[Tpunoxxenue 15
K AIMUHUCTPATUBHOMY PETJIAMEHTY

Hepequb " COACPKaHuEC AAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJAIOIUX AAMUHUCTPATUBHLIC ITPOUEAYPLI

IHpI/IGM " pCrucTpanuAa J0KyMCHTOB, HGO6XOI[I/IMI>IX I IIPCIOCTABJICHU A MYHHHHHaHBHOﬁ YCIyIru

Mecro
BBITIOJTHEHUS . Cpenusis
AnmuHucTtpatuBHble | CpeaHuil Cpok .
npouexypby/ B TPYAOEMKOCTh Conepxanue neicTBUS
NEUCTBUSA BBITIOJTHEHUS
UCIIOJIb3yeMast BBITIOJTHEHUS
ncC
PIITY/EIIT'Y, [Tocryruienue 1 nenn 1 nenn 3asBUTENH (TIPEICTaBUTENb 3asBUTEIIS) HAMPABISET
ENCOOY, JTOKYMEHTOB 3asiBIIcHHE u JOKYMEHTHI, HEO0OXOIUMBbIEC
[Tonpaznenenne Uil TPEeAoCTaBiaeHUs MyHUIMNAIBHOW YCIYTH,

B JJekTpoHHOM Buue dyepe3 PIITI'Y/EIIY.
TpeOoBaHusg K JOKYMEHTaM B JJIEKTPOHHOM BHUJE
YCTAHOBJIEHBI NyHKTe 21 AJAMUHHCTPAaTHUBHOTO
perjiaMeHra.

3asBuTenb (MpencTaBUTENb 3asiBUTENSI) MOMKET
BOCITOJIb30BaThCS OecriaTHbIM JOCTYIIOM
k PITY/EITY, oOpatuBmuce B moboit MOI]
Ha TEPPUTOPUU MockoBckoU obactu.
3asgBIEHUE W MpUJIaraeMble JOKYMEHTBI MOCTYHAOT
u3 PIITY/EII'Y B UWHTErpUpOBaHHYIO C HUMU
ENCJOY. Ilpu nuuaoM oOpaimieHun 3asBUTENS
(npencraButens 3asButensi) B [loapaspenenue,




Mecto

BBITIIOJIHEHHUS . Cpennsis
AnmunucTtpatuBHble | CpeaHuil Cpok .
poLeaypbl/ . TPYJOEMKOCTh Coneprxanue neicTBUs
JEHUCTBHUS BBIIIOJIHEHUS
UCITIOJIb3yeMast BBIIIOJIHEHHUS
nC
nojbkHocTHOE nuno [lonpasnenenus oGecrieunBaeT
BHECCHUE uH(bopMaluu U IPUKPEIICHUE
AJIEKTPOHHBIX 00pa30B JTIOKyMEHTOB, HEOOXOIUMBIX
JUIsl TIPEOCTaBJICHUsT MyHUIMIIAIbHOW YCIIyTH, B
ENCOOY. OcymiecTisercs nepexo K
aIMUHUCTpAaTUBHOW Tmpouenype «OOpaboTka u
MPEABAPUTEILHOE PACCMOTPEHUE TOKYMEHTOB).
2. O0paboTKa 1 MpeABapUTEIbHOE PACCMOTPEHUE TOKYMEHTOB
Mecro
BBIIIOJIHEHUS . Cpennss
AnmunuctpatuBHbie | CpenHHI CPOK .
npoueaypsl/ . TPYIOEMKOCTh Coneprxanue neicTBus
NENCTBHUS BBIIIOJIHEHUS
UCIIOJIb3yeMast BBITIOJIHEHHUS
15(@
[Monpaznenenue/ | [lpoBepka JleHb 15 munyT IIpr mnoCTyniaeHMHM DIEKTPOHHBIX JOKYMEHTOB
ENCI0OY KOMILJIEKTHOCTH MOCTYIICHUS or PIII'Y/EIII'Y cneunuanuct Iloapasnenenus,
MPE/ICTaBIICHHbIX JOKYMEHTOB OTBETCTBEHHBIH 32 MPUEM U MPOBEPKY MOCTYINUBIINX
3asBuTEIEM JIOKYMEHTOB, B HesxX peI0CTaBIECHUS
(npencraBUTENEM MyHununaibsHou YCIIyIU:




Mecto

BBITIOJTHEHUS . Cpenusis
AnmvmuHuctpaTtuBHble | CpenHuid Cpok .

oI Typhl/ . TPYAOEMKOCTh ConepxaHue qericTBUs

NEeNUCTBUS BBITIOJTHEHUSA
UCIIONb3yeMast BBITIOJTHEHUS
ncC
3asBuTENA) 1) YCTaHABIIMBAET IpEeaMET oOparieHus,
AIEKTPOHHBIX MTOJTHOMOYHSI pEeACTaBUTEIIS 3asBUTES;
JIOKYMEHTOB, 2)  mpoBepseT  MPaBUIBHOCTH  O(OpMIICHHS
MOCTYIUBIINX OT 3asBlICHHUS,  KOMIUIEKTHOCTb  IPEACTaBICHHBIX
PIIT'V/EIITY wnaun JOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHUS
IPU JIMYHOM MyHunMnanpHOM  YCIyTM, U COOTBETCTBUE HUX
oOpaleHuu YCTAHOBJIEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM
3asBUTENS TpeOOBAHUSIM;
(mpencTtaBUTeNs 3) OCYILIECTBIISIETCA MepexoI
3asBuTENS) B K aJIMUHUCTpaTUBHOW mpouenype «DopmupoBanue
[Tonpa3znenenue U HalpaBlICHHUE MEXBEIOMCTBEHHBIX 3allPOCOB
B OpraHbl (opranuzaumn), Y4aCTBYIOIIKE

B [IPEOCTABICHNY MYHHIUIIAIBHON YCIIYyTH».




3. ®opMHpOBaHKE U HAIIPaBICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTraHbl (OpraHu3alun),
YYacTBYIOIIME B MPEIOCTaBICHUM MYHUIIMITAIbHON YCIIYTH.

Mecto AnmvunuctpatuBHble | CpelHHI CPOK Cpennsis ConeprxaHue nencTBus
BBIIIOJIHEHHUS JENUCTBUS BBITIOJIHEHHUS TPYJOEMKOCTh
npoueaypbl/ BBITIOJIHEHUS
UCIIOJIb3yeMast
ncC
[longpaznenenue/ | OnpeneneHue JleHn 20 MuUHYT Eciu oTCyTCTBYIOT HEOOXOIUMBIE TSt
ENCI0Y cocTraBa IIOCTYILICHUS IIpeaoCTaBIeHUs] MyHULIMITAIIBHON yCIIyTH
JIOKYMEHTOB, JOKYMEHTOB JIOKYMEHTHI (CBEJIeHNs1), yKa3aHHbIE B TyHKTE 10
MOJIEKAIIHNX AJIMUHUCTPATUBHOTO PETJIaMEHTA, CIICIIUAINCT
3ampocy. [Tonpasnenenusi, OTBETCTBEHHBIN 3a
Hanpasnenue OCYUIECTBJIEHUE MEXBEIOMCTBEHHOTO
ME>KBEOMCTBEHHBIX B3aMMOJIEUCTBHS, OCYIIECTBIISIET OPMUPOBAHUE
3apoCoB. Y HalpaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB.
[Tonpasnenenue/ | Kontponsb 10 5 pabouux |5 MUHYT [IpoBepka NoCTyIIEHUS! OTBETOB HA
ENCI0Y MPEIOCTABICHUS JTHEN MEKBEJIOMCTBEHHBIE 3aIPOCHI.
pe3ynbTara OcymiecTisieTcst NEPEXO]T K aIMUHUCTPATUBHOM
3a1pocoB npouenype «lIpunsatue pemeHus»




4. Tlpunsatue pernieHus o npeaocTabieHnn (00 0TKaze mpeaocTaBieHus ) MyHUITUTIATBHOW YCITYTH

Mecto
BBITTOJTHEHUS . Cpennsis
AnmvmuHuctpatuBHbie | CpeaHuid Cpok .
npoueaypby/ . TPYIOEMKOCTb Conepxanue neicTBUA
NEeNUCTBUS BBITIOJTHEHUS
UCIIOJIb3yeMast BBITIOJTHEHUS
ncC
[Toapaznenenue/ Onpenenenue 1 pabounii neHb 20 MUHYT [Tocne nocTymieHrst OTBETOB Ha 3aPOCHI
ENCIOY BO3MOKHOCTH criennaymct [lonpasnenenus, OTBETCTBEHHBIN
[IPEIOCTABIICHUS 3a mpenocTaBieHue MyHUIIUITAIBHON YCIYTH,
MyHununanbHoOM HA OCHOBAHHMH COOPAHHOT'O KOMILJIEKTa
YCIIyTH JOKYMEHTOB, OIIPEAEIISAET BO3MOKHOCTh
IIpeaoCTaBIeHUs] MyHULIMTTAIIBHON yCIIyTH
He no3jaHee 7 pabouux AHEN co AHS MOCTYIIICHUS
3assnenus B [loapazaenenue.
5. HampaBnenwue (Bbl1aya) pe3yJbTaTa
Mecto
. Cpenusis
BBITTIOJTHECHUS AnmunuctpatuBHble | CpeIHUI CPOK .
- TPYJOEMKOCTh Coneprxanue nencTBus
npoueaypsl/ JENCTBUS BBITIOJTHEHUS
BBITIOJTHEHUSA
ucnonszyemas MC




Pemrenne o mnpepgocraBieHnn MyHUUIMNAIBHON
yCIIyTH 1160 pelieHue 00 OTKa3e
B IPEAOCTABICHMUM MyYHUIMIIAIIBHOW  yCIIYT'H
B BUJIC AJICKTPOHHOTO JOKYMEHTA, MOJMHUCAHHOTO
HampaBnenue AIC SIIEKTD HOKRY o oA N
eLLICHIS YCWJICHHONW KBAJM(DUIIMPOBAHHON DSJIECKTPOHHOU
P NOAMUCHIO JTOJDKHOCTHOTO Jnuua Iloapaznaenenus,
0 MPEI0CTAaBICHUU
[Tonpaznenenue/ . HampaBiisieTcsi  3asBUTENO0  (MPEICTaBUTENIO
. | MyHuIUIaNTEHON JICHb
ENCHOY/nnunslii 3asgBUTENs) HA  OJNEKTPOHHYIO  MOYTY, WU
yCIIyTH 100 NPUHATHS 5 MUHYT .
KaOWHeT 06 OTKAzE CLICHIS B JIMYHBIA KaOuHeT 3asBuTENs (MpeICcTaBUTENS
PIITY/EITY P 3asButens) wa PIITY, EII'Y, unu Bpyuaercs
B MPE/IOCTABICHUHN
. 3asBuTento  (MpeacTaBUTENt0  3asBUTENS)  HaA
MyHunmMnansHON
S OyMa>KHOM HOCHTEJIE MPHU €ro JTUYHOM OOpaIlleHUun
yery B [Tonpaznenenue.
Cpok mpenoctaBieHus MyHUIUNAIBHOW YCIIyTH
coCTaBysieT 7 pabouyux JHEHW CO JHS PErucTpaluu
3asiienus B [logpazneneHun.
6.Brinaua Hanpasienuit B JIOO
Mecro
BBITTOJTHEHUSI . Cpenusis
AnmunuctpatuBHble | CpeaHU CpoK .
poteypbl/ . TPYIOEMKOCTb Conepxanue nericTBUs
NelCTBUS BBITIOJTHEHUS
UCIIONb3yeMast BBITIOJTHEHUS
ncC




Mecto

BBITNOJIHEHUS . Cpenusis
AnmunuctpatuBHble | CpeaHuil Cpok .
MpoIeyphl/ . TPYAOEMKOCTh Conepxanue neicTBUS
NENUCTBUS BBITIOJTHEHUS
HCTOJIb3yeMast BBITOJIHEHUS
ncC

ENCAOY dopMupoBaHue 1 neHpb 1 neHpb dopMupyeTcst TPOTOKOJ ISl HAPABJICHUS JETEU

IIPOTOKOJIa B /IOO B aBTOMAaTHYECKOM PEXKUME MTOCPEACTBOM

ENC/OY. Ha ocHOBaHMM 3asBJICHUI pOAUTEICH
(3aKOHHBIX MpEACTaBUTENEH) POopMUpYyETCS €TUHBII
AIEKTPOHHBIN peecTp 3asiBIeHUN 10 Kaxaou JJO0

M0 y4€OHBIM I0JIaM C YYETOM CIEAYIONIUX JaHHBIX:

a) 1aThl xKemaeMoro nocryrienus pedenka B J[00,
3asiBJICHHOW Ha HAa4yaJo y4eOHOTro roja

0) BO3paCTHBIX KaTETOPHil IeTel U BO3PACTHBIX TPy
Ha Hayajo yuyeOHOro roja;

B) JIaThl IOCTAHOBKH Ha y4eT peOeHKa Jis
noctymienus B JJOO;

I') HUIMYKE JIbTOTHI JIJIS1 TIOJTYyUYEHHUS YCIYTH;

1) Hamu4re cBoOoaHbIX MecT B JIOO mis kax o
BO3PACTHOM KaTETOPUHU JIETEN B COOTBETCTBYIOLIECH
BO3PACTHOW IPyIIIIE;

€) perucTpalny no MEeCTy KUTEIbCTBA HA TEPPUTOPUU
rOpOJICKOro OKpyra XuMKku MOCKOBCKOM 001acTH,
3akpemienHon 3a J100;




Mecto

BBITTOJTHEHUS . Cpenusis
AnmunuctpatuBHble | CpeaHuil Cpok .
MpoIeyphl/ . TPYI0€MKOCTb Conepxanue neicTBUS
JNEeUCTBUS BBITIOJIHEHUS
UCTIONb3yeMast BBITTOJTHEHUS
ncC
) PETUCTPALIMK MO0 MECTY KUTEJIbCTBA HA TEPPUTOPUH
rOpPOJICKOT0 OKpyra XuMKU MOCKOBCKOM 0071acTH,
He3zakperieHHou 3a J100;
3) perucTpaiuu 1o MecTy npeObIBaHUs Ha TEPPUTOPUN
rOpOJCKOro OKpyra XuMku MOCKOBCKOM 001acTH,
3akpemenHou 3a J100;
1) PETUCTPALIMH 110 MECTY NMpeObIBaHUS HA
TEPPUTOPHUH TOPOJICKOTO OKpyra XuMKr MOCKOBCKOM
obnacTH, He3akperieHHoi 3a JJOO.
7. HanpaBnenue (Bblaua) pesyaprata o Hanpasyienuu B JJOO
Mecto
. Cpennsis
BBITIOJTHCHUS AnmunuctpatuBHbie | CpeHUI CpOK .
. TPYIO€MKOCTb Conepxanue qericTBUs
poLeTypbl/ NEeUCTBUS BBITIOJTHEHUS
BBITIOJTHEHUS

ucnonszyemas MC




ITonpaznenenue/
ENCHAOY/nuunbrit
KaOuHEeT
PIIT'V/EIII'Y

Harmpasnenue
peleHus
O MPEIOCTABICHUN
MyHununansHON
yCIIyTH

1 neun

1 nesp

Pemienne o npenocraBieHnn MyHUIUIATBHON
YCIyTM B BHUAE  DJIGKTPOHHOIO  JIOKYMEHTA,
MOJMUCAHHOTO  YCUJICHHOW  KBaJU(UIIMPOBAHHON
3JIEKTPOHHOM  MOANMUCHIO  JOJDKHOCTHOTO — JIMIA
[Tonpasznenenus, HANpPAaBJSACTCS 3asBUTEIIO
(mpencraBuTemnto 3asBUTENS) HA DIEKTPOHHYIO TOUTY
win B JInunblil kaOuHeT 3asBuUTeNs (MpeIcTaBUTENs
3asButenst) Ha PIITY, EIII'Y wiu Bpywaercs
3asBuTent0  (MpeACTaBUTENO  3asBHUTENsA)  HA
OyMa)XHOM HOCHUTEJIE TpU €ro JHUYHOU SBKE B
[loapa3nenenue. Cpoxk IIPEI0CTABJICHUS
MyHuIUnaabHOM YCIYTH COCTaBIISIET 30
KAJICHIApHBIX JHEH CcO JHA  OIyOJIMKOBaHUS
[IpoTokosa




