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TepMHUHBI U OnIpeIeSIeHUst

TepmuHbI 1 onpenesneHus, UCIOIb3yeMble B HACTOAIIEM TUIIOBOM aJMHUHHUCTPATHBHOM
pernamenre (manee — AJIMUHUCTPAaTUBHBIM pernameHTt), ykaszaHbl B Ilpunoxenun 1 x
HacTosIeMy AJMUHUCTPATUBHOMY PEIrJIAMEHTY.

. O01ue moJ10KeHN

1. IIpenmert peryiupoBaHusi AAMMHUCTPATUBHOIO perjiaMeHTa

1.1 AIMHUHHCTPAaTUBHBIA pErJIAMEHT YCTAaHABIMBAECT CTAHAAPT MPEAOCTABICHUS
rocynapcTBeHHOU yciyru «ObOecrnieueHue AETEH-CUPOT U JEeTei, ocTaBIIMXCs 03 MomneueHus
poauTeNel, JIMIl U3 4Yucia JETEH-CHpPOT M JeTeHl, OCTaBIIMXCS 0e3 TOoMeueHUs! POoJUTENCH,
0JIarOyCTPOCHHBIMH JKWJIBIMHA TTOMEIICHUSAMHU CHEIHATH3HPOBAHHOTO JKWJIMIIHOTO (OHIA TI0
JIOTOBOpaM HaliMa CIELMAIN3MPOBAHHBIX SKUJBIX IOMeEIIeHu» (manee — I'ocynapcTBeHHas
ycllyra), COCTaB, MOCJIEA0BATEIbHOCTh U CPOKHU BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOLELYp MO
npenocrabineHuto ['ocynapcTBeHHON ycnyru, TpeOOBaHHS K MOPSAIKY UX BBIIOJHEHUS, B TOM
qrclie OCOOCHHOCTH BBIMIOJHEHUS aJMUHHCTPATHUBHBIX MPOLEAYpP B SJIEKTPOHHOU dopme, a
TaKk)K€ OCOOCHHOCTH BBIMOJIHEHHSI aJIMUHUCTPATUBHBIX MPOLEAYp B MHOTO(YHKIIMOHAIBHBIX
[EHTpax MPEJIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyr B MOCKOBCKOM 001acTu
(mamee - M®DII), dopmbl KOHTPOIS 3a HCIOJIHEHHEM AJIMUHHUCTPATUBHOIO pETJIaMeHTa,
JOCYNeOHBIN (BHECYNEOHBIN) MOPSAIOK OO0KaloOBaHUs pEHICHUN U JeHCTBUU (Oe31eHCTBUI)
AJIMUHHCTpAIIUUA TOPOJICKOTO OKpyra XuMKu MockoBCKO#M oOnactu (Hanee — AIMUHUCTpAIus),
YIOJTHOMOYEHHBIX cnienuanuctoB MOLI.

2. JInna, nmeromue npaso Ha nouay4venue I'ocyiapcTBeHHOM ycayru

2.1. Jlunamu, UMeOIMMH TIPaBo Ha HoidydeHue [ocynapcTBeHHOU yciyru (nanee —
3asiBUTEND), SIBISIFOTCS:

2.1.1. I'paxnane Poccuiickoit @enepanny, BKIIOYEHHBIE B CBOAHBIA IO MOCKOBCKOM
001acTu CIUCOK AETeW-CUPOT U AETel, OCTaBIIMXCS Oe3 MOMEUeHUs POIUTENIeH, JIUIl U3 YHhcia
JNETe-CHpOT ¥ JIeTel, OcCTaBIIMXCA ©O€3 TOMEeYeHUs pPOAMTENCH, KOTOphIe MOANEeKaT
00€eCTIeueHNIO0 TEKYIIEM TOY KUJIBIMA TTOMEIIEHUSIMH B TOPOJICKOM OKpyre XuMKH MOCKOBCKOM
obmacTu 3a cyer cpenctB OromkeTra MOCKOBCKOM 007acTH TMPH COOMIOACHUU  CIEAYIOIINX
YCIOBUM:

2.1.1.1. nuia, yka3aHHBIC B IIyHKTE 2.1, MPU3HAHBI JIe€CTIOCOOHBIMHU;

2.1.1.2. xwible MOMENIeHUs MPHOOpeTeHbl AIMUHUCTpAlel Ha KOHKYPCHON OCHOBE ISt
o0ecreveHus KUIbeM JIHII, YKa3aHHBIX B MyHKTE 2.1;

2.1.1.3. B OTHOIIIEHUU KUJIBIX MTOMEIIEHUH, MPUOOPETEHHBIX B COOTBETCTBUU C MMYHKTOM
2.1.1.2 HacrosIero periaMeHTa, OCYUIECTBIEHA TOCydapCTBEHHash perucrpanus Mpasa
COOCTBEHHOCTH TOPOJICKOTO OKpyra XuMKH MOCKOBCKO# 001acTH;

2.1.1.4. AamuHucTpamueid HW3IaHO TMOCTAHOBJIEHHWE O MPEIOCTABICHUU 3asgBUTEIIO
YKUJIOTO TTIOMENIEHHUsI, YKa3aHHOro B myHkTax 2.1.1.2 m 2.1.1.3.

2.2. VHTepechl IuIl, yKa3aHHBIX B MyHKTe 2.1 Hacrosmero AIMUHHCTPATHBHOTO
perjiiaMeHTa, MOTyT IMpEACTaBiATh WHBIE JMIA, JCUCTBYIOIIME B HHTEpecax 3asBUTENs HaA
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OCHOBAaHMMU HOOKYMCHTA, YAOCTOBCPAIOIICTO Cro IO0JHOMOYNA, JII/I6O B COOTBCTCTBHHU C
3aKkoHoaarenbcTBOM Poccuiickoit denepanuu (nanee — npeacTaBUTeIb 3asiBUTES).

3. TpeGoBanus k nopsiAKy MHGOPMUPOBAHMSA O NPEAOCTABICHUH
I'ocynapcrBenHoii ycayru

3.1. Hudopmauus o Mecrte HaxoxaeHHs, rpaduke pabOThI, KOHTAKTHBIX TelaedoHax,
azpecax O(QHIMAIBHBIX CANTOB B MH()OPMAIMOHHO - TEIEKOMMYHUKAIIMOHHOW CETH WHTEPHET
Anvunuctpanuii 1 M®IL, yyacTByromux B MPEAOCTaBICHUA U WH(MOPMUPOBAHUHU O TMOPSAKE
npenocrasinenuss ['ocynapcTBeHHOW yciyru mnpuBeneHbl B IlpunmoskeHun 2 K HacToOALIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY;

3.2. Tlopsamok ModydeHHs 3aHHTEPECOBAHHBIMU JIMLAMH MH(OpMAIMHU 110 BOIPOCAM
npenocraBieHuss  ['oCylapcTBEHHOM — yCIyrM, CBEIEHUHM O  XOI€  IPENOCTaBICHUS
l'ocynapcTBeHHoOM yciyru, mopsiake, Gopme u MecTe pa3MmerieHus: HHGOpMAIuu O TMOPSAKe
npenocrasieHuss ['ocynapctBeHHol yciyru mnpuBeneHsl B [lpwiokeHun 3 K HacTosALeMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Il. Cranpapt npenocrasiienusi ['ocynapcTBenHoii yeayru
4, HaunmenoBanue I'ocynapcTBeHHOM yCJIyI'H

4.1. TocynapctenHas yciyra «ObecneueHne AeTei-CUpOT 1 JeTel, OcTaBImuXcs 0e3
MOTICUEHUST POJAUTENEH, NUI[ U3 YHCla JeTeH-CUpOT W JeTei, ocTaBiIuxXcs 0e3 MomeueHus
poauTenel, 01aroyCTpOSCHHBIMU >KUJIBIMU MOMEIIEHUSMHU CIIENHUATH3UPOBAHHOTO JKHIUIITHOTO
¢dboH1a IO TOrOBOpaM HaliMa CHEIUATU3UPOBAHHBIX JKUITBIX TTOMEIICHHI.

5. Oprasnsl 4 OpraHu3anum, y4acTBYOUIME B PeI0CTABJICHUH
TI'ocynapcrBeHHoit ycayru

5.1. Opranel, OTBETCTBEHHBIE 3a TIpeAOCTaBIeHHe ['0Cy1apCTBEHHOM YCIyTH.

OpraHoMm, OTBETCTBEHHBIM 3a INPEIOCTaBIEHUE [OCYynapCTBEHHOW YCIYTH, SBISETCA
VhpasneHue KUIUIHON MOTUTUKN A TMUHUCTPAIIWH.

5.2. AnvunMcTpanus obGecreduBaeT NpenocTaBieHHe ['0CylnapCTBEHHON YCIyTH Ha
6aze M®II. CnpaBounass uHpopmalusi 0 MecTe HaxokJeHus, rpapuke paboOThl, KOHTAKTHBIX
teneponax M®PI] npusenensr B [Ipumoxennun 2 K HaCTOSIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

5.3. M®I[ ne BnpaBe TpeOoBaTh OT 3asBHTeNs (NPEJCTABUTENS 3asBUTENs)
OCYILECTBIICHHUS] JCUCTBUIM, B TOM 4YHCIE COIJIACOBAaHUH, HEOOXOJUMBIX JUIS TOJTYy4EHHUS
["ocynapCTBeHHOM yCIyrd M CBS3aHHBIX C OOpaIlleHWEM B WHBIE TOCYAapPCTBEHHBIE OPTaHbl WK
OpraHbl MECTHOTO CaMOYIPAaBJICHMs, OpPraHU3alMd, 3a WCKIIOYEHHEM IIOJIy4E€HUS YCIYT,
BKJIIIOYCHHBIX B YTBEp:KJIEHHBIH mMocraHoBiIeHHeM IIpaBurenbctBa MOCKOBCKOHM 00iacTu OT
01.04.2015 Ne186/12 mepedeHb yciayr, KOTOPBIEC SBISIOTCS HEOOXOIMMBIMH M 00S3aT€IbHBIMU
IUTsl IpeiocTaBieHus ['ocy1apcTBEHHBIX YCIIYT.



5.4. B nensx npenocrasieHus I'ocy1apcTBEHHON yCIyrd A IMUHUCTpALHS
B3aMMOJEHCTBYET C:

5.4.1. Vnpasnenuem ®esepalbHoii Ci1ykObl TOCYIapCTBEHHON PErUCTPaLlUU, KaaacTpa
u kaprorpadpun mo MOCKOBCKOHW 007acTd O BOMPOCY IOJYYEHHUS CBEICHHH O HAJIMYUU
(oTcyrcTBUM) y 3asBHUTENsT OOBEKTOB HEIBMKUMOCTH (PKHJIOTO TOMEIIEHHUS) Ha TEPPUTOPHH
Poccuiickoit @enepanuu;

5.4.2. VnpasnenueM M0 BONpOCaM MUTPalMu I 1aBHOro ynpasieHMss MUHHCTEPCTBA
BHYTpeHHUX Jien Poccun mo MockoBckoit obmactu;

5.4.3. MunucrepctBoM 00pa3oBaHusi MOCKOBCKOH 00JacTH MO BOHPOCY MONYYEHHs
CBeJICHUN O BKJtOUeHUU 3asBuTesst B CBOJHBIN CIUCOK JETEU-CUPOT U JIeTeH, OCTaBIIUXCS 0€3
MOTICYCHUST POJUTENCH, JUIl W3 4Yucia JCTEH-CUPOT W JEeTeH, OCTaBIIMXCA O3 IMOIeyYeHus
poauTeNe, o IeKanux 00eCeYeHHIO KUIbIMUA TOMEIIEHUSIMU, B TEKYIIEM TOAY B TOPOJICKOM
okpyre XuMku MOCKOBCKO# 00nacTu;

5.4.4. M®I] no Bonpocam npuema, Iepeadd JOKyMEHTOB U BBIIAauH Pe3yJbTaTa.

6. OcHoBaHus 1JIs1 O0palieHus U pe3yJIbTaThl PeI0CTABICHUS
I'ocynapcTrBeHHOM yeayru

6.1. 3asButens (mpencraButens 3asBuUTens) oOpammaercs B MOL[ mis 3akirodeHust
JIOTOBOpa HaiiMa >KWJIOro MOMEUIeHMsI Ui AETeH-CUPOT U JieTell, ocTaBIIMXCs 0e3 MomnedyeHus
pOoWTENEeH, U] U3 YKCia IeTeH-CUPOT U JEeTel, OCTaBIIMUXCS 03 MoneveHus poauTenen (nauee
— 3aKJIIOYEHUE J0TOBOPA).

6.2. PesynpTaToM npenocrasieHus 1'ocyjapcTBEHHOM YCIIyTH SIBISETCS:

6.2.1. Pemienue o mpenocraBneHnu [ocynapcTBeHHON ycnyru, oopmieHHoe o dopme
comacHo IIpunokenuto 4 k HacToseMy AIMUHUCTPAaTUBHOMY PEITIAMEHTY;

6.2.2. Pemenue o0 oTkaze B mpenocTaBieHuu [ocyrapcTBEHHOM yciayru, opopMIIeHHOE
1o opme cornnacHo [Ipunoxenuto 5 k HacTosieMy AJIMAUHUCTPAaTUBHOMY PEIIaMEHTY.

6.3. PesynbTar npenocrarinenus ['ocynapcTBeHHON ycmyru opopmiisercs
B OyMa)XKHOM BHUJE B 2-X 3K3EMIUIApax, MOANUCHIBAETCS JOHKHOCTHBIM JIMIIOM AJIMUHUCTpPALIUN
u 3asBUTENEM (TIpeACTaBUTENIEM 3asBUTEN ), 3aBEPAETCS NedaThio AIMUHUCTPALIUH, XpaHUTCS |
AK3EMIUIAP B AZIMUHUCTPALIMK TIOCTOSIHHO, 2 3K3EMIUIAP BbIAAETCS 3asBUTENIO (IIPEACTABUTENIO
3asBUTENN).

6.4. B Oyma)xHOM BHJE pe3ynbTar MpeaocTaBieHus [ocynapcTBEHHOM yCIyru BbIIaeTCs
3asButento (npeacrasutento 3assutens) B MOILL.

6.5. @akt mpenocraBiieHHs [OCyTapCTBEHHOM YCIyTH C MPUIOKEHHEM pELIEHUs O
IpeloCTaBIeHUH MO0 00 OTKa3e B IpeaocTaBieHuu ['ocynapcTBEHHON ycayru pUKCUpPYETCs B
Moayne okazaHust yCIyr equHON HH()OPMAITMOHHONW CHCTEMBI OKa3aHus ycayr (naiee - Moayib
ENC OV) no ucreuennu cpoka npeaocrasieHus ['ocyaapcTBeHHON yCIyTu.

6.6. YBegOoMIIEHHE O NMPUHATOM PEIICHUH, HE3aBUCUMO OT Pe3yJIbTaTa IMpPEeAOCTABICHUS
[locynmapcTBeHHOM yciyru, HampaBisiercss B JImdublii kaOuHeT 3asBuTens (TpeACTaBUTENS
3assurens). [lo xenanuto 3asBuTens (MpeacTaBUTENs 3asBUTENS) YBEAOMIIEHHE MOXKET OBITH



NOJy4eHO Ju4yHO, uepe3 MODL], myreM mewyatu 5JIEKTPOHHOTO oOpas3lia yBEJOMJICHHUS U3
WH(OPMAIIMOHHON CHCTEMBI B 3aBepeHus ero crernuanuctom MO,

1. Cpok perucrpanum 3asiBjeHusi Ha npeaocrabjienne I'ocynapcrBenHoi
yCeIayru

7.1. 3assnenwme, momannoe yepes M®II peructpupyercss B AIMHUHMCTPALMH B NIEPBBIi
pabounii eHb, CICYIONIUHI 3a qHeM noaun 3asBiaeHus B MOILI.

8. Cpok npenocrasiaenusi 'ocygrapcrBenHoi ycayru

8.1. Cpox mpenocraBnenus IocyqapcTBEHHOH yclayrd COCTaBiseT He Oolee
15 paboumux nHEW cO THS PErUCTPalMK 3asBICHUS B A IMUHUCTPAIUH.

Q. IIpaBoBbie ocHOBaHus npegocTaBiaeHus: ['ocynrapcTBeHHOM yeayru

9.1. OcHOBHBIMM  HOPMATUBHBIMH  NPABOBBIMH  aKTaMH,  PEryJIHPYIOLIUMU
npenocrasiieHue ['ocynapCTBEHHON YCIIyTH, SIBIAIOTCS:

9.1.1. Koucrurynus Poccuiickoii ®enepanuy;

9.1.2. Xunuummsiii koneke Poccuiickoit ®enepanuy;

9.1.3. I'paxxnanckuii kogekc Poccuiickoii @eneparuu;

9.1.4. denepanbhblii 3akoH 0T 21.12.1996 Ne 159-03 «O HONOTHUTENBHBIX TapaHTHIX
M0 COLMAJILHON TOJIJIEPIKKE JIETeH-CUPOT U JETEH, OCTABIIMXCS O€3 MOTICUCHUS POIUTETICH

9.1.5. 3akon MockoBckoil obmactu ot 29.12.2007 Ne 248/2007-O3 «O npenocTaBieHun
MOJIHOTO TOCYJApCTBEHHOTO OOECHEeUeHUsT W JOMOJHUTEIbHBIX TapaHTHH MO COIUaIbHON
MOJIIEPIKKE IETAM-CUPOTAM M JIETSM, OCTABIIUMCSI 0€3 TIOTICUEHUsT POJUTENCH;

9.1.6. Tlocranosnenne IIpaButensctBa MockoBckoit obmactu ot 13.02.2013
Ne 75/5 «O mepax mo peanuzanuu 3akoHa MockoBckoi o0mactu «O MperocTaBIeHUN MTOTHOTO
TOCYAapCTBEHHOTO OOECIEUeHUs] W JOMONHUTENbHBIX TapaHTHH MO COLMAIBLHOW TMOANEPIKKE
JETSIM-CUPOTaM U JIETSIM, OCTABIIUMCS 0€3 MOTMeUeHUs POAUTEICH.

9.1.7. TlocranoBnenue IlIpaBurensctBa MockoBckoir obsnactu ot 16.04.2015
No 253/14 «O6 ytBepxknaennn Ilopsmka OCYIIECTBICHHS KOHTPOJS 3a MPEIOCTaBICHUEM
rOCy/IapCTBEHHBIX U MYHULIUNAIBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKOI 00JaCTH U BHECEHUU
n3MeHeHuit B [lonoxxenne o MUHHCTEPCTBE TOCYIapCTBEHHOIO YIIPABIECHUS, HH()OPMAIIMOHHBIX
TEXHOJIOTHI U cBA3M MOCKOBCKOI 001acTu.

10.UcuepnpiBaomuii nepevenb J0KyMEHTOB, HEOOX0AMMBIX /1JIs1 IPeI0CTABJICHHUS
I'ocynapcrBeHHOH yeayru

10.1. B cinyuae oOpameHuss 3a mpenocTaBieHHeM [ OCyqapCcTBEHHOM —yCIyru
HETOCPEACTBEHHO CaMHUM 3asiBUTEJIEM IPEACTABISIOTCS CIIEeAYIONIe 00s3aTeNbHbIe JOKYMEHTHI:

a. 3asBlieHWE, TOANUCaHHOe 3asBuTeneM 1o ¢opme, comtacHo IlpwiokeHuiro 6 k
HaCTOsIIEMY AJIMUHUCTPAaTUBHOMY PETJIaMEHTY;
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0. JOKYMEHT, YAOCTOBEPSIIOIINI IMYHOCTD 3asiBUTEIIS;

B. pEIIEHHE OpraHa OIEKW M IMONEYUTENICTBA WIM pEUIeHHe cyaa 00 OOBSBICHUU
HECOBEPLICHHOJIETHETO IIOJIHOCTBIO JIeeCIIOCOOHBIM (3MaHCUIIMPOBAaHHBIM) JUISL
HECOBEPLICHHOJIETHETO 3asiBUTEIIS.

10.2. B cmywae oOpamieHuss 3a MPeIOCTaBICHHEM [ OCyIapCTBEHHOW YCIyTH
IIPEJCTaBUTENIEM 3asBUTENS, MUMEIOLIEr0 JOBEPEHHOCTh HA CAAady AOKYMEHTOB M IIOJy4EHHUE
pe3yibTara, PeICTABIAIOTCS CIeNyIOIue 00s3aTeIbHbIC JOKYMEHTHI:

a. 3asdBJEHUE, COOCTBEHHOPYYHO [OJIINHUCAHHOE 3asBUTENEM MO (opMme, COIIACHO
[Tpunoxkenuto 6 Kk HacToALIEMY AJMUHUCTPATUBHOMY PEIJIAMEHTY;

0. pemieHue opraHa ONEKM U TONEUYUTENbCTBA WJIM peIIeHHe Cylda O MNPU3HAHUU
HECOBEPIIIEHHOJIETHETO IOJIHOCTBIO JI€ECIIOCOOHBIM (IMAaHCUIIMPOBAHHBIM) B CIy4yae IOJayu
3as1BJICHUS OT UMEHU HECOBEPILIEHHOJIETHETO 3asiBUTEIS;

B. JOKYMEHT, INIOATBEPKAAIOIINN TOJHOMOYMS IPEACTaBUTENS 3asiBUTEIIS;

I. JOKYMEHT, YJOCTOBEPSIOIINNA JUYHOCTD IIPEACTABUTEINS] 3asBUTEIS.

10.3. B ciyuae oOpamieHus 3a npenocraBieHueM ['ocyqapCcTBEHHOHN yCiayru 3aKOHHBIM
IPEJCTaBUTEINIEM - ONEKYHOM JIMIIA U3 YHCA IeTeH-CUPOT U JeTel, ocTaBIIuXcs 03 MoneyeHus
ponuTenei, NPU3HAHHOIO 3aKOHOM  HEAEECIIOCOOHBIM, IPEJICTABISIIOTCS — CIEAYIOINE
00s3aTeNbHbIE JOKYMEHTBI:

a. 3asiBJCHUE, MOJNMCAHHOE TMpEACTaBUTENIeM 3asBUTENA 1O (QopMe COTIACHO
[Tpunoxenuto 6 Kk HacToseMY AJIMUHUCTPAaTUBHOMY pErjlaMEeHTY;

0. JOKYMEHT, Y10CTOBEPSIOIIUI JTNYHOCTb 3asBUTEIIS;

B. pELIeHHE Cy/la O NMPU3HAHUU JIMIA U3 YuCla JETeH-CUpOT M JAeTel, ocTaBmuxcs 0e3
MOTIEYEHUs pOoIuTeNel, He1eeClIOCOOHBIM;

I. PEUICHHE OpPraHa ONEKH WM IONEYUTEIbCTBA O HA3HAYEHUM ONEKYHOM JIMIIA U3 4YHUCIa
JNeTe-cupoT W JeTel, OCTaBIIMXCS O€3 TOoNeYeHHs] pOAUTENEH, MNPU3HAHHOTO CYAOM
HE/IeEeCIIOCOOHBIM.

10.4. Omnmcanue JOKYMEHTOB TpuBeAeHO B llpwinokeHmn 7 K  HACTOSIIEMY
AJMUHUCTPAaTUBHOMY pPEIJIaMEHTY.

11. WcuepnbiBarompmii nepedeHn, 10KyMEHTOB, HEOOXOIUMBIX JJIsI
npegocrasiaeHusi ['ocy1apcTBeHHOI yCJIyru, KOTOpble HAXOASTCH B PACIOPSIKEHU U
OPraHoB BJIACTH, OPTaHOB MECTHOI'0 CAMOYIIPABJICHUS WM OPraHU3 AU

11.1. JloxymeHTBl, HEOOXOOUMBIE JUIsI TPEIOCTaBICHUS TOCYJapCTBEHHON YCIyTH,
KOTOpBIE HAxOJATCA B paCHOpPsDKEHMM TOCYAAPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIPAaBJIEHUS! M WHBIX OPIaHOB M IOJIBEIOMCTBEHHBIX UM OPTraHU3alMAX, YYaCTBYIOIIMX B
MIPEIOCTABIIEHUU TOCYJaPCTBEHHBIX YCIIYT:

11.1.1. Beinucka u3 EI'PH o npaBax Ha HeJBMKMMOE UMYILECTBO HA BCEX YJICHOB CEMbH
C KaJacTpOBBIMU CBEeAECHMsSIMHM (3ampammuBaercsi B YnpasineHuun DenepanbHoil CaykKObI
roCyJapCTBEHHOMN perucTpaiuy, kagactpa u kaprorpadguu no MockoBckoii 001acT).

11.1.2. Uadopmarnusi 0 HaXOXKACHUU CBEICHUN O 3asiBUTENIC B CBOJHOM CITUCKE JIETEH-
CHUPOT M JIe€TeH, OCTaBIIMXCS Oe3 MOMEYEeHUs POAMTENEH, JHIl M3 MX YHUCla, MOMJIEKAIINX
00ECIIEYCHNIO JKWIIBIMH TOMELICHUSIMHA, B TEKYIIEM TOAYy B TOPOJACKOM OKpyre XHMKH
MockoBckoii 001acTu (3ampamuBaetcs B MUHHCTEPCTBE 00pa3oBaHusi MOCKOBCKOI 00JIACTH).



11.1.3. B ciyuae OTCYTCTBHS CBEACHUH, MOATBEPXKAAIOIINX MECTO JKUTEIBCTBA (MECTO
npeObIBaHMs ) HA TEPPUTOPUN MOCKOBCKOM 00JIaCTH, B TOKYMEHTE, yI0CTOBEPSIONINM JTHIYHOCTh
3asBUTENS - CBEICHUS, IOATBEPXKIAOIINE MECTO JKUTENhCTBA (MECTO TpeObIBaHMS) Ha
TeppuTopud  MOCKOBCKOM oOnactu U3 VYmpaBieHHs [0 BOINpocaM MUrpanuu [naBHOro
ynpasieHuss MuUHHCTEpCTBa BHYTPEHHUX Jen Poccun mo MockoBckoit 06macTu.

11.1.4. loxymeHTBl, yKa3aHHble B myHKTe 11.1. HacTosmero AJIMHUHHCTPAaTHBHOTO
perjamMeHTa MoOryT ObITh MpEACTaBICHbl 3asBUTENEM IO COOCTBEHHOW HHMIIMATHUBE.
Henpencrasnenue 3asBuTeneM yKa3aHHBIX JOKYMEHTOB HE SIBJISICTCSI OCHOBaHMEM JJIs OTKas3a
3asiBUTEIIO B [IPEIOCTABJIEHUN ITOCYIapPCTBEHHOM YCIYyTH.

11.2. Apmvunuctpanus u M®L] He BnpaBe TpeboBaTh OT 3asBuTENs (MPEACTABUTEISL
3asBUTEINA) IPEACTABICHNUS JOKYMEHTOB U MH(POPMAINH, YKa3aHHBIX B HACTOSILEM ITYHKTE.

12. HcuepnbIBalouiuii nepeyeHb OCHOBAHUH /IJIA 0TKA3a B MpUeMe U
PerucTpanum J0KyMeHTOB, He0OX0IMMBbIX [IJIsl IpeaocTaBiaeHusi ['ocyrapcTBeHHOi ycayru

12.1. OcHoBaHMsIMU 17151 OTKa3a B IpUEME U PETUCTPAIMM JOKYMEHTOB, HEOOXOIUMBIX
JUIsl IpeiocTaBiienns ['ocy1apcTBEHHOM yCIyrH, SIBJISIOTCS:

12.1.1. O6Gpamenue  3a  MpeAoCTaBICHHEM [ OCymapcTBEHHOMN YCIIYTH, HE
IpeI0CTaBIAEMON AJIMUHUCTpaLIEH.

12.1.2. OGpamenue 3a mpeaocTaBieHueM [0CyTapcTBeHHONW yciayru 0e3 MpeabsBICHUS
JIOKYMEHTA, [103BOJISIOIIEr0 YCTaHOBUTh TUUHOCTD 3asButens (IIpeacraButens 3asBuTens).

12.1.3. JIokyMeHTHI cofiepKaT HOAYUCTKH U UCTIPaBIICHUS.

12.1.4. JTokyMeHTBI UIMEIOT UCTIPaBICHHUS.

12.1.5. JlIokyMeHTBl ~cofep>KaT MOBPEXKJCHUS, HaJIMYUEe KOTOPbIX HE I03BOJISET
OJTHO3HAYHO MCTOJIKOBATh UX COAEpKAHUE.

12.1.6. JIoKyMEHTBI yTPATHIIN CHITY.

12.1.7. HexoppeKTHOE 3aroHeHne 3asBUTeNIeM 00s3aTeNbHBIX MoJIei B 3asBIeHUN (IIpH
nojaye 3asBICHUS IMpe/CTAaBUTENEeM 3asBUTENA, HE YHOJHOMOYEHHOIO Ha IOJANUCAaHUE
3asiBrieHuUsN);

12.1.8. KayuecTBO mNpeaCTaBICHHBIX JOKYMEHTOB HE II03BOJISIET B IIOJHOM OOBeMe
IIPOYUTATh CBEJIEHUS, COACpKAILUECS B JOKYMEHTAX.

12.1.9. IlpeacraBieH HEMOIHBIA KOMILJIEKT JOKYMEHTOB B COOTBETCTBHU C IyHKTOM 10
HACTOSAIIETr0 AJMUHUCTPATUBHOTO PETJIAMEHTA;

12.1.10. ®opma nogaHHoro 3asBUTENEM (MpeacTaBUTeNeM 3asBUTENs) 3asBICHUS
HE COOTBETCTBYET (opMe 3asiBICHHs, YCTAHOBIEHHOW AJIMHHHUCTPAaTUBHBIM pErIaMEHTOM
(ITpunoxenue 6 k HacToAIEMY ATMUHUCTPAaTUBHOMY PEITIAMEHTY).

12.2. Pemenue 00 OTKa3ze B MpUEME M PETHCTPAIMK JOKYMEHTOB, HEOOXOIMUMBIX JIS
npenocranieHus [ocynapcTBenHol ycimyru, odpopmiisiercs o gopme cornacHo Ipunoxenuto 8
K HacToseMy AJIMUHUCTPAaTUBHOMY PETIaMEHTY.

12.3. Pemenne o0 oOTka3ze B MpHEME M PETUCTPAMU JOKYMEHTOB IOAINUCHIBACTCS
YIOJIHOMOYEHHBIM crienuainructoM M®II u Benaercs 3asBuTento (IpeICTaBUTENIO 3asBUTENS) C
yKa3aHMEM IPUYHMH OTKa3a B CPOK He no3aHee 30 MUHYT C MOMEHTA MOJY4YEHUs OT 3asiBUTE
(npencrtaButens 3asBUTENS) JOKYMEHTOB.



13. HcyepnbiBaouuii nepe4yeHb OCHOBAHUH 1JIA 0TKA3a B NPe10CTaBJIeHUHI
I'ocynapcTBeHHOM yeayru

13.1. OcHoBanusiMM [uId OTKa3a B HPEJOCTaBIECHUM [0CynapCTBEHHOM YCIyru
SABIISIFOTCSL:

13.1.1. Hanuuue npoTHBOPEUMBHIX CBEACHUN B 3asBICHUM M INPWIOKEHHBIX K HEMY
JIOKYMEHTaX.

13.1.2. HecooTBeTcTBHE KaTeropuu 3asBHUTENS KPYry JHIl, YKa3aHHBIX B ITYHKTE 2
HACTOSAIIEr0 AJJMUHUCTPAaTUBHOIO PEIIaMEHTA.

13.1.3. HecooTBeTCTBHE JOKYMEHTOB, yKa3aHHbIX B TnyHKkTe 10 Hacrosmero
AJIMUHHCTPAaTHBHOTO pErfIaMeHTa, M0 (OpMe MU COACPIKAHUIO TPEOOBAHMSIM 3aKOHO/IATEIbCTBA
Poccuiickoit @enepanuu.

13.1.4. 3asiBjieHHE MOJAHO JIMLIOM, HE UMEIOIIUM IOJHOMOUYUHN NPEACTaBIsATh UHTEPECH
3asBUTEIIS, B COOTBETCTBHUHU C IIYHKTOM 2.3 HACTOAIIEr0 AJIMUHUCTPATUBHOIO PEINIAMEHTA.

13.1.5. OtcyrcTBHE cBefeHU O 3asBUTENE B CBOJHOM CIIMCKE AETEH-CHPOT U JeTeH,
ocTaBLIMXCs 0€3 MOMEUYEeHUs: POIUTENeH, Ul U3 Yucia JeTel-CupoT U JeTel, ocTaBIIuxcs 0e3
MIOTICUEHUS POAUTEICH, TIOATISKAINX 00ECIICYCHHIO KUIIBIMU TOMEIIEHUSIMHA B TEKYIIIEM TOy B
TOpPOACKOM OKpyre XUMKH MOCKOBCKOI 001acTH.

13.1.6. Uudopmarusi, KoTopasi COAEPKUTCS B TOKyMEHTAX, MPEICTABICHHBIX 3asBUTEIEM
(mpencraButeneM 3asBUTENS), NPOTUBOPEUUT CBEACHUSIM, COAEPXKAILMMCS B JIOKYMEHTaX,
HaXOZSIIUXCS B BEZICHUN OPraHOB BJIACTH.

14.  TIlopsaok, pa3mMep M OCHOBAHUSI B3UMAHHS IOCYAaPCTBEHHOMH MOLIIIHHBI WIH
HHOM I1aThl, B3UMAaeMOii 3a npeaocrasiaeHne ['ocyiapcTBeHHOM yCayru

14.1. TocynmapcTBeHHas yciyra npeaocTaBisieTcs O0ecIuiaTHoO.

15. Hepeqeﬂb ycayr, He00XO0AMMBIX H 00513aTeIbHbBIX AJISL IPEA0CTABJICHUSA
FocyﬂapCTBeHHOﬁ Yciyru, B TOM 4Y4CJI€ MOPAIOK, pasMep U OCHOBAHUA B3UMAaHHUA IJIATHI
3a MPpeaoCTaBJCHUEC TAKUX YCIYI

15.1. Vcnyru, HeobxoaumMble U 00s3aTeNbHBIEC IS MIpeIocTaBleHus [ ocy1apcTBeHHON
YCIIYTH, OTCYTCTBYIOT.

16.  Cnoco6bI npenocrasiienus 3asiBUTe1eM T0KYMEHTOB, HEOOXOAUMBIX /IS
noJiyuyeHusi I'ocynapcTBeHHOH ycJayru

16.1. Jluynoe obOpamenue 3asBurens (npeacraButens 3asButens) B MOLI.

16.1.1. 3asBuTeNnb (MpeACTaBUTENb 3asBUTENS) MOXKET 3allucaTbCcs HA JIMYHBIA MPHEM B
M®II 3apaHee MO KOHTAaKTHBIM TenedoHaMm, yka3zaHHBIM B IlpuioxeHun 2 K HacTosIEMY
AJMUHUCTpPAaTUBHOMY perylaMeHTy, uiu nocpeacrtsom PIITY. Ilpu  ocymectBienun
IpeIBapuUTENbHON 3anmucHu 3asBUTENb (IPEICTaBUTENb 3asBUTENA) B 00S3aTEIbHOM IOpSIKE
UHPOPMHPYETCSI O TOM, YTO IpeJBapUTENbHAs 3allUChb AHHYJIUPYETCS B Cllydae HESBKHU I10
WCTEUCHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU ITpUEMA.
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16.1.2. Jna nonyuenus ['ocynapcTBeHHON ycinyru 3asBUTENb
(npencraButenb 3asBUTENSA) MPEACTABISET HEOOXOAUMbIE JOKYMEHTHI, YKa3aHHbIe B MyHKTE 10
HACTOSAIIEr0 AJJMUHUCTPAaTUBHOIO PEIIaMEHTA.

16.1.3. B ciyuae Hanmuuus OCHOBaHUH, MPETyCMOTPEHHBIX IMYHKTOM 12 HacTosIIEero
AJIMUHHCTPAaTUBHOTO perjamMeHTta, crnenuamuctoM MOIL[  3asButento  (MpeacTaBUTEIIO
3asiBUTENs1) BbIIAaeTCs pellieHrne 00 0TKa3e B MpreMe JOKYMEHTOB C YKa3aHHWeM MPUYMH 0TKa3a B
cpok He mo3aHee 30 MHUHYT ¢ MOMEHTa MOJy4eHUs: OT 3asBUTENs (IIPEICTAaBUTENS 3asBUTES)
JIOKYMEHTOB.

16.1.4.B ciydae ecnu OTCYTCTBYIOT OCHOBAHMSA JUIsI OTKa3a B IpUEME JIOKYMEHTOB
crenuanuct MOIL[ nmpuHuUMaeT mnpeacTaBieHHble 3asBUTENEM (TPEICTaBUTEIIEM 3asBUTEIIA)
JOKYMEHTBI, 3aIllOJIHSET U pacredaThiBaeT 3asBieHue mo ¢opme coriacHo [lpunoxenuro 6 x
HacToAleMy AJIMUHUCTPaTUBHOMY pEIJIaMEHTY, KOTOpPOE IIOJIHUCHIBAETCA 3asBUTEIEM
(mpeacraButenem 3asBUTeNs) B npucyrctBuu crneruanucra MOL[. B cinydae ob6pamienus
MpeJICTaBUTENS 3asBUTENs], HE YIOJTHOMOYEHHOIO Ha MOAMHUCAaHUE 3asBICHUS, MPEACTABISAETCS
noJAnucaHHoe 3asiBUTeNeM 3asBlCHUE.

16.1.5. Cnenunanuct M®L] ckanupyet npeacraBieHHble 3asBUTENIEM

(mpencraBuTeneM 3asBHUTENs) OPUTHHAIBI JOKYMEHTOB, (OpPMHpYET OJIIEKTPOHHOE Jeli0 B
Monyne MOIL] EMC OVY), cHumMaeT ¢ NpeACTaBICHHBIX OPUTHMHAJIOB JIOKYMEHTOB KOMHHU U
3aBepsAET UX MOANUCHIO U Ieyarbio MOLI.

16.1.6. Cnermmasiuct M®IL] pacnedaTsiBaeT W BBAACT 3asABUTENIO (IIPEICTABUTEIIO
3asBUTENs1) BBIMHUCKY B MOJXYYEHUM 3asBICHHS, JOKYMEHTOB C yKa3aHHEM HUX IEpeYHs U
KOJINYECTBA JIMCTOB, BXOJAINEr0 HOMEpa W JaThl T'OTOBHOCTH pe3yibTaTa Ipel0CTAaBICHUS
I'ocynapctsennont yenyru. Peructpupyer 3assinenue B Moayne okasanus ycayr EMC OV.

16.1.7. OnexkrponHoe aeno (3asBieHue, MpuaraeMble K HEMY JOKYMEHTHI, BBINHCKA)
nocrynaer u3 Moayns M®L[ EMC OV B Monyns oka3zanus ycnyru EMC OV B neHb ero
(dbopMupOBaHHUSL.

16.1.8. 3asiBnenne, mnpwiIaraeMble K HEMY JTOKYMEHTHl UM OK3EMIUIAD BBIIHCKH
HanpasisitoTes U3 MOL] B AqMuHNCTpanuio KypbepcKoil ciry:k00i1 Ha OyMaKHBIX HOCUTEINSIX Ha
clenyromui pabounii IeHb CO AHS UX MOJTY4YeHHsI OT 3asBUTENS (IPEACTaBUTENS 3asiBUTEN).

17. Crnoco0blI nosryueHuns 3asiBuTeJIeM pPe3y/ibTATOB NPEAOCTaBJICHUS
I'ocynapcTrBeHHOH yeayru

17.1. 3asBurens (mpeacTraBuUTeNb 3asBUTENS) YBEAOMISETCS O XOJE€ PAacCMOTPEHUS U
TOTOBHOCTHU pe3yJbTaTa npeaocTaBieHus ['ocy1apcTBEHHON yCIyry CIEIYIOIMIUMHU CIIOCO0aMH:

17.1.1. yepe3 Jlnunsiii kabunet Ha PIIT'Y;

17.1.2. nocpenctBom cepBuca PIII'Y «Y3HaTh cTaryc 3asBICHHS.

17.2. 3asBurtens (mpencTaBUTENb 3asBUTENS) MOXET CaMOCTOSTEIbHO IONYyYUTh
UHPOPMAIIMI0O O TOTOBHOCTM pe3ydbTara IpenocTaBieHus [ocyrnapcTBeHHOH yciyru 1o
TenedoHy nenTpa TenedonHoro oocmykuBaHus Hacenenus MockoBckoii obmactu 8(800)550-50-
30.

17.3. Pesynprar mnpemoctaBieHUs (OTKa3a B MPEIOCTABICHHH) [ OCymapCTBEHHOU
yCIIyTH BbIaeTcs 3asButento (nmpencraBurento 3assurenss) B MPI] na 6ymakHOM HOCHUTENE TIO
UCTEYEHHUHU CPOKa, YCTAHOBJICHHOT'O JUIsl ITPEIOCTaBIeHUs ['ocy1apcTBEHHON YCITyTH.
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17.4. [Ins nomyuyeHus pesyapTaTa I'ocyqapCcTBEHHOM yciayru 3asBUTENb MPENCTABISAET
JOKYMEHT, YyJOCTOBEpSIOIIe JMYHOCTh. B ciydae oOpamieHus mpeacTaBuTelNss 3asBUTEINS,
IPEJICTABISIETC  JIOKYMEHT, YAOCTOBEDSIOIIEH JIMYHOCTh IPEACTAaBUTENSl 3asBUTENA U
JOKYMEHT, IOJATBEPXKAAIOLINI TMOJHOMOYMS Ha IIOJIydeHHE pe3yjbTara IpeloCTaBICHUs
['ocynapcTBeHHOM YCIIYTH.

18. MaxkcuMaJibHbIi CPOK OKHIAHMS B 0Uepeau

18.1. MakcuManbpHBI CpPOK OXHUIAHHWS B OYEpPEeNd TMpPH TMOJade 3asBJICHUS O
MpeA0CTaBIeHU ['OCy/IapCTBEHHON YCIYrd W NpPU TOJYUYEHHHM Pe3yJbTara MpeJoCTaBICHUS
['ocynapcTBeHHOM yCIIyru HE TOHKHA MPEBBIIIAThH MATHAIIATH MUHYT.

19. TpedoBanus K MOMeNIeHUSIM, B KOTOPBIX MPeI0CTABJIsSIETCS
I'ocynapcrBennas yciayra

19.1. TpebGoBanusi K MOMEIICHUSM, B KOTOPBHIX HpenocraBisercs [ocymapcTBeHHas
yciyra, npusesieHsl B [Ipunoxxennn 9 k HactosimeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

20.  Iloka3zatesu JOCTYNMHOCTH M KadecTBa ['ocygapcTBeHHoil ycayru

20.1. Iloka3zarenu IOCTYNIHOCTH W KadecTBa ['OCyAapCTBEHHOM yCIyrd NpUBEAEHBI B
[Tpunoxenun 10 k HacTosAIEMY AJTMUHUCTPAaTUBHOMY PETJIAMEHTY.

20.2. TpebGoBaHMs K O00€ClEUEHUIO JAOCTYMHOCTH [ OCyAapCTBEHHOM yCIyru Juis
UHBAJIUOB, MaJOMOOWJIBHBIX TPYII HAceNeHHs M JIUI C OrPaHMYCHHBIMH BO3MOKHOCTSAMHU
310pOBbs ITpuBeAeHHI B [Ipunoxenun 11 k HacTosmeMy AIMUHUCTPaTUBHOMY PETJIaMEHTY.

21.  TpeOoBaHus K OpraHu3aIuM Npeaocranenus [ocyrapcTBeHHOH yCayru B
3JIEKTPOHHOI popme

21.1. B snextponHOH dopme ['ocynapcTBeHHas yciayra He Mpe1oCTaBIseTcs.

22. TpeOoBanus k opranuzanuu npegocrasaeHusi 'ocyarapcrBeHHoOM yeayru B
MoI

22.1. Opramms3anus npenoctaBieHust [ocymapcTBeHHON yciyrn Ha 0Oaze MOI]
OCYIIECTBIISIETCS B COOTBETCTBHHU C COTJIAIIEHHEM O B3aUMOJICHCTBUU MEXTy AJIMUHHCTpanuei
u MOI], 3akioueHHBIM B TOpSAJKE, YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM. CrpaBoyHast
uHpopmanus o rpadpuke paboTsl, MecTe pacnonoxeHus MOL], B KOTOpbIX OpraHuszyercs
npenocTasieHne ['ocy1apcTBEHHOM YCIIyTH B COOTBETCTBUH C COTJIALIICHUEM O B3aUMOJICHCTBHH,
npuBouTcs B [IpunoxeHnn 2 K HacTosAeMY AJMUHUCTPATUBHOMY PErlIaMeHTYy.

22.2. 3asBurtenb (MPEICTABUTENb 3asBUTEINSI) MOXKET OCYIIECTBHTH MPEIBAPUTEILHYIO
3anmuch Ha nmojady 3asBiaeHus B MOL] ciexyromumu cnocodaMu 1Mo CBOEMY BBIOODPY:

1) npu muaHOM oOparneHun 3asBuTens (npeacraBurens 3assurens) B MOLI;

2) no tenedony MDII;
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3) nocpencteom PIIT'Y.
22.3. Ilpu npenBapuTenbHOM 3amucy 3assBUTENb (IIPEICTABUTENb 3asBUTENS) COOOIIAET
CIIEYIOIIHE IaHHbIE:

1) baMuInIo, UMsl, OTYECTBO (ITOCIICAHEE MTPU HATTUYHH ),
2) KOHTaKTHBIA HOMED TeleoHa;

3) ajZipec ICKTPOHHOU MOYTHI (TIPH HAJTUYHUH);

4) JKeJlaeMbIe JIATy ¥ BPEMsI IPEIICTABIICHUS TOKYMEHTOB.

22.4. 3asButemo (TPEICTaBUTENIO 3asBUTENS) COOOIMIAIOTCA JaTa W BpeMs NpHUeMa
JIOKYMEHTOB.

22.5. Ilpu oOCYIIECTBICHUU MpPEIBAPUTEIHLHON 3amucu 3asBUTENb (TIPEICTaBUTENb
3asBuTens) B 00s3aTENbHOM TOpPsIKE MHOOPMHUPYETCS O TOM, YTO IpEIBAapHUTENbHAs 3allCh
AHHYJIMPYETCS B CIIy4ae ero HesIBKM 10 UCTEYEHUHU |5 MUHYT ¢ HA3HAYEHHOT0 BPEMEHU IIpUEMa.

22.6. 3asButend (ImpeacTaBUTENb 3asBUTENs) B JII0OOE BpeMs BIpaBe OTKA3aThCS OT
MpeBapUTENbHO 3aMHCH.

22.7. B oTcyTrcTBUM 3asBUTENEH, OOpATUBIIMXCS IO MPEABAPUTEIBLHON 3alucH,
OCYILECTBIIsICTCS ITpUeM 3asBUTEIIEH, 0OpaTUBIIUXCS B MOPSJIKE OYEPEH.

22.8. KoncynbrupoBanue 3asBUTENel (mpeicTaBuTeNedl 3asBUTENCH) MO TMOPIIKY
npenocTaBieHuss ['oCyJapcTBEHHOM YCIyIM OCYHIECTBIISETCS B paMKax COIJIAIIEHUS O
B3aUMOJEeHCTBUM MKy AnMuHucTpauued 1 M®LL, 3axi1t04eHHOro0 B NOPSAJKE, YCTAHOBIEHHOM
3aKOHOJATEILCTBOM.

I11. Cocras, noc/jie10BaTe IbHOCTh H CPOKHU BBINOJHEHHS a/IMUHMCTPATHBHBIX
npoueayp, TpedGoBaHNs K NOPSIAKY UX BbINIOJTHEHUS!

23. CocraB, n0¢/1€10BaTEJIbHOCTh U CPOKHU BBINOJIHEHUSI AAMUHUCTPATHUBHBIX
npoueayp (aeicTuii) npu npeaocrasjeHuu I'ocyrapcTBeHHoi yeiayru

23.1. TlepeucHb aJIMUHUCTPATUBHBIX MpoIeayp npu MPEA0CTaBICHUHT
I'ocynapcTBeHHOM yCIIyru:

1) [Ipuem 3asBneHUS W JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTaBICHUS
I'ocynapcTBeHHOU yCIIyTH.

2) Peructpauus 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTaBICHUS
I'ocynapcTBeHHOU yCIIyTH.

3) O6paboTka 1 MpeBAPUTEIIHFHOE PACCMOTPEHHUE TOKYMEHTOB.

4) ®dopMHpOBaHWE U HAMPABICHUE MEXBEIOMCTBEHHBIX 3alPpOCOB B OpraHbl
(opranm3anuu), y4yacTBYIOIIME B TpeAocTaBieHnu [ocymapctBeHHON yciayru. OxumaHue
OTBETA.

5) [IpunsiTe pemieHuss O TMpeaocTaBieHUd (00 OTKaze B TMPEJOCTABICHHH)
I'ocynapctBeHHoM ycinyru

6) Hampasnenue (Bbiaua) pesynpTaTa IpeaocTaBleHus (0TKa3a B MPEIOCTABICHUN )
I'ocynapcTBEeHHOU yCIIyTH.

23.2. Kaxmas aaMUHHUCTpaTUBHAs TIpoleaypa COCTOMT W3 aIMHUHUCTPATUBHBIX
nerictBuid. Ilepedenp u copepkaHue aAMUHUCTPATHBHBIX JEUCTBUM, COCTABISIOMIMX KaKIYIO
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aIMUHHCTPATUBHYIO  Tpoleaypy nmpuBeaeH B [lpwioxkennn 12 K HacTosmeMmy
AJMUHUCTPATUBHOMY PETJIIAMEHTY.

23.3. brnok-cxema mpenocTaBieHHs | OCyJapCTBEHHOW  yCIyrd TpUBEIEHA B
[Tpunoxenun 13 x HacTosiieMy AJMUHUCTPATUBHOMY PErJIaMEHTY.

IV. Ilopsinok u (popMbI KOHTPOJISI 32 HCIOJTHEHHEM AJIMHUHUCTPATHBHOIO
perjiaMeHTa

24.  Tlopsok ocyliecTBIEHUS] KOHTPOJIS 32 cO0/II0leHHeM U HCIIOJIHEHeM
AOJI’KHOCTHBIMH JIMIIAMH, FOCY/1aPCTBEHHBIMHU IPAKIAHCKUMH CJIYKAIMMH U
crenraaIucTaMu AJIMUHUCTPALIUH 0JI0KeHUH AIMMHHCTPATHBHOI0 PerjiaMeHTa U HHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBaAHNUS K NPeI0CTABICHHUIO
TI'ocynapcTBeHHOM yC/Iyru, a TaK:Ke NPUHATHEM UMM PeLIeHUil

24.1. Kontponp 3a CcOOJNIOACHHEM JODKHOCTHBIMU  JIMIAMH  AJMHUHUCTPALHH
MOJIOKEHUH AJMUHUCTPATUBHOIO PErJlaMEHTa U HWHBIX HOPMATUBHBIX IPAaBOBBIX AaKTOB,
YCTaHaBJIMBAOIMX TPEOOBaHUs K MPEJOCTaBICHHIO [ 0Cy1apCTBEHHOM YCIYTH, OCYLIECTBIISETCS
B (hopme:

1) TEKYIIETO KOHTPOJSI 32 COOJIIOJCHHEM ITOJHOTHI M KayecTBa IMPEIOCTABICHUS
[NocynapcrBenHoit yenyru (nanee - Tekymiuii KOHTPOJIb);

2) KOHTPOJISI 32 COOJIO/IEHUEM TOpsiIKa peaocTaBieHus ['ocynapcTBeHHON yCIyTH.

24.1. Texyumii KOHTPOIb OCYIIECTBISIET PYKOBOAUTENb AJMHUHUCTpALMU U
YIIOJTHOMOYEHHBIE UM JOJKHOCTHBIE JIUIIA.

24.2. Tekymui  KOHTPOJb  OCYLIECTBIS€TCS B  MOpSAKE,  YCTAaHOBJIEHHOM
pykoBoguTeneM AJMHUHHUCTpallMM JUId KOHTPOJII 3a UCIHOJHEHHEM IMPaBOBBIX aKTOB
AJIMUHHCTpAIIUH.

24.3. KoHTpoJIb 3a COOJIOIEHUEM MOPSIIKA TIPETIOCTABICHUS [ 0CY1apCTBEHHOM yCITyTH
ocymiecTBisieTcss MUHUCTEPCTBOM  TOCYJApCTBEHHOIO  YIpaBi€HUs, HH(POPMAIMOHHBIX
TEXHOJOTHUII U CcBA3M MOCKOBCKOI 00J1acTU B COOTBETCTBHM C MOPSAIKOM, YTBEPKIACHHOM
nocra”oBieHueM [IpaButensctBa MockoBckoit oonactu ot 16 anpens 2015 rona Ne 253/14 «O6
yrBepxkacHUM llopsaka ocymiecTBiIeHUss KOHTPOJS 3a MPEAOCTaBICHHEM TOCYAAPCTBEHHBIX U
MYHUIIMMIATBHBIX YCIAYr Ha TeppUTOpUH MOCKOBCKOM 00NacTH ¥ BHECEHHM H3MEHEHWH B
[Tonoxenne 0 MUHUCTEPCTBE TOCYIAPCTBEHHOTO YIpaBlieHUs, MH()OPMAIIMOHHBIX TEXHOJIOTHHA
U CcBA3M MOCKOBCKOM oOjacTh» M Ha OCHOBaHMHM 3akoHa MOCKOBCKOW o6iacT oT 4 Mmas
2016 roma Ne 37/2016-O3 «Komekc MockoBckoid  o0OnacTh 00 aIMUHUCTPATHBHBIX
MIPABOHAPYIICHUSIX ).

25. Ilopsiiok ¥ NEPHOAMYHOCTH OcylecTBIeHHs TeKylero KOHTPOoJisi MOJTHOTHI
1 Ka4yecTBa npegocrapiaeHust ['ocy1apcTBeHHOM yCJIyru H KOHTPOJIS 32 CO0/TI0AeHHeM
nopsiAka npeaocrasjienus I'ocyrapcrBeHHON yeayru
25.1. Texyumii KOHTpPOJIb OCYIIECTBIIICTCS B (OpME TIOCTOSHHOTO MOHHMTOPHHIA
pelmieHni W JEWCTBUM  y4acCTBYIOIIMX B MPeNoCTaBieHUH [ OCymapCTBEHHOW —YCIyTH
JOJIKHOCTHBIX JIUI] U CIIEIUATNCTOB AIMUHUCTpAIUH, a TakKe B (hOpMe BHYTPEHHHUX MPOBEPOK
B AJIMUHHUCTpallM{ MO 3asBiICHUSM, OOpalllEeHUSM U jKajo0aMm TpaxaaH, UX OO0beIUHEHUH U
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OpraHM3alii Ha pemieHus, a Takke JedcTBus (Oe3melcTBUME) MOJDKHOCTHBIX JIUI[ U
CIIELUATMCTOB AJIMUHUCTpAIH, YIAaCTBYIOIUMX B IIpeaocTaBiieHnu ['ocynapcTBeHHOM yCiIyru.
25.2. Tlopsaok ocymiecTBieHUsT TeKyImero KOHTPOJS YTBEPKAACTCS PYKOBOAHUTEIEM

AJIMUHUCTpALIUH.
25.3. KonTponb 3a coOiroaeHUEM MOPSIKa IpeIocTaBieHus [ ocy1apcTBeHHON yCIyTH
OCYIIECTBIISETCS YIIOJTHOMOYCHHBIMU JOJDKHOCTHBIMU JIAL[AMU MunucrepcTBa

roCy/IapCTBEHHOTO yIpaBiIeHUs, HHOOPMALIMOHHBIX TEXHOJIOTHH U cBsi3u MOCKOBCKOW o0nacTu
MOCPEACTBOM MPOBEICHUS IUJIAHOBBIX U  BHEIJIAHOBBIX IMPOBEPOK, CHUCTEMATHUYECKOTO
Ha6J'IIOI[eHI/I5I 3a HCIOJHCHHUCM OTBCTCTBCHHBIMHU OOJI’KHOCTHBIMHU JIMIIAMH AI[MI/IHI/ICTpaL[I/II/I
MOJIO)KEHUH AJMUHHCTPATUBHOI'O PErVIaMEHTa B 4acTU COOJIIOJEHUS NOPAIKA IPEIOCTABICHUS
['ocynapcTBeHHOU yCIIyry.

25.4. KoHTpoyib 3a TpenocTaBlieHHEM [ OCYIapCTBEHHOH YCIYTH OCYIICCTBIISCTCS
MUHHCTEPCTBOM TOCYAapCTBEHHOI'O YIpaBieHUs, WH(GOPMAIMOHHBIX TEXHOJOTHA M CBSI3U
MockoBckoii o0nactTh B cOOTBeTCTBUM ¢ [lopsAakoM  OCyHIECTBIEHHS KOHTpOJIA 3a
MPEIOCTABIIEHUEM TOCYIapCTBEHHBIX M MYHMIIMIIAJIBHBIX YCIYyr Ha TEPPUTOpUU MOCKOBCKOI
obnactu W BHeceHHMH u3MeHeHuid B Ilomokenme o MUHHCTEPCTBE TOCYAapCTBEHHOTO
ynpaBieHusi, THPOPMALIMOHHBIX TEXHOJOTUI U CBA3M MOCKOBCKON 00JaCTH, YTBEPKICHHBIM
nocranosjeHueM [IpaBurenscrBa MockoBckoii o6mact ot 16.04.2015 Ne 253/14.

26. OTBeTCTBEHHOCTD I0/LKHOCTHBIX JIMII, FOCYIaPCTBEHHBIX MPAaKIAHCKHUX
CJYKAIIMX U CHEeNUATUCTOB AJMUHUCTPALMU 32 pellleHus U AelcTBus (Oe3aeiicTBueE),
NPUHUMAaeMble (0CylIecTBIseMble) HMH B X0/1e IpeAocTaBJieHus: ['ocy1apcTBeHHOM yCaIyru

26.1. JIOJKHOCTHBIE JIMLA, TOCYAaPCTBEHHBIE IPaXIaHCKUE CITYKAIlIUe U CHEIMATHCThI
AJIMUHHCTpallud, OTBETCTBEHHBIE 3a TMpefocTaBlieHHe [ OCymapCTBEHHOM yCIyTH U
YYacTBYIOIIME B NPEJOCTAaBIEHUU [OCYyZapCTBEHHOW yCIyrd HECYT OTBETCTBEHHOCTh 3a
IIpUHUMaeMble (OCYILECTBIsIEMbIE) B X0/ IpeaocTaBieHus ['ocy1apcTBEHHON YCIIyTH peleHus
u JeiictBus (0e3nelicTBUE) B COOTBETCTBHM C TpeOOBaHMSIMM 3aKOHOJaTenbcTBa Poccuiickoit
®enepant 1 MOCKOBCKOM 001aCTH.

26.2. HenonHoe WM HEKauyeCTBEHHOE IpeAOCTaBlIeHHE | ocynapcTBEHHOM YCIyTH,
BBIBIIEHHOE B Tporecce Tekylero KOHTpPOJs, BIEYET MNPUMEHEHHE JUCIMILTMHAPHOTIO
B3bICKaHMsI B COOTBETCTBUU C 3aKOHOAaTeIbCTBOM Poccuiickoit denepanmu.

26.3. Hapymenue nopsiika npegoctaBieHus ['ocy1apcTBEHHON ycinyry, MOBJEKIIEe ee
HEeNpeJCTaBIeHNe WIM TNpeaocTaBieHre [ocynapCcTBEHHONW YCIyrd ¢ HapylIeHHEM CpOKa,
YCTAHOBIICHHOTO AJMHHHCTPAaTUBHBIM PETIAMEHTOM, IPEIyCMaTpUBaeT aIMHHUCTPATHBHYIO
OTBETCTBEHHOCTh JIOJDKHOCTHOTO JMIa AJIMUHHCTPALlMH, OTBETCTBEHHOIO 3a COOJII0JIEHUE
MOpsIIKa MPENOCTaBICHNs ['0Cy1apCTBEHHOW YCIIyTH, YCTaHOBJIEHHYK) 3aKOHOM MOCKOBCKOM
obmactu or 4wmas 2016 roma Ne 37/2016-O3 «Konexkc MockoBckoil o6xactu 00
a/IMUHUCTPATUBHBIX MPABOHAPYIICHUIX.

JIOJDKHOCTHBIM  JTUIIOM AJTMHUHMCTPALlMM, OTBETCTBEHHBIM 32 COOJIOJCHUE TMOpsIKa
npefocTaBieHuss  [ocynapcTBEHHOHW — yClIyrum — sIBISieTCS  PYKOBOJOUTENb  MOAPA3ICICHHUS,
YKa3aHHOTO B IMMyHKTE S5.1. HacTosmero AJIMHUHUCTPATUBHOTO PETJIAMEHTA.
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27. Honoxennsi, xapakTepu3ywinue TpeGOBaHUS K MOPAAKY U (popMam
KOHTPOJIA 3a npegocTaBjieHueM ['ocy1apcTBeHHOI yCIyru, B TOM YHCJIE CO CTOPOHBI
rpaxaaH, UX 00beUHEHUI 1 OpraHu3anuii

27.1. TpeboBanusaMH K mopsaky v GopmaMm TeKyIiero KOHTPOJIS 3a MPEAOCTaBICHUEM
['ocynapcTBEeHHOHN YCIYTH SIBISIFOTCSI:

HE3aBHCUMOCTH;
THIATENBHOCTb.

27.2. He3aBUCHMMOCTH TEKYIIETO KOHTPOJIS 3aKII0YAETCS B TOM, YTO JOJHKHOCTHOE JIHIIO,
YIOJHOMOYEHHOE Ha €ro OCYILECTBICHHE, HE HAXOJUTCS B CIIY)KEOHOM 3aBHCHUMOCTH OT
JOJDKHOCTHOTO JIMIIa AJIMUHUCTpAllMM, YYacTBYIOLIETO B IpenocraBiieHuu ['ocynapcTBeHHOMN
YCIYTH, B TOM YHCII€ HE MMEET OJM3KOro POACTBA MM CBOMCTBA (POIUTENH, CYNpPYTH, IETH,
OpaThsi, CECTphbl, a TakKe OpaThsl, CECTPBI, POJUTENU, AECTU CYNPYroB U CYINPYrd JAeTei)
C HHUM.

27.3. JIOmKHOCTHBIE JIUIIa, OCYIIECTRIstonre TeKynuii KOHTPOIb 3a MPEA0CTaBICHHEM
['ocymapcTBeHHON yCIyTH, [OJDKHBI NPUHUMATh MEpPHI IO MPEJOTBPAIICHUIO KOH(IMKTA
MHTEPECOB MPHU NPEAOCTABIECHNUN ['0Cy1apCTBEHHON YCIYTH.

27.4. TmiatenbHOCTh OCYIICCTBICHUS TEKyIIero KOHTPOJIS 3a MPEIOCTaBICHUEM
['ocymapCTBEHHOH YCIyTH COCTOUT B MCIOJIHEHUH YNOJHOMOYEHHBIMH JIMLAMH OOS3aHHOCTEH,
IPEyCMOTPEHHBIX HACTOSIILIUM PA3/IETIOM.

27.5. I'paxnane, ux oOBEAMHEHUS M OPTaHHU3AIUM JI1 OCYIIECTBICHHUS KOHTPOJS 3a
npefocTaBieHMeM [ 'OCylapCTBEHHOM  yClIyrm C  Lenblo  COONIIOJIeHHsl  Topsaka — ee
IPEOCTaBIICHUs] UMEIOT MPABO HANpaBiATh B MHHUCTEPCTBO TOCYAapCTBEHHOTO YIpPAaBICHHUS,
UH(POPMALIMOHHBIX TEXHOJNOTHUM M CBsi3u MOCKOBCKOM 00JacTH KanoObl Ha HapylIeHHe
JOJKHOCTHBIMM JIMIIAaMH TOpsiAKa MpeocTaBiaeHusl ['ocyaapcTBEHHOM YCIyrH, MOBJEKIIEe ee
HENpPEJICTaBICHUE MM  [PEJOoCTaBJI€HHE C  HapylIEeHHeM CpoKa, YCTAHOBJIEHHOTO
AJIMUHUCTPATHBHBIM PETIAMEHTOM.

27.6. I'paxxnane, nx OoOBENWHEHHS W OPTaHMW3ALWHU JUIS OCYIIECTBICHHS KOHTPOJS 3a
npenocTaBieHueM ['ocy1apcTBEHHOH YCIYrM HMMEIOT MpaBO HANpaBiIsaTh B AJIMHHHUCTPALMIO
UH/IMBU/yaJIbHble M KOJUIEKTHBHBIE OOpallleHHsl C MpeUIOKEHUSMHU 10 COBEPIICHCTBOBAHUU
nopsiika npefocTaBieHust ['OCyZapCTBEHHOM YCIyrW, a TakKe >XajoObl M 3asBIEHUS Ha
neiictBust (Oe3aeiCTBUE) OHKHOCTHBIX JUI[ AJMUHUCTpPAllMM M TPUHATHIE UMH PELICHHS,
CBsI3aHHBIE C NIPEAOCTaBIeHUEM [ 0Cy1TapCTBEHHOMN yCIyTH.

27.7. Kontponb 3a mpemocTaBiieHHeM [ OCymapcTBEHHOW YCIYrH, B TOM YHCIE CO
CTOPOHBI TpaXJaH UX OObEIUHEHUH M OpraHu3alui, OCYILECTBISETCS MOCPENICTBOM
OTKPBITOCTU JIEATEIBbHOCTH AJIMUHUCTPALIMK TPU MpenocTaBlieHuu ['ocyaapcTBEHHOU yciyrw,
MOJIyUYEHUsI TOJIHOM, aKTyaJlbHOM M JIOCTOBEpHOM HH(OpManMuU O MOPSAKE MPeJoCTaBIICHUs
['ocynapcTBeHHOM yCIyru U BO3MOXHOCTH JJOCYJ€OHOTO paccMOTpeHHs oOpalieHuii (3kanod) B
npouecce noiaydeHus ['ocyqapcTBeHHON yCIyTH.

27.8. 3asButenu (MpeIcTaBUTENN 3asiBUTENEH) MOTYT KOHTPOJIUPOBATD MPEIOCTABICHUE
['ocymapCTBEeHHOM yCIyrd TyTeM TMOJy4eHUs HMHPOpMalUW O XOJe TPEAOCTABICHUS
['ocynapcTBeHHOH yciyrd, B TOM YHCIIE O CPOKaX 3aBEpLIEHUS aIMHUHHCTPATHUBHBIX MPOLEAYD
(meticTBuit) mo TenedoHy, MyTeM MUCbMEHHOTO OOpaIeHusI, B TOM YHUCIIE TI0 3JIEKTPOHHOM MouTe
u yepe3 PIIT'Y, B Tom uncie B M®I] mocpeacrBam O6ecruratoro poctyma K PIITY.
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V. locyneOHblii (BHeCya1eOHBbIH) MOPSAIOK 00:KAT0BAHUS PeLICHU M JeiicTBUil
(0e3neiicTBUS) TOKHOCTHBIX JTUI] AIMMHUCTPAIIUH, a TaKxke cnenuaancros M®@II,
YYaCTBYIOIIMX B npeaocTaBjieHun ['ocyrapcTBeHHoi ycayru

28. JocyneOHblii (BHeCy1eOHbII) MOPSIIOK 005KAJOBAHUS PellleHU U 1elicTBUI
(0e31eiicTBUA) TOKHOCTHBIX JIMIL, TOCYIAPCTBEHHBIX CJIYKAIIUX U CIIENMAJIUCTOB, a
Tak:Ke cnenuagaucToB M®ILL, yuacTBywomux B npeaocrabjennu ['ocyrapcTBeHHOR ycJayru

28.1. 3BagButenp (NpeACTaBUTENb  3asBUTENS) HMMEET TMPaBO  OOpaTUTBCS B
AIMUHUCTpALMIO, a Takke B  MMHHUCTEPCTBO  TI'OCYAAPCTBEHHOIO  YIIPaBIICHUS,
UH(POPMALIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW OO0JIaCTH C XKano0oi, B TOM duCle B
CIIEYIOIIUX CIIydasx:

1) HapylIeHHe CpOKa perucrpanuu 3asBieHus 3asBuUTeNsS  (IPEICTaBUTENs
3asBUTeNsA) O TMpenocTtaBieHUU [OcynapCTBEHHOW YCIYTM, YCTAHOBJIICHHOTO HACTOSIIUM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

2) HapyllIeHUE CpOKa MpeaocTaBieHns ['ocynapCcTBEHHOW yCIyry, YCTaHOBIEHHOIO
HACTOALIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM,;

3) TpeboBanue y 3asBuTens (MpeACTaBUTENs 3asBHUTENSA) JOKYMEHTOB, HE
IPEyCMOTPEHHBIX HACTOALIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM [UIsl IPEIOCTABIICHUS
['ocynmapcTBeHHOM yCiyry;

4) O0TKa3 B MpHEME TOKYMEHTOB y 3asBuTels (IpeacTaBUTENs 3asBUTEINSA), €CIU
OCHOBaHHs 0TKa3a He MPEAYCMOTPEHBI HACTOAIIUM AJIMUHUCTPATUBHBIM PETIIaMEHTOM;
5) OTKa3 B MPEIOCTABICHUH |'0Cy1apCTBEHHON YCIYTH, €CJIM OCHOBaHHUS OTKa3a He

PeIyCMOTPEHbBI AJIMUHUCTPATUBHBIM PErJIaMEHTOM;

6) TpeOboBanue ¢ 3asBuUTENS (NPEACTABUTENS 3asBUTENS) MPH TMPETOCTABICHUHU
['ocynapcTBeHHOM YCIIyI'M IUIaThl, HE MPEIyCMOTPEHHOM HACTOSIIUM AJIMHUHHUCTPATUBHBIM
periIaMeHTOM;

7) OTKa3 JIOJDKHOCTHOTO JIUIa AJMHHHCTPAllMH B WCIPABICHUH JOMYIIEHHBIX
OMEYaTOK W OMMOOK B BBUIAHHBIX B pE3yNbTaTe INPENOCTaBICHUs | 0CynapcTBEHHOW YCIyrH
JOKYMEHTax 100 HapylleHHe YCTaHOBJIEHHOIO CPOKa TaKUX UCIPABICHUH.

28.2. Xamoba momaercs B NMHUCBMEHHOM Qopme Ha OyMaXHOM HocuTese Jubo B
AIIEKTPOHHOH dopMe.

28.3. KamoGa moxxeT ObITh HampaBJeHa yepe3 JIM4HbIN kaOunet Ha PIII'Y, nonana npu
nocemennn MO®I], HampaBieHa MO TMMOYTe, C WCIOJB30BAaHUEM O(PHUITMATHHOTO CcaiTa
AZIMHHUCTpAIlMM, a TaKKe€ MOXXET OBITh NpPHHATA TpPH JIUYHOM TpueMe 3asBUTEIS
(mpeacraButens 3asButens) B AnmuHucTpauuu. Mubopmaius o mecte mpuema, a Takxke o0
YCTAHOBIICHHBIX JUISI TIpUeMa JHAX UM 4YacaX pa3MenieHa Ha OQUIMaIbHOM —caiiTe
AJMHMHHCTpaK HHPOPMALIMOHHO - TEJIEKOMMYHHUKAIIMOHHOM ceTH MHTepHeT.

28.4. JKanoba nomKHa coaepKaTh:

1) HamMeHOBaHWE OpraHa, MpeNOCTaBIsAOLIEr0 ['OCyaapcTBeHHYIO ycayry, JIubo
OpraHu3aIy, YJacTBYIOIIeH B mpenoctaBienun ['ocynapcrBerHon yenyru (MOLL); damumuio,
UMsI, OTYECTBO MIOJDKHOCTHOTO JIMIA, TOCYAapCTBEHHOTO CITY’)KAlllero, CHEIHaIicTa OpraHa,
npefocTaBisitoniero  ['ocynapcTBeHHYHO — yciyry, w00  CHelMaiicTa  OpraHU3alliH,
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Y4acTBYIOLIEM B IMPENOCTaBICHUU [ OCylNapCTBEHHOW YyCIyI'M, PpPELICHUS U JCUCTBUSA
(Oe3meiicTBIE) KOTOPOTO 00XKATYIOTCS;

2) amminio, UM, OTYECTBO (TIOCIIEIHEE - IPH HATHMYUH), CBEIEHHUS O MECTE )KUTEIbCTBA
3agBurens (npeacraBuTens 3asBUTENA) - (pU3HMUECKOro JHLa JM00 HAUMEHOBaHHE, CBEIEHUS O
MecTe HaxOXJAeHUs 3asBUTeNs (MpencTaBUTENsl 3asBUTENA) - FOPUAMYECKOrO JIMIA, a TaKXKe
HOMEp (HOMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) dJIeKTPOHHOM MOYTHI (MMPH HAIWMYUHN) U
IIOYTOBBIM aJpec, MO KOTOPBIM JOJDKEH ObITh HAIpaBiIeH OTBET 3asBUTENIO (IPEACTAaBUTEIIO
3asBUTENN);

3) cBeneHust 06 00XKamyeMbIX pEIICHUsIX U IEHCTBUAX (0e3AeHCTBUAX);

4) 10BOJIbI, HA OCHOBAHUU KOTOPBIX 3asiBUTENb (IIPEICTABUTEIb 3asiBUTENS) HE COIIACEH
C pelieHneM U aeiicTBreM (0e3aelicTBueM).

3asBuTeneM (mpeacTaBUTeNeM 3asBUTENS) MOTYT ObITh NMPEACTABIEHBI JOKYMEHTHI (IIpU
HaJIMYMH), TOITBEPHKAAIOLINE €r0 TOBObI, TMOO UX KOIHUH.

28.5. B cnywae eciam »xanoba mopmaercs uepe3 llpencraButens 3asBUTENs, TaKxkKe
IPEICTaBISETCA JTOKYMEHT, MOATBEPKAAIONIUM TOJHOMOUYNS HAa OCYILECTBIEHUE NEHCTBHHA OT
UMEHHU 3asBUTEIIS.

28.6. JKanoba, moctynuBIIas B AJIMHUHHCTPALUIO TOJJICKHT PACCMOTPEHUIO
JOJKHOCTHBIM JIMIIOM, YITOJTHOMOYEHHBIM Ha PACCMOTPEHHUE JKaI00, KOTOPHI 00eCeunBacT:

1) nmpuem m paccMoTpeHHe *)ano0 B COOTBETCTBUU C TpeOoBaHusMU DenepanbHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O0 opraHu3zauuu NpeAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHULUTAIBHBIX YCIYT»;

2) wuHbpopmupoBaHue 3asBuTeneil (mpeacraButeneil  3asBuUTeNed) O  MOpsAIKe
o0)ajoBaHUsl pelleHu u JeiicTBuil (Oe3nefCcTBUs), HapyIIAIOUIMX HMX IpaBa U 3aKOHHBIE
UHTEPECHI.

28.7. Kamoba, mocTynuBIas B AJIMUHUCTPAIHMIO TOJICKUT PETUCTPAIIUN HE TIO3/IHEE
CJIeIyIOIIero pabovero THs CO JHS €€ MOCTYIUICHHUS.

28.8. JKamoba mouIe:)KUT pacCMOTPEHUIO:

B TeueHue 15 pabounx AHEN co IHS ee perucrparum,

B TeueHue 5 pabouux JHEH cO JHS ee perucTpalnuu B ciaydae 00KalOBaHMS OTKa3a B
npueme aokymMeHToB y 3assurens (IIpencraButens 3asButrens) aub0 B HCHpPaBICHUU
JIOMYIIICHHBIX ONEYaTOK M OIIMOOK WJIM B CiIydae OO0KaJlOBaHHs HApyIIEHUS YCTaHOBIECHHOTO
CpOKa TaKUX MCIIPABICHHMA.

28.9. B cmyuae ecnu 3asBurenem (IIpencraBurenem 3asBUTENs) B AJIMHUHUCTPAIHIO
HoJaHa ’kanoba, paccMOTpEeHHE KOTOPO He BXOAUT B €ro KOMIIETEHIINIO, B TeUeHHe 3 paboumux
IHEW €O [JHS €€ perucTpandd B AJIMUHHCTpAalMM jkajoda TepeHamnpaBisieTcss B
YIIOJTHOMOYEHHBII Ha €€ pacCMOTpEHHE OpraH, 0 4eM B NMHUCbMEHHOHN (opme mHpopMupyercs
3asBuTENb (MPEACTABUTEND 3asBUTENS).

[Ipu »TOM CpOK pacCMOTPEHHS KAIOOBI MCUMCISETCS CO JHS PETHUCTpAIUU KaJIoOBI B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpTaHe.

28.10. Ilo pesynpTaTaM paccMOTpEHHs KajJo0bl AIMHHHUCTPALUS MPUHUMAET OIHO U3
CIEAYIOUIMX PEIICHUN:

1) ynmoBneTBopsieT >kajo0y, B TOM dHcIe B (OpME OTMEHBI MPHUHATOTO PEIICHHS,
UCTIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
['ocymapCTBeHHOM YCIyrH IOKyMEHTax, BO3Bpara 3asBHUTENIO JCHEKHBIX CPEICTB, B3MMaHHUE
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KOTOPBIX HE MPEITyCMOTPEHO HOPMATHBHBIMHU NpaBOBbIMH akTamu Poccuiickoit ®eneparuu,
HOPMAaTHBHBIMU IIPaBOBBIMHU aKTaMu MOCKOBCKOH 00J1acTH;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 5KaJIOOBI.

28.11. He mo3gHee IHSA, CIEIYIOLIETO 3a JHEM MPUHATHS PEIICHHS, YKa3aHHOTO B
nyHkre 27.8 AIMHHHCTpaTHBHOrO periiamenrta, 3asButento (IIpemcraButento 3asBuUTENs) B
nuckMeHHOU (opme m mo xenanuto 3asButens ([IpemcraBurento 3asBUTENs) B AIIEKTPOHHON
(dopme HanpaBisIeTCs MOTUBUPOBAHHBIM OTBET O pe3ysbTaTaX PaCCMOTPEHUS HKalo0bl.

28.12. Ilpu ynoBIETBOPEHUH >KAIOOBI AAMUHHUCTpAIUS NMPUHUMAET WCYEPITBIBAIOIINE
Mephl 10 YCTPAaHEHHIO BBISBICHHBIX HApyIIEHUI, B TOM 4YHCIE IO BbIaue 3asBUTEIIO
(IlpencraBurento 3asBUTENsI) pe3ynbraTa [OCynapcTBEHHOH YCIyru, HE IIO3]IHEE CpPOKOB,
yKa3aHHbIX B IYHKTE€ § HACTOALIET0 AJMMHUCTPATUBHOIO pErJIAMEHTa CO JHS NPHUHATHA
pelIeHus.

28.13. AjMuHUCTpamMs OTKa3bIBa€T B YIOBJICTBOPEHHH JKalOOBl B CIEAYIOIIAX
cllyyasix:

1) HAJIMYMS BCTYMUBIIETO B 3aKOHHYIO CHIIy PEHICHHUsS CyJa O TOM K€ MPEeaMeTe U IO
TEM K€ OCHOBaHUSIM;

2) mojgayd >KajJoObl JIMIOM, MOJHOMOYHS KOTOPOTO HE IMOATBEPXICHBI B IOPSIKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBoM Poccuiickoit denepanuy;

3) HanMuus pemieHus 1Mo >xaynole, MPUHIATOTO paHee B COOTBETCTBHU C TPEOOBAHUSIMHU
AJMMHHCTPAaTUBHOIO PErJIaMEHTa B OTHOLIEHHWU TOTO kK€ 3asBUTENS U 10 TOMY K€ MpeaMeTy
JKaJIOOFBI;

4) npusHaHU Ka100bl HEOOOCHOBAHHOM.

28.14. B cimyyae yCTaHOBJEHHS B XOJ€ WM IO pe3yibTaTaM PacCMOTPEHHUS >KaIOObI
NPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO IPAaBOHAPYIIEHUS JOJHKHOCTHOE JIMLO, HaJlelIEHHOE
MOJIHOMOYMSIMU TI0 PAcCCMOTPEHMIO Kajlo0, HEe3aMEeUIUTENbHO HAIpaBlII€T HMEIOLUECs
MaTepuajgbl B OpraHbl NPOKYpaTypsl U B MHHHCTEPCTBO TOCYAapCTBEHHOIO YIpAaBJICHUS,
UH(POPMALIMOHHBIX TEXHOIOTUH U cBA3M MOCKOBCKOI 06acTu.

28.15. B cimyyae yCTaHOBJICHHS B XOJI€ WJIHM TIO Pe3yJbTaTaM PAaCCMOTPEHHUS KaTOOBI
NPU3HAKOB MPECTYIUICHUs JJOPKHOCTHOE JIMLO, HAJEJIEHHOE MOJHOMOYMSAMHU 10 PaCCMOTPEHUIO
*ano0, He3aMeUIMTENIbHO HalpaBlisieT MMEIOLIUecs MaTepuanbl B OpraHbl IPOKypaTypbl U B
MWUHHCTEPCTBO TOCYAAPCTBEHHOTO YIIPaBIICHUS, WH(POPMAIMOHHBIX TEXHOJIOTHH W CBSI3H
MockoBckoii 0671acTH.

28.16. B otrBete 1o pe3yabTaTaM pacCMOTPEHUS JKAI0ObI YKa3bIBAIOTCA:

1) nmomwxHOCTb, ¢GaMuius, UMS, OT4EeCTBO (IPU HAIWYUHM) JOHKHOCTHOTO JIMLA
AJIMHHUCTpAINH, TPUHSBIIETO PEHICHHUE T10 JKaI00¢e;

2) HOMep, JaTa, MECTO MPUHATHUS pEIIeHUs], BKIIOYasi CBEACHUS O JOJDKHOCTHOM JIMIIE,
pelieHue wiu aeiictaue (6e3aeicTBre) KOTOPOro o0xayercs;

3) dbamunus, uMs, 0TYECTBO (MPU HATMYUH) UM HAUMEHOBaHHUE 3asBUTEIS;

4) ocHOBaHUs AJISl IPUHATHS PELISHUs 1O XKajo0e;

5) npuHATOE 10 Xanole peuieHue;

6) B ciydae ecim kajno0a mpu3HaHa OOOCHOBAHHOW — CPOKHM YCTPAHECHHS BBISBICHHBIX
HapyILIEHUN, B TOM YHCIIE CPOK MPEIOCTaBICHUS pe3yibTara ['ocyjapcTBEHHOMN yCIyTy;
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7) B caydae ecnu >kainoba mpu3HaHa HEOOOCHOBAHHOM, - MPUYMHBI MPU3HAHUS KATOObI
HE0OOCHOBaHHON U uH(pOpMalug O mpaBe 3asBUTENS O00XKAIOBaTh IMPUHATOE pEIICHHE B
CyZ1IeOHOM TIOPSIIKE;

8) cBeneHus 0 MOpsiAKE 00KaI0BaHUS IPUHITOTO MO KaNoOe pelieHus.

28.17. OtBer 1O  pe3yidbTaraM  pPAacCMOTPEHHS  KaJIOObl  TOJIMHUCHIBACTCS
YIIOJTHOMOYEHHBIM Ha PACCMOTPEHHUE KATOObI IOJDKHOCTHBIM JIUIIOM AJIMUHUCTpPALINH.

28.18. AnMuHHCTpalUs BIPaBE OCTABHUTH JKajlo0y O€3 OTBETA B CIICAYIONIUX CIIyJasx:

1) orcyrctBusi B xamoOe ¢damuiauu 3asBUTENs WM TIOYTOBOTO azapeca (aapeca
AJIEKTPOHHOMN TOYTHI), II0 KOTOPOMY JIOJKEH OBITh HAIIPABJICH OTBET;

2) Hanuuus B KanoOe HELEH3YPHBIX JTUOO OCKOPOUTENbHBIX BBIPAXKEHHUM, YyTpo3 KU3HHU,
3JI0POBBIO U UMYILIECTBY JOJKHOCTHOTO JIMIIA, a TAKXKE YJIeHaM ero ceMbu (>kanoba ocraetcs 6e3
OTBETA, IPU ITOM 3adABUTENIO (MPEACTABUTENIO 3asBUTENS) COOOIIAETCA O HEAONMYCTUMOCTH
3JI0yIIOTPEOJIEHUS IPABOM);

3) OTCYTCTBHUSI BO3MOXXHOCTU IMPOUYUTATh KaKyIO-THOO 4YacTh TEKCTa kaloObl (»kamoba
ocraercsi 0e3 OTBeTa, O 4YeM B TeueHue 7 pabouux AHEW €O JHA PETUCTPALUU HKaJIOObI
cooOmmaercst 3asBUTEIO (MPEACTABUTENIO 3asBHUTENS), €CIM €ro (aMWIHs U TOYTOBBINA aJpec
MOJAIOTCS IPOUTEHUIO).

28.19. 3asBurenp (NMpEICTABUTENb 3asBUTENSA) BIOpaBe OO0KAIOBATh NPHHITOE I10
)KaoOe pelreHrue B CyAeOHOM IOPSIKE B COOTBETCTBHH C 3aKOHOJATEIHCTBOM Poccuiickoit
®enepanuu.

28.20. Tlopsimox paccmoTpeHust xkanmoO 3asBuTeneld (mpencraButenell 3asBuTENEH)
MUHUCTEPCTBOM TOCYAAPCTBEHHOTO YIPABICHUS, WH()OPMAIMOHHBIX TEXHOJOTUH W CBS3H
MockoBcKoi 00J1aCTH MPOUCXOAUT B MOPSIJIKE OCYIIECTBICHUS KOHTPOJS 3a MPEI0CTaBICHUEM
TOCY/IapCTBEHHBIX M MYHHUIIMTIAIBHBIX YCIYT, YTBEPKACHHOM MocTaHoBIeHUEeM [IpaButenscTBa
MockoBckoit obmactu ot 16 ampens 2015 roma Ne 253/14 «O06 yrtBepxknenuu Ilopsinka
OCYIIECTBIICHUSI KOHTPOJIS 32 MIPEIOCTABIEHUEM TOCYIapCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT Ha
TeppuTopuu MOCKOBCKOI 00nacTy W BHeceHWu u3MeHeHHi B [lomokeHue o MuHuCTEpcTBe
TOCYJapCTBEHHOTO YIpaBlieHUs, WH(OOPMAIIMOHHBIX TEXHOJOTHH © CBsI3M  MOCKOBCKOM
obmacTuy.

Pa3nen VI. [IpaBuiia 00padoTKy NepCOHATBHBIX JAHHBIX MPHU MPEI0CTABJIEHUH
I'ocynapcTrBeHHOH yeayru

29. IIpaBuia o6paboOTKM MePCOHATBHBIX JAHHBIX PH NMPEAOCTABICHUH
I'ocynapcTrBeHHOH yeayru

29.1. OOpaboTka mepcOHaIbHBIX MJAHHBIX MpHU MpenocTaBieHun [ocynapcTBeHHON
YCIYTH OCYIIECTBISIETCS HAa 3aKOHHOM W CIpaBeAJIMBOIl OCHOBE € Y4YeTOM TpeboBaHUM
3akoHoparenbcTBa Poccuiickoit denepannu B chepe nepcoHaNbHBIX JTaHHBIX.

29.2. O6paboTKa MepcoOHANBHBIX JaHHBIX MPHU MPEIOCTABICHUHN YCIYTH OTPaHUYMBAETCS
JOCTH)KEHUEM KOHKPETHBIX, OIPEIECIICHHBIX HACTOSIIUM AJMHHHACTPATUBHBIM PErJaMeHTOM
neneil. He nomyckaercs 06paboTka mepcOHaNbHBIX JaHHBIX, HECOBMECTUMAs ¢ LeIsiMU cOopa
NEPCOHAIBHBIX JIAHHBIX.
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29.3. O6paboTKe MOIeKAT TOIBKO MEPCOHANbHBIC JaHHbIE, KOTOPhIE OTBEYAIOT LIEIISM
X 00pabOTKH.

29.4. llenpto 0OpaOOTKU MEPCOHATBHBIX JAHHBIX SBISETCS MCIIOJHEHUE JTOIKHOCTHBIX
00s13aHHOCTE 1 MOJHOMOYMH CHeLUaNIUCcTaMu AJMUHUCTPALMU B MPOLECCE MPENOCTaBICHUS
['ocypapcTBEeHHOM yCIyru, a TakKXKe OCYLIECTBIECHMsI, YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit  ®depepanuu  TOCYAapCTBEHHBIX  (QYHKIMA TI0  00pabOTKE  pe3ysbTaToB
IPEJOCTaBIEHHON YCIYTH.

29.5. Ilpu 00paboTKe NEpCOHANbHBIX JAHHBIX B LEISAX IPEIOCTABICHUS YCIYTd He
JOITyCKaeTcsi oObeAMHEeHHE 0a3 JaHHBIX, COACPXKAIIUX TEePCOHAIBHBIC IaHHBIC, 00paboTka
KOTOPBIX OCYIIECTBIISICTCS B LENSAX, HECOBMECTHMBIX MEXIY COOOM.

29.6. Conepxxanne u 00beM 00padaThIBAEMbIX IEPCOHATBHBIX JAHHBIX JIOJDKHBI
COOTBETCTBOBAThH 3asBJICHHOHN meian oOpaborku. OOpabaThiBaeMble MEPCOHANBHBIC TaHHBIE HE
JIOJKHBI OBITh U30BITOYHBIMU IO OTHOLLICHUIO K 3as1BJICHHOM LIeJIM UX 00pabOTKH.

29.7. Ilpu oOpaboTke NEpCOHAJIbHBIX TAHHBIX JOJKHBI OBITH OOECIEYeHbl TOYHOCTb
HEPCOHANBHBIX JaHHBIX, UX JIOCTATOYHOCTb, 2 B HEOOXOJUMBIX CIy4asX U aKTyalbHOCTb 110
OTHOILEHHIO K LeJH 00pabOTKU MEePCOHAIBHBIX JaHHbIX. JJOJDKHOCTHBIE ML AJIMUHUCTPALUU
JOJDKHBI IPUHUMATh HEOOXOIMMBIE MEpHI TH00 00ecreunBaTh UX MPUHATUE M0 YAAICHUIO WIIH
YTOYHEHHIO HETIOJHBIX, WJIM HETOYHBIX JTaHHBIX.

29.8. XpaHeHHE TEPCOHAIBHBIX JMJAaHHBIX JOJDKHO OCYIIECTBIATHCA B  (opme,
MO3BOJISIONICH ONPENEIUTh CyObhEeKTa MEePCOHATBHBIX JAHHBIX, HE TOJbINE, YeM ITOr0 TpeOyeT
ey 00pabOTKHM MEPCOHAIBHBIX JAaHHBIX, €CIM CPOK XpaHEHUs MEepCOHAJIbHBIX JAaHHBIX HE
yCTaHOBJIEH (hefiepalibHbIM 3aKOHOAATENbCTBOM, 3aKOHOAATENIbCTBOM MOCKOBCKOW 00J1acTH,
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONpPHOOpETaTeNieM WM MOPYYMTENEeM, MO KOTOPOMY
ABJISIETCS CyOBEKT NMEPCOHANIBHBIX JaHHBIX. O0pabaTeiBaeMble MEPCOHATIBHBIE TaHHBIE TIOJIEXKAT
YHUUYTOXKEHUIO JTUO0 00€37IMUMBAHUIO MO0 TOCTHKEHUU 1ieJiell 00pabOTKH UM B CIIydae yTpaThbl
HEOOXOIMMOCTH B JIOCTHM)KEHUH THUX IIeJIeH, eClIi MHOE He TIPEAYCMOTPEHO 3aKOHOIATEITLCTBOM.

29.9. B coOTBETCTBUM C 1LI€NIbI0 00paOOTKH MEPCOHAIBHBIX JAAHHBIX, B AIMUHUCTpPALUU
00pabaThIBaOTCS IEPCOHAIbHBIC JJAHHBIC:

1.¢amumnusi, uMsi, OTUECTBO;

2.a7ipec MecTa KUTEbCTBA,

3.I0MalTHUM, COTOBBIN TenehOHBL;

4. (ykazaTh JApyrue IepcoHaJbHbIE JaHHBIE, OOpalOaThiBaeMble AJIMUHHCTpAlUU B
paMKax MpeaoCTaBICHHS YCIYTH).

29.10. B cooTBercTBUH C LENbIO OOpaOOTKH MEPCOHANbHBIX JAHHBIX, YKa3aHHOH B
noanyHkre 29.4. Hacrosmero AJMUHUCTPATHBHOTO pETJIaMEHTa, K KaTeropHsM CYOBEKTOB,
NepCOHAIbHBIC JAaHHBIE KOTOPBIX 00padaThIBAIOTCS B A IMHUHUCTPAIIH, OTHOCSTCS:

1) rpaxxnane, oopatuBmuecs B M®I] 3a nmpenocraBneHueM yCiyru;

2) (yka3aTh KaTeropuu CyOBEKTOB, NEPCOHAIbHbIE JaHHbIE KOTOPBIX 0OpabaTBHIBAIOTCS
M®OI] B paMKax IpeIOCTABIECHUS YCIYTH).

29.11. Cpoku O00pabOTKM M XpaHEHHs YKa3aHHBIX BBIIIE€ MEPCOHAIBHBIX JIaHHBIX
OTIPENIeNIAIOTCS B COOTBETCTBUHU CO CPOKOM JICHCTBHUS COTJIALICHUS C CYOBEKTOM, a TaK)Ke HHBIMU
TpeOOBaHUSAMHU 3aKOHOAATENbCTBA M HOPMATUBHBIMU JOKyMEeHTaMH. [lo MCTeUeHHIO CpPOKOB
00pabOTKM ®  XpaHEHUsS TEPCOHAIBHBIE JaHHBIC TOJJICKAT  YHUUYTOKECHHUIO  JIHOO
00€31MYUBaHHIO, €CJIM MHOE HE IIPEAYCMOTPEHO 3aKOHOJATEIbCTBOM.
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29.12. B ciydae qOCTHXKEHUS 1esr 00pabOTKH MEepCOHAIBHBIX JaHHBIX AJIMUHHCTpALUs
o0s3aHa TPEKPaTUTh OO0pa0OTKYy MEPCOHANIBHBIX JAHHBIX WU OOECHEYUTh €€ IMPEeKpaleHue
(ecmu 00pabOTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISCTCS IPYTHUM JUIIOM, JCUCTBYIOIIMM IIO
€ro MOPYUYEHUIO0 YHUUTOXKUThH MEPCOHANbHbIC JAHHBIC WM 00ECMEeYUTh UX YHUUYTOXKEHHE (eCiH
00paboTKka MEepCOHATBHBIX JAHHBIX OCYHIECTBISAETCS APYTUM JIMIIOM, JEHCTBYIOIIMM IO €ro
MOPYYEHUIO B CpPOK, He mpeBblmarommii 30 AHe ¢ JgaThl JOCTHXKEHUS Leau oO0paboTKu
NEPCOHAIBHBIX JaHHBIX, €CIM MHOE HE MPEIyCMOTPEHO CIY:KEOHBIM KOHTPAKTOM, JOTOBOPOM
WIH COTJIAIIEHHEM, CTOPOHON KOTOPOTO SIBJISIETCS CYOBEKT MEePCOHATIbHBIX AAHHBIX, JHOO eclu
[Tonpa3nenenue HE BIpaBe OCYMIECTBISITH 0OpaOOTKY MEPCOHATBHBIX JAaHHBIX 0€3 coriacus
CyOBbEeKTa TMEPCOHANBHBIX JAHHBIX HA OCHOBAHMSX, WPEIYCMOTPEHHBIX (eaepaTbHbIMU
3aKOHAMH.

29.13. B cirydae oT3bIBa CyOBEKTOM NIEPCOHAIBHBIX JAHHBIX COTJIACUsSI HA 00pabOTKy ero
MEPCOHAIBHBIX JaHHBIX AJIMUHUCTPALUA JOJDKHA MPEKPATUTh MX 00pabOTKy WM 00ecTeyuTh
IpeKpalieHne Takol o0paboTku (eciu 00pabOTKa MEPCOHANBHBIX TaHHBIX OCYIIECTBISETCS
JIPYTUM JIMIOM, NEHCTBYIOIIMM 1o nopyueHuto [loapasnenenust u B ciaydae, €Cld COXpaHEHUE
MEPCOHANBHBIX JaHHBIX Ooliee He TpedyeTcs i Ieneld 00pabOTKH MEPCOHANBHBIX JTaHHBIX,
VHHUYTOXXUTh TEPCOHANBHBIC JAHHBIC WM OOCCICYNTh WX YHHUYTOXKEHHUE (ecaum oOpaboTka
MEPCOHAIBHBIX JIAHHBIX OCYIICCTBISICTCS JAPYTUM JIUIIOM, JCHCTBYIOIIUM IO TOPYYCHUIO
AJIMUHHCTpaAllMU) B CPOK, HE mpeBblmaronuii 30 KaJeHIapHBIX JHEW C JaThl MOCTYIUICHUS
YKa3aHHOTO OT3bIBa, €CIIM MHOE HE MPEIyCMOTPEHO CITYKEOHBIM KOHTPAKTOM, JOTOBOPOM HITH
COTJIallIEHUEM, CTOPOHOW KOTOPOTO SIBISIETCS CYOBEKT MEPCOHANbHBIX JTaHHBIX, JHUOO eciu
AJIMUHUCTpaIUsl HE BIpPaBe OCYIIECTBIATH 00pabOTKYy IMEepCOHANIbHBIX JAHHBIX Oe3 coriacus
CyObeKTa TMEpPCOHANBHBIX JJAHHBIX HA OCHOBAHMSX, HPEIYCMOTPEHHBIX (eaepatbHbIMU
3aKOHAMHU.

29.14. YHHUYTOXKEHUE JIOKYMEHTOB, COJACPXAIIUX IEPCOHATBHBIC JTAHHBIC, YTPATUBIIINX
CBOC MPAKTUYCCKOE 3HAYCHUE M HE TOJUICKANINX ApPXUBHOMY XPaHEHUIO, TPOW3BOAWTCS Ha
OCHOBaHWH aKTa YHUYITOKCHHSI IEPCOHATBHBIX JIAHHBIX.

29.15. YnonmHOMOYEHHBIE JIUIIA HA MOTy4YeHue, o0paboTKy, XpaHeHue, Tiepeiavy u Jirodoe
JPYTOE MCIIOIh30BaHUE MTEPCOHATBHBIX JIAHHBIX 00sS3aHBbI:

-3HaTh M BBINOJHATH TPeOOBaHUS B 00NacTH O0OECMEYEeHMs 3alIUThl MEPCOHATBHBIX
JAHHBIX, HACTOSIIIEr0 AJMHHUCTPATHBHOTO PETIAMEHTA;

-XpaHUTh B TallHE M3BECTHHIE UM IEPCOHAJbHBIC NaHHBIC, UHPOPMHUPOBATH O (akTax
HapylIeHUs  Topsaka  oOpalleHus ¢  MEepCOHANbHBIMH  JAaHHBIMH, O  IOMNBITKAaX
HECAHKITMOHUPOBAHHOTO JIOCTYIIA K HAM;

-COOJIFO/IaTh TIPaBWIJIA WCIIOIB30BAHUS TEPCOHAIBHBIX JIAHHBIX, MOPSJIOK WX ydeTa U
XPaHEHUsI, UCKJITFOYHUTH JOCTYIT K HUM IMTOCTOPOHHUX JIHII,

-00pabaThIBaTh TOJILKO T€ MEPCOHAIBHBIE JaHHBIC, K KOTOPBIM IOJIYYCH JOCTYI B CHITY
WCTIONTHEHUS CITY>KeOHBIX 0053aHHOCTEH.

29.16. IIpu 06paboTKe NMEepPCOHANBHBIX TaHHBIX YIOJTHOMOYEHHBIM JIMIIaM Ha MOJTYYeHHE,
00paboTKy, XpaHeHHe, Tepeqady U Jto0oe IPyroe HCMOIb30BaHHUE MEPCOHATBHBIX JTAHHBIX
3anpeniaeTcs:

-HCII0JIb30BaTh CBEJICHUS, CO/IepKalllie MePCOHANIbHBIE JaHHbIE, B HECTYKEOHBIX LENsIX,
a TakXKe B CIY>KEOHBIX IENIX - MPU BEJICHUM MEPEroBOPOB IO Tele(POHHON CeTH, B OTKPHITON
MEPETNCKE, CTAaThsIX U BHICTYIICHUSX;
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-epeAaBaTh NEPCOHAIBHBIE JAHHBIE 110 HE3AIIMIIEHHBIM KaHalaM CBs3M (TeleTaiim,
(akcuMHIIBbHAs CBSI3b, DJIEKTPOHHAS 1MOYTa) 0€3 MCMOIb30BaHUs CePTU(UIIMPOBAHHBIX CPEICTB
KpUnrorpadguuecko 3amuThl HHPOPMALIUY;

-BBIIIOJIHATH Ha JIOMYy palbOoThl, CBSI3aHHBIE C MCIOJIB30BAaHUEM MEPCOHANBHBIX JAHHBIX,
BBIHOCUTH JIOKYMEHTHI U JIPYTrUe HOCUTENU UHPOPMAILIUH, COIEpKalie MePCOHANbHbIE TaHHBIE,
13 MECTa UX XpPAHECHHUS.

29.17. Jluna, ymoJIHOMOYEHHBIE Ha IMONy4YeHHe, oO0paboTKy, XpaHEHHEe, Tepenady H
a1000€e Apyroe UCHOJIb30BaHUE MEPCOHAIBHBIX NAHHBIX, BUHOBHBIE B HAPYIIEHUU TPeOOBaHUI
3aKOHOJATEIbCTBA O 3AIIMTE NEPCOHAIBHBIX AAHHBIX, B TOM YMCJIE JTOMYCTUBUIME pa3IilallleHue
NEPCOHAIBHBIX JaHHBIX, HECYT IIPEYCMOTPEHHYIO 3aKOHOAATEIBLCTBOM OTBETCTBEHHOCTD.

29.18. AnMuHUCTpauus Ajs 3alIUThl IEPCOHANBHBIX JaHHBIX OT HEIPABOMEPHOIO WJIU
CIIy4alHOro JOCTylna K HHM, YHHYTOXKEHUS, HW3MEHEHHUs, OJIOKUPOBAaHUS, KOIMPOBAHUSA,
MIPEA0CTaBIICHUS, PACIIPOCTPAHEHUS IIEPCOHAIBHBIX JAHHBIX, a TAKKE OT MHBIX HEIIPABOMEPHBIX
JIEMCTBUM B OTHOILIEHUH NIEPCOHAIBHBIX JAHHBIX, IPUHUMAET MEPHI 3aIUThI, IPETYCMOTPEHHbIE
3aKoHOJaTenbCTBOM Poccuiickoi denepanni.
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[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY pEITIaMEHTY

TepMuHBI U onIpeneIeHUst

B AIMUHHUCTPaTMBHOM PEIIAMEHTE UCIIOJIB3YIOTCS CIEAYIOINE TEPMUHBI u
OIIpeACIEHUS:
AJIMUHUCTPATUBHBIN AJIMUHUCTPATUBHBIN pernameHT IIPEIOCTABIICHUS

pEriIaMEeHT

I'ocynapcTBenHas yciryra

I'KYMO «MOM®IIy»

ECHA

3asABUTEID

AJIMUHHCTpALIHS

M®I]

rocyaapcTBeHHON yciyru «O0ecnedeHne AeTel-CUpoT U JeTeH,
OCTaBIIUXCSI 0€3 TOMEYCHUs POMUTENICH, JIUIl U3 Yhcia JIeTei-
CUPOT H JeTeil, ocTaBmIMXCS Oe3 TMOMeYeHUsI POIUTENCH,
651ar0yCTpOCHHBIMH KHUJITBIMUA MTOMEIICHUSIMU
CHEIHAIU3UPOBAHHOTO KUJIUIIHOTO (POH/IA [0 0rOBOpaM Haiima
CIIEUATTM3UPOBAHHBIX JKUJIBIX TTOMEIICHHI

I'ocynapcTBeHHas ycinyra oOecredeHus AeTei-CupoT 51
JeTel, ocTaBUIMXCsl Oe3 MOMNeYeHHus POAMTENEH, JIMI U3 4Hcia
JeTeN-cupoT M JieTeil, ocTaBIIMXCs 0€3 MONeueHus poauTeseH,
01aroyCTpOeHHbIMU KWIBIMU IIOMELIEHUAMU
CHEUaIM3UPOBAHHOIO KUJIMIIHOTO (POH/IA 10 10r0OBOpaM Haiima
CHEUAIN3UPOBAaHHBIX JKUJIBIX IOMEILEHUI

['ocynapcTBeHHOE Ka3eHHOe yupexJeHrne MOCKOBCKON obiacTu
«MOCKOBCKMI ~ 00JaCTHOM ~ MHOTO(PYHKIIMOHAJBHBIM  LIEHTP
IIPEOCTABIICHUS TOCYIAPCTBEHHBIX 1 MYHUIIMITAJIBHBIX YCIYT»

denepanbHas rocylapcTBeHHas HMH(OpMalMOHHAs CHUCTEMa
«Enunas cucrema wuneHTH(UKAUMM W ayTeHTU(UKALUU B
UHPPACTPYKTYPE, o0ecrnieunBaroLIeit UH(POPMAITMOHHO-
TEXHOJIOTHUECKOe B3aUMOACHCTBUE HH(OPMAIIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX  JUII  IIPENOCTABICHUS TOCYIApCTBEHHBIX H
MYHUIUNAIBHBIX YCIYT B DJIEKTPOHHOH (opme»; J[oKyMeHTHI,
noganHsle ¢ nomompo ECHUA cuntaroTcss NOANMCAHHBIMU
IIPOCTOU IEKTPOHHOM MOIIUCHIO

Jluno, oOpamaromieecss ¢ 3asBICHHEM O MPEIOCTABICHUU
T'ocynapcTBeHHON ycnyru

OpraH MECTHOTO CaMOYIIPABJICHHS TOPOJCKOTO OKpyra XHWMKH
MOCKOBCKOM 00/1aCTH;

ABTOHOMHOE  y4YpeXKICHHE TOPOACKOTO  OKpyra  XUMKHU
MockoBckoii  obmactt  «MHOTO(PYHKITMOHAIBHBIA  IICHTP
MPENOCTaBICHUS TOCYNAPCTBEHHBIX W MYHHUIUIIAIBHBIX YCIYD
TOPOACKOTO OKpyra XuMKH

24



Cetp UnTEpHET

PIII'Y

3agBiieHue

ncC

JInuHbIi KaOUHET

Mopnynb OKka3aHusl yCIyr
ENC OY
Moayns M®I] EVIC OY

Oprassl BIacTu

Opraauzanus

Cepsuc PIII'Y «Y3Harh
cTaryc 3asBICHUS»

CHIWIC

I/IH(bOpMaHI/IOHHO-TCJ'ICKOMMYHI/IKaL[I/IOHHaH CCThb «I/IHTepHeT»

locynapctBennas uHpopManuoHHas cucremMa MOCKOBCKOM
obnactu «Ilopran rocy1apcTBEHHbIX U MyHULIUIIAJIbHBIX YCIIYT»

3ampoc o mpenocraBieHun  locynapcTBeHHOM — yciyrw,
IpPEACTAaBICHHBI  JIIOOBIM  NPEIYCMOTPEHHBIM  HACTOALIUM
AJIMUHUCTPATHBHBIM PETJIAMEHTOM CIIOCOO0M

WNudopmarmonnas cucrema
Cepsuc  PIIT'Y, no3Bomstromuii  3asBUTENI0  IOJy4arb
uHpopmaruio o xome o0paboTku 3asBICHHM, IOJAHHBIX

nocpencrsoM PIITY

Monyns OKka3aHWs YCIYr €IMHONH WH(OPMAIMOHHON CHCTEMBI
OKa3aHMs yCIyT

Moayne MO®IL] enunoit uHGOPMAIIMOHHON CHCTEMBI OKa3aHUS

YCHYT, yCTaHOBJIEHHbIA B MDIL]

I'ocynapcTBeHHBIE OpraHbl, y4acTBYIOIIHE B
MIPEIOCTABIIEHUHU TOCYIaPCTBEHHBIX YCIIYT;

Opranuzanuuy, YYaCTBYIOIIINE B MIPE0CTaBICHUT
TOCYapCTBEHHBIX YCIyr (B TOM 4YHCIE IOJBEIOMCTBEHHbIE
YUpEKACHUS);

Cepsuc PIII'Y, no3BossAOMuUi NOTYyYUTh AKTYaIbHYIO
nH(pOpMAIHIO 0 TEKYIIEM cTaTyce (dTarne) paHHee MOoJaHHOTO
3asBieHUSI.

CTanOBOﬁ HOMCPp MHAUBUAYAJILHOT'O JIMIIEBOT'O C‘IéTa;
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[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PEITIAMEHTY

CnpaBouHasi ”H(OPMALUA 0 MeCTe HAXO0KIeHUs, rpaduke padoTbl, KOHTAKTHBIX
TeJie(poHAX, aJpecax JIeKTPOHHOH mouThl M®PLI, yyacTByOmuX B Npe10CTABJIEHUH U
uHGOPMHUPOBAHUM 0 MOPSI/IKe MpeaocTaBiaeHus ['ocynapcTrBeHHOM yeayru

1. AiMuHUCTpanus ropoACKOro okpyra XuMku MOCKOBCKOW 00JIacTH
Mecto naxoxnaenus: 141420MockoBckast 00671acTh, r. XUMKH, yiI. MockoBckasi, 1. 15.
I'paduk npuema 3asBIeHMIA:

[TonenenpHUK: ¢ 09.00 1o 18.00 (mepepsiB 13.00-13.45)
Bropnuk: ¢ 09.00 1o 18.00 (mepepriBl3.00-13.45)
Cpena: ¢ 09.00 1o 18.00 (mepepsiB 13.00-13.45)
UYertsepr: ¢ 09.00 o 18.00 (mepeprial3.00-13.45)
[Taraumna: ¢ 09.00 o 16.45 (mepepria13.00-13.45)
Cyb60oTa: BBIXOJIHOU JI€Hb

Bockpecenbe: BBIXOJIHOM JICHb

[TouroBsrit aapec: 141420, MockoBckast 007acTh, T. XUMKH, yiI. MockoBckad, 1. 15.
KonTakTtHsriii Tenedon: 8 (495) 793-01-01

[opstuast muans ['ydepraropa MockoBcekoit oomactu: 8-800-550-50-30

O¢unuanbublii  caliT B MHGOPMALMOHHO-KOMMYHUKAallMOHHOW  cetn  «HTepHET»:
http://www.admhimki.ru

Anpec 31eKTpoHHOM nouTs! B cetu MHTepHeT: himki@mosreg.ru

2. TocymapcTBeHHOE Ka3eHHOE yupexkaeHne MoCKOBCKO# 00macTi « MOCKOBCKHI 00IacTHON

MHOTO(YHKIIMOHAJIbHBIN LIEHTP MPEIOCTaBIECHUS TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT»
Mecto maxoxaenus: 143407, MockoBckas o6acts, r. KpacHoropck, 6ynsBap CtpouTtenei, 1.
4, buznec nentp «Kyouk», cexnus A, stax 4.

I'padux paboThI:
[Monenensuuk: | ¢ 09.00 mo 18.00 (mepepwis 13.00-13.45)
Bropnuk: ¢ 09.00 1o 18.00 (mepepsiB13.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
UYertsepr: ¢ 09.00 1o 18.00 (mepepriB13.00-13.45)
[Iarauna: ¢ 09.00 1o 16.45 (nepepriB13.00-13.45)
Cyb606oTa: BBIXO/IHOU JICHb
Bockpecennbe: BBEIXOJIHOU JIEHD
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[TouroBsiii aapec: 143407, MockoBckast 061acThb, . KpacHoropck, OynsBap Ctpoutenei, . 1.
Tenedon Call-uentpa: 8(495)794-86-41.

OdurmansHeii cailT B cetr MuTepreT: mfc.mosreg.ru.
AJpec 37eKTpoHHO#M mouThl B cetd MHTepHeT: MFC@mosreg.ru.

3. ABTOHOMHOE YYPEKIEHHE TOPOJICKOTO OKpyra XuMKH MOCKOBCKO# 001acTH
«MHOro¢ yHKIIMOHATILHBINA LEHTP MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUILIUIIATbHBIX YCIIYT
TOPOJICKOTO OKpyra XuMku MOCKOBCKOU 00J1acTH»

Mecto naxoxaenus:, 141400, MockoBckasi o0mactb, T. Xumku, KOOuIeiHbIi mpocnekT, 1. 67,
A, b.

I'padux paboTsr:

TloHenenpHUK: ¢ 08.00 mo 20.00
BropHuk: ¢ 08.00 mo 20.00
Cpena: ¢ 08.00 mo0 20.00
Yersepr: ¢ 08.00 o 20.00
IIaTauna: ¢ 08.00 mo 20.00
Cyb60oTa: ¢ 08.00 mo 20.00
Bockpecenne: BBIXOJHOW J€Hb

[TouToBBIi agpec: ABTOHOMHOE yUpeKIeHUE TOPOACKOro okpyra XuMku MockoBckoii o0iacTu
«MHOTO( YHKITMOHAITLHBIA [IEHTP MPEIOCTABICHUS TOCYIAPCTBCHHBIX U MYHHUITUITATBHBIX YCIIYT
TOpPOJICKOTO OKpyra XuMku MockoBckoit oomactuy, 141400, MockoBckast 001acTh, T. XUMKH,
KOGuneitnslit mpocnekT, 1. 67, A, b.

Enunbrit Homep komt-tientpa M®L MockoBckoit oomactu 8-800-550-50-30

Odunuansubiil cailT B cetnt UnTepHert: http://hmfc.ru/

Anpec 3nekTpoHHOM mouThl B cet MuTepHeT: mfc-go-khimki@mosreg.ru

CnpaBounass uHpopmarusi o Mecrte HaxoxaeHus MOIL], rpaduke padOTh, KOHTAKTHBIX
TesnedoHax, ajgpecax EKTPOHHOH IMOYTHI

WNudopmanus npuBeaeHa Ha caiiTax:

- PIIT'Y: uslugi.mosreg.ru

- MOII: mfc.mosreg.ru
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[Tpunoxenue 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Ilopsinok nosyvyeHusi 3aMHTEPECOBAHHBIMM JIMIIAMU HH(OpPMALMU 110 BOIpocaM
npenocrasienus F'ocyrapcTBeHHO# ycJIyru, CBeJleHUIl 0 X0/1e MPe10CTABIeHUS
T'ocynapcrBeHHOI#l yciyru, nopsiake, popme U MecTe pa3MmenieHusi HHGpopMaluu o MopsiaKe
npenocrasiaenns 'ocynapcTBeHHoil ycayru

1. Wudopmauuss o mnpenocraBieHuu [ocynapcTBEHHOW ycioyru pasmelnaercs B
3JIEKTPOHHOM BHJIE:

1) Ha oduIMaTBEHOM caiiTe AAMUHUCTPAIIMM TOPOJCKOT0 OKpyra XWMKH MOCKOBCKOM

obnactu — http://www.admhimki.ru;

2) Ha opunmansHOM caiite MODLI;

3) Ha mopramax uslugi.mosreg.ru, gosuslugi.ru Ha CcTpaHHIAX, IOCBSIIIEHHBIX
I'ocynapcTBenHoM ycyre.

2. Pa3MemenHas B QJNEKTPOHHOM  BUJAe HHPOpMAIMS O  IPEIOCTaBICHUU
['ocynapcTBeHHOM yCIyTH I0JDKHA BKITIOYATh B ceOsl:

1) HaumMmeHOBaHWE, TOYTOBBIE ajJpeca, CIOpaBOYHbIE HoMepa TenedOoHOB, ajapeca
3JIEKTPOHHOM TOYTHI, ajpeca cautoB MOI;

2) rpadux padotsr MODLI;

3) TpeGoBaHMs K 3asBICHUIO M TpHIAraéMbiM K HEMY JOKyMEHTaMm (BKJIOYas HX
NepEYEHb);

4) BbIIEPKKU U3 IPABOBBIX aKTOB, B 4aCTH Kacarouleiics ['ocynapcTBeHHOM yciyTu;

5) Trekct AnmuHMCcTpaTuBHOTO Pernamenra;

6) KpaTkoe omnKcaHue MopsaKa npeaocTaBieHus ['ocyapcTBeHHOM ycinyry;

7) 00Opa3isl 0hopMIIeHHS JOKYMEHTOB, HEOOXOIUMBIX JUTs TIoydeHus ['ocy1apcTBeHHOM
yCIIyTH, U TpeOOBaHMS K HUM;

8) nmepedyeHb THUNOBBIX, HaubOJee AaKTyaJbHBIX BOMNPOCOB, OTHOCSIIUXCS K
['ocymapcTBeHHOM yciiyre, U OTBETHI HA HUX.

3. Wndopmanms, yka3aHHas B TyHKTe 2  Hacrosimero IIpuimokeHust K
AJMUHUCTPAaTUBHOMY PETJIaMEHTy MPEIOCTABIIAETCS TaKXkKe ClenuanucraMu AJMUHHCTPALUU,
MO®I] ipu oOpamiernn 3asBUTeNen (MpeACcTaBUTENCH 3assBUTENCH ):

1) nuuno;

2) 1o oYTe, B TOM YHUCIIE 3JIEKTPOHHOIH;

3) no tenedonam, ykazaHHbM B llpunokeHun 2 k HactoAueMy AJIMHUHHCTPAaTUBHOMY
Pernmamenry.

4. KoHCYIbTHpPOBaHHE TIO BOMpOcCaM TMpeAocTaBieHus [ocymapCTBEHHON yCIyTH
corpynHukamMu M®I] u AqMuHHCTpauy ocyIiecTBIseTcs: OeCIIaTHo.

5. HWudopmupoBanue 3SasBurens (IpencTaBuTeNieidl  3asBHUTENsA) O MOPSIKE
npenocTaBiieHuss [0CyTapcTBEHHOH YCIyTrH OCYIIECTBISIETCSl TakXkKe IO TeneoHy «ropsyeit
muaun» 8-800-550-50-30.

6. Wudopmanus o mnpenocTaBieHHMM [OCyZapCTBEHHOW YCIyrd pa3Mmeniaercs B
noMmenieHusAX Anmuauctpanuu 1 MO®Il, mnpenHazHaueHHBIX Ui NpuemMa  3asBUTEINS
(mpencraBuTesel 3assBUTES).
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7. AnmuHuCTpauus paspabareiBaeT WH(DOPMAIMOHHBIE MarepUaibl — TaMSTKH,
UHCTPYKLIMHU, Opouropel, — B ¢opMe MakeToB M mnepenaer ux B MOLl. AnmuHHCTpanus
o0ecredrnBaeT CBOCBPEMEHHYIO aKTyalW3allMi0 YKa3aHHBIX WH(OPMAIMOHHBIX MaTepUaIOB H
KOHTPOJIUPYET UX HAJIUYUE U aKTyaldbHOCTh B MDILI.

8. OobecnieueHne OecCIIaTHOTO JOCTyIa 3asBUTENCH (MpeAcTaBUTENCH 3asBUTENSA) K
PII'Y Ha G6aze M®Il, B TOM 4Yucie KOHCYJABTHPOBAHHE IO BOIPOCAM IMPEAOCTABICHHS
[ocynapcTBEeHHOM yCcIyrd OCYIIECTBISETCS B COOTBETCTBUU C TpPeOOBAHUSIMH PErMOHATIHLHOTO
CTaHjapTa OpraHU3alUU JESATEIBHOCTH MHOTO(YHKIIMOHANBHBIX IEHTPOB MPEIOCTaBIICHUS
TOCYIapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYr B MOCKOBCKOW 001acTH, YTBEPKICHHOMY
pacopspkeHrneM — MUHHCTEPCTBA  TOCYJAapCTBEHHOTO  YIpaBleHHUs,  HH()OPMAMOHHBIX
TEXHOJIOTHIA U cBsi3u MockoBckoii obmactu ot 21 utomns 2016 Ne 10-57/PB.
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[Tpunoxenue 4
K AIMUHUCTPAaTUBHOMY PEITIAMEHTY

®opMa TUIIOBOI'0 J0r0BOPA HAIMA JKIWJIOT0 OMeLeHUsI JIJISl IeTeil-CupPOT | JieTeH,
OoCTAaBIIMXCA 0e3 monevYeHus poAnTeei, JINI U3 YNCJIA IeTeli-CUPOT U JieTeil, 0CTABIIUXCS
0e3 nomnevyeHusi poauTeJieii, yreep:kaeHa nocranonienuem [lpasurenncrBa Poccuiickoi
®enepauun ot 28 urons 2013 r. Ne 548

ShOQMa

J1OTI"OBOP
HaliMa YKUJIOTO MOMEIICHHUS JIJIS ACTCH-CUPOT U JIETCH, OCTABIITHXCS
0€3 MONeYCHHS POUTENCH, JIUI] U3 YUCIa IeTeH-CUPOT U JICTEH,

OCTaBIINXCS 0€3 IOIeUeHHUs pOI[PITCJ'ICﬁ
N

" 20 1.
(MECTO 3aKJII0UEHUS JOTOBOPA) (1aTa 3aKIrouYeHus I0TOBOPA)

(HaI/IMeHOBaHI/Ie COOCTBEHHUKA JKUIJIOTO ITOMCIICHUA

(e CTBYIOIIErO OT €10 UMEHH YIIOJIHOMOYEHHOTO OpraHa rocy1apCTBEHHON BIACTH

cyonekTa Poccuiickoit denepannn, opraHa MECTHOTO CaMOYITIPaBIICHNUS)

6o YIIOJIHOMOYCHHOI'O UM JiMlla, HAUMCHOBAHHUEC U PCKBU3UTLI

AOKYMCHTA, Ha OCHOBAHUH KOTOPOI'O HeﬁCTByeT YIOJIHOMOYCHHOC J'II/II_[O)

MMEHYEMBIi B naJpLHEeNIeM Haitmomareiem, C OJTHOH CTOPOHBI, "
rpaxxaaHuH(Ka)

(pamunus, UMs1, OTYECTBO)
uMeHyeMblii(as) B nanpHeimeM Hanumarenem, ¢ Ipyroil CTOPOHBI, Ha
OCHOBaHUU PEUICHUS

(HaI/IMCHOBaHI/IC opraHa HUCIIOJHUTENILHOM BIACTH

cyobekta Poccuiickoit deneparuu niM opraHa MECTHOTO CaMOYITPaBIICHHS)
0 NIPEIOCTaBICHUN YKUJIOTO IIOMEILECHUSA oT "o 20 1.

N 3aKITFOYIIIM HACTOSIIUN JJOTOBOP O HUKECIEAYIOIIEM.

L. ITpeamer Jlorosopa
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1. Haitmonarens nepenaer Hanumarenio 3a miaTy BO BJIaJIEHUE U IMOJIb30BAHUE KUJIOE
MOMEIIeHUE, Haxo/Is1Ieecs B COOCTBEHHOCTH HAa OCHOBAHUHU CBUJIETEIHCTBA O TOCYIaPCTBEHHON

perucrpauuu npasa or " " r. N , COCTOsIIIEEe U3 KBAPTUPBI (KMJIOTO Jl0Ma)
oO1iel mIomaabo KB. METPOB, PacloJIO)KEHHOE B , 1. , KOpIL.
, KB. , Ul BPEMEHHOI0 NpPOXMBAaHUS B HEM C IpaBoM oOQopMieHus

pErucTpanru 1mo MECTy XUTEJIILCTBA.

2. XapaKTepI/ICTI/IKa IpeaoCTaBIACMOIo KHUJIIOro IIOMEIICHHUA, €ro TEXHHYCCKOI'O
COCTOAHUA, 4 TAKKC CAHUTAPHO-TCXHUYCCKOIO U MHOI'O 060py,[[0BaHI/ISI, Haxoaa1Iierocsas B HEM,
YKazaHa B TCXHHUYCCKOM IACHOPTE IKHJIOr0 ITOMCHICHUA. Kunoe IIOMCIICHUEC ABJIACTCS
6HaFOYCTpOGHHBIM IMPUMCHUTCIIBHO K YCIIOBUAM

(HaI/IMCHOBaHI/Ie HACCJICHHOTO HyHKTa)

3. HpeHOCTaBHHeMOC ZKHNI0C€ NMOMCIICHHUE OTHCCCHO K XKHJIBIM IIOMCIICHUAM HJIA z[eTeﬁ-
CUPOT U ,Z[CTeﬁ, OCTaBIINXCST 0€3 IMOIeYeHns pO,I[HTGJ'ICfI, JIMII U3 4YHuClia ,I[CTCI‘/'I'CI/II)OT u I[eTeﬁ,
OCTaBIIINXCS 0€3 IOIeUEeHHUS pOHHTeHeﬁ, Ha OCHOBAHHU PCIICHUA

(HaI/IMCHOBaHI/Ie opraHa, OCyYHmECCTBIIAIOMICTO YIIPAaBJICHUC ) KUJIUIIHBIM (I)OH,I[OM, JaTa 1 HOMCP pemeHI/m)

4, CoBmecTHO ¢ HaHuMareneM B xujioe MNOMCIICHHE BCCIIAIOTCA YJICHBI €0 CEMbBU:

1) ;

(pamumst, UMst, OTYECTBO WieHa ceMbr Hanumaress

CTETIeHb POJICTBA C HUM)

2) ;
(baMI/IJ'H/IH, HMs, OTUECTBO YJI€CHa CEMbU Hannmatrens
1 CTCIICHb POACTBA C HI/IM)
3)
((baMI/IJ'H/IH, HUMs, OTYECTBO YJI€HA CEMbU Hanumatens
U CTENEeHb POJCTBA C HUM)
5. Cpok pneiictBus JloroBopa cocraBiuser 5 mer ¢ " " 20
mo" " 20 1.

6. Ilo oOxkOoHuYaHMM cCpOKa HACTOAIIErO JIOrOBOpa MpPU HAIUYUHU OOCTOSITENHCTB,
CBUACTCIIBCTBYIOIUX O H606XOJII/IMOCTI/I okaszannsa Hanmmarenio CO)IefICTBHSI B IIPCOOOJICHUN
TPYAHOM >KU3HEHHOW CUTyalluH, JOTOBOP HaliMa CHENUAIM3UPOBAHHOTO YKUJIOTO MOMEIIECHUS
MOXeT OBITh 3aKiIioueH ¢ HannMarenem oHOKpaTHO Ha HOBBIM S-TIETHUH CPOK.

II. [TpaBa u ob6s13aHHOCTH HaHmMarens 1 4JIeHOB ero CEMbU

7. Hanumarenb UMeET MpaBo:
1) Ha wuWCHONB30BaHME JKUJIOTO TOMEIIEHUS [UIsl TPOXKMBAaHUSA, B TOM YHCIIE
C WICHAMH CBOCH CeMbH (Cynpyroi(oM) U HECOBEPIICHHOJICTHUMH JACThMU);
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2) Ha MOJIb30BaHKUE OOIIMM UMYIIECTBOM B MHOTOKBAPTHPHOM JIOME;

3) Ha HENPUKOCHOBEHHOCTb >KMUJIMINA WU HEAOIYCTUMOCTb IPOM3BOJIBHOTO JIMIICHUS
KHUJIOTO TIOMeIeHus. HHUKTO He BmpaBe NpPOHMKATh B JKUJIOE IOMELICHHE Oe3 coriacus
Hanumatens M 4i€HOB €ro ceMbH HHaye, KaKk B MOPSJKE U Clydasx, MPEAYyCMOTPEHHBIX
denepanbHBIM 3aKOHOM, MJIM HAa OCHOBaHUM cyneOHoro pemieHus. [IpoxuBaroiiye B >KUIOM
nomeneHu Hannumarenb U 4ieHbl €ro CeMbU HE MOTYT OBITh BBICEJIEHBI M3 KHJIOTO TOMEUICHHS
WIM OTPaHUYEHBl B NpaBe MOJb30BAHUS HMHAYe, KaK B MOPSAIKE U MO OCHOBAHUSAM, KOTOpHIE
npexycMoTpensl JKumunaeiM konekcoM Poccuiickoit denepanuu u apyrumu dheaepaabHbIMA
3aKOHAMY;

4) Ha monydeHue cyOCHIUi Ha OIIATY KHJIOTO TIOMEIIECHUS U
KOMMYHAJIbHBIX YCIYI' B MOPSIKE U Ha YCJIOBUAX, YCTaHOBIEHHBIX cTarbei 159 JKumumnoro
konekca Pocceniickoit denepanuu;

5) Ha peocTaBIeHNE B COOTBETCTBUU € 4acThio 5 crarhu 103 YKunirHoro
kogekca Poccuiickoit ®denepanuu Apyroro 0JaroyCTpOSHHOIO JKHIIOTO MOMEIICHUS B
rpaHMIaxX

(HauMEeHOBaHNE HACEJICHHOTO ITyHKTa)

B CJIy4ae pacTOP’KEHUsA HACTOAILETO JNOrOBOpa M BbiceneHUs Hanumarens u 4ieHOB ero
CEMBbH;

6) Ha 3aKJIIOYEHHE JOrOBOpPa COLMAIBHOIO HailMa B OTHOLICHUM 3aHUMAEMOIO >KUJIOr0
IIOMEILEHUS II0CJIE OKOHYaHUs CpOKa JCUCTBHS HACTOSLIETO JOrOoBOpa INpPU OTCYTCTBUHU
OCHOBAaHUM JUId 3aKkiro4eHus ¢ HaHumareneM 10roBopa HaliMa CIIELMAIM3UPOBAHHOIO JKUIIOTO
MIOMEIICHHS Ha HOBBINA S5-JIETHUH CPOK.

Hanumarens MOXXET UMETh UHBIE 1IPaBa, MPEAYCMOTPEHHBIE 3aKOHOAATEIILCTBOM.

8. Hanumarens o0s13aH:

1) mcnonp30BaTh KUIOE MOMEIICHHE MO0 HA3HAYCHUIO W B TIPE/Eiax, YCTAHOBJICHHBIX
Kunmnaeim konexcom Poccuiickon @enepannu;

2) coburoaaTh MpaBuiIa MOJIb30BAHMS KUIIBIM TTOMEIIICHUEM;

3) obecrieunBaTh COXPAaHHOCTD KUJIOTO TOMEIIECHHUS;

4) mnopnepkuBaTb B HaJUIeXKallleM COCTOSIHUM >Kuiloe momenieHne. CaMOBOJIbHOE
NepeyCTPOICTBO MITH MEperyIaHuPOBKA KHUIIOTO MMOMEIICHUS He JJOMYCKAIOTCS;

5) NpOBOAMTH TEKYIIMH PEMOHT KHJIOTO TOMEIICHHUS;

6) CBOEBpEMEHHO BHOCHTH IUIATy 3a JKHJIO€ TIOMEIIEHHE W KOMMYHAJbHBIE YCIYTH
(oOs3atenbHble  TaTexkHu). OOs3aHHOCT, BHOCUTH IUIATYy 3a JKWIOE TIOMEIICHHE |
KOMMYHQJIbHBIE ~YCIIYTH BO3HMKAaeT C MOMEHTa 3aKJIIOUEHHs] HACTOSIIEro JOroBOpa.
HecBoeBpeMeHHOE BHECEHHE TUIATHI 33 JKUIJIOE NMOMENICHHE W KOMMYHAJIBHBIE YCIYTH BIICUET
B3MMaHHUE TEHEH B pa3Mepe M MOpsAKE, KOTOpble MpenycMOTpeHbl ctartbed 155 Kunumuoro
konekca Poccuniickoit denepanuu;

7) mepecenuThCcsl Ha BpeMsl KallMTalIbHOTO PEMOHTA WIIM PEKOHCTPYKIIUH KHUIIOTO JI0Ma C
YJICHAMU CEeMbU B JPYroe >KUJIoe TMOoMeIleHue, npefocTaBieHHoe HaliMonmaTenem B rpaHuIiax

(HaMMEHOBaHHE HACEJICHHOTO ITyHKTA)
(korma peMOHT HE MOXKET OBITh NMPOM3BEICH 0e3 BhiceneHus). B ciaydae oTkasa Hanumarens u
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YJICHOB CEMBU OT ITIEPECeNICHHs B 3TO XXHJIOe nomelneHne Halimomarens MoOxkeT morpeboBaTh
HiepeceneHust B CyaeOHOM MOPSIIKE;

8) momyckare B KHJIO€ IOMEIIEeHHE TpeactaBuTens Haiimomarens mis ocMoTpa
TEXHHYECKOTO  COCTOSIHUSI JKWJIOTO  IOMEIIEHHS, CAHUTAPHO-TEXHHYECKOTO M  HWHOTO
000py/IOBaHUS, HAXOISAIIETOCS B HEM, a TAKXKE ISl BBIIIOJTHEHHSI HEOOXOAUMBIX PadoT;

9) npu oOHapyXEHWH HEHCIPAaBHOCTEH JKWJIOrO TIIOMEIICHHS WM CaHUTapHO-
TEXHHYECKOTO M MHOTO OOOpYZOBAaHHUS, HAXOAAIIETOCS B HEM, HEMEIJICHHO IPUHUMATh
BO3MOXKHBIC MEpBl K MX YCTPaHEHHIO M B CIydae HEOOXOAMMOCTH coOoO0maTh 00 yKa3aHHBIX
HeucnpaBHOCTAX HaliMonarento MiaM B COOTBETCTBYIOIIYIO AKCILIyaTHPYIOIIYIO  JIHOO
YIIPaBJISAIONIYI0 OPTaHU3ALHIO;

10) ocyuiecTBIATh MOJIB30BAHUE JKUJIBIM IIOMELIEHUEM C YYE€TOM COOJIIOJIEHUS IpaB U
3aKOHHBIX ~HMHTEPECOB cocened, TpeOoBaHWA MOXKapHOH  O0€30IacHOCTH, CAHWUTApPHO-
TMTHEHUYECKUX, SKOJIOTHYECKUX U MHBIX TPeOOBAaHHUI 3aKOHOATEIbCTBA.

Hanumarens HeceT nHbIE 0053aHHOCTH, IPETYCMOTPEHHBIE 3aKOHOIaTEIbCTBOM.

9. Bpemennoe orcyrctBue Hanumarenst 1 4jJe€HOB €ro CeMbH HE BJICUET U3MEHEHUS UX
npaB ¥ 00s13aHHOCTEN 110 HACTOSIIIEMY JOTOBOPY.

10. Hanumarenr He BIpaBe OCYIIECTBISATH OOMEH JKWJIOTO TIOMEIICHHS, a TaKke
IIepeIaBaTh €ro B IIOJAHAECM.

11. Ynensl cembu HaHumaremss HMEIOT paBO IIOJIb30BAHUSA KHUJIBIM ITOMCHICHUCM
HapaBHE C HanumateneM.

12. Ymeust cempu Hanumarenss o00s3aHBl MCIIOJIB30BATh JKWIIOE ITOMEIIEHHUE II0
Ha3HAYECHHIO U 00ECTIEYNBATh €T0 COXPAHHOCTb.

13. JleecriocoOHble uneHbl ceMbu Hanumarens HecyT conmmuuapHyro ¢ Hanumarenem
OTBE€TCTBCHHOCTH IIO 065[321T€J'II>CTBaM, BBITCKAOIUIUM M3 IIOJB30BaHUA KHUJIBIM IIOMCIIICHHUEM,
€CJIM NHOE HE YCTAaHOBJICHO COIVIallleHHeM Mexay Hanumarenem u uieHaMH €ro CEMbHU.

II1. IIpaBa u o6s3anHOCTH Haiimonarens

14. HaitmonaTens ©MeeT mpaBo:

1) TpeboBaTH CBOCBPEMEHHOTO BHECEHUS TIJIATHI 32 KUJIOE TTOMEIIEHUE U KOMMYHATbHBIC
YCIIyTH,

2) tpeboBaTh COOIO/ICHHS TPABUJI TMOJB30BAHMS KUJIBIM MOMEIICHHEM, O0ECTICUCHHS
COXPAHHOCTH JKHIIOTO TIOMEIIEHUS, MOJIICPKAHUS IKWIOTO TIOMEIICHUS B HaAJEXKAIIEM
COCTOSTHUM, COONIOJIEHUS TMpaB W 3aKOHHBIX HMHTEPECOB cocelell, TpeboBaHWN TOKapHOUH
0e30MacHOCTH,  CAHUTAPHO-THTMEHUYECKHX,  OKOJIOTMUYECKMX W  HMHBIX  TpeOoBaHUM
3aKOHOATEIHCTRA.

Haiimonarenb MOKeT UMETh HHBIC TIPaBa, MPETYCMOTPEHHBIE 3aKOHOAATEIIbCTBOM.

15. Haiimomareins 00s3aH:
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1) nepenats Hanmmarento cBOOOAHOE OT IIPAaB MHBIX JIUII, IPUTOIHOE JIJIS

MPOKUBAHUS KUJIOE TMOMEUIEHUE B COCTOSIHUHU, OTBEYAIOIIEM TPeOOBaHUSIM MOKAPHOM
0C30MacCHOCTH, CAHUTAPHO-TUTHCHUYECKUM, OKOJIOTHYECKMM W  HHBIM  TPeOOBaHUSM,
SIBIISIOIICECS 0JIar0yCTpOCHHBIM MPUMEHUTEIBHO K YCIOBUSIM

(HaI/IMeHOBaHI/Ie HaCCJIICHHOI'O HyHKTa)

2) NpUHUMAaTh y4acTUE B HaAJIEKAIEM COJACpPKaHUHM M PEMOHTE OOIIEro MMyIIecTBa B
MHOT'OKBapTUPHOM JIOME, B KOTOPOM HaXOJUTCS KHUIJIO€ TOMEIICHUE;

3) ocylIecTBIATh KallMTAIbHBINA PEMOHT YKUJIOIO IOMELICHMS;

4) mnpepoctaBuTh HaHuMmareno M ujl€HaM €ro CeMbU Ha BpeMs IPOBEICHUS
KalUTaJIbHOI'O PEMOHTA WJIM PEKOHCTPYKLIHMHU JKMIIOTO A0Ma (KOI/1a PEMOHT MM PEKOHCTPYKIIHUS
HE MOTYT OBITh MpOU3BENIEHBI 0e3 BhIceIeHns HaHumMarels) Kuioe MmoMeneHne MaHeBPEHHOTO
donma (U3 pacuera He MeHee 6 KB. METPOB >KHJIOHN IJom@aau Ha | dYergoBeka) B TIpaHUIAX

(HauMEeHOBaHNE HACEJICHHOTO ITyHKTA)
0e3 pacTtopkeHusi Hacrosiiero norosopa. Ilepecenenne Hanumarens u 4iieHOB €ro ceMbd B
JKUJIOE TOMEIICHHEe MaHEBPEHHOTO (GoHIa W 0OpaTHO (IT0 OKOHYAHWW KAITUTATLHOTO PEMOHTA
WJIM PEKOHCTPYKIIMU) OCYIIECTBIISIETCS 3a cueT cpeactB Haitmonarens;

5) wundopmumpoBath HaHumarens o TPOBEACHHH KAaNUTAILHOTO pPEMOHTA WIIU
PEKOHCTPYKIIMU JJoMa He 1mo3aHee yeM 3a 30 nHel 10 Havasa padoT;

6) npuHUMAaTh YydacTUE B CBOEBPEMEHHOH IOATOTOBKE >KMJIOTO JOMa, CaHUTapHO-
TEXHUYECKOTO M HMHOTO OOOpYyIOBaHHS, HAXOJAIIETocs B HEM, K OKCIUTyaTalldd B 3UMHHX
YCIIOBHUSIX;

7) obecnieunBath MpenocTaBieHre HaHumarento KOMMyHaIbHBIX YCIYT;

8) coOmogaTh TpU TMEPEYCTPONCTBE U  MEPEIUIAaHUPOBKE SKUIOTO TOMEIICHHS
TpeboBaHus, ycTaHOBIeHHbIE KniHbIM kKonekcoM Poccutickoit denepariiy;

9) mnpemocTaBuTh Jpyroe OJIATOYCTPOCHHOE JKWJIOE TIOMEIICHHE B TpaHUIaX

(HaI/IMeHOBaHI/IC HAaCEJICHHOI'O HyHKTa)
B CJIy4ae pacTOPKEHMS HACTOSIIETO TOrOBOPA IO OCHOBAHUSAM U B NOPSAKE, PELYCMOTPEHHBIM
Kunumaeim kogexcom Poccuiickoit @eaepannu;

10) 3akIOYUTH JOTOBOpP CONHMAIBLHOTO HaiiMa B OTHOIIEHWH 3aHUMAEMOTO >KUIIOTO
noMmenieHus: 0e3 BbIceneHUs HaHuMarenss W YIEHOB €ro CeMbH IIOCIIe OKOHYAHUS CpOKa
JIEWCTBUS HACTOSAILIETO JOTOBOPA MPU OTCYTCTBHUM OCHOBAHUWH NJIS 3aKJIIOUYEHHS JOTOBOpa HaMa
CIEMATU3UPOBAHHOTO KUJIOTO MOMEIICHUS Ha HOBBIM S-JIETHUI CPOK.

HaiimonaTens HeceT nHBIE 00SI3aHHOCTH, MPETyCMOTPEHHBIE 3aKOHOIATEIHCTBOM.

IV. PacTopxeHue u nmpekpamieHue 10roBopa

16. Hacrosmuii 10roBOp MOXeET ObITh PAacTOPTHYT B JH00OE BpeMsl MO COTJIaIleHUIO
CTOPOH.

17. PacTopkeHue HacTOSIIEro noroBopa mo tpeboBanmuio Haiimomarens gomyckaercs B
Cy/1e0HOM TIOPSJIKE B CITydae:

1) HeBHecenus: HanumareneM muiaTel 3a KuJIoe MOMelleHHWE U (WJIM) KOMMYHAaJIbHbBIE
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yCIIyTH B T€UYEeHUE Oojiee 6 MeCsIIeB;

2) pa3pylleHus WM NOBPEXACHUS KUI0ro noMenienuss Hanumarenem wim djieHamMu €ro
CEMBbH;

3) cucremaruveckoro HapyiieHus HaHumarenem WM WiICHaMH €ro CEMbU IpaB M
3aKOHHBIX HHTEPECOB COCE/ICH;

4) ucnonb3oBanuss HaHuMarerseM WM WiIEHAMH €r0 CEMbH JKHIIOTO TMOMEIICHHS HE 110
Ha3HAYCHUIO.

18. Hacrosimuii 1oroBop mpeKpaiiaercs:

1) B cBsA3M ¢ yTpaToi (pa3pylieHNEM) KUJIOTO TOMEILEHUS;

2) MO MHBIM OCHOBAHUAM, IPEeNyCMOTpPeHHbIM JKunuimHbM KojekcoMm Poccuiickoit
®denepauuu.

B cnywyae mpekpaieHus HaCTOALIEro JOroBOpa B CBSA3U € yTpaToll (pa3pylIieHHEM)
xuioro nomemieHuss Hanumarento mnpegocraBisercss pyroe 0JaroyCTpOeHHOE HKHUIIoe
IIOMEILEHUE, HaxozsIeecs B rpaHuLax

(HaI/IMeHOBaHI/Ie HAaCEJICHHOI'O HyHKTa)
[To ucreuennn cpoka AEMCTBUS HacTosSWEro Joropopa HanuMarenb U 4i€Hbl €ro CEMbU
HE IIOJJIEKAT BBICEJICHUIO M3 KWJIOTO IOMEIIECHUS, B OTHOIIEHHMH 3aHMMAEMOIO KHIIOIO
nomenieHus: ¢ Hanmmarenem 3akiitoyaeTcs TOTOBOP COMMAILHOTO HaiiMa THO0 B COOTBETCTBUU C
nyHKTOM 6 ctatbu 8 depepaibHOTO 3aKkoHa "O JOMOJHUTENBHBIX TAPAHTHUSIX MO COLUAIBHOM

~ 1

MMOAACPIKKE HeTeﬁ'CHpOT n ﬂeTeﬁ, OCTaBIIMUXCS Oe€3 IOoIeUYCHUS poauTeiien” OAHOKPATHO
A0roBop Halima CIICNUAJIN3UPOBAHHOI'O KUJIOTO ITOMCIICHUA HA HOBBIM 5-JIE€THUMN CpOK.

V. BHeceHnue miatel o JOrOBOPY

19. HannMarenb BHOCHUT IUIAaTy 3a JKUJIO€ MOMELIEHHE B pa3Mepe U IMOpsiIKe, KOTOphle
npeaycMoTpensl JKununHeiM koekcom Poccuiickon @eaepanum.

VI. Unbie ycnosus

20. CHOpBI, KOTOPBIC MOT'YT BOBHUKHYTH MCKAY CTOPOHAMHU IO HACTOAUICMY JOTOBOpPY,
pa3peimiaroTcs B MMOPAAKE, MPEAYCMOTPCHHOM 3aKOHOAATCIILCTBOM.

21. Hacrosimuii 1oroBOp COCTaBJIEH B 2 3K3EMIUISAPAX, OJUH U3 KOTOPBIX HAXOIUTCS Y
Haiimopnarens, npyroii - y Hanumarens.

Hatimonarens Hanumarens

(moamnuce) (Toammch)

M.IL
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[Tpunoxenue 5
K AIMUHUCTPAaTUBHOMY pEIIaMEHTY

Pemenne 00 oTkase B npexocrasiaennu ['ocynapcTBeHHON yCayru

biiank nuceMa A MUHHCTpaLIUU

aara HOMCP @®.J1.0. 3asiBuTensi, aapec

PEHIEHUE

00 oOTKaze B TMpeAOCTaBICHUM AJMHUHUCTpAllMEd TOPOACKOro OKpyra XHUMKHU
MOoCKOBCKOW 007acTH TOCymapcTBeHHON yciyrn «OOecnedeHne IeTel-CHpOT W JIeTeH,
ocTaBIIMXCs 0€3 MOMeYeHus: pOAUTENeH, JIUIl U3 YKCia eTeH-CUPOT U JeTel, ocTaBmuxcs 0e3
MOTNICYCHUST POAUTENEH, OJAaroyCTPOEHHBIMHU >KUJIBIMU TOMEIIEHUSIMH CIEIUATU3UPOBAHHOTO
KWIMIMHOTO (OHAA IO JOroBOpaM HaliMa CHEHUATM3UPOBAHHBIX IKWJIBIX TOMEIICHHID)
AnmuHuCTpanueil ropoackoro okpyra XumMku MockoBckoii obnactu yBenomiiseT Bac 00 oTkaze
B MPEOCTaBICHUU JKUJIOTO MOMEMICHHUsS MO JOTOBOPY HaiiMa CHEUUATIU3MPOBAHHOTO >KHIIOTO
MOMEIICHUS IS IETeH-CUPOT U JETeH, OCTaBIIUXCs O€3 TMOMEeUeHUs POAUTENCH, JTUI] U3 Yucia
JIETeH-CUPOT U JIeTeH, OCTaBIIMXCs Oe3 TOMEeYSHHSI POTUTENEH.

Pemenue 06 oTkaze MpUHSTO MO CIEAYIONUM OCHOBaHUSM (yKa3aTh OCHOBAHUE):

0 Hamuuume mnpoTHBOPEUYMBBIX CBEACHUN B 3asBICHUM U NPWIOKEHHBIX K HEMY
JIOKYMEHTaX.

0 HecoorBercTBue kareropuu 3asiBUTENs KpPYry JHL, YKa3aHHbBIX B IyHKTE 2
HACTOSIIIETO AJIMUHUCTPATUBHOTO PEeTJaMeHTa.

0 HecooTBercTBHE NOKYMEHTOB, yKa3aHHBIX, yKa3aHHbIX B NyHKTe 10 Hacrosmiero
AJIMUHUCTPAaTUBHOIO  perjamMeHTa, 1o ¢opMe WIH  COAEPXKAaHHWIO  TpeOOBaHUSAM
3akoHoarenbeTBa Poccniickoit denepanuu.

O 3asBJICHHE TOJAHO JIMIIOM, HE HMMEIONUM IOJTHOMOYHN TPEACTABISITh HHTEPECHI
3asBUTENS, B COOTBETCTBUU C IMYHKTOM 2.3 HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

0 OrcyrctBue cBeneHuil o 3asButTene B CBOJHOM CIIUCKE JETEH-CHPOT W JETEH,
OCTaBIIUXCsI 0€3 TIOTEUEHUS POIUTENEH, JIUIl U3 YKCia JETeH-CUPOT | JETei, ocTaBIIuXcs 0e3
MOTICYCHUS POJIUTEIICH, TTOIeKAINX 00€CIICUEHHUIO KIJIBIMU TOMEIIEHUSIMHA B TEKYIIIEM TO1y B
TOPOJICKOM OKpyre XuMku MOCKOBCKOM 00J1acTH.

0 HMadopmamms, KoTopas COACPKUTCA B JOKYMEHTaX, MPEACTaBICHHBIX 3asBUTEIEM
(mpencraButeneM 3asBUTENs), MPOTHBOPEUYUT CBEACHHSIM, COACPXKAIIUMCA B JIOKYMEHTaXx,
HaXOJIAIINXCS B BEICHUH OPTaHOB BIIACTH.

Y1o1HOMOYEHHOE JOKHOCTHOE
JIMIIO OpTraHa MECTHOTO

CaMOYITpaBJICHUA (oxmuce) [)4(e]
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ITpunoxxenue 6
K AZIMMHUCTPAaTHBHOMY PEIJIAMEHTY

ShO[!Ma

3asiByieHne Ha nipenocTaB/ieHue ['ocyrapcTBeHHOH yCJIyru

PykoBoautento AJIMUHUCTpALIUH TOPOACKOTO
OKpyra XHUMKH MockoBckon obnactu

(®.1.0.)
OT rpakIaHHA(KH)

(®.1.0. N0MHOCTBIO, MECTO )KUTETHCTBA
Y PEKBU3UTHI JIOKYMEHTA, YIOCTOBEPSIOLIErO €ro
JUYHOCTbD)

OT MPCACTAaBUTCIIA 3asgBUTENA

(®.1.0. noMHOCTHIO, PEKBU3UTHI JOKYMEHTA,
MOATBEPKIAIOLIETO €r0 MOJTHOMOYHS, U JOKYMEHTA,
YA0CTOBEPSIOIIETO JINYHOCTH )

(TTo4TOBBIH ampec, aapec MEKTPOHHOH IMOYTHI,
HOMep TeniehoHa [Tl CBSI3U € 3asBUTENIEM
(npencraBurenem 3asBUTES)

3ASBJIEHUE

HpOI_Hy 3aKJIIOYUTh CO MHOMH A0roBOp Halima CIICHHUATIU3UPOBAHHOT'O KUJIOT'O MTOMCUICHU A

JUISL IeTe-CUPOT U JeTel, OcTaBIIMXCs 0€3 MOonedyeHus poauTeliel, JIUI U3 YUCia JeTe-CUpoT U

JIeTeH, OCTaBIIUXCS O€3 TOTEUECHHs] POAMTENICH, Ha JKUJIOEC MOMEIIEHUE, PACIONIOKEHHOE IO

azpecy:

SBnsAroCh

(pebenkoM-cHpOTOit, peOCeHKOM, OcTaBIIMMCs O€3 MOMICUSHUsI POUTEINeH, TMIIOM U3 YHCIA JeTeH CHPOT U JIeTeH,

OCTaBIINXCS 0€3 MOTEeUCHHS ponn’reneﬁ C YKa3aHUEM JOKYMCHTOB, IIOATBECPKAAOMINX CTaTyC)

Bxmtouen (a) B CBOAHBIN CHUCOK JETEH-CHPOT M JACTEH, OCTaBIMIUXCA O€3 TMOTICUCHHs

ponuTenel, JUIl U3 YUCiIa ACTEH-CUPOT M JACTEH, OCTAaBIIMXCS O€3 IOINEYEHUs pPOIUTEICH,
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MOJJIEKAITNX O0CCIICUCHUIO KUJIBIMU MOMEIIEHUSAMH, B TEKYIIEM IOy B TOPOJCKOM OKpYTe
XuMku MOCKOBCKOM 001aCTH.

K 3asBinenuro npujararo CJacayromue J0KyMCHTDI:
1.

2.
3.
4

(nata) (moamuce)

Jlaro cBoe coriacue Ha royryueHue, o00padoTKy U repeaady MOMX NepCOHATbHBIX JAHHBIX
cormacHo ®enepanbHbiM  3akoHaM  oT 27.07.2006 Ne 149-®3 «O6 unHpopmanuu,
MH(OPMAILIMOHHBIX TEXHOJOTHSIX W O 3ammre uHpopManuuy», ot 27.07.2006 Ne 152-d3 «O
MEPCOHAIBHBIX JaHHBIX).

Ilonnuce JlaTa

Pesynbrar npenocrasinenus ['ocyaapcTBeHHONW yciyru Ipoury HamnpaBuTh: B M®ILI, Ha
OyMa)XHOM HOCHUTEJNIE, 3aBEPEHHOIO0 MOJANUCHI0 YIOJIHOMOYEHHOIO JOJKHOCTHOIO JIMIA
AJMUHUCTpALUU U N1€YaTbl0 AJMUHUCTPALIUH.

[Tonnuce 3asBuTens (mpeacTaBUTeNs 3assBUTENS)
JlaTa 20 r.
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IIpunoxxenue 7

K AIMUHUCTPAaTUBHOMY PEIIAMEHTY

Onucanue 10KYMEHTOB, HEO0OXOAUMBIX /I NpeaocTaBieHus ['ocynapcTrBeHHoi
ycayru (0T3bIBa 3asiBJIeHUs HA npeaocTaBjieHue ['ocyqapcTBeHHOI yeayrun)

Kareropus
JTOKYMEHTa

Bupl 10KyMEHTOB

Oo6mue TpeOOBaHUS K

TOKYMEHTY

JlokymMeHTBI, IpeiocTaBiiieMble 3asiBUTeNeM (MpeicTaBUTeNIeM 3asBUTEIs)

3asgBieHue

3asBIICHNE

3asBIeHUE  JOJDKHO  OBITh
odopmiteHOo 1o dopme,
yka3zaHHOH B [Ipuiioxxennn Ne 6
PernamenTa

3asBIICHUE JOJIKHO
OBITE MOIHCAHO
COOCTBEHHOPYYHOM
MMOAINCHI0 3asiBUTEIS
WM MPEICTAaBUTEIS
SassBUTCIA,
YIIOJTHOMOYEHHOTO Ha
[TOIIMCAaHUC
TOKYMEHTOB
rmoJiave.

npu

JIoKymeHT,
YAOCTOBEPSIOIIUI
JIMYHOCTH

[TacriopT
rpaxaaHuHa
Poccuiickoit
denepauuu

[Tacriopt JTOJIKEH OBITh
oopMIeH B COOTBETCTBHU C
[TocTaHOBIEHUEM
[IpaBurensctBa  Poccuiickon
Denepauyu ot § uronst 1997 r.
Ne 828 «OO06 yTBepkaeHUU
[TonoxxeHns 0 racropre
rpak1aHuHA Poccuiickoi
denepanun, odpasia O6jlaHkKa U
ONMCAHUS [acIopTa
rpaKJaHUHA Poccniickoit
Denepanuny.

[Ipencrasnsiercs
OpUTMHAJI JOKYMEHTa
J7IE  CHSTHUS  KOIHHU.
Konus 3aBepsAeTCs
[OJITHUCHIO
crieruaniicra M®I u
rneyatbio MOILI.

JloKkymeHT,
YAOCTOBEPSIOINI
TTMYHOCTH

[TacriopT
rpaxxaanuHa CCCP

Obpazen NacnopTal
rpaxkgannHa Coro3a CoBETCKHUX
Conmanuctuueckux PecryOmmk
158 OIHMCaHue NacropTa
YTBEPKIACHBI TMOCTAHOBJIEHUEM
Cosmuna CCCP or 28.08.1974
Ne677  «O6  yTBEpKICHUH
[lonoxkeHnss O  MACHOPTHOMU
cucteme B CCCPy;

BOIIPOC O JIEHCTBUTEIILHOCTH
nacriopra rpaxaanuHa CCCP
obpasua 1974 roga pemraercs B
3aBHUCUMOCTH OT KOHKPETHBIX
00CTOSITENBCTB
(TOCTaHOBIICHHE

Poccuiickoit

[Ipencrasnsiercs
OpUTMHAN JOKYMEHTa
N7 CHSATHS  KOIIHH.
Konus 3aBepsAeTCs
[OJITACHIO
crieruaniicra M®I u
nmeyatbio MOILI.

[IpaBuTENIBECTBA
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Denepanun ot 24.02.2009 Ne
153 «O IPU3HAHUU
MENCTBUTENLHBIMU OO 1 HIONA
2009 r. nacnopToB rpakJaHUHA|
CCCP o6pasua 1974 roga nns
HEKOTOPBIX KaTeropuu
WHOCTPAHHBIX TPAXKIAH W JIUIL
0e3 rpakIaHCTBAY)

JloKyMeHT, Bpemennoe dopma yrBepxkaeHa npukazom|lIpeacrapnsercs
YAOCTOBEPSIOIIMN  [yIOCTOBEPEHUE OMC Poccum ot 30.11.2012 Nojopurunan JOKymMeHTa
JTMYHOCTE JITMYHOCTHU 391 «0O0 YTBEPKIACHUMJIA CHSTHUS  KOIHH.
rpakJlaHuHA AJIMUHHCTPATUBHOTO Konus 3aBepAETCS
Poccutickoit periiaMeHTa ®DenepanbHOUNOANNCHIO
denepauuu MUTPAIlMOHHON  CIyObl  mo|criennanucra M®PI u
MPEeI0CTABICHUIO neyatbio MOII.
rOCYJAapCTBEHHOM YCIyTH IO
BblJa4€ M 3aMEHEe [acnopra
PaKIaHUHA Poccniickoit
denepannu, yI0CTOBEPSIOLIETO
JTNYHOCTh rpak1aHUHA|
Poccuiickoit  ®depepanuu  Ha
TEPPUTOPUUA Poccuiickoii
Denepanun»
J/loKymeHT, 'Y 10CTOBEpEHHE DopmBbl ycraHoBieHsl Ipeacrasisercs
YAOCTOBEPSAIOIIUNA  TMYHOCTH HcTpyKinen mo o0ecnedyeHrIo|OpUruHan  JOKyMEHTa|
JTMYHOCTD BOCHHOCITYXAIIETro |QYHKIIMOHUPOBAHUSI CUCTEMBIJIJII CHSTHUA  KOIHUHU.
Poccuiickoit BOMHCKOro  yuyera rpaxkiaaHKonus 3aBepsieTcs
denepanuu; Poccuiickoit ~ @enepaunu  UIOIINUCHIO
BOCHHBIM  [OpsJIKA MPOBENEHUSI cMOTpoB-cnenuanucra M®PI] u
ouner connara, KOHKYPCOB Ha nydmytofnedarsro MOILI.
MaTpOCa, CEPHKAHTA, OPraHU3alUI0  OCYILIECTBICHUS
CTapIIUHBI, BOMHCKOTO y4Jera,
[panopIuKa, YTBEPKJIEHHOU IIPUKa30M
MUYMaHa U MuHuctpa 000pOHBI
oduriepa 3armaca  [Poccuiickoii ®Denepanmuu 0T
18.07.2014 Ne 495.
JIOKyMEHT, Brinucka u3 dopma nomxHall Ipencrasisiercs
MOATBEPKIAIONINN  [PEIICHUsI OpraHa  [COOTBETCTBOBATH OpUTHMHAN JOKYMEHTa
[MOJTHOMOYMS OIIEKU U denepanbHOMY 3aKOHY OT JUIsL  CHATHUSL  KOIIHH.
OTEeKyHa noneuntenbeTBa 00 24.04.2008 Neo  48-03  «O06Komnus 3aBepseTcs
(momeunTes) YCTAHOBJICHUU HAJl |OTIEKE UOJIHCHIO
peOeHKOM, [MOIEYNUTENILCTBEY», TOCTAHOBIIE crienuanucta MOI[ u
HesieecrnnocoOHbIM  [Huto [IpaBuTenscTBa neyatbro MOII.
TPaXXTAHUHOM Poccuiickoit  ®Depeparuu 0T
OTIEKU 17.11.2010  Ne 927  «0O06
(mone4YnTensCTBa) |OTACIBHBIX BOITpOCAX
OCYILIECTBJIEHUS ~ ONEKH U
[MONEYUTEIHCTBA B OTHOLUEHUU
COBEPLICHHOJETHUX
HEIEECIIOCOOHBIX 1500051 HE
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[MOJIHOCTBIO
CpaKIaH»

JIEECIIOCOOHBIX

Peuienue cyaa o
[PU3HAHUM JIUTA U3

Pemienue cyna

pelieHus cya.

Hannemame 3aBCpCHHAA KOHHHHpGHCTaBHHCTCH

OpHUI'MHaJl JOKYMCHTQ

yucia 1eTel-CupoT u JUI.  CHATHUSL  KOIIMH.
eTel, OCTABILMXCS Komnus 3aBepsACTCs
0e3 morneyeHus [TOAMNHCHIO
poauTeneu, crennanrcta MOL[ u
HEIEeCIIOCOOHBIM neyatbio MOILI.
JIOKyMEHT, JI0BEpEHHOCTh JloBepeHHOCTh JOJDKHA ObITH|[ Ipeacrabnsercs
YI0CTOBEPAIOILINN oopmileHa B COOTBETCTBUU ClOPUTHMHAN JIOKYMEHTa
[TOJIHOMOYUS TpeOOBaHUSIMU JUIL  CHATHS  KOIIWH.
[pEACTaBUTENS 3aKOHO/IATENbCTBA U coaepxkaThKomnus 3aBepsieTcs
CJIEIYIOILE CBEJICHHUS: [OITACHIO
-OH1O Juua,crnenuaiicta MOIL u
BBIJIaBIIETO JOBEPEHHOCTD; reyatbro MOLI.
-OH1O JmIua,
YIIOJIHOMOYEHHOT'O o
TOBEPEHHOCTH;
-JlaHHBIE JTOKYMEHTOB,
YIOCTOBEPSIOIIUX  JMYHOCTh
PTUX JIULL;
-O0beM  TOTHOMOYHIA
[IPEACTABUTENS], BKIOYAOIIUN
[paBo Ha Nojavyy 3asiBICHUS
0 IIPEAOCTABICHUH
['ocynapcTBEHHOU yCIyrH
-Jlata BBIJIAYU
JTIOBEPEHHOCTH;
-ITonmuce JIMIa,
BbIJJABLIETO JIOBEPEHHOCTb.
JloBEpeHHOCTh JIOJIKHA OBITh
HOTapUaJIbHO 3aBEPEHA.
JloKyMeHT, Pemenue cyna Hannexame 3aBepeHHast IIpencrasnsierc
[TOATBEPKIAOIIUI KOIUS PELIEHUs Cy/Ia. 51 OpUTHHAJ
PMaHCHIIALNIO JTOKYMEHTA ISl CHATHUSA
HECOBEPILECHHOJICTHE KOITUHU. Konus
ro 3aBEPSIETCS MOMAINKCHIO
crieruaniicra M®I u
nmeyatbio MO,
JIoKymeHT, Pemenne  oprasa ®opmMma JOJKHA IIpencrasnserc
MOATBEPKIAOIINNA  |OTIEKH H|ICOOTBETCTBOBATH 5T OpUTHHA
YMaHCHUIIALHIO roreuntesbetBa  |(DegeparibHOMY 3aKOHY OT JTOKYMEHTA JUISl CHATUSA
HECOBEPILICHHOJIETHE 24.04.2008 Ne 48-®3 «OOKomuw. Konus
ro OIIEKE U IOIECUYUTEIBCTBEY. 3aBEpSAETCS MOANUCHIO

cnenpanucta MOIL[ u
nmeyaTtbro MOII.

HOKYMGHTBI, 3arpammrBacMbIC B IMTOPAAKE MECKBEAOMCTBCHHOI'O BBaHMO,Z[CfICTBHH
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JloKyMeHT, Brinucka u3 B BbIIIKICKE

noATBepKAaoIni  |ExuHoro YKa3bIBAIOTCS

HaJIn4ue WINTOCYTapCTBEHHOIO (CBEICHUS O HAJTUYUH

OTCYTCTBHE y|peecTpa WU OTCYTCTBUU Y

3asBUTENSA MIpaBHEIBUKUMOCTHU 3asBUTENSA IpaB

coOctBeHHocTH  Ha(ET'PH) na COOCTBEHHOCTH Ha

PKUJIO€ TTIOMENIEHUE  |[3asiBUTENS PKUJI0€ TTIOMEICHUE.

Hudopmanus udopmanus o B nnpopmanun yka3pIBalOTCs
HAaXO0KJICHUN CBEJICHUS O HAIMYUHU WU
CBEJICHUU O OTCYTCTBUM 3asiBUTEIIS B
3asaBUTEIIE B CBOJHOM CITUCKE JETEU-CHUPOT
CBOIHOM CIIMCKE  |M JETEH, OCTaBIINXCS Oe3
eTen-CUpoT U [MONEYEHUSI POAUTENEH, TN U3
eTel, OCTaBIIMXCS [MX YUCIIA, TOJIeKAIINX
0e3 mornevyeHus 00€eCIeYEeHUIO KUITBIMU
POJUTENEH, JIUL U3 [[TOMEILEHUSMHU, B TEKYILLIEM
MX 4KCa, roJly B TOPOJICKOM OKpYT€
[10IJIEKAIUX XuMkr MOCKOBCKOM 00JIaCTH H
00ecreveHnIo PEKBU3HUTHI JOKYMEHTA,
PKATTBIMHU KOTOPBIM YTBEPKIEH CIIUCOK.
nomeneHusiMu, B (OdopmisieTcst Ha OllaHke
TEKyIeM rogy B |[MuHHUCTEpPCTBAa 00pa30BaHUs
ropoJckoM okpyre [MoCKOBCKOI 061acTH,
XUMKH [O/NKCHIBAETCS
MockOBCKOM YIIOJIHOMOYEHHBIM JTUIIOM.
00J1aCTH.

JIOKyMEHT, CsugerensctBo 0 |[Dopma gomxHa

MOJTBEPXKJIAIOIIUN  [PETUCTPALMU IO  |COOTBETCTBOBATH MPHIIOKEHUIO

PETUCTPALNIO MOMECTY KUTEIbCTBA |9 K AIIMUHHCTPATUBHOMY

MCCTY JKUTCIIbCTBA

(ecqu 9TU CBEJCHUS
HE COJIepKaThCs B
NTOKYMEHTE,
YJI0CTOBEPSIOLIEM
ITUYHOCTH
3asiBUTENS)

perilaMeHTy
rpenocrasiieHus denepanbHoit
MUTPAllMOHHOM CITY:KO0M
rOCYAapCTBEHHOU YCIyrU

110 PETUCTPALMOHHOMY yUYETYy
rpaxxaad Poccuiickon
denepanun

110 MECTY NMpeObIBaHUS

U [10 MECTY KHUTEIbCTBA

B npezenax Poccuiickon
Denepannu, yTBEpKICHHOMY
rpukazom PenepanbHON
MUTPALMOHHOMN CITYKOBI OT
11.09.2012 Ne 288.
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[Tpunoxenue 8
K AIMUHUCTPAaTUBHOMY pEIIaMEHTY

®opMma perieHus 00 0TKa3e B IpUeMe M PerucTpaluu 10KyMeHTOB J1JIsl
npegocrasiaeHusi ['ocynapcrBeHHoil ycayru
(Ha 6manke MHOTO()YHKIIMOHATILHOTO LIEHTPA MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT)

Komy:
®OUO zasBurenei

Anpec 3asButenei

Perenue

06 OTKa3€ B [IPUEMCE U pCTrucCTpaliuid JOKYMCHTOB, H€O6XOI[I/IMI>IX AJIA IPEAO0CTAaBICHUA
locynapcTBennoi ycnyru «O0ecnedeHue 1eTe-CUpoT U JIeTel, OCTaBIIUXC 0€3 MOoNeYeHUs
ponuTenen, JINIl U3 Yuciia AETeH-CUPOT U IETEH, OCTABIINXCS 0€3 MOMeUeHus: pOIUTENCH,
ONaroyCTpOeHHBIMHU KHUIIBIMH TOMEIIEHUSMHU CIEIHAIN3UPOBAHHOTO KUIUIIHOTO (POoHa 110
JIOTOBOPaM HaiiMa CIeMaTU3UPOBAHHBIX KHUJIBIX TOMEIICHHI

YBaxaeMblii(as)

Bame 3agBienme or @« @ » 20 o

He MokeT OBITh paCCMOTPEHO MO CIEAYIOIIUM OCHOBaHUSAM (YKa3aTb OCHOBHOE):
1. Oobpamenue 3a npegocraBienueM [ocynapcTBenHoi yeiayru, He npenocrasisiemoit TCIL;

2. OOparmenue 3a peocTaBiIeHueM [ 0CyIapcTBEHHON yCIyru 0e3 MpeabsBICHUS
JIOKYMEHTA, MO3BOJISIOIIETO YCTAHOBUTD JINYHOCTD 3asiBUTENS (TIPEACTaBUTENS
3asBUTENS);

3. ZIOKYMCHTI)I coacpKar NOAYUCTKH U UCIIPABJICHUA TCKCTA,

4. JIoKyMEHTbI UMEIOT UCIIPABIICHUS, HE 3aBEPEHHBIE B YCTAHOBJICHHOM 3aKOHO/IaTeIbCTBOM
MOPSJIKE;

5. ZIOKYMCHTBI coaepiKar MOBPEIKACHU A, HAITMYNUE KOTOPEIX HE IMO3BOJIACT OJHO3HAYHO
HCTOJIKOBATH X COACPKAHNUE,

6. JloKyMeHTHI yTpaTHId CHIIy HA MOMEHT OOpaIleHUs 3a MPEI0CTaBICHUEM
T'ocymapcTBEeHHOM YCIyTH;
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«

7.

10.

11.

12.

HekoppekTHoe 3anonHenue 3asBuTeneM 00si3aTebHBIX T0JIeH B 3asBieHud (TIpy moaayue
3asBJICHUS MIPEACTABUTEIIEM 3asBUTENISA, HE YIIOJTHOMOYEHHOTO HA MOANKUCAaHUE
3asBieHusN);

KagecTtBo MMpEACTAaBJIICHHBIX TOKYMCHTOB HC IO3BOJIACT B IIOJTHOM o0beme IIpOYUTATh
CBCACHU:, COACPKAIUCCA B JOKYMCHTAX.

®dopma nojlaHHOro 3asiBUTENEM (TIpeAcTaBUTeIeM 3asiBUTENs) 3asBICHUS HE
COOTBETCTBYET YCTaHOBIICHHOU (hopme 3asiBIICHUS;

HpCI[CTaBJ'IeH HETIOJIHBINA KOMILJICKT JOKYMCHTOB;

HexoppekTHoe 3amonHeHne o0si3aTenbHbIX mosiei B popme 3asBienus Ha PIITY
(OTCyTCTBUE 3aNIOTHEHUS, HEJOCTOBEPHOE, HETIOIHOE JIN0O HEMPaBHIbHOE
IIPEJICTaBICHNUE CBEICHUN, HE COOTBETCTBYIOIINUX TPEOOBAHUSAM, YCTAaHOBIEHHBIM
HACTOSIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

[IpencraBieHne HEKAYECTBEHHBIX WIIA HEIOCTOBEPHBIX AIEKTPOHHBIX KOTUH
(27eKTPOHHBIX 00Pa30B) JOKYMEHTOB, HE TTO3BOJISIIONIUX B TIOJTHOM 00bEME MPOUNTATH
TEKCT JIOKYMEHTA W/WJIM PacTiO3HATh PEKBU3HUTHI IOKyMEHTA.

PazwsicHenus o IOpAIAKE ILCIZCTBHIZ L TIOJIYUYCHUS IMOJIOKUTCIIBHOTI'O pPE3yiibTara II0

npenocrasiieHuto [ocynapcTBeHHON yeyre (YKa3blBalOTCs KOHKPETHBIE PEKOMEH 1Al )

»

(mOMmKHOCTH YIOTHOMOYEHHOTO crerranucta M®LI/ ynmomHOMOYeHHOTO T0KHOCTHOTO
muna Anmunuctpanuu, ©.M.0., KOHTaKTHBIM TenedoH)

20 T. TTommnuce
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[Tpunoxenue 9
K AIMUHUCTPAaTUBHOMY pEIIaMEHTY

TpeOoBanus K NoMeHeHUsIM, B KOTOPBIX NpeaocTasJsieTcsa ['ocynapcreenHast
ycayra

1. Ilomemenus, B  KOTOpHIX mpenocrabisiercs locymapcTBeHHass — yciyra,
IPEIIOYTUTEIBPHO Pa3MEIIAOTC Ha HIDKHUX JTaXax 30aHUMM M JOJDKHBI COOTBETCTBOBATb
CaHUTAPHO-3UJIEMUOJIOTUUECKUM MPAaBUIaM U HOPMaTHBaM.

2. Bxoapsl B mOMeIIEHUs OOOPYAYIOTCS MaHAyCaMH, PacCIIUPEHHBIMH IPOXOAAMHU,
MO3BOJISIIOIIMME  00€CTIeUnTh OCCIPEnsITCTBEHHBIA JOCTYI HMHBAJHMIOB, BKJIIOYash MHBAJHIIOB,
UCIOJIB3YIOIINX KPECIIa-KOJSACKH.

3. Ilpy wHOM pa3MemeHHH TOMEUICHUH 10 BBICOTE, JOJDKHA OBITH oObOecreueHa
BO3MO)KHOCTb I10JIy4eHHUs1 [ 0Cy1apCcTBEHHOM YCIIyTH MajqoMOOMIIbHBIMU I'pyIIIIaMH HACEJICHHUS.

4. Bxoa 1 BbIXOJ U3 MIOMEIIEHUNH 000pYAYyIOTCS YKa3aTeIIIMU.

5. Mecra st MHGOPMUPOBAHUS, NpeIHA3HAYCHHbIE /Js O3HAKOMJICHHS 3asBUTEICH
(mpencraButeneid  3asBuTeneil) ¢ HHOOPMAIMOHHBIMH  MaTepHallaMH,  OOOPYHYIOTCS
UH(POPMALIMOHHBIMU CTEHIAMHU.

6. Mecra and OXuJaHUS Ha NoAady WIM IOJIY4€HHE JOKYMEHTOB OOOpYIYHOTCS
CTYJIbSIMH, CKAMBSIMHU.

7. Mecta 11 3amONHEHUS 3asBICHHUS OOOPYIAYIOTCS CTYJIBSIMH, CTOJNAMHU (CTOWKAMH) M
oOecrieunBaroTcss  oOpa3uamMu  3asBIE€HUM, nucyed ~ Oymarod M KaHUEISAPCKUMHU
IPUHAJIKHOCTIMH (LIIAPUKOBBIMU PYUYKaMH).

8. KaOunersl mys npuema 3asButened (mpencrtaButeneil 3asButreneil) MOKHBI OBITH
000pynoBaHbl HHGOPMAIIMOHHBIMU TAOJIMYKaMU (BEIBECKAMH) C YKa3aHUEM:

HOMepa KabuHeTa,

dbaMuiIuM, HMMEHHM, OT4YeCTBA U JOJDKHOCTU CIELMAIUCTa, OCYIIECTBIISIOIIETO
npenocTasiieHue [ 0CynapCcTBEHHON yCIIyTH.

9. Paboune wMecTa TrOCygapCTBEHHBIX WJIM MYHHLIMIAIBHBIX CIYKal[UX W/ WU
corpyaHukoB ~ M®Il, npegocraBisonmx  [ocyrapcTBEHHYIO — yciayry, 0OOpyAyroTcs
KOMIIBIOTEpaMH U OPITEXHHUKOH, MO3BOJISIIOIMMHI CBOEBPEMEHHO M B MOJIHOM 00BbEME MOIydaTh
CIIPABOYHYIO
UH(OPMAIIUIO TI0 BOIIpOCcaM MperocTaBieHus [ocynapcTBeHHOM yCIIyTu U OpraHu30BaTh
npenocrasiieHue ['ocynapcTBeHHON YCIyru B OJTHOM 0ObeME.
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[Tpunoxenue 10
K AIMUHUCTPAaTUBHOMY pEIIaMEHTY

IToka3arej 10CTYIIHOCTH U KayecTBa ['ocyrapcTBeHHOM yciayru
IToka3zarensiMu 1OCTYITHOCTH IPEAOCTAaBICHUS 1 0CynapCTBEHHOM YCIIYTH SIBISIOTCS:

1. [IlpemocraBineHne BO3MOXXHOCTH IoiydeHuss locymapcTBeHHOW  yciayru B
ANeKTpOoHHOU (hopme niu B MOILI;

2. IlpenocraBnenue BO3MOXKHOCTH TONy4eHHUS MH(OpMAIMK O XOJ€ MPEIOCTABICHUS
[ocymapcTBeHHOM  yciayru, B TOM YHCIE€ C  HCIOJb30BaHHMEM  HH(GOPMALMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI;

3. TpaHcnopTHast JOCTYITHOCTb K MECTaM IpeJocTaBieHus [ ocyiapcTBeHHOH yciyry;

4. Oo0ecrieueHue  OeCHpENsITCTBEHHOIO  JOCTyla JIMIAM C  OTPaHUYEHHBIMU
BO3MO)KHOCTSIMU IIEPEIBUKEHUS K TOMELIECHUAM, B KOTOPBIX NpeaocTasiseTcs [ocynapcrBenHas
yciayra (B TOM 4HCI€ Haluyue OECIUIaTHBIX MApKOBOYHBIX MECT Ul CIELHMAJIbHbBIX
aBTOTPAHCIIOPTHBIX CPEJCTB HHBAINIIOB);

5. CoOmronenne TpeOOBaHMI  AIMHUHHCTpPAaTHBHOrO Permamenta o  mopsiake
UH(GOPMUPOBAHUS O MPeI0CTaBIeHUN [ 0Cy1apCTBEHHOM YCIIyTH.

[Toka3zatensMu kauecTBa mpenocTaBieHus [ocyarapcTBEHHOM yCIyTy SBISIOTCS:

1. Cobnronenue cpokoB npepocrasieHus [ocyrapcTBeHHOM yciyry;

2. CoOmtofieHns1 YCTaHOBJIEHHOTO BPEMEHU OXXHMJaHMS B OUYEpeH MpU Iojaue 3asiBICHUS
¥ TIPH TTOJTyYSHUH Pe3ybTaTa MpeaocTaBiIeHns [ 0cy1apCcTBEHHOM yCITyTH;

3. CooTHolIeHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHHUI Ha MpPEAOCTaBlICHHE
TocynapctBennoit Yeinyru k 00mIeMy KOJIMYECTBY 3asiBIEHUN, IMOCTYMHUBIIUX B CBS3H C
npenocTaBieHneM [ocynapcTBeHHON yCiyTu;

4. CBOEBpeMEHHOE HaIpaBICHUE YBEAOMJICHUU 3asBUTEISIM O MPEAOCTABICHUH WIIH
IpeKpalleHuy peJocTaBieHus [ocyjapcTBeHHOM ycnyry;

5. CooTHOILIEHHE KOJIMYEeCTBa OOOCHOBAaHHBIX Kajlo0 TIpaxJaH W OpraHu3alui o
BOMPOCAM Ka4yecTBa M JIOCTYITHOCTH TIPENOCTaBlIeHHs [OCYIapCTBEHHOH yciayrm K oOmemy
KOJIMYECTBY Kasoo.
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[Tpunoxenue 11
K AIMUHUCTPAaTUBHOMY PEITIAMEHTY

TpeboBanusi k odecrneyeHno ocTynHocTH ['ocynapcTBeHHOM yCJayru Ajs
HHBAJHI0B, MAJIOMOOMILHBIX IPYNI HACEJEHHS M JIMI C OTPAHNYEeHHBIMH
BO3MOKHOCTSIMH 310POBbSI

1. Jlunam ¢ I u Il rpynmamMu WHBaIMIHOCTH, MaJOMOOHWJIBHBIM TPYIIIIaM JIMI[ H
JUIaM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0OPOBBSI 00€CIIeUnBAETCS BOSMOKHOCTD MOJTyUEHUS
[ocynapcTBeHHOM YCIyru IO MECTY UX MpeObIBaHUS C MPEABAPUTEIBHOMN 3aMUCKIO 1O TelNeQOoHy
B M®I], a Takxxe nocpencrsom PIITY.

2. Ilpu mnpenocraBnennu locymnapcTBeHHOW yciuyrd 3asBUTENO (IIPEICTABHUTEINIO
3asBuTENA) - WHBAIMAY C HapymeHWSMH (YHKIUU CIyXa ¥ HWHBAIHIAM C HapyHICHUSMH
(GyHKIUI OITHOBPEMEHHO CIyXa W 3pEHHs JOJIDKEH OBITh O0ecredeH CypAONepeBO] WU
TudocypaonepeBoy mpolecca npeaocTaBieHus [ocynapcTBeHHas ycinyru, 1100 OpraHu30BaHa
paboTa aBTOMaTU3UPOBAHHOMN CHCTEMBI CypoIiepeBoa Uiu TUGIOCYpIOIepeBo/ia, IPOU3BEICHO
KOHCYJIBTUPOBAHUE MO0 UHTEPECYIOIINM €T0 BOIPOCaM yKa3aHHBIM CIIOCOOOM.

3. B mnomemeHusax, mnpeaHa3HaYeHHBIX ISl Mpuema 3asBuTenel (mpencTaBUTeNeit
3asBUTENEH), JOHKHO OBITH OPTaHU30BAHO OTACIBHOE OKHO (MECTO IpHeMa), IMPUCIIOCOOIEHHOE
JUIsL TIpU€Ma WHBAJIUAOB CO CTOMKUMHU pacCTpPOMCTBaMHU 3pEHHUS M Cilyxa, a TakXe OINOpHO-
JIBUTATEIbHON (QYHKIIUH.

4. B nomenieHMsX, NpeJHa3HAYEHHBIX IS Npuema 3asBuUTene (mpeactaBuTesen
3asButeneit), obecrieunBaerca JyOnupoBaHME HEOOXOAMMOM JUIsi HMHBAJIMIOB 3BYKOBOM U
3puTeNbHON MH(pOpPMALMK, a TaKKe HaAmMuced, 3HAKOB M HHOM TEKCTOBOW M rpaduyeckoil
uH(GOpMAIIMU 3HAKaMH, BBHIMOJTHEHHBIMH pelbeHO-ToueyHbIM mipudToM bpaiinsg, mgomyck
CypJoTiepeBOIUMKa, TH(IOCYpAONIepEBOAUNKA U COOAKU-TIPOBOIHUKA.

5. [Ilo xxenanuto 3asBuTtens (MpeacTaBUTENs 3asBUTENs) 3asBICHUE TTOTOTABINBACTCSA
CIIELIMAJIMCTOM oOpraHa, mnpegocrasistomero locymapcrBennyro ycayry wim MOL[, Tekcr
3asiBIIeHUs] 3a4UTHIBAETCS 3asiBUTENIO (MPEACTABUTENIO 3asiBUTEINSI), €CIM OH 3aTPYyAHSETCS 3TO
ceNaTh CaMOCTOATEIbHO.

6. HWuBanmoam, IMEIOMIMM OTPAaHWYCHHUS TBUTATEIFHON aKTUBHOCTH, TIPESTCTBYIOIINE
CaMOCTOSITEIbHOMY TOANUCAHUIO JOKYMEHTOB, Mpelaraercsi oOpaTUTbcs K HOTapuycy ais
YIOCTOBEPEHUS MOANUCH IPYroro Jnia (pyKonpuKIIaauuKa), 3a HHBAJIH/A.

7. 3panue (momemnienue) AnmuHucTpaimu, MO®L[ obopyayercs wuHbOpMAIIMOHHON
TaOMMYKON (BBIBECKOM), coepikalieil moinHoe HanMeHoBaHue Anmunucrpanun, MOII, a Takxke
MH(GOPMAIUIO O peXXUME PaOOTHI.

8. Bxonm B 3manme (momemenwe) Aamuauctparym, M®PL[ u Beixom obopymyrorcs
COOTBETCTBYIOUIMMH yKa3aTelsIMU C aBTOHOMHBIMHM HCTOYHHMKaMU Oecriepe0oMHOro muTaHus, a
TaK)Ke JIECTHULIAMU C MOPYYHSMHU U MaHAYCaMH JJisl MEpEelBHKEHUS JAETCKUX W WMHBAJIHMIHBIX
KOJISICOK B COOTBETCTBUU ¢ TpeOoBaHusiMu denepanbHoro 3akoHa ot 30 gexadbps 2009 roma Ne
384-03 «TexHUuyeCKUil periaMeHT 0 O€30MaCHOCTH 31aHUH U COOPYKEHUI.

9. Tlomemenus Anmunuctpaimu u MOILl, mnpenHasHadeHHbIE [JIs1 pabOTBI ¢
3asBuTensIMUA (MPEACTABUTEISAMU 3asiBUTENICH), PaclojaratoTCs Ha HIDKHHMX dTakax 37aHus U
HMMEIOT OTAENbHBIN BX0. B ciydyae pacnionoxenuss AqMuauctpauuu 1 M®LI Ha BTopom 3Taxe u
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BBIIIIE, 3/1aHUE OCHAIIAETCS TU(PTOM, ICKAJIaTOPOM WM MHBIMH aBTOMAaTHYECKUMH MOAbEMHBIMU
yCTpOICTBaMHM, B TOM YMCJIE JIJISl JIUL C OTPAHUYEHHBIMU BO3MOXKHOCTSIMHU 3/J0POBbSI.

10. B Anmunucrpanun u M®L] opranusyercs OecrutaTHBIN TyaleT sl TOCETUTENeH, B
TOM YHKCJIE TyaJeT, IPeIHAa3HAYCHHBIN JIs JIUL] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10POBBSI.

11. Cneumamucramu  Agmubuctparun  u M®I[  opranusyercs  pabora 10
CONPOBOXKACHUIO JIMI[ C OTPAHUYEHHBIMH BO3MOXHOCTSIMH 3/10POBbSI, UMEIOIIHUX CTONKHE
paccTpoiicTBa (PYHKIIMU 3PEHUS U CaMOCTOSITEIILHOTO MEPEIBUKEHUS, U OKa3aHHUE UM IOMOIIU
npu oOpamenun 3a ['ocynapcTBeHHOW YCIyrod M MOJIyUYEHHUs pe3yibTaTra MpeoCTaBICHHS
['ocynapcTBEHHOM YCIYrd; OKa3aHUIO IIOMOIIM JIMIIAM C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU
3JI0pOBbSI B IIPEOI0JICHUH 0apbepoB, MEIIAIOIIUX MOTYYCHUIO UMH YCIyT HaApaBHE C IPYTHMHU.
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[Tpunoxenue 12
K AJIMUHUCTPAaTUBHOMY pEIJIaMEHTY

Ilepeyennb u coaep:kanue aAMUHUCTPATUBHBIX /el CTBUI, COCTABJISIIOIIUX A IMUHUCTPATUBHbIE IPOLEIYPbI NPH 00pALlIEHUH 32
npegocrasieHueM l'ocyrapcTBeHHOMH yCJIyru

[TopsoK BBINOJIIHEHHS IMUHUACTPATHUBHBIX ACWCTBUH 1pu oOpamennu 3assurtens B MOL]

1. Tlpuem u peructpaius 3asBICHUS U TOKYMEHTOB, HEOOXOAMUMBIX JUIsl peocTaBiaeHus [ocynapcTBeHHON yCayru

Mecro AnmunuctpatuBHele | CpenHuit TpynoemkocThb Copepxanue neicTBUs

BBITIOJTHEHUS JeNCTBUA CpOK

poLeaypsl/ BBITIOJTHEHUS

UCIIOJIb3yeMast

nC

M®Il/ Monyns | YcTaHoBieHue B Teuenne 1 | 5 munyT Crnenuamucrom  M®I[  ycraHaBiumBaeTcss  HpeaMmer  oOpalieHHs

MO®II ENC OY COOTBETCTBUSA pabouero JHS 3asButens (TpenCTaBUTENsS 3asBUTENSA), MPOBEPSIETCS KOMIUIEKTHOCTh
JUYHOCTH (ne NPEJCTaBICHHBIX JOKYMEHTOB, HEOOXOIUMBIX Ui MpPEeJOCTaBICHUS
3asBUTENS BKJIFOYAETCS l'ocynmapctBeHHOM yciayru. JJOKyMEHTBI MIPOBEPSAIOTCA HA COOTBETCTBUE
(mpencTaBUTENS B o0mui TpeOoBaHUAM, YyKa3aHHbIM B Ilpunoxenun 7 K HacTosAUIEMY
3asiBUTENSA) CPOK AJMUHUCTPAaTUBHOMY pETJIAMEHTY 3a HCKJIIOYEHHEM 3asBICHUS B
JIOKYMEHTaM, IIPEIOCTABIIE ciydae, eciu oOpamaercs cam 3asBUTENb WIM TPEACTAaBUTENb
YIO0CTOBEPSIOLIUM HUs 3asiBUTENS, YIIOJIHOMOYEHHBIN HA ONUCaHie 3asiBICHHUS.
JUYHOCTB, NpoBepKa | ['ocynapcrse
KOMIUIEKTHOCTH HHOH
ITpoBepka yCIIyTn). 5 MUHYT [Tpu oOpaieHnn npeacTaBuTens 3asiBUTENS MPOBEPSIOTCS JOKYMEHTHI,
MOJIHOMOYHIt YIOCTOBEPAIOLIME JMYHOCTH U  IMOATBEP)KAAIOIIUE  MOJHOMOYHS
IIPEICTaBUTEIS IIPEICTaBUTEINS 3asiBUTEIS.
3asBUTENA Ha
OCHOBaHUU
JIOKYMEHTA,
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Mecto AnmunuctparuBable | CpegHuid TpynoeMKocTh ConepxaHue 1eMCTBUS
BBITIOJTHEHUS JeicTBUS CpOK
npouenypsl/ BBITIOJTHEHUS
UCIIOJIb3yeMast
(@
YIOCTOBEPSIOLIETO
IIOJIHOMOYHS
ITonroroBka oTkasza 15 munyT B cnyuae HaiMuus OCHOBAaHUM U1 OTKa3a B IPUEME JIOKYMEHTOB H3
B npueme ITYHKTa 12 Hactosimiero  AJMUHUCTPAaTUBHOIO  pErjlaMeHTa
JIOKyMEHTOB cnennanucrom MOI[ ocymecTBisercs MHGOPMUpPOBaHUE 3asBUTENS
(npeacraButenss  3asgBUTENSA) O  HEOOXOAMMOCTH  IPEIbSIBICHUS
JOKYMEHTOB Ul IpPENOCTaBleHUA ['OCynapCTBEHHOM YCIyrH U
npeularaeTcsi  OOpaTUThCS  IOCIE  TMPHUBEACHHUS JOKYMEHTOB B
COOTBETCTBHUE C TPEOOBAHUSAMH 3aKOHO/1aTENILCTBA.
[lo TpeOoBanuto 3asgBuTENs (MPEACTABUTENST  3asBUTEIS)
YIOJHOMOYEHHBIM crienuanucrom MOIL] noanuchBaeTcss U BBIIAETCS
pelieHre 00 OTKa3e B IpUEME TIOKYMEHTOB C YKa3aHHEeM MPUYMH OTKa3a
B CpoK He mozgHee 30 MHUHYT C MOMEHTa IOJY4EHHs OT 3asBUTEIA
(npencraButens 3asgBUTENS) TOKYMEHTOB.
3arnonHeHue 15 munyT B cnyuae oOTCyTCcTBHMsSI OCHOBaHMII OTKa3a B IIpUeME JOKYMEHTOB,
3asBJICHUA, crienuanucrom MO®I] 3anonHsercsa kapTouka ['ocyqapcTBEHHON yCIIyTH,
CKaHHUPOBAHHE BHOCSITCSI CBEJIEHUS 110 BCEM IOJISIM B COOTBETCTBUU C HHCTPYKLIUEH=
IpEJICTaBICHHbIX 3asBuTenb  (MpeACTaBUTENb  3asBUTENs,  YINOJIHOMOYEHHBIM  Ha
JIOKYMEHTOB, CHATHE nojanucaHue 3asBIEHUs), B NPUCYTCTBUH  crnernuamucra MOIL]

KOIUA  OPWUTMHAJIOB

JIOKYMEHTOB u
dbopMupoBanue
BBIIIICKU O TpUeMe
3asBieHus u
IpUJIaraeMbIX

noanuckiBaeT pacnedatannoe u3 Moaymnst MOL] EVC OV 3assnenue.

B cnydae oOparienust mpeacTaBuTeNs 3asBUTENsI, HE YIIOJIHOMOUYEHHOTO
Ha TIOAMHMCAaHue 3asiBICHUS, TPEICTABIISACTCS MOAMUCAHHOE 3assBUTEIEM
3asBicHHE.

Ecnu 3asBnenue He cOOTBETCTBYET TpeboBaHUSIM — creruanuct MOI]
WHOOPMUPYET  MPEACTaBUTENs  3asBUTENS] O  HEOOXOAMMOCTH
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Mecto AnmunuctparuBable | CpegHuid TpynoeMKocTh ConepxaHue 1eMCTBUS
BBITIOJIHEHUS JIefcTBUA CPOK
poreaypbl/ BBIIIOJIHEHHS
UCIIONIb3yeMast
HcC
JIOKYMEHTOB. MMOBTOPHOIO 3aMOJIHEHUSI 3asIBJICHUS.

Cnenuamuer  MOIL[  ckaHupyeT  OpeACTaBICHHbIE — 3asiBUTEIIEM
(mpencraButeneM 3asBUTENS), OPUTHHAIBI JIOKYMEHTOB, (HOpMHUpYET
anektpoHHoe aeno B M®I[ EMC OV, cHumaer ¢ mpeacTaBlICHHBIX
OpUTMHAJIOB JJOKYMEHTOB KOIIMU M 3aBEpSieT UX MOJIUCHIO U I€YaThIO
M®Il (3a WUCKIIOYEHHEM JOKYMEHTOB, IPEJCTaBICHUE KOTOPBIX
IIPELyCMOTPEHO TOJIBKO B MOJIMHHUKAX ).

B cnyuae ecnu  3asBurtenem  (mpeAcTaBUTENEM — 3asBHUTEIS)
MPEJCTaBICHBI KOMUUA JTOKYMEHTOB — creruanuct M®L] ocymecTsisier
CBEPKY IMpEACTaBICHHBIX KOMNHMM JOKYMEHTOB C OpUTHHAIaMHu
JIOKYMEHTOB, 3aBEpPSIET UX MOAMNKUCHIO U M1€YaThIO.

[TonMMHHUKY TOKYyMEHTOB BO3BpAIAIOTCS 3asiBUTENIO (TIPEICTaBUTENIO
3asBuTeNsA) (3a HUCKIIOYEHUEM JIOKYMEHTOB, NMPEACTABIEHUE KOTOPBIX
IPEIYCMOTPEHO TOJIBKO B MOITMHHUKAX ).

Cnemmaimcr  MO®I[  pacnewatsiBaeT ¥ BBIIA€T  3asBUTEIIO
(mpenctaBuTento 3asBUTENS) BBIIMCKY B MOJYyYEHMH 3asiBICHUS,
JOKYMEHTOB C YKa3aHMEM MX T[Iepe4yHs M KOJIMYECTBA JIMCTOB,
BXOJAILIET0 HOMEpa, JaThl TOTOBHOCTH pE3yibTaTa IPEAOCTaBICHUS
l'ocynmapcTBeHHOM ycnyru. BpImHcka NOANMUCHIBAETCS CHELMAIMCTOM
M®II, npuHABIIMM JOKYMEHTBl U 3asBUTENEM (IIPEICTABUTEIEM
3asiBUTEN).

OnexTpoHHOE neno (3asBiIeHHE, NMpUIAaraéMble K HEMY JOKYMEHTHI,
BbINKcKa) nocrynatoT u3 Moayns M®L| EMC OV B Moaynb okazaHus
yeayr EUC OV B nesb ero ¢opMupoBaHusi.

3asiBeHUE, TpUIaraeMble K HEMY JOKYMEHTBI U AK3EMIUISP BBIMHUCKH
Hanpasisiiores U3 MOI[ B AAMUHUCTpaIMIo Kypbepckoil ciayx00if Ha
OyMaXKHBIX HOCHUTEJSIX HE IO3JIHEE CIIEYIOIIEero paboyero JHS €O JHS
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Mecto AnmunuctparuBable | CpegHuid TpynoeMKocTh ConepxaHue 1eMCTBUS
BBITIOJIHEHUS JeicTBUS CpOK
npouenypsl/ BBINOJIHEHUS
UCIIOJIb3yeMast
nC
UX MOJIY4EeHHUs OT 3asBUTEINs (IIpEICTaBUTEINS 3asiBUTEIS).
OcymecTBisgercss  mepexox K  aJMMHUCTPAaTHUBHOM  mpouenype
«O06paboTKa 1 MpeIBapPUTEIILHOE PACCMOTPEHUE IOKYMEHTOB.
2. O0paboTKa U peIBapUTEIHLHOE PACCMOTPEHUE JOKYMEHTOB.
Mecro AnmunuctpatuBHble | CpeaHuit Tpynoemkocts | Copeprxkanue neicTBus
BBITTOJTHEHUS JeicTBUS CpOK
pouexypsl/ BBINOJIHEHUS
UCIOoJIb3yeMast
nC
Anvuaucrpanusa | [Ipoepka 1 pabouwmii | 15 munyT ITpu noctynnenun nokymeHToB oT M®I crienmanuct AqMUHUCTpaAUH,
/Monyns  EWC | KOMIIIEKTHOCTH JIeHb OTBETCTBEHHBIM 3a NMpHUEM M NPOBEPKY MOCTYNUBIIMX JTOKYMEHTOB B
oy IIPEICTABICHHBIX LEJAX MPeNoCTaBiIeHUs [ 0Cy1apCTBEHHON YCIIyTH:
3asBUTEIIEM 1) ycranaBiMBaeT NpeaMeT OOpalleHHs, MMOJHOMOYUS IPeJICTaBUTENS
(mpexacraBuTeneM 3asiBUTENS;
3asBuTEINA) 2) mpoBepseT  KOMIUIEKTHOCTb  IPEJICTAaBIECHHBIX  JOKYMEHTOB,
JIOKYMEHTOB, HEOOXOMUMBIX Ul TpEeAOoCTaBleHUS [ocyaapCTBEHHOM YCIyru, H

MOCTYIIUBIINX OT
M®I]

COOTBETCTBUE UX TpeOOBaHUAM coriacHo [IpuinoxeHuio 7 HACTOSIIETO
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.
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3) Perucrpupyer 3asBienue B Moayne okazanus ycinyr EMC OVY.
B cnyuyae nmpenocraBienust 3asButenieMm (IpeCcTaBUTENIEM 3asiBUTEIS)

BCEX JIOKYMEHTOB, HE0OXO0IMMBIX JUISI MIPeI0CTaBIICHUS
l'ocynapcrBeHHOM YCIIYyTH, OCYILIECTBIISETCS epexon K
aJIMUHUCTpaTUBHOM nporienype «lIpunstue pereHus».

IIpy  HeoOXoAMMOCTM  3ampoca,  OCYLIECTBISIET  IEpPexXo] K

aAMUHUCTPATUBHON mnpouenype «QPOpMHUpOBAaHHE U HAIpPABICHHE
MEXBEJIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHU3allru), y4acTBYIOIIHE
B [IPEAOCTaBIEHUH [ 0CYyJTapCTBEHHOMN YCIyrn».

3. ®opMupoBaHUE U HANPaBICHUE MEXBEAOMCTBEHHBIX 3alIPOCOB B OPTraHbl (OpraHU3aliy), yYaCTBYIOIINE B IIPEIOCTABICHUN
I"'ocyiapCTBEHHOM yCIIyTH.

Mecro AnmunuctpatuBHele | CpenHuit Tpynoemkocts | Coneprkanue neicTBus
BBITIOJTHEHUS JeNCTBUA CpOK
MPOIIETyPBI/UCTIO BBITIOJTHEHUS
ap3yemas 1IC
Anmunucrpanus/ | OnpeneneHue o 5| 15 munyt Ecmmn OTCYTCTBYIOT HeoOXoMblIe JUTS MIPEAOCTABICHUS
Monynb cocTaBa pabouunx T'ocynapcTBeHHOHN yCIyru JOKYMEHTHI (CBEIEHUs), YKa3aHHbIC B ITYHKTE
OKa3aHHUs YCIYT | JOKYMEHTOB, JHEn 11 mHacrosmero AJMUHUCTPAaTMBHOIO  pEIIaMEHTa, CIELUAINCT
ENC oy /| mojuIexkamumx AJIMUHUCTpaLUH, OTBETCTBEHHBIN 3a OCYILIECTBIICHUE
CM5B 3ampocy. MEKBEIOMCTBEHHOI'O B3aMOJIEHCTBUS, OCYILECTBISET (OPMUPOBAHUE U
Hanpasnenue HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3aIPOCOB.
MEKBEIOMCTBEHHBIX
3aIIpOCOB.
KonTtpons ITpoBepka noCTyIUIEHNsI OTBETOB HA MEKBEIOMCTBEHHBIE 3aIIPOCHI.
MPEIOCTABIICHUS OTBeTsl Ha MEXBEJIOMCTBEHHBIE 3alpochl MNocTynaroT B Moyib
pesynbTara okazanus ycayr EMC OV.
3aIlIpoCoOB [Tpr mocTyruieHUM OTBETOB Ha 3alpOChl OCYILECTBIIAETCS NMEPEXOo] K

aJIMUHUCTPATUBHOM mpornenype «lIpuHsTHe pemeHus»
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4 1lpunHsATHE pELICHHUS.

Mecto AnmunuctparuBHble | CpegHuid Tpynoemkocts | Conepxanue I1eMCTBUS
BBIIIOJTHCHUS JIehcTBUSA CpOK
MPOIICTYPHI/UCTIO BBITIOJTHEHUS
np3yemast IC
Anmvunuctpanus/ | [TogroroBka 9  paboumx | 20 MUHyT [Tocne nmonydeHuss OTBETOB Ha MEXBEIOMCTBEHHbBIE 3alPOCHI, B Cllydyae
Moaynb pemeHns JHEH OTCYTCTBHS OCHOBaHHI ISt OTKa3a B MPENOCTABIICHUN
OKa3aHusl yCIIyr ['ocynapcTBeHHOM YCIIYTH CIICIIMAJIACT AJMuHUCTpALINH,
ENC OY OTBETCTBEHHBIM 3a IPENOCTaBICHUE [OCYIapCTBEHHOM YCIyTH, Ha
OCHOBaHHMM  COOPaHHOTO  KOMILJIEKTA  JIOKYMEHTOB  OIpenessieT
BO3MOHOCTb MpeIocTaBiIeHus ['0Cy1apCTBEHHON yCIIYTH.
[Ipy HamuuuM OCHOBAHUMU JJIi OTKa3a IMOJrOTABIMBACTCS PEIICHUE IO
dbopme,  ykazanHou B [lpumokeHmm 5 K Hacrosuiemy
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.
IIpu oTCyTCTBMM OCHOBAaHMM ISl OTKA3a IMOArOTABIMBAETCS PELICHUE 110
dopwme, ykazanHo B Ilpwnoxkenun 4 K HacrosuEemMy
AJIMUHHCTPAaTHUBHOMY PETJIaMEHTY.
Hanpasnenue S MUHYT Pemenne BHOcuTcs B Monyne okazanuss yciayr EMC OV u
pereHus Ha HarpaBJsieTcs YIIOJITHOMOYEHHOMY JOJKHOCTHOMY JUILLY
MMOIIINCH AJIMUHHCTpALIUH.
YIIOJTHOMOYEHHOTO
JOJDKHOCTHOTO JIMIIA
AJIMUHHCTpallUU
IToxmucanme 15 munyT YNOITHOMOYEHHOE JTOKHOCTHOE JIUIO AJMUHUCTpPALMM, UCXOAS W3
perieHus KPUTEPUEB TPUHATHS PELICHUS O NpenocTaBieHuu ['ocynapcTBEHHOU

YCIIyru, mnoAInucCbIBaCT IMOATOTOBJICHHOC PCIICHHUC 00 BO3BpalacTt
PECICHUC IJId U3MCHCHMUA.
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5. HampaBnenue (Bbiaua) pe3yibrara.

Mecto AnmunucrparuBablie | CpenHuit Tpynoemkocts | ConepkaHue ACHCTBUS:

BBITIOJTHEHUS JeicTBUs CPOK

MPOLEAYPBI/UCIIO BBIITOJIHEHUS

np3yemast 1IC

Anvunuctpauust | Hanpasnenue 1 pabouuii | 10 MunyT Pemenue o mpenocrasienun ['ocygapcTBeHHOM yCiyru Ha OymMaKHOM

/ pe3ynbTaTa JI€Hb HOCHUTEJE, MOJINUCAHHOE YIIOJHOMOUYEHHBIM JTUIOM AJIMUHUCTpAIUH, C

Mopyns 1e4yaTbio AJIMUHUCTPALINY, B 2-X 3K3eMIUsIpax, Hanpasisercs B MOII.

OKa3aHWs  yCIIyr

ENC OY

M®Il/ Monayns | Beigaua pesynsraTta 10 MunyT Pemenne 00 oTkaze B mpenocTaBlieHWH [ OCyTapCTBEHHOH YCIyru

Mol ENC OY BBIZIaeTCS  3asBUTENIO (mpeactaButento 3asButens). CrenuanaucTom
M®I] pacneuyaTbiBaeTCs 3JIEKTPOHHBIA JIOKYMEHT, IOJIMCAaHHBII
YCUJICHHOU KB (DUITUPOBAHHOM ANEKTPOHHOMU MOJITUCBIO
YIOJHOMOYEHHOTO  JOJDKHOCTHOTO — JMia  AJMHHHCTpallMM, Ha
OyMa)XHOM HOCHUTENE, 3aBepsieT MOJAINUCHIO YIIOJIJHOMOYEHHOTO

crneuuanucrta M®I u neuatsto MOLI. Cneunanuct M®I] npocrasisier
OTMETKY O BbLJaue pe3ynbTaTa NpPeNOoCTaBiIeHUs [ocynapcTBEHHOM
ycinyru B Moayne M®I[ EVC OVY.

Pemenne o mnpenocraBiaeHMM ['oCygapCcTBEHHOM yciayru B 2-X
AK3EMILIsIpax MpeAcTaBisieTcs: 3asBUTENIO (IIPEICTAaBUTENIO 3assBUTES)
Ha MOANHUCh Ha OyMaXHOM HocuTene. 3asBHUTeNeM (TpeacTaBUTENEM
3asBUTENs) MOANUCHIBAIOTCA 2 HK3eMIUIsApa peleHus. |- BblIaeTcs
3asButento (MpeAcTaBUTENO 3asBUTENsA), 2- octaercs B MOL[ mis
nocuenaywomed nepegaun B AnmuHuctpanuto. Cnenuanucr MOIL]
IIPOCTaBISIET OTMETKY O BblJaue pe3yjbpTaTa IPEAOCTaBICHUS
lNocynapcrBennont yenyru B Moayne M®I[ EVC OVY.
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[Tpunoxenue 13
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

Baok-cxema npenocrapiaeHus 'ocynapcTrBeHHOM YCJayru
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