[Ipunoxenue 9 kK UBMEHEHUSIM,
BHOCUMBIM B AJIMUHUCTPATUBHBIH
periaMeHT MpeAoCTaBICHUS
MYHULIMNAIBHON YCIyTH MO CO3aHUIO
CEMEUHOro (POJOBOT0) 3aXOPOHECHHUS

«IIpunoxennue 11

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUSI MyHUILIUTIATHLHON
yCIyTu 1o 0OPMIICHUIO CEMENHBIX
(pOACTBEHHBIX ) 3aXOPOHEHUI

Onucanne aAMUHUCTPATUBHBIX JIEUCTBUH (TTpOLIEAYP)
B 3aBUCHMOCTH OT BapHaHTa MPEA0CTABICHUS MyHULIMTIATBHON YCIyTH

I. BapuaHT npegocTaBiieHdss MyHULUIIAILHON YCIyTH B COOTBETCTBUU ¢ oAnyHKToM 17.1.1 myHkra 17.1
AJIMAHHCTPAaTUBHOT'O PETJaMeHTa

1. ITpuem 3asBiICHHS U TOKYMEHTOB, HEOOXOAMMBIX JJISI MPEOCTABICHHS] MYHHUITUTIAIBHON yCITyTH.

MecTo BBIIOJTHEHUS HaumenoBanue Cpoxk BbinosiHeHust | Kpurepuu npunsatus TpeboBaHMs K MOPSIKY BBITTOJTHEHUS
aIMMHHUCTPATUBHOIO | aAMMHHUCTPATUBHOIO | aAMHUHHUCTPATHBHOIO pelIeHni aJIMUHUCTPATUBHBIX NpoLEAyp (ACHCTBHI)
JEUCTBHUS JNEUCTBUSA JIEHUCTBHUS
(Ipowe/typs) (mporie/yps) (Ipowetyper)
PIT'Y/PTUC/ [Ipuem n 1 pabounii neHb CootBercTBHE OcHoBaHMeEM JUIs Hayasla aAMUHUCTPaTUBHOIO
AnmuHHCTpaus/ IIpeBapUTEIbHAs IIPEJICTaBICHHBIX nelcTBUs (MIPOLEAYPhI) SBISIETCS MOCTYIUIEHUE
MKV IIPOBEPKA 3asIBIICHUS 3asBUTEIIEM OT 3asiBUTENS (TIPECTaBUTENS 3asIBUTEIS)
U IOKyMEHTOB, (mpencraBuTeneM 3asIBJICHUS.

HEOOXOIUMBIX ISt
PE0CTABJICHUS

3asIBUTENIS) 3asBICHUS
U JIOKYMEHTOB,

3asBrieHHEe 0POPMIISETCS B COOTBETCTBUHU
c [IpunokeHreM 6 K AIMHUHUCTPATUBHOMY




MYHHUIUTIATBHOU
YCIIYTH, B TOM YHUCJIE
Ha MpeAMET HATUYHUS
OCHOBaHUM A1
OTKa3a B pUeMe
JIOKYMEHTOB,
HEOOXOIUMBIX ISt
MPEAOCTABICHUS
MYHHUIUIIATIHOU
yCIIyTH,
perucTpanus
3asIBJICHUS WJIN
MIPUHSATHEC PEIICHUS
00 OTKaze B Ipueme
JIOKyMEHTOB,
HEOOXOIUMBIX JUISI
MPEI0CTABICHUS
MYHHULUIIAJIBHOU
YCIyTH

HEOOXOAUMBIX IS
IIPENOCTABIICHUS
MYHHULMTIATbHON
yCIIyTH, TPeOOBAHUSIM
3aKOHOJATEJILCTBA
Poccuiickoit
®denepaunu, B TOM
YHCIe
AJIMAHHCTPAaTUBHOTO
periamMeHnTa

pErJIaMeHTy.
K 3asBnenuto npunararorcss JOKYMEHTHI,
yKa3aHHbIE B MyHKTE 8.1 AJAMHUHUCTPaTUBHOIO
periaameHTa.

3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE MOTYT
OBITH IIPEJICTABIICHBI IOKYMEHTbBI, YKa3aHHBIE

B noanyHkre 8.4.1 mynkra 8.4
AJMUHUCTPATUBHOIO pErJIaMEHTA.

3asBIeHHE MOXKET OBITh IIOJJAHO 3asIBUTENIEM
(mpencTaBUTENEM 3asiBUTEINS) CIECAYOIIMMU
crioco0amu:

- nocpeactsom PIIT'Y;

- B aamuaucTpanuio/MKY muuano.

IIpu nonaue 3asBnenus nocpencrsoM PIITY
3asBUTENH (TIPEICTABUTEIb 3asIBUTEIIS )
asropusyercs Ha PIII'Y nmocpencrtsom
MTOATBEPKICHHOM yueTHOH 3anucu B ECHA.

IIpu aBTOpHU3AIIMKM TOCPEICTBOM NTOATBEPKAECHHON
yueTHoi 3anucu ECUA 3asiBnenue cuuraercst
MOANNCAHHBIM ITPOCTOM IEKTPOHHON MOIIHUCHIO
3asiBUTENs (TPeCTaBUTENs 3asiBUTEI,
YIOJIHOMOYEHHOTO Ha MOANUCaHHUE 3asBICHNUS).
[Ipu nonave 3asiBIEHUS JIMYHO, TOHKHOCTHOE JIMIIO,
MYHULUTATBHBIN CITyKalui, pabOTHUK
AMUHHCTpaALuu, 1100 JOKHOCTHOE JIULIO,
pabotHuk MKV ycTaHaBiauBaeT COOTBETCTBHE
JIMYHOCTH 3asBUTENS (IIPEICTABUTEIS 3asBUTEIIS)
JOKYMEHTaM, YJ0CTOBEPSIOIINUM JIUUYHOCTb,
IIPOBEPSIET NOKYMEHTBHI, IOATBEPKAAIOIINE
[IOJIHOMOYUS TIPECTABUTENS 3asIBUTEIS.
JIOJ>KHOCTHOE JIMI0, MYHHUITUTIAJIBHBINA CITY KA,
pabOTHUK AJMMHHUCTPAIMH JHO0 JOKHOCTHOE
nuno, pabotarnk MKY nposepsieT 3asBieHue Ha
IIpeIMET HaJIMYMsl OCHOBaHMM JUIsl OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTaBIECHUS




MYHUIMIAIBHON yCIIyTH, IPEIyCMOTPEHHBIX
IIyHKTOM 9.1 AZIMMHHUCTPaTUBHOI'O PETIaMEHTA.
[Ipy HanMUUK TaKUX OCHOBAHUM, JOJKHOCTHOE
JIMLO0, MyHULIUNIAIBHBINA CITy>Kalui, pabOTHUK
AnMuHHUCTpanuu Jub0 JOHKHOCTHOE JIMIIO,
pabotauk MKV, dopmupyer pemenre o0 oTkase
B IIpHEME JOKYMEHTOB, HEOOXOAUMBIX

JUIS IPEOCTABIIEHNS] MyHULIMIIAJILHON YCIIyTH,

1o gopme cornacHo [Ipuinoxenunro 8

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

VYka3aHHOE pelieHre MOANUCHIBAETCS YCUICHHON
KBAJIM(UIIUPOBAHHON 3JIEKTPOHHOM MOAMUCHIO
YIOJHOMOYEHHOT'O I0JPKHOCTHOT'O JIMIIA
AJMMHUCTpAIMH JTUOO0 YIIOJIHOMOYEHHOTO
nospkHocTHOTO tna MKY u Hanpasnsiercs
3asBUTEINIO (TPEACTABUTEIIO 3asBUTENIS) B INUHBIN
kabuuet Ha PIII'Y B neHb ero moamucanus

(B cimyvae mojauu 3asBieHus nocpeacrsom PIITY)
WM BBIIAETCS 3asiBUTENIO (IIPEICTAaBUTEIIO
3asBUTENS) B CPOK HE no3aHee 30 MUHYT ¢ MOMEHTA
MOJTy4€HHUsI OT HEro JOKYMEHTOB. (B Cilydae Mmojayu
3asgBICHUS JUYHO B AnMuHHUCTpanuio a1udo MKY).
B cnyuae, ecnu Takue OCHOBaHMSI OTCYTCTBYIOT,
JOJKHOCTHOE JIMIIO0, MyHULIMIIAJIBHBIN CITy Kaluii,
pabOTHUK AJAMUHHUCTPAIMH JTUOO JOKHOCTHOE
o, pabotauk MKY ocyiecTBisieT perucTparmio
3as1BJICHUS.

Pe3ynpTaroM aIMUHUCTPATUBHOTO ACHCTBUSA
(Tpornieyphl) SIBISETCS PETUCTPAIUS 3asIBJICHUS
WJIU HampaBiieHHUe (Bblaya) 3asBUTEITIO
(TIpecTaBUTEIIO 3aSBUTEIIS) PEIICHHS 00 OTKa3e

B IIpUEMe IOKYMEHTOB, HEOOXOMMBIX JJIsI
MIPEAO0CTABIICHUS TOCYTapPCTBEHHOM YCITyTH.
Pe3ynpTar asMHMHUCTPATUBHOTO AEHCTBUSA
¢duxcupyercs Ha PIIT'Y, 8 PTUC.




2. IlpenBapuTtenbHOE pelieHUe O MPeI0CTaBICHUN MyHUIUIAIbHON yCIIyTH

MecTo BBIIOJHEHUS HaumenoBanue Cpoxk BbinosiHeHust | Kpurepuu npunsatus TpebGoBaHMs K NOPSAKY BBIIOJHEHUS
aIMVHHUCTPATUBHOIO | aAMMHHUCTPATUBHOIO | aAMHHHUCTPATHBHOIO pelieHns a/IMUHUCTPATUBHBIX NpoLeayp (AeHCTBHI)
JEUCTBHUSA JNEUCTBUSA JIEUCTBHUSA
(mpowestyps) (mpoueyps) (mpouezypsr)
AnMuHUCTpanus [Ipunsrne He no3anee 1 CootBercTBHE OcHoBaHMeM JyIsl HaYaJla aIMUHUCTPATUBHOIO
a6o MKY/ IpeaBapuTesIbHOro | pabouero iH, IIPEJICTaBICHHBIX JEICTBUS MPOLIETYPbI) SBIISAETCS pErucTpanus
PTUC/ PIII'Y pemeHns CIIEIYIOIIETO 3aBUTEIIEM 3asBJICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB.
0 IIPEIOCTaBJICHUN 3a THEM (mpencraBuTeneM JIOIKHOCTHOE JIMIIO, MyHULIMIIAIBHBIN CITy>Kalluii,
MYHULUATIAJIBbHON perucTpanuu 3asIBUTEIS) pabOTHUK AJAMUHHUCTPALMH JTUOO JOKHOCTHOE
yCIIyTH 3asBJICHUS JIOKYMEHTOB, o, padotHuk MKV gopmupyeT KBUTaHIIUIO
HEO0OXOIUMBIX JJIs1 C YKa3aHHeM pa3Mepa IUIaThl 3a MPeI0CTaBIeHNE
IIPEIOCTABIICHUS MeCTa ISl CO3JIaHMsI CEeMEHHOTo (POJ0BOIO)
MYHULIATIAJIbHON 3aXOpPOHEHMsI, HA OCHOBaHNN METOANKHN pacueTa
yCIyTH, TPeOOBAaHUSAM | IJIAThI, yCTaHOBIEHHOH [IpaBUTEIHLCTBOM
3aKOHO/IaTEILCTBA MocKOBCKOI 00JIaCTH.
Poccuiickoii JIOJDKHOCTHOE JIMII0, MYyHHULIMITAJIBHBIN CITY KalluH,
denepanyu, pabOTHUK AJAMUHHUCTPAIMH JTUOO0 JOKHOCTHOE

o, padotauk MKY gopmupyer B PITUC
MPEIBApUTEIIFHOE PEIICHHE TIPEAOCTaBICHIH MECTA
JUISL CO3JIaHMsI CEMEMHOTO (POAOBOr0) 3aX0OPOHEHHUS
o ¢opme coryacHo [punoxenuto 1

K AIMUHUCTPAaTUBHOMY PETIAMEHTY.

K npenBaputenbHOMY peIICHHUIO MTPUIaraeTcs
KBUTAHIIUS JUISI BHECEHUS TUTAThI

3a MpeI0CTaBJICHNE MECTa JIsl CO3JaHUs
ceMerHOro (poJ0BOT0) 3aXOPOHEHUS

Y YKa3bIBaeTCsl CPOK BHECEHHMSI IJIAThI

3a IPEJI0CTaBIICHNE MECTa ISl CO3/IaHHs
CEMEHHOTO (POIOBOTO) 3aXOPOHEHUS, KOTOPBIi

HE MOJKET MPEBHINIATh CPOK, YKA3aHHBIN B MyHKTE




6.4 AIMUHUCTPAaTHBHOIO PETJIAMEHTA.

B ciyuae nogauu 3asBiieHus nocpeacrsom PIITY
npeABapUTeNIbHOE penieHue moanuckiaetcs D11
YIOJTHOMOYEHHOTO JI0JKHOCTHOT'O JIMLIA
AIMUHHUCTpALUU JINOO yIOIHOMOYEHHOTO
nospxkHoctHoro auna MKY, u nanpasnsercs
3asiBUTENIO (IPEICTaBUTEIIO 3asIBUTENIS) B JIMUHBIN
kabunet Ha PIII'Y He mo3anee 1 pabouero aHs,
CJIEIYIOILETO 32 JIHEM PErUCTPALIMM 3asIBJICHHUS.

B cnyuae nogauu 3asBiI€HUS JIUUHO

B Anmunnctpanuto 6o MKY npeaapurensHoe
pewenue noanuceiBaerca DI ynosHOMO4eHHOTO
JOJKHOCTHOTO JIMIa A IMUHUCTpALUH, JI100
YIOJIHOMOYEHHOT0 I0JKHOCTHOTO Jina MKY

Y BBIJIA€TCS 3asBUTEINIO (TIPEICTaBUTENIO
3asBUTEIISA) B BHJIE paclieyaTaHHOTO Ha OyMa)KHOM
HOCUTEJIE dK3EMILIAPA MIEKTPOHHOTO JJOKYMEHTA.
JIOIKHOCTHOE U0, MYHUIIMITAJIBHBIN CITYy>Kallui,
PpabOTHUK aAMUHHUCTPAIMH MO0 TOKHOCTHOE
o, padotHuk MKV 10omnonHuTesHO Hamnpasiser
MIPEABAPUTEIIBHOE PEIICHHE 3aSBUTEITIO
(mpencTaBUTENIO 3asBUTENS) HA aJipec
AJIEKTPOHHOM MOYTHI, YKa3aHHBIN B 3asBJICHUU,

B JIMYHBIN KaOWHET 3asBUTENS (MIPEACTABUTENS
3asButensi) Ha EINI'Y nmpu Hanmuuu.

Pe3ynpTaroM aiMUHUCTPATUBHOTO ACHCTBUSA
(mpornieyphl) SIBIASETCST HAITPaBJICHUE 3asIBUTEITIO
(IpencTaBUTENIO 3aBUTENS) IPEABAPUTEIBHOIO
peuieHusl.

PesysbTar agMUHHUCTPATUBHOIO JEHCTBUS
(mponenypsr) ukcupyercs Ha PIITY, PTUC

3. MexBe1oMCTBEHHOE MH(POPMAITMOHHOE B3aUMO/ICHCTBHE




MecTo BBIIOJTHEHUS HanmenoBanue Cpoxk BeinosiHeHuss | Kpurepuu npunsatus TpebGoBaHMsI K MOPSAKY BBIIOJHEHUS
aMMHHUCTPATUBHOIO | aJMUHUCTPATUBHOIO | aJIMHUHUCTPATUBHOIO peleHus aJIMUHUCTPATUBHBIX NpoLeayp (AeHCTBHIA)
JEUCTBHUSA JIEHCTBHS JIEHCTBHS
(mporietype) (poriestype) (porestypei)
AnMuHUCTpanys Omnpenenenue coctaBa | Tot ke pabounii Hannuue B nepeune OcHoBaHMeM JUIs Hayaia aAMUHUCTPATUBHOTO
m6o MKY/PI'UC JIOKYMEHTOB U (WJIH) JICHb JIOKyMEHTOB, JeicTBUS (MIPOLENYPHI), @ TAKXKE 11 HAIIPABIICHUS
CBE/ICHU, HEO0XOIUMBIX MEXBEJOMCTBEHHOT'0 MH(OPMAILIMOHHOTO 3aIpoca
MOJIEKALUX 3aPOCy JUISL IPEIOCTABIICHNS | SIBJISIETCSI HAJIMYKE B IIEPEYHE IOKyMEHTOB,
y OpraHoB MYHULUIAIBHON HEOOXOUMBIX JUI IPEJOCTaBICHUS
U OpraHu3aLuii, YCIYTH, JOKYMEHTOB, | MyHHULMIAIbHOMN CIyTrH, JOKYMEHTOB U (WUJIH)
HaIpaBJIeHUE HaXOSAIINXCS CBEJICHUM, HAXOSAIIMUXCS B PACOPSIKEHUU
MEXBEJOMCTBEHHOT'O B PACIOPSKEHNUN y OpPraHoB, OpraHu3aLui.
HMH(OPMALIMOHHOTO y OpraHoB JIOJDKHOCTHOE JTMII0, MYHHULIMITAJIBHBIN CITyKallui,
3ampoca Y OpraHu3alui paOOTHUK AJAMHMHUCTPALMH JTUOO JOKHOCTHOE
nuto, paborank MKY nHanpasnser 3anpoc
B TOCYJIapCTBEHHYI0 HH(POPMAITMOHHYIO CUCTEMY
roCyAapCTBEHHBIX M MyHUIIUNAIBHBIX IIaTeXeN
(manee — 'C I'MII). I1pu sTOM B JaHHOM 3arpoce
YKa3bIBalOTCS CBEJCHUS (PEKBU3HTHI)
0 BBICTaBJICHHOM HAuYMCJIEHHUHU 3a NIPELOCTaBICHNE
MecTa JUTsl CO3/TaHMs CEMEHHOTO (POAOBOTO)
3aXOPOHEHMSI U 3alpaIIuBacTCs CTaTyC
HauucneHus. PesynpraToM aAMUHUCTPATUBHOIO
JENCTBUS SBJISIETCS HAlIpaBJICHUE
MEXBEJOMCTBEHHOTO0 HH(POPMAIIMOHHOTO 3arpoca.
Pesynbrat dukcupyercst B PITUC
KonTtposb He 6onee 5 pabounx [TpoBepka moCTyIIeH!sT OTBETA Ha
IIPEIOCTABIICHUS THEH ME)KBEJOMCTBEHHbIE UH(OPMAIIIOHHBIE 3aIIPOCHI.
pe3yibTara Pe3ynbraToM aIMUHHCTPATUBHOTO AEUCTBUS
MEXBEJOMCTBEHHOI' O ABJIIETCS NIOJyUEHUE OTBETA HA
NH(POPMALIMOHHOTO ME>KBEJJOMCTBEHHBIN NH(OPMALIMOHHBIH 3ampoc.

3ampoca

Pesynbrat dpukcupyercst B PITUC




MecTo BBINIOJIHEHUS HaunmenoBanue CpoK BBINIOJIHEHUS Kpurepun npunstus TpebGoBaHMsI K MOPSAKY BBIIOJHEHUS
AIMUHUCTPATUBHOI'O AIMUHHUCTPATUBHOT'O AAMUAHUCTPATUBHOI'O peamicHuAd AAMUHUCTPATUBHBIX MPOLCAYP (HeﬁCTBHﬁ)
EeUCTBHUS NEUCTBHUS NEUCTBHUS
(porieypbt) (poueyper) (poueyper)

4. [IpunsiTre pelieHus o NpeaocTaBieHuy (00 0TKa3e B MPEAOCTaBICHUH ) MyHHUIIUIIAIbHON yCIyTH

MecTo BBINOIHEHUS HanmenoBanue Cpoxk BeinosiHeHuss | Kpurepuu npunsatus TpeboBaHUs K MOPSAJIKY BBITOTHEHUS
aJMHUHHUCTPATUBHOIO | aJIMUHUCTPATUBHOIO | aJIMUHUCTPATUBHOIO pelieHus aJIMMHHUCTPAaTUBHBIX MpOLERYp (IeHCTBUIN)
JEUCTBUS JIEUCTBHUS JIEUCTBHUS
(Ipore/typsr) (mporiesypsr) (mporiesypsr)

AnmuHUCTpanus [Iposepka orcyrcTBus | He noznuee 5 [Toctynnenune OcHoBaHueM Ju1sl Hayajla aAMUHUCTPATUBHOIO

a6o MKY/PI'UC WY HAJTMY WS pabouux gHei B AJIMHUHHCTPALIAIO JeicTBUS (MPOLENYphI) ABISETCS MOCTYIIIICHUE WU
OCHOBAHUM 1JIA co aHA peructpauuu | 6o MKY HE MoCTyIUIeHHe B AAMuUHUCTparuio 1uoo MKY
OTKa3a B 3asBJICHUS uHbopMalun nH(pOpMallu O BHECEHUU 3asBUTEIIEM
MIPEIOCTABJICHUN 0 BHECEHUU (mpencTaBUTENIEM 3asBUTEINA) TIIATHI 3
MYHUIUATEHOM 3asIBUTEIIEM IIPEAOCTABICHHE MECTA JUIsl CO3aHUSI CEMEUHOTO
YCIIyTH, IOATOTOBKA (mpencraBUTENIEM (po10BOr0) 3aXOPOHEHHUS.

MPOEKTA PETICHHSI
0 MIPEJOCTaBICHUH
(o0 oTkaze B
MIPEOCTaBICHUH)
MYHULHATIAJBbHON
yCIyTH

3asBUTEJIS) IJIAThI
3a NIPEeOCTaBICHNE
MecTa JIJIsl CO3/1aHus
CEMENHOr0
(pomoBoro)
3aXOpOHEHUS

JlomKHOCTHOE N0, MyHUIIUITAJIBHBIN CITyKalllnid,
paboTHUK AJIMHHHUCTpAIHH JTUOO0 TOJKHOCTHOE
nuto, pabotank MKY Ha ocHOBaHuUM
MOCTYNHBIIETO KOMILJIEKTA JOKYMEHTOB, UCXOS U3
KPUTEPHUEB MPEAOCTABICHUS] MYHUIIMITATEHON
YCIIYTH, YCTAHOBJIEHHBIX AJIMUHUCTPATUBHBIM
perJaMeHToM, B TOM YHCJIE C YYETOM HHPOpMAIIH
0 MOCTYIUICHUH TIATHI 32 MIPEAOCTABIICHUE MECTa
TSl CO3aHUST CEMEHHOTO (PO0BOTO) 3aXOPOHEHHS,
onpeiensieT BO3MOXHOCTh MPEI0CTaBICHUS
MYHUITUTIATBHOM yermyru u popmupyet B PITUC:

- IPOEKT PEIICHHUs O MPEAOCTABICHUN
MYHHIIHITATLHONW yCITyTH TI0 (hopMe coTiiacHO
[Tpunoxxenuto 2 Kk AAMUHUCTPATUBHOMY
peryIaMeHTy MPU OTCYTCTBUU OCHOBAHUM IS
0TKa3a B MIPEIOCTABICHUU MYHUIIMTIATHHON YCIYTH,




MecTo BBINIOJIHEHUS HaunmenoBanue CpoK BBINIOJIHEHUS Kpurepun npunstus TpebGoBaHMsI K MOPSAKY BBIIOJHEHUS
AIMUHUCTPATUBHOI'O AIMUHHUCTPATUBHOT'O AAMUAHUCTPATUBHOI'O peamicHuAd AAMUHUCTPATUBHBIX MPOLCAYP (HeﬁCTBHﬁ)
EeUCTBHUS NEUCTBHUS NEUCTBHUS
(mporietype) (poriestype) (poriestype)

yka3zaHHbIX B noamyHkTax 10.2.1-10.2.4 myHkra
10.2 AIMUHUCTPAaTUBHOI'O PETJIAMEHTA;

- IPOEKT pelIeHus 00 0TKa3e B IPEIOCTaBICHUU
MYHHUIIUTIATBHON YCIIyTH 10 (hOpMe COTIACHO
[Tpunoxenuro 3 kK ATIMHUHUCTPATUBHOMY
pErIaMeHTy, B Cllydae HaJIMYUsl OCHOBAHUM JUIs
0TKa3a B IPEIOCTAaBJIEHUU MYHULIUNIATBHON YCIYyTH,
yKa3aHHbIX B oanyHkrax 10.2.1-10.2.4 nynkra
10.2 ATMUHUCTPATUBHOTO pErjlaMeHTa.

Pemenne o npegocTaBieHM MyHUIUITAIBHOM
yCIIyTH MIPUHUMAETCs He no3Hee 1 pabouero qus,
CJIEJIYIOIIETO 3a THEM MOCTYIUIEHUS B

A nvuamcTpanuio 6o MKY undopmanuu n3
I'IC I'MII o BHeceHuu MIaThl 3a IPELOCTABICHNE
MecTa JUTsl CO3/TaHMs CEMEHHOTO (POAOBOTO)
3aXOPOHEHMS.

Pemenne 06 oTkaze B pe10CTaBICHUN
MYHMIMIIAIBbHON yCIIyTH IPUHUMAETCS B CPOK, HE
MIPEBBIMIAOIIHN 3 paboyuX THEH, CIeAYIOMUX 3a
JTHEM MCTEUYEHHS CPOKA BHECEHMSI IIJIAThI 32
MIPEIOCTABIIEHUE MECT ISl CO3JJaHUsI CEMEMHOTO
(po1oBOro) 3aXOpOHEHMS, YKa3aHHOT'O B IIyHKTE 6.4
AJIMUHUCTPAaTUBHOTO PErJIAMEHTA.
VY110JIHOMOYEHHOE AOTKHOCTHOE JINLIO
AJIMUHHCTpAIIUU JTUO0 YIOTHOMOYCHHBIN
pabotHuk MKV paccMmarpuBaeT npoeKT petieHus
Ha MpeIMET COOTBETCTBUS TPEOOBAHUIM
3akoHonarenscTBa Poccniickoit denepanuu, B ToM
yuciie AIMUHUCTPATUBHOTO PETIIAMEHTA, TOJIHOTHI
Y Ka4ecTBa MPEAOCTaBICHNUS MyHHUIUIIAIBHOU
YCIIYTH, @ TAKKE OCYIIECTBIIAET KOHTPOJIb CPOKOB




MecTo BBINIOJIHEHUS HaunmenoBanue CpoK BBINIOJIHEHUS Kpurepun npunstus TpebGoBaHMsI K MOPSAKY BBIIOJHEHUS
AIMUHUCTPATUBHOI'O AIMUHHUCTPATUBHOT'O AAMUAHUCTPATUBHOI'O peamicHuAd AAMUHUCTPATUBHBIX MPOLCAYP (HeﬁCTBHﬁ)
EeUCTBHUS NEUCTBHUS NEUCTBHUS
(mporietype) (poriestype) (poriestype)

IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIIYTH,
MIOANKCBHIBACT IPOEKT PEIICHMS O IPEAOCTABICHUN
MYHULUIAIBHON YCIIyTH WM 00 OTKa3e B ee
MPEeA0CTaBICHUH € uctonb3oBanueM DI,
HaIPAaBJIAET JOJDKHOCTHOMY JIUILY,
MYHULUIAIBHOMY CITyXKalleMy, pabOTHUKY
Anmunuctpanuu n6o padotauky MKY s
BbIJ1auy (HaIIpaBJICHUs) pe3ysbTaTa
IIPEAOCTABIICHUS] MyHULIUITAIIBHON yCIIyTH
3asBUTEINIO (IIPEICTABUTEIIO 3aBUTEIIA).
Pe3ynpraToM agMUHUCTPAaTUBHOTO ACHCTBUSA
(mpoueaypsl) siBasiercs noanucanue DI perenns
0 MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIIYTH WIH
pemieHus 00 0TKa3e B €€ MPeI0CTaBICHUH.
Pesynbrar dpuxcupyercs B PITYC B Buzne pemenus
0 MPEOCTaBICHUU MyHHUIIUIIAIBHON yCIyTH UK 00
OTKa3€ B €€ MPEJOCTABICHUHN

5. Beinaua (HarpaBiieHue) pe3ysbTaTra Ipel0CTaBlIeHUsI MyHHUIIUIIAIbHON YCITyTH 3aBUTENIO (TIPEACTABUTEIIO 3asIBUTEIS)

MecTo BBIIOTHEHHS HaumenoBanue CpoK BBITIOJIHEHUS Kputepun npunstus TpeOGoBaHwMsI K TOPSAKY BBHITIOTHEHUS
AIMUHUCTPATUBHOTO | aIMHUHHUCTPATUBHOTO | aJIMHHUCTPATUBHOTO pereHus aIMUHUCTPATUBHBIX MpoIeayp (IeHCTBUIA)
JIeicTBus IEUCTBUS IEUCTBUS
(Ipowe/typs) (mporie sy pbr) (mporie sy psr)

AJIMUHHCTpaLUs Brimaua 1 pabouwnii neHb CooTBETCTBUE OcHoBaHMEM 7151 HaYaJla aIMUHUCTPATUBHOTO
a6o MKY/ (HampaBieHUE) pereHus JercTBUs (MMPOTIEAYPHI) SABISACTCS IMOIMTUCAHNE
PI'UC /PIITY/ pe3ynbTara TpeOOBaHUSAM OUII ynoasHOMOYEHHOTO JOJKHOCTHOI'O JIMLIA
Monyns MOI] MPEIOCTABICHUS 3aKOHOJAaTEIbLCTBA AJIMUHHCTpAIIUU JTUO0 YIOTHOMOYEHHOTO
ENC OV MYHULIANIAJIbHON Poccutickoii nosxHocTHOro nuia MKY pemenns o

YCIIYTH 3aIBUTEIIO Deneparny, MIPEAOCTABICHUH MYHUIIUITAIGHON YCITYTH WIN




MecTo BBINIOJIHEHUS HaunmenoBanue CpoK BBINIOJIHEHUS Kpurepun npunstus TpebGoBaHMsI K MOPSAKY BBIIOJHEHUS
AIMUHUCTPATUBHOI'O AIMUHHUCTPATUBHOT'O AAMUAHUCTPATUBHOI'O peamicHuAd AAMUHUCTPATUBHBIX MPOLCAYP (HeﬁCTBHﬁ)
EeUCTBHUS NEUCTBHUS NEUCTBHUS
(mporietype) (poriestype) (poriestype)
(HpCI[CTaBI/IT CIIIO B TOM 4YHUCIJIC peicHuA 00 oTKase B IpeaoCTaBJICHUA
3asIBUTENIS) AJIMUHUCTPAaTUBHOMY | MYHUIIMIIaJIbHOHN yCIIyTH B cly4yae BbIOOpa
nocpeactsom PIITY periaMeHTy 3asiBUTENIEM (TPEICTAaBUTENIEM 3asBUTEIS) CrIoco0a

MOJIYYEHUS PE3YIIbTATA PEIOCTABICHUS
MYHHUIMTNIATBLHOM yCayru, nocpeactsom PIITY.
JI0JPKHOCTHOE JTMII0, MYHULIMITAJIBHBIN CITYKallui,
PabOTHUK AJIMUHUCTpAIUH JIMOO JOHKHOCTHOE
nuno, padotauk MKV Hampassier pe3ynbrart
MPEI0CTaBIICHNUS] MYHUIIMITAILHON yCIIyTH B hopme
ANEKTPOHHOIO JOKyMEHTa, nojanucannoro DI
YIIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIA
AIMUHUCTpAIUU JIUOO YIOTHOMOYEHHOTO
nomkHocTHOro jurna MKY B auyHbBIi KaOMHET
3asBUTeNs (peacTaBuTens 3aspurens) Ha PIITY.
3asBUTENH (TIPEICTABUTEIb 3aIBUTEIIS)
YBEJIOMJISIETCS] O TOTOBHOCTHU Pe3yJibTaTa
MIPEI0CTaBIICHUS] MYHUIIUITAIbHON yCITyTH
MOCPEJICTBOM CMEHBI CTaTyca 3asBJICHUS B INYHOM
kabunete Ha PIIIY, EIIT'Y.

3asBuTENb (IPEICTABUTENb 3aIBUTEIIS ) MOKET
MOJIYIUTh PE3yJIbTAT MPEAOCTABICHUS
MYHHIIUITATLHON YCITyTH B BELIOPAaHHOM TIPH MO1a4ue
sasBiieHnss M®I] MockoBckoii 001acTu B BUAC
pacrnedaTaHHOro Ha OyMa)KHOM HOCHUTEJE
AK3EMILISIPA JEKTPOHHOIO IOKYMEHTA.

B stom cinyuae pabotHuxkom MOI]
pacneuarsiBaeTca u3z Moaynst MOL EUC OV na
OyMaXHOM HOCHTEJE SK3EMIUISIP JIEKTPOHHOTO
JIOKyMEHTa, KOTOPBIN 3aBepseTCs MOAIUCHIO
YHOJIHOMOYEeHHOTro paboTHuka M®I 1 nevarsio
MOII.




MecTo BBIIOJTHEHUS HanmenoBanue Cpoxk BeinosiHeHuss | Kpurepuu npunsatus TpebGoBaHMsI K MOPSAKY BBIIOJHEHUS
aMMHHUCTPATUBHOIO | aJMUHUCTPATUBHOIO | aJIMHUHUCTPATUBHOIO peleHus aJIMUHUCTPATUBHBIX NpoLeayp (AeHCTBHIA)
JEUCTBHUSA JIEHCTBHS JIEHCTBHS
(mporietype) (poriestype) (poriestype)
Pe3ynbTaToM aIMUHUCTPATUBHOIO AEHCTBUS
(mpouetypbl) ABISAETCS YBEIOMIICHUE 3asBUTENS
(mpencTaBUTENS 3asIBUTENS) O MOJYUYSHUN
pe3yJibTaTa NpeoCTaBICHUS] MyHULUIAIbHON
yCIIyTH, [IOJy4YeHHUE pe3ysbTaTa peloCTaBICHUs
MYHMIMIAIBHON YCIIyTU 3aiBUTEIEM
(mpeacTaBUTENIEM 3asBUTEIIS).
Pesynbrat pukcupyercs B PITUC, nuunom
kabunere Ha PIIT'Y.
AnMuHHMCTpanus Briraua 1 pabounii neHb CootBercTBHE OcHoBaHMeM 1l Hayasla aAMUHUCTPATUBHOIO
mu6o MKY /PITUC (HampaBieHUE) pereHus JercTBHs (MMPOIICAYPHI) SABISIECTCS IMOITHUCAHNE
pe3ynbTara TpeOOBaHUAM OUII ynoasHOMOYEHHOTO JOJKHOCTHOT'O JIMIIA
IPEOCTaBICHUS 3aKOHOJATEeIbCTBA AJMMHHCTpAIUK J100 YIOJTHOMOYEHHOTO
MYHUIUIIAJIBbHON Poccniickoit nospkHOocTHOTO Jina MKV pemenns o
yCIyTH 3asBUTEIIIO denepanum, NPEOCTaBIEHNN MyHULIMIIAILHON YCIyTH B ClIydae
(mpencraBUTEINIO B TOM YHCJIE BBIOOpA 3asiBUTENEM (TIPEICTABUTENIEM 3asIBUTEIIS)
3asBUTEIIA) B AJIMMHHCTPAaTUBHOMY | crioco0a MOJTyueHHsl pe3yJIbTaTa Mpea0CTaBICHHS
AnmunucTpanus 1100 perJamMeHTy MYHUITUTIATBHON YCIIyTH B AIIMUHHCTPALIUU THO0
MKY nuuno MKY.

3asBUTeNb (IPEICTAaBUTEIb 3asIBUTEIIS)
YBEJOMJISIETCSI O TOTOBHOCTH K BbIJIadye pe3ysbTara
MYHUIUTIATLHON YCIYTH MTOCPEICTBOM CMEHBI
cTaTyca 3asBJICHUs B TMYHOM KabuHete Ha EIIT'Y
MIPY HAJUYUU.

JlomKHOCTHOE JIMI0, MyHUIIUITAJIBHBIN CITYKalllnid,
paOOTHUK AJAMHMHUCTpAIMH JTHOO JOKHOCTHOE
nuio, pabotank MKY nipu Beijaue pesyiabTaTta
MPEAOCTABIICHUS] MYHULIMITAIbHON YCIIyTH
MIPOBEPSIET TIOKYMEHTHI, YIO0CTOBEPSIOIINE
JUYHOCTD 3asiBUTENS (TIPEICTaBUTEIIS 3asIBUTEIIS),
TaK)Ke JOKYMEHTBI, HOATBEPKIAIOIIIE TOJTHOMOYHS




MecTo BBINIOJIHEHUS HaunmenoBanue CpoK BBINIOJIHEHUS Kpurepun npunstus TpebGoBaHMsI K MOPSAKY BBIIOJHEHUS
AIMUHUCTPATUBHOI'O AIMUHHUCTPATUBHOT'O AAMUAHUCTPATUBHOI'O peamicHuAd AAMUHUCTPATUBHBIX MPOLCAYP (HeﬁCTBHﬁ)
EeUCTBHUS NEUCTBHUS NEUCTBHUS
(mporietype) (poriestype) (poriestype)

MIpEJICTaBUTEIS 3asiBUTENA (B Cilydae, ecliy 3a
MOJIyYECHUEM PE3YJIbTaTa MPEAOCTABICHUS
MYHHIIMIIAJILHON yCIIyTH o0palaeTcs
IIPEJICTAaBUTEID 3asIBUTENS).

ITocne yctaHOBIEHUS TMYHOCTHU 3asIBUTENS
(mpeactaBuTeENs 3aABUTENS) JOKHOCTHOE JIUIIO,
MYHHIUIIAJIBHBIN CITyKallui, JOJPKHOCTHOE JIULIO,
paboOTHUK AJIMHHHUCTpAIMH JTUOO0 TOJHKHOCTHOE
o, pabotHuk MKV Bblaet 3asBuTento
(TIpeACTaBUTENIO 3aABUTENS) PE3yIbTaT
MPEI0CTaBICHNUS] MYHUIIMITAILHON YCITYTH, B BUJIC
pacrnedaTaHHOro Ha OyMa)KHOM HOCHUTEJe
AK3EMILISIPA JIEKTPOHHOTO JJOKYMEHTA,
3aBEPEHHOTr0 MOJIMUCHIO YTIOJTHOMOYEHHOTO
JIOJDKHOCTHOTO JIMITA, AIMUHHUCTPAIIAN JTHO0
YIOJIHOMOYEHHOTO JI0JKHOCTHOTO jniia MKY.
JlomKHOCTHOE M0, MyHUIIUITAJIBHBIN CITYKalllnid,
paboTHUK AJIMHHHUCTpAIH JTUOO0 TOJKHOCTHOE
1o, pabotauk MKY nomnosHUTET,HO HAMpaBIIsieT
3asIBUTENIO (TIPEICTAaBUTEIIO 3asIBUTEIS) PE3YIbTAT
MPEeI0CTaBICHNUS MYHUIIUITAILHON Ha aJpec
AJIEKTPOHHOM IOYTHI, YKa3aHHBIN B 3asBJICHUU.
Pe3ynbTaToM aiMHUHUCTPATUBHOTO JEHCTBUS
(mpouetypbl) ABISETCS YBEIOMIICHUE 3aBUTEIS
(mpencTaBUTENS 3asBUTENIS) O TTOTYUYECHUN
pe3yJbTaTa NpeloCTaBICHUS MyHULIUIIATbHON
YCIIYTH, IOJy4YE€HHE pe3yibTaTa NpelOCTaBICHUS
MYHUIUIAIBHON YCITYTH 3asiBUTETIEM
(mpencraBUTENIEM 3asIBUTES).

Pesynbrat dukcupyercst B PITUC




MecTo BBINIOJIHEHUS HaunmenoBanue CpoK BBINIOJIHEHUS Kpurepun npunstus TpebGoBaHMsI K MOPSAKY BBIIOJHEHUS
AIMUHUCTPATUBHOI'O AIMUHHUCTPATUBHOT'O AAMUAHUCTPATUBHOI'O peamicHuAd AAMUHUCTPATUBHBIX MPOLCAYP (HeﬁCTBHﬁ)
EeUCTBHUS NEUCTBHUS NEUCTBHUS
(mporietype) (poriestype) (poriestype)

6. Boinaua (HanpaBiieHHe) 3asBUTENIO (IIPEACTABUTENIO 3aBUTENS) YAOCTOBEPEHNUS O CEMENHOM (POJOBOM) 3aXOPOHEHUN

MecTo BBITIOTHEHUS HaunmenoBanme Cpox BeimosiHeHHst | Kputepun npuHSTHS TpeGoBanust K TOPSAIKY BBHITTOJTHEHHS
aIMUHUCTPATUBHOTO | aJIMUHUCTPATUBHOIO | aJIMUHUCTPATUBHOIO pelieHus aJIMUHUCTPATUBHBIX MpoLEayp (IeHCTBUIA)
JIEUCTBUSA JIEUCTBUSA JIEUCTBUSA
(porieypbt) (poueyper) (poueyper)

AJIMUHHCTpALIUS Brimaua He mozanee CooTtBercTBHE OcHoBaHMeM Il Hayasla aAMUHUCTPATUBHOIO

mu6o MKY /PTUC (HampaBneHHE) 1 paboyero nHs, YIOCTOBEPEHHUS JercTBUS (MPOLIEAYPHI) SBISAETCS MOJNUCAHNE

/PIIT'Y 3asIBUTEITIO CIEIYIOIIETO TpeOOBaHUSIM OUII yrmoaHOMOYEHHOTO JTOJXKHOCTHOTO JIUIA
(mpencraBUTEIIO 3a JIHEM MPUHSATHUSA 3aKOHO/IaTENbCTBA AIMUHUCTpAIUU JIUOO YIOTHOMOYEHHOTO
3asIBUTETIS) peuieHus, Poccuiickoit nomkHocTHOTO Juia MKY pemenns
YAOCTOBEPEHUS AnMHUHHCTpanuen ®denepanum, 0 MPEOCTaBICHUN MYHHUIIUIAIBHOU YCITYTH.
0 CEMEHOM mu6o MKY B TOM YHCIIE Ha ocHOBaHuM pelieHns 0 NpeaoCTaBIeHNN MECTa
(pomoBom) AJIMUHUCTPATUBHOMY | JJIsi CO3IaHUS CEMEHHOTO (POJOBOT0) 3aXOPOHEHUS,
3aXOpOHEHHUH perJamMeHTy rocJie BHECEHHUSI IJIaThI 3a MIPEIOCTaBICHNE MeCTa

JUTSL CO3JTaHUSI CEMEMHOTO (POIOBOTO) 3aXOPOHECHHSI,
HO He mo3aHee 1 paboyero AHS, CIIEITyIOMErO

3a JIHEM MPUHATHS PELIEHUs, JOIKHOCTHBIM
JIMIIOM, MYHUIIUIIAJIBHBIM CITYXKaIllluM, pa6OTHI/IKOM
AIIMI/IHI/ICTpaI_II/II/I JII/I60 JOJDKHOCTHBIM JIMIIOM,
pab6otaukom MKY B PTUC dopmupyetcs
YAOCTOBEPEHUE, KOTOPOe 0hOpMIIIETCS

B cOOTBEeTCTBUH C [Ipunoxenuem 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

B ciyuae nogauu 3asBienus nocpeactsoM PIITY
yaoctoBepenue noanucsiBaetrcss LI
YHOJHOMOYEHHOT'O JOKHOCTHOTO JIMIIA
AJMHHUCTpAIUH JHOO0 YIIOJTHOMOYEHHOTO
nomkHocTHOro guna MKV, u Hanpasnsiercs




MecTo BBINIOJIHEHUS HaunmenoBanue Cpoxk BeinosiHeHuss | Kpurepuu npunsatus TpebGoBaHMsI K MOPSAKY BBIIOJHEHUS

AIMUHUCTPATUBHOI'O AIMUHHUCTPATUBHOT'O AAMUAHUCTPATUBHOI'O peamicHuAd AAMUHUCTPATUBHBIX MPOLCAYP (HeﬁCTBHﬁ)
JIEUCTBUA IEUCTBHUA IEUCTBHUA
(porieypbt) (poueyper) (poueyper)

3asBUTENIO (TIPEICTABUTEIIO 3asBUTENISA) B JINUHBIN
kaOunet Ha PIIT'Y.

B ciydae nmogaum 3asBIeHUS TUIHO

B Aamunuctpanuio 6o MKY ynoctoBepenue
noanucbiBaetcs II1 ynonmHoMmoueHHOTO
JOJKHOCTHOTO JTUIa A IMUHUCTpPALIUU JTHOO
YIIOJTHOMOYEHHOTO JTOJKHOCTHOTO Jua MKY

Y HaMpaBJseTCs 3asBUTENIO (IIPEACTABUTEITIO
3asIBUTEJS) HA aJIPEC JICKTPOHHOM MOYTHI,
YKa3aHHBIHN B 3aBJICHUH.

B ciyuae nuyHOro oOpaiiieHus 3asBUTENs

B Aamunuctparuio 6o MKV 3a nonydennem
Y ocToBepeHust TOJKHOCTHOE JIUTIO,
MYHHIIMITATBHBINA CITy KA, paOOTHUK
AJIMUHHCTpAIUU JTUOO JOHKHOCTHOE JUTIO,
pabotauk MKY mnpoBepsieT TOKyMEHTHI,
YIOCTOBEPSIONINE TUIHOCTD 3asBUTEIIS
(mpeacTaBUTENS 3aBUTENS), & TAKKE TOKYMEHTHI,
MTOATBEPIKIAOIINE TTOJTHOMOYHS TIPEICTABUTEIIS
3asiBUTENS (B CIIydae, €ClU 3a MOy4eHUEeM
YI0CTOBEpPEHHUsT 00paIaeTcs MPEJICTaBUTENb
3asBUTEJISN).

[Tocne ycTaHOBICHUS TMYHOCTH 3asIBUTEIS
(mpencraBUTENs 3asIBUTENS) TOHKHOCTHOE JIMIIO,
MYHUITUATIATBHBIN CITyKaIIii, paOOTHUK
AIMUHUCTpAIUU JIUOO0 JOHKHOCTHOE JIHIIO,
pabotHuk MKY BbIgaeT 3assBUTEINIO
(mpencTaBUTENIO 3asBUTEIS) YIOCTOBEPEHUE

B BHJIC pacrieyaTaHHOTO Ha OyMa)KHOM HOCHTEIIe
AK3EMIUISIPA JEKTPOHHOTO JOKYMEHTA,
noanucanHoro DI ynonHomModeHHOTO




MecTo BBINIOJIHEHUS HaunmenoBanue CpoK BBINIOJIHEHUS Kpurepun npunstus TpebGoBaHMsI K MOPSAKY BBIIOJHEHUS
AIMUHUCTPATUBHOI'O AIMUHHUCTPATUBHOT'O AAMUAHUCTPATUBHOI'O peamicHuAd AAMUHUCTPATUBHBIX MPOLCAYP (HeﬁCTBHﬁ)
EeUCTBHUS NEUCTBHUS NEUCTBHUS
(mporietype) (poriestype) (poriestype)

JOJIKHOCTHOTO JIUIa A IMUHUCTPALIUU JTHO0
YIIOJIJHOMOYEHHOT'0 TOJKHOCTHOTO tnia MKYVY.
Pa6otHukoM MO®I] ynocroBepeHue
pacneuatsiBaetcs u3 Moaynss MOL EUC OV
Ha OyMa)XHOM HOCHUTEJE SK3EMILIAP dJIEKTPOHHOTO
JIOKYMEHTa, KOTOPbI 3aBEPAETCS MOANHNCHIO
YIOJIHOMOYEHHOTO paboTHrka M®I] n nevyarsio
M®OII.

Pe3ynbpTaTtoM aAMUHUCTPATUBHOIO AEHCTBUS
SBJISICTCA BblJ1aua (HaNpaBlIeHHUE) 3asSBUTEIIO
(TpeIcTaBUTENIO 3asBUTENIS) YIOCTOBEPECHHUS.
Pe3ynbpTar aAMUHUCTPATUBHOTO JEHCTBUS
¢dukcupyercs Ha PIII'Y, PTTUC.

».




