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AJIMUHUCTPATUBHBIN PETJIAMEHT
ITPEJIOCTABJIEHUSI MYHUITUTIAJIBHON YCJIYTH ITO
PETMCTPAIIMN YCTAHOBKU U 3AMEHBI HAJIMOT MJIbHBIX
COOPYXEHMUI (HAJITPOBMIT), OTPAIbI

[. O0me mosoKeEHUA

[Ipenmer perynnpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA
IIPEAOCTABICHNS MYHHUIUIIAJIBHON yCIIYyTH

1. AIMUHUCTPATUBHBIA  pErJIaMeHT TMPEJOCTABICHUS MYHHUIUIIAIBLHOU
YCIYTH TIO0 PErUCTpallMi YCTAaHOBKH M 3aMEHbI HAJMOTWJIBHBIX COOPYKEHHIM
(HanrpoOwuit), orpajsl (1anee - aAMUHUCTPATUBHBIN PETJIAMEHT) YCTaHABIIUBACT
CTaHJapT MPENOCTABICHUS MYHUITUTIATLHOM YCIIYTH IO PETUCTPALlUU YCTAaHOBKU
U 3aMEHbI HAJIMOTHIIBHBIX COOPYXKEHUU (Haarpoobwuil) (manee - MyHHUIIUTIAIbHAS
yclyra), COCTaB, MOCJIEA0BATEIbHOCTD u CPOKH BBITIOJIHCHHUS
aIMUHHACTPATUBHBIX poLeayp (ercTBUiN) 1o IIPENOCTABICHUIO
MYHHUITUTIATBHOW YCIYTH, TpeOOBaHUS K TOPSAKY WX BBITTOJHECHHS, (OPMBI
KOHTPOJISI 33 HCIOJHEHUEM aJMUHUCTPATUBHOTO pErJiaMeHTa, 10CYACOHBIM
(BHECYIeOHBIN) MOPSAIOK 00KaloBaHUs PEIICHUN U JAecTBUM (Oe3meicTBus)
AJIMUHHCTpaMU TOPOACKOTO OKpyra XMMKHM MOCKOBCKOW oOnactu (nanee -
AJIMUHUCTpAIKs) TUO0 MYHUITUTIAJIBHBIX CITYXKaIUX.

2. AIMUHUCTPATUBHBIA pErJIaMEeHT pa3paboTaH B IEJISAX IOBBIIICHUS
KauecTBa M JIOCTYMHOCTU TMPEJOCTABJICHUS] MYHHMIIMIAIBHOW YCIYTH TIpH
OCYILECTBJICHUYU MTOJTHOMOYNNA AJIMUHUCTPALUU.

3.McnosiHeHue byHKIUH, CBSI3aHHBIX C OCYILIECTBIICHUEM
AJIMUHUCTpAIlMe CBOMX IOJIHOMOYHN B cepe MmorpeOeHUs M MOXOPOHHOTO
Jie7la, BO3JIOKEHO Ha MYHHIIMIAIBHOE Ka3eHHOE YYPEKIEHHE TOpPOICKOTrO
okpyra Xumku MockoBckoit obnactu «Crenuanu3upoBaHHas ciyxoa B chepe
norpe0eHus U TOXOPOHHOTO Aenay (nanee - MKYVY).

JInna, nMeromye nMpaBo Ha MOJYyYEHUE MyHULUIIAIBHOW YCIYTH

4 MyHuLMnanbHas yciayra npeaocTaBisieTcss GU3NYECKUM U I0PUANYECKUM
JUIaM, Ha HMs KOTOPBIX 3apETMCTPUPOBAHO MECTO 3aXOPOHEHUS, WIH HX
3aKOHHBIM MPEICTABUTENSAM, UMEIOIIMM IIPABO HA MOJY4YEHUE MYHULIMNAIBbHOU
YCIIYTH (Jajee - 3asiBUTEIN ).

[Ipu oOpamieHnn 3a TOJYYCHHEM MYHUIIUNAIBLHON YCIYTH OT HMEHU
3asBUTEJIE B3aMMOJEHUCTBUE C AJMHUHHUCTpAIIMEN BIPaBE OCYIIECTBISITH HMX
YIIOJIJHOMOYEHHBIE ITPEACTABUTEIH.



TpeboBanus k nopsiiKy HHGOPMUPOBAHUSA O TIOPSIIKE
NpeAOCTaBICHUS] MyHULIUTIATBHOW yCIyTH

5.MudpopmupoBanue rpakJaaH 0 NopsiiKe MpeI0CTaBICHUS
MYHUIIMNIATBHOM  YCIYrM  ocylecTBisierca  cotpyaHukamu  MKY  u
COTpYIHUKAMU MHOTO(YHKIIMOHATLHOTO HEHTpa MpeI0CTaBICHUS

rOCYAapCTBEHHBIX W  MYHMIMOAIbHBIX  yclyr MoOCKOBCKOW  00jacTH,
PACIIOJIOKEHHOTO Ha TEPPUTOPUU TOPOJACKOro OKpyra XuMKU (maiee -
MHOTO()YHKIIMOHATILHBIHN TICHTP ).

6.0cHOBHBIMU TpeOOBaHUSIMH K HH(DOPMHPOBAHHUIO TPaXIaH O MOPSIKE
NPEAOCTABICHN  MYHULIMIAIBHOM  YCIYTH  SBJSIOTCA  JOCTOBEPHOCTH
npecTaBiIsieMod MHPOPMAIMK, YETKOCTh HM3JIO0XKEHHs WH(OpMAalWU, MOITHOTA
UH(GOPMHUPOBAHUA.

/. Nudopmanius o mMOpsiAKEe NPEIOCTaBICHUS MYHHUIIMNAIBHONW YCIyTU
COJIEPKUT CIICAYIOLIUE CBEACHUSA:

l)naumenoBanue u mnoyTtoBble aapeca MKY, orBercTBeHHOro 3a
MPEIOCTaBICHUE MYHUITUTIAIBHON YCIIYTH, U MHOTO(DYHKITMOHAJILHOTO IIEHTPA;

2)cripaBouHble  Homepa  TenepoHoB MKV,  orBercTBEeHHOro - 3a
MPEIOCTaBICHNE MYHUITUTAIBHON YCIIYTH, U MHOTO(DYHKITMOHAJILHOTO IIEHTPA;

3)agpec oduimanbHOro caita AJMHHHUCTpPAIMA TOPOJCKOTO OKpyra
XUMKM U MHOTOQYHKIIMOHAJIBHOTO  IHeHTpa B  HMHGPOPMAIMOHHO-
TEeJIEKOMMYHUKAITMOHHOU ceTu HTepHeT (nanee - ceth HTEpHET);

4) rpapuk paborsl MKY, OTBETCTBEHHOro 3a NPEIOCTaBICHUE
MYHUIUIATBHOU YCIIYTH, © MHOTO(YHKIIMOHAJIBHOTO LIEHTPA;

5) TpeboBaHMS K MUCBMEHHOMY 3alpOCy 3asBUTENIEH O MPEJOCTABICHHUH
uH(pOpMaIUK O MOPSIAKE MPEIOCTABICHUS MyHUIIUNIATBHOW YCIIyTH;

6)riepeveHb JOKYMEHTOB, HEOOXOIUMBIX IS TIOJYYCHHS] MYHUIUTIATIBLHOM
YCIYTH;

7)BBIZICP’KKH U3 TPABOBBIX aKTOB, COJEPXKAIINX HOPMBI, PETYJIUPYIOIIHE
JESATENBPHOCTD MO MPEAOCTABICHUIO MYHULIMIIAJIBHOW YCIIYTH;

8)TeKCT aIMUHUCTPATUBHOTO PETJaMEeHTa C MPUIIOKECHUSIMH,

9)kpaTKoe OmUCaHue TOPSIIKA PEOCTABICHUSI MyHHUIIMITAIBHON YCITyTH;

10)o6pa3tpl  opopMieHHsT JOKYMEHTOB, HEOOXOIWMBIX [JIs TOJYYCHUS
MYHULIMTATBHON YCITyTH, U TPEOOBAHUS K HUM;

l1)nepedyeHb TUIMOBBIX, HauOoJiee aKTyaldbHBIX BOINPOCOB TIPAXKIAH,
oTHOcsAmmMXcs K komneteHIMU MKY, MHOroQyHKUMOHAIBbHOTO LIEHTpa H
OTBETHI HA HUX.

8.Mudopmanisi 0 mMOpsAAKE MPEAOCTABICHUS MYHUIUNAIBHOW YCIyTH
pa3meniaercs Ha UWHQOPMAIMOHHBIX CTeHAaX B noMemenusx MKY wu
MHOTO(YHKIIMOHAILHOTO IIEHTPAa, MPEIHA3HAYCHHBIX JIJIS TpUeMa 3asiBUTENICH,
Ha oduIMaIbHOM caiTe AJIMHHHCTPAIIMH TOPOJCKOTO OKpyra XHMKH H
opuIManbHOM caiTe MHOTOQYHKIIMOHAIBHOTO IIEHTpa B cetu HHTepHET, B
dbenepanbHON TOCynapcTBeHHON MHGOpMaIMoHHon cucteme "Enunbiii mopTan
TOCYAapCTBEHHBIX U MYHHIIMNAIBHBIX yCryr (dyHkumii)' (manee - EnuHbrit
MOpTaJl TOCYJAPCTBEHHBIX W MYHUIMOAIBHBIX YCIYT), B TOCYIapCTBEHHOM
nHdopmarmonHo cucreMe MockoBckoit oomactu "[loptan rocy1apcTBEHHBIX U



MYHULIUTNATIBHBIX yeiyT (pyHkiuil) MockoBckoir obnactu" (manee - Ilopran
rOCYJIapCTBEHHbIX U MYHHUIMNAIBHBIX ycIyr MOCKOBCKOW 00JaCTH), a Takxke
IpeCTaBisIeTCs M0 Teae(OHY U SJIEKTPOHHOM 1oYTe 0 0OPAIIECHUIO 3asiBUTEIS.

9.CnpaBouHass uH(popManus O MeECTE€ HaXOXIEHUS AJIMHUHUCTpALUU
ropoackoro oxpyra Xumku, MKY, OTBETCTBEHHOro 3a HpeNOCTaBICHHUE
MYHULIMIIAJIBHOW  YCIYTHM, MHOTO(QYHKLIHMOHAJIBHOTO LIEHTpa, OpPraHOB U
OpraHu3alyii, y4yacTBYIOIIMX B IMPEIOCTaBICHUN MYHHULMIIAJBHOW YCIIYTH, UX
MOYTOBBIE anpeca, opuIMaNbHbIE cailTel B ceTn MHTepHeT, mHpOpMaus o
rpadukax paboThl, TeNEPOHHBIX HOMEpax M aapecax 3SJIEKTPOHHON MOYTHI
npesncraniena B [Ipunoxkenne | kK aIMUHUCTPATUBHOMY PETJIAMEHTY.

10.Ilpu oOmenun c¢ rpaxgaHamu corpyaHuku MKY u  coTpyaHuku
MHOTO(QYHKIIMOHAIBHOTO LEHTpAa 00s3aHbl KOPPEKTHO U BHUMATEIIBHO
OTHOCHTBbCS K TpaxJaHaM, HE VyHIDKag HMX YeCTH U JIOCTOMHCTBA.
NudopMupoBaHue o0 TOpAAKE MPENOCTABICHUS MYHHUIMIAIBHON YCIyTH
HEOOXOJMMO OCYIIECTBIIATh C HCIOJIb30BAHMEM O(QUIUATBHO-AEIOBOTO CTUJIS
peun.

II. Cranmapt npeocTaBieHUSI MyHUITUTAIBHON YCIIYTH
HanMeHoBaHMe MyHUIIUITAIEHON YCITyTH

11.MyHunMnanpHass yciayra [0 PEruCTpalud YCTaHOBKM M 3aMEHBI
HAJMOTUJIBHBIX COOPYKEHHM (HaarpoOHii), orpajsl.

HanMeHoBaHMe opraHa, Ipe10CTaBisIOMIEr0O MyHULIUIIAIBHYIO YCIYTY

12 IlpenocraBieHue MYHULIMTATbHON yCIIyTH OCYLLIECTBIISIETCS
AIMUHUCTpAIMEN B JIMIIE YIMOJTHOMOYEHHOTO opraHa B cdepe morpedeHus u
MOXOPOHHOTO Jiela MOCKOBCKOM 0OJacCTH MO TOPOJACKOMY OKpPYry XUMKH
(manee - MKY).

13.AAMUHUCTpALUS OPTaHU3YyeT PEIOCTABICHNE MYHUIIMTIAIIBHON YCIyTH
10 TPHUHITUITY "OJHOTO OKHA'", B TOM YHCIIe Ha 0a3e MHOTO(YHKIIMOHAIBLHOIO
LEHTpA.

14.B npenocTaBieHUM MyHULMIIAIBHON YCIYTH Y4aCTBYIOT KOMMEPUYECKHE
OpraHu3alliy, U3rOTaBIMBAIOIINE HAJIMOTHIbHBIE COOpPYXEHHs (HaarpoOus) u
BBIJAIOLIME JIOKYMEHT OO0 W3roTOBJIEHUU (MPUOOPETEHNUH) HAIMOTHIBHOIO
COOpYXeHHUs (HaarpoOusi), BKIIOUAIONIUNA €ro TEXHUYECKUE XapaKTEPUCTHUKH,
MO3BOJISIIOIIME ONPENENUTh TMPEBBIIIEHUE WM COOTBETCTBUE pa3Mepam,
yCTaHOBJIEHHBbIM [lOpsSiIKOM JEATeTbHOCTU MYHUIUMAIBHBIX KJIAIOUI] B
TOPOJICKOM OKpyre XuMKu MOCKOBCKOM 00J1acTH.

15.0praHsl, NpeaoCTaBISAIONIME MYHUIIMIAIBHYO YCIYTy O PErMCTpalun
YCTAaHOBKM W  3aMEHbl  HAJMOTWJIBHBIX  COOpYXeHuil  (HaarpoOuii),
MHOTO(QYHKIIMOHANIBHBIN ~ IIEHTp, Ha  0a3e  KOTOpPhIX  OPTaHU30BAHO
MPEIOCTaBIICHNE MYHUIIMIIATBLHON yCIyTH, HE BIIpaBe TPEOOBATh OT 3asBUTEIIS
OCYIIIECTBJICHUSI JIEUCTBUI, B TOM YHCJIE COTJIACOBAHUW, HEOOXOIUMBIX IS
MOJIYYCHUS] MYHMIIUTIAIBHOW YCIYTM U CBSI3aHHBIX C OOpaieHueM B WHBIC



rOCyJIapCTBEHHbIE  OpraHbl  (OpraHbl  MECTHOTO  CaMOYIpaBJCHUS) U
OpraHu3alliy, 3a HUCKIIOYEHHEM IOJIYyYeHHUS! YCIYT, BKIIOUEHHBIX B TEpEeUEHb
yCIIyT,  KOTOpbIE  SBJISIOTCSHEOOXOAMMBIMM M 00SI3aTE€IBHBIMH  JUIS
MPEAOCTABICHNS MYHUIUIIAJIBHBIX YCIYT, YTBEpKICHHbIA pemieHneMm CoBera
JIETTyTaTOB TOPOJCKOro OkKpyra XuMKu MockoBckoi o6mactu ot 16.10.2013
Ne 10/3 «O BHecenun u3MeHeHus B perieHue CoBeTa JEMyTaTOB TOPOACKOIO
okpyra XuMku MockoBckoit o6iactu ot 29.06.2011 Ne 70/7 «O0 yTBepx’ACHUU
[lepeuHs ycayr, KOTOpbIE SIBJISIOTCA HEOOXOAMMBIMU U O0SI3aTEIbHBIMH JIJISI
MPEAOCTaBICHUS OpraHaMyd MECTHOTO CaMOYITPaBIICHUSI MyHUIIUIIAIBHBIX YCIIYT,
u [lopsigka onpeneneHus pa3mepa miaThl 3a UX OKa3aHHUE.

Pe3ynbTaT npenocraBneHuss MyHALMIIAIBHON yCIIyTH

16.Pe3ynbpTaTamu npeocTaBiICHUS] MyHUITUTATBHONU YCIIYTH SIBIISIIOTCS

l)peructpanuss yCTaHOBKM U 3aMEHBbl HAJIMOTHIJIBHOTO COOPY>KCHHS
(manrpo6ust) B Knure peructpanui HaIMOTHIJIBHBIX COOPY>KEHUM (Haarpoowuii),
orpaabl (nasiee - Kaura peructpanuu) ¥ BHECEHUE 3aMKUCH B yIOCTOBEPEHHUE O
3aXOPOHEHUU;

2)MOTUBHpPOBAHHOE YBEIOMJIEHHE 00 OTKaze B  IPEIOCTaBICHUU
MYHUIIUTIATBHOW yCIYTH, O(opMiIeHHOe Ha OYMa)KHOM HOCHUTENEe WIH B
ANEKTPOHHON (QopMe B COOTBETCTBUU C TPEOOBAHUAMHU JIEUCTBYIOIIETO
3aKOHO/IaTEJIbCTBA.

CpoKk peructpaimu 3anpoca 3asiBUTEIsI

17.3anpoc 3asBUTENS O NPEAOCTABICHUHM MYHHUIMNAIBHOW YCIyTd
peructpupyercs B MKV B cpok He mozanee 1 pabouero aHs, CIEIYIONIETO 3a
JTHeM noctyruieHus B MKY.

18.Peructpaniusa 3ampoca 3asBUTENS O MPEJOCTABICHUM MYHHUIUIATBHON
yCIyTd, TEPEeAaHHOr0 Ha OyMaXHOM HOCHUTENE M3 MHOIO()YHKIHOHAJIBHOTO
neutpa B MKY, ocymiecTBisietcss B cCpok He mo3zaHee 1 pabGodero mHs,
CJIEAYIOLIETO 3a AHEM nocTyruieHus B MKY.

19.Peructpanusa 3ampoca 3asBUTENS O MPEJOCTABICHUM MYHHUIUIATBHOU
YCIIyT'Y, HaIlpaBJIE€HHOr0 B (OpME 3JIEKTPOHHOTO JOKYMEHTAa IOCPEACTBOM
EnuHoro mnoprana rocyJapCTBEHHBIX W MYHMIMIIAIBHBIX ycayr, lloprama
TrOCYAapCTBEHHBIX W  MYHHMIMOAIbHBIX  ycayr MOCKOBCKOW  o0JacTw,
OCYUIECTBJISIETCS B CPOK He mo3aHee 1 paboyero JHsA, CIAEAYIOIIETO 3a JHEM
noctyruieHus: B MKVY.

Cpox npenocTaBiaeHuss MyHULIUMIIAIbHON YCIIYT!

20.Cpok mpenoCTaBiCHHUS] MYHUIUNAIBHON YCIYrM HE TMPEBbIIIAET
1 paboumnii aenr npu oOpamenun B MKVYc nmater perucrpamuum 3ampoca
3asBUTEIIS O IIPEAOCTABICHUN MyHALIMNIAIBHOMN yciyru B MKYVY.

21.Cpok npenocTaBieHUs MyHUIMIAIBHOM YCIyTH, 3alpoC Ha MOJyuYeHUe
KOTOpOW TIepelaH 3asBHUTEIEM Yepe3 MHOTO(DYHKIIMOHAIBHBIA  IIEHTD,



UCYHCIISIETCSL CO JHS PErMcTpaldy 3ampoca Ha MOJyYEeHHUE MYHULHUIAIbHON
ycayru B MKV,

22.Cpok npeocTaBiIeHUs] MyHULIMIIAIBHONW YCIIYTH UCUUCTseTcs 0e3 ydera
IIepeIadn 3ampoca O MPEeJOCTABICHUY MyHULMIIAIBHOW YCIYyTH U JOKYMEHTOB
u3 MHoOrogpyHkiuoHaipbHoro ueHtpa B MKY, mnepemaunm pesynbraTta
IPEIOCTABICHUS] MyHUIIMNAIBbHON yciayru n3 MKY B MHOroQpyHKIIMOHAIbHBIN
LIEHTP, CPOKA BBIIAYN PE3YJIBTATA 3asIBUTEIIIO.

23.IlpuocTaHoBICHHE TMPEAOCTABICHUS MYHHUIMMAIBHOM YCIyTH HE
IIPELYCMOTPEHO CYIIECTBYIOIMMHA HOPMATUBHBIMU IIPABOBBIMH aKTaMH.

24.Cpoxu Tiepe1auy 3ampoca o Mpe0CTaBICHIHH MYHUIIUITAIGHON YCITyTH U
IpUJaraéMbIX JOKYMEHTOB M3 MHOTO(QYHKIHMOHAIbHOTO IleHTpa B MKY,
a TaKKe Meperadyd pes3yjaprara MyHUMUUNaabHOW ycayrnm un3 MKY B

MHOTO(YHKITHOHATHHBIN LIEHTP YCTaHAaBJIMBAIOTCS COTJIALLIEHUEM
O B3aUMOACUCTBUM MEXIy AJIMUHHUCTpaUel H MHOTrO()YHKIHMOHAIBHBIM
LIEHTPOM.

25.Bbijaua (HampaBiieHHE) pe3ysibTaTta MpeOCTaBICHUS MYHUIUIIAIBLHOM
YCIIYTH OCYIIECTBIISIETCS B CPOK, HE MIpeBbIaronuii 1 padovero aHs.

HpaBOBBIC OCHOBAHMA IIPCOOCTABJICHUA MYHHHHHaHBHOﬁ YCIIYyI'u

26.1IpenocraBienue MYHULIMTIATBbHON YCIyTH OCYILIECTBIISIETCS
B COOTBETCTBUH C:

-Koncturyuueir  Poccuiickoii  @epepaunn  («Poccuiickas — razeray
No 7,0t 21.01.2009, «Cobpanue 3akoHomatesnbcTBa Poccuiickoit deaeparium»
No 4 o1 26.01.2009, cT. 445);

-OenepanbabiM  3ak0oHOM 0T 12.01.1996 Ne 8-®3 «O mnorpedbeHuun u
noxopoHHoM Jnene» («CoOpanue 3akoHomarenbcTBa Poccuiickont deneparumy,
15.01.1996, Ne 3, ct. 146, «Poccuiickas razeta» Ne 12, 20.01.1996);

-denepanbapiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O6 00mux mMpuHIIAIIAX
OpraHu3alMid MECTHOro camoympasieHus B Poccuiickoin  ®Denepaunny»
(«Poccuiickas razera» Ne 20 ot 08.10.2003, «CoOpanue 3aKOHOIATEIHCTBA
Poccuiickoit ®@eneparun» Ne 40 ot 06.10.2003, ct. 3822, «IlapnameHTckas
razeta» Ne 186 ot 08.10.2003);

-OenepanbbiM - 3akoHOM  oT  02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHust oOpameHuii rpaxkaan Poccuiickoit @enepanun» («Poccuiickas
razetay Ne 95 or 05.05.2006, «CobOpanue 3akoHOHaTenbcTBa Poccuiickoit
deneparun» Ne 19 ot 08.05.2006, ct. 2060, «ITapmamenTckas razera» Ne 70-71
ot 11.05.2006);

-OenepanbabiM 3ak0HOM 0T 27.07.2006 Ne 152-®3 «O mepcoHanbHBIX
naHaelx»  («Poccmiickas rasera» Ne 165, 29.07.2006, «Cobpanue
3akoHosatenbcTBa Poccuiickoit ®denepanuny, 31.07.2006, Ne 31 (1 4.),
cT. 3451, «Ilapnamentckas razera» Ne 126-127, 03.08.2006);

-denepanbapiM 3akoHOM OT 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu
MPEAOCTaBIEHUS TOCYAAPCTBEHHBIX M MYHUIUNAIBHBIX ycayr» («Poccuiickas
razeta» Ne 168 ot 30.07.2010, «Cobpanue 3akoHOAaTeNbcTBa Poccuiickoit
@epneparum» Ne 31 ot 02.08.2010, ct. 4179) (nmanee - denepanbHbll 3aKOH



No 210-@3);

-denepanbupiM  3ak0HOM 0T 06.04.2011 Ne 63-d3 «O06 »1eKTpOHHOU
noanucu» («Ilapmamentckas razera» Ne 17, 08-14.04.2011, «Poccuiickas
razetay Ne 75, 08.04.2011, «CoOpanme 3akoHOAATENbCTBA Poccuiickoii
deneparun», 11.04.2011, Ne 15, ct. 2036);

-OenepanbHbiM - 3ak0HOM  oT  28.07.2012 No  133-03 «O BHeceHuu
W3MEHECHUU B OTIEJIbHBIE 3aKOHOJATENbHbIE aKkThl Poccuiickon Penepaunu B
LENsAX YCTPAaHCHUS] OTPAHMYECHUN [l TMPEAOCTABICHUS TOCYAapCTBEHHBIX
MYHHULIMIIAJBHBIX ~ yCIyr 1o mnpuHiuny "omHoro okHa"» («CobOpanue
3akoHoAaTenbcTBa Poccuiickoir ®enepanun», 30.07.2012, Ne 31, crt. 4322,
«Poccniickas razera» Ne 172, 30.07.2012);

-3akoHoM MockoBckoir obmactu ot 17.07.2007 Ne 115/2007-O3
«O morpebeHMM W TIOXOPOHHOM Jeie B MockoBckoil oOnactu» (NMPUHAT
nocta”oBiienueM MocoOmaymblr ot 04.07.2007 Ne 15/13-I1) («E>xemneBHbIe
Hosoctu.IlommockoBee» Ne 133, 26.07.2007);

-nocranoBieHueM [IpaBurensctBa MockoBckoi ob6mactu ot 25.04.2011
Ne  365/15 «O6 yrBepxknenun Ilopsnka pa3pabOTKu U YTBEPKACHUS
aJIMUHUCTPATUBHBIX PETJIAMEHTOB HCIIOJHEHUSI TOCY/IapCTBEHHBIX (YHKIUN U
aIMUHUACTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUSI TOCYJIapCTBEHHBIX YCIyT
LHEHTPAJbHBIMA  HUCIIOJIHUTEIBHBIMUA OpraHaMHd TOCYJApCTBEHHOW  BIIACTH
MockoBckol 00J1lacTH, TOCYAapCTBEHHBIMU OpraHaMu MOCKOBCKON 001acTu»
(«ExxeqHeBHBIC Hosoctu.IlonMockoBbE» No 717, 05.05.2011,
«Mapopmannonnbiii BectHuk [IpaBurensctBa MockoBckoil obOnactu» Ne 5,
31.05.2011);

-pacniopsbkeHreM  MUHUCTEPCTBA MOTPEOUTEIBCKOTO pPhIHKA U yCIYT
MockoBckoii obnactu ot 29.11.2012 No 29-P «O peanuzauuu OTAECIbHBIX
nosioxkeHnit 3akona MockoBckoit obmactu Ne 115/2007-O3 «O morpebenuu u
MIOXOPOHHOM nene B MockoBckoi 00JacTu («ExenneBHbIC
Hosoctu.ITogmockoBbe» Ne 9, 22.01.2013);

-peuiennem CoBeTa I€MyTaToB TOPOACKOro okpyra XuMku ot 26.05.2010
Ne 55/2 «O6 ytBepxnaeHun IlomokeHuss O TMOpSAKE PETYIHPOBAHUS IICH
(TapuoB) ¥ IPUHATHUS PEIICHHI 00 YCTaHOBIIEHUH 11eH (TapudoB) B TOPOJICKOM
OKpyre XHUMKW»;

-YcTaBOM ropojIcKoro okpyra XuMmku MockoBCKOM 00J1acTu;

-HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

HcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickon denepanuu, HOpMAaTUBHBIMU
PaBOBBIMHU akTaMu MOCKOBCKOW 00J1aCTH U MyHUIIMTIATIbHBIMH PABOBBIMU
aKTaMU JJIsl IPEJ0CTaBICHUS] MyHUIIMIIAIBHOMN YCIIYTH, YCIyT, HEOOXOAUMBIX U
00s13aTeNbHBIX JIJIS1 €€ MPEAOCTaBICHUS, CIOCOObI UX MOJyUYEHUs 3aBUTEISIMU, B
TOM YHCJIE B JJIEGKTPOHHOM (popMe, U MOPAIOK UX MPETOCTABICHUS

27.1lpu obpamieHnH 3a MOTYYEHHEM MYHULIMIAIBHOW YCIYI'M 3asBHUTEIb
IIPEICTABIISCT:
1)3asiBieHHEe Ha YCTaHOBKY (3aMEHY) HAJMOTHIIBHOTO COOPYKCHHUSI



(magrpobus), orpajsl (oOpaser npeactasieH B [Ipunoxxenun);

2)macnopT WIK UHOM JOKYMEHT, YAOCTOBEPSIOIIUNA JTUYHOCTh, HA KOTOPOE
3apEruCTPUPOBAHO 3aXOPOHEHHE, C MPEACTABICHUEM MOUTMHHUKA JIJIsl CBEPKU;

3)yaocToBepeHue o0 3aXOPOHECHHH;

4)I0OKyMEHT 00  HW3TOTOBJIEHUU  (MPUOOPETEHHWH)  HAJAMOTHUIBLHOIO
COOpY>KeHUs  (HaarpoOusi), oOrpajabl, BKJIIOYAIONIMI €ro TEXHUYECKUE
XapaKTEePUCTUKHU (BpLIAETCA OpraHu3alusIMH, M3TrOTaBIMBAIOIIMMU
HAJIMOTHUJILHBIE COOPYXKEHUS (HAArpOoOUs), Orpaibl), TO3BOJISIFOIINI OMPEISTUTh
NPEBBIIICHHE WM COOTBETCTBUE pa3MepaM, yTBEpkAeHHbIM [lopsakom
JESTENIbHOCTH  MYHHUIIMIAIBHBIX KJIaJAO0WI] B TOPOACKOM OKpyre XHMKHU
MoOCKOBCKOI 00/1aCTH;

S)macmopT WM HHOM  JOKYMEHT, YAOCTOBEPSIONIMN  JIMYHOCTD,
JIOBEPEHHOCTh Ha TMPEACTABICHUE WHTEPECOB JHI[A, HAa HUMA KOTOPOTO
3apEruCTPUPOBAHO MECTO 3aXOpPOHEHHUs (B ciaydae OOpalleHUs 3aKOHHOTO
OpEICTaBUTENs JUIla, HAa UM  KOTOPOTO  3aperuCTPUPOBAHO  MECTO
3aXOPOHEHUS).

28.B Oymaxxnom Bujae ¢Gopma 3asBICHUS MOXKET OBITh IOJIy4eHA
3agBUTENEM HenocpeacTBeHHO B MKY nnu MHOro(yHKIIMOHAIBEHOM LIEHTpE.

29.0opMa 3agBJICHHUS] JOCTYIHA JUIsi KONHUPOBAaHUS M 3alOJIHEHUS B
AJIEKTPOHHOM BHJIe Ha EquHOM mopTane rocynapCTBEHHBIX M MYHUIIMITAIBHBIX
ycayr u lloprane rocymapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyr MOCKOBCKOM
00nacTH, Ha OPUIMATBHOM caiiTe AJIMUHUCTPALMU TOPOJCKOIO OKpyra XuMKH
B cetu HMurepHer: www.admhimki.ru, a Takxke mo oOpalleHHIO 3asBUTEIS
MOJKET OBITh BBICTIaHA HA aAPEC €T0 dJIEKTPOHHOM MOYTHI.

WcuepnibiBaronuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMATUBHBIMH ITPABOBBIMU AKTAMMU IS IPEIOCTABICHNUS MYHHULUITAIIBHON
YCIIYTH, KOTOPBIE HAXOIATCS B PACTIOPSIKEHUU TOCYIapCTBEHHBIX OPraHOB,
OPraHOB MECTHOTO CaMOYIIPABIIEHUS U UHBIX OPraHOB U NOABEIOMCTBEHHBIX UM
OpraHu3alysaX, y4aCTBYIOIINX B IIPEAOCTABICHUA MYHULIUIIAIBHBIX YCIYT, U
KOTOPBIE 3aIBUTEINb BIPABE MPECTABUTH 110 COOCTBEHHOW WHUIIMATHBE, a TAKXKE
CIOCOOBI UX TIOJIYYCHHS 3aIBUTEIIIMH, B TOM YHUCJIE€ B 3JIEKTPOHHOM (opme,
MOPSAIOK UX MPEACTABICHUS

30.0TCYyTCTBYIOT  JOKYMEHTBHI, HEOOXOJUMBIE B  COOTBETCTBHH C
HOPMATHUBHBIMH TPABOBBIMH aKTaMH I MPEIOCTABICHUS MYHHUIUIAIBHOMN
YCIYyTHd, KOTOpPbIE HAXOMATCS B PACHOPSHKEHUH TOCYIApPCTBCHHBIX OPIaHOB,
OpPraHOB MECTHOT'O CAMOYIMPABJICHUS U MHBIX OPTaHOB U MOJIBEIOMCTBCHHBIX MM
OpraHM3alMsIX, YYacTBYIOIIUX B TMPEAOCTABICHUM MYHHUIUIAIbHBIX YCIYyT, W
KOTOpPBIC 3asIBUTEIb BIIPABE MPEACTABUTH 10 COOCTBCHHON MHHUIIMATHBE.

31.MKY, MHOroQyHKIIMOHAJIBHBIA IIEHTP HE BIOpaBe TpeOOBaThH OT
3asIBUTEIISA:

MPEICTaBICHUS JOKYMEHTOB W HWH(POPMAIMU WM  OCYIICCTBIICHUS
NEHCTBHUM, TPEICTABIICHNE WM OCYIICCTBIIGHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMH  TIPaBOBBIMH  aKTaMH, PETYJHPYIOIIAMUA  OTHOIICHUS,
BO3HUKAIOIINE B CBS3H C TIPEIOCTABIICHUEM MYHHUITUTIATBHON YCIYTH;



MpeICTaBICHUs] JOKYMEHTOB M HWH(OpMamuu, KOTOpble HaXOAITCS B
pacniopsbkeHun  (heliepaibHbIX OPraHOB HCIIOJHHUTENbHOM BJIACTH, OPraHOB
rOCyJAapCTBEHHBIX BHEOIOJPKETHBIX  (POHIIOB, HCIOJHHUTEIBHBIX OPraHoOB
rocyJapCTBEHHOM BiacTu cyOwbekta Poccuiickoit ®denepaiuy, OpraHos
MECTHOTO CaMOYMpaBJIEHUA JUOO TMOJBEJOMCTBEHHBIX T'OCYJapCTBEHHBIM
OpraHaM WJIH OpraHaM MECTHOTO CaMOYIIPaBJICHUsI OpraHU3aluii, y4acTBYIOIINX
B IIPEAOCTABJICHUHA MyHULIUNIAIBHON YCIYTH, B COOTBETCTBHH C HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickon @enepanyy, HOPMATHBHBIMH ITPAaBOBBIMU
akTaMu MOCKOBCKOM 001acTH, MyHULIUTIATHHBIMU TIPABOBBIMH aKTaMH.

HcuepnipiBaronui nepeyeHb OCHOBAHNUM I OTKA3a B IPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHULIUIIAJIBLHON yCIyTH

32.3adBUTENI0 MOXET OBITh OTKa3aHO B IIPUEME JIOKYMEHTOB,
HEOOXOQUMBIX JUIsl TOJY4YEHHsS MYHHUIMIAIBHOM YCIyTH, B CIEAYIOLIUX
cllydasix:
-TIpEeICTaBJICHUE HETIOJIHOTO MaKeTa I0KyMEHTOB;
-TIPEBBIILICHUE PAa3MEPOB, YTBEpkKAEHHBIX [lopsnkom aedrenpbHOCTH
MYHUILIMIIAJIBHBIX KJIaJ0UIl B TOPOACKOM OKpyre XuMKH MOCKOBCKOH
00JIaCTH, YKa3aHHBIX B JOKYMEHTE 00 H3roTOBICHUU (NIPUOOPETEHHM)
HAJMOTUJILHOTO COOPYKEHHUs (HaArpoOusi), Orpajbl, BKIIOYAIOIIEM €ro
TEXHUYECKUE XapaKTePUCTHKU (BBIIACTCS OpTraHU3AIHSIMH,
M3rOTaBIMBAIOIIMMH HaIMOTHIIBHBIE COOPYXKEHUS (HaArpoOus ), Orpajbl);
-B 3aIIPOCE OTCYTCTBYET MOYTOBBIN WM 3JIEKTPOHHBINA apec 3asBUTEIIS;
-TEKCT OOpalleHus He MOAAAEeTCs MPOUYTEHHIO.

HcuepnpiBaromyii nepeyeHb OCHOBAHUM JJIsI TPUOCTAHOBJIEHUS WU
OTKa3a B IIPEAOCTABICHUHA MyHULIUIIATBHOU YCIYTH

33.0cHOBaHUAMH JJI1 OTKa3a B MPEAOCTABICHUN MYHUIIUITAIBHON YCIyTH
ABJISIFOTCS:

1)BBISIBIICHHE B 3aIIpOCe HA MPEAOCTABICHUE MYHUIUIIATBLHOW YCIYTH WIH
B MPEACTABICHHBIX JOKYMEHTaX HEIOCTOBEPHOM, MCKAKECHHOU WM HEIOJHOU
uHpopMaliKu, B TOM 4YHUCIE NPEACTaBICHUE 3asBUTENIEM JIOKYMEHTOB, CpPOK
JIEUCTBUTEIBLHOCTH KOTOPBIX HA MOMEHT noctyriennss B MKY B cooTBercTBUmM
C JEUCTBYIOIIUM 3aKOHOIATEILCTBOM HCTEK;

2)pa3Mepbl  HAaIMOTWJIBHOTO  COOpYXeHusi  (HaarpoOusi),  orpaubl
MPEBBIIAIOT  Pa3MEPHI, ycTtaHoBjieHHble  [lopsanakoM — AeATEeNbHOCTH
MYHULIMTATBHBIX KJIaJ0UIIl B TOPOJICKOM OKpyre XuMku MOCKOBCKOM 00J1acTH;

3)He mpemocTaBICHUE 3asBUTEIEM OJHOTO WM 0Oojiee JTOKYMEHTOB,
YKa3aHHBIX B IyHKTE 27 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

4)0TCYTCTBHE JIOBEPEHHOCTH Ha MPEACTABICHUE MHTEPECOB JIMIA, HA UMS
KOTOPOTO 3apeTHCTPUPOBAHO MECTO 3aXOpPOHEHMs, B Ciydae oOpaiieHus
MPEICTABUATEIS JIULA, HA UMsI KOTOPOT'0 3aPETUCTPUPOBAHO MECTO 3aXOPOHEHUS,

S)TeKCT B 3ampoce Ha MPEAOCTABICHUE MYHUIUIAIBHOW YCIYrd HE
MO/IJIAETCS MTPOUYTEHUIO TUOO OTCYTCTBYET.



34.ITucpmeHHOE pemieHre 00 OoTKa3e B MPEAOCTaBICHUM MYHHUIIMIIAIbLHOU
YCIYTH TOAIUCHIBAETCS 3aMecTUTeneM [J1aBpl AJIMHHUCTpAUUUA TOPOJCKOTO
oKpyra, Kypupymwmero nearenbHoctb MKY, wmu pykoBomurenem MKY u
BBIJIAETCA 3aBUTENIO C YKa3aHUEM MPHUYHH OTKa3a.

[lo TpeboBaHuMIO 3agBUTENS peElIeHHE 00 OTKa3e B MPEeIOCTaBICHUU
MYHUIIUTIATBHOM YCIYTU MPEAOCTABISACTCA B JIEKTPOHHOU (popMe WU MOXKET
BBIJIABAThCS JIMYHO WJIM HANPABISITHCS MO MOYTE B MUCBMEHHON (dopme 6o
BBIJIaETCS Yepe3 MHOTO(PYHKIIMOHATBHBIN IICHT.

35.0cHOBaHus ISl TPUOCTAHOBIEHUS MPEIOCTABICHUS MYHHIIUIIAIBLHOU
YCIIYTH COIIACHO AEHCTBYIOIIMM HOPMATHUBHBIM ITPABOBBIM aKTaM OTCYTCTBYIOT.

[Tepedens ycayr, HEOOXOUMBIX M 00S3aTEIBHBIX IS TIPEIOCTABICHUS
MYHHIUITAIBHON yCIYTH, B TOM YUCJIE€ CBEACHHS O JOKYMEHTAaX, BbIJJaBAEMbIX
Opra’Hu3alysAMH, YYaCTBYIOIIUMU B PEAOCTABICHUY MYHULIUIIAIBHON YCIYTH

36.Ilpu mosiydeHUM MYHHUIIMNAIBHOW YCIYrd HE Tpedyercs oOpalleHHit
3asiBUTENS 32 TOJYYEHHUEM YCIYr, HEOOXOAUMBIX M O00S3aTeNbHBIX JUIs
MPEIOCTABICHUSI MyHUITUTIATBHON YCIIYTH.

ITopsnoxk, pa3Mep U OCHOBAHUS B3UMAaHMs TOCYAAaPCTBEHHOM MOLIINHBL
WJIM MHOM IUIATHI 32 MIPEAOCTABIEHNE MYHULIMIIAIBHON YCIIYTH

37.IlpenocraBneHne MyHUITUIAIBHON YCIYTH OCYIIECTBIISIETCS OECILIATHO.

MaxkcuManbHbIN CPOK 0KUJAHUS B OUEPEIA MPU MOJa4e 3anpoca O
MPEIOCTABICHUN MYHULIMTIAIBHOW YCIIYTH, YCIYTH OPraHU3aluy, Y4aCTBYIOIICH
B [IPEIOCTABICHUN MYHULMIIAJIBHON YCIYTH, U IPU MTOJYYEHUHU PE3yJIbTaTa
IIPEIOCTABJIEHUS TAKUX YCIIYT

38.MakcumanbHOe BpeMsi OXHUAAaHHWA B OdYepeAd NpHU JIMYHOW Tojaue
3asBJICHUSI O MPEJOCTAaBICHUM MYHULMIAIBHOM YCIyTHM COCTaBIsieT He OoJee
15 MuHYyT.

39.10penenbHass OPOAODKUTEIBHOCTh  OXHJAAHUS B OYepeaAd Ipu
MOJIYYEHUH PE3yJibTaTa MPENOCTABICHNUS MYHULMIIAJBHONW YCIYyTH HE JOJDKHA
MpPEBBIIATE |5 MUHYT.

TpeboBaHus K TOMEIIECHUSAM, B KOTOPBIX MPEAOCTABISAETCS MYHHUITUTIATbHAS
yCiyTa, YCIIYTd OpraHu3aliy, Y4acTBYIOIIEN B TPEIOCTABICHUN
MYHHUIMIIAIBHON YCIYTH, K MECTaM OXKUJIAHUS U TIPUEMa 3asiBUTEIICH,
pa3MeIeHnI0 U 0QOPMIICHUIO BU3YaJIbHOM, TEKCTOBOW U MYJIbTHMEIUIHON
uH(OPMAITUH O TTOPSIIKE TTPEIOCTABICHUS MyHUITUTIATHHONU YCIIYTH

40.IlpenocraBieHne  MYHHUIIMIAIBHBIX ~ yCIYT  OCYIIECTBISIETCA B
COEIMAJBbHO BBIJCICHHBIX JUII 3TUX 1Heaer mnoMemieHusx MKY nu
MHOTO()YHKIIMOHATILHOTO IIEHTPA.

41.Jlns 3asBUTENENH NOJKHO OBITH 00€CIeYeHO YA0OCTBO C TOYKU 3PEHHUS



MENIEXOTHOM TOCTYITHOCTH OT OCTAaHOBOK OOIIECTBEHHOTO TpaHcmopTa. I1yTs oT
OCTAaHOBOK OOIIIECTBEHHOIO0 TPaHCHOpTa [0 MOMEIIEHUWHA TNphemMa MU BblAauu
JTOKyMEHTOB JOJIKEH OBITh o0opy0oBaH COOTBETCTBYIOIIUMHU
MH(OPMAIMOHHBIMU YKa3aTeIISIMH.

42.B cnyyae ecid UMEETCS BO3MOXXHOCTb OpraHW3alldd CTOSIHKU
(mapkoBKM) BO37E€ 37aHUs (CTPOEHHUS), B KOTOPOM pPa3MEIEHO MOMEIIECHUE
npyuemMa U BbIIaUM JIOKYMEHTOB, OPIaHM30BBIBACTCSl CTOSHKA (MMApKOBKA) IS
JUYHOTO aBTOMOOUJILHOTO TPAHCIOPTA 3asBUTENCH. 3a MOJIb30BAHUE CTOSHKOM
(mapkoBKOi1) ¢ 3agBUTENEH TJ1aTa HE B3UMAETCSI.

43.]11s1 TapKOBKH CITENUATLHBIX aBTOTPAHCIIOPTHBIX CPEACTB WHBAIHAIOB
Ha KaXJIOM CTOsAHKE BbIaenseTcs He meHee 10% mecT (HO HE MEHEe OJHOro
MeCTa), KOTOPBIE HE JOJDKHBI 3aHUMATh WHBIC TPAHCIIOPTHBIE CPEICTBA.

44 Bxoq B TIOMEIICHWE TMpHUEeMa H BBIJAYM JOKYMEHTOB JOJDKEH
oOecrieynBaTh CBOOOJHBIN JIOCTYIl 3asiBUTENEH, OBITH 00OpYIOBaH yI0OHOU
JIECTHUIIEH C TIOPYYHSIMH, IIMPOKUMHU MPOXOJAMH, a TaKKe IMaHIycaMu IS
nepeABMUKEHUS KPECEI-KOJISACOK.

45.Ha 3pmaHum  psgoM € BXOJOM  JIOJDKHAa  OBITH — pa3MelleHa
uHdopmarmoHHas  Tabiuuka  (BbIBECKa),  COJEpKamias  CIEIYHONIYIO
uHbOpMaITHIO:

-HaMEHOBaHUE OPraHa;

-MECTO HaXOXKJCHUS U IOPUINICCKUHN aapec;

-pexuM paboThl;

-HOMepa TeJIeOHOB JJIs CIPABOK;

-aipec 0(UIMATBLHOTO CalTa.

46.Dacan 3maHus T0DKEH OBITH 000PYI0BAaH OCBETUTEIBHBIMU MPUOOpaMH,
MO3BOJISIONIMMA ~ TIOCETHTENIIM ~ O3HAKOMHUTBCA ¢ HMH(POPMAIMOHHBIMU
Ta0IMYKaMHU.

47 .TTomenieHust mpyueMa U BbIIaYU JOKYMEHTOB JOJIKHBI TIPEyCMaTPUBATh
MecTa Uil OKuJaHusl, ”HGOPMHUPOBAHUS U MpUeMa 3asBurteneid. B mecrax s
UHOOPMUPOBAHMS  JOJKEH OBITb OOecmedeH JOCTyNn  TpaxkiaH  JUIs
O3HAKOMJICHUSI ¢ MH(POpPMAILIMEH HE TOJBKO B Yachl MpUEMa 3asiBIICHUMN, HO U B
pabouee Bpemsi, KOTla TPUEM 3asiBUTENICH HE BEJIETCS.

48.B momenieHnu npueMa M BbIJAYM JOKYMEHTOB OpraHusyercs pabora
CTIPAaBOYHBIX OKOH B KOJMYECTBE, 00ECIIEUNBAIOIIEM MTOTPEOHOCTH TPakKIaH.

49.XapaKTepruCTUKHU MTOMEIICHUI MTpUeMa U BBIJaYd TOKYMEHTOB B YacTH
00BEMHO-TUTAHUPOBOYHBIX W  KOHCTPYKTHUBHBIX  PCIICHWN, OCBEIICHHS,
noKapHoH  0e30MacHOCTH, WHXXCHEPHOTO  OOOpYAOBaHMWS  JIOJDKHBI
COOTBETCTBOBATh TPEOOBAHUSAM HOPMATHBHBIX JOKYMEHTOB, JCHCTBYIOIIUX Ha
teppuropun Poccuniickoii Penepaunu.

50.ITomemennss mpueMa BbIAYd JOKYMEHTOB OOOPYIYIOTCS CTEHIAMH
(crolikamm), coaepXamMMH HHPOPMAIUIO O TIOPSJAKE MPEIOCTaBICHUS
MYHHUITUTIATBHBIX YCITYT.

51.ITomemnenune npuemMa M BbIJAYN JOKYMEHTOB MOXET ObITH 000PYI0BAaHO
nHOOPMAITMOHHBIM Ta0JI0, MPETOCTABISIONIUM HHPOPMAIIUIO O TOPSAIKE
MPENOCTaBIICHUS ~ MYHHIIMNAIBHOW  yCIayrd  (BKJIIOYas  TPAHCISAIHUIO
BUJICOPOJIMKOB, PAa3bICHSIOMNUX TMOPSAIOK TMPETOCTABICHUS MYHHUIIMITATBHBIX



yCIIyT), a TaKXkKe PEeryJUpYIOIUM MOTOK 3JEKTPOHHOM ouepean. Mupopmarus
Ha TabJI0 MOKET BBIBOAUTHCS B BUJIE OETYIIEH CTPOKHU.

52.adopmarimonHoe Taba0 pa3MeliaeTcs psiioM CO BXOJIOM B TTIOMEIIECHHE
TakuM 00pa3oM, YTOObl OOECHEeYUTh BUIUMOCTH MAKCHUMaJIbHO BO3MOKHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIUII.

53.B Mecrax nis OXUIAHUS YCTAHABJIMBAIOTCA CTYJbs (KpecelbHbIE
CEKIIUH, Kpeciia) JIJIsl 3asiBUTEICH.

B nomemeHnn npreMa M BbIIaYM JOKYMEHTOB BBIAEISAECTCA MECTO IS
oopMIIECHUST TOKYMEHTOB, MPETyCMaTPUBAIOIIEE CTONBI (CTOHKH) C OlaHKaMu
3asIBJICHUI U KaHUEISIPCKUMU TPUHAIIIEKHOCTIAMHU.

B nomenieHusix npuemMa M BbIJIaYM JTOKYMEHTOB MOTYT OBITh pa3MEIICHbI
MJIATEXKHbIE TEPMHUHAJbI, MUHU-O(UCHl KPEIUTHBIX YUPEKICHHUN IO MNpUEMY
I1aThl 32 MPEAOCTABICHUE MYHULIMIIATbHBIX YCIIYT.

54 Nudopmarnus o haMuiIuu, UMEHHU, OTYECTBE U JOJDKHOCTH COTPYJIHUKA
MKY 1 MHOTOMYHKIIMOHAILHOTO IIEHTPa JAO0JKHA ObITh pa3MellleHa Ha JIMYHOM
MH(POPMallMOHHOM TaOJIMUKe U Ha paboueM MeCTe CIEUaINCTA.

S5 Jlns  3agBUTENS, HAXOAIIETOCs HAa  MpUEeMe, JIOJDKHO — OBITh
IIPELYCMOTPEHO MECTO JUJISl PACKIAJAKU JOKYMEHTOB.

56.IlpueM koMmIIeKTa JTOKYMEHTOB, HEOOXOIMMBIX IJIsi OCYLIECTBICHMS
MYHUITUTIATBHOM YCIYTU MO PETUCTPAIMU YCTAHOBKH M 3aMEHbI HaIMOTHJIbHBIX
COOpyXKeHUM (HaarpoOuii), U BblJjaya JOKYMEHTOB MPU HAIMYUKM BO3MOXKHOCTH
JOJIKHBI OCYILIECTBIIATHCS B pa3HbIX OKHAX (KaOMHETaXx).

57.B mnomemeHMsIX mnpueMa M BblAAYM JIOKYMEHTOB pa3MEIIaeTcs
a0OHEHTCKUI SIIMK, a TAK)KE CTEHJ M0 aHTUKOPPYNUUOHHOW TeMatuke. Kpome
TOTO, B IOMEILEHUAX PHUEMA U BBIJAYM TOKYMEHTOB MOTYT PacIpOCTPaHATHCS
MHbIE MaTepuaibl (OpOUIIOpbl, COOPHUKH) IO AaHTUKOPPYINIMOHHOM TEMATHKE.

[TokazaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIATBHBIX YCIYT (BO3MOKHOCTh
noJIy4eHHs] THGOPMALIMK O XOJI€ MPETOCTABICHUS MyHUITUTIATBLHOU YCIIYyTH,
BO3MOHOCTH MOJTYUYEHHUS YCIYTH B JIEKTPOHHOUN opMe U B
MHOTO()YHKIIMOHATILHOM IIEHTPE)

58.IlokazaTenssMu JTOCTYMHOCTH M KadyecTBa MYHHIIMMAIBHOW YCIYTH
SIBJISTIOTCSI:

1) 10CTOBEPHOCTD MPEICTABIAEMON I'paXk1aHaM HHGOPMAIINH;

2)nosiHOTa HHGOPMHUPOBAHHUS TPaXKIaH;

3)HarsIIHOCTh bopm IIPEACTABIISIEMON uH(popmauu 00
aIMUHUCTPATUBHBIX MPOLETYpPaAX;

4)ynoO0CTBO W JOCTYIHOCTh IOJY4YCHHS HH(DOPMAIMH 3asSBUTEIAMH O
MOPSAKE MPEOCTABICHNUS] MyHUIIUIIAIbHOW YCIIYTH;

5)cobmoieHie CPOKOB HMCIIOJHEHHUS OTACIBbHBIX aJIMHUHHCTPATHBHBIX
NpOLEAYp U MPEAOCTABICHNS MYHHUIIUTIATLHON YCIYTH B LIEJIOM;

6)coOoaeHre TpeboBaHMI CTaHAapTa MPEAOCTABICHHUS MYHHIIMIIATBHOM
YCIIYTH;

7)oTcyTcTBHE *anmob Ha pelieHus, aeicTBus (0e3aeicTBre) JOMKHOCTHBIX
many MKY ¥ MyHUIMOAIBHBIX — CIyXKAaIUX B XOAE IPENOCTABIICHUS



MYHULIANIAIBHOW YCIIYTH;

8)nonHOTa W aKTyaqbHOCTh HMH(POPMALUK O TOPSIKE MPEIOCTABICHUS
MYHUIUIIAIBHON YCIIyTH.

59.3agBUTENAM IPETOCTABIISAECTCS BOZMOKHOCTD IIOJyYEHUSI UHPOPMALIUHU O
X0Jle MPENOCTABICHHUSI MYHULMIIAIBHOW YCIYTM W BO3MOXKHOCTH IIOJIyYEHHS
MYHUIIMIIAJIBbHOW YCIIYTH B 3JIEKTPOHHOH (opMe ¢ ucrnosb3oBanueM [loprana
rOCyJIapCTBEHHBIX M MYHULMINAIBHBIX yciayr MockoBckoil obmactu, Ennnoro
nopTaja roCyIapCTBEHHBIX U MYHULMIIAJIBHBIX YCIYT U 1O NPUHUUIY "OJHOIO
okHa" Ha 0a3e MHOTO(YHKITMOHAIBLHOTO LIEHTPA.

60.11Ipu mosydeHUH MYHHUIMIATBHOW YCIYTH 3asBUTEIb OCYIIECTBISECT HE
OoJiee 2 (IBYX) B3aUMOJEHUCTBUH C JOJIKHOCTHBIMU JIUIIAMH.

61.11pon0KUTENBHOCTh OKHUIAHUS B OYEPEH MPH OOpAICHUN 3asBUTEIS
B MKY nng nonydeHMs MyHHLIMIAIBHOM YCIYIM HE MOYXKET IPEBBIIATH
15 MuHYT.

WNubie TpeOoBaHUs, B TOM YKCIIE YUYUTHIBAIONINE OCOOEHHOCTH OpraHU3alluu
MPEIOCTaBICHUSI MyHUITUTIATBHOM YCIIYTH MO IPUHIUITY "0HOTO OKHA" Ha Oa3e
MHOTO(YHKIIMOHAJILHOTO IIEHTPA U B DJIEKTPOHHOMU popme

62.3asBUTENIO IIPENOCTABIIACTCS BO3MOXHOCTb MOJIY4ECHUS
MYHULANAIBHOM YCIYIM II0 IPUHLHWILYY '"OZHOTO OKHA", B COOTBETCTBHH C
KOTOPBIM MPENOCTAaBIECHUE MYHUUMUIAIBHOW YCIYTM OCYLIECTBISETCSA IOCHE
OJTHOKPAaTHOrO OOpalleHus] 3asBUTENS] C COOTBETCTBYIOIIMM 3alpOCOM, a
B3aMOJIENICTBHE C MKY, AJIMUHHCTpanuen OCYLLECTBIISIETCS
MHOTO(YHKIIMOHAJIHBIM LIEHTPOM 0€3 y4yacTusi 3asBUTENSI B COOTBETCTBUH C
HOPMATUBHBIMH MPABOBBIMU aKTaMH U COTJIAIIEHHEM O B3aUMOACHCTBUU MEXKIY
AnmuHHuCTpanueil M MHOTOQYHKUIMOHAJIBHBIM IIEHTPOM, 3aKJIIOUYEHHBIM B
YCTaHOBJICHHOM IOPSIJIKE.

63.Opranuzamnusi NPeAOCTaBICHUS MYHHIIMNAIBHOW YCIyrd Ha 0ase
MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa OCYIIECTBISETCS B  COOTBETCTBUM C
COrJIalllECHWEM O  B3aWMMOJECHUCTBUHM  MEXAYy  AJMUHUCTpalMed U
MHOTO(YHKIIMOHATBHBIM LIEHTPOM, 3aKIIOUEHHBIM B YCTAHOBJIEHHOM IOPSIKE.

64 MyHununaibHasi yciayra MpeAoCTaBisieTCs B MHOTO(MYHKIIMOHATHHOM
LHEHTPE C YYETOM MPUHLUIIA HKCTEPPUTOPHUATBHOCTH, B COOTBETCTBUHU C
KOTOPbIM 3adBUTENIb BIpaBe BbIOpaTh [Js OOpalleHHs 3a MOJyYEeHUEM
MYHULANAIBHON YCIIyTH mo0oi MHOTO()YHKIIMOHAJIbHBIH LIEHTD,
pPACIIOJIOKEHHBIA HA TEPPUTOPUHU TOPOACKOro OKpyra XWMKH MOCKOBCKOHU
o0nacTu.

65.1pu mpegocTaBieHUH MYHULMNAIBHOM YCIYI'M YHUBEPCAIbHBIMU
CHELMATUCTAMH MHOTO(YHKIMOHAIBHBIX LIEHTPOB HCIIOJIHSAIOTCS CJEAYIOIIHNe
aJIMUHHUCTPATUBHBIE ITPOLIETYPBHI:

l)ipuiem 3asBlIeHUS U JTOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBJICHUS
MYHULUIIATBHOU YCIIYTH;

2)Bpllaya JIOKYMEHTA, SBISIOIIETOCS Pe3yJbTaTOM MPEIOCTaBICHUS
MYHULIUNIAIBHOU YCIIyTH.

66.3asBUTEIN UMEIOT BO3MOKHOCTh MOJyYEHUSI MYHUIIUTIAIBHON YCIIyTH B



3NIEKTPOHHOM (hopme ¢ ucnoap3oBanueM EanHOro noprasna rocyJapcTBEHHBIX U
MYHULHNAIBHBIX yCIyT U [lopTana rocy1apcTBEHHBIX 1 MyHULIMIAIBHBIX YCIYT
MockoBckoi 00J1aCTH B YacTH:

l)nonyyenuss uHGOpMaALIMKA O TOPSJIKE MPEIOCTABICHUS MYHHUIIMIIAIBLHOM
YCIYTH;

2)o3HakomyieHHsT ¢ (GopMamMu  3asABJICHUHA W  HUHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TIOTYYEHUS] MyHUIIUTIATBHON YCIIyTH, 0OeCieueHusl TOCTyIia
K HUM JJIsl KONUPOBAHUSI U 3aII0JTHEHUS B 3JICKTPOHHOM BU/IE;

3)HampaBieHUss ~ 3ampoca W JOKYMEHTOB,  HEOOXOOUMBIX  JUIS
MPEAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH;

4)oCylIECTBICHUSI MOHUTOPUHTA XOJia MPEIOCTABICHUS MYHULIUNAIBHOM
YCIIYTH.

67.11pu HampaBiieHUH 3ampoca O MPEAOCTaBICHUA MYHUIIUTIAIBHON yCIyTH
B DJICKTPOHHOU (hopMme 3asBUTENb (POPMUPYET 3asBICHUE Ha MPEIOCTaBICHHUE
MYHHUITUTIATBHOW YCIyrd B (OpME DJIEKTPOHHOTO JOKYMEHTa M TMOJANHUCHIBACT
€ro 3JIEKTPOHHOU MOJMUCHI0 B COOTBETCTBUU C TpeboBaHusiMu DenepanbHOTo
3aKOHa N 63-®3 51 TpeOOBaHUSIMU denepanbHOro 3aKOHA
N 210-®3.

68.11pu HanpaBieHUH 3amnpoca o0 MPEIOCTaBICHUU MYHUIIUTIAILHON YCIyTH
B DJIEKTPOHHOW (opMe 3asiBUTENb BIPaBE MPUIIOKUTh K 3aSBICHUIO O
MPEAOCTaBICHUNA MYHUIIUITAIIBHOW YCIIYTU IOKYMEHTBI, YKa3aHHbIE B IMTYHKTE 27
aIMUHUCTPATUBHOTO PErJIaMeHTa, KOTOpble (DOPMUPYIOTCS M HANPaBISIOTCS B
BU/JIE OTJIETBHBIX (DAIJIOB B COOTBETCTBUM C TPEOOBAHUSIMU 3aKOHOATEIbCTBA.

69.11pu HampaBiieHUH 3asBICHUS W TPUIATaéMbIX K HEMY JOKYMEHTOB B
ANEKTPOHHOM (hOpME MPEICTABUTENEM 3asIBUTENS, AEUCTBYIOIIMM HA OCHOBAHUH
JIOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA ObITh MpeAcTaBieHa B  (dopme
ANEKTPOHHOTO  JOKYMEHTA,  MOJMNHUCAHHOTO  AJIEKTPOHHON  MOAMHUCHIO
YIOJHOMOYEHHOTO JIUI[A, BBIJIABIIETO (ITOAMUCABIIET0) I0BEPEHHOCTD.

70.B TeueHue 5 nmHeW C maThl HaNpaBJEHUs 3ampoca O MPEAOCTaBICHUU
MYHUITUTIATBHOW YCITyTH B 3JEKTPOHHOW (opMe 3asBHUTENb MPECTABISET B
MKY [10KyMeHTBI, NpEACTaBICHHbIE B IMyHKTE 27 aJIMHHUCTPATUBHOIO
periaMeHTa (B ciaydae €Clu 3alpoc M JIOKYMEHTHI B AJICKTPOHHOH (opme He
COCTaBJICHbl C HCIIOJIb30BAHUEM OHJIEKTPOHHON TMOJIKUCH B COOTBETCTBUHM C
JNEHUCTBYIOLIUM 3aKOHOATEIBCTBOM).

71.JIna 0oOpaOOTKM MEpPCOHANBbHBIX AAHHBIX MPHU PETUCTPALMH CyOBEKTa
MEepPCOHATBHBIX  JaHHBIX Ha EauHOM mopraie ToCyJapCTBEHHBIX U
MYHULIMNAIBHBIX YCIyr U Ha [lopTane rocynapCTBEHHBIX M MYHUIIMTATBHBIX
yciiyr MOCKOBCKOM 00J1aCTH MOJTy4YEHUE COTJIacHsl 3asBUTENSI B COOTBETCTBUU C
TpeboBanusiMu cTaThl 6 DeaepanbHoro 3akoHa N 152-D3 He Tpebyercs.

[2.3asBUTENSIM TIPEAOCTABIIACTCS BO3MOXHOCTH ISl TIPEBAPUTEIHLHOM
3aMiCH  HA TOJady 3asBICHUS W JOKYMEHTOB, HEOOXOJMMBIX  JUIS
NpPEAOCTaBICHNU MYyHUIUNAIbHOW yciyru. IlpenBaputenbHas 3amuch MOKET
OCYIIECTBIISATHCS CICAYIONMMHU CIIOCO0aMHU 10 BBIOOPY 3asiBUTEIS:

npu JuaHoM oOparieHuu 3assutens B MKY uimn MHOTO(yHKITMOHATBHBIN
LEHTP;

o tenepony MKY unu MHOTO(QYHKITMOHAIBHOTO IIEHTPA;



yepe3 OPUIMATbHBIA CaUT AJMUHHUCTpPALMU TOPOJACKOTO OKpyra XUMKH
WM MHOTO(QYHKIIMOHAIBHOTO LIEHTPA.

7/3.Ilpu mpeaBapUTENHLHON 3amUCH  3asBUTENh COOOIIAET CIIETYIOIINE
JIaHHBIE:

-nst pu3nYeckoro Juna: (pamMuinio, UMs, OTYECTBO (IOCHENHEe MpH
HaJIN4YUN);

-1 FOPUANYECKOTO JIUIA: HANMEHOBAHHUE FOPUINYECKOTO JINIIA;

-KOHTaKTHBIN HOMED TenedoHa;

-aJpec PIEKTPOHHOM NMOYTHI (IIPU HATTUYUH);

-J)KeJIaeMbI€ J1aTy U BpEMsI IIPEICTABICHUS JOKYMEHTOB.

74 IlpenBapurenpHas 3alIMCh OCYLIECTBISIETCS IyTEM BHECEHHS YKa3aHHBIX
CBEJCHUI B KHUTY 3alCH 3asBUTEJEH, KOTOpas BeAETCS Ha OyMaXKHBIX W/WJIH
AIIEKTPOHHBIX HOCUTENSX.

75.3asBUTENIO0 COOOLIAIOTCS JaTa M BpeMs IpHUeMa JOKYMEHTOB, OKHO
(xabuHeT) mprueMa JOKYMEHTOB, B KOTOpbIE cieayeT oopatuthcs. [lpu nuunom
oOpallleHu!  3asBUTENI0  BbIAACTCA  TAJOH-NIOATBEP)KACHHUE.  3asBUTEIb,
3alMCaBIIMIiCT HAa TMpHeM uYepe3 OoQUUUANbHBIA CalT AJMUHHCTpAIUU
TOPOJCKOTO OKpyra XWUMKH WM MHOIO(pYHKIHOHAIBHOIO LEHTPa, MOXKET
pacreyaTtaTbh aHaJIOT TaJOHA-TIOATBEPKICHHUS.

3anuch 3asABUTENIEH HA ONPEACIICHHYIO ATy 3aKaHYMBACTCS 3a CYTKH [0
HACTYIUJICHUS 3TOM JaThI.

76.Jlpu  ocymiecTBICHMM TPEIBAPUTEIBHONW 3alUCH  3asBUTEIb B
00s3aTENbHOM NOpSAAKE UH(YOPMHUPYETCS O TOM, YTO NPEABAPUTENIbHAS 3AMKChH
aHHYJIMPYETCS B CIydae €ro HesBKU MO UCTEYEHHH 15 MHUHYT ¢ Ha3HA4€HHOIO
BPEMEHU MTpUEMA.

3asgBUTENSAM, 3amMCaBLIMMCA Ha MpUEM uepe3 OQUIHUANbHBIA CcallT
AJMUHHUCTpAUM TOPOACKOTO OKpyra XHMKH WIM MHOTO(YHKIHMOHAJIBHOTO
LIEHTpa, 3a JACHb J0 MPUEMa OTIPABIISIETCS HAIOMUHAHWE HA YKa3aHHBIA aJpec
3JIEKTPOHHOM MOYTHI O JaTe, BPEMEHU U MECTe MpueMa, a Takke MHPOopMarus
00 aHHYJIMPOBAaHUU NPEIBAPUTEIBLHON 3alKCH B Cllydyae HESBKHU IO UCTEUCHUU
15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHHM IIpHUEMA.

[7.3asBuTeNb B JIF0OOE BpeMs BIpPaBE OTKA3aThbCs OT MPEIBAPUTEITHLHOM
3aIMCH.

78.B otcyTrcTBHE 3asBUTENEH, OOpPATHBIIMXCS MO TMPEABAPUTEITHHON
3alKMCH, OCYIIECTBIISIETCS MpUEM 3asiBUTENeH, OOpaTUBIIMXCS B TMOPAJIKE
ouepen.

79.I'paduk npuema (mpueMHOE BpeMsl) 3asBUTEICH MO MpeaBapUTEILHOMN
3anucH ycTaHaBiauBaercs pykoojauteraeM MKV wim MHOrogyHKIMOHAIBHOTO
LEHTpa B 3aBUCUMOCTU OT HHTEHCUBHOCTH OOpAaIllEHU.

III. CocTaB, mocnen0BaTeNbHOCTh U CPOKHU BBITIOTHEHUS aJIMUHUCTPATUBHBIX
npouenyp (aeicTBuit), TpeboBaHUS K MOPSAKY MX BBHITIOJIHEHUS, B TOM YHCIIC
O0COOEHHOCTH BBITIOTHEHUS aIMUHUCTPATUBHBIX TIPOLIeyp (AeicTBUiN)

B DJICKTPOHHOM (hopMe ¥ MHOTO(YHKITMOHAIBHOTO IIEHTPa

80.Ilpenocrapnenne  MyHUIMOAIBHONM  YCIYrd  BKJIOYaeT B  cels



CJIEAYIOIINE aIMUHUCTPATUBHBIE IPOLIETYPHI:

l)npueM 3asBiieHUS U JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTABICHHUS
MYHULUNAIBHOUN YCITYTH;

2)peructpanusi  3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JJIst
MPEAOCTABICHUS MYHUIIUTIIAJIbHON YCIIYTH;

3)npuHsATHE pelleHus O MpeAocTaBlieHUHd (00 OTKa3ze MpelOCTaBICHUS)
MYHULHUNAIBHOWN YCITYTH;

4)BbIla4a JIOKYMEHTA, SIBISAIOUIETOCS PE3yJbTaTOM MPEAOCTaBICHUS
MYHHIUITATBHON YCIYTH.

biiok-cxema npenocTaBieHuss MyHULIMIAIbHON YCIyTH

81.bnok-cxema TMOCIEIOBATEILHOCTH JEUCTBUN TMpHU TMPEAOCTaBICHUU
MYHULIMIAIBHON yCIyTH IIpEACTaBIICHA B [Ipunoxenue 2
K aJIMUHUCTPATUBHOMY PEIVIAMEHTY.

[Tpuem 3agBieHHs U TOKYMEHTOB, HECOOXOIUMBIX JIJIsl TPEIOCTABICHUS
MYHUITUTIATBHOU YCIIYTH

82.0cHoBaHMEM [UIsI Hayaja OCYIIECTBIEHUS  aAMHUHHUCTPATUBHOU
IpoLEIypbl 1O TMpUEMYy 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX JUIS
IIPENOCTABIEHN MYHUUMIIAIIBHOW YCIyru, sABiserca nocrymmieHne B MKY,
AIMUHHCTpAMIO  WIM  MHOTOQYHKUHMOHAJIBHBIA  LIEHTP  3asBJICHHS
O TMPEAOCTAaBICHUNM MYHHUIMNAIBHOW YCIYIM M MPWIAraéMbIX K HEMY
JIOKYMEHTOB, MPEJCTaBICHHBIX 3asIBUTEIEM:

a)B MKYV:

OCPEACTBOM JINYHOTO OOpaIeHUs 3asiBUTENS;

0)B AIMHHHUCTPAIIUIO TOPOJCKOTO OKpyra XUMKH:

-[I0CPEACTBOM IIOYTOBOT'O OTIIPABJICHUS;

-IOCPEACTBOM TEXHUYECKHX CpeACTB EAMHOro moprana rocyapCTBEHHBIX
U MYHUIUINAIBHBIX ycayr win [lopTana rocy1apCTBEHHBIX M MYHUIIMIAIbHBIX
yciryr MOCKOBCKOM 00J1acTH;

B)B MHOTO(DYHKITMOHAJIbHBIHN IIEHTP:

-IOCPEACTBOM JIMYHOTO OOpAIlICHUs 3asBUTEIIS.

83.Ilpuem 3asBiIeHUS M JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEIOCTABICHUS
MYHULHANAIBHON YCIYTH, OCYIIECTBISAIOT cOTpyAHUKM MKY wmim cotpynHukn
MHOTO(YHKIIMOHAJILHOTO LIEHTPA.

84.1lpuem 3asBIeHUS] U TOKYMEHTOB, HEOOXOIUMBIX JIJIsI MPEAOCTABICHUS
MYHUIIUNATBHOM YCIYTH, OCYIIECTBISETCS B MHOTOQYHKIMOHAIBHBIX LIEHTPaX
B COOTBETCTBHH C COTJIAIIEHUEM O B3aUMOJECHCTBUU MEXIYy AJIMUHUCTpALMEN
TOPOJICKOTO OKpyra XuMKH U MHOTO(YHKIIMOHATBHBIM HEHTPOM, 3aKIIOUEHHBIM
B YCTAHOBJEHHOM IIOpPSJIKE, €CIM HUCIOJHEHHE JaHHOW IpOLELypHI
IPELYCMOTPEHO 3aKIFOYEHHBIMH COTJIAIEHUSIMHU.

85.1lpu mocTymiaeHUH 3asBIIEHUS U TMPUIATAEMBIX K HEMY JIOKyMEHTOB
IIOCPEACTBOM JIAYHOTO oOpatieHus 3asBUTENSA B MKY  wm
MHOTO(YHKIIMOHAIbHBIA HEHTP COTPYIHUK, OTBETCTBEHHBIH 3a MpHUEM H



PETUCTPALIMIO JOKYMEHTOB, OCYLIECTBIISICT CICAYIOUIYIO IOCIEA0BATEIHbHOCTD
JEVCTBUU:

l)ycTanaBnuBaeT MpeaMeT 0OpallleHus;

2)yCTaHaBIIMBA€T COOTBETCTBHE JIMYHOCTH  3asBUTENS  JOKYMEHTY,
YAOCTOBEPSIONIEMY JUYHOCTh (B Cllydae €ClIM 3asBUTEJIEM  SIBISIETCS
buznIecKoe JUII0);

3)npoBepsieT  HalIU4YMe  JOKYMEHTa, YAOCTOBEPSIOIIETO npaBa
(moTHOMOYHS) TPENCTAaBUTENS (PU3WYECKOTO WM  IOPUANYECKOTO  JIAIA
(B cimyuae eciu ¢ 3asiBJICHHEM 00paliaeTcs MNpeICTaBUTENb 3asIBUTEIS);

4)oCcylIECTBIIET CBEPKY KOINUW MPEACTaBICHHBIX JOKYMEHTOB C UX
OpUTHHAJIAMH;

S)npoBepsieT 3asABIEHWE U KOMIUIEKTHOCTh MPUJIAraeMbIX K HEMY
JIOKYMEHTOB Ha COOTBETCTBHE TMEPEYHIO JIOKYMEHTOB, HPEAyCMOTPEHHBIX
MYHKTOM 27 aAMUHUACTPATUBHOTO PETJIAMEHTA;

6)IpoBepsIeT 3asBJICHUE U TMpUIaraéMble K HEMY JOKYMEHTHI Ha HaJu4ue
MOAYHUCTOK, TPHUINUCOK, 3a4YEPKHYTBIX CJIOB M HWHBIX HEOTOBOPEHHBIX
UCIIPABIICHUI, CEPhE3HBIX MOBPEXKACHUIN, HE MO3BOJSIOMIMX OJHO3HAYHO
HCTOJIKOBATh UX COAEPKAHUE;

7)0OCyIIEeCTBIIACT TMPHUEM 3asBIICHUS U JOKYMEHTOB IO OIHMCH, KOTOpas
COJICPKUT MOJIHBIN MEPEUYEHb JOKYMEHTOB, MPECTABICHHBIX 3asSBUTEIEM, a IIPU
HaJIMYUU BBISBJICHHBIX HEJIOCTATKOB - UX OMKCAHMUE;

8)BpydaeT KOIHUIO OMUCH 3asIBUTEINIO.

86.Crernanmuct MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA, OTBETCTBEHHBINH 3a
MPpUEM JOKYMEHTOB, B JOIOJIHEHHE K JACHUCTBUAM, YKAa3aHHBIM B ITYHKTE &5
aIMUHUCTPATUBHOTO PETJIaMEeHTa, MPU HAJTUYUU BCEX JTOKYMEHTOB U CBEJCHU,
MPEAYCMOTPEHHBIX MYHKTOM 27 aJIMHHUCTPATUBHOIO perjiaMeHTa, MepeaacT
3asBJICHHME W  [pWIaraeMble K  HEMY  JOKYMEHTbl  CIELUAIUCTY
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTPa, OTBETCTBEHHOMY 32  OPraHHU3allUIo
HaIMpaBJICHUS 3asBJICHUS U NIPUJIAraéMbIX K HEMY JOKyMeHTOB B MKYVY.

CoTpynHUK  MHOTO(YHKIIMOHAJIBHOTO  IIEHTPA, OTBETCTBEHHBIM  3a
OpraHU3allMI0 HAIMpPAaBIICHUS 3asIBIICHHS W MPUIIAraeMbIX K HEMY JOKYMEHTOB B
MKY opranusyer mnepemady 3asBICHUS W JOKYMEHTOB, IIPEICTaBICHHBIX
3asButTeneM, B MKY B COOTBETCTBMM C 3aKIIOUYEHHBIM COIJIALICHUEM O
B3aUMOJICUCTBUU U TOPSAJIKOM JEJIOMPOU3BOACTBA MHOTO(YHKIIMOHATBHBIX
LIEHTpax.

87.MakcumanbHOE BpeMs MpueMa 3asBICHUS W TPHIaraéMbIX K HEMY
JIOKYMEHTOB MPH JINYHOM OOPAILICHUH 3asIBUTENISI HE MPEeBbIIaeT 15 MUHYT.

88.Ilpu orcyTcTBUUM y 3asBUTENs, OOPATUBIIETOCS JIMYHO, 3aMOJTHEHHOTO
3asBJICHUS] WM HEMPaBWIHLHOM €ro 3amojHeHun coTpyaHnuk MKY  wim
MHOTO(YHKIIMOHAILHOTO IIEHTPa, OTBETCTBEHHBIA 3a TMpPHEM JOKYMEHTOB,
KOHCYJIbTUPYET 3asiBUTEIIA 10 BOIIPOCAM 3aII0JIHEHUS 3asIBJICHUS.

89.Ilpu mocTyrieHUM 3asBJIICHUS W MPUJIAraeMblX K HEMY JOKYMEHTOB B
AJIMUHUCTpALMIO TOPOJCKOr0 OKpyra XHMKH [OCPEACTBOM IOYTOBOIO
OTHPABJICHUS, OTBETCTBEHHBIA COTPYJHUK AJMHHUCTpPAIMU 3a T[OYTOBOE
nonaydeHue nepenaet qokyMeHToel B MKV, a corpynunk MKY, oTBeTCTBEHHBIN
3a IpUEM 3asBJICHUN U JOKYMEHTOB, OCYILECTBIISIET IEUCTBUSL COTJIACHO MYHKTY



85 aJAMMHUCTPATUBHOTO pErJIaMeHTa, KpOMe JIEHCTBHUM, MpeayCMOTPEHHBIX
NOAITYHKTaMHU 2, 4 MyHKTa 85 aIMUHUCTPATUBHOIO PETIIAMEHTA.

Onuck HanpawisIeTCs 3aSBUTENIO 3aKa3HBIM ITOYTOBBIM OTIIPABICHUEM C
YBEIOMJIEHMEM O BpPYYEHHM B TeueHHE 2 pabouux JHEH ¢ JaThl MOJy4YCHUS
3asBJICHUS U IIPUJIAraeMbIX K HEMY JJOKYMEHTOB.

90.B cnyuyae mocTyIuleHHs 3ampoca O NMPEAOCTaBICHUMH MYHULUIAIbHON
yCIyTd W NPWIAraeéMbIX K HEMY JOKYMEHTOB (IpU HAJIWYUHU) B DJIEKTPOHHOM
dopme mocpenctsom EnuHOro moprana rocylapCTBEHHBIX W MYHUIIUMATbHBIX
ycenyr ninn [loprama rocynapcTBEHHBIX 1 MyHULIMNAIBHBIX YCIyT MOCKOBCKOM
o0nacTi  cmeuuamucT AJMHHHCTpPAIlMM  TOPOJCKOTO  OKpyra  XHMKH,
OTBETCTBEHHBI 3a IpPHUEM JOKYMEHTOB, OCYIIECTBILSIET  CIEAYIOLIYIO
IIOCJIEA0BATEIBLHOCTD JEUCTBUM:

l)mpocMaTpuBaeT 3JIEKTPOHHBIE 00pa3bl 3ampoca O MPEeAOCTaBICHUU
MYHULIMIIAIBHOMN YCIIYTHU U MPWJIAraeMbIX K HEMY JIOKYMEHTOB;

2)0OCyLIECTBIIIET KOHTPOJIb MOIYYEHHBIX JIEKTPOHHBIX 00pa30B 3asiBICHUS
Y IIPUJIAraeMpIX K HEMY JJOKYMEHTOB Ha IPEAMET LIEIOCTHOCTH;

3)bukcupyer naTy TMONy4YeHMsI 3asBICHUS M NpUIAraéMblX K HEMY
JIOKYMEHTOB;

4)B ciyyae €ciM 3ampoc Ha IMPEJOCTABIEHUE MYHULUNAIBHOW YCIYIH U
JOKYMEHTBI, TPEJICTaBICHHbIE B JJIEKTPOHHOM (opMme, HE 3aBEpEHbI
AIEKTPOHHOM MOAIMCHI0 B COOTBETCTBUU C AEHCTBYIOIIMM 3aKOHOJAATEIBCTBOM,
HalpaBJsieT  3as{BUTENI0  4Yepe3  JMYHbIA  KaOMHET  YBEJOMJICHHE O
HEOOXOJAMMOCTH MPEACTABUTh 3alpOC O MPEJOCTaBICHUM MYHULUNAIBHON
YCIYyIM M JOKYMEHTBI, TOJIUCAHHbIE 3JIEKTPOHHON TMOJNUCHIO, JIHOO
npeacraButh B MKY NOMIMHHUKM JOKYMEHTOB (KONWH, 3aBEPEHHbIE B
YCTAaHOBJICHHOM TIOPAJIKE), YKa3aHHBIX B IYyHKTe 27 aIMUHUCTPATUBHOIO
periraMeHTa, B CPOK, HE IMPEBBIIAKOIMIMNA S KaJCeHIApHBIX JHEW C JaThbl
IIOJIyYEHHs]  3ampoca O MPENOCTABICHUM MYHMIUIIAJBHOM  YCIyTHM U
IPUIaraeMbIX K HEMY JIOKYMEHTOB (TIpU HAJIUYUH) B 3IEKTPOHHOU (hopme;

5)B cilydae ecid 3ampoc O MPEeJOCTABICHUHM MYHULUINAIBHOM YCIYTH U
JOKYMEHTBhI B 3JIEKTPOHHOW (hopMe MNOJANMUCAHbl AJIEKTPOHHOM MOIIUCHIO B
COOTBETCTBUM C JEHUCTBYIOUIUM 3aKOHOAATEIBCTBOM HAIIPABIIAECT 3asBUTEIIO
yepe3 JTMYHbINA KaOMHET YBEIOMIIEHHE O TOJIYUYEHHUH 3aIpoca O MpeJoCTaBICHUH
MYHULANAIBHON YCIYTH U IPUJIAraeMbIX K HEMY JTOKYMEHTOB.

91.MakcuMalbHBII CPOK OCYIIECTBICHUS aIMUHUCTPATUBHON MPOIEAYPHI
HE MOXET MpPEBbIATh 2 pabouyux JHEH ¢ MOMEHTA MOCTYIUICHHS 3asBICHUS B
MKY unu MHOTO(YHKIIMOHATIBHBIN LIEHTP.

92.Pe3ynbTaTOM HCIIOJHEHMS] aJMUHUCTPATUBHOMN MPOLEAYypbl MO IpHEMY
3asiBJ€HUS W TMPWIAraéMbIX K HEMY JOKYMEHTOB, HEOOXOAUMBIX JUIs
IIPEOCTAaBICHNS MYHUIUITIAJIBHON YCIIYTH, ABJISIETCS:

I)B MKYVY - nepepaua 3asiBi€HUS M OpPUIIaraeMbIX K HEMY JOKYMEHTOB
cotpyaHUKY B MKY, 0TBETCTBEHHOMY 3a PETUCTPALMIO IMOCTYIUBIIETO 3aMpoca
Ha [IPEJOCTaBICHNE MYHUIUIIAJIBbHOMN YCIIYTH;

2)B MHOTO(QYHKIIMOHAJIbHOM IIEHTPE MpU HAJIUYUU BCEX JOKYMEHTOB,
IPELYCMOTPEHHBIX IYHKTOM 27 aJMUHUCTPATUBHOIO PErVIAMEHTA, - Meperaya
3asBJICHUS U PWJIAraeMbIX K HEMY TOKyMeHTOB B MKYVY.



93.CrocoboM (ukcarum pe3ynbpTara HCIOTHEHUS aAIMUHUCTPATHBHOU
NpOLEYypPhl SBJSICTCSA ONUCh MPHHATBIX Y 3asBUTEIS JOKYMEHTOB WIIU
YBEIIOMJICHHE O MPHHATUH 3aIlpoca O MPEIOCTABICHUNA MYyHHUIIUIIAIBHOW YCIIyTH
Y MPUJIaraeMbIX JIOKYMECHTOB.

PGFI/ICTpaHI/IH 3ajABJICHUA U JOKYMCHTOB, H€O6XOI[I/IMI)IX
L IPEA0OCTABIICHUA MYHHHHHaHLHOﬁ YCIyru

94.OcHoBanneM JuIs Hauyajga OCYIIECTBICHHUS  aJAMHHHCTPATHUBHOU
IPOLIEAYPHI SBISAETCS NoCTymmieHne coTpyaHuky MKY, orBercTtBeHHOMY 3a
PErUCTPalMIO MOCTYMAKOIIUX 3alpOCOB Ha IPEAOCTABICHUE MYHHULMIAIBLHON
YCIIYTH, 3asBJICHUS U IPUJIATa€MbIX K HEMY TOKYMEHTOB.

95.Cotpynauk  MKY  ocymiecTBIsIET pEruCTpalMio  3asBICHUS |
IIpUIaraéMelX K HEMYy JIOKYMEHTOB B  COOTBETCTBUM C  IOPSAIKOM
JIEJIONPOU3BOJCTBA, YCTAHOBIEHHBIM AJIMUHUCTpAIMEN TOPOJICKOrO OKpyra
XuMmku, a Takke MKY, B TOM uuciae OCYHIECTBISET BHECEHHUE
COOTBETCTBYIOIIMX CBEACHMM B IKypHaJI perucrpanuuu oOpamieHuil o
IPEIOCTABIICHUU MYHULUINAIBHON YyCIOyrd U (MJIUM) B COOTBETCTBYIOLIYIO
MHPOPMAILIMOHHYIO CHUCTEMY AJIMUHUCTPALIMA TOPOJICKOTO OKpyra XHMKH,
a rakxe MKY.

96.Peructpanust 3asBIEHUS H TOpPWIAraeéMbIX K HEMY JIOKYMEHTOB,
MOJIYYEHHBIX MOCPEACTBOM JIMYHOTO OOpaIleHUsl 3asBUTENS] WU MOYTOBOTO
OTIPABJICHUSA, OCYIIECTBIIIETCS B CPOK, HE NpPEBbILIAOMMNA |1 pabounii 1eHb,
C JaThl MIOCTYIUVIEHUS 3asBJICHUS U IPUJIATAEMBIX K HEMY TOKyMEHTOB B MKYVY.

97.Peructpanus 3asBICHUS H TPWIAraeéMbIX K HEMY JIOKYMEHTOB,
MOJIYYEHHBIX B AJIEKTPOHHOHN (hopme uepe3 EnuHblil mopTan rocy1apcTBEHHBIX U
MYHULUOAIBHBIX ycIyr uiau Ilopranm rocymapCTBEHHBIX M MYHHLIMITAJIBHBIX
yciyr MockoBckol 001acTd, OCyLIECTBiseTcsl He mo3aHee 1 pabouero mHs,
CJIEIYIOLIETO 32 JHEM MX MOCTYIUIEHUS B AJIMHUHHCTPALMIO TOPOJCKOTO OKpyTa
XUMKHU.

98.Peructpauus 3asBl€HUS M NOpPUIAraeMbIX K HEMY JIOKYMEHTOB,
nonyyeHHbix MKY, AnMmuHucTpanueid TropoAcKoro okpyra XUMKH U3
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OCYIIECTBIIsIETCS HE No3AHee 1 pabouero JH,
CJIIEAYIOIIETO 32 JTHEM MX MOCTYIUICHHS] B AJIMUHUCTPALAIO TOPOJICKOTO OKpyra
Xumku, B MKV,

99.Ilocne peructpanuu B AIMUHUCTPAIUUA TOPOACKOTO OKpyra XHUMKH, B
MKY 3asgBneHne u npuiaraeMble K HEMY JOKYMEHTHl HAIPaBIAKOTCA HaA
paccmotpenne cotpyaHuky MKV, oTBeTCTBEHHOMY 3a TOATOTOBKY IOKYMEHTOB
10 MYHULIMITAIBHOW YCIIYTE.

100.MakcumaabHBIN CPOK OCYIIECTBICHUS aIMUHUCTPATHBHOMN MPOIIEAYPHI
HE MOJKET MPEBBIIATH 2 (IBYX) pabouux JTHEH.

101.Pe3ynbraToM  HMCHOJHEHHUS] aIMUHUCTPATUBHOM MpoOLEIypbl IO
pPEerucTpalyy 3asBJICHUS U MPUIATaeMbIX K HEMY JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABIICHUS] MyHULIMIIAIIBHOM YCIIYTH, SIBJISIETCS MEpenayda 3asBiIeHUs U
IIpUIaraéMelx K HeMy JOKYMEHTOB coTpynHuky MKY, oreBercTtBeHHOMY 3a
IIPEAOCTABIEHNE MYHULIMIIAIBHOU YCIIYTH.



102.Crioco6om (puKcanuu HMCHOTHEHHS] aJIMUHUCTPATUBHON MPOIEAYpPHI
SBJISIETCS BHECEHHE COOTBETCTBYIOIIMX CBEIEHUI B JKypHAJ pPETUCTpalMU
oOpamieHuii 3a  MPEeJOCTaBICHWEM  MYHUIMIAJIBHOM  yCIyrM Wi B
COOTBETCTBYIOIYI0O MH()OPMAIIMOHHYIO CUCTEMY AJIMUHHUCTPAIMUA TOPOACKOTO
okpyra Xumku, MKYV.

[TpunsiTHE peleHus O MpeIoCTaBIeHUH (00 0TKa3€e NMPEAOCTaBICHHUS)
MYHULIMIIAIBHOMN YCIIyTH

103.OcHoBanueM [jIs1 Hayajga aJMUHUCTPATUBHON NTPOLEAYpPHI SBISETCS
nonyueHue corpynHukomM MKY, coTpyaHukoM MHOTO(YHKIMOHAIBHOTO
LIEHTPa, OTBETCTBEHHBIM 32 MPEJOCTABICHUE MYHULUIIAIBLHON ycayru (nanee -
COTPYIHHMKOM), TaKeTra JIOKYMEHTOB, YKa3aHHbIX B  NyHKTe 27
aJMUHHUCTPATHUBHOTO PEIVIAMEHTA.

104.CoTpyAHUK  OCYLIECTBIISIET  CIEAYIOIIYIO  IOCJIEA0BaTEIbHOCTh
JICUCTBUM:

l)mpoBepsieT 3asdBliEHME U KOMIUIEKTHOCTh MPWJIAraéMbIX K HEMY
JOKYMEHTOB Ha COOTBETCTBHE IIEPEYHIO JOKYMEHTOB, IIPELYCMOTPEHHBIX
IIYHKTOM 27 aAMUHUCTPATUBHOI'O PETJIAMEHTA,

2)ycTaHaB/IMBAaeT Hajauuue (OTCYTCTBUE) OCHOBAaHUM [UIsi OTKa3a B
[IPEIOCTABIEHUN MyHUIIMNIATBHON YCIIYTH, YKa3aHHBIX B yHKTE 33 HACTOSIIEro
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

3)ipy  HaIMYMM ~ OCHOBAaHMM JUIsI  OTKa3a B  MPEJOCTABJICHHUH
MyHULIMNIAIBHOM  yCIYTM, YKa3aHHbIX B  NOyHKT€ 33  HACTOAILIETO
aJIMUHUCTPATUBHOTO PErJIaMEHTa, MOJrOTABIMBAET B MHCbMEHHON (opme Ha
OyMa)KHOM HOCHTENIE MOTUBUPOBAHHBIA OTKA3 C YKa3aHUEM IPUUYMH OTKa3a;

4)ipu  OTCYTCTBMM OCHOBaHMM i1 OTKaza B  IPEAOCTaBICHUU
MYHULMOAIBHOW  YCIYrdM, VyKa3aHHbIX B  IyHKT€ 33  HACTOSIIEro
aJMUHHUCTPATUBHOTO PEIVIAMEHTA, OCYIIECTBISIET PETUCTPALMIO YCTAHOBKUA H
3aMEHbl HaJMOTHJIBHOTO COOPYKEHHUs (HaArpoOus) MyTeM BHECEHMs 3alllCH B
Kuury peructpanuu HagMOTHUIBHBIX COOPY>KEHUU (HAArpoOWi) W BHECEHHE
3aIKMCH B YJOCTOBEPEHHUE O 3aXOPOHECHUH;

S)nepenaer  pe3ynbTaT  NPENOCTABICHUS  MYHMIMIAIBHOW  yCIyTU
cotpyaauky MKY, oTBeTCTBEHHOMY 3a BbIIAdy pe3yibTaTa NPEAOCTABICHUS
MYHHIUITATBHON YCIYTH.

105.MakcuManbHBIN CPOK OCYIIECTBICHUS aIMUHUACTPATUBHON MPOIIEAYPHI
HE MOXET MpeBbIaTh 1 pabounii 1eHb ¢ MOMEHTA MOCTYIUICHUS 3asIBJICHUS B
MKY.

106.1TpunsATHE perieHus o NpeaocTaBiIeHnt (00 0TKa3e B MPEJOCTABICHNUHN )
MYHULMNIAIBHOMN YCIYTH OCYyLIECTBIIsIETCS pyKoBoauTenem MKY.

107.KputepueM mNpuHATHS PEIICHUS O TMPeaocTaBieHHH (00 OTKaze B
IIPEIOCTABIECHNN) MYHHULIMIAIBHON YCIYTH SIBJISIETCS YCTAHOBJICHUE HAJTUYHS
WIM OTCYTCTBHSI OCHOBAaHWM, YKa3aHHBIX B MYyHKT€ 32 aJMUHUCTPATHBHOIO
perjilaMeHra.

108.Pe3ynbraTroM aJAMHMHUCTPATUBHOM TMPOLEAYpPHl SBJSETCS Iepeaaya
YIOCTOBEPEHUSI O 3aXOPOHEHUMM C BHECEHHOM 3allMChI0 WM IMHCbMEHHOIO



OTKa3a B TMPEIOCTABICHUWM MYHULHUINAIBHOW YCIyrH coTpyaHuky MKY,
OTBETCTBEHHOMY 32 BbIady pe3yJibTaTa NPEAOCTAaBICHUS MYHUIMUIIAIBHON
YCIIYTH.

109.ITpu obpaiieHnu 3asiBUTENA 3a MOJYYCHUEM MYHMITUTIAILHON YCIYTH B
anekTpoHHo# hopme B MKY nHanpasnser Ha Enunblil mopTan rocyiapcTBEHHbIX
M MYHHUIMNAIBHBIX ycIyr wid [lopTan rocyaapCTBEHHBIX M MYHHIIMIAIbHBIX
yciiyr  MOCKOBCKOM 00J1acTh TOCPEJCTBOM TEXHUYECKUX CPEICTB CBS3H
YBEIIOMJICHHE O 3aBEPLICHUN HCIOJHEHHS AJMUHHUCTPATHUBHOM IPOLIEAYPHI C
YKa3aHHEM pPe3yJIbTaTa OCYIECTBICHUS aAMUHUCTPATUBHOMN ITPOLIEAYPHI.

110.Cnocobom (ukcanuu pe3yabTaTa HCTOJHEHUS aJMUHUCTPATHUBHOU
IPOLIEAYPHI SBJISAETCA BHECEHHME COOTBETCTBYIOIIMX CBEICHHM B IKypHall
perucrpanuy oOpanieHuil 3a NPeI0CTaBIEHUEM MYHULMIIATBHOW YCIYTH WIH B
UH(GOPMAIIMOHHYIO CUCTEeMY AJAMHUHHCTpaIuH, a Takxke MKYVY.

Bbmat{a JOKYMCHTA, ABJIAIOIICTOCA PC3YIIbTATOM
IMpcaoCTaBJIICHUA MYHHHHHaHLHOﬁ YCIyIru

111.0OcHoBanueM il Hayajga aAMUHUCTPATHUBHOM MPOLEAYPHI SBISETCS
noctymiesue B MKY wim B MHOroQyHKIMOHAJIBHBIM IIEHTp, pe3yJibTara
MPEAOCTABICHNS MYHHUIIUIAIBHON YCIIYTH.

112.Cotpyaauk MKY wimm coTpyaHHK MHOTO(QYHKIIMOHATBFHOTO IEHTPA,
OTBETCTBEHHBIN 3a BbIAa4Yy pe3yJibTaTa MPEJOCTaBICHUSI MYHUIIUNAIBHOM
ycIyru (najnee - CHOEUaInCT), MNPy TMOCTYIUICHMHM K HEeMY OTKa3a B
MPEIOCTAaBICHUN MYHHUIMIAIBHON YCIyru (nanee - oTka3), OpOpMIIEHHOTO Ha
OyMa)KHOM HOCHTEJIE, BBIIAET OTKA3 3aBUTEIIIO.

113.1Ipy TOCTYIJICHUU K CIIECIUATUCTY YAOCTOBEPEHUS O 3aXOPOHEHUU C
BHECEHHON B HEro 3amuchio, a Takke KHUTM perucrpauuu HaJIMOTHUIbHBIX
COOpY)XeHUH (HaArpoOWil) ¢ BHECEHHONW B HEE 3alMChIO CIICIHAINCT BBIJIACT
YIOCTOBEPEHHUE O 3aXOPOHEHHUH 3asIBUTEIIIO.

114 . JTomKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHCHHE KaXI0TO
aAMUHUCTPATUBHOTO JICHCTBHS, BXOASUIETO B COCTaB aJIMUHUCTPATUBHOM
MPOLEYPHI, ABIIsIETCA pyKoBoauTesb MKY.

115.MakcumMaabHBIM CPOK OCYIIECTBICHUS aMUHUCTPATUBHON MPOIEAYPHI
HE MOJKET MPEeBHIMIATh | pabo4yuil JeHb ¢ MOMEHTA MOCTYIJICHUS PETUCTPaALUU
3asiBiieHUsa B MKYVY.

116.Pe3ynpraToM aIMUHHUCTPATUBHON TPOIEIYpPHl SBJISICTCS  BbIJada
3asIBUTENIO YJIOCTOBEPEHMUSI O 3aXOPOHEHUM WIM OTKa3a B MPEIOCTABICHHUU
MYHULMUIIAJIIBHOW YCIIYTH.

117.Bbimaya [OKyMEHTa, SBISIOLIETOCS PE3YyJIbTaTOM MPEAOCTABICHUS
MYHUITUTIATBHOW YCIIYTH, OCYIIECTBISETCS MHOTO(YHKIIMOHATBLHBIM IIEHTPOM B
COOTBETCTBHM C 3aKJIIOYECHHBIMH B YCTAHOBJIEHHOM MOPSAKE COTJIALIECHUSIMU O
B3aMMOJICHCTBUU, €CJIM MCIOJHEHUE JaHHOW MpOLEAYpPhl MPETyCMOTPEHO
3aKJIFOUCHHBIMH COTJIAIICHUSMU

118.1Tpu obOpaieHny 3asBUTENS 3a TIOTYYCHUEM MYHHUITUTIAIBHON YCIYTH B
anekTponHo# hopme MKY nampasisier Ha Enunbiii mopTan rocy1apCTBEHHBIX U
MyHULIMOANBHBIX ycayr uiu IlopTan rocyJapCTBEHHBIX W MYHUIIMIAIbHBIX



yciyr MOCKOBCKOM 00JIacTH  MOCPEICTBOM TEXHUYECKUX CPEICTB CBSI3U
YBEJOMJIICHHE O 3aBEpIIECHUWU HUCIOJHEHUS aJIMUHUCTPATUBHOM MPOLEIYPHI C
yKa3aHUEM pe3yJibTaTa OCYIECTBICHUS aIMUHUCTPATUBHON MPOLEAYPHI.

119.Cnocobom (ukcanuu pe3yiabTaTa HCHOJHEHUS aJAMUHUCTPATUBHOU
MPOLIEIypbl SBJISIETCSI BHECEHHE COOTBETCTBYIOIIMX CBEACHUN B >KypHal
perucTpanuu oopaleHui 3a NpeAoCTaBIeHUeM MYHULIUIIAIBLHON YCIyTH WIN B
COOTBETCTBYIOIIYI0O MH(POPMALIMOHHYIO CUCTEMY AJIMUHUCTpAIMU TOPOJICKOTO
okpyra Xumku, a tTaxxe MKYVY.

IV. Ilopsimox 1 hopMBI KOHTPOJIS 32 UCTIOJTHCHUEM aIMUHICTPATHUBHOTO
periaMeHTa MpeI0CTaBICHNS] MyHULIUITAIIBHON YCITYyTH

HOp?II[OK OCYIICCTBJICHHA TCKYILICIO KOHTPOJIA 3a COGJ’IIOI[GHI/IeM
H UCITIOJTHCHHUCM OTBCTCTBCHHBIMHU AOJIKHOCTHBIMH JIMIIAMH MOJI0KCHU I
AIMHUHHUCTPATHUBHOTI'O PCTIIAaMCHTA U MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB,
YCTaHaBJIMBAIOMIUX Tpe6OBaHI/IH K IMIpCaoCTaBJICHUIO MYHHHHHaHBHOﬁ YCIYyIru

120.Texymuii KOHTPOJIb 3a COOJIIOACHHUEM M HCIOJHEHHEM IOJOKCHUIN
periaMeHTa W HWHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YyCTaHABIIMBAIOIIUX
TpeOOBaHUS K TMPEJOCTABICHUIO MYHUIMIAIBHON YCIyTH, OCYIIECTBIISCTCS
JOJDKHOCTHBIMH JIMIIAMH, OTBETCTBEHHBIMH 3a OpTaHU3AHUI0 pPabOTHI TI0
MIPEIOCTABICHUIO MYHHUITATIATLHON YCIYTH.

121.Tekymuii ~ KOHTPOJb  OCYIIECTBISETCA  IyTE€M  IPOBEICHUS
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIMIIAMH  CTPYKTYPHBIX  TOJIPA3ICICHHMA
AIMUHHCTpAIMd  OTBETCTBEHHBIX, 32  OpraHW3aludio  paboThl  TI0
MPEIOCTABIICHUI0O MYHUIIMITAJILHONW  YCIIYyTH, TPOBEPOK COOJIONCHUS W
WCIIOJTHEHHUS TIOJIOKEHUM perjlaMeHTa W MHBIX HOPMATHBHBIX MPABOBLIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MPETOCTABICHUIO MYHHUIIUIIAIbHON YCITYTH.

HOpH,Z[OK " IICPUOANIHOCTb OCYHICCTBIICHUA IIJIAHOBBIX 1 BHCIIIAHOBBIX
IIPOBCPOK ITOJIHOTBI U KAa4CCTBA IIPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIyIru

122 .KoHTpoib 3a  IIOJHOTOH " Ka4eCTBOM  MPEAOCTABIICHUS
MYHHUIUNIATBHOW YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1 )mpoBeieHNs TUTAHOBBIX MPOBEPOK;

2)paccMOTpeHust xano0 Ha JelcTBus (0e31elCTBHE) JOJKHOCTHBIX JIMI
MKY, OTBETCTBEHHBIX 32 IPEAOCTABICHNE MYHULIUIAIBHON YCIYTH.

123.B uenax OCYIIECTBICHUS KOHTPOJS 3a TOJHOTOM U KaueCTBOM
NPEIOCTaBICHUS  MYHUIMNAIBHOW  yCIYI'M  MPOBOASTCS  IUIAHOBBIE U
BHEIUIAHOBbIE MpPOBEpKU. IlOpsiIOK W MEPUOAMYHOCTH  OCYILIECTBIICHHUS
IUTAHOBBIX MPOBEPOK YCTAHABIMBAECTCS IUIAHOM padoThl Anmunuctpauuu. [Ipu
IPOBEPKE  MOTYT  pacCMaTpUBaTbCi  BCE  BONPOCHI,  CBSI3aHHBIE  C
IPENOCTABIEHUEM MYHULMIAIBHON YCIYrM (KOMIUIEKCHBIE IPOBEPKH), WU
OTZEJIBHBIA BONPOC, CBSA3AHHBIM C IPEAOCTABICHUEM MYHMIUIIAJIBHOU YCIYTH
(tematnueckue nmpoBepku). IIpoBepka TakKe MOXKET NPOBOJUTHCA IO
KOHKPETHOH kajio0e 3asiBUTEIIS.



124 BuennaHOBbIE TPOBEPKHM TPOBOASTCA B CBSI3M C  [POBEPKOM
YCTPAHEHUs paHee BBIABICHHBIX HapyLICHUH aAMMHUCTPATUBHOIO PErJIaMeHTa,
a TaKKe B Clyyae IOJIy4eHHs KajloO 3asBUTENCH Ha nelcTBus (Oe3neicTBUE)
JNOJDKHOCTHBIX — jui  AnMunuctpauuu u MKY, orBercTBeHHOro 3a
IPEIOCTABIEHUE MYHULIUIIATBHON YCIYTH.

OTBETCTBEHHOCTh MYHUIIUITIAJIBHBIX CIIYXKAIlUX OPTaHOB MECTHOTO
CaMOYIIPABJICHUS U MHBIX JOJDKHOCTHBIX JIUIL 3@ PELICHUS U ACUCTBUS
(6e3meiicTBUE), MPUHUMAaEMBbIE (OCYIIECTBISIEMBIC) B X0J1€ IPEA0CTABICHHUS
MYHULIMIIAIBHOMN YCIIyTH

125.1To pe3ymbTaTaM MPOBEACHHBIX TPOBEPOK, B CIydae BBISIBICHUS
HapylIeHUH COOJIIOCHUSI TOJIOKEHUM pEeriiaMeHTa BUHOBHBIE JIOKHOCTHBIC
auna MKY HecyT mepcoHalIbHYyI0 OTBETCTBEHHOCTb 3a PEUICHUS U JCHCTBUS
(6e3nelicTBue), NPUHUMAEMble B XOAC IPEAOCTABICHUS MYHHUIUIIAIbHON
YCITYTH.

126.IlepconanpHasl  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  Juir MKV
3aKpeIvIsieTcs B JIOJDKHOCTHBIX MHCTPYKIIMSAX B COOTBETCTBUM C TPEOOBAHUSIMH
3akoHOJarTenbCcTBa Poccuiickon denepannu U 3aKOHOAATEILCTBA MOCKOBCKOM
o0acTH.

[Tonoxenusi, xapakTepusyrolue TpeOoBaHUs K MOPAJKY U popMaM KOHTPOJIS
3a MPEeAOCTABICHUEM MYHULIUIIAIBLHON YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpakaaH, uX 0ObEIMHEHNI U OpTraHU3ALMIA

127 .KoHTpoJb 3a MPeOCTaBICHHEM MYHHUITUTIATBHOW YCITyTH, B TOM YHCIIC
CO CTOPOHBI TpakaaH, WX OOBECIWHEHWN M OpraHM3alldi, OCYIIECTBIISICTCS
MOCPEACTBOM MyOJIUKaIMi CBeleHHH o JnesatenbHocTH MKY  momydeHus
rpakJIaHaMHu, UX OOBCAMHEHUSIMH W OpraHU3aAIlUSIMH aKTyaJdbHOM, TOJTHOW H
JIOCTOBEpHOM HMHGOPMAIIMA O TIOPSAKE MPEAOCTABICHUS MYHHUIIUITAIBHOM
yCIyrd ®  OOeCIedeHHs BO3MOXKHOCTH  JOCyJleOHOro (BHECYyAeOHOTO)
paccMOTpEHHUs kKajoo.

V. HocyneOnblii (BHECY1€OHBIN) TTOPSIAOK 00KaTOBAHUS PEIICHUHN U (MIJTH)
nencTBuil (0e31eiCTBUS) opraHa MECTHOTO caMOyIpaBJIeHUs,
MPEIOCTABISAIONIET0 MYHULIUITAIBHYIO YCIIYTY, @ TAKXKE €ro JOJKHOCTHBIX JIUIL,
MYHHIIUTIATBHBIX CITY>KaIIX

[TpaBo 3asBUTENS MOAATH KAJIO0Y Ha pellIeHue U (WIn) JerdcTBus (0e31eicTBre)
opraHa, MpeaoCTaBISIONIEr0 MyHULIMIAIBHYIO YCIIYTY, a TAK¥Ke €ro
JOJKHOCTHBIX JIML, MyHUIIUIIAJIBHBIX CITYXaIUX MPU MPEAOCTABICHUN
MYHULAMTAIBHON YCIyTH

128.3assBuTENI KMEIOT MPABO Ha 00KaIOBaHUE ASHCTBUIN WUITN O€31eHCTBHS
Anmunuctpanuu, MKY, nomkHoCTHBIX Jul Aamunuctpanuu, MKY, a takxke
MPUHUMAEMBIX UMHU PEIICHUN MPU MPEAOCTABICHUA MYHHUIIMNIAILHOW YCIYTU B



nocyne0HOM (BHECYZCOHOM) TIOPSIIIKE.
[Tpenmer kanoObl

129.3asBuTENb MOXKET OOPATUTHCS € JKAIOOOM, B TOM YHCIIE, B CIASTYIONTUX
CIIyqasix:

l)HapylieHre cpoka perucTpaluu 3ampoca 3asBUTENS O MPEAOCTaBICHUN
MYHULANIAIBHOW YCIIYTH;

2)HapylIeHHe CPOKa MPEAOCTABICHNS MyHULIMIIAIBbHON YCIYTH;

3)rpeOboBaHre 'y 3asABHUTENA JIOKYMEHTOB, HE MPELyCMOTPEHHBIX
HOPMaTUBHBIMU ITpaBOBbIMHU akTamu Poccuiickonn denepanyv, HOpMaTUBHBIMU
IIPABOBBIMU aKTaMH MOCKOBCKOM 00JaCTH, MYHHMIIMIIAJbHBIMUA TPAaBOBBIMH
aKTaMH ISl IPEJOCTaBICHUS MyHULIMIIAIBHON YCIIyTH;

4)oTKa3 B IpUeMe JTOKYMEHTOB, IPEJICTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMM NIPAaBOBBIMH akTaMu Poccuiickoit denepanuy, HOpMATUBHBIMU
IPAaBOBBIMU aKTaMM MOCKOBCKOM 00JaCTH, MYHMIIMIIAJIbHBIMU IPaBOBBIMU
aKTaMH JUIs IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH, Y 3asBUTEII;

5)oTka3 B TpENOCTABICHUH MYHUIIMIIATBHOW YCIYyTH, €CIIA OCHOBAaHUS
OTKa3a HE TMpeAyCMOTpPEHbl (eAepalbHBIMU 3aKOHAMU M HPUHATHIMU B
COOTBETCTBUM C HUMU MHBIMA HOPMAaTUBHBIMU IIPABOBBIMU akTamu Poccuiickoi
deneparnuy, HOPMATUBHBIMM TIPAaBOBBIMU akTaMM MOCKOBCKON 00J1acTH,
MYHUIMNIATbHBIMU IPABOBBIMU aKTAMH;

6)3aTpeboBaHuEe C 3asBUTENS MPU NPEJOCTABICHUH MYHUIHUIIAIBHOM
YCIYI'H IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMH IPABOBBIMH aKTAMH
Poccuniickonn ®Penepanuy, HOPMATUBHBIMM NPABOBBIMHA aKTaMH MOCKOBCKOM
00J1aCTH, MYHULIUTTAJIbHBIMU TIPABOBBIMH AKTaMU;

7)oTka3 ~ opraHa, MpPEJOCTABISIOIIEIO0  MYHHMIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJOCTABIISIOIEr0 MyHULIUIIAIBHYIO YCIYTy, B
UCIPABJICHUU JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe
IPEJOCTABICHUS! MYHUIMNAIBbHON yCIyrn JOKyMEHTax Ju00 HapylieHUe
YCTaHOBJICHHOI'O CPOKA TaKUX UCIIPABJICHHI.

OpraHbl MECTHOTO CaMOYITPABIICHHUSI, YIIOJJTHOMOUYEHHBIE HA PACCMOTPEHUE
’Kaso0bl, U JOJPKHOCTHBIE JIUIA, KOTOPHIM MOKET ObITh HalpapjieHa skanoda

130.Kamo6a na neiictBus (6e3aciictBue) Aamunuctpanuu, MKY, ero
COTPYIHHUKOB, TOJXKHOCTHBIX JIUII, @ TAKKE HA MPUHUMAEeMble UMU PELICHUS TIPU
MPEIOCTABICHUN MYHUIIMIATBHON YCIIYTH MOKET ObITh HallpaBJieHa:

-I';maBe ropoickoro okpyra XuMkHy;

-3aMECTUTEIIO I'maBpl  AJAMMHMCTpallMM  TOPOJCKOTO OKpyra,
KypupyroumeMmy aesareapbHocts MKY;

-B TOCYAapCTBEHHBIE KOHTPOJIBHO-HA30PHBIE OpraHbl TOPOJACKOrO OKpyra
XUMKHU.

[Topsimok mogaun u pacCMOTPEHUS KATOOBI



131.Kano0a mopmaeTcss B OpraH, MNPEIOCTaBISIIONIUNA MYHUIIUTAIBHYIO
yciyry. JKanoOsl Ha pemieHus, npuHaTbie pykoBoautenrem MKY, nonatotcs B
BBIIIECTOAIIMIA OpraH (MpU €ro Hajiuduu) MO0 B CiIy4yae €ro OTCYTCTBUS
paccMaTpuBalOTCs HEIOCPEICTBEHHO PYKOBOJMUTENEM MKY,
MPEIOCTABIISIONIETO MYHULIUITAIBHYIO YCIIYTY.

132.Kano6a wmoxxer ObITh HampaBieHa B MKY mo moure, uepes
MHOTO(YHKIIMOHATBHBIN LIEHTP, TIO 3JIEKTPOHHOM MouTe, yepe3 OpUIIHaIbHBIHI
CaliT OpraHa, NPEIOCTABISIOIIEr0 MYHUUMIAIBHYIO YCIYTy, IOCPEICTBOM
EnuHoro mnoprana rocyJapCTBEHHBIX M MyHUUMIANbHBIX Yycayr, [loprama
rOCYJapCTBEHHBIX M MYHUUMIAIBHBIX YCIyr MOCKOBCKOM 00JAacTH, a TaKXKe
MOJKET OBITh MPUHSATA MPU JIUYHOM MIPHUEME 3asIBUTEIIS.

133.2Kanoba momxHa cogepKarh:

a)HaUMEHOBAaHUE OpraHa, MPEJOCTABIIAIONIEIO0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MPEeJIOoCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
IM00 MYHHUIIMIIAIIBHOTO CIY’XKaIllero, penieHuss U JerctBus (6e3neiicTBue)
KOTOPBIX 00KaITyIOTCS;

0)pamunuio, uMs, OTYECTBO (IIOCIIEHEE - IMPHU HAIMYUU), CBEACHUS O
MECTE JKUTENbCTBA 3asBUTENA - (PU3NYECKOro Jula JuO0 HaMMEHOBAHUE,
CBEJCHHUS O MECTE€ HAXOXACHHUS 3asBUTENS - IOPUIMYECKOrO JIMIA, a TaKxkKe
HOMEp (HOMEpa) KOHTAaKTHOTO TesnedoHa, ajapec (aapeca) MEKTPOHHOU MOYTHI
(Ipy HaTUYKMK) U OYTOBBIN JPEC, 10 KOTOPHIM JOJHKEH ObITh HAIIPaBJIEH OTBET
3asIBUTEIIO;

B)cBeZieHUs 00 OOXKallyeMbIX pelIeHUIX W JeUCTBUAX (0e3AeiCTBUM)
opraHa, MPEJOCTABISIIOUIET0 MYHUIMNAIbHYIO YCIYTy, JOJKHOCTHOTO JIMIA
oprasa, IpeI0CTaBISAIOIIEr0 MyHUIIUNAIBHYIO YCIYTY, TU00 TOCYIapCTBEHHOTO
MYHUIIMIAIBHOTO CIyXKAaIllero;

I')I0BOJIbl, HA OCHOBAaHUHU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PELIEHUEM U
nerictBueMm (Oe3meiicTBHEM) oOpraHa, MPEAOCTaBISIONIETO MYHHUIIUTIATBHYIO
yCIyTy, JOOJKHOCTHOTO JIMIa OpraHa, NpeAoCTaBISIIOIIET0 MYHHUIMIIAIbHYIO
yciIyry, Ju00 MYHUIUIAIBHOTO CIy)Kallero. 3asBUTEIIEM MOTYT ObITh
IpEJCTaBICHbl JOKYMEHTHl (NP HAJWYUM), MOATBEP)KIAIOLIUE JTOBOAbBI
3asBUTEIS, INOO UX KOIUU.

134.B cmydae HEOOXOOUMOCTH B TMOATBEPXKACHHE CBOHWX JIOBOJOB
3asiBUTENb NpPHJIaraeT K NMHUCbMEHHOMY OOpalleHUI0 (3kamo0e) TOKYMEHTHI U
MaTepuabl TMO0 UX KOIHH.

Cpoku paccMOTpEHHUS Kan00bl

135.2Kano6a, nocrynuBmas B MKY, moieXut peructpanuu He MO3IHEE
CJIEIYIONIEro pabovyero AHs CO THS €€ MOCTYIUICHUS.

136.Kano6a, moctymuBmas B MKY, mommexuT paccMOTPEHHIO
JOJDKHOCTHBIM ~ JIMIIOM, HAJCJICHHBIM TIOJIJHOMOYHSMH 110 PAacCMOTPEHHUIO
’KajJo0bl, B TCUCHHUE ITATHAIIATA PabOUYUX THEH CO JIHS €ro perucTpanuf, a B
ciydae OO0»aJoBaHHMS OTKa3a OpraHa, MPEIOCTaBISIONIETO MYHHUIIMITAIBHYIO
yCIIyTY, JOJKHOCTHOTO JIUI[A OpraHa, MPEeJOCTABIISIIONIETO MYHHUIUTATHHYIO



yCIIyTY, B IpHEMe JOKYMEHTOB Yy 3asBUTEJIS JIMOO B UCTIPABIICHUN JTOMYIIIEHHBIX
OIEYaTOK M OIMMOOK WM B Cily4yae 00KaJlOBaHUSI HAPYIIEHHUs YCTAaHOBJIEHHOIO
CpOKa TaKUX MWCIpaBICHUNA - B TEUEHHUE MATH pabouyux JHEH co JHS ee
perucTpanuu.

BHeceHne u3MEHEHHMII B pe3yJbTaT NPEAOCTABICHUS MYHULHNAIBHOU
yCIyrd B IENSIX HUCIPABICHUA JOMYHIEHHBIX ONEYaTOK M OLIMOOK
ocymiectisiercss MKY B cpok He 6omee 5 pabouux JHEH.

HcuepnpiBaronuii mepeyeHb OCHOBAHUM I OTKa3a B pACCMOTPEHUH
XKasoObl (MpeTeH3UN) TUO0 MPUOCTAHOBIICHHSI €€ PACCMOTPEHUS

137.YOMTHOMOYEHHBII Ha PACCMOTPEHHE KaloObl OpraH OTKa3bIBacT B
yIIOBJIETBOPEHUH >KaJI00bI B CIEIYIOMINX CIIydasx:

-HaJM4K€ BCTYNMUBLIETO B 3aKOHHYIO CHIIy PELIEHUs CyAa, apOUTPaKHOTO
cyJa 1o ajo0e 0 TOM K€ IPEIMETE U [0 TEM KE OCHOBAHMSIM;

-1ojiaya >kajoObl JIMIIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPKICHBI B
NOPsJIKE, YCTAHOBJIECHHOM 3aKOHO1aTenbCTBOM Poccuiickoit @enepannu;

-HaJIJM4YKUEe pEelIeHHUs MO >Kajo0e, MPUHATOTO paHee B COOTBETCTBUHU C
TpeOoBaHUAMU HacTosAMMX [IpaBuil B OTHOIIEHUH TOTO K€ 3aABUTENS U 110 TOMY
e MPEAMETY Kao0BbI.

138.YnomHOMOYEHHBII Ha pacCMOTpPEHHUE >KajJ00bl OpraH BIPaBE OCTAaBUTh
*KanoOy 0e3 OTBeTa B CIACAYIONIUX CITyYasx:

-HAJIMYUE B KaJI00€ HEUEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAKEHU,
yIpo3 KU3HU, 3I0POBBI0 U UMYLIECTBY JOJKHOCTHOTO JIMIA, & TAKXKE YJICHOB
€ro CEMbHU;

-OTCYTCTBUE BO3MOXHOCTU IMPOYUTATh KaKyIO-TMOO YaCTh TEKCTA KajloOBbl,
dbamunuio, UM, 0T4eCTBO (TIPU HATUYKMK) U (WJIM) TIOYTOBBIN aipec 3asBUTEINS,
yKa3aHHBIE B Kajiobe;

-eClIi B TIMCBMEHHOM OOpalieHuu He YKa3aHbl (aMuiIus TpaxKaaHUHA,
HaIpaBHBILEro OOpalleHue, U MOYTOBBIN aapec, MO0 KOTOPOMY AOJDKEH ObITh
HaIpaBJIeH OTBET Ha OOpaIleHHE;

-eCJIM Jkajio0a mojaHa 3asBUTEJIEM B OpraH, B KOMIETEHIIMIO KOTOPOrO He
BXOJIUT MPUHATHE pelIeHus 1o kajobe. B aTom ciiydae B Teuenue 3 pabouux
JHEH CO JHS €€ PErucTpaluy YyKa3aHHbIA OpraH HalpasiseT Xajio0y B
YIOJHOMOYEHHBI Ha €€ pacCMOTPEHHE OpraH W B MNHUCbMEHHOW (dopme
UH(OPMUPYET 3asIBUTEINS O IEPEHANPABICHUH KaT00bI;

-eCJIi B TUCHBMEHHOM OOpallleHUuU 3asBUTENSl COAEPIKUTCS BOIPOC, Ha
KOTOpPbI €My MHOTOKPAaTHO [aBaJIMCh IMHUCbMEHHBIE OTBETHI MO CYILECTBY B
CBSI3M C paHee HaIpaBisieMbIMU OOpAILIEHUSIMHU, U TPU STOM B OOpaIIleHUH He
MPUBOMSITCS HOBBIE JIOBOABI WM OOCTOATENhCTBA, pykoBomuTenb MKY,
JOJDKHOCTHOE JIMIO JIMOO YMOJHOMOYEHHOE Ha TO JIMIO BIpPaBE MNPUHATH
pemieHne 0 OE30CHOBATENBHOCTH OYEPEIHOTO OOpallleHUs U TMpeKpalleHuu
NEPENUCKN C 3asBUTEJIEM I10 TAaHHOMY BOIIPOCY NPU YCIOBUH, YTO YKA3aHHOE
oOpalieHrie W paHee HampamisiemMbie oOpareHus: Hampapisuiuck B MKY wim
OJTHOMY M TOMY K€ JOJDKHOCTHOMY Jiuily. O JTaHHOM pEIEHUH yBEAOMIIIETCS
3asBUTEIb, HAPABUBLINI 0OpalleHue;



-€CJIM OTBET 10 CYIIECTBY IMOCTABJIEHHOTO B 00OpAIIEeHUU BOIIPOCA HE MOXKET
ObITh JlaH 0e3 pa3riiallleHusl CBEACHHUM, COCTABISIIONIMX TOCY/IapCTBEHHYIO HIIU
UHYI0  OXpaHsieMylo  (emepaigbHbIM  3aKOHOM  TallHy, TpaXKIaHHUHY,
HaIlpaBUBILIEMY OOpallieHue, COOOIAeTCs O HEBO3MOXKHOCTU J1aThb OTBET IIO
CYILIECTBY IOCTaBJICHHOTO B HEM BOMNpPOCAa B CBS3M C HEJOIYCTUMOCTHIO
pasriamnieHus yKa3aHHbIX CBEJICHHIM.

Pe3ynbTaT paccMOTpeHUSs xKaT00bl

139. Tlo pesynmpTaTam paccMOTpeHHsS oOpamenus xanoosr MKY
NPUHUMAET OJTHO U3 CIACAYIOUINX PEIICHUM:

l)ynoBierBopsier xajio0y, B TOM 4uci€ B (OpMe OTMEHBI MPUHATOTO
pellleHusl, HWCIOpPABICHUS  JIOMYIICHHBIX  OPraHOM,  MPEIOCTaBISIOIIUM
MYHUIIMIIAJIbHYIO YCIYTy, ONEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe
IPEOCTABIICHUS! MYHULIMIIAIBHONW YCIYyTM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEX)KHBIX CPEJICTB, B3MMaHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoii ®denepanuu, HOPMATUBHBIMU MPAaBOBBIMU
akTaMu MOCKOBCKOM 001acTH, MyHULIMIIAJbHBIMUA MPABOBBIMH aKTaMH, a TaKkKe
B UHBIX (popmax;

2)0TKa3bIBaET B YJOBJIETBOPEHUHU KAJIOOBI.

[Topsinok HHPOPMUPOBAHUS 3AIBUTENS O PE3YJIBTATAX PACCMOTPEHUS KATOOBI

140.He mo3mHee nHs, CHEAYIONMIETO 3a JTHEM TPUHATUS pEIICHUS,
3agBUTENI0O B MHUCPMEHHOW WM DJIEKTPOHHOW (Qopme HampaBiseTcs
MOTHBHPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKaJIO00bI.

[IpaBo 3asBuTENS HA TTOJyYeHUE HH(POPMALIUU U JJOKYMEHTOB,
HEO0OXOMMBIX /111 000CHOBAHUS U PACCMOTPEHUS KATOOBI

141.3asBUTENH UMEET MPABO HA MOJYYCHUE UCUEPIIBIBAOIIEH HHPOpMaIIUu
U JOKYMEHTOB, HEOOXOAMMBIX JJIT 000CHOBAHUS U PACCMOTPEHUS KaJTOOBI.

142 lncopManisi u JOKYMEHTBI, HEOOXOIWUMBIC JiT OOOCHOBAHHUS U
paccMoTpeHust KanoOwl, paszmemarTcs B MKY u mMHOTOQyHKIIMOHATBHBIX
LEHTpax, Ha O(UIHATLHOM caiiTe AJMUHHUCTPALMU TOPOJCKOrO OKpyra XUMKH
¥ MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, Ha ENWHOM mopTane rocyaapCTBEHHBIX H
MYHHUITUTIATBHBIX yCIIyT, [lopTane rocymapCcTBEHHBIX M MYHHUITUTIATBHBIX YCITYT
MockoBckol 00J1acTH, a TakKe MOXKET ObITh COOOIIeHa 3asBUTENIO0 B YCTHOM
W/WJM MUCbMEHHOMU (popme.

[Topsimok 0OkamoBaHus PEMICHHUS M0 Kano0e

143.3asBuTens BOpaBe 00XKaJIOBAaTh PEIICHUS IO Kajao0e€ BBIIIECTOSIINM
JOJDKHOCTHBIM JTUTIAM.

144.B cnyyae yCTaHOBJIEHHSI B XOJI€ WJIM MO PE3yJbTaTaM pPacCMOTPEHUS
Kano0bl TPU3HAKOB COCTaBa AaJMHHHCTPATUBHOTO TMPABOHAPYIICHUS WM



npectyienuss MKY B yCcTaHOBIEHHOM NOPsZIKE HE3aMEMIUTEIBHO HAIIPABIISAET
MMEIOIIHECS] MaTepUalbl B OPTaHbl IPOKYPaTyphI.

145.3asBuTENnb UMEET MPaBO Ha MOJdyyeHHue MHGOPMALMK U JOKYMEHTOB,
HEOOXOAUMBIX JJisi OOOCHOBAHUSI U PACCMOTPEHHUS >KaJlOObl, IPU YCIOBUH, YTO
ATO HE 3aTparuBaeT MpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHI JIPYTUX JIUIl U YTO
yKa3aHHbIE  JIOKYMEHTBI ~ HE  colepKaT  CBEJCHUS,  COCTaBIISIOLIUE
rOCyAapCTBEHHYIO WJIM MHYIO0 OXpaHSEMYIO 3aKOHOAATeNbCTBOM Poccuiickoit
denepannu TavHy.

146.1Tpn momaye >xajmoObl 3asBHUTENb BIIPAaBE IMOJYYHUTHh CJICAYIONIYIO
uH(pOpPMAITHIO:

MecToHaxoxaenue MKYVY;

MepeYeHh HOMEPOB TeJIC(POHOB TSI MOTYUEHUS CBEICHUMA O TIPOXOKICHUU
IPOLEAYP MO PACCMOTPEHUIO KaTOOBI;

MECTOHAXO0XkJICHHE OPraHOB MECTHOTO CaMOYIIpaBieHus, (pamMuinu, MMeHa,
oryecTBa (NP HAIMYMKU) W JOJDKHOCTH HMX PYKOBOAMUTENEH, a Takke
JIOJDKHOCTHBIX JIUII, KOTOPBIM MOXKET ObITh HalpaBJieHa Kajao0a.

147.11Ipu mopmaue »kanoObl 3aMHTEPECOBAHHOE JIUIIO BIpaBe MOJYYUTHh B
MKY komuu JOKyYMEHTOB, TOJITBEpXKAAIONIMX OOXKallyemMoe JIeCTBHE
(6e3nelicTBHE), pellIeHUE TOHKHOCTHOTO JIMIIA.

Cnoco0b1 nHGOpMUPOBAHUS 3aIBUTENIEH O TOPSIKE MOAAUH
U PaCCMOTPEHUS KaJIOObI

148 . udopmupoBaHue 3asBUTENICH O TMOPSIKE IMOAAYU M PACCMOTPEHUS
*KanoObl Ha pemieHust u jaeuctBusa (OesnerictBue) MKY, MODKHOCTHBIX JIHIT
MKY, MyHUIIUIATBHBIX CIYKAIIUX OCYIIECTBIISIETCS TOCPEACTBOM pPa3MENICHUS
uH(pOpMAIMU Ha CTEHAAaX B MECTaX MPEJOCTABICHUS MYHUIIUIIAILHON yCIyTH B
MKY wu MHOropyHKIMOHAJIHHOM IIEHTpe, Ha OQUIMAILHOM  cailTe
aIMUHUCTPAIIMA TOPOJCKOTO OKpyra XHMKH H MHOTO(PYHKIIMOHAIBHOTO
LeHTpa, Ha EIMHOM mopTane rocy1apCTBEHHbIX WU MYHULHNAIBHBIX YCIYyT U
[Toprane rocyaapCTBEHHBIX M MYHUIIUMIAIBHBIX YCIyT MOCKOBCKOM 00JacTH, a
TaK)K€ MOXKET OBbITh COOOIIEHO 3asBHUTENI0 B YCTHOW M (WJIM) MHCHMEHHOU

dbopme.

[Ipunoxenus:
1.CnpaBouHas HH(pOpMaLMsi O MECT€ HaXOXIEHHUs, rpapuke padoThl,
KOHTaKTHBIX  TenedoHax,  ajpecax  DJIEKTPOHHOM  MOYTHl  Oprasa,

MPEAOCTABISAIONIET0 MYHULHUIAIBHYIO YCIYTY, CTPYKTYPHBIX IOJIpa3IeiICHUM
opraHa, IpeI0CTaBJISIOIIEr0 MyHUIIMIAIBbHYIO YCIYTY, MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB M OPraHU3alui, y4aCTBYIOIUMX B IPEAOCTABICHUHM MYHULHANAIBHOU
YCIIYTH.

2.brok-cxemMa npenocTaBIeHUs] MyHULIMTIANbHON YCIYTH.

3.®opma 3asBIICHHS O IPEIOCTABIEHUN MYHUIIMIAIBHON YCIIyTH.



