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TepMI/IHbI U onpeacJaeHus

TepMuHbl U onpeaeneHus, UCIOJIb3yEMbIE B HACTOSALEM AJIMUHUCTPATUBHOM pETJIaMEHTe
[0 MPENOCTABICHUI0O MYHMLIMIAIBHOW yciayru «Bblgaua pelieHuss O TEpeBOAE KHIOTO
IIOMEILEHUS B HEXKWIIOE MIOMELICHUE WM HEXXUIIOTO MTOMEILEHUS B KUJIO€ MIOMELIEHHE (Janee —
AJIMUHHCTpATHBHBIA  perjaMeHT), yka3anel B  [lpuwmoxkennn 1 K Hacrosiiemy
AJIMAHHUCTPAaTUBHOMY PETJIaMEHTY.

. O01ue moJ10KeHus

1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHO20 PelAMEeHMa

AJIMUHUCTPATUBHBIN perjamMeHT yCTaHaBIUBAECT CTaHAapT IIPEJOCTaBIICHUS
MYHHULMIIAIBHOW yciayru «Bbimaua pemieHus O IEpeBOAE KWIOTO IOMEIIEHUS B HEXHIOE
IIOMEILEHUE WM HEKUJIOrO MOMEIICHHs B XKHJIOE IIOMELICHUE», COCTaB, IMOCIEI0BAaTEIIBHOCTh U
CPOKH BBINOJIHEHHUS AIMMHHMCTPATUBHBIX IPOLEAYP IO MPEAOCTaBICHUI0 MyHUIMIAIBHON
yCIyrd, TpeOOBaHUS K MOPAIAKY HMX BBINOJHEHHs, B TOM YHCIIE OCOOCHHOCTH BBINOJIHEHUS
aJIMUHUCTPATUBHBIX TPOLEAYP B JJIEKTPOHHOW (opMme, a TakKe OCOOCHHOCTH BBITOJHEHUS
aIMMHHUCTPATUBHBIX  NPOLEAYpP B  MHOTOQYHKIMOHAIbHBIX  ILEHTpax  MPEJOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX ycIyr B MockoBckoil obmactu (nmanee — M®LI), dpopmbl
KOHTpPOJISL 32 MCHOJHEHHEM AJMHHHMCTPAaTUBHOIO PErVIaMEHTa, JOCYAEOHBIM (BHECYIeOHBII)
NOpAA0K 00XKaloBaHUs pelIeHn U 1eHcTBUM (0e3/1eiCTBUSA) JOIDKHOCTHBIX JIUI AJIMUHUCTPALIUN
(YKazaTh HaMMEHOBAaHME OpraHa MECTHOTO caMoympaBieHuss MOCKOBCKOW oOmacT) (manee —
AJMUHUCTpAIMs), YHOJTHOMOYEHHbIX crennanictoB MOII.

2. Jluua, umetouiue npago na nonyuenue Mynuyunanvnoil yciuyzu

2.1. JlunamMy, WMEIOMIMMH TPAaBO Ha TOJy4YeHWEe MYHHUIIUNAIBHON YCIYTH, SBIISIOTCS
¢bu3nueckre aula, UHIMBUYyalbHbIE IPEANPUHUMATEIN U IOPUANYECKUE JIUIa B HE 3aBUCUMOCTH
OT MecTa (PAKTHYECKOro TMPOXHBAHUA WM TOCTOSHHOM  pETUCTpalMH, SBISIOIINECS
COOCTBEHHUKAaMH MEPEBOJUMOIO JKWJIOTO WM HEXWJIOro IOMENIEHHs, PAacHoiI0XKEHHOro Ha
TeppuUTOpUn MOCKOBCKOH 00s1acTH (Aajnee — 3asiBUTENb)

2.2. nTepecsl NI, YyKa3aHHbIX B NyHKTax 2.1 Hacrosmero AJIMHHUCTPATUBHOIO
periJamMeHTa, MOTYT IMpEACTaBIsATh HHbIE JIMIA, JEHCTBYIOIIME B HHTEpecax 3asBUTENs Ha
OCHOBaHUHU JOKYMEHTa, YIOCTOBEPSIONIET0 €ro IOJHOMOYHS, JIMOO B COOTBETCTBUM C
3aKOHOJATEIHCTBOM (3aKOHHBIE MPEICTaBUTENHN ) (J1ajiee — MPeCTaBUTENb 3asiBUTENS).

3. Tpebosanusn Kk nopsaoxy ungopmuposanus o nopsoKe npeoocmasieHus
Mynuyunanonoit ycayzu

3.1. Undopmanmst o MecTe HaXOXICHHUs, Tpaduke pabOTH, KOHTAaKTHBIX TejiedoHax,
azpecax opUIMATbHBIX CaliTOB B ceT MIHTepHET AAMUHUCTPAIIMM U OPTaHU3AIMA, yIaCTBYIOIINUX
B IPEJOCTaBICHUU M MH(MOPMUPOBAHUM O MOPsAKE NMperocTaBieHus MyHUIMNAIbLHON YCIyrH
npuBeaeHs! B [Ipunoxenun 2 k HacTosAueMy AIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.2. [lopsAnoK TOMy4eHUs 3aWHTEPECOBAHHBIMU JMLIAMH HWHPOPMALMU MO BOIPOCAM
npeaocTaBiieHns: MyHUIIMTIATBHONW YCIYTH, CBEICHUH O XOJI€ MPenocTaBieHuss MyHUIIUTAIbHON



ycIyrd, nopsiake, GopMe M MeCTe pa3MelleHus HHPOpPMALUU O MOpPAIKE HPESOCTaBICHUS
MyHununanpHOl yciayru npuseneHbl B [lpunoxenun 3 x HacrosuieMmy AJIMUHUCTPAaTHUBHOMY
pErjlaMeHTy.

Il. Crangapr npenocraBiaeHuss MyHUIIUNIAJBHOMH YCIYTH

4. Haumenoseanue MynuyunanvHoul ycuayu

4.1. MynununanbHast yciyra «Bpigada pemieHuss O TEpeBOAE KWJIOTO TOMEIICHHS B
HEXHIIOE MOMEIICHNE WA HEXXHUIIOTO IIOMEIICHHS B )KUJIO€ TTIOMEILCHHE.

5. Opeanwl u opzanusayuu, yuacmeyrwujue é npedocmagienuu MynuyunaibHoil
yeayeu

5.1. OpraHoM, OTBETCTBEHHBIM 3a IMpEAOCTaBICHHE MYHMLIMNAIBHOM YCIYIH, SBISETCS
AnmuHucTpanus. 3asBuTenb (IpeAcTaBUTENb 3asBUTENs) oOpallaeTcst 3a IpeloCTaBICHUEM
MyHununaabHOU yciayru B AJIMUHHCTPALMI0 MYHUIIMIIAIIBHOTO pallOHa MJIM TOPOJCKOTO OKpyra,
Ha TEPPUTOPUHU KOTOPOT'O IIJIAHUPYETCS MIEPEBOJ, )KUIIOTO TIOMELICHUS B HEKUJIOE IIOMEILEHNE NN
HEKUJIOTO MIOMEIIEHHUS B )KUAJIO€ IIOMEIIECHUE.

5.2. CTpyKTypHBIM  mOJpa3fefeHueM  AJIMUHUCTpPAallMM,  OTBETCTBEHHBIM  3a
IpenocTaBlieHne MyHUIMNIANbHON YCIYrH SBISETCS YTNPABICHUE KWIMIIHO-KOMMYHAJIBHOTO
xo3siicTBa U 6iaroycrpoiictsa (nanee — [lonpasnenenue).

5.3. AnmuHucTpanus oOecrieynBaeT IpenocTaBieHne MyHUIMNAIbHONW yciayru Ha 0Oasze
MOII niy perMoHaIbHOrO IMOPTAJla FOCYAAPCTBEHHBIX M MYHULMIAIBHBIX yCIyr MOCKOBCKOM
obnactu (manee — PIIT'Y). B M®I] 3asButento (mpeactaBuTeno 3asBUTENs) 00ecCIeunBaeTCs
Ooecrmatublii  octyn kK PIII'Y nans  obecrnieueHuss BO3MOXKHOCTH IMOJIa4M  JOKYMEHTOB B
anekTpoHHoM Buje. llepeduenr M®L| ykazan B Ilpunoxennn 2 K  HacToslEMY
AJIMAHHUCTPAaTUBHOMY PETJIaMEHTY.

5.4. Anmunuctpauus u MO®ILl He BmnpaBe TpeboBath oOT 3asBUTENS (IIPEICTABUTEINS
3asBUTENSI) OCYILECTBJICHUS JAEHCTBHI, B TOM YHCIE COTJAacOBAaHHUM, HEOOXOAMWMBIX JJIs
noJiydyeHuss MyHULMNIAIBHOW YCIIYTH U CBSI3aHHBIX C OOpallleHueM B IOCyJapCTBEHHbIE OpPTaHbl
WU OpPraHbl MECTHOI'O CaMOYIIPaBJICHUS, OPraHMU3alMU, 3a HCKIIOYEHHEM IIOJIYYEHUS YCIYT,
BKJIIOYEHHBIX B IlepedeHpb yciyr, KOTOpble SBISIOTCS HEOOXOJUMBIMH M 00s3aTElIbHBIMM IS
MPEAOCTABIICHUS] MYHULMIIAIBHBIX YCIYT, YTBEPKICHHBIH HOPMATHBHBIM IIPABOBBIM aKTOM
MPEACTABUTEIBHOTO OPraHa MECTHOTO CaMOYIIPABIICHHS - B OTHOLIEHUHN YCIYT, OKAa3bIBAEMBIX B
LENAX MPEIOCTABICHUS OpraHaMi MECTHOTO CaMOYIIPABIICHNS MYHULIUIIAJIBHBIX YCIIYT.

5.5. B nensix npenocrasienns MyHUIIUNIaTbHONW YCIIyTH A IMUHUCTpALUs B3aUMOJIEHCTBYET

5.5.1. Ympasnenunem dDeznepanbHoi ciyxObl TOCYIapCTBEHHOH perucTpanuu, KagacTtpa H
KapTtorpaguu 1mo MockoBcKoOi 001acTH AJIs MOTY4YeHUs CBeleHUH u3 EMuHOro rocy1apcTBeHHOro
peecTpa HEIBUKMUMOCTH B OTHOILIEHHH MEPEBOAUMOTO MOMEIIECHUSI.

5.5.2. Ympasnennem denepanbHoil HaOroBoi ciryx0bl Poccuu mo MocCKOBCKOW 00sacTh
A MOATBEPKACHUA MPUHATICIKHOCTU 3asBuUTENII K KaTeropunu ROPUIUYCCKHUX JIUI[ WA
WH/IMBUYATbHBIX TIPEATNPHHIMATEICH.

5.5.3. MuHHCTEpPCTBOM KYyJIbTypbl MOCKOBCKOW 00J1acTH JUIsl MOJYyYEHUS CBEICHHHA O
AOMMYCTUMOCTH 1TCPEBOAA IKHJIOIO IMOMCHICHHMA B HCKHIOC TMOMCHICHHUC WM HCKUIIOrO
IIOMEIIEHUsI B JKWJIOE IIOMELIEHUE, a TakKe IPOBEIEHUs IepeycTpoiicTBa M (WMJIN)



MEPEIUIaHUPOBKY TIOMELICHMS, €CJIM TaKOe IMOMEIIECHUE MU JOM, B KOTOPOM OHO HaxOJUTCH,
SBJIAETCS NAMATHUKOM apXUTEKTYpPbl, HCTOPUU WIH KYJIbTYPBHI.

5.5.4. YIOTHOMOYEHHBIMU ~ CHELMAIU3UPOBAHHBIMU  OpPraHMU3alMSIMM  TEXHUYECKOMH
uHBeHTapm3anuun MockoBckoit obmactu (BTU) ans monmydeHus CBENEHUH O IMEPEBOIAUMOM
IIOMEILEHUH, €TO TEXHUUECKUX XapaKTEPUCTUKAX.

5.5.5. MO®II nng npuema, rnepeadu J0KyMEHTOB U BbIJauu pe3yJibTara.

6. Ocnosanus 0na odpawenusn u pezyibmamol npedocmasienus MyHuyunaibHoi
yeayeu

6.1. 3asBuTens (MpeAcTaBUTEIb 3asBHUTENSA) oOpamiaercss B AJMUHUCTPAIUMIO OJHUM U3
CIoco0O0B, YKa3aHHBIX B MMyHKTE 17 HACTOSIIEro AJIMHUHUCTPATUBHOTO PETJIaMEHTa 3a MEePEeBOIOM
KUJIOT0 (HEXKHIIOTO) IOMEIISHUs, MPUHAJISKAIIEero 3asBUTEI0 Ha TIpaBe COOCTBEHHOCTH, B
HEeXMWI0€ (KUIOE) TOMEILIEHUE.

6.2. Pe3ynpTaTom mpenocraBieHnss MyHUIUIIATBHOR YCIYTH SBISETCS:

6.2.1. B ciydae oOTCyTCcTBHS HEOOXOIAMMOCTH IIPOBEICHUS MEPEyCTpoicTBa W  (WIJIH)
MEePETUTAHUPOBKHU JKHJIOTO (HEKHUJIOTO) MOMEIIEHUS B KWJIo€ (HEXKWIOe) TMOoMelleHue, U (Min)
WHBIX paboT i o0ecreyeHHus HWCIOJIb30BAHUS TAKOTO TOMEIIEHUS B KAuyeCTBE JKHIJIOTO WIIH
HEXKUIIOTO MOMEIICHHs - YBeIOMIICHHE O mepeBoje (0TKase B MEPEBOJE) KHUIOrO (HEKHIIOTO)
MOMENICHUST B HEXWJoe (OKWIoe) moMelieHne, odopmieHHoe 1o (opMe yTBEepKISHHON
nocraHoBieHueM lIpaButennctBa Poccuiickoit  ®epeparun ot 10.08.2005 Ne 502
«O0 yrBepkaeHun (Gopmbl yBeromiieHus o nepeBone» ([Ipunoxkenune 4 K HaCTOsIIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY);

6.2.2.  Pesynbrar  mpenocraBieHuss ~ MyHUIMNANbHOM  YCIYTM  HOJIMHUCHIBAeTCA
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM AJIMUHHCTPAllUH, 3aBEPSIETCS IeUaThl0 U HAIpPaBIIIETCS
B M®II nnst Bemaun 3asBUTeNto (MpeACTaBUTENIO 3asiBUTES ).

6.2.3. Pe3ynbraT MOXeT ObITh HampaBieH 3asBUTENIO (IIPEJCTABUTENO 3asBUTENS) B BUE
ANIEKTPOHHOrO0 00pa3za OopuUrMHaja JOKYMEHTA, MOANMCAHHOTO YCHJIEHHOM KBaTU(UIIMPOBAHHOM
OIl ymoJTHOMOYEHHOIO JOJDKHOCTHOTO JHMIAa AJMHUHUCTpanuu (IpU  YCIOBMM  yKa3aHUS
COOTBETCTBYIOIIETO CIIOCO0a MONyYeHUs pe3yabTaTa 3asBuTesieM (IIpecTaBuTesieM 3asBUTENS) B
3asBneHUM B JUYHBIA KabuneT 3asBurens (nmpexacraButens 3assurens) Ha PIIIY mocpeactBom
Monyna okazaHusl yCIyr €IuHOW HMH(OPMAlMOHHOW CUCTEMBI OKa3aHUs TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT MoCKOBCKoO# oOmactu (nanee — Moayns okazanus ycayr EMCOY).

6.3. B ciydae He0oOXOAMMOCTH TIPOBEACHUs pabOT TO MepeycTpOHCTBY W (WIH)
NEPEIUIaHUPOBKE MEPEBOJAUMOrO JKWIOro (HEXHJIOro) IOMELIEHUs B Hexuioe (KUJoe)
nomMenieHue, u (WiM) WHBIX paboT ais oOecrieueHus WCIMOJIb30BAaHUS TaKOTo IOMEIICHHUS B
Ka4yecTBE JKWJIOTO WJIM HEXHJIOTO TOMEIIEHHUS YBEJOMJICHHE O IEPEBOJAE KUIOro (HEKUIIOro)
MMOMENICHUsI B HEXMWIOE (JKUJIOE) TOMEIICHHE, COJEpIKallee IMepedeHb TUIAHUPYEMBIX pPadoT,
SBIISICTCS. OCHOBaHHMEM JIJISl IIPOBEJICHUS TAaKUX paboT.

AKT O 3aBepUIeHHM TMepeycTpoicTBa U (WIM) MEPeIIaHuPOBKH JKUIIOTO (HEXHUIIOrO)
MIOMEILEHUS B JKUJI0€ (HEXKUIIOE) TOMEIEHUE, TIOITBEP/KIAET OKOHYaHUE MIEPEBO/IA IOMEIIECHUS U
SBJIIETCS OCHOBAHMEM HCIOJIb30BAaHUS IEPEBEJCHHOTO IMOMEIIEHUsI B KayecTBE KHJIOTO WIIU
HEXWIOTO NMOMEIIEHUA. AKT O 3aBEpLICHUM MEPEYCTPOICTBA U (MIM) NEPEITIaHUPOBKH SKHUIIOTO
(He’)KUJI0ro) MOMEUIeHHsI B JKujoe (HEeXWioe) MOMEIIeHHe HampaiseTcs AJMHUHHUCTpalueld B
OpraH, OCYILECTBISIOUIMN  TOCYIapCTBEHHBIM  KagacTPOBBIM  Y4YET, TIOCYJAapCTBEHHYIO
perucrpanmio 1paB, BeaeHHe EIMHOro TOCYyJapCTBEHHOTO peecTpa HEIBWKUMOCTH U
IIPEIOCTABIIEHUE  CBEACHMM, coaepkamuxcss B EIMHOM  TOCYyJapCTBEHHOM  pEecTpe
HEJBM)XMUMOCTH, €T0 TEPPUTOPUATIbHBIE OPTaHbl (Jajiee - OpraH perucTpaiiu npas).

6.4. ®akr mnpenocraBieHUs MyYHUIMNAIBHOW YCIAYTHM C TNPHIOKEHUEM pe3ylbTaTa

npeaocTaBieHuss MyHuIMnansHol yenyru pukcupyercs B Moayie okazanus yciryr EMUC OV.



7. Cpok pecucmpayuu 3anenenusn na npedocmasenue MyHuyunanoHoul yciuyu

7.1. 3asBnenue, noganHoe depe3 ML, peructpupyercs B AJIMUHUCTPALUU B IEPBBIN
pabouuii 1eHb, CIeNYIONTUHI 3a THeM nofaun 3assieHus B MOII,.

7.2. 3asBneHue, mojgaHHoe B AneKTpoHHOU (opme uepe3 PIIIY nmo 16:00 paboyero mus,
peructpupyercs B AIMUHUCTpalMu B JeHb ero nojadu. [lpu nogaye 3assienus yepe3 PIIIY
nocine 16:00 pabouero gus OO B HEepaOOUWU JCHB, PETHUCTPUPYETCS B AJMHHHCTPALMA Ha
CIIeYIOIUN pabounii ICHb.

7.3. 3asBneHue, MOJAHHOE TIO TMOYTE, HAMPABISETCS CHCIHATUCTOM AIMUHUCTPAIIUU IS
MPUCBOEHUS peructpanmoHHoro HoMepa B MODI[ He mno3gHee mnepBoro paboyero AHs,
CJIEIYIOILETrO 3a JIHEM TMOJIy4eHUs 3asiBICHUS U JOKYMEHTOB IO MOYTE. 3asiBJIEHUE, MTOJIAHHOE TIO
1ouTe, PErucTpupyercs B AJMHHHUCTpAIMM B TEPBBIA paboO4Mil AeHb, CIEAYIOIUN 3a JHEM
npucBoeHus peructpanroHHoro Homepa B ML, Cneunamucrom MOIL[ peructpanroHHbIN
Homep npucBaubaercsa B Monyine AUC MO®I] B TeueHuu ogHOro pabovero JHs.

8. Cpok npedocmasnenua MynuyunaipbHou yciyzu

8.1. Cpok mpenocraBieHus: MyHUIMIATBLHONH YCIyrH cocTaBisier He Oonee 45
KaJICHAAPHBIX JHEH U HAYMHAET UCUUCIIATHCS CO IHS PETUCTPaLUU 3asBJICHUS.

8.2. CpoKk NpUOCTAaHOBKM IpefocTaBieHUus MyHUIMNAIbHON YCIyrH IO IpHYUHE
NOJy4yeHUs  AJMMHUCTpAlMel  MOCPEACTBOM  MEXKBEIOMCTBEHHOIO  MH(OPMALMOHHOTO
B3aMMOJCICTBUS C OpraHaMM M OpraHM3alusAMH, YKa3aHHbBIMH B IIyHKTE€ 5.4 HacCTOAILETO
AJIMUHUCTPATHBHOTO pErJaMeHTa, CBEACHUH 00 OTCYTCTBUM Yy HHUX JOKYMEHTOB W (WJIH)
nH(popMaluy, HEOOXOIMMBIX HJs MpefocTaBieHUss MyHULUNAIbHONW YCIYIH, yKa3aHHBIX B
nyHkte 11 HacTosmiero AJMHHHCTPAaTUBHOTO perjaMeHTa, 3alpalluBaeMble B TMOpPSAKE
MEXBEJOMCTBEHHOTO B3aWMOJICUCTBUS M HE IMPEACTaBICHHBIX 3asBUTEIEM IO COOCTBEHHOM
WHULMATUBE HE MOXKET MpeBbIIaTh 15 KajneHAapHBIX AHEW ¢ JaThl NPHUHATHUS PEIICHUS O
IIPUOCTAaHOBJIEHUH TNPEJOCTaBICHUSI MyHUIIMIIAIBHON YCITyTH.

8.3. YBegomiieHue O MPHUOCTAHOBJIEHUHM MpEAOCTaBIeHUs MyHUIMNAIBHOW —YCIyTH
oopmisiercs Ha OymMakHOM HocuTene 1o ¢opme coriacHo I[IpuiioskeHHI0 5 K HacTosIIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY, IOANMCHIBAETCS NOJDKHOCTHBIM JIMIIOM AJIMHUHUCTpALUH,
YIOJHOMOYEHHBIM Ha MOAMNKMCAHUE PEUICHHUs] U 3aBepsercs IedyaTblo AJMUHUCTpaLUHU, JHUO0
odopmisieTcs B 3JIEKTPOHHON (popMe U MOANUCHIBACTCS JOIKHOCTHBIM JIUIIOM AJIMHHHCTPALH,
YIOJTHOMOYEHHBIM Ha TMOAMHCAHME YCUJIEHHOW KBaTM(PUIIMPOBAHHOW 3JIEKTPOHHOU LU(pOBOH
MOJTHUCHIO.

8.4. MakcuManbHBI CpOK TpenocTaBieHus MyYHUIMNAIbHON YCIyrd, TNpU HaTUYUU
OCHOBaHUS, IPELyCMOTPEHHOTO IIYHKTOM 8.2 HacTosAmero AJIMHUHHACTPATUBHOIO PETJIaMEHTa, HE
MOJKET MPEBbIIATh 45 KaJleHIapHbIX JHEH CO JHS PEerucTpaluu 3asBiIeHUs

8.5. B o6mwmii cpox npenoctaBieHuss MyHUIMIIATbHOM yCIYTH BXOJIUT CPOK HarpaBlICHUs
MEXBEJOMCTBEHHBIX 3alIPOCOB U TOJY4YEHHUS Ha HUX OTBETOB, CPOK HAINpPaBJICHUS JOKYMEHTOB,
SIBJIIOIIMXCS PE3yNIbTaTOM NMPEAOCTaBICHUS] MyHUIIMTIAIBHON YCIIYTH.

9. Ilpaesosvie ocnosanus npedocmasnenus MyHUYUNAIbHOU YCIyeU

9.1. OCHOBHBIM HOPMATUBHBIM IIPAaBOBBIM AaKTOM, pETYJIHPYIOUUM MpPeIOCTaBICHHE
MyHununansHOU yciyry, sBisiercs Kunuuiaeii kojaekce Poccuiickoit denepann.



9.2. Ciucok  MHBIX HOPMATUBHBIX AaKTOB, TMPUMEHSIEMBIX TPH MPEAOCTaBICHUU
MyHUIMIanpHON ycinyru, npuBefeH B llpuinokeHun 6 K HacTtosmeMmy AJIMHUHHCTPATHUBHOMY
pErjlaMeHTy.

10.  Hcuepnwviearouuit nepeuenb 0OKyMeHn 06, HEOOX0OUMBIX 0151 NPEOOCHAGIeHUS
Mynuyunanonoit ycayzu

10.1. Cnucok AOKYMEHTOB, 00S3aTENbHBIX JUIS MPEJOCTaBICHUS 3asBUTEIEM HE3aBUCHUMO
OT KaTeropuu 3asBUTENS U OCHOBAHUMN U1 0OpaIleHUs:

10.1.1. [IpaBoycTaHaBiIMBalOIIMEe JOKYMEHTHl Ha IMEpEeBOAMMOE IOMEIIeHHEe, IpaBa Ha
KOTOpOE HE 3aperucTpupoBaHbl B EAMHOM rocynapcTBEHHOM peecTpe HEIBHKUMOCTHU (lanee —
EI'PH) (moaymMHHUKY UM 3aCBUAETEIHLCTBOBAHHBIC B HOTAPUAJIHLHOM MOPSAIKE KOIUH).

10.2. B cnywae oOpaieHus 3a moiyueHueM MyHHIMIIATbHOW YCIYTHM HEMOCPEICTBEHHO
caMuM 3asiBUTEJIEM, JOMOJHUTEIBHO K JOKYMEHTY, ykazaHHoMmy B myHkTe 10.1.1. Hactosmiero
AJMUHUCTPATUBHOTO perjlaMeHTa, MPeICTaBISIOTCS CIEyIoIue 00s3aTebHbIE JOKYMEHTHI:

10.2.1. 3asBnenue, moamucaHHoe 3asBHUTENEM, corjiacHO [IpmiokeHHI0 7 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

10.2.2. JIOKyM€eHT, y10CTOBEPSIOIINN JTUYHOCTh 3asiBUTEIIS.

10.3. IIpu obpamiennu 3a nodydeHrneM MyHHIMITATBEHOM YCIIyTH MPEACTaBUTENS 3asgBUTETS,
YIIOJHOMOYEHHOTO Ha TMOoJady JOKYMEHTOB M TIOJNyu€HHUE pe3yibTaTa MpeJoCTaBICHUS
MyHUIMNIaTBbHOM  yCIyTH, [ONOJHUTEIBHO K JOKYMEHTY, yKa3aHHoMy B nyHkre 10.1.1.
HACTOALIEro AJIMUHUCTPATUBHOIO perjlaMeHTa, IPEJCTaBISIIOTCS CIEAYIOUIMe 00s3aTelIbHbIE
JIOKYMEHTBI:

10.3.1. 3asBneHue, NOAMUCAHHOE HEMTOCPEICTBEHHO CAMUM 3asiBUTEJIEM.

10.3.2. JIokyMeHT, YAOCTOBEPSIOIIHNMI JTUYHOCTh MPECTABUTENS 3asiBUTEIIS.

10.3.3. JIokyMeHT, MOATBEP>KIAFOIINI MTOTHOMOYHS MIPEACTABUTENS 3asiBUTEI.

B cnyuae, eciu 3asButenem sBisercs (pU3MUECKOE JUIO, MPEJCTaBUTENb 3asBUTENS
JEMCTBYET HA OCHOBAHMM HOTApUAJIbHO 3aBEPEHHON JOBEPEHHOCTH.

B ciyudae, ecnu 3asgBuTeneM SBISAETCS IOPUAMYECKOE JIMIO, NPEACTABUTEIb 3asBUTEIS
MOXKET JEHCTBOBaThb KaK Ha OCHOBAaHMM HOTAPUAIbHO 3aBEPEHHON JOBEPEHHOCTH, TaK U Ha
OCHOBaHUU JIOBEPEHHOCTH, BbIJAHHON 3asiBUTEIIEM.

10.4. Tlpu oOpamieHrH 3a TPEIOCTaBICHHEM MYHUITUIAIBHON YCIYTH TPEICTaBUTEIS
3asBUTENA, YNOJHOMOYEHHOTO Ha MOANKMCAHME 3asBIEHUS M MoJady JOKYMEHTOB, a TaKXke
MOJIy4eHue pe3ysbTaTa npeaocTaBieHnss MyHUIIUIATbHOW YCIIyTH, JOMOJIHUTEIBHO K IOKYMEHTY,
ykazaHHoMy B myHKTe 10.1.1. HacTosimero AAMHHHCTPAaTUBHOIO pErjaMEHTa, MPEICTaBIISIFOTCS
clieyIoIre 00s3aTeNbHbIE TOKYMEHTHI:

10.4.1. 3asBieHne, NOANNCAHHOE MTPEICTABUTENIEM 3asiBUTENS.

10.4.2. JlIokyMeHT, yAOCTOBEPSIOIINM JIMYHOCTh MPEACTABUTENS 3asiBUTEIIS.

10.4.3. JlokyMeHT, MOATBEPKIAIOMINI TOTHOMOYHS TPEACTABUTENS 3asBUTENS.

B cnyuae, ecnu 3asButeneM sBisieTcs (U3MYECKOE JIMIIO, IMPEACTAaBUTENb 3asiBUTENs
NeCTBYeT Ha OCHOBaHMM HOTapUaIbHO 3aBEPEHHON JJOBEPEHHOCTH.

B cnyuae, ecnu 3asBuTeneM SBISETCS IOPUAMYECKOE JIMIO, NMPEACTABUTEIb 3asBUTEINS
MOXKET JEHCTBOBaThb KaK Ha OCHOBAHWU HOTapUalbHO 3aBEPEHHON JOBEPEHHOCTH, TaK M Ha
OCHOBAHUU JI0BEPEHHOCTH, BbIIAHHOMN 3asBUTEIIEM.

10.5. Chomucoxk JOKYMEHTOB, OOS3aTENbHBIX IS  TNPENOCTABICHUSA  3asiBUTEIEM
(npencraButenem 3asBUTENS) B 3aBUCUMOCTH OT OCHOBAHUS IS OOpAIICHUS:



10.5.1. Jlma HeoOXOaUMOCTH TIPOBEICHUS TMEepeyCTporMcTBa W (WUIM) TEPETUIAaHUPOBKH
KWIOTO (HEXKWIOr0) MOMENICHUS B XKWIOe (HEXKHIIOE) ToMenleHre u (WIM) WHBIX paboT Juist
o0OecrieueHrsT HCIIOJIb30BAHMUSI TAKOTO TIOMEIICHHWS B Ka4yeCTBE JKHIIOTO WJIH HEXKHUIOrO
MTOMETIECHUS:

a) MPOEKT TNepeycTpoiicTBa W (WIM) NEPEIUIaHUPOBKU TMEPEyCTpauBaeMoro u (Wiin)
MeperIaHuPyEeMOro MOMEILIEHUS;

0) oopMIIEHHOE MPOTOKOJIOM pEIICHHE 00IIero coopaHusi COOCTBEHHUKOB IMOMEIICHUN B
MHOTOKBAPTUPHOM JIOME [0 BONPOCY IMepefadyd B IMOJb30BaHHWE W/WIM TPUCOCAUHEHUS K
MEePEeBOUMOMY TIOMEUICHUIO YaCTH OOIIET0 UMYIIECTBA MPH INIAHUPOBAHUU IIPOU3BOJCTBA PaboT,
MPOBEJICHUE KOTOPBIX CBS3aHO C IMepelayeii B TIOJIb30BaHWE W/WIM MPUCOSAMHCHHEM K
[IEPEBOJMMOMY IIOMEUICHUI0 YacTd OOIIEro HMYILECTBa NpPHU IEpPEYCTPOHCTBE U (WIIM)
MeperIaHuPOBKE.

10.6. JIokyMeHTBI, COCTAaBIICHHBIC HA HHOCTPAHHOM SI3bIKE, MOJICKAT IIEPEBOTY HA PYCCKUN
s3bIK. BepHOCTH mepeBoja M MOJIMHHOCTh MOJNUCH TIEPEeBOAYMKA CBHJETEIbCTBYIOTCA B
MOpsAZIKE, YCTAHOBIIEHHOM 3aKOHOIaTeNbcTBOM Poccuiickoit denepanuu.

10.7. Omnucanwe Jn0KyMeHTOB mpuBefeHo B [lpunoxennn 8 K  HacTosIIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY.

11. Hcuepnuiearouuii nepeuens 00OKymMeHmos, He0OX00UMBbBIX 011 NPEOOCMasieHUs
Mynuyunanwvnou yciyzu, Komopule Haxooamcsa 6 pacnopaxycenuu Opzanog
eénacmu, Opzarnoeé mecmnozo camoynpagienus uiu Opeanuzayui

11.1. B 3aBUCHMOCTH OT KaTeropuu 3asBUTEINA, B 0053aTeIbHOM MopsaKe AIMUHHUCTpanueit
3alpalnBaloTCs CJelylolue, HeoOXOqUMble JUIsl NMpeAoCcTaBiIeHUs MyHHULIMNAIBHOW YCIyTH
JOKYMEHTBI:

11.11.B cnyyae oOpameHuss 3a  [PEJOCTaBIEHHEM  MYHULMOAIBHOW  YCIyTH
WHIUBUAYAIBHOTO MpEANPUHUMATENS — BBIIMCKAa W3 EIMHOrO rocynapCTBEHHOTO peecTpa
WHIUBUAYAIbHBIX TpeANpUHUMATENeH, coiepxkalias cBedeHus o 3asButene u3 PenepalibHON
HaJIOroBOM ity k0561 Poccun.

11.1.2. B cirydae oOparieHus 3a MpeoCTaBICHHEM MYHUITUTIATBHON YCIyTH IOPUINIECKOTO
Juna — BBIMKMCKA W3 ENMHOTO rocyaapCcTBEHHOro peecTpa OPUAWYECKUX JIMI[, COJAepKallas
cBenieHus o 3asButene u3 deaepanbHON HAIOroBOM ciyx0bl Poccuu.

11.2. He3aBucumMoO OT KaTeropuu 3asiBUTENsS, B 00sA3aTENIbHOM MHOpsAKe AIMHUHUCTpaIuen
3alpalnBaloTCsa CIenylolue, HeoOXOqUMble JUIsl NpeAoCTaBIeHUs MyHHULIMNAIBHOW YCIyTH
JOKYMEHTBI:

11.2.1. Beimucka u3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEABMKMMOCTH HA TIEPEBOIUMOC
nomenieHue u3 YmpasieHuss OeaepanbHON CIy)Obl TOCYAApPCTBEHHOW PErvuCcTpallvy, KajaacTpa u
kapTorpaduu no MockoBckoit oonactu

11.2.2. [InaH mepeBOJMMOrO TIOMEIICHHS C €r0 TEXHHYSCKUM OINMUCaHueM (B CiIydae, eCiH
MIEPEBOUMOE ITOMEILIEHUE SIBIISIETCS KWIJIBIM, TEXHUUYECKHM NTacOpT TAKOTO OMEILEHNU);

11.2.3. IloaTaxkHBI} MJIaH JOMa, B KOTOPOM HaXOJUTCS MEPEBOIMMOE TIOMEIIEHHE.

11.2.4. 3akntoueHue opraHa Mo oXpaHe NaMsITHUKOB apXUTEKTYPbl, HCTOPUU U KYJIBTYPBI O
JOMYCTUMOCTH TIepeBOJa, a TakXKe IMPOBEICHHs IMepeycTpoiicTBa W (MJIM) TNeperyilaHupOBKH
MIOMEIIEHUS, €CIM TaKOE NTOMELEHUE WX JIOM, B KOTOPOM OHO HAXOJUTCS, SIBJISETCS MAMATHUKOM
apXUTEKTYphl, UICTOPUHU WM KYJIbTYpPbI 3alpallliBaeTcst U3 MUHUCTEPCTBA KyJIbTyphl MOCKOBCKOM
obmacTH.
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11.3. JloxymenTsl, ykazanHple B TnyHKTe 11.1 Hacrosmiero AJIMHHUCTPATHBHOTO
perimaMeHTa, MOTYT ObITh MpeACTaBiacHbI 3asBuTeineM (MpeacTaBUTEICM 3asBUTENSA) 110
coOcTBeHHOl wHUNMatuBe. HenpencraBienue 3asButeneM (TpeACTaBUTENEM  3asiBUTENS)
yKa3aHHBIX JOKYMEHTOB HE SIBJISICTCS OCHOBAaHHMEM JJIsi OTKa3a 3asBUTENIO (TPEICTaBUTEIIO
3asBUTEIS) B IPEIOCTABICHUU MYHUIIUTIAIIBHON YCITYTH.

11.4. Anmuauctpammsi, MO®IL[ He BmpaBe TpeOoBarh OT 3asBUTENs (MPEACTABUTENS
3asgBuUTENA) NPEICTaBICHUS JTOKYMEHTOB U (win) uHGoOpManuu, yKa3aHHbIX B myHKTe 11.1
HACTOAILIEr0 AJIMUHUCTPATUBHOIO PETJaMeHTa.

11.5. Anmunaucrpanuss, M®IL] He BmpaBe TpeboBarh oT 3asBuTEns (MPEICTaBHTEIS
3asBUTENS) TMPEAOCTABICHUS WH(POPMALIMK M OCYIIECTBIICHUS JEHCTBUNA, HE MPEAYCMOTPEHHBIX
HACTOSIIUM AJIMHHUCTPATHBHBIM PETIIAMEHTOM.

12. Hcuepnuisarouquii nepeuens 0CHOGAHUIL 014 OMKA3A 6 NPUEMeE U PEUCPA LU
00KyMeHmo8, Heo0X00umulx 0na npedocmagnenus Mynuyunaivhoii yciyzu

12.1. OcHoBaHMsAMU ISl OTKa3a B IPUEME U PErHCTPALUH JOKYMEHTOB, HEOOXOAUMBIX JUIS
MIPEAOCTABICHUs] MYHULIUITAIBHON YCIIYTH, SBJISTEOTCS:

12.1.1. OGpaienue 3a npeaocraBieHrHeM MyHHIMIAILHOW YCIyTH, HE MPEIoCTaBIsieMON
AJIMUHUCTpaLIUECH.

12.1.2. OGpaienue 3a mpeAocTaBiIeHHEM MYHUIIMNAIBHON ycnyru 0e3 MpeabsBlICHUs
JOKYMEHTa, TI03BOJISIIOILEr0 YCTAaHOBUTh JIMYHOCTH JIMIA, HEMOCPEJICTBEHHO IOJAIOILEro
3asBIiICHHE.

12.1.3. 3asBicHUE TMOJAHO JIMIIOM, HE WMEIONIUM TTOJTHOMOYHHA MPEACTABIATh HHTEPECHI
3asBHUTEIS, B COOTBETCTBUH C ITYHKTOM 2.3. HACTOSIIET0 AJIMUHUCTPATUBHOTO PETIIAMEHTA.

12.1.4. JIokyMEeHTH ~ HMEIOT  HCIPABJICHHUS, HE 3aBEpEHHBIE B  YCTAHOBJICHHOM
3aKOHOJIATEIILCTBOM TTOPSIJIKE.

12.1.5. JIokyMeHTHI cojiep>KaT NOBPEKICHUS, HATMYNE KOTOPHIX HE MO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh MX COZEpIKaHUE.

12.1.6. JlokyMeHTbl yTpaTWIM CHWJIy Ha MOMEHT OOpalleHus 3a NpeAOoCTaBICHUEM
MyHUIUIIaTBbHON YCIYTH.

12.1.7. HexoppeKkTHOE 3arojTHeHNnE 0053aTeNIbHBIX MMOJIeH B 3asBICHUH B CITydae 0OpameHust
MpEeACTaBUTENS 3asiBUTEINS, HE YIIOJIHOMOYEHHOTO Ha mojnucanue 3assienus yepe3 MOLI.

12.1.8. KauecTBO MpEACTaBICHHBIX JOKYMEHTOB HE IIO3BOJSIET B IIOJHOM OOBEMe
MIPOYNTATH CBEJCHUS, COICPKAIINECS B TOKYMEHTAX.

12.1.9. ®opma mnomanHoro 3asBuTeneM (IpeACTaBUTENEM 3asBUTENs) 3asBICHHUS HE
coOTBEeTCTBYeT (opMe  3asiBIeHHUs, YCTAaHOBJICHHOW  HACTOSIIUM  AJMHUHUCTPATHUBHBIM
pernamenToM (IIpunoxkenue 7 k HacTosAIEMY AJIMHUHUCTPATUBHOMY PETJIAMEHTY).

12.1.10. IIpencraBieH HEMOJHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBUU C MyHKTOM 10
HACTOSIIEro AIIMUHICTPATUBHOTO PETJIAMEHTA.

12.2. JIomoTHUTETFHBIMU OCHOBAaHUSIMH JUTSI OTKa3a B TIpUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUIs TpefocTaBieHus MyHHUIIMNAIbHOW YCIYrH, HpU HampaBieHun oOpameHus yepe3 PIITY
SIBIISTEOTCSI:

12.2.1. HekoppeKkTHOE 3aroyiHeHHe 00s3aTeNnbHbIX nojeld B ¢opme 3asBienus Ha PIITY
(OTCyTCTBHE 3alOJHEHHUS, HEIOCTOBEPHOE, HEMOJHOE JHOO0 HEeNmpaBWIBHOE MPEICTAaBICHHUE
CBEJICHUI, HE COOTBETCTBYIOLIHX TpeOOBaHUSM, YCTaHOBJICHHBIM HACTOSIIUM
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AJIMUHHUCTPATUBHBIM pErjaMeHTOM). TekcT B 3asBIE€HHWU Ha MpeaocTaBieHHe MyHUIIUITATBHON
YCIYTH HE TOAJIAeTCS MPOYTEHHIO THOO OTCYTCTBYET.

12.2.2. llpeacraBneHne HEKAYECTBEHHBIX WM HEIOCTOBEPHBIX JIIEKTPOHHBIX 00pa3oB
JOKYMEHTOB (RJICKTPOHHBIX JOKYMEHTOB), HE MO3BOJISIFOIIMX B IMOJTHOM 00bEME MPOYHUTATH TEKCT
JIOKYMEHTA ¥/WJIA PACTIO3HATh PEKBU3UTHI IOKYMEHTA.

12.2.3. Tlogaua 3asBiieHUs] U UHBIX JOKYMEHTOB, MTOANMUCAHHBIX C UCIOJIb30BAaHUEM IIPOCTOU
JNEKTPOHHOW TMOANMCH, HE MNpuHaANexamed 3asgBuTento (MPEICTaBUTENO  3asBUTENS,
YIOJHOMOYEHHOT'0 Ha MOANKCcaHNe 3asBICHUS U M0Jja4y JIOKYMEHTOB).

12.3. Pemierrie 00 OTKa3e B NpHEME M PETUCTpAIlMU JOKYMEHTOB, HEOOXOIWMBIX JIJIst
MpeIocTaBlieHuss MyHUITMNIAIBHON yciyTd, odopmitsiercs: o ¢opme cornacHo [Ipumoxkenuto 9
HACTOAIIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY:

12.3.1. Ilpu obpamennn uepes MOILI, pemenue o0 OTKaze B HMpUEME M PErHCTPALUU
JOKYMEHTOB TIOJIITUCBHIBACTCS YIOJIHOMOYCHHBIM crieruanuctoM M®Il u Bbmaercst 3asBUTEIIO
(mpencraButento 3asBUTENS) C YKa3aHHMEM NPUYMH OTKa3a B CPOK He mo3faHee 30 MUHYT ¢
MOMEHTA MOJIy4eHHUs OT 3asBUTeNs (IpeACTaBUTENS 3asBUTEINS) JOKYMEHTOB.

12.3.2. llpu oOpamenun uyepe3 PIII'Y, pemenue o0 oTkaze B MpuemMe JAOKYMEHTOB
MOJINUCKHIBACTCS YIOJIHOMOUYEHHBIM JIOJDKHOCTHBIM JIMIIOM AJIMUHUCTPAllUd W HAmpaBlsieTcs B
TaHBId KaOuHer 3asBuTens (mpencrtaBurens 3asButens) Ha PIIIY B mepBwiii paGouuii neHs,
CJIEYIOLIUH 3a THEM TToAauu 3asiBJICHUS.

13. Hcuepnuieatowjuit nepeuenv 0CHOBAHUIL 0114 OMKA3A 8 NPEOOCHABIEHUU
Mynuyunanonoit ycayzu

13.1. OcHoBanus 7151 OTKa3a B MPEAOCTaBICHUH MyHUIIUTIATbHON YCIYTH:

13.1.1. Hanuune npPOTHUBOPEUYHMBBIX CBEIEHUN B 3asBICHUM U TPUIOKEHHBIX K HEMY
JOKYMEHTAaX.

13.1.2. HecobmroneHune yciaoBHil mepeBoa KUIOTO TOMEIICHHS B HEXKUJIOE TOMEIEHUE U
HEXKUJIOT0 ITOMEIIEHUS B )KHIIOE IOMEILEHNE, 4 UMEHHO:

a) HapymeHnue TpeboBanuit JKunumHoro konmekca Poccuiickoit  denepanuu  u
3aKOHOJIAaTEIIbCTBA O ITPAJOCTPOUTENBHOM AesATeIbHOCTH Pocculickon @enepauny;

0) ecnu JOCTYNm K TEPEBOAUMOMY TOMEIIEHHUIO HEBO3MOXKEH 0€3 MCIOJb30BaHUs
MOMEIIeHUH, 00eCTIeUNBAIOIINX AOCTYI K KHIIBIM MOMEIICHHUSIM, WM OTCYTCTBYET TeXHHUYECKas
BO3MOXKHOCTh OOOpPYAOBaTh TAKOW IOCTYN K JaHHOMY IOMENIEHUIO (TIPH TIEPEBOJAE KHUIIOTO
TTOMEIIICHUS B HEXXUIJIOE TIOMEIIICHUE);

B) €CIIM TIEPEBOJAMMOE TIOMEIICHUE SIBISETCS YaCThIO JKWIOTO TIOMEIIEHUS JHOO0
UCIOJIb3YETCSI COOCTBEHHHKOM JAHHOTO TTOMEIIEHHS WU MHBIM TPAKIAHHHOM B Ka4eCTBE MECTa
MTOCTOSTHHOTO TIPOXXUBaHUS (IIPU TIEPEBOJIC KUIIOTO MIOMEIIEHUS B HEXKMIIOE TIOMEIIICHHUE);

T') €cI MpaBO COOCTBEHHOCTH Ha MEPEBOJUMOE MOMEIICHHEe 0OPEMEHEHO MpaBaMH KaKHX-
160 U1l (TOMEIIeHHE SBISIETCS IPEIMETOM 3aJIoTa, HaliMa, apeH/ bl U T.11.),

JI) €CH MEepEeBOJMMOE MOMEIICHHE HE OTBEYACT YCTAaHOBIECHHBIM TPEOOBAHHSIM, KOTOPHIM
JIOJDKHO OTBEUYATh JKMJIOE TIOMEIICHUE W OTCYTCTBYET BO3MOKHOCTHh 00ECTICUUTh COOTBETCTBHUE
MEPEeBOUMOTO TIOMEIIIEHUS YCTAHOBJICHHBIM TpeOOBaHUSAM (IIPH MEPEBOE KUIOTO MTOMEIIEHUS B
HEXHUJI0€ IOMEIIEHHUE);

€) eclM IpH MEPEeBOJIC KBAPTUPHI B HEKUIIOE MOMEIIEHHE B MHOTOKBAPTHUPHOM JIOME HE
coOJII0ICHBI TPEOOBAHUS:

- KBapTHpa pacroiokKeHa Ha MEPBOM 3TaXe YKA3aHHOTO JI0Ma;

- KBapTUpa pacloJiOKEHa BBIINIE IEPBOr0 ATa)ka YKa3aHHOIO JOMa, HO TMOMEIICHU,
PacIoJIOKEHHbIE HEMOCPEJACTBEHHO MO/ KBAPTUPOM, MEPEBOAUMOI B HEXKHUIIOE MOMEIIECHUE, HE
SIBIISTFOTCS JKHMJIBIMH;
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13.1.3. HecooTBeTCTBHE MpOEKTa MEPEYCTPOMCTBA U (WJIM) MEPEINIAHUPOBKUA TIOMEIICHUS
TpeOOBaHUSIM 3aKOHO/IATENILCTBA.

13.1.4. Hecobnroienne yCTaHOBJIEGHHBIX cTaThiMu 44 u 46 JKunumHoro Kojaekca
Poccwuiickoit denepanun TpeOOBaHUN O MONYYCHHH COTJIACHS COOCTBEHHUKOB ITOMEIICHUN B
MHOTOKBapTHPHOM JIOME TPH TIAHKPOBAHUH MIPOU3BOJICTBA padoT, IPOBEIEHNE KOTOPBIX CBSI3aHO
C mepenayeil B MOJIb30BAHUE U (WUJIM) MPUCOEIWHEHHUEM K MEPEBOJUMOMY IOMEIICHUI0 YacTh
o01Iero UMyIIecTBa MPH MEePEYCTPONUCTBE U (MJIH) MEeperIaHuPOBKE.

13.1.5. Iloctynmenne B AJAMHUHUCTpAIMIO OTBETAa OPraHOB U OpraHU3aluid, Ha
MEXBEJJOMCTBEHHBII 3aIlpoC, CBHIETEILCTBYIOUIETO 00 OTCYTCTBUHM y HHUX JOKYMEHTOB M (WJIH)
uH(popManuy, HeOOXOIUMBIX Ul MEepPeBOJA JKUJIOr0 TMOMENICHHS] B HEXHJIOE MOMEIIECHUE WU
HEXUJIOTO TOMEIIEHUS B KWJIOE TMOMEIICHUE, YKa3aHHbIX B myHKre 11.1 HacTosmero
AJMUHUCTPATUBHOTO perjlaMeéHTa M He NPEJCTaBICHHbIX 3asBUTEIEM IO COOCTBEHHOMN
WHUIIATHBE.

13.1.6. OTka3 B nepeBojie MOMELIECHHS 10 YKa3aHHOMY OCHOBAHHIO JOIYCKAeTCsl B CiIydae,
eciu AJIMUHHUCTpaIMs TOCTe MOMy4YeHus ykazaHHoOro oreta depe3 M®DI[ nmubo mocpencrBoM
PIIT'Y yBegomuna 3asButrens (mpeacTaBuUTeNst 3asBUTENs) O TMOJIYYEHMHM TaKOTO OTBETa,
NpeaIoXKuia 3asgBUTEN0 (IIPEICTAaBUTENIO 3asBUTENS) MPEACTaBUTh JOKYMEHT U (WJIN)
nH(popMaInio, HeOOXOIUMBIE ISl TIEPEeBOAA KUJIOTO MOMEIICHUS B HEKUJIOE MOMEIIEHUE WU
HEXMJIOTO TIOMEIIEHHSI B JKUJIO€ TOMEIIEHHE, W He TOJIydWwsia OT 3asBUTeNs (IIPeICTaBUTEISA
3agBUTENs) TaKue NOKYMEHTHI U (WiIM) MHPOpPMAIMIO B TeueHue 15 KaneHIapHbIX AHEW cOo IHS
HaIpPaBJICHUS PEHICHUS O IPUOCTAHOBICHUU TPEAOCTaBIeHUS MYyHUIUITaIHHON YCITyTH.

13.2. 3asButens (mpeacTaBUTENb 3asiBUTENs) BIpPaBe OTKa3aTbCsl OT MOJNYyYEHUs
MyHUIIUITaTBHON YCIyTH Ha OCHOBAaHUM JIMYHOTO THCHMEHHOTO 3asiBICHHS, HAIHMCAHHOTO B
cB00OIHOM (hopMe HaMpaBUB IO aapecy MEKTPOHHON MOYTHl AIMUHUCTPALIMU WIH OOPaTUBIINCH
B AIMUHUCTpPAIMI0O B JHU WM 4Yackl NMpHeMa, yKa3aHHble B [IpHiIoXkeHWH 2 K HACTOSIIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY.

13.3. Otka3 ot npenocraBineanss MyHUITUNIATBHON yCIYTH HE TPENSTCTBYET MMOBTOPHOMY
oOpallleHuIo 3a MpenocTaBieHneM MyHUIIUTIaTbHON YCIYTH.

14. Ilopaook, pazmep u ochoganus 63umanus 20Cy0apCcmeeHHoll nOWLIUHbL UTU UHOU
naamol, 3umaemoii 3a npedocmaeienue MynuyunanvHoul ycayzu

14.1. MyHuuunanbHas yciuyra npeaocTaBisieTcst 0€CIuiaTHoO.

15. Ilepeuens ycaye, HeodxX00umblx u 00A3amenbHbIX 011 RPEOOCHABICHUSA
MynuyunansvHoii yciyzu, 8 mom ducie nopaookK, pasmep u OCHOBAHUA 3UMAHUSA
naamol 3a NPEOOCMAsIeHUA MAKUX YCIIY2

15.1. Anmunuctpaiuss 1 M®L] He BmnpaBe TpeOoBarh oT 3asBUTENs (IPeICTABUTENS
3agBUTENS) OCYILECTBICHUS JEHCTBHI, B TOM YMHCJIE COIJIACOBAaHMNA, HEOOXOIUMBIX JUIS
noJiydeHuss MyHUIIMNIAIBHON YCIIYTH M CBSI3aHHBIX C OOpalleHHEM B rOCYAapCTBEHHBIE OPTraHbI
WIM OpraHbl MECTHOTO CaMOYIPaBJIEHMs, OpPraHU3alllM, 3a HCKIIOYEHHEM IOJIY4YEeHUS YCIYT,
BKIIIOUEHHBIX B IlepedeHp ycayr, KOTOpbl€ SBISAIOTCS HEOOXOIUMBIMU M 0OS3aTENbHBIMH IS
MPEIOCTABIICHNS MYHHUIMIAIbHBIX YCIYT, YTBEP)KICHHBIH HOPMATHUBHBIM IIPABOBBIM aKTOM
IIPEICTaBUTENBHOIO OpraHa MECTHOTO CAaMOYIPABIEHUS - B OTHOIIEHUHU YCIYT, OKa3bIBAEMBIX B
LEJSIX IPEIOCTABIEHUSI OPraHAMHA MECTHOTO CaMOYITPaBJICHNUs MyHULIMIIAJIBHBIX YCIIYT.

15.2. JIna nmonyueHuss MyHMIMNAIBHOW yCIyrd 3asBUTENIO (IIPEICTABUTENIO 3asBUTENS)
HEOOXOMMO MOJTYYUTh CISAYIONMYI0 HEOOXOIUMYIO U 00sI13aTEIBHYIO YCIYTY:
- 3aIpPOCUTh U3 YIHOJHOMOYECHHBIX CIEIHATU3UPOBAHHBIX OpPraHU3alMi TEXHUYECKOH

uHBeHTapu3anuu MockoBckoil obmactu BTU  Ilman mnepeBoaIMMOro MOMEHICHHST C  €ro
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TEXHUYECKUM OIHUCAaHWeM (B Clly4ae, €CIHd IEePEeBOAMMOE IOMEIICHUE SBISICTCS O KHIIBIM,
TEXHUYECKUU MACIIOPT TAKOTO MOMEILECHHUS );

- 3alpoCUTh U3 YIOJIHOMOYEHHBIX CIELUUATU3UPOBAHHBIX OpraHu3alui TEXHUYECKOU
nHBeHTapu3anuu MockoBckor obiactu BTU ITlostaxxHbplii TuiaH goma, B KOTOPOM HaXOJIUTCS
MEePEBOANMOE IOMEIIECHHUE;

- W3rOTOBJICHME MW BBIJa4a TNPOEKTa TMEpeycTporcTBa H (W) TeperyIaHuPOBKU
MEepEeBOANUMOro TMOMeNIeHus: (B cCiy4yae, €ClIM TMepeycTpOMCTBO W (WM) TeperyiaHupOBKa
TpeOYIOTCS I OOECIEYCHHUST HWCIIOJIB30BAHUS TAaKOTO TIOMEIICHHUS B KA4YeCTBE MKHJIOTO WIIH
HEKUJIOTO TIOMEIICHHS).

[IpoekT mepeycTpoiicTBa U (WIH) MEPETUIAHUPOBKH TIEPEBOIMMOTO MTOMEIICHUS, TI0O BEIOOPY
3asButena  (mpexncraBuTenst  3asBUTENS)  pa3padaTbIBaeTCs  IOPUAMYECKUM  JIMLOM  WJIU
WHIUBUYAIbHBIM MPEINIPUHUMATENIEM, UMEIOIINM BbIJIAaHHBIE CAMOPETYJIUPYEMOM OpraHu3anuen
CBUJICTEILCTBA O JOIMYCKE K TAKUM BUJaM padoT.

15.3. MeTtoauku pacuera W pa3Mepsl IIaThl 3a OKa3aHHWE HEOOXOAMMBIX M 00s3aTCIBHBIX
YCIIYT YCTaHABJIMBAIOTCS:

- B CiIy4ae, €cld IUIaTHbIE HEOOXOJuMble U 00s3aTenbHble MyHHUIMIANbHBIE YCIYTH
MIPEIOCTABIISIOTCS] OPTaHU3ANUSIMH U YIPESKICHUSIMU OFOKETHOM chephl, TO METOAMKA pacueTa u
npeneiabHble pa3Mepbl IJIaThl 3a MPEJOCTaBICHHWE HEOOXOMUMBIX W O00S3aTENbHBIX YCIYT,
HEOOXOIUMBIX IS MPEAOCTaBICHUST MYHUIIMTIAIBHON yCIyTd, YCTaHOBJICHBI pemeHueM CoBera
JIENyTaTOB FOPOACKOTO OKpyra X1uMKH,

- B Cclydae, €Clii IUIaTHbIe HEOoOXOJuMble U 00s3aTesibHble MyYHUIIMMIAIBbHBIE YCIYTH
MPEIOCTABIISIIOTCS KOMMEPUYECKUMH OpraHU3alysIMu, TO METOJMKUA pacyeTa U pa3Mepsl IJIaThl 3a
OKa3aHME HEOOXOMUMBIX U  O0s3aTCNIbHBIX  YCIYI  YCTAHABIMBAIOTCS  OpraHU3alMIMU,
MIPEIOCTABIIAIOMIUMY HEOOXOUMbIE U 00s3aTeNbHBIE MYHUIIUNIAIBHON YCITYTH, HEOOXOAUMBIE TS
npeaocTaBiieHus MyHUIIUTIATBHON YCIIYTH, CAMOCTOSITEIBHO B COOTBETCTBUM C TPEOOBAHUSIMU
JEHCTBYIOLIEr0 3aKoOHOAAaTeNbCTBA Poccuiickont denepanuu.

16. Cnocoowvt npeoocmasnenusn 3aseumenem 00OKyMeHmM 08, HEOOX0OUMDBIX O/
nonyuenus MynuyunaivHou ycayu

16.1. JImunoe obOpamenne 3asBurens (npeacraButens 3assutens) B MOLI.

16.1.1. 3asBuTens (MpEnCTaBUTENh 3asBUTENS) MOXET 3alucaTbCs Ha JIMYHBIA TPHEM B
M®I] 3apaHee 1Mo KOHTaKTHbIM TenedoHaM, yKazaHHbIM B IIpuiokeHunm 2 K HacTOsIIEMY
AIMUHHCTPAaTUBHOMY  perjamMeHty, wim nocpeacrtsom PIII'Y. Ilpu  ocymectBieHun
IpeJBapuTeNIbHON 3amucu 3asBUTENb (TpeACTaBUTENb 3asBUTENs) B 00s3aTENbHOM MOPSAIKE
UHGOPMHUPYETCST 0 TOM, YTO MpEIBApUTENIbHAS 3allMCh aHHYJIUPYETCsS B ClIydae €ro HesBKH IO
UCTEYEHUN 15 MUHYT C Ha3Ha4YeHHOro BpeMeHM mnpuema. g momydeHus MyHMIMNAIbHOU
ycayru 3asBuTenb (TMpeacTaBUTENb 3asBUTENs) NPEACTaBIsSeT HEOOXOAWMBIE JOKYMEHTHI,
yKa3aHHbIe B IyHKTE 10 HacTosmero AJMUHUCTPaTUBHOTO PETJIAMEHTA.

16.1.2. B ciydae Hamu4Ms OCHOBaHHH, MPEIYCMOTPEHHBIX ITyHKTOM 12 HACTOSIIETO
AJIMUHHCTPATUBHOTO periiaMenTa, crienranuctom MOI] 3asButento (mpeacTaBUTemo 3asBUTEIN)
BbIJIa€TCS pelieHue 00 0TKa3e B MpUEeMEe U PErUCTpaluy JOKYMEHTOB C yKa3aHHWEM IMPUYUH OTKa3a
B cpok He mo3nHee 30 MUHYT ¢ MOMEHTA MONTYYeHHs OT 3asBUTENs (MPEICTaBUTENs 3asBUTEINS)
JIOKYMEHTOB.

16.1.3. B ciay4yae ecnu OTCYTCTBYIOT OCHOBaHMs Ui OTKa3a B IpHEME JIOKyMEHTOB
cneunanuct ML npuHHMaeT mpeacTaBiIeHHbIE 3asBUTENeM (TpeAcTaBUTeNeM 3asiBUTEIIs)
JOKYMEHTBI, 3allOJIHSECT M pPAacledyaTslBAeT 3asBJIICHHE, KOTOPOE MOANNCHIBACTCA 3asBUTEIEM
(npencraButeneM 3asBuTens) B mOpucyTcTBUM crneruanucta M®I[. B ciayuae oOpameHus
IIPEICTAaBUTENS 3asBUTEN, HE YINOJHOMOYCHHOIO Ha IMOANKCAHUE 3asBJICHUA, NPEICTaBISCTCA
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noAmnucaHHoe 3asBUTENeM 3asBiieHHe 1mo (opme, ykazaHHoW B [IpuioskeHUM 7 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

16.1.4. Cnemmamuetr M®L] ckanupyer mnpencTaBiIeHHbIE 3asBUTENEM (IIPEICTABUTEIEM
3asBUTEIST) OPUTUHAIIBI TOKYMEHTOB U (POPMHPYET EeKTpoHHOE e10 B Moayine ML EMC OV,
pacrneuaThlBa€T M BBIJAET 3asBUTENIO (IIPEACTABUTENIO 3asiBUTEINA) BBIIUCKY O IIOJYyYEHUU
3asBieHUs, JOKYMEHTOB C YKa3aHHMEM HUX IEepPEYHsS U KOJIMYECTBa JIMCTOB, BXOJAIIETO HOMEpa,
JaThl IOJYYEHUS U 1aThl TOTOBHOCTHU pe3ysibTaTa MpeaocTaBieHus MyHUIIUITaTbHONW YCIyTH.

16.1.5. Dnekrponnoe neno (3asBieHHE, NpUIaracMble K HEMY JOKYMEHTBI, BBIITHCKA)
nocrynaer u3 Moayns MOIL[ EMC OY B Moayne okazanus yciayr EMUC OV B neHp ero
(bopMupoBaHHUSL.

16.2. O6pamenne 3asBuTens (peacTaBUTeNs 3asBUTeNs), mocpenctsom PIITY.

16.2.1. {nst mony4yeHuss MyHUIIMTIATBHON YCIIyTH 3asBUTENh (TPEIACTABUTENh 3asBUTEIIS)
aBTopu3yeTcst B EnuHoli cucreme maeHtuukanuu u ayrentupukanuu (nanee — ECHUA), 3atem
3amoiHseT 3asBlIEHUE C KCIOIb30BAaHUEM WHTEPAKTUBHOW (OPMBI B OIJICKTPOHHOM BHUJIE.
3anonHeHHoe 3asBJICHHE OTIPABISIET BMECTE C MPHUKPEIUICHHBIMU JJIEKTPOHHBIMH 00pazaMu
JOKYMEHTOB, YKa3aHHbIX B myHKTe 10 HacTofiero AJMHHHCTpaTHMBHOrO perjamenta. [Ipu
aBropuzauuu B ECUA 3asBneHue cuuTaercsl MOAMUCAHHBIM MPOCTON AIEKTPOHHOW MOJIMHUCKHIO
3asBUTEIS.

B cnyuyae oOpamienus mpenctaButesst 3asBUTEINs, HE YIMOJHOMOYEHHOTO HA IOANMCAHHE
3asiBIICHUS, TPUKPEILISETCS SJEKTPOHHBIN 00pa3 3asiBiIeHUs, TOAMUCAHHOTO 3asiBUTEIIEM.

16.2.2. OrnpaBiieHHOEe 3asBICHWE W JIOKYMEHTHI IOCTYIMAOT B MOAY/Nbh OKa3aHHS yCIyT
ENC OY.

16.2.3. TpeOyercss mpeacTaBIeHHE OPUTHMHAJIOB JIOKyMeHTOB B MOILl nans cepku c
3JIEKTPOHHBIMU 00pa3zaMu JOKyMEHTOB.

16.2.4. B M®I] 3asButemnto (mpeAcTaBUTENIO 3asBUTENsI) 0OecieueH OeCIUIaTHBIN JOCTYI K
PIII'Y nns oGecriedeHrs: BO3MOXKHOCTH I0/Ia4M JIOKYMEHTOB B 3JEKTPOHHOM BHJIE B TOpSJIKE,
MPEyCMOTPEHHOM ITyHKTOM 16.2. HacTosIero AJIMAHUCTPATHBHOTO PETIaMEHTA.

16.3. OGpamieHue 3a npepocTaBIeHneM MyHHIATIATBHOW YCIYTH T10 MOYTE.

16.3.1. Ins mony4yeHuss MyHHUIIUIATIBHOW yCIyru 3asBUTENb (MIPEACTABUTENb 3asBUTEIIS)
HampaBsIeT MO anapecy AIMUHHCTpanud, yka3aHHOMYy B [lpuimoxkeHunm 2 K HACTOALIEMY
AJIMUHUCTPAaTUBHOMY pETJIaMEHTY, 3aKa3HOe IHCbMO C OIMCBHIO, cojepxallee 3asiBICHHUE,
MOJIMMCAHHOE JIMYHO 3asBUTENEM WM IpeJCTaBUTENeM 3asBUTENs, YHNOJHOMOUYEHHBIM Ha
nojanucanue 3asBICHHUS, U HOTAPHAJIBHO 3aBEPEHHbIC KOMHUU HEOOXOAMMBIX JIOKYMEHTOB B
COOTBETCTBUM C TpeOOBAHUSAMH, yKa3aHHbBIMM B MyHKTe 10 HacTosmiero AJIMUHUCTPaTUBHOTO
periameHTa.

16.3.2. AIMUHUCTpanMss HE IO3[Hee INepBOro padodero JHS, CISAYIOMIETO 3a JHEM
MOJy4YEeHUSI JOKYMEHTOB, HampaBisieT 3asBICHUE M IOJYy4YeHHbIE IOKyMeHThl B ML mis
MIPUCBOCHUS PETHCTPAIIMOHHOTO HOMEpa.

16.3.3. Cpok npenoctaBneHuss MyHUIMIAIBHON YCIYyTH HMCYHCISETCS B COOTBETCTBUU C
MYHKTOM § HACTOSALIET0 AJMUHUCTPATUBHOIO perjaMeHTa.

16.3.4. Brimucka o mosydyeHUH 3asBICHHS U JOKYMEHTOB HAIpaBIIETCS CIELHATUCTOM
AJIMUHUCTpAIMM TIO YKa3aHHOMY B 3asBJICHUU IOYTOBOMY aJpecy B TedeHue pabouero mHs,
CHEAYIOUIETrO 3a JHEM MPHUCBOEHUS PETUCTPALIMOHHOTO HOMepa B MDLI.
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17. Cnocoowvl nonyuenus 3aseumenem pe3yiomamos npeoocmasieHus
Mynuyunanovnoit ycayzu

17.1. BasButenp (mMpeacTaBUTEIb 3asABUTENS) YBEAOMIISACTCS O XOJE€ PACCMOTPCHHS U
TOTOBHOCTH PE3yJIbTaTa MpeoCTaBIeHNs] MyHUIIUTIAIBHOW YCIYTH CIETYIONUME CrIoco0amu:

17.1.1. uepe3 Jlnunblii kabuner Ha PIIT'Y;

17.1.2. nocpenctBom cepBuca PIII'Y «Y3HaTh craTyc 3asBiaeHUs»;

17.1.3. 1o >neKTPOHHOMH 1ouTe;

Kpome Ttoro, 3asButenb (mpencTaBUTENb 3asBUTENSA) MOMKET CAaMOCTOSITENBHO IMOIYYHUThb
nH(OPMALIHMIO O TOTOBHOCTH pe3yJbTaTa IpeaocTaBieHuss MyHUIIMIAIBHON yCIyru 1Mo Teneony
IeHTpa TeseOoHHOro 00CIy)KuBaHus HaceleHus MockoBckoit ooiactu 8(800)550-50-30.

17.2. PegynpraT mpenocTaBieHuss MyHHIUNAIBHOW YCIYTH MOXET OBITH IIOJy4eH
CJIEIYIOLIMMHU CIIOCO0aMH:
17.2.1. Yepez MO®IL] na 6ymakHOM HOCHUTEIIE.

17.2.2. Yepes nuunebnii kabunet Ha PIITY B BUC 37€KTPOHHOTO JOKYMEHTA.

B cnyuyae HeobxonumocTu 3asBuTENb (IIPEICTAaBUTENb 3asiBUTENs), IPU YCIOBUU yKa3aHUs
COOTBETCTBYIOILIEIO CIOcO0a IMOJIydeHUs pe3yjbTaTa B 3asBICHUM, JONOJHUTEIBHO MOXKET
MIOJIYYUTh Pe3ybpTaT IpenocTaBieHuss MyHununansHou yeiyru yepe3 MOLL B Buae sk3eMiusipa
JIEKTPOHHOIO  JIOKYMEHTa,  MOANMCAHHOIO  yCHJeHHOH  kBamuduuupoanHor  OII
YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIUIa AJIMUHUCTpAallMKd Ha OYMa)KHOM HOCHUTEIIe, 3aBEPEHHOr0
MOAIKCHIO YIIOJIHOMOYEHHOTO crieruanucra M®I] u neyarsro MOLI.

17.3. Ina nomydenus pesynbrata ['ocymapcrBenHoit ycayru B MOIL] 3asBurens
MIPEJICTABISIET JIOKYMEHT, YAOCTOBEPAIOIIEH JUYHOCTb. B ciydae oOpallieHusi NpeacTaBUTENs
3asBUTENA, IPEACTABISAETCS JOKYMEHT, YAOCTOBEPAIOIIEH TNYHOCTh MPEACTaBUTENS 3asiBUTENS U
JOKYMEHT, IIOATBEPKAAIOIMIMI IIOJHOMOYMS Ha TMOJYyYEHHE pe3ysbTara MpeAOCTaBICHUS
l'ocynapcTBeHHOM yCmyru.

18. Makcumansuslit cpox oxcuoanus 8 ouepeou

18.1. MakcuMalIbHBI CPOK OXXKHUJAHMS B OYepead IpH JIMYHOM mojade 3asBICHUSA O
MIPEAOCTABICHN MYyYHUIIMIIAIIBHON YCIYTM W IIPpU TOJYYEHHHM pe3yibTaTa NpeIOCTaBICHUS
MyHULIUNIaTbHON yCIyTH - 15 MUHYT.

19. Tpebosanus k nomeuwenuam, 8 KOomopvix npedocmasiaemcs MynuyunaivHas
yenyza

19.1. TTomemenus, B KOTOpPBIX  MpenocTaBisieTcds  MyHMIMNAIbHAasT  yCiyra,
MPEATOUYTUTEIHFHO PA3MEMIAIOTCsl Ha HIDKHUX JTaXKax 3JaHUd M JIOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3IUIEMUOJIOTHYECKUM MTPaBUIaM U HOPMATHUBaM.

19.2. Bxonbl B TIOMEIUIEHHS OOOpPYAYIOTCS TaHAyCaMH, pacHIMPEHHBIMU MPOXOJaMH,
MO3BOJISIIOIIMMUA ~ 00ECTIeYUTh  OECHpPEMsITCTBEHHBIH  JOCTYNl JHUI] C  OrpaHUYCHHBIMU
BO3MOKHOCTSIMU 3/I0POBBSI, BKIIFOUAsI JIMII, UCIIOJIb3YIOUIUX KPECIIa-KOJSACKH.

19.3. ubie TpeOOBaHUS K IOMEIICHUSM, B KOTOPBIX MpeAoCTaBisieT MyHUITUIATbHAS
yciryra, npuseneHsl B [Ipunoxennn 10 k HacTosimeMy AJIMAUHUCTPATHBHOMY PETJIAMEHTY.

20. Iloxkazamenu oocmynnocmu u kayecmea MyHuyunanvHou ycuyu
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20.1. TTokazarenu JOCTYMHOCTH M KadecTBa MYHHMIIMNAIBHOW YCIYTM TPUBEACHBI B
[Tpunoxxennnu 11 x HacTosAmEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

20.2. TpeboBanus K 00€CNEUYEHUIO JOCTYNHOCTH MYyHHIMIAIBHOW YCIYTH JUIsl HHBAJIUIO0B
U JHIl C OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 370pOBbsi mpuBeneHbl B Ilpunoxenunn 12 x
HacTosIEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

21. Tpebosanusa k opzanuzayuu npedocmasienus MyHUYUNAIbHOU YCY2U 6
971eKMPOHHOU hopme

21.1. B snexTtpoHHOM (opMe NTOKYMEHTHI, yKazaHHble B NMyHKTe 10 AJMUHHUCTpPaTHBHOIO
periameHnTa, nojarorcs nocpeactsom PIITY.

21.2. Ilpu mojgavye MOKYMEHTHI, Yka3aHHble B TyHKTe 10 AIMUHHUCTPATUBHOTO PETJIaMEHTA,
MIpUJIAratoTcs K AMeKTpoHHOU (popme 3asBieHus B BUJE OTACNbHBIX (aitnoB. Konnyecto daiinos
JIOJDKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, a HAMMEHOBaHUE (Daiiyia JOKHO MO3BOJISThH
UICHTH(PUIIMPOBATH TOKYMEHT U KOJIMYECTBO JINCTOB B JIOKYMEHTE.

21.3. Bce opuruHaIbl JOKYMEHTOB JIOJDKHBI OBITh OTCKAHHPOBAaHB B OJHOM U3
pacmpocTpaHeHHBIX Tpaduyeckux ¢opmatax (aiijIoB B I[BETHOM peXHME (pa3peiieHue
ckaHupoBanus — He MeHee 200 Toyek Ha MAroiM), OOECHEYMBAIOIIEM COXPaHEHHE BCeX
AyTeHTUYHBIX MPU3HAKOB MOMJIMHHOCTA, a WMEHHO: TpaduyecKol MOMAMUCH IUIA, [eYaTH,
YIJI0BOTO IITamMIia OJ1aHKa.

21.4. Tleyatnas ¢opma 3asBnenus (chopmupoBaHHas ¢ momormibio cepsucoB PIII'Y Ha
OCHOBAHHWM JIAHHBIX, 3AIMOJIHCHHBIX 3asBUTENIEM (IIPEACTABUTEIIEM 3asBUTENS) B AJICKTPOHHOM
dhopme 3asBIIEHUS) paclieuyaTbIBaeTCs, MOAMUCHIBACTCS 3asBUTENEM (TIpe/ICTaBUTENIEM 3asiBUTENS,
YIOJIHOMOYEHHBIM Ha TIOJANKUCAHUE 3asBJICHUS), CKAHUPYETCS M MPUKIIAIBIBAETCS K AJIEKTPOHHOU
(dbopMe 3asBiieHUs B KAUECTBE OTAEJIBHOTO TOKYMEHTA.

21.5. 3asBuTens (NMPEACTaBUTENb 3asBUTENSI) HWMEET BO3MOXKHOCTh OTCIEKHBATH XOJ]
00pabOTKM JOKYMEHTOB B JIMYHOM KaOuHere mpu mogaue 3asBienus uepe3 PIIIY wmm c
nomouisto cepsuca PIII'Y «Y3Hate craryc 3asBiueHus».

22. Tpebosanusn k opzanusayuu npedocmasienus Mynuyunansnoi ycayeu ¢ M®@IJ

22.1. Opranuzanusi  mpenocTaBieHus  MyHUIMNAanbHOH  yciuyrn  Ha  Oaze  MOI]
OCYILIECTBIISIETCS] B COOTBETCTBUHU C COTJIAIIEHUEM O B3aMMOJCHCTBUM MEXTy AJAMUHHUCTpaIed 1
M®II, 3aKiO4EHHBIM B TIOPSAAKE, YCTAHOBIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM
Poccuiickoit ®enepauuu. Ilepeuenr MODI[, B KOTOpPBIX OpraHuU3yeTcs IMPEIOCTaBICHUE
MyHULIMNIABHON YCIYTM B COOTBETCTBHM C COTJIAIIEHWEM O B3aUMOJEHCTBUU, NPUBOAUTCS B
[Tpunoxenuu 2 K HacTosEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

22.2. 3asBuTens (TpeCTaBUTENh 3asIBUTEIS) MOXKET OCYIIECTBUTH NPEIBAPUTEILHYIO 3aITHCh
Ha rojady 3asBiCHHs, a TaKKe JJI MOJy4yeHUsl pe3yibTara ImpeaocTaBiieHus MyHUIUNanbHON
ycnyru B MOL] ciaexyrommmu criocobamu 1o CBOeMY BEIOOPY:

1) npu nuaHOM oOparieHnu 3asButes (mpencraButens 3asputens) B MO,

2) nio tenepony MODILI;

3) nmocpencteom PIITY.

22.3. llpu mpenBaputenbHOW 3amuch 3asBUTENb (MPEACTABUTENb 3asBUTENS) COOOLIAET
CIIEYIOINE JAHHBIE:

1) damunuro, uMs, 0T4ECTBO (TIOCIIEAHEE TIPU HATUYHH ),

2) KOHTaKTHBIH HOMED TerreoHa;
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3) agpec AIEeKTPOHHOM MOYTHI (ITPH HATUYHHN);

4) sxenaeMble aTy U BpeMsl IPEACTABICHHS JOKYMEHTOB.

22.4. 3asBuTento (MPEACTABUTETIO 3asBUTENSA) COOOMIAIOTCS Jara W BpeMs IpHeMa
JTOKYMEHTOB.

22.5. Ilpu ocymecTBICHUH MPEIBAPUTEIBHON 3amucu 3asBUTEIND (IIPEICTaBUTENb 3asiBUTEIIS)
B 0053aTeJIbHOM HOpSAKE UHDOPMHUPYETCS O TOM, YTO MpeaBApPUTEIbHAS 3alUCh AHHYJIUPYETCS B
cllydae ero HesiBKM [0 UCTeYeHHH 15 MUHYT ¢ Ha3HAYeHHOT'O0 BPEMEHH MIpHeMa.

22.6. 3asButenp (MpeAcTaBUTENb 3asBUTENS) B J000€ BpeMmsl BIpaBe OTKa3aThCsA OT
MIpeIBAPUTENILHOM 3aIUCH.

22.7.B otcyrctBuu 3asButeneil (mpeacraBuTenei 3asBUTENCH), OOPATUBIIUXCS II0
IIPEIBAPUTENILHOM 3aIMCH, OCYILECTBISETCS NpueM 3asBuUTENEH (mpeacTraButencil 3asButenei),
OOpaTUBIIUXCS B MOPSAAKE OUEPEIH.

22.8. OGecrieuenne OecCIUIaTHOTO JOCTyNa 3asBHTENCH (TpencTaBuTeNel 3asBUTENCH) K
PIIT'Y na 6a3ze MOIL] ocymiecTBisieTcsi B COOTBETCTBHH C TPEOOBaHHUSIMH, yCTaHOBJICHHBIMU
noctaHoBieHueM IlpaBurensctBa Poccuiickmit  ®Pepepanmu ot 22.12.2012 Ne 1376
«O06 ytBepxkaenuu IlpaBun opraHuzanuu JESTEIBHOCTH MHOTO(QYHKIIMOHAIBHBIX IEHTPOB
MIPEIOCTABIICHUS TOCYIapPCTBEHHBIX M MYHUIIMIIAIBHBIX YCIyT», pacnopshkeHueM MuHHCTEepCTBa
rOCy/lapCTBEHHOI'O yIpaBieHMs, WH(GOPMALMOHHBIX TexHojoruii u cBsizu ot 21.07.2016
Ne 10-57/PB «O peruoHanbHOM CTaHAApTE OPTaHU3AMHUU JCATSILHOCTH MHOTO(YHKIIHOHATHHBIX
[EHTPOB MPEIOCTABICHHUS TOCYIapCTBEHHBIX U MYHUITUITAIBHBIX YCIyT B MOCKOBCKO# 007acTh.

22.9. KoncynptpoBanue 3asButeneid (mpenacraButeniell  3asBHUTENEW) 1O  TOPSIKY
MpelocTaBlieHuss MYyHHUIIMNAIBHON yCIyrd OCYHIECTBISETCS B paMKax COIJIAIIEHUS O
B3aMMOJCHCTBUM  MEXIy  AIMuUHUCTpanued U MHOroQyHKIIMOHAIbHBIM  LEHTPOM
MIPEIOCTaBIICHUS TOCYJAPCTBEHHBIX U MYHHIIMITATBHBIX yCiIyr» (fanee - MOILI), 3akimtoueHHBIM B
MOpsAKE, YCTAHOBJICHHOM 3aKOHO/1aTeIbCTBOM.
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I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbITIOJTHEHUS] AIMUHUCTPATHBHBIX MpoLeayp,
TpeOOBaHUS K MOPSAKY UX BbITIOJHEHHUS

23. Cocmas, nocneoosamenbHOCHb U CPOKU GbINOIHEHUA AOMUHUCIMPAMUBHBIX
npouedyp (deiicmeuit) npu npedocmasienuu MynuyunanoHou ycayu

23.1. Ilpenocrapnerne MyHHIMDAIBHOW YCIYTH OCYILECTBISCTCS B JBa 3Tama, KOTOpHIE
BKJTIOYAIOT B ceOsi:

23.1.1. IlpunsTHe pemeHus o nepeBoie (0TKaze B MEPEBOEC) )KUIOTO MOMEIICHUS B HEXKHUIIOE
MIOMEIIEHUE, TM00 HEXMUIIOTO NOMEIIEHHUS B )KUJIOE TOMELEHHE.

23.1.2. Y1BepxaeHue (0TKa3 B YTBEP)KJACHUU) aKTa O 3aBEPIICHUHU MEPEYyCTPOUCTBA U (MIIH)
NEePEIUIaHUPOBKHU JKUJIOT0 MJIM HEXHIIOTO TOMEUIeHUs (1P HEOOXOUMOCTH).

23.2. IlpepocraBnenre MyHMLIMIIANBHOM YCIIyTM Ha MEPBOM 3Tale BKIIOYACT CIEAYHOIINE
aJIMUHUCTPATHUBHBIEC TIPOIIETYPHI:

1) npuem 3asiBieHUs U JOKYMEHTOB;

2) 00paboTKa U MpeABAPUTEIHLHOE PACCMOTPEHUE 3asBICHUS U IOKYMEHTOB;

3) ¢opmupoBaHUE W HaNpaBICHHE MEKBEJOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHU3aLNN),
y4JacTBYIOIIME B IpeAOCTaBIeHMH MyHUIIMTIIATBLHOMN YCIIyTH,

4) 3aceaHne MEKBEJOMCTBEHHON KOMHCCHH;

5) npuHsTHE pelICHUS;

6) BbIaya (HampaBlICHHUE) PE3YJIbTATa;

7) MHPOPMHUPOBAHUE O MPUHSATOM PEUICHUH COOCTBEHHHWKOB MOMEIICHUH, MPUMBIKAIOMINAX K
MTOMEIEHUIO, B OTHOIIEHUU KOTOPOTr'O MPUHSTO PELICHUE O MIEPEBOJIE.

23.3. [IpenocTaBiieHne MYHHIIMITAILHOW YCIIYTH Ha BTOPOM 3Talle BKIIIOYACT CIICAYIONIUE
aJIMUHUCTPATHUBHBIE TIPOIIETYPHI:

1) npuem W peructpanys yBEAOMICHHS O 3aBEPIICHUH MEpeycTpoicTBa U (WIIH)
NEepEeIUIaHuPOBKU TIEPEBOIUMOI0 TOMEIIIEHUS;

2) BbIe3IHAs MPOBEPKA — MPOBEACHHE OCMOTPA JKHJIOTO MM HEKHUIIOTO MOMELICHHS MOCIe
nepeycTpoiicTBa u (UiIK) NeperiaHuPOBKU U MIPUHATHE PEILICHMS;

3) BbIJaYa JOKYMEHTa, SIBJSIOILErOCs pe3ylbTaTOM MpeaocTaBieHuss MyHUIMNAIbHON
YCIIyTH;

4) HampaBlCHHE aKTa O 3aBEPIICHHU MEPEYCTPOMCTBA W (WJIM) TMEPEIUTAHUPOBKH JKHIIOTO
(HEe’)KMJIOr0) MOMEUIEHUS] B OpraH WM OPTraHU3alliio, OCYIIECTBISIONINE T'OCYIapCTBEHHBIH y4yeT
00BEKTOB HEJIBUKIMOTO UMYIIIECTBA.

23.5. Kaxxnas aIMUHHUCTpaTHBHAs MpOLEAypa COCTOUT W3 aJIMUHHCTPATUBHBIX ICHCTBUIL.
Ilepeuenr W  coxepkaHHe  AJMUHUCTPATHBHBIX  JEUCTBHM,  COCTABISIONIMX  KaKIYIO
aJIMUHUCTPATUBHYIO IMpouenypy, npuseraeH B llpunoxenun 13 k AJMUHUCTpaTHUBHOMY
periaMeHTy.

23.6. briok-cxema npenocraBieHnss MyHUITUITATBHON yenyru nipuBenena B [Ipumoxkennn 14 k
HaCTOSIIEMYy AJMUHUCTPATHBHOMY PETIIAMEHTY.
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V. Ilopsinok 1 (popMBI KOHTPOJIS 32 HCIIOJTHEHHEM AJIMUHHCTPATHBHOIO perjiaMeHTa

24. Ilopadok ocyuiecmeieHus KOHMpPOs 3a coON00eHuemM U UCHOTHEHUEM
00IHCHOCMHBIMU TUWAMU, MYHUUURATbHOIMU CTIYHCAUWUMU U CREYUAIUCIAMU
AOmunucmpayuu nonoxcenuit AOMUHUCMPAMUGHO20 Pe2lAMeHma U UHbIX
HOPMAMUBHHIX NPABOBLIX AKNI06, YCHIAHABIUSAIOWUX MPEHOBAHUA K
npedocmaenenuto MynuyunaibHoll yciyzu, @ maKice NPUHAMUEM UMU PeuleH Ul

24.1. KoHTposb 3a COOJIIOJICHHMEM AOJDKHOCTHBIMHU JIMIIAMUA AJMHUHUCTPALMH, HOJIO0KESHUN
AJMUHUCTPAaTUBHOIO perjaMeHTa M MHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHUS K MPEAOCTABICHUIO MyHUITMTIATILHON YCIIYTH, OCYLIECTBISETCS B (hopMme:

1) Tekymiero KOHTpOJISi 3a COOJIOJACHHEM TIIOJIHOTHI M KadecTBa IPEIOCTABICHHUS
MyHununanbHoi yeinyru (nanee - Tekymuii KOHTPOIIb);

2) KOHTPOJIS 32 COOJIIOICHUEM MOPSIIKA MTPEA0CTaBICHUsT MyHUIMITATBHOM YCITYTH.

24.2. Tekymuif ~ KOHTPOJIb  OCYLIECTBISIET  PYKOBOAUTENb  AJMHHUCTpALlMM U
YIIOJTHOMOYEHHBIE UM JJOJDKHOCTHBIE JIMLIA.

24.3. Tekymuil KOHTPOJb OCYULIECTBISETCA B IOPAIKE, YCTAHOBIEHHOM PYKOBOJIUTENIEM
AJMUHHUCTpALUU 17151 KOHTPOJIS 32 UCIIOJTHEHUEM NPABOBBIX aKTOB AJIMUHUCTPALIUU.

24.4. KoHTpodb 3a COOJIONCHHEM TMOPSIKAa MPEIOCTaBICHUS MYHHUIIMIAIBLHON YCIyTH
OCyIllIeCTBIsieTCST ~ MMHHUCTEPCTBOM  TOCYJApCTBEHHOI'O  YIpaBieHUsS, HUH(POPMALMOHHBIX
TEXHOJIOTUH W CB3M MOCKOBCKOW 00JaCTH B COOTBETCTBHHM C MOPSAKOM, YTBEP)KICHHOM
nocraHoBieHueM [IpaBurenscTBa MockoBckoit obmactu ot 16 ampens 2015 romga Ne 253/14 «O6
yrBepxkacHUM [lopsiaka ocyliecTBICHHMsI KOHTPOJIA 3a IPEJOCTaBICHUEM TOCYJAapCTBEHHBIX H
MYHUIUNATBHBIX YCIAYr Ha TEPPUTOpUM MOCKOBCKOM 00JaCTM M BHECEHMHM H3MEHEHUH B
[Tonoxxenne 0 MUHUCTEPCTBE TOCYJAPCTBEHHOTO YIPaBJICHUs, HHOOPMAIIMOHHBIX TEXHOJIOTHH U
cBsi3u MOCKOBCKOHM o0sacTv» M Ha OCHOBaHMM 3akoHa MockoBckoil oOmactu Ne 37/2016-0O3
«Konexc MockoBckoii 00671acTi 00 aIMUHUCTPATUBHBIX TPABOHAPYILIECHUSIX ).

25. Ilopsdok u nepuoouunocms ocyugecmenenus Tekywezo KOHmpoa noaHomel u
Kauecmea npedocmasnenus Mynuyunanonou ycayzu u Konmponsa 3za
coonrooenuem nopaoka npeoocmagienus MynuyunaivHoi yciyzu

25.1. Tekymuil KOHTPOJb OCYIIECTBISETCS B (OpME IMPOBEPKU pelIeHUud M JeicTBuit
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHULIUNAIBHBIX YCIYT JOHKHOCTHBIX JIML, MYHUIIUIATBHBIX
CIy)KalllUX W CHEIUANTUCTOB AJMHUHUCTpAIMM, a TaKkke B (opMe BHYTPEHHHX IMPOBEPOK B
AIMUHHCTpanii TI0 3asBICHHUSM, OOpaIlIeHUSIM W >kajmobaM TpaxaaH, WX OOBEIMHEHHH |
OpraHu3alMii Ha pemeHus, a Takke naedcTBus (0e3MeUCTBUS) JIOJDKHOCTHBIX — JIMII,
MYHUIIMIIATBHBIX  CIY)KAIlUX W CHENUATUCTOB  AJMUHHUCTpAIlMH,  y4acTBYIOIIUX B
MIPEAOCTAaBICHNH MyHUIINIIAIEHON YCIYTH.

25.2. llopsimok  ocymiecTBieHUs: Tekyiero KOHTPOJST YTBEPXKIACTCS PYKOBOJIUTEIEM
AJIMUHHCTpALUU.

25.3. KouTponps 3a coOmoJeHHEeM TMOpsKa MpelocTaBleHuss MYHUIIMNAIBHON YCIyTU
OCYUIIECTBJISIETCS YIIOJIHOMOYEHHBIMH JOKHOCTHBIMU JTMLIaMU MUHHUCTEPCTBA TOCYAaPCTBEHHOTO
yIpaBlIeHHs,, WHPOPMAIMOHHBIX TEXHOJOTHA U CBSI3M MOCKOBCKOH 00JacTH MOCPEICTBOM
MPOBEACHUS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, CHUCTEMATHYECKOTO HAOIIOJAEHUS 3a
WCTIOJIHEHUEM OTBETCTBEHHBIMU  JOJKHOCTHBIMU JIMIIAMUA ~ AJIMHUHUCTPAlMH, TOJIOKECHHUI
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AIMUHUCTPATUBHOTO  perjaMeHTa B  4YacTU COONIOACHHUS  TOpSAAKa  MPEJOCTaBICHUS
MyHUIMIIaIBbHON YCIYTH.

25.4. IlnaHoBbIe MPOBEPKH AJIMUHHCTPALMU WIM JOJDKHOCTHOTO JIMIA AJMHUHHCTPALUU
IIPOBOJATCS. B COOTBETCTBUU C €KETOJHBIM IUIAHOM IPOBEPOK, YTBEPKAAeMbIM MUHUCTEPCTBOM
TOCYJapCTBEHHOTO YIpaBJICHUS, HHPOPMALIMOHHBIX TEXHOJIOTUH U CBsI3M MOCKOBCKOM 0OnacTu
HE Yallle OJHOT0 pa3a B JiBa roja.

25.5. BuennaHoBble MPOBEpKU AJMUHUCTPALIMU WK JTOJKHOCTHOTO JIMIAa AJIMUHUCTPAIUU
MPOBOJATCS  YIOJHOMOYEHHBIMU JOJDKHOCTHBIMU JIMIIaMU MMHHCTEPCTBA TOCYAApCTBEHHOIO
yrpaBieHusi, ”HPOPMAILIMOHHBIX TEXHOJOTUN U CBSI3U MOCKOBCKOM 00JIACTH MO COIJIACOBAHUIO C
npokyparypoii MOCKOBCKOM 00J1aCTM Ha OCHOBaHUHU PEIICHUS MHHHCTPA TOCYAapCTBEHHOTO
yIipaBiieHUs, HTH)OPMAITMOHHBIX TEXHOJIOTUN U CBS3M MOCKOBCKOM 00J1aCTH, TPUHUMAEMOTO Ha
OCHOBaHMU OOpalIeHUH TpakgaH, OpraHu3auuil (FOPUAMYECKHX JIHML) M TOJXY4YeHHOH OT
rOCYJapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO caMOympaBieHus HHPopMamuu o Qakrax
HapylleHUl 3akoHonaarenbcTBa Poccuiickoit denepanuu, BAEKYIIMX, a B OTHOLLIEHWU OPraHOB
roCy/lapCTBEHHOW BiIacTU MOCKOBCKOW O0JacTH TakKe MOTYIIUX IOBJI€Yh BO3HHUKHOBEHHE
YpEe3BbIYAMHBIX CUTYyAlMi, YrpO3y KU3HU U 3/I0POBBIO I'PaKJlaH, a TAK)KE MACCOBbIE HAPYILIECHUS
IpaB IPaKJaaH.

25.6. BHeriaHOBBIE  MPOBEPKH  AJIMUHHCTPALMU  TPOBOATCS  YIOJHOMOYEHHBIMHU
JOJDKHOCTHBIMU JTUIIAMH  MUHHUCTEPCTBA TOCYAApPCTBEHHOTO YIPABICHUS, HH()OPMAIIMOHHBIX
TEXHOJIOTUH M CBSI3W MOCKOBCKOH 00iacTH 0€3 COTriacoBaHHMsS C OpraHaMH IMPOKYpaTypsl B
coorBeTcTBUM ¢ mnopydeHussmu IIpesunenra Poccuiickoit ®enepauuu, IIpaButenscTBa
Poccuiickoit ®enepaunu, Ha ocHOBaHMM TpeOoBaHus ['eHepanbHOrO Mpokypopa Poccuiickoii
®enepanyu, Tpokypopa MOoCKOBCKO# 007acTi 0 MpOBEIEHUH BHEIUIAHOBOM NMPOBEPKU B pamMKax
HaJ30pa 3a HUCIIOJTHEHUEM 3aKOHOB 10 IOCTYNMBIIMM B OPraHbl IIPOKYpaTypbl Marepualam U
oOpalleHusIM, a TaKKe B IENAX KOHTPOJIS 32 UCHOJIHEHUEM paHee BBIJAHHOIO MpeanucaHusi o0
YCTpPaHEHUH HapyllIeHUs 00s3aTeIbHbIX TPEOOBAHUIA.

25.7. JIOIKHOCTHBIMH ~ JIMIIaMH ~ AJIMUHHCTpAllid, OTBETCTBEHHBIMH 32 COOJIOCHUE
MOpsIAKA MPEAOCTaBICHUsT MyHHMIIMNAIBHOW YCIYTH, SBISIIOTCA PYKOBOIUTENM CTPYKTYPHBIX
moJipa3feliecHnii AJIMHUHHCTPAINK, YKa3aHHBIC B IyHKTE S5.2. HACTOSIIETO AMUHHUCTPATHBHOTO
periiaMeHra.

26. OmeemcmeeHHOCHIb 001HCHOCIMHBIX JIUY, MYHUUUNATIbHBIX CILYHCAUUX U
cneyuanucmos Aomunucmpayuu 3a pewienusn u oeticmeus (6esoeiicmeue),
npunumaemuvle (ocyuwiecmensaemole) UMU 6 X00e NPe0oCmasieHu
Mynuyunanvnoit yciyzu

26.1. JIomKHOCTHBIC JIHIIA, MYHUIIUIAJIbHBIC CIIyXKallue, CIeIHATUCThl AJIMHUHHCTPAIUH,
OTBETCTBEHHBIE 32 MpeaocTaBieHne MyHUIIMNIaNbHOM YCIYTY U YYacTBYIOIUE B MPEIOCTaBICHUN
MyHULIUTIaTFHON YCIIYTH, HECYT OTBETCTBEHHOCTh 3a MPUHUMAaeMble (OCYIIECTBIsIEMbIE) B XOE
npenocTaBieHrss MyHUIIMITATBFHONW YCIYTH pelIeHUs U IeHCTBUS (Oe31eiiCTBHE) B COOTBETCTBHH C
TpeOoBaHUsIMU 3aKoHOAaTenbcTBa Poccuiickoit denepanu u 3aKOHOAATENbCTBA MOCKOBCKOM
o0nacTu.

26.2. HerotHOe WM HEKAYeCTBEHHOE TIPEAOCTaBlieHHEe MYHHIMTAIBHOW  YCIYTH,
BBISIBIICHHOE B Ipouecce Tekymero KOHTpPOJs, BIEYET IPUMEHEHHE AHCLUIUIMHAPHOIO
B3bICKaHUs B COOTBETCTBHUH C 3aKOHOAATENBCTBOM Poccuiickoint @enepanuu.
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26.3. Hapymienue mopsiika TpenocTaBicHUus MyHUIIMITATLHON YCIyTH, TIOBJIEKIIee ee
HENpPEJCTaBICHUE WU INpefocTaBieHue MyHULMIANBHON YyCIyrd C HapylIeHHEM CpoOKa,
YCTaHOBJICHHOTO AJIMUHUCTPATUBHBIM PETJIaMEHTOM, MpPEAYyCMaTpUBAET aJAMUHUCTPATHUBHYIO
OTBETCTBEHHOCTH JIOJDKHOCTHOTO JUIla AJMUHHUCTpaluy, ciennanucra M®LI, orBeTrcTBeHHOTO 32
COOJIIO/ICHHE TOpsAAKA TMPEAOCTaBIeHUS MyHHIMNAIBHOW YCIYT'H, YCTaHOBJIEHHYIO 3aKOHOM
MockoBckoit obmactu Ne 37/2016-O3 «Komekc MockoBckoit oOmactu 00 aJMHUHHCTPATHUBHBIX
[IPaBOHAPYLICHUSIX ).

26.3.1. K  HapymeHussM  mopsaka — IpeaocTaBlieHHs ~ MyHUIIMNIAIBHOM  YCIIYyTH,
YCTaHOBJICHHOTO  HACTOAIIUM  AJMHHHCTPAaTHUBHBIM  PETJIAMEHTOM B  COOTBETCTBUU  C
@enepanbHbiM - 3ak0HOM 0T 27.07.2010 Ne 210-®@3 «OO6 opraHusanuu OpeaoCTaBICHUS
rocyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT» OTHOCUTCS:

1) TpeboBaHUe OT 3asBUTEINS (MPEACTABUTENS 3asBUTENS) IPEICTABICHUS JOKYMEHTOB
¥ WH()OPMAIIMH W OCYIIECTBIICHUS JACHCTBHIA, MPEACTABIICHUE WIIH OCYIIESCTBICHHE KOTOPBIX HE
MPEIyCMOTPEHO HACTOSIIUM AJMHHHUCTPATUBHBIM PErIaMEHTOM, WHBIMH HOPMAaTHUBHBIMH
MIPaBOBBIMU AaKTaMHU, PETYIHUPYIOIIMMU OTHOIIEHUS, BO3HUKAIOIIKE B CBSI3U C MPEJOCTABICHHEM
MyHULIUTIaTTBHOU YCITYTH;

2) TpeboBanue OT 3asBuUTENs (MPEACTaBUTENs 3asBUTENS) MPEICTABICHUS JOKYMEHTOB
u wuHDOpMANMHM, B TOM WYHCJIC NOJITBEPKIAIONINX BHECCHHWE 3asBHTENEM IUIATHl 34
npeAocTaBiieHne MyHHITUNIATBHOM yCIYyTH, KOTOpPBIE HAXOMSITCS B PAaCHOPSHKEHUU OPraHoB,
MPEAOCTABIAIONINX MYHUIIMIAIBHYIO YCIYTY, HWHBIX TOCYJapCTBEHHBIX OpPraHoB, OpPraHoOB
MECTHOTO CaMOYIpaBJeHUS JHOO0 TOJIBEJOMCTBEHHBIX OpraHW3alWi, YYacTBYIOIIMX B
MPeIOCTaBIeHNH MYHUIIMNIAIBHON YCIYyTH B COOTBETCTBHM C HACTOSIIMM AJIMHUHHCTPATUBHBIM
periiaMeHToM;

3) TpeboBanue oT 3asBUTENS (IPEACTaBUTENs 3asBUTENS) OCYIIECTBICHUS ICHCTBH, B
TOM YHCII€ COTJIACOBaHMI, HEOOXOUMBIX ISl TONy4YeHUsT MYyHUIIMTIAIBHON YCIIYTH M CBSI3aHHBIX
c oOpaiieHHeM B WHBIE TOCYJAapPCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJICHHUS,
OpraHu3aIyy, 7S IpeaocTaBiIeHuss MyHUITUTIATLHON YCIyTrd HE TPEAYCMOTPEHHBIX HACTOSIIUM
AJMUHUCTPATUBHBIM PETIIAMEHTOM;

4) HapylIeHUE CpoKa perucTpanuu 3asBieHus 3asBuTeNs (IIpeacTaBUTeNs 3asBUTENS)
0 TpenocTaBieHWM  MyHUIIMINIATBHON  YCIYTH, YCTAHOBJIEHHOTO  AJMHHHCTPATUBHBIM
periiaMeHToM;

5) HapyllIeHUE CpOKa NpeaocTaBleHus MYyHUIUNAIbHONH YCIYyTHU, YCTaHOBJIEHHOTO
AJMUHUCTPATUBHBIM PETTIAMEHTOM;

6) OTKa3 B TMpHUEMe JOKYMEHTOB y 3asBuTens (TpeacTaBUTENs 3asBHUTENS), €CIU
OCHOBaHMS OTKa3a HE MPEAYCMOTPEHBI HACTOSIIUM A TMUHUCTPATUBHBIM PETIIAMEHTOM;

7) OTKa3 B NPEAOCTaBICHUM MyHUIUNAIBHON YCIYrd, €CIM OCHOBaHUSA OTKaza He
MPEAYCMOTPEHBI HACTOSIIUM AIMUHUCTPATUBHBIM PETIIaMEHTOM;

8) HEMOTHBHUPOBAHHBIN OTKa3 B MPEAOCTaBlIeHNH MyHHUITUTIATBLHOW YCIYTH, B Clydae
OTCYTCTBHsI OCHOBAHHM ISl OTKa3a B MPEIOCTaBIeHUH MyHUIIUTIATBHON YCIYTH;

9) 0TKa3 B UCIPABIEHUU JOMYIICHHBIX OMEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe
MpeIocTaBlieHrss MyHUIIUTATBLHOW YCIYTH JOKYMEHTaX JIM0O HApyIIeHHE YCTAaHOBICHHOTO CPOKa
TaKUX MCTPABICHUA.

217. Ilonoxncenun, xapaxmepu3syroujue mpedosanus K ROpAaoKy u popmam Konmponsa 3a
npedocmasnenuem MyHuyunaivbHou yciy2u, 6 Mom Yucjie co CHopoHbl 2PalicoaH,
UX 00beOuUHeHUl U OP2aHU3aAyUIL



22

27.1. TpeboBanusAMH K TOpSIAKY W (GopMaM TeKyIero KOHTPOJS 3a IMPEIOCTABICHHEM
MyHUIUIIaTBbHON YCIYTU SABJISIFOTCS:

- HE3aBUCUMOCTb;

- TIATEJIbHOCTD.

27.2. HezaBucuMocTh Tekymiero KOHTpOJS 3aKII0YAETCS B TOM, YTO JOJDKHOCTHOE JIMIIO,
YIIOJJHOMOYEHHOE Ha €ro OCYLIECTBIICHUE, HE3aBUCUMO OT JOJDKHOCTHOTO JIMIA, MyHUIIUIIAJIBHOTO
CILY’KAaILEro, CIelranIucTa AJMUHUCTPALUH, YIaCTBYIOIIETO B IPEAOCTaBICHUH MyHUIIMIIAIBHON
yCIyrd, B TOM 4YMCJI€ HE MMEeT OJM3KOIro pOACTBAa WIM CBOMCTBa (pOAMTENH, CYHNpPYTH, AETH,
Opatbsl, CECTpBbI, a TaK)Ke OpaThsl, CECTPBI, POJUTENH, JETU CYIIPYTOB U CYNIPYT'H JETEN) C HUM.

27.3. JIoIKHOCTHBIE JIUIA, OCYIIECTBIIIONINE TEKyIUi KOHTPOJIb 33 MPEJOCTaBICHUEM
MyHUIIMIIATBHON  YCIyTH, JOJDKHBI HPUHUMATh MeEphl 10 NPEAOTBPAIICHUIO KOH(IUKTA
HMHTEPECOB IIPU NPEAOCTABICHUY MYyHUIIMTIAIIBHON YCIIYyTH.

27.4. TmaTenbHOCTh  OCYIICCTBICHHUS  TEKyIIero KOHTPOJS 3a  MPEeIOCTaBIICHUEM
MyHUIIMIAIBHON YCIYTd COCTOMT B MCIIOJHEHMM YINOJHOMOYEHHBIMH JIMLIAMHU OOS3aHHOCTEH,
IIPEYCMOTPEHHBIX HACTOSIIIUM PA3AEIOM.

27.5. I'paxxnane, uX OOBEJUHEHUS W OpPraHM3aLUU JJI OCYIIECTBIECHUS KOHTpOJA 3a
npegocTaBieHueM MyHHULIMNIAIBHOM YCIYTH C LEIb0 COOJIIOJICHUS MOopsAaKa €€ MPeJoCTaBIeHUsS]
MMEIOT MPaBO HANPAaBISATh B MUHHCTEPCTBO rOCYIapCTBEHHOTO YIPABJICHUS, HH(POPMAITMOHHBIX
TEXHOJIOTUH U CBsI3M MOCKOBCKOHM 00JIacTH >kKanoObl Ha HapylIIeHHE JOJDKHOCTHBIMHU JIMIIAMH,
MYHULIMIAIBHBIMUA CIIYyXKallUMU AJMMHHUCTpAlMM, NOpsAJKa IpeaocTaBieHUus MyHUIMNAIbHON
YCIYI'M, TIOBJIGKIIEE €€ HENPEACTABICHUE WM IIPEJOCTaBICHUE C HapyLIEHUEM CpOKa,
YCTaHOBJIEHHOT'O AJJMUHHCTPAaTUBHBIM PETJIAMEHTOM.

27.6. I'paxxnane, uX OOBEJUHEHUS W OpPraHM3alUU JJI OCYIIECTBIECHUS KOHTPOJSA 3a
IpenocTaBlieHneM MyHHMIMIIAIbHONW YCIYTM HMEKOT IpaBO HANpPaBIATh B AJMHHHCTPALUIO,
UHMBUYAIbHbIE M KOJJICKTHUBHBIE OOpallleHHs C MNPEUIOKEHUSMH IO COBEPLICHCTBOBAHMIO
nopsiika mpeaocTaBieHuss MyHUIIMNAIBHON YCIIYTH, a TaKkKe jKajno0bl U 3asBlIeHUs Ha ACHCTBUS
(Oe3neicTBUSA) NOJKHOCTHBIX JIHMIT AJMHUHHMCTpPALMM U MPHUHSITHIE UMHU PEILEHUs, CBSI3aHHBIE C
MIPEAOCTABICHHEM MYHUIIMITAIBHON YCITYTH.

27.7. KoHTpOJb 32 TpeAocTaBieHHeM MyHHIIMTIAIBHONW YCIYTH, B TOM YHUCIE CO CTOPOHBI
rpaxaaH, HMX OObEIUHEHHM M OpraHu3aluil, OCYILIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NEATEIBHOCTH AJMMHUCTPALIMA TPU IPENOCTABICHUN MYyHHIMIAIBHOW YCIYIH, MOJIYyYEHHS
MIOJTHOM, aKTyalbHOM M JOCTOBEPHOM MH(OPMAIIUK O MOpsAIKEe MpeaocTaBieH!s] MyHUIMTaIbHON
YCIYTH U BO3MOYKHOCTH JIOCY/1I€0HOTO pacCMOTpEeHUs oOpalieHuit (xkano0) B mpolecce moaydeHus
MyHUIUIIaTBbHON YCIYTH.

27.8. 3asBuTenn (MPEACTABUTENN 3asBUTENS) MOTYT KOHTPOJIHPOBATH IPEAOCTABICHHE
MyHULIMNIaTbHOW ~ yCAYTM TyTeM MOJy4deHHs HHQOpMalMM O XOJe MPEeJOCTaBICHUS
MyHUIIMIIaTBHOM YCIIYTM, B TOM YHCJE O CPOKax 3aBEpIICHHUS aJIMHHHCTPATHUBHBIX IPOLEAYD
(meiicTBmit), o TenedoHy, MyTeM MUCEMEHHOTO OOpAIIeHHs], B TOM YHCJIE TI0 DJICKTPOHHOM MMOYTe
u uyepez PIII'Y, B Tom umcie B MOPI[ mnocpencrsom OecmmatHoro pgoctyna k PIITY.
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V. locyneOHblii (BHecy1e0HBbII) MOPSA0K 00KaI0BAHUS PellIeHUil U AeiicTBuil (0e31elicTBHA)
JAOJKHOCTHBIX JIMI, MyHUIIUNAJTbHBIX CJIYKAIIUX U CTIEIUATNCTOB AJMUHUCTPALIMHU, 2 TAKIKE
cnenuaancTtoB M®@I, yuacTByrommx B npeaocraBjieHu MyHUIIUNIAJIBLHOM YCJIYT |

28. /locyoebnutii (6necyoednblit) nopsaook odrxcanosanus oelicmeuil (bezoeiicmeus)
0071ICHOCHHBIX UL, MYHUUURATLHBIX CTIYHCAUUX, CREYUANUCM 08 AOMuHUCmpayuu, a
maxkce cneyuanucmose M@I], yuacmeyrwuiux é npedoocmagienuu MynuyunanoHoi
yeayzu

28.1. 3asButenp (NMpeACTaBUTENb 3asBUTENS) WMEET NpPaBO OOpaTUThCS B AJIMUHHUCTpAIUIO, a
Takke MUHHUCTEPCTBO TOCYAAPCTBEHHOIO YIPAaBICHUs, HH(MOPMALMOHHBIX TEXHOJIOTMH U CBS3U
MockoBCKO 00J1aCTH € *ajno00i, B TOM YHCJIE B CIEAYIOUIUX CIydasx:

1) HapymieHHe CpOKa perucTpaii 3asBicHUs 3asBurens (MPEICTaBUTENs 3asBUTENSA) O
IIpeloCTaBlIeHn MyHUIIMIIaNbHON YCIYTH, YCTAHOBJIEHHOTO AJIMUHUCTPATUBHBIM PErJIaMEHTOM;

2) HapyllleHHe  CpOKa  MpeAocTaBieHHs ~ MYHHIMOAIBHON  YCIOYTHM,  YCTaHOBJICHHOI'O
AJZIMUHUCTPATUBHBIM PETJIaMEHTOM;

3) TpeboBanue y 3asButens (IpeacTaBUTeNs 3asBUTENs) JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
AJZIMUHUCTPATUBHBIM PErJIaMEHTOM JJIs IpeAocTaBieHusi MyHUIMIaNbHON YCIIyTH;

4) oTKa3 B IpHEeMe JTOKYMEHTOB y 3asBuTels (IpeacTaBuTelisi 3asBUTENs), €CII OCHOBAHHS OTKa3a
HE MPETyCMOTPEHBI HACTOSIIIUM A TMUHHCTPATUBHBIM PETIIAMEHTOM;

5) oTka3 B mpeaoCcTaBiIeHU MyHHUIMIIATBHON YCIIYTH, €CJIH OCHOBAHHUS 0TKa3a HE MPETyCMOTPEHBI
HACTOSIINM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

6) TpeboBanue ¢ 3asBuTens (MpeACTaBUTENs 3asABUTENS) MPH MPEAOCTABICHHH MyHHIIUATBHON
YCIIyTHY IJ1aThl, HE IPETyCMOTPEHHON HACTOSALIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

7) OTKa3 TODKHOCTHOTO JHI[a AJJMAHHCTPALUK B HCIPABICHUH JOMYIICHHBIX OMEYaTOK M OIIHOOK
B BBJIaHHBIX B pe3yibTaTe NpeAocTaBieHUs MyHUIMNAIbHON YCIyrW IOKyMEHTax JM0O0 HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABICHUH.

28.2. XKanoba mopmaeTcss B MUCBbMEHHOM (hopMe Ha OyMa)kHOM HOCUTENE JIMOO B HIEKTPOHHOMH
dbopwme.

28.3. XKanoba moxeT ObITh HalpaBlieHa yepe3 TnuHbIi KabuneT Ha PIII'Y, mogana npu nocemenuu
M®II, nanpaBieHa MO MOYTEe, C MCIOIb30BAaHUEM O(UIMATIBLHOTO caiTa AJMUHUCTpPALMU, a TaKxkKe
MOJKET OBITh IPUHATA NPU JUYHOM NpueMe 3asBUTeNs (IpeAcTaBUTeNs 3asBUTENsA) B AIMUHUCTPALIUH.
WNudopmanus o mecte mpuema, a Takke 00 YCTAaHOBJICHHBIX Ul MpHEMa JHIX M Yacax pa3MelleHa Ha
ounmansHOM caiite AaMuHUCTpalu B cetu MHTEpHET.

28.4. YKanoba nomkHa COaEpKaTh:

1) HauMeHOBaHUE oOpraHa, MPEJOCTABIIONIEr0 MYHUIMIANBHYIO YCIYTy, JHOO OpraHHU3aliH,
ydacTBylouie B mpenoctaBieHud MynununansHo yeayru (MOLI); ¢amunuio, uMs, OTYECTBO
JNOJDKHOCTHOTO  JIMIIA, MYHHUIMIAJIBHOTO CIY)XAIlero, CIENHaTucTa OpraHa, IpeAoCTaBIsIOLIero
MyHULIMNIABHYIO  yCIIYyTY, JUOO CHelHaaucTa OpraHu3allid, YJacTBYIOLIEH B MNpeAOCTaBICHHUU
MyHuLUNaIbHON yCIyTH, peleHus U JeicTBUs (0e3eiicTBIE) KOTOPOro 00XKaIyloTCs;

2) paMuiInio, UMs, OTYeCTBO (IIOCIEAHEE - TPU HATUYUH), CBEICHHUS O MECTe >KUTEIhCTBA
3agBurens (mpeactaBuTens 3asBUTENA) - (PU3NYECKOTO JMIa MO0 HauMMEHOBaHHE, CBEIEHHUS O MecTe
HaXOXKJIcHUs 3asBUTEINs (MIPEACTaBUTENS 3asBUTEINSA) - OPUAMYCCKOTO JIKIA, a TaKKe HOMep (HoMepa)
KOHTAKTHOTO TejedoHa, ajpec (agpeca) 3JIEKTPOHHOM MOUTHl (IpU HAIMYMK) M TOYTOBBIA ajpec, 1o
KOTOPBIM JIOJKCH OBITh HAIPaBJICH OTBET 3asBUTEIO (IPEICTaBUTEIIO 3asBUTEIIN);

3) cBemeHus 00 00XKaTyeMbIX PEIICHUAX U IeHCTBHIX (0e3aeHCTBUN);
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4) noBO/IbI, HA OCHOBAHMU KOTOPBIX 3asBHUTENb (MPEICTABUTEIb 3asBUTENS) HE COIJIACeH C
pelnieHrueM u nerctBueM (0e3neicTBrueM).

3asBuTeneM (IpecTaBUTeNeM 3asBUTENs) MOTYT ObITh IPEICTABICHbI JOKYMEHTHI (IIPH HAJIUYMH),
MOITBEP K IAOIIUE €TO JTIOBOJIbI, TMO0 X KOIMHUH.

28.5. B ciyuae ecnu jxano0a mojaercs uepe3 MpeiCcTaBUTeNs 3asBUTENS, TAKXKE MPEICTaBISACTCS
JTOKYMEHT, MMOATBEPKAAIOIINIA TOJIHOMOYHS Ha OCYIIECTBIIEHUE ACUCTBUI OT UMEHHU 3asiBUTEIIS.

28.6. XKanoba, moctynuBmas B AIMHHUCTPALMIO, IOJUICKHT PACCMOTPEHHUIO JOKHOCTHBIM
JIMIIOM, YIIOJIHOMOYEHHBIM Ha PaCCMOTPEHHE Kajlo0, KOTOPBI 00eCTIeYrBaET:

1) npueM U paccMOTpPEHHE Kajlo0 B COOTBETCTBHHM C TpeOoBaHUsAMH DenepaabHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuu IpeIOCTAaBIECHUS TOCYAAPCTBEHHBIX M MYHUIMIAIbHBIX
yCIIyT»;

2) unpopmupoBanre 3asBuTencH (nmpeiacraBuTeNeil  3asBUTENCH) O MHOpSAKE 00XKalOBaHUS
pelnieHuit u aericTBuil (0e31eiCTBuS ), HAPYIIAIOMINX UX MPaBa U 3aKOHHBIE HHTEPECHI.

28.7. Kanoba, mocrynuBmias B AJIMHUHHCTPAIUIO, MOMJICKUT PETUCTpPAlMM HE TO3]HEee
CIIEAYIOMIETO Pab0Yero JHS CO JTHS €€ MOCTYIUICHHUS.

28.8. XKanoba mouIeKuT pacCMOTPEHHUIO:

1) B Teuenue 15 pabounx qHEH CO AHS €€ PETUCTPAIIMH B A IMHUHUACTPAIUH.

2) B TeueHue 5 pabouMx JHEH CO JHS €e PerucTpalvy B Ciiydae 00XajOBaHUS OTKa3a B MPHEME
JOKYMEHTOB y 3asBHUTENs (IIpeICTaBUTENs 3asBUTENs1) MO0 B MCIPABICHUU JTOMYIICHHBIX ONEYaTOK U
OIIMOOK WU B cllydae 00KalOBaHUs HAPYIIEHUS! YCTAHOBIEHHOTO CPOKA TAKUX UCIIPABICHHA.

28.9. B ciyuae ecnu 3asButeneM (MpeacTaBUTeNeM 3asBHUTENA) B AJMHHHUCTPAIMIO [OJaHA
xanoba, pacCMOTpEeHHE KOTOPOil He BXOAUT B €€ KOMIIETEHIUIO, B TeueHHe 3 pabouyux THEH co JHs ee
peructpauu B AIMUHUCTpAIMU >Kano0a MepeHarpaBisieTcs B YIOJTHOMOYECHHBIN Ha €e pacCMOTpPEHHE
Opras, 0 YeM B MMCbMEHHOHN (opMe HHPopMuUpyeTcs 3asBUTENb (MIPEACTaBUTENDb 3asBUTES).

IIpy »>TOM CpOK paccMOTpeHUs KajloObl MCUUCISIETCS CO JHS PETUCTpallUuUd  HKajJoObl B
YIIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

28.10. Ilo pe3ynbTaTaM pacCMOTPEHUS KATOOBI AJIMUHUACTPALHS TPHHUMACT OJHO M3 CJICIYIOIIHX
peLIeHuN:

1) ynoBneTBopsieT kano0y, B TOM 4ucie B (OpMe OTMEHBI MPUHITOTO PEIICHUs, UCIPABICHUS
JIOTYIIEHHBIX OMEYaTOK U OMMOOK B BHIJAHHBIX B PE3yabTaTe MpPeAoCTaBIeHUS MyHHIIMIIATBEHON YCIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTENI0 [EHEXHBIX CpPEJCTB, B3UMAHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMU MPAaBOBbIMU akTaMu Poccuiickoil denepanyu, HOPMATHUBHBIMU IPABOBBIMU aKTaMHU
MocCKOBCKO# 0051aCcTH;

2) OTKa3bIBaCT B YJOBJICTBOPCHUH KAIOObI.

28.11. He mo3mgHee mHS, CIACAYIONICTO 3a JHEM MPHUHSATHS pEIIeHHs, ykazaHHoro B myHkre 29.10
HACTOSIIEro AJIMUHHCTPATUBHOTO PErJIaMeHTa, 3asBUTEIIO (MIPEICTABUTENIO 3asiBUTENS) B MIUCbMEHHOMN
dopme u mo xenaHuro 3asBUTENs (MPEACTaBUTENS 3asBUTENS) B AJIEKTPOHHOW (hopMe HarmpamiseTcs
MOTHBHUPOBAHHBINM OTBET O PE3yIbTaTaXx PaCCMOTPEHUS KaTOOBI.

28.12. Ilpu ynOBIETBOPEHHUH >KATOOBI AJMUHHUCTpAIUS MPUHUMAET HCUEPIIBIBAIONINE MEPHI IO
YCTPAaHEHUIO BHISBICHHBIX HAPYIICHUH, B TOM YHCJIIE TI0 BbIIaue 3assBUTENO (MPEACTABUTEITIO 3assBUTEIIS)
pe3yiibrata MpeocTaBiIeHUs MYHUIIMIAIBHON YCIIYTH, B COOTBETCTBHH CO CPOKOM IIPEIOCTaBICHHS
MyHHIIATIATFHON YCIIYTH, YKa3aHHBIM B IIYHKTE 8 HACTOSIIEr0 AJIMUHUACTPATUBHOTO pETJIaMeHTa CO JHS
TIPUHSTHSI PEIICHUS.

28.13. AnMUHHUCTpAIHsI OTKA3bIBAET B YIOBJIECTBOPEHUH JKAJIOOBI B CIACAYIOMIUX CIydasx:

1) HaymM4Ms BCTYIUBIIETO B 3aKOHHYIO CHITYy PELICHHUS Cyla, apOMTPaKHOTO CY/Ia IO KajJo0e O TOM
e MPEJAMETE U TI0 TEM K€ OCHOBAHUSIM;
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2) TO1a41 >KAIO00BI JIUIIOM, ITOJTHOMOYHS KOTOPOTO HE TOATBEPKICHBI B TMOPSAKE, YCTAHOBICHHOM
3aKkoHoarenscTBoM Pocculickont denepanuy;

3) HaMUUSL pEIICHUs] 10 JKauo0e, NPUHATOrO paHee B COOTBETCTBHU C TPEOOBaHHSIMU
AJIMUHUCTPATUBHOI'O PErjaMEeHTa B OTHOIIEHUH TOTO K€ 3asBUTENS U 10 TOMY K€ MPEeIMETY KaJo0bl;

4) npu3HaHUSA Ka100b6I HEOOOCHOBAHHOM.

28.14. B cinydae yCTaHOBJIEHUS B XOJ€ WMJIM IO pe3ylbTaTaM PacCMOTPEHMs KajJoObl MPU3HAKOB
COOBITHSL aIMUHHCTPATUBHOTO MPABOHAPYIICHUS WM MPECTYIUICHUS IODKHOCTHOE JIMIIO, HAJEJICHHOE
MOJTHOMOYHUSIMH TI0 PAaCCMOTPEHHIO Kajo0, He3aMeIIMTEIbHO HANpaBisieT HMEIOLIHecs MaTepHalbl,
COOTBETCTBEHHO, B MMHHUCTEPCTBO T'OCYJApCTBEHHOTO YIPaBIEHUs, WH(OPMAIIMOHHBIX TEXHOJIOTHH H
CBs13U MOCKOBCKOW 00JIACTH WIJIM OPTaHbl IPOKYPATYPHI.

28.15. B ciydae ycTaHOBJIEHHUS B XOJ€ WJIM IO pe3ylbTaTaM PacCMOTPEHMs KajJoObl MPU3HAKOB
IPECTYIUIEHUs] JIOJDKHOCTHOE JIMIIO, HAJEJICHHOE IIOJHOMOYMSIMHU IO PAacCMOTPEHHIO  KaioO,
He3aMeUIMTEIbHO HAIIPABISET UMEIOIINECS MaTepUaibl B OpraHbl IPOKYPATYpHI.

28.16. B oTBete o pe3ylbTaTaM pacCMOTPEHUS KaloObl YKa3bIBAIOTCS:

1) 1oKHOCTD, (haMuKs, UMsI, OTYECTBO (MPH HAITMYHH) JAOJDKHOCTHOTO JIMIA AJIMHUHUCTPAIIWH,
MIPUHSBIIETO PEIICHUE IO Kajl00¢;

2) HOMep, J1aTa, MECTO TPUHSITUS PEUICHUS, BKJIIOYAs CBEACHUS O IODKHOCTHOM JIMIE, PEIICHUE
wiu JierctBue (0e31eiicTBIE) KOTOPOro 00Kamyercs;

3) damunus, uMs1, OTYECTBO (MIPU HATMYUH) MM HAMMEHOBAHUE 3asiBUTEIIS;

4) oCHOBaHWUsI AJIsl IPUHSATHS PEIICHUSI 10 jKalo0e;

5) npuHATOE 10 Kaj100€ pelIcHHE;

6) B ciryuae eciu kanoba mpu3HaHa 00OCHOBAHHON — CPOKU YCTPaHEHUsI BBISBJICHHBIX HapYIICHHH,
B TOM YHCJIE€ CPOK MPEAOCTABICHHS pe3ybTaTa MyHUIIMIIATBHON yCIyTH;

7) B ciuydae eciu Jkano0a mpuU3HAHA HEOOOCHOBAHHOW, - TIPHYUHBI TPU3HAHUS IKAIOOBI
He0OOCHOBaHHOM U MH(popMalus o npase 3asgBuTeNs (IpeacTaBUTeNs 3asBUTENs) 00)KaIoBaTh MPUHATOE
perieHue B CyIe0HOM TOPSIIKE;

8) cBeneHus 0 MopsiaKe 00KATOBAHUS TIPUHSTOTO 110 JKaJI00E PEIICHUS.

28.17. OTBeT MmO pe3ynbTaTaM PACCMOTPEHHs >KaloObl MOJMMCHIBAETCS YIOJHOMOYEHHBIM Ha
paccMOTpeHHe KaJ00b! JOJKHOCTHBIM JIUIIOM AJMUHUCTPAIHH.

28.18. AIMMHHUCTpAIMs BIIpaBe OCTaBUTH )kaio0y 0e3 0TBeTa B CIEIYIOIUX CIIydasx:

1) orcyrctBust B kanobe (amuinu 3asBUTENs WM MOYTOBOrO ajapeca (aapeca SIICKTPOHHOM
MOYTHI), IO KOTOPOMY JIOJDKEH OBITH HAIPABIIEH OTBET;

2) HaJM4Ksl B KaoOe HEUEH3YPHBIX OO0 OCKOPOUTEIbHBIX BBIPAKCHUMN, YIPO3 KHU3HHU, 30POBBIO
Y UMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TAKXKE WICHAM e€ro ceMbH (3kaimoba octaercst 6€3 0TBeTa, IPH ITOM
3asBuTento (MPEACTABUTENIO 3asiBUTENS) COOOIIAETCS O HEAOMYCTUMOCTH 37I0YITOTPEOICHUS TTPaBOM);

3) OTCYTCTBUS BO3MOKHOCTH IPOYHUTATh KaKyrO-THOO YacTh TEKCTa kKaloObl (3kaoba ocraercs 0e3
OTBETa, O 4YeM B TeuyeHuWe [ pabouux JHEH CO JHSA PperucTpamuu KajmoObl CcooOIIaeTcs
3agBUTEMIO(MIPEICTABUTENIO 3asiBUTENS ), €CIIU €ro (haMIIIUs U MOYTOBBII apec MOAIAI0TCs IPOUYTEHUIO).

28.19. 3asgBurenp (mpeAcTaBUTENb 3asiBUTEIS) BIpaBe 00)KalIOBaTh MPHUHATOE MO KaloOe pelieHne
B CyZIcOHOM TOPSIIKE B COOTBETCTBUH C 3aKOHOIaTEIHCTBOM Poccuiickoit deaepanum.

28.20. llopsimok ~ paccmotpennss  xanmo0  3asBurtenerd  (IlpexcraButeneit  3asBUTENEH)
MUHUCTEPCTBOM TrOCYAApCTBEHHOTO YIpPaBlieHUs, THPOPMAIIMOHHBIX TEXHOJIOTUNA U CBSI3M MOCKOBCKOM
o0JacTi MPOUCXOIUT B MOPSAIKE OCYILIECTBICHHUS KOHTPOJS 3a MPEAOCTABIECHUEM TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, YTBEPKICHHOM mocTaHoBlieHneM [IpaButenbcTBa MoCKkoOBCKoM obiactu oT 16
anpens 2015 roma Ne 253/14 «O6 yrBepxneHun Ilopsioka OCYIIECTBICHUS KOHTPOJIS 3a
MPEOCTaBIEHUEM TOCYIapCTBEHHBIX 1 MYHUIUMAIBHBIX YCIYT Ha TEPPUTOpHH MOCKOBCKOW 00JIacTH U
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BHECECHUM M3MeHeHui B Ilosoxenue o0  MwuHUCTEPCTBE  TOCYAAPCTBEHHOIO  YIPaBIICHUS,
MH(POPMAIIMOHHBIX TEXHOJIOTHH U CBSI3M MOCKOBCKOI 001acTh».
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[Ipunoxenue 1
AJMUHUCTPATUBHOTO perjlaMeHTa 1o
IPEJOCTaBIEHUI0 MyHUIIUIIANBHON yCIyTru

TepMHHBI U OnIpeeSIeHust

B A,Z[MI/IHI/ICTpaTI/IBHOM PETrIaMEHTE UCIIOJIB3YIOTCA CICAYIOIINEC TCPMUHBI U OIIPEACTICHUA:

AJIMUHHCTPAaTUBHBIA  —

periiaMeHT

AJIMUHHCTpaLIUS —

3asBUTEND, —

3aperuCTPUPOBAHHBIM
B ECHUA

JagBienue —

ncC

JInyubIid KaOUHET

Mopayns MOIL] ENC

oy -

Monaynb oka3aHust
yeayr EUC OV
MOI]

MyHunumnanpHas
VYcenyra

Opransbl Bi1acTu

ITonpasnenenue

[Ipocras smekTpoHHAs —
MOJIIMCh

aI[MI/IHI/ICTpaTI/IBHBIf/'I PErJIaMCHT IO NPCAOCTABIICHHUIO MyHI/ILII/IHaJIBHOfI
ycayru «Bblgaua pemieHus o mepeBojie JKUJIOrO IMOMELIEHMSI B HEXKUIIOE
TIOMCIICHUEC UJIN HEXKUJIOTO IMTOMCIICHUS B ) KUJIOC ITOMCILICHUC Y,
AnmuHHMCTpanus TopoAcKoro okpyra XumMku MockoBckoi o0acTy;

U0, oOpalaoIeecs ¢ 3asBICHUEM O MPEAOCTaBICHUH MyHHUIIMIATIBHOMI
yCIIyT'H, uMerollee y4eTHyw 3anuch B ECUA, npoumennyro mpoBepky, a
JUYHOCTH I0JIb30BaTeNs MOATBEPKACHA HaJIeKauM o0pa3oM (B JI000M
u3 1eHTpoB oOciyxkuBanusi Poccuiickoit ®enepanun  unu  MOIL]
MockoBckoii 0651aCTH);

3alpoc O MNPeJOCTaBlIieHUH MYyHUIUNAIBHOW YCIYTH, NpPEICTaBICHHBIH
TOOBIM ~ TPEIYCMOTPCHHBIM  AJIMHHHCTPAaTHBHBIM  PETJIAMEHTOM
CIocooomMm;

I/IH(bOpMaI_[I/IOHHaH CHUCTEMA,

cepBuc PIII'Y, no3Bossitonuii 3asBUTENO MOITy4aTh HHPOPMALIUIO O XOJe
00paboTKH 3asBJICHHH, MOAaHHBIX TTocpencTBoM PIITY;

Moayinb MO®IL] ennHoi HTHPOPMAIIMOHHOM CHCTEMBI OKa3aHUSI YCIIYT;

MOJYJb OKa3aHUsl YCIyr €IMHON WH(OPMAIMOHHOW CHCTEMBbI OKa3aHUs
yCIyT, YCTAaHOBJICHHBIN B A IMUHUCTPALIUU;

MHoroyHKIIMOHANBHBIA IIEHTP MPEIOCTABICHUs TOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIIYT

MynununaneHas ycayra «Belgaga pemeHuss O [EepeBOAE  KUIIOTO
IIOMCIICHUA B HEXKHJIOEC IIOMCIICHUE HJIM HEXUIIOIO IIOMCECHICHUSA B XKHUIIOC
MTOMEILEHUE;

l'ocypmapcTBeHHBIE ~ OpraHbl,  y4acTBYIOIIME B IPEAOCTaBICHUU
rOCYZapCTBEHHBIX U MyHUIUIIAIbHBIX YCIIYT;

Otnen B coctaBe AIMUHUCTpALUHU, YIIOJTHOMOYEHHBI B COOTBETCTBUU CO
CBOMM TIOJIO)KEHHUEM OCYLIECTBJIATh NpenocTaBieHne MyHHIMNaIbHOU

yCIyTu

JJIEKTPOHHAs MOMIUCH, KOTOpas IIOCPEICTBOM HCIOJIB30BaHUA KOJOB,
mapoyied MM MHBIX CPEICTB MOATBEpXKAaeT (akT (GOpMUPOBAHUS
3JIEKTPOHHOMU MOAIKUCH ONPEICIICHHBIM JTULOM;



PIIT'Y

Cepsuc PIIT'Y
«Y3HaTb CTarTyc
3asBICHUS
VYceunennas
KBaJIM(DULIUPOBAHHAS

OJICKTPOHHAsA IOAINKNCH
(3I0)

Daiin JOKyMEHTa
DNEeKTPOHHBIN
JOKYMEHT

DNeKTpPOHHBIH  00pa3
JIOKyMEHTA
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roCcyJapcTBeHHass HMH(OpMarMoHHas cucteMa MOCKOBCKOH —obnactu
«IIopran rocymapCTBEHHbIX M MYHULUIAIBHBIX YyCIyr MOCKOBCKOU
obmactu»,  pacrnosio)keHHas B ceth  MHrepHer mo  axgpecy
http://uslugi.mosreg.ru;

cepeuc PIII'Y, mo3Bossironuii MOMYYUTh aKTyalbHYI0 HHGOPMAIUIO O
TEKYIIEM CTaTyce (3Tare) paHHee MOJaHHOTO 3asBICHUS;

9JIEKTPOHHAs  MOJNKMCH,  BBIAHHAS  YJOCTOBEPSIOIIMM  LIEHTPOM,
IOJydYeHHass B pe3ysibTaTe KpUOTOrpapuueckoro mnpeoOpa3oBaHUs
nH(GOpMalLUU C UCTIOIB30BaHUEM KIIIOUA 3JIEKTPOHHOM MOANUCH, I03BOJIAET
OIPENIeNIUTh JIMLO, MOAINUCABINEE AJIEKTPOHHBIH ITOKYMEHT, OOHApYKUTh
(akT BHECEHUS] U3MEHEHHUH B 3JIEKTPOHHBIN JJOKYMEHT IOCJIE MOMEHTa ero
MOJIUCAHUS, KIIOY TPOBEPKH DIEKTPOHHOH TMOMNUCH yKa3aH B
KBaJIM(UIIMPOBAHHOM CEPTUDHUKATE;

ANEKTPOHHBI 00pa3 JOKyMEHTa, IIOJyYEHHBIH IIyTeM CKaHUpPOBaHUS
JOKyMeHTa B OymMa)kHOHU (opme;

JOKYMEHT, HH(pOpMAIUs KOTOPOTro MPEeI0CTaBlIeHa B AIEKTPOHHOU hopme u
MOAMNKCAaHA YCUJIICHHON KBaTU(PUIIMPOBAHHOM NEKTPOHHON MOIITUCHIO;

JOKYMEHT Ha OyMa)kHOM HOCHUTelle, MPEoOPa3OBaHHBINM B 3IIEKTPOHHYIO
dhopmy IyTeM CKaHMPOBAHUSI C COXPAHEHUEM €T0 PEKBU3HUTOB;


http://uslugi.mosreg.ru/
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[Ipunoxenue 2
AJMUHUCTPATUBHOIO pErjIaMEHTa 110
IPEJOCTaBIEHUI0 MyHUIIUIIANBHON yCIyTru

CnpaBouHasi ”H()OpMALIUA 0 MeCTe HAXO0XKIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJledoHax,
aJpecax 3J1eKTPOHHOM Mo4Thl AaMuHucTpauuu, M®IL u opranusanuii, yyacTByoumux B
NpeJoCTaBIeHHH U HH(POPMHPOBAHUH O NMOPAAKe NpeAocTaBJIeHns MyHHIMIIAJIBHOR yCJIyrH

1. AAMuHHECTPAMs TOPOACKOro oKpyra XuMmku MocKoBCKO# 00/1aCTH.

Mecro HaxoxaeHus: MOCKOBCKas 00J1acTh, I. XUMKH, yiI. MocKkoBcKas, oM 15.
I'paduk paboThl AAMUHUCTpPAIIMH TOPOJCKOTO OKpyra XuMKH MOCKOBCKOM 00J1acTH:

IloHenenbHUK ¢ 9-00 mo 18-00, 06ex ¢ 13-00 mo 13-45

Bropuuk ¢ 9-00 10 18-00, o6en ¢ 13-00 mo 13-45
Cpena ¢ 9-00 1o 18-00, o6en ¢ 13-00 go 13-45
YerBepr ¢ 9-00 1o 18-00, 06ex ¢ 13-00 no 13-45
[IaTHumna ¢ 9-00 1o 16-45, o6en ¢ 13-00 mo 13-45
Cy0660oTa BrIX0o1HOM 1eHb
Bockpecenbe BrIxonHOM J1eHb

ITouTOBBIi afgpec AIMUHHUCTPALIUU TOPOJICKOTO OKpyra XUMKH MockoBcKoi obsacti: MocKkoBCKast
o0m1acTb, TopoJ XUMKH, ynuiia MockoBckas, 1om 15.

Konrakthbiit Tenedon: 8 (495) 793-72-70.

OdunuanbHblii calT AJIMUHUCTpAaLlMU TOPOJCKOrO OKpyra XuMKH MOCKOBCKOW o6iactd B
UHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHOM cetn MHTepHeT (nanee - cetb MHTepHeT): www.admhimki.ru.

Anpec 3IeKTpOHHOU MOYTHI aJIMUHUCTPALIUUA TOPOJCKOr0 OKpyra XuMKu MocCKOBCKoOW 00jacTH B
cetu Uuateprer: himki@mosreg.ru.

2. YmopapieHHME >KWIHMIIHO-KOMMYHAJIbHOTO XO34HCTBAa W 0JIaroycTpoiicTBa AJIMUHHCTPALUU
rOpojcKoro okpyra XuMku MocKoOBCKOM obacTu.

MecTto HaxoXAeHUS YIpaBleHHs >KWINIIHO-KOMMYHAJIbHOTO XO3SHCTBa W OJaroycrtpoiicTsa
AJIMMHHCTpAIMM  TOPOACKOro okpyra XuMKH MocKoBckoil oOmactu: MockoBckass —007acTs,

r. XuMku, ynuna Kanuauna, nom 4.
I'paduk paboTel VYmpaBieHHs IKUIUIIHO-KOMMYHAQJIBHOIO XO3SCTBA M OjaroycrpoiicTsa
AJMUHHUCTpAIMHU TOPOACKOr0 OKpyra XUMKH MOCKOBCKOH o0nacTu:

INonenenbHUK ¢ 9-00 mo 18-00, o6ex ¢ 13-00 mo 13-45

Bropuuk ¢ 9-00 no 18-00, o6en ¢ 13-00 mo 13-45
Cpena ¢ 9-00 o 18-00, ob6ex ¢ 13-00 go 13-45
Yersepr ¢ 9-00 no 18-00, o6en ¢ 13-00 o 13-45

IIaranna ¢ 9-00 mo 16-45, 0b6ex ¢ 13-00 mo 13-45


http://www.admhimki.ru/
mailto:himki@mosreg.ru
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Cy660Ta BreixonHoli neHs

Bockpecenne BrixoaHoM 1eHb

I'paduk npuema moceTuTenedl  YIpaBleHUS  SKAJIUIIHO-KOMMYHAJIbHOTO  XO34HCTBA H
0J1aroycTpoiicTBa AJMUHUCTPAIIUU TOPOJICKOTO OKpyra XUMKHA MOCKOBCKOM 00J1acTH:

YerBepr C 14.00 no 17.00

[TouroBelii ajxpec VYmpaBiaeHHs KWIMLIIHO-KOMMYHAJIbHOTO XO034icTBa M OJaroycrpoicrsa
AJIMUHHCTpAllMd  TOPOJICKOTO OKpyra XWUMKH MOCKOBCKOW oOmacté  MoOCKOBCKast  00J1acTh,
r. XuMku, ynuna Kanuauna, qom 4.

KonrakThsiii Tenedon: 8-495-573-40-97.
INopstuas muauMs ['yoepraropa MockoBckoi obnactu: 8-800-550-50-30

2. T'ocynapcTBeHHOe Ka3eHHoe yupe:xxaeHue MockoBckoii 001acTu «MOCKOBCKHIA 00,1aCTHOI
MHOTO(YHKIMOHAJBHBIN HEHTP NMPeI0CTABIEHHUA rOCYAAPCTBEHHBIX H MYHHIMIAJILHBIX YCJIYD)
(mpueMm 3asiBjieHMii He OCYIIIECTBJIAETCS)

Mecto naxoxaenus: 143407, MockoBckasi o0nacts, T. KpacHoropcek, 6ynbBap Ctpoutenei, 1. 4, buznec
ueHtp «KyOuk», cexius A, stax 4.

I'paduk paboTsr:
[TonenenpHUK: ¢ 09.00 mo 18.00 (mepepsiB 13.00-13.45)
Bropnuk: ¢ 09.00 10 18.00 (mepepsiB13.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
Yetsepr: ¢ 09.00 1o 18.00 (mepepriB13.00-13.45)
IIgaTHuna: ¢ 09.00 10 16.45 (nepepnia13.00-13.45)
Cyb60oTa: BBIXO/IHONICHD
Bockpecennbe: BBIXOJHOWICHb

[TouroBsrii aapec: 143407, MockoBckas obnacts, r. KpacHoropck, Oyneap Ctpouteneit, 1. 1.
Tenedon Call-uentpa: 8(498) 602-84-59.

Odunmanbuelii caiit B cetn Mutepner: mfc.mosreg.ru.

Anpec snekTpoHHOH mouThl B cetn MaTeprner: MEC@mosreg.ru.

3. CnpaBouHas ungopmanus o Mmecte Haxoxaenuss M®II, rpadpuke padoThl, KOHTAKTHBIX
Tesedonax, aapecax 31eKTPOHHOU MOYTHI

Nudopmanus nprBeneHa Ha caidTax:

-PIIT'Y: uslugi.mosreg.ru

- M®II: mfc.mosreg.ru


mailto:MFC@mosreg.ru
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[Ipunoxxenune 3
AJZIMUHHCTPAaTHBHOTO pErjaMeHTa o
IpeaoCTaBIeHNI0 MyHUIIMITAIBHON YCIyTH

Ilopsinok nosyyeHus1 3aMHTEPECOBAHHBIMYU JHIAMU MH(OPMAIIUM 10 BONIPOCAM NPeA0CTABIEHUS
MyHunMnaabLHOM yCJIyIru, CBeJIeHUil 0 Xo/1e mpeaocTaBjieHusi MyHHIMNIAAbHOMH yCJIyTH, HOPsIIKeE,
(¢opme u MmecTe pasmenieHnsi ”H(POPMAIIUU O TOPSAAKE NMpeaocTaBjieHuss MyHHIMNIAJbLHOM YCJIyTIH

1. Uadopmanus o npenocraBieHn MyHUITUIATBHON YCIYTH Pa3MELIaeTcs B 3JICKTPOHHOM BH/IE:
1) Ha odunmanbHOM caiiTe AaMUHACTpaIu — WwWw.admhimki.ru;
2) Ha odurmaapHoM caiite MOII;

3) Ha mopramax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHHUIaX, MOCBAIICHHBIX MYyHHUIIUTATBHON
yciyre.

2. PazMerienHas B AJIEKTPOHHOM BHEe MH(OpMAIHs O MPEeaoCTaBICHUH MyHUIMIIATBHON YCIIyTH
JOJKHA BKIJIFOYATh B ceOsl:

1) HauMeHOBaHUe, MOYTOBBIN aJpec, CIIPaBOYHbIC HOMEpa TeIe(OHOB, aIPEC IMEKTPOHHOM TOYTHI,
aapeca caiitoB Anmunuctpanuu u MOLI;

2) rpaduk pabotel AnMunuctpanun 1 MO,

3) TpeboBaHusI K 3asBICHUIO U IIPUJIAraeMbIM K HEMY JOKYMEHTaM (BKJIIOYas MX MEPEUCHb);

4) BBIICP)KKH M3 MPABOBBIX aKTOB B YaCTH, Kacaromeics MyHUIIUITATbHON YCITyTH;

5) TekcT AIMHHUCTPATUBHOTO PETJIAMEHTA C MPHIIOKCHUSAMH;

6) KpaTKoe OMUCaHUe TOPS/IKa MPEIOCTaBIeHUS] MyHUIMITATBHON YCIYTH;

7) o6pasibl 0OPMIICHHS JOKYMEHTOB, HEOOXOJUMBIX JIJISl OJAy4YeHUsT MyHHUIUTIAIBHOW YCIIyTH, U
TpeOOBaHUS K HUM,;

8) TpeboBaHusI K 3asBICHUIO M NIPUJIAraeMbIM K HEMY JOKYMEHTaM (BKITIOYasi HX MEPEUCHb);

9) nmepeyeHb THITOBBIX, HAUOOJIEE AKTYAIbHBIX BOMPOCOB, OTHOCSIIMXCS K MYHUIIMIIAIBHON yCITyTe,
Y OTBETHI HA HUX.

3. Undopmanusi, ykazaHHas B TyHKTe 2 TOAMYyHKTax 1) u 2) Hacrosmiero IIpwiokeHus K
AJIMUHHUCTPAaTUBHOMY PEIVIAMEHTY, IPeI0oCTaBisAeTca Takke crnenunanuctaMu MOIL u AnMuHUCTpanue
npu oOparennu 3asBuTenei (mpeacraBuTeneil 3asBuTeneil):

1) B M®I] uepes PIIT'Y;

2) 110 AJIEKTPOHHOM TOYTE, B TOM YHCIIE 3JIEKTPOHHOI;

3) no TenedonaM, ykazaHHbIM B [IpritoskeHUH 2 K HACTOSAIIEMY A IMUHHCTPATHBHOMY PETIaMEHTY.

4. KoHCcynbTHpOBaHHE MO BOMPOCAM MPENOCTaBiIeHUS MYHUIMNAIBHON YCIyTH ClenHaIucTaMH
M®II u AnmuHHCTpanueil ocyIecTBiIsieTcs: 0ecIaTHo.

5. UndpopmupoBanue 3asBureneil (mpenctaBurenei 3asBuTeneil) o MOpsAIKe IMPelOCTaBICHUS
MyHUIIMITATBHOHN YCIIYTH OCYLIECTBISIETCS TaKxke Mo Tenedony «ropsueit muauny» §8-800-550-50-30.

6. Unpopmanus o mnpenocraBieHMH MyHUIIMNAIBHONR YCIYTH pa3sMellaeTcs B IOMELICHUIX
Anvunuctpanuu 1 MOL, npennasHaueHHBIX I TpueMa 3asiBUTeNeH (mpeactaButeneii 3asBUTENs).

7. AnMuHuCTpauusi paspabarbiBaeT HH(POPMAIMOHHbIE MaTepualbl — MaMATKH, HHCTPYKILIHH,
Opomnttopsl, — B hopme MakeToB u nepenaet ux B MOLl. AagmunucTtpaus odecreunBaeT CBOEBPEMEHHYIO
aKTyaJIM3alyI0 yKa3aHHBIX HH(OPMAIIMOHHBIX MaTEpHAIOB U KOHTPOJIUPYET UX HATUYUE U aKTyaJbHOCTb
B MOII.

8. Obecnieuenue OecruiaTHOTrO Aoctyna 3asButeneil (mpencrasurenet 3assurens) k PIITY, B Tom
quclie KOHCYJIBTHUPOBAHHUE IO BOIIPOCAM MPEAOCTaBICHUS MyHHUIIMIAIBHON YCIyTH OCYILECTBISETCS B


http://www.admhimki.ru/
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COOTBETCTBUM C  TpeOOBaHUSMU  PETHOHATBHOTO  CTaHIApPTa  OpPraHM3alMH  ACSITEIbHOCTU
MHOTO(YHKITMOHATBHBIX IEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIUINAIBHBIX YCIYyT B
MockoBckoil ~ 005acTH,  yTBEPKIEHHOMY  paclopsbkeHHeM  MUHHCTEPCTBAa  IOCYAapCTBEHHOTO
yrIpaBieHus, ”HPOPMAIIMOHHBIX TEXHOJIOTHA U CBA3M MockoBckor obiactu oT 21 wurons 2016 Ne 10-
57/PB.
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[Ipunoxxenue 4
AJMUHUCTPATUBHOIO pErjIaMEHTa 110
IPEJOCTaBIEHUI0 MyHUIIUIIANBHON yCIyTru

dopMma yBeoMJIeHHSI 0 TiepeBoje (0TKa3e B MepeBo/ie) )KUJI0ro (He;KMJI0ro) moMelleHus B HeKnJioe
(>kuJ10€) moMelleHune

YT1BepxkaeHa

[TocTanosnenuem IlpaBurtenbcTBa

Poccuiickoit deneparuu
ot 10 aBrycra 2005 r. N 502

Komy
(pammmmust, UMs1, OTYECTBO —
JUIS TpaKaH,
MOJTHOE HAUMEHOBAHHE OPTaHU3AIHN —
JUTSL FOPUIMYECKUX JIHIT)
Kyna
(TIOYTOBBIA WHAEKC U aApec
3asBUTEIISI COTTIACHO 3asBJICHUIO
0 TIepeBo/Ie)
YBEJIOMJIEHUE
0 nepeBojie (0TKa3e B NepPeBojie) KUJIO0T0 (HEeKNJIOT0)IIOMelleHNsl B He:KUI0e (AKujioe)
NnNoMeEIIeHHue

(HOJIHOC HaMMCHOBAHUEC OpraHa MECTHOI'O CaMOYIIpaBJICHHS,

OCYILECTBIISOIIETO IEPEBOJL IIOMEIICHHS)

paccMOTpEB NPEICTAaBICHHbIE B COOTBETCTBUM € 4acThio 2 crartbu 23 JXummmuoro koxaekca Poccuiickoit
denepannuu TOKYMEHTHI O IEPEBOJIEC TOMENIEHUs 00IIeH TIIOMAIBI0 KB, M,

HaXOJISIIET0Cs TI0 apecy:

(HanMeHOBaHME TOPOJCKOTO MM CEIHCKOTO MOCETICHIS)

(HaI/IMeHOBaHI/IC yJiuipbl, jiomanau, rmpocCrceKTa, 6ynLBapa, npoe3aa nu T.H.)

Kopmyc (BlaaeHue, U3 KUIOTO (HeKUIIOT0) B HEXKUIIOE
JIOM : CTPOCHHE) , KB. , (xmnoe)
(HEeHyXHOE 3aUePKHYTH) (HEeHyYXHOE 3a4ePKHYThH)

B IICJIAX HUCIIOJIB30BaHUA IIOMCIHICHHUA B Ka4YCCTBC
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(

(BI/I,II HCIIOJIBb30BaHUA TOMCHICHHUA B COOTBCTCTBHU C 3aABJICHUEM O HepeBoz[e)

PEILINJIA )

(HaI/IMeHOBaHI/Ie aKTa, JaTa €To NPUHATHA U HOMCp)
1. HOMGH_IGHI/IC Ha OCHOBAHUWH NPUJIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!
a) IEPEeBECTH U3 KWJIOTO (HEKWIIOT0) B HEXMII0e (KHII0€) 0e3 mpeiBapuTeIbHBIX YCIOBUH;
(HEeHYy>XHOE 3aUePKHYTH)

0) mepeBecTH U3 KHUIOTo (HEKUIIOT0) B HEXMIIOE (PKMJIOE) MPU YCIOBUU MPOBEACHUS B YCTAHOBICHHOM
HOps/IKE CIETYIOLMX BUAOB paboT:

(mepedeHp paboT MO MePeyCTPONCTBY

(TmeperTaHuPOBKE) TIOMETICHUS

WM UHBIX HEOOXOAMMBIX paboT IO PEMOHTY, PEKOHCTPYKIINH, PECTaBPAIlH TOMEIIICHHS)

2. OTka3arh B IMEPEBOJIC YKA3aHHOTO IIOMEIICHUS W3 JKWIOro (HEXKHIOr0) B HEXWIoe (KHUII0e)
B CBS3H C:

| HATM4YKMEM ITPOTUBOPEUYUBBIX CBEACHUN B 3asiBJICHUN U IIPUJIOKEHHBIX K HEMY JTOKYMEHTAX ;

] HecoOIII0/IECHHEM YCIIOBHI TEpEBOJIA KHIJIOTO TIOMEIICHHSI B HEXHIIOE TOMEIICHHE W HEKUIIOTO
IIOMEILEHUS B )KUJIOE TIOMEILIEHUE;

| HECOOTBETCTBUEM IIPOEKTA MEPEYCTPOMCTBA U (WJIM) NEPENJIAHUPOBKY IIOMELIEHUS TPeOOBaHUSAM
3aKOHOJIaTEIIbCTBA;

] HecoOutoIeHreM yCTaHOBJICHHBIX JKUIHIHBIM KosekcoM Poccuiickoit @enepannu TpeboBaHmii 0
MIOJIyUEHUHU corjacusi COOCTBEHHHMKOB IOMEIIEHUH B MHOTOKBApPTUPHOM JOME IpH IUIaHWPOBAHUU
MIPOM3BOJICTBA PA0OT, MpPOBEIEHUE KOTOPBIX CBSA3aHO C TIepefadyeldl B TMOJIb30BaHUE U (WUJIN)
MPUCOEANHEHUEM K IEPEeBOJUMOMY MOMEIIEHHIO YacTH OOIIEero MMYIIECTBA MpPU NEPEyCTPOMCTBE U
(W1M) meperIaHupPOBKE;

"l mocTyrieHueM B AJIMUHHCTPALMIO OTBETAa OPraHOB M OpraHM3aliil Ha MEKBEJOMCTBEHHBIN
3a1poc, CBUAETEIbCTBYIOMIET0 00 OTCYTCTBUU Yy HUX JOKYMEHTOB M (M) MH(OpMALUK, HEOOXOAUMBIX
JUI TIEpeBOJAa JKUJIOrO IOMELIEHUS B HEXKWIOE IMOMEILICHHE WIM HEXWIOrO IOMEIIEHHS B KHWIIOE
IIOMEILIEHUE, YKa3aHHbIX B IyHKTEe 6.4 AJIMUHUCTPAaTUBHOIO pErJIaMEHTa M HE IPEICTaBICHHBIX
3asBUTEJIEM 10 COOCTBEHHOW MHMILIUATHBE;

(TOMKHOCTD JINIA, TOATHCABILETO (moxmuce) (pacumgpoBKa MOAIKCH)
yBEOMJICHUE)

« » 201
M.IL
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IIpunoxenue 5
AJMUHUCTPATUBHOIO pErjIaMEHTa 110
IPEJOCTaBIEHUI0 MyHUIIUIIANBHON yCIyTru

®opma yBeIOMJIEHHUS O IPUOCTAHOBJIEHUH NMpeocTaBIeHnss MyHMIIUNIAJIBbHOMI yCJIyri

Komy

(pamunusi, UMs1, OTYECTBO —

IUIS TPaXKIaH;

IIOJIHOC€ HAMMCHOBAHHUE OpTraHU3aIluN —

U OpUIAUYIECKUX J'II/ILI)
Kyna

(TOYTOBBIN HHAEKC U aapec

3asBHUTEIIS COTIACHO 3asBIIEHUIO

0 TIePEeBOJIE)

PEHIEHUE
O MPUOCTAHOBJICHUH IIPEAOCTABJIICHUSA MyHI/IIII/IHaJILHOﬁ yYCIiyru «Bbimaua pelICHUSA 0 IEpEBOAEC
AKNJIOI0 IOMECIICHUSA B HEKHMJI0C MOMCIIICHHME NI HEKHWJIOT0 NOMEIIICHHUA B YKHJI0€ IIOMCIICHHUE)»

(HOJIHOC HaMMCHOBAHUEC OpraHa MECTHOI'O CaMOYIIpaBJICHUA,

OCYIIECTBJISIONIETO TIEPEBO/T TOMETICHHS )

pPaccMOTPEB MPEJICTABIEHHBIE B COOTBETCTBUU € YacThlo 2 cTaThu 23 JKuniHoro kojekca Poccuiickoit
deepannn TOKYMEHTHI O TIEpEBOJIC MOMENIEHHUs 00IIeH MII0MAIbI0 KB. M,

HaxXo4AMmerocs 1mo agpecy:

(HamMeHOBaHME TOPOJCKOTO MIIH CEIHCKOTO MOCETICHHS)

(HaI/IMCHOBaHI/Ie yJjuibl, 1jiomanu, npocCreKTa, 6ym,Bapa, mnmpoes3aga u T.H.)

HpI/IHI/IMaeT peIICHUC O TMPUOCTAHOBJIICHUU TIPECAOCTABJIICHUA MyHHHHHaHBHOﬁ yciayru «B brgada
pPEHICHUSA O MEPEBOAC KUIJIOTO MOMCUHICHUA B HEXKNJIOC IMTOMEIICHHUE UM HEKHUIIOTO IMOMEIICHHUA B JKUJIOC
INOMCIICHHEC 10 MMpUYUHC

(yka3aTh OCHOBaHHS IIPHOCTAHOBIICHHUS MTPEAOCTaBICHNST MYHHIIUITATbHON YCIYTH)

(TOMKHOCTD JINIA, TOATHCABILETO (moxmuce) (pacmudpoBKa MOANHCH)
YBEIIOMJICHHE)

« » 201 1.
M.IL
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[Ipunoxenue 6
AJIMUHHCTPAaTHBHOTO pErjaMeHTa 1o
HpPEeIOCTaBICHHI0O MyHUIIMIIATIBHON YCIYTH

Cnucok HOPMATHBHBIX AKTOB, B COOTBETCTBHHU € KOTOPbIMH OCYIIECTBJIsIETCS MPe10CTABIeHHE
MyHHMIUIIAJBLHOM YCJIYyTH

[IpenocraBienne MyHULIUIIATIBHON YCIYyTH OCYILIECTBIIIETCS. B COOTBETCTBUH C:

1. Koucrurynueit Poccuiickoit @enepanuu;

2. Kumunaeiv kogekcoM Poccniickoit @eneparuu ot 29.12.2004 Ne 188-D3;

3. I'pagocTpoutensHbM KogekcoMm Poccuiickoit denepanuu ot 29.12.2014 Ne 190-D3;

4, ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «OO6 o0mMX NPHHIMIAX OpPraHU3AIHUU
MECTHOTO caMoyIpaBiieHust B Poccuiickoit @enepaum»;

5. @®enepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®d3 «O mopsaake paccMOTpEeHHs OOpalleHHi
rpaxxaad Pocculickoin @enepanuny;

6. ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHu3aiuu IPeaOCTaBICHUS
roCyAapCTBEHHBIX U MYHUIUTIATBHBIX YCIIYT»;

7. ®enepanbHbiM  3akoHOM OT 24.07.2007 Ne 221-®3 «O rocyaapCTBEHHOM KaJaacTpe
HEJIBI>KUMOCTHY;

8. TlocranoBnenuem IlpaButensctBa Poccuiickoit ®enepaunu ot 27.09.2011 Ne 797«O
B3aMMOJICHCTBUM MEXIy MHOTO(YHKIIMOHAIGHBIMH IIEHTPAMU TPEJOCTABICHHUS TOCYJAAPCTBEHHBIX H
MYHHUIMIAIBHBIX ~ YCIYT U (elepaibHBIMU  OpraHaMH  HCIOJHUTEIBHOW  BJIACTH, OpraHaMu
roCcyJapCTBEHHBIX BHEOIOHKETHBIX (DOHOB, OpraHaMH TOCYAapCTBEHHOM BiacTH CyObeKkToB Poccuiickoi
QOenepanuu, OpraHaMd MECTHOrO camoympaBieHus» (Bmecte c I[lomoxkeHneM o TpeOoBaHUSAX K
3aKJIFOYCHUI0  COMVIAIICHWH O B3aWUMOACHCTBHHM MEXIYy MHOTO(DYHKIIMOHAIBHBIMU  [EHTPAMHU
MPEIOCTaBIEHUsI TOCYAAPCTBEHHBIX M MYHUIMIANBHBIX YCIYyr W (enepadbHbBIMH  OpraHaMu
WCTIOTHUTEIPHOM ~ BJIACTH, OpraHaMH TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (OHAOB, OpraHaMu
rocy/1apcTBEHHOM BiacTu cyOrekToB Poccuiickoit denepariyu, opraHaMi MECTHOTO CaMOYIIPaBJICHHS);

9. Ilocranonenuem IlpaButensctBa Poccuiickoit ®epepanmu ot 10.08.2005 No 502 «O06
yTBEpkKACHUU (POPMBI YBEOMIIEHHUS O TIepeBoJie (0TKa3e B MEPEBO/IC) HKHUIOTO (HEKUIIOT0) MOMEIIECHHUS B
HEXUII0€ (KUIIOE) TOMEIIEHUEY;

10. Tlocranosnenuem IlIpaBurensctBa Poccuiickoit ®enepamuu ot 13.08.2006 Ne 491 «O06
yTBepxkaeHun [IpaBun comepskanus o0Iero UMyIecTBa B MHOTOKBAPTUPHOM JIOME M MPABHUJI U3MEHEHUS
pa3Mepa IUIaThl 3a COAEPKAHUE U PEMOHT KUJIOTO MOMENIEHUS B CIydyae OKa3aHMs YCIYT U BBINOJHEHUS
paboT MO YMOPABJICHHUIO, COJEPNKAHUIO M PEMOHTY OOIIEr0o HMYIIECTBA B MHOTOKBAPTUPHOM JIOME
HaJJexalero  kKadectea M (MIM) C  TEpephiBaMH,  MPEBBIMIAIONIUMH  YCTaHOBJICHHYIO
MPOJIOKUTEIIEHOCTD Y,

11. Tlocranosnenuem IlpaButensctBa Poccuiickoit ®epepaunu ot 28.01.2006 Ne 47 «O0
yrBepkaeHuN [lonokeHusT O MpU3HAHWUW TIOMEIICHUS JKUJIBIM TTOMEIICHUEM, J>KUJIOTO TTOMEIIECHUS
HETMIPUTOJIHBIM JUIsl TIPOKMBAHUS U MHOTOKBAPTUPHOTO JOMa ABAPUUHBIM MU MOJJICKAIIUM CHOCY WU
PEKOHCTPYKITUN Y,

12. TlocranosnenueMm IlIpaButenscrBa Poccuiickoit ®enepamuu ot 31.12.2015 Ne 1532 «O6
yTBepkaeHun [IpaBmii mipenocTaBieHUs] JOKYMEHTOB, HAMNpPaBISIEMBIX WM MPEJOCTABISIEMBIX B
cooTBeTcTBUM € vacTsamu 1, 3 - 13, 15 crateum 32 PenepanpHoro 3akoHa «O TrocynapCTBEHHOU
pEerucTpanuy HEABUKUMOCTHY B (eIepaIbHBIA OpPTaH MCIOJHUTEIBLHON BIACTH (€r0 TeppPUTOpPHATHHBIC
opranbl), ymnomnHoMoueHHBIH IIpaButenscTBOoM Poccuiickoit @enmepanmuui Ha  OCYIIECTBICHUE
TOCYAapCTBEHHOTO KaJacTPOBOTO y4eTa, TOCYJAapCTBEHHON perucTpanuu IpaB, BeneHue EanHOoro
roCyJAapCTBEHHOTO peecTpa HEABMKMMOCTH W TPEIOCTaBICHUE CBEACHHUH, cojiepskamuxcs B EnuHom
rOCyJAapCTBEHHOM peecTpe HEABUKUMOCTH,;

13. Pacnopspkenuem IlpaBurensctBa Poccuiickoit ®epepaumu ot 25.04.2011 Ne 729-p «O6
YTBEPKICHUH NIEPEUHSI YCIIYT, OKA3bIBAEMBIX TOCYIAPCTBEHHBIMA U MYHULIUIIAJIbHBIMU YUPEKIACHUSAMHU U
OPYrUMHU  OpraHu3alusiMd, B KOTOPBIX pa3MEIIaeTcsl TOCYyAapCTBEHHOE 3ajgaHue (3aka3) WIu
MYHHUIMIIAJIBHOE 3aJaHue (3aka3), MOAJEeKAllUX BKIIOUYEHHUI0O B PEECTPbl TOCYJApCTBEHHBIX WIIH
MYHHIIUITATFHBIX YCIYT U MPEAOCTABISIEMBIX B 3JICKTPOHHOU (hopme»;
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14. ITocranoBnenueM IlpaButensctBa Poccuiickoit ®enepaunn ot 16.02.2008 Ne 87 «O cocrase
pa3aesioB NPOEKTHOM TOKYMEHTAMU U TPEOOBAHUAX K UX COJIEPIKAHUION;

15. Pacnopsokenunem IlIpaButensctBa Poccmiickoit ®@enepaumu ot 17.12.2009 N 1993-p «O6
YTBEPKACHUH CBOJIHOTO MEPEYHS MEPBOOYEPEAHBIX TOCYJAPCTBEHHBIX M MYHUIUMNAIbHBIX YCIYT,
IIPEIOCTABIIIEMBIX B AJIEKTPOHHOM BUJIE»;

16. ITocranosnenuem I'occtposi Poccuiickoit deneparuu ot 27.09.2003 Ne 170 «O6 yTBepkIeHUN
[TpaBui 1 HOPM TEXHUYECKOH SKCILTyaTalluy KWIUITHOTO (GOHIAY;

17. CII 54.13330.2011 «Con mpaBwil. 31aHUS KUJIbIe MHOTOKBAPTHUPHBIC. AKTyallM3UPOBAHHAS
penakuust CHull 31-01-2003», yTBepkIeHHBIM MpHUKa3oM MUHHCTEPCTBA PETHOHAIBHOTO PA3BUTHUS
Poccuiickoit ®eneparuu ot 24.12.2010 Ne 778;

18. Tlocranosnenuem [ 1aBHOro rocynapcTBEHHOrO caHUTapHOrO Bpaya Poccuiickoit denepanuu ot
10.06.2010 Ne 64 «O6 yrBepxknenun CanlluH 2.1.2.2645-10 «CaHuUTapHO-3MHIEMHOJIOTHICCKHE
TpeOOBaHUS K YCIOBUSAM MPOKUBAHMS B KIJIBIX 3/1aHUSAX U TIOMEIICHHUIX);

19. 3akonom MockoBckoi ob6mactu ot 05.10.2006 Ne 164/2006-O3 «O paccMoTpeHun oOparieHui
rpaxaan»,

20. TlocranoBnenuem IlpaButenbctBa MockoBckoit o6nactu ot 27.09.2013 Ne 777/42 «O6
OpraHM3alMK MPEIOCTABIECHUSI TOCYJAPCTBEHHBIX YCIYI HCHOJHUTENbHBIX OPraHOB I'OCYJapCTBEHHOM
BIacTh MOCKOBCKOM oOmactu Ha 0a3e MHOrO(QYHKIMOHAIBHBIX LEHTPOB  MPEIOCTaBIICHUS
roCy/lapCTBEHHBIX U MYHMIMIIAJIBHBIX YCIYI, a Takke 00 yTBepxkaeHuM IlepeuHs rocynapcTBEHHBIX
yCIyT HCIOJHUTEIBHBIX OpPraHOB TOCYJApPCTBEHHOW BIACTH MOCKOBCKOW 00JacTd, NMpeaoCTaBICHHE
KOTOPBIX OpPraHU3yeTCsl O MPUHIMITY «OAHOTO OKHa», B TOM 4HCle Ha 0a3e MHOTO()YHKIIMOHAIBHBIX
L[EHTPOB TMPEJOCTaBICHUs TOCYIaPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyr, U PexkoMeHIyeMoro mnepeuHs
MYHHUIMIAIBHBIX YCIYT, NPEAOCTaBISIEMbIX OpPraHaMU MECTHOIO CaMOYIIPaBJIEHHUS MYHHUIMNATIbHBIX
oOpa3zoBaHuii MOCKOBCKOW 00J1acTH, a TaK)Ke YCIYT, OKa3bIBAEMbIX MYHUIIUTIAIBHBIMH YUPEKICHUSIMHI U
JOPYTMMHU OpraHU3alUsMU, IPEIOCTABIEHUE KOTOPBIX OPraHU3yeTcs 110 IPUHIIUITY «OJHOTO OKHAa», B TOM
yrciie Ha 0a3e MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIbHBIX
yCIIyD»;

21. TlocranoBnenueMm IlpaButensctBa Poccuiickuit @eneparuu ot 22.12.2012 N 1376 «O6

yTBepkaeHun [lpaBui opraHuzanuu JesTeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LEHTPOB MPEJOCTaBICHUS
rOCYJapCTBEHHbBIX U MYHHUIIUIIAIBHBIX YCIIYyT»,

22. Pacnopspkenmem  MUHHCTEpPCTBA  TOCYAapCTBEHHOTO  yIpaBIICHUS,  HWH(GOPMAIIMOHHBIX
TexHosoruii u cBs3u ot 21.07.2016 Ne 10-57/PB «O pernoHaapbHOM CTaHIapTe OpraHU3alud
JeSITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIAIbHbIX
yciayr B MOCKOBCKOM 00J1acTh.
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[Ipunoxenue 7
AJIMUHHCTPATUBHOTO PErJIAMEHTa 1O
IPEIOCTaBICHUIO

MyHULIMTIaTBHON YCIYTH

®opma 3asiBiaeHus

I'maBe

Or

[TouToBBIl agpec
KoHTtakTHbIH TenedoH:
AJpec IeKTPOHHON OYTHI

3asaBJIcHUE

HpOIJ_Iy npeaoCTaBUTb MYHUIIUTIAJIBHYIO YCIIYT'Y «HepeBoz[ ZKHNJI0Iro (HG)I(I/IJ'IOFO) IIOMCIICHUS B

HCXHNJIOC ()KHJIO@) INOMCIICHHUEC)» B OTHOHICHHHM IIOMCIICHUA, HAXOOAIICTOCA B COOCTBEHHOCTH

(mns puznyeckux mui; GUO, 1OKyMEHT, yAOCTOBEPSAIOMINN TUYHOCTD: BUJl JOKYMEHTA
cepust , HOMep , KeM, Korja BblJIaH

AT OPUANYCCKUX JIMIL: ITOJTHOC HAMMCHOBAHUEC FOPUANYCCKOr'O JIna

, ®UO nuua,
WCTIOHSIONMIETO  OOS3aHHOCTH ~ €IMHOJMYHOTO  HUCIIOJIHUTEIBHOTO OpraHa IOpUIUYECKOTO  JIUIa

ropunnueckuit agpec, OI'PH, UHH ),

PacIoJIOKEHHOTO 110 ajipecy: MOCKOBCKasi 00J1acTh,
(ropoz, ynuiia, IPOCIEKT, MPOe3I, MEPEYIIOK, [I0cce)

H ]
(Ne moma, Ne kopryca, CTpoeHwHs)

H H El
(Ne KBapTHPBI, TOMELICHHS) (Texyiiee Ha3HAUCHHE MTOMEICHUS (HKHUII0e/HEKUIIOE) (oOu1as mIomapb, XKuIas IIoNaIb)

13 (KUJIOTO/HEXUIIOT0) MOMEIIEHUS B (HEXKUII0€/)KU0e)
(Hy’»XHO€ MOYEPKHYTH)

" OCYIIECTBUTH
(TIepeycTpoiCTBO | (WITH) TIEPETUIAaHUPOBKY)

Cornacue cOOCTBEHHHUKOB MOMEIIEHUH B MHOTOKBapTUPHOM JOME Ha IMepeAady B IMOJIb30BaHHE
4acTH OOIIEro HMMYIIECTBa, HEOOXOAUMOTO JUisi OOYyCTPOWCTBAa OTIEIHHOTO BXOJia B TEPEBOJIUMOE
MOMEIIIEHUE, W/WIM TPUCOSTUHEHHE K MEePeBOJUMOMY MOMEIIEHUIO YacTH OOIIEeTr0 MMYIIeCTBa MpHU
MepeyCTPONCTBE U (WIJIH) TIePETUTAaHUPOBKE TI0JTydeHO B ycTaHoBiIeHHOM KK P® mopsike.

KoHneuHs1i1 pe3ynpTat npenocraBieHns MyHUIUIAIBHON YCIYTH MIPOILY:
BpyuuTh J4HO B M®DIL] MockoBckoil obnactu ,
MIPEACTABUTh C MCNOJb30BaHMEM [lopTana rocyaapCTBEHHBIX M MYHMIIMIAIBHBIX YCIyr MOCKOBCKOM

o0JracTu B (bopMe QJICKTPOHHOI'O TOKYMEHTA,
(Hy>KHO€ MOAYEPKHYTb)

Pemenue 06 oTkaze B mpueMe T0KyMEHTOB, HEOOXOAUMBIX JJIs PEIOCTaBIeHUss MyHUIIMTIAIbHON
YCIIYTH, IIPOLILY:
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BPYYHUTb JIUYHO B MOI MockoBckoit o0nacTu
)

IIPEACTABUTh C MCNOJb30BaHMeM [lopTana rocyaapCTBEHHBIX M MYHMIMIAIBHBIX YCIyr MOCKOBCKOU
obnacti B (OpME 3IEKTPOHHOIO JOKYMEHTAa, HAlpaBUTh IIOYTOBHIM OTIPABIEHUEM [0 MECTY

(aKTHUECKOT0 MPOKUBAHUS (MECTY HAXOXKIACHU)
(Hy»KHO€ MOAYEPKHYTD)

Pemenue o npuocTaHOBIEHUH NPENOCTABICHUS MYHUIIMIIAIIBHON YCIYTH IIPOLLLY:
BPYYHUTh JIUYHO B M®I] MockoBcKO# obyactu
)
MPEACTaBUTh C HCNOJb30BaHHEM llopTana rocyaapCTBEHHBIX M MYHHMIMIAIBHBIX ycIyr MOCKOBCKOM

obmnacTu B hopMe 3IEKTPOHHOTO TOKYMEHTA,
(Hy>KHO€ OYEPKHYTb)

Pemenne 06 oTkase B mpeoCTaBICHUN MyHUIMITAIIEHON YCITYTH MIPOIIY:
BpPYUYUTh JUYHO B MOI] MockoBckoii oOrnactu
H
nNpeaACTaBUTL C HCIIOJIB30BAHUEM HopTa.na TOCYyAapCTBCHHBIX W MYHHIUIIAJIBHBIX YCIYyT MockoBckoM

o0macTu B (l)opMe QJICKTPOHHOT'O JOKYMCHTA,
(Hy>KHOE MOYEPKHYTh)

[Ipomry wmHpOpMHpPOBaTE MEHS O TOCTYIUIGHHH JIOOBIX cBelneHHWid B moxacuctemy Iloprana
rOCYJapCTBEHHbIX W MYHHUIMNAIbHBIX YCIYyr MOCKOBCKOH OOJNAaCTH <«JIMYHBIA KaOWHET», a Takke O
BO300HOBJICHUH NPEAOCTaBICHNUS MyHUIIUIIAIIBHON YCIIyTH

(yka3biBaercst hopMma U cnocod HHGOPMHUPOBAHUS,

B TOM YHCJIC a[JpeC AIEKTPOHHOH MOYThI, HOMep TenaedoHa st cMc-HHDOPMUPOBAHUS, HOMEp TenedoHa At HHPOPMUPOBAHHUS IO TeNePOHY)

(yxa3bIBaeTCst IPH JKETAHUH TTOTYYESHHUsI COOTBETCTBYIOLINX CBEICHUH)

IToamuce

(pacuridpoBKa MOIIHCH)
JlaTa
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COI'JIACHUE HA OBPABOTKY ITEPCOHAJIBHBIX TAHHBIX

Hacrosium noatBep ka0 cBoe COTjlacue Ha OCYIIECTBICHUE AIMUHUCTpaIue

(Yka3arp 1moTHO€ HAaMMEHOBaHUE A TMUHHUCTPAIIH)
a TaKXKe

(yxazatp monHoe HanmeHoBanne M®PL] MockoBcko#i 06JacTi npH mojaye 3asBieHus U JoKyMeHToB B M®DLI)

CIIEAYIONINX ACHCTBUI C MOMMH MEPCOHAJIBHBIMU JIAHHBIMU (TIEPCOHAIBHBIMH JAHHBIMH HEACECIIOCOOHOTO JINIA - CYOBEKTa MEPCOHANBHBIX JaHHBIX (B Clydae €ClId 3asBUTEIb SBJISCTCS
3aKOHHBIM TIPEICTaBUTEIEM): X 00pabOoTKy (BKIOYas cOOp, CHCTEMAaTH3alHIO, HAKOIUICHWE, XpaHeHHWe, yTOYHeHHe (OOHOBIICHHE, W3MEHEHHE), WCIIONB30BaHHE, 00e3IMYNBAHUE,
pacrpocTpaHeHue (B TOM YMCIie Tiepeady TPEThUM JTUIaM), OJIOKHPOBAHKE, YHHUYTOXKEHHUE MEPCOHATBHBIX JaHHBIX), B TOM YHCIIE B aBTOMAaTU3UPOBAHHOM PEXHUME, B LEISIX MOJTYyUSH sl
uHopmanmu 00 ITame MPeAOCTABICHHS MYHHIHUMNAILHONW YCIYT'H, O pe3yJibTarTe MPEAOCTABICHHS MYHHIMNAILHONW YCIYrH, a TakKe Ha KCIOJb30BaHUE CBEICHUI OpraHaMmu
rOCyAapCTBeHHOMN BiacTH MOCKOBCKOW 00JaCTH, TTOABEOMCTBEHHBIMEI UM OPTaHHU3AIMSIMHU, B TOM YHCIIE B LENSX YIYUUICHHUS UX IS TEIbHOCTH.

HacrosmuMm Takke TOATBEPXKIAI0 CBOE COIJIaCHe HAa MOJyYeHHE MHOK HH(POpMAlUH O MPEIOCTABICHHHA MYHHUIMIAIBHON YCIYrH, a TakKe O NeSITeIbHOCTH OPTaHOB
rOCy/IapCTBEHHON BiacTH MOCKOBCKOW 00JacTH M IOJBEIOMCTBEHHBIX MM OpraHU3aluil. YKazaHHas MHGOpPMAIMsS MOXKET ObITh IPENOCTaBICHAa MHE C NMPUMEHEHHEM HETOJIOCOBBIX
KOMMYHUKAIHMHA (ITyTE€M PacChUIKHU MO CETH MOIBUKHOM pagruoTeie)OHHON CBSI3H KOPOTKUX TEKCTOBBIX SMS-COOOIICHHUM, PACCHUIKU Ussd-COOOMICHHI U 1p.), IOCPEICTBOM HANpPaBJICHUS
MHE CBEJICHUH 10 MH(DOPMAIIMOHHO-TEJICKOMMYHUKAITMOHHON ceTH MIHTEpHET Ha MPEeI0CTaBICHHBIC MHOKO HOMEp TeseoHa U (MITH) aapec SIEKTPOHHON MOYTHI.

Hacrosiiee coryacue He yCTaHABIMBACT MIPEACIIbHBIX CPOKOB 00paOOTKH AaHHBIX. [1OpsIOK OT3bIBa COTIacHs Ha 0OpabOTKy MepCOHAIBHBIX TaHHBIX MHE M3BecTeH. KOHTaKkTHas

I/IH(i)OpMaL[I/Iﬂ Cy6"b€KTa NEPCOHAJIBHBIX MHAaHHBIX IJIsI MNPEAOCTAaBJICHUA I/IH(I)OpMaI_lI/II/I 00 O6pa6OTK€ MNEPCOHAJBHBIX JAHHBIX, a4 TAKXXC B HHBIX Cly4YasX, HpeﬂYCMOTpeHHBIX

3aKOHOJATEIIbCTBO:
(TIOUYTOBBII ampec)
H H
(Tenedon)
(azmpec AIEKTPOHHOM MTOYTHI)

Tloamuce
(pactmdpoBka moarnmcK)

Jara

3asiBIeHHE TPUHSTO:

®UO gomxHOCTHOTO JKTa (pabOTHUKA),
YIIOJTHOMOYEHHOTO Ha MPHEM 3ampoca
ITonnuce

(pacumgpoBKa MoaNICH)
Jara
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[punoxenue 8
AJIMUHHCTPATUBHOTO
periaMeHTa o MpeJoCTaBICHUIO
MyHHULIMIIaTBHOU YCIYTH

Onucanue J0KyMeHTOB, HEOOXOAUMBIX /s NpeAocTaBieHusi MyHHIMNAIbHON yCIyrH

Kiacc Bunp: OO011ue onucanust [Ipu nuuHOM oaye B IIpu monaue uepes PIITY IIpu noaue
JOKYMEHT | JIOKYMEHTO JIOKYMEHTOB M®I] opurunabsl MIpH T0J1a4e MIPY MMOATBEPKICHUHN | ITOCPEICTBOM IIOYTHI
a B JIOKYMEHTOB CKaHUPYIOTCS JTOKyMEHTOB B M®DI]

1 HaIpaBJIsIOTCS B
AJMUHUCTpALUIO B

9JICKTPOHHOM BHJIC

JIOKyMeHTbI, mpeaocTaBiisieMble 3asgBuTe/eM (MpeacTaBuTe1eM 3asiBUTEI)

3asBneHNE 3asBieHHE JTOJDKHO ObITh | 3asBIIEHHE JIOJDKHO OBITh | 3amoJiHseTcs Opurunan nokymenta | Ilpeacrasisercs
opopmiieno 1o (dopme, | TOAMUCAHO AJIEKTPOHHAS st cBepku B ML | opurunan
yKa3aHHOUH B | COOCTBEHHOPYYHOMU dbopma HE TIPEICTABIISIETCS.
[Ipunoxxennn 7 K | IOANKCHIO 3asBuTens | 3asgBICHUS Ha
HAaCTOsILIEMY (npencrasurens 3assutensd, | PIITY. B
AJIMUHHUCTPAaTUBHOMY YTIOJIHOMOYEHHOTO Ha | ciyyae
periaMeHTy. MOJIMMCAHNE JIOKYMEHTOB) | OOpalieHus

nopu Imogadc. B ciry4dac | NpCACTaBUTCIIA
o6pameHI/151 MNpEACTAaBUTCIIA 3aSIBI/ITCJ'I}I, HC
3a${BI/ITeJ'I$I, HC | YIIOJJTHOMOYCHH
YIOJIHOMOYEHHOT'O Ha | oro Ha
IOAIIMCAaHuEC 335[BJ'I€HH$I, IOoAIIMCaHuEC
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Knacc Bune: OO01ue onucauus [Ipu nuuHOM OgaYE B [Ipu nonaue yepes PIII'Y [Ipu nonaye
JOKYMEHT | JOKYMEHTO JIOKYMEHTOB MO®I] opuruHanmsl MIPH MOo/1aue IIPY NOATBEPKAECHUN | ITOCPEACTBOM ITOYTEI
a B JIOKYMEHTOB CKaHUPYIOTCS JOKyMEeHTOB B M®DI]
U HaIpaBJIsIOTCS B
AJIMUHHCTpALIMIO B
AJIEKTPOHHOM BUJIE
MPEA0CTABIIACTCA 3asBueHus,
3asgBieHUEe, MOANMCAHHOE | IPUKPEIUISIETCS
3asiBUTEIIEM. 3JICKTPOHHBIN
obpas
3asBicHHUS,
HOJIMCAaHHOTO
3asBUTEIIEM.
[Tacniopt [Tacnopt nomxken OwiTh | [IpenocraBnsercs opurunan | [Ipenocrasnser | [IpencraBusiercs [Ipu nojaue
rpaxaaHuH | opopmiieH B | JIOKYMEHTA. cs OpUTMHAJ JOKYMEHTa | MPEAOCTaBIIAETCS
a COOTBETCTBUU c 3JEKTPOHHBIN JUTSL CBEPKHU. HOTapHAJIbHO
Poccuiicko | [loctanoBnennem o0pa3 3aBEpEHHAas KOIUs
71 [IpaButensctBa PO ot 8 JOKyMeHTa (2 u
Oenepanu | utonsa 1997 r. Ne 828 «O06 3 cTpaHuIa).
" YTBEPKICHUHT
[Tonoxennsa o macmnopre
rpaxxaaHuHa Poccuiickon
Denepanuu, obpasua
OmaHka W OMNHCAHUA
nacrnopra  rpaxJaaHuHa
Poccuiickoit
denepauuny.
[Tacriopt [Tacriopt rpaxxaannHa | [IpenocraBnsercsa opurnnain | Ilpenocrasnser | IlpencraBnsercs [Ipn rnojaye
rpaxganuH | CCCP  pomkeH  OBITH | JOKyMEHTA. cA OpUTHHAI JOKYMEHTA | MPEOCTaBIISIETCS
a CCCP oopmien B IIEKTPOHHBIN JUISL CBEPKHU. HOTapHaJIbHO
COOTBETCTBUU C o0pa3 3aBEpeHHast KOMuUs
IIOCTaHOBJIEHHEM JIOKyMeHTa (Bce
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Knacc
JIOKYMEHT
a

Bune: OO01ue onucauus [Ipu nuuHOM OgaYE B [Ipu nonaue yepes PIII'Y [Ipu nonaye
JIOKYMEHTO JIOKYMEHTOB M®I] opuruHabl [IpH Mojaye IIPY MMOATBEPKACHUHU | IMOCPEICTBOM IIOYTHI
B JIOKYMEHTOB CKaHUPYIOTCS JOKyMEeHTOB B M®DI]
Y HaIpaBJISIOTCS B
AJIMUHHCTpALIMIO B
AJIEKTPOHHOM BHJIE
Cosmuna CCCP ot CTpaHMIIbI).
28.08.1974 No677 «O06
YTBEPKICHUU
[Tonoxenus 0

MMACIOPTHOW CHUCTEME B

CCCPy;

BOIIPOC 0
NeHCTBUTENFHOCTH
nacmopra  rpakJaHHHA
CCCP obpazua 1974
roja periaercs B
3aBHCUMOCTH oT
KOHKPETHBIX
00CTOSITENTLCTB
(moctaHoBIeHUE
[IpaBurenscTBa

Poccuiickoit ®enepauun
ot 24.02.2009 Ne 153 «O
NIPU3HAHUU

JIeUCTBUTENBbHBIMU 10 |
nroisg 2009 r. macnopToB
CCCP
obpasma 1974 roma mist
HEKOTOPBIX

IpaKJaHWHA

KaTeropuim
MHOCTPAHHBIX T'paXKgaH U
nu1 6e3 TPaKIaHCTBaY)
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Knacc Bune: OO01ue onucauus [Ipu nuuHOM OgaYE B [Ipu nonaue yepes PIII'Y [Ipu nonaye
JIOKYMEHT | JTOKYMEHTO JIOKYMEHTOB MO®I] opuruHanmsl MIpH Toj1a4ye MIPU TOJITBEPKACHUU | ITOCPEICTBOM ITOYTHI
a B JIOKYMEHTOB CKaHUPYIOTCS JOKyMEeHTOB B M®DI]
Y HaIpaBJISIOTCS B
AJIMUHHCTpALIMIO B
AJIEKTPOHHOM BHJIE
[Tacnopt [Tacnopt wunHocTpanHoro | [IpenocraBnsiercst opurunan | [Ipenocrasinsier | [Ipeacrasnsercs [Tpu nojaye
MHOCTPAHHO | FpakJIaHUHA JIOJKEH | IOKYMEHTA. cs OpUTMHAJ JOKYMEHTa | MPEAOCTaBIIACTCS
ro ObITh odopmiieH B 3JEKTPOHHBIN JUISL CBEPKHU. HOTapHAJILHO
rpakJIaHWHA | COOTBETCTBHH c obpas 3aBEpEeHHAs KOIHUS
®denepanbHBIM  3aKOHOM JIOKyMEHTA
ot 25.07.2002 Ne 115-@3 BCEX CTPAHMII.
«O MIPaBOBOM
MOJIOKEHUU
MHOCTPAaHHBIX TpaXkJaH B
Poccuiickoit
Denepanum».
Bun Ha | Bun Ha xurensctBo B | [IpenocrtaBnsercs opurunan | [Ipenocrasnsier | [Ipencrasisiercs IIpu nojgade
xKutenbCcTB | Poccuiickoit denepanuu | JOKYMEHTA. cA OpPUTHMHAN JOKYMEHTA | IPEAOCTABISAETCS
0 B | IOJDKEH OBITh O(opMIieH AJIEKTPOHHBIN JUTSI CBEPKHU. HOTapHUAIILHO
Poccniicko | B COOTBETCTBUU c oOpa3 3aBEpPEHHAas KOIHUs
i denepanbHbBIM  3aKOHOM JIOKyMEHTA
®enepaun | ot 25.07.2002 Ne 115-03 BCEX CTPaHUL.
u «O IIPaBOBOM
MOJIOKEHUU
WHOCTPAHHBIX TPaKJIaH B
Poccuiickoit
denepanuny.
Hoxyment | JloBepenno | JloBepennocts  goipkHa | [IpenocraBnsierca opurunain | [Ipenocrtasnser | [IpencraBnsiercs ITpu rnojaye
, CTh ObITh  odopmIieHa B | TIOKYMEHTA. cs OpUTHHAJ JOKYMEHTa | MPEeA0CTaBIAETCA
YI0CTOBE COOTBETCTBUU c 3JIEKTPOHHBIN JUTSL CBEPKHU. HOTapHUAJIbHO
PAOIININA TpeOOBaHUSIMU obpa3 3aBEpeHHast KOMuUs
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Knacc Bune: OO01ue onucauus [Ipu nuuHOM OgaYE B [Ipu nonaue yepes PIII'Y [Ipu nonaye
JIOKYMEHT | JTOKYMEHTO JIOKYMEHTOB MO®I] opuruHanmsl MIPH MOo/1aue MIPU TOJITBEPKACHUU | ITOCPEICTBOM ITOYTHI
a B JIOKYMEHTOB CKaHUPYIOTCS JOKyMEeHTOB B M®DI]
Y HaIpaBJISIOTCS B
AJIMUHHCTpALIMIO B
AJIEKTPOHHOM BHJIE
ITOJTHOMOY 3aKOHOJATENILCTBA n JIOKYMEHTA.
ns colepkaTh  CIEAYIOIIHe DNEeKTPOHHBIN
MpeACcTaB CBEJCHMUS: JIOKYMEHT c
UTEIS - ®HO nuua, BEIIABIIETO Oll, €civ
JIOBEPEHHOCTb; IIOJIITMCEHIBACT
- 0)4[0) J1a, HOTapuyc.

YIOJHOMOYEHHOIO IO
JIOBEpEHHOCTH;

- JlaHHBIE JOKYMEHTOB,
yIIOCTOBEPSIOLINX
JUYHOCTH 3TUX JIUIL;

- O0beM TOJHOMOYHIT
MpeACTaBUTENS,
BKJIFOYAIOIIMKA MpaBO Ha
nonayy  3asBICHUS O

MPEIOCTABICHUU
MyHuumunansHON

YCIIYTH;

-Jlata BbIIaUH
JIOBEPEHHOCTH;

- Tloamuce JIMIa,
BBIJIABIIETO
JIOBEPEHHOCTb.
JIoBEpEHHOCTh  JTOJKHA
OBITh HOTapHaJIbHO
3aBepeHa (0n4
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Knacc Bune:
I[OKyMeHT I[OKYMGHTO
a B

OO01ue onucauus
JOKYMEHTOB

[Ipu nuuHOM OgaYE B
M®O®II opurnHansl
JIOKYMEHTOB CKaHUPYIOTCS
U HaIpaBJIsIOTCS B
AJIMUHUCTpALUIO B
AJIEKTPOHHOM BUJIE

[Ipu nonaue yepes PIII'Y

IIpU 1oj1aue

[IPY MOATBEPKIACHUN
JOKyMEeHTOB B M®DI]

[Ipu nonaye

MMOCPCACTBOM IMOYTHI

Puzuueckux auy),
3aBepeHa NIeYaThIo
OpraHu3aIuH U
MOJITUCHIO PYKOBOUTEIISI
(ons ropuouueckux nuy),
3aBepeHa  HOTApHAJIbHO
60 MeYaThIO
WH/IUBUYyIbHOTO
npeanpuHuMartens (0
UHOUBUOYATILHBIX
npeonpunumamernei). B
ciydae  MpeACTaBJICHHS
3asBneHus B
3JIEKTPOHHOM BHJIE Yepes3
PIITY c
HMCIOJIb30BaHNEM OIl,
JOBEPEHHOCTh  JIOJDKHA
ObiTh  momnucana DIl
TIUIIA, BBIJIABIIIETO
JOBEpPEHHOCTh, unu Il
HOTapuyca.

[IpaBoycTanaBnMBaroIl
ue  JOKYMEHTBl  Ha
[IEPEBOAUMOE

[IOMELICHUE, IpaBa Ha

[IpenocraisieTcs opuruHa
WA

3aCBHCTEIILCTBOBAHHEIE B
HOTapHaJlbHOM NOpsIJIKE

[Ipenocrasisier
csl
3JIEKTPOHHBIN
obpa3

IIpencrasnsiercs
OpUTHHAT JOKYMEHTa
JUTSI CBEPKHU.

ITpu

rnojgave

MMPpEaAOCTaBIACTCA
HOTapHuaJlbHO
3aBCpCHHAs KOIUA
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Knacc Bune: OO01ue onucauus [Ipu nuuHOM OgaYE B [Ipu nonaue yepes PIII'Y [Ipu nonaye
JIOKYMEHT | JTOKYMEHTO JIOKYMEHTOB MO®I] opuruHanmsl MIpH Toj1a4ye MIPU TOJITBEPKACHUU | ITOCPEICTBOM ITOYTHI
a B JIOKYMEHTOB CKaHUPYIOTCS JOKyMEeHTOB B M®DI]
Y HaIpaBJISIOTCS B
AJIMUHHCTpALIMIO B
AJIEKTPOHHOM BHJIE
KOTOpOE HE KOIIMH TOKYMEHTA. JIOKYMEHTA.
3apETrUCTPUPOBAHBI B
EI'PH
[ToaroroBneHHbIN u | [Ipoext mnepeycrpoiicta | [Ipenocrasisercs opurunan | [Ipenocrasiser | IIpencrasisercs [Ipn rnojaye
opOpMIICHHBIN TIPOEKT | U (WJIN) MEePETUIAHUPOBKH | JTOKYMEHTA. cs OpUTHHAT JOKYMEHTa | MPEAO0CTaBIIACTCS
nepeycTpoiicTsa U | IEPEBOJUMOTO 3JICKTPOHHBIN JUTSI CBEPKHU. OpUTHHAI
(W1M) MeperyIaHuPOBKHU | TIOMEIIECHUS JIOJKEH obpas JIOKYMEHTA.
MEePEBOAUMOTO OBITh odopmiieH B JIOKYMEHTA.
MIOMEUICHUS, €CJIM | COOTBETCTBUU c
MepeyCTPONCTBO U | IOCTaHOBJICHUEM
(wm) nepennanupoBka | [IpaButenbcTBa
TpeOyroTcs s | Poceniickonn ®enepannu
obecrieueHus ot 16.02.2008 Ne 87 «O

HUCIIOJIB30BaHHUA TaKOI'o
INOMCIHICHHUA B Ka4YC€CTBEC
KHUJIOTrO HJIM HEXHJIOIO
IIOMCIICHUA

IlOKyMeHTLI, 3anpamuBaceMbI€ B ITOPAAKE MEKBECTOMCTBCHHOI'0O B3aNMMOJelCTBHSA

Brmmicka w3 Exumporo
roCyJapCTBEHHOTO
peectpa
HEJIBIDKUMOCTH  (Jaee
— EI'PH)

coCcTaBe pasenos
MPOEKTHOMN
JOKYMEHTAITIH! "
TpeOOBaHUAX K  HX
COJIEPKaHUIO»

EI'PH  npomxHO  OBITH
oopmieHo B

cootBeTcTBUM € IIpukasom

MI/IH3KOHOMpa3BI/ITI/IH

Poccun ot 20.06.2016 Ne
«O6 yTBepKIAeHUU

popm

378

OTACIBbHBIX

[IpenocraBisieTcs opUruHaI
JIOKYMEHTA.

[Ipenocrasisie
TCA
AJIEKTPOHHBIN
obpa3
JIOKyMEHTA.
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Knacc Bune: OO01ue onucauus [Ipu nuuHOM OgaYE B [Ipu nonaue yepes PIII'Y [Ipu nonaye
JIOKYMEHT | JTOKYMEHTO JIOKYMEHTOB MO®I] opuruHanmsl MIPH MOo/1aue MIPU TOJITBEPKACHUU | ITOCPEICTBOM ITOYTHI
a B JIOKYMEHTOB CKaHUPYIOTCS JOKyMEeHTOB B M®DI]

Y HaIpaBJISIOTCS B
AJIMUHHCTpALIMIO B
AJIEKTPOHHOM BHJIE

BBIIMCOK W3  Enunoro

rocyJIapCTBEHHOTO

peecTpa  HEIBWKUMOCTH,

COCTaBa COJICpXKAILUXCS B
HHUX CBEICHUN W MOpsaKa
UX 3aloJIHCHHS, a TaKkKe
TpeboBanuii k ¢dopmary
JIOKYMEHTOB, COACPIKaIIUX
CBEJICHUS Enunoro
rOCyJ1IapCTBEHHOIO
peecTpa HEABMIKUMOCTH U
MIPEAO0CTABIIIEMbBIX B
3JIEKTPOHHOM BHJIC,
ONpeNeIICHUN BHJIOB
MPEAOCTABICHUS
CBEJICHUH, COJEPKAIINXCS
B Eannom
rOCYJIapCTBEHHOM pPEECTpe
HEABM>KUMOCTH, u 0
BHECEHHHN W3MEHEHHH B
[Topsimok mpenocTaBiieHUs
CBEJICHUH, COAEPKAIINXCS
B Eannom
rOCYJIapCTBEHHOM pPEECTpe
HEABM>KUMOCTH,
YTBEPKICHHBIA TPUKA30M
MUH3KOHOMpPa3BUTHUS
Poccun ot 23 nexabps
2015 1. Ne 968».
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Knacc
JIOKYMEHT
a

Bune:
JIOKYMEHTO
B

OO01ue onucauus
JOKYMEHTOB

[Ipu nuuHOM OgaYE B
M®O®II opurnHansl
JIOKYMEHTOB CKaHUPYIOTCS
U HaIpaBJIsIOTCS B
AJIMUHUCTpALUIO B
AJIEKTPOHHOM BUJIE

[Ipu nonaue yepes PIII'Y

IIpU 1oj1aue

[IPY MOATBEPKIACHUN
JOKyMEeHTOB B M®DI]

[Ipu nonaye
HOCpCI[CTBOM I10YTHI

Brimicka uz EI'PHOJI

nim ET'PUIT

Brmucka n3 EI'PHOJI nnum
EI'PUII  nmomkHbBI
o OopMIIECHBI B
COOTBETCTBUHU C MPUKA30M
MuHnucrepcTBa (hMHAHCOB
Poccuiickoit  denepanuu
ot 15.01.2015 Ne 5u «O06
YTBEPKICHUHN
AJIMUHUCTPATHBHOI'O

OBITH

periamMeHTa
MPEIOCTABICHUS

denepanbHOM  HAJIOTOBOM
CITyk00i

roCyJ1apCTBEHHOM
MYHULUIIAIBHON  yCIyTH
o MPEIOCTABICHUIO
CBEJICHUH U JOKYMEHTOB,
coaepxamuxcs B EnupHOM
rOCYJIapCTBEHHOM pPEECTpe
IOPUANYECKUX  JUL U
EnnHOM rocynapcTBEHHOM
peecTpe MHIAMBUAYAIbHBIX

np eHHpHHHMaTeHeﬁ»

IIpenocraBisgercs OpurnHail
JIOKYMEHTA.

[Ipenocrasisie
TCA
AJIEKTPOHHBIN
obpa3
JIOKYMEHTA.

IIman
MOMEILCHUA

IepeBOAUMOTO

C €ro
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Knacc Bune: OO01ue onucauus [Ipu nuuHOM OgaYE B [Ipu nonaue yepes PIII'Y [Ipu nonaye
JIOKYMEHT | JTOKYMEHTO JIOKYMEHTOB MO®I] opuruHanmsl MIpH Toj1a4ye MIPU TOJITBEPKACHUU | ITOCPEICTBOM ITOYTHI
a B JIOKYMEHTOB CKaHUPYIOTCS JOKyMEeHTOB B M®DI]
Y HaIpaBJISIOTCS B
AJIMUHHCTpALIMIO B
AJIEKTPOHHOM BHJIE
TEXHUYCCKUM TEXHUYSCKHM OIMCAaHUEM AJIEKTPOHHBIN
OITMCaHUEM (mpu | AOHKHO COOTBETCTBOBATH obpa3
MEPEeBOJIE  HEXKWIOro | MPUKa3y JIOKYMEHTA.
MOMENICHUsI B JKujioe | MUHAIKOHOMpPa3BUTHS
IIOMEILEHUE) Poccun ot 18.12.2015
[TosTaxHbIi mwiad | Ne 953 «O06 yTBepkaecHUN
ao0Ma, B KOTOPOM | ()OPMBI TEXHUUECKOTO
HaXOJIUTCS IJ1aHa U TpeOOBaHUH K €ro
MEePEeBOIMMOE IIOJITOTOBKE, cocTaBa
IIOMEIIICHHUE COoACpXKAIIMXCI B  HEM
CBEJICHUH, a TaKXke (HOPMBI
nexyapanuu 00 00BbeKTe
HEIBHKUMOCTH,
TpeboBaHuUM K ee
IIOJITOTOBKE, cocTaBa
Colep)KaIUXCS B HEH
CBEJICHUI»
TexHuueckui macnopt | TexHuuecKun nacnopt | [Ipenocrasnsercs opurunan | Ilpenocrasmuse
JKHIIOTO  IIOMEIICHHS | KUJIOTO MOMENICHHS | JOKYMEHTAa. TCS
(pu mepeBojie KUJIOTO | T0JKEH ObITh OOPMIIEH B AIIEKTPOHHBIN
MTOMEMICHHUSI B HEKUIJIOE | COOTBETCTBUU C MIPUKA30M obpa3
TTOMEITICHUE) MuHucTepcTBOM JIOKYMEHTA.
Poccuiickoit  denepanuu

[0 3€MEJIBHON IOJIUTHKE,
CTPOUTEIBCTBY U
KHUITUIIHO-
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Knacc Bune: OO01ue onucauus [Ipu nuuHOM OgaYE B [Ipu nonaue yepes PIII'Y [Ipu nonaye
JIOKYMEHT | JTOKYMEHTO JIOKYMEHTOB MO®I] opuruHanmsl MIPH MOo/1aue MIPU TOJITBEPKACHUU | ITOCPEICTBOM ITOYTHI
a B JIOKYMEHTOB CKaHUPYIOTCS JOKyMEeHTOB B M®DI]
Y HaIpaBJISIOTCS B
AJIMUHHCTpALIMIO B
AJIEKTPOHHOM BHJIE
KOMMYHAaJIbHOMY

xo3sticTBy oT 04.08.1998
No 37 «OO6 yTBepx)acHUU

NHcTpykuun 0
MIPOBEACHUU ydera
xXwmnHoro  GoHma B

Poccuiickoit denepanum»
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[Tpunoxenue 9
AJIMUHUCTPAaTUBHOT'O perjlaMeHTa 110
IIPEAOCTABIICHUIO

MyHununaabHOM yeiayru

®opma penieHHus 00 0TKa3e B IpHeMe JOKYMEHTOB, He00X0AMMBIX /IJIsl Pe10CTABJICHUS
MyHMIUIIAJBLHOM YCJOYTH

Otka3 opopmisgercs Ha opunmaIbHOM Oanke A amuauctpanuu, MOL]

Kowmy:

(®.1.0., HauMeHOBaHUE IOPUANYECKOTO JTUIA)

(TIOYTOBBII WHAEKC, aApec, TenedoH)

Pemenue
00 0TKa3e B IpUeMe U peruncTpauuu J0KyMEeHTOB, He00X0AUMBIX /IJIsl PEA0CTABJIEHUS
MYHMIHMNAJIBHON yeayru «Bbigaua peumieHus o nepeBojie »KuJI0ro noMenieHusi B HesKuJioe
noMelnleHue WM He;KIUJI0r0 MoMeIlleHUs B KIJjioe MoMelleHue)

(Ha opunmanbHOM OJaHKe AJIMUHHUCTPALUK, /MHOTOQYHKIIMOHATBHOTO IEHTPa MPEI0CTaBIECHUS
rOCYy/IapCTBEHHBIX M MYHHUIIUMAIBHBIX yCIYT B MOCKOBCKO# oOnactu (nanee--M®L)

B npueme u perucrpauuu JOKYMEHTOB JUI NPEAOCTAaBICHHS MYHUIUIAIBHOW YCIIyTH
«Bblgaua pemieHuss 0 MEPEBOJE KWJIOTO IMOMEIICHHUS B HEXWIOE IMOMEIIEHUE WM HEXUIOro
MIOMENICHUS B J)KUJIOE MOMEIEHHE» OTKA3aHO MO CIEAYIOUIMM OCHOBaHHSIM (yKa3aTb OCHOBaHMS):

O OOpamenne 3a TpeAocTaBieHHeM MYyHUIMTNIATBHON YCIYTH, HE TMPEeAoCTaBIIeMON
AJIMUHHUCTpALIUEH.

O Oobparenue 3a npepocraBieHneM MyHUIIUNATBHON yCIyrd 0e3 MpebsBIeHUs JOKYMEHTa,
MO3BOJISIOIIETO YCTAHOBUTD JIMYHOCTD JIMIIA, HETOCPEICTBEHHO MOAAIOLIETO 3asiBICHUE.
O 3asiBJIIEHNE MTOJIaHO JINLIOM, HE UMEIOIMM ITOJIHOMOUYUH MIPEJICTABIISITh HHTEPECH! 3asiBUTENS,

B COOTBETCTBHUH C MYHKTOM 2.3. HACTOAIIET0 AJIMUHUCTPATUBHOTO pErjaMeHTa.

O JIOKyMEeHTBl MUMEIOT UCHpAaBICHUS, HE 3aBEPEHHbIE B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOpsIKE.

O JIOKYMEHTBI coJepKaT MOBPEKACHUS, HaAIUYME KOTOPHIX HE IMO3BOJIAET OJHO3HAYHO
HCTOJIKOBATh UX COJIEpKaHUE.

O JIOKyMEHTBI YyTpaTHIIM CHJIy Ha MOMEHT OOpallleHus 3a MperocTaBieHneM MyHUIMIaIbHON
YCIIyTH.

O HekoppekTHoe 3amonHeHue o00s3aTelabHBIX MOJiel B 3asgBICHUUB Ciydae OOpalleHus
IIpEICTaBUTEINS 3asiBUTEINS, HE YITOJIHOMOUYEHHOTO Ha nojanucanue 3assiaeHus yepes MOLI.

O KadecTBO mpencTaBieHHBIX JOKYMEHTOB HE IO3BOJIIET B IOJHOM OOBEME MPOYHUTATh
CBEZICHHUs, COJIEPKALINECS B TOKYMEHTAX.
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O ®dopma notlaHHOTO 3asgBUTENEM (TIpeICTaBUTENIeM 3assBUTENs) 3asiBJICHUSI HE COOTBETCTBYET
dbopMe 3asBreHUs, YCTAHOBICHHONW HACTOSIINM AJIMUHUCTpATUBHBIM persiameHToM ([Ipunoxenue
7 K HacTOsIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

O [IpencraBieH HEMOMHBIN KOMIUIEKT JOKYMEHTOB B COOTBETCTBUU € MyHKTOM 10 Hacrosiero
AJIMMUHUCTPAaTUBHOTO perjiaMeHTa.

O HekoppekTHoe 3amonHeHHe o00s3aTeNbHbIX TMojed B ¢opme 3asBinenus Ha PIITY
(OTCyTCTBHE 3alOJNIHEHHSA, HEJAOCTOBEPHOE, HEMOJHOEe MO0 HEeNmpaBWIbHOE MpPEACTaBICHUE
CBEJICHUIA, HE COOTBETCTBYIOIIUX TPEOOBAHUSAM, YCTAHOBICHHBIM HACTOSIINM AJMUHUCTPATUBHBIM
pernamenToM). Tekct B 3asBiIeHMHM Ha IpeaocTaBieHHe MyHHUIIMNAIBHON YCIyrH HE HOJJaeTcs
MIPOYTECHHIO JINOO OTCYTCTBYET.

O [IpencraBieHne HEKAYSCTBCHHBIX UM HEJOCTOBEPHBIX JICKTPOHHBIX 00pPa30B IOKYMEHTOB
(3TEKTPOHHBIX JOKYMEHTOB), HE TO3BOJIAIOIIMX B TOJHOM OO0BEME MPOYHUTATH TEKCT JOKYMEHTa
W/WJM pacTiO3HATh PEKBU3HUTHI JIOKYMCHTA.

O [Tonaya 3asBieHUS W HHBIX JOKYMEHTOB, MOJMUCAHHBIX C HCIHOJIb30BAaHHUEM IPOCTOM
ANEKTPOHHOW TMOAMHMCH, HE TNpUHAIekamed 3asBuTento  (NMPEICTABUTENIO  3asBUTEN,
YIIOJIHOMOYEHHOT0 Ha MOANKUCcaHue 3asBlIEeHUS U MOAady TOKyMEHTOB).

(OMKHOCTB) (moxmuce) (pacudpoBKa MoaIKCH)

« » 20 T.

M.IL
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[Tpunoxenue 10
AJMUHUCTPAaTUBHOTI'O perjlaMeHTa 110
IIPEIOCTABIICHUIO

MyHununaabHOM yeiayru

TpeGoBaHus K NOMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercss MyHUIIUNIAJIbHAS yCJIyra

1. Ilomemienusi, B KOTOpBIX MpeAocTaBisercss MyHununaiabHas yCiyra, MNpPeAIOYTHTEIBHO
pasMelialoTcsl Ha HWKHHUX JTakaX 3JaHUM M JIOJDKHBI COOTBETCTBOBAaTh  CAaHUTApHO-
SMUAEMHUOJIOTMYECKUM IIPaBUJIaM U HOpMaTHUBaM.

2. Bxogpl B nomenieHuss  00OpyayloOTCs — MAHAYCaMH, pPACHIMPEHHBIMM  IPOXOJaMH,
MO3BOJISIOIIMMU 00€CTIEYUTh OECIPENSITCTBEHHbIH TOCTYII JIUL] C OTPaHUYEHHBIMU BO3MOXHOCTSIMU
310pOBbs, BKJIIOYAs JIML[ C OTPAaHUYEHHBIMM BO3MOXHOCTSIMU 3J0pPOBbBS, MCIIONB3YIOIIUX Kpecia-
KOJISICKH.

3. Ilpn WHOM pa3MeleHHH TOMEIIEHUI M0 BBICOTE, JO0JDKHA OBITh oOecreueHa BO3MOKHOCTh
noJyiydyeHuss MyHuIunanbHON yCayrd MaIoOMOOMIIBHBIMY TPYIIIIAMU HACEJIEHUSI.

4. BXoJ 1 BBIXOJ U3 TOMEIICHUI 000pYAYIOTCS yKA3aTEIsIMU.

5. Mecra s uHGOPMHPOBAaHUS, TMpeNHA3HAUYECHHBIC JUISI O3HAKOMJICHHS 3asBHUTENCH
(mpencraBureneid  3asBuTeneil) ¢ MHMOPMAMOHHBIMH  MaTepuallaMHM,  OOOPYAYIOTCS
MH(GOPMALIMOHHBIMH CTEHIaMH.

6. Mecrta [uid OXHJaHUS Ha MOAAYY WU TOJIyde€HHE IOKYMEHTOB OOOpYIYIOTCS CTYJbSMH,
CKaMBbsIMH.

7. Mecta nns 3anonHeHHs 3asBIEHUS OOOPYAYIOTCS CTYNbSIMHM, CTOJaMH (CTOMKamMHu) u
oOecnieunBaroTCsl 00pa3liaMu 3asBIeHUM, Mucye OyMaroi M KaHLEISIPCKUMU MPUHAIEKHOCTIMU
(ILIapUKOBBIMU PYYKaMH).

8. Kabunersl s mnpuema 3asButeneil (mpeacraBuTeneil 3asBuTeNed) JODKHBI OBITH
00opya0BaHbl HH(GOPMAIIMOHHBIMU TA0JIMUKaMH (BBIBECKAMHU) C YKA3aHUEM:

1) Homepa kabuHeTa;

2) hamuIM¥, UIMEHH, OTYECTBA M JOJDKHOCTH CIICIUAIICTA, OCYILECTBISIONIETO PEIOCTABICHIE
MyHUIUIIaIbHON YCIYTH.

9. Paboune  MecTta  TOCYAApCTBEHHBIX  CIyXKalMx  w/uiau  crnenuanucroB  MOI],
MPEOCTABIAIIMNX MYHULIMNIANBHYIO YCIYTY, OOOPYAYIOTCS KOMIBIOTEpAMU U OPITEXHUKOM,
MO3BOJISIIOIIMMU CBOEBPEMEHHO M B IOJIHOM OOBbEME IOJIydaTh CIPABOYHYIO HH(OpMALHIO IO
BOIIPOCAM IPEIOCTaBIICHUS YCIYrM U OpPraHu30BaTh MpefocTaBieHrne MyHUIIMNAIBHON yCIyTH B
IIOJTHOM O00BbeMeE.



10.

11.
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[Tpunoxenne 11
AJIMUHUCTPAaTUBHOT'O perjlaMeHTa 110
IIPEIOCTABIICHUIO

MyHununaabHOM yeiayru

IHoka3zaTesu 70CTYNHOCTH U KayecTBa MyHHIIUNIAJILHOM YCJIYyTH

IlokazaTemsiMu AOCTYIMHOCTH NPCAOCTABIICHUA MYHPII_IPIHaJIBHOI;'I YCIYI'U ABJIAKOTCA:

. BOBMOXHOCTbH BSaHMOHCﬁCTBHH 3asBUTENST C MYHUIMIIAJIBHBIMU  CIIY’KalllUMHU B ClIy4dac

MOJIYYCHHA 3asgBUTEICM KOHCYJIbTAallUW Ha IPpHUEMC B AI[MI/IHI/ICTpaLII/II/I.

. BO3MOXKHOCTb TOJyYeHUs 3asgBUTEJIEM TOJHOM, aKTyaJlbHOM M JOCTOBEPHOW HHGOpMAIMH O

xolle mpenocraBieHus MyHununaneHoit yciyru dyepes PIIIY u odunmanbHbii calT
MunucrepcTBa B ”HGOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTtn "MHTepHet";

. BOBMOXXHOCTb HaAIIpaBJICHUA 3agBUTENIEM NHUCHMEHHOIO 3asBIICHHS WJIM 3asgBIICHHSI B

3eKTpOHHOU (hopme o npeaocTaBieHnn MyHununansHou ycnyru yepes PIITY;

. BOBMOXHOCTBh IIOJa4H 3asgBieHUA W MOJIYYCHHU pPE3yJibTaTa IOJYUYCHUS MYHHHHHaHLHOﬁ

yciryru nocpeactsam PIIIY B M®II;

. Ioiry4eHne 3asButesieM MyHHUIUITaTbHON YCIIYTH CBOEBPEMEHHO, B TIOJTHOM 00bEME H B 000

dbopme, TPEAYCMOTPEHHOW HACTOSIIIUM AJMUHUCTPATUBHBIM periiaMeHTOM, HMHBIMH
HOPMAaTUBHBIMH ITPaBOBBIMU akTaMu Poccuiickoit denepammu, MocKOBCKoI 001acTH;

. HaJIMYHM€ MOJIHOM M MHOHATHOM I/IH(I)OpMaI_II/II/I 0 MECTax, MOpAAKEC U CPOKaxX IMPEHAOCTABIICHUA

MyHunmnaipHOi  ycnyrd Ha MHGOPMAlMOHHBIX —cTeHAax AnmuHuctpaiuu, PIITY,
ouIManbHBIX caiTax AJIMHUHUCTPAlMM B WH(GOPMALMOHHO-TEJIEKOMMYHHUKALMOHHOW CETH
"NHTepHer", mpenocTaBieHUE YKa3aHHOW HH(popManuu Mo TenedoHy MYHUIUNATbHBIMU
CITyXaluMu A TMUHUCTPAIUH;

. HAJIM4YHEC HGO6XO}II/IMOFO 1 J0CTAaTOYHOI'0 KOJIMYECTBA CICHHUAIMCTOB, a TAKXC HOMCHIGHI/II\/'I, B

OTCYTCTBHE oOdepe/led TpH MpueMe AOKYMEHTOB OT 3asBUTENECH (WX YIOJIHOMOYEHHBIX
MpECTaBUTENCH), OTCYTCTBHME >kano0 Ha jeicTBus (0e37eiCTBUE) CIENUATUCTOB, WX
HEKOPpPEKTHOE, HEBHUMATEIbHOE OTHOIIEHHWE K 3asgBUTENAM (UX YHIOJHOMOYEHHBIM
MIPEJICTABUTEINSIM);

. 00ecIIeueHue BO3MOXKHOCTH MOJIYYCHHUA 3assBUTCIAMHU I/IH(I)OpMaI_[I/II/I 0 HpeHOCTaBHHeMOﬁ

MynununaneHoi yeayre Ha PIITY;

. obecrieueHre BO3MOXKHOCTH noagauun 3asgBieHUS U JOKYMCHTOB, HCO6XO}II/IMBIX JJIsA

npeaocTaBiieHus: MyHHUIIMIIATBHOW yCIIyTH, €e pe3yiabTaTtoB uepe3 PIIIY B MO®II, npuema
Kamo® M BbAAUM 3asBUTENIM pPE3YJbTaTOB PAaCCMOTPEHHUS KajloO OCYIIECTBISAIOTCS B
COOTBETCTBUU C COTJIAIICHUSMH, 3aKIIOYeHHBIMU Mexy MOL] u Anmunucrpauuei (nanee -
COIVIALIEHUE O B3aUMOJICHCTBUHM), C MOMEHTA BCTYIUIEHHS B CHJIy COOTBETCTBYIOLIETO
COTJIALICHUS O B3aUMOJEHCTBHH.

JUIs HampaBiieHus: 3asBICHUS B IeKTpoHHOM Buze Ha PIII'Y obGecneunBaeTcst 1OCTYIHOCTb
JUIi KOIMPOBaHUsA M 3aIllOJIHEHMSA B DJJIEKTPOHOM BHJE 3asBIEHUA, B TOM YHCIE C
UCIIOJIb30BAaHUEM DJICKTPOHHOU MOAIHUCH.

Ipu nojadye 3asBICHUS B DIEKTPOHHOM BHJIE JOKYMEHTBI, yKa3aHHble B IIyHKTe 10
HACTOSIEro AJIMHUHHMCTPATUBHOIO  pPErjlaMeHTa, MOTYT ObITh IpEeACTaBIE€Hbl B (hopMme
JNEKTPOHHBIX TOKYMEHTOB, IIOJIUCAHHBIX 2JICKTPOHHOU MOAIHUCHIO.
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Ha PII'Y obGecneunBaeTcsi BO3MOKHOCTD TMOJYYCHHUSI HH(POPMAIIUH O XOJ€ MPEAOCTaBICHUS
MyHuIUIIaIbHON YCIIYTH;

KOHCyJbTUpoBaHue 3assureneii B MOL] npu nonave 3asBienuii nocpeacrsam PIITY;
TPAHCIIOPTHAsA JOCTYIHOCTh K MECTAM IIPEOCTaBICHNs MyHUIIMITAIbHON yCIIyTH;
obecrieueHre OECTpPEnsITCTBEHHOTO JOCTYNa WHBAIUAAM H JIMIAM C OTpaHUYCHHBIMH
BO3MOKHOCTSIMA  [EPEABMKEHUS K TMOMEIICHUSM, B  KOTOPBIX  IPEJOCTABISIETCS
MyHnununanbpHass yciayra (B TOM YHCE HaJlWyue OECIUIaTHBIX IMapKOBOYHBIX MECT JUIsS
CIELUMAJBHBIX ABTOTPAHCHOPTHBIX CPEIACTB JMI C OIPAaHUYEHHBIMH BO3MOXHOCTSIMH
3I0pPOBbBS);

coOmonenne TpeOOBaHMK HACTOSAMIETO AIMHHHCTPATUBHOIO peErjaMeHTa O TOpsIKe
UH(POPMHUPOBAHUS O PEAOCTaBIeHNH MYyHUITUIATBLHON YCIYTH.

COOJIIOJICHHE CPOKOB MpeI0CTaBIeHNs MyHUIMIIATIbHON YCIIyTH;

COOTHOILIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICEHUNH Ha MpPEAOCTaBICHUE
MyHununaipbHOW  ycnyrd K oOlieMy KOJM4YeCTBY 3asBICHHUI, MOCTYNUBIIMX Ha
npeaocTaBieHne MyHUIUITAIbHON YCIyTH;

CBOEBPEMEHHOE HaIpaBJICHUE YBEJOMIICHUN 3asBUTENSM (IIPEACTABUTEISIM 3asiBUTENEH) O
MIPE0CTABICHNUN WU IPEKPALLIEHUH NTPENOCTABICHUST MyHUIIMNIANbHOU YCIIYTH;
COOTHOILIEHHE KOJMYeCTBa OOOCHOBaHHBIX Kajlo0 TpakJaH W OpPraHU3alMil 10 BOMPOCAM
KayecTBa W JIOCTYHNHOCTHU NpeAocTaBieHUs MyHUIIUNIAIbHONW YCIYTM K OOIIEMY KOJHMYECTBY
)Kaoo;

Wuple TpeOoBaHWS, B TOM YHCIE YYHUTHIBAIOIIME OCOOEHHOCTH MPEJOCTABICHUS
MyHULMNIaTbHOW ~ YCIIYTU B MHOTO(YHKIMOHANBHBIX  IIEHTpaX, W  OCOOEHHOCTHU
npefocTaBieHuss MyHUIIMNIANBHON YCIIYTH B 3JIEKTPOHHOM Gopme.
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[Tpunoxenue 12
AJMUHUCTPAaTUBHOT'O perjlaMeHTa 110
IIPEIOCTABIICHUIO

MyHununanbHOM yciayru

TpebdoBanus Kk o0ecne4eHUIO JOCTYNNHOCTH MYHUIIUNIAJILHOM YCJIYTH JISI HHBAJIUI0B H
JINI C OTPAHNYEHHBIMH BO3MOKHOCTSAMU 3/10POBbS

1. Jlunam c¢ | u |l rpynmamMu HMHBAJIWIHOCTH OOECIIEYMBACTCS BO3MOXKHOCTBH IOTYYECHHUS
MyHUIMIaIBHON YCIIyTH IO MECTY UX NMpeOBbIBaHUSA C MPEIBAPUTEIBHON 3alUChIO 10 Tene(oHy B
M®I], a rakxe nocpeacrsom PIITY.

2. ITpu npepocrapnernrn MyHUIIMTIAIBHOW YCITyTH 3asBUTEIIO (IIPEICTABUTENIO 3asBUTEIIS )—
JUIY ¢ HapyUIEHUSIMHU (QYHKIMH CIIyXa U JUIaM C HapyleHUs MU QyHKIUN OJTHOBPEMEHHO CllyXa U
3peHHsT JIOJDKeH ObIThb o0ecriedeH CypAONepeBOoa WM THQIOCYpIONEpEeBOa  Iporecca
pefocTaBieHus] MyHMIMIANBHOM ycioyrd, Jub0 opraHu3oBaHa paboTa aBTOMATHU3MPOBAHHOU
CHCTEMBl CypJOINepeBofa WIH TH(IOCYpAONEpeBOia, IPOU3BEICHO KOHCYJIbTUPOBAHUE IIO
MHTEPECYIOIIUM €ro BOIPOCAM yKa3aHHBIM CIIOCOOOM.

3. B momemneHusIx, npeiHa3HAYCHHBIX U1l IpueMa 3asBuTeneil (mpencraBureneit 3asBurens),
JIOJDKHO OBITh OPraHHM30BaHO OTIENbHOE OKHO (MECTO IpHema), MPHUCIOCOOJIEHHOE ISl ImpueMa
WMHBAJIUI0B U JIMIl C OTPAaHUYEHHBIMM BO3MOXHOCTSIMHU 3JI0POBBbSI CO CTOMKHMH paccTpoWCTBaMu
3peHus U CclIyXa, a TAaK)Ke ONMOPHO-ABUTaTENbHON (PYHKIIUH.

4.B noOMemeHHsAX, TpeJIHA3HAYCHHBIX [UIi Tpuema 3asButenedl  (mpencraBuTenei
3agButeneit), obOecneunBaeTcs IyOIMpOBaHME HEOOXOJUMOHM JUIsi MHBAJIMIOB M JHUI C
OTpaHUYEHHBIMH BO3MOXKHOCTSMHU 3[10POBbsSI 3BYKOBOW W 3pHUTEIbHON MH(MOpMAIMM, a TaKxke
Ha/MUCeH, 3HAaKOB M HMHOW TEKCTOBOW M Tpaduueckoil MHPOPMALUU 3HAKAMH, BBIIOJIHEHHBIMU
penbedHO-TOYeuHbIM IIpudTOM bpaiins, gomyck cypaonepeBoadMka, TUHIOCYpAONEPEeBOIINKA U
CO0aKH-TTPOBOIHUKA.

5.To xemanuto 3asButens (MpeacTaBUTENS 3asBUTENsA) 3asgBICHHE IOArOTABIUBACTCS
CIEIUATIUCTOM OpraHa, mpeaoCTaBIsonyr0 MyHuunansuyto yeuyry uin MOL], Texcr 3asBneHus
3a4UThIBae€TCA 3asBUTENIO(TIPECTABUTENIO 3asBUTENS), €CIU OH 3aTpyAHSETCS 3TO CIenarh
CaMOCTOSITENILHO.

6. UnBasiujaM M JUIlaM € OTPaHMYCHHBIMM BO3MOXKHOCTSIMH  3JI0POBbSI, HMMEIOLINM
OTPaHMUYEHUS JIBUTaTEJIbHOM AaKTMBHOCTH, IPENSATCTBYIOIIME CAMOCTOSITEIBHOMY IOANUCAHUIO
JOKYMEHTOB, IpelaraeTcsi 0OpaTUThCs K HOTapUycy Ul yIOCTOBEPEHMs MOJMUCH APYroro JMIa
(pyKxonpuKIaaunKa), 32 MHBAIN/IA U JIMLO C OTPAaHUYEHHBIMHA BO3MOXKHOCTSIMU 37J0POBBSI.

7. 3nanue (momeuienue) Aagmunucrpanuu, M®L obopynyercst uHPOpMAIIMOHHOM TaOIUYKOI
(BBIBECKOM), cozieprkaiie moiaHoe HanmeHoBaHue M®I, a Taxxe nHGOPMAIIHIO O peKUME PabOTHI.

8. Bxon B 3manme (momemenue) AnmuHHcTpanun, MOLl u BeIXOA M3 HETO 000pYyIyIOTCS
COOTBETCTBYIOIIMMHU yKa3aTeJIsIMHM C aBTOHOMHBIMM HMCTOYHHUKaMHM OecriepeOOWHOro MHUTaHUS, a
TaKK€ JIECTHUIIAMM C IOPYYHSAMHU U MAaHIyCaMH JJsl NEPEABM)KEHUS NIETCKUX U HMHBAIUIHBIX
KOJIICOK B COOTBETCTBHH ¢ TpeboBanusmu denepansHoro 3akoHa oT 30 nexadpst 2009 roma Ne 384-
@3 «TexHu4ecKuil peraaMeHT o 0e30MaCHOCTH 3/1aHUH U COOPYKEHUI.
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9. llomemenuss Anqmunuctpaiuu 1 MOLI, npegHazHaueHHbIE UIsi PabOThI ¢ 3asBUTEISIMH
(mpencraBuTens MU 3asIBUTEJIS), PACIIONATAIOTCS HA HIDKHHMX 3Ta)ax 3JaHHUs U UMEIOT OTACIbHBIN
BxoA. B ciywae pacnonoxenus Aamunuctpanuu v M®L][ Ha BTOpOM 3Take M BBILIE 3/1aHUE
ocHamaercs JIM(ToM, ICKATATOPOM MM UHBIMA aBTOMATHYECKHUMH TOIHEMHBIMU YCTPOMCTBAMH, B
TOM YHCJI€ JIsl UHBAJIUAOB U JIUI C OTPAHUYCHHBIMU BO3MOKHOCTSIMHU 370POBBSI.

10. B Anmunnctpanun u M®OL] opranusyercs OecriaTHBIA TyasleT ISl IOCETUTENIEH, B TOM
YyuCle TyaJleT, MPEJHA3HAUYCHHbIA [JI1 WHBAJIUAOB U JIMI C OIPAHMYEHHBIMU BO3MOXHOCTSIMHU
310POBBSI.

11. Cnenmamucramu Angmunuctpanuu 1 M®I[ opranusyercs paboTa Mo COMPOBOXKICHUIO
WHBAJIUJIOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMU 3/I0POBbSI, UMEIOIINX CTOMKHE pacCTPOMCTBa
(YHKIIUY 3pCHUSI U CAMOCTOSITEIIBHOTO TIEPEIBUKCHIS, U OKAa3aHMsI UM ITOMOIIYU Tpy 00palleHny 3a
MyHUIMIIaIBbHOM yCIIYTOM M IIOJIy4EHMs Pe3yJsibTara IIpefocTaBieHus MyHUIMIAIBHON YCIIYTH,
OKa3aHHWIO TOMOIIM HWHBAJIUJIAM M JIMIIAM C OrPAaHUYEHHBIMH BO3MOXKHOCTSMH 3/I0POBbSI B
MPEOJIONICHNN 0apbepoB, MEIIAIOMIMX MOJTYYSHHI0 UMU MYHUIUNAIBHOW YCIYyrd HapaBHE C

JIPYTUMHU.
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[Tpunoxenue 13
AJIMUHHCTPAaTHBHOTO PErVIAMEHTA 110
MIPEA0CTABICHUIO

MyHuInansHOU yCiyru

Ilepeyens u conep:kanue AAMMHUCTPATUBHBIX e CTBHI, COCTAB/ISIIOIINX a/IMMHUCTPATHBHbIE IPOLETYPbI
1. Ilpuem 3asiBjieHUsI U JOKYMEHTOB.

IHopsiiok BbINOJIHEHUS AAMUHUCTPATUBHBIX /IeiiCTBUH NP JUYHOM oOpameHun 3asBuresis (mpeacrapuresiem 3asasuresisi) B MPOILL

MecTo BbINOJTHEHUS AJIMUHHCTpPATUBHbIE Cpennuii cpok TpynoemkocThb Copepxanue neicTBus
Npoueaypbl/MCIoIb3yeMast JEHCTBUS BBITIOJTHCHUS
nuc

VYcraHoBneHue 5 MMHYTBI
COOTBETCTBUS JINYHOCTH
3asBuTeNs
(mpencraBuTENS
3asBUTEINA) JOKYMEHTaM,
YJOCTOBEPSIOIINM
JMYHOCTh

[IpoBepka mnoOITHOMOYMH 5 MUHYT
MPEACTABUTEINS
3asBUTETIS Ha
OCHOBaHMHM JOKYMEHTA,
YAOCTOBEPSIOIIETO
MOJTHOMOYUS (mpu
oOparneHuun
MIPEICTAaBUTEINS)
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MecTO BLINIOJIHEHUSA
npoieaypbl/ucroiab3yemas
ncC

AJIMUHHCTpPATHBHBIC
IEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTb

ConeprxaHue 1eMCTBUS

IlogroroBka oOTKa3za B
MpUeMe JTOKYMEHTOB

15 munyT

B cinywae Hanmuuus oOcHOBaHMM M3 myHKTa 12
HACTOAIIETO  AJIMUHUCTPAaTUBHOTO  perilaMeHTa
CIIELIUAITUCTOM MOI] OCYILIECTBIACTCS
uHpopmupoBaHue  3asBuTens  (IpeAcTaBUTENS
3asButrensg) O HEOOXOAMMOCTH  TPEABSBICHUSA
JOKYMEHTOB JUJIsl MPEeAOoCTaBiIeHUs MyHUIMNIAIBHON
yCIyTd W Ipeajaraercs  oOpaTHTbCS — MOCHE
IIPUBEICHNS JIOKYMEHTOB B  COOTBETCTBHE C
TpeOOBaHUSAMU 3aKOHOJIATENIbCTBA.

[To  tpeGoBanmio  3asBuTens  (IpeicTaBUTENS
3asBUTENS) YIIOJTHOMOYEHHBIM crienuanuctom MOIL]
NOJIMCHIBACTCA U BbIIAETCs pelieHue o0 oTkase B
IIpUEeME JIOKYMEHTOB C YKa3aHHEM IpPUYMH OTKa3a B
cpok He nozgHee 30 MMHYT C MOMEHTA IIOJy4YEHUs OT
3asiBuTens (mpeacTaBuTels 3asiBUTENS) TOKYMEHTOB.

3amonHeHne 3asBICHUS,
CKaHMPOBAHUE
MPEACTABICHHBIX
JTOKYMEHTOB

u ¢dbopmupoBaHue
pacmucku O  TpUeMe
3asgBiaeHHs u
TIpUIaraeMbIx
JIOKYMEHTOB

20 MUHYT

B cnydae oTcyTCTBUS OCHOBaHMM OTKa3a B IIpUEME
JOKYMeHTOB crnenuanmuctoM MODI]  3amonnHsercs
KapTouka MyHUUMNAIBHON  YCIyTH, BHOCATCA
CBEICHHS II0 BCEM IMOJSIM B COOTBETCTBHU C
WHCTPYKLUEH,

3agBuTeieM

CKaHUPYIOTCSI
(mpencraBuTeNeM

MIpEICTaBICHHBIC
3asiBUTENA)

JIOKYMEHTBI, POPMUPYETCSI DIIEKTPOHHOE JIETIO.

B  mpucyrctBum  3asBuTens  (IpeacTaBUTEINS

3asBUTENS, YINOJHOMOYEHHOIO Ha MOJIUCAaHUE

3asBJICHUS) 3aM0JIHAETCS 3asiBICHUE.

B cnydae oOpartenus npeacTaButess 3asBUTENs, HE

YIIOJIHOMOYEHHOT0 Ha MOJANUCAHWE 3asBICHHS,
NpeCTaBISIeTCS HOANNCAaHHOE 3asBuUTENEM
3asBnenue. Ecnu 3asBieHne He COOTBETCTBYET

TpeboBanusiM — cnenuanuct MOLl uHpopmMupyet
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MecTO BLINIOJIHEHUSA
npoieaypbl/ucroiab3yemas
ncC

AJIMUHHCTpPATHBHBIC
IEUCTBUA

Cpennuii cpok TpynoemMkocTb
BBITIOJTHEHUS

ConeprxaHue 1eMCTBUS

npefcTaBuTeNss  3asBUTENS O  HEOOXOAMMOCTH
IIOBTOPHOTO 3aIl0JIHEHUS 3asIBJICHUS.

@opmupyeTcs BBINUCKA O IPUEME JOKYMEHTOB. B
BBIIIMUCKE YKa3bIBA€TCA MEPEYEHb M KOJIHUYECTBO
JUCTOB, BXOJAIIMN HOMEp, JaTa MOJYy4YEHUs M JaTa
TOTOBHOCTHU pe3ynbTaTta MPEAO0CTaBIICHUS
MyHUIMNIaBHON YCIYyTH.

Brimucka mnopmmceiBaeTcsa cnemuamucrom ML,
MIPUHSBILIAM JIOKYMEHTBI u 3asiBUTENIEM
(mpeacraBuTenemM 3asBUTENS). OK3eMIUTIP
MOJANUCAHHOW BBIMUCKU NEpefacTcss 3asBUTEIIO
(mpencraBUTENIO 3asIBUTENS).

OcymecTBisgercss nepexol K aJMHHUCTPATUBHOMN
npoueaype  «OOpaboTka W NIpeaBapUTEIBHOE
paccMOTpeHHEe JOKYMEHTOBY.

ITopsinok BHINOJHEHHS AAMUHUCTPATHBHBIX JAeHCTBUI NpH o0pamennu 3asaBuTens (MpeacraBurelisi 3asaBures) yepes nopraua PIITY

MecTo BBINOJTHEHMS AJIMUHUCTpaTUBHBIE Cpennuii cpok TpynoeMkocTh Copepxanue neiCTBUSA
nporenypsl/ucnonb3yemas MC JEeNCTBUS BBITIOJIHEHUS
PIIT'Y/8 M®I] nocpeacrsom [Toctynnenue 1 xaneHmapHbIA | xaneHnapHbIN JE€HD 3asBUTEIH (mpencTaBUTENH
PIIT'Y/Apmunuctpanus/Moayinb JTOKYMEHTOB JIeHb (He 3asiButens) apropusyercs Ha PIITY B
okazanus ycinyr EUC OY BKJIFOYAETCS B EnunHoit cucreme wuaeHTHPUKANNH U

o0umii cpox
MPEAOCTABIICHUS
MyHunmMnaisHON

YCIIYTH)

ayrentudukauuu (mamee — ECUA),
3areM  ¢opmupyeT 3asBICHHE C
MCIIOJIb30BaHUEM CIELIMAIbHOU
MHTEPAaKTUBHOU bopmbl B
JJIEKTPOHHOM BHJIE.
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MecTo BBINOJTHEHUS
npouenypsl/ucnonbzyemas NC

AJIMUHHCTpPATHBHBIC
JNIEUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTb

ConeprxaHue 1eMCTBUS

3asBUTEN / €ro  MpeACTaBUTEIh
MOKET BOCIIOJIb30BaThCS OECILIATHBIM
noctynom k PIII'Y, oOpaTuBmUCH B
moboit  MOIl wHa  TeppuTOpHH
MocKOBCKOI 001aCTH.

CdopmupoBanHoe 3asiBlIcHUE
3asiBUTEIIb (mpencTaBuUTENb
3asBUTENA,  YINOJHOMOYEHHBIH  Ha
HOJITMCAHUE) pacreuaTbIBaeT,
HOJIUCHIBAET, CKaHHUPYET,
IPUKPEIUISET, U OTHPABIISET BMECTE C
3EKTPOHHBIMU oOpa3zamu
JIOKYMEHTOB, yKa3aHHBIX B NyHKTe 10
HACTOSIILEro AJIMMHHCTPAaTUBHOTO
pernamenta. B cinydae oOpamienus
IIPEICTaBUTEIS 3asBUTEN,
YIIOJTHOMOYEHHOT O Ha caauy

JIOKYMEHTOB U TIOJIYYCHHS pPe3yJibTaTa
MPEIOCTABIICHUS MyHunmnaibsHON
YCIYTH, CKAaHMPYETCS TMOAIMUCAaHHOE
3asBureneM 3asBicHUE.

TpeboBanust K  JOKyMEHTam B
3JIEKTPOHHOM BHJI€ YCTAHOBJIEHBI TI.
22 Hacrosmiero AJIMUHUCTPATUBHOTO

periaMeHTa.
3asiBiieHUE u npujiaraemMble
JOKYMEHTBI MOCTYTAIOT B

nHTerpuposanHyo ¢ PIII'Y cucremy
Monyns okazanus ycayr EUC OV.
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MecTo BBINOJTHEHUS
npouenypsl/ucnonbzyemas NC

AJIMUHHCTpPATHBHBIC
JNIEUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTb

ConeprxaHue 1eMCTBUS

OcymecTBisiercs nepexon K
aIMUHUCTPATUBHON poLEenype
«O06paboTka W  TpeaBapUTEITHHOE

paccMOTpPEHHE TOKYMEHTOBY.

Iopsiiok BBINOJIHEHUSI AIMUHUCTPATUBHBIX AeHCTBUIl NPU oOpamenun 3assBuTeis (MpeacraBuTesi 3asiBUTE/Is1) MOYTOBBIM
OTHpaBJIeHUEM C YBeIOMJIeHHMEM O BPYUYeHUH

MecTo BBIIOTHEHUS AJIMUHUCTpPATUBHBIC Cpennuii cpok TpynoemMKkocTb Copepxanue neicTBus
npoiiexypsl/ucnoib3yemas MC NeHCTBUS BBITTOJTHEHHUSI
AnmuHucTpanys/ Monyis oka3aHus [Toryuenue 1 xanennapHbIii JCHD HET 3asBuTenb (IpeacTaBUTENb
yciyr EUC OY JIOKYMEHTOB, 3asBUTETIS1) HATTPABIISIET 3aKa3HBIM
perucTpamnus MUCHMOM C YBEJIOMJICHHEM TI0 aJIpecy

3asgBieHns u
nokymeHToB B EUC OY

AJIMUHHCTpAIlUU, YKa3aHHOMY B
[Tpunoxxenuu 2, 3asiBlIeHue u
HOTapHAJIbHO 3aBEPEHHBIC KOITUU
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
10, HEOOXOAUMBIX IS
IpeaocTaBiieHuss MyHUIMIIaTbHON
YCIIYTH, 110 TIOUTE.

Ornucanue TOKYMEHTOB IPUBECHO B
[Tpwoskennn 8 HacTOSIIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.
3asiBIeHUE U TpUJIaraeMble

AOKYMCHTEI ITOCTYIIAIOT B
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MecTo BbINOTHEHUS
npouenypsl/ucnonbzyemas NC

AJIMUHHCTpPATHUBHBIC
NEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

TpynoeMkocThb

ConepxaHue 1eMCTBUS

AJIMUHHCTpALIUIO.

OcymectBisiercs nepexo;| K
aJIMUHUCTPATHBHOM nporeype
«O0paboTka ®  TPEIBAPUTEIHHOE

PaACCMOTPCHUEC JOKYMCHTOB).

2. O0paboTka M npeaBapuTeIbHOE PACCMOTPEHHE TOKYMEHTOB.

MecTo BBINOJIHEHUS AJIMAHHUCTpPaTHUBHBIE Cpennuii cpok TpynoemkocTs Copepxanue neicTBUs
nporneaypsl/ucnons3yemas UC JIEACTBUSA BBIIIOJTHEHUS
Anmunuctparyst/ Monyns okasanust | [IpoBepka 15 munyT IIpn IIOCTYIUICHUHU 3JIEKTPOHHBIX
yciyr EMC OY KOMILJIEKTHOCTH MOKYMCHTOB or MO®I[  crneuuamuct
Mpe/ICTABICHHBIX AJIMUHUCTpALMU, OTBETCTBEHHBIN 3a MpUEM
3asBHTEIEM W MPOBEPKY MOCTYMHMBIIMX NOKYMEHTOB B
LHelsiX npepocTaBieHuss MyHununaibHOU
(mpencraBuTeEIEM yeIyTH:

asBuTers) 1) ycraHaBmMBaeT TMpeaMeT OOpaIeHus,

SIEKTPOHHBIX MIOJIHOMOYHS IIPEACTABUTENS 3asBUTENS;
JIOKYMEHTOB, 2) mpoBepsieT MPaBWILHOCTH O(OPMIICHHS

nocTynuBmKX 0T MOIL]

3a$IBJ'IeHI/I$I, KOMIIJICKTHOCTD
MpEaACTaBJICHHBIX JOKYMCHTOB,
HCO6XOI[I/IMLIX JJIs npeaOCTaABJICHUSA

MyHUIIMIIaTBHOM YCIYTM, U COOTBETCTBHE
UX YCTaHOBJIEHHBIM AJMHHHUCTPaTHUBHBIM
perJamMeHToM TpeOOBaHUSIM;

3) peructpupyer 3asBieHue B Moayne

okazanus ycinyr EUC OY

B cnyuae mnpenocraBieHus 3asBUTENIEM
(npeacraBuTenemM 3asiBUTENSA) BCEX
JOKYMEHTOB, HEOOXOAUMBIX JUISL

MIPEAOCTaBICHUs] MyHUIIUIIAIBHON YCIIYTH,
OCYILECTBIAETCS epexo K
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MecTo BbINOTHEHUS
npouenypsl/ucnonbzyemas NC

AJIMUHHCTpPATHUBHbBIC
IEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMKocTb

Conepxanue 1eicTBUS

aJIMMHHUCTPaTUBHOM Ipoluenype «3aceJaHue
MexBenomMcTBeHHON Komuccuu. [lpunsitue

PELICHHS.

[pu HEOOXOANMOCTH 3ampoca,
OCYIIECTBIISACT nepexo K
aIMHHUCTPATUBHON npoueaype
«DopMHpOBaHUE u HalpaBJICHUE
MEKBEIOMCTBCHHBIX 3al[POCOB B OPraHbI
(opranuzanun), y4acTBYIOIIHE B

npeaoCTaBJIICHUA MYHHHHHaHBHOﬁ yCIayrum».

[Ipy mocTyruieHHH JOKYMEHTOB IO IIOYTE
CHELUAIUCT AJMUHUCTpaLuy,
OTBETCTBEHHBbI 3a TIpUEM U IPOBEPKY
MOCTYNUBIIUX  JIOKYMEHTOB, B  LEJAX
IpenocTaBiieHuss MyHHULUINAIbHOW yCIIyTU
IIPOBOJMT MPENBAPUTENBHYIO IIPOBEPKY.

1) ycraHaBnuBaeT mpeaMeT oOpalleHHs,
MIOJIHOMOYHS IIPEACTABUTENS 3asBUTENS;

2) mpoBepsieT MPaBWILHOCTH O(OPMIICHHS

3a$[BJ'I€HI/I$I, KOMIIJIEKTHOCTB
MpEaACTaBJICHHBIX JOKYMCHTOB,
H€O6XO}II/IMBIX JUIA npeaoCTaBJICHUA

MyHUIIMIIaTBHON YCIIYTH, U COOTBETCTBHE
UX YCTAHOBJIEHHBIM AJIMUHUCTPATUBHBIM
periaMeHTOM TpeOOBaHUSIM;

3) npoBepser  (pakT  HOTApUAIBLHOTO
3aBepeHHs  JOKyMEeHTOB. B cmyuae
OTCYTCTBHSI OCHOBaHHW Ui OTKaza B
npreMe JTOKyMEHTOB, YKa3aHHBIX B ITyHKTE
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoemMKocTb Conepxanue 1eicTBUS
npouenypsl/ucnonbzyemas NC IEUCTBUA BBIIOJIHEHUS
12 HACTOSIIETO  AJIMUHUCTPATUBHOTO
periiaMeHTa, CHEIUAIUCT AJIMUHUCTpPALUU
HaIpaBsieT JOKYMEHThl Ha TIPUCBOCHHUE
peructpauronHoro Homepa B MOLI. Jlanee
MIPEIOCTABIICHUE YCIYT'H OCYIIECTBISIETCS B
COOTBETCTBUM  C  MOPSAKOM  [OJAa4Yu
NOKYMEHTOB uepe3 MODII.
B cnyuae Hanmuuusi OCHOBaHUM AJist
OTKa3a B MpPUEME JOKYMEHTOB, CIECIIUATUCT
AJMUHUCTpALlUU TOJTOTaBIMBAET PEIlCHUE
00 oOTKaze B TpueMe JOKYMEHTOB U
HampaBlisgeT 3asBUTENIO (MPEACTABUTEIIO
3asBUTENISI) IO TOYTE B CPOK HE TMO3JHEE
nepBoro pabouero [AHSA, CIEAYIOLIEro 3a
JTHEM TIOJIYYCHHS IOKYMEHTOB.
AnmMuHuCTpanus/ [IpoBepka 10 MunyT [Ipy  mocTymieHun  JTOKYMEHTOB B
Monyns okazanus yenyr EUC OV | xommiexTHOCTH anektpornHou (opme ¢ PIITY cnenmamuct
NPeCTABICHHBIX AJIMUHHCTpAlLlMH, OTBETCTBEHHBINA 32 MPUEM
SasBHTEICM W TIPOBEPKY MOCTYMHMBIIMX JOKYMEHTOB B
LeNsiX MpeAocTaBlieHus MyHUIUNAIbHON
(mpencTapuTeNEM YCIIyTH MIPOBOJIUT MIpEeIBAPUTEIbHYIO
3asBuTeN) IIPOBEPKY.
JIEKTPOHHBIX 1) ycranaBnuBaeT mpeaMeT oOpalleHus,
JIOKYMEHTOB MTOJITHOMOYHS TPEICTaBUTENS 3asBUTEIIS;
(9MeKTpOHHBIX  00pa3oB 2) mpoBepseT NPaBWIBHOCTE O(POPMIICHHUS
JIOKYMEHTOR) 3asBneHus, KOMILUIEKTHOCTb
nocrymusmmx ¢ PIITY MIPEICTABICHHBIX JIOKYMEHTOB,
HE0OXOIMMBIX JUTSt MPEeAOCTABICHUS

IlogroToBka oOTKaza B

MyHUIIMNIanbHOM YCIYTM, U COOTBETCTBHE
UX YCTaHOBJIEHHBIM AJMHWHHUCTPaTHUBHBIM
perJaMeHToM TpeOOBAHMUSIM;

10 munyT

B cny4yae Hanuuus ocHOBaHUM U3 MyHKTa 12
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MecTo BbINOTHEHUS
npouenypsl/ucnonbzyemas NC

AJIMUHHCTpPATHUBHbBIC
IEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMKocTb

Conepxanue 1eicTBUS

npueMe JOKYMEHTOB U
yBEJOMIICHHE 3asiBUTEIS
(npencraButens

3asiBUTENSA) IOCPEICTBOM
W3MCHCHHS craryca
3asBieHUsI B JINYHOM
kabunete PIII'Y

HACTOSAIIETO AJIMHUHUCTPATUBHOTO
periiaMeHTa, CHELHAIMCTOM
AJIMUHHCTpaLUu OCYILIECTBIISAETCS

yBeioMJIeHHE 3asBUTENS  (TPEICTaBUTENS
3asBuTenss) 00 OTKaze B IIpHEME
JOKYMEHTOB C yKa3aHHWEM INPUYHMH OTKa3a B
NepBbId pabounii JeHb, CACAYIONIHH 32 THEM
nojauu 3asBienus yepes PIIT'Y.

B cnydae oTcyTcTBUS OCHOBaHMH /I OTKa3a
B IIpUEME JIOKYMEHTOB U 3asBUTEJIEM

(npeacraBuTenemM 3asBuTEINA)
IPEe/ICTaBIICHBI BCE HEO0XOUMBIE
AOKYMCHTBIL JIIsL npeaoCTaBJICHUA

MyHUIIMNIATBHOM ~ YCIYTH, PpPErUCTPUPYET
3asBnenue B Mojayne okazanus yciayr EMC
OV. OcymectBisercs IIEpPEX0. K
aMUHUCTPATUBHOMN Mpolenype «3acenaHue
MexBenomcTBeHHON — kKomuccuu.lIpunstue

pELICHUS.

IIpn HE00X0IMMOCTH 3ampoca,
OCYILIECTBIISET Iepexos K
aAMUHUCTPATUBHOMN poueaype
«PopMupoBaHHe " HalpaBJICHUE
MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanun), Y4acTBYIOILIHME B

IIPEAOCTABICHUH MyHUIIMIIATIBHON YCIyTI.

3. @opMuUpoOBaHMe M HANIPABJIeHHE MeKBeIOMCTBEHHBIX 3allPOCOB B OPraHbl (OPraHU3alMM), y4acTBYIOLIUE B MPe10CTaBJIeHUH

MyHUIMIIAILHOM YCJIYTH.
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoemMKocTb Conepxanue 1ecTBUS
IPOLEAYPHI/UCIONB3YEM JEHUCTBUS BBIITOJIHEHUS
as UC
AnMuHUCTpaIys/ Onpenenenue cocraBa Tor xe S MUHYT Ecmu OTCYTCTBYIOT HEOOXOOMMBIE Ui TPEIOCTaBIICHUS
Moynb OKa3aHHUs YCIyT JIOKYMEHTOB, KaJIeHIapHBIH eHb MyHnununansHOl  yclIyru — JIOKyMEHThl  (CBEIEHHs),
ENC OY IO TEIKATITHX yKa3zaHHble B IyHKTe 11 HacTosAero AQMUHUCTPATUBHOTO
erjlaMeHTa CIIEUATIUCT AJMUHHCTpanuu
CM3B 3ampocy. P . H - DL,
H OTBETCTBEHHBII 3a OCYIIECTBIECHUE MEKBEIOMCTBEHHOI'O
alpaBJICHHC B3aMMOJCHCTBHS,  OCYHIECTBISiET  (OpMHUpOBAHUE U
MEKBEIOMCTBCHHBIX HAIPABIICHUEC MEKBEJOMCTBCHHBIX 3aIIPOCOB
3ampocoB
KonTposns o 7 kaneHaapHbIX Mo 7 xanengapubeix | [IpoBepka mocTymieHus OTBETOB HAa MEKBEJIOMCTBECHHbBIC
IIPEIOCTABIICHUS JHEH HEeH 3ampocChl.
pe3yIIbTaTa 3ampoca OTBeTHl Ha MEXBEIOMCTBEHHBIEC 3aIllPOCHl MOCTYMAIOT B
Monyib okazanus ycayr EMUC OV.
[Ipn nmocTymniaeHuH OTBETOB Ha 3alpOChl OCYIIECTBISETCS
nepexo] K aJMHHHCTPAaTUBHOM Ipoluenype «3acemraHue
MeXBEeJOMCTBEHHONM KOMHUCCHUI).
YBenomieHue o He no3auee 8 5 MHUHYT IIpu  oTcyTcTBMM  CBEJEHMH, HEOOXOIUMBIX IS
HCO6XOI[I/IMOCTI/I KaJICHJapHOTO JHS IpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyru, ykKa3aHHBIX B
Tpe/ICTABUTH nyHkTe 11 HacTosmero AIMUHUCTPATUBHOTO PErJIAMEHTA,
3ampalivBaeMblX B TMOPSAKE  MEXBEIOMCTBEHHOTO
OpUTHHAJIBI .
B3aMMOJEHCTBYsI, 3asBUTENb (MPEICTaBUTENb 3asBUTEINS)
TOKYMEeHTOB B M®DI]
HE To3/1Hee 8 KaJeHAApHOTO IHS CO THS PETHCTPaLUU
3asBneHus YBEAOMIIAETCS YIOJIHOMOYEHHBIM
CHeIUaTIUCTOM  AJMHHHMCTpallMM O  HEOOXOAWMOCTH
NPEeNI0CTaBIEHUs OTCYTCTBYIOIIUX JOKYMEHTOB B M®I[ B
CpOK He mo3mHee 23 KaleHAapHOTO IHS 1o (opwme,
ykazanHo B [lpunmoxkenun 5 K Hacrosuemy
AJIMUHHCTPATUBHOMY PETJIAMEHTY, CIIOCOOOM, YKa3aHHBIM
B 3asiBJICHUH.
M®II/Monaynb okazanus | [IpencraBnenue B teuenue 15 HET B cnyuae HempencTtaBieHUs JTOKYMEHTOB 3asiBUTEIEM
yciayr MOI] EVC OY 3asBUTEIEM KaJIeHIapHBIX JTHeil (mpencraButenemM 3asBUTENs) B CPOK, HE Mo3aHee 23
(pecTaBUTETEM KaJIeHAapHOTO  JIHS,  OCYILECTBJISETCS  Mepexon K

aJIMUHUCTpaTUBHOM mponenype «I[Ipunstue pemeHus».




69

MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoemMKocTb Conepxanue 1ecTBUS
IPOLEAYPHI/UCIONB3YEM neicTBUS BBITIOJTHEHUS
as UC
3asBUTEIIS)
OpUTHHAJIOB

JTOKyMeHTOB B M®DI]

4, 3acenanue MeKBeIOMCTBEHHON KOMHUCCHH.

MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTs Copepxanue neicTBUs
MPOIIEeTyPBI/UCTIOTB3yeMast JNEUCTBUSA BBITIOJTHEHUS
ncC
Anmunuctpanust/ Monyne ITonroroBka 5 KaJeHJapHbIX 5 KalneHAapHBIX Cnennamucr  AZMMHHMCTpalMM,  OTBETCTBEHHBIM — 3a
okazanus ycayr EUC OY MaTepHAIIOB K IHeln OHEN MOATOTOBKY MaTepualioB K 3aCCIaHUIO
3aceaHuI0 Me)KBeI[OMCTBCHHOI/IUKOMI/ICCI/II/I, IIPOBEPSIET NTOKYMEHTHI Ha
. HaJIM4Me€ OCHOBAaHMM JUIA OTKa3a B IPEAOCTaBICHUH
MexBe1OMCTBEHHON .
MyHHULIANIaTIBHON YCITYTH.
KOMHCCHH

IIpy ycTaHOBIEHUU OTCYTCTBUS BCEX OCHOBAHUM JUIS
OTKa3a B IIPENOCTaBICHMH MyHHIIMNAIBHOW YCIYyTH,
MPEAYCMOTPEHHBIX  HACTOAIIMM  AJMUHUCTPATUBHBIM
pPErJlaMEeHTOM, CHEUUATUCT AJIMUHHUCTPALMUA TEpeacT
IIAKeT JOKYMEHTOB B MEXBEIOMCTBEHHYI0 KOMHCCHIO U
OpraHu3yeT IpOBEICHUE 3acefaHus MeXBeTOMCTBEHHOU
KOMMCCHUH I10 BOIIPOCaM MEPEBOAA KWIOTO IOMEIICHUS B
HEXKUJIO€ TIOMEIIEHUE M HEXWIOrO0 IMOMEIICHHS B JKUJIOE
MOMEIIEHUE M COTJIaCOBAHUS MEPeyCTpOilcTBa W/UIU
TEePETUIaHUPOBKH KUJIBIX U HEXKUJIBIX TTOMEIIECHUH, (COCTaB
MexBEeIOMCTBEHHOM KOMHCCHH YTBEPKIACTCS

*yka3zaTh HAMMEHOBaHWE MYHUIIUIAIBHOTO
oOpa3oBaHHsA*), a TaKKe MOATOTABIUBAET HEOOXOIUMBIC
JUIS  pacCMOTpPEHHS Ha 3aceJaHuu WHGOPMAIMOHHO-

AHAIIMTUYCCKUC U MHBIC MaTCpHaJlIbI.
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoemMKocTb Conepxanue 1ecTBUS
MIPOLIEAYPBI/UCIIONIb3yeMast necTBUs BBITIOJTHEHUS
ncC
3acenanue 15 kaneHgapHbIX 15 xanennapubix | CoctaB  MeXBEIOMCTBEHHOM  KOMHMCCHU  IIPOBEpSET
MexBeTOMCTBEHHOM THEH TTHEH NPUJIOKEHHBIM K 3asgBJICHUIO IaKeT JIOKYMEHTOB Ha
KOMUCCUH HEJONYyIlEHHEe M  HAa  OlPaHUYEHHUs  CIEAYIOLIUX

apaMeTpOB:
1) HecoOmroneHWE YCIOBHI IepeBOJa IMOMEIICHUsS, a
UMCHHO:

a) ecliM JOCTYyn K TIEPeBOJUMOMY  ITOMEIICHHUIO
HEBO3MOXKEH oe3 UCIIOJIb30BAHUS MIOMEIICHUH,
O6CCHC‘II/IBaIOHII/IX AOCTYIlI K JKWJIBIM INOMCHICHUAM, WA
OTCYTCTBYET TEXHHYECKash BO3MOXHOCTh O0OpPYIOBaTh
TAKOM JIOCTYH K JAaHHOMY IIOMEIIEHHUI0 (IpU IEpeBOAE
YKHJIOTO TTOMEIICHHUS B HEXKHUIIOE TTOMEIICHNUE),

0) eciu TEPEeBOJMMOE IOMEIICHUE SBIISIETCS YacThIO
JKHJIOTO TTOMEUICHHUS JINOO HUCIIONB3YeTCs COOCTBEHHUKOM
JaHHOT'O MOMCHICHUS WJIM UHBIM I'pa)KaAaHWUHOM B KaUCCTBC
MECTa MOCTOSHHOTO MPOXXUBaHUS (IIPH MEPEeBOJIE JKUIOTO
TIOMEIIEHUS B HEXKHUJIO€ TTOMEIICHUE);

B) €CIM TpaBO COOCTBEHHOCTH Ha MEPEeBOJUMOE
MOMEIIEHHe OOpEMEHEHO TMpaBaMU  KaKUX-TUOO  JIHI]
(moMmerenue sSBISETCS MPEIMETOM 3ajiora, HaiiMa, apeH bl
U T.I.);

I) eclIM T[epeBOJMMOE TOMEIIeHHEe HEe  OTBEYaeT
YCTAaHOBJICHHBIM Tpe6OBaHI/I$[M, KOTOPbIM JOJI’KHO
OTBEUaTh  JKWJIOE  TOMEIIEHUE, WJIH  OTCYTCTBYET
BO3MOXXHOCTh OOECIIEYUTh COOTBETCTBUE IEPEBOIUMOTO
MOMEIIIEHUs] YCTAaHOBIEHHBIM TpeOOBaHUsAM (IIPH TIEPEBOJIE
JKHUJIOTO MOMEUICHUS B HEXKMUIIOC HOMeHIeHI/Ie);

J) eClH TIpH TepeBOoJie KBAPTHPhI B MHOTOKBAPTHPHOM
JIOME B HEXXHJIOE TIOMEIICHUE HE COOTIOCHBI TPEOOBAHMS:
- KBapTUpa DPACIOJIOKEHA Ha TMEPBOM JTaKE YKAa3aHHOTO
JIOMa;

- KBapTUpa pACIOJIOKEHA BBIIIE TEPBOTO  dTaxa
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MecTo BBINOTHEHUS
MIPOLIEAYPBI/UCIIONIb3yeMast
ncC

AJIMUHHCTpPATHBHBIC
JEUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMKocTb

Conepxanue 1ecTBUS

YKa3aHHOTO JIOMa, HO TIIOMEIIEHHUS, PaCIOJIOKEHHBIE
HENOCPEJICTBEHHO TIOJl KBAapTUPOW, NEPEeBOAMMON B
HEXUJIO€ MOMEIIECHUE, HE SIBISIOTCS KUIBIMHU;

€) OTCYTCTBYET COrjache BCEeX COOCTBEHHHKOB >KUJIOTO
(He)KMJIOro) TMOMEUIEHMs], IOAJEXKAIEro IEpeBoay B
HeXWi10e (KWIOE) IMOMEIIEHHWe, WIM pelieHue OoOIIero
coOpaHust COOCTBEHHUKOB MTOMEIICHUH B
MHOTOKBapTHUPHOM JIOME€ B CIy4asiX, €CJId MPH U3MEHEHUU
cTaTyca MepeBOUMBIX TTOMEIIEHUNH MOTYT ObITh U3MEHEHBI
TpaHUIbl TOMELIEHUI, TpaHHUIBl U pa3Mephl OOIIEero
UMYIIECTBA WM W3MEHEHBI JOJU B TMpaBe OOMICH
COOCTBEHHOCTHU Ha oOriee HMMYIIIECTBO B
MHOTOKBapTHPHOM JIOME.

2) orpaHuyeHUs  O0Os3aTENbHBI  JUIsI BCEX  BUJIOB
IIEpeyCTPONCTBA u (nnn) IIEPEIUIAHUPOBKH,
OCYIIECTBISIEMBIX KaK C pa3pa0OTKON MPOEKTOB, TaK U IO
MIPOEKTHOM TOKYMEHTALlUH.

*W uHBIC MapaMeTpsl, C YYETOM CHEUGUKH IS KaXKIOTO
MYHHUIMIAIBHOTO 00pa3oBanus MockoBckoi obmacTu™.
[Io pe3ynbraram paccMoTpeHHs MeXBEeAOMCTBEHHOM
KOMHCCHEH  TNPUIOKEHHOTO0 K  3asBICHUIO  TaKeTa
JIOKYMEHTOB, CeKpeTapeM MeKBeIOMCTBEHHOW KOMHCCUHU
odopmIIsieTcss TPOTOKOJN 3acedaHusi MeKBeIOMCTBEHHOM
KOMHUCCHH, B KOTOPOM YKa3bIBaIOTCS:

a) pamMuiusl, ©Msi, OTYECTBO 3asIBUTEIIS;

0) aapec mepeBOANMOrO MOMEIICHUS;

B) MEPEUYCHBb PAaCCMATPUBAEMBIX JJOKYMEHTOB;

r) B cCllydae HEOOXOJMMOCTH TPOBEACHUS paboOT TIo
MepeyCTPONCTBY M (MJIM) TEperIaHuPOBKE YyKa3bIBACTCSA
nepeueHb TUIaHUPYEMBIX padoT;

1) peKOMeH1anu MeXBeTOMCTBEHHOW KOMHCCHEH.
IIporokon 3acemanusi MexXBEJOMCTBEHHOM KOMHCCHH
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoemMKocTb Conepxanue 1ecTBUS
MIPOLIEAYPBI/UCIIONIb3yeMast NEeUCTBUA BBIITOJIHEHUS
ncC
MOJIKCHIBAETCA — IpeacenareneM  MeXBEeAOMCTBEHHOM
KOMHUCCHUH U WieHaMu MeXBeJOMCTBEHHON KOMUCCHUU.
[IpoTrokon 3acenanust MeXBEJOMCTBEHHOM KOMHUCCHHU
SIBJISIETCS. OCHOBAaHUEM ISl IOATOTOBKHU MPOEKTA PEIICHUS
I'maBb1 AnMuHuCTpanuu 00 YTBEPKICHUH YBEIOMIICHHS O
nepeBojsie  (OTKa3e B TMEPEBOJE) JKWIOTO (HEXKHUIIOTrO)
MOMEIICHHS B HEXWIOE (KHIIOE) IOMEIIEHNE.
OcymectBisieTcss  mepexoj K aJAMUHUCTPATUBHOU
npouenype «lIpunsitue pemenus».
5. IlpunsiTHE penieHus.
MecTo BBINOJIHEHUS AJIMUHHUCTpPATHBHbIE Cpennuii cpok TpynoemkocTh Coneprxanue elcTBUS
POLEAYPBI/UCIIONb3yeMast JEHUCTBUS BBITIOJIHEHUS
nuc
AMUHHCTpanus [Toaroroska 30 MuHYT 1. Ilpu ycraHOBIEHUH HAIUYUS XOTS Obl OJHOW M3 IPUYMH,
(Me)KBeI[OMCTBeHHa?[ MYHUIIUIIAIBHOTO YKa3aHHBIX B ITYHKTC 13H3.CTOHH_ICFO A)IMI/IHI/ICTpaTI/IBHOFO
Kxomuccns)/Momyib MPaBOBOTO aKTa periiaMeHTa, TOJATOTaBIMBAaE€T TMPOEKT  pemieHus o0
okazarus yeryr EC OY YTBEPK/IEHUH YBEJIOMJIEHUSI C OTKAa30M B MEPEBOJIE KHIIOTO

(HEeKMJIOr0) TOMEUIEHHS B HEXWIIOe (PKUJI0E) MOMEIIEHNE U
HaIpaBJIIeT €ro Ha NoANnMch ['naBe AIMUHUCTpalUd IO
dbopme, cornacHo IIpunoxenuto 4 Kk AIMUHUCTPATUBHOMY
pErIamMeHTy.

2. Ilpp  oTcyrcTBMM  OCHOBaHWM  Juii  OTKa3a B
IpelocTaBlIeHnn MyHHULNINIAAbHOW YCIYTH, yKa3aHHBIX B
IIYHKTE 13 AIMUHHUCTPATUBHOTO periameHra,
MOJATrOTABIMBACT MPOEKT peleHuss 00  yTBEp)KICHUU
YBEJIOMJICHHSI O TIepeBojie (OTKa3e B TMEPEBOJIE) KHUIIOTO
(HEeXUJIOT0) MOMEIICHUS B HEXKIIIOE (JKHIIOE) ITOMEIIeHUe, U
HampaBlIIeT €ro Ha MoAnuch ['aBe AIMUHUCTpalUU IO
dopme, cornacHo Ilpunoxenuto 4 Kk AJIMUHUCTPATUBHOMY
pernamenty.  JlaHHBIH ~ JTOKyMEHT  OyleT  SIBISIThCS
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MecTo BBINOJTHEHHS
POLEAYPbI/UCIIONb3YyeMast
nc

AJIMUHHCTpPATHUBHbBIC
IEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

TpynoeMKocTh

Conepxanue 1eicTBUS

Anmunuctpanus/ Monynb

Perucrpanus n

OCHOBaHUEM MCIOJIb30BAaHUSI TOMEIICHUS B KayeCcTBE
KWJIOTO WIM HEXUJIOro IOMEIICHUs, €CIH JJs TaKoro
UCIIONIb30BAaHUsI ~ HE  TpeOyeTcsi  MPOBEJCHHUE  €ro
MepeyCcTPONCTBa, U (WJIN) MEPeIIaHUPOBKA M (MJIM) WHBIX
pabor.

3. B cnywsae ecnum B mOpoTOKoJe MeXBEIOMCTBEHHOM
KOMHCCHH yKa3aHa HEOOXOJHWMOCTh MPOBEIACHUSI padboOT 1o
MEepeyCTPOMCTBY U (WiIM) MEperviaHUuPOBKE MEPEBOAUMOTO
MOMENICHUSI, TO TMPOEKT pemIeHuss 00 YTBEPKICHUU
yBEJIOMJICHHsSI O TMepeBojie (0TKa3ze B MEPeBOJE) >KHUIIOTO
(HE)KMJIOr0) MOMELIEHMSI B HEXMWIOoe (KHIOE) MOMEIEHUE
JOJKEH COoJiep)KaTh TpeOoBaHHE O MPOBEICHUM YKa3aHHBIX
pabor.

CooTBeTcTByIOIIEE yBEAOMJIEHHE O IiepeBoje (OTkKasze B
IIEPEBOJIE) KHUIOTO (HEXKHWJIOr0) IOMEIIEHUS B HEXUIOe
(kuioe) momemieHWe OydeT  SBIATBCA  OCHOBAaHUEM
NpoOBEJEHUST paboT 1O  MepeycTpoiicTBY u  (Win)
MEPEIUIAaHUPOBKE € YYETOM MPOEKTa NEPEeyCTpPoucTBa U
(W) TEepeTUIaHUPOBKH, MPEACTABIISBIIETOCA 3asBUTEIIEM
MIpH Noj1aye 3asBICHUS O MEPEBOE MOMEIIECHHUS.
3aBepieHne YKa3aHHBIX padOT OJDKHO TOATBEPKIATHCS
aKTOM [PUEMOYHOW KOMHMCCHH, KOTOPBIA MOATBEPKIAET
OKOHYAaHHUE TMEepPeBOJia MOMEIIECHUS U SIBISETCS OCHOBaHUEM
WCIIOJIB30BAaHUS TIEPEBEACHHOTO IOMEIIEHUSI B KayecTBe
YKUJIOTO WJIA HEXKHUJIOTO TIOMEIIEHUS.

4. TlommucanHoe ['nmaBoil AIMUHUCTpAlUU pelieHue o6
YTBEP)KICHUH YBEJOMJICHHS O TepeBoje (OTKa3e B
MEPEeBOJIE) KHUIOTO (HEXKWIOr0) IMOMEIICHHEe B HEXKUIIOe
(kusoe)  TOMEIIeHWE  TMepeaeTcss Ha  PErucTPaIHio
CIIELUATIUCTY, OTBETCTBEHHOMY 3a MPHUEM M PETUCTPAIUIO
JIOKYMEHTOB.

30 MmuHyT

1. CHCLII/IaJ'II/ICT A,Z[MI/IHI/ICTpaI_II/II/I, OTBETCTBEHHBIN 3a
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoeMKocTh Conepxanue 1eicTBUS
POLEAYPbI/UCIIONb3YyeMast neicTBUS BBITIOJTHEHUS
nc
okazanus ycayr EUC OV nepeaada IIPUEM U  PETUCTPALUI0 JOKYMEHTOB, OCYIIECCTBIISIET
pereHns06 PETUCTpalMIO pElIeHUs 00 YTBEP)KICHUU YBEAOMIICHHUS O
YTBEPIKACHAH nepeBosie (OTKaze B MEPEBOJIE) KWIOTO (HEKUIIOTO)
MOMEIlEHHEe B  HEeXWioe (KWIOe) TIOMEIIeHHEe B
YBEIOMJICHUS O
COOTBETCTBUU c MOPSAIKOM JeJIONPOU3BO/CTBA,

nepeBojie (0TKasze B
HIEPEBO/JIC) KHUIIOTO
(HEXHIIOTO)
MIOMEIIICHUE B
HEXuI0e (KUioe)

YCTQHOBJICHHBIM  AJMMHHUCTpalMel, B TOM  YHUCIe
OCYIIECTBJISIET BHECEHHWE COOTBETCTBYIOUIMX CBEJECHUN B
KYpHaJ pPErUCTpallMd HCXOJAIIed KOPPEeCHOHACHLUUN U
(M) B COOTBETCTBYIOIIYIO HH(OPMALMOHHYIO CHCTEMY
Anmunuctpaimu (Moayns okazanus yeayr EUC OV).

HezaBucuMO OT NpPUHATOrO pELIEHUS OCYIIECTBISAETCS

IIOMELICHUE
nepexoJ] K aJIMUHUCTpaTUBHOM mpouenype «Bbloaua
(HampaBieHHE) pe3yabTaTay.
6. Bbinaua (HampasBiieHHe)pe3yJibTaTa.
MecTo BBINOJIHEHUS AJIMAHHCTpPaTHBHBIE Cpennuii cpok TpynoemkocTsb Copnep:xaHue neicTBUs
IpoIelypbl/UCIIOIb3yeMast JEUCTBUSA BBITIOJIHEHUS
ncC
Anmunuctpamus  /Monaynb YBengomienue o 1 xanenmapHbIi 1eHb B cnyuyae npunsatus Pemenust o npenocraBieHUU
okazanus ycayr EVMC OV. MTOJIOKUTEITBHOM MyHununaibHOW ycayrd 3asBUTENb (IIPEICTaBUTEND
pEILIEHNH U 3asiBUTENS) YBEIOMIISETCS O TIOJIOKUTEIBHOM PELIEHUH U
HE00X0IMMOCTH 0 HEOOXOJMMOCTH MPEJICTABUTH OPUTHHAIIBI JIOKYMEHTOB
MPENOCTABIICHUS n1st cBepkr B ML B Tedenne 7 KaaeHIapHBIX THEH, CO
OpUTHHAJIOB JIHSI, CIEAYIOLIEro 3a JHEM HAaIlpaBJICHUS YBEIOMIICHUS
JOKYMEHTOB ISl Ha PIIT'Y, U3MEHEHUEM TEKYLLETO craryca.
ceepku B MOIL] ipu VYBenoMieHe HampaBiseTcss B JIMYHBIM  KaOWHET
oOparteHuu 3asButens (mpencrasutens 3asButens) Ha PIITY.
3asBUTENS

(mpencraButens
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoeMKocTh Conepxanue 1eicTBUS
POLEAYPbI/UCIIONb3YyeMast NEeUCTBUA BBIIIOJIHEHUS
ncC
3asBUTETIS) Uepes
PIITY.
M®II, Moayns M®L EMC | Cepka 1OKyMEHTOB B IIpy cOOTBETCTBUM OPUTMHAIOB JOKYMEHTOB,
oy B MO®I] nipu TE€UEHHE 7KaJCHIaPHbBIX MPECTaBICHHBIX 3asBUTEIEM (mpencraBuTEIIEM
oOpaieHuu JTHEH, CO JTHA, 3asBUTENsA) AJI1 CBEPKU C AJIEKTPOHHBIMU oOpa3zamMu B
3asBUTEIS CIIEIYIOLIEro 3a THEM Moayne M®I] EMC OV mnpocraBisercs OTMETKa O
(mpencraButeis HarpaBJICHUs COOTBETCTBUM JOKYMEHTOB OpUIMHAJIaM. AKT CBEPKHU
3asBuUTEINIA) Uepes3 YBEIOMIICHUSI Hanpasiisiercss B Moayne oka3anus ycayr EMC OV,
PIIT'Y 3asBUTEITIO [Ipu HECOOTBETCTBHM OPUTHMHAIOB JIOKYMEHTOB,
(mpencTaBUTEIIO IIPEACTABJICHHBIX 3asBUTENIEM (npencraButeneM
3asBuTens) Ha PIIIY 3asiBUTENSA) JUISl CBEPKU C BJIEKTPOHHBIMU OOpa3amu, B
Moayne M®IL[ EMC OV mnpocraBisercss OTMETKa O
HECOOTBETCTBUU JIOKYMEHTOB OpUTIHMHaNaM, 3asiBJICHUE
nepememiaercss B apxuB M®DIL[ mox  crarycom
«IIpuzHanue pe3ynbrara HE JEHCTBUTEIBHBIM». AKT
cBepku Hampasisiercss B Moaynb okazanus ycinyr EVIC
OV g aHHYIMpOBaHHS pPELIEHUS O MPEAOCTaBICHUU
MyHULMNaTbHON YCIYTH.
MOLY/ Moayns M®I[ EMC | Bsigaua pesynabTaTta B neHb cBepku 10 MunyT Crneuunanicrom MOI] 3asiBUTEIIO

oy

(mpencraBuTeno 3asBUTEINS) BBIIACTCS YBEIOMIICHHE O
nepeBojie (0TKaze B TEPEBOJE) KHIOTO (HEXKHIIOTO)
MIOMEIIECHUS B HEXMII0€ ()KUJI0€) MOMEILICHHUE:!

- npu obOpamenun uepes PIII'Y B cayuae
COOTBETCTBUS

OpUTruHajlIoB JOKYMCHTOB,

MPECTaBICHHBIX 3asBUTETIEM (mpencraBuTENEM

3asiBUTENS) ISl CBEPKH C 3JIEKTPOHHBIMH 00pa3aMu;
- mpu obpamenun yepe3 MOPI[, mo moure, B
cly4yae  INpPUHATHUSA

peIICHUA 0 MpeaOCTaBJICHUN
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MecTo BBITIOTHECHUS

POLEAYPbI/UCIIONb3YyeMast
nc

AJIMUHHCTpPATHUBHbBIC
JNEUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoeMKocTh

Conepxanue 1eicTBUS

MyHULMDATBbHON YCIYTH.
Crneunamuer MLl npunumaer y 3asgBUTENs
(mpexcraButenss 3asBUTENS) BBIIMCKY O IOJYYCHUH

pe3ynbTraTa W MPOCTABIsET OTMETKY O BblIaye
pesyabrata B Moayine MOI[ ENC OY.

6. UudopmupoBanue 0 NPUHATOM pellleHUH COOCTBEHHUKOB NMOMelIeHUil, MPUMbIKAIOIIMX K MOMeIeHHI0, B OTHOIIEHNH KOTOPOro
NPUHSTO pellieHue 0 nepesoje

MecTo BBINOJIHEHMS AJMUHUCTpaTUBHBIE Cpennuii cpok TpynoemkocTs Copepxanue neiCTBUSA
IPOLEAYPHI/UCTIONB3yeMast JeicTBUS BBITIOJTHEHUS
nc
Anvunuctpamus/EVIC OY | UndopmupoBanne o | 14 xaneHgapHbIX HET 1. Cpoeunanuct AJIMUHUCTpallUMM, OTBETCTBEHHBIM 3a

MIPUHSITOM PEIICHUH
COOCTBEHHUKOB
MMOMEIICHUH,
MPUMBIKAIOIINX K
MTOMEILICHHIO, B
OTHOIICHUH
KOTOPOTO MPUHSITO
pEIICHHE O IePEeBOJIe

THen
(He BKIIIOYAETCS B
o0 cpok
MIPEAOCTABICHUS
MyHunmMnaisHON

YCIIyTH)

npenocTaBieHne MyHUIIMIATBHOM yCIyru, MOATrOTaBIUBAET
U HampasjsieT COOCTBEHHUKAM MOMEIIEHUH, TPUMBIKAIOLIIX
K ITIOMEIIIEHNIO, B OTHOLIEHUH KOTOPOTO IPUHATO PEUICHUE O
nepeBojie, MUCbMO ¢ MH(pOpMaIei o0 MPUHATUU JTAHHOTO

peuieHusl.
2. CnenuanucT, OTBETCTBEHHBIM 3a MPUEM U PETUCTPAIUIO
JIOKYMEHTOB, OCYILIECTBIISIET perucTpanuio

MH(OPMALIMOHHOTO MHCbMAa B COOTBETCTBUU C MOPSJIKOM
JIeIIONPOU3BOJICTBA, YCTAaHOBJIEHHBIM AJIMHUHHCTpaIei, B
TOM YHCJIE OCYILECTBIAET BHECEHUE COOTBETCTBYIOIIMX
CBEICHMM B  JKypHaJl  perucTpaluuu  UCXOAsIIEn
KOpPpECHOHJIEHIMM U (WIM) B  COOTBETCTBYIOILYIO
MH(OPMALIMOHHYIO CUCTEMY AJMUHUCTPAIUH.
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[Ipunoxenue 14
AJMUHUCTPATUBHOTO perjiiaMeHTa 1o
MIPEI0CTABIICHUIO

MyHUIMNIaIbHON YCIYTH

bJiok-cxema npenocraBjieHuss MyHUIMIAIBbHOM YCJIYyTH

Hpe;{oc‘rasneﬂne 3a4BJIICHUA

[ H JTOKYMEHTOB UL
TIPEIO CTABIEHIA YCIyTU
Jlmanoe obparmerne l
o—l IIo moute
Tlopran rocyfapcTREHHEIX U
Mo1| is " MYHHLAMAIBHBIX YCIyT
KajJeHJapHBIH n
b AIMHHECTpaNuA Mockoeckoit otnactn (PIIT'Y)
3

O6paboTKa H IpeABAPUTENBHOE PACCMOTPEHHE 3aABICHHA
H MPEICTABICHHEIX JOKYMEHTOR
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IMeroTca OCHOBAHIIA I OTKA3a B TIPHEME TOKYMEHTOB
(He BCE 00A3ATENBHEIC TOKYMEHTHI PEICTABNCHET)

He umeercs DCHOBHHI’Iﬁmﬁ 0TKasza B IIPICMC NOKYMCHTOBR
(Bce 06A3aTEbHEIE TOKYMEHTE IPEICTABICHE!)
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IToaroToBka U BhlIA4a 3aABUTEIIIO YBEOOMIICHHA 00 oTKase

PaccMmoTpeHIe 3as1BICHHS I IPEICTARICHHBIX JOKYMEHTOR
B HpHEME JOKYMEHTOB depe3 MOI]
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TIOZUIE;KAIINX 3AIPOCy)
QopMHPORAHNE I HATPABIEHHE MEKBEIOMCTBEHHBIX
3aIPOCOB B OPraHkl (OpraHM3allin), yUacTBYIOmuUe B Bee noxyMeHTEI B HaTHIIH

5 KaJden1apHbIX AHEH

TIPSO CTABNEHHH YCIYTH
7 KaJleHAapHBIX JHei.
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3aceaHNe MeKBEJOMCTECHHOI KOMHCCHI
Sanpammeaemasn 15 kaJeHIapHBIX THell
3ampammuBacMas
nHbopMart He ]

HHPOPpMAIHA ITOIYyUeHa
TIONny4cHa ¢) P Y =
Pemenne MCKBECIOMCTBCHHOM KOMHCCHHA
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HPHOCTHHOBHEHHE MPENOCTABIIEHHUL YCHyFH PermeHHe 06 0TKaze B

IIEPECBOAC KILJIOTO

Penrenne 00 yIBepKIeHHH

15 KaJdeHJapHbIX aHel YBCIOMIICHHA O IICPCBOIC

T (HEKIIOT0) MOMEIICHHS B JKIITOTO (HEKHIIOTO)

TOMCINCHUA B HEXKIIIOC
(?KHII0€) HOMEIeHIIe

HEeXMIoe (KIoe)
MOMEIICHIHE

Brigaua 3aseurento uepes MOI] yBegoMneHns o
IIPHO CTAHOBIICHIH NPE/IO CTABICHIA YCIyTH.
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3anpammBaeMele 3amnpammBaeMele
JIOKYMEHTHI He JIOKYMEHTEI C ycnoemeMm Bes ycmosnit
TIPE/ICTABIICHEI TPE/ICTABIICHEI TIPOBENIEHNA PadoT pOBEIeHNd padoT 1o
1 1 T10 IEPEyCTPOHCTRY U TIEPEYCTPOICTRY 1
Pemenune o6 oTkaze B Bozob () (atrmr)
PENOCTABICHHN O300HOBJICHNE MepeTIaHIpPOBKH I MepeIaHHpOBKH I
Vertyri, mepenaeTes TPE/IOCTARICHECT () MHBIX paGoT () MHEIX paGoT
il Venyrn
saguremo yepes MOI] |

| 1 KaJIeHIapHbIl 1eHb

HDI[HHCHB&CT T1aBa AJIMI/IHI/ICTpﬂLII/IH

COTpynHHK aIMHHICTPAIMH HEPOPMHPYET O IPHHATOM

Brigaga uepez MOI] noKyMeHTA 3a4BUTENIIO,
SIBIIIOINCTOCA pE3yNbTaroM IPea0 CTaBICHIA YCHyl‘I/I

PeIICHNN COOCTBSHHIKOB IIOMEINSHHI, IPHMBIKAFOIINX K
IIOMCINCHHIO, B OTHOLICHNI KOTOPOI'O IIPHHATO PCIICHHUC.
14 KaIeHIAPHBIX JHEl




