJACHHUH MEPETOBOPOB MO TeIePOHHON CETH, B OTKPBHITON MEpENUCKe,
CTaThsIX U BBICTYIUICHUSX;

2) nepenaBaTh IEPCOHAIbHBIE [aHHbIE IO HE3AlUIICHHBIM KaHalaM CBsI3M (TelleTau,
(bakcuMuIbHaAs CBSI3b, OJIGKTPOHHAsl T1oO4YTa) O€3 UCMHOJIb30BaHUS CEePTUMUIUPOBAHHBIX CPEICTB
KpunTorpaduueckoi 3amuTsl HHPOpPMAIIHH;

3) BBITIONIHATh Ha JIOMY pa0OThl, CBSI3aHHBIC C HWCIOJB30BAHUEM MMEPCOHAIBHBIX JTAHHBIX,
BBIHOCHUTH JJOKYMEHTHI M JIPYTHE HOCUTEN WH(DOPMAIIHH, COIepKaIie TICPCOHANILHBIC TaHHBIC, U3 MECTa
WX XpPaHCHUSI.

29.17. Jluua, yrnoiHOMOYEHHBIE Ha MOJyYyeHue, o0paboTKy, XpaHEHHE, Mepeaady u JIro0oe Ipyroe
WCIIOJIb30BaHNE TEPCOHAIBHBIX JAHHBIX, BUHOBHBIC B HApPYIICHHH TPEOOBAHWUU 3aKOHOIATEIHCTBA O
3aIUTe MePCOHANBHBIX JaHHBIX, B TOM YHCIIE JOMYCTUBIINE pa3rialleHrne NePCOHAIbHBIX JaHHBIX, HECYT
MEPCOHANBHYIO TPAXIAHCKYIO, YTOJOBHYIO, aJIMUHUCTPATUBHYIO, JTUCIUIUIMHAPHYI0O U HHYIO
MPEeyCMOTPEHHYIO 3aKOHOAATEILCTBOM OTBETCTBEHHOCTD.

29.18. AaMuHMCTpaIys AJs 3alUThl IEPCOHATBHBIX JAHHBIX OT HEMPABOMEPHOTO UJIH CIIYy4aliHOTO
JOCTylla K HHM, YHHYTOXXCHHWS, W3MCHCHHUS, OJIOKHPOBAHHS, KOIHUPOBAHMS, MPEAOCTABICHHUS,
pacTipoCcTpaHeHUs] IEPCOHAIBHBIX JIAHHBIX, 4 TAKXKE OT MHBIX HEMPABOMEPHBIX JIECHCTBUI B OTHOIICHHUH
MEPCOHANBHBIX JIAHHBIX, IPUHUMAET MEPHI 3alIUTHI, IPETyCMOTPEHHBIE 3aKOHOIaTEILCTBOM Poccuiickoii
denepanuu.



[Tpunoxenue 1

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
I10 IIPEIOCTABICHUI0O MYHUIIMITAIBHON YCIIYTH

TepMuHBI U onpeeTeHUs

B AZMUHUCTPAaTUBHOM PErIAMEHTE UCIOJIB3YIOTCS CIIEAYIOIME TEPMUHBI U OIIPEACIICHHUS :

aJMUHUCTPATUBHBI
W perjiaMeHT

AJIMUHUCTpaALIUS

ECHA

3as1BUTCIIb

3asiBUTEJID,
3apEeruCTPUPOBAHH
piit B ECHUA

3asBJICHHUC

ncC

JINYHBIA KaOUHET

M®I]

MOJyJIb  OKa3aHHs
yeayr EUC OV
MYHHUIIATIATBHAS
ycayra

npocras
NEKTPOHHAs
HOJIIKCh

AJIMUHHUCTPATUBHBIA PETJaMEHT MO MPEJOCTABICHUI0 MYHHUIIMIATBHOM
yenyru  «lIpenoctaBnenuto uHpopManuu 00 00BEKTaX HEABMKUMOIO
UMYIIECTBA, HAXOAAIIUXCS B MYHUIUNAIBHOH COOCTBEHHOCTH U
MpEeAHA3HAYEHHBIX [ CIa4u B apeHAY»;

OpraH MECTHOI'O CaMOYIPAaBJIEHUS, YIIOJHOMOYEHHBIH Ha IIPEIOCTABICHUE
MyHUIMIIaIBbHON YCIYTH;

denepanbHas rocynapctBeHHas MHQopManuoHHas cuctema «EnuHas
cucreMa WACHTH(PHUKAIMA W ayTeHTHQHKanuu B HHOPACTPYKTYpE,
oOecrieunBaromell MHPOPMALMOHHO-TEXHOJIIOTUYECKOE B3aHMMOJAEHCTBHUE
MH(OPMALIMOHHBIX ~ CHUCTEM, HCIOJIb3YeMBIX I  IPEIOCTaBICHUS
rOCyJapCTBEHHBIX 1 MyHULIUIAIBHBIX YCIYT B 3JIEKTPOHHOM hopmey;

JM10, oOpalaroeecs ¢ 3asBICHUEM O NPeNoCcTaBIeHU MyHUIMIAIbHON
yCIIyTH;

JUI0, OOpalaroieecs ¢ 3asiBJICHUEM O TPeIOoCTaBlIeHnH MyHHUIIMTIATBHON
ycIIyru, umerouiee ydetHyro 3anuck B ECHA, npomeninyio mpoBepky, a
JUYHOCTH TOJB30BATEls MOJATBEPKACHA HAJIekKAITUM 00pa3oM (B JIFOOOM
U3 I1EeHTpoB oOcnyxkuBanus Poccuiickoit @enepannu wumn  MOIL]
MockoBckoii 0651acTH);

3ampoc O MPENOCTaBIeHUM MyHMIIMNAIBHOW YCIYIHM, IPEICTaBICHHBIN
JHOOBIM MPEyCMOTPEHHBIM A IMUHHUCTPATUBHBIM PEriIaMEHTOM CIIOCOOOM;

I/IH(i)OpMaI_II/IOHHaH CHUCTEMA,

cepuc PIIT'Y, no3posstromuii 3asBUTENIO MOTydaTh UHHOPMAIHIO O XOJ€e
00paboTKu 3asBiIeHUH, MoAaHHbIX ocpeacTsoM PIITY;

MHOTO(QYHKIIMOHATIbHBIA LEHTP MPEJOCTaBICHUs] TOCYJapCTBEHHBIX H
MYHUIUTATBHBIX YCIYT;

MOJIyJIb OKa3aHWs YCIYT €IWHOW HH()OPMAIMOHHOW CHUCTEMBI OKa3aHUS
YCIIyT, yCTaHOBJICHHBIN B A IMUHUCTPAIINY;

MyHununanpHass yciuyra «lIpemocraBnenne wunpopmanuu 00 00bEKTax
HEABI)KMMOIO  HMYIIECTBA,  HAXOMALIUXCS B MYHHUIMIAJIbHOMN
COOCTBEHHOCTH M NpeIHa3HAUCHHBIX Ul CAa4YH B apEHAY»;

AJIEKTPOHHAsI MOAMNMCh, KOTOpas IOCPEIACTBOM HCIIOJIb30BAHUS KOJIOB,
napojieii WM MHBIX CPEACTB NOATBepkIaeT ¢GakT (HopMUpoBaHHS
AJIEKTPOHHOU IOJIUCH OIPENEIEHHBIM JINLIOM;



PIIT'Y

cetp HTEpHET

YAOCTOBEPSOIIMNI
LEHTP

(haiinm JoKyMeHTa

OIl  (ycunenHnas
KBaTHU(HUIIMPOBAHH
as  DIIEKTPOHHAs
IIO/IITKCH)

3IIEKTPOHHBIN
o0pa3 ToKyMeHTa

3IIEKTPOHHBIN
JOKYMEHT

rocyJapcTBeHHass HMH(POpPMALMOHHAs cucTeMa MOCKOBCKOM —o0sacTu
«[Iopran rocymapCTBEHHBIX ¥ MYHMIUIAIBHBIX YyCIyr MOCKOBCKOU
o0nactu»,  paclojio)keHHas B ceTh  MHrepHer 1mo  azpecy
http://uslugi.mosreg.ru;

MH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHAs ceTh « HTepHETY;

YAOCTOBEPSIOIIMN LIEHTP, AKKPEAUTOBAHHBIN MHUHHCTEPCTBOM CBA3U U
MAacCOBBIX KOMMYHUKaluii Poccuiickoit denepanuu;

ANIEKTPOHHBI 00pa3 JOKYMEHTa, IIOJNyYCHHBIH IIyTeM CKaHHUPOBAHUS
JOKyMeHTa B OyMaKHOHU dopme;

SJICKTPOHHAA III/I(l)pOBaSI MoANUCh, BbIJaHHAA YAJOCTOBCPAIOIIUM LICHTPOM;

JOKYMCHT Ha 6YMa)KHOM HOCHTCIIC, Hp606p330BaHHbIﬁ B DJICKTPOHHYHO
(1)OpMy IMyTEM CKaHUPOBAaHHUA C COXPAHCHUCM €TO PCKBU3UTOB;

JOKYMEHT, UH(pOpMaLUs KOTOPOro MpeA0oCTaBiIeHa B 3JIEKTPOHHONU (opme
Y TIOJIIMCaHa YCUJIEHHOW KBAIU(PUIIMPOBAHHOMN 3JIEKTPOHHOM MOJIKCHIO.


http://uslugi.mosreg.ru/

[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
0 MPEAOCTAaBICHNI0 MyHUIIUTIATBHON YCIIyTH

CnpaBouHasi uH(opManusi 0 MecTe HAXO0KIeHusl, rpadukKe padoThl, KOHTAKTHBIX TejledoHax,
aapecax JIeKTPOHHOM MOYTHl AJIMUHHCTPALMS U OPraHU3alHi, YYACTBYIOIIMX B
NpeI0CTABIEHNH U HH(POPMHUPOBAHUM 0 NMOPAIKe NpeaocTaBjaeHnss MyHUIUNAIbHON YCJIYTH

1. AiMUHHMCTPAIMS TOPOACKOr0 OKpyra XumMmku MocCKOBCKOM 00J1acTH.
Mecto HaxoxaeHus:: MockoBcKast 001acTh, T'. XUMKH, yiI. MockoBckast, 1. 15

[TouroBsiit agpec: 141402, MockoBckast 0071acTh, T. XUMKH, yia. MockoBckast, 15
Konrakrthsiii Tenedon: 8 (495) 793-31-30

KomurteT no ynpapjieHuI0 HMYIIeCTBOM AJIMHUHHCTPALUH
[TouroBsrii agpec: 141402, MockoBckasi o6nacth, . XuMkH, yia. MockoBckas, 16
Konrakrhsiii Tenedon: 8 (495) 573-81-72

I'opsiuast muams ['ybepraropa MockoBcekoit oomactu: 8-800-550-50-30.
OdunmanbHbIi callT B ”HGOPMAIIMOHHO-KOMMYHHUKAIIMOHHON ceTn «HTepHeT»:
http://www.admhimki.ru

Anpec anekTpoHHOI mouThl B cetn MuTepHet: himki@mosreg.ru

2 CnpaBouHasi uHpopmMauus
WNndpopmanus npusenena Ha caiite PIII'Y: uslugi.mosreg.ru


mailto:himki@mosreg.ru

[Tpunoxenne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 TIPEJIOCTABICHUI0 MYHHUIIUTIAIBHOM YCIYTH

Iopsaok nojiyuyeHusi 3aMHTEPECOBAHHBIMU JMUAMHU HHGOPMAIIUM N0 BONIPOCAM MPEI0CTABICHUS
MyHMIUNIAJBLHOM YCJIYT'H, CBeJIeHUI 0 Xo/e npeaocTaBjieHuss MyHMUMNIAJIbHON yCIyIH,
nopsjake, popmMe U Mecte pasMellieHnsi HHGoOpPMaIUM 0 MOPSAKe NMPeIOCTABIEHUS
MyHHIUIIAJBLHOM YCJIYyTH

1. WNudopmanus o npenoctaBieHnd MyHHIMIIATBHON YCIYyTH pa3MeIaeTcst B 3JIEKTPOHHOM
BUJIC:

a) Ha opunmranbHoM caiite Anmuaucrpauuu — WWW.ADMHIMKI.RU;

0) Ha nmopramax  uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHMIaX, IOCBSIICHHBIX

MyHununaapHoOH yciyre.

2. Pa3zmMernienHass B 3JI€KTPOHHOM BHJEe MHGpOpMauus O NpeAoCTaBIeHHMM MyHHIMIAIBHOM
YCIYTH JJOJKHA BKJIIOYATh B ceOs:

B) HalMMEHOBaHME, [TIOYTOBbIE a/ipeca, CIIPaBOYHbIE HOMEpa TeIeOHOB, ajpeca IEKTPOHHOM
IIOYTHI, aJjpeca CaiToB A JMUHUCTpALUY;

r) rpaduK paboTel AJIMUHUCTPALINH;

1) TpeOOoBaHuUs K 3asBICHUIO U TIPUIIATraeMbIM K HEMY JIOKyMEHTaM (BKIIOYast UX IIEPEUCHb);

e) BBIJICP’KKHU U3 IIPABOBBIX aKTOB, B YAaCTH Kacarouieics MyHUIIMIIaIbHON YCIIYTH;

x) TEKCT AZIMUHUCTPATUBHOTI'O PEIJIaMEHTa C MPUII0KECHUAMU;

3) KpAaTKO€ OIMCaHUE MOPsIKa IIPEeI0CTaBIeHU MyHUIIMIIAIBHON YCIYTH;

n) o0pa3ubl 0pOpMIIEHUS TOKYMEHTOB, HEOOXOJUMBIX s MONXydeHUs MyHUIUMaNbHOM

yCIYTH, U TpeOOBaHUS K HUM;
K) NepevyeHb TUIMOBBIX, HanOoJIee aKTyalbHBIX BOIPOCOB, OTHOCSIIUXCA K MyHMIMIAIBbHOM
ycllyTe, ¥ OTBEThI Ha HUX.

3. KoHcynpTHpOBaHME 1O  BOIpocaM  MPENOCTABICHUS  MYHHUIMNAIBHONW  YCIyTH
crielanucTaMu AJIMUHUCTPALUU OCYILECTBISIETCS OECIIaTHO.

4. WndopmupoBanne  3assureneit  (IlpencraButenedt  3asButeneil) o0 mopsake
npenocTaBieHuss MyHUIIUNIATBHON YCIIYTH OCYIIECTBISIETCS TakKe MO Tesle(OHY «ropsdyei JUHUMY 8-
800-550-50-30.



[Tpunoxenue 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
0 MPeAO0CTaBICHUI0 MYHUIIMTIAIBHON YCITYTH

®opma pe3yabTara npeaocTaBjieHuss MyHUIIMIAJIbHON yCIyrH

OdopmusieTcss Ha opUITUATBHOM OJlaHKE AIMHHHUCTPAIAH

Komy
(u1st rpaxkaH: GpaMuiIMs, UMsl, OTYECTBO

JUTSL FOPUAMYECKUX JINLL:
MOJTHO€ HAUMEHOBAHUE OPTaHU3alINH,

(bamunus, UM, OTIECTBO PYKOBOJUTEIIS),

aJipec IEKTPOHHOU TOYTHI)
Nudopmanus
00 00beKTAaX HeIBHKMMOT0 HMYIIIECTBA, HAXOASIIMUXCS B MYHHIIHIIAJIbHOI COOCTBEHHOCTH U
npexHa3HAYEHHBIX JIJIsl CIa4YU B apeHy
1o COCTOSIHMW HA . . .

KonmmuectBo cTtpanun

Nen/m Ne B peectpe = HammenoBanue MecToHaxoXKIeHUe Kapacrposbii Oomas
HMYLIECTBA 00bEeKTAa 00bEeKTAa (YCJIOBHBIN) HOMep  ILIOMIAAb
o0beKTAa,

KB.M

YT0JIHOMOYEHHOE JOKHOCTHOE JIUIIO

(moamuch, haMuIms, HHUITAATHI )

« » 20




[Tpunoxenue 5
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
npenocTabiieHus MyHUIUNIaNbHON yCIyTH

dopma yBeoMJIeHHsI 00 OTCYTCTBHH 00bEKTOB HEIBHKUMOI0 MMYIIECTBA, HAXOASIIIUXCS B
MYHUI[UNIAJTbHOH COOCTBEHHOCTH U MPEIHAZHAYEHHBIX I C1A4YM B apeH1y

OdopmisieTcss Ha opUITUATBHOM OJlaHKE AIMHUHHUCTPAIAH

Komy
(u1st rpaxkaH: GpaMuIMs, UMsl, OTYECTBO

JJI OPUIUYCCKUX JIUIT: ITOJTHOC HAMMCHOBAHUC

OopraHu3anuu, (baMI/IJ'II/IH, M, OTYCCTBO pYKOBOI[I/ITeJ'IH),

aipec PIEKTPOHHOM MOYTHI)

YBeagomJjienue
00 OTCYTCTBMHU 00bEKTOB HEIBHKUMOI0 MMYIIIECTBA,
NMpPeAHA3HAYECHHBIX /IS CIa4U B apeHAy

AJMUHUCTpAIMs TOPOJICKOTO OKpyra XUMKH MOCKOBCKOM oOsiacTH, paccMoTpeB Bamn 3ampoc ot
Ne , yBenomiisieT Bac 06 oTcyTCTBUM 0OBEKTOB HEABMKMMOI'O MMYIIECTBA,
HaXOAALIMXCS B MyHULIUIIAIBHOW COOCTBEHHOCTH M MpeIHa3HAuEHHBIX IS CIa4M B apeH/y.

YIOJIHOMOYEHHOE JOKHOCTHOE JIUIIO

(moamuch, haMumms, MHUITAATBI)

« » 20 1.




[Tpunoxenue 6
K AJIMUHUCTPATUBHOMY PETJIaMEHTY
0 MPEeAO0CTaBICHUI0 MYHUIIMTIAIBHON YCIYTH

CnucoK HOPpMATHBHBIX AKTOB, B COOTBETCTBHHU € KOTOPBLIMH OCYLIECTBJISICTCS
npegocrasiaeHue MyHMIMIAIBHON yCJIYTH

IIpenocraBienrne MyHULIIMNIATBHOM YCIIYTH OCYILIECTBIISIETCS B COOTBETCTBUH C:

1. Koncturynueii Poccutickoit @exnepaiuu;

2. I'paxxnanckum kogekcom Poccuiickoit denepanmu;

3. ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuy MpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»;

4, ®denepanbbiM 3ak0HOM OT 06.10.2003 Ne 131-®D3 «OO6 00muX MPUHIUIIAX OpraHU3aALNUN
MECTHOTO caMoyIpaBiieHus: B Poccuiickoit @enepaum»;

5. IIpukazom MuHHCTEpCTBA SKOHOMHYECKOTO pazBuTua Poccuiickot ®Denepanuu oOT

30.08.2011 Ne 424 «O6 yrBepxnenuu [lopsnka BeqeHUs: OpraHaMy MECTHOTO CaMOYIIPaBJIEHUS pEECTPOB
MYHUIUTIIAIBHOIO UMYILECTBAY;



[Ipunoxxenue 7
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
0 MPEOCTABICHUI0 MYHHUIIMIIATBHON YCIYTH

<I)0pMa 3asiBJICHUSA

B Aamunuctparmio
oT
(HaumeHoBaHue ropunuueckoro auma, ®.M.0O. asBurens —
¢dusnyecKoro mna)
KonrakTHbIi TenedoH:

AJpec 371eKTPOHHOM MOYTHI

3asiB1eHNE
0 IPeI0CTABJIEHHN MYHHIMNAJIbHOH ycayru «[IpexocraBiienne uHGopManum 06 00beKTax
HeIBHKAMOI0 MMYIIECTBA, HAXOAAIIMXCA B MYHHIIUTIAJILHOH COOCTBEHHOCTH H NMPeTHA3HAYEHHBIX JIJIsI
CIaYH B apeHIy»

[Mpomy npenocTaBuTh MHGOPMALIUIO 00 00BEKTaX HEIBIKUMOT'O UMYIIIECTBA, HAXOJISIIIXCS B
MYHUITUTIATBHON COOCTBEHHOCTH M TIPEIHA3HAYCHHBIX [ CIa49X B apSH]TY.

Bu oObekTa: HeXXIITbIE TOMEIIEHHUS, 3IaHUs1, COOPY)KEHHSI, TNHCHHBIC OOBEKTHI (HYICHOE
NOOYEePKHYMb).

MecropacmonoxeHue:
(VKazvieaemcs meppumopus, Ha KOMopou MOZYm PACnoNazamscsi 00beKmol, UHmepecyroujue 3aa8umelis)

ITromans KB. M (N0 JHCENAHUIO 3aA68UMENIS YKA3bLBAem s NA0uadb, Heo0Xooumas O
noJyuenus 6 apeHoy).

Bun nestenbHOCTH

(no orcenanuro 3assumens yKazvl8aemcs UCNOIb308AHUS UMYWECMBA, 8 OMHOULEHUU KOMOPO20
3anpawueaemcst uHpopmayus)

JlonmonHUTENbHBIE CBEACHUS

(no srcenanuro 3asa8Umenst yKazol8aemcs UMerwasica y He2o ungopmayus 06 006vexmax,
N0360IAI0WAs1 KOHKPEMUUPOBAMb 3aNpPOC).

Ha 06pa60T1<y NEPCOHATIBHBIX NTAHHBIX 3agBuTens (HpCIlCTaBI/ITGJ'IH 3aSIBI/ITCJ'I}I), COJACPpKAIINXCA B
3asBICHUN 1 npuiaaracMbIX K HEMY JOKYMCHTAaX, COTJIaCCH.

[Toanuce ara

Pesynbrar npepocraBienuss MyHUIMNIaNbHON YCIIYTH MPOIIY HANpaBUTh B JIMUHBIM KaOMHET Ha
PIIT'Y B ¢popme 351eKTPOHHOTO TOKYMEHTA.

O XxoJe pacCMOTPEHHsT M TOTOBHOCTH pe3yjbTaTa MPeIoCTaBICHUS MYHUIMIIAIBHON YCIyTH
3asBurens ([IpeacraBuTens 3asBUTENS) YBEIOMIISETCS CICIYIONUME CIIOCO0AMHU:

- yepe3 Jin4HbIi kabuHet Ha PIITY uslugi.mosreg.ru;

- 10 JIEKTPOHHOM MoYTe

(monmnuce 3asButens ([IpeacraBurens 3asBUTENS) (®.1.0. nonHoCTHIO)



[Ipunoxxenue 8
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
0 MPEIOCTABICHUI0 MYHHUIIMIIATBHON YCIYTH

Onucanue AOKYMEHTOB, H606X0)II/IMLIX AJIA IPEI0CTABJICHUA MyHI/IIII/IHaJILHOﬁ ycayrn

Kaace
JIOKyMe
HTA

Buasl
JOKYMEHTO
B

O01mme onucanusa
JTOKYMEHTOB

IIpu noxaue yepes PIII'Y

JdoxymeHnThl, npegocranjsiemble 3asBuTteseM (IIlpeacraBuresneM 3assBuTENI)

3asaBieHue

3asgBieHHe OBITE
odopmIIeHO dhopwme,
yka3aHHo# B [Ipunoxxenuu 7

JIOJDKHO
1o

K HACTOSIILEMY
AJMUHUCTPAaTUBHOMY
pErjIaMeHTy.

3anosHseTcs 2JIeKTpoHHas: popMa 3asBICHHs Ha
PIII'Y. B cnyuae oOpamenus IIpencraButens
YIIOJIHOMOYEHHOI'O

3as1BUTCIIA, HC Ha

MOJITMCAHUE 3asiBneHus, MPUKPETISAETCS
JIEKTPOHHBINA 00pa3 3asBlICHUS, MOAMMCAHHOTO

3agBUTEIIEM.

Hoxyme
HT,
YJIOCTOB
epAIOILHN
i
JINYHOCT

b

ITactiopt
rpakIaHUH
a
Poccuiickoit
denepaunu

[Tacmoptr  moikeH  OBITH
0(opMIIEH B COOTBETCTBHH C
ITocraHoBNEHHEM

[TpaBurensctBa PP o1 8§
utons 1997 r. Ne 828 «O6
yrBepxkaeHnu [lonoxkenus o
I1acropTe rpa)xJ1aHuHa
Poccuiickoit denepanuu,
oOpasia OmaHka U ONMUCAHUS
nacropTa

Poccuiickoit denepanum».

T'paxJlaHUHa

[Ipencrasnsiercs AEKTPOHHBIN oOpa3

nokyMmeHTa (2 u 3 cTpaHuia).

ITactiopt
rpaXkAaHUH
a CCCP

Ob6paszen
rpakIaHuHA

nacropra
Coro3a
CoBeTckux
ColuanucTuIecKux
Peciyoiiuk  w  omucaHue
nacropra YTBEP>KJICHBI
noctaHoBienreM CoBMHHA
CCCP ot 28.08.1974 Ne677
«O06 YTBEPKJICHUU
IlonoxxeHuss O macOpPTHOU

cucreme B CCCPy;

IIpencrasnsiercs AJIEKTPOHHBIN o0pa3

JOKYMCHTA BCC CTpAHUIIBI.




Kaacce
J0KyMe
HTA

Bunni
JAOKYMEHTO
B

O01mme onucanus
JOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

BOIPOC O JE€UCTBUTEIHHOCTH
nacropTa rpaxxJIaHuHa
CCCP o6Opasua 1974 rona
pemaeTcsi B 3aBUCUMOCTH OT
KOHKPETHBIX 0O0CTOSITEIILCTB
(mocraHoBIIEHUE

[IpaBurensctBa Poccuiickoit
®enepauun ot 24.02.2009
Ne 153 «O npuszHanuu
NEHUCTBUTENBbHBIME 10 1
utons 2009 r. macnopToB
rpaxxnannaa CCCP oOpasma
1974 ropma nns HEKOTOPBIX
KaTeropui MHOCTPAHHBIX

rpaxaa u  Jaun  6e3

IpaXKAaHCTBA»)

ITactiopt
UHOCTPAHHO
ro
IPaKIaHUH
a

[Tactiopt MHOCTPAHHOTO
rpaXIaHWHA JIOJDKEH OBITh
0(OpPMIIEH B COOTBETCTBHH C
®denepaabHbIM 3aKOHOM  OT
25.07.2002 Ne 115-®3 «O
MPaBOBOM MOJIOKEHUHN
WHOCTPAHHBIX TpaXJaH B
Poccuiickoit ®eaeparumy.

IIpencrasnsiercs AJEKTPOHHBIN o0pa3

JOKYMCHTA BCCX CTPAHUII.

Bun Ha
JKHUTENILCTBO
B
Poccuiickoit
denepannn

Bun Ha xuTensctBo B
Poccuiickoit denepauuu
JOJKEeH OBITh O(OpMIIEH B
COOTBETCTBUU c
®denepadbHbIM 3aKOHOM  OT
25.07.2002 Ne 115-®3 «O
MIPaBOBOM MOJIO’KEHUHU
WHOCTPaHHBIX TpaxJaH B
Poccuiickoit denepanum».

IIpencrasnsiercs AJEKTPOHHBIN o0pa3

JOKYMCHTA BCCX CTPAHUII.

Bpemennoe
yIOCTOBEpE
HUE
JUYHOCTH

Bpemennoe ynoctoBepeHue
JMYHOCTU TpaxigaHuHa PO
JIOJDKHO  OBITH  0pOpPMIIEHO

o dhopme No 211

[Ipu mnomaue mnpegocTaBiIAETCS SIEKTPOHHBIN
00pa3 BcexX CTpaHHII TJOKYMEHTA.




Kaacce
J0KyMe
HTA

Bunni
JAOKYMEHTO
B

O01mme onucanus
JOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

rpaKJIaHUH
a

Poccuiickoit
®denepaunu

(ITpunmoxkxeame Ne 2 K
AJIMUHHCTPAaTUBHOMY
pernamenty  DenepanbHOU
MUTPALMOHHON CIYKOBI 110
IIPENOCTABICHUIO
roCyJapCTBEHHOM YCIyTd IO
BbIIaY€ W 3aMEHE Macropra
TpakIaHUHA Poccuiickoi
®enepanum,
YI0CTOBEPSIOILETO
JUYHOCTH rpaKJaHuHA
Poccuiickoit denepanuu Ha
TEPPUTOPUHA Poccuiickoii
®denepauuu,
YTBEPKACHHOMY IPUKa30M
®OMC Poccun ot 30.11.2012
Ne 391 «OO6 ytBepxneHuM
AJIMUHHCTPAaTUBHOTO
perimamenta  dDenepanbHOM
MUTPALlMOHHON CIyKOBl 1O
IIPENOCTABICHUIO
rOCyJapCTBEHHOM YCIyTH IO
BbIJIaye W 3aME€He Macropra
rpakgaHnHa  Poccniickoi
®Denepannu,
YAOCTOBEPSIOLLETO
JUYHOCTh rpakJaHuHA
Poccniickoit @enepaunu Ha
TEPPUTOPUHA Poccuiickoit
denepanuny).

Boeunsiit
ouier

Boennrnlii Oujer OOJDKEH
ObITE OopMIIEH IO (opme
Ne 1 (Ilpuxaz Munucrpa
o6oponsl PO ot 18.07.2014
Ne 495 «O06 yTBepxaeHUH
HNucrpykiun o
00ecreyeHnIo

[Ipn momade NPemOCTABIACTCS DIICKTPOHHBIN
00pa3 Bcex CTpaHUIl JOKYMEHTA.




Kaacce
J0KyMe
HTA

Bunni
JAOKYMEHTO
B

O01mme onucanus
JOKYMEHTOB

IIpu nmogaue yepes PIIT'Y

(GYHKIIMOHUPOBAHUS
CHUCTEMBbl BOMHCKOTO y4eTa
rpaxmiaaH Poccuiickoi
Qenepauut U OOpAJKa
MIPOBEICHUS CMOTpOB-
KOHKYpCOB ~ Ha  JIY4IIYIO
OpraHU3aIIIo
OCYIIIECTBIICHUS BOUHCKOTO

yuera).

Bpemennoe
YA0CTOBEpE
HUE,
BBIJJAHHOE
B3aMEH
BOCHHOT'O
ounera

Bpemennoe ymocroBepeHue,
BBIIaHHOE B3aMEH BOECHHOTO
Owiera  JOJDKHO OBITH
odpopmiiero o ¢gopme Ne 3
(ITpukas Munucrtpa
o6oponsl P® ot 18.07.2014
Ne 495 «O06 yTBepxneHUM
HNHucTpykuun 1o
o0ecreyeHno
(YHKLIMOHUPOBAHUS
CUCTEMBl BOMHCKOTO yuera
rpaxiaaH Poccuiickoi
Qenepauui W NOpANKa
IPOBECHUS CMOTpPOB-
KOHKYpPCOB ~ Ha  JIy4IlylO
OpraHu3aIUIo
OCYILIECTBJIEHUSI BOMHCKOTO
ydeTay).

HpI/I nmoaadue IpecaoCTaBIIACTCA SHeKTpOHHHﬁ
06p33 BCCX CTpaHULl JOKYMCHTA.

VYnocrosepe
HUC
OexxeHIa

VYnoctoBepenne — OexeHIla
JTOJKHO OBITh  0(OPMIIEHO
no ¢opme, YTBEPKACHHON
ITocTanoBnEeHHEM

IIpaBurensctBa PO ot
10.05.2011 Ne 356 «O6
YIOCTOBEPEHUH OEKEHIIAY.

[Ipn momade NPemOCTABIACTCS DIICKTPOHHBIN
00pa3 Bcex CTpaHUIl JOKYMEHTA.




Knacc Buasbi O0mme onucanus IIpu nmogaue yepes PIIT'Y
AOKYMe | JOKYMEHTO AOKYMEHTOB
HTA B
Hoxyme | loBepenno | JloBepeHHOCTH nosmkHA ObITH | [IpencraBnsercs 3JIEKTPOHHBIN obpas
HT, CTh oopmiIeHa B COOTBETCTBUU | JOKYMEHTA.
MIOATBED c TpeOOBaHUSIMU
AKIAIOLTU 3aKOHO/IaTENbCTBA u
i COJZIEpKaTh CIEIYIOIIE
MTOJTHOMO CBEJICHUSA:
qus - ®UO nuna, BbIAABIIETO
npeacra JIOBEPEHHOCTb;
BUTEIA - dHO JmIua,
YIOJIHOMOYEHHOTO o
JIOBEPEHHOCTHY;

- JlaHHBIE  JIOKYMEHTOB,
YIOCTOBEPSIONMUX JIMYHOCTh
9THX JINIL;

- O0npeMm MOJTHOMOYHIA

IIPEACTABUTEIS,
BKJIIOYAIOIIUNA  1IpaBO  Ha
noaauy 3asBIeHUA 0
IIPEN0CTaBICHUN
MyHUIUIIaIbHON YCIYTH;
-JlaTa BBIA4U
JIOBEPEHHOCTH;

- HOI[HI/ICI) Ju1a, BbIAAaBIIICTO
JIOBEPEHHOCTb.




[Tpunoxenne 9
K AIMUHUCTPaTUBHOMY PETJIAMEHTY
MpeIoCTaBICHUs] MyHHIIUTIAIBHOW YCIYTH

®opma penienusi 00 0TKa3e B IpueMe J10KYMEHTOB, He00X0AMMBIX /IJIf1 IPeI0CTABJIECHUSA
MyHUIMIIAIBHON YCJIYIH

OdopmrsieTcss Ha opUITUATBHOM OJlaHKE AJMHHHUCTPAIAH

Komy
(ms pusmyeckux Ui GamMuIus, uMs,
OTYECTBO

IJI OPUAUYCCKUX JIUIL: ITOJTHOC HAMMCHOBAHUC
OopraHusanuu,

@®.1.0. pykoBoauTens),

aJipec 3JIEKTPOHHOM MOYTHI)

Pemenue
00 oTKa3e B mprueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIIUTIATBHON YCITyTH
«[IpenocraBienue nupopmanuu 06 00bEKTaX HEABUKUMOTO UMYILIECTBA, HAXOASIIUXCS B
MYHUIUIIATBEHON COOCTBEHHOCTH U IIPEIHA3HAYCHHBIX JJIA CIaYM B apEHIY»

AJIMUHUCTpaLusi TOpojcKoro okpyra XuMku MockoBckoil obnactu, paccmMoTpeB Baim 3ampoc
oT . Ne , yBegomiser Bac 00 oTka3e B mpueme JTOKYMEHTOB, HEOOXOIUMBIX IS
npeaocrasieHuss MyaurunansHou yenyru «lIpenocraBnenne mHdopmaiuu 00 00bEKTax HEBHKUMOTO
MMYIIECTBA, HAXOAALIMXCS B MYHMLHMIAIBHOM COOCTBEHHOCTH M NpPEAHA3HAYEHHBIX JUId CIadd B
apeHIy», N0 CIEAYIOIMM OCHOBAHUSIM (yKa3aTh OCHOBAHUS):

—OOpameHue 3a  OpefocTaBIeHMEM  MyHHIMNANbHOM  yCIayrw, HE  IPEAOoCTaBIsAEMOMN

AJIMUHHUCTpALIUEH.

—OO0Opamenue 3a npenoctraBieHueM MyHULMNAIBHOW Yyciyrd 0e3 NpeabsBICHUS JTOKYMEHTa,
MTO3BOJISIIOIIETO YCTAHOBUTD JIMYHOCTD JIMIIA, HEMOCPEICTBEHHO MOJAIOIIEero 3asBICHHE.

—JlOKyMEHTHI coAepKaT MOAYUCTKH U UCIIPABIICHUS TEKCTA.

—JlOKyMEHTBl HMEIOT HCIPABICHMS, HE 3aBEPEHHBIE B YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
MOPSJKE.

—JlOKyMEHTBI co/iepKaT MOBPEXKIEHUS, HATMUNE KOTOPBIX HE MO3BOJISET OJTHO3HAYHO HCTOJIKOBATh
UX COAEpKAHUE.

—JIOKyMEeHTBl YTpaTWUIM CHJIYy Ha MOMEHT oOpallleHus 3a MpefocTaBieHrMeM MyHuIunaibHON
YCIIyTH.

—HexoppekTHoe 3amoiHeHHe o00s3aTeNbHbIX IMoJied B 3asBiICHHM, B ciydyae oOpalieHus
[IpencraBuTenst 3asBUTENs, YINOJIHOMOYEHHOTO Ha MoJady JOKYMEHTOB M IIOJIyu€HHE pe3yibTara
MPEAOCTaBICHUS] MYHUIIMTAIBHON YCITYTH.

—®opma noganHoro IlpeacraBurenem 3asBUTENS, YINOJIHOMOUYEHHOTO Ha MOJady JOKYMEHTOB U
MOJTyYEHHE pe3yiIbTaTa MpelocTaBIeHuss MyHUIUIIANBHON yCIyTry, 3asBIE€HUSI HE COOTBETCTBYET (hopMe
3asBJICHUS, YCTAHOBJICHHON AJMUHHUCTPATUBHBIM PETIIaMEHTOM.



—IIpencraBiieH HEMOJHBI KOMIUIEKT JOKYMEHTOB B COOTBETCTBUM C AJIMUHHCTPATUBHBIM
pErIaMeHToM.

—HekoppekTHoe 3amonHeHue 00s3aTenbHbIX Tosied B Gopme 3assienus Ha PIII'Y (orcyrcTBhe
3allOJIHEHHS, HEIOCTOBEPHOE, HEIMOJHOE JMOO HeNpaBWIIBHOE NPEACTABICHHWE CBEICHHH, He
COOTBETCTBYIOIIMX TPEOOBAHUSM, YCTAHOBIEHHBIM AJIMUHUCTPATUBHBIM PETIAMEHTOM).

—IIpencraBienne HEKaYeCTBEHHBIX WM HEIOCTOBEPHBIX JJIEKTPOHHBIX 00pa30oB JOKYMEHTOB, HE
MO3BOJISIFOIINX B TIOJTHOM 00BEME MPOYUTATh TEKCT JOKYMEHTA W/WJIHM PACIIO3HATh PEKBU3HUTHI IOKYMEHTA

PekoMeHganMy 1O UCHPABICHUIO KOMIUIEKTa JOKYMEHTOB C IOAPOOHBIM pa3bsiCHEHUEM O
NENCTBUAX, KOTOpBIE NOJDKEH npeanpuHaTh 3assurenb (IIpencraButens 3asBuTens) Aas moaadu
JOKYMEHTOB Ha IIpeOoCTaBlIeHne MyHUIIUIIaNbHON yCIIyTy

(TOTHKHOCTBD) (moamuck, hamuIIHsl, HTHALTHAIIBI )



[Tpunoxenue 10
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
0 MPEIOCTaBICHUI0 MYHHUIIMIIATBHON YCIYTH

TpeﬁoBaHnﬂ K IIOMEIHICHUAM, B KOTOPBLIX MPEAOCTABJIACTCH MYHI/IIII/II[aJILHaH yciayra

1. Ilomemenus, B KOTOpBIX INpenocTaBisercs MyHuUIUNaNbHAs yciayra, IpeIlOYTUTEIBHO
pa3MeIaloTCs Ha  HWKHHMX  JTa)ax 3JaHUA M JOJDKHBL  COOTBETCTBOBATH  CAHUTAPHO-
SMUJIEMHUOJIOTMYECKUM IIPaBUIaM U HOPMAaTHUBAM.

2. Bxoget B momemieHuss 0OOpYIOYyIOTCS TaHIyCaMH, paCIIMPEHHBIMH IPOXOJaMH,
MO3BOJISAIOMIMMU  00€CIeYnTh OECHpPENsATCTBEHHBIA JOCTYNl HHBAIMIOB, BKJIIOYas HWHBAJIUIOB,
HCIIOJB3YIOLUX KPECIa-KOJIACKU.

3. [Ipu uHOM pa3MeleHuy OMEIIEHHU 10 BBICOTE, T0JKHA OBbITh 00ecrieyeHa BO3MOXKHOCTh
noJry4yeHuss MyHUIMIaIbHON YCIyTH MaJOMOOMIbHBIMU I'PYIIIIaMH HAaCEeJICHUS.

4. Bxon 1 BbIX0 U3 OMeIeHH 000pyIytoTcs yKa3aTeIsIMHU.

S. Mecra 118 MHQOPMHMPOBaHUS, NpeJHA3HAUCHHbIE I O3HAKOMJIEHHMs 3asBUTENIEH ¢
MH(OPMAIIMOHHBIMHA MaTepHaiaMH, 000PYIyIOTCS HHPOPMAMOHHBIMU CTEHAMH.

6. Mecrta ans 0XKMJIaHusl Ha MOAA4Yy WM IMOJY4YEHHUE JIOKYMEHTOB O0OPYIYIOTCS CTYJIbSIMHU,
CKaMbSIMHU.

1. Mecra Ui 3anonHeHus 3asBlIEHUS OOOpPYIYIOTCS CTYNbSIMM, CTOJaMH (CTOMKamMH) M

obecrieunBaroTcsd oOpasuamu 3asBiICHUN, NHcyed OyMarol M KaHLEIAPCKUMH NPUHAJICKHOCTIMU
(IIapUKOBBIMHU pPyYKaMHu).

8. Kabunerst nns mnpuema 3assuteneit (IIpencraButeneld 3asButens) AOKHBI OBITh
00opynoBaHbl HH()OPMAIIMOHHBIMH TAOIWYKaMU (BBIBECKAMH) C YKa3aHUEM:

1) HOMepa KaOMHeTa;

2) dbamuuM, WMEHH, OT4YeCTBAa W JIOJDKHOCTH  CIIEHMAINCTA,  OCYIIECTBIISIOIIETO

IpeAoCcTaBIeHHe MyHUIINITAIBHON YCIIYTH.

9. PabGoune Mecta MYyHMIMNAJIBHBIX CIIY)KAIUX, MPEAOCTABISAIOMMX MyHHIMIAIBHYIO
yCIayry, o0OpyAyrOTCs KOMIbIOTEpAaMH U OPITEXHUKOW, MO3BOJIIOUIMMU CBOEBPEMEHHO M B IOJIHOM
o0beMe MOJIy4aTh CHPABOYHYIO MHGOPMALMIO MO BOMPOCAM MPEAOCTABIEHHS YCIYTH M OPraHHU30BaTh
npefocTaBieHne MyHUITUNIATBHON YCIIYTH B TIOJIHOM OOBEMe.



[Tpunoxenne 11
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
0 MPEIOCTaBICHUI0 MYHHUIIMIIATBHON YCIYTH

Iloka3zaTesu 70CTYNHOCTH U KayecTBa MyHHIIUNIAJILHOM YCJIYyTH

IlokazaTemsimMu AOCTYIMHOCTH NPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIYTy ABJIAKOTCA:

1. MPEOCTABICHUE BO3MOXKHOCTH TMOJy4eHUST MYHUIMNAIBHON YCIYyTd B 3JIEKTPOHHOU
opme;
2. IpeaOCTaBJIICHUC BO3MOXHOCTH IIOJYUYCHHA I/IH(bOpMaI_[I/II/I 0 XonIe MyHI/IL[I/IHaJII)Hoﬁ

YCIIyTH, B TOM YHCIIE C UCII0JIb30BaHUEM MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

3. obecrieyeHrne OECHpEensITCTBEHHOIO JIOCTYyIa JIMLAM C OIpaHMYEHHBIMH BO3MOXKHOCTSIMHU
NEePEeBIKEHUS] K MOMEIIEHUSM, B KOTOPBIX IpefocTaBisgeTcss MyHHLIMIIANbHAs yciayra (B TOM 4HcCie
HaJIMYHMe OECIUTATHBIX MMAPKOBOYHBIX MECT JIJIS CTICIUAIBHBIX aBTOTPAHCIIOPTHBIX CPEICTB HHBAIN/IOB);

4. coOmoieHre TpeOoBaHUN AJIMHHHUCTPATHBHOTO PETJIAMEHTA O MOPsAKE WH(POPMHUPOBAHUS
0 NPENOCTABICHUY MYHUIIMIIAIIBHON YCIIYTH.

[TokaszaTensimu KayecTBa MPEAOCTABICHUs] MYHULIUITAIBHON YCIIYTH SBJISIFOTCS:

1. CO0JIIO/ICHHE CPOKOB IPeI0CTaBIeHNsT MyHULIUIIANBHOM yCIyTH;
2. COOTHOILIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUII Ha HpPEIOCTaBICHHE

MyHuLMNaabHON YCIIYTH K 001eMy KOJNYECTBY 3asiBJICHUM, IOCTYNUBIIUX B CBSI3U C MPEAOCTaBICHUEM
MyHUIMIIanBHON YCIYTH;

3. CBOEBPEMEHHOE HAlpaBJCHHE YBEIOMJICHUN 3asBUTENSM O NPEIOCTABICHUU WIH
IIpEKpaLICHUH IIPeI0oCTaBIeHUA MyHUIIUNIAIbHOU YCIIYTH;

4. COOTHOILIEHHE KOJMYECTBa 0OOCHOBAHHBIX KaJI00 IpakJlaH M OpraHu3aluii o BOIpocaM
KayecTBa M JJOCTYIHOCTHU MpeAocTaBieHHs] MyHUIIMTIATBHON YCIyTH K 00IIEeMY KOJIMYECTBY Kajlo0.



[Tpunoxenue 12
K aIMUHUCTPATUBHOMY PErJIaMEHTY

110 TIPEIOCTaBICHUI0O MyHULIUIIAIBHON YCIIyTH

TpeﬁoBaHnﬂ K 00ecrneyeHnIo AOCTYITHOCTH MyHHHHHaHLHOﬁ yYciayru aJjist *tHBaJIua0B

1. Jlumam ¢ | u Il rpynmamMu uHBamUAHOCTH oOecreYMBAECTCS BO3MOXKHOCTH TOTYYCHUS
MyHUIMITATBHOHN YCIIYTH 10 MECTy UX npebbiBanus nocpeactsom PIITY.

2. [Ipu npenocraBnennn MyHununansHoi yeiayru 3assutento (IIpencraBurento 3asBurens) -
MHBINY C HapylIeHUAMU (YHKIHMM CIyXa U HWHBAIMJAM C HapyHIEHUSAMHU (YHKIUH OZHOBPEMEHHO
cllyxa M 3peHHus JOJDKeH ObITh oOecledyeH CypAOoNepeBo] WIM THGIIOCYpJONEpEBO Ipolecca
pegocTaBieHus] MyHUIMIIANBHOM yCIyry, TM00 opraHu3oBaHa paboTa aBTOMaTHU3UPOBAHHOM CHCTEMBbI
cyplornepeBofa Hid THU(IOCYPIONEpPEBOAA, MPOU3BEICHO KOHCYIBTUPOBAHUE IO MHTEPECYIOLIUM €ro
BOIPOCaM YKa3aHHBIM CIIOCOOOM.

3. [To xenanuro 3asButens (IIpencraButens 3asBuTeNs) 3asBICHUE MOATOTABINBACTCA
CHELMAIMCTOM OpraHa, MPeIOCTABIAIOIEr0 MyHUIIMNIAIIBHYIO YCIIYTY, TEKCT 3asiBICHUS 3a4UTHIBAETCS
3assuTtento (IIpencraBuTento 3asBUTENS), €CIIM OH 3aTPYIAHSAETCS ITO CAEIATh CAMOCTOATEIBHO.

4. WHBanuaaM, MMEIOIIMM OrPAaHUYEHUs JABUTaTENbHONM AaKTMBHOCTH, HPENATCTBYIOIINE
CaMOCTOSITEJIbHOMY  MOJIHUCAHUIO JIOKYMEHTOB, Ipeajaraercs oOOpaTUTbCS K HOTapuycy Ul
YJIOCTOBEPEHHMsI ITOAMUCH JPYroro JuLa (pyKOIPUKIAAUUKA), 32 HHBAJINA.

5. 3nanue (momerieHue) AJAMHHHCTpAIMM oOopyayercs HH(POPMALMOHHOW TaOIMYKOi
(BBIBECKOIA), cozieprkalllel OJHOE HAMMEHOBaHUE, a TakKe MH(OpMAIUIO O pexXuMe ero padoThl.

6. Bxon B 3nmanume (momemieHue) AJMUHUCTPAlMM W BBIXOA U3 HEro OOOpYyIyHOTCS
COOTBETCTBYIOIIMMHU yKa3aTeIsIMH C aBTOHOMHBIMU HCTOYHHKaMHU OecriepeOoifHOro MuTaHus, a TaKxke
JECTHUIIAMU C TIOPYYHSIMU M MaHIycaMu Jisi NEPEeIBUKEHHS JeTCKUX M HHBAJUAHBIX KOJSICOK B
COOTBETCTBUU ¢ TpeboBanusimu @DenepanpHoro 3akoHa ot 30 gexabps 2009 roma Ne 384-03
«TexHn4eckuil peraaMeHT o 6e30MaCHOCTH 3/1aHUM U COOPYKEHUI».

7. [Tomemenuss AJAMUHUCTpAlMM, MpeJHa3HaueHHble [UIs paboTbl ¢ 3asBUTEISAMU
(ITpencraBuTeNsaMH 3asBUTEIICH ), PACIONIATAIOTCS Ha HIDKHUX ATaXaX 3[aHHs U UMEIOT OTACIbHBIA BXOI.
B caywae pacnonoxeHuss AAMUHUCTpAlMM Ha BTOPOM 3Take€ W BBINIE, 37aHUE OCHAIIAETCS JHU(TOM,
3CKajaTopoM WJIM MHBIMH aBTOMaTHYECKUMHU MOBEMHBIMU YCTPOWCTBAMHU, B TOM YHCJIIE /11l MHBAJINJIOB.

8. B Anmunucrtpanus opraHusyercsi OECIUIaTHBIM TyaneT Ajs MOCETUTEeNeil, B TOM 4ucie
TyaJleT, IpeAHa3HAaYE€HHBIN JJIs1 HUHBAJIUIOB.

9. CreuunanucraMu AJMUHHUCTpAIMM OPraHU3yeTcsl padoTa MO COMPOBOXKIECHUIO MHBAINIOB,
UMEIOIUX CTOMKHE pacCcTpoilcTBa (YHKUIMU 3pEHUs] U CaMOCTOATENBHOTO MEpPeABIKEHUS, U
NpeOCTaBIEHUEe UM TOMOIIY NpU oOpaiieHnH 3a MyHUIIMNATBHONW YCIyrol M MOJy4eHHUs pe3yjbTara
NPEJOCTABICHUS] YCIYrd; OKa3aHUIO IMOMOIIM HMHBAJIMAAM B IPEOAOJIEHUH OaphepoB, MEIIAIOIINX
MIOJIYYE€HHUIO UMHU yCIyT HApaBHE C IPYyTUMH.



[Tpunoxxenue 13
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
0 TIPEIOCTABICHUI0 MYHHUIIUTIATBHOW YCIYTH

Hepeqeﬂb u cogepkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOINUX aIMUHUCTPATUBHLIC IPOUEAYPbI

1. Ilpuem u perucTpanus J0KyMEeHTOB, HEOOXOAMMBIX JIJIsl MpeocTaBaeHns MyHUIIUNIATbHOU YCJIYTH

IHopsinok BbINOJHEHHUSI AIMUHUCTPATUBHBIX JeicTBUI npu odpamennn 3asasures (IlpeacraBuresns 3asaBuTEIs1)
yepes nopraj PIITY.

MecTo BBINOJIHEHHS | AIMHUHHCTPATHBHbIE Cpennuii poxk TpynoémkocTn Coaepxanue aeiicrBust
npouexypbl/ JelcTBUA BBINOJTHEHU S
ucnoJjn3yemas UC
PIITY/ [Tocrynnenune 1 xaneHmapHbIi ieHb | 1 KaleHIapHbIN JE€Hb 3asBurens (IIpencraBurens 3asBUTENS)
Moaynb OKa3aHus | TOKYMEHTOB (HE BKIIIOUAETCS B apropusyercs Ha PIII'Y B EnunHoil cucreme
yciyr EUC OV o01muii cpoK uaeHTuukanuu u ayreHtuduxanuu (maisee —

MPEIOCTaBICHUS
MyHunmMnansHON

YCIIYTH).

ECHA), 3arem ¢opmupyer 3asdBieHUE C
VCIIOJIb30BAHUEM CIIELMAIBHON HHTEPaKTUBHOM
(hOpMBI B 3JIEKTPOHHOM BH/IE.

CdopmupoBanHoe 3asiBieHue 3asBUTEINb
(ITpeacraBuTenb 3asBUTENS, YMOTHOMOYCHHBIH
Ha MOJMNMCAaHUE) pacreyaTbiBaeT, MOANKCHIBAET,
CKaHUPYET, IPUKPEIUIIET, U OTIPABIIIET BMECTE

C DJEKTPOHHBIMH  O0pa3amMu  JOKYMEHTOB,
yKazaHHbIX B nyHkte 10  HacTosmero
AJIMUHUCTPATUBHOTO perjiaMeHTa. B ciyuae
oOpareHus [IpencraBurens 3asIBUTEIIS,
YIIOJTHOMOYEHHOTO Ha cJadyy JOKYMEHTOB U
TTOJTYYICHUS pe3ynbraTta MIPEIOCTABIICHUS
MyHULIUTIATTEHOM yCIyTH, CKaHUPYETCs

MOAIIMCAHHOE 3asBUTEIEM 3asgBIICHHUE.




MecT0 BBINOJTHEHHUS
npouexypbl/
ucnoJsibzyemast UC

AJIMMHHCTPATUBHbIE
AefcTBUA

Cpennuii pok
BbITIOJIHEHH S

TpynoémkocTn

Conep:xkanue neiictBus

TpeboBanus K JOKyMEHTaM B
3JIEKTPOHHOM  BHJE  YCTAHOBJEHBI 1. 22
HACTOSALIEro AJAMUHUCTPATUBHOIO PETJIaMEHTA.

3asBiIeHUE U IpUIIaraeMble JOKYMEHTBI
nocrynatoT B Moayins okazanus ycayr EUC OY.

2. O6paboTka U MpeaABapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB.

MecTo BbINOTHEHUsS] | AAMMHHCTPATHBHbIE Cpoxk TpynoemkocTn Coaepxanue aeiicrBust
npouexypbl/ aefcTBUA BBINOJIHEHU S
ucnoJyb3yemas UC
AnmuHucTpanus/ ITpoBepka 1 pabouwnii neHp 15 munyT IIpy  mocTymuieHMM ~ JOKYMEHTOB B
Mopyns OKa3aHUs | KOMIUJICKTHOCTH anektponHord ¢opme ¢ PIIIY cnenmanmcr
yeayr EUC OV IIPEJICTaBICHHBIX AIMUHUCTpaLUy, OTBETCTBEHHBIM 3a IPUEM U
3asiBUTENIEM IPOBEPKY IMOCTYNUBIIUX JOKYMEHTOB B LIEJAX
(ITpencraBurenem npenocrasieHuss ~ MyHMIMIAIBbHOW — YCIIYTH
3asiBUTEIS) IPOBOAMT IIPEIBAPUTEIBLHYIO IPOBEPKY.
AIIEKTPOHHBIX 1) ycraHaBnuBaeT mpeaMer oOpaleHus,
JIOKyMEHTOB nosiHomouus IlpencraBurens 3asBUTENs;
(31EKTPOHHBIX 2) npoBepsieT NMPaBHIBHOCTh O(OpMIIeHHUs
00pa3oB JIOKYMEHTOB) 3asBiIeHUSI, KOMIUIEKTHOCTb TIPEICTABICHHBIX
MOCTYIHBIINX c JIOKYMEHTOB, HEOO0XOAUMBIX JUISL
PIIT'Y MpEAOCTaBICHUs] MYyHULIUNIAIIBHON YyCIyTH, M
COOTBETCTBHUE nux YCTaHOBJIEHHBIM
AJMUHUCTPAaTUBHBIM peraamMeHToM

TpeOOBaHUSIM.




AnMuHHCTpanys/
Monaynb OKa3aHHs
ycayr EUC OY

IToaroroBka oTkaza B
npreMe JOKYMEHTOB H
YBEJIOMJICHHE
3asgBUTENA
(IIpencraBuress
3asIBUTENIS)
OCPEACTBOM
W3MEHEHUS CTaTyca
3asBJIEHHUS B INYHOM
kabunere PIII'Y

10 MmunyT

B cnyuyae Hanmuuusi OCHOBaHMI M3 MyHKTa
12 HACTOSAILLETO AJIMUHHCTPATUBHOTO
periiaMeHTa CIelHaJuCTOM AJIMUHHUCTpALUU
OCYILECTBIISIETCS ~ yBEAOMJIEHME  3asBUTENS
(ITpencraBuTtens 3asaBUTEINsI) 00 OTKA3e B IpHEME
JOKYMEHTOB C YKa3aHMEM IIPUYMH OTKa3a He
MO3/HEE MEePBOro pabouero JHs, CIEAYIONIEro 3a
nHeM nogauu 3asBnenus yepes3 PIITY.

B caydae oOTCyTCTBHSI OCHOBaHUH U3
nyHkTa 12 HacTosmero AJIMUHUCTPAaTUBHOIO
perjiaMeHTa,  CHEeUHUATUCT  AJMUHUCTpALUU
peructpupyet 3asiBieHue B Mojyne okazaHus
yeayr EUC OV, ocymecTtBisierca nepexon K
agMuHucTpaTuBHOM  mpouenype  «llpunAtne
PELICHUS».

3. [Ipunsitue peueHus.

MecTO BBINIOJIHEHHUS
Npoueaypbl/MCI0b3Y
emas UC

AJIMMHUCTPATUBHbIE
AecTBUSA

Cpox
BBITIOJIHEHHSI

TpynoémkocTs

Conep:xanue geicTBus

AnMuHHCTpanus/
Monynb okazaHus
yciyr EUC OY

[ToaroroBka npoexra
peuieHus

Hampasnenue npoekra
peLIeHHs Ha ITOAIUCH
YIIOJTHOMOYEHHOTO
JOJDKHOCTHOIO JIMIa
AJIMUHUCTpALIKA

2 pabouux JHS

15 MmunyT

Crneunanuct AIMUHUCTPALUU, OTBETCTBEHHBIN
3a mpefocTaBieHMe MyHUIMNAIBHON YCIyTH,
Ha OCHOBaHMU  COOpPaHHOIO  KOMILJIEKTa
JIOKYMEHTOB MTOATOTABINBAET MIPOEKT PEIICHUS
nmo ¢dopme, ykazanHou B [lpunoxenun 4,
[Ipunoxennun 5 K HAaCTOAILLEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

5 MUHYT

[Ipoext pemennst BHocutcst B Monyinb
okazanus ycayr EMC OV u Hanpasinsercs
YIOJIHOMOYEHHOMY JIOJKHOCTHOMY JIMILY
AJIMUHHCTpALIUU.




[Tonnucanue pemenus

15 MunyT

Y1osHOMOYEHHOE JOJDKHOCTHOE JULO0
AIMUHUCTpAallMUM  UCXOASd U3  KPUTEPHUEB
OPUHATAA  PEUICHWs O  NPEJOCTaBICHUU
MyHununaibHO1 yCIIyru IOJIHUCHIBACT
IOJrOTOBJICHHBIN IPOCKT PELICHHUS.

4. HanpaBnienue pe3ynbTaTta.

Mecro BBINIOJIHEHUS | AJIMUHUCTPATUBHbIE Cpennuii cpok | TpynoemkocTs Copnepxanue neicTBUS:
nporenypsi/ucnons3zyemas UC | neiictBus BBIIIOJTHEHUS

AnMuHHCTpanuys/ Hanpasnenue Te ke 2 pabouux nHs | 10 MuUHyT 1) PesynbTar MPEIOCTaBICHUS
Monyne okasauust yenyr EVC | pesynbrara MyHULMNIABHONW — YCIYTHM  HAaIpaBISeTCS

oy

JOKYMCHTA, OAIIMCAHHOI'O

AJIMUHHUCTpALIUH.

ENC OV.

nuunblil kabuner 3asButens (IIpencraButens
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[Ipunoxenue 14
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 IPEIOCTABICHUI0O MYHUIIMITAIBHON YCIIYTH

BJaok-cxema npegocraBiaeHuss MyHUIMIIAJIbHON yCJIYTrH

Mopaya 3asBneHus n
[OKYMEHTOB
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Mpuem 3aaBnexuns n PA

[OKyMEHTOB

b OCHOBaHMg
[NA OTKasa B

npueme
ROKYMEHTOB?

(Perucrtpauus 3ansneHus)
06paboTka v npegsapuTensHoe [ HeT
paccmoTpeHue AOKYMEHTOB

Aa—P OTka3s B NpreMe [JOKyMEHTOB

AAMUHUCTPaLMA

MpuHATUE peleHns

MpepocTaBneHne ycayru
pes yeny 2oa

pnry HanpaeneHue pesynbraTta




