ITpunoxenne Ne 2
K IOCTaHOBJIEHHUIO AJIMUHUCTpALUU
ot 23.07.2018 Ne 818

AJIMMHHUCTPATUBHBII perjaMeHnT
NpeaocTaBIeHUs] MyYHUIIUNIAJBHOM yeayru «Bpigaya paspemieHus
HAa MCMOJIb30BaHNe 3eMesIb UJIU 3eMeJIbHBIX YYACTKOB, HAXOASLIUXCS
B MYHHIUNIAJIbHOI COOCTBEHHOCTH WJIM TOCYIapCTBEeHHAS
cO00CTBEHHOCTb Ha KOTOpPbIe He pa3rpaHUYeHa

(B pell. TOCTaHOBIICHUSI AIMHUHHUCTPAIIMH TOPOJCKOT0 OKpyra XuMKH MOCKOBCKOM 00J1acTu
o1 25.10.2018 Ne 1225)

TepMHHBI H onpeaeIeHUs

TepMI/IHBI " OIMPCACIICHUSA, UCITIOJIB3YCMbIC B HACTOAIICM aAMUHUCTPATUBHOM PCTIIAMCHTC
NPe0CTaBIICHHUS MYHHUIIMITATBHOMN ycIyru «Bbinadya pa3perieHus Ha HCIOIb30BaHHE 3eMEITb WITH
3CMCJIbHBIX YYaCTKOB, HAXOAANIUXCA B MYHHHHHaHBHOﬁ COGCTBCHHOCTI/I HJIN rocyaapCTBCHHAaA
COOCTBEHHOCTh Ha KOTOPBIC HE pa3rpaHuueHa» (nanee - AJMUHUCTPATUBHBINA PETIaMEHT),
YKa3aHbl B IPUIOKEHUH 1 K HacToAEMY AJMUHUCTPATUBHOMY PEIJIAMEHTY.

I. O01mue moJ10KeHus
1. IlpeameT peryiupoBaHusi AAMUHHCTPATHBHOTO PerjiaMeHTa

1.1. AIMUHHCTPAaTHBHBI pErJIaMEHT YCTAaHABIMBA€T CTAaHAApT IPEIOCTABIICHUS
MYHULIMIIAJTIBHOW yclyru «Bblnaya paspernieHusi Ha HCIOJIb30BAHME 3€MeNlb WM 3€MENIbHBIX
Y4acTKOB, HAaXOJSNIMXCS B MYHHUIMUIAIBHOW COOCTBEHHOCTH WJIH TOCYIdapCTBEHHAs
COOCTBEHHOCTh Ha KOTOpBIE HE pasrpaHudcHa» (maigee - MyHHIMNAIbHAs yClIyra), COCTaB,
MOCIIE0BATEIHHOCTh U CPOKH BBITIOJTHEHHSI a[IMUHUCTPATUBHBIX MPOIIEIYP MO MPEIOCTABICHUIO
MyHununaibHOU yciiyru, TpeOOBaHUS K MOPSAKY UX BBIMOJIHEHHS, B TOM YHUCJIE€ OCOOEHHOCTHU
BBITIOJTHEHUS aJIMUHHUCTPATUBHBIX TPOIEAYp B DJIEKTPOHHOW (hopme, a Takke OCOOSHHOCTH
BBIMIOJTHEHUS]  aJAMMHHUCTPATHBHBIX  HPOLEAYp B  MHOTOQYHKIMOHAIBHBIX  LIEHTpax
MPEIOCTAaBIICHUS TOCYJaPCTBEHHBIX U MYHUITMTIAIBHBIX YCIyT B MOCKOBCKOW oOnactu (jmanee -
M®II), dbopmbl KOHTpOJSI 32 HCIOJHEHWEM AJIMUHHCTPATHBHOTO pErIaMeHTa, JOCYACOHBIN
(BHECYACOHBIN) MOPSIIOK 00KaTOBaHUS PEIICHUN U NeHCTBUI (0e31eHCTBUS) TOJKHOCTHBIX JIUI]
AJIMUHHCTpAIIUHA TOPOJICKOTO OKpyra XUMKH MOCKOBCKOW 00JacTu (manee - AAMUHUCTpAIHs),
YIIOJIJHOMOYEHHBIX COTpYAHUKOB MDILI.

1.2. HacTosimiuM A IMHUHUCTPATUBHBIM PETJIaAMEHTOM PETYJIUPYETCS Bblada pa3pelieHnil Ha
UCIIOJIb30BAaHUE 3E€MENb WM 3€MENIbHBIX YYacTKOB Ha TeppuTropur MOCKOBCKOI o0nacTu,
HAXOJSAIIUXCS B MYHUIIMITATBLHOW COOCTBEHHOCTH WIIM TOCYAApCTBEHHAs COOCTBEHHOCTHh Ha
KOTOphIE HE pa3rpaHHYeHa, 0e3 NPeqOCTaBICHUS 3EeMEJIbHBIX YYacCTKOB M YCTaHOBJICHUS
CEPBUTYTOB.

2. JInna, umeronue Npaso Ha noJay4eHne MyHHIIUIIAJIBHON yCJIyrH
2.1. JIlumamu, MMEIOIMMHU IpaBO Ha MOJIydeHHME MyYHUIMNAIBHOM YCIIyTH, SIBISIOTCA,
(Gu3nyeckue IMIA, IOPUAMYECKHE JIMIA WIM WHIUBUAYAIbHBbIC IMpEeIIpUHUMATENH (Janee -

3asBUTEND).

2.2. Wutepechl mul, YKa3aHHbIX B MNOyHKTe 2.1 Hactosimero AJIMUHHCTPATUBHOTO



periiaMeHTa, MOTyT MPEICTaBIsATh WMHbIC JIUIA, JCUCTBYIOIIME B HWHTEpecax 3asBUTENS Ha
OCHOBAaHUHU JIOKYMEHTa, YyIOCTOBEPSIOIIET0 €ro IMOJHOMOYUS JIMOO B COOTBETCTBHH C
3aKOHOJATEILCTBOM (3aKOHHBIE MPEACTABUTENH) (aliee - MPEICTaBUTENb 3asBUTEINS).

3. TpeGoBaHus K NOPSAAKY HH(POPMHUPOBAHUS O MOPSIAKe
npeaocraBjeHuss MyHUIIMIIAJIbHOW yCIayTH

3.1. Undopmamus o mecte HaxoxaeHUs, rpaduke padOTHl, KOHTAaKTHBIX TeledoHax,
azpecax opUIMaNbHBIX CAaiTOB B ceTH MIHTEepHET AIMUHUCTpALMU U OPTaHU3AINH, YUaCTBYIOLIIX
B MIPEIOCTABICHUU U WHGOPMHUPOBAHUU O TOPSAKE MPEAOCTaBICHHST MyHHUIMITATBHON YCIyTH
IMPUBCACHLI B IIPHUJIOKCHUU 2K HaCTOAUICMY AI[MI/IHI/ICTpaTI/IBHOMy PCrIIaMCHTY.

[Ipuem 3asgBuTeneid mo  BONpPOCY NOpeAocTaBieHHs  MyYHUIMNAIBHOW  yCIYyTH
OCYILIECTBIISIETCSI B COOTBETCTBUM C OPTraHU3ALMOHHO-PACHOPSIIUTEIBHBIM  JIOKYMEHTOM
AIIMUHUCTpALIMK,  OTBETCTBEHHBIM 32  MpeNOCTaBlieHWE  MYHUIUMNIATBHOW  YCIYTH
AJIMUHHCTpALIUH.

MecTto HaxoXaeHUusI AAMUHHUCTpAIUN

ITouToBslii anpec AAMUHHUCTpALUY:

Tenepon AnmunuCTpanuu:

Paxc:

Anpec o(unmanbHOroO caiita AIMUHUCTpaLUn B UHPOPMALIMOHHO-
TEJIEKOMMYHUKAMOHHOW ceTh HTEpHET: (manee - cetb UHTEpHET), CAUT
AJIMUHUCTpALINY.

3.2. Hudopmamuss o mpenoctaBieHUd MyHHUIUNATBHOW YCIyrH pa3Mellaercs B
JJIEKTPOHHOM BHJIE!

- Ha OpUITMAILHOM caliTe AJIMUHHUCTPAIIHH;
- Ha ounmanbHOM caiite M®DII;

- Ha mopramax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHWIax, MOCBAIIECHHBIX
I'ocynapcrBenHOM yeayre.

[Topsimox modydyeHus 3aMHTEPECOBAHHBIMM JIMLIAMH HMHQOpManUM IO  BONpOCaM
IIpeaoCcTaBilIeHnss MyHUIIMIIAIIBHON YCIIYTH, CBECHUN O X0J€ IIPEA0CTaBIeHUs. MyHUIIMITAIBHON
yCIyru, mnopsjke, GopMe M MecTe pa3MelleHHs HHPOpMAaLUU O MOPSAKE NPedOCTaBICHUS
MyHUIIMNIATTBHOW YCIIYTH NPUBEACHBI B MPHJIOKEHUN 3 K HACTOALIEMY AJIMUHUCTPATUBHOMY
periamMeHTy.

II. Crangapt npegocraBjieHusi MyHUIIMIIAJIbHOW yCJAyTH
4. HammenoBanune MyHNIMNAJIbHOM YCIyTH
4.1. MyHnununansHas yciayra «Bblgaua paspelieHuss Ha HUCIOJb30BaHUE 3E€MEIb WIN
3eMEJIbHBIX YYaCTKOB, HAXOSIIMUXCS B MyHHIMIAIBbHON COOCTBEHHOCTH WJIM TOCYAapCTBEHHAs

COOCTBEHHOCTB Ha KOTOPBIE HE Pa3TPaHUUYCHA.

5. Opransl ¥ OpraHu3aluu, y4aCTBYKOIIHE B IPEIOCTABJIEHUMN
MyHMIUNIAJBLHOM YCJIYyTH



5.1. Opranom, OTBETCTBEHHBIM 3a MpeAOCTaBiIeHWE MyHULMNAIBLHON YCIYTH, SBISETCA
AnMuHUCTpanus. 3asBUTENbh oOpalaeTcss 3a MpeAoCTaBICHHEM MYHUIUMATBHOW YCIYTH B
AJIMAHHCTPALMIO TOPOJACKOI0 OKPYra WIM MYHULMIIAIBHOIO pailoHa, Ha TEPPUTOPUH KOTOPOTO
pacroyio)keH 3eMeNbHBI  ydacTok, mocpenctBoM PIII'Y, a Takke wuHBIM cnocoOom
MPEayCMOTPEHHBIM 3aKOHOIaTeNbcTBOM Poccuiickoit deneparumu.

5.2. 3asgBuUTenb BOpaBe OOpaTUTHCA 3a MpPENOCTaBICHHEM MYHUIMNAIBHON YCIYTH
nocpeactsoM PIIT'Y, M®II, moyToBOro oTnpaBieHus: U JUYHOTO npuema <1>,

<1> Tlpuem u 00paboTka 3asBJICHHA O NPEIOCTaBICHUU MYHUIIUIIATBLHON YCIYTH
ocylecTBisieTcs: AqnMuHUCTpanueit nocpencrsom PIITY.

5.3. B M®I] 3asButemnto (mpeacTaBUTENO 3assBUTEIIS ) TPEIOCTaBIEH OE€CIUIATHBIN TOCTYII K
PIT'Y ans noxydeHuss MyHUIMTIAIBHOM YCIYTH B 3JIEKTPOHHON (hopMe.

5.4. TTopsaoK OCYIIECTBIEHUS JIUYHOTO MpueMa 3asgBUTENEH 10 BOMPOCY MPEAOCTABICHUS
MyHuUIMIanbHON YCIYTH YCTaHABIMBAETCS OpPraHU3allMOHHO-PACTIOPSIUTENBHBIM JOKYMEHTOM
AJIMUHUCTpALINY.

5.5. 3asBrneHuss O NPEIOCTaBICHUHM MYHHIMIAIBHON yclIyru oOpabaThIBarOTCs
nmocpencTBoM Moaynsi OKa3aHUsT YCIyr €IWHOW WH()OPMAIMOHHOW CHCTEMBI OKa3aHUs

TOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX yCIyr MOCKOBCKOM ob6nactu (nasee - Moaynb oka3zaHUs
yciryr EVC OY).

5.6. AnMuHHCTpanus He BIpaBe TpeOoBaTh OT 3asBUTENS (TPEACTABUTENS 3asiBUTEIS)
OCYILECTBIICHHUS JCUCTBUI, B TOM 4YHCIE COIJIACOBAHMH, HEOOXOIUMBIX JJIS MOJYYCHHUS
MyHHUIMIIaABHON YCIYTH U CBA3aHHBIX C OOpallleHHeM B UHbIE TOCYIAPCTBEHHbIE OpraHbl WX
OpraHbl MECTHOT'O CaMOYIIPaBJICHNUs, OpraHU3aLNH.

5.7. B nensix npeaocTtaBieHuss MyHUIIMIAIBHOM yCIIYyrd A AMUHHUCTpAIUs B3aUMOJIEHCTBYET

5.7.1. Ynpasneanem dDenepalbHONU CITy)ObI TOCYIapCTBEHHONW PETHUCTpAIH, KaJacTpa H
KapTorpaguu 1o MOCKOBCKOW 00JIaCTH ISl TIOJTyYEHUS! CBEJICHUN O 3eMEIIbHOM y4YacTKe W/Win
pacIoyoKeHHOM Ha 3eMeNbHOM ydacTke 0o0BbekTe M3 EIMHOTO TocymapCTBEHHOTO peecTpa
HEJIBUKHUMOCTH.

5.7.2. ®enepanbHON HAJIOTOBOM ciykObl Poccum 11t OATBEpKACHUS TPUHAIICKHOCTH
3asBUTENS K KATETOPUH IOPUINICCKUX JIUI UITH UHANBUYAJIbHBIX TIPEIITPUHUMATEIICH.

5.7.3. MHUHHCTEPCTBOM O3KOJOTHM U TPHPOJIOINOJIBL30BaHUS MOCKOBCKOH o0mactu st
NOJIy4EeHHUs1 KOMMHU JIMLEH3UH, YIOCTOBEPSIOUIEH MPaBO MPOBEACHUS PabOT MO I'e0JIOTHYECKOMY
U3Yy4EHUIO HEJP.

6. OcHoBaHus 17151 OOpalIeHHs] U Pe3yJabTaThl NPeI0CTABICHUS
MyHMIUNIAJIBLHOM YCJIYyTH

6.1. 3asgBuTens (MpeACTaBUTETh 3aIBUTENS) 0OpaiaeTcs ¢ 3asiBJICHUEM B A TMUHUCTPAIUIO
MO CJIEYIOUIUM OCHOBAHUSIM:

6.1.1. 3a mosryyeHueM pa3pelieHus Ha UCTOJIb30BAHHUE 3€MEJb UJIU 3€MEIBHBIX YYaCTKOB, B
HEeNSIX TPOBEACHMS] WHKEHEPHBIX H3bICKaHWM 1100 KamMTaJbHOTO WM TEKYIIEro pPeMOHTa



JUHEHHOTo 00BEKTa Ha CPOK He OoJiee OHOTO roja.

6.1.2. 3a mosryyeHueM pa3pelieHus Ha UCTOJb30BAHHUE 3€MEb UJIU 3€MEIBHBIX YYaCTKOB, B
LEJIIX CTPOUTEIHCTBA BPEMEHHBIX MJIM BCIIOMOTATEIbHBIX COOPYKEHHH (BKJIIOYAsi OrpakICHHUS,
OBITOBKH, HAaBEChl), CKJIAJUPOBAHUS CTPOUTENIBHBIX W MHBIX MAaTe€pHalOB, TEXHUKU MJis
oOecrieyeHuss  CTPOUTENIbCTBA, PEKOHCTPYKIMM  JIMHEHHBIX  O00BEKTOB  (hemepasibHOrO,
PErMOHANBHOTO WJIM MECTHOTO 3HAUEHUS HA CPOK MX CTPOUTENIbCTBA, PEKOHCTPYKLIUH.

6.1.3. 3a nostyueHreM pa3pelieHus Ha UCIOJIb30BAaHUE 3€MEJIb UM 3€MEJIbHBIX YYaCTKOB, B
HENSX OCYIIECTBIICHHUS T€OJIOTUYECKOTO M3YYEHHUs] HEIp Ha CPOK JEHCTBUS COOTBETCTBYIOIICH
JTUICH3UH.

6.2. CriocoOsbI mogauu 3asiBJICHUS Ha TTpeaocTaBiIeHne MyHHITUTIATBHOM YCIIYTH TPUBEICHBI
B IMMyHKTE 16 HacTosmero AAMUHUCTPATUBHOTO PETJIaMEHTa.

6.3. PesynpTaToM npenocrasieHuss MyHUIIMNIANBHON YCIYTH SIBISIETCSA:

6.3.1. Pemenune o BbIaue paspelnieHus Ha MCIOJb30BaHUE 3eMeEIb (3€MEIbHOTO Y4acTKa)
(mpunoxenue 4 K HacCTOAIEMY AJMUHUCTPATUBHOMY PETIIAMEHTY).

6.3.2. Pemenue 06 oTKaze B MpeaoCTaBICHMH MYHUIIMTIAIIBHOW yCIyTH (IPUIIOXKEHHE 5 K
HACTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY).

6.4. Pemienue o BbIade paspeieHus JOHKHO COJEpKaTh yKa3zaHHe 00 00sI3aHHOCTH JIHIL,
MOJYYUBIINX pa3pelI€HUE, BBIMOJHUTh MPEAyCMOTpeHHbIE cTaTheil 39.35 3eMenbHOro Koaekca
Poccwuiickoit @eneparuu TpeOOBaHUS B CIIydae, €CIIM HCIONIh30BAaHUE 3eMEb WU 3eMENbHBIX
YYaCTKOB IIPUBEJIO K MOPYE WIM YHUUYTOXKEHUIO IJIOJOPOJHOIO CJI0SI MOYBHI B IPAHMIAX TAKUX
3€MeNb WM 3€MEIBHBIX YYacTKOB, a TAaKXe yKa3aHUE O IPEeAyCMOTpPeHHOM crarbed 39.34
3emenbHOro Komaekca Poccuiickoit ®enepanyu BO3MOKHOCTH JOCPOYHOTO MPEKPALECHUS
NEUCTBUS pa3pelieHusl CO JHS TMPEAOCTABICHUS 3€MENbHOTO0 YYacTKa (PU3UYECKOMY WU
IOpUINYECKOMY JIMIY W CPOKHM HANpAaBJICHHUsS YHNOJIHOMOYEHHBIM OPraHOM 3asiBUTEIIO
YBEJOMIICHHS O MPEAOCTABICHUH 3€MEIbHOTO y4aCcTKa TAKUM JIUIAM.

6.5. Pesynprar mnpepocraBieHuss MyHULIMNAIBHOM YCIYTM B BHAE JJIEKTPOHHOTO
JOKYMEHTa, TOANUCAHHOTO YCHJIEHHOW KBaIM(PUUIMPOBAHHOM 3JEKTPOHHOM MOINHUCHIO
YIOJIHOMOYEHHOTO JIOJDKHOCTHOIO JIMAa AJIMUHUCTPALMM, HANpPaBISIETCS CHEUUATUCTOM
AIMUHUCTpAllMU B JHYHBIA KaOuHer 3asBuTens (mpexacraButens 3asButens) nHa PIITY
nmocpencTBoM Moaynsi OKa3aHUsT yCIyr €IWHOW WH()OPMAIMOHHOW CHCTEMBI OKa3aHUs
TOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX yCIyr MOCKOBCKOM ob6nactu (nasee - Moaynb oka3zaHUs
ycryr EUC OVY). B OymaxxHoM Buze pe3ynbTaT NpenoCcTaBiIeHUs MyHUIUIIATBLHON yCIyTH
XpaHUTCS B  AJIMUHUCTpAallMd B  COOTBETCTBMM C  YCTAHOBJICHHBIMU  MPaBHJIAMHU
JIEI0NPOU3BO/ICTBA.

6.6. 3asBuTens (IMPEACTaBUTENb 3asBUTENS), IPU YCIOBUM YKa3aHUS COOTBETCTBYIOLIETO
crioco0a MOJy4YeHUs pe3yibTara B 3asBICHUU, MOXKET MOJYYHUTh PE3yJbTaT MPEIOCTABICHUS
MyHULMTATBEHON YCITYTH:

6.6.1. Yepes M®IL], B atom ciyuae cnenuanucrom MO®IL] pacreyarbiBaeTcsi SK3EMILIAP
3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHTENIE, 3aBepseTCsl MOINUCHI0 YIOJTHOMOYEHHOTO
cnernuanvucra M®I] u nedatsio MOL, Beigaetcs 3asBUTENIO (IPEACTABUTENIO 3asBUTEIS).

6.1.2. Ilo moure, B 3TOM ciy4ae CHEHUAIUCTOM AJMHMHHUCTpAIMM pPACIEYaThIBAETCS
HK3EMIUTAP JOKYMEHTA, 3aBEPSIETCS MOANUCHIO YIIOJTHOMOYEHHOTO CIIeHanucTa AJIMUHUCTPAIIN
¥ [IeYaThi0 AJIMUHHCTPAINY U HAIIPaBIIAeTCs 3asBUTENIO (TIPEICTaBUTENIO 3assBUTENS ) 3aKa3HBIM



MUCbMOM C YBCAOMJICHUCM O BPYYCHHHU I10 ITOUTEC.

6.7. ®akt npenocraBieHus MyHUIUNAIBHONW YCIAYrd C TPUIOKEHUEM pe3yJibTaTa
npeaocTaBieHuss MyHunumaabHou yenyru pukcupyercs B Moayne okazanus yenyr EMUC OV,

6.8. PaspelmieHne Ha WCNOJIb30BAHHME 3€Meb (3€MENBbHOIO Y4YacTKa), CHEIUATUCT
Anmunuctpanyu B TedeHue 10 kaneHgapHBIX JHEW HampaBisieT B Yrpasiienne denepalibHOM
CIIy’KOBI TOCYAApCTBEHHOM perucTpaiyy, KaaacTpa u kaprorpaduu mo MockoBCKOi 00J1acTH.

6.9. Hacrosmmii AJIMUHUCTPATUBHBIM pErJaMEHT HE COJIEPKUT OCHOBAHUH IS
MIPUOCTAHOBIICHUS TPEI0CTABIICHUs] MYHUIIUITAIBHON YCITYTH.

7. Cpok perucrpanum 3asiBJieHUsI

7.1. 3asBrnenue, momgaHnHoe B 3eKTpoHHOU (popme uepe3 PIITY nmo 16.00 pabGouero mus,
perucTpupyercss B AIMUHUCTpaluu B JeHb ero noxauu. llpu nomaue 3assnenus uepes PIITY
nocie 16.00 paGodero maHs aMO0 B HEpaOOUMid JIEHb, PETHCTPUPYETCS B AIMUHHUCTpAIlUA HA
CIenyIoIui pabounii JCHb.

8. Cpoxk npenocraBiaenuss MyHuIMNAJAbLHON yCIyTH

8.1.1. Cpox mpenoctaBieHusi MyHHIMIATBHOM YCIyrM cocTaBiser He Oomee 15
(mATHAALATH) KaJTeHJApHBIX THEH CO JHS perucTpauuy 3asBiaeHUs B AIMUHUCTPALHH.

8.1.2. Ilpu HamM4YMK1 OCHOBAHUH, yKa3aHHBIX B yHKTE 13 HacToALEro AIMUHUCTPATUBHOTO
periaMeHTa, peleHue AAMUHUCTPAMK 00 OTKa3e B NPEJOCTaBIeHU MyHUIIMNIAIBHON yCIyTrH
IPUHUMAETCS B CPOK HE Mo3aHee 8 (BOChMH) pabOuyuX AHEH C JaThl perucTpanuy 3asBicHHS B
AJIMUHHUCTpALINY.

9. IIpaBoBbIe OCHOBAHHUA NpeaoCcTaABJIeHUsT MYHUIIUTIAJIbHOMH yCIYyTH

9.1. OCHOBHBIM HOPMATHBHBIM IIPaBOBBIM AaKTOM, PETYJIMPYIOIIMM IIPEIOCTABICHUE
MyHULUNIAIBHON YCIIYTH, SIBJISECTCS:

9.1.1. 3emensHbii konekc Poccuiickoit denepanym.

9.1.2. Ilocranosnenue [IpaButenscTBa Poccuiickoit @eaepanmu ot 27.11.2014 Ne 1244 «O6
YTBep)K,Z[eHI/II/I HpaBI/I.H BbIa4YH pa3pemeHH${ Ha UCIIOJIB30BAHUC 3C€MCJIb NJIN 3€MCIIBHOI'O yqaCTKa,
HaXOJISIINUXCS B TOCYAAPCTBEHHON WJIM MYHHUIIUTIAILHONH COOCTBEHHOCTH.

9.2. Chnucox WHBIX HOPMAaTHBHBIX aKTOB, IPUMEHSIEMBIX IIPU IPEIOCTABICHUU
MyHUIMNAIbHOM YCIYyTHM TPUBEACH B MPUWIOKEHUH 6 K HACTOSIIEMY AJIMHHUCTPATUBHOMY
periaMeHTy.

10. UcyepnbiBaomuii nepedyeHb J0KYMEHTOB, HE00X0IUMBbIX
JIA npeaocTaBjieHuss MyHHIMIIAJIBHON yCayru

10.1. B ciydae oOpaiieHust 3a mojiydeHHeM MYHHUIMIAIbHON YCIyrd HENOCPEICTBEHHO
caMHMM 3asBUTEJIEM NIPEACTABISIIOTCS CIEAYIONE 0043aTeIbHbIE JOKYMEHTHI:

10.1.1. 3asBneHue, NOAMUCAHHOE 3asiBUTENIEM, COTJIACHO MpuiiokeHuto 10 kK HacTosmemy
AIMUHUCTPAaTUBHOMY perylaMeHTy (mpu mnojade 3asBieHus uepe3 PIII'Y 3anonssercs
aeKTpoHHas opma 3asBICHUS).



10.1.2. JIokymMeHT, yAOCTOBEPSIOIMIMNIN TUIYHOCTH 3asIBUTES.

10.2. I1pu oOpamenny 3a nmoaydyeHneM MyHUIIMTATBHONW YCITyTH MPEICTaBUTEIS 3asiBUTEN,
YIOOJHOMOUYCHHOTO Ha IoJady JOKYMCHTOB U IIOJIYYCHHC pE3yjibTaTa MIPCAOCTABIICHUA
MyHunMnaabHON yCIyTH, MPEACTABIAIOTCS CAeAYIOUUE 00s3aTeNbHbIE JOKYMEHTHI:

10.2.1. 3asgBaeHue, MOAMMCAHHOS 3asIBUTCIICM.
10.2.2. JIOKyMeHT, yAOCTOBEPAIOMINI JUYHOCTh TPEACTABUTEINS 3asIBUTEIIS.
10.2.3. JIokyMeHT, MOATBEPKAAIOIINI TOTHOMOYHS TPEACTABUTENS 3asiBUTEIS.

10.3. IIpu obparienun 3a nosyyeHneM MyHUIIMTIATBHON YCITyTH IPECTaBUTEINS 3asBUTEIIS,
YIIOTHOMOYEHHOTO Ha TOANMCAaHUE 3asBICHUS M TOAAdy JIOKYMEHTOB, a TaKKe IOJydeHHE
pe3yabTata MpefocTaBieHUs MyYHUIMIAIBHON — yCIyrd, NPEACTABISIOTCS — CIEIYIOLIHe
00s13aTeNbHBIC TOKYMEHTHI:

10.3.1. 3asBienue, NOANMMCAHHOE ITPEICTABUTENEM 3asiBUTENIS.
10.3.2. JIokyMeHT, YAOCTOBEPSIOIIHI JIMYHOCTh NPECTABUTENS 3asiBUTETIS.
10.3.3. JIokyMeHT, MOATBEPKAAIOIINI TTOTHOMOYHS TPEACTABUTENS 3asBUTEIS.

10.4. B ciydae, eciu IUTaHUPYETCS UCIIOJIB30BATh 3€MJIM WJIN YacTh 3€MEIbHOTO y4acTKa AJIs
npefocTaBieHuss MyHUIUNanbHONW — ycnyrd — 3asBuTeneMm  (TpeacTaBUTeNneM — 3asBUTEINS)
JIOMIOJTHUTENbHO K JIOKyMEHTaM, YKazaHHbiIM B myHktax 10.1 - 10.3 Hacrogmero
AJMUHUCTPAaTUBHOIO pETJaMEHTa, NPEICTaBISIETCS CXEMa TIpaHUll MPEAIojJaraéMbelx K
UCIIOJIb30BAaHUIO 3€MEJb WM YacTH 3€MEJIbHOIO y4acTKa Ha KaJacTPOBOM IUIaHE TEPPUTOPUU C
YKa3aHHEM KOOPJAMHAT XapaKTEPHBIX TOUEK I'PaHUL] TEPPUTOPUH, IIPUBEJIEHA B IPUIIOKEHUH 7 K
HacTosIEeMy AJIMUHUCTPATUBHOMY PEIrJIaMEHTY.

10.5. JlokyMEHTBI, COCTaBJIIEHHbIE HA HHOCTPAHHOM S3bIKE, IIOJIJIEKAT IEPEBOY HAa PYCCKUI
A3bIK. BepHOCTh mepeBoja W INOMIMHHOCTB TOAIUCH IEPEBOAYMKA CBUACTEILCTBYIOTCS B
MOPsIIKE, YCTAaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon denepannu 0 HoTapuare.

10.6. DnexkTpoHHBIE 00pa3bl TOKYMEHTOB, MPEAOCTABIIEMBIX 3asBUTENIEM NP 0OpaIicHUN
3a IpCAOCTABIICHUCM MYHHHHHaHBHOﬁ YCIyru JOJIZKHBI ITO3BOJIATH B ITOJIHOM O6’[>CM€ MMpOYNTATh
TEKCT JOKYMEHTa W/WUJIM Paclo3HaTh PEKBU3UTHI JOKYMEHTOB, a TakK€ HE JOJKHBI COJIEPKaTh
HCIIPpAaBJICHHA, HC 3aBCPCHHLIC B YCTAHOBJICHHOM 3aKOHOAATCIILCTBOM IMOPAIAKE.

10.7. Omnucanue MAOKYMEHTOB IIPUBEACHO B IpwiokeHun 11 Kk Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

11. UcyepnbiBarommii nepe4eHb J0KYMEHTOB, HE00X0AMMBIX
AJI mpefocTaBaeHnss MyHHIMNIAJIBHON yCJIYIH, KOTOPbIe HAXOAATCS
B pacnopskennu Opranos Biaactu, OpranoB MecTHOTO
camoynpasJienusi ujan QOpranusanui

11.1. nsa npengoctaBieHuss MyHUUIMNAIBHONW YCIYTM HE3aBUCUMO OT OCHOBaHMIA
oOpamieHuss AJIMUHUCTpalMeld 3ampalIuBalOTCsS CIEAYIONME HEOOXOIUMbIE JTOKYMEHTHI,
HaxoJsIuecs B pacnopsbkeHnd OpraHoB BIIACTH:

11.1.1. Beimucka u3 EQuHOrO ToCyZapCTBEHHOTO peecTpa HEABHKUMOCTH 00 OOBEKTe
HenBwkuMocTu (nanee - EI'PH) Ha umcmpammBaeMmblii 3eMENbHBIA YYacCTOK W3 YTIpaBJICHUS
@denepanbHOl  CITy>KOBI TOCYJAapCTBEHHON perucTpanuu, KaaacTpa H  KapTorpadpuu 1o



MoOCKOBCKO#1 00J1aCTH;

11.1.2. B ciydae oOpatieHusi THANBUYaTLHOTO MIPEANPUHUMATENS - BITIUCKa 13 EquHoro
TOCYHAapCTBCHHOI'O peCCTpa HMHAWBUAYAJIbHBIX npe;[anHHMaTenef/i, coJcCprKalad CBCACHUA O
3asButene u3z OenepabHON HAJTOTOBOH CiTy)0b1 Poccum.

11.1.3. B cmyuae oOpameHuss OpPUANYECKOrOo JUIla - BbMUCKa w3 EgwHOro
rOCYJapCTBEHHOTO peecTpa IPUAMYESCKIX JIUI, COJIepIKalliasi CBEICHHUS O 3asBUTEIIE.

11.2. Ilpu obpamenun 3asButens (MpeacTaBUTENs 3asBUTEINS) IO OCHOBAHUIO, YKa3aHHOMY
B IyHKTE 6.1.3 HacTosiero AJMUHUCTPATUBHOIO PETJIaMEHTA JOTIOJHUTEIBHO 3alpaliuBacTCs:

11.2.1. Konust muiieH3uu, ya0CTOBEPSIONIEH MPaBo MPOBEACHUS PabOT MO T€OJIOTHYECKOMY
U3YyYEHHIO HeJJp B MUHUCTEPCTBE HKOJIOTUH U TIPUPOIOTIONb30BaHUS MOCKOBCKOM 001acTH.

11.2. [loxymeHThl, yka3aHHble B myHKTe 11.1 Hacrosmero AJMMHUCTPaTUBHOIO
perinaMeHTa, MOTYT OBITh IpejacTaBleHbl 3asBUTENEM (IIPEICTaBUTENIEM 3asBUTENS) IO
cobctBeHHoi wuHHMIMaThBe. HemnpencraBnenue 3asBureneM (TpencTaBUTENeM 3asBUTEINS)
yKa3aHHBIX JOKYMEHTOB HE SBISIETCSA OCHOBaHMEM MJIs OTKa3a 3asBUTENIO (IIPEICTABUTEINIO
3asiBUTENS) B IPEJOCTAaBICHUM MYyHUIIMIIATIEHOM YCIIYTH.

11.3. AamuHucTpamnusi He BOpaBe TpeOoBaTh OT 3asBUTENS (NIPEACTABUTENS 3asiBUTES)
NpEJCTaBICHUs] JOKYMEHTOB M UWHGOpMaluu, YyKa3aHHbIX B nyHkte 11.1 HacTosmero
AJMUHUCTPAaTUBHOT'O perjlaMeHTa.

11.4. AagmuaucTtpanusi He BIpaBe TpeOoBaTh OT 3asBUTENS (NIPEACTABUTENS 3asiBUTEIS)
OCYIIECTBJICHUS  JCHCTBHUI, HE MPEAYCMOTPEHHBIX HACTOAMMM  AJIMHUHUCTPATUBHBIM
peraaMeHTOM.

12. UcuyepnbiBaoiumii nepedyeHb OCHOBAHUM /Il 0TKAa3a B IpueMe
JOKYMEHTOB, He00X0AMMBIX /IJIsl IPe10CTABIECHUS
MyHMIUNIAJIBLHOM YCJIYyTH

12.1. OcHOBaHUSAMH JJIs1 OTKa3a B MPUEME M PETUCTPAIIUU TOKYMEHTOB, HEOOXOIUMBIX JIJIS
IpenocTaBieHnss MyHULUIIAIBHON YCIyTH, SIBIISFOTCS:

12.1.1. O6pamenue 3a npeaocTaBicHUEM MyHHUITUTIATBHOW YCIYTH, HE TPEIOCTaBIIEMOM
AJIMUHHCTpALIUEH.

12.1.2. OOGpamenne 3a mpeaocTaBieHHeM MyYHUIMMAIBHOW YCIYTHM 0€3 TpeabsBICHUS
JOKYMEHTa, IO3BOJIAIOIIETO YCTAHOBUTh JIMYHOCTh JIMIIA, HEMOCPEACTBEHHO IOAOIIEr0o
3asBneHUE.

12.1.3. JIOKyMEHTBl HWMEIOT WCHOPABJICHUSA, HE 3aBEPEHHbIE B  YCTAHOBJICHHOM
3aKOHO/IATEbCTBOM IMOPSIZIKE.

12.1.5. JIoOKyMeHTbl yTpaTWiH CHJIy Ha MOMEHT OOpalleHHs 3a MpeOCTaBlICHHEM
INocynapcTBeHHOM ycayru (IOKyMEHT, yIOCTOBEPSIOLIUI JINYHOCTD, JOBEPEHHOCTD).

12.1.6. TlpencraBieHHE€ HEKAYECTBEHHBIX JJICKTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX
00pa30B TOKYMEHTOB), HE MO3BOJIAIONIUX B OJHOM 00BbEMe NMPOYUTATh TEKCT JOKYMEHTA W/WIH
pacrno3HaTh PEKBU3UTHI JOKYMEHTA.

12.1.7. ®opma momanHoro 3asBuUTENeM (TIpenCTaBUTENIEM 3asBUTENS) 3asBICHUS HE



COOTBETCTBYET (opme 3asiBICHHUSA, YCTAaHOBIECHHOW AIMHHHMCTPATUBHBIM pErjIaMEHTOM
(mpuito’keHue 7 K HaCTOAIIEMY AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

12.1.8. HekoppekTHoe 3amosiHeHHe 00s3aTeNbHBIX moJieil B ¢opme 3asBienus Ha PIITY
(OTCYTCTBHE 3allOJIHEHHUS, HEIOCTOBEPHOE, HEMOJHOE JMOO HENpaBUIBHOE IIPEICTABICHUE
CBEICHUI, = HE  COOTBETCTBYIOUIMX  TpeOOBAaHUSAM,  YCTAHOBJICHHBIM  HACTOSALINM
AJIMUHHCTPAaTHBHBIM PETIaMEHTOM);

12.1.9. IlpencraBiieH He MOJHBIN NAaKET JOKYMEHTOB, YKa3aHHBIX B MyHKTEe 10 HacTosiero
AJMHMHUCTPAaTUBHOI'O perjaMeHTa.

12.1.10. Ilogaua 3asiBIeHUS! U UHBIX JTOKYMEHTOB B JIEKTPOHHOW (popMe, MOANNCAHHBIX C
UCIIOJIb30BAaHUEM YCHIIEHHON KBaTU(HUIIMPOBAHHON JIEKTPOHHON MOANMCH, HE TPUHAAIEKAIIICH
3agBUTEINIO (IPEICTABUTENIO 3assBUTEINS, YIIOJJTHOMOYEHHOT0 Ha O CaHue 3asBICHUS U IOAAYy
JIOKYMEHTOB).

12.1.11. 3asBneHne MOJAHO JUIIOM, HE UMEIOIIHNM ITOJTHOMOYMHN MPEICTABIATH UHTEPECHI
3asiBUTENS, B COOTBETCTBUH C IIYHKTOM 2.2 HAaCTOSALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

12.2. Pemenne 06 oTKaze B mpHeMe JIOKYMEHTOB, HEOOXOIWMBIX ISl MPEIOCTABICHHS
MyHununansHo| ycnyr, odopmisiercss o ¢opme coriiacHO npuiiokeHuro 10 K Hacrosiemy
AnMuHHCTpaTUBHOMY periamenTy. [Ipu oOpamenuu yepes PIIT'Y, pemenne 06 oTkasze B mpueme
AOKYMCHTOB MOANHCHIBACTCSA YHOJHOMOUYUCHHBIM HOOJDKHOCTHBIM JIMIIOM AI[MI/IHI/ICTpaLII/II/I n
HaIpaBJIsieTCsl B JUYHBIA KaOuHeT 3asutens (nmpencraBurens 3assutens) Ha PIIT'Y He mo3aHee
nepBoro padodero JgHs, CIEAYIOMIETO 3a JHEM MO1auu 3asBICHUSI.

13. UcyepnbiBarommii nepeyeHb OCHOBAHMIA VIS 0TKAa32
B npeaocraBpjieHu MyHHIIUNIAJIBLHOM YCJIyTH

13.1. OcHOBaHu4 1Jig OTKa3a B MPeAOCTaBICHUH MYyHHUITUTIATTBHOW YCIYTH:

13.1.1. 3asBieHne OJAHO C HApYIICHWEM TPeOOBaHMM, YCTAHOBJICHHBIX IMyHKTamMu 3 U 4
[IpaBun Bbl1auM pa3pelieHus Ha UCIO0Ib30BaHUE 3€MENb WU 36MEJILHOTO yYacTKa, HaXOIALIUXCS
B TOCYAAapCTBEHHOM WJIM MYHHUIMIAJIbHON COOCTBEHHOCTH, YTBEpXkAeHHBIX [locTaHoBIEeHHEM
[IpaButensctBa PO ot 27.11.2014 Ne 1244.

13.1.2. B 3agBieHUH yKa3aHbl LEIU UCIIOIb30BAHUA 3€MENb WU 3€MEJIbHOTO y4acTKa WU
O00BEKTHI, TpEANoiaraéMble K pa3MEIICHUI0, HE MPeAyCMOTpEeHHbIe MyHKTOM | crathu 39.34
3emMenbHOrO Kojekca Poccuiickoit @enepanum.

13.1.3. 3eMenpHBIN y4yacTOK, Ha MCIOJIb30BAaHUE KOTOPOTO HCIIPAILIMBAETCS pa3pellieHuE,
IpEeOoCTaBlIeH PU3NUYECKOMY MIIU FOPUIUUYECKOMY JIUILY.

13.1.4. adopmarusi, KOTOpast COIEPKUTCA B JOKYMEHTaX, MPEACTABICHHBIX 3asBUTEIEM
(mpencraBuTeneM 3asBUTEINSA), MPOTHBOPEYUT OOIIECAOCTYIMHBIM O(QUIIMATBEHBIM CBEICHHSM,
coJepXKalIMMCca B TOCYJapCTBEHHBIX MJIM MYHHULUUNAIBHBIX HH(MOPMAIMOHHBIX CHUCTEMAX,
peecTpax u perucrpax, opUIHaIbHBIX JOKYMEHTAX YIOJTHOMOYEHHBIX OPIaHOB.

13.2. 3asButens (TpencTaBUTENb 3asBUTENsA) BIpaBE OTKA3aTbCsl OT TMOJYYCHHS
MYHHHHHaHBHOﬁ YCIyru Ha OCHOBAHUHW JIMYHOI'O NHUCBMCHHOI'O 3asBJICHUA, HAIIMCAHHOTO B
cBOOONMHON (opme, HampaBUB 10 aapecy »dJICKTPOHHOW TMOYTHI WA OOPAaTHBIIKCH B
AJIMUHHCTPALIUIO.

13.3. Otka3 ot npenoctaBieHrs MyHULIMTIATBHONW YCIYTH HE MPEMSATCTBYET MOBTOPHOMY
oOparreHuto 3a mpenocTaBicHueM MyHHUITUTIATBHOM YCITYTH.



14. Ilopsinok, pa3mMep ¥ OCHOBAHUS B3UMAHUS IOCYJAapCTBEHHOI
NMONLTHHBI WJIN HHOM IIAThI, B3MMaeMoii 32 Mpe10CTaBJIeHNe
MyHMIUNIAJBLHOM YCJIYyTH

14.1. MyHununanpHasi yciayra TpPeAoCTaBIsAeTCs 0€3 B3WUMaHUS TOCYJapCTBEHHOM
IIOIIJINHBI.

15. Ilepevensb yciayr, HeOOXOAUMBIX M 00513aTeJILHBIX
AJi1 ipeocTaBjaeHuss MyHUIIUTIAJBHOM YCJIYTH, B TOM YHCJIe
NOPSIIOK, pa3Mep M OCHOBAHUS B3UMAHMNS IUIATHI 32 MPe10CTaBIeHHe
TAKUX YCJIYT

15.1. Ycayru, HeoOXxomumble W 0Os3aTeNbHBIC ISl MPEAOCTaBIICHUs MyHUITUTIATIBLHON
YCIIYTH, OTCYTCTBYIOT.

16. Crioco0b1 npenocTasiieHust 3asiBUTeJIeM JOKYMEHTOB,
HEOOXOIUMBIX VISl MoJyYeHuss MyHMUMNaabLHON yCJayru

16.1. O6parmenue 3asButens (mpencraBurtens 3asButens) nocpencrsom PIITY ¢ OII.

16.1.2. JInsa momydeHuss MyHUIIUTIAILHON yCIIyTu 3asBUTENb (MIPEACTABUTENh 3asSBUTEIIS)
3anoyiHsAeT 3asBIIEHHME B JIIEKTPOHHOH ¢opme ¢ wucnoibzoBanueM PIII'Y, mpuxiaapiBaer
JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, YKa3aHHbIX B yHKTe 10 HacTosmero AJIMUHUCTPATUBHOTO
periaMeHTa, TOJMHMCAHHBIX YCUJICHHOM KBaJU(HUIMPOBAHHOW DJIEKTPOHHOH  IMOJIMHUCHIO
3asBuTens (MpeAcTaBUTENS 3asBUTEIS, YITOTHOMOYEHHOTO Ha ToAnrcanue 3asBiaeHus). B cioyyae
oOpamieHus MpeacTaBUTeNs 3asBUTENs, HE YINOJHOMOYEHHOTO Ha MOJMUCAHWE 3asBICHUA,
IpEeACTaBUTENb 3asgBUTENS INMPUKPEIUIAETCS 3JEKTPOHHBIM 00pa3 3asBiIeHMs, NOAMMCAHHOTO
YCUJICHHOM KBaJM(UIIMPOBAHHOM IEKTPOHHON TOMHUCHIO 3asiBUTEIS.

16.1.3. OtnpaBneHHoe 3asgBi€HUE U JTOKYMEHTHI MOCTYNMAaOT B MOynb OKa3aHUS YCIyT
ENC OY.

16.1.4. TlpencraBieHue OPUTHHAIIOB JIOKYMEHTOB M CBEPKa C 3JIEKTPOHHBIMH OOpazamu
JIOKYMEHTOB HE TpeOyeTCsl.

16.2. O6pamenue 3asButens (IIpencrasurens 3assutens) nocpenctsom PIITY 6e3 OI1.

16.2.1. {ns nonydennss MynununansHou yciayru 3assutenb (I[IpeacraBurens 3asBUTENS)
dopmupyer 3asiBIeHHE B DJIEKTPOHHOM BuAe C wucnoib3oBanueM PIII'Y, mnpuknagsiBaeT
AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB, YKa3aHHBIX B MyHKTe 10 HacTosAIero AJIMHUHUCTPATHBHOTO
pernamenTta. B cimywae oOpamieHus npeiactaBuTens 3asBUTENs, HE YINOJIHOMOYEHHOTO Ha
NOJANMUCAaHUE 3asBICHUS, NPEACTABUTENb 3asBUTENsl MPUKPEIUIIET DJJIEKTPOHHBIH 00pa3
3asBIeHUs, NOANNCAHHOTO 3assBUTEIEM.

16.2.2. OtnpasieHHoe 3asBlI€HME U JOKYMEHTHI MOCTyNalOT B Molyilb OKa3zaHus yCIyr
EUC OYV.

16.2.3. B ciiydae oTCyTCTBHsI OCHOBAaHUM JJIsl OTKa3a B MpeAocTaBiIeHM MyHuIMnaibHou
yCIIyTH, 3asBUTENb (IPeACTaBUTEND 3asBUTEINS) YBEIOMIIAETCS O HEOOXOAMMOCTH MTPEICTABICHHUS
OpPUTHMHAJIOB JOKYMEHTOB B TeUeHHE 2 paboumx aHed s cBepku B M®PL] mocie mpuHsTHA
IPEBAPUTENILHOTO MOJOKUTEIBHOIO PEIIEHUs], ¢ U3MEHEHUEM TEKYILEro craTyca 3asiBJICHUs B
anyHOM Kabunere Ha PIITY.



16.3. [Tlopsmox oOecreueHuss JUYHOTO TpUeMa  3asBUTENICH  yCTaHABIWBACTCS
OpraHU3aIMOHHO-PACTIOPAIUTENEHBIM TOKYMEHTOM AJIMUHUCTPALIHH.

16.4. Beibop 3asButenem crnocoba monadyn 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
noytydeHus: MyHUIIMTIAIBHOW YCITYTH, OCYIIECTBISIETCS B COOTBETCTBHH C 3aKOHOJIaTEIHCTBOM
Poccuiickoit @enepannu 1 3aKOHOIATETLCTBOM MOCKOBCKON 00JIaCTH.

17. Crioco0b1 mostydeHusi 3asiBuTesIeM pe3yJbTATOB NPeI0CTABICHHSA
MyHMIUNIAJIBLHOM YCJIYyTH

17.1. 3asButenp (MpeACTaBUTENb 3asBHUTENS) YBEAOMIIACTCS O XOJE PACCMOTPEHHUS H
TOTOBHOCTH PE3yJbTaTa MpelocTaBiIeHnss MyHHIIMIIATbHON YCIYTH CAeIyIOIUMH CIIOCOOaMu:

17.1.1. Yepes nuunsbiii kabuHeT Ha PIIT'Y.
17.1.2. I1o 3neKTpOHHOI moyYTe.

Kpome Ttoro, 3asButens (mpeacTaBUTENb 3asiBUTENS) MOXKET CAMOCTOSITEIBHO MOJIYYUTh
nH(}OpPMaLIKIO 0 TOTOBHOCTH pe3yJlibTaTta npeAocTaBieHus MyHUIIMNIATbHONM yCIyTH 10 TenedoHy
neHTpa TenedoHHoro obcimyxuBaHus HaceneHUs MockoBckoit obmactu 8(800)550-50-30, wnun
nocpeactsoM cepuca PIII'Y «Y3Hats cTaTyc 3asBIECHUS».

17.2. Pe3ynbrar mnpenocraBieHus MyYHUIMIAIBHON YCIYTM MOXKET OBITh MOJTy4YeH
CJICIYIOIIMMH CIIOCOOaMMU:

17.2.1. Yepe3 nuunblit kabunet Ha PIII'Y B BuJe 31€KTPOHHOTO JJOKYMEHTA.

17.2.2. Yepes MO®I] Ha OymaxkHoM HocuTene. B 3tom cimydae crenuamiucrom MOI]
pacrnedaThiBaeTcs 3K3eMIUISP 3JEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHTEJIE, 3aBepsieTcs
NOAMKUCHI0 ynosiHoMoueHHoro crnenuanucra M®Il u neuarpto M®LI, BbigaeTcs 3asBUTENIO
(mpencraBuUTeNto 3asABUTEIIA).

17.2.3. Ilo noure Ha 6ymakHOM HOcuTene. J[aTta oTnpaBieHus pe3yabTara MpeaoCTaBICHHS
yCIyTH II0 IIOYT€ HE€ JOJ/DKHA TIIPEBBIIATh JaTy OKOHYAaHHA CpOKa IPEIOCTABIICHUS
MynununansHo# ycinyru. Cpok JOCTaBKM HE BXOJIUT B CPOK MpeocTaBiIeHUs] MyHULIUNIaIbHON

YCIIYTH.
18. MakcuMabHBINA CPOK 0KMIAHUS B 0Uepeau

18.1. MakcuManbHBIM CPOK OKUJIAHWSL B OYEpeaM Mojade 3asiBICHUSA W MPU MOTYyYECHHH
pe3ynbTara npeaocTaBieHuss MyHUIMnanbHON YCIyry He JOJDKEH MIPEBBIIATh 15 MUHYT.

19. TpeGoBaHus K NOMeENIEHUSIM, B KOTOPBIX NPEAOCTABJIsACTCS
MyHuuMnaabHas ycjayra

19.1. TpeboBaHUs K OMEIEHUSIM, B KOTOPBIX MPEAOCTaBIsAeTCd MyHHIIMIIANbHAS YCITyTa,
IPUBEJIEHBI B IpUIOKeHUH 11 k HacTosmEeMy AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

20. IToxa3aTem TOCTYIIHOCTH M KadecTBAa MYyHUIMIIAJIbHON YCJIYTH

20.1. ITokazarenu AOCTYNHOCTH M KadecTBa MyHUUMMNAIBHON YCIYrd NPHUBEICHBI B
npuiIoKeHNHU 12 k HacTosAmeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

20.2. TpeboBaHus K 00eCNEUEHUIO JOCTYTHOCTH MyHUIMIIATBHON YCIYTH JUIsl HHBAJIUI0B



U JUI C OrPAHUYEHHBIMH BO3MOKHOCTSMH 3J0pPOBbsI TpPHUBEACHHI B MPWIOKEHUU 15 K
HACTOALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

21. TpeGoBaHus K OpraHu3anum npeaocTaBjaeHnss MyHUIIMIIAIbHOM
YCJIYIH B JIEKTPOHHO# (popme

21.1. B oanexkTpoHHOH (opMe HOKyMEHTHI, YyKazaHHble B myHKTe 10 Hacrosmero
AJIMUHUCTPATUBHOIO pErjiaMeHTa, mojarTcs nocpeacrsom PIITY.

21.2. Ilpu nomaue JOKYMEHTBI, YKa3aHHbIE B yHKTe 10 HacTosmero AIMUHUCTPAaTUBHOIO
periaMeHTa, MPWIAraloTcs K UIEKTPOHHOW (opme 3asBiieHHs B BHJE OTIENbHBIX (hailnos.
KomnuuectBo ¢aityioB JOIKHO COOTBETCTBOBATH KOJMYECTBY IOKYyMEHTOB, 8 HAUMEHOBaHHE (aiiia
JIOJDKHO MO3BOJIATh HACHTU(UIUPOBATh JOKYMEHT U KOJIMUYECTBO JINCTOB B JIOKYMEHTE.

21.3. Bce opuruHaibl JJOKYMEHTOB JOJDKHBI OBITh OTCKaHMPOBAaHBl B OJHOM W3
pacrpocTpaHeHHBIX Tpaduueckux ¢GopmaToB (HailJloB B I[BETHOM pexuMe (pasperieHue
cKaHMpoBaHui - He MeHee 200 TOYyek Ha [roiiM), OOECIEYMBAIOIIEM COXpAaHEHHE BCEX
ayTeHTUYHBIX MPHU3HAKOB IMOIJMHHOCTH, a HMMEHHO: TpaduuecKodl MNOANHUCU JIUIa, IedyaTH,
YIJIOBOTO IITaMma OJaHKa.

21.4. 3asButens (NMpeACTaBUTENb 3asABUTENSI) WMEET BO3MOKHOCTH OTCICKHBATH XOJI
00pabOTKH TOKYMEHTOB B INUHOM KaOWHETE Ipu nojade 3asBieHus dyepes PIITY umu ¢ moMorpio
cepauca PIII'Y «¥Y3Hate cTaryc 3asBieHus».

22. TpeOoBaHus K OpraHM3anuy npegocrasaeHuss MyHnnunaabHoM
yeayru B M®@IL]

22.1. ObGecnevyeHne OECIUIATHOTO JOCTyMa 3asBUTENCH (TpencraBuTenel 3asBHUTENCH) K
PIII'Y na 6a3ze M®II ocymiecTBisieTcss B COOTBETCTBUH C TPEOOBAaHUSAMH YCTaHOBJICHHBIMU
noctaHoBieHnreM IlpaBurensctBa Poccuiickori ®enmeparmu ot 22.12.2012 Ne 1376 «O6
yrBepkaeHnn [IpaBun  opraHumzanuu  IESATEIBHOCTH  MHOTO()YHKIIMOHAJIBHBIX — LIEHTPOB
MPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYr», pacnopsbkeHneM MuHucTepcTBa
TOCYJapCTBEHHOTO YIPABICHHS, HMHPOPMALMOHHBIX TEXHOJIOTHH U cBsi3u oT 21.07.2016 Ne 10-
57/PB «O peruoHaapHOM CTaHAAPTE OPraHU3alHMH JEATeIbHOCTH MHOTO(YHKIIMOHATBHBIX
LIEHTPOB MPEAOCTABICHHSI TOCYIAPCTBEHHBIX 1 MYHUIIUIAIBHBIX YCIYT B MOCKOBCKOM 007acTI.

22.2. Ilepeuerr M®II, B koTophIx obecmeueH OecratHbiil qoctyn K PIITY npuBomutcs B
IPUJIOKEHUH 2 K AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

22.3. KoucynbrupoBanue 3asBUTENEH (MpeacTaBuTeed 3asBUTENEH) 1O TOPSAIKY
NpeaoCTaBieHUsT MyHUIHMNANBHON YCIYTM OCYIIECTBISIETCS B paMKax COIVIallleHUus O
B3auMoiecTBUU Mexay Aamunucrpanueit 1 M®L, 3akiit0ueHHBIM B TOPSIIKE, YCTAHOBIEHHOM
3aKOHOJATEIILCTBOM.

II1. CocraB, mocj1e10BaTeIbHOCTD U CPOKH BHITIOJIHEHUS
aJMHUHHUCTPATUBHBIX NPOLEAYP, TPeOOBaAHUS
K MOPSI/AKY UX BbINOJHEHUS

23. CocraB, nMocj1e10BaTEJIbHOCTD U CPOKH BHITIOJIHEHUS
aJIMHHHCTPATHBHBIX NMPOLEAYP NPH NPeI0CTABICHUU

MyHMIUNIAJBLHOM YCJIYTH

23.1. Tlopsimok BBHIMOJHEHUS AAMHHUCTPATUBHBIX JIEHCTBUM NpHU OOpalIeHUH 3asiBUTEISA



(mpencraButens 3asBUTENS) 3a MPEAOCTaBICHHEM MYyHHUIIMITATLHOU YCITYTH.

23.1.1. 3asButensd (MpeACTaBUTENb 3asBUTENS) UMEET BO3MOXKHOCTh MOAATh 3asiBICHUE U
JOKYMCHTHI, H€O6XOI[I/IMI:I€ AJI IPEAOCTAaBJICHU A MyHHHHHaHBHOﬁ yCIIyru, B 9JICKTPOHHOM BHJIC
yepes PIITY.

23.1.2. TpeOoBaHUs K TOKyMEHTaM B 3JEKTPOHHOM BHUJE YCTAHOBJEHHI M. 21 HACTOSIIETO
AJMMHUCTPAaTUBHOI'O perjaMeHTa.

23.1.3. 3asBneHue U npuiaraeMele JOKyMEHTHI IOCTYNAOT B MHTErpupoBaHHyto ¢ PIITY B
Monyns okazanus ycayr EMC OVY.

23.2. O6paboTKa U mpeaBapUTEILHOE PACCMOTPEHUE JJOKYMEHTOB.

23.2.1. Ilpu HOCTYIUIGHHH TOKYMEHTOB B 3JeKTpoHHOH ¢(opme ¢ PIII'Y cmeumanuct
AJMMHHCTpAIK, OTBETCTBEHHBIH 3a MPUEM U NMPOBEPKY MOCTYNUBLIMX JOKYMEHTOB B IIEJAX
npenocTaBieHuss MyHUIMnanbHON yCIyry IPOBOAUT IIPEABAPUTEIBHYIO IPOBEPKY:

1) ycranaBnuBaeT npeaMeT oOpaIleHusl, TOJHOMOYHS MPECTaBUTENs 3assBUTENS;

2) mpoBepsieT MPaBUILHOCTH OQOpMIICHUS 3asBICHUS, KOMIUIEKTHOCTh MPEICTaBICHHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I MPeAOCTaBICHIsI MYHUIIUTIATHHON YCIIYTH, U COOTBETCTBHE HX
YCTaHOBJIEHHBIM AJIMUHHUCTPATUBHBIM PETIIAMEHTOM TPEOOBaHUSM;

3) mnpomepsier (aKT TOANMUCAHUS JOKYMEHTOB YCHJIEHHOW KBaTU(DUIIMPOBAHHOMN
JNIEKTPOHHOW TMOANKCHIO 3asBUTENs (IpEICTaBUTEN 3asBUTENS, YIOJIHOMOYEHHOTO Ha
NOANKUCaHUE 3asBICHHUS).

23.2.2. B ciyyae HaJIM4Ms OCHOBAaHWM W3 MyHKTa 12 HacTosimero AIMUHUCTPATUBHOTO
pernamMeHTa CHeHualucToM AJIMUHUCTPALMK OCYILECTBISETCS  YBEAOMJICHHE 3asBUTEIS
(mpencraButens 3asBUTENs) 00 OTKa3e B MpUEME JTOKYMEHTOB C YKa3aHHEM MPUYMH OTKasza B
MIePBBIN pabounii IeHb, CICAYIONMNN 3a THEM nojaun 3asBieHus uyepes PIITY.

23.2.3. B ciiydae OTCYTCTBUSI OCHOBAaHUH I OTKa3a B IPUEME TOKYMEHTOB, PETUCTPUPYET
3asBiienue B Moayine okazanust yeayr EUC OVY. OcyiectBisieTcs nepexo K aIMUHUCTPATUBHOM
npouenype «lIpunsrtue pemenus».

23.2.4. Tlpu HEOOXOAUMOCTH 3aIrpoca, OCYIIECTBISIET TEPEX0oJ K aIMHUHUCTPATUBHOMN
npouenype «@DopMUpOBAaHHME U HANpaBICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OPraHbl
(opranuzanum), y4acTBYIOIIUE B MPEJOCTaBICHUN MyHUIIMTAIBHOMN YCITYTH».

23.3. @®opmMuUpOBaHHME M HaIlpaBIEHHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpIaHbI
(opranu3anum), yyacTBYIOLIME B IPEAOCTaBIeHNH MyHUITUTIATBHON YCIIYTH.

23.3.1. Ecnu oTCYTCTBYIOT HEOOXOAUMBIC /IS MPEIOCTaBICHUST MyHUITUITATILHON YCIIYTH
JIOKYMEHTHI (CBEeIeHUs ), yKa3aHHbIe B yHKTe 11 HacTosAmero AAMUHUCTPATUBHOTO pErjaMeHTa,
creuyanucT AJIMUHHCTPALlMM OTBETCTBEHHBIM 3a OCYLIECTBICHHE MEXKBEJOMCTBEHHOIO
B3aMMO/JICHCTBHS, OCYIIECTBISET (POPMUPOBAHHE U HANIPABICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB.

23.3.2. IIpoBepka NOCTYIIEHUSI OTBETOB HA MEKBEJIOMCTBEHHBIE 3aIIPOCHI.

23.3.3. OTBeTHl Ha MEKBEJOMCTBEHHBIE 3aIMIPOCHI MOCTYNalOT B MOay/b OKa3aHUs yCIyr
ENC OV.

23.3.4. B cnydae momaun AOKyMEHTOB ¢ OIl M MNOCTYIJIEHMHM OTBETOB Ha 3alpOChl
OCYLIECTBIISIETCS MEPEX0l K aIMUHUCTPATUBHOM ITpouenype «lIpunsarue pemenus».



23.3.5. Ilpu OTCYTCTBMM OCHOBaHUM ISl OTKa3a, B Ciydae mojaaqyu JoKkymeHToB 6e3 OII, B
MpeAoCTaBlIeHnn  MYHUIIMIMAIBHOW — YCIIYTH,  3asgBUTENbh  (MPEICTABUTENb  3asBHUTEIIA)
yBEIIOMJIISIETCS 0 HEOOXOIMMOCTH TIPEICTaBICHHS] OPUTUHAIOB IOKYyMEHTOB B TeUeHHUE 2 pabounx
nHeu g ceepku B ML 10 mpuHATHS pelieHus, ¢ U3MEHEHUEM TEKYIIETO cTaryca 3asBiIeHUs B
JInanom xabunere Ha PIITY.

23.3.6. Ilocne mpencraBineHus 3asBUTeNEeM (TIPEACTABUTENIEM 3asBHUTEINS) OPUTHHAIIOB
NOKyMeHTOB Jutst cBepku B M®DLI, criermanucrom MOIL B Moayne M®L] EC OV ¢opmupyercs
aKT CBEpPKM NpPEJCTaBICHHBIX 3asBUTeNeM (NpeacTaBUTENeM 3asBUTENs) OpPUTHHAJIOB
JIOKYMEHTOB U HarpasisieTcss B Monynb okazanus yciyr EUC OV.

23.3.7. OcyiiecTBiasieTcs Mepexo] K aIMUMHUCTPAaTUBHOM npouenype «lIpunsatue pemenus.
23.4. IlpunsTHe peleHus.

23.4.1. Coneumanuct  AJAMMHHUCTpallMM,  OTBETCTBEHHBIM  3a  IPENOCTABIICHUE
MyHUIMIaAbHON yCIyrd, Ha OCHOBAaHMM COOPAaHHOIO KOMIUIEKTa JOKYMEHTOB OIpEAessieT
BO3MOKHOCTb IIPENOCTaBIeHUs MyHUIIUIIAIBbHON YCIYTH.

23.4.2. [lpn HaIMYUM OCHOBAaHWUM IJIsI OTKa3a IMOATrOTABJIMBAETCS MPOEKT PemieHus mo
dopme, yka3aHHOH B MPUIIOKEHUH 5 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

23.4.3. Ilpn OTCYTCTBMM OCHOBAHUM ISl OTKa3a MOJATOTABIMBAETCA MPOEKT PemieHus mo
dbopme, ykazaHHON B IPUIIOKEHUH 4 K HACTOSIILIEMYy AIMUHUCTPATUBHOMY PETJIaMeHTY.

23.4.4. TlpoekT pemenust BHocuTcss B Moayns okazanus ycinyr EMC OY u Hanpasnsercs
YIOJIHOMOYEHHOMY JTOJIKHOCTHOMY JIMILY AZIMUHUCTPALHH.

23.4.5. YNOIHOMOYEHHOE [OJDKHOCTHOE JIMLO AJMMHHMCTpPALMM HCXOHS W3 KPUTEPUEB
HPUHSTHS PEHICHUS O TPEAOCTABICHINH MyHUITUIIAIBHON YCIYTH MOIMHUCHIBACT TOATOTOBICHHBIH
IPOEKT peIIeHus TMO0 BO3BpAIACT MPOEKT PELICHHUS A1l H3MEHEHUS PeIICHUsI.

23.4.6. Cnenupanmuct  AIMUHHCTpAIUH, OTBETCTBEHHBIN 32 MOpPeaoCTaBJICHUE
MyHUITUTIATBHOM YCIYyTHd, HAa OCHOBAaHHMHM COOPAHHOTO KOMIUIEKTa JOKYMEHTOB OIpEIesseT
BO3MOYKHOCTb IIPENOCTaBIeHUs MyHUIIUIIAIbHON YCIYTH.

23.47. Ilpn HaIMYUM OCHOBAaHWUM IJIsI OTKa3a MOATrOTABJIMBAETCS MPOEKT PemieHus mo
dopme, yka3aHHOH B MPUIIOKEHUU 5 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

23.4.8. Ilpu OTCYTCTBMM OCHOBAHUM ISl OTKa3a MOJATOTABIMBAETCA MPOEKT PemieHus mo
dopme, yka3aHHOH B MPUIIOKEHUU 4 K HACTOSIIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

23.4.9. Ilpoext pemenust BHocutcss B Monynb okazanust ycayr EMC OV u nHanpaBisiercs
YIIOJTHOMOYEHHOMY JOJKHOCTHOMY JIMIY AJMHHHCTpAlMH. YIIOJIHOMOYEHHOE IOJHKHOCTHOE
IO AJIMUHHCTpPAlMM MCXOAS W3 KPUTEPUEB MPHUHATHS PELIEHUS O IPEIOCTaBICHUN
MyHununaibHOW yCayrd MOJMUCHIBAET MOJATOTOBIEHHBIM MPOEKT pElIeHUs MO0 BO3BpallaeT
IMMPOCKT PCHICHUA AJId UBMCHCHHA PCUICHUS.

23.5. Hanpasnenwue (Bbljavya) pe3ysbTaTa.
23.5.1. Yepes PIIT'Y:

1) pe3ynbraT B BHAE pEIICHUS HANpaBiieTcss B JHMYHBIA KaOMHET 3asBHUTEINIO
(mpencraButento 3asBuTens) mocpencrBom PIIIY B Buae 3JIEKTPOHHOTO JTOKYMEHTA,
noanucasHoro 11 ynoJsHOMOYEHHBIM JOKHOCTHBIM JIMLIOM AJIMUHUCTPALINY;



2) HampaBJICHHBIA 3asBUTENIO (TPEICTABUTENIO 3asBUTENS) pe3yabTaT (QuKcHpyercs
crienaiaucToM AnMmuHuctpauuu B Moayie okazanus yeayr EUC OY.

23.5.1.1. PaspemeHue Ha HCHOJB30BaHUE 3€MEJb (3€MEIBHOTO Yy4yacTKa), CHELUATUCT
Anmunuctpanuu B TedeHue 10 kaneHgapHBIX JHEW HampaBisieT B YrpasieHnne denepalibHOM
CIIy’KOBI TOCYAapCTBEHHOM perucTpaiyy, KaaacTpa u kaprorpaduu mo MockoBCKOi 00J1acTH.

23.5.2. Yepes MODLI:

1) B atom cnydae cneunaniuctoM MO®PI[ pacnedarsiBaeTcsi 3K3EMIUISIP 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)XKHOM HOCHTENe, 3aBepsieTcs MoAmuchio crnenuanucta M®PL[ u meyarsio
M®II;

2) cnenuanuct MO®I[ Beimaer 3asgBuTento (IPEACTAaBUTENIO 3asBUTENS) pe3yibTar,
npuHUMaeT y 3asgBUTens (MpeAcTaBUTeNs 3asBUTENS) BBIIMCKY O MOJYyYEHUH PE3yNIbTaTa;

3) mpocTaBisieT OTMETKY O BblAaue pesyiabrata B Moayne ML EMC OY.

23.5.3. B cnyuae HeoOxoaumMocTH 3asBUTENh (IPEACTABUTEND 3asSBUTENS) TOTOJHUTEIEHO
MOJKET MOJYYUTh PE3yNbTaT MO MOYTEe MPH YCIOBUU YyKa3aHUS COOTBETCTBYIOLIETO crocoda
MOJIYYCHHS pC3yJIbTaTa B 3asgBiIeHNN.

23.5.3. Ilo moure:

1) B sToM ciy4ae, cHeHHATUCTOM AJMHHHUCTPALlMM pPACIEYaTHIBACTCS OSK3EMIULIP
JIOKYMEHTA, 3aBEPSIETCS MOAMUCHIO CIIEHUATUCTAa AIMUHUCTPALIUU, I€YaThi0 AJIMUHUCTPALIUU U
HanpasisieTcs: 3asiBUTENIO (MIPEICTaBUTENIO 3asgBUTENs1) MUCHMOM I10 MOYTE HE MO3/HEE CPOKa,
YCTaHOBJICHHOTO JJIsl TPeA0CTaBIeHuss MyHUIIUIIAIbHON YCITYTH;

2) cmnenuanucT AJIMUHHUCTpPAlMU TPOCTABISET OTMETKY O HalpaBlIeHUU pe3yibTara
3asBuTemnio (IpeACcTaBUTENO 3asiBUTENs ) 1o 1moute B Moaynb okazanus yeiayr EMC OY.

23.6. Kaxxas aqMUHUCTpaTUBHAs MPOLIEypa COCTOUT U3 aJMUHUCTPATUBHBIX NCHCTBHIL.
Ilepeyenb W coaepxkaHUE€ AAMUHHUCTPATUBHBIX JIEUCTBUM, COCTABJISIONIMX  KaXKIYIO
aIMMHHMCTPAaTUBHYIO  INpOLENYypY, IHpPUBEIEH B MpWIOKEHMHM 14 K  Hacrosimemy
AJMMHUCTPaTUBHOMY PETJIAMEHTY.

23.7. bnok-cxeMa npenocraBiaeHUss MyHUIIMNIAIBHOM YCIYTH IPUBEEHA B IPUIIOKEHUH 15
K HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Ilopsinok u popMbI KOHTPOJIS 32 UCIIOJTHEHUEM
AJIMHUHHUCTPATHBHOTIO perjiaMeHTa

24. Ilopsaok ocyuniecTBJIEHHS KOHTPOJIS 32 CO0I0IeHUeM
U HCMOJIHEHHEeM J0/LKHOCTHBIMH JTHIAMU, MYHHIHNAJIbHBIMH CJIYKAIIUMHU
U CHeNMATUCTAMHA AJIMUHUCTPAIUM NOJI0KEHNUH AIMHUHUCTPATHUBHOIO
perjiaMeHTa U MHbIX HOPMATHBHBIX PABOBBIX AKTOB,
YCTAHABJIMBAKOUIUX TPeOOBAHUS K NMPeA0CTaBIeHUI0 MyHHIIUNIAJIbHOM
YCJIYTH, 2 TAK:Ke IPUHATHEM UMM pelleHuii

24.1. KoHTpoib 3a COOI0IEHUEM JOKHOCTHBIMU JIMIIAaMU A JIMHHHUCTPAIIAH, TTOJI0KESHUN
AJIMUHHCTPAaTUBHOTO PErIaMeHTa U WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAaHABIIMBAIOIIUX
TpeOOBaHUS K MPEIOCTaBICHNI0O MyHHUIIUITATLHOU YCITyTH, OCYIIECTBISETCS B (JOpMeE:

1) Tekyuiero KOHTpOJS 3a COONIOJCHHEM TOJHOTHI M KayecTBa IMPEIOCTaBIICHUS



MyHunnansHou yciyru (nanee - Tekymiuii KOHTpOIIb);
2) KOHTPOJIS 32 COOJIIOICHUEM TTOPSIKA MPEA0CTaBIeHUsI MYyHUIIUITATBHON YCITYTH.

24.2. Texyuuil KOHTPOJIb OCYIIECTBISAETCS INIaBOM AJMUHHUCTPAaLUU B COOTBETCTBUM C
IPUKA30M U YIIOJIHOMOYEHHBIE UM JIOJKHOCTHBIE JIMLIA.

24.3. Texkymuil KOHTPOJb OCYILECTBISETCS B IOPAAKE, YCTAHOBIEHHOM IJIaBOM
AJMUHUCTpALUU AJIs1 KOHTPOJIS 32 HCIIOJHEHUEM IPABOBBIX aKTOB AJIMUHUCTPALIUH.

24.4. KoHTposib 3a COONIOZICHUEM TMOpPsAKa MPEIOCTaBICHUS MYyHUITUIIATBLHON YCIYTH
OCyIIeCTBIIsIeTCSI MUHUCTEPCTBOM  TOCYJApPCTBEHHOTO  YIIPaBICHHUS, HHPOPMAIIMOHHBIX
TEXHOJIOTH M CBSI3M MOCKOBCKON 0OJJaCTH B COOTBETCTBHUU C TOPSJIKOM, YTBEPKICHHOM
nocraHoBjieHueM [IpaButenscTBa MockoBckoit obnactu ot 16 ampens 2015 roga Ne 253/14 «O06
yTBepxkaeHnH [lopsiaka OoCylecTBIEHHs KOHTPOJS 32 MPENOCTABICHHEM TOCYAAPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYr Ha TEPPUTOpUHM MOCKOBCKOW OONAaCTH M BHECEHMHM W3MEHEHHMH B
[Tonoxxenne 0 MUHUCTEPCTBE rOCYJapPCTBEHHOTO YIIpaBiIeHUs, THHOPMAIIMOHHBIX TEXHOJIOTHI U
cBsA31 MOCKOBCKOM 00/1acTH)» M HA OCHOBAHMH 3akoHa MockoBckoii o0xacti ot 4 masg 2016 rona
Ne 37/2016-03 «Koaekc MockoBcko# 06sacTi 00 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUIIX .

25. IlopsAIoK U MePUOAUYHOCTH OcylIecTBJIeHUus Tekyero KOHTPoJist
MOJIHOTHI U Ka4ecTBa NpeaocTaBjieHuss MyHHIIUNIAJIBHON yCJIyTIH
u KonTtpoJs 3a codironenneM nmopsiika npeaocraBjieHust
MyHUIMNIAIBLHON YCIYTH

25.1. Texyuuii KOHTPOJIb OCYIIECTBIAETCS B (POpME MOCTOSTHHOIO MOHUTOPHHTA PELICHUI
W JIEUCTBUM, YYaCTBYIOIIMX B MPEAOCTaBICHUH MYHUIUNAIBHON YCIYTH JOJKHOCTHBIX JIMII,
MYHUIIUTATBHBIX CIY)KalIUX M CHEIHMAINCTOB AJMHHHUCTPALUH, a TaKKe B (popMe BHYTPEHHHUX
IpPOBEPOK B AJIMUHUCTpAalUU MO 3asBICHUSAM, OOpalIeHUSIM M KajlobaM TIpaxaaH, HX
0o0BeIMHEHUI ¥ OpTraHU3aIui Ha PEIICHUS, a TaKKe AeicTBUs (0€31e1CTBUS) TOKHOCTHBIX JIHII,
MYHULUIAJIBHBIX — CIAyKallUX M CIHEHNUAJINCTOB  AJMUHHCTpPALlMW, Yy4YacTBYIOIIUX B
IIpeN0CTaBIeHN MyHUIIUIIAIBbHON YCIYTH.

25.2. Tlopamok ocymiecTBieHUs  Tekymero KOHTpPOJS — YTBEpPXKIAeTCsl  TJIaBOM
AJIMUHHCTpALIUH.

25.3. KoHTposib 3a cOONIOZCHUEM TMOpPsAKa MPEIOCTaBICHUS MYyHUIUIIATBHON YCIYTH
OCYLIECTBIISETCS YIOJIHOMOYEHHBIMA JOJKHOCTHBIMHU JMLAMHA MuHncrepcTBa
TOCY/IapCTBEHHOTO yIpaBIeHUS, NH(OOPMAIIMOHHBIX TEXHOJIOTHH U CBsi3M MOCKOBCKOW 00iacTu
MIOCPEJICTBOM  MPOBEJCHUs IUIAHOBBIX W  BHEIUIAHOBBIX IPOBEPOK, CHUCTEMATUYECKOIO
HAOMIO/IEHUsT 332 WCHOJHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JTUIIAMH A JMUHUCTPALAN
MOJIOKEHUH AJMUHHCTPATUBHOTO PErJIaMEHTa B YacTHU COOJIIOJICHUS MOPSAJKa MPEeI0CTaBICHUS
MyHUIUNIAIBHON YCIIYTH.

25.4. IlnaHoBble MOPOBEPKU  AJMHUHUCTPAUUMU  TPOBOAATCA  YINOJHOMOYECHHBIMHU
JOJKHOCTHBIMH JTUIIaMU MUHUCTEPCTBA TOCYAAPCTBEHHOTO YIPaBICHHs, WH(POPMAITMOHHBIX
TEXHOJIOTHI M CBs3M MOCKOBCKOW 00JacTH Ha OCHOBAHHMH €XKETOAHOTO TUTaHA TPOBEICHUS
POBEPOK, CHOPMUPOBAHHOTO U corsacoBaHHOTo [IpokypaTypoit MockoBCKO 00J1acTH, HE Yalle
OJIHOTO pasa B J1Ba roja.

25.5. BHemnnaHoBblE TPOBEPKM AJIMUHHUCTPALMM IPOBOJATCA  YIOJIHOMOYEHHBIMU
JOJDKHOCTHBIMU  JIMIIaMH  MUHHCTEpCTBA TOCYAApCTBEHHOTO YIpPaBIEHUs, MH()OPMAIIMOHHBIX
TEXHOJIOTHI M CBsi3M MOCKOBCKOW o0Osactu 1o coriacoBaHuto ¢ I[Ipokyparypoir MockoBckoi
00J1acTH Ha OCHOBAaHMHU pEIICHHs 3aMecTutTens mnpexaceaarens lIlpaButenbcTBa MOCKOBCKON



00JIaCTH - MUHHUCTpPA TOCYIAapCTBEHHOTO YIPaBICHUS MH(POPMALMOHHBIX TEXHOJOTUN M CBS3U
MockoBcKkoit 00J1aCTH, MPUHIMAEMOTO Ha OCHOBAaHUH O0PAIICHUHA TPpaXKIaH, FOPUINIECKUX JIUI U
NOJYYeHHOM OT TOCyIapCTBEHHBIX OpraHoB uHpopmanuu o (akrax HapylmleHUH
3akoHojaTenbcTBa Poccuiickoit  @enepanuu, BIEKYIIMX BO3HUKHOBEHHUE UpE3BbIYAHBIX
CUTYaIlUH, Yrpo3y *KU3HH U 3J0POBBIO TPaXK/iaH, a TAK)KE€ MACCOBbIE HAPYIIEHUS MTPaB IPaXKIaH.

25.6. BHemiaHOBbIE MPOBEPKU ACATEIBHOCTH OPraHOB MECTHOI'O CaMOYIIPABICHUS U
JOJKHOCTHBIX JIML MECTHOT'O CaMOYIPABIEHUS MOTYT TaKXe IPOBOJUTHCS B COOTBETCTBHM C
nopyuenusimu [Ipesunenta Poccuiickoii @enepannu, [IpaButenscTBa Poccuiickoi @enepanuu u
Ha OcCHOBaHUHU TpeboBaHus ['eHepanbHOro mpokypopa Poccuiickoit @enepaiuu, mpoxkypopa
cyowsekTa Poccutickoit deneparnuu o IpoOBEICHUN BHEIJIAHOBOW MPOBEPKHU B paMKax Haa3opa 3a
HCTIOJTHEHUEM 3aKOHOB I10 MOCTYIUBIIUM B OPTaHbI MPOKYpPATyphl MaTEpHUaiaM M OOpaIICHHSIM.

25.7. AnMuHHCTpaIys BIpaBe MPUHATH PEIICHHE 00 OTMEHE paHee MPUHITOTO PEIICHUSI O
penocTaBlieHnd MyHHIIMMATBFHOW YCIYrM WIH pelieHuss o0 OTKa3e B MPEeIOCTaBICHUU
MyHununaisHOM ycayru B nopsiike cratbu 48 @enepanbHoro 3akoHa ot 06.10.2003 Ne 131-03
«O06 00muX NMPUHLIKIIAX OPTaHU3ALMN MECTHOTO camoytpasiieHus B Poccuiickoit @enepanum» B
clydae MPHU3HAHMS €r0 HE COOTBETCTBYIOIIUMM JACHCTBYIOIIEMY 3aKOHOJATENLCTBY Poccuiickoit
Oenepany 1 MOCKOBCKOM 00J1acTH.

26. OTBETCTBEHHOCTD JI0JIZKHOCTHBIX JIUI, MYHHIUNAJIbHBIX CJIYKaIIUX
U CHIeUATUCTOB AJMMHHUCTPALMH 32 pPellleHUs U 1eiicTBUA
(0e3neiicTBUE), IPUHUMAaeMble (OCYLIECTBJIsIeMble) MMM B X0/1€
npeaocraBjeHuss MyHUIIMIIAJIbHOW yCIyTH

26.1. JIomKHOCTHBIE JINIA, MyHUIUNTAIbHBIE CIYKalIUe W CIEeIUATUCThl AIMUHUCTpAIUH,
OTBETCTBEHHBIE 32 MTPeA0CTaBIeHne MYyHUIIUTTAIbHON YCIIYTH U YYaCTBYIOILIUE B TPEIOCTABICHUN
MyHHUITUTIATBHOM YCIYTH HECYT OTBETCTBEHHOCTh 3a MIPUHUMAaEMbIe (OCYIIECTBIIIEMbIC) B X0/1€
npenocTaBieHuss MyHHUIUATLHOW YCIYTH pelieHus u aeiictBus (6e3nelicTBre) B COOTBETCTBUN
¢ TpeOOBaHUSIMH 3aKOHOAATENIbCTBA Poccuiickoit denepannm.

26.2. HemosHoe WM HEKAuyeCTBEHHOE IpENOCTaBlIeHHEe MyHMIMIAIBHOM YCIIYTH,
BBIABIICHHOE B Tporecce TeKymero KOHTPOJIA, BJEYET NPUMEHEHUE JUCIUIUIMHAPHOTO
B3bICKAHUS B COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

26.3. Hapymenue mnopsaka npenocraBieHuss MyHHULMNAIbHOW yCIyrd, IOBJIEKILIEE
HEMpeAOoCTaBlieHne  MyYHUIMMATbHOW  yCIyrd  3asBUTEN0  JIMOO  TPEIOCTaBICHUE
MyHUIMIaTbHON YCIyTH 3asBUTEINIO ¢ HAPYIIEHHEM YCTAaHOBJICHHBIX CPOKOB, IPEyCMaTPUBACT
aJIMUHHUCTPATUBHYIO OTBETCTBEHHOCTb JOJIKHOCTHOTO Tuna AJMUHUCTpALUU
OCYILECTBIISIOLIETO HMCIOJHUTEIbHO-PACIOPSIIUTENIbHBIE [TOJTHOMOYUS B COOTBETCTBUU C
3akorom MockoBckoi obOmactu oT 4 mag 2016 roma Ne 37/2016-O3 «Komexkc MoOCKOBCKOM
o0acTi 06 aAMUHUCTPATUBHBIX TPABOHAPYIIICHUIX.

26.4. K HapynieHUSIM NopsaKa npeaocTaBieHus MyHHITUTTATIbHOM YCIIyTH, YCTAHOBJIEHHOTO
HACTOALIUM AJMUHUCTPATUBHBIM PETIAMEHTOM B COOTBETCTBUU ¢ DenepalibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opranuzaniy IpeaoCTaBIeHHs TOCYIapCTBEHHBIX 1 MYHHUIIMITAIbHBIX
YCIIYT» OTHOCHUTCS:

1) TpeboBanue ot 3asButens (IpeaCTaBUTENs 3asBUTENS) MPEICTABICHUS TOKYMEHTOB U
uH(pOpPMallU WK OCYIIECTBICHUS ACHCTBUIA, MPEICTaBIEHNUE WU OCYILIECTBICHUE KOTOPBIX HE
NPEAYCMOTPEHO HACTOSIIUM AJMUHUCTPATUBHBIM PETrJIaMEHTOM, HWHBIMH HOPMATHUBHBIMU
IIPaBOBBIMHU AKTaMH, PETYJIUPYIOIIMMHU OTHOIICHHS], BOSHUKAOIINE B CBA3U C IMPENOCTABICHUEM
MyHUIUIIaIBHON YCIIYTH;



2) TpeboBaHue OT 3asBUTENS (MPEACTABUTENS 3assBUTENS) MPEICTABICHUS JOKYMEHTOB U
UHPOPMAIIUH, B TOM YHUCIIE TIOATBEPIKIAIONINX BHECEHUE 3asiBUTEIIEM IIJIATHI 3 MPEIOCTABIICHHE
MyHUIUIIaNBHON YCIYyTH, KOTOPbIE HAaXOIATCA B PACHOPSKEHUM OPIraHOB, MPEAOCTaBIIIOLINX
MyHUIIMITaTBHYIO ~ YCIYTY, HMHBIX TOCYAAPCTBCHHBIX  OpPraHOB, OpPraHOB  MECTHOTO
CaMOYITpaBJICHUA J'II/I60 IIOABECAOMCTBCHHBIX OpFaHHSaHHﬁ, yY4aCTBYrOmux B MNPCAOCTABJICHUHA
MyHHUIHMITaTBHOHN YCIIYTH B COOTBETCTBHHU C HACTOSAIIMM AJIMHHUCTPATHBHBIM PETIIAMEHTOM;

3) TpeboBanue oT 3asBUTENs (MPEACTaBUTENS 3asBUTENS) OCYIICCTBIICHUS ACUCTBUIA, B TOM
YHClie COTJIaCOBaHMM, HEOOXOAUMBIX JUIsl ToydyeHUs: MyHULIMNIaIbHONW YCIYTU U CBSI3aHHBIX C
oOpaiieHueM B UWHBIE TOCYAAPCTBEHHBIC OpraHbl, OPraHbBl MECTHOTO CaMOYIPABIICHUS,
OpraHu3aIuy, sl IpeAoCcTaBiIeHns MyHUIIMITATBHON YCIIYTH HE MPEyCMOTPEHHBIX HACTOSIIUM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

4) HapyllIeHHE CpPOKa peTUucCTpaiuu 3asBiICHHUS 3asBUTENs (MIPEACTABUTENS 3asBUTENS) O
HpEeIOCTaBICHUN MyHunumnaasHoOn YCIIyIH, YCTaHOBJIEHHOI'O AJMUHUCTPAaTUBHBIM
peraamMeHToM;

5) HapyueHue cpoka IpenocTaBleHUs MyYHHULIUNAIBHON YCIYTH, YCTAHOBJIEHHOTO
AJMUHUCTPAaTUBHBIM PETTIAMEHTOM;

6) oTKa3 B IpreMe TIOKYMEHTOB y 3asiBUTENs (MIpeACTaBUTENS 3asiBUTENS), €CIIM OCHOBAHUS
0TKa3a He MPeyCMOTPEHbI HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) oTKa3 B MPENOCTABICHHMH MYHUIIMITAJLHON YCIyTH, €CIIM OCHOBAaHWS OTKa3a He
npeaAyCMOTPCHBI HACTOSAIIIUM A,Z[MI/IHI/ICTpaTI/IBHBIM PEriIaMCHTOM;,

8) HEMOTMBUPOBAHHBIM OTKa3 B NPEIOCTaBICHWHW MYHUIIMTIAIBHOW YCIyTH, B CIlydae
OTCYTCTBHUSI OCHOBAHMM JIs OTKa3a B MPEAOCTaBICHUN MyHUIIMNIATBLHON YCIIYTH;

9) oTKa3 B HMCIpaBICHUH JOMYIICHHBIX ONEYAaTOK U OUIMOOK B BBIIAHHBIX B pE3yJIbTaTe
npenocTaBieHnss MyHUIIMIAIbHOHN yCIyTH T0KyMEHTaX JM00 HapylIeHHEe YCTaHOBJIEHHOIO CPOKa
TaKUX UCIIPABIICHUN.

26.5. JIoJOKHOCTHBIM JIMIIOM AJIMHUHUCTPAIIMN, OTBETCTBEHHBIM 3a COOJIIOJICHHE MOPSIKa
IPENOCTaBICHUss  MYHULMIIAIIBHOM ~ YCIYIM  SBISIETCS  PYKOBOAMTENIb  CTPYKTYPHOIO
nojpa3aesieHust A IMUHUCTPAIIAH.

27. lloJi0:keHMsl, XapaKTepu3ywilue Tpe0oBaHus K MOPAAKY U (popMam
KOHTPOJIA 32 mpeaocTaBjieHueM MyHUIIUNIAJIBHOM YCJIYIH, B TOM
4ucJie €O CTOPOHBI IPAKIAH, UX 00beIMHEHNH U OPraHu3anuil

27.1. TpeboBanusiMu K Topsnky u ¢gopmam Tekymero KOHTPOJS 3a MPEIOCTABICHHEM
MyHUIUTIATIBHON YCIIYTH ABJISIOTCA:

- HC3aBUCHUMOCTbD,
- THIATCJIbHOCTD.

27.2. He3aBUCUMOCTb TEKYLIETO KOHTPOJISI 3aKJIIOYAETCSI B TOM, YTO JOJHKHOCTHOE JIUIIO,
YHOJIHOMO‘-IGHHoe Ha €ro OCYH_ICCTB.HeHI/Ie HE3aBUCHUMO OT JOJDKHOCTHOI'O JIMIIA, MYHI/II_[I/IHaJ'H:HOI‘O
CITYXaIIero, crenuagucTta  AJIMUHHCTPAllMM,  Y4YacCTBYIOIIETO B MPEIOCTaBICHUH
MyHUIMIaTBHON YCIYTH, B TOM YMCIIE HE UMeeT OJIM3KOro POJCTBA WIIM CBOWCTBA (POIAMTENH,
CyNpYTH, IETH, OpaThsi, CECTPHI, a TAKKE OpaThs, CECTPhI, POJIUTEIH, IETH CYNIPYTOB U CYIPYTH
JIETeH) C HUM.



27.3. J1omKHOCTHBIE JIMIA, OCYIIECTBIsAONME TeKyIril KOHTPOJb 3a MPEAOCTaBICHUEM
MyHUITUTIATBHON  YCIYyTH, MOJDKHBI TPHHUMATh MEphl IO MPEJAOTBPANICHUI0 KOH(MIUKTA
MHTEPECOB IPHU NPEJOCTABICHUY MYHULIUIIAIIBHON YCIIYyTH.

27.4. TwarenbHOCTh OCYHIECTBICHUS TeKylero KOHTPOJA 3a NPEAOCTaBICHUEM
MYHHHHHaHLHOﬁ YCiyru COCTOUT B CBOCBPEMCHHOM U TOUHOM HUCIIOJIHCHUU YIIOJTHOMOYCHHBIMU
JUIAaMH 00513aHHOCTEN, MPEAYCMOTPEHHBIX HACTOSIINM Pa3/IeiIoM.

27.5. I'paxxnane, ux OOBEIUHEHHS M OpraHU3alMU JUIsl OCYHIECTBICHHMS KOHTPOJS 3a
npefocTaBlieHneM MyHUIMIIAIBHOM YCIIYTH C LENIbI0 COOJII0ACHNUS MOpsAKa €€ MPel0CTaBICHUs
UMEIOT MPaBO HANPABJIATh B MUHUCTEPCTBO TOCYJAPCTBEHHOTO YIPABICHHS, HH(OPMAIIMOHHBIX
TEXHOJIOTUH U cBA3M MOCKOBCKOM 00sacTH *ajnoObl Ha HapyLIEHHE JOJIKHOCTHBIMH JIMLIAMHU,
MYHHULMIAJIBHBIMUA CIYXAIIUMHA AJMUHUCTpPALUU NOpsAJKa IpenocTaBiieHus MyHUIUNaIbHOU
YCIyTH, TIOBJIEKIIEE €€ HENPEACTABICHNE WIA MPENOCTABICHAE C HapyIICHHEM CpPOKa,
YCTaHOBJIEHHOI'O HACTOALIMM AJIMUHUCTPAaTUBHBIM PEIJIAMEHTOM.

27.6. I'paxnane, nx OOBEAWHEHWS W OPTaHM3AIMU JJIS OCYIISCTBICHHUS KOHTPOJS 3a
npenocraBieHueM MyHUIIMNAIBbHON yCIyrd HMMEIOT MpaBO HAMNpaBisATh B AJIMUHHUCTPALUIO
WHIUBUAYAJIBbHBIC U KOJIJICKTUBHLIC O6paH_I€HI/I$I C NpPCHJIOKCHUAMU 110 COBCPIICHCTBOBAHUIO
MopsIIKa PEeIOCTaBIeHUs MYHUIIUITAIBHON YCITYTH, a TAKXKe KanoObl M 3asBJICHHS Ha JACHCTBUS
(Oe3meiicTBUE) AOIKHOCTHBIX JIUL AIMUHHCTPALMU U TMPUHATHIC UMHU PELICHUS, CBSI3aHHBIC C
npeaocTaBiieHneM MyHUIIMTIATbHON YCITYTH.

27.7. KonTpounb 3a npenocraBieHueM MyHUIIMNAIBHON YCIYTH, B TOM YHCJE CO CTOPOHBI
rpaXaaH WX OObEIMHEHUN M OpraHu3aluil, OCYHIECTBISETCS IOCPEICTBOM OTKPBITOCTU
JeATETbHOCTH AJIMUHUCTpPALMU TPU MPEJOCTABICHUM MyHUIIMNAIBHOW YCIyrd, MOJTy4YEHUS
MOJTHOM, aKTyaJIbHOW M TOCTOBEPHOH HH(POPMAIIMH O MOPSAKE MpeIoCcTaBIeHUsT MyHUIIMTTIATBHON
YCIIYTH ¥ BO3MOKHOCTH JIOCYAEOHOTO pacCMOTpEHHUS 00paleHui (3kano0) B mpoiiecce MoIydeHust
MyHULIMNIATbHON YCITYTH.

27.8. 3asButenu (MpeACTaBUTENH 3asBUTENS) MOTYT KOHTPOJIMPOBATh IPEIOCTABICHUE
MyHUIMIAAbHON — yCIOyrd IyTeM [OJydeHHs HHGpOpMalMM O XOJ€ IpelOoCTaBICHUs
MyHUIIMIIaTBHON YCIIYTH, B TOM YHCJIE O CPOKaxX 3aBEpUICHUS aJMUHUCTPATHUBHBIX MPOLEAYD
(meticTBuit) Mo TenedoHy, MyTeM MUCEMEHHOTO OOpaIleHUs, B TOM YHCIIC IO 3JICKTPOHHOH TOUTe
u yepes PIIT'Y.

V. locyneOHblii (BHecy1e0HBbII) MOPSAOK 005KaI0BAHUS PelIeH Uil
U aeiicTBuil (0e31eiicTBUSA) TOJIKHOCTHBIX JIMI, MYHUIIMITAJIbHBIX
CIYKAIIMX U CHEeNUATNCTOB AJMUHUCTPALMH, 2 TAKIKE CNIEHMATUCTOB
M®II, yyacTByOIIUX B NpeaocTaBJeHNH MYHUIIMIIAJIbHON yCJAYyTH

28. locyneoHblii (BHecy1eOHBbII) MOPSAOK 005KaI0BAHUS PelIeH Uil
U aeiicTBuil (0e31eficTBUSA) TOJIKHOCTHBIX JIMI, MYHUIIMITAJIbHBIX
CJIYKalllUX M CIIEHMAJHMCTOB, a TaKk:Ke cneuuaaucros MOII,
y4YacTBYIOIIHMX B MpeaocTaBjeHu MyHUIIUNIAIbHOM YCJIYTH

28.1. 3asBuTens BIpaBe MoJaTh kajgolOy Ha pemieHue W (Wim) nerictBue (0e3IeicTBHE)
AIMUHHCTpauMd W (WIM) WX JOJDKHOCTHBIX JIMI, MYHULMNAIBHBIX CIYXKAIHUX, a TakKxKe
crenmanuctoB MOI[ npu npenoctaBieHMd MyHHIIMNIATBHOW YCIYIM B cliydae HapyUIECHUS
nopsiika TMpeAoCTaBieHuss MyHUIIMNAIbHOW YCIYTH, BbIpa3uBIIEEeCS B HEMPABOMEPHBIX
pemieHusx W  fAeictBusx (Oe3melicTBUM)  AJMHMHHUCTpAallMM, WX JIOJDKHOCTHBIX — JIMII,
MYHHUIUIIAIBHBIX CIY’KAIUX, a Takxke crnenuanucro MOILL.

28.2. 3agBuTenp (MpeACTaBUTEIb 3asIBUTENS) UMEET MPABO OOPATUTHCA C KAIOOOM, B TOM



YUCJIC B CIICAYIOIIUX CIIyYasax:

1) HapyieHue cpoka perucTparuu 3asBiICHHUS 3asBUTENs (NIPEACTABUTENS 3asBUTENS) O
MpeaoCTaBJICHUNU MYHHHHHaHBHOﬁ yCIyru, YCTaHOBJICHHOI'O HACTOAIIIUM A,Z[MI/IHI/ICTpaTI/IBHBIM
peraamMeHToM;

2) HapylIeHHE CpoKa TMpeAocTaBleHUs MyHMIMIAIbHOW YCIYrM, YCTaHOBJIEHHOIO
HACTOAIUM AJIMAHHACTPATHBHBIM PErJIAMEHTOM;

3) TpeboBanme 'y 3asBurens (IpeacTaBUTENs — 3asBUTENS) JOKYMEHTOB, He
IPEIyCMOTPEHHBIX HACTOALIUM AJIMUHUCTPATUBHBIM DPETIAMEHTOM JUIsl IPENOCTAaBIICHUS
MyHunMnaibHON YCIIYyTH;

4) oTka3 B mpueMe JOKYMEHTOB y 3asgBUTENs, (IpeACTaBUTENS 3asiBUTENIS1) €CIIM OCHOBAHMS
0TKa3a He MPEeAyCMOTPEHbI HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIaMEHTOM;

5) oTka3 B IpenoCTaBI€HWHM MyYHUIMNAIBHOM YCIYTH, €CIM OCHOBaHHUS OTKa3a He
IIPElyCMOTPEHBI HACTOSIIMM A IMUHUCTPATUBHBIM PETIIaMEHTOM;

6) TpeboBanue ¢ 3asBuTens (MpenCTaBUTENS 3asBUTENS) IMpPU MPEJOCTaBICHUH
MyHULIMIIATBHOW YCIIYTM IUIaThl, HE IPEIyCMOTPEHHOM HACTOAIIUM AJIMHHHUCTPaTUBHBIM
periIaMeHTOM;

7) oTka3 AJQMUHHUCTpALUH, IOJDKHOCTHOrO jmua Aamunuctpauuu, M®LI, corpynHuka
M®II, opranuzanuii, nTpeaycMOTpeHHBIX 4acTbio 1.1 cratem 16 depepalibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opranuzaniy IpeaoCTaBIeHIs TOCYIapCTBEHHBIX 1 MYHHUIIMITAIbHBIX
YCIIYT», UM UX PAOOTHUKOB B UCIIPABICHUH JOMYIIIEHHBIX UMU OIIEYaTOK U OIIMOOK B BBIIAHHBIX
B pe3ylbTaTe NpefoCTaBleHUs MyHHUIMNAIBHOW YCIYI'M JOKyMEHTax Ju0O0 HapylleHHe
YCTQHOBJIEHHOT'O CpPOKa TaKUX UCIPABICHUN;

8) HapylleHHe CpOKa WM MOPsIIKAa BbIIAYM JOKYMEHTOB IO pe3yibTaTaM IpPeJOCTaBICHUS
['ocynapcTBeHHOM yCiyry;

9) npuocTaHOBIEHHE MPEAOCTaBICHUd MyHULIMNAIbHOW YCIYTH, €CIU OCHOBaHUS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peepatbHBIMU 3aKOHAMHU U MPUHATHIMUA B COOTBETCTBUU
C HUMH UHBIMUA HOPMATHBHBIMU MPABOBBIMU akTaMu Poccuiickoit @enepanuu.

28.3. Kanoba nomaercst B AJIMHUHUCTPALUIO, TPEAOCTABISAIONTYI0 MyHUIIMTAIBHYIO YCIIYTY,
M®II, a Takxe B OpraH MECTHOTO caMOyIpaBJIeHUsl, ABIOMUics yupenurenem MOII, a Takxe
B OpraHu3alluy, peaycMoTpeHHble yacTbio 1.1 craten 16 denepanpHoro 3akoHa ot 27.07.2010
Neo 210-®3 «O06 opranmu3zanuu nNpeaoCTaBICHUs TOCYIaPCTBEHHBIX K MYHUIIUITAIBHBIX YCITYT».

28.4. B ciydae ecnu 00KallyloOTCs PELICHUs TIaBbl AIMUHHCTPALIUH, MTPEIOCTABIISIONIETO
MyHUITMTIATBHYIO  YCIIYTY, JKajo0a TOAAaeTCsl BBIMICCTOAIWNA OpraH - MHHHCTEPCTBO
UMYIIECTBEHHBIX OTHOIIEHUH MOCKOBCKOM 001acTH.

28.5. XKamoOwl Ha pemeHuss U AeiictBus (Oe3neiictBue) paborHuka MOI] momaroTcs
pykoBoauTtento 3troro MOILI. XKanoow! Ha pemenus u aeicTBus (6e3aeiicteue) M®L] mogarorcs B
MUHUCTEPCTBO TOCYIAPCTBEHHOTO YIpPaBIeHUS WH(DOPMAIMOHHBIX TEXHOJOTHA W CBS3U
MockoBckoit obnactu. JKamoOwl Ha pemeHus W AccTBUsA (Oe3aeiicTBHE) paOOTHHKOB
OpraHM3aiuii, IpeaycMOTpeHHbIX YacTbio 1.1 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHu3anuu TPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT»,
MOJIAI0TCS PYKOBOJUTEIISIM 3TUX OPTaHU3AIIHNA.

28.6. Kaynoba Ha pemieHus U aecTBus (0e3aeiicTBUE) AIMHUHUCTPAIMH, JOJDKHOCTHOTO



auna AJIMUHUCTPALMY, MYHHIIMITAIFHOTO CIYKallero AJIMHHHUCTPAIWH, JTU00 JOHKHOCTHOTO
muna ML, crnenmanucroB M®I] moxker ObITH HampaBieHa Mo moute, udepe3 MOIL, ¢
UCIIONIb30BaHNEM HH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu WHTepHeT, oduinaibHOro
caiita AIMHUHHCTpallUd, MOpPTaoB uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxke
MO>KET OBITh MPUHSTA IIPH JIMYHOM TpreMe 3asBuTens (npeacraBurens 3assutens). Muadopmanus
0 MecTe mpuema, a Takke 00 YCTaHOBIEHHBIX JUIsl MpueMa IHSAX M 4Yacax pa3MellleHa Ha
ounmansHOM caiite AAMUHUCTpAIMK B ceTh VIHTepHeT.

28.7. XKanoba nomkHa COaepKaTh:

1) HauMeHoOBaHWEe AJIMHHHUCTpAIMH, JTOJKHOCTHOTO IMIA AJMUHHUCTpAIUHU, JIMOO
MYHHUITUTIATLHOTO ciyxkamiero, M®ILI, ero pykoBoautens u (WiIH) CHEIUAINCTA, OpraHU3AIHM,
IpeayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O6
OpraHHU3aIiH [IPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT», UX PYKOBOIUTENIEH
U (n1m) pabOTHHUKOB, PEIIeHUs U AeiicTBUA (Oe3aeiicTBrE) KOTOPBIX 00KaIyl0TCs;

2) hamunmro, uMs1, OTYECTBO (ITOCICAHEE - IPH HAJIMYUH), CBEJCHHUSI O MECTE JKHTEIIbCTBA
3asBuTens (mpeacTaBuTeNs 3assBUTENS) - PU3NUECKOTO JIMIA MO0 HAaMMEHOBAaHUE, CBEJICHUS O
MeCTe HaXO0XKICeHUs 3asBUTENs (IPEICTaBUTENS 3asBUTEIS ) - FOPUAMUYECKOTO JIUIIA, a TAKXKE aapec
(ampeca) AJEKTPOHHOM TMOYTHI (MMPU HAJIWYWK) W TOYTOBBIN apec, MO KOTOPHIM JIOJDKEH OBITh
HaIpPaBJIEH OTBET 3asiBUTEIO (IIPEICTABUTEINIO 3asBUTENA);

3) cBeneHus 00 00XKaTyeMbIX PEIICHUIX U ACHCTBUAX (0€31eCTBUAX);

4) noBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb (MPEACTABUTEH 3asIBUTEIISI) HE COTIIACEH C
perieHueM u aeicTBrueM (0e31eHCTBUEM).

3agBureneM (TpencTaBUTeNeM 3asiBUTENS]) MOTYT OBITh NMPEICTaBICHbl JOKYMEHTHI (TIpU
HAJIMYMHN ), TOITBEPHKAAIOIINE €ro T0BOJbI, THO0 MX KOIHH.

28.8. B cmywae ecim kajmoba TmomaeTcs uepe3 MpEeACTaBUTENS 3asBUTENS, TaKKe
MPEACTABISIETCS] TOKYMEHT, MOJATBEPKAAIONINI MOJTHOMOYUS HAa OCYILECTBICHHE NEUCTBUI OT
MMEHU 3asiBUTENS.

28.9. XKanoba mOIEKUT PACCMOTPEHUIO JOHKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha
paccMOTpeHHE Kall00, KOTOPBINA 00eCTICUnBACT:

1) mpueM u paccMOTpeHHUE Kajo0 B COOTBETCTBUU ¢ TpeboBaHUsIMH DeepabHOrO 3aKOHA
or 27.07.2010 Ne 210-®3 «O06 opraHM3aludy TPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHIATATBHBIX YCITYT;

2) undopmupoBanue 3asButeneil (mpeacraBuTeneii 3asBurenei) o mopsiake 00>KaIoBaHUS
peteHuit U AecTBui (0€3ACCTBHUS), HAPYIIAIONTUX MX MTPaBa U 3aKOHHBIC HHTEPECHI.

28.10. YKanoba moAneXUT perucTpalvy He MO3AHEee CIEAYIONIero pabovero IHs CO JIHS ee
HOCTYIUIEHUS.

28.11. XKamoba moiesxutT pacCMOTPEHHUIO:
1) B Teuenue 15 pabouux mHEH CO qHS €€ PETUCTPALMKA B A TMUHUCTPAIUY;

2) B TeueHHue 5 pabouMX JTHEW CO JHs €€ PErucCTpalMH B ciiydae oOKajJoBaHHUs OTKa3a B
npueMe JOKYMEHTOB Yy 3asiBuUTens (mpeicTtaBuTens 3asBUTeNs) JUOO B HCIPaBICHUU
JIOMYIICHHBIX OMEYAaTOK M OIIMOOK MM B ClIydae 00>KaJOBaHUS HAPYIICHUS YCTAaHOBJIEHHOTO
CpPOKa TaKUX MCIPABJICHUM.



28.12. B cnyuae ecnu 3asButeneMm (MpeacTaBUTENIEM 3asBHUTENS) IMOJaHa »anoba B
AJIMUHHCTPAIIHAIO, PACCMOTPEHHE KOTOPOM HE BXOAMT B €70 KOMIETEHITHIO, B TeUCHHE 3 pabodmnx
JTHEH O JTHS €€ PerucTpaiuy B AJIMUHHUCTPAINH Kalto0a epeHanpaBIIseTcs B YIIOJIHOMOYCHHBIN
Ha €€ pPAacCMOTpEHUE OpraH, O 4YeM B MHUCbMEHHOW Qopme uHbopMupyercs 3asBUTENb
(mpencraBUTENh 3asIBUTEISN).

[Ipu 3TOM CpOK paccMOTpEeHHs KaloObl HCUUCISIETCS CO JHS pPErucTpanuu KanoObl B
YIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpTraHe.

28.13. Tlo pe3ymbraramM pacCMOTPEHHUS KAJIOObI MPHUHUMAETCS OHO U3 CICAYIOUIUX
peLIeHu:

1) XKamoba ymoBieTBopsieTcs, B TOM 4HCIEe B (opMe OTMEHBI MPUHATOIO PEIICHHUS,
WCIIPaBJICHUS JOMYIICHHBIX OTEYAaTOK M OMMOOK B BBIJAHHBIX B PE3yibTaTe MPEIOCTABICHUS
MyHUIIMIIATTBHOW YCIIYTM JTOKYMEHTax, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEJCTB, B3MMAaHHE
KOTOPBIX HE MPEYCMOTPEHO 3aKOHOIaTeNIbCcTBOM Poccuiickoit denepannu, 3aKOHOAATETLCTBOM
MoOCKOBCKO# 00J1aCTH;

2) B YIOBJIETBOPEHUH KaJI00bI OTKa3bIBACTCHI.

28.14. Ilpu yAOBIETBOPEHUH >KAIOOBI NPUHUMAIOTCS HCUEPIBIBAIOIIAE MEpPhI 10
YCTPAHEHUIO BBISBJICHHBIX HApYIIEHUH, B TOM 4YHCJE IO Bblgaue 3asBUTENIO (IIPEICTABUTEINIO
3asBuUTENs) pe3yibTara MyHUIIMIIAIbHON yCIyTH, HE MO3/IHEE CPOKA, YCTAHOBIIEHHOTO Pa3JIelioM
8 HACTOSIIEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTA.

28.15. AAMHUHUCTpAIHsI OTKAa3bIBACT B YIOBJIETBOPEHUH KAJIOOBI B CIEAYIOLINX CIIydasx:

1) HaMMYUs BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHHUs Cy1a, apOUTPakKHOTO Cy/a 1o skaiooe
0 TOM € IIPEIMETE U 10 TEM K€ OCHOBAHUSM;

2) momayM KaJIoOBl JIMIIOM, IOJIHOMOYHS KOTOPOTO HE IMOATBEPKICHBI B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOAAaTeIbCTBOM Poccuiickoi denepanuu;

3) HanMuus peueHHus Mo jKanobe, MPUHATOTO paHee B COOTBETCTBHM C TPEOOBAHUSMHU
HACTOSALICTO AI[MI/IHI/ICTpaTI/IBHOI‘O periiaMCeHTa B OTHOIICHWUU TOT'O KC 3asBUTEIS (HpeI[CTaBI/ITeHH
3asBUTENS) U TIO TOMY K€ TTPEAMETY Kano0bI;

4) nmpu3HaHUA Kano00bl HEOOOCHOBAHHOIA.

28.16. B cnydae ycTaHOBIEHHS B XOJ€ WJIM TIO pe3yabTaTaM pPacCMOTPEHHS KajaoObl
IMPU3HAKOB COGBITI/IH AIMHUHUCTPATUBHOI'O IMMPABOHAPYIICHHUA HOJIZKHOCTHOC JIMIIO, HAACIICHHOC
MOJIHOMOYMSIMU TI0 PACCMOTPEHMIO Kajlo0, He3aMeUIMTEIbHO HaNpaBisieT MMEIoInecs
Marepuajbl B OpraHbl IPOKYparypel M MMHHCTEPCTBO TOCYIapCTBEHHOIO YIIPABIICHHS,
MH()OPMAITMOHHBIX TEXHOJOTUH U CBsI3U MOCKOBCKOM 001acTH.

28.17. B cnyyae ycTaHOBJIEHHUS B XOJ€ WJIHM IO pPE3yJIbTaTaM PacCMOTPEHHs >KalIoObl
IPU3HAKOB MPECTYIJIEHUS TOJPKHOCTHOE JIMIO, HAJEJIEHHOE OJHOMOYHUAMU 110 PaCCMOTPEHUIO
*ayo0, He3aMeUINTENIbHO HAIpaBiseT MMEIOIIMECs] MaTepuajbl B OpraHbl MPEBApUTEIBHOTO
pacciieJoBaHusl.

28.18. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUS KATOObl YKa3bIBAIOTCS:

1) nmomkHOCTh, damMunus, HuMS, OTUYECTBO (MPHU HAIWYUK) JOJDKHOCTHOTO IIHIA
AIMUHUCTpAIUH, PUHSBIIETO PEIICHHUE T10 KaI00€;



2) HOMEp, JaTa, MECTO TPUHSTHS PEIICHUs, BKIIOYas CBEIEHHS O JODKHOCTHOM JIHIIC,
penieHue win aecTeue (0e31eCcTBIE) KOTOPOTO 00XKATYeTCs,

3) dbamunms, UM, 0TYECTBO (TIPU HATMYWH ) UM HAUMEHOBAHUE 3asBUTEIIS;
4) ocHOBaHUS VISl TPUHSTHS PEIICHUS 110 Kanooe;
5) mpuHSTOE 10 )anobe penieHue;

6) B ciaydae eciM jkanoba mpu3HaHa OOOCHOBAHHOW - CPOKM YCTPAHEHUS BBISBICHHBIX
HapyIIEeHU, B TOM YHCJI€ CPOK MPEIOCTABICHUA pe3ysibTaTa MyHUIIUNIATbHON YCIIYTH;

7) B ciiyyae eciM jkanoba mpu3HaHa HEOOOCHOBAHHOMW, - MPUYUHBI MPU3HAHHS >KAIOOBI
HE0OOCHOBaHHOW M MHpOpMaIHs O TpaBe 3asBUTENS (MIPEACTABUTENS 3asBUTENST) 00KaIOBATh
NPUHATOE PEIICHUE B CyIeOHOM MOPSIKE;

8) cBenmeHus 0 opsIKE 00KAIOBAHMS TIPUHSITOTO T10 KAI00E PEIIeHHUs.

28.19. OT1BeT 1Mo pe3ynbTaTamM pacCMOTPEHUS KAIOOBI MOAMUCHIBACTCS YIIOTHOMOYECHHBIM
Ha paCCMOTPCHUC )Ka.HO6BI JOJ?KHOCTHBIM JIMITOM AI[MI/IHI/ICTpaLII/II/I.

28.20. 3asBuTens (MIpeacTaBUTENb 3assBUTENS) BIPaBe 00XKaJIOBAaTh MPHUHATOE IO KaimoOe
pelieHre B Cy1Ie0HOM MOPSIIKE B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu.

28.21. Tlopsimok paccMoTpeHHs kaimo0 3asBurenedd (mpencraButeneldl  3asiBUTENS)
MMUHHCTEPCTBOM TOCYAApCTBEHHOTO YIPABICHMs, HH()DOPMAIMOHHBIX TEXHOJOTHH M CBA3U
MOCKOBCKOH 00J1aCTH IPOMCXOIUT B MOPSJKE OCYLIECTBICHUS KOHTPOJIS 32 MPEAOCTaBICHHEM
rOCYJapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT, YTBEPKIEHHOM IOCTaHOBiIeHUEeM [IpaBurenbcTBa
MockoBckoit obmactu ot 16 ampens 2015 roma Ne 253/14 «O6 yrtBepxkaenun Ilopsiika
OCYILECTBIICHHUS] KOHTPOJIS 3@ MPEAOCTABICHUEM rOCYJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT Ha
TeppuTopun MOCKOBCKOH 001acTH M BHeceHMHM u3MeHeHuil B Ilomokenme o MuHuHCTEpCTBe
roCyJapCTBEHHOT'O YIIpaBJIeHUs, UH(HOPMALIMOHHBIX TEXHOIOTUI U CBSI3M MOCKOBCKOM 00J1aCTH.

28.22. ApMmuHMCTpalys, NpeAocTaBisgonias MyHULMNAIbHYIO yciyry, M®Il, a Ttaxxke
OpraHu3aIu, TpeayCMOTpeHHbIE YacThio 1.1 ctathu 16 @enepansHoro 3akoHa ot 27.07.2010 Ne
210-®@3 «OO6 opraHu3alMM MPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHHIMIAIBHBIX YCIyI,
BIIPABE OCTaBUTH Kajo0y 0e3 OTBeTa B CICIYIONIUX CITyJasix:

a) HAJIM4ME B Kajo0e HEIEeH3YPHBIX JHOO OCKOPOMTENBHBIX BBIPAXKECHUH, YIPO3 KU3HHU,
3JI0POBBIO U IMYIIIECTBY JOJDKHOCTHOTO JIUIIA, PAOOTHUKA, & TAK)KE YJICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOXHOCTH MPOYUTATh KAKYIO-JIMOO YacTh TEKCTa KajoObl, (paMUIIHIO,
UMsl, OTYECTBO (TpY HAIWYUH) U (WIIK) TIOYTOBBIN afipec 3asBUTENS, yKa3aHHBIE B Kano0e.

28.22.1. AgMuHHUCTpanus, MPeIoCTaBISIONIasi MyHUIUNanbHyto yciayry, M®I], a taxxe
OpraHM3aluy, MpeaycMOoTpeHHbIe YacThio 1.1 cTarbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHu3anMu TPENOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT»,
coo01marT 3asBUTENI0 00 OCTaBJICHHUH Kalo0bl 0e3 OTBeTa B TeueHHE 3 pabouux JHEU CO IHS
pEeruCTpaIiH >KaT00bI.

(m. 28.22 BBeneH NOCTAaHOBJICHHEM AJMUHUCTpAIMM TOpPOJCKOro okpyra Xumku MO or

25.10.2018 Ne 1225)

VI. IIpaBujia o6padoTKN NMEPCOHATBHBIX JAHHBIX MPH NMPEI0CTABJIECHNH
MyHUIMNIAIBLHON YCIYTH



29. IlpaBuyia 00padoTKH NEPCOHAIBHBIX JAHHBIX IIPH NPEI0CTABJICHUU
MyHMIUNIAJIBLHOM YCJIYyTH

29.1. O6paboTka MepCcoHATBHBIX JTaHHBIX NMPH NPEIOCTaBICHUN MYyHUITUIIATILHON YCIIYTH
OCYILECTBIISICTCS HA 3aKOHHOM U CIIpaBeUIMBOM OCHOBE C y4eTOM TpeOOBaHMIA 3aKOHOIATEIbCTBA
Poccutickoit ®deneparuu B chepe nepcoHaaIbHbIX TaHHBIX.

29.2. O6paboTKa MEepCOHAIBHBIX AAHHBIX MPU NPEAOCTABICHUH MyHHUIMNAIBHONW YCIyTH
OTPaHUYMBAETCS TOCTUKEHUEM KOHKPETHBIX, ONPENEIEHHBIX HACTOSIIUM AIMUHUCTPATUBHBIM
pernamenToM neneid. He nomyckaercs oOpaboTka MEepCOHANBHBIX IaHHBIX, HECOBMECTUMAs C
1essiMU cO0opa MepCOHAIBHBIX TaHHBIX.

29.3. O6paboTKe MmoJyIekKaT TONBKO IePCOHAbHBIC JaHHbBIE, KOTOPBHIE OTBEYAIOT LENISAM HX
00paboTKH.

29.4. llenpto 0OpaOOTKH TEPCOHAIBHBIX MAHHBIX SIBISIETCS HWCIOTHEHHUE TOJKHOCTHBIX
00s13aHHOCTEN ¥ MOJIHOMOYHUH CHEeNHATUCTaMH ATMUHHUCTPAIMU B MPOIECCEe MPEIOCTaBICHUS
MyHununaipHOW yCIyru, a TakKe OCYIIECTBICHHUS YCTaHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit  ®epepanuu  rocymapcTBEHHBIX — (QyHKIMIT 1Mo  0o0paboTke  pe3yibTaToB
MPEIOCTaBICHHONM MyHUIIMITAIBHOM YCITyTH.

29.5. IIpu 06paboTKe MEepCOHATBHBIX JAaHHBIX B LIESAX MpeAocTaBieHUsT MyHUIIMTATbHON
YCIYTH HE JOIycKaeTcs oObeauHeHWe 0a3 JaHHBIX, COAEPIKAIIUX IIePCOHAIbHBIC JaHHEIE,
00paboTKa KOTOPBIX OCYIIECTBISETCS B LESIX, HECOBMECTHUMBIX MEXIY COOOM.

29.6. Conepxanue u o00beM o00pabaThIBaEMBIX TEPCOHATBHBIX JAHHBIX JTOJDKHBI
COOTBETCTBOBAThH 3asBJICHHOHN Leian oOpaborku. OOpabaThiBaeMble NEpCOHANbHBIC TaHHBIC HE
JIOJDKHBI OBITh N30BITOYHBIMU IO OTHOIICHHIO K 3asBJICHHOM 11e)I1 UX 00paboTKH.

29.7. Tlpu oOpaboTKe TEPCOHAIBHBIX JAaHHBIX JOJDKHBI OBITH OOECHeYeHbl TOYHOCTh
MEPCOHAIBHBIX JIaHHBIX, UX JOCTATOYHOCTh, 2 B HEOOXOJUMBIX CIy4asX M aKTyadbHOCTH TIO
OTHOIIEHHIO K [ETH 00padOTKU MEPCOHANBHBIX JaHHBIX. JJOJDKHOCTHBIE JTHIIAa AJMUHUCTpAIAN
JOJIKHBI TIPUHUMATh HEOOXOAMMBIE MEPBI JTMO0 00ecTieunBaTh UX MPHUHITHE MO YAAJICHUIO WIN
YTOYHEHUIO HETIOJIHBIX MJIM HETOYHBIX JaHHBIX.

29.8. XpaHeHue NepCOHANBHBIX JIaHHBIX JOJDKHO OCYIIECTBIATHCS B (POpME, TTO3BOISIOIIEH
OTIPENICTTUTh CYOBhEKTa MEPCOHATBHBIX JTaHHBIX, HE JOJIBIIIE, YEM 3TOTO TpeOyeT Ienb 00paboTKH
NEPCOHANBHBIX JaHHBIX, €CIM CPOK XpaHEHUS MEPCOHAIBHBIX [aHHBIX HE YCTaHOBJICH
(benepanbHBIM 3aKOHOAATENILCTBOM, 3aKOHOAATEIBCTBOM MOCKOBCKOW 00JIacTH, IOrOBOPOM,
CTOPOHOU KOTOPOTO, BBITOAOIPHUOOPETATENIEM UITH TOPYUUTEIEM 10 KOTOPOMY SIBIISICTCS CYOBEKT
NEpCOHANBHBIX JaHHbIX. OOpabaTbiBacMble NEPCOHANbHbBIE JAHHBIE MOAJEKAT YHUUTOXKEHUIO
1100 00€3IMYMBAHUIO IO TOCTHIKEHUH 11eTieii 00pabOTKU WK B CiTydae yTpaTbl HEOOXOIUMOCTH
B JIOCTHXKEHHMHU ITHUX LIE€JTEH, €CIIM HHOE HE NMPETyCMOTPEHO 3aKOHOATEIbCTBOM.

29.9. B COOTBETCTBUM C LIENbI0 0OPAaOOTKH MEPCOHAIBHBIX JaHHBIX, YKa3aHHON B IYHKTE
29.4 wnHacrosAmero AJIMMHUCTPAaTHBHOTO perjaMeHTa, B AJIMUHHCTpanud o0padaThIBalOTCA
IEpCOHANbHBIE JIaHHBIC YKa3aHHble B 3asBIECHUM (NPWIOKEHHE 8§ K HACTOSIEMY
AJMUHHCTPAaTUBHOMY PETJIAMEHTY) U IPUJIaraéMbIX K HEeMy JJOKyMEHTaXx.

29.10. B cooTBeTCTBUH C 11€1bI0 00PAOOTKH MEPCOHAIBHBIX TaHHBIX, YKA3aHHOU B MyHKTE
29.4 nacrosimero AJMHHUACTPATUBHOTO PErJIaMeHTa, K KaTeropusiM CyObEKTOB, MEPCOHAIbHBIC
JaHHbIE KOTOPBIX 00pabaThiBatoTCs B AJAMHHHUCTpAIH, OTHOCATCA (pu3nueckue, I0puandecKue
JMIa W HMHOUBUAYaJbHBIE TNpEANPHUHUMATENH, oOpaTuBlIMecs B AJMUHUCTpAIMIO 3a
npeaocTaBieHneM MyHUIIMTIATbHON YCIYTH.



29.11. Cpoku 00paOOTKM ¥ XpaHEHUs YKa3aHHBIX BHIIIC TIEPCOHATBHBIX JTaHHBIX
OTIPEEIIAIOTCS B COOTBETCTBUH CO CPOKOM JCHCTBHSI COTJIALICHHS C CYOBEKTOM, a TaKKe MHBIMU
Tpe6OBaHI/I}IMI/I 3aKOHOAATCIILCTBA W HOPMATUBHBIMHU HJOKYMCHTAMMU. Ilo ucreuenuro CpOKOB
00pabOTKH M XpaHEHUS MMePCOHATbHBIC JaHHBIC MOICKAT YHUYTOXKEHHUIO THOO0 00E3THIMBAHUIO,
€CJIM UHOE HE TIPElyCMOTPEHO 3aKOHOIaTEIHCTBOM.

29.12. B ciydae DOCTHOKEHHS e 00paOOTKH MEPCOHATBHBIX JAaHHBIX AJIMUHUCTpAIUS
00s13aHa MIPEKPATUTh 00PaOOTKY MEPCOHATBHBIX JAHHBIX MM 00€CIICUUTh € MpeKpalieHne (eciu
00paboTKa TEPCOHAIBHBIX MTaHHBIX OCYIIECTBIISICTCS APYTHM JIMIIOM, JIEHCTBYIOIIUM IO €r0
MOPYYCHUIO YHUYTOXUTH MEPCOHATbHBIC TaHHBIE WU OOECICYUTh WX YHUUYTOXKEHUE (eciu
00paboTKa TEPCOHANBHBIX TaHHBIX OCYIIECTBIISICTCS APYTHM JIMIIOM, JIEHCTBYIOIIUM IO €r0
MOPYYEHUIO B CpPOK, He mpeBbimarommii 30 gHEH C AarTbl JAOCTHOKEHHS Ienu 00paboTKu
MEePCOHANIBHBIX JAaHHBIX, €CJIM HHOE HE TIPETYCMOTPEHO CIY>KEOHBIM KOHTPAKTOM, JJOTOBOPOM HJTH
COTJIAIlIEHUEM, CTOPOHOW KOTOPOTO SIBIISIETCS CYOBEKT IMEpPCOHANBHBIX JAHHBIX, JTUOO €clin
AIIMUHHCTpaldsi HE BIPABE OCYIIECTBIATH 00paOOTKY MEPCOHAIBHBIX JTAHHBIX O€3 coryiacus
CyOBEeKTa MePCOHATBHBIX JAaHHBIX Ha OCHOBAHUSX, MPEAYCMOTPEHHBIX (eIepaIbHBIMU 3aKOHAMHU.

29.13. B ciayuae oT3bIBa CyOBEKTOM IMEPCOHAIBHBIX JAaHHBIX COTJIACHS Ha 00pabOTKy €ro
NEPCOHANBHBIX JAHHBIX AJIMUHHCTpaLUs TOJDKHA MPEKPaTHTh X 00pabOTKy MM 00ecreduTh
MpeKparieHue Takoi oOpaboTku (ecimm 00pabOTKa TMEPCOHAIBHBIX JAHHBIX OCYIIECTBIISETCS
JPYTUM JIMIIOM, JE€HCTBYIOIIMM I10 MOPYYEHUIO AIMUHUCTPALUU U B CIy4ae, €CIM COXpPaHEHUE
MEPCOHANIBHBIX JAaHHBIX Oojiee He TpeOyeTcs s 1eneid 0OpadOTKH MEepCOHANIBHBIX TaHHBIX,
YHUYTOXXUTh TEPCOHATbHBIC JAHHBIC WM OO0ECIeYUTh MX YHHYTOXKEHHEe (ecinu oOpaboTka
NEPCOHANBHBIX JAaHHBIX OCYIIECTBISICTCS IPYTUM JIMIOM, ACWCTBYIOIIUM TI0 TOPYYECHHUIO
AJIMUHHCTpallUd B CPOK, He mpeBblmaromuidi 30 KameHJapHBIX THEW C JaThl MOCTYIUICHUS
yKa3aHHOTO OT3bIBa, €CIIM WHOE HE MPEIYyCMOTPEHO CIIY’)KEOHBIM KOHTPAKTOM, JOTOBOPOM HIIH
COIJIAIIEHUEM, CTOPOHOW KOTOPOTO SIBJISIETCS CYOBEKT IMEpPCOHANBHBIX TaHHBIX, JHOO ecnu
AJMHHUCTpAIMsl HE BIPaBE OCYIIECTBISATH 00paOOTKY MEPCOHAIBHBIX TaHHBIX 0€3 COTJIACHsI
CyObeKTa MepcoOHAbHBIX JAaHHBIX HA OCHOBAHUSX, IIPEAYCMOTPEHHBIX (eepaTbHbIMU 3aKOHAMH.

29.14. YHUUTOXEHHUE TOKYMEHTOB, COAEPKAIINX MTEPCOHATIbHBIC JaHHBIE, yTPATUBILIHUX CBOE
MIPAKTUYECKOE 3HAUCHUE U HE MOJIekKAIINX apXUBHOMY XpaHEHUIO, TPOU3BOAUTCS HA OCHOBAHUU
AKTa YHUYTOXKCHUA NNCPCOHAIbHBIX JAHHBIX.

29.15. YnonHOMOYEHHBIE JIUIA Ha TIOJydeHHe, 00padOTKy, XpaHEeHHUE, Tiepeady 1 Jr0oe
APYroc UCroJb30BaHUC TCPCOHAIBHBIX JAHHBIX 06}I3aHBIZ

1) 3HaTh W BBIMOJHATH TPEOOBaHMS 3aKOHOIATEIILCTBA B 00JACTH OOECTEUEHUS 3aIlUThI
HepCOHa.HBHBIX JaHHBIX, HACTOAIICT O AI[MI/IHI/ICTpaTI/IBHOI‘O pernaMeHTa;

2) XpaHUTh B TallHE WM3BECTHBIC MM MEPCOHAJbHBIC JaHHBIC, HHHOPMHUPOBATH O (pakTax
HApyIICHWsT  TOpsAKa  OOpalieHuss ¢  TEepCOHANBHBIMH  JaHHBIMH, O  IIOTBITKaX
HCCAHKIITMOHUPOBAHHOI'O JOCTYIIA K HUM;

3) coOmromaTh MpaBWiIa MCHOJB30BAHUS MEPCOHAIBHBIX NAHHBIX, MOPSIOK UX ydeTa M
XpaHEeHUs!, UCKIIOYUTh JOCTYI K HUM IMOCTOPOHHUX JIULL;

4) oOpabarTbIBaTh TOJHKO T€ NEPCOHAIBHBIC JaHHBIC, K KOTOPBIM IOJIyUeH TOCTYI B CHITY
WCITOJTHEHHS CITYKEOHBIX 00sS3aHHOCTEH.

29.16. Ilpu 0O6paboTKe NMEPCOHATBHBIX JAHHBIX YIIOJIHOMOYEHHBIM JIMIIAM Ha MOJYyYEHHE,
00paboTKy, XpaHEHHE, Tepeaady W J00e IPYroe HCIOIb30BaHUE TEPCOHAIBHBIX JaHHBIX
3arpenaercs:



1) ucronb30BaTh CBEJICHHUS, COJIEPKAIIHE TIEPCOHAIbHBIC JaHHBIC, B HECITYKEOHBIX IIEJISIX, a
TaK)Ke B CIY)KEOHBIX IEJAX - NMPH BEJACHUU TEPETOBOPOB MO Tele(OHHOW CETHU, B OTKPHITOM
MEPENUCKE, CTAThIX U BBICTYIJICHUSAX;

2) mepenaBaTh TEPCOHAIBHBIC JAaHHBIC 10 HE3AIIUIICHHBIM KaHAJaM CBs3H (TEIEeTauIl,
(dakcuMuIbHAS CBSA3b, DJIEKTPOHHAS MOYTA) 0€3 MCIOIh30BaHUS CEPTUDUIIMPOBAHHBIX CPEICTB
Kpunrorpaduaeckoi 3ammTsl HHOOpMAINK;

3) BBIMIOJIHATH HA JOMY paOOThI, CBSI3aHHBIE C HMCIOJH30BAaHUEM TMEPCOHATBHBIX TAHHBIX,
BBIHOCUTH JIOKYMEHTHI U JIPyTUe HOCUTENN UHPOPMAIINH, COJepKallie NepCOHAIbHBIE JaHHbIE,
U3 MECTa UX XpPaHECHHUS.

29.17. Jlumna, ynoJTHOMOYEHHBIC Ha MOTy4YeHHe, 00paboTKy, XpaHeHue, repeaaqy 1 Jrobdoe
JPyroe HCIO0Jb30BaHUE IEPCOHAIBHBIX JaHHbIX, BHUHOBHBIE B HapyIIEHUH TpeOOBaHUIM
3aKOHOJATENbCTBA O 3aLIUTE NEPCOHAIBHBIX JaHHBIX, B TOM YHCJE JOIYCTUBIIME pa3IialleHue
NIEPCOHAIBHBIX JaHHBIX, HECYT JUCLUIUIMHAPHYIO, aJIMHHHUCTPATHBHYIO, TIPaXIaHCKYH U
YTOJIOBHYIO OTBETCTBEHHOCTb, IPElyCMOTPEHHYIO 3aKOHOAATeNbCTBOM Pocculickoit denepanuu.

29.18. AaMuHMCTpanus Il 3alIUThl MEPCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOTO WU
CIIy4aifHOTO JOCTylma K HHUM, YHHYTOXXCHUS, W3MEHEHHUS, OJIOKHPOBAHUS, KOMUPOBAHUSA,
MPEI0CTaBIICHHUS, PACTIPOCTPAHCHHS TTEPCOHABHBIX JAHHBIX, a TAK)KE OT HHBIX HETPABOMEPHBIX
I[GI’ICTBHIE B OTHOILICHUHN HepCOHa.HBHBIX JaHHBIX, HpI/IHI/IMaeT MepBI 3allUThI, HpC,Z[yCMOTpeHHBIe
3akoHoJaTenbcTBOM Poccuiickoit denepanmu.



ITpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTaBICHUs] MyHULIIUITAIBHON YCIIYTH

TepMuHBI U OnIpeeIeHUs

B AI[MI/IHI/ICTpaTI/IBHOM PCrIIaMCHTC UCIIOJIB3YIOTCA CICAYIOIUC TCPMHUHBI U ONIPCACIICHUA:

AnMuHUCTpanus OpraH MECTHOI'O CaMOYIPAaBJIEHUS, YIOJHOMOYCHHBIM Ha
IpeAocTaBiIieHne MyHULIUITAIBHON YCIIYTH

AJMUHUCTPAaTUBHBIN AJIMUHUCTpPATUBHBIN periaMeHT 1o HPEIOCTaBICHUIO
periaMeHT MynununaneHo  yciyru  «Bbimada  paspemieHuss Ha
HCIOJIb30BAHHUC 3CMCJIb UJINU 3CMCJIbHBIX YYaCTKOB, HAXOAAMIUXCA
B MYHHUIMMNAJIbHOM COOCTBEHHOCTH WJIM TOCYJapCTBEHHAs
COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUUYCHA

EI'PH €AUHBIM IOCYJapCTBEHHBIN pEeCTp HEABUKUMOCTHU

3asBUTEIIb ouno, oOpamaromeecss ¢ 3adBICHMEM O IPEAOCTABICHUU
MyHuunaabHON yeiayru

3asiBIIeHUE 3ampoc O  IpeAoCTaBIIeHMM  MyHMIMDANBHOM  YCIYTH,
IIPEICTaBICHHBIN JTH0OBIM IIPEyCMOTPEHHBIM
AJIMUHHCTPAaTUBHBIM PErJIaMEHTOM CIIOCOOOM

nc WNudopmannonnas cucrema

JInuHbIi KaOUHET ceppuc  PIII'Y, mnos3Bomsirommii  3asBUTENIO  IOJIy4aTh
nHpopManuo 0 Xome o00paboTku 3asBICHUHN, MOJAHHBIX
nocpencrtsoM PIITY

Monynb okazaHus enuHas  Wudpopmanmonnas  CucremMa  OKa3zaHHs  yCIYT,

ycayr EMUC OY YCTaHOBJICHHAsA B AJJMUHHUCTpaIuu

Monayns MOI[ EMC equHass  MHpopmammoHHass ~ cUCTeMa  OKa3aHWs  YCHYT,

oy ycraHoBjieHHast B MO

MyHunumnanpHas MYHULUTATIbHAS yciyra «Bplmaua  paspereHus Ha

yciyra HCIIOJIb30BAaHNUE 3€METIb UJIU 3EMENBHBIX YYACTKOB, HAXOIAIIUXCS

B MYHUIUNAIbHOH COOCTBEHHOCTH WJIM TOCYIapCTBEHHas
COOCTBEHHOCTb Ha KOTOPBIE HE Pa3rPaHUYEHA»

MOI] MHOTO() YHKITHOHAJIbHBIN LIEHTD [IPENOCTaBICHUS
rOCyIapCTBEHHBIX U MYHULIUIIAJIIBHBIX yCIyT

Oprasbl BIacTu roCy/1apCTBEHHbIE OPTaHbl, OPraHbl MECTHOTO CaMOYIIPaBJICHHUSI,
Y4aCTBYIOIIUE B PEAOCTABICHUN TOCYJaPCTBEHHBIX WU
MYHHUIMIAIBHBIX YCIYT

OpraHu3aIus OpraHu3aliy, y4acTBYIOUINE B IPEAOCTaBICHUN
rOCyIapCTBEHHBIX MM MYHUIIUTIATHHBIX YCIYT (B TOM YHCIIe
MO/IBEIOMCTBEHHBIE YUPEKIACHHUS)




PIII'Y

rocygapcTBeHHass HMHGOpMaIMOHHAs cUcTeMa MOCKOBCKOH
obmactu «IlopTanm rocyqapcTBEHHBIX W MYHUIUMNAIBHBIX YCIYT
MockoBckoi 0o0macTu», pacmojiokeHHass B ceTu MHTepHeT mo
anpecy http://uslugi.mosreg.ru

cetb HTEpHET

MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHAs ceTh MIHTepHeT

cepsuc PIII'Y ceppuc  PIII'Y, mnosBosstromuii  MOJIYy4YUTh  AKTYaJIbHYIO
«Y3HaTh CTaTyC nHpOpMaNUIO O TEKYIIeM CTaTyce (dTare) paHee IOJIaHHOTO
3asBICHUS» 3asBreHus

YAOCTOBEPSIOIIUI YAOCTOBEPSIONIUN LEHTP, AKKPEAUTOBAHHBIN MUHHCTEPCTBOM
LIEHTP CBSI3U M MacCOBbIX KOMMYHHKaMi Poccuiickoit denepannu
yCHIICHHAs ANIEKTPOHHAS TIOJNMUCH, BBIIAHHAS Y IOCTOBEPSIONIUM IIEHTPOM,
KBATH(UITIPOBAHHAS MOJTydeHHAs B PE3yJIbTaTe KPUNTOrPaPUIECKOTO Mpeodpa3oBaHus
DIIEKTPOHHAS nH(OPMAILIUY C WCIIOIH30BAaHUEM KIIFOYa AJIEKTPOHHOW TOJIUCH,

noanuch (II1)

MO3BOJIICT ONPEACINUTH JIMIO, MOANHUCABIIEE 3SJIEKTPOHHBINA
JIOKYMEHT, OOHapyXuTh (akT BHECEHHS HM3MCHEHHUH B
ANIEKTPOHHBIN JOKYMEHT IOCJIC MOMEHTA €ro MOMHUCAHNS, KITF0Y
MPOBEPKH 3JIEKTPOHHOM MOAMUCH YKa3aH B KBATU(UIIMPOBAHHOM
ceprudukare

daiin ToKkyMeHTa

JJICKTPOHHBIA ~ 00pa3  JIOKYMEHTa,  IOJIYYCHHBIH
CKaHMPOBAHHUS JOKYMEHTa B OyMaxxHOH popme

nyTeM

3IIEKTPOHHBIN 00pa3

JOKYMEHT Ha OyMa)XHOM HOCHTENe, IpeoOpa3oBaHHbBIN B

JIOKyMEHTa ANEKTPOHHYIO (OpMYy MYTEM CKaHHPOBAHUS C COXPAHEHHEM €ro
PEKBU3UTOB

AJIEKTPOHHBIN JOKYMEHT,  HWH(poOpMalus  KOTOPOrO  IpeJoCTaBlieHa B

JTIOKYMEHT AJIEKTPOHHOU dbopme u MOJNMCcaHa YCUJIEHHOU

KBaJTM(UIIMPOBAHHON AJIEKTPOHHOH MOAMUCHIO




[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTaBICHUs] MyHULIIUITAIBHON YCIIYTH

CrpaBouHast HHpOpMaLUs
0 MECTe HaXxOXJAeHUs, Tpaduke paboThl, KOHTAKTHBIX TeledoHax,
ajipecax 3JeKTPOHHOM MOYTHl AJIMUHUCTPAIMK U OpTraHU3aluH,
Y4YacTBYIOUIMX B MPEAOCTABICHUH U MH()OPMUPOBAHUH O MOPSIKE
MIPEAOCTaBICHUs] MyHULIUITAIBHON YCIIYTH

1. Yka3atb HauMeHOBaHUE AJMUHUCTpAIUH.

MecTo HaX0XICHUS:

I'padux npuema 3asBurened (KOHCYIbTHPOBAHUE, KaAJIOOBI):
[Mocnemusist mITHATIA MeCsITIA:

[TouToBEIN anpec:

KonTakTHbI TenedoH:

INopstuas nuams ['yoepraropa MockoBckoi obmactu: 8-800-550-50-30.

Odunmanbaplii  caiT B WH(DOPMAIMOHHO-KOMMYHUKAITMOHHOW  ceTH  VIHTEepHeT:
http://www. .

AJlpec 3JEKTPOHHOM MOYTHI B ceTh MHTEepHeT:

Tenedon Call-iertpa: 8(495)794-86-41.

Odunmansuelil caifT B cetnt MuTepuet: mfc.mosreg.ru.

Anpec snekTpoHHO# nouTkl B cetn MHTepHEeT: MFC(@mosreg.ru.

2. CrpaBouHasi uHpopmanus o mecte HaxoxaeHuss M®L], rpaduke paboTbl, KOHTAKTHBIX
TesneoHax, aapecax dMEKTPOHHOMN MOYTHI.

Nudopmanus mpuBeneHa Ha calTax:
- PIIT'Y: uslugi.mosreg.ru;

- M®I1: mfc.mosreg.ru.



ITpunoxxenue 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTaBICHUs] MyHULIIUITAIBHON YCIIYTH

[HOPAJOK
MOJIy4EHUsl 3aMHTEPECOBAHHBIMU JTUIIaMH HMH(POPMALIMH 110 BOTIPOCAM
MPEAO0CTaBIICHUS] MYHULIMTIAIbHON YCIIYTH, CBEICHHI O X0J1e
npenocrabieHuss MyHUIUNanbHON yCayrH, nopsiake, Gopme u MecTe
pasmMenieHuss HHPOPMAIH O TOPSAKE MPETOCTABICHUS
MyHuUIMNaaIbHON YCIyTH

1. Uudopmarnus o npegoctapieHnr MyHUITUTIATBLHON YCITYTH pa3MeEIIaeTcs B 3JIEKTPOHHOM
BUJIE:

a) Ha O(OUIIMATBHOM caliTe AIMUHHUCTPAIIUN - WWW. ;

0) Ha opunmanbHOM caiite MOLI;

B) Ha mopramax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHWIAX, IOCBSIICHHBIX
MyHuLIMNaIbEHON yCITyTe.

2. Pa3MerieHHasi B 3JIGKTPOHHOM Buje MHpOpMaLus O IpeocTaBieHn MyHUITUTATbHON
YCIYT'H JOJDKHA BKJIKOYATh B ce0s:

I') HAMMEHOBAHHUE, ITOYTOBBIC aJIpeca, CIIPaBOYHBIC HOMepa TeleOHOB, aapeca IISKTPOHHOM
MOYTHI, ajipeca calToB Aamuuuctpanuu u MOILI;

n) rpaduk paboTel AqmMuHuCcTpanuu 1 MOLI;

€) TpeOOoBaHMs K 3asBICHHUIO U MPUJIaraéMbIM K HEMY JIOKYMEHTaM (BKJIIOYasi MX TIEPEUCHb ),
) BBIIEPKKHU U3 IIPABOBBIX aKTOB, B YaCTHU Kacarolleiicss MyHUIIMNaIbHON YCIIYTH;

3) TeKCT AZIMMUHHUCTPATUBHOTO PETJIAMEHTA C MPUIIOKEHUSIMU;

1) KpaTKoe OMKCaHue NopsAKa MpeaocTaBIeH!s] MyHUIIMTAIBHON YCIIyTH;

K) o0Opa3iibl 0hOopMIICHHSI TOKYMEHTOB, HEOOXOAMMBIX JUISl MOJNy4eHUs MyHUIIUTIaTbHON
YCIYTH, U TpEOOBaHHS K HUM;

J) IepevYeHb THIOBBIX, HaOo0JIee aKTyalIbHBIX BOIPOCOB, OTHOCSAIINXCS K MYHUITUITATBHON
yCIIyre, U OTBETHI Ha HUX.

3. KoHcynbTHpOBaHME TIO BOINpPOCAM MPENOCTaBICHUA MYHHUIUMNIATBHON  YCIyTH
cneunanuctamu MOL] u AxMUHUCTpaUU OCYIIECTBIsETCS OEeCIIaTHO.

4. WudopmupoBanue 3asButenei (mpencraBuTeneld  3asBUTENCH) O  MOPSIAKE
npefocTaBieHus] MyHUITUIATBHONW YCIYyTH OCYIIECTBIISIETCS TakXke Mo TeledoHy «ropsuen
muHum» 8-800-550-50-30.

5. Uadopmanust o mpenoctaBieHud MyHHUITUTIATBHOW YCITYTH pa3MeNacTcsl B TOMEIICHHUSIX
Anvunuctpauun u MO®Ll, npenHasHadeHHBIX Ui Tpuema 3asBUTeNed (IpeacTaBUTENEH
3asBuTENCH).

6. AnMHuHHCTpAIUs pa3padbaTeiBaeT HH(OPMAIIMOHHBIE MATEPHAIIBI - TAMSATKH, HHCTPYKLIUH,



Opomrtopel, - B (opme MakeroB u mepemaer ux B MOIl. AnmuHucTpamusi oOecrieunBaeT
CBOEBPEMEHHYIO aKTyalll3alii0 YKa3aHHBIX HH(POPMAIIMOHHBIX MaTEPUATIOB U KOHTPOJIUPYET UX
HaJIU4Me U akTyanbHOCTh B MOILI.

7. CoctaB nndopmarnuu, pazmemaemoir B M®I gomxeH cOOTBETCTBOBATh PETHOHATILHOMY
CTaHJapTy OPTaHM3AIUU JIEATEIHbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCyIapCTBEHHBIX WM  MYHHUIMMOAIBHBIX  YCIYT,  YTBEPKICHHOMY  pPaclopsbKEHUEM
Munrocynpasienuss MO ot 21.07.2016 Ne 10-57/PB.



[Tpunoxenue 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTaBICHUs] MyHULIIUITAIBHON YCIIYTH

®dopma pereHus
0 BBIIa4Y€ Pa3pelICHMs] Ha NCIIOJIb30BAHNE 3€MENb WU 3€MEIBHOIO
y4acTKa, HaXOASIIUXCS B MyHHIIMIIATbHON COOCTBEHHOCTH WU
roCyJJapCTBEHHAass COOCTBEHHOCTh Ha KOTOPBIE HE Pa3rpaHUYeHa

PA3PEIIEHUE
Ha UCIIOJIB30BaHUE 3eMellb (3eMENIbHOro yyacTtka) No

MockoBcKast 001aCThb T. , « » 20 I.

(HaMeHOBaHHUE YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBIISIONIETO BblIavy
pa3pelieHus Ha UCTI0Ib30BaHUE)

(TaTa ¥ MECTO Troc. PETUCTPALUUA ATMUHUCTPAIIH)

B JIUIIE
(®.1.0., 101KHOCTH YIIOJIHOMOUEHHOTO JUlla AIMUHUCTPALIMN) IEHCTBYIOIIETO HA OCHOBaHUU
pacnopsiKeHHs
(1aTa TOKyMEHTa 1 HaUMEHOBAaHUE OpraHa, MPUHSBILIETO €ro,
KOTOPBIM YIIOJTHOMOYEHO JINLO, TOANNCABIIEE pa3pELICHUE)
Pazpemaer
(HammeHOBaHUE 3asBUTETIs)
€ro MOYTOBBII MHJCKC U ajipec, TenedoH, aipec AIEKTPOHHON TOYTHI)
HCIIOJIb30BaHUE 3eMeIb (3emMenbHOTO y4dacTka KaJJaCTPOBBIM
HOMEPOM (HoMep yKa3bIBaeTCsi B Cily4yae HaJU4usd),
TJI0IIA B0 , Kareropus 3eMeib (mpu  HaMUUWHM), BUJ
Ppa3peELIEHHOI0 UCIOJIB30BAHUS (npu HaNMMYUM).
MecronosnoxeHue:
(ampec MecTa UCIOIb30BAHUS )
B LEJISIX:

(poBeZIeHNsT MHKEHEPHBIX M3BICKaHUI MO0 KalMTaIbHOTO MM TEKYIIET0 pEMOHTA JIMHEHHOTO
00BbEKTa Ha CPOK He 0ojee OJHOro roja, CTPOUTEIbCTBA BPEMEHHBIX MM BCIIOMOTAaTEIbHbBIX
COOpPY)KEHHMH (BKJIIOYasi OTrpa)</IeHUs, OBITOBKM, HAaBECHI), CKIATUPOBAHUS CTPOUTENIBHBIX U
UHBIX MAaTepHalioB, TEXHUKH [UI1 00ECHEYEHUs] CTPOUTENbCTBA, PEKOHCTPYKIMH JIMHEHHBIX
00BEKTOB (heIepaIbHOrO, PETHOHAIBHOTO HJIM ~ MECTHOTO  3HAueHUss Ha  CPOK  HX
CTPOUTENIBCTBA, PEKOHCTPYKLMHU, OCYIIECTBICHMs I'€OJOTMYECKOrO0 M3Y4YEHMsI HEOp Ha CpPOK
JENCTBUS COOTBETCTBYIOLLEH JINLIEH3UHN)

[Ipunoxenue, sBiAIOIIEECS HEOTHEMJIEMOW YacThlO pa3pelleHus (B ciydae
UCIIOJIb30BAaHUS 3€MEJIb WU YaCTH 3€MEJIBHOTO Y4acTKa):

- cxema MCK-50 ¢ ucnonp3oBaHHEM MaTepHalOB MHKEHEPHO-T€0AE3NUECKUX
n3bickaHui B MacmTade 1:500 Ha  nucrax.

IMonaroroBnennas
(CBenenus o Juiie, MOArOTOBUBIIEM CXEMY)
Pa3zpemenue BpI1aHO HA CPOK




Hacrosimmee paspenieHre He AaeT MpaBo Ha CTPOUTEIHCTBO WM PEKOHCTPYKIIUIO
O00BEKTOB KAIMUTAIBHOTO CTPOUTENLCTBA (31aHUM, COOpPYXEHHH, OOBEKTOB
HE3aBEPUICHHOTO CTPOUTEIHCTBA).

B cnydae, ecnu ucnonb3oBaHHE 3eMeNb (3€MENIBHOTO y4acTKa (y4acTKOB)
IpPUBEIO K IMOpYe JIMOO0 YHUUTOXKEHHUIO TIOOPOTHOTO CIIOS MOYBHI B IPAHUIAX TAKUX
3eMeNlb WM 3eMEJIbHBIX YYaCTKOB, (HanMeHOBaHUE 3asiBUTEIIS)
00s13aH:

1) mpuBecTH TakHWe 3eMITU WU 3€MEJbHBIC YIaCTKU B COCTOSTHUE, TPUTOIHOE
AJId UX UCTIOJIb30BaHUA B COOTBCTCTBUU C PA3PCIICHHLIM HCIIOJIb30BAHHUCM

2) BBINIOJHHUTH HEOOXOIMMBIE PAaOOTHI MO PEKYJIbTHBAIMHA TAKHX 3€MEIb MU
3CMCJIbHBIX YYaCTKOB.

JlelicTBUE HACTOSIIETO Pa3pelIeHUsT MOXET OBITh MPEKPALICHO TOCPOYHO CO JIHS
IIPEIOCTABIICHUS 3€MEJIBHOTO Y4YacTKa TPakKIaHHUHY, IOPUAMYECKOMY JIMIY HIIU
UH/IMBUYAIbHOMY TPEINPUHUMATENIO, O YeM 3asBUTENb (IPEACTaBUTENb 3assBUTEIIS)
YBEIOMIISIETCS B HEAEIBHBIM CPOK C MOMEHTA IPUHSATHS PELICHHS O MPEJOCTaBICHUN
3€MEJIBHOTO Y4acTKa.

/ /

(TOJKHOCTD, TTOAMKCH YITOJTHOMOYEHHOTO JO/HKHOTO Juiia AqMuanuctpanun)  M.IL




IIpunoxenue 5
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTaBICHUs] MyHULIIUITAIBHON YCIIYTH

®dopma pereHus
00 oTKa3e B mpenocTaBieHn MyHUITUTIATLHON YCIyTH

Odopmnsiercs Ha opurmansHOM OJaHKE AIMUHHCTPAITUA

Komy:
(ammust, UMs1, OTYECTBO (MIPU HATUIHIH )
(U3NIECKOTO JTUIA NI HANMEHOBAHHE
IOPUMYECKOTO JIUIIA, 3aMPAITUBAIOIINX
nHpopMaIuo)

Anpec:
(MECTO KHUTEIHCTBA WU MECTO MPEOBIBAHUS
(U3MYECKOTO TUTIA WITH

MECTOHAXO0XKCHHE IOPUINUECKOro JIUIIA)

Pemenne
00 OTKa3e B NPeAOCTaBICHIUHY MyHUITUIAILHON yCiyTu «Bpiiaya
paspelleHus Ha UCIIOIb30BAaHUE 3E€MEIIb WM 3€MEJIBHBIX YYaCTKOB,
HAXOAIINXCS B MyHHLIUIIAIBHOW COOCTBEHHOCTH WIIN
roCyJapCcTBEHHAs COOCTBEHHOCTh Ha KOTOpBIE HE pasrpaHUUYCHA»

B nmnpenocraBieHun MyHULMOAIBHOM ycinyru «Bpimada paspemieHus Ha
HCIIOJIb30BAHUC 3C€MCJIb WJIM 3CMCJIbHBIX YYAaCTKOB, HAXOAAIINUXCS B MyHHLIHHB.JII:HOfI
COOCTBEHHOCTHU WJIM TOCYAApCTBEHHAs! COOCTBEHHOCTh HA KOTOPbIE HE pa3rpaHuyeHa

(YKa3aTh KaJlacTpOBBII HOMEP (HOMepa) aapec (aapeca) 3eMeNIbHBIX Y4aCTKOB)

Bam oTkazaHo B COOTBETCTBMM C 3eMeIbHBIM KoaekcoM Pocculickoit ®enepauuu u
nocraHoBieHueM IIpaBurensctBa Poccuiickoit ®@epepaunu ot 27.11.2014 Ne 1244 «O06
YTBEPKACHUH MTPaBUJI BBIIAYU pa3pelIeHNs Ha UCTIOIb30BaHUE 3€MEITb WM 3eMeJIbHOTO Y4acTKa,
HaXOJAUIMXCS B TOCYAAPCTBEHHOM WJIM MYHHUIMIAIBHONH COOCTBEHHOCTH», MO CIEAYIOIIUM
OCHOBaHUSM (yKa3aTh OCHOBaHHS):

- 3asBJICHUE MOJIAHO C HapylIeHHeM TpeOOBaHUM, YCTaHOBICHHBIX MyHKTaMu 3 U 4 IlpaBui
BbIJIayll pa3pelleHHs Ha HMCMOJIb30BAaHUE 3€MENIb WJIM 3€MENIbHOTO Yy4acTKa, HaxXOoIAUIUXcsi B
TOCYJapCTBEHHOH WM MYHHMLMIIAIBHOM COOCTBEHHOCTH, YTBEpXkJAeHHBIX IlocTaHoBieHHEM
[IpaButensctBa PO ot 27.11.2014 Ne 1244;

- B 3asBJICHUU YKa3aHBI [IEJIN HCIIOJIb30BAHU 3eMEb WIIM 3€MEJIbHOTO YYacTKa UM OOBEKTHI,
MpeamnonaraéMbple K pa3MeIIeHUI0, HE MPEAYyCMOTPEeHHbIE MyHKTOM | ctathu 39.34 3eMenbHOro
konekca Poccuniickoit denepanuu;

- 3eMeJbHBIA YYacTOK, Ha HCIOJb30BaHHE KOTOPOTO HCIPAIIMBAETCSA pa3pelleHue,
npeaocTaBlieH PU3NIECKOMY MITH IOPUAMYECKOMY JIHUILY;

- wuHbopMalus, KOTOopas COAEPXKHUTCI B JOKYMEHTaX, IpeACTaBICHHBIX 3asBUTENIEM
(mpencraBuTeneM 3asBUTENSA), MPOTHBOPEYUT OOIIETOCTYIHBIM OQHUIMAIBHBIM CBEICHHUSAM,
CoJlepKallUMCsl B TOCYHApCTBEHHBIX WJIM MYHHMIMNAIBHBIX MH(MOPMAIMOHHBIX CHCTEMaXx,
peecTpax M perucrpax, oQUIUAIBHBIX JOKYMEHTaX YIIOJIHOMOYEHHBIX OPTraHOB.

PasbsicHeHHsT O moOpsaKe AEHCTBUN JUIS IIOJIYYEHUS II0JI0KUTEIIBHOIO pe3ysbTaTa 110
IpeOoCTaBlIeHN0 MyHUIMNAIBHONW YCIIyTH (YKa3bIBalOTCSI KOHKPETHBIE PEKOMEHIAIIH )



JlanHOe perieHrne, MOXKET ObITh 00’KajJO0BaHO B AJIMHUHHUCTPAIIMH WU B CYI€0HOM
TIOPSIZIKE.

JloIKHOCTH (moamnuck, pamuIHsi, THAITHAIIHI )




[Tpunoxenue 6
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTaBICHUs] MyHULIIUITAIBHON YCIIYTH

CIIMCOK
HOPMAaTUBHBIX aKTOB, B COOTBETCTBUU C KOTOPBIMU OCYILIECTBIISETCS
npenocrasiieHne MyHUIIUMIIAIBbHON YCIyTH

IIpenocrasienne MyHULIUIIAIIBHON YCIIYTH OCYILECTBIIAETCS B COOTBETCTBUH C:
1. Koncruryuumeit Poccuiickoit ®enepann.

2. I'paxnanckum konexkcom Pocculickoit @enepanui.

3. 3emenbHBIM KoJekcoM Poccuiickoit denepanym.

4. I'papocTpoutenbHbiM KosekcoM Poccuiickoit deneparum.

5. ®enepanbHbiM 3akoHOM Poccuiickoit ®enepanun or 21.07.1997 Ne 122-®3 «O
roCyJapCTBEHHOM perucTpaluy MpaB Ha HEJIBUKMMOE UMYIIECTBO U CAEIOK C HUMY.

6. @enepanbHbiM 3akoHOM Poccuiickoit ®enepanun or 24.07.2007 Ne 221-®3 «O
rOCy1apCTBEHHOM KaJlaCTPe HEABHUKMUMOCTH.

7. ®enepanpHbiM 3akoHOM Poccuiickoit ®eneparuu ot 27.07.2010 Ne 210-d3 «O6
OpI‘aHI/IBaL[I/II/I HpGI[OCTaB.HeHI/ISI FOCy,Z[apCTBeHHBIX n MyHI/II_II/IHa.HBHBIX yC.HYF)).

8. denepanbHbiM 3akoHOM Poccuiickorr ®Depepanmm ot 06.04.2011 Ne 63-d3 «O6
ANEKTPOHHOU MOIIKUCH.

9. Ilocranosnenuem IlpaBurenbctBa Poccuiickoit @enepannu ot 16.05.2011 Ne 373 «O
pa3paboTKe M YTBEPKICHHH aIMUHUCTPATUBHBIX PETJIAMEHTOB HMCIIOJHEHHUS TOCYIapCTBEHHBIX
(GYHKUIUN ¥ a]MUHACTPATUBHBIX PETJIIAMEHTOB MPEAOCTABICHHS TOCYIAPCTBEHHBIX YCIYT».

10. ITocranoBnenue IlpaBurensctBa Poccuiickoit @eneparuu ot 27.11.2014 Ne 1244 «O6
YTBep)K,Z[eHI/II/I HpaBI/I.H BbIJa4uu pa3pemeHH${ Ha UCITIOJIB30BAHUEC 3€EMCJIb NJIN 3€MCJIBHOT'O y‘-IaCTKa,
HaXOJISIINXCS B TOCYAAPCTBEHHON WM MYHHUIIUIIAILHONH COOCTBEHHOCTH.

11. 3akonom MockoBckoii obmactu ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHUH
3€MEJILHBIX OTHOIIEHN B MOCKOBCKOI 00J1acTi.

12. PacnopsikeHneM MMHHCTEPCTBA TOCYIApPCTBEHHOTO YIpaBJICHUS, MH()OPMAITMOHHBIX
texHosoruit u ces3u oT 21.07.2016 Ne 10-57/PB «O pernoHaiabHOM CTaHAApPTE OpPTraHU3AIUH
NESITEIbHOCTH  MHOIO(YHKIIMOHAJIBHBIX ~LEHTPOB IMPEAOCTABICHHS TOCYJapCTBEHHBIX MU
MYHUIIUIATBHBIX YCIyT B MOCKOBCKOI 06macTuy.



IIpunoxxenue 7
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTaBICHUs] MyHULIIUITAIBHON YCIIYTH

dopma cXeMbI
TPAHMI] 3€MEJIb WM YaCTH 3€MEJIBHOTO Y4acTKa Ha Ka/laCTPOBOM
IIJIaHE TEPPUTOPUH
®dopma

CXEMA I'PAHHIJ
OO0BEKT:

MecTomnosnoxeHune/kanacTpoBbiid No:
(3eMeIbHOTO yJacTKa, KBapTasia)

IImontans 3eMeIbLHOTO
y4dacTka:

Kareropust 3emerns:

(pu HATTMYHH )
Bun pa3penieHHoro
UCIIO0JIb30BaHUS:

Karanor koopaunar
N Toukn JlnmuHa nuaun (M) X Y

Omnucanue rpaHull CMCXKHBIX 3€MJICIIOIL30BaTEIICH

Ot TOYKH 10 TOYKH -

YcioBHBIE 0003HAYEHUS OKCIIUKALUS
3eMeb

3asiBUTEID

(monmuck, pactmrppoBKa MOATKCH )
MIT (s FopuAXYECKUX JTUI] U MHAUBUAYAIBHBIX PEANPUHUMATEIEH )



ITpunoxxenue 8
K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTaBICHUs] MyHULIIUITAIBHON YCIIYTH

®dopma 3asBiICHUSA
0 IpeAoCTaBICHUH MyHUIIUTTAIBHON yCITyTH

3asBiecHHe
0 NIPEJOCTABJIICHUY MYHUIIMTIIAIBHOU YCIIyru «Bbliaya paspeienus
Ha UCIOJIb30BAHUE 3eMEJIb WM 36MEJIbHBIX YYaCTKOB, HAXOISIIUXCS
B MYHUIIUIAJILHON COOCTBEHHOCTH UJIM FOCYJapCTBEHHAS
COOCTBEHHOCTh Ha KOTOPBIC HE pa3rpaHUICHA

B AnmMun#CTpanuio (yka3aTb HAMMEHOBAHUE)
OT 3asBUTEIIS

(U1 TOp. JIMII - HAMMEHOBAHUE, MECTO HaX0X/IEHUS, OpraHU3allMOHHO-TIpaBoBas popma u
CBEJICHHUS O TOCYIApCTBEHHON peructpannu 3assutens B EanHoM rocyjapcTBeHHOM peectpe
IOPUINYECKUX JIUIT, UI GU3. UL - haMuiIust, UM ¥ (IpU HAJTMYKK) OTYECTBO, MECTO
KHUTEJILCTBA 3asSBUTEISI U PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIIONIETO €r0 TMIHOCTb, JUIS
npecTaBuTeNs 3asBUTENA - (paMuins, UMs U (IPH HATMYUH) OTYECTBO MPEICTABUTEIIS
3asBUTENS U PEKBU3UTHI JOKYMEHTA, TIOATBEPKIAIOIIETO €ro MOJHOMOYHS, U JOKYMEHTA,
YI0CTOBEPSIOIIETO JINYHOCTH )

(TTOUYTOBBIN azpec, aapec AMEKTPOHHOU MOUTHI, HoMep Tenedona s cesa3u, CHUJIC 3assurens
(npencraButens 3asBUTEIIA))

[Ipomry Bac BbIaTh pa3zpelnieHre Ha UCIOJIb30BaHHE 3eMEIbHOTO Y4acTKa (YaCTH 3eMeIbHOTO

y4acTKa) ¢ KaJacTPOBBIM HOMEPOM (HOMep yKa3bIBaeTCs B Cllydae
HaJIn4us);

C HOMEpOM KaJacTpOBOr0 KBapTaia: (mpu OTCYTCTBUHU KaJacTPOBOIO
HOMEpA).

(B ciydae ecnu 3asBUTENb (MPEICTaBUTENb 3asBUTENsI) oOpamiaercsl ¢ 3asBICHUEM O BbIJaue
paspeuICcHrA Ha UCITOJIB30BAHUC HECCKOJIBKHUX 3C€MCIIbHBIX YYaCTKOB, YKA3bIBAIOTCA BCC 3CMCIIbHBIC
YYaCTKH TI0 TIOPSIKY).

[eNb WCIONBh30BAHUS 3E€MENBHOTO ydacTka (y4acTKOB):

Cpok, Ha KOTOPBIH TPeOyeTCs OJIYICHUE pa3pEIICHHUS: MECSIIIEB.

[Tpunoxenue:

1.

2.

Ha 00paboTky mepcoHaNbHBIX JaHHBIX 3asBUTENS (IIPEACTABUTENS 3aIBUTEN),
coJiepkanuxcs B 3asiBICHUH U IPUIIaraeMbIX K HEMY JTOKYMEHTaXx, COTJIaceH.

IMonmuce 3asButens
(mpencraButens 3asBUTEI,
YIOJIHOMOYEHHOTO Ha MOITUCAHNE) Jlata

PesynbTaT mpepoctaBieHrss MyHUIIMNATBHON YCIIYTH MPOITY HAMPABUTH B JTUMYHBII



kabunet Ha PII'Y B ¢opme 251eKTpOHHOTO JOKYMEHTA.

[Ipomy pesynbrar npenocraBieHus MyHHUIUMIAIBHOW YCIYTH JOIMOJIHUTEIBHO
MIPEIOCTaBUThH (MPU HEOOXOAMMOCTH MOAYCPKHYTH):
- Ha OyMa)KHOM HOCHUTeJIE BBIAATH MU JINYHOM oOpameHnn B MOL;

(ykazaThb azpec)

O xome paccMOTpeHHs] W TOTOBHOCTH pe3ysbTaTa MpPeA0CTaBICHUS
MyHUITUTIATBHOW  yCIIYTH 3asgBUTENb (MIPEACTABUTEND 3asBUTEIS) YBEIOMIISICTCS
CIEYIOIIUMHU CIIOCOO0aMHU:

- yepe3 nuuHbI kabuHeT Ha PIIT'Y uslugi.mosreg.ru;

- 110 3JIEKTPOHHOM I10YTE.

(moamuck 3asBuTENs (IPEACTaBUTEINS 3asBUTEIIA) (®.1.0. moHOCTHIO)



[Tpunoxenue 9
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTaBICHUs] MyHULIIUITAIBHON YCIIYTH

OIIMCAHHME JOKYMEHTOB, HEOBXOJUMBbIX UIA ITIPEJOCTABJIEHUSA
MYHUIHUITAJIBHOU YCIYI'H



Knacc nokymenrta Bune: OO6mue onucanus TOKYMEHTOB [Ipu nonaue yepes PIII'Y
JIOKYMEHTOB
pu nojxaye uepes PIIT'Y IIpU IOATBEPKACHUN
TIOKyMEeHTOB B M®DI]
3asiBJIcHUE 3asBieHUE JODKHO OBITH OPOPMIIEHO | 3aMOTHSIETCS 3JIEeKTpoHHas | B ciay4dae MOIUCAHUS
no ¢popme, ykazaHHOH B npriioskeHnH | popma 3asienus Ha PIIT'Y. B | nokymenTa YCUJICHHOU
8 K HACTOSIIIEMY | clTydae oOpareHus | KBaTuUIUPOBAHHOMN
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY  |pEACTaBUTEN 3asiBUTENS, HE|3JIEKTPOHHOU MOAMUCHIO,
YIOJIHOMOYEHHOTO Ha|OpUTMHAN JOKYMEHTa JUIs
NoAMNUCaHue 3asiBNeHUs, | CBEpKU He IIpecTaBisercs. B
MPUKPEIUISETCS  JJEKTPOHHBIMN | cilydae, €Ciau JOKYMEHThI He
o0pa3 3asiBNeHUs, | TOAMUCAHBI YCUJICHHOU
MOIIMUCAHHOTO 3aABUTEIIEM KBATH(UITUPOBAHHOMN
AJIEKTPOHHOMN MOJIHUCHIO
OpUTHMHAI JNOKYMEHTA

npeacrasisiercs B MOL[ mist
CBEpKH

Cxema rpanun

Cxema TpaHHMI] MPEACTABISAET COO0O0M
JIOKYMEHT, B KOTOPOM B TEKCTOBOU 1
rpagudeckoit  ¢GopMe  OTpa’KEeHBI
CBEICHHMSI O 3EMEIIbHOM Y4YacTKe.
Cxema rpaHuIl JOJDKHA
COOTBETCTBOBATh (pOopMe, yKa3aHHOM
B TNPUIOXKEHHUH 7  HACTOSIIETO
AJMUHUCTPAaTUBHOIO pErjJaMeHTa U
coJiepxaTh B ceoe:

- OIKMCaHue TPaHUI]
3eMJIEIOJIL30BATENH,
00€CIIeYECHHOCTD MOIBE3IHBIMU
MyTSIMH,  HAIAYAE  OXPaHIEMBIX
00BEKTOB: MPUPOIHBIX, KYIbTYPHBIX

(cMeKHBIS

IIpy momaue mnpemocTaBIisIeTCS
AIIEKTPOHHBIN 00pa3 TOKyMeHTa

(97IEKTPOHHBIN TOKYMEHT)

B ciay4dae HOIIUCAHUS
JIOKYMEHTa YCUJICHHOU
KBATH(UITUPOBAHHOMN

AIEKTPOHHOU MOJITUCHIO,

OpUTMHAJI JTOKYMEHTa JUIA
CBEpKHM He Ipencrasisiercs. B
clIydae, €ClIM JOKYMEHTHI He

IIOAIVCAHBI YCUWJICHHOU
KBATH(UITUPOBAHHOMN

ANEKTPOHHOU MOAIUCHEO
OpUTMHAI JTOKYMEHTA

npeacrasisiercs B MOL[ mis
CBEpKHU




U T.J.);

- XapaKTepUCTHKU  IMOBOPOTHBIX
TOYEK, TUPEKIMOHHBIX YIJIOB, IJINH
JINHUH;

- XapaKTEpUCTUKU U PACIIONOKEHHE
CYILIECTBYIOIINX UHKEHEPHBIX CETEH,
KOMMYHUKAIUA U COOPYKEHUH;

- OXpaHHble (I pa3MELICHUH
JUHEHWHBIX OOBEKTOB), CAHUTAPHO-
3alllUTHBIE (MIPU HATWYUU) U HHbBIE
30HBI (B TOM YHCJIC IPOSKTHUPYEMBIE);
- IPUHSATHIC YCIOBHBIC 0003HAYCHHSL.
CocraBnsiercs B CCTEME KOOpJUHAT
MCK-50 c HCII0JIb30BaHUEM
MaTepuasoB HUHXEHEPHO-
reoAe3M4EeCKUX N3bICKAaHUHN

JlokymeHT,
YAOCTOBEPSIOIIN
¥ JINMYHOCTDH

[Tactiopt [Tacopt nomkeH ObITH OGOPMIIEH B | MPEICTaBIsAETCS ANEKTPOHHBINH | B ciaydae MOAHUCAHUS
rpakJJaHUHA cootBercTBUU ¢ IlocraHoBneHuemM | 00pa3 JOKYMEHTA/3JIEKTPOHHBIH | JOKYMEHTa YCUJIEHHOU
Poccuiickoit [IpaButensctBa PO ot 8 utonsa 1997 | nokymenr (2 u 3 ctpanuna) KBaJTU(ULIUPOBAHHON
®denepannn r. Ne 828 «0O0 yTBepxaecHUU 3JIEKTPOHHOM MMOIIINCEHIO,
[Tonosxxenust 0 macopre rpaxaaHuHa OpUTMHAN JOKYMEHTa IS
Poccuiickoit ®enepamuu, o0pasia CBEpKH He TpejcTaBisgercs. B
OllaHka W ONHCaHUs TacIopTa clly4ae, €ClM JIOKYMEHTHI He
rpakaHuHa Poccuiickoit MOITUCAHEI YCUJIEHHOU
degepannny KBaTU(DUIIUPOBAHHON
3JIEKTPOHHOM MHOJIIUCEIO
OpUTHHAI JIOKyMEHTa
npencrasisiercs B MOL st
CBEPKM U TOJITBEPKIACHUS
JUYHOCTH
[Tacnopt O6pazenr macnopra rpaxmanuHa |[IpencraBnsercs »neKTpoHHBIN | B ciay4dae MONUCAHUS




rpakaHuHa Coroza CoBeTckux | 00pa3 JOKyMEHTa/3IeKTPOHHBIN | JOKyMEHTa YCUJIEHHOU
CCCP Commanuctuueckux PecmyOnuK M| AOKYMEHT - BCE CTPaHULIBI KBaJTU(UIIUPOBAHHON
ONMCAHUE TMAacropTa YTBEPKICHBI 3JIEKTPOHHOU MOANUCHIO,
nocradoBieHneM Cosmuna CCCP ot OpPUIMHANl JOKYMEHTa JUIs
28.08.1974 No 677 «O6 CBEpKH HE TpejcTaBisgercs. B
YTBEPXKJICHUH [Tonoxenus 0 clly4ae, €ClM JIOKYMEHTHI He
nacnoptHoit cucteme B CCCPy; MO CAHBI YCUJIEHHOU
BOIIPOC 0 JNENCTBUTEIIBHOCTU KBaJTU(PUIIUPOBAHHON
nacrnopra rpakJIaHuHa CCCP 3JIEKTPOHHOM MOJIIUCHIO
obpasma 1974 roma pemaercs B OpUTHMHAI JOKyMEHTA
3aBUCUMOCTH oT KOHKPETHBIX npencrasisiercs B MOL aiist
00CTOSITENTLCTB (mocraHoBiieHUE CBEPKM U TOJTBEPKIACHUS
[IpaBuTenscTBa Poccuiickoit JIMYHOCTH
Oepnepaunn ot 24.02.2009 Ne 153 «O
MPU3HAHUM JICHUCTBUTENBHBIMU 110 1
WIS 2009 T. MacrnopToB
rpaxkaannaa CCCP o6pasma 1974
rojga s HEKOTOPBIX KaTeropui
MHOCTPaHHBIX TpaXKAaH W Jul 0e3
TPaKJIaHCTBAY)
[Tacnopt [Tacnopt nHoCcTpanHoro rpaxkaanuHa | [Ipencrasnsercs 3aeKTpOHHBIN | B ciryyae MOANUCAaHUS
WHOCTPAHHOTO |JIOJDKEH  ObITh  odopmieH  B|oOpas JIOKyMEHTA | JOKyMEHTOB YCUJICHHOU
rpakJlaHUuHA cootBeTrcTBUU ¢  DenepanbHbIM | (3IEKTPOHHBIN TOKYMEHT) BCEX | KBATU(HUIIUPOBAHHOM
3akoHOM OT 25.07.2002 Ne 115-®@3 |cTpanui 3JIEKTPOHHOM MMOIIINCEHIO,
«O paBOBOM MOJIOKEHUU OpUTMHAN JOKYMEHTa ISt
WHOCTPAHHBIX rpakJIaH B CBEpKHM He npenacTasisiercs. B

Poccuiickoit denepanun»

cirydac, €CJIIM HOKYMCHTLI HC

MOITUCAHEI YCUJIEHHOU
KBaJTU(PUIIUPOBAHHON

3JIEKTPOHHOM HOJIIIHUCEIO
OpUTHHAI JIOKyMEHTa

npencrasisiercas B MOL st




CBEPKH HW TOATBEPKIACHHUA
JIUYHOCTH

Bun Ha|Bun na xutensctBO B Poccuiickoii | [IpencraBnsiercss 3neKkTpoHHBIN | B ciay4dae HOIIUCAHU
KHUTEIbCTBO B | Denepanuu JobKeH ObITh oopmIieH | o0pa3 JIOKYMEHTA | IOKYMEHTOB YCHJIEHHOU
Poccuiickoit B cootBeTcTBUM ¢ DenepanbHbIM | (3JEKTPOHHBIA JOKYMEHT) BCEX | KBATM(PUITUPOBAHHOM
depepauuu 3akoHOM OT 25.07.2002 Ne 115-®3|crpanun AJIIEKTPOHHOMU MOAIMUCHIO,
«O IPaBOBOM MTOJIOKEHUU OpUTMHAN JOKYMEHTa JUIs
WHOCTPaHHBIX rpakJaH B CBEpKHM He TpefcTaBisercs. B
Poccuiickoit ®eneparum» ciydae, €ci JOKYMEHTHI HE
MOITUCAHEI YCUJIEHHOU
KBaJTU(UIIUPOBAHHON
3JIEKTPOHHOM HOJIIIHUCEIO
OpUTHHAI JIOKyMEHTA
npencrasisiercs B MOL st
CBEPKM U TOJITBEPKIACHUS
JUYHOCTH
Bpemennoe Bpemennoe yaocroBepeHnue | [Ipencrasnsercs 3iekTpoHHbIN | B ciryyae MOANUCAaHUS
YIIOCTOBEpEHHUE |JTMYHOCTH TpaxkaaHuHa P® nomkHo | 06pa3 JIOKyMEHTA | JOKyMEHTOB YCUJIEHHOU
JUYHOCTH Ob1Th oopmiieHO 10 popme Ne 2I1| (37eKTpOHHBIM JOKYMEHT) BCeX | KBaTH(pUIMPOBAHHON
rpakaHuHa (mpunioxeHue No 2 K | CTpaHuIL 3JIEKTPOHHOM MOJIUCHIO,
Poccuiickoit AJMUHUCTPAaTUBHOMY  PETJIAMEHTY opuruHana JOKyMEHTa I
®denepannn ®denepanbHOU MHTPAIMOHHOMN CBEpKH He TpecTaBisgercs. B
CITYKOBI no MPEA0CTABICHUIO cily4ae, €ClM JIOKYMEHTHI He

roCy/IapCTBEHHOW YCIIYTH I10 Bblaye
W 3aMEHe TacrhopTa TpakIaHHHA

Poccutickoit ®denepanud,
YI0CTOBEPSIOIIETO JINYHOCTh
rpakJaHuHa Poccuiickoit
®denepannn Ha TEPPUTOPUU
Poccuiickoit ®denepauuu,

yTBEpKIeHHOMY mnpukazom OMC

MOITUCAHEI YCUJIEHHOU
KBaJTU(ULIUPOBAHHON

3JIEKTPOHHOM HOJIIIHUCEIO
OpUTHHAI JIOKyMEHTA

npeacrasisiercs B MOL[ s
CBEpKM U TOATBEPKIACHUS
JINYHOCTU




Poccun ot 30.11.2012 Ne 391 «O06
YTBEPXKICHUN AJIMUHUCTPATUBHOTO
periaMeHTa ®denepanbHOU
MUTPallMOHHOMN CITY>KOBI 1o
MPEIOCTABICHUIO TOCYAapCTBEHHOM
yCIYrd 1O BbIJauy€ U  3aMEHe
nacrnopra TpaxkaaHuHa Poccuiickoi
®denepauuu, YAOCTOBEPSIOIIETO
JUYHOCTh TpaxaaHuHa Poccuiickoi
Denepannu Ha TEPPUTOPUU
Poccutickoit deneparumny)

Boeunslii Onner

Boeunslii Owmier OOmKeH OBITH
oopmien no ¢popme Ne 1 (Ilpukas
Munuctpa  o6oponbel  PD ot
18.07.2014 Ne 495 «O06
yIBepKIeHUH  MHCTpykuuu 1o
o0ecrieyeHUI0  (PYHKIIMOHUPOBAHUS
CHCTEMBl BOMHCKOT'O y4eTa IpakJaH
Poccuiickoit denepanuu U nopsaka
IIPOBE/IEHUS] CMOTPOB-KOHKYPCOB Ha
JTY4IIYIO OpraHu3aIUIo
OCYILIECTBIICHHUS] BOMHCKOTO yU€Ta))

[IpencraBisieTcs 3IEKTPOHHBIN
obpa3 JIOKYMEHTa
(2JIEKTPOHHBIN TOKYMEHT) BCEX
CTpaHUI

B ciay4dae HOIIUCAHU
JIOKYMEHTOB YCUWJICHHOU
KBATH(UITUPOBAHHOMN

ANEKTPOHHOU MOJITUCHIO,

OpUTMHAJI JTOKYMEHTa JUIA
CBEpKHM He Ipencrasisiercs. B
clIydae, €ClIM JOKYMEHTHI He

IIOAIVCAHBI YCUJICHHOU
KBATH(UITUPOBAHHOMN

ANEKTPOHHOU TIOAIUCHEO
OpUTHMHAI JNOKYMEHTA

npeacrasisiercs B MOL[ mis
CBEpKM U TOATBEPKIACHUS
JINYHOCTU

Bpemennoe
yI0CTOBEpPEHNUE
, BBIJIAHHOE
B3aMEH
BOEHHOT'O
ounera

Bpemennoe YAOCTOBEPEHUE,
BBIJAHHOC€ B3aME€H BOCHHOI'O 6PIJ'I€Ta
JIOJDKHO OBITH 0opMileHO 110 (hopMme
Ne 3 (IIpukaz Mwunuctpa 0OOpOHBI
P® or 18.07.2014 Ne 495 «0O6
yIBepXKIeHHH  VHCTpyKIMH  TI0

[IpencraBisieTcs 3IEKTPOHHBIN
o0pa3 JIOKYMEHTa
(9TEKTPOHHBIA JOKYMEHT) BCEX
CTpaHULL

B ciay4dae HOIIUCAHU
JIOKYMEHTOB YCUJICHHOU
KBaJTU(ULIUPOBAHHON

3JIEKTPOHHOM MMOIIINCEHIO,

opuruHajl JOKYMCHTaA  JJId
CBEpKH He TpecTaBisgercs. B




obecrieueHUI0  (PYHKITMOHUPOBAHHMS
CUCTEMBl BOMHCKOTO yd4eTa TpaKIaaH
Poccuiickoit denepanuu U nopsiaka
MPOBEJICHUSI CMOTPOB-KOHKYPCOB Ha
JYYIIYIO OpraHHU3aIII0
OCYIIECTBIICHUSI BOMHCKOTO Y4€Ta)

ci1ydae, €CJIIM JOKYMCHTBI HE

IIOAIVCAHBI YCUWJICHHOU
KBATH(UITUPOBAHHOMN

ANEKTPOHHOU TIOAIUCHEO
OpUTHMHAI JTOKYMEHTA

npeacrasisiercs B MOL[ mis
CBEpKM U TOATBEPKIACHUS
JINYHOCTU

Y nocroBepenue
OexxeHIa

YnocroBepeHne OeXeHIa TOJKHO
ObiTb  OodopmiieHO 1O  dopme,
YTBEPKIACHHOMU [TocranoBieHnEM
[TpaButensctBa PO ot 10.05.2011 Ne
356 «O06 ynocToBepeHUU OEKEHITA»

[IpencraBisieTcs 3IEKTPOHHBIN
obpas JIOKyMEHTA
(9TEKTPOHHBIA JOKYMEHT) BCEX
CTpaHULL

JlokyMeHT,
YI0CTOBEPSIOIIN
1 TIOJTHOMOYHS
Hp CACTAaBUTCIIA

JloBepeHHOCTh

JloBEpeHHOCTH JOJIKHA OBITE
opopmiieHa B  COOTBETCTBUU C
TpeOOBAaHUSIMHU 3aKOHOJIATEIHCTBA U
COJIepXkaTh CJIEIYIOIINE CBEICHHUS:

- d.N.0. JINIIA, BBIIABIIIETO
JIOBEPEHHOCTb;

- ®.1.0. nuua, ynoJHOMOYEHHOTO
10 JIOBEPEHHOCTH;

- Jannbie JIOKYMEHTOB,
YI[OCTOBep}IIOH_II/IX JIMYHOCTb JOTHX
nnn;

- O0beM IMOJTHOMOYHI
MIPEJCTaBUTENS, BKIIOYAKOLINNA TPaBO
Ha rnojavyy 3asgBieHus 0
IIpPENOCTaBlIeHN  MyHUIUIIAIbHON
yeayru;

- Jlata BbIAQYM JOBEPEHHOCTH;
- Ilogmmce  nmIa, BBIJABIIETO

IIpyu mnomaue npeacTaBisieTCs

AIIEKTPOHHBIN obpa3
JIOKYMEHTA. DJIEKTPOHHBIN
JOKYMEHT  C oIl eciu

MOJMUCHIBAET HOTAPUYC

B ciay4dae HOIIUCAHU
JIOKYMEHTOB YCUWJICHHOU
KBATH(UITUPOBAHHOMN

ANEKTPOHHOU MOJITUCHIO,

OpUTMHAJI JTOKYMEHTa JUIA
CBEpKHM He Ipencrasisiercs. B
clIydae, €ClIM JOKYMEHTHI He

IIOAIVCAHBI YCUWJICHHOU
KBATH(UITUPOBAHHOMN

AIEKTPOHHOU MOAIUCHEO
OpUTMHAI JTOKYMEHTA

npeacrasisiercs B MOL[ s
CBEpKM U TOATBEPKIACHUS
MIOJIHOMOYUI




JIOBEPEHHOCTb.

JloBepeHHOCTH JIOJIKHA OBITh
HOTapHAIIbHO 3aBepeHa (st
buznuecKux ), 3aBepeHa

NIeYaThl0 OpPraHW3aIlMyd M TOJITUCHIO
pykoBoguTens (N1 FOPUIUIECKHX
JUIT), 3aBEpPeHa HOTapHAIBHO JHOO

neyaTbio WHIUBU1yaJIbHOTO
peIpUHUMATENS (st
WHINBUTYaIbHBIX

npeanpuHumareneii). JJoBepeHHOCTh
JOJI’KHa GBITB noanucaHa JIMIIOM,
BBI/IaBILIUM JIOBEPEHHOCTH

JIOKyMEeHTBI, 3ampaliuBaeMbie AIMUHUCTPALIUEH TOCPEICTBOM MEKBEIOMCTBEHHOTO B3aUMOICCTBUS

Brimcka u3 equHoro | Bemmucka u3 equHoro | [IpencraBnsiercst 37I€KTPOHHBIN
roCyapCTBEHHOTO peecTpa | TOCy1apCTBEHHOTO peectpa | 00pa3 TOKyMeHTa
FOPUJTAYECKHUX U1 WJIH | FOPUIUYECKUX JIUI] WU €UHOTO
VMHJMBHUIyaJIbHBIX IPEANPUHUMATENICH | TOCYAAPCTBEHHOTO peectpa

WHIUBUTyaJIbHBIX

peanpuHuMaTenei c

YKa3aHUEM CBEICHUH O MeCTe

HAaXO0XKJICHUS W MecTe

JKUTEIbCTBA 3asiBUTENS U (UJIN)

npuoOpeTeHnn bU3UIECKUM

JTULOM craTtyca

WHVBH1yaJIbHOTO

peIIPUHUMATENS 160

MpeKpaIieHun buznyecKuM

JIMLIOM JIEATEIbHOCTH B KAUECTBE

WHUBU1yaJIbHOTO

NpeANPUHUMATEIS




Brimucka
rocyaapCTBEHHOTO
HEIBHKUMOCTH

nus3

Ennnoro
peectpa

B cootBerctBun ¢ Ilpukazom
Munskonompassutus Poccun ot
20.06.2016  Ne 378  «O6

YTBEPXKICHUH OTAEIBbHBIX (hopMm

BEIIHCOK u3 Ennnoro
roCyJapCTBEHHOTO peectpa
HEIBKUMOCTH, cocTaBa

COIEPKAIIMXCSH B HUX CBEICHUUN
U TOps/IKa WX 3alOJHCHHUA, a
Takke TpeOoBaHW K (opmary

JIOKYMEHTOB, coAepKaImx
CBEICHUS Enunoro
rOCyIapCTBEHHOTO peectpa
HEIBIKUMOCTH u
MPEIOCTABIIIEMBIX B
AJIIEKTPOHHOM BUJIC,
onpeaeieHuu BHJIOB
NPENIOCTaBIICHUS CBEJICHUM,
COAEpKAIIMNXCS B Exnnom
rOCyIapCTBEHHOM peectpe
HEABMKMMOCTH, W O BHECCHHMU
W3MEHECHUH B [Topsimox
MPEIOCTaBICHUS CBEJICHUH,
coaepxkammxcs B EauHom
roCy1apCTBEHHOM peectpe

HEJIBUKHUMOCTH, YTBEP)KJICHHBIN
IPUKa30M MUHIKOHOMpa3BUTHUS
Poccun ot 23 nexabpst 2015 r. Ne
968»

[IpencrapisieTcs 3IEKTPOHHBIN
o0pa3 JoKyMeHTa

Komusg nmunensun,
npaBo  TpoBeAeHUs  pabor
T'COJIOTUYECKOMY U3YUYEHHUIO HENIP

YAOCTOBEPSIOICH

1o

Jnnensus, YAOCTOBEPSIONIAs
IpaBO TMpPOBEIACHUA pPA0OT IO
TEOJIOTHYECKOMY H3YUYEHUIO

[IpencraBisieTcs 3IEKTPOHHBIN
o0pa3 JoKyMeHTa




Henp Ha TEPPUTOPUU

MOCKOBCKO# oOiacrty,
BbIIaHHAs MuHHCTEPCTBOM
3KOJIOTUHN n
PHUPOIOIIOIB30BAHHUS

MockoBckon o0iacTu




ITpunoxxenune 10
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTaBICHUs] MyHULIIUITAIBHON YCIIYTH

®dopma pereHus
00 0TKa3e B mpreMe TOKYMEHTOB, HEOOXOAMMBIX
JUIsL IpelocTaBieHUs: MyHUIUMITaIbHOM YCIyTH

Odopmisiercst Ha ouUaTEHOM OJTaHKE A TMUHHUCTPALUU

Komy:

(bamumnus, uMs, 0TYECTBO (TIPH HATUYWH )
(U3MYECKOTO JTNIIA WK HAUMEHOBAHHE IOPUINYECKOTO
JIMIIa, 3aMpanIuBaloIIMX HHHOPMAITUIO)

Pemrenne
00 OTKa3e B MpUEME U PErHCTPALUU JOKYyMEHTOB, HEOOXOIUMBIX
JUTS TIPETOCTaBJICHUSI MYHUITUTIAILHOM yCiyru «Bpigada pasperieHus
Ha UCIIOJIB30BAHUEC 3€MCJIb NJIN 3€MCIIbHBIX y‘-IaCTKOB, HaxXoAIInXcCcAa
B MYHUIIUIIAJILHON COOCTBEHHOCTH WJITH TOCYIapCTBEHHAS
COOCTBEHHOCTH Ha KOTOPBIC HE pa3rpaHUUCHAY

B mnpueme u  perucTpanmuu = JOKYMEHTOB, HEOOXOAMMBIX Ui TPEAOCTABICHHS
MynuiunansHoil yciyru «Bblgada paspemeHuss Ha MCIOJIb30BAaHUE 3€MENb WM 3€MEJIbHBIX
YYaCTKOB,  HAaXOJSIIMXCS B  MYHHULUUNAIBHOW COOCTBEHHOCTH WJIM TOCYJapCTBEHHAS
COOCTBEHHOCTh Ha KOTOpbI€ HE pasrpaHnyeHa» BaM 0TKa3aHO MO CIEAYIOUIMM OCHOBaHUSM
(YyKa3zaTb OCHOBaHUS):

- oOpameHue 3a MPeIOCTaBICHHEM MYHUIMIIATBHON YyCIyTH, HE MPEIOCTABISIEMOMN
AJIMUHHCTpALIUEH;

- oOpamieHue 3a MpenocTaBieHreM MyHHUIIUNIAIbLHON yCIyru 0e3 mpeIbsSBICHUs TOKYMEHTa,
MO3BOJIAOIIETO YCTAHOBUTD JIMYHOCTD JIMIIA, HENOCPEACTBEHHO MOJAIOIIETO 3asBICHMUE;

- JIOKYMEHTBI UMEIOT UCIIPABJICHUS, HE 3aBEPEHHBIE B YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
HOPSJIKE;

- TOKYMEHTBI YTPaTWJIM CUJIy Ha MOMEHT OOpallleHus 3a ImperocTaBieHueM ['ocy1apcTBeHHON
yCIIyTu (IOKYMEHT, YIOCTOBEPSIOIIUI JINYHOCTD, TOBEPEHHOCTD);

- TpeACTaBlIEHUE HEKAYECTBEHHBIX JJIEKTPOHHBIX JIOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JIOKYMEHTOB), HE IMO3BOJSIONIMX B IOJHOM OOBEME IMPOYUTATh TEKCT JOKYMEHTa W/WUJIH
pacro3HaTh PEKBU3HUTHI JOKYMEHTA;

- (opma mogaHHOTO 3asBUTENEM (IIPEACTaBUTEIEM 3assBUTENs) 3asBICHUS HE COOTBETCTBYET
dbopme 3asBIEHUSA, YCTAHOBJICHHOW AJIMHUHUCTPATHBHBIM pErIaMeHTOM (MPUIIOKEHHE 7 K
HACTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY);

- HEKOPPEKTHOE 3amoJIHeHUE 00s13aTeNbHbIX moseit B hopme 3assienus Ha PIIIY (oTcyrcTBue
3aIr0JIHEHHsI, HEJOCTOBEPHOE, HETOJIHOE JIMOO HENpaBMWIIBHOE INPEACTABICHUE CBEACHUH, He
COOTBETCTBYIOIIMX  TpeOOBAaHUSM, YCTAaHOBJIEHHBIM  HACTOAIIUM  AJMHUHHUCTPATUBHBIM
peraaMeHToM);

- TPEICTaBIIEH HE MOJHBIM MaKeT JOKYMEHTOB, YKa3aHHbIX B NyHKTe |0HacTosmiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

- mojaya 3asiBI€HHS M UWHBIX JOKYMEHTOB B OJJIGKTPOHHOW (QopMme, MOANUCAHHBIX C
UCTIOJIb30BAaHUEM YCHIICHHON KBaTU(UIIMPOBAHHON JIEKTPOHHON MOANMCH, HE IPUHAAJIEKAIICH
3asiBUTENIO (MIPEACTaBUTENIO 3asBUTEINS, YITOJIHOMOUYEHHOTO Ha MOANKcaHue 3asiBICHUS U To1avyy



JIOKYMEHTOB);
- 3asBJICHHE TOJIAaHO JIUIIOM, HE UMEIOIINM TTOJITHOMOYHK MPEICTABIATh HHTEPECH 3asBUTEIIS,
B COOTBETCTBUU C TYHKTOM 2.2 HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTa.

PekomeHayu Mo MCHOPABICHUIO KOMIUIEKTa JOKYMEHTOB C MOJPOOHBIM pa3bsICHEHHUEM O
JNEUCTBUAX, KOTOPBIE [OJDKEH HPEANPHUHATh 3asBUTEIb I IOAA4d JOKYMEHTOB Ha
npenocrasiieHne MyHUIIUMIIAIBHON YCIyTH

(TOKHOCTB) (moamuck, pamMuTus, HHUIIUAIIBI)
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K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
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TPEBOBAHUA
K [TIOMEILIEHUSIM, B KOTOPBIX MpefocTaBiseTcss MyHUIMNanbHas ycayra

1. ITomemenusi, B KOTOPBIX IpeaocTapisieTcss MyHUIIMNaNbHAs yCayra, NPeANnoYTUTEIHHO
pa3MelIaloTcsT Ha HIDKHUX JTaXaxX 3/aHud W JIOJDKHBI  COOTBETCTBOBATh CAHUTApPHO-
SMUAEMHOJIOTHYECKUM MTPaBUJIaM U HOPMaTHBaM.

2. Bxoxmpl B moMemieHHs O0O0OpPYLyIOTCS TaHAyCaMH, pPaCIIUPEHHBIMH MPOXOJAMH,
NO3BOJISIOIIMMHU  00€CIeYUTh OECHpPENATCTBEHHBIH AOCTYN HMHBAJIMJOB, BKJIIOYAs HWHBAIHMIOB,
UCIIOJIB3YIOLIUX KPECIIA-KOJISCKHU.

3. Ilpu mHOM pa3MelIeHuH IIOMEIIEHUH 110 BBICOTE, JOJKHA OBITH 00ecIeueHa BO3MOKHOCTh
noJjy4eHuss MyHUIMIAIbHON YCIyTH MaJOMOOMIBHBIMH IPYIIIIaMH HACEJICHUS.

4. BXoJ 1 BBIXOJ] U3 TIOMEIICHU 000pYAYIOTCS YKa3aTeIIsIMH.

5. Mecra s uHGOPMUPOBAHUSA, NpPEIHA3SHAUYCHHBIC /Ui O3HAKOMJICHUS 3asBUTEICH
(mpencraButeneit  3asButens) ¢ WHOOPMAIMOHHBIMU  MaTepuajamMu,  OOOPYIYIOTCS
MH(OPMALMOHHBIMU CTEHIaMHU.

6. Mecra 1711 OKMAaHUS Ha TIOZayy WIH MOJIyYeHUE TOKYyMEHTOB 000pYIYIOTCS CTYbSIMH,
CKaMbsIMU.

7. Mecra ans 3anoiHeHUs 3asBICHHUS OOOPYAYIOTCS CTYJIBSMH, CTOJIAMH (CTOWKAaMHu) H
oOecrieunBaroTcs  obpasuamu  3asBIeHW#, mnucueid  Oymarod W KaHIEIAPCKUMHU
MPUHAJISKHOCTAMH (ITAPUKOBBIMH PYYKaMH ).

8. Kabunersl nmnst mpuema 3asBuTenedl (mpeacraBuTeneil 3asBUTENs) JODKHBI OBITh
000pyoBaHbl HHGOPMAITMOHHBIMH TaOTMYKaMHU (BBIBECKAMH) C YKa3aHUEM:

M) HOMepa KaOWHEeTa,

H) ¢amMuiIuM, HMMEHH, OTYECTBA U JOJDKHOCTH CIEIHANUCTa, OCYIIECTBIISIONIETO
npenocrasiieHne MyHUIIMIIAIBHON YCIYTH.

9. Paboune Mecta rocyJapCTBEHHBIX MJIM MYHULIUIATIBHBIX CIYXKAIUX W/WIU CLIELUATIUCTOB
M®II, npenocrapisrominx MyYHUIMNAIBHYIO YCIYry, OOOPYAYIOTCS KOMIIBIOTEpaMH H
OPI'TEXHUKOH, MO3BOJIAIONIMMH CBOEBPEMEHHO M B TOJIHOM OOBEME MOJy4yaTh CIPaBOYHYIO
UHPOpPMALIMIO TIO0 BOIpOCaM TNpeAOoCTaBieHUs MyYHUIMNAIBLHON YCIYTH M OPraHu30BaTh
npeaocTaBiieHne MyHUITUTIATBHON YCIYTH B IOJTHOM O00BEME.
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[TOKA3ATEJI1
JIOCTYITHOCTH U KayecTBa MYHHUITMITAIBHON YCITyTH

[TokazarensiMu TOCTYITHOCTH IpenocTaBiieHnss MyHUIIUTTaTbHON YCITyTH SBISIOTCS:

1. IIpenocraBieHne BO3MOYKHOCTH IOJydyeHUs MyHUIMNAIBHBINA YCIYT'M B 3JIEKTPOHHOMU
dbopwme.

2. IlpenocTaBieHHe BO3MOXKHOCTH IOJy4eHHS HMH(OPMAIMM O XOJ€ MpPEeJOCTaBICHUS
MyHununaipbHOW  ycIyru, B TOM  4YHCJIE€ C  HCIHOJb30BaHUEM  HH(OpPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH.

3. TpancnopTHasi JOCTYMMHOCTh K MECTaM MPEIOCTaBICHUSI MyHUIIMTIAIbHON YCIYTH.

4. OGecniedeHre OCCIPEIATCTBEHHOTO JIOCTYIIA JIMIIAM ¢ OTPaHUYCHHBIMHA BO3MOXXHOCTSIMU
MEPEeIBIKEHUS K TIOMEIICHUSIM, B KOTOPBIX MpefocTaBiseTcss MyHULUNnaapHas yciuyra (B TOM
YHCIIe HAJTMYMEe OCCIUIATHBIX MAPKOBOYHBIX MECT JIJIS CIICIUATBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB
WHBAJIUIOB).

5. Cobmonenne  TpeOOBaHWK  aJIMUHHCTPATHBHOTO  perylaMeHTa O  TIOPSIKE
UH(GOPMHUPOBAHUS O IPEAOCTaBICHNH MYyHUITUIIAIBLHON YCIIYTH.

[TokazarensiMu kayecTBa NpeaoCTaBiIeHUS MYHUITUTIATIBHOM YCIYTH SIBISIOTCA:
1. CobmroieHre CpOKOB IIpeIOCTaBIeHUsT MyHHUITUTIATLHOM YCIyTH.

2. CobmroeHusl yCTaHOBJICHHOTO BPEMEHH OKUIAHMSI B OUEPEIH MPH I0Aa4e 3asBICHUS U
IIpU MOJIyYE€HUHU pe3ybTaTa MpeaocTaBieHuss MyHUIIMIATbHON YCIIYTH.

3. CoOTHOULIEHHE KOJUYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHUN Ha MPEIOCTABICHHE
MyHUIIMIIaTBHONH yCIYyrd K OOIIEeMYy KOJHMYECTBY 3asBIICHUH, MOCTYNUBIIUX B CBA3H C
npeaocTaBiieHneM MyHUIIMTIATbHON YCITYTH.

4. CBOEBpEMEHHOE HAIpaBJICHUE YBEIOMJICHUI 3asBUTENSAM O MPEAOCTaBICHUM WIN
IIPEKPALEHUH IPEAOCTaBICHUs MyHUIIMITAIBHON YCITyTH.

5. CooTHOIIEHUE KOINYEeCTBA 0OOCHOBAHHBIX KaJlo0 rpa)<1aH U OpraHU3alMii 0 BOIIPOcam
Ka4ecTBa M JOCTYITHOCTH HPEJOCTaBICHHS MYHHIUIATBHOW YCIYyrH K OOLIEMYy KOJHYECTBY
Kajo0.
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TPEBOBAHUA
K 00€CIIeYeHHI0 JOCTYITHOCTH MyHHUITUTIATbHON YCIyTH
JJISL MaJIOMO6I/IJII>HI:IX rpyIin HaCCJICHUS U JIMI C OrpaHUYCHHBIMHA
BO3MOXXHOCTSIMU 37I0POBbsI

1. Jlumam ¢ I u Il rpynmaMu MHBaJIMIHOCTH OOECIIEUHMBACTCS BO3MOXXHOCTH TMOJIYYCHHS
l'ocynapcTBeHHO# ycimyru o Mecty ux npeosiBanus nocpeactsom PIIIY na 6aze ML,

2. IIpn npenocraBienun llpenocraBisiercs opuruHain aokymeHta B MOIL mis cBepku
MyHuIMNIanbHON ycayru 3asBUTENIO (IPEACTABUTENIO 3assBUTENS) - UHBAIUAY C HAPYILIECHUSIMU
GyHKIMY cayXxa U MHBAJIKWIAM C HapyIIeHUAMHU QYHKIMI OJHOBPEMEHHO CITyXa U 3pEHUs T0JKEH
ObITh OOecriedeH CypAonepeBo]l WM THUQIOCYPJONEPEBOA TpoLecca IpelOoCTaBICHUs
MyHUITMTIATBHOW  yCyrd, JauO0 OpraHW30BaHa pabdoTa aBTOMATU3WPOBAHHOW CHCTEMBI
cyporepeBo/ia min TU(IOCYp0TIepEeBOa, TPOU3BEICHO KOHCYIBTHPOBAHHUE IO HHTEPECYIOIINM
€ro BOMpOCcaM yKa3aHHBIM CIIOCOOOM.

3. B nmnomemeHusx, NpeAHA3HAYCHHBIX Ui mpueMa 3asBuTened (TMpeacTaBUTENCH
3asBUTENEH), TODKHO OBITHh OPraHM30BAaHO OTNEIBLHOE MECTO MpPUEMa, MPUCIOCOOJIECHHOE IS
IpUEMa HHBAJIUAOB CO CTOMKMMM pacCTpOCTBAaMM 3pEHMsI M ClyXa, a TaKXe OINOpHO-
JBUTATEIbHON DYHKINU.

4. B mnomemeHusX, NpeJHA3HAYCHHBIX JUIA TpHeMa 3asBUTENel (IpeicTaBUTENeiH
3asButeneit), obecreunBaercs AyONUpOBaHHE HEOOXOAWMOW [Jii HMHBAJIUIOB 3BYKOBOH U
3pUTeIbHON WMH(OpMaNMK, a Tak)Ke HAAMHUCEH, 3HAKOB W WHOW TEKCTOBOM W TpaduyuecKon
UHPOpPMALlUK 3HAKaMH, BBIOJHEHHBIMH pelibeHO-TOYeuHbIM MpudToM bpaiins, momyck
CypZIOIIepeBOJUMKA, TU(IOCYpAONIEPEBOAUNKA U COOAKU-TIPOBOAHUKA.

5. o xenmanuto 3asBuTens (MpEACTaBUTENs 3asABUTENS) 3asBJICHUE IMOJTOTABIUBACTCS
CIIEIIMAIIMCTOM OpraHa, MpeaocTaBisgonero MyHununaibHyo ycayry wim MOIL[, Tekct
3asBJICHUS 3aYUTHIBACTCS 3asBUTENIO (MPEICTaBUTENIO 3asiBUTENS), €CIM OH 3aTPYIHSIETCS 3TO
CIeNIaTh CaMOCTOSITENILHO.

6. 3nanue (momeuienue), M®PL] obopyayercss nHPOPMALMOHHON TaOIMUYKOM (BBIBECKON),
cojepxarieit momHoe HaumeHoBaHuEe MOII, a Takxe nHGOPMAIHIO O pEKUME ero padoTHI.

7. Bxon B 3nanue (nomeuienue), M®LI 1 BBIX0A U3 HErO 000PYAYIOTCS COOTBETCTBYIOLMMHU
yKa3aTelsiMH ¢ aBTOHOMHBIMH MCTOYHHUKAMU OecriepeOOHOro MUTaHus, a TAKXKE JIECTHUIIAMU C
MOPYYHSAMU U MaHAYCaMU ISl IEPEABUKEHUS JETCKUX U MHBAJIMIHBIX KOJSICOK B COOTBETCTBHH C
TpeboBanusimu DenepanpHoro 3akoHa oT 30 mexadpst 2009 roma Ne 384-03 «TexHmueckuit
peryiaMeHT 0 Oe30MacCHOCTH 3/ITaHUN U COOPY>KCHHI.

8. [Nomemenus, MOLI, npennazHadeHHbIe 17151 pabOThl ¢ 3asgBUTENSAMHU (IIPEICTABUTEISIMU
3asBUTENEH), pacCloiaraloTCsl Ha HIDKHUX dTaKax 37JaHUs M UMEIOT OTISIbHBIN BXoA. B cioydae
pacnionoxxenust ML Ha BTOpOM 3Taxke U BBIIIE, 3aHUE OCHAIIACTCS JTU(TOM, 3CKAIAaTOPOM HITH
WHBIMHA aBTOMaTHYECKUMHU TOABEMHBIMH YCTPOMCTBAMHM, B TOM YHMCIIE AJI1 HHBAJIUIOB.

9. B M®I] opranusyercss OecriaTHBIA TyalleT AJisi MMOCETHTENECH, B TOM YHUCIE TYyalleT,
MpeAHa3HAYEHHbIN JJ11 UHBAJIUIOB.

10. Cneumamucramu MOIL] opranm3yercss paboTra 1O CONMPOBOXKICHHUIO HWHBAIWIOB,



UMEIOIMX CTOMKHE pPacCTPOMCTBA (DYHKIIMHM 3PEHHUS U CAMOCTOSATENBHOTO IEPEBIKECHUS, U
MPEAOCTaBICHHEe WM TIOMOIIM MpU OOpameHnu 3a MyHUIUMAJIbHOW YCIYrod W TOJYYCHUS
pe3yiibTaTa NpCA0CTABIICHUSA MYHHHHHaHBHOﬁ YCiyru; npeaoCTaBJICHUIO MOMOIIIU UHBAJIUJIaM B
peoAoIeHUH 0apbepoB, MELIAIOIINX MOJYYEHUIO UMHU YCIYT HaApaBHE C IPYTHUMH.
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IIEPEYEHb
W COAEP)XAHUE AJIMUHUCTPATUBHBIX JTEMCTBUA, COCTABJISIONINX
AMUHHUCTPATUBHBIE ITPOLHEAYPHI 1P OBPAIIEHUU 3A
IMPEJOCTABJIEHUEM
MYHHUIIUIIAJIBHOMR YCIYTH

1. IlopsAoK BHINOJTHEHHUS AAMUHUCTPATUBHBIX JIeiiCTBUIA
npu odpamenun 3asaBuress (npeacrapurenst 3aasurtess) yepes PIITY



MecTo BBINOTHEHUSI | AJIMUHUCTPATHUBHBIE Cpennuii pok TpynoemMkocTb ConepxaHue 1eMCTBUS
IPOIEeTypPBI/UCTIOB3YE NeNCTBUS BBITIOJTHEHUS
masa C
PII'Y/Monaynb ITocTymienue | kanenaapHsblil 1eHpb | 1 KaneHgapHBIA 1€HB 3asiBUTEIND (mpencraBuTEND
okazanusi ycnyr EMC|nokymeHTOB (He BKIIIOYAETCA B 3asBUTENSI) HAMpaBisieT 3asBICHUE |
oy o0t Cpox JOKYMEHTBHI, HE00XO/IUMBIE TUISL
MPEIOCTaBICHUS MPEOCTABICHUS MyHununaabHOU
MyHununaasHon YCIOyTH, B DIEKTPOHHOM BHUJIE 4Yepe3
YCIIYTH) PIITY.
TpeboBanusi K JOKyMEHTaM B
AJIEKTPOHHOM BHUJE YCTAHOBJEHBI M. 21
HAaCTOSIIETO AJMHUHHCTPAaTUBHOTO
periameHTa.
3asBieHue " MpUIIaraeMble
JIOKYMEHTBI HOCTYNaoT B

uHterpupoBanHyio ¢ PIII'Y B Monyns
okazanus ycayr EVIC OY.

OcymecTBisieTcss  mepexox K
aIMUHUCTPATUBHOMN npouenype
«O06paboTka " MpeABapPUTEIILHOE

pPacCMOTpPEHHE TOKYMEHTOBY

2. O0pabdoTKa U MpeABAPUTEIbHOE PACCMOTPEHME JOKYMEHTOB

Mecro BeinonHeHust | AaMuHUCTpaTtvBHBIE | CpOK BBINOJHEHUS TpynoemkocThb Copepxanue neicTBUs
MPOLEAYPHI/UCIIONb3Ye NEeUCTBUA
mas C
Anmunuctpanus/Mogny | [Iposepka 15 munyT IIpn mocrymieHUH IOKYMEHTOB B
Jb  OKa3aHWsl  YCIYT | KOMIUIEKTHOCTH AJIEKTPOHHOU dbopme c PIIT'Y
ENUC OY MPEICTABIEHHBIX CIIECIUAINUCT AJIMUHUCTpALINH,




3asBUTENIEM
(mpencraBuTeneM
3asBUTETIA)
AIEKTPOHHBIX
JIOKYMEHTOB
(27EKTPOHHBIX
00pazoB JOKYMEHTOB)
noctynusimux ¢ PIITY

OTBETCTBEHHBII 3a MpPUEM U MPOBEPKY
MOCTYNUBIINX JIOKYMEHTOB B  IIEJIAX
MPEOCTABICHUS MyHununaabHOU
YCIIyTU  TPOBOAWT  MPEIBAPUTEIHLHYIO
MIPOBEPKY.

1) yCTaHaBJIUBAECT IIpeaMET
oOpariieHus1, MOJHOMOYUS PEACTaBUTENS
3agBUTEI;

2) MpOBeEpSET MPaBUILHOCTh
odopmiieHus 3asiBICHUS, KOMIUIEKTHOCTh

MpeICTaBICHHBIX JIOKYMEHTOB,
HEOOXOMUMBIX I TIPEIOCTaBICHUS
MyHununaabHOU YCIYyTH, u
COOTBETCTBME  HMX  YCTAHOBJICHHBIM
AJMUHUCTPAaTUBHBIM periamMeHToM
TpeOOBaHUSM;

3) mpoBepser (aKT TOMMUCAHUS
JOKYMEHTOB YCUWJICHHOU
KBATU(UITUPOBAHHOMN 3JIEKTPOHHOM
noAnuceio 3asBUTeNs (TIPEICTaBUTEIS
3asBuUTEN A, YIOJIHOMOYEHHOTO Ha

noAnucaHue 3asiBICHUs)

Anmunuctpanus/Monay
Jb  OKa3aHWS  YCIyT
ENC OY

IToaroroBka oTkasa B
npueMe J0KyMEHTOB U
YBEIOMJICHHE
3asgBuUTENS
(npencraBUTens
3asBUTETIA)
MOCPEJICTBOM
W3MEHEHUS cTaryca
3asBlECHUA B JUIHOM
kabunete PIITY

10 munyT

B cnyyae HamuuMs OCHOBaHUN W3

MMYHKTa 12 HACTOSIIETO
AIMUHUCTPAaTUBHOTO perimaMeHTa
CHELHaTUCTOM AJMUHUCTpaLUU
OCYILIECTBIISAETCS YBEJIOMJICHHE

3asBuTens (TMpeACTaBUTENS 3asBUTEIS)
00 OTKaze B TIpUeME JOKYMEHTOB C
yKa3aHUEM MpPHYUH OTKa3a B IEPBBIN
pabounii 1eHb, CIEIYIOIHWA 33 JHEM
nojauu 3aseienus yepes PIITY.




B ciyyae oTCyTCTBHSI OCHOBAaHWH
JUIs  OTKa3a B IIPUEME JIOKYMEHTOB,
peructpupyer 3asBieHue B Mogyie
OKa3aHus yCIIyT ENC oVv.
OcymecTBisercst nepexoz K
aIMUHUCTPATUBHOMN npouenype
«[IpunsiTHe peneHus».

I[Ipu  HEoOXomuUMOCTH  3ampoca,

OCYIIECTBIISET epexon K
aIMUHUCTPATUBHOMN npouenype
«DopmupoBaHue u HarpaBJICHUE
MEXXBEJOMCTBEHHBIX 3alPOCOB B OpPIaHbI
(opranuzanun), Y4acTBYIOIIIHE B
MIPEIOCTaBIEHUU MyHununaabHOU

YCIIYTH»




3. ®opMupoBaHHMeE U HATIPABJIEHHE MEKBEIOMCTBEHHBIX 3al[POCOB
B OpPraHbl (OpraHu3anumn), y4acTBYOIIUE B MPeA0CTABICHUHN
MyHMIUNIAJIBLHOM YCJIYyTH

Mecto BbInoJHEHUST | AAMUHHUCTpATUBHbIE | CpOK BBINOJHEHUS TpynoemMkocTb Conepxanue 1eMCTBUS
MPOLIEAYPHI/UCIIONB3Ye EeNCTBUS
masa C
Anmunuctpatus/Mogy | Onpenenenue coctaBa | TOT ke pabouunii 1eHb 5 MHUHYT Ecnu oTCyTCTBYIOT HEOOXOIUMBIE
Jb  OKa3aHMsS  YCIYT | JOKYMEHTOB, JUIsL TIpeAoCTaBlieHuss MyHUIMNAIbHON
ENC OY/CMDBB MO IeIKAIITUX yCIIyTH JIOKYMEHTBI (cBenenus),
3a1pocy. yKazaHHble B IyHKTe 11 Hacrosmero
Hanpasnenue AJIMUHUCTPATUBHOIO periaMeHTa,
MEXBEIOMCTBEHHBIX CHELMATIUCT AJIMUHHCTpaLIUU
3amnpocoB OTBETCTBEHHBI 32  OCYLIECTBJIECHUE
MEXBEJOMCTBEHHOIO  B3aUMOJIEHCTBH,
OCYIIECTBIISICT dbopmupoBaHue "
HarpaBJieHUE MEXBEIOMCTBEHHBIX
3amnpocoB
KoHnTpo:s Jlo 5 pabouux nHei J1o 5 xaneHgapHbIX IIpoBepka nocTymieHus OTBETOB Ha
MPEAOCTABIICHUS JHEN MEKBEJIOMCTBEHHBIE 3aAMPOCHI.
pe3yJibTara 3arpocoB OTBeTl Ha  MEXBEIOMCTBEHHbBIE
3ampockl NOCTyNarT B Moysib OKa3aHUs
ycayr EUC OV.
B cnywyae nomaun nokymeHToB ¢ Ol
U TOCTYIUIEHUM OTBETOB Ha 3alpoChl
OCYUIIECTBISAETCS epexo. K
aIMUHUCTPATUBHOMN npouenype
«IIpunsTue pemenus
Anmvunuctpanus/Mony | [TonroroBka B teuenue 2 pabounx 5 MUHYT [Ipu oTCcyTCTBMM OCHOBAaHUM NJid OTKa3a,
JIb OKa3aHUs yCIyr IIPEIBAPUTEILHOTO THEH B cllyyae mojaudu J1okymeHToB 6e3 OII, B




ENUC OY MOJIOKUTEILHOT'O MPEIOCTABICHUU MyHunmMnaaibHOU
peuieHus, B Ciy4ae yciyry,  3asBUTeNb  (IPEACTaBUTEINb
nomadyd  3asgBUTEIIEM 3asBUTETIA) YBEIIOMJIIETCS 0
(mpencraBuTeneM HE00X0IMMOCTH MIPEICTABICHUS
3asBUTETIA) yepes OpPUTHHAJIOB JOKYMEHTOB B TE€YEHUE 2
PIII'Y noxymeHTOB HE pabounx mHed ans ceepku B MO®I[ no
MTOATMCAaHHBIX MPUHATHS PEIIEHUs, C W3MEHEHHEM
YCUJICHHOU TEKYIIEero craryca 3asBieHus B JInuHOM
KBATHU(UITUPOBAHHOMN kabunete Ha PIII'Y
JJIEKTPOHHOU
MTOAMHUCHIO
MO®I/Moayns M®I] |IIpencraBnenue B Teuenue Tex xe 2 5 MUHYT [Tocne mpencraBneHus 3asgBUTEIEM
ENC OY 3asBUTENIEM pabounx gHEH (mpencraBuTeseM 3asBUTENS)
(mpeacraBuTenemM OpWUTMHAJIOB JTOKYMEHTOB IJisi CBEPKH B
3asBUTETIS) M®I], cneunanucrom MOPI[ B Monyne
OpUTHHAJIOB MO®II EVC OV dopmupyercs akT CBEpKH
JTOKYMEHTOB JUTSt MPEACTaBICHHBIX 3asBUTENIEM
cBepku B MDI] (mpencraBuTEIeM 3asBUTENSN)
OpUTMHAJIOB JOKYMEHTOB U HaIlpaBJIsETCs
B Moayns okazanus yciayr EUC OVY.
OcymecTBisiercs epexos K
aAMUHUCTPATUBHOMN nporeaype
«IIpunsrtue pemenus»
4. lIpunsiTue pemeHus
Mecro BeinoniHeHust | AaMuHUCTpaTthBHBIE | CpOK BBINOJHEHUS TpynoemkocThb Coneprxanue n1eUCTBU
MPOLEAYPHI/UCIIONb3Ye NEeUCTBUA
mas C
Anmunuctpanus/Mony | IlonroroBka mpoekra | B reuenue 3 pabouunx 15 Mmunyt Cnennanuct AJIMUHUCTpALINH,




Jb  OKa3aHMs
ENC OY

yemyr

pelieHus

Hamnpasnenue
MPOEKTAa PEIICHUs Ha
IIOIIHUCH
YIIOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIA
AJIMUHUCTpALIMKT

IToanucanue peueHus

Hen

OTBETCTBEHHBIM 34  IIPEIOCTABIICHUE
MyHUIMIIaIbHON yCIIyTH, HA OCHOBAHUU

coOpaHHOTO  KOMIUJIEKTa JIOKYMEHTOB
onpeenseT BO3MOKHOCTh
MPEOCTABICHUS MyHunmnaabHOU
YCIIYTH.

[Ipy Hamuuuu OCHOBaHUW [JIs1 OTKa3a
[IOArOTaBIMBAETCS NMPOEKT PemeHus no
dbopme, ykazaHHOW B TIPUIOKEHUU S5 K
HAaCTOSILEMY AJIMUHUCTPAaTUBHOMY
pErylaMeHry.

IIpy oTCyTCTBUM OCHOBAaHMM AJIA OTKa3a
MMOATOTABIMBAETCA MPOEKT PemeHus mno
¢dopme, ykazaHHOH B MpUIIOKEHHH 4 K
HAaCTOsILIEMY AJIMAHHUCTPAaTUBHOMY
peraamMeHTy

5 MHUHYT

[IpoekT pewenust BHOcUTCSA B Moynb
okazanus ycnyr EUC OV u
HAINPABJISAETCS YIIOJTHOMOYEHHOMY
JOJDKHOCTHOMY JIMIY AJIMUHHUCTPALUA

15 munyT

YOTHOMOYEHHOE JTOJDKHOCTHOE  JIUIO
AJIMUHHUCTpAIMU HMCXOJAS U3 KPUTEPHUEB
MPUHATUS PEIICHHUS] O MPEJOCTABICHUU
MyHULIIMTIaTBHOW  YCIIYTH TOANMMUCHIBAET
MTOATOTOBJICHHBIN MPOEKT peHIeHUs THO0
BO3BpAIlla€T MPOEKT  pELICHUs  Jis
M3MEHEHHUS pelleHus

5. HanpagJieHue (BbI1a4a) pe3yjibTaTa




MecTo BbIIOAHEHUST | AIMUHUCTPATUBHBIE Cpennuii cpok TpynoemkocTs CopnepxaHue 1eHCTBUA:
MPOLEAYPBI/UCIIONb3Ye NEeUCTBUA BBIITOJIHEHUS
mas C
Anmvunuctpanus/Mony | Hanpasienne Te ke 3 pabouux must | 10 MuHYT UYepes PIITY:
b  OKa3zaHWs  YCIyT |(Bblaya) pe3yjbTara 1) Pesynmbrar B  BHAE  pELICHUSA
ENC OY HalpaBJIsieTCd B  JUYHBIA  KaOWHET

3agButento (MpeACTaBUTEIO 3asiBUTEIIS)
MOCPECTBOM PIITY B BUJIE
ANEKTPOHHOTO JIOKYMEHTA,
noanucanHoro Ol  ynmomHOMOYEHHBIM
JOJKHOCTHBIM JTUIIOM AJIMUHHUCTPALIH.
2) Hamnpasnennsiit 3asiBUTEIIO
(mpencraBuTento 3asBUTENSA) pPE3yJIbTaT
¢bukcupyercs CHENAINCTOM
AnvmuHucTpanii B Mojyne oka3zaHus
ycayr EUC OV.

Pa3pemenrie Ha HCMONB30BAaHHE 3EMEIh
(3eMeNnpHOr0  y4acTKa),  CIELHAIUCT
AJIMUHUCTpALIMKT B TEeUEHUE 10

KaJIEHAApHBIX  JIHEH  HalpaBisgeT B
VYupasnenne  @DenepanbHOW  CIYKOBI
roCyZapCTBEHHOMN perucrpanuy,

KajacTpa u kaprorpaduu mo MockoBCKOM
o0macTH.

B cinyyae HeoOxomammocTn 3asBUTENb
(npencraBUTEND 3asBUTENS)
JOTIOJTHUTENBHO MOXKET MOJIyYUTh
pesynbTat yepe3 MOL uinu no moure npu
YCJIOBUM YKa3aHUsl COOTBETCTBYIOILETO
cocoba  TOJNy4eHHUS  pe3ylibTara B
3asBIeHUN




M®Il/Momaynb
ENC OV

M®I]

10 MmunyT

Uepez MODII;

1) B arom cinydae cHnenuanucrom
M®I] pacrneyarblBaeTCs  SK3EMILIAP
AIEKTPOHHOTO JOKYMEHTa Ha OyMakHOM
HOCHTETIE, 3aBepsieTcs MOJIITUCHIO
crneruanrcta MOII u neuarsro MOII,.

2) Crnemmamuct MO®I[  Bwimaer
3agButento (MpeACTaBUTENIO 3asiBUTEIIS)
pe3ynbTar, NpUHUMAeT Yy 3asBUTENs
(npencraButens 3asiBUTENSI) BBIMHCKY O
MOJIy4YE€HUH pe3yibTara.

3) mpocTaBisieT OTMETKY O BblJaye
pesyabrata B Moayine MOIL[ EUC OY

ITo moure:

1) B srom cnyuae, cnenuagucToM
AJMUHUCTpAIH pacrieqaTblBaeTcs
DK3EMIUIAP  JOKYMEHTa,  3aBepseTcs
HOJIIHCHIO crienManucra
AJIMUHUCTpALINH, e4yaThbio

AJMUHUCTpAUU u HampaBJseTcs
3agButento (MpeACTaBUTEIO 3asiBUTEIIS)
MMCBMOM IO TOYTE HE TO3/HEE CpOKa,
YCTAQHOBJICHHOTO I MPEJOCTABJICHUS
MyHULIIMTIaTbHON YCIYTH.

2) Cpoeuuanuct  AJAMHHUCTpALMU
MPOCTABJISIET OTMETKY O HaIpaBlIEHUU
pe3yabTara 3asBUTENIO (TPEICTaBUTEIIO
3asBUTENS) 11O MouTe B MOAY/Ih OKa3aHuUs
yeayr EUC OY




ITpunoxxenue 15
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTaBICHUs] MyHULIIUITAIBHON YCIIYTH

BJIOK-CXEMA
INPEJOCTABJIEHUA MYHULUITAJIBHOHU YCJIIYI'UM YEPE3 PIII'Y

Noaava 3anBneHus 1
Pary AOKYMEHTDB
Npuem 3asenNeHua n
AOKYMEHTOB a—»| OTKa3 8 NPUEME ACKYMEHTOB
B TeqeHn S
v p.A. €O AHA
AIMUHUCTOALMA perucTpagm
PerucTpalya 3afB NEHUA ®OPMAPOB HUE U 3aABNEHUA
OBpaboTka u Hanpasnexue
npexs apuTensHoe MEKB EAOMCTBEHHBIX
PaCCMOTPEHUE AOKYMEHTDBR 3aNpocos
NoaroToska NpoekTa
PewennA
AAMUHUCTDALA, ET,
MoL, ¢ Bes dUN
M peasapuTensbHOE aKA.
NONDKUTENBHOE PEW BHUE
CBEPKa AOKYMEHTOB € Het.c3un
opuruHanaii 8 MO (2p.A)
v Aa
b
AIMHACTPELMR NpunATie Pewers
v '
Pewetne ol oTkase B
peAcCTaBAEHHE yenyri NDEAOCTZNEHIM YEMTH
; 1
3pa
PACY, MOLY, Hanpasnexue (Bbipaa)
NovTa pesynbTata
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