[Tpunoxxenue 15
K AIMUHUCTPATUBHOMY PETJIAMEHTY

Hepequb " COACPKaHuEC AAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJAIOIUX AAMUHUCTPATUBHLIC ITPOUEAYPLI

1.Ilpuem u peructpanusi AOKYMEHTOB, HEOOXOAUMBIX JJIs1 TPEAOCTaBIEHNT MyHULIUIIATBbHON YCIYTH

Mecto
BBITIOJIHEHUSA . Cpennsis
npoueaypoy/ AHMHHHUCTpaTHBHHe Cpemuuii cpok TPYZIOEMKOCTD Copnepxanue qelCTBUS
JEUCTBHS BBITIOJIHCHUS
HCMOJIb3yeMast BBITIOJIHCHUSA
4(@
PIITI'V/EITY, [Toctyruienue 1 nenn 1 nenn 3asBUTENb (IPEACTAaBUTENb 3assBUTENISI) HAMPABIISET
ENCHOY, JIOKYMEHTOB 3asaBiecHUE " JIOKYMEHTBHI, HEO0O0XOIUMBIE
ITonpasnenenue JUI  MPENOCTaBiIeHUs MYyHHUIMIIAIIBHON  YCIIYTH,

B JJekTpoHHOM Buze depe3  PIITIY/EIITY.
TpeboBanust K NOKyMEHTaM B 3JEKTPOHHOM BHJIE
YCTAHOBJIEHbI NyHKTe 21 AJAMUHHUCTPATUBHOTO
perjlaMeHra.

3asBuTenb (MpenCcTaBUTENb 3asiBUTENSI) MOMKET
BOCITOJIb30BaThCS OecrIaTHbIM JOCTYIIOM
k PII'V/EIT'Y, oOpatuBmmucey B mo6oit MOIL]
Ha TEPPUTOPUU MockoBckoit 00JacTH.
3asBIEHUE U MpUIaraeMble JOKYMEHThI MOCTYHaroT
u3 PIIT'Y/EII'Y B UHTErpupOBaHHYI0 C HUMU
EUCJOY. Ilpu nuuHoM oOpaiieHun 3asBUTENs
(npencraButens 3assutens) B Ilogpasnenenue,
nojbkHocTHOe Juio Ilonpasnenenust obecreynBaet




Mecto

BBITIOJTHEHUSA . Cpennsis
poLeaypsl/ AHMHHHUC TPATHBHBIC | CpeAHii Cpok TPYJOEMKOCTh Coneprxanue neicTBUs
JEeNCTBUS BBITIOJIHEHUS
UCIIOJIb3yeMast BBITIOTHEHUS
NC
BHECEHUE uHpopMaru U TPUKPEIUICHUE
AJNIEKTPOHHBIX 00pa30B JTOKYMEHTOB, HEOOXOIUMBIX
JUIS. TIPENOCTaBiIeHUST MyHULMNAIBHOW YCIYTH, B
ENCOOY. OcymiecTisieTcs nepexo K
aIMUHUCTpAaTUBHOM Tmiporienype «OOpaboTka u
MPEABAPUTEILHOE PACCMOTPEHUE JTOKYMEHTOBY.
2. O6paboTKa 1 mpeIBapUTEIHLHOE PACCMOTPEHHUE IOKYMEHTOB
Mecro
BBITTOJTHEHUS . Cpenuss
npoueaypbl/ AHMHHHVC TpaTuBHEIC | CpeuiHil cpok TPYIOEMKOCTh ConepxaHue qericTBUs
NeNUCTBUS BBITIOJTHEHUS
UCIIOJIb3yeMast BBITIOJTHEHUSA
ncC
[Tonpasznenenue/ | [IpoBepka JleHb 15 munyT [Ipy mnoCTynia€HUH SIEKTPOHHBIX JOKYMEHTOB
ENCI0OY KOMILJIEKTHOCTH IOCTYIUJICHUS or PIII'Y/EIII'Y cnenumamuct I[loxpasaenenus,
MPEACTaBICHHBIX JIOKYMEHTOB OTBETCTBEHHBIN 3a MPUEM U MPOBEPKY MOCTYMHUBIIUX
3asBUTENIEM JTIOKYMEHTOB, B 1(EDe peA0CTaBICHUS
(mpencraBuTenemM MyHunmMnansHON YCIyTH:
3asBUTEN) 1) YCTaHaBJIUBAECT MpeIMET oOparieHus,
AIEKTPOHHBIX MOJIHOMOYHSI peJICTaBUTENS 3asBuTENSA;
JOKYMEHTOB, 2)  mpoBepsieT  MNPaBUIBHOCTH  O(OpMIEHUS




Mecto

BBITTOJTHEHUS . Cpennsis
npoueaypbl/ AHMHHHUC TPATHBHBIC | CPCAHii CPOK TPYILOEMKOCTb Conepxanue qeicTBUS
NENUCTBUS BBITTOJTHEHUS
HCIIONIb3yeMast BBITIOJTHEHUS
5@
MOCTYIUBIIUX OT 3asBieHuUs, KOMIUIEKTHOCTh ~ IPEACTaBICHHBIX
PIIT'V/EIITY naun JIOKYMEHTOB, HEOOXOAMMBIX [Ji MPEIOCTABICHUS
PU JIUYHOM MyHUIMITATBHONM ~ YCIYTH, W COOTBETCTBUE UX
oOpalieHuu YCTAHOBJIEHHBIM AJIMUHUCTPATUBHBIM PETIAMEHTOM
3asBUTENS TpeOOBAHMSIM;
(mpencTtaBuTeNs 3) OCYIIIECTBIISIETCA Mepexo1
3asBuTens) B K aJIMHUHUCTPATUBHOW mpouenype «DopMupoBaHue
[Tonpa3snenenue M HamnpaBJICHUE MEXKBEIOMCTBEHHBIX  3alpPOCOB
B OpraHbl (opranuzaumn), Y4aCTBYIOIIKE
B IIPEIOCTABICHUU MyHULIMITAIIBHON YCIIYT .
3. ®opMupoOBaHKE U HATPABIECHNUE MEKBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHu3alum),
YYaCTBYIOIIHE B MPEAOCTABICHUN MyHUIIMTTAIIBHOM YCITYTH.
Mecro AnmunuctpatuBHble | CpenHui Cpok Cpennsis Conepxxanue IeCTBUS
BBITIOJTHEHUS NeNlCTBUS BBITOJIHEHUSA TPYAOEMKOCTD
npouexypbl/ BBITIOJTHEHUS

HCIIOJIb3yCEMast




ncC

[Monpaznenenue/ | Onpenenenue JleHb 20 MUHYT Ecnu oTcyTCTBYIOT HEOOXOAUMBIE IS

ENCAOY COCTaBa MOCTYIUIEHUSA npeaocTraBiaeHuss MyHHIIMNIATBHON yCIIyTH
JIOKYMEHTOB, JOKYMEHTOB JIOKYMEHTHI (CBEJIEHUs), yKa3aHHbIE B TyHKTE 10
HOJIJIEXKAIINX AJIMPHHACTPAaTUBHOTO PETIAMEHTA, CIIELUAINCT
3anpocy. [Toapa3neneHus, OTBETCTBEHHBIN 3a
HampaBnenue OCYLIECTBJIEHUE MEKBEIOMCTBEHHOTO
MEXBEJIOMCTBEHHBIX B3aUMOJENCTBUSI, OCYLIECTBIIAET (POPMUPOBAHUE
3apoCoB. Y HaIPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

[Tonpasznenenue/ | KonTposnb 710 5 pabounx S MUHYT [IpoBepka nocTymieHrsl OTBETOB Ha

ENCHAOY IIPEIOCTABIICHUS JTHEW MEKBEIOMCTBEHHBIE 3aIIPOCHI.
pe3ynbTaTa OcymecTBisieTcs nepexol K aIMUHACTPATUBHON

3a1mpocoB

npouenype «lIpunarue peuieHus»




4. Tlpunsartue penieHus o npeaocrapiieHuu (00 oTKaze npeaocTaBieHus) MyHUIIUIIATILHON YCIYTH

Mecto
BBITTOJTHEHUS . Cpennsis
npouexypbl/ AZIMHHHCTPaTUBHbIE | (pe/timii CPOK TPYIOEMKOCTb ConepxaHue IelcTBUSA
P yP NEeNUCTBUS BBITIOJTHEHUS Py p A
UCIIOJIb3yeMast BBITIOJTHEHUS
ncC
[Monpaznenenue/ Onpenenenue 1 pabounii neHb 20 MUHYT [Tocne mocTymieHus OTBETOB Ha 3aIMPOCHI
ENCHAOY BO3MOYXHOCTH crenuanuct [loapasnenenus, OTBETCTBEHHBIN
MPENOCTaBICHUS 3a mpenocTaBieHue MyHUIIUITAIBHOW YCITYTH,
MyHununanbHoOM HA OCHOBAHHMH COOPAHHOT'O KOMILJIEKTa
YCIIyTH JIOKYMEHTOB, OIPEAEIIAET BO3MOKHOCTh
npeaocTraBiaeHuss MyHUIIMNIATBHON yCIIyTH
HE no3aHee 7 pabouyunx JHEH co JHS MOCTYIICHUS
3asasnenus B [logpasaenenue.
5. HampaBnenwue (Bbl1aya) pe3yJibTaTa
Mecto
. Cpennsis
BBITNIOJTHEHUS AnmunuctpatuBHble | CpelHUIN CPOK .
. TPYJOEMKOCTh Conepxanue neUcTBUS
npoueaypsl/ JEeUCTBUSA BBITIOJTHEHUS
BBITIOJTHEHUSA
ucnonszyemas MC




Pemrenne o mnpepgocraBieHnrn MyHUIHMNAIBHON
yCIIyTH 1160 pelieHue 00 OTKa3e
B IPEAOCTABICHMUM MyYHUIMIIAIIBHOW  yCIIYT'H
B BHUJE 3JIEKTPOHHOI'O JOKYMEHTA, MOJIMHUCAHHOIO
HampaBnenue AIC SIIEKTD HORY o 1OA M
eLLICHIS YCUJICHHOW KBaTU(UIIUPOBAHHON 3IIEKTPOHHOMN
P HNOJANUCHIO TOoJKHOCTHOro auna I[loapasnenenus,
0 MPEJOCTABICHUH
[loapa3nenenune/ . HampaBisieTcss  3asgBUTENI0  (MPEICTAaBUTEIIO
. | MyHuIUIaNTEHON JICHb
ENCHOY/nnunslii 3asgBUTENs) HA  OJNEKTPOHHYIO  MOYTY, WU
yciyru 0o NPUHATHS 5 MUHYT .
KaOWHeT 06 OTKAzE CLICHIS B JIMYHBIA KaOuHeT 3asBuTENs (MpeICcTaBUTENS
PIITY/EITY P 3asButens) wa PIITY, EII'Y, unu Bpyuaercs
B [IPEJOCTABICHUH
. 3asBuTento  (MpeacTaBUTENt0  3asBUTENS)  HaA
MyHunmMnansHON
S OyMa)XHOM HOCHTEJIE TIPU €ro JUUYHOM OOpalieHUH
Yoy B ITonpa3nenenue.
Cpok mpenoctaBieHus MyHUIUNAIBHOW YCIIyTH
coCTaBysieT 7 pabouyux JHEH CO JHS PEerucTpaluu
3asiienus B [logpazneneHun.
6.Bpinaua nanpasnenuit B /OO
Mecro
BBITTOJTHEHUSI . Cpennsis
npouexypbl/ AZIMHHHCTPATHBHBIE | CPE/IHHI CPOK TPYJAOEMKOCTh Copeprxanue qeicTBUs
p yp NEeNCTBUS BBITIOJTHEHUS Py p
UCIIOJIb3yeMast BBITIOJTHEHUS
NC




Mecto

BBITIOJIHEHUS . Cpennsis
nporuexypsl/ ANMHHACTPATHBHEIC | CPEAHHIE CPOK TPYZIOEMKOCTb Conepxanue neicTBUS
p yp NENCTBHUS BBIIIOJIHCHHUS Py s A
UCIIOJIb3yeMast BBITIOJIHEHHUS
NC
ENCAOY ®opMHUpOBaHUE 1 nenn 1 nenn @opmupyeTcs NPOTOKOI ISl HAaIPaBJIEHUS 1eTEN
IIPOTOKOJIA B /IOO B aBTOMAaTH4ECKOM PEKUME IMOCPEACTBOM

ENC/OY. Ha ocHOBaHMM 3asBJICHUIN pOAUTEICH
(3aKOHHBIX MpeACTaBUTENeH) PopMuUpyeTcs eTuHbIHI
ANEKTPOHHBIN peecTp 3asaBiIeHUN 1o Kaxaoil JJOO

0 Y4EOHBIM roJIaM C y4€TOM CJIEAYIOIUX JTaHHbBIX:

a) JlaThl xenaeMoro nocryruieHus: pedenka B JJOO,
3asiBJICHHOM Ha Ha4yayo y4yeOHOTro Troja,

0) BO3paCTHBIX KaTETOPHi JIeTel U BO3PACTHBIX TPy
Ha Hayajao yuyeOHOro roja;

B) JIaThl IOCTAHOBKH Ha y4eT peOeHKa s
noctymienus B JJOO;

I') HUIMYUE JIbTOTHI JIJISl TIOTYyUYEHHUS YCIYTH;

1) Hamum4ue cBoOoaHbIX MecT B JIOO mis kaxaoi
BO3PACTHOM KaTeTOPUHU JIETEN B COOTBETCTBYIOIICH
BO3PACTHOMW IpyIIIIE;

€) perucTpalny o MEeCTY KUTEIbCTBA HA TEPPUTOPUU
ropoJickoro okpyra Xumku MOCKOBCKOM 001acTH,
3akperieHHou 3a J100;

’K) PETUCTPALIMU IO MECTY KUTEJIbCTBA HA TEPPUTOPUH
ropoJickoro okpyra Xumku MOCKOBCKOM 001acTu,
He3zakperienHou 3a J[00;

3) pErucTpaIuu 1o MecTy npeObIBaHUS HA TEPPUTOPUHU




Mecto
BBITIOJIHEHUS . Cpennsis
MIpOIeTypPhl/ AZIMHHHCTPaTUBHbIE | (pe/timii CPOK TPYI0€MKOCTb Conepxanue neicTBUS
p yp JENUCTBUS BBITIOJIHEHHUS Py P
UCIIONb3yeMast BBITIOJTHEHUS
nC
rOpOACKOro OKkpyra XuMku MOCKOBCKOM 001acTH,
3akpemienHou 3a J100;
1) PETUCTPALINH 110 MECTY NMpeObIBaHUS HA
TEPPUTOPHUH TOPOJICKOTO OKpyra XuMKU MOCKOBCKOM
obnacTH, He3akperieHHoi 3a JJOO.
7. HanpaBnenue (Bbigaya) pesyJsibrara o HanpasieHuu B /00
Mecto
. Cpennsisa
BBITIOJTHEHUS AnmunuctpatuBHbie | CpeTHUI CPOK .
. TPYZAOEMKOCTh ConepxaHue nericTBUs
nporeaypbl/ NEeUCTBUS BBITIOJTHEHUS
BBITIOJTHEHUS

ucnonszyemas NC




ITonpaznenenue/
ENCHAOY/nuunbrit
KaOuHEeT
PIIT'V/EIII'Y

Harmpasnenue
peleHus
O MPEIOCTABICHUN
MyHununansHON
yCIIyTH

1 neun

1 nesp

Pemrenne o npepocraBieHnun MyHHUIUNAIBHON
YCIyTM B BHUAE  DJIGKTPOHHOIO  JIOKYMEHTA,
MOJMUCAHHOTO  YCUJICHHOW  KBaJU(UIIMPOBAHHON
3JIEKTPOHHOM  MOANMUCHIO  JOJDKHOCTHOTO — JIMIA
[Tonpasznenenus, HANPABJISACTCS 3asBUTEIIO
(mpencraBuTemnto 3asBUTENS) HA DJIEKTPOHHYIO MTOYTY
win B JInunblil kaOuHeT 3asBuUTeNs (MpeIcTaBUTENs
3asButenst) Ha PIITY, EIII'Y wiu Bpywaercs
3asBuTent0  (MpeACTaBUTENO  3asBHUTENsA)  HA
OyMa)XHOM HOCHUTEJIE TpU €ro JHUYHOU SBKE B
[loapa3nenenue. Cpoxk IIPEI0CTABJICHUS
MyHuIUnaabHOM YCIYTH COCTaBJISICT 30
KAJICHIApHBIX JHEH CcO JHA  OIyOJIMKOBaHUS
[IpoToxkoia.




