[Ipunoxenne N 1

K MTOCTaHOBJICHUIO aIMUHUCTPAIIUU
TOPOJCKOro OKpyra XuMKHU
MockoBckoit obsacTu

ot 28 mapta 2014 r. N 367

AJIMUHUCTPATUBHBINA PETJIAMEHT
IO NPEJOCTABJEHNUIO MYHUIIMTIAJIBHOM YCJIYTH "IIPUEM
NTOKYMEHTOB
NIJISI BHECEHUSI THO®OPMAIIMU B TOPT'OBBIN PEECTP
MOCKOBCKOH OBJIACTH"

[. O0wue 1moIoKEHU

HpeI[MeT PETYINPOBAHUA AAMHUHUCTPATUBHOI'O PCTJIAMCHTA
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru

1. AAMUHHCTpATUBHBIN PErIAMEHT MPENOCTABICHHUS MYHMIIUIIAIBHON YCIYTH IO
pueMy JOKYMEHTOB JJIsi BHECEHHs MHGOpMAIMd B TOPTOBbIA peecTp MOCKOBCKOM
obrmactu (;manmee - aJAMUHUCTPATUBHBIA pErjlaMeHT) yCTaHABIMBAET CTaHIAPT
IPEAOCTABICHUS MYHUUUIAIBHOW YCIYTM TPUEMY JOKYMEHTOB [JIi BHECEHHS
uHbopMali B TOProBbl peecTp MockoBckod obOmactu (manee - MyHHIMNAIbHAsS
ycilyra), COCTaB, IIOCJIE€IOBAaTEIbHOCTh W CPOKH BBINOJHEHUS] aAMUHUCTPATUBHBIX
npouenyp (IelcTBuii) Mo MpPeaOoCTaBICHUI0 MYHHUIIMIIANBHON YCIyrd, TpeOOBaHUS K
NOPSAJKY WX BBINOJHEHUS, (OPMBI KOHTPOJIS 3a HCIOJHEHUEM aJIMUHHCTPATUBHOIO
periiameHTa, J0CyAeOHBIM (BHECYHEeOHBINM) TOPSJAOK OO0XaJoBaHUSA pEHICHUH W
nercTBui (0e31eCTBUS) OT/ACNa MPEAIPUHUMATEIBCTBA, TOTPEOUTEIIBCKOTO PhIHKA U
yciyr (manee - oTnaeN) W aJIMUHUCTPAIIMUA TOPOJICKOrO0 OKpyra XMMKH MOCKOBCKOM
obnacTu (majnee - aAMUHUCTPALMS TOPOACKOTO OKpyra XHMKH), IOJDKHOCTHBIX JIHII
oTaea U aIMUHUCTPAIIUU JTHO0 MYHUITUTIATBHBIX CITYKAIIHUX.

2. AIMUHUCTPATUBHBIA pETJIaMEHT pa3pabOTaH B IENSIX MOBBIMICHUS KayecTBa U
JOCTYIIHOCTH  NPEAOCTABICHUS  YKa3aHHOM  MYHHUIMIIAIBHOM  YCIYTH  NpHU
OCYIICCTBICHHH TIOJHOMOYUN OTAeNa MPEANPUHUMATEIbCTBA, MMOTPEOUTEITHCKOTO
PBIHKA U YCIYT U AJIMUHUCTPALUNA TOPOACKOTO OKpyra XUMKH.

JInua, umeronue npaBo Ha MOJIYyYeHUE MYHULUIIAIBHON YCIyTH

3. MyHumunanbHasg yciayra MpeNOoCTAaBIsACTCS  IOPUIMYECKUM  JIMIAM U
VH/IMBUYaJbHBIM NPENIPUHUMATEISIM, 3apErUCTPUPOBAHHBIM B YCTAHOBJICHHOM
3aKOHOJIATEJIbCTBOM  MOPSAJIKE, HUMEIOIIMM HAMEPEHHE OCYLIECTBISATH TOPTOBYIO
JNEATENBHOCTDh HA TEPPUTOPUU TOPOJICKOTO OKpYyra XuMKH.

[Ipu oOpamieHun 3a NMOJyYEHUEM MYHUIUMAIBHONW YCIYTH OT UMEHU 3asBUTEICH
B3aUMOJICHCTBUE C OTACJIOM MPEeANPUHUMATENbCTBA, TOTPEOUTEIHCKOTO PhIHKA U YCIYT
U aIMHHUCTPALIMENd TOPOACKOrOo OKpyra XHWMKH BIOPaBE€ OCYLIECTBISATH HX
YIIOJTHOMOYEHHBIE TIPEACTABUTENH.

TpeGoBanus K MOpsAAKY UHPOPMHUPOBAHUS O MOPSIIKE



IMPCa0CTaBJICHUS MYHHHHHaHBHOﬁ YCIyTH

4. HudopMupoBaHue TpakJaH O TMOPAIKE MPEAOCTABICHUS MYHUIIUIATbLHON
YCIIYTH OCYUIECTBIISIETCS MYHULUTATbHBIMU CITy>KalllUMHU oTaena
MpeANpUHUMATENIbCTBA, TMOTPEOUTEILCKOTO  pPBIHKA UM YCIYr, COTPYAHUKAMU
aIMUHUCTPALIUHA TOPOJICKOTO OKpyra XUMKH U COTPYAHUKAMHU MHOTO() YHKIIMOHAJIBHOTO
[IEHTpa MO MPEAOCTABICHUIO TOCYJAPCTBEHHBIX U MYHULIUITAIIBHBIX YCIyT MOCKOBCKOM
00J1aCTH, PaCHOJIO)KEHHOI'0 Ha TEPPUTOPUU TOPOJCKOro OKpyra XuMKH (paiee -
MHOTO()YHKIIMOHAJILHBIHN LIEHTP).

5. OcCHOBHBIMU TpeOOBaHUSIMU K HHOOPMUPOBAHUIO TPaKIaH O TMOPSIKE
NPEIOCTaBICHHUS] MYHUIIUIIAIBLHON YCIYTH SBISIOTCS JOCTOBEPHOCTH MPEAOCTABIsEMON
uH(}OpMaIINK, YeTKOCTh U3JI0KEHUSI UHPOPMAIUH, TTOJTHOTa UHPOPMHUPOBAHUS.

6. Undopmanus o mopsiike MpeaoCTaBICHUS MYHUIIMTAIBHOW YCIYyTU COACPIKUT
CJIeIyIOIINE CBEACHHUS:

1) HamMeHOBaHME W TIOYTOBbIE ajpeca OTAeNa NPeINPUHUMATENbCTBA,
NOTPEOUTENIBCKOTO PhIHKA W YCIYT, QJIMUHUCTPAIMU TOPOJICKOTO OKpyra XWUMKH U
MHOTO(YHKIIHOHAJILHOTO IICHTPA;

2) chopaBouyHble ~ HOMepa  TeleOHOB  OTAeNa  NpeINPUHUMATENbCTBA,
NOTPEOUTENIBCKOTO PhIHKA W YCIYT, QJIMUHUCTPAIMU TOPOJCKOTO OKpyra XUMKH U
MHOTO()YHKITMOHAJILHOTO IICHTPA;

3) agpec oduManTbHOrO caiTa agMUHUCTPAIMU TOPOJCKOrOo OKpyra XUMKUA U
MHOTO(QYHKIMOHATBHOTO IEHTPa B HH(OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON CETH
Wutepuer (nanee - cetb uTEpHET);

4) rpaduk paboOTHl OTHENA MPEAITPUHUMATENbCTBA, MOTPEOUTENHCKOTO PHIHKA U
yCIYT, aIMUHUCTPAIIMU TOPOJCKOTO OKpyra XUMKH U MHOTO(QYHKIIMOHAIBHOTO LIEHTPA;

5) TpeGoBaHMS K TNHCHBbMEHHOMY 3ampocy 3asBUTEICH O TPEIOCTaBICHUU
uHGOPMAIIMK O TOPSAIKE MPENOCTaBICHUS HH(MOPMAIMU O TMOPSAKE MPEAOCTABICHUS
MYHHIANAJIBbHON YCIIYTH;

6) mepeueHb JOKYMEHTOB, HEOOXOAUMBIX ISl OJTYYEHUSI MyHUITUTIATBHON YCIIYTH;

7) BBIAEPKKM U3 TMPABOBBIX aKTOB, COJEPXKAIIUX HOPMBI, PETYIUPYIONIUE
NEATENbHOCTD M0 MPEAOCTABICHUIO MYHUIIUIIAIbHOW YCIIYTH;

8) TEKCT aIMUHUCTPATUBHOT'O PETIAMEHTa C IPUIOKEHUSIMU;

9) kpaTkoe onucaHue NOPSAKA MPEIOCTABICHHS] MyHUIIUIIAIbHOW YCIYTH;

10) o6pa3usl  odhopmiIeHHS JTOKYMEHTOB, HEOOXOIWMBIX [JISl  TOJIYYCHUS
MYHHUITUTIATBHON YCIIYTH, U TPEOOBAHUS K HUM;

11) mepeyeHs TUMOBBIX, HAUOOJIEE AKTYaIbHBIX BOMPOCOB IPaK/IaH, OTHOCSIITUXCS
K KOMIIETEHI[MN OTJeja MPEAINPUHUMATENIbCTBA, MOTPEOUTEIBCKOTO PhIHKA U YCIYT, U
OTBETHI HA HUX.

7. Wndbopmarmmuss o0 mOpsAKe NPEAOCTaBICHUS MYHUIMIAIBHOM  YCIyrd
pa3Memniaercs Ha MHQOPMAIMOHHBIX CTEHJAX B MOMENICHUSX, MPEJHA3HAYECHHBIX IS
npuema 3asBUTeNeH, Ha O(QUIIMATEHOM CalTe aJIMUHHUCTPAIUU U O(PHUIIMAIIBHOM caiTe
MHOTO(YHKIIMOHAJIBHOTO 1IeHTpa B ceTu MHTepHeT, B (enepaibHON rocyqapCTBEHHOM
cucreMe "ENUHBIA MOpTal TOCYJApCTBEHHBIX M MYHULIMOAIBHBIX ycayr (QyHKIui)"
(manee - Epuublii mnopranm TocyJapCTBEHHBIX M MYHUUMNAIBHBIX YCIYT), B
roCy/IapCcTBeHHOW HH(pOpMaMOHHONW cucteMe MockoBckoi obmactu  "IlopTan
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX yCAYyT (PpyHKIMI) MockoBckoi obnactu" (nanee
- Ilopran rocynapcTBEHHBIX W MYHUUUNAIBHBIX Ycayr ((yHkmuil) MockoBckon



0o0JacTH), a TakXKe MPEeNOoCTaBIsAETCA MO TelePOHY M DIEKTPOHHOM MOYTe IO
oOpallleHHIO 3asIBUTETIS.

8. CopaBouHast nH(OpMaKsg O MeCTe HaXOKACHHUS aJIMUHUCTPALUU TOPOJCKOTO
OKpyra XuMKH, OTAelia TPeIINPUHUMATENbCTBA, MOTPEOUTEIHCKOTO PBIHKA W YCHYT,
MHOTO(QYHKIIMOHAIBHOTO IICHTpa, OpPraHOB W OpraHu3aluid, YYacTBYIOIIUX B
MPEIOCTaBICHNU MYHHUIIUIIATHOW YCIYTH, X MMOYTOBBIE ajpeca, OUllManbHbIe CalThl
B ceTu MHTepHeT, uHpopMalus o rpapukax padoTsl, TeaedOHHBIX HOMEpax U aapecax
DIIGKTPOHHON TOYTHI MPEACTABICHH B TPUIOKEHHMH | K aJIMUHUCTPATUBHOMY
perIaMeHTy.

9. Ilpm oOmeHun ¢ TpakIaHaMHd MYHUIUINATBHBIE CIY)XalMe OT/eNa
NpeINPUHAMATENIBCTBA, TMOTPEOUTEIBCKOTO PpPBIHKA W yCIOyr, aJAMHHHUCTPAIAH
TOPOJICKOTO OKpyra XMMKH M MHOTO()YHKIIMOHAJILHOTO IIEHTpa 0053aHbI KOPPEKTHO U
BHUMATEIbHO OTHOCUTHCS K TpaxkJIaHaM, HE YHI)Kasg WX YeCTH U JOCTOMHCTBA.
HNudopmupoBanre 0 MOPSAKE MPEAOCTABICHUS MYHUIIUIAIBHON YCIyTH HEOOXOAMMO
OCYIIECTBIIATH C HCIIOJIb30BaHUEM O(PHUIHAIEHO-/IEJI0BOTO CTHIISI PEUH.

II. CtangapT npenocTaBlIeHUs] MyHULIUIAIBHOW YCIYyTH
HanmeHoBaHME MYHHIIMTIAJIBHOM yCIIYTH

10. MynununanpHasi yciayra mo cOopy W MpeIoCTaBICHHIO HHPOpMaLUU I
(dbopMupoBaHUs TOProBoro peecrpa MocKOBCKOM 001acTH.

HanmeHoBaHue opraHa, np€aoCTAaBIAIOIICTO MYHUITUIIAJIBHYIO YCIIYTY

11. IlpenocraBneHre MyHUIUIIATIBHOW YCIYTH OCYIIECTBISIETCS YIIOTHOMOYEHHBIM
OpraHoM  MECTHOTO  caMoOylpaBlieHus B  cdepe  mpeanpuUHUMATENbCTBA,
NOTPEOUTENILCKOTO PhIHKA W YCIyr MO TOPOACKOMY OKpyry XuMKH (Jaiee - OTaen
peNPUHUMATENBCTBA, TOTPEOUTENBCKOTO PHIHKA U YCIIYT).

12. OTnen npeanpuHUMATENbCTBA, MTOTPEOUTETHCKOTO PHIHKA U YCIYT OPraHU3yeT
MPEAOCTABICHUE MYHHUIIUNIAIBLHON YCIYyTrd MO MPUHLUITY "OAHOrO OKHA", B TOM YHUCIE
Ha 0a3e MHOTO()YHKIIMOHATBHOTO IIEHTPA.

13. Oprassl, MPEIOCTABIISOIINE MYHHULUITAIBHYIO yCIyTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp, Ha 0a3e KOTOPOTO OpPraHW30BAaHO IPEIOCTaBICHUE
MYHHUIIUNAIBHOW yCIyTH, HE BIOpaBe TpeOOBAaTh OT 3asABUTENS OCYIIECTBICHUS
JICUCTBUH, B TOM YHCJI€ COTJIACOBAHM, HEOOXOIUMBIX JJIsl TOTYYSHHS] MYHUITUTTIATHLHOM
YCIYTM W CBSI3aHHBIX C OOpallleHHeM B HHbIE T'OCYJIapCTBEHHBIE OpraHbl (OpraHbl
MECTHOTO CaMOYIMpABJICHUSI) U OpraHU3alMu, 3a HUCKIIOYEHUEM TMOJYYEeHUS YCHYT,
BKJIIOYEHHbIX B llepedyens ycnyr, KOTOpbIe SIBISIFOTCS  HEOOXOAUMBIMU U
00s3aTENBHBIMU  JIJIST  TIPEAOCTABIICHUS MYHHUIIMTIATBHBIX YCIYT, yTBEPXKICHHBIN
pemenneM CoBeTa JEMyTaTOB TOPOJCKOr0 OKpyra XMMKH MOCKOBCKOM 00JacTu OT
16.10.2013 N 10/3 "O BHecenuu nusMeHeHus B pemieHre CoBeTa JemyTaToOB TOPOJACKOTO
okpyra Xumku MockoBckoil o6nactu ot 29.06.2011 N 70/7 "OO yTBepIeHUU
[lepeunss ycayr, KOTOpbI€ SIBISIIOTCS HEOOXOJMMBIMH M OOSA3aTEIbHBIMU TS
MPEJOCTABICHUSI OpraHaMU MECTHOT'O CaMOYIMPABJICHUS MYHHUIUIAIBHBIX YCIYT, U
[Topsinka onpeneneHus pa3mepa IUIaThl 3a UX OKa3aHue'.
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PesynbTaT npenocraBieHnss MyHUIUNAIBHON YCIyTH

14. PesynbTaTamMu IpeIOCTABICHIS MYHHITUIATBHON YCITYTH SIBJISTIOTCS

1) BHeceHWE TPETOCTABICHHOW WH(GOPMAIMU 3asBHUTEJIEM B TOPTOBBIN peecTp
MocCKOBCKOI 00J1aCTH;

2) BBIJAaYa YBEIOMJICHHSI O BHECCHMH WH(POpPMAlMK B TOPTOBBIH peecTp
MocCKOBCKOI 00J1aCTH;

3) oTKa3 B MPEAOCTABICHUA MYHUITUTIATLHON YCIyTH.

CpoK perucTpaimu 3anpoca 3asiBUTeIIsI

15. 3ampoc 3agBuTens O MPEAOCTABICHUM  MYHUIMIAIBHOM  yCIYyru
pPErUCTpUpYETCsl B OTJENEe MPEANPUHUMATENIBCTBA, MOTPEOUTENHCKOTO PhIHKA U YCIIYT,
aIMAHUCTPALIUM TOPOJCKOTO0 OKpyra XWUMKH WJIM MHOTO(YHKIIMOHATBLHOM IIEHTPE B
Cpok He mno3aHee | (oxHOro) pabouero AHs, CIAEAYIOLIETO 3a JHEM MOCTYIUICHUS B
OTJIeJ IPENPUHUMATENIBCTBA, TOTPEOUTEIBCKOTO PhIHKA, aIMUHUCTPAIIMIO TOPOJACKOTO
OKpyra XvuMKH WX MHOTO( YHKITMOHATBHBIN TIEHTP.

16. Peructpauus 3ampoca 3asiBUTEIISI O MPEAOCTABICHUM MYHUIIMNAIBHOW YCIyTH,
nepeaHHOTO Ha OYMa)XHOM HOCHUTENE U3 MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA B OTAEI
IpEeANPUHUMATEIBCTBA, TMOTPEOUTEIBCKOTO PBIHKA, QJIMUHUCTPAIMIO TOPOJCKOTO
OKkpyra XUMKH, OCYILIECTBISETCS B CpOoK He mo3nHee 1 (omHoro) pabouero mHs,
CIEAYIIIEro 3a  JHEM  MOCTYIUIEHHs B OTHEN  NpeANpUHUMATEIbCTBA,
NOTPEOUTENBCKOTO PhIHKA U YCIYT, aIMUHUCTPALINIO TOPOJICKOTO OKpyTra XHUMKH.

17. Peructpanus 3amnpoca 3asBUTENS O NPEIOCTABICHUH MYHHUIIMIAIBHON YCIIYTH,
HAIPaBJICHHOTO B (hOpME 3IEKTPOHHOIO JOKYMEHTa mocpeacTBoM EnuHoro mopraina
rOCYJApCTBEHHBIX M MYHMIMNAIbHBIX ycayr, Iloprama TrocyJapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIyT MOCKOBCKO# 00J1aCTH, OCYIIECTBIISIETCS B CPOK HE To3aHee |
(omHoro) pabouero JAHS, CIEAYIOMIETO 3a JHEM TOCTYIJICHHUS B OTHEN
NpEeNNPUHUMATENBCTBA, TMOTPEOUTENHLCKOTO pBIHKA MW YCIYT, aJIMUHUCTPAIUIO
TOPOJICKOTO OKpyTra XHMKH.

Cpok npenocTaBieHUs] MyHUIUIIATIBHOW YCIYTH

18. Cpok mpenocTaBieHUs] MYHULUHMNAIbHOW YCIyTHM HE MpeBbIIaeT S5 (ISITH)
pabouux JHEH C JaThl PErHCTpalldd 3ampoca 3asBUTENST O MPEAOCTaBICHUU
MYHULIUNAIBHOW YCIYTH B OTAENE MPEANPUHUMATENIBCTBA, IOTPEOUTEIBCKOTO PhIHKA U
yCIIyr, aIMUHHUCTPAIIMM TOPOJACKOro OKpyra XHMKH WJIH MHOTO(YHKIHOHAJIbHOM
LIEHTpE.

19. Cpox mnpenocraBlieHHs] MYHHUIIMIAIBHON YCIYTH, 3alpoc Ha IMOJy4YEHHE
KOTOpOU TepeiaH 3asBUTEIEM 4Yepe3 MHOTO(YHKITMOHATBHBIN IEHTP, UCYUCISIETCS CO
JHS PETUCTpPaldM 3ampoca Ha TMOJYy4YEeHWE MYHULHNAIbHOW YCIYIM B OTHAEINE
NpEeANPUHUMATENbCTBA, TOTPEOUTENBCKOTO pBIHKA U YCIYr, aJIMUHUCTpaIuu
TOPOJICKOTO OKpyra XuMKHU.

20. Cpok mnpemocTaBlieHUS] MYHULUMNAIBHOM YCIYrM HCUHCIseTcs 0e3 yuera
CPOKOB TMPHUOCTAHOBIICHUS MPEAOCTABICHUS MYHUUUNAIBHOM YCIYTH, IMEpeaadn
3ampoca O  MPEJOCTABICHUHW  MYHHUIMIAIBHOM  YCIyrM W JOKYMEHTOB W3
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa B aIMUHUCTPALIUIO TOPOJCKOr0 OKpyra XuMKH, OTAEI



NpEeANpPUHUMATENbCTBA,  MOTPEOUTENBCKOTO  pbIHKA,  IEepeladyd  pesyibTaTa
MPENIOCTAaBICHUSI MYHUIMNAIBHOW yCIYIM M3 OTHena MNpeAnpUHUMAaTeNbCTBa,
MOTPEOUTENBCKOTO PBhIHKA U YCIYT, aIMUHUCTPALMM TOPOJICKOrO0 OKpyra XHMKHU B
MHOTO()YHKIIMOHAJIBHBIN LIEHTP, CPOKA BBIJAYM pE3yJIbTaTa 3asiBUTEIIO.

21. Cpoku mnepemauu 3ampoca O MPEIOCTABICHUU MYHUIUNAIBLHOW YCIYTH U
MPUJIAraéMbIX JOKYMEHTOB U3 MHOTO()YHKIMOHAJIBHOIO LIEHTpAa B aJIMHUHHUCTPALUIO
rOpPOJICKOTO OKpyra XuMKH, OTAEI NPpeAIpUHIUMATENIbCTBA, TIOTPEOUTENHCKOTO PIHKA U
yCIyr, a Takke TMepeJayd pe3ysibTaTa MYHUUUINAIBHOW YCIYrM M3 OTAena
MpEeANPUHUMATEIBCTBA, MOTPEOUTENBCKOIO pBbIHKA W YCIYr, aAMUHUCTpPALUU
rOpOJICKOT0 OKpyra XHMKH B MHOTO(DYHKIIMOHAJIBHBIA IIEHTP YCTaHABIMBAIOTCS
COTJIAllIEHHEM O B3aMMOJEHCTBUU MEX]Yy aIMUHUCTpAIIMEN TOPOACKOr0 OKpyra XuUMKH
¥ MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM.

22. Beigaua (HampaBiieHHE) pe3ysibTaTta MPeA0CTaBICHUS MyHUIIMIAIBHONW YCIYTH
OCYLIECTBIISIETCSI B CPOK, He mpeBblmaromuii 30 MUHYT npu OOpalieHUu B OTAEN
OpeaNpPUHUMATENBCTBA, MOTPEOUTENHCKOTO pBhIHKA MW YCIYT, aJIMUHUCTPAIUIO
ropojackoro okpyra XUMKA € MOMEHTa oOOpailieHusi 3asBUTENS B  OTHEI
OpeINPUHUMATENBCTBA, TMOTPEOUTENHCKOTO pBIHKA UM YCIYT, aJIMUHUCTPAIUIO
TOPOJICKOTO OKpyra XuMKH.

HpaBOBBIG OCHOBaAHUA IIPCAOCTABIICHUA MyHHHHHaHBHOﬁ YCIIYI'u

23. IlpenocTaBieHre MyHHUIIMIIATBHON YCIYTH OCYILIECTBIISIETCS B COOTBETCTBUU C:

- Koncturymuein Pocculickoit @enepanuu;

- ®enepanpubiM  3akoHOM oT 27.07.2010 N 210-®3 "OO6 opranuzamnuu
PEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT'";

- ®enepanpubiM 3akoHOM OT 06.10.2003 N 131-®3 "OO6 o0mmx mnpuHIUIIAX
OpraHu3aluyi MECTHOI0 caMoyIpaBieHus B Poccutickoit denepanuu';

- @enepanbHbiM  3akoHOM  oT 28.12.2009 N 381-®3 "OO6 ocHoBax
FOCYJApPCTBEHHOI'O  PEryJHpOBaHUS TOProBOM  AeATENbHOCTH B  Poccuiickon
Oenepanun';

- ®enepanbHbiM 3akoHOM OT 02.05.2006 N 59-®3 "O mnopsiike paccMOTpEeHUS
obpamenuii rpaxkaan Poccutickoit denepanun';

- ®enepanbHbIM 3ak0HOM OT 27.07.2006 N 152-®3 "O nepcoHanbHbIX TaHHBIX";

- ®epepanbabiM 3aKk0HOM OT 09.02.2009 N 8-D3 "OO6 obecmedeHun aoCTymna K
uHbOpMAIIMK O JESITEIBHOCTH TOCYJapCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO
caMoymnpaBieHus";

- ®enepanmpapiM  3akoHOM 0T 27.07.2006 N 149-®3 "O6 wundopmaiumy,
WH()OPMAITMOHHBIX TEXHOJIOTUSX U 3alIUTe HHPopManuu';

- noctaHoBieHueM [IpaButennbctBa Poccuiickoit @enepanuu ot 11 Hos1O6ps 2010 r.
N 887 "O mnopsanke co3manuss u obOecrieueHus: (DYHKIMOHUPOBAHUS CHCTEMBI
TOCYIapCTBEHHOTO  MH(OpMarmoHHOr0  o0ecredeHuss B O0JacTH  TOPTOBOM
nearenbHocTy B Poccniickoit @enepanun';

- mpukazoM Munmnpomtopra Poccun ot 16.07.2010 N 602 "O6 yTBepxaeHUU
®opmbl TOproBoro peectpa, [lopsaka dbopmupoBanust Toproporo peecrpa u Ilopsiaka
npeaocTaBieHus: UHPOpMAIINK, COEpPIKaILIeCsl B TOPrOBOM peectpe';
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- npukazoM Munnpomrtopra Poccun ot 09.11.2010 N 1004 "OG6 yrBepkaeHuH
Metoauyeckux peKOMEHAAM MO cocTaBy uH(OpMaluu, pPEeKOMEHAYEeMOW st
npeacrasiaeHns B Munnpomropr Poccun';

- 3akoHoM MockoBckoit obsactu ot 05.10.2006 N 164/2006-0O3 "O paccMoTpeHnH
oOpaiieHuii rpaxaan";

- 3akoHoM MockoBckoil obmactu ot 24.12.2010 N 174/2010-O3 "O
rOCy/IapCTBEHHOM PETYJIMPOBAHUM TOPTrOBOH JesTeIbHOCTH B MockoBcKoi o0nactu";

- VYcraBoM Tropoackoro okpyra XuMKH MOCKOBCKOM 00J1aCTH, NPUHSITHIM
pemienrieM CoBeTa JAENyTaTOB TOPOACKOTO OKpyra XuMKH MOCKOBCKOW 00JacTu OT
17.07.2013 N 07/6;

- HWHcTpykiueidl mo [eaonpou3BOACTBY aJIMHMHHUCTPALMU TOPOACKOTO OKpyTra
Xumku MockoBckoi o0JiacTu, YTBepKIeHHOU pacropspbkeHreMm oT 22.03.2010 N 23-p
"OO yTBEp)KIEHUU U BBEJACHUU B jeiicTBUe WHCTPYKIMU MO AEIONPOU3BOJACTBY B
aMUHUCTPALIUUA TOPOICKOro oOkpyra XuMku MockoBckoit obmactu";

- HaCTOSIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

HcuepnbiBaromniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX
B COOTBETCTBUM C HOPMATUBHBIMU IMPABOBLIMU aKTaMHU
Poccuiickoit deaeparuu, HOpMaTUBHBIMU MPABOBLIMHU aKTaMU
MoOCKOBCKOM 00JIaCTH M MyHHUITUTIATbHBIMUA MIPABOBBIMU aKTaMHU
JUTSI TIPEIOCTABIICHUS] MYHULIUIIAIbHOM YCIyTH, YCIYT,
HEOOXOJIMMBIX U 00s513aTEIBHBIX ISl €€ MPEA0CTABIEHUS, CITIOCOOBI
UX MOJIYYEHUS 3asIBUTEIISIMU, B TOM YHUCIIE B DJIEKTPOHHOM popme,
U TIOPSIZIOK UX MPEAO0CTABICHUS

24. Tlpu oOpamieHUM 3a TMOJyYEHHEM MYHHUIMNAIBHOW YCIYTH 3asiBUTEINb
pPEACTaBIISET:

- 3asBJICHUE XO3SICTBYIOIIETO CyOBEKTa O BHECEHUU CBEJICHMI B peecTp (maiee -
3asBJICHUE) COTJIACHO MPUJIOKEHHIO 3 K HACTOAILIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY
(caMOCTOATENIBHO);

- 3aBEpPEHHYKD B YCTAaHOBIICHHOM IOPSJIKE KONHWIO CBHJAETEIBCTBA O
FOCYy/IApCTBEHHOM  PETrUCTpallMyd  OPUAMYECKOr0 JIMLOA WIM  HWHIAWBUIAYAJIBHOIO
npeanpuHUMaTens (CaMOCTOSATENbHO);

- 3aBEPECHHYIO B YCTAHOBIICHHOM NOPSAKE KONMUIO CBUAETEIBCTBA O OCTAHOBKE Ha
y4€T B HaJOrOBOM OpraHe IO MECTy HaxOXIeHWs Ha Tteppuropun Pocculickon
®enepanuu (CaMOCTOSTENBHO);

- 3adBJICHUE O BHECEHMUM W3MEHEHUH U (WJIU) UCKIIOYEHUU CBEJCHUM,
HaXOMAIIUXCS B PEecTpe, COTNIACHO  MNPWJIOXKEHWK 7/ K  HACTOALIEMY
aJIMUHHUCTPATUBHOMY PErJIaMEHTY (CaMOCTOSITEIBHO).

25. B OymaxxaoMm Buue (opma 3asBICHUS MOXKET OBITh TOJy4eHa 3asBUTEIIEM
HETMOCPEJCTBEHHO B OTJIEJIe PEeANPUHUMATEIBCTBA, TOTPEOUTENBCKOTO PhIHKA U YCIYT
WJIM MHOTO(YHKIIMOHAJIBHOM LIEHTPE.

26. ®opma 3asBICHUS JOCTYMHA JJIsl KOMIMPOBAHUS U 3alOJHEHUS B 3JIEKTPOHHOM
BUjAe Ha EQWHOM moprane rocyIapCTBEHHBIX M MyHUMLMHNANbHbIX yciayr u Iloprare
rOCYJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYr MOCKOBCKOUM 00slacTH, HA O(UIIHATEHOM
caliTe aIMHHUCTPAlMM  TOPOJACKOro Okpyra XuMKkhu B cetd  HMHTepHeT
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www.admhimki.ru, a Takxe Mo oOpalieHuIo 3asIBUTEI MOXKET OBITh BbICJIaHA Ha aJipec
€ro AJIEKTPOHHOU MOYTHI.

NcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMbIX
B COOTBETCTBUU C HOPMATUBHBIMU MTPABOBBIMH aKTaAMU
ISl IPEIOCTABICHUSI MyYHULIMTNIAJIBHOM YCIIYTH, KOTOPbIE HAXOISITCS
B PacoOpsKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJIEHUS ¥ UHBIX OPTaHOB U MOJIBEJOMCTBEHHbBIX
YM OpraHM3allNi, y4aCTBYIOIIUX B MPEIOCTABICHUN MYHUILIUTIATIBHBIX
YCIYT, U KOTOPBIE 3asIBUTEIIb BIIPABE MPEICTABUTD
10 COOCTBEHHOM MHUIIMATHURE, & TAK)KE CIIOCOOBI UX MOTYyUCHUS
3asBUTEJISIMH, B TOM YHCJI€ B DJICKTPOHHOU (opme,
MOPSJIOK UX MPEICTABICHUS

27. OTCYTCTBYIOT JIOKYMEHTBI, HEOOXOAMMBIE B COOTBETCTBUU C HOPMATHUBHBIMU
OPaBOBBIMU aKTaMU JJI1 MPEAOCTABICHUS MYHULUINAIBHOW YCIYTH, KOTOPBIE
HaxoJATCSI B pAaCIOPSKEHHM TOCYAAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYMpAaBJIEHUS M HWHBIX OpPraHOB M TMOJBEJIOMCTBEHHBIX MM OpraHU3aluM,
YYacTBYIOLIMX B MPEJOCTABICHUN MyHUIIMIIAJIHBIX YCIIYT.

28. Otpmen mnOpennpUHUMATENbCTBA, MOTPEOUTENBCKOTO pPhIHKA U YCIYT,
MHOTO(GYHKIMOHATBHBIN LIEHTP HE BIpaBe TPeOOBATh OT 3asIBUTEJIS:

- MpEeJCTaBICHUS JOKYMEHTOB M WHGOpMAIMU WM OCYIIECTBICHHS ACHCTBUM,
NPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IPaBOBBIMU aKTaMH, PETYJIUPYIONIMMU OTHOILIEHHUS, BO3HUKAIOIIME B CBSI3U C
PEAOCTABICHUEM MYHULIMIAIBHON YCIIyTH;

- TNpeACTaBICHHsS JOKYMEHTOB U HWH(OpMAallUM, KOTOpbIE HaXOISATCS B
pacnopsbkeHun  (deepalibHbIX  OpraHOB — WCIOJHUTENBHOW  BJIACTH, OPraHoB
roCyJapCTBEHHBIX BHEOIOIKETHBIX dboHm0B, UCIIOTHUTENbHBIX OpraHOB
rocyJapCcTBeHHOM BlacTu cyoObekta Poccuiickoit deneparuu, OpraHoB MECTHOTO
caMOyIIpaBJeHUs] MO0 TOJIBEIOMCTBEHHBIX TOCYJAApCTBEHHBIM OpPraHaM WJIM OpraHaM
MECTHOTO  CaMOYIIPaBJICHUs OpPraHHU3allli, Y4YacTBYIOIIUX B IPEIOCTaBICHUH
MYHULIANTAIBHOW YCIYyTH, B COOTBETCTBUM C HOPMAaTUBHBIMM IPABOBBIMU aKTaMU
Poccuiickoit deneparuu, HOpMATUBHBIMHU TPABOBBIMU akTaMu MOCKOBCKOW 00JacTH,
MYHHUILUITAJIBHBIMU [TPABOBBIMH aKTAMMU.

HcuepnbiBaroniuii nepeueHb OCHOBAHUMN I OTKa3a B PUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsI IPEIOCTABIICHHUS
MYHULIMIIAJIBHON yCIIYyTH

29. 3agBUTENIO0 MOXKET OBITH OTKa3aHO B IIpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MOJy4YeHUS MYHUIIMTIATLHONU YCIYTH, B CICAYIOIIUX CAydasx:

- IPEICTaBJICHUE HETOJHOTO MaKeTa IOKyMEHTOB;

- B 3aIPOCE OTCYTCTBYET MOYTOBBIN MM SJICKTPOHHBIN aJipec 3asBUTEIS,

- TEKCT OOpaIIeHus He MOIIaeTCs MPOUYTEHHUIO.

30. Otmen npeANpPUHUMATEIBCTBA, MOTPEOUTENBCKOIO PBHIHKA M YCIAYT H
MHOTO(DYHKIIMOHAIBHBIA IIEHTP HE BIpaBe TPeOOBaTh OT 3asABUTEINS MPEIACTABICHUS
JOKYMEHTOB W HMHGOpPMAIMU WIK OCYIIECTBICHUS NEUCTBUN, MNpPEICTABICHUE WU



OCYLIECTBJICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHMBHBIMHU IIPABOBBIMU AKTAMH,
pPEryIUMpYIOLIMMA  OTHOLIEHHUS, BO3HUKAIOIIME B CBA3M C NPEIOCTABICHUEM
MYHULHUNAJIBbHON YCIIYTH.

HcuepnibiBaronyii nepeyeHb OCHOBAHUN JJIs1 IPUOCTAHOBJIEHUS
WJIA OTKa3a B MPEIOCTABIEHUU MYHULIMTIIAJIBHON YCIIYTH

31. OcHoBaHMSIMH [JJIs OTKa3a B NPEJOCTABICHUM MYHMIUIIAJBHON YCIYI'U
SABJISFOTCSL:

1) 3asiBUTEND SABISETCS HEACECTIOCOOHBIM JIUIIOM;

2) BBISIBJICHHE B 3alpoce Ha MpPeJAO0CTaBICHUE MYHUIUIAIBHOM YCIyru WiIH B
NpPEICTaBIEHHBIX JOKYMEHTaX HEJOCTOBEPHOH, MCKaXEHHOM WM  HEMOJHOMN
uHbopMalMk, B TOM 4YHCJIE€ NpPEACTaBICHUE 3asBHUTENEM JIOKYMEHTOB, CpOK
JNEUCTBUTENBHOCTA KOTOPHIX HA MOMEHT MOCTYIUICHHS B OTJIEN NMPEANPUHUMATENbCTBA,
TOPTOBJIM U YCIIYT B COOTBETCTBUHU C JEHCTBYIOIIMM 3aKOHOATEIbCTBOM UCTEK;

Koncynsranrlntoc: npumeuanue.
Hywmepanust myHKTOB J1aHa B COOTBETCTBUU C OPUIIUATBHBIM TEKCTOM JOKYMEHTA.

4) "HempeACTaBJICHUE 3asBUTEIEM OJHOTO WM 0oJjiee JIOKYMEHTOB, YKa3aHHBIX B
MyHKTe 24 HACTOSIIETO aIMUHUCTPATUBHOT'O PETJIaMEHTA.

32. [lucebmenHoe penieHue 00 OTKa3e B MPEIOCTABICHUM MYHMITUIIATBLHON yCIyTH
MOJAMUCHIBAETCS TIEPBBIM 3aMECTUTENIEM TJIaBbl aJIMUHUCTpAIlUU TOPOACKOTO OKpyTa,
KYPHUPYIOIIUM JISSITEIPHOCTh OT/IeNIa IPEANPUHIMATEIbCTBA, TOTPEOUTEIILCKOTO PhIHKA
U yCIIYT, WIN HAaYaJIbHUKOM OTJIeNia MPEeaIPUHUMATENIHCTBA, TTOTPEOUTEIHLCKOTO PhIHKA
U YCIIYT M BBIIACTCS 3asBUTEIIO C YKa3aHUEM MPUYUH OTKa3a.

I[To TtpebGoBaHWio 3asBUTEN pelieHHe 00 OTKaze B IPEAOCTABICHUU
MYHUIIATIAJIBHOW YCIIYTH TIPEJAOCTABISAETCS B JJICKTPOHHOH (opMe WIH MOXKET
BBIJIABATHCS JIMYHO WJIM HAIIPABIATHCS 1O MOYTE B MUChbMEHHOU (hopMe OO BbIIaCTCS
yepe3 MHOTOQYHKITMOHAIBHBIN IIEHT].

33. OcHoBaHus JJIs1 IPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHIIUIIAILHON YCIYTH
OTCYTCTBYIOT.

ITepeyenp yciayr, HEOOXOIUMBIX M 00SI3aTEIIBHBIX
JUIS1 IPEIOCTABJICHUSI MyHUIIMTIAIBHOU YCIIYTH, B TOM YHCJIE
CBEJICHUSA O IOKYMEHTaX, BbIJIaBAEMbIX OPraHU3aLUSIMH,
Y4aCTBYIOIIMMH B MPEIOCTABICHUN MYHUITUIIAIIBHON yCIyTH

34. Ycnyru, He0OX0IUMbIE U 00s3aTENbHBIE ISl TPEIOCTABICHUS MYHULIUTTAIBHOM
YCIIYTH:

- MPENOCTaBIE€HHE  CBUAETEIBCTBA O  T[OCYJAPCTBEHHON  perucTpauuu
FOPUJIAYECKOTO JIUIA WU UHAUBUIYAJIbHOTO NPEeANPUHUMATENS;

- MPEIOCTABICHUE CBUETEIBCTBA O MMOCTAHOBKE HA Y4E€T B HAJOTOBOM OpraHe Mo
MECTY HaXOXJICHHUS.

[Topsimok, pa3mMep U OCHOBaHMS B3UMAaHUSI TOCYJapCTBEHHOM
MOUUIMHBI WX WHOW IUIATHI 33 MPEIOCTABICHUE



MYHULIUIIAJIBHOW yCIIyIU

35. IlpenocraBieHre MyHULIUTTAIBHON YCIIYTH OCYIIECTBISETCS Ha 0€3BO3ME3THOM
OCHOBE (OecTIaTHO).

MaxkcuManbHbIN CPOK OKUIAHUU B OUEPEIH IIPU MOJAYE 3aMpoca
0 IIPEAOCTABICHUU MYHULUITAIIBHON YCIYTH, YCIYIM OpraHu3alni,
Y4aCTBYIOLIEH B IIPEAOCTABICHUNA MYHULIMTIIAJBHOU YCIIYTH,

Y IIpY NOJIYYEHUHN PE3yJIbTaTa MPEeAOCTaBICHUA TAKUX YCIYT

36. MakcumanbHOE BpeMs OKUJAHUS B OUYEpPENU MPU JIUYHOW NOJAY€e 3asBICHUS O
NpeI0CTaBICHUU MYHUIIMITAIBHON yCIyTU cocTaBiseT He Oonee 30 MUHYT.

37. IlpenenbHas NPOAOIKUTEIBHOCTh OKHUJAHMS B OYEPEIM IpPU TMOJYYEHUU
pe3yapTata NpPeAOCTAaBICHUS MYHULHUNAIBHOW YCIYrM HE JOJDKHA mpeBbliath 30
MUHYT.

TpeGoBaHUs K MOMEIICHUSM, B KOTOPBIX MPEI0CTABIISIIOTCS
MYHUIIUIIAJIBHAS yCIIyTa, YCIYTH OpraHu3aliiy, y4acTBYIOMeH
B MIPEJIOCTABICHUY MYHUIIUTIAITBLHON YCIYTH, K MECTaM OXKHJIaHUS
U TIpreMa 3asiBUTENICH, pa3MEIIeHUIO U 0(POPMIICHUIO BU3YalIbHOM,
TEKCTOBOM M MYJIbTUMEIUNHON HHPOPMAIINH O TTOPSJIKE
NIPEAOCTABICHUS MYHULIMIAIBHON yCIyTH

38. IlpenocraBieHWE MYHHUIUMIAIBHBIX YCIYT OCYHIECTBIIETCS B CIEIUAIBHO
BBIICJICHHBIX JJISI OTUX [EJe MOMEIIEHUSX OTAeNa MNpeAIpUHUMATEIbCTBA,
HOTPEOUTENHCKOTO PhIHKA U YCIYT U MHOTO(YHKITMOHAIBHOTO IIEHTPA.

39. lnsa 3asgBuTened AOJDKHO OBITH OOEcCleueHO YI0O0CTBO C TOUYKH 3pPEHUS
NENIEXOHON JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

40. B ciyuae ecid HMMEETCSd BO3MOXXHOCTh OpraHM3allMM CTOSHKU (TTApKOBKH)
BO3JIE 3/1aHMs (CTPOEHUsS), B KOTOPOM pPa3MENICHO IMOMEIICHUE MNpHeMa U BbIIauu
JOKYMEHTOB, OPraHW30BBIBAETCSA CTOSIHKA (MApKOBKA) ISl JIMYHOTO aBTOMOOMJIBHOTO
TpaHCIOpTa 3asiBUTENIEH. 3a MOJIb30BaHHE CTOSHKOW (ITapKOBKOM) ¢ 3asBUTENEH IJ1aTa
HE B3UMAETCH.

41. Jlna mapKOBKHM CIHENUAIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB WHBAJIHMIOB Ha
KaXJ0il CcTostHKEe BblAesseTcss He MeHee 10% mecT (HO HE MEHee OJIHOIO MECTa),
KOTOPbIE HE JI0J>KHBI 3aHUMATh UHBIE TPAHCIIOPTHBIE CPEJCTBA.

42. Bxon B MOMEIIEHUE MPUEMA U BbIJAYM JOKYMEHTOB JOJKEH 00eCredynBaTh
CBOOOHBIN JOCTYN 3asBUTENEH, OBITh 000PY/I0BaH yIOOHOMW JIECTHULICH C TIOPYYHSIMH,
IIMPOKUMH MPOXOJIaMH, a TaK¥Ke MaHIyCaMHU JIJIsl IEPEIBHKEHUS KPECEeI-KOJISICOK.

43. Ha 3manum psigoM C BXOJOM JODKHA OBITH pa3MmenieHa WHGOpMAIMOHHAS
Tabimuka (BBIBECKA), CoIepIKaIas CIeayIONyr0 HHHOPMAIIHIO:

- HAUMEHOBAaHUE OpraHa;

- MECTO HAXOXACHUS U IOPUIANYECKUN aJIpec;

- peXUM pabOTHI.

44. ITomenieHus: IprueMa U BbIJa4u IOKYMEHTOB JOJIKHBI IPETYyCMATPUBATh MECTA
Ui OoXujaHusd, UWHGOPMUpOBaHUS U mOpuema 3asBuTenel. B Mecrax s
MH(QOPMUPOBAHUS JOJKEH OBbITh O0ECHEUeH JOCTYN Tpa)KJaH JJisi O3HAKOMJIEHUS C



uH(popmaleil He TONbKO B 4Yachl MpHUeMa 3asBJICHUN, HO U B pabouee Bpems, KOrja
IIpUEM 3asIBUTEIIEH HE BEIAECTCS.

45. XapakTepuCTHKM IIOMEIIEHUM IpueMa W BbIJAYM JOKYMEHTOB B YaCTH
00BEMHO-IJIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX pELICHUI, OCBEIICHMS, IOKapHOU
0€30MacHOCTH, WHXKEHEPHOT'O0 00OpYJ0BaHUS JOKHBI COOTBETCTBOBATH TPEOOBAHUAM
HOPMAaTHUBHBIX JOKYMEHTOB, IEUCTBYIOUIMX Ha Tepputropun Poccuiickon denepanuu.

46. llomemeHus mpuema, BbJAYM JOKYMEHTOB OOOpYIYIOTCA CTEHAaMHU
(cToiikamu),  coAepKamMMu  WHOOpPMALMIO O  MOPSAKE  MPEIOCTaBICHUS
MYHULANTAIBHBIX YCIIYT.

47. B Mectax JUisl OKHUJAHUS YCTAHABIMBAIOTCS CTYJbs (KpecelbHbIE CEKIUH,
Kpecia) Juisl 3asBUTENEH.

B nmomemennn mnpueMa u  BblAAQYM  JIOKYMEHTOB BBIJIENSAETCS MECTO IS
opopMieHUSI JOKYMEHTOB, IIpeaycMaTpuBarollee CTolbl (CTOMKH) ¢ OJaHKamH
3asBJIEHUN U KAHUEJISPCKUMU MTPUHAIIEAKHOCTAMH.

48. udpopmanus o paMuIK, UMEHH, OTYECTBE U JOHKHOCTU COTPYAHHUKA OTIENa
IpeINPUHUMATEIBCTBA, MOTPEOUTENHCKOIO PHIHKA M YCIYT U MHOTO( YHKIIMOHAIBHOTO
[IEHTpa JOJDKHA OBITh pa3MellleHa Ha JHUYHOM WHGOPMAIMOHHOW TalJWYKe W Ha
paboueM MecTe CrieruaiicTa.

49. lns 3asBUTENS, HAXOMASIIETOCs HA NpHEME, TOJDKHO OBITh MPEIyCMOTPEHO
MECTO ISl PACKIIAIKU JOKYMEHTOB.

[Toka3zaTenu JOCTYITHOCTH M Ka4eCTBAa MyHUITUTIATBHBIX yCIYT
(BO3MOKHOCTB TIOJTy4EeHHSI THPOPMAILIMH O XOJ€ MPETOCTABICHHUS
MYHUIIUTAIBHON YCIIYTH, BO3MOKHOCTD TOJIYYeHHS YCIYTH
B DJIEKTPOHHOI (popMe UM B MHOTO( YHKIIMOHATBHOM IIEHTpPE)

50. ITokazaTensiMu JOCTYIHOCTH U Ka4€CTBA MYHUIIUNIAIBHON YCIYTH SIBIISIFOTCS

- TOCTOBEPHOCTH MPEIOCTABISIEMON rpakiaHaM UHPOPMAIIUK;

- MOJTHOTa MHGOPMHUPOBAHUS TPAKIIAH;

- HaArSAHOCTH (GOpM TMpefaocTaBiIsieMor WHGoOpMaAud 00 aJIMHHHCTPATHBHBIX
npoleaypax;

- yIoOCTBO M JIOCTYITHOCTH MOJIYYeHHS HH(OpMAIUU 3asSBUTEISIMHU O TOPSJIKE
MpPEeAOCTaBICHUS MYHUIIUTIATbHON YCIYTH;

- coOo/IeHne CPOKOB MCIIOJIHEHUS OTHAENBHBIX aJMUHUCTPATHBHBIX MPOIEAYp H
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH B LIEJIOM;

- coOuoienne TpebOBaHMIA CTaHaapTa MPEOCTABICHUS MYHUIIUTIAIEHON YCIyTH;

- OTCYTCTBHE >Xallo0 Ha pelmieHus, NeucTBus (Oe3MeiCTBHE) MOJDKHOCTHBIX JIHI]
oTaeNa MPeANPUHIMATEIbCTBA, MTOTPEOUTEIIHCKOTO PHIHKA U YCIYT M MYHHUIIUITATBHBIX
CIIyXalluX B X0JI€ MPEIOCTABICHNUS] MYHUIIUNIAIbHOW YCIIYTH;

- TOJIHOTa M AaKTyaJbHOCTh HHGOpPMALUM O TOPSAKE MPEOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

51. 3asBUTENSIM MPEAOCTABISAETCS BO3MOXHOCTD MOJTYyUYCHUS] HHPOPMAIIMU O XOJE
MPEOCTABICHUS MYHUIIUIIATBHON YCIYTU U BO3MOKHOCTD MOJYYEHUSI MYHUITUTIATbHON
yCIYrd B DJEKTpOHHOU ¢opme ¢ wucnonb3oBanueM lloprana rocygapcTBEHHBIX H
MYHULUNAIBHBIX ycayr MockoBckoil o0nactu, EquHoro noprana rocygapcTBEHHBIX U
MYHULUMNAIBHBIX ~ YCAYT WM 1O  NOpuHOUny  "ogHoro  okHa" Ha  Oase
MHOTO()YHKIIHOHAJIBHOTO LIEHTpA.



52. Ilpu noay4yeHurn MyHULIUMINIATBHOW YCIyTY 3asBUTEIb OCYUIECTBISET HE Ooee 2
(IBYX) B3aUMOJAEHCTBUHN C JOHKHOCTHBIMH JIMLIAMH.

53. IIpoaoKUTENBHOCTh OKHMJAHHUA B OYEpend NpU OOpallleHHH 3asBUTENS B
OTIeN NPEeANPUHUMATENbCTBA, MOTPEOUTENHCKOTO PHIHKA M YCAYr I TMOJIYy4YEHHUS
MYHUIMTAIBHON YCIYTH HE MOXKET MPEBBIIATh 15 MUHYT.

Nubie TpeboBaHUs, B TOM YHCIIC YIYUTHIBAIONINE OCOOCHHOCTH
OpraHU3aluy MPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH TIO IPUHITUTTY
"omgHOTrO OKHA" Ha 0a3e MHOTO()YHKIIMOHATBLHOTO LIEHTPA
U B DJIEKTPOHHOU hopme

54. 3agBUTENO NTPEAOCTABISECTCS BO3MOXHOCTH MOJYYECHHS MYHMIIUIIAIBHOMN
YCIYTd MO OPUHLMNY "OAHOTO OKHA", B COOTBETCTBUU C KOTOPBIM MPEIOCTABICHUE
MYHUIIUTIAIBHONW YCIIYTH OCYIIECTBIISIETCS TIOCJIE OJHOKPATHOT'O OOpAIeHUS 3asiBUTENS
C COOTBETCTBYIOIIIMM 3alIPOCOM, a B3aUMOJICHCTBUE C OTIEJIOM MPEANPUHUMATEIHCTBA,
NOTPEOUTENIBCKOTO PBIHKA W YCIYT, aJAMUHUCTpAIUCH TOPOJACKOTO OKpyra XUMKH
OCYIIECTBIISICTCS. MHOTO(QYHKIIMOHAJIIBHBIM ~IIEHTPOM ©0€3 ydJacTHsi 3asBUTENS B
COOTBETCTBUM C HOPMATUBHBIMU TMPABOBBIMM aKTaMM M  COIJIAIEHUEM O
B3aMMOJICMICTBUM  MEXAY aJMHUHUCTPAIlMEd TOPOJACKOr0 OKpyra XHUMKH H
MHOTO()YHKITMOHAJILHBIM IIEHTPOM, 3aKJIIOUCHHBIM B YCTAHOBJICHHOM TOPSIIKE.

55. Opranumzanusi TNpEJOCTaBICHUS  MYHUIIMIIAJIBHOM  ycIyru Ha  0ase
MHOTO(QYHKIMOHATBHOTO IIEHTPA OCYIIECTBISETCS B COOTBETCTBUU C COIJIAIIEHUEM O
B3aUMOJECHCTBUM  MEXAY AaIMUHHUCTpPALlMEl TOPOJICKOrO OKpyra XHMKH U
MHOTO(YHKIMOHATBHBIM IIEHTPOM, 3aKJIFOUEHHBIM B YCTAHOBJICHHOM TOPSJIKE.

56. Ilpu mnpenocTaBI€HWM  MYHULMNAIBHOM  YCIYTHM  YHUBEPCAJIbHBIMU
CHEIUANTNCTAMH  MHOTOQYHKIIMOHAJBHOTO  IIEHTpa  HUCIOJHSIOTCS  CIEIYIOIIHE
aIMUHHUCTPATUBHBIE MPOLETYPHI:

1) npuem 3asBIEHUS W JIOKYMEHTOB, HEOOXOAMMBIX HJisi TPEIOCTaBICHUS
MYHHIANAJIBbHON YCIIYTH;

2) Bblgaya  JOKYMEHTa, SBISIOIIETOCS  PE3yJIbTaTOM  IPEAOCTABICHUS
MYHHULUITAJIBHON YCIIYTH.

AJIMUHHCTPATUBHBIE TPOLIEAYPhl MO TMpPUEMY 3adBICHUST U JIOKYMEHTOB,
HEOOXOMUMBIX Il TPENOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, a TakXKe BblJaye
JOKYMEHTA, SBIIOLIECTOCS PE3YJIbTaTOM IMPEIOCTABICHUS MYHHUIUIIAIBHON YCIYTH,
OCYIIECTBIISIIOTCS YHUBEPCAIBHBIMU CIIEIUATMCTAMU MHOTO(YHKIIMOHATIBLHOTO IIEHTPA.

57. 3asBUTENM HMMEIOT BO3MOXKHOCTh MOJYYEHUSI MYHHUIMNAIBHON YCIYrd B
ANEKTPOHHON (opMe ¢ wucnoib3oBaHueM EaumHOro mnoprana rocylapCTBEHHBIX U
MYHULHUNAIBHBIX ycayr W Iloprama rocynapCTBEHHBIX M MYHULHUNAIBbHBIX YCIYT
MocCKOBCKOM 00J1aCTH B YaCTH:

1) nonyuenust uHGOpMALIMK O MOPSAIKE MPEIOCTABICHUS] MyHUIIUIIAIbHON YCIYTH;

2) o3HaKOMJICHHS ¢ (hOpMaMH 3asBICHUI U MHBIX JOKYMEHTOB, HEOOXOMUMBIX JISI
MOJTyYEHHUS] MYHULIMTAIBHOW yCIIYTH, 0O€CIeueHrs JOCTYIa K HUM JIJIsi KOMUPOBAHUS U
3aIIOJTHEHUSI B AJIEKTPOHHOM BHJIE;

3) HampaBlieHHsI 3anpoca U JOKYMEHTOB, HEOOXOJIUMBIX Jisl MPEIOCTaBIICHUS
MYHHUIUITAIBHON yCIIYTH;

4) ocyliecTBIECHHUS] MOHUTOPUHTA X0/1a MPEIOCTABICHUSI MYHULIUTTAIIBHON YCITYTH.



58. Ilpu HampaBie€HHMM 3ampoca O MPEAOCTABICHUM MYHULMUNAIBHOW YCIYTH B
ANEKTPOHHON Qopme 3asiBUTENb (HOPMUPYET 3asiBJICHUE Ha MPEIOCTABICHHE
MYHULIUMAIIBHOW yCIyTH B (OopMe 53JIEKTPOHHOIO JIOKYMEHTa W TMOJIHUCHIBAET €ro
ANIEKTPOHHOM MOJMUCHIO B COOTBETCTBUM € TpeboBaHusIMU DeaepanbHoro 3akoHa N 63-
®3 u TpedoBanusiMu DenepanpHoro 3akoHa N 210-D3.

59. Ilpu HampaBiieHHsl 3ampoca O MPEIOCTABICHUM MYHUIMNAIBHOW YCIYTd B
AJIEKTPOHHOUN (opMe 3asBUTENL BIIPaBE MPUIIOKHUTH K 3asBICHUIO O MPEJOCTABICHUU
MYHULIUMTAIBHOM YCIYTU JOKYMEHTBI, YKa3aHHbIE B MYyHKTE 24 aIMUHUCTPATHUBHOTO
peryiaMeHTa, KOoTopble (OpPMHUPYIOTCS W HAMPABISIIOTCS B BHUJE OTIEIbHBIX (halijioOB B
COOTBETCTBUHM C TPEOOBAHUSIMU 3aKOHOAATEIHCTRA.

60. ITlpu HampaBiaeHWM 3asBICHUS W TMPUIAraéMblX K HEMY JOKYMEHTOB B
ANIEKTPOHHON (opMe TpeAcCTaBUTENIEM 3asBUTENs], JCHUCTBYIOIIUM Ha OCHOBAaHUU
JIOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBbITh TpejicTaBieHa B (GopMe AJIEKTPOHHOTO
JIOKyMEHTa, TMOJIMMWCAHHOTO DJICKTPOHHOW TMOJIHUCHI0  YHOJHOMOYEHHOTO JIUIIA,
BbIZIABIIETO (ITOMUCABIIETO) JOBEPEHHOCTb.

61. B Teuenwe 5 nHEH C JaThl HaMpaBiI€HUA 3ampoca O TMPEJOCTABICHUU
MYHUIIMIIAIBHOW YCIYTU B JJEKTPOHHOU (opMe 3asBUTENh MPEIOCTaBISCT B OTIEI
npeANPUHUMATEILCTBA,  MOTPEOUTETHLCKOTO  pPbIHKA W YCIYr  JOKYMEHTHI,
IpeACTaBICHHBIC B MYHKTE 24 aJIMUHUCTPATUBHOIO perjaMeHTa (B ciiydae, eciid 3ampoc
U JIOKYMEHTHI B JIEKTPOHHOM (pOpMe HE COCTaBJICHBI C UCIIOJIb30BAHUEM DJICKTPOHHOM
MOJIIKMCH B COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOIaTEIHCTBOM).

62. Jns oO0paboOTKM MEepCOHANbHBIX MJaHHBIX TMPU PETUCTpAIMU CyOBheKTa
NEPCOHANBHBIX JaHHBIX Ha EJIWHOM mopTaje rocylapCTBEHHBIX M MYHUUHMIAIBbHBIX
yciayr u Ha Iloprane rocynapCTBEHHBIX W MYHHUIMIAIBHBIX YyCIyr MOCKOBCKOMH
00JIaCTH TOJy4YeHUE COTJIACHUsl 3asIBUTENSI B COOTBETCTBUM C TPEOOBAHMSIMHU CTaThbU 6
®enepanpHoro 3akona N 152-03 He TpeOyercs.

63. 3asBUTENISAM MPEIOCTABISACTCS BO3MOKHOCTD JIJIsI PEABAPUTEIIHLHOM 3aMKiCu Ha
nojayy  3asBICHUS M JIOKYMEHTOB, HEOOXOAMUMBIX A  MPEeIOCTaBICHUSA
MyHULUNANbHOW yciyru. llpenBaputenbHas 3amuch MOXKET — OCYIIECTBISATHCS
CIICAYIOIUMHU CITIOCOOaMU TI0 BEIOOPY 3assBUTEIIS:

- TpU JIMYHOM OOpalIeHWW 3asBUTENS B OTAEN MPEJIPUHUMATEIbCTBA,
MOTPEOUTENHCKOTO PHIHKA M YCIIYT HJIM MHOTO()YHKITMOHAIBHBIN TIEHTD;

- o TenedoHy OTHeNa MPePUHUMATENHCTBA, MOTPEOUTETHCKOTO PHIHKA M YCIIYT
WM MHOTO(YHKITMOHAIBHOTO IIEHTPA;

- depe3 OPUIMANBHBIA CaWT aJIMHHHCTPALUA TOPOJCKOTO OKpyra XUMKHA WIA
MHOTO()YHKIIMOHAJIFHOTO IIEHTPA.

64. [1pu ipeABapUTEIHLHOM 3aMMCH 3asIBUTEIb COOOIAET CIICTYIONTNE JaHHbIC:

- (hammmro, UM, OTYECTBO (TTOCIIETHEE - TIPH HATNYHH ),

- HAUMEHOBaHUE IOPUANYECKOrO KA (MHIUBUAYAIBHOTO IpeANPUHUMATENS);

- KOHTaKTHBIA HOMED TenedoHa;

- aJipec AJIEKTPOHHOUN MOUTHI (IPU HATUYHH);

- )KeJlaeMble JJaTy U BpeMsl PEJCTABICHUS JOKYMEHTOB.

65. IlpenBaputenbHas 3amuch OCYIIECTBIAETCS ITyTEM BHECEHHS YKa3aHHBIX
CBEJICHUI B KHUTY 3allCH 3asiBUTENIC, KOTOpas BeneTrcsi Ha OyMaKHbIX W/WIU
AJIEKTPOHHBIX HOCUTEISX.

66. 3asBUTENIO COOOIIAIOTCS J]aTa U BpeMsl MpueMa JOKYMEHTOB, OKHO (KaOWHET)
npueMa JOKYMEHTOB, B KOTOpoe cieayer ooOparutrhbcs. [lpu nuuHoM oOpaieHuu


consultantplus://offline/ref=8E67BC41073C3ED484F5AC8AC6076AF7D13BE6869CB25CE261AA01B1E1z5W2O
consultantplus://offline/ref=8E67BC41073C3ED484F5AC8AC6076AF7D13BE7829FBC5CE261AA01B1E1z5W2O
consultantplus://offline/ref=8E67BC41073C3ED484F5AC8AC6076AF7D13AEF869EB25CE261AA01B1E1527448DB02DB782E1E843Cz3W0O

3asBUTEIIIO BBIIAETCS TAJOH-TIOATBEPKACHUE. 3asBUTEINb, 3alMCABIIMKCSI HA IPUEM
yepe3 O(UUMATbHBIA CalT aJIMHHHUCTPALMU TOPOJCKOrO0 OKpyra XHMKH WIH
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, MOKET paclieyaTaTh aHAJIOT TaJOHA-TIOTBEPKIACHHUS.

3anuch 3asBUTENEH MPOU3BOAUTCS Ha TEKYIIMH NPUEMHBIA JEeHb JUOO Ha
CIENYIOIMU TPUEMHBIN JeHb. lIpenBapurenbHas 3anmucCh HAa ONPEICIEHHOE BpeEMs
3aKaHYMBAETCS 3a 2 4aca JI0 HACTYIUICHUS] ’TOTO BPEMEHH.

67. Ilpu ocyuiecTBICHUU TNpEABAPUTEIbHON 3alUCU 3asBUTEIb B 00S3aTEIBHOM
nopsike ”HGOPMHUPYETCS O TOM, YTO MPEBAPUTENbHAS 3aMUCh AHHYJIUPYETCS B Cllydae
€ro HESIBKM 110 UCTEUYEHUH 15 MUHYT ¢ HA3HAYEHHOT'O BPEMEHU IIPUEMA.

68. 3agBuTeinp B 11000€ BpeMsl BIIpaBe OTKA3aThCs OT MPEIBAPUTEIBHON 3aIIUCH.

69. B orcyrcTtBHe 3agBUTENEH, OOpATUBIIMXCS IO MPEIBAPUTEIILHON 3alucH,
OCYILIECTBIISIETCS TIPUEM 3asiBUTEJICH, OOPATUBIIMXCS B MOPSAKE OUEPEIH.

70. I'paduk npuema (mprueMHOE BpeMsl) 3asBUTEJIEH O MPEIBAPUTEIBHON 3aMKUCH
YCTAHABIMBAECTCS PYKOBOJAMUTENEM OTAENA NPEeANPUHUMATEIBCTBA, MOTPEOUTETHCKOTO
phIHKA M YyCIOYyI WIM MHOTOQYHKIMOHAJIBHOTO IEHTpa B 3aBUCUMOCTH OT
MHTEHCUBHOCTH OOpaIlleHU.

1. CocraB, nociie10BaTENbHOCTh U CPOKH BBITIOJHEHUS
aMUHUCTPATUBHBIX NpoLeayp (AeicTBUil), TpeOOBAHUS K MOPAJIKY
UX BBITIOJIHEHHUS], B TOM YUCJIE€ OCOOCHHOCTHU BBITIOJHEHUS
aJIMMHUCTPATUBHBIX IPOLEAYp (AEHCTBHIT) B 3JIEKTPOHHON hopme
¥ MHOTO()YHKIIMOHAJIbHOM LIEHTpE

71. IlpemoctaBieHne MYHUIUIIAIBLHON YCIyTH BKJIIOYaeT B ce0s CleIyIOIIne
aIMUHHUCTPATUBHBIE MPOLETYPHI:

1) npuem 3asBIEHUS U JIOKYMEHTOB, HEOOXOAMMBIX HJisi TPEIOCTaBICHUS
MYHHUIHANAJIBbHON YCIIYTH;

2) peructpanus 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIs TMPEIOCTABICHHUS
MYHHIANAJIBbHON YCIIYTH;

3) mpuHSATHE peUIeHUs O TMpeaocTaBieHun (00 OTKa3e B MPEIOCTABIICHHM )
MYHHUIUITAIBHON yCIIYTH;

4) Bblgaua  JOKYMEHTa, SIBJISIOIIETOCS  PE3YyJIbTaTOM  IPEAOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

biiok-cxema npeaocTaBiIeHUs] MYHULUMIIAIBHON YCIYTH

72. brok-cxemMa  IMOCIEIOBATESILHOCTH  JEHWCTBHH TIPH  MPEIOCTaBICHHUH
MYHUIIMNAJIBHON YCIYTd MPEACTABICHA B MPWIOKECHUU 2 K aAMHHUCTPATUBHOMY
perilamMeHTy.

[IpueM 3asiBlieHUS] U JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABICHUS] MYHULIMIIATBHOW yCIIYTH

73. OcHOBaHMEM ISl HAyajga OCYUIECTBJIEHUS aJMHUHUCTPATUBHOW MPOLIEAYPHI 10
MpueMy  3asiBJI€HUS W JOKYMEHTOB, HEOOXOOUMBIX [JIi  MPEeAOCTaBJICHUS
MYHHUIMIIAIBHON YCIIYTH, SIBJISIETCS MNOCTYIUIEHHE B OTHAEN MPEANPUHUMATEIBCTBA,
MOTPEOUTENILCKOTO PBIHKA M YCIYT, aAMUHUCTPAILMIO TOPOJCKOTO OKpyra XUMKH WU



MHOTO(YHKIIMOHAJIBHBIA IIEHTP 3asBJIICHUS O MPEIOCTABICHUN MYHULIUTIAIBHON yCIyTH
U TIpUJiaraeéMbiX K HEMY JTOKYMEHTOB, IPEACTABICHHBIX 3aBUTEICM

a) B OTZIEJI IPEANPUHUMATENBCTBA, TOTPEOUTEIBCKOTO PhIHKA U YCIIYT:

- IOCPEICTBOM JIMYHOI'O OOpaIlEHUs 3asiBUTENS;

0) B aIMUHUCTPAIMIO TOPOJICKOT0 OKpyra XUMKHU:

- IOCPEJICTBOM MOYTOBOTO OTIPABIICHUS;

- MOCPEJCTBOM TEXHHYECKUX CpeACTB EnMHOro mnoprana rocylapCTBEHHBIX U
MYHULUNAIBHBIX ycnyr win [lopTana rocymapCTBEHHBIX W MYHHIUIAIBHBIX YCIYT
MocCKOBCKOI 00J1aCTH;

0) B MHOTO()YHKITMOHAJIbHBIN LIEHTP:

- IOCPEJICTBOM JIMYHOT'O OOpaIleHus 3asiBUTEIS.

74. Tlpuem 3asiBlieHHs] M JIOKYMEHTOB, HEOOXOJMMBIX ISl TPEJAOCTaBJICHUS
MYHUIIMIIAIBHOW YCJIYTH, OCYIIECTBISETCS B MHOTO(DYHKIIMOHATBLHOM IIEHTPE B
COOTBETCTBUM C COIJIAIICHUSIMH O B3aUMOJCHCTBUM MEXIY aJIMHHHUCTpaIuen
TOPOJCKOTO0 OKpyra XHUMKH U MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM, 3aKJIIOUCHHBIMU B
YCTAaHOBJICHHOM TIOPSIJIKE, €CJIM MCIOJIHEHUE JaHHOW NpOLeNypbl MPEeayCMOTPEHO
3aKJTIOUYEHHBIMH COTJIAIIICHUSIMH.

75. Ilpu mocTymjaeHWM 3asBICHUS U TMpPWIaraéMbplXx K HEMY JIOKYMEHTOB
MOCPEJICTBOM JIMYHOTO OOpallieHus 3asBUTEIS B OTIAST NPEeANPUHUMATEIIbCTBA,
MOTPEOUTENIBCKOTO PhIHKA W YCIYr WJIM MHOTO(DYHKIIMOHAJTBHBIM IIEHTP CICIHAIIUCT,
OTBETCTBEHHBII 3a pueM JOKYMEHTOB, OCYILIECTBIISIET CJIEIYIOIIYIO
[10CJIETOBATEIIBHOCTE JEUCTBUI:

1) ycranaBnuBaeT npeaMeT oOpaiieHus;

2)  yCTaHaBIMBA€T  COOTBETCTBUE  JIMYHOCTH  3asBUTENI  JOKYMEHTY,
yIIOCTOBEPSIONIEMY JIMYHOCTh (B cllydae, €CJIM 3asBHUTENIEM SBISETCS (PU3NUECKOE
JIILIO);

3) mpoBepsAeT HaIU4YUE JOKYMEHTA, YJIOCTOBEPSIONIETo IipaBa (MOJHOMOYMS)
npencTaBuTens (GU3NYECKOTO WM FOPUIAYECKOro JHIa (B cllydae, eclid C 3asBICHUEM
oOparaeTcst IpeCTaBUTEb 3asBUTEIIA);

4) ocyliecTBISIET CBEPKY KOIHUM MPEICTABICHHBIX JOKYMEHTOB C X OpUTHMHAIAMU;

5) mpoBepsieT 3asABIECHUE U KOMIUIEKTHOCTh MPHUJIAraeMbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBUE IIEPEYHI0  JTOKYMEHTOB, MPENYyCMOTPEHHBIX IIYHKTOM 24
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

6) mpoBepsieT 3asBICHUE W IMpUiaraéMble K HEMY JIOKYMEHTbl HAa HaJIU4He
MOAYKMCTOK, TMPUIHCOK, 3aYEPKHYTHIX CJIOB M HMHBIX HEOTOBOPEHHBIX HCIPABICHUM,
CEepPbE3HBIX TMOBPEKICHHUI, HE TMO3BOJSIOMIMX OJHO3HAYHO MCTOJIKOBATh HUX
COJIEpIKAHMUE;

7) OCyIIECTBISIET MPUEM 3asIBJICHUS U JOKYMEHTOB IO OMUCH, KOTOPask COJIEPHKUT
MOJIHBIA TMEepeYeHb JOKYMEHTOB, MPEJCTABICHHBIX 3asBUTEJEM, a MpU HAIUYUHU
BBISIBIICHHBIX HEJIOCTATKOB - UX OMKCAHUE;

8) BpydaeT KOMUIO OMUCH 3aBUTEIO.

Koncynbranrllntoc: npumeuanue.
B odunmanbHOM TekcTe JOKYMEHTa, BHAMMO, JIOMYIIEHA OleyaTKa: UMEeTCs B
BHUY MYHKT 75 AJIMUHUCTPATUBHOTO PErJIaMEHTa, a HE MYHKT &8 1.




76. CneuuaiaucT MHOTO(YHKIIMOHAJBHOTO II€HTPa, OTBETCTBEHHBIA 3a MpPHEM
JOKYMEHTOB, B  JONOJHEHHE K JECWUCTBUSAM, YKAa3aHHbBIM B  MNyHKTe 81
aIMUHUCTPATUBHOIO pErJaMeHTa, MPU HAIUYUM BCEX JOKYMEHTOB W CBEICHHM,
MPEYCMOTPEHHBIX MTYHKTOM 24 aAMUHHUCTPATUBHOTO PETJIAMEHTA, MIEPEIACT 3aIBICHUE
U TOpuiiaraeMble K HEMY JIOKYMEHThI CIEHHAIUCTY MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OTBETCTBEHHOMY 32 OPraHU3aI[MI0 HANPABIICHUS 3asBIICHUS W NPUJIAra€MbIX K HEMY
JOKYMEHTOB B  QJMHUHHCTPALAI0 TOPOJICKOrO  OKpyra XWMKH, B  OTHEN
MPEeANPUHUMATEIBCTBA, TOTPEOUTEIHCKOTO PHIHKA U YCIIYT.

CoTpynHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OTBETCTBEHHBIH 3a OpraHU3aIMIO
HAMNpaBJICHUS 3asBJICHUS U MPWIATAEMBIX K HEMY JOKYMEHTOB B aJIMUHUCTPAIUIO
rOpOJCKOT0 OKpyra XuMKH, B OTJIeJ MPENPUHUMATEIIBCTBA, IOTPEOUTEITHCKOTO PhIHKA
U YyCIyr, OpraHu3yeT Mepenady 3asBICHUS W JOKYMEHTOB, IPEICTAaBICHHBIX
3asBUTENIEM, B  aJIMHHHUCTPALIMIO TOPOACKOro  OKpyra XHMKH, B  OTHEI
IpeANPUHUMATEICTBA, MOTPEOUTETBCKOTO PBIHKA U YCIAYT B COOTBETCTBUU C
3aKJIIOYEHHBIM COTJIAIIEHUEM O B3aMMOAECHCTBHUM M TOPSAIKOM JEIONPOU3BOJICTBA
MHOTO(YHKIMOHAIBHOTO IIEHTpA.

77. MakcuManbHOE BpeMsl pUEMa 3asiBJICHUSI U TTPUJIaraéMbIX K HEMY JIOKYMEHTOB
IIPY JIMYHOM OOpAIICHUH 3asiBUTENIS HE MPEBBIIACT 15 MUHYT.

78. Ilpum OTCYTCTBUM Yy 3asBUTENsS, OOpPATUBLIETOCS JIMYHO, 3arlOJIHEHHOTO
3asBJICHUS ~ WM  HENPAaBWIBHOM  €ro  3alOJHEHMHM  CHEUUAIMCT  OTHefa
IpeANpUHUMATEIbCTBA, NOTPEOUTENHCKOTO pBIHKA U yCIIyT U
MHOTO(QYHKIMOHAIBHOTO  IIEHTPA, OTBETCTBEHHBIM 3a MpUEM  JOKYMEHTOB,
KOHCYJIBTUPYET 3aABUTENS IO BOIIPOCAM 3aIOJIHEHUS 3asBICHUS.

79. llpu TNOCTYIUICHWM 3asBJICHUS M TMPWIATaeéMblX K HEMY JOKYMEHTOB B
aIMUHHCTPALIUIO TOPOJICKOTO OKpyra XHWMKH IOCPEACTBOM IOYTOBOIO OTIIPABICHUS
CHEUUATIMCT aIMUHUCTPALIMU TIEPENAET 3asIBJICHUE U MPUIIOKEHHBIE K HEMY JOKYMEHTBI
B OTACN MNPeANpPUHUMATENIbCTBA, MOTPEOUTENHCKOTO pbIHKa M ychyr. Crenuaiuct
OTJieJla, OTBETCTBEHHBIN 3a MPUEM 3asBJICHUI U JOKYMEHTOB, OCYIIECTBIISIET ACHCTBUS
COIJIaCHO MYHKTY /5  aJAMHUHUCTPATUBHOIO  pEIrJIaMEHTa, KpOME€ JICMCTBU,
IPEAYCMOTPEHHBIX NOANMYHKTAMHU 2, 4 IyHKTa 75 aAMUHUCTPATUBHOTO PETIAMEHTA.

Onuch HampaBisieTCsl  3asBUTEII0 3aKa3HbIM MOYTOBBIM  OTIIPABICHUEM C
YBEJIOMJICHUEM O BPYUYEHUHU B T€UEHHUE 2 paboUnX JTHEW C JaThl MOJTYUYCHUS 3asBICHUS U
MpUIaraéMbIX K HEMY TOKYMEHTOB.

80. B ciyuae nocrtymiieHus 3anpoca o0 IpeI0CTaBICHUN MYHULIMIAIbHON YCIYTH U
MpPUJIaraeMbIX K HEMY JIOKYMEHTOB (TIpU HAJIMYUH) B JIEKTPOHHOU (hopMe TOCPEACTBOM
Eaunoro mnoprana rocyJapCTBEHHBIX M MYHUUUNAIbHBIX ycayr wiud lloprana
FOCYJApCTBEHHBIX W MYHUIUMAIBHBIX YCIYr MOCKOBCKON 00JIacTH CHEUUaIucCT
aIMHHUCTPALIMM TOPOACKOTrO OKpyra XHMMKH, OTBETCTBEHHBIN 3a NPUEM JIOKYMEHTOB,
OCYIIECTBIIAET CIACAYIOIIYIO MOCIEA0BATEIBHOCTD JICHCTBUM:

1) mpocMarpuBaeT DJJIEKTPOHHBIE O00pa3pl 3ampoca O  TPEIOCTABICHHUH
MYHULIUNAIIBHOW YCIYTH U MPUIIAra€MbIX K HEMY IOKYMEHTOB;

2) OCYIIECTBISIET KOHTPOJIb MOJYYEHHBIX JJIEKTPOHHBIX OOpa30B 3asiBICHUS U
MPUJIAra€MbIX K HEMY JIOKYMEHTOB Ha MPEIMET HEJIOCTHOCTH;

3) ukcupyet AaTy NMOJy4YEHUS 3as1BIICHUS U IPUIIATaeMbIX K HEMY JIOKYMEHTOB;

4) B cnydae, €CiIM 3ampoc Ha MPEJOCTaBICHUE MYHUIUIAIBHOM YCIYyTH U
JOKYMEHTBI, MPEJCTAaBICHHbIE B 3JEKTPOHHONW (QopMe, HE 3aBEPEHbl SJIEKTPOHHOMU
MOAINKUCHI B COOTBETCTBUM C JIEMCTBYIOIIMM 3aKOHOJATEILCTBOM, HAIPaBIIAET



3asIBUTENIIO0 4epe3 JIMYHBbIM KaOWHET YBEIOMJIEHHME O HEOOXOAUMOCTH MpPEICTaBUThH
3aMpoc O MNPEJOCTABICHUM MYHHMIMNAIBHOW YCIYIM U JOKYMEHTBI, MOANHCAHHBIC
ANEKTPOHHON TOJNUCHIO, JIMOO TPEACTaBUTh B OTAEN MNpPeAIpPUHUMATENbCTBA,
MOTPEOUTENBCKOTO PbIHKA M YCIYr MOMJIMHHUKU JOKYMEHTOB (KOIHH, 3aBEPEHHBIEC B
YCTaHOBJIEHHOM MOPSJIKE), YKa3aHHBIX B MYHKTE 24 aJJMUHUCTPATUBHOTO pEriaMeHTa, B
CPOK, HE IIPEBBILAIOIINAN S5 KaJICHAAPHBIX JHEHW C JaThl IIOJAy4YEeHUs 3ampoca o
MPEIOCTAaBICHUN MYHUIIMIIAIBHOM YCIYyTW W MPUJIAraeMbIX K HEMY JOKYMEHTOB (IIpH
HaJM4YUH) B AJIEKTPOHHOU dopme;

5) B ciydae, eciM 3ampoc O NPENOCTaBICHUM MYHULUIAJIBHOW YCIyTU U
JOKYMEHTBl B DJJIGKTPOHHOM (opMe MOANMCAHBI JJIEKTPOHHOM MOJNUCHIO B
COOTBETCTBHM C JIEMCTBYIOLIMM 3aKOHOAATEIbCTBOM, HAIPABISIET 3asBUTENIO uepes
JUYHBIA  KaOMHET YyBEeJAOMJIEHME O TOJYy4YeHHH 3ampoca O TNpeloCTaBICHUU
MYHHUIIUTIAIIBHON YCIIYTH U MPUJIAraeMbIX K HEMY JIOKYMEHTOB;

6) mnepenaeT MOJYYEHHBIM 3ampoc W TNPUIIOKEHHBIE JIOKYMEHThI B OTAEI
OpeaNpPUHUMATENBCTBA, TOTPEOUTENBCKOTO PhIHKA U YCIIYT.

81. MaxkcumanbHBI CPOK OCYILIECTBICHHS aJIMHUHHCTPATUBHON MpPOLEAYpPHl HE
MOJKET TpPEBbINIATh 2 pabouux AHEH C MOMEHTa MOCTYIUICHHUS 3asiBICHUS B OTIEN
peNnpUHUMATETHCTBA, NOTPEOUTENHCKOTO pBIHKA u yCIyr WIH
MHOTO(QYHKIMOHATBHBIA LIEHTP.

82. Pe3ynpTaToM WCIOJHEHHS aJMUHUCTPATUBHON TMpOIEAYphl IO TpHEMY
3asiBJICHUS] U TPUJIaraeéMbIX K HEMY JIOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTaBICHUS
MYHUIIUTIATIBHON YCIIYTH, SBIISETCS:

1) B oTaene npearnpuHUMaTENbCTBA, TOTPEOUTENHCKOTO PhIHKA U YCIIYT - TIepeaaya
3asiBJICHUS] M TPWIaraéMbIXx K HEMYy  JIOKYMEHTOB  COTPYIHUKY  OTHeja
NpEeNNPUHUMATENBCTBA, MOTPEOUTENILCKOTO pPBIHKA W YCIYr, OTBETCTBEHHOMY 3a
PETHCTPAIMIO MOCTYMHUBIIETO 3allpoca Ha MPEA0CTABICHNE MYHUITUTIATHLHOU YCIYTH;

2) B MHOroQyHKIIMOHAIHHOM IIEHTPE TMpPH HAIWYUM BCEX JIOKYMEHTOB,
NPEIyCMOTPEHHBIX TYHKTOM 24 aJMUHUCTPATHMBHOTO peErjlaMeHTa, - Iiepenaya
3asIBJICHUS U MPUJIaraeMblX K HEMY TOKYMEHTOB B aJIMHHHCTPAIIAIO TOPOJCKOTO OKpyTa
XUMKM I TOCHeAyIomed  meperadyd B OTAEN  IpeINpUHUMATENbCTBA,
NOTPEOUTETHCKOTO PhIHKA U YCIIYT.

83. CrmocoOom ¢uKkcanuu pe3ynbTaTa UCTIOTHEHUS aIMUHUCTPATHBHOM MPOIEAYPHI
ABJIAETCS. ONUCh NPHUHATBHIX y 3asBUTENS JOKYMEHTOB WM YBEIOMJIEHHE O NPUHATUU
3ampoca O MPeA0CTAaBICHUN MYHUIIMIAIBHONW YCIIYTH U IIPUJIAraeMbIX JTOKYMEHTOB.

Peructpanus 3asBneHus U JOKyMEHTOB, HEOOXOAMMBIX
JUISL IPEIOCTABJIEHNS] MyHULIMNIAJBHOW YCIIYTH

84. OcHoBaHueM /Il Hayaja OCYIIECTBICHUS aJMHUHHCTPATHUBHON MpPOLEIYpPbI
SABJISIETCS MOCTYIUICHUE CHELUATIUCTY oTnena MpeAIPUHUMATENIbCTBA,
MOTPEOUTENHCKOTO PBIHKA M YCIIYT, OTBETCTBEHHOMY 3a PETHUCTPAIMIO TOCTYHAIONTUX
3alpoCOB Ha MPEIOCTABICHUE MYHUIIMIAIBLHON YCITYTH, 3asiBICHUS] U MPUIaraeMbIX K
HEMY JOKYMEHTOB.

85. Chneumaiuct oOTAeNa MNPEAINPUHUMATENIBCTBA, MOTPEOUTENHCKOTO pPbIHKA H
YCIIYT OCYIIECTBISICT PErUCTPALMIO 3asiBICHUS U MPUJIAraeMbIX K HEMY JTIOKYMEHTOB B
COOTBETCTBUM C TMOPSJIKOM JICJIONPOU3BOJICTBA, YCTAHOBJICHHBIM aJIMHHHUCTpAIUEH
FOpOACKOTO0  OKpyra XHMKH, a TaKke OTIAEJIOM  MpeaIpUHUMATENIbCTBA,



MOTPEOUTENILCKOTO PpbIHKA © YCIAYr, B TOM YHCJIE€ OCYIIECTBISET BHECCHUE
COOTBETCTBYIOIIUX CBEJICHUM B >KypHal perucrpanuu oOpallleHUil O MpenoCTaBICHUU
MYHULIUMAIBHOW YCIyTH U (WMJM) B COOTBETCTBYIONIYI0 HMH(DOPMAIIMOHHYIO CUCTEMY
aIMUHUCTPALIUA TOPOJACKOTO OKpyra XHMMKHU, a TaKXkKe OTJAena MpeANpUHUMATENIbCTBRA,
MOTPEOUTEIILCKOTO PhIHKA U YCIIYT.

86. Perucrtpanus 3asiBiIeHUsI U MpUIIaraeMblX K HEMY JIOKYMEHTOB, IMOJYyYEHHBIX
MOCPEACTBOM JIMYHOTO OOpalieHusi 3asBUTENE WM TOYTOBOTO  OTIPABJICHUS,
OCYIIECTBIIIETCS. B CPOK, HE MpeBblmamimuii 1 (oxHoro) pabouero 1aHA C AaThl
MOCTYIUICHUSI  3asBJICHUS W TpUJaraeMbIX K HEMYy JIOKYMEHTOB B  OTHEl
MpeANTPUHUMATENbCTBA, TOTPEOUTEITBCKOTO PHIHKA U YCIYT.

87. Peructpaius 3asBJICHHUS] U TIPUIAraeéMbIX K HEMY JIOKYMEHTOB, TOJYYECHHBIX B
ANEKTpOHHON (opMe dYepe3 EnuHbIA mOpTam TOCYAapCTBEHHBIX U MYHUIUIAIBHBIX
yeayr unu [loptan rocyaapcTBEHHBIX U MYHUIIMIIAIBHBIX YCIyT MOCKOBCKOM 00J1acTH,
OCYIIECTBIISIETCS HE To37aHee | (0aHOro) pabodero JHSA, CICAYIONIEro 3a JHEM HX
MOCTYIUICHUS B aIMUHUCTPAIMIO TOPOJICKOTO OKpyra XUMKH.

88. Perucrpanus 3asBieHUST U MpPUJIAaraéMblX K HEMY JOKYMEHTOB, MOJYYEHHBIX
OTJICJIOM TPEANPUHUMATEIBCTBA, TOTPEOUTETHLCKOTO PhIHKA U YCIIYT, aJIMUHUCTpAIuen
TOPOJCKOTO0 OKpyra XWMKH U3 MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBIISICTCS HE
no3aHee 1 (omHoro) pabGoyero naHs, CICAYIOMIETO 3a JHEM WX IIOCTYIUICHUS B
aIMUHUCTPALIMIO TOPOJICKOTO OKpyra XHMKHA, B OTAEI MpeAIpUHUMATEIIbCTBRA,
NOTPEOUTENILCKOTO PHIHKA U YCIIYT.

89. Ilocne peructpaiii B aJMUHUCTPAIIMU TOPOJICKOTO0 OKpyra XUMKHU, B OTHEIE
peINPUHUMATEIBCTBA, TOTPEOUTENBCKOTO PhIHKA U YCIYT 3asBJICHUE U MpUIIaraeMble
K HEMy JOKYMEHTHl HAmpaBlAIOTCS HAa pPAcCMOTPEHUE CHEIHAIUCTy OTaeia
NpeNNPUHUMATEIBCTBA, MOTPEOUTENHCKOTO pPBIHKA U YCIYT, OTBETCTBEHHOMY 3a
MOJIFCOTOBKY TOKYMEHTOB MO0 MYHUIIUTIATILHOM yCIIyTE.

90. MakcuMaJIbHBIM1 CPOK OCYIIECTBJICHUS AIMHUHUCTPATUBHOW MPOLEAYPHI HE
MOJKET MPEBBINIATH 2 pa00YUX JHEH.

91. Pe3ynbraToM HCIONHEHUS aJIMHHHCTPATUBHOW MPOIEAYPHI MO PETUCTPAINH
3asiBJICHUS] U TPUJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JJIsi TPEIOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, SIBISICTCSA TIepefada 3asBICHHUS W TPHIAraeMbIX K HEMY
JOKYMEHTOB COTPYIHUKY OTJeNa MPeIIPUHUMATEIHCTBA, MOTPEOUTENHCKOTO PHIHKA U
yCIIYT, OTBETCTBEHHOMY 32 MPEAOCTABICHNE MYHUIINTIATbHON YCIIYTH.

92. Crocobom (pukcanuy UCTOTHEHUS aAMUHUCTPATUBHON TPOIEAYPHI SBISCTCS
BHECEHHE COOTBETCTBYIOIIMX CBEJICHUN B JKypHal PETUCTpAIlMU OOpalieHuii 3a
MpPEJOCTaBICHUEM  MYHULHUNAIBHOM  YCIyTM  WJIX B COOTBETCTBYIOLIYIO
MHOOPMAITMOHHYI0 CHUCTEMY AaJIMHHHCTPAIIMA TOPOJCKOTO OKpyra XHMKH, OTIena
MpeANPUHUMATENBCTBA, TOTPEOUTENBCKOTO PHIHKA U YCIIYT.

[TpunHsTHE pemeHns 0 IpeIoCcTaBIeHUH (00 OTKa3e
B [IPEJJOCTABJICHNH) MYHULIMTIAIBHOMN yCIyTU

93. OcHoBanueM [y Hayaja aJIMUHUCTPATUBHOW NPOLEAYpPHI SIBIAECTCSA
MOCTYIUICHUE B  AAMHHUCTPALMIO TOPOACKOro OKpyra XuUMKH, B  OTHEN
MpeAPUHUMATENbCTBA, TOTPEOUTENIHCKOTO PhIHKA M YCIYT WM K COTPYAHUKY OTIesa
MpeANPUHUMATENbCTBA, MOTPEOUTEIILCKOTO phIHKA M YCIyr, HaxoJdlleMycs B
MHOTO(QYHKIIMOHAJIBHOM IEHTPE, 3asBIICHUS O TMPEJOCTABICHUH MYHUIIUNAIBHON



YCIIYTM U MpUJIaraéMblX K HEMY JOKYMEHTOB, MPEACTABICHHBIX 3asBUTENEM (nanee -
COTPYIHHUK).

94. CoTpyIHUK OCYIIECTBISET CIAEAYIOUIYIO TOCIEN0BATEIBHOCTD JICUCTBHIA:

1) mpoBepsieT 3asiBieHHE U KOMIUIEKTHOCTh MPUJIAraéMbIX K HEMY JIOKYMEHTOB Ha
COOTBETCTBHE  TMEPEYHIO  JIOKYMEHTOB,  MPEAYCMOTPEHHBIX  NyHKTOM 24
aJIMAUHUCTPATUBHOTO PETJIaMEHTAa;

Koncynpranrllntoc: mpumeyanue.
B odunuanbHOM TeKCcTe NOKyMEHTa, BHAMMO, JAOIYILIEHA OledaTrKa: UMEETCs B
BUlY ITYHKT 31 AZAMUHHCTPAaTUBHOTO PEMVIAMEHTA, a HE MyHKT 30.

2) ycraHaBiIuBaeT Hajauuue (OTCYTCTBHE) OCHOBaHWUM JJii OTKaza B
PEIOCTABICHUM MYHUIMNAIBHOW YCIYyTH, YyKa3aHHBIX B TyHKTe 30 HaCTOSIIEro
aIMAHUCTPATUBHOTO PETJIaMEHTAa;

3) mpu HaJIMYMU OCHOBAHUU JUIsi OTKa3a B MPEAOCTABICHUU MYHUIMMAIHHOM
yCIIYTH, YKa3aHHbIX B TyHKTe 30 HACTOSIIEro aJIMHHUCTPATHBHOIO pErjaMeHTa,
npeJiaraeT 3assBUTENI0 YCTPAHUTh HEJOCTATKU, SBJISIONINECS OCHOBAHUSAMM JJIsl OTKa3a
B TPEAOCTABICHUNA MYHUIIMIAIBHON YCIyTH, B CPOK, HE TpeBbImaromuii 1 padbouero
JIHSL C J1aThl OOpAIIEHUS C 3asBJIICHUEM O MPEAOCTABICHUU MYHUIIMNAIBHON yciyru. B
cllyyae OTKa3a 3asBUTENS YCTPAHUTh HEJIOCTATKH MOJATOTaBIMBAaeT B IMHChbMEHHOU
dbopme Ha OyMa)KHOM HOCHTEJIC MOTUBUPOBAHHBIN OTKA3 C YKa3aHUEM MPUYUH OTKa3a;

4) mpu OTCYTCTBMM OCHOBAaHMH Il OTKa3a B MPENOCTaBICHUN MYHHIIMIIAIbHON
yCIIYT'H, YyKa3aHHbIX B NyHKTe 30 HacTOAIIEro aJMHHUCTPATHBHOTO pErjaMEHTa,
NPEeOCTaBIsIET YBEIAOMJIEHME O BHECEHMM HWH(OpMAlMu B TOPTOBBIA PEECTp
MockoBcKkoi 00J1acTH.

95. MakcuManbHbIi CpPOK OCYIIECTBJICHUS aIMHHUCTPATHBHON NPOLIEAYPHl HE
MOXKET TMpeBblmarh 1 paboyero JHS C MOMEHTa TMOCTYIUICHHS 3asBICHUS O
IPEAOCTABICHUN MYHUIUIAIBHOW YCIYrd M NPWIAraéMblX K HEMY JTOKYMEHTOB
COTPYIOHUKY aAMUHUCTPALINH TOpPOJICKOTO OKpyra XUMKH, oTnelna
NPEeNNPUHUMATEIBCTBA, MOTPEOUTENBCKOTO pPBIHKA W YCIYT, OTBETCTBEHHOMY 3a
IPEAOCTABICHUE MYHULIUITAIIBHOW YCITYTH.

96. llpunatue pemieHus O TPENOCTaBICHUH (00 OTKa3e B MPEAOCTABICHUN)
MYHULHAMAIBHOM YCIIYTH OCYILECTBIISIETCS HaYaJIbHUKOM oTAena
MPEeANPUHUMATEIHCTBA, TOTPEOUTENHCKOTO PHIHKA M YCIIYT.

97. KpurepueM TpuUHATHS peuleHus O mpeaoctaBieHud (00 oOTKaze B
MPEAOCTABICHUN) MYHUUUNAIBHOW YCIYTH SBISIETCS YCTAHOBIICHHE HAIWYUS WM
OTCYTCTBHSI OCHOBAaHMM, YKa3aHHBIX B MyHKTE 30 aIMUHUCTPATUBHOIO pErjaMeHTa.

98. PesynpraroM  aAMUHHCTPAaTMBHOM  TPOLEAYpPHl  SBISETCS  Heperaya
CHEUUANIMCTY, OTBETCTBEHHOMY 32  BblJayy  pe3yjbTara  MPEJOCTaBICHHS
MYHHUITUTIATHHOW YCITYTH, YBEAOMIICHUS O BHECCHHH MH(POPMAIIMHA B TOPTOBBIA PEECTP
MockoBcKol 00J1aCTH.

99. Ilpu oOpamieHuu 3asBUTENS] 3a MOJYyYCHHEM MYHUIUNAIBHOW YCIYyTU B
ANEKTPOHHON (opMe aaMUHHCTpalMsl TOPOJACKOrO OKpyra XHWMKH HampaBisieT Ha
Enueblid  mopTtan TOCYIAapCTBEHHBIX M MYHHUIMIAIBHBIX ycayr wid  [lopran
FOCYJApCTBEHHBIX W MYHHIMNAIBHBIX YyCIyr MOCKOBCKOM 001acTH MOCPEACTBOM
TEXHUYECKUX  CPEICTB  CBSI3U  YBEJOMJIGHHME O  3aBEpPIICHUM  HMCIOJHEHUS



aAMUHUCTPATUBHOW  TPOIEAYPhl C  yKa3aHUEM  pe3yibTaTa  OCYIISCTBICHUS
aIMUHUCTPATUBHON TIPOIICTYPHI.

100. CnocoboM ¢ukcanuu pe3yiabTaTa MCHOJHEHHUS aJIMUHUCTPATHBHOMU
MIPOLIETYPHI SBIISICTCSI BHECECHHE COOTBETCTBYIOIINX CBEICHUN B JKYPHAJ PETHUCTPAINH
oOpaIieHuil 3a MPeJoCTaBICHUEM MYHUIUIIATBLHOW YCIYTH WM B COOTBETCTBYIOIIYIO
MH()OPMAITMOHHYIO CHUCTEMY aIMHUHHUCTPAIIMH TOPOJCKOTO OKpyra XHWMKH, a TaKkKe
oT/ea MPeAPUHIMATEIBCTBA, TIOTPEOUTEIIHCKOTO PhIHKA U YCIIYT.

Brinaua nokyMeHTa, SBIISIOLIETOCS PE3YIbTaTOM IIPEAOCTABICHUS
MYHULUIIAJIBHOW yCIIyT1

101. OcHoBanwem [y Hayalda aJAMUHUCTPATUBHOM NPOLENYPBI SIBISETCA
NOCTYIUIGHHE B QJAMUHUCTPALIUIO  TOPOJCKOr0o  Okpyra  XUMKH,  OTHEI
npeANPUHUMATEICTBA, MOTPEOUTETHLCKOTO PhIHKA W YCIYT WIH CHCIUATUCTY OTAesa
NpeANPUHUMATEILCTBA, MOTPEOUTENIBCKOTO pPBIHKA U YCIYr, HaXoAsAIIeMycs B
MHOTO(DYHKIIMOHAJILHOM  IIEHTpPE, pe3yibTaTa MPEIOCTABICHUS MYHUIIMIATLHON
YCIIYTH.

102. Crnenmanuct OTAena MPeANPUHUMATEIBCTBA, MOTPEOUTEIBCKOTO pPHIHKA H
YCIYT WU CHEIUATUCT OTIASN MPEANPUHUMATENBCTBA, MOTPEOUTENTBCKOTO PhIHKA W
yCIIYT HaXOJAIIUKCS B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE, OTBETCTBEHHBIA 3a BBIJAUY
pe3ynbTata MNpPeJOoCTaBICHUS MYHUIMNAIBHOW YCIyru (nanee - CHelUalIucT), MpU
NOCTYIUICHUM K HEMY OTKa3a B NPEAOCTABICHUM MYHULHNAIBHON YyCIyru (nanee -
0TKa3), opopmMiIeHHOro0 Ha OyMaKHOM HOCHUTEJNE, BBIJJAET OTKA3 3asIBUTEIIO.

103. Ilpu mnocTymiaeHWH K CHEHUATUCTY COOTBETCTBYIOIIETO YBEIOMJIEHUS O
BHECEHUHU MH(POPMAIIUU B TOPTrOBBIN peecTp MOCKOBCKOM 00JaCTH CIIEUATUCT BBIIAET
yBEJIOMJICHHE O BHECCHUH MH(OPMAIIUK B TOPTOBBII peecTp MOCKOBCKOM 00J1acTH.

104. JIOMWKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIMOJHEHHUE KaXIOI0
aIMUHHUCTPATUBHOTO JEUCTBUS, BXOISALIETO0 B COCTaB aAMUHHCTPATUBHOMN MPOLEAYPHI,
ABIIAETCS HAa4yaJbHUK OTHENAa NPEINPUHUMATEIBCTBA, MOTPEOUTENHCKOTO pBHIHKA U
YCIIYT.

105. Pe3ynbTaTtoM aJIMHHUCTPATUBHOWU MPOLEAYPHI SIBISIETCS BblIaya 3asiBUTEIIO
YBEJIOMJICHHUS O BHECEHUU WH(POpPMAIIUU B TOPTOBBIA peecTp MOCKOBCKOM 00JIacTH UITH
OTKa3a B MPEAOCTABICHUN MYHULIMTIAIbHON yCIYTH.

106. Bpimaua  pe3yiabraTa  NOPEAOCTABICHUS  MYHUIUINAIBHOW  YCIYTH
OCYIIECTBIISIETCSI CITIOCOOOM, YKa3aHHBIM 3asBHUTENIEM TMpU TMOJadye 3asBICHUS U
HEOOXOIUMBIX IOKYMEHTOB Ha MOJYYCHHE MYHUIIUITAIGHON yCITyTH, B TOM YHCTIE:

- MpU JUYHOM OOpalleHUU B OTAE] NPEeANPUHUMATEILCTBA, MOTPEOUTEIBCKOTO
pPBIHKA U YCIYT;

- TIPU JINYHOM OOpAaIleHnH B MHOTO() YHKITMOHAIBHBIN TIEHTD;

- TOCPEACTBOM IOYTOBOIO OTHpPABICHUS Ha aJpec 3asBUTENS, YKa3aHHBIM B
3asIBJICHUMU.

107. B cnydae yka3zaHusi 3asBUTEJIEM Ha MOJYYEHHE pe3yibTara B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE OTAEN MPEeANpPUHUMATENbCTBA, MNOTPEOUTEIHCKOTO
phIHKA U YCIYT, aJMUHHUCTPAIIUS TOPOACKOrO0 OKpyra XHUMKHU HaIpaBlSIOT PE3yJbTat
MPEAOCTABICHUS MYHULIMIAIBHOW YCIYyrd B MHOTO(QYHKIIMOHAJIBHBIM LIEHTP B CPOK,
YCTAHOBJICHHBI B COTJIAIICHUH, 3aKIIOUYEHHOM MEXIY aJMUHHUCTpALMEed TOPOJICKOTO
okpyra XvuMKH U MHOTO() YHKIITMOHATBHBIM LIEHTPOM.



108. Bslmaua JOOKyMEHTa, SBISIOIIETOCA  PE3yJbTaTOM  NPEIOCTABICHUS
MYHUIUOAIBHOW YCIYTH, OCYIIECTBISAETCS MHOTO(YHKIIMOHAIBHBIM LIEHTPOM B
COOTBETCTBHHM C 3aKJIIOYEHHBIMHM B YCTAHOBJIEHHOM MOPSAKE COMJIAIICHUSIMH O
B3aUMOJICUCTBUM, €CIIM  HCIOJHEHUE  JAHHOM  Opoueayphl  HPEeIyCMOTPEHO
3aKJIIOYEHHBIMH COTJIALIEHUSIMHU.

109. Ilpu oOpaimieHun 3asBUTENS 3a TOJYYEHHEM MYHULMIAIBHOM YyCIyTrd B
ANEKTPOHHON (opMe aaMUHHUCTpAIMs TOPOACKOro OKpyra XHMK{ HampaBiseT Ha
Enunblii  mopTan rocylapCTBEHHBIX W MyHUUMOANbHBIX ycnyr wian  Ilopran
rOCY/IApCTBEHHBIX M MYHHUIMNAIbHBIX YyCIyT MOCKOBCKOW 00JacTH MNOCpPEICTBOM
TEXHUYECKUX  CPEACTB  CBSI3M  YBEJIOMJIEHHME O  3aBEPIIEHUU  UCIOJHEHUS
aIMUHUCTPATUBHOM  MPOUEAYpbl €  YKa3aHMEM  pe3yjbTaTa  OCYIIECTBICHUS
aIMUHUCTPATUBHON MPOLIETYPHI.

110. MakcumanbHbIi CPOK OCYIIECTBJICHHUS aJIMHUHUCTPATUBHOM NpOLETYpbl HE
MOKET TMpEeBbINATh 15 MHUHYT ¢ MOMEHTa IMOCTYIUICHUS CIEUUAJIUCTy OTKa3a B
NOPEOCTaBICHUM MYHUIMIAIBHOM YCIYTM WJIM COOTBETCTBYIOIIETO YBEAOMIICHUS O
BHECEHUHU MH(OPMAIMU B TOProOBBINA peecTp MOCKOBCKOW 00J1acTH.

111. Cnocobom ¢ukcanuu pe3yiabTaTa HMCHOJHEHUS AJMUHUCTPATHUBHOM
NpOLEAYpHI SBISETCS BHECEHHWE COOTBETCTBYIOUIUX CBEJICHUMN B KYpHAJ PErucTpaluu
oOpalieHuil 3a NpegoCcTaBIeHUEM MYHUIUIIAIBLHOW YCIYTHM UM B COOTBETCTBYIOIIYIO
MH(POPMAIIMOHHYIO CUCTEMY AJMUHUCTPAIMM TOPOJICKOTO OKpyra XHMKH, a TaKxke
OTJeJ1a IPeIPUHUMATENBCTBA, TOTPEOUTEIBCKOTO PhIHKA U YCIIYT.

IV. Topsinok u hopMbl KOHTPOJIS 32 UCTIOTHEHUEM
aIMUHHUCTPATUBHOTO PETJIAMEHTA MPEI0CTaBICHUS
MYHULUIAIBHON YCIYTH

[Topsanok ocyiecTBIeHUs TEKYIEro KOHTPOJIS 3a COOMI0ACHUEM
Y UCIIOJTHEHUEM OTBETCTBEHHBIMU JTOJKHOCTHBIMU JIMIIAMU TTOJIOKEHHIM
aIMUHHUCTPATUBHOTO PETJIAMEHTA M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAHABIIUBAIOIINX TPEOOBAHMS K IPEIOCTABICHUIO
MYHUIUIATBHON YCIYTH

112. Tekymmuii KOHTPOJIb 3a COONIOACHUEM U MCIOJHCHHUEM IIOJIOKCHUN
periiaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEAOCTABICHUIO MYHULIUIIAIBHOW YCIYTH, OCYIIECTBIISIETCS TOJXKHOCTHBIMU JIMIIAMU,
OTBETCTBEHHBIMH 3a OpTaHM3aIMI0 PabOTHl MO TMPEIOCTABICHUIO MYHHUIIMIATBHON
YCIyTH.

113. Texkymuii KOHTPOJIb OCYIIECTBIISIETCS IyTEM IPOBEIECHUS OTBETCTBEHHBIMU
JOJKHOCTHBIMU JIMIIAMU CTPYKTYPHBIX NOAPA3AeIeHUN OTAena NpeapuHIMaTelbCTBa,
MOTPEOUTENHCKOTO PBIHKA W YCIYr, OTBETCTBEHHBIX 3a OPTraHHU3aIli0 pPabOTHI TO
MPEIOCTABICHUIO MYHUIIMITAIBHON YCIIYTH, TPOBEPOK COOJIOACHUS W WCIIOJHCHHS
MOJIOKEHUM perjiaMeHTa M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUA K PEAOCTABICHUIO MYHUITUTIAILHON YCIIYTH.

Ilopsiaok ¥ NEPUOAMYHOCTH OCYLIECTBIICHHS IIJIaHOBBIX
Y BHETUIAHOBBIX ITPOBEPOK MOITHOTHI ¥ KA4ECTBA MPEAOCTABICHUS
MYHULUNIAIBHON YCIYTH



114. KoHTponp 3a MNOJHOTOW W KayeCTBOM MPEAOCTABICHUS MYHUIHMNAIbHOW
YCIIYTH OCYILECTBIIAETCA B popMax:

1) mpoBeneHUsI MIIAHOBBIX IPOBEPOK;

2) paccMoOTpeHus kanob Ha AeicTBus (Oe3aeiicTBUE) JOMKHOCTHBIX JIUI OTAENa
MpEeANPUHUMATEIBCTBA, MOTPEOUTEIBCKOIO phIHKA W YCIYT, OTBETCTBEHHBIX 3a
MPEIOCTaBICHUE MYHUIIMTIAIBHON YCIIYTH.

115. B nmensax ocymecTBiIeHUs KOHTPOJS 3@ IIOJHOTOM M KAad4eCTBOM
MPEJIOCTaBICHUS! MYHMIMNAIBHOM YCIYyTM MPOBOJISATCS IUIAHOBBIE M BHEIUIAHOBBHIE
npoBepku. [lopAlok W TNEPUOJUYHOCTh OCYIIECTBICHHMS IUIAHOBBIX IMPOBEPOK
YCTaHABJIMBAIOTCA TUIAHOM paboOThl OT/ieNa MPEeANPUHUMATENbCTBA, MOTPEOUTENHCKOTO
pPBIHKA W YCIYT, aAMUHUCTpPALMU TOPOJACKOro okpyra Xumku. IIpu mpoBepke moryt
paccMaTpHUBaThCS BCE BOMNPOCHI, CBSI3aHHbIE C MPEJOCTABICHUEM MYHULUIAIBHON
yciyrd  (KOMIUIEKCHBIE TPOBEPKH), WM  OTAENbHBIA  BOIPOC, CBSA3aHHBIA C
NpeloCTaBICHUEM MYHUIMIAIBHON yciuyru (Temaruueckue mnposepkH). IIpoBepka
TaK)K€ MOXKET IMPOBOJIUTHCS 1O KOHKPETHOM skaiobe 3asBUTETIS.

116. BHerianoBbIe MPOBEPKHU MPOBOSITCS B CBSI3U C MIPOBEPKON yCTpaHEHUS paHee
BBISIBJICHHBIX HApyIICHUW aJIMHHHCTPATUBHOTO perilaMeHTa, a Takke B cllydae
MOJIYYEHUS Kajmo0 3asBUTEICH Ha JedcTBUs (Oe31eCTBUE) NOIKHOCTHBIX JIUIl OTAesa
OpeINPUHUMATENBCTBA, MOTPEOUTENLCKOTO pBIHKA W YCIYT, aJIMHHHCTpALlUU
ropoJIcCkoro OKpyra XHWMKH, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHHUIIUIAIBbHON

YCITYTH.

OTBETCTBEHHOCTh MYHUIIUTIATBHBIX CIYXKAIIUX OPraHOB MECTHOTO
CaMOYIIpaBJICHUS U UHBIX JOJKHOCTHBIX JIMIL 32 PEUICHUs U ACHCTBUS
(Oe3nelicTBHE), MPUHUMAEMBbIE (OCYIIIECTBIISIEMBIC) B X0/
MPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH

117. Tlo pe3ynbpTaTaM MPOBEJACHHBIX MPOBEPOK B CIIyyae BBIABICHUS HaApYyIICHUMN
COOJIIO/ICHUST  TIOJIOXKCHUH  perjaMeHTa BHUHOBHBIC JOJDKHOCTHBIC JIMIIA OTAesa
MpeAPUHUMATEIIBCTBA, IMOTPEOUTEILCKOTO PBIHKA HM  YCIYr, aJIMHHUCTPAIUU
FOPOJCKOTO OKpyra XHMMKH HECYT IMEPCOHAIBHYI) OTBETCTBEHHOCTh 3a PECIICHHUS U
neiictBust (0e3neiicTBUE), MPUHUMAEeMble B XOJI€ TMPEAOCTABICHUS MYHHUIUTIATBHOM
YCITYTH.

118. [TepconanbHas OTBETCTBEHHOCTbD IOJDKHOCTHBIX JINIT oTaena
MpEAPUHUMATEIIBCTBA, IMOTPEOUTEILCKOTO PBIHKA HM  YCIYr, aJIMHHUCTPAIUU
FOPOJACKOTO OKpyra XWUMKH 3aKpeIUIieTCS B  JOJDKHOCTHBIX HMHCTPYKIUSIX B
COOTBETCTBUM C TpeOOBaHMSMM 3aKoHOjaTelbcTBa Poccuiickonn dexaepanuu u
3aKOHOIATeIhcTBA MOCKOBCKOM 00JIaCTH.

[TonoxeHus:, XapakTepu3yroIue TpeOoBaHUsl K MOPSAKY
1 opmMaM KOHTPOJIS 32 IPEAOCTABICHUEM MYHHUITUTATBLHON
YCJIYTH, B TOM YHCJIE CO CTOPOHBI TPAXKaH,

X 00bEIMHECHHUI U OpraHu3aIui

119. KoHTponp 3a mpenoCTaBICHUEM MYHHUIUIIAIIBHON YCIYyTHM, B TOM YHCIE CO
CTOPOHBI TPaXKJaH, UX OOBEAMHEHUU U OpraHU3alui, OCYIIECTBISIETCS MOCPEICTBOM



nyONMMKanMy  CBEACHMM O  JIEATENbHOCTH  OTAEeNa  NpPeANpUHUMATENbCTBA,
NOTPEOUTETHCKOTO PHIHKA M YCIYT, aIMUHHUCTPAIlMH TOPOJCKOTO OKpyra XHMKH,
MOJTyYeHUS TpaXkJaHaMu, X OOBEAMHEHUAMH U OpTaHU3AIUSIMHU aKTyaJIbHON, TOJTHOW U
JOCTOBEpHON HH(OpPMAIMH O TOPSAIKE MPEIOCTABICHUS MYHHIUIATBHOW YCIYyTU U
oOecreyeHus: BO3MOXHOCTH JIOCY1€OHOT0 (BHECYIE€OHOT0) pacCMOTPEHUS Kall00.

V. locyneOHblil (BHECYIEOHBIN) MOPSIOK 00KaTOBAaHUS PEILICHUIMA
u (wn) nerictBuit (6€3/1eMCTBUS ) OpraHa MECTHOTO
caMOyTpaBIeHHUsI, MPEIOCTABIAIONIETO MyHUIIUIIAIBHYIO YCIYTY,
a TaKKe ero JOKHOCTHBIX JIMI, MyHHUIIMITAJTBHBIX CITY>KaIIHX

[IpaBo 3asBHUTENS OAATH )KaI00y Ha pelIeHUe U (WIH) AeHCTBUS
(Oe3neiicTBHE) OpraHa, IPeIOCTaBISIOIEr0 MyHUIIUTIATbHYIO
YCIIyTy, & TAaKXKE €Tr0 JOKHOCTHBIX JIUIl, MyHUITUTTIATBHBIX
CITy’KalluX MPH MPETOCTABICHUN MYHHUIIUTIATBHON yCITyTH

120. 3asBuUTENM WMEIOT TpPaBO Ha OOXKajJoBaHWE NCUCTBUU wiu Oe3aercTBUS
oTzieNia IpeAIPUHUMATENbCTBA, MOTPEOUTEITLCKOTO PhIHKA U YCIIYT, JOJKHOCTHBIX JIHUIL
oT/eNia MPEANPUHUMATENBCTBA, MOTPEOUTEIBLCKOTO PhIHKA M YCIYT, MYHHUITUTIATbHBIX
CITYXalluX aJMUHUCTPAIIMU TOPOJICKOTO OKpyra XUMKH, a TaKKe MPUHUMAEMBIX UMHU
pelIeHn MpU MPeI0CTaBICHUN MYHHUITUIIAIIBHONW YCIYTH B 1OCYACOHOM (BHECYIEOHOM)
TOPSIJIKE.

[Tpeamer xano0bl

121. 3asBHUTENb MOXET OOpPaTUTHCA C JKAIO00M B TOM 4YHCJIE B CICIYIOUIUX
CIyyYasx:

1) HapymieHue cpoka perucTpaludy 3amnpoca 3asBUTENS O MPEIOCTaBICHUH
MYHHIANAJIBbHON YCIIYTH;

2) HapyuIeHUE CPOKa MPEIOCTABICHHUS] MyHULIUITAIBHOW YCIIYTH;

3) TpeGoBaHuE y 3agBUTENS JTOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMHU
mpaBoBbIMH akTamu Poccuiickonn @enepanuy, HOPMAaTHBHBIMM IIPAaBOBBIMM aKTaMH
MockoBckol 00J1aCTH, MYHUIIMIAIBHBIMU TPABOBBIMU aKTaMH JUISl TPEIOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

4) orka3 B TpHEME JIOKYMEHTOB, IPEIOCTABICHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickon ®denepaunv, HOPMATUBHBIMU
MPaBOBBIMHU aKTaMU MOCKOBCKOI 00J1aCTH, MyHUIIUIIAIbHBIMA ITPABOBBIMH aKTaMU JIJIs1
MPEIOCTABIECHU MYHULIIMNIAIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEIOCTABICHUU MYHHIIUIIATBHON YCIyTH, €CIIM OCHOBAaHUS OTKa3a He
MpEeAyCMOTPEHbl (PeAepaibHbIMU 3aKOHAMH U TMPUHATHIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHUBHBIMH NPAaBOBBIMU akTamu Poccuiickon ®Denepanum, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMU MOCKOBCKOM 001aCTH, MyHUIIUIIATIbHBIMU TPABOBBIMU AKTAMH;

6) 3aTpeOoBaHME C 3agBUTENS MPU MPETOCTABICHUM MYHUIUNAIBHOW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMM MNPABOBBIMU akTamu Poccuiickoi
®denepanuy, HOPMATUBHBIMU  MPABOBbIMHU  akTaMu  MOCKOBCKOW  0o0iacTw,
MYHULIUMTAIBHBIMYU PABOBBIMU aKTaMU;



7) oTka3 opraHa, MPEJOCTABISIONIETO MYHUIHIAIBHYIO YCIYTY, JOJKHOCTHOTO
JULIA OpraHa, MNOPEAOCTAaBIAIOIIEr0 MYHULUIIAIBHYIO YCIYyry, B HCIPaBICHUU
JOMYIICHHBIX OMNEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEJOCTABICHUS
MYHUIMOAIBHOW YCIYTM JOKYMEHTAaX JUOO HApPYIIEHHE YCTAaHOBIEHHOTO CPOKa TaKHX
HCIIPABJICHUM.

Oprasbl MECTHOTO CAMOYIIPABJICHHUS, YITOJTHOMOYEHHbIE
Ha pacCMOTPEHME KaAJI0ObI, ¥ TOJKHOCTHBIE JIULIA,
KOTOPBIM MOKET OBITh HaIlpaBjeHa jkanoba

122. JKamoba ©Ha gekictBus (Oe3neiicTBUE) OTAeNa MPEANPUHUMATEIBCTRA,
NOTPEOUTENICKOTO PBIHKA M YCIYT, aIMUHHUCTPAIMM TOPOJCKOTO OKpyra XUMKH,
MYHUIIUIIABHBIX CITYXKalUX, JOKHOCTHBIX JIHIl, a TaK)Ke€ Ha MPUHUMAEMbIe HMHU
pelieHus Mpy NpeoCTaBICHUN MYHUIIMTIATLHON YCIIYTH MOXKET OBITh HalpaBJjieHa:

- IJ1aBe TOPOJICKOT0 OKpYyra XUMKHU;

- TEepPBOMY 3aMECTUTEIIO0 TJIABhl  aJMUHUCTpAIMd  TOPOJCKOrO0  OKpYyra,
KypUPYIOIIIEMY  JICSITEIBHOCTh OTJAENa MNPEANPUHUMATENIBCTBA, TMOTPEOUTEITHLCKOTO
pPBIHKA U YCIIYT;

- B TOCY/IapCTBEHHBIE KOHTPOJILHO-HAA30PHBIC OPTaHbl TOPOJICKOTO OKpyra XUMKH.

[lopsaok mogauu U pacCMOTPEHUS KATOOBI

123. JKanoba momaercs B OpraH, MPeIOCTaBISIONIUNA MYHUIUMTAIBHYIO YCIYTY.
XKanoObl Ha peleHus, NPUHATHIE PYKOBOAMUTENIEM OTeia MNpeANpUHUMATENbCTBA,
NOTPEOUTENILCKOTO PBIHKA W YCIYT, IMOJAIOTCS B BBIMIECTOSIIMN opraH (IIpU €ro
HaMM4MK) OO0 B CiIy4ae €ro OTCYTCTBUS PAacCMaTPHUBAIOTCS HEMOCPEJICTBEHHO
PYKOBOJUTEIEM OTJieNla MPEANPUHUMATEIBCTBA, MOTPEOUTENBCKOTO PBHIHKA U YCIYT,
MPEIOCTABIISIONIETO MYHUITUTIAIBHYIO YCIYTY.

124. Xanoba MoxeT ObITh HaIlpaBjieHa B aJIMHHHCTPAIIUIO TOPOJCKOTO OKpyTa
XYUMKH WM B OTIEN MNPEANPUHUMATENbCTBA, MOTPEOUTENHCKOTO PhIHKA M YCIYT IO
moure, Yepe3 MHOTOPYHKIMOHAIBHBIA IIEHTP, MO DJIEKTPOHHOW TOYTe, dYepes
opuIMaNbHBIA  CAaT oOpraHa, MPEJOCTABIAIONIETO MYHUIMIAIBHYIO  YCIYTY,
nocpeAcTBOM ENMHOro moprana rocy/1apcTBEHHbIX M MYHUIUIAIbHBIX ycayr, [loprana
TOCY/IapCTBEHHBIX W MYHHUIIUMAIBHBIX YCIyr MOCKOBCKOM 0051acTH, a TakXe MOKET
OBITH IPUHSTA TIPU TUYHOM MIPUEME 3aSTBUTEIS.

125. XKanoba nomkHa coIepKaTh:

a) HaUMEHOBaHWE OpraHa, MPEJOCTABISIIONIET0 MYHULUNAIBHYIO YCIYTY,
JTOJDKHOCTHOTO JIMI[A OpraHa, MNPEJOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIyTY, JHO0
MYHULIUMAIBHOTO  CIYXKAIllETO, pelieHuss | JAedcTBUs (0e31eiicTBUE) KOTOPBIX
00XKaTyroTCS;

0) damwmmmro, uMs, oT4ecTBO (MOCNIENHEE - MPU HAJMYHUH), CBEICHUS O MECTe
KUTEIBCTBA 3asBUTEINS - (PU3UUYECKOro JIMIAa JTUOO HAMMEHOBAaHME, CBEJACHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUYECKOrO JIMIIA, a TAKKe HOMEep (HOMepa) KOHTAKTHOIO
tenedoHa, agpec (aapeca) AMEKTPOHHOUN MOUTHI (MPU HAJTWYUU) U TIOYTOBBINA aJpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

B) cBeleHUs 00 O0O0XaldyeMmbIX PEIICHHUSX W JIeucTBusAX (Oe3leiiCTBUM) Oprasa,
MPEJOCTABMISIONIETO MYHULUNAIBHYIO  YCIYry, JIODKHOCTHOTO —JIMIIAa  OpraHa,



MPEIOCTABISAIOLETO MYHHUIMTATbHYIO yCIyry, 160 rOCy/IapCTBEHHOTO,
MYHHUIUIAIBHOTO CITYKaIEero;

I) JOBOJbI, HA OCHOBAaHHWM KOTOPBIX 3asBUTENIb HE COIVIACEH C pEUICHUEM U
neictBueM (0Oe3elcTBUEM) OpraHa, MNPeIOCTaBISIONIEr0 MYHULMMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIoCTaBiISIONIEr0 MYHHMIMIAIbHYIO YCIyry, Ju0o
MYHHUIMOAIBHOTO CIIyKalllero. 3asBUTEIEM MOTYT ObITh MPEACTABICHBI JTOKYMEHTHI
(Mpy HAMMYKMK), TOATBEPKIAAIOUIUE JOBOBI 3asBUTENS, JTMOO UX KOIHUU.

126. B ciayuyae HEOOXOAMMOCTH B TOJTBEPXACHHE CBOUX JOBOJIOB 3asIBUTEIIb
MpUJIaraeT K NUCbMEHHOMY OOpalleHHo (3kano0e) TOKyMEHThl U MaTepHalibl 00 UX
KOIIUU.

Cpoku paccMOTpPEHHUs KOOI

127. XKanoba, mocTynugIIas B aAMUHUCTPAIIUIO TOPOJICKOTO OKpyra XUMKH, OTAEI
peANPUHUMATEIBCTBA, TOTPEOUTEIIHLCKOTO PHIHKA U YCIYT, TOJJICKUT PErUCTpaIlui He
MO3/HEE CJIEIYIOIEro padoyvero IHs CO AHs €€ MOCTYIUICHUS.

128. XKanoba, moctynuBias B aJMHUHUCTPAIIUIO TOPOJICKOTO OKpyra XWMKH, B
OTHIeNl TPEANPUHUMATEIBCTBA, TOTPEOUTEILCKOTO pPBIHKA W YCAYT, TOJJICKHUT
PacCMOTPEHUIO JOJKHOCTHBIM JIUIIOM, HAJIEJICHHBIM MTOJTHOMOYHUSAMU M0 PACCMOTPEHUIO
XKajao0bl, B TEUCHUE MATHAANATH pabo4yux JHEH CO JIHS €€ pPerucTpaiuu, a B ciydae
o0)KaJoBaHMsI ~OTKa3a OpraHa, MPEIOCTABISIIONIETO MYHUIMIAIBHYIO  YCIYTY,
JTOJKHOCTHOTO JIMIIA OpraHa, MPeJoCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, B IIpUEME
JIOKYMEHTOB y 3asiBUTEJISI TUOO B UCTIPABICHUHU JOIMYIIEHHBIX ONEYATOK U OUIMOOK MITH
B ciyyae 0O’KajJoBaHUSI HApYIIEHUs YCTAHOBJIEHHOI'O CPOKa TaKUX MCIPABICHUN - B
TEUYECHHE TISITH pabOUMX THEH CO AHS €€ PEeTUCTPALIUH.

BHecenne m3MeHeHHMH B pe3ysbTaT NPEIOCTABICHUS MYHHUIMIIAIBHOW YCIYTH B
[EeJSIX UCHPABJICHHUS JOMYIIEHHBIX ONEYaTOK M OMIMOOK OCYIIECTBISETCS OTIEIOM
peANPUHUMATEILCTBA, TOTPEOUTEIHCKOT'0 PhIHKA M YCIYT B CPOK HE Oosiee 5 pabounx
JTHEH.

HcuepnbiBaronuii nepeueHb OCHOBAHUMN 1T OTKa3a B pACCMOTPEHUHA
XKaoObI (TPETEH3UN) INOO MPUOCTAHOBIICHHS €€ PACCMOTPEHHUS

129. VYmomHOMOYEHHBII Ha pPAacCMOTPEHHE KAIOObI OpraH OTKa3bIBaeT B
YAOBJIETBOPEHUU KAIOOBI B CIAEAYIONIUX CIyYasx:

- HAJIMYUE BCTYMUBIIETO B 3aKOHHYIO CHITY PEIIeHUS Cy/a, apOUTPaKHOTO Cy/a 10
&KaIo0e 0 TOM K€ MPEMETE U TI0 TEM KE OCHOBAHUSIM;

- To/ia4a XajaoO0bl JIUIIOM, MTOJIHOMOYHUS KOTOPOTO HE MOJTBEPKIECHbI B MOPSAJIKE,
YCTaHOBJICHHOM 3aKOHOAATEILCTBOM Poccutickon denepaiuu;

- HaJuMyue pelleHHus Mo >Kajno0e, NPUHITOTO paHee B COOTBETCTBUHU C
TpeOoBaHMsAMH HacTOSIIHMX [IpaBui B OTHOIIEHWH TOTO K€ 3asBUTENS U IO TOMY K
MPEAMETY KAJIOOBI.

130. YnoaHOMOYEHHBIM Ha PacCMOTPEHUE >KaloObl OpraH BIpaBE OCTABUTh
xano0y 0e3 0TBeTa B CICAYIOIINX CIyqasix:

- HaJluuue B >Kajno0e HEIEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAXKEHUM, YIrpo3
KU3HU, 3J0POBbIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, a TAKXKE YWICHOB €r0 CEMbH;



- OTCYTCTBHE BO3MOXKHOCTH NIPOYUTATh KaKyIO-TUOO YacTh TEKCTa KajoObl,
dbamuinuio, uMs, OT4EeCTBO (MPU HAMMYMHU) W (WJIM) TIOYTOBBIM ajpec 3asiBUTENS,
yYKa3aHHbBIE B ajo0e;

- eCIM B TIMCbMEHHOM OOpalleHMHd HEe YyKa3aHbl (QaMuiusg TpakJIaHHUHA,
HaIpaBUBIIIEr0 OOpalieHue, U MOYTOBBIN aJpec, M0 KOTOPOMY JOJKEH ObITh HAPaBJIeH
OTBET Ha 0OpaIllCHUE;

- €CJIU JKajio0a IojiaHa 3asBUTEJIEM B OpPTaH, B KOMIIETEHIIUIO KOTOPOTO HE BXOJUT
MIPUHATHUE pelIeHUs Mo kanobe. B aTom ciydae B TeueHue 3 pabouux JHEH CO JHS €€
pEerucTpaluu yKa3aHHBIM OpraH HampaBiseT XKajdo0y B YIOJHOMOYEHHBIA Ha €€
paccMOTpeHHWe opraH W B TNHUCbMEHHOM QopMe wuHOOPMUPYET 3asBUTENS O
nepeHarpaBIeHUN KaJI0O0bI,

- €ClId B MUCBMEHHOM OOpAaIeHUU 3asSBUTEIISI COJIEPKUTCS BOIPOC, HA KOTOPBIM
€My MHOTOKpPAaTHO JaBajuCh MUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHEe
HaIpaBJsieMbIMU OOpaIEeHUsIMU, W TMPU OTOM B OOpaIIEHUU HE TPHUBOJSITCS HOBBIC
JOBOJIBI  WJIM  OOCTOSATENIbCTBA, HAUYAJBHUK  OTAEJIa  MPEeaIPUHUMATEIIbCTBA,
NOTPEOUTENILCKOTO PBhIHKA M YCIYT, MTOJDKHOCTHOE JIUIO JIMOO YIOTHOMOYEHHOE Ha TO
JUII0 BIIpaBe MPUHATH pEIICHHE O OE30CHOBATEIBHOCTH OYEPEIHOTO OOpalleHUs U
IpEeKpaIIeHnd TIePENUCKU C 3asBUTEIEM IO JaHHOMY BOMPOCY TPHU YCJIOBHH, UYTO
yKazaHHOe oOpalleHHue M paHee HampaBisieMble OOpAallleHUsS HAIMpPaBIsUIUCh B OTHEN
IpeANPUHUMATEICTBA, MOTPEOUTEIHCKOTO PhIHKA U YCIYT WM OJHOMY M TOMY K€
JTOJKHOCTHOMY JHIly. O JTaHHOM peUICHUH YBEAOMIIIETCSA 3asBHUTENb, HANPaBUBIINN
oOpaiieHue;

- €CJIM OTBET IO CYIIECTBY MOCTABJIEHHOTO B OOpAaIllEHUH BOMPOCA HE MOXKET OBITh
naH 0e3 pasrjamieHus CBEACHHUM, COCTaBISMIONIUX TOCYJApPCTBEHHYIO WJIH HHYIO
oxpaHsiemMyto (ereparbHbIM 3aKOHOM TailHy, pakKJaHUHY, HAIPaBUBIIEMY OOpallleHue,
COO0IIaeTcsi O HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY IIOCTABICHHOTO B HEM
BOTIPOCA B CBA3U C HEJOMYCTUMOCTBIO Pa3TJIAlICHUS] YKAa3aHHBIX CBEICHHM.

PesynbpTaT paccMoTpeHus xKanoobl

131. Ilo pe3yapTaTaM  pacCMOTpPEHHS  OOpalieHus, KaJIoObl  OTHEN
MPEeANPUHAMATEIBCTBA, TOTPEOUTENBCKOTO pPhIHKA W yCIOyT  aJMUHUCTPAINU
TOPOJCKOTO OKpyra XuMKHU MPUHUMAET OJHO U3 CIEAYIOIIUX PEIICHUN:

1) ynosnerBopsieT xanoly, B TOM 4uciie B opMe OTMEHBI MPUHSATOTO PEIICHHS,
WCIIPABJICHUS] JOMYIICHHBIX OPraHOM, MPEAOCTABISIOIIUM MYHULMNAIBHYIO YCIYTY,
OMEYaTOK W OWMOOK B BBIJAHHBIX B PE3YyJbTAaT€ MNPEAOCTABICHUS MYHHIIMNAIbHOU
YCIIYTd JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHE)KHBIX CPEACTB, B3UMAaHHE KOTOPHIX HE
MPEIyCMOTPEHO HOPMATHUBHBIMH IIPaBOBbIMU akrtamu Poccuiickor Penepanuu,
HOPMATUBHBIMH MPABOBBIMU aKTaMU MOCKOBCKOW 00JacTh, MYHUIIMNATbHBIMU
MIPABOBBIMH aKTaMH, a TAKKE B UHBIX (hOpMaXx;

2) OTKa3bIBAET B yJIOBJIETBOPEHHUHU KAJIOOBI.

[Mopsinox nHpOpMHUpPOBaHUS 3asIBUTENS O PE3yIbTaTax
pPacCMOTPEHUS KaJIOOBI



132. He no3nHee NHs, CIEAYIOWIETO 32 JTHEM MPUHATUSA PEIICHUS, 3asBUTENIO B
MUCbMEHHOM WM 3JEKTPOHHOM (hopMe HampaBisieTcs MOTHUBHPOBAaHHBIM OTBET O
pe3ysIbTaTax PacCCMOTPEHUS KaAJIOOBI.

[IpaBo 3asBUTENS HA MOJIy4eHHE HH(POPMALIMKU U TOKYMEHTOB,
HEOOXOUMBIX JIJIs1 0OOCHOBAHMS M PaCCMOTPEHMS 5Kall00bI

133. 3asBuUTENh MMEET NPABO Ha MOJIyYEHUE HcCUepIbIBaroleld UHGOpMaluu U
JOKYMEHTOB, HEOOXOAUMBIX JI1 OOOCHOBAHMS M PACCMOTPEHHUS 5KaI00BbI.

134. HWudopmaruss U JOKYMEHTHI, HEOOXOIUMBIC JJIsI OOOCHOBAHUS W
paccMOTpeHuss  kajnoObl, pa3MellalTcs B OT/AeNe  NpeANnpUHUMATEIbCTBA,
NOTPEOUTENILCKOTO PBbIHKA U YCIIYT, aJAMHHHCTPALMU TOPOACKOTO OKpyra XHUMKU H
MHOTO(YHKIMOHATBHOM LIEHTpE, Ha OQULUATBHOM CalTe aJIMUHHCTPALMU TOPOJCKOIrO
okpyra XUMKH M MHOTOQYHKIMOHaJbHOTO LEHTpa, Ha Eaunom mnoptane
rOCYIapCTBEHHBIX W MYHMIMNOAIbHbIX yciuyr, [loprase rocygapcTBEHHBIX U
MYHUIIUTAIBHBIX YCIYr MOCKOBCKOM 00JacTH, a TakKe MOXKET ObITh CcoOOIIeHa
3asIBUTEIIO B YCTHOM W/WJIM MTUCBMEHHOM (opMme.

ITopsnok 06kanoBaHMs pELIEHUs IO Kanooe

135. 3asBuTens BIpaBe O00XKaJIOBAaTh pEIIEHUS MO >Kajo0e BBIIIECTOSIINM
JOJKHOCTHBIM JTULAM.

136. B ciiyyae ycTaHOBIIEHHS B XOJ€ WUJIU 1O pe3yjbTaTaM PACCMOTPEHHUS KaIOObI
IPU3HAKOB COCTaBa aJIMHHHCTPATUBHOIO NPABOHAPYIIEHUS WU MPECTYIUIEHUS OTIEI
peINPUHUMATENBCTBA, TOTPEOUTENHCKOTO PhIHKA U YCIYT B YCTAHOBJIEHHOM TOPSIKE
HE3aMEUIUTENbHO HAMPABISET UMEIOIINECS MaTEPHAIbl B OPTaHbl IPOKYPATYPHI.

137. 3asBuTenb HMMEET MPaBO Ha TMOJydeHHE HHPOPMAIUU M JTOKYMEHTOB,
HEOOXOAUMBIX JJIsI 0OOCHOBAHHUS M PACCMOTPEHHS KajaoObl, MPU YCIOBUHU, YTO ATO HE
3aTparuBaeT IMpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHI APYTUX JHUI[ U YTO YKa3aHHBIC
NOKYMEHTBI HE COJEpXkaT CBEIACHUW, COCTABISIOIIMX TOCYIapCTBEHHYI) WJIM HHYIO
OXpaHsIEMYI0 3aKOHOJaTeIbCTBOM Poccuiickoit denepannu TalHy.

138. Ilpm momaue >kanoObl 3asBUTEIh BIpaBe TMOJYYUTh CIETYIONIYIO
uHbOPMAITHIO:

- MECTOHAXO0XJICHUE OTJeja MPeINPUHUMATENbCTBA, TOTPEOUTEIBCKOTO PBHIHKA U
yeuyr,

- MepedyeHb HOMEPOB Tele(OHOB [JIs TONYYCHHS] CBEJIECHUN O MPOXOXKICHUU
MPOLEAYP MO PACCMOTPEHUIO KaJTOObL;

- MECTOHAXOXJCHHE OPraHOB MECTHOTO CaMOYIpaBJICHHs, (aMUINH, HMEHA,
oTuecTBa (MPU HAIMYUH) U IOJHKHOCTH UX PYKOBOJUTENEH, a TAKXKE IOJPKHOCTHBIX JIUII,
KOTOPBIM MOKET OBbITh HaIlpaBJICHA JKajlo0a.

139. Ilpu nopave kajo0bl 3aMHTEPECOBAHHOE JIMIIO BIpaBe MOJYYUTh B OTIEIE
MpeANPUHUMATENBCTBA, MOTPEOUTENILCKOIO pPbIHKA W YCIAYTr KONUU JIOKYMEHTOB,
MOATBEPXKIAIOMKX oOOKalyemoe aelcTBue (0e3eicCTBUE), pEIIeHHE OKHOCTHOTO
nuua.

Cnoco06b1 nHGOpMUPOBaHUS 3aBUTENCH O MOPSIKE MO1aun
U PACCMOTPEHUS KaT00bI



140. UadopmupoBaHue 3asBUTENEH O MOPAJKE MOJAYU U PACCMOTPEHHUS Ka0ObI
Ha pemieHuss W JeiictBus  (Oe3neiicTBHE)  OTAeNa  MPEANPUHUMATENBCTBA,
MOTPEOUTENBCKOTO PhIHKA U YCIYT, JOJDKHOCTHBIX JIMI OT/AEN NpealpUHUMATENbCTBa,
MOTPEOUTENBCKOTO PhIHKA M YCIYr, MYHUUMIAIBHBIX CIY)XAIlUX OCYIIECTBISETCS
MOCPEJICTBOM pa3MelleHuss MHQOpMalUd Ha CTEHJAaX B MeCTaX IMpeAoCTaBIICHUS
MYHUIMIAIBHOW YCIYTU B OTAENE IPeINPUHUMATENBCTBA, MOTPEOUTETBCKOTO PIHKA U
yCIyr U MHOTOQYHKUMOHAIBHOM IIEHTpE, Ha O(UIMAIBHOM CalWTe aJMUHUCTPALUU
TOpPOJICKOTO0 OKpyra XMMKH M MHOTO( YHKIIMOHAJIBHOTO IeHTpa, Ha EnuHoM mopraine
rOCy/JapCTBEHHBIX M MYHUUMINANBHBIX yciayr u IlopTasie rocygapcTBEHHBIX H
MYHUIMOAIBbHBIX YCIYr MOCKOBCKOM 0051acTH, a Takke MOXKET ObITh COOOIIEHO
3asIBUTEIIO B YCTHOM M (MJIM) TUCbMEHHOM (opme.



[Ipunoxenue 1
K a/IMUHUCTPATUBHOMY PETIIAMEHTY

CIIPABOYHA I UTHOOPMAIUS
O MECTE HAXOX/JEHUS, TPA®UKE PABOTbBI, KOHTAKTHbBIX
TEJIEOOHAX,

AJIPECAX DJIEKTPOHHOM IIOYTHI OPIAHA, ITPEJJOCTABJISIOIIELO
MYHULUTIAJIBHYIO YCIIVTY, CTPYKTYPHBIX ITOJPA3JEJEHUI OPTAHA,
[IPEJOCTABJIAIOILIEI'O MYHULIUIIAJIBHYIO YCIIVILY,

MHOT' O®YHKIIMOHAJIBHOI'O
LHEHTPA U OPTAHUBALIMI, YYACTBVIOILMX B I[TPEJJOCTABJIEHNU
MYHULIUITIAJIBHOU VCIIYTU

1. AnMuHHCTpaIUs TOPOJICKOro oKpyra XuMKku MOCKOBCKOM 00J1acTH.

Mecto HaxoxaeHusi: MockoBckasi 001acTh, . XUMKH, yia. MockoBckas, 1. 15.
I'paduk paboTel aAMUHUCTPAIIMN TOPOJCKOTO OKPYTra XUMKU:

[lonenenrHUK C 9.00 o 18.00, o6ex ¢ 13.00 no 13.45

Brophuk C 9.00 o 18.00, o6ex ¢ 13.00 no 13.45
Cpena C 9.00 o 18.00, o6ex ¢ 13.00 go 13.45
UYeTsepr C 9.00 mo 18.00, o6ex ¢ 13.00 go 13.45
[IaTauna C 9.00 mo 18.00, o6ex ¢ 13.00 no 13.45
Cy660T1a BrIxoaHO# 1€HD
Bockpecenne BrixonHoit neHp

I'paduk npuema 3asiBUTENIEH B aIMUHUCTPAIIMNA TOPOJCKOTO OKPYra XUMKH:

IlonenenrHUK C9.00 1o 12.00 u ¢ 15.00 mo 17.30

Bropauk C9.00 no 12.00 u ¢ 15.00 mo 17.30
Cpena C9.00 no 12.00 u ¢ 15.00 o 17.30
Yersepr C 9.00 o 12.00 u ¢ 15.00 mo 17.30
[TaTHHIA C 9.00 o 12.00 u ¢ 15.00 mo 17.30
Cy0606ota BrixoaHoM neHb
Bockpecenne BrixoaHol n1eHb

[TouToBBI agpec aAMUHHUCTPAUUHA TOPOJACKOTO OKpyra XuMKH: MOCKOBCKas

00J1acTh, . XUMKH, yiI. MockoBckas, 1. 15.
Konraktheie Tenedonsr: 8(495) 572-65-00, 8(495) 572-76-17.



O¢uuuanpHbplii callT aJIMHUHHUCTPAlMM TOPOJCKOrO0 OKpyra XHMKH B CETH
Nutepuer: www.admhimki.ru.

Anpec 31eKTpOHHOM MOYTHl aJMUHHUCTPALUU TOPOJICKOTO OKpyra XHWMKH B CETH
Wurepner: himki@mosreg.ru.

2. Otnen nOpennpUHUMATENbCTBA, HOTPEOUTENBCKOTO PpPbIHKA ©  YCIYT
aIMUHUCTPALIUUA TOPOJICKOr0 OKpyra XuMKu MOCKOBCKOM 001acTH.

Mecto HaxoxaeHus: MockoBckasi 00J1acTh, I. XUMKH, yi. [Iponerapckas, a. 6.

I'paduk pabGoThl OTAENa NPEANPUHUMATENIHCTBA, MOTPEOUTENHCKOTO pPBIHKA U

YCIIYT:

IlonenensHUK C 9.00 o 18.00, o6ex ¢ 13.00 no 13.45

BropHuk C 9.00 go 18.00, o6en ¢ 13.00 no 13.45
Cpena C 9.00 o 18.00, o6ex ¢ 13.00 no 13.45
YeTsepr C 9.00 o 18.00, o6ex ¢ 13.00 no 13.45
[IaTauna C 9.00 o 18.00, o6ex ¢ 13.00 no 13.45
Cy6060T1a BrixogHoii neHn
Bockpecenne Brixonnoit neHb

I'padux npuema 3asBUTENEH B OTHENE MPEANPUHUMATEIHCTBA, TOTPEOUTEIHCKOTO
PBIHKA U YCIYT:

IlonenensHUK Henpuemusliil 1eHb

BropHaux Henpuemusliil 1eHb

Cpena C9.00 10 13.00 u ¢ 14.00 mo 17.00
YerBepr Henpuemusliil 1eHb

IIaTanna Henpuemusliil 1eHb

Cy0660Ta BrixomHOM 1eHB

Bockpecenne BrixoaHou n1eHb

[TouToBEIl ampec oTaena NPEANPUHUMATENBCTBA, MOTPEOUTEITHCKOTO PBIHKA H
yeayr: 141402, MockoBckasi o0nacth, r. XuMkw, yi. [Iponerapckas, 1. 6.

KonTakTHbie Tenedonsl: 8(495) 572-14-78, 8(495) 572-82-11.

AJpec SIEKTPOHHOM MOYTHI OTAENa MNPEANPUHUMATENBCTBA, MOTPEOUTEIBCKOTO
pBIHKA U ycayr B cetr MuTepHeT: torg-himki@mail.ru.

3. MHOTOQYHKIIMOHATBHBI LEHTP TOPOJCKOTO OKpyra XHUMKA MOCKOBCKOM
00JacTH.

MecTo HaxoxaeHus: MockoBckas 00jacTh, I. XuMku, FOOuneitnbiit np-t1, 1. 67a,
0.



I'padpuix paboThl MHOTO(YHKIIMOHATIBHOTO LEHTpA:

[TonenenbHUK C 8.00 no 20.00, 6e3 mepepbiBa Ha 00€T

Bropuuk C 8.00 no 20.00, 6e3 mepepbiBa Ha 00eT
Cpena C 8.00 no 20.00, 6e3 mepepbiBa Ha 00eT
YeTsepr C 8.00 no 20.00, 6e3 nepepsiBa Ha 00€e
[Tarauna C 8.00 no 20.00, 6e3 mepepbiBa Ha 00eT
Cy660Ta C 9.00 no 15.00, 6e3 mepepbiBa Ha 00€T
Bockpecenne BrixonHou neHb

I'padux nmpuema 3asBuTeneit B MHOro() yHKIIMOHATILHOM IIEHTpE:

ITonenenbHUK C 8.00 no 20.00, 6e3 mepepbiBa Ha 00€T

Bropuuk C 8.00 no 20.00, 6e3 mepepbiBa Ha 00eT
Cpena C 8.00 no 20.00, 6e3 mepepriBa Ha 00eT
YeTsepr C 8.00 mo 20.00, 6e3 mepeprpiBa Ha 00eT
[IaTaHuna C 8.00 no 20.00, 6e3 mepepriBa Ha 00OeT
Cy660T1a C 9.00 no 15.00, 6e3 mepepbiBa Ha 00O€T
Bockpecenne BrixomHoit neHp

[TouToBBII aapec MHOrOGYHKITMOHATLHOTO 1eHTpa: 141407, MockoBckast 00J1acTh,
r. Xumku, FOOuneinslii p-, 1. 67a, 0.

Konrakraeiit Tenedon: 8(498) 683-63-63.

OdunmaneHbiii  callT MHOTOQYHKIIMOHAIBHOTO IIEHTpa B ceth HHTepHeT:
www.mfchimki.ru.

Anpec 3IeKTpOHHOW MOYTHl MHOTO()YHKIIMOHAJIBHOTO IIEHTpa B ceTu MHTepHET:
mfc_himki@mail.ru.



[Ipunoxenue 2
K a/IMUHUCTPATUBHOMY PETIIAMEHTY

BJIOK-CXEMA
[TOCJIEAJOBATEJILHOCTHU JIEMCTBUIA ITPU TTIPEJIOCTABJIEHUU
MYHULIUIIAJIBLHOU YCIYTU "CBOP U MTPEJIOCTABJIEHUE UHOOPM AL
JUISI ®OPMUPOBAHMSI TOPTOBOI'O PEECTPA MOCKOBCKOU OBJIACTU"

HpmeM IIakeTa OOKYMEeHTOB OT 3adBUTEJIA
IJId BHEeCeHUA MH@OpMaLI,MM B peecTp

| |
\/ \/

BHeceHMe uHbOpPMALMM O BagBUTEJE OTxasz B NpPenoCTaBJIEHUU
B MpoTpaMMy TOPTOBOTO peecTpa MYHULIUIAJIbBHOM YCIyTU
"IIporHO3 5"

I

\/

Beimaua yBeIOOMIIEHUSA 3asgBUTEIIO
O BHECEeHMM MHOOpMalLMM B pPeecTp




[Ipunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY

BasaBJjieHUe
O BHeCeHMM MHOoOpMalLMM B TOPTOBHM peecTp MOCKOBCKOM o6JjacTu

[Tpomwy BKJIIOUUTH

(mojilHOe HauMMEHOBaHMEe PUINYECKOIT'O JIMIa,
®.7M.0. MHIMBUIOYAJILHOTO MNPeINpMHMMATEeJId)

B TOPTOBHM peecTp MockoBCkOM oOjacTu

[IpuyioxeHMUA: Ha JIMCTax.
1. BapepeHHas B YyCTAHOBJIEHHOM IMOpsSOKe KOIMSA CBUIOETEJIbECTBa O T'OCYyIapCTBEHHOM
perucrpauum OPUMOMYECKOTO JMLa WMIM MHOVBUOYAJIBHOT'O NPEeONPMHMMATEJIA.

2. BaBepeHHas B YCTaHOBJIEHHOM MOPsIKe KONMS CBMIETENbLCTBA O I[IOCTAaHOBKE Ha
ydyeT B HaJIOTOBOM OpraHe IO MeCTy HaxXOXIeHMsS Ha TeppuTopum Poccumckom
denepaunm.

3. JOKYMEHTE MJIM MX KONUM, [IOITBEepXIallye BHOCHUMHE CBEIEeHMUS.

C npenocTaBJIeHMEM CBEeIEHUM, COIepXalMxCsa B peecTpe, TPeTbMM JiMilaM, a TakKxe
Ha pal3MelleHVe B3TUX CBeIeHUM B ceTu VHTepHeT COIJlaCeH.

PykoBOoIMUTEJNb (MHOMBUIOYAJIbHBEI NPelIpUHMMATEID)

(mopnmce) (©.11.0.)
M.II.

JaTa perucTpauumM B TOPTOBOM peecTpe

(DOJXHOCTE ) (mopmmnmce) (bamunusa .0.)



Nudopmanus

[Ipunoxenue 4
K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY

0 XO3SIUCTBYIOIIEM CYOBEKTE, MpeCTaBIsieMast X035 UCTBYIOLIUM
CyOBEKTOM ISl BHECEHUS] B TOPTOBBINA PEECTP

MOCKOBCKOI 001acTH

1.1 HaunmeHnoBanue opranuzanuu (s FOPUANIECKOTO JIUIIA)
1.2 Toprosast mapka (OpeH), Mo KOTOPOH AEHCTBYET XO3IUCTBYIONIINNA CYOBEKT
1.2.1
1.2.2
1.3 IOpuanueckuii anpec (a1 IOPUIAYECKOTO JIUIA)
1.4 @®.1.0. pykoBoauTEINS (JJ1s1 FOPUANIESCKOTO JIUTIA)
15 NHauBuayanbHbIN TpeaIPUHUMATEID R R R T
IpennpUHMMaTETT)
1.6 MecTo xuTenabcTBa (PU3NIECKOTO JINIIA, 3aPETUCTPUPOBAHHOTO
B Kau€CTBE MHIWBUIYAIIBHOTO MPEATPUHUMATEIS
1.7 Tenedon, dhakc (1715 IOPUANIESCKOTO JTUIA, UHANBUIAYaTEHOTO
(HomMep TesyedoHa)
peAnpUHUMATEIS )
(Homep dakca)
1.8 Kon mo O6mepoccuiickoMy KaacCupuKaTopy MpeanpusiTHI 1

opranuzauuii (OKIIO)




1.9

Nnentudukanmonnsiii Homep Hanoromiarenbiuka (MHH)

1.10 dopma codctBeHHOCTH (KO 110 OKDC)
1.11 OpranuzanoHHo-mnpaBoBas Gopma (ko
o OKOII®D)
1.12 Bun nesrensroct (kox mo OKB3O/I)
1.13 CpenHsisi YMCICHHOCTh pa0OTHUKOB X0O3SHCTBYIOIIETO
cyOBekTa
1.14 Crioco6 ToproBiau (OTMETHUTH) C HUCMOJIb30BAHUEM

TOPTOBBIX 00BEKTOB

oe3 UCTIOJIH30BAHUS
TOProBOTr'0 00BEKTA



consultantplus://offline/ref=8E67BC41073C3ED484F5AC8AC6076AF7D238EF849EB65CE261AA01B1E1527448DB02DB782E1E8639z3WFO
consultantplus://offline/ref=8E67BC41073C3ED484F5AC8AC6076AF7D23CEF849BB45CE261AA01B1E1z5W2O

ITpunoxenue 5
K a/IMUHUCTPATUBHOMY PETJIAMEHTY

MurpopMaLma
O TOPTOBBIX OOBEKTAX XO3AMCTBYKOIEIrO CyOBeKTa, OCYyLEeCTBJISLETO
TOPTOBYI HOeSATeJIbHOCTb, IpelcTaBligeMas XO3AMCTBYKIMM CyOBEeKTOM
IJIg BHECEHMUs B TOPTOBHM peecTp MockoBCkOM ofjacTu

(HaMMeHOBaHME XO3AMCTBYUWETO CyDOBheKTa: OPUINYECKOTO JIMLa,
VMHOUBUOYAJIbHOTO [PeOlpUHUMATETIS)

2.1. HamMeHOBaHUE TOPT'OBOT'O OOBLEKTA

Kon OKIIO, MOeHTUOUKALMOHHBEIN KOI
TEPPUTOPUATIBHO-0D0COOJIEHHOTO CTPYKTYPHOTO
nompasnesieHus

2.2. dakTUUECKUM ampec

Kon mo OKTMO

2.3. TenedpoH, oOakc
2.4. OCHOBHOM BUI IeATEJILHOCTU

Kom mo OKB3][

2.5. Tun TOproBOTO OOBEKTA:

OTmMeTKa

CTalMOHAPHEM TOPIOBHEM OOBEKT

HecTaumoHApPHEM TOPTOBBEI OOBEKT

2.6. Bum ToproBoro OOBEKTa:

OrtMeTKa

YHUBepCabHBIN Mara3uH

B 1.4.:

['unepmapker

YHuBepMar

VYuusepmar "Jlerckuit mup"

Mara3uH-ckiang

CynepmapkeTt

YHuBepcam

I'actponom

ToBapbl MOBCEAHEBHOTO CPOCA




HApyroe

Cnenuann3npoBaHHBIA POJOBOJILCTBEHHBIA Mara3uH

B 1.4.:

"Pp1oa"

"Msco"

"Kosnbacer"

" ATIKOTOJIbHBIE HATUTKU U MUHEPAJIbHBIE BOJBI"

Apyroe

CHeHI/IaJII/ISI/IPOBaHH]EJﬁ HerOI[OBOJIBCTBeHHBIﬁ Mara3mH

B 1.4.:

"MebGenp"

"Xo3ToBaps!"

"OnexTpoTroBaphl"

"O,IIG)K,II&"

"06yBB”

"Tkauu"

"Kaurn"

Apyroe

HecneunanusznpoBaHHbIN IPOIOBOJIBCTBEHHBIN Mara3uH

B 1.u.:

[IpoaykTsl

MuHuMapker

Apyroe

HecniermanuznpoBaHHbId HEMTPOIOBOJILCTBEHHBIA Mara3uH

B 1.4.:

JloM Toprosiu

Bce niis moma

ToBapwl ayis nete




ToBapsl A1 )KEHIUH

IIpomTOBapsI

KoMuccuoHHBIN Mara3sud

HApyroe

HCCHGHI/IaJ'II/BI/IpOBaHHBIC Mara3smHbl CO CMCITaHHBIM aCCOPTHMCHTOM

MHble 00BEKTHI

B 1.4.:

IlaBunpoH

ITamarka (KHOCK)

ABTOBaHpaBO‘{HaH CTaHIIUA

ATITEKH M anITCUYHBIC Mara3nuHbI

ATITeUHBIE KHOCKH U ITYHKTBI

2.7. OCHOBHBIE TIOKA3ATEIHN;

HanMeHoBaHMe noka3aTens

3HayeHHEe MoKa3aTes

O6mmast mromanb (KB. M)

B TtoMm uucne:

Ha MpaBe COOCTBEHHOCTH (KB. M)

MHOE 3aKOHHOE OCHOBaHUE, B T.4. apeHaa (KB. M)

1
[Inowanb TOPTOBOI'O OOBEKTA

- Bcero (KB. M)

B TtoMm uucne:

Ha MpaBe COOCTBEHHOCTH (KB. M)

MHOE 3aKOHHOE OCHOBaHUE, B T.4. apeHaa (KB. M)

CpenHsisi YUCIEeHHOCTh pa0OTHUKOB

1

B COOTBEeTCTBUM C NYHKTOM 7 cTaTbM 2 delepalibHOI'O 3akKoHa OT 28 mekadbpsd

2009 r©. N 381-93 "OO6 ocHOBax TOCYIapCTBEHHOTO
OesaTeJIbHOCTM B PoccuMickoy Pemepaumm".

PeETyYyIMPOBaAHMS TOPIOBOM



consultantplus://offline/ref=8E67BC41073C3ED484F5AC8AC6076AF7D13BE7869BB65CE261AA01B1E1527448DB02DB782E1E863Az3W6O

[Ipunoxenue 6
K aIMUHUCTPATUBHOMY PETJIAMEHTY

MurpopMaLmda
06 oOBeKTax XO3AMCTBYKHNEIO CyOBEeKTa, OCYEeCTBJIAKLETO
IIOCTaBKM TOBapOB, MNpelocTaBjigeMas XO3AMCTBYOUMM CyOBEeKTOM
IJIg BHECEeHMs B TOPTOBHM peecTp MockoBCkOM ofjacTu

(HaMMEeHOBaHME XOB3AMCTBYKIETO CyOBEeKTa: OPUIOMUEeCKOI'O
muia, MHIUMBUOYAJIBHOT'O IPennIpUHUMAaTEJIS)
.1. HaumeHOBaHMe OOBEKTA

Kon OKIIO, MOeHTUOUKALMOHHBEIM KOI
TEPPUTOPUATIBHO-0D0COOJIEHHOTO CTPYKTYPHOTO
nompasnesieHusa

.2. PaKTUUeCKUM ampec

Kon mo OKTMO

.3. TenedoH, oakc
.4. OCHOBHOM BUI IedTeJIbLHOCTU

Kom nmo OKB3II

.5. OCHOBHEIE TMOKaszaTeNM:

HamMeHOBaHME nokazaTess 3HaueHMe
nokasaTesis

CkJIaICckoe IIOMelleHMe mjomank (KB. M)

obveM (KyD. M)

PesepByap, UMCTEpPHaA UM IOPYyIME EMKOCTM IJi XPaHeHMusS - OOBeM
(xyD. M)
XONOOUNBHUKK (OOBEM €OMHOBPEMEHHOT'O XPAaHEHMS obveM (KyD. M)
TOBapa)

(T)

CpenHAasa UYMCJIEHHOCTBb PabOTHMKOB




ITpunoxenue 7

K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY

BasaBJjieHUe

O BHECEHMM M3MEeHeHUM U (MJIM) UCKJIIoUYeHUM KHbOopMauuu,
HaxoIAlEeWCsa B TOPT'OBOM peecTpe MOCKOBCKOM o6JjacTu

(mosHOe HaMMeHOBAaHMUE DPEMIOINYECKOI'O JIMLa

®.7M.0. MHOIMBUIOYAJILHOTO NPeIlpMHMMAaTeJId)

(bakTHueckuil ampec OPUINYECKOTO JMlla, MEeCTOXUTEILCTBO GOM3MUYEeCKOTO JMla,

3aperMcrTpmMpOBaHHOT'O B KadeCTBEe MHIOIMBUMAOYAJIBHOI'O npenanHMMaTenq)

Hpomy MCKHDHMTE/MBMQHMTE CBeleHMA

(HyXHOE MNOOYEPKHYTH)

B TOPT'OBOM peecTpe MOCKOBCKOM OOJIaCTHU
[IpunoxeHmUA: Ha JMCTax.
1. Konum OOKYMEHTORB, IIOOTBEPXIAILNMX OCHOBAaHMA

CBeIeHUM/BHEeCeHUsa M3MeHEeHM.

PykoBOIMUTEJNb (MHIOMBUIOYAJIBHBEIM NPelIpUHMMATEID)

OJ1A NCKJIIIOUEHM A

(mopnmce) (©.11.0.)
M.II.

IJaTa uCKIOUEeHMS/BHECEHUS M3MEHEHMNM B TOPTOBHI PeecTp

(DOJIXHOCTE ) (mopmmnmce)

(bamuniusa .0.)
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