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1. O01mue moJ10KeHus
1. IlpeameT peryiupoBaHusi AAMHUHUCTPATHBHOI'O PerjiaMeHTa

1.1. Hacrosimuii AIMUHHCTPATUBHBIA PETJIaMEHT PEryJUpPyeT OTHOIIEHHUS, BO3ZHUKAIOUIME B
CBSI3U C TPEAOCTAaBICHHEM MYHHLIMNATBLHOW ycinyru «Bbimaua pasperneHusi Ha BCTyIUIeHHE B Opak
JMIaM, JOCTUTTIIMM BO3pacTa IIecTHaauaTH JeT» (nanee - MyHununaibpHas yciuyra) AIMUHUCTpaIUei
TOPOJICKOTO OKpyra XuMKH MoOCKOBCKOM 00nacTu (anee — AIMUHUCTPALIMS).

1.2. Hacrosammii AIMUHUCTPATUBHBINA PErJIaMEHT yCTAaHABJIMBACT MOPSIOK MPEAOCTaBICHUS
MyHMIMIIaTbHOW YCIyTH M CTaHAApT €€ IPEJOCTaBJIEHUS, COCTaB, IOCJIEIO0BATEIILHOCTb U CPOKH
BBIMOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYp, TPEOOBaHUS K MOPSAIKY WX BBINOJIHEHHS, B TOM YHUCIIE
OCOOCHHOCTH BBITIOJIHEHUSI AJIMHUHHUCTPATHBHBIX MPOIEIYp B MHOTO(QYHKIIMOHATBHBIX IIEHTPaX
MIPEIOCTAaBJICHUS TOCYAAPCTBEHHBIX U MYHHUIMMNAIBHBIX ycIyT (nanee — M®ILI) B ropoackom okpyre
XumMKu MOCKOBCKOI 0071acTH, a TaKkKe OCOOCHHOCTH BBITIOJIHEHHUS aJIMUHHCTPATUBHBIX MPOLEIYp B
M®II, ¢opmbl KOHTpOJS 3a HCHOJHEHHEM aJMHUHUCTPATUBHOIO pErjaMeHTa W J0CyAcOHBIi
(BHECYIEOHBIN ) MOPSIIOK 00KATOBaHUs PEIICHUH U AelicTBuid (0e3aeiicTBus) AqmuHuctparuu, MOI],
a TaKKe X JIOJDKHOCTHBIX JIMI, MyHHUIIMIIAJbHBIX CITy>KaluX, pA0OTHUKOB.

1.3. TepMuHBI U OIIPENEIEHUS, UCIIOJIB3YEMBIE B HACTOSILIEM AJIMUHUCTPATUBHOM PETJIaMEHTE:

1.3.1. EUC OVY - Engunas wuHdopmanmoHHash CHUCTEMa OKa3aHHWs TOCYJAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIyr MOCKOBCKON 00acTH, UCIIOJb3yeMasi AAMMUHUCTpALMEN Ul IPEAOCTaBICHUS
MyHUIIMTIaTBHON YCITYTH.

1.3.2. PIIT'Y - l'ocynapcTBeHHas uHpopMaroHHas cucremMa MockoBckoi obmactu «Ilopran
rOCy/apCTBEHHBIX U MYHHUIMIAIBHBIX yCIyr ((QyHKUIuNH) MOCKOBCKOI 005acTH», pacloyioKeHHas B
UH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHOM ceTn MHTepHeT 1o ajpecy: WwWw.uslugi.mosreg.ru.

1.3.3. EII'Y — ®enepanpHas rocynapcTBeHHas HHGOPMAIMOHHAs cucTeMa «EauHbBINA mopTai
TOCY/apCTBEHHBIX W MYHUIUMNATBHBIX ycIyr ((QyHKIMiA)», pacroiiokeHHas B HH(DOPMAIMOHHO-
TEICKOMMYHHUKAIMOHHOH ceTH «HTepHe™ (nanee — ceth MHTEpHET) 10 ampecy: Www.gosuslugi.ru.

1.3.4. JIuunsiii kabunet - cepsuc PIIT'Y, mo3Bonsromuii 3asBUTENIO TOTydaTh WHHOPMAIIUIO O
x0J1e 00pabOTKH 3aMmpOCoOB, MOJAaHHBIX mocpeacTsoM PIITY.

1.3.5. Yupeaurenr M®IL] — opran MeCTHOTO CaMOYIIPABJICHUs, SBJISIOIIUNACS YUpeTUTeIIeM
MOII.

1.3.6. Moayns MOIL EMC OY - Moayne M®L] Enunoit nHGpOpMaIIMOHHONW CHCTEMBI OKa3aHHSI
roCyAapCTBEHHBIX U MyHHUIIUMAIBHBIX YCIYyT MOCKOBCKOM 001acTH.

1.3.7. MuHHCTEpCTBO BHE 3aBUCIMOCTH OT CIIOC00a 00paIeHUs 3asIBUTEIS 32 IPEOCTaBICHUEM
MyHUIMIIaTBbHOW  YCIYTH, a TakkKe OT CHocoba TpeqoCTaBlIeHUS 3asBUTEN0 pe3yJbTara
npenocTaBieHnss MyHUIMNIANBHON YCIyrd HampaBisioT B JInuHblii kabuner 3asButens Ha EI'Y
CBEJICHHSI O XO/JIe BBIMOJIHEHHSI 3a1poca O MpeAoCTaBIeHNH MyHUIIMNIAIBHOM yCIyTH (J1anee — 3ampoc)
U pe3yJbTaT NpeaocTaBieHnss MyHUIUNIaIbHON YCIIyTH.

2. Kpyr 3asiButeneii

2.1. MyHununaneHass yclyra TpPeIOCTaBIseTcs (U3MYECKUM JIMIAM, OOpaTHBIIMMCS
B AJIMUHHUCTPALIMIO 110 MECTY JKUTEIbCTBA C 3allPOCOM O MPEIOCTaBICHUU MYyHUIHMIAIBHON yCIyrU
(manee — 3asiBUTEIID).

2.2. Kareropuu 3asiBUTEJICH:

2.2.1. Jluma, AOCTUTIIME BO3pacTa IMISCTHAIIATH JIET, HMMCIOIINE MECTO MKUTCIhCTBA B
MoCKOBCKOM 001acTH.

I1. Cranpapr npenocraBiennss MyHHIIMIIAJIBHOM YCIYTH

3. HaumenoBanne MyHUIIUNIAJIbHOM YCJIYTH


http://www.uslugi.mosreg.ru/

3.1. MynununansHas yciayra «Beigada paspenieHust Ha BCTYIUIEHHE B Opak JIMiiaM, JOCTUTTIINM
BO3pacTa MECTHAAATH JIETY.

4. HaumeHOBaHNE OPraHa MECTHOI'0 CAMOYNPABJIEHUSI MYHHMIMIIAJIBHOT0 00Pa30BaHUA
MocKkoBCKOIi 00J1aCTH, IPEIOCTABJIAIIEr0 MYHUIIMNIAIBbHYIO YCJIYTY

4.1. OpraHoM MECTHOTO CaMOYIIPABJIICHUS MYHHIIUIIATHHOTO 0OOpa3oBaHuss MOCKOBCKOM
00JacTH, OTBETCTBEHHBIM 3a MpeAocTaBieHre MyHUIMITATbHOM yCIIyTH, IBISETCS AIMUHUCTPALIUS.

4.2. HemocpencTBeHHOE TIpeiocTaBlieHue MyHHUIMITATBLHOW YCITYTH OCYIIECTBIISIET Y IPaBICHUE
IO JieJIaM HECOBEPUIEHHOJIETHUX AJMUHUCTPALIH.

4.3. B cinyuae, ecnu 3ampoc mojaercs B M®II, pemenne o0 oTkaze B MpHeMe 3ampoca H
JOKYMEHTOB U (Win) uHpOpMaluu, HEOOXOAUMBIX MJIsl MpenocTaBieHuss MyHHUIMIIATbHOW YCIyTH,
npunuMaercs M®L B nmopsijike, yCTaHOBICHHOM HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM.

5. Pe3yabTaT npegocraBjieHusi MyHHIMIAJBHON yCIyTrd

5.1. PesynpraToM npenocraBieHuss MyHUIMNIANBHON YCIYTH SIBIISIETCS:

5.1.1. Pemienue o npepocTaBieHMH MyHUIMIIANBHON yCiIyry B Bujie Pemienus o pa3perieHun Ha
BCTyIUICHHE B Opak, KOTOpoe OQopMisieTcs B COOTBETCTBUU C MpPHIOXKEHHEM 1 K HacTosmemy
AJMUHUCTPATUBHOMY PEIJIAMEHTY.

5.1.2. Pemenne 06 oTkaze B mpeoCTaBleHUH MyHHIMIIAIBHOM yciayru B Buae Pemenus o6
OTKa3e B MpPeNOCTaBICHUHM MyHHUIMIIAIBHON YyCIIyrH, KOTOpoe OQOpMIIeTCsl B COOTBETCTBUU C
MPUIIOKEHHUEM 2 K HACTOSIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY .

5.2. @akT NoJy4yeHUs 3asgBUTENEM pe3yjbTara IMpeloCTaBiIeHUs MyHHLIMIAIBHON YyCIyrH
¢ukcupyercs 8 EUC OV, Monyns M®OL] EUC OV, PIIT'Y.

5.3. Csenenus 0 IIPEIOCTABIICHUN MyHununaipHOU YCIIyTH,
B TOM YHCJE C MPUIOKEHUEM AIEKTPOHHOIO o0Opas3a pe3yJibTaTa IMpenocTaBieHus MyHUIMNaIbHON
yCIyrd, HE TMOJUIeXAaT pasMEIIeHUWI0 B  TOCYJAapCTBEHHBIX  peecTpax, TIOCyAapCTBEHHBIX
MH(POPMAIMOHHBIX cHcTeMaX, O(UIIHATbHON caiiTe AIMUHHCTpALIUH.

5.4. CrtocoObI moNTydeHusl pe3yJibTata mpeaocTaBlIeHuss MyHUIIUTIATbHON YCITyTH:

5.4.1. B bopme snexkTpoHHOr0 JoKyMeHTa B JInuHbIil kaOuHet Ha PIITY.

Pesynprar [IPEOCTaBICHUS MyHununanbHOM YCIIyTU (He3aBUCUMO
OT MPHUHATOTO PELICHHUs1) HANpaBJISIETCS B JIEHb €ro MOANUCaHMA 3asBUTEN0 B JIMYHBIN KaOMHET Ha
PIII'Y B @QopMe »3JIEKTPOHHOTO JOKYMEHTa, TOJIMMCAHHOTO YCHJICHHOW KBaTu(DUIIMPOBAHHON
AJIEKTPOHHOM MOIUCHIO YIIOTHOMOYEHHOT'O I0JPKHOCTHOTO JINIA AIMUHUACTPALIMH.

JIOTIOJIHUTENBHO ~ 3asBUTENIO  oOecriedyeHa  BO3MOXKHOCTh  IOJIYYEHHUS  pe3yJibTaTa
npenocraBieHuss MyHUIMNanbHOR ycinyrd B moboom MOI[ B mpenenax Tepputopur MOCKOBCKON
o0jacT B BHJE pacredyaTaHHOro Ha OyMa)KHOM HOCHTENE SK3EMIUIIpa AJIEKTPOHHOTO JOKyMeHTa. B
3TOM cirydae pabotHrukoM M®I] pacneuatsiBaetcs u3 Moyt MOLL EC OY na OymakHOM HOcHUTEIE
9K3EMILISAP AIEKTPOHHOTO IOKYMEHTA, KOTOPBIi 3aBepseTCs MOANUCHIO YIIOJTHOMOYEHHOTO pabOTHHKA
MOIT u neuarsro M®II.

5.4.2. B M®I] B Buje pacrie4aTaHHOTO Ha OYMa)KHOM HOCHTEJE IK3eMIUIIpa SJICKTPOHHOTO
JIOKYMEHTA.

B no6om M®I[ B npenenax Tepputopun MOCKOBCKOM 005acTu 3asBUTENIO obecrieyeHa
BO3MOXXHOCTb  IIOJIy4EHMsI pe3yJibTaTa IPEJOCTABIECHUS MYHULUIAIBHOM YCIyIM B  BUAE
pacrneyaTaHHOro Ha OyMa)KHOM HOCHTENE 3K3eMIUIIpA 3JIEKTPOHHOTO JOKYMEHTA, IMOJMUCAHHOTO
YCUJICHHOM KBaJIM(UIIMPOBAHHOMN 3JEKTPOHHOM IMOANUCHIO YIOJIHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Anvunuctpanuu. B atom ciyuae padotHukom M®I] pacnevarsiBaercst 3 Moayns MOIL[ EMC OV Ha
OyMa)XHOM HOCHTEJE DSK3EMIUISIp JJIEKTPOHHOTO JOKYMEHTa, KOTOPBIM 3aBepseTcs IOAMNUCHIO
YIOJIHOMOYEHHOTO paboTHrka M®I] u neyarpro MOII.

5.4.3. B AagMuHucTpanuu Ha OyMa)KHOM HOCHTEINE, MO 3JEKTPOHHOH moyTe JUO0 MOYTOBBIM
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OTMPABIICHUEM B 3aBUCHMOCTH OT crioco0a oOparieHus 3a mpeaocTaBieHneM MyHUITUTIaIbHON YCIyTH.

B cnydae HeuctpeboBanus 3asBUTENEM pe3ysbTaTa MpeaocTaBieHuss MyHUIMNATbHON yCITyTH
B M®I] B Teuenne 30 KaJieHAAPHBIX AHEH C AAThl OKOHYAHUS CPOKA MPEIOCTaBICHUST MyHUIIMTIATbHON
YCIIyTH pe3yJbTaT MpenocTaBlieHuss MyHULMNIANBHON YCIyI'M BO3Bpamaercd B AJAMHHHUCTpALMIO Ha
OyMa)KHOM HOCHUTEJIE.

6. Cpok nmpeocTaB/ieHUs] MyHUIMNAJIBHON YCJIYTH

6.1. Cpok npenocrasienust MynununansHoi yciyru coctasisieT 10 ([ecsats) pabounx nHeit co
JTHSI perucTpanuy 3amnpoca o MpelocTaBlIeHnn MyHUIUMIIAIbHON YCIyTH B AIMUHUCTPALIUH.

6.2. MakcuManbHbIi CpoK NpenocTaBieHnss MyHununaisHoi yeiayru coctasiseT 10 (decsars)
pabounx mHEW CO IHS pErucTpanuu 3ampoca O TPEeJAOCTaBICHHH MYyHHUIMIIATBHON YCIyTH B
AJIMUHHCTpALIUU.

7. IlpaBOBBIC OCHOBAHUS JUIsl TPEeOCTaBICHUS MyHHUIMIIAIBHON yCIyTH

7.1. Ilepeuenb HOpMATUBHBIX MPaBOBbIX akTOB Poccuiickoit denepanyn, MockoBckoit o0iacty,
peryMpyroMMX IMpeaocTaBlieHne MyHUIMNAIbHON ycilyTy, UH(pOpMalnus o MOopsaKe 10CyIeOHOro
(BHECYneOHOr0) 00XxaoBaHUs peleHui u aelictBuil (6e3aeiicTBus) Anmunuctpanuuu, M®I, a Takxke
170'¢ JTIOJDKHOCTHBIX T, MYHUIIUTIATBHBIX CITyXalluX, pabOTHUKOB pa3MeneHbl
Ha opuIMaIbHOM caiite AnmuHuctpanuu https://www.admhimki.ru/, a raxxe na PIITY.

7.2. [lepeuens HOPMATUBHBIX IPABOBBIX aKTOB Poccuiickoit deneparinn, MOCKOBCKOM 001acTH,
peryIupyrommx npeaocraBieHie MyHUIIMNANbHOW YCIyTH, yKa3aH B NMPUJIOKEHUH 3 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETIaMEHTY.

8. HcuepmbiBaromuii nepeyeHb JOKYMEHTOB,
HEOO0XOAUMBIX JUIsl TPEJOCTaBIeHUs] MyHUIIMIIAIBHON yCITyTH

8.1. UcuepnbiBatoiuii NepeyeHb JIOKYMEHTOB, HEe00XOAUMBIX
B COOTBETCTBMM C HOPMATHBHBIMU ITpaBOBbIMHU akTamu Poccuiickoit @eneparun, MockoBckoi obnactu
JUIS  TIpeAOoCTaBieHUs MyHHUIMMIANbHOM YCIyrH, KOTOpBhIE 3asBUTENb JOJKEH TMPEACTaBUTH
CaMOCTOSITEIIbHO:

8.1.1. 3ampoc no ¢opme, MPUBEICHHON B PHIIOKEHUHU 4 K HACTOAIIEMY AJIMUHHCTPATHUBHOMY
peryiaMeHTy.

8.1.2. JIOKyMEHTBI, yI0CTOBEPSIONINE TUYHOCTH BCTYTAIOIINX B OpaK.

8.1.3. JlokyMeHTBI, TOITBEPKIAIONINE YBAKUTEIBHYIO IPUUMHY Ha BCTYIUICHHE B Opak JIHIIaM,
JOCTUTIIIMM BO3pacTa MIECTHAIIATH JIeT.

8.2. VcuepmipiBaronuii nepedeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C HOPMATHBHBIMU
MpaBOBBIMU  akTamMu Poccuiickoit ®Denepanuu, MOCKOBCKON 00JacTH ISl  MPEIOCTaBICHUS
MYHUIUTATBEHON YCIIYTH, KOTOPHIE 3asBUTEIb BIIPaBE MPEICTABUTh MO COOCTBEHHOW MHUIIMATUBE, TaK
KaKk OHHM TOAJNIeKAT TPEACTABICHHUI0O B paMKax MEXBEIOMCTBEHHOr0 HH(OPMAIMOHHOTO
B3aUMOJICCTBUSI OTCYTCTBYET.

8.3. TpeboBaHMS K IPEICTABICHUIO TOKYMEHTOB (KaTeropuii JOKYMEHTOB), HEOOXOIUMBIX IS
npeaocTaBieHuss MyYHHIIMNANBHOW YCIyTd, TPUBEAEHbI B TMPUWIOKEHUH S5 K HACTOSIIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY.

8.4. 3anpoc MOkeT OBITh TIOJJaH 3asIBUTEJIEM CIICAYIOLIMMHU CIIOCOOaMH:

8.4.1. Ilocpencteom PIIT'Y.

8.4.2. B M®II.

8.4.3. B AAMHHHCTpANHIO TUYHO, TI0 AIIEKTPOHHOMN MOYTE, MOUYTOBBIM OTIPABICHUEM.

9. UcuepnbiBaloLuii epevyeHb OCHOBAHUI VI 0TKA3a B IpHeMe J0KYMEHTOB,
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He00X0IMMBIX /ISl IpeAocTaBIeHusi MyHUIIMNATBHOM YCJIYrH

9.1. McuepnipIBaroIuii mepeueHb OCHOBAHUM JIJIs1 OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIpelocTaBieHuss MyHUIIUNIAIbHOW YCIIyTH:

9.1.1. OGpamienue 3a mpeaocTaBIeHHEM HHONH MyHHUITUTIATBHOM YCITYTOM.

9.1.2. 3asgBuTeneM MpPEACTaBICH HEMOJHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOTUMBIX JUIS
npenocTaBieHnss MyHUIIUTIaTbHON YCIyTH.

9.1.3. lokyMeHTBI, HEOOXOAMMBIE Ui MPEAOCTaBICHUS MYHUIUIAIBHON YCIIyTH, yTPaTHIIH
CUJIy OTMEHEHBI WIH SBJIAIOTCS HEJCHCTBUTEILHBIMU HA MOMEHT OOpAaIlIeHHUs C 3a[IPOCOM.

9.1.4. Hannuue npoTUBOpEYMH MEXIy CBEICHHSIMHM, YKa3aHHBIMH B 3arpoce, U CBEJCHUSIMU,
yKa3aHHBIMH B MPUJIOKEHHBIX K HEMY JOKYMEHTaX, B TOM YHCJIE:

9.1.4.1. OtnenpHBIMU TpaQUUECKUMH MaTEpUaNaMH, MPEACTABICHHBIMH B COCTaBE OJHOTO
3ampoca.

9.1.4.2. OtnenpHBIMM TEKCTOBBIMHU MaTepuajiaMH, HpPEJICTaBICHHBIMH B COCTaBE OIHOIO
3arpoca.

9.1.4.3. OrtnenpHpiMA  TpaUYeCKUMU W OTJCIBHBIMH  TEKCTOBBIMH — MaTepHaaMHu,
MIpe/ICTaBJICHHBIMU B COCTAaBE OJITHOTO 3aIpoca.

9.1.4.4. CBenenusamMy, yKa3aHHBIMH B 3alpOCce€ M TEKCTOBBIMHU, I'pa)MUeCKUMHU MaTepUallaMH,
Mpe/ICTaBJICHHBIMU B COCTAaBE OJIHOTO 3aIpoca.

9.1.5. JIokyMeHTBI cozepKaT MOAYMCTKH M UCIIPABICHUS TEKCTa, HE 3aBEPEHHBIC B IOPSIKE,
YCTaHOBJIEHHOM 3aKoHoAaTesbcTBOM Poccuiickoit denepanuun

9.1.6. JloxyMeHTBI coiepKaT MOBPEKACHNUS, HATMYNE KOTOPHIX HE MO3BOJISET B IIOJIHOM 00BbeMe
WCIOJIb30BaTh MHGOPMAIMIO U CBEJACHHUSA, COJEp)KalMecs B JOKYMEHTaxX Ui IpelOoCTaBIICHUS
MyHUIUNIAIBHON YCIIyTH.

9.1.7. HekoppekTHOE 3amojHeHne 00s3aTeIbHBIX Mosiek B 3ampoce (B ¢dopme 3ampoca (Uiau B
nosicieHnH K ¢opMe 3ampoca, eciu ero ¢opMa yTBEp)KICHA) HEOOXOIMMO yKa3aTh 00s3aTelbHBbIC
TIOJISA).

9.1.8. HekoppekTHOE 3aroHeHHe 0053aTeNbHBIX T0JIel B (hopMe HHTEPAKTHBHOTO 3aIripoca Ha
PIIT'Y (oTcyTcTBUE 3am0JIHEHUSI, HEJJOCTOBEPHOE, HETTOJTHOE JIMOO HETPAaBUIIbHOE, HECOOTBETCTBYIOIIEE
TpeGOBAHUAM, YCTAHOBJIEHHBIM HACTOAIIUM AJIMUHUCTPATUBHBIM peraamMeHTom)’.

9.1.9. [IpencraBnenne MEKTPOHHBIX 00pa30B TOKyMeHTOB nocpencTsoM PIITY He mo3BossieT B
MOJTHOM 00bEMe MPOUYUTATh TEKCT JJOKYMEHTa U (MJIH) paclO3HATh PEKBU3UTHI JOKYMEHTA.

9.1.10. Tlogaua 3ampoca W HHBIX JIOKYMEHTOB B JJICKTPOHHOW (opMe, IMOANMCAHHBIX C
HCII0JIb30BAHNEM IEKTPOHHOM MOJAIUCH, HE IPUHAUIEKAIIEH 3asBUTEIIO.

9.1.11. Tocrymrenne 3ampoca, aHAIOTHYHOTO paHee 3aperHCTPUPOBAHHOMY 3aIpocy, CPOK
IIPEeIOCTaBIEHNs] MyHUIIMIIAIIBHOM YCIyTU 10 KOTOPOMY HE MCTEK HAa MOMEHT IIOCTYIUIEHHUS TaKOIro
3ampoca.

9.2. Pemenune 00 OTKaze B pueMe JIOKYMEHTOB, HEOOXOIUMBIX
TSt NPEOCTABIICHUS MyHuImaaTb-HOH yCITyTH, odopmisieTcs B COOTBETCTBUU
C TMPHJIO’KEHHEM 6 K HACTOSIIEMY AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

9.3. [Ipunstue penieHus 00 OTKa3ze B npueme JTOKyMEHTOB,

HEOOXOAUMBIX Uil TpeloCTaBieHUs MYyHHIMNAIBHOM YCIyrd, HE IMpPeNnsITCTBYEeT IOBTOPHOMY
oOpallleHuIo 3asiBUTENs B AAMUHHUCTPAIMIO 32 IPe0oCTaBIeHueM MyHUIIMIATIbHOMN YCITyTH.

10. M cuepnbiBaroLuii NepevyeHb OCHOBAHUIA /1A IPHOCTAHOBJIEHHUS WM 0TKA3a B
npeaocraBjaeHMd MyHHIMIIAJIBHON yCJIYTH

10.1. HcuepmnpiBaomuii mnepeyeHb OCHOBAaHMM JJIsI TPUOCTAHOBICHHS IPEIOCTABICHHS
MyHHIIUTIaTBHON YCITYTH OTCYTCTBYET.
10.2. VicuepnbiBatonuii nepeyeHb OCHOBAHUM IS OTKa3a B MPEJOCTaBICHUH MyHHIIUIAIBHOM

! VkasbiBaeTcs B Cilydae HaIMUKs COOTBETCTBYIOMIETO (GyHKIMOHaNa Ha PIITY .



YCIIyTH:

10.2.1. HecooTBeTcTBHE KaTeropuu 3asBUTEIS KpYry JHI, yKa3aHHBIX B THozpasiene 2
HACTOSAUIEro AIMUHUACTPATUBHOTO PETJIAMEHTA.

10.2.2. HecooTBeTcTBHE€ [OKYMEHTOB, YyKa3aHHbIX B TMojpasfene 8 HaCTOAIIETOo
AJMUHUCTPATUBHOTO pErjiaMeHTa, 1o (opme WM COAEp>KAaHUIO TPeOOBaHUSM 3aKOHOJIATENIbCTBA
Poccuiickoit denepanuu.

10.2.3. OT3b1B 3anpoca 1o HHUITHATUBE 3asIBUTEIIS.

10.3. 3asBuTenb BrpaBe OTKa3aThCs OT MONydeHHs MYHUIMNAIBHON YCIyrW Ha OCHOBAaHUH
3asiBJICHUS, HAMKMCAHHOTO B CBOOOJHOI (opme, HampaBUB MO aApeCy 3IEKTPOHHOW MOYTHl WM
obparuBmck B Agmunuctpaiuio, PIII'Y. Ha ocHOBaHMM MOCTYNUBIIETO 3asBICHUS 00 OTKa3e OT
peaocTaBiieHnss MyHUIIMIAIBHON YCIYTH YIIOJHOMOYEHHBIM JOJKHOCTHBIM JINLIOM AJIMUHHUCTpPALUU
IIPUHUMAETCS pelIeHne 00 OTKa3€e B IpeA0CTaBIeHMY MyHuIMnaibHoi ycinyru. @akT 0TKa3a 3asiBUTEIS
OT MpenocTaBiieHuss MyHHUIIUIIAIbHOW YCIyTU C MPUIOKEHUEM 3asBICHHSI U pelleHus o0 oTkase B
npenoctaBiennn MynununansHo yciyru (ukcupyercss B8 EUC OY. Otka3 oT mpemaocTaBiICHHS
MyHHUIMITaTBHON YCIYTH HE MPEMsITCTBYET IOBTOPHOMY OOpaIlleHUIO 3asgBUTENS B AIMUHUCTPALIMIO 32
IIpEAOCTaBICHHEM MyHULIUITAIBHON YCIIYTH.

10.4. 3asBuTenp BIpaBe IMOBTOPHO OOpaTUThCS B AJMHMHHUCTpAIMIO € 3alpocoM Iociie
yCTpaHEHUs! OCHOBaHUH, yKa3aHHBIX B yHKTe 10.2 HacToAIIero AJMUHUCTPATHBHOTO pEriiaMeHTa.

11. Pazmep maThl, B3MMAaeMOMH C 3asiBUTENIS [IPU NIPEAOCTaBICHUH MyHMIIMIIAIbHON YCIIyTH, U
CIOCOOBI €€ B3UMaHUs

11.1. MyHununanbHas yciiyra mpelocTaBisieTcs: OecriaTHO.

12. MakcuMasbHBIH CPOK OKUAAHUS B OYEPEIN TPH TTOAaY€E 3asIBUTEIEM 3aIlpoca U IPH TOITyICHUH
pe3yabpTaTa npenocTaBieHuss MyHUIUMIIAIbHON yCITyTH

12.1. MakcumanbHbId CPOK OXHJAHHMS B OYEpEeAM MpHU MOJAaYe 3asABUTENIEM 3arpoca U IpH
MOJIYYEHUH Pe3yJIbTaTa MpeAoCcTaBiIeHns] MyHUIIMTAIIBHON YCIIYTH HE JIOJDKEH MpeBbIaTh 11 MUHyT.

13. Cpoxk perucrpanuu 3amnpoca

13.1. Cpok peructpaiuu 3amnpoca B AJIMUHUCTPAIUU B CITy4ae, €CJIM OH T0JIaH:

13.1.1. B anexrponnoii popme nmocpeactom PIITY mo 16:00 paGouero qHs — B ICHB €TO IMOJAYH,
nocye 16:00 paGoyero qust 1100 B HEPAOOUMIA IEHb — Ha CIEAYIONINNA pabOUHii JCHb.

13.1.2. Yepez M®PII — ve mo3aHee ciemyromero pabouero aHs mocie ero nepenayu uz MOI] (B
cllydae Tepeiadn 3arpoca 3a mpejesiaMu padodero BpeMeH! A TMUHHUCTPALIUH).

13.1.3. JIuuno B AAMUHHUCTpAIIUU — B JICHb OOpAaIICHHUS.

13.1.4. Tlo >NeKTpOHHOM MOYTE WU 10 TOUYTE — HE TIO3/IHEE CIEAYIOMEro pabovero JTHS MOCie
€ro MOCTYTUICHUS.

14. TpeGoBaHMsI K TOMEIICHHSIM,
B KOTOPBIX MPEIOCTABIAOTCS MyHHUIIMTIAIbHBIE YCIIYTH

14.1. Tlomemienus, B KOTOPBIX NMPENOCTABIAIOTCS MyHHMIMNAIbHBIE YCIYTH, 3all OXKUJaHUS,
MeCTa JIIS 3aI0JTHEHHSI 3aITPOCOB, MH(OPMAIIMOHHBIE CTEHIBI ¢ 00pa3laMy UX 3allOJTHEHUS U IEPEIHEM
JOKYMEHTOB M (WiIM) MHPOpPMALUU, HEOOXOJUMBIX Ul IMpeaocTaBieHuss MyHUIMNAIbHON YCIyIH,
JOJDKHBI ~ COOTBETCTBOBAaTh TpPEOOBAHMSAM, YCTAHOBJIEHHBIM IOCTaHOBJIEHHEM IIpaBuTenbcTBa
Poccuiickoit ®epepauun ot 22.12.2012 Ne 1376 «OO6 yrtBepxxknenun IlpaBun opranuzanuu



NEATETLHOCTH  MHOTO(YHKITMOHAJIIBHBIX ~ IIEHTPOB  NPEIOCTaBIEHUS  TOCYIAapCTBEHHBIX U
MYHUIUIATBHBIX YCIYT», a TaKKe TPEOOBAaHUAM K O0ECIICUCHHUIO JOCTYMHOCTH YKa3aHHBIX O0BEKTOB
JUTSl MTHBAJTUIOB U IPYTHX MAJIOMOOMIIBHBIX TPYIIT HACEJICHHUS, YCTaHOBJIEHHBIM DeepaibHbIM 3aKOHOM
oT 24.11.1995 Ne 181-@3 «O conuanbHON 3amuTe HHBaIUA0B B Poccuiickoit denepaunny», 3akoHOM
Mockosckoit o6macta Ne 121/2009-0O3 «O6 obecrieueHnn 0ecrpens i TCTBEHHOTO TOCTYTIa MHBAIMJIOB U
JIPYTHX MAJTOMOOUIBHBIX TPYIIT HACEICHHS K 00BEKTaM COIMAILHOW, TPAHCIIOPTHON U WH)KCHEPHOU
nHppacTpykTyp B MOCKOBCKO# 001aCTHY.

15. Iloka3aTenn KauecTBa U JOCTYIMHOCTH MyHUIIUIIAIBHON YCIIyTH

15.1. Iloka3arensiMu KadyecTBa ¥ TOCTYMHOCTH MyHUIIMITAIbHOMN YCIYTH SIBJISFOTCS:

15.1.1. JlocTynmHOCTB 2JIEKTPOHHBIX (POPM JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEAOCTaBICHUS
MyHHIIMTIaTBHON YCIYTH.

15.1.2. Bo3MOXHOCTh TIOJIauW 3ampoca M JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MyHUIIMIIaTBHOR YCIIyTH, B 3JIEKTPOHHOU (hopme.

15.1.3. CBoeBpeMeHHOE TpeAoCTaBIeHHe MYHUIIMITAIBHON yCIyTH (OTCYTCTBHE HapyIISHUN
CPOKOB IIpelocTaBieHUss MyHULIMNIAIbHOMN YCIYTH).

15.1.4. JlocTymHOCTh HWHCTPYMEHTOB COBEPIICHHUS B JJICKTPOHHOM BHJC IUIATEKEH,
HEOOXOIUMBIX JIJIsl TOJy4eHUs MyHUITMTIAIBHON YCIyTH.

15.1.5. Yao06cTtBO MHPOPMHUPOBAHUS 3asBUTENS O XOAC NpPEaOoCTaBieHWs MyHHIMIAIbHON
YCIIYTH, a TaKKe MOJYyUYeHHUs pe3yIbTaTa Mpe10CTaBICHUS YCIyTH.

15.1.6. CoOironenue YCTaHOBJICHHOTO BpEMCHHU OXKUTaHUI B ouepean
MIpH TIPUEME 3ampoca U MPH MOTYICHUH Pe3yJibTaTa MpeAoCTaBiIcHUsT MyHUIUITATEHOW YCITYTH.
15.1.7. OtcyTcTBUE 000CHOBaHHBIX XKanoo co CTOPOHBI 3asiBUTENCH

II0 pe3yJIbTaTaM NpeAOCTaBICHUs] MyHUIIMIIAIIBHON yCIIyTH.

16. TpeGoBaHus K peAOCTaBIeHIIO MyHUIIMTIABHON YCITYTH,
B TOM YHCJIE€ YYUTHIBAIOIINE OCOOEHHOCTH MPEJOCTaBIECHUS
Mynununansao# yeryru B MOLL u ocobenHocT npenoctapieans MyHUIIUITAIBHON YCIIyTH B
JIEKTPOHHOHU opme

16.1. Ycayru, KOTOpBIS SIBJISTFOTCS HEO0OXOAUMBIMHU u 00s13aTETbHBIMHU
JUTSL TIpeIOCTaBIeHUsT MYyHHIIUITATLHON YCITyTH, OTCYTCTBYIOT.

16.2. NHpopManMOHHBIE CHCTEMBI, HMCIOJb3YEeMble MJIs TPeaocTaBieHUus MyHHUIUTATBHOM
YCIIyTH:

16.2.1. PIITY.

16.2.2. EC OY.

16.2.3. Moxyns M®I] EMC OVY.

16.3. Ocobennoctu npenocrasienuss MyHnununaibHon ycimyru B MOILL.

16.3.1. Tlomaua 3ampocoB, JOKYMEHTOB, HEOOXOIWMBIX I TMOJydYeHHUs MyHHIMIAIbHON
YCIIyTH, a TakXKe TOJNydYeHHUE pPe3yJbTAaTOB MpeAoCTaBiIeHs MYHHUIIMTIATBHONW YCIYyTH B BHUJC
pacrnedaTaHHOTO Ha OyMa)XKHOM HOCHUTEJNE K3eMIUIspa 3JIEKTPOHHOTO JOKYMEHTa OCYIIECTBISIETCS B
mobom M®II B npenenax Tepputroprrt MOCKOBCKOM 00J1aCTH IO BEIOOPY 3asiBUTEISI HE3aBUCUMO OT €T0
MecCTa JKUTEIbCTBA MU MeCTa MpeObIBaHUS.

[IpenocraBnenue OecrutatHoro moctyna k PIIIY jang mojgaum  3ampocoB, JTOKYMEHTOB,
HEOOXOMUMBIX I TMONy4eHHs: MyHUIIMNAIBHON YCIyrd B JJEKTPOHHOU Qopme, a Takxke s
MOJIyYCHUST pe3yJbTaTa MPEeIOCTaBICHUs MYHHIUIIATBPHOW YCIYyrd B BHJE pPAcICYaTaHHOTO Ha
OyMaXHOM HOCHUTENIe SK3EMIUIIpa AJIEKTPOHHOTO TOKYMEHTa OCYIIeCTBisieTcs B obom MOI] B
npenenaax TeppuTopur MOCKOBCKOW 00JacTH IO BBIOOPY 3asBHTENS HE3aBUCUMO OT €Tr0 MecTa
KUTEIbCTBA WIH MECTa MPeObIBAHUA.
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16.3.2. IIpenocraBienne MynununanbHou yciayru B M®IL] ocymiecTBisieTcss B 4acTH MoAa4yu
3asIBJICHUS U BBIJIAYH Pe3yJibTaTa MyHUIIUTIAIBHOHN YCIYTH B COOTBETCTBUH DeiepanibHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHuzamuyl MPEIOCTABICHUS TOCYJAAPCTBEHHBIX M MYHHIIUTAIBHBIX
yenyr» (nanee - ®enepaibhblii 3akoH oT 27.07.2010 Ne 210-d3), mocranoBieHueM [IpaBuTeIbCTBA
Poccuiickoit ®epepanmu ot 22.12.2012 Ne 1376 «OO6 yrtBepxkaeHuu I[IpaBun opranuzanuu
NESATEIbHOCTH  MHOTO(YHKIMOHAIBHBIX ~ IEHTPOB  NPEJOCTABICHUS  TOCYNApPCTBEHHBIX |
MYHHUIUIAIBHBIX YCIYI», a Takke B COOTBETCTBHM C COIVIAIICHHEM O B3aUMOJEHUCTBUU MEXIY
AJIMUHHUCTpaLUEN U Y UPEIKICHUEM.

16.3.3. NudopmupoBaHue W KOHCYJIbTUPOBAHHE 3asABUTEICH O TOPSIKE NPEIOCTABICHUS
MyHMIMIIaTBbHON YCIIYyTH, X0/I€ PACCMOTPEHUS 3alIpOCOB, a TAKXKE 110 MHBIM BOIIPOCAM, CBSI3aHHBIM C
npeaocTaBiieHneM MyHununanabHou yciryrd, B M®I] ocymecTBisitoTest 6ecriiaTHO.

16.3.4. Ilepeuenr M®PL] MockoBcKoi#i 001aCTH pa3MelIeH Ha OPHUIINATBHOM CaliTe YUpexKACHus,
a Taxxke Ha PIIT'Y.

16.3.5. B M®Il wuckmouacTcs B3aUMOJACHCTBUC 3asIBHUTCIA C OOJDKHOCTHBIMH JIUILIAMH
AJIMUHUCTpALIVH.

16.3.6. [Ipn IIPEIOCTABIICHUN MyHunmnaasHoM YCIIyTH B M®OI],
MpU BBIJIAYe pe3yibTaTa MpeaocTaBieHUs MyHununanbHoW yciayrm B MOIL] paborHukam MOI]
3ampenaeTcs TpeOoBaTh OT 3asIBUTENS MPEAOCTABICHHS TOKYMEHTOB, HH(POPMAIIUK U OCYIIECTBICHUS
JIEUCTBUM, IPETyCMOTPEHHBIX YacThIO 3 cTath 16 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

16.4. OcobenHocTH npenocraBieHrss MyHUIUIIATBHON yCIIyTH B 3JIEKTPOHHOM (hopMme.

16.4.1. [Ipu nojaye 3ampoca MOCPEICTBOM PIIT'Y 3aI0JTHACTCS
ero  WHTepakTMBHas  ¢opmMa B KapTouke  MyHumMnanbHoi  ycimyrm  Ha  PIITY
C MPHUJIOKEHHUEM 3JICKTPOHHBIX 00pa30B JOKYMEHTOB U (WMJIM) YKa3aHUEM CBEJCHHUI U3 JIOKyMEHTOB,
HEOOXOIUMBIX JIJIsl IPE0CTAaBICHUST MYHUIIMTIATBHON YCIYTH.

16.4.2. NudopmupoBanue 3asiBUTEJICH 0 X0J1e paccMOTpeHus 3aIpOCOB
U TOTOBHOCTH pe3yJibTaTa NpefoCcTaBleHHs] MyHHMIMNAIBHOW YCIYTH OCYIIECTBISIETCS OeCIuiaTHO
nocpenactBom Jluunoro kabunera Ha PIII'Y, cepBuca PIII'Y «¥Y3Hath craryc 3asBICHUSY,
MH(OPMHUPOBAHME M KOHCYJbTHUPOBAHUE 3asBUTENEH TaK K€ OCYLIECTBISIETCS MO OeCIIaTHOMY
enuHOMY HoMepy TesiedoHna DiekTpoHHOU prueMHol MockoBckoi obmactu +7 (800) 550-50-30.

16.4.3. TpeboBanust k GopmMaTaMm 3alpoOCOB U MHBIX JOKYMEHTOB, MPEACTABISIEMbIX B (hopme
AJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOMMMBIX Il TIPENOCTaBiIeHUsS MyHUIIMNIATBHBIX YCIyT Ha
TeppuTOpuu MOCKOBCKOM 005IacTH, YTBEpKIEHBI mocTaHoBieHueM I[IpaButenscTBa MOCKOBCKOI
obnactu
o1 31.10.2018 Ne 792/37 «OO0 yTBepkaeHuu TpeboBaHuil K popMartam 3asiBICHUI U UHBIX TJOKYMEHTOB,
Mpe/CTaBIsIEMbIX B (OpME JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX Uil IPEIOCTaBICHUS
rOCyAapCTBEHHBIX U MyHHUIIUMAIBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKOU 00TIaCcTH.

I11. CocraB, nociie10BaTeIbHOCTD
Y CPOKH BBITIOJTHEHUS aIMAHUCTPATUBHBIX TTPOIIEAYP

17. IlepeyeHb BapuaHTOB MpeIOCTaBIeHUs MyHUIIUIIaIbHON yCIIyTH

17.1. IlepeueHp BapuaHTOB MpPeJOCTaBICHUS MyHUIIMTIAIIBHOMN YCIYTH OTCYTCTBYET.

17.2. Tlopsaaok ucnpaBieHHs AOMYUIEHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B pe3yJbTare
MIPEAOCTaBICHUs] MyHUIIMITAIBHON yCIIyTH TOKYMEHTaX.

17.2.1.  3asButens npu  OOHApy>KEHUH  JIOMYIIEHHBIX  ONEYaTOK M  OIIHUOOK
B BBIJIAaHHBIX B pe3yJibTaTe MpenoCTaBleHUs MyHHUIMNANbHON YCIyrM AOKyMEHTax oOpalaercsi B
Anvunuctpauuto nocpeactsom  PIITY, MO®IL[, nuyHO, MO 3JIEKTPOHHOM MOYTE, MOYTOBBIM
OTIIPaBJICHUEM C 3asIBJIEHHEM O HEOOXOAMMOCTH MCIIPABIIEHHUS ONEYaTOK U OMIMOOK, COCTABIEHHBIM B
cBOOOIHOH (opMe, B KOTOPOM COEPKUTCS yKa3aHUE HA X OMHUCAHUE.
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AIMUHHCTpanus TIpU [OJYYEHUM YKa3aHHOIO 3asBJIICHUS pPAacCMaTpUBAeT BOIPOC O
HE0OXOMMOCTH BHECEHUSI M3MEHEHUN B BBIJAHHBIC B PE3yJbTaTe MPEAOCTaBICHUS MyHUITMIATBLHON
YCIIYTH JOKYMEHTBI.

AnMuHUCTpaIUs 00ecTIeYnBaeT yCTPAaHSHHE TOMYIICHHBIX OMEYaTOK M OMMOOK B BBIIAHHBIX B
pe3yapTaTe NpenocTaBiaeHUss MyHUIIMNANBHOM YCIYrd JOKYMEHTAaX M HANpaBliAeT 3asBUTEIIO
yBelOMJICHHE 00 MX MCIIPABICHHM B Cllydyae, €Clid 3ampoc Hampasisuics mnocpeactsoM PIITY nmb6o
pe3yabTaT npeaocTaBieHuss MyHUIMNIAIbHOM YyCIIyTH B ClIydae, €CJIM 3alpoc Hampasisuics yepes MOLI,
B AJIMUHHUCTPALMIO JUYHO, 110 AJIEKTPOHHOM IOYTE, MOYTOBBIM OTIpaBiieHuEM nocpeactsoM MOII,
JIMYHO, 1O AJIEKTPOHHOMN MOYTE, TOYTOBBIM OTIIPABICHUEM) B CPOK, HE MPEBBIIAIONINI S5 pabounx win
KaJCHJApHBIX JTHEW CO IHS PErHCTpaluu 3asBICHUS O HEOOXOAMMOCTH MCIPABICHHS OINEYAaTOK U
OLIMOOK.

17.2.2. AnmuHucTpanus npu oOHAPYKEHUH JTOMYIIEHHBIX OTMEYaTOK U OMIMOOK B BBIIAHHBIX B
pe3ynbTare MpeaocTaBieHus MyHUIUMNAIBHON YCIIyTH TOKyMEHTaX 00ecleyuBaeT UX YCTpaHEHHE B
YKa3aHHBIX JIOKyMEHTAX, HAIpaBJIAET 3asBUTENI0 YBEJAOMIIEHHE 00 MX UCIPABIEHUH B ClIydae, €Ciu
3anpoc Harpasisuics nocpeactsoM PIITY) mubo pesynprar npegoctapieHnss MyHUITUNIATBHOW YCIYTH
B cllydae, €clii 3arpoc Hamnpasisuics uepe3 MOL, B AMUHHUCTpALIMIO JIMYHO, IO 3JIEKTPOHHOM MouTe,
MOYTOBBIM OTHpaBiieHueM) mnocpeactBoM MOILl, nu4YHO, TO BJIEKTPOHHOM MOYTE, IOYTOBBIM
OTIIPABJICHUEM B CPOK, HE MPEBBIIIAIONININ 5 pabounx Wi KaJeHIApHBIX THEH co JHS OOHApy>KEHUs
TaKHUX OIMEYaTOK U OLIUOOK.

17.3. Tlopsinok BeIgauu AyOJSuKaTa TOKYMEHTA, BBIIAHHOTO MO pe3yJbTaTaM MpeaoCTaBICHHS
MyHununanpsHOM yCiyry, He IpeayCMOTPEH.

18. Onucanue aJMUHUCTPATUBHOI MPOLELYpbl TPOGUIMPOBAHHUS 3asIBUTEIA

18.1. CnocoObl onpeneneHus U NPEIbSIBICHUS HEOOXOAMMOIO 3asBUTEN0 BapHaHTa
NIpeAOCTaBICHUs] MyHUIIMIIAIIBHON YCIIYTH HE IPEyCMOTPEHBI.

19. Onucanue BapuaHToOB npeaocrapjeHuss MyHMUUNAIbHON YCJIYTIU

19.1. IIpu mnpenocraBieHnd MyHUIUNTATBHON YCIYTH OCYIIECTBISIOTCS — CIEAYIOIINE
aJIMUHHUCTPATUBHBIE IeWCTBUA (IPOLIEAYPHI):

19.1.1. Tlpuem 3ampoca W JOKyMeHTOB U (wim) uHGOpMANUU, HEOOXOTUMBIX IS
npenocTaBieHnss MyHUIIUIaIbHON YCITyTH.

19.1.2. IlpunsTHE peneHus O MpeaoCTaBIeHNH (00 OTKa3e B Mpe10CTaBICHNN) MyHUIUIIATBHOM
YCITyTH.

19.1.3. lpenocraBieHne pe3ysbTaTa IpeJocTaBIeHUus] MyHUIMTAIBHONW YCIYTH.

19.2. Onucanne aIMUHUCTPATUBHBIX JCUCTBUH (TIpOLIeyp) MpeaoCcTaBIeHUS MyHUITUTIATBHOM
YCIIyTH NPUBENIEHO B MPUIOKEHUH / K HACTOALIEMY AJMUHUCTPATUBHOMY PEIJIAMEHTY.

V. (I)OpMBI KOHTPOJIA 3a UCIIOJTHECHUEM aJIMUHUCTPATUBHOI'O PCTJIaMCHTA
20. HOpﬂIlOK OCYHIECTBJICHUA TCKYILIECTI0 KOHTPOJIA 3a COﬁJIlOIleHI/IeM H UCITOJTHCHHUEM
OTBECTCTBECHHBIMH J0/I2JKHOCTHBIMH JTHIIAMH AI[MI/IHI/ICTpaHI/II/I MOJIOKEHMIT AI[MI/IHI/ICTpaTI/IBHOFO
PeriamMeHTa U HHbIX HOPpMATUBHBLIX IIPABOBLIX AKTOB, YCTAHABJIMBAOIINX TpeﬁoBaHl/lﬂ K

npeaocTaBjaeHu0 MyHHIMNATBbHOM YCIYIH, 2 TAK/Ke NIPUHATHEM UMHU pelleHHii

20.1. Texymmii KOHTPOJH 32 COOJIFOICHUEM W MCIIOJTHCHUEM OTBETCTBCHHBIMU JOJKHOCTHBIMU

2 YKa3bIBaeTCS ONMCAHNE aJIMUHUCTPATUBHOM IIPOIIELYPhI PO(UITMPOBAHUS 3asSBHUTENISL.



12

AULIAMU  AJMMHUCTpPAIMM TIOJIOKEHUH HAcTOSIEero AJAMMHUCTPATUBHOIO pEIVIAMEHTa M MHBIX
HOPMAaTHUBHBIX NPaBOBBIX akTOB Poccuiickoit @enepannn, MoCKOBCKON 00IaCTH, YCTaHABIMBAIOIIUX
TpeOOBaHUS K MPEAOCTaBICHUIO MyHHUIMNAIBHONW YCIyr'M, a Takke MPUHATUS MMM pPELIeHUH
OCYLIECTBIISIETCS B  IOPSJKE, YCTAHOBJIEHHOM OpPraHU3allMOHHO-PACIOPAIUTEIBHBIM — aKTOM
AJIMUHUCTpALIVH.

20.2. TpeboBaHusSMH K TOPSAAKY M ¢dopMaM TEKYLIero KOHTPOJS 3a NpeoCTaBlICHHEM
MyHHUIIUTIaTBHON YCIYTH SIBJISIFOTCS:

20.2.1. He3aBUCHUMOCTb.

20.2.2. TmarenbHOCTb.

20.3. He3aBUCHUMOCTh TEKYWIETO KOHTPOJS 3aKIIOYaeTCs B TOM, YTO JIOJDKHOCTHOE JIMIIO
AJMMHUCTpAIMH, YIIOJTHOMOUYEHHOE Ha €0 OCYILECTBICHUE, HE HAXOAUTCS B CIIyKEOHOM 3aBUCUMOCTH
OT JIOJKHOCTHOTO JINLIa A IMUHUCTPALIUHU, yYaCTBYIOLIETO B [IPEIOCTaBICHNN MyHUIIMIIAIBbHON YCIyTH,
B TOM 4YHCJIe HE UMeeT OJIM3KOro poJCTBa UM CBOMCTBA (POAMUTENH, CYNIPYTH, AETH, OpaThs, CECTPHI, a
TaK)Ke OpaThsi, CECTPBI, POAUTEIH, JETH CYIPYTOB U CYIIPYTH JI€TEl) C HUM.

20.4. JlomKHOCTHBIE JMLIA AJIMUHMCTPALUH, OCYILECTBIAIOLIME TEKYyIIMH KOHTpPOJb 3a
npenocTaBieHneM MyHHUIMNANBHONW YCIyTH, OO0sA3aHbl NPUHHMATh MEPbl IO IPEAOTBPALLEHUIO
KOH(UIMKTA MHTEPECOB MPH NPEIOCTABICHUN MyHUIIUIIAIBHON yCIIyTH.

20.5. TmarenbHOCTh OCYIIECTBICHHMS TEKYIIEro KOHTPOJS 32  HIPEJOCTaBICHHUEM
MyHUIMNATBHOM YCIyI'M COCTOMT B HCIOJHEHUM YIOJHOMOYEHHBIMM JIHMLIAMU AJMHUHUCTpAILUU
00513aHHOCTEH, IPEIYCMOTPEHHBIX HACTOSAIINM I0JIPA3/IEIOM.

21. Ilops/10K M NEPUOIMYHOCTH OCYIIECTBJICHHS MJIAHOBBIX U BHENJIAHOBBIX IIPOBEPOK
NMOJIHOTHI U Ka4ecTBA NnpeaocTaBjieHnss MyHUIIUNIAIbHOM YCJIYTH, B TOM YHCJIe NOPSAOK U
¢opMbI KOHTPOJISI 32 MOJHOTOM U KAYeCTBOM NpeaocTaBjaeHuss MyHUIMNIAJIbHON yCJayru

21.1. TlopsaaoKk M TMEPUONUYHOCTH OCYIIECTBJICHHUS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJTHOTBI U KayecTBa IMpeaocTaBleHuss MyHUIMNAIbHON YCIyrd, B TOM YHUCIIE HOPSIOK U (OpMBI
KOHTpPOJIA 3a IOJHOTOM M KayeCTBOM IPENOCTABICHUS MYyHUIMIIAIbHOM YCIIyI'H, yCTaHABIMBAECTCS
OpPraHU3ALMOHHO-PACTIOPAAUTENBHBIM AKTOM AJIMUHUCTPALINH.

21.2. Tlpu BBIBICHUU B XOJ€ IUIAHOBBIX M BHEIIAHOBBIX MPOBEPOK MOJHOTHI U KauecTBa
MpEAOCTaBICHNs] MyHUIIMIAIBHONW YCIYTM HapyIIEHUH HCIIOJHEHUS IOJIOKEHUN 3aKOHOJATEIbCTBA
Poccuiickoit denepaumu, BKiIOYas IOJOKEHHMS HACTOSALIETO AJMMHHUCTPATHUBHOIO pETJIaMEHTa,
AJIMUHHCTpanyeld NPUHUMAIOTCS MEphl 10 YCTPAaHEHUIO TAaKWX HApyUIEHUH B COOTBETCTBHU C
3aKoHOaTenbCcTBOM Pocculickon Denepanu.

22. OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI AJIMUHUCTPAIINH 32 PellleHUsl U el cTBUS
(0e3neiicTBHE), NPUHUMAEMBbIe (OCYLIECTBJIEMbIe) MMM B X0/1€ IPeA0CTABJICHUSA
MyHUIMNIAIBHOM YCJIYTH

22.1. JIOJKHOCTHBIM JUIIOM AJIMUHHCTpAlliM, OTBETCTBEHHBIM 3a MPEIOCTaBIICHHUE
MyHUIIMITaTbHOW YCIIyTH, a TakKe 3a COOJII0JIEHMEM MOpsKa IMperocTaBieHnus MyHHUIMITaIbHOM
YCIIyTH, SIBIISIETCSI PYKOBOAMTEIL CTPYKTYPHOTO NOJpa3AeieHuss AJMUHUCTPALMH, HETIOCPEICTBEHHO
MPEeOCTaBIISIIOME MyHUIIMTTAIBHYIO YCIIYTY.

22.2. Tlo pe3ynbraTaM MpPOBEACHHBIX MOHHUTOPHMHIAa M TIPOBEPOK, B CIy4yae BBISABICHHS
HEMPaBOMEPHBIX pEHIeHUH, AeicTBUM (0e31eCTBYS) JOMKHOCTHBIX JINL AJIMUHUCTpPALUHU, U (aKTOB
HapylLIEHMs [IpaB U 3aKOHHBIX MHTEPECOB 3asBUTENIEH, NOJDKHOCTHBIE JIUIa AJMUHUCTPALMU HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit denepauni.

23. Ilo10:keHUsl, XapaKTepu3ywiue TpedoBaHNus K NOPSAKY U (popMaM KOHTPOJIsI 32
npenocraBjaeHueM MyHHIIUNIAJIBLHOMR YCJIYTH, B TOM YHCJIE CO CTOPOHBI I'PaKAaH, HX
00beIMHEHUI U OpraHu3auil
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23.1. KonTtpounp 3a npemoctaBieHueM MyHHUITUTIAIBHOW YCIYTH OCYIIECTBISICTCS B TIOPSIKE U
dhopmax, npeaycMoTpeHHBIX moapasaenamu 20 - 22 HacTosAmero AIMAUHUCTPATUBHOTO PErJIaMeHTa.

23.2. KoHTposab 3a MOpSIAKOM MpeAocTaBieHHs MyHUIUNAIbHON YCIYyTH OCYIIECTBISIETCS
B TMOpPSAKE, YCTAaHOBJIEHHOM pacrnopsikeHueM MUHUCTEPCTBA TOCYAapCTBEHHOTO YIPaBJIEHUS,
MH(POPMAIIMOHHBIX TEXHOJIOTHH M CBa3u MockoBckoir o6mactu ot 30.10.2018 Ne 10-121/PB
«O6 ytBepxkaenun Ilomoxenus 00 OCYHIECTBICHWM KOHTPOJS 3a MOPSAKOM MPEJOCTaBICHUS
roCyAapCTBEHHBIX U MyHHUIUIAIBHBIX YCIYT Ha TeppUTOpUr MOCKOBCKOW 00IaCcTI.

23.3. I'paxxmane, ux OOBEOMHEHUS W OpPraHM3ALMU Ul OCYLIECTBJICHHS KOHTPOJS 3a
Mpe1ocTaBlIeHneM MyHHUIIMIATBHOM YCIYTH € LIETBI0 COOJIIOIEHUS MOPSIIKA €€ MPEI0CTABICHUS UMEIOT
MIPaBO HAMPaBIATH B MUHUCTEPCTBO TOCYAAPCTBEHHOTO yIPaBIeHUS, HH()OPMAIMOHHBIX TEXHOJIOTHIA
u cBsi3u MocCKOBCKO# o0OnacTu kanoObl HAa HapyUIeHHE JOJDKHOCTHBIMHU JHIAMH AJIMHHHUCTPAIUU
MOpsAJIKa NPEeNoCTaBleHUs MyHUIMNAIBHON YCIyr'd, IIOBJIEKIIEE €€ HEIPEICTaBICHUE WIH
MPEIOCTaBIICHNE C HApPYIIEHHEM CpOKa, YCTAHOBIEHHOTO HACTOSAUIMM AJIMHUHHCTPATUBHBIM
peraaMeHTOM.

23.4. Tpaxnane, uXx OObEIWHEHUS M OpraHU3AlMM MJI OCYIIECTBICHHUS KOHTpPOJIS 3a
npenocTaBieHneM MyHHUIMIIANBHON YCIYyTH MMEIOT IPaBO HANpaBiATh B AamuHuctpauuo, MO,
yupeautento MOIl wuHauBuAyandbHblE U KOJJICKTUBHBIE OOpalleHHs C MPEeaoKEHUSIMU IO
COBEpUICHCTBOBAHUIO IOPSAJKAa NPENOCTaBIECHUS MyHUIMNAIBHON YyCIyI'M, a TaKkXke >XKajJoObl U
3asMBJCHUS Ha NelcTBUs (Oe37eiCTBHE) MOKHOCTHBIX JIUI] AJMUHUCTpanuu, padotHukoB MOI] u
MPUHSATHIE UMU PEILICHUS, CBSI3aHHbIE C MPeIoCTaBIeHuEM MyHUITMTIAILHOM YCIYyTH.

23.5. Konrtponp 3a mnpenocTaBieHHeM MyHUIMNAIBHON yCIyTH, B TOM YHCIE CO CTOPOHBI
rpaXxaaH, uX OObEeAMHEHUN U OPTaHU3alMN, OCYIIECTBISAETCS IOCPEICTBOM OTKPBITOCTH JESATEIBHOCTH
Anmunuctpanuu, a Takxe M®L npu npegoctaBienn MyHUIMNAIbHON YCIYTH, MOTYYEHUS MOJHOM,
aKTyaJbHOH M JOCTOBEPHOH MH(OPMALUU O MOPSAKE MpeaocTaBieHus: MyHUIUIAIBHON YCIyTd U
BO3MOXKHOCTH  JIOCYJ€OHOTO paccMOTpeHHus oOpameHuid (5kamo®) B mpolecce  MOJyYeHHs
MyHHIIMTIaTBHON YCIYTH.

V. JlocyneOHbIi (BHECYICOHBII) MTOPSIOK 00KATOBAHUS
penieHuit u nerictuit (0e3neictusi) Munucrepcrsa, MOLI,
a TaK)Ke UX JIOJDKHOCTHBIX JIML, MYHUITUIATBHBIX CITYyKALIMX U paOOTHUKOB

24. CnocoObl ”HPOPMHUPOBAHUS 3asIBUTENCH
0 TOPSIZIKE JOCYeOHOT0 (BHECY1IEOHOTO) 00KATOBAHUS

24.1. UadopmupoBaHue 3asiBUTEICH O MOPSAIKE MOCYNeOHOTO (BHECYIEeOHOTO) 00XKaJIOBAHHMS
pemienuid u geiictBuil (6e3meiictBus) Anmunuctpanmu, MOI[, a Takke HUX TOMKHOCTHBIX IIHII,
MYHUIIUATIATEHBIX CITYKaIUX U PaOOTHUKOB OCYIIECTBIISIETCS MOCPEACTBOM pa3MeENIeHUs HHMOpMaIuu
Ha CTEHJIax B MecTax MPe0CTaBIICHUS MyHuLUNaTbHBIX YCIyT,
Ha  odumuanbHeIX  caiitax  Aamubuctparuu, MODI,  VYupemurenest  M®DIl, PIITY,
a TaKKe B X0JIe KOHCYJIbTHPOBAHUS 3asSBUTENICH, B TOM YHUCIIE TIO TelIeOHY, STEKTPOHHOM 1oUTe U MpHU
JIUYHOM TIpUEME.

25. ®opmbl U criocoObl OAAYN 3aIBUTEIISIMU 5KaJI00bI

25.1. HocynebHoe (BHecymeOHOE) OOXaJlOBaHWE PEIMICHWH U JAeHCTBUN (Oe3mercTBH)
Anmunuctparuu, MOII, a Takke UX JODKHOCTHBIX JIMI, MYHUIIUTIATHHBIX CITYXKaIUX U paOOTHUKOB
OCYIIIECTBIISIETCS C COOMI0ICHUEM TpeOOBaHUM, YCTaHOBIIEHHBIX DeepanbHbIM 3akoHoM oT 27.07.2010
Ne 210-®3, B mopsiake, ycTaHOBICHHOM TocTaHoBiIeHHeM [IpaBurenbctBa MOCKOBCKOM 001acTé OT
08.08.2013 Ne 601/33 «O6 ytBepknenuun I[lonoxxeHuss 00 0COOCHHOCTSX MOJAYM U PACCMOTPEHHS
Kano0 Ha perieHus U AeicTBHs (0e31elCTBIE) NCTIOTHUTENBHBIX OPTaHOB rOCYAapCTBEHHON BIAcTH
MockoBcKoOil 005aCTH, MPEIOCTABIAIOMINX MYHUIMNAIBHON YCIyrH, W HMX JOJDKHOCTHBIX JIMII,
TOCY/apCTBEHHBIX TPAKIAHCKUX CIYXKAIIUX HCIIOJHUTEIBHBIX OPraHOB TOCYAAPCTBEHHOW BJIACTH
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MockoBckoit 001acT, a Tak’ke MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTaBICHHS TOCYIaPCTBEHHBIX
Y MYHHIIUTIATBHBIX YCIyT MOCKOBCKO# 00J1aCTH M UX paOOTHUKOBY.

25.2. Kanoba nomaercs B MMCbMEeHHOM (popme Ha OyMa)KHOM HOCHTENE (J1ajiee — B MUChbMEHHOM
(dopme) wiu B 3JEKTPOHHOM hopme.

25.3. Tlpuem xano0 B muCbMEHHOM (hopMe ocytiecTBiseTcss AnmuHucTpanueit, MOIL] (B mecTe,
I7I€ 3asBUTEIIb 1101aBaJI 3aIIPOC Ha M0Iy4YeHne MyHUIMIIaIbHOU yCIIyTH, HApYLICHUE ITOPSAIKa KOTOPOH
oOxaiyeTcsi, MO0 B MecCTe, TJie 3asBUTEIEM IOJy4YeH pe3yjibTaT NpPEJOCTaBICHUS YKa3aHHOU
MyHununansHo# yciyrn), Yupenurenaro MOIL] (B MecTe ero (hakTH4ecKoro HaX0KJICHHs ), B TOM YUCIIe
Ha JnyHOM Mipueme. JKanoba B mUCbMEHHOM opMe MOXKET ObITh TaKXKE HAMpaBJIeHa 0 MOYTe.

25.4. B anexTpoHHOM (hopme xanoda MOKET OBITh TIOJJaHa 3aSBUTEIIEM ITOCPEICTBOM:

25.4.1. OunmanpHoro caiita [IpaButenbcTBa MockoBckoi o6acTu B cetd IHTEepHET.

25.4.2. Opunmansaoro caiita Aagmuauctpanun, MOL, Yupenurens M®L] B cetn UnTepHerT.

25.4.3. PIII'Y, 3a uckimoueHneM xajno0 Ha pemieHust U nenctBus (Oesnericteue) MOL u ux
pabOTHUKOB.

25.4.4. ®denepanbHOM TOCYIApCTBEHHOW WH(POPMAIIMOHHONW CHCTEMBI, OO0ECIEeYMBAIOIICH
mpouecc jaocynedHoro (BHecyneOHOro) oOXaloBaHUS pEIICHUH u JedcTBUi  (Oe3meicTBus),
COBEpUICHHBIX MPU MPEAOCTABICHUH T'OCYJAPCTBEHHBIX U MYHULMIAIBHBIX YCIYT, 32 HUCKIIOUYEHHUEM
*ayo0 Ha pemeHus u neicTeus (6esnericteue) M®IL] u nx paOOTHHUKOB.



