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. OO01me 1MoI0KEeHUS
1. IIpeameT peryaupoBaHus A IMUHACTPATUBHOTO perjaMeHTa

1.1. Hacrosimmii AIMUHUCTPATUBHBIN PErVIAMEHT PETYJIMPYET OTHOLIEHUS,
BO3ZHHKAIOIIME B CBS3M C IPENOCTABIECHUEM MYHULHUIAIBHON yciuyru «Beimaua
pas3peleHust Ha BCTyIUIEHHE B Opak JuIam, JOCTUTIINM BO3pacTa IIEeCTHAALAaTH
aeT» (nanee - MyHuIMIanbHas yciayra) AJMUHUCTpAIMEN TOPOJICKOrO0 OKpyra
Xumku MockoBckoi obsacTu (1anee — AIMUHUCTPAITUS).

1.2. Hacrosimuuii AJIMHUHUCTPATUBHBIA PErNIAMEHT YCTAHABIUBAET MOPSI0K
npenocTaBieHuss MyHUIIMNANbHOW YCIYTM WU CTaHAApT €€ MpeaoCTaBICHHUS,
COCTaB, IIOCJIEIOBATEIbHOCTh M CPOKH BBINOJHEHUS aJIMUHHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K MOPSAKY MX BBIIOJHEHHUS, B TOM YHCIE€ OCOOEHHOCTH
BBINIOJIHEHUS aIMUHUACTPATUBHBIX MPOLIETYP B MHOTO(YHKIITMOHATIbHBIX LIEHTPaX
IIPEIOCTaBIEHUS TOCYAApPCTBEHHBIX U MyHULIMIIATBHBIX yeiuyT (nanee — M®II) B
TOPOJCKOM OKpyre XuMKM MOCKOBCKOM 00JlacTH, a Takke OCOOEHHOCTH
BBINIOJIHEHUS aJMUHUCTpaTUBHBIX mpouenyp B M®Il, ¢opmbel koHTposs 3a
UCIIOJIHEHUEM aJIMUHUCTPATUBHOTO PETjaMeHTa U JOCYIeOHbIN (BHECY1eOHbIN)
MOPSJIOK 00>KaJIOBaHUA pelIeHU U aercTBuil (0e3aeicTBUs) AJMUHUCTpAITUH,
MO®II, a Takxke HUX [HOJDKHOCTHBIX JIMI, MYHHUIMIIAJIBHBIX CIyKaIlHX,
PabOTHUKOB.

1.3.  TepmuHbl ¥ ONpENECIECHUS, UCHOJB3YEMbIE B  HACTOSIIEM
AJIMPHHCTPaTUBHOM pETJIaMEHTE:

1.3.1. EMC OY - Enunas wuHpOpManuMOHHAs CUCTEMa OKa3aHMS
rOCyJapCTBEHHbIX M  MYHUIMNAIBHBIX  ycayr MOCKOBCKOMl  o0Jsactw,
UCIIONb3yeMass AJIMHUHUCTpAUMEW JUIsl TPENoCTaBileHHs MyHUIHNAIbHOU
YCIIyTH.

1.3.2. PIIT'Y - lNocynapctBeHHas nHopMaIimoHHas cucteMa MOCKOBCKOM
obnactu «[lopran rocygapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT ((QyHKIHN)
MockoBckoit o0JacTu, pacrnoJioKeHHas B UH(OPMAIMOHHO-
KOMMYHUKAIIMOHHOM ceTu MHTepHeT no aapecy: www.uslugi.mosreg.ru.

1.3.3. EIIT'Y — ®exaepanbHas rocyiapcTBeHHas HHGOPMAIIMOHHAS CHCTeMa
«EnuHBIN TIOpTan TrocyAapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT ((GyHKIHMA)Y,
pacrnoJioxkeHHasi B *H(HOPMAaIIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu « HTepHeT»
(manee — cetb HTEpHET) MO angpecy: www.gosuslugi.ru.

1.3.4. Jluunpii kabuner - cepBuc PIII'Y, mno3osstomuii 3assBUTEIO
MoJTy4aTh HHPOPMAIIUIO O X0J71e 00pabOTKH 3aMpOCOB, MOTAHHBIX TOCPEACTBOM
PIIT'Y.

1.3.5. Yupenurenp M®IL] — opran MECTHOTO CaMOYIIPaBIIEHUS, ABJISIOLINIICS
yupenuresnem MOLI.

1.3.6. Moayas M®IL] EVC OV - Moayns M®L] Enunoit unpopmarionHoi
CUCTEMBI OKa3aHWs TOCYJAapPCTBEHHBIX W MyHULMNAIBHBIX yCIyT MOCKOBCKOM
oOnacTu.

1.3.7. MUHHUCTEPCTBO BHE 3aBUCUMOCTH OT criocoba oOparieHus 3asiBUTENs
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3a MpenocTaBieHHeM MYHULMNAIBHOM YyCIyrd, a Takke OT crocoda
NPENOCTABIEHUS 3asABUTEI0 peE3ysibTaTa MPEJOCTaBICHUs MyHUIHUNAIBHON
yCIIYTH HarnpabisioT B JInunbelii kabuneT 3asButens Ha EIITY cBenenus o xoje
BBINIOJIHEHUS 3ampoca O MpeaocTaBlieHnn MyHHUIIMNalIbHOW ycnyru (manee —
3aIpoC) U Pe3yNbTaT NPEJOCTABICHUS] MYHULIUITAIBHON YCIYTH.

2. Kpyr 3asBureneit

2.1. MyHuuunanbHas YyciIyra MpefocTaBisieTcss (U3UYECKUM JIHIaM,
oOpaTuBIIUMCA B AJIMUHUCTPALMIO TIO MECTY >XUTEJIbCTBA C 3alpOCOM O
npeaocTaBieHn MyHUIIMNANbHON YCIIyTH (J1ajiee — 3asiBUTENh).

2.2. Kareropuu 3asBUTENEH:

2.2.1. Jluna, OOCTUTIIME BO3pacTa IIECTHAALATH JIET, UMEIOIIUE MECTO
KUTEIBCTBA B TOPOJICKOM OKpyre XuMku MoCKOBCKOM 00J1acTH.

II. Cranmapt npegocraBieHruss MyHUIIMIIAIBHON yCIIYTH
3. HaumeHnoBanne MyHULIUIAIBHOW YCITYyTH

3.1. MynununanbHas ycnyra «Beimada paspeiienus Ha BCTYIUIEHHE B Opak
JYLaM, JOCTUT MM BO3pacTa IECTHAALATH JIET.

4. HanMeHoBaHME OpraHa MECTHOT'O CaMOYIIPABJIEHUSI MyHUILIUIIAIbHOTO
o0OpazoBanusi MOCKOBCKO# 00JaCTH, MPEAOCTABISIIONIEr0 MyHUIIMIATBHYIO

yeuyry

4.1. OpragoM MECTHOTO CaMOYITPaBJIEHUS MYHHUIIUITAILHOTO 00pa30BaHUS
MockoBckoii 001acTH, OTBETCTBEHHBIM 3a MpeAocTaBieHHe MyHUIIMMATBHON
YCIIYTH, SIBJISIETCS AJIMUHUCTpAIUS.

4.2. HenocpeACTBEHHOE NpeAOoCTaBieHUEe MyYHUIMNAIBHONW YCIyTH
OCYILECTBIISIET YIIPABICHHE MO JI€JIaM HECOBEPIICHHOJETHUX AJIMUHUCTPALUU.

4.3. B cinyuae, eciu 3anpoc nogaetcsi B M®I, pemenue 06 oTkase B mprueme
3ampoca M JIOKYMEHTOB W (wiam) wuHGOpPMAlUM, HEOOXOAUMBIX IS
npenocTaBieHuss MyHUIMNAIBHOW yciyrd, npuHumaercs MOL[ B mopsake,
YCTAHOBJIEHHOM HACTOSIIIIUM AJIMUHHUCTPATUBHBIM PETIAMEHTOM.

5. PesynbraT npenocraBinenus MyHHIMIAIBHON yCIIyTH

5.1. Pe3ynbraroM npeaocraBiieHrs MyHULIUIIAIbHON YCIYTH SIBJISETCA:

5.1.1. Pemienne o mnpenoctaBieHMM MyHULMIIAIBHON YCIYTrH B BHJE
Pemenust o paspemieHuM Ha BCTyIUIGHHE B Opak, KOTopoe odopmisiercs B
COOTBETCTBUM C MPWIOKEHUWEM | K HacTosmeMy AJIMUHACTPATUBHOMY
perylaMeHTy.

5.1.2. Pemienue 00 oTKa3e B mpeaocTaBieHUH MyHHIIMIANbHOW YCIYTH B
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Bujie Pemienns 06 otkase B npenocTaBieHMM MyHUIIMTIAIBHON YCIIyTH, KOTOPOE
opopmiisieTcs B COOTBETCTBUM C MPWIOKEHUEM 2 K  HACTOAILIEMY
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

5.2. @aKkT TNONy4YeHHA 3adBUTEIEM  pe3yJbTara MpPEeIOCTABICHUS
MynununansHoi yeayru ¢ukcupyerca B8 EMUC OV, Moayns M®L] EVC OV,
PIIT'Y.

53. CsegeHuss 0  NOpeaOCTaBICHUM  MyHUUMNAIBHOW  YCIIYTH,
B TOM YHCJIE C IPUIOKEHUEM JIEKTPOHHOTO 00pasa pe3yibTara IpeJoCTaBIeHUs
MyHuIMNanbHOM YCIYyTH, HE MOMJIEkKAT PAa3MEIIEHHUI0 B TOCYAapCTBEHHBIX
peecTpax, rocy1apCTBEHHBIX HHPOPMAIIMOHHBIX CUCTEMaX, OQUIIMAIBHON caiiTe
AJIMUHHUCTpaINH.

5.4. CnocoObl mostydeHus pe3yJsibTaTa NpeaocTaBieHus MyHUIUTIATbHON
YCIIYTH:

5.4.1. B dbopme snexkTpoHHOr0O ToKyMeHTa B JInuHbii kabunet Ha PIIT'Y.

PesynpraT mpenocraBieHus MyHULIMNANbHOH yclyrH (HE3aBUCHMO
OT MPUHATOTO PEUICHUS) HAMPABISAETCA B JEHb €ro MOANUCAHUS 3asBUTENIO B
JInunbiii kabuHeT Ha PIII'Y B (hopme 31eKTPOHHOTO TOKYMEHTA, MOAMUCAHHOTO
YCWJICHHOW KBaTU(DUIIMPOBAHHON AJIEKTPOHHOW TMOIMUCKHI0 YIOIHOMOYEHHOTO
JOJDKHOCTHOTO JIMIAa AJIMUHUCTPALUH.

JIOTIOJIHUTENBHO ~ 3asiBUTENI0  OOECredYeHa BO3MOXHOCTb  IMOJTYYECHHS
pe3ynbTaTa mpenocTaBieHuss MyHUIIMNANbHOU yciayru B Jgobom MOI] B
npenenax Teppuropun MOCKOBCKOM 00JacTM B BHJE pacleyaTaHHOTO Ha
OyMa)XHOM HOCHTEJIE HK3EMILUIIpa AJIEKTPOHHOIO JOKyMeHTa. B 3Tom ciydae
padotHukom M®I] pacneuatsiBaercs uz Moaynst ML EMC OV na 6ymakHom
HOCUTEJIE K3EMIUIAP AIEKTPOHHOIO JOKYMEHTA, KOTOPBIN 3aBEPSIETCS MOAUCHIO
yIOJHOMOUYEHHOTO paboTHrka M®I] u neuyarsro MOII,.

5.4.2. B M®II B Buzie pacnedyaTaHHOI0 Ha OyMa)KHOM HOCHUTEJIE SK3EMILISIpa
AJEKTPOHHOIO JTOKYMEHTA.

B mo0om MO®I] B npenenax teppuropur MOCKOBCKOM 00J1aCTH 3asIBUTEIIO
obOecrieueHa  BO3MOXKHOCTh  TOJIYYEHHS  pe3yjibTaTa  MPEJOCTABICHUS
MYHUIIUNAIBHOM YCIYTd B BHUJE PAacleyaTaHHOTO Ha OyMaKHOM HOCHUTENe
DK3EMIUISIpA  JJEKTPOHHOIO  JOKYMEHTa,  IMOJMNHCAHHOTO  YCHJICHHOMU
KBIU(PUITUPOBAHHON ANEKTPOHHOMN MOAMHUCHIO YIOJHOMOYEHHOTO
JOJDKHOCTHOTO Jiniia AamuHucTtpanuu. B sTtom ciyudae paboTHukomM MOI]
pacriedarbiBaetcss u3 Moayns MOI[ EMC OY na OyMa)kHOM HOCHUTENe
DK3EMIUISIp 3JEKTPOHHOIO JOKYMEHTA, KOTOPBIM 3aBEPSIETCA IMOANUCHIO
ynojiHoMoueHHOTo pabotHrnka M®I] u neuatsio MODII.

5.4.3. B Aamunuctpanuu Ha OyMa>KHOM HOCHUTEJE, 110 JICKTPOHHON MOYTE
a1u00 TOYTOBBIM OTHPABICHUEM B 3aBHUCHUMOCTH OT crmocoba oOparieHus 3a
peaocTaBiIeHneM MyHHIUITAIbHON YCIIYTH.

B cnywsae HeuctpeOoBaHus 3asBUTENEM pe3yJbTaTa MPEAOCTaBICHUS
MynununansHoit yciayru B MO®OI] B Teuenune 30 KaJeHAApHBIX JTHEW C JAThI
OKOHYAHWs CpOKa MNpPEeNOoCTaBIeHUS MyHUIHNAIbHOM YCIyTH pe3yJIbTaT
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npeIocTaBlIeHUs MyHUITMTIAIBHOM yCITyTH BO3BpAIaeTcsi B ATMUHUCTPAIUIO Ha
OyYMa)XHOM HOCHTEJIE.

6. Cpok npenoCTaBICHUSI MYHUIIUITAIBHON YCIYTH

6.1. Cpox mnpenoctaBieHuss MyHHULMNAIBHON YyCIyrd cocrtasiser 10
(Hdecarp) paboumx mHEW €O JHS pErucTpaluud 3ampoca O TMPEIOCTABICHHUH
MyHUIIMNIANBHON YCIIYTH B AIMUHUCTPALIMH.

6.2. MakcuMaJIbHBII CpPOK NpeNoCTaBiIeHUS MYyHULMIIAIBHON YCIIyTH
coctaBisier 10 ([ecsath) pabounmx nOHEW CO JHS pETrUCTpaluu 3ampoca o
npeaocTaBieHun MyHUIIMNANbHON YCIYTH B AZIMUHUCTPALIUH.

7. IlpaBoBBIE OCHOBaHUSA ISl IPENOCTABIECHNSI MYHHUITMIIAIBHON yCIIYyTH

7.1. IlepeueHb HOpPMAaTUBHBIX IPaBOBBIX akTOB Poccuiickon denepannu,
MockoBckOM 00JlacTH, PETryIUPYIOIIMX MpeaocTaBieHne MyHUIUNAIbHOM
yCiyry, UHQpoOpMaIus 0 MopsiaKe 10cyneOHoro (BHeCcyAeOHOro) o0KalloBaHUS
pemenuit u gaeiictBuil (6e3xeiicTBus) Anmunuctparuu, MO, a Ttakxe
WX JOJDKHOCTHBIX JIMIl, MYHUIIMITAJIBHBIX CIYXKalluX, PaOOTHUKOB Pa3MEIEHBI
Ha ouranbHOM caite AnmuHucTpanuu https:// www.admhimki.ru/, a Taxke Ha
PIITY.

7.2. IlepeueHb HOpPMATUBHBIX MPaBOBBIX akTOB Poccuiickoit ®denepaunu,
MockoBckoil 007acTH, PETyJIHPYIONUMX MpeaocTaBieHne MyHUIIUNATbHON
YCIYTH, YyKa3aH B TMPWIOKEHUH 3 K HACTosIeMy AJIMUHUCTPATUBHOMY
pEerIaMeHTy.

8. McuepnipiBaronuii nepeyeHb JOKYMEHTOB,
HEOOXOIUMBIX JJIsl MPeAoCTaBIeHISI MyHUIIMTIAIBHON YCITyTH

8.1.  HcuepnbiBarolmuii  nepeuyeHb  JOKYMEHTOB,  HEOOXOJUMBIX
B COOTBETCTBUM C HOpPMAaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepanuu,
MockoBckoii obnacTu s pefocTaBieHnss MyHUIIMNaNbHON yCIIyTH, KOTOPbIE
3asBUTENb JOJKEH NPEICTAaBUTh CAMOCTOSITENIBHO:

8.1.1. 3ampoc mo dopme, TPUBEICHHON B MPUIIOKEHUU 4 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

8.1.2. JIoKyMEeHTbI, yI0CTOBEPSIOLIUE JINYHOCTH BCTYIAIOLIUX B Opak.

8.1.3. JIOKyMEHTBI, MOATBEPXKAAOIINE YBAKHUTEIbHYIO NPUYUHY Ha
BCTYIUICHUE B Opak JiMiiaM, JOCTUTIIIUM BO3pacTa MIeCTHAALATH JIET.

8.2. HcuepnbiBaomuii TepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBMM C HOPMAaTHMBHBIMM ITpaBOBbIMMU akTamu Poccuiickon denepannu,
MockoBCKOM 00J1acTH 1711 IPEJOCTaBICHUS MYHULIUNIATbHON YCIYTH, KOTOPbIE
3asBUTENb BIIPAaBE IMPEACTaBUTH MO COOCTBEHHOW HHHUIIMATHUBE, TaK KAaK OHU
HOJIIEKAT MPENCTABICHUIO B paMKax MEXBEJIOMCTBEHHOIO MH(POPMAIIMOHHOTO
B3aUMOJICUCTBUS OTCYTCTBYET.
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8.3. TpeboBaHus K MpeACTABICHUIO JTOKYMEHTOB (KaTeropHil JOKYMEHTOB),
HEOOXOJMMBIX IS MPEIOCTaBICHUsT MyHUIIUITAIBHOW YCIyTH, NMPUBEACHBI B
MPUJIOKEHUH 5 K HACTOSAIIEMY AJTMUHUCTPATUBHOMY PEIIAMEHTY.

8.4. 3anpoc MoXeT OBbITh MOIaH 3asBUTEIEM CICAYIOIUMHU CIIOCOOAMH:

8.4.1. ITocpenctrom PIIT'Y.

8.4.2. B MODII.

8.4.3. B AAMUHHCTpalMIO JIMYHO, IO DJEKTPOHHOM IOYTE, MOYTOBBIM
OTITPABJICHUEM.

9. McuepnblBarollyii IepeuyeHb OCHOBAHUH JJIsl OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIMMBIX ISl MPeIoCTaBIeHUs MyHUIIUTIATBHON YCITYyTH

9.1. HcuepnbpiBaronuii IEepeyeHb OCHOBAHUM JUIsI OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOUMBIX JUIsl MPEJOCTaBlIeHUs] MyHUIIMNIAIIbHON YCITYyTH:

9.1.1. O6paienue 3a npeaocTaBieHUEM HHOM MyHUIIMTIATIBHOM YCITYTOM.

9.1.2. 3agBuTenem MPEACTABICH HEMOJHBIM KOMIUIEKT JOKYMEHTOB,
HEOOXOAUMBIX JJIs TPEeAOCTaBIeHns MyHUIIMTIAIbHOM YCIYTH.

9.1.3. JIokyMeHTbI, HEOOXOAUMBIC JJI TPEIOCTaBICHUSI MyHUIIUITATLHON
YCIIyI'M, YyTPaTWIX CHJIy OTMEHEHbl WM SBISAIOTCS HEICHCTBUTEIbHBIMHU
Ha MOMEHT OOpaIleHust ¢ 3aIpOCOM.

9.14. Hanuuue nOpOTUBOPEUYMII MEXKIYy CBEICHHUSIMHU, YKa3aHHBIMU
B 3ampoce, U CBEJICHUSMH, YKa3aHHBIMH B IIPWJIOKEHHBIX K HEMY JTOKYMEHTaX, B
TOM YHCJIE:

9.1.4.1. OtnenbHBIMU TpaUUECKUMHU MaTepuaiaMH, IPeICTaBICHHBIMU B
COCTaBE OJJHOTO 3aIpoca.

9.1.4.2. OtrnenpHBIMH TEKCTOBBIMH MATEPHANAMH, NPEICTABICHHBIMU B
COCTaBE OJJHOTO 3aIpoca.

9.1.4.3. OrtnenpHbIMH TpaQUUECKHMH U  OTACIHBHBIMA TEKCTOBBIMHU
Marepuaiamu, peACTaBICHHbIMHU B COCTaBE OJJHOT'O 3aIpoca.

9.14.4. CseneHusiMu, YKa3aHHbIMM B 3alpoc€ U TEKCTOBBIMH,
rpaduuecKkuMu MaTepuaiaMu, IpeICTaBICHHBIMU B COCTaBE OJJHOTO 3ampoca.

9.1.5. JIoKkyMeHTBI COAEp)KAaT IIOAYUCTKM M MWCIPABICHHUS TEKCTa, HE
3aBEpPEHHBIC B IOPSAIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM Poccuiickoil
denepannn

9.1.6. [IOKyMEHTBI COAEpKAT IOBPEXKACHMS, HAJIAYME KOTOPBIX HE
[O3BOJIIET B IIOJHOM OOBEME HCHOJIb30BaTh HHPOPMALMIO M CBEICHUS,
cozeprKaluecs B JOKyMEHTax Ul IPeAoCTaBieHuss MyHUIIMIIAIbHON yCIIyTH.

9.1.7. HexoppekTHOe 3amojiHeHue 00s3aTeNbHBIX MoJiel B 3ampoce (B hopme
3anpoca (unu B mosicHeHUU K gopme 3ampoca, eciu ero (Gopma yTBEpKIEHA)
HEO0XO0JIUMO yKa3aTh 00A3aTEIbHbIE TOJIS).

9.1.8. HekoppekTHOoe 3amojiHEHHE 0O0s3aTeNbHBIX ToJeil B  (dopme
MHTepakTuBHOrO 3armpoca Ha PIII'Y (oTcyTcTBHE 3amosiHEHHs, HETOCTOBEPHOE,
HENojHOe MO0  HENpaBUIIBHOE, HECOOTBETCTBYIOLIEE  TPEOOBAHUSM,
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YCTAHOBJIEHHBIM HACTOSAIIUM A JIMHUHUCTPATHBHBIM PErIaMEHTOM) .

9.1.9. IlpencraBiieHue 3JIEKTPOHHBIX O0pa30B JOKYMEHTOB MOCPEICTBOM
PIII'Y He mo3BOJIIET B MOJHOM OOBEME MPOYUTATh TEKCT JTOKYMEHTa U (WJIH)
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

9.1.10. Ilogaua 3ampoca W HMHBIX JOKYMEHTOB B JJIEKTPOHHOH (opme,
HOJIMMCAaHHBIX C UCMOJIb30BAaHUEM 3JIEKTPOHHOMN MOJMUCH, HE MPUHAANIEKAIIEH
3asBUTEIIO.

9.1.11. IMoctymienue 3anpoca, aHaJOTUYHOTO PAHEE 3aPETUCTPUPOBAHHOMY
3amnpocy, Cpok npeaocTaBieHuss MyHUIIUIATBEHOW YCIYTH [0 KOTOPOMY HE HCTEK
Ha MOMEHT MOCTYIIEHUS TAKOTO 3ampoca.

9.2. Pemenue 00 oOTKaze B NpHEME JIOKYMEHTOB, HEO0OXOJAMMBIX
U TipeocTaBieHuss MyHUIIUITaTbHOU YCIYTH, 0pOopMIIIeTCsS B COOTBETCTBUU
C TIPUJIOKEHUEM 6 K HACTOAIIEMY AJIMUHUCTPATUBHOMY PETIAMEHTY.

9.3. [Ilpunarue pemenuss 00 OTKaze B MpHUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl IPe0CTaBIeHISI MyHUIIMTIAIBHOM YCIIYTH, HE TIPETSITCTBYET
MOBTOPHOMY OOpalIEHUIO 3adBUTENS B AJMUHUCTPALMIO 32 MPEJOCTABICHUEM
MyHHUIIMTTAIBHON YCITYTH.

10. UcuepnpiBaronuii nepedyeHb OCHOBAHUM [J1s1 MPUOCTAHOBIICHHS UJIM OTKa3a
B [IPEIOCTABICHUY MyHUIIMIIAIIBHON YCIYTH

10.1. HcuepnsiBaronuii nepedyeHb OCHOBAHMM [JIi NPHUOCTAHOBJICHUS
IpeaocTaBieHuss MyHUIUMIIAIBbHON YCIIYITM OTCYTCTBYET.

10.2. HcuepnplBaromMii ~ NEpPEYEHb  OCHOBAHMM I OTKasa
B IIPEIOCTABICHNY MYHUIIMIIAIBHON YCIIYTH:

10.2.1. HecooTBeTrcTBHE KAaTEropuu 3asiBUTENS KPYTy JHIL, YKA3aHHBIX B
OApPA3AENe 2 HACTOAIIETO AIMUHUCTPATUBHOIO PEIVIAMEHTA.

10.2.2. HecooTBeTCTBHE [TOKYMEHTOB, VYKAa3aHHbIX B Mojapasjaene 8
HACTOAIIETO AJIMUHUCTPATUBHOTO PEIJIAMEHTa, MO (OpME WU COACPKAHUIO
TpeOOBaHUSIM 3aKOHOAATENbCTBA Poccuiickoni denepanum.

10.2.3. O13bIB 3anpoca o MUHULMATHUBE 3asIBUTEJIS.

10.3. 3asiBuTENb BOpaBE OTKA3aThCS OT MOTy4YeHUSI MyHUIIMTIAIBbHON YCIYTH
HAa OCHOBAHMM 3asBJICHUS, HAIIMCAHHOTO B CBOOOJHOI (opMe, HAmpaBUB IO
aJpecy AJICKTPOHHON MOYTHI WM 00paTuBIIMCh B Aamunuctpanuto, PIIT'Y. Ha
OCHOBaHMM TMOCTYNHBIIETO 3asBlieHUS 00 OTKa3e OT MPEeJOCTaABICHUS
MyHULMOANbHOM ~ YCIYIM  YHOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM
AJIMUHHUCTpAllUM TPUHUMAETCS pelieHne 00 OTKa3e B MPEIOCTaBICHUU
MynnmunansHon ycayrn. @Pakt oOTKaza 3asgBUTEN OT IPEIOCTABIICHUS
MyHUIIMTTaTBbHONW YCIYTH € MPUIOKEHUEM 3asBJICHUS U peuieHust o0 OTKa3e B
npenocrabieHud MyHnurunansaoit yeiyru ¢ukcupyerca B EMUC OY. Otka3 ot
npenocTaBiaeHuss MyHUIMIAIBHOW YCIYTH HE IPEIATCTBYET ITOBTOPHOMY
oOpallieHuI0  3adBUTENS B AJMUHUCTPALMIO 33  NPEJOCTaBICHUEM
MyHUIMTTAIBHOX YCIIYTH.

! Vka3pIBaeTcs B Cllydae HAIMYMS COOTBETCTBYIONIEro (pyHKIMOHana Ha PIIT'Y.
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10.4. 3asBuTenb BIpaBe MOBTOPHO OOpPAaTUTHCS B AJIMHUHUCTPALUIO C
3anpocom 1ocie yCTpaHeH!usl OCHOBaHUH, yKa3aHHbIX B MyHKTe 10.2 HACTOSIIEro
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

11. Pa3mep mnaTel, B3MMAEMOM C 3asBUTEIIS IPU NPETOCTABICHUU
MyHULIMTTaTbHON YCITYyTH, U CTIOCOOBI €€ B3UMaHMUS

11.1. MyHuuunangbHas yciiyra mpeiocTaBiseTcs OeciiaTHO.

12. MakcuMallbHbIM CPOK OXKUJAHUS B OUE€PEIU MPHU MTOJaue 3asiBUTEIEM
3arpoca v Mpy NOJIYYEHUH PE3yNIbTaTa IMPeaoCTaBICHUI MyHULIMITATIBHOU
YCIYTH

12.1. MakcumanbHBIN CPOK OKUIAHUSA B OUEPEIH IIPU MOJAYE 3asIBUTEIIEM
3ampoca W MpU IOJYYEHHHM pe3yJibTara NpeNoCTaBieHUs MyHUIHMNAIbHON
YCIIYTY HE JTOJKEH NpeBbIaTh 11 MUHYT.

13. Cpok peructpanuu 3amnpoca

13.1. Cpok peructpanuu 3anpoca B AAMUHUCTpPALIMM B CIIy4yae, €CIU OH
MOJaH:

13.1.1. B anextponnoit hopme nocpeactsom PIITY mo 16:00 pabouero mHs
— B JIeHb ero nojaauw, mocie 16:00 pabodero nus 1160 B Hepabouuil AeHb — Ha
CeAYIOIUI pabouuii 1eHb.

13.1.2. Yepe3z MODI] — He mo3aHee cleayroero padoyero AHs MOCE €ro
nepenaun u3 MOI] (B ciywyae mepepaud 3ampoca 3a MmpenesiaMu padouero
BpEMEHU AJMUHUCTpPALUN).

13.1.3. JInuHO B AAMUHUCTpALIMHU — B I€Hb OOpaleHusl.

13.1.4. Ilo 351eKTPOHHOM MMOYTE WJIM 11O IIOYTE — HE MO3JHEE CIEAYIOLIETO
pabouero JHs MOCIE €ro MOCTYIIICHHUS.

14. TpeboBaHUsI K TTOMEIIECHUSIM,
B KOTOPBIX MPEIOCTABIAIOTCS MyHHUITUTIATIBHBIE YCIIYTH

14.1. TlomemieHus1, B KOTOPBIX MPEIOCTABISIOTCS MYHUIIMTIATBHBIE YCITYTH,
3a7 OXKUJIAHMS, MECTa JIJIsl 3allOJIHEHUS 3allpOCOB, HHPOPMAITMOHHBIE CTEHJIBI C
oOpa3laMi WX 3aloJIHEHHUS U TEepPEeYHEeM JOKYMEHTOB W (W) uHopMaIuw,
HEOOXOMUMBIX [UJIsl TpPEAOoCTaBieHUs MYHULMNATBHOW YCIYTH, JOJDKHBI
COOTBETCTBOBATH TpeOOBaHUSIM, YCTaHOBJICHHBIM MIOCTaHOBJICHUEM
[TpaButensctBa Poccuiickoii ®epeparun ot 22.12.2012 Ne 1376 «O6
yrBepxAeHun l[lpaBun opraHuzanu AESTENIbHOCTH MHOTO(YHKIHMOHATBHBIX
HEHTPOB MIPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT», @ TAKKE
TpeOOBaHUSIM K OOECHEYEHUIO JIOCTYMHOCTH YKa3aHHBIX OOBEKTOB JIs
WHBAJIHUJIOB U JAPYTUX MAJIOMOOWIBHBIX TPYII HACEICHUS, yCTaHOBJICHHBIM
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denepanbHbiM 3aKOHOM OT 24.11.1995 Ne 181-®3 «O couuanbHOM 3alIuTe
uHBanMaA0B B Poccuiickoit deneparun», 3akoHOM MoCKOBCKOM oOsactu Ne
121/2009-03 «O6 obecneyeHnn OECHPENITCTBEHHOIO JOCTYyMa WHBAJIUIOB U
JPYTUX MaJOMOOWJIBHBIX TPYyNIl HaceleHus K OOBbEKTaM COIMaJIbHOM,
TPAHCTIOPTHOM U UHXEHEPHOI HHPpaCTPpyKTyp B MOCKOBCKOI 00J1aCTH.

15. IToka3zarenu kadyecTBa U JOCTYITHOCTH MYyHHIIMITIAIIBHON yCITyTH

15.1. Tloka3aTtenaMu KadecTBa M JOCTYIMHOCTH MYHHLHMIIAIBHON YCIIyI'H
SBIIFOTCSL:

15.1.1. JocTynHOCTb 3JEKTPOHHBIX (POPM TOKYMEHTOB, HEOOXOAUMBIX IS
IIpeocTaBiIeHUs] MyHUIIUITAIIBHON YCIIYTH.

15.1.2. BOo3MOXXHOCTh MOJauu 3arpoca U JOKYMEHTOB, HEOOXOAUMBIX JJISI
npeaocTaBieHuss MyHUIIMNIABHOM YCIIYTH, B 3JIEKTPOHHOU QopMe.

15.1.3. CBoeBpeMeHHOE TMpeaocTaBilieHHe MyHHIMNANBHON  YCIyTH
(OTCYTCTBHE HAPYIICHUN CPOKOB MpEAOCTaBICHUS MYHUITUTIATLHON YCIIYTH).

15.1.4. JlocTynHOCTh MHCTPYMEHTOB COBEPLIEHUS B AJIEKTPOHHOM BHJE
TIaTeXe, HeOOXOAUMBIX I MOTy4YeHruss MyHUITUTIAIbHOM YCITyTH.

15.1.5. Ynob6ctBo MHPOpMHUpPOBAHUS 3asgBUTEIS O XOJI€ MPEIOCTABICHUS
MyHUIIMDIANBHOW YCIIYTH, a TaKKe IOJIy4EHHUS pe3yjbTaTa IPEJOCTABICHHUS
YCIIYTH.

15.1.6. CobOnrofeHne yCTaHOBIEHHOTO BpPEMEHH OXKUJAHUS B OuYepeau
Ipy IIpUEME 3ampoca M IpU IOJIYYEHUM pe3yjbTaTa IPEJOCTABICHHUS
MyHHUIIMTTATBHON YCIYTH.

15.1.7. OrcyrcTBUEe OOOCHOBAaHHBIX 3Kajao00 €O CTOpPOHBI 3asBUTENEH
10 pe3ysbTaTaM MPEAOCTaBICHUs] MyHUIIMITAIbHON YCIIYTH.

16. TpeGoBaHus K NpeaoCTaBICHUI0 MyHUIIMTIAIBHOW YCIIYyTH,
B TOM YHCJIE€ YYUTHIBAIOIINE OCOOEHHOCTH MPEIOCTABICHUS
MynununansHo# yenyru B ML 1 ocoGeHHOCTH TTpeIoCTaBICHUS
MyHUIMNaIBHON YCIIYTH B AJIEKTPOHHOMN hopme

16.1. VYciyru, KOTOpble SIBISIOTCA HEOOXOJIMMBIMU M 00sI3aTEIbHBIMU
JUTSI IPEIOCTaBIeHUs] MyHULIMITAIBHON YCITyTH, OTCYTCTBYIOT.

16.2. UudopmanimoHHble CHUCTEMBI, HUCIOJNb3YyEMbIC ISl MPEJOCTABICHHUS

MyHULIMTTAIBHOW YCIIYTH:

16.2.1. PIIT'Y.

16.2.2. EUC OY.

16.2.3. Moayns MOI EUC OVY.

16.3. Ocobennoctu npegocrapieHuss MynununaibHoi yeiayru B MOLI.

16.3.1. Tlogaya 3ampocoB, JOKYMEHTOB, HEOOXOIWMBIX IS TIOJYYCHUS
MyHUIMDANBHOW YCIIYTH, @ TAKXE IOJIYYEHUE PEe3yJbTaTOB MPEIOCTaBICHUS
MyHUIIMNIaNbHOM yCIYyIM B BHJIE€ PAacledyaTaHHOIO0 Ha OyMa)XHOM HOCHUTENe
AK3EMILISIpa DJIEKTPOHHOTO JOKYMEHTa OCyIIecTBsieTcss B Jrobom MODI] B
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npenaenax TeppuTopud MockoBCKOM 00J1aCTH MO BBIOOPY 3asBUTENISI HE3ABUCUMO
OT €r0 MECTa JKUTEJIbCTBA WU MECTa NPeObIBAHUS.

IIpenoctaBnenune OecratHoro jaoctymna kK PIII'Y s momaum 3ampocos,
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl TOJydeHHs: MyHUIUMNAIbHOW YCIyrd B
JIEKTPOHHON (opMme, a TakkKe JUisl TONyYeHHs] pe3ysibTaTa MPEeoCTaBICHUS
MyHUIMNaTbHOW YCIYTHM B BHJE pacleYaTaHHOTO Ha OyMa)KHOM HOCHUTETIE
IK3EMIUISIpa DJIEKTPOHHOTO JIOKYMEHTa OCyIecTBisiercs B Jirobom MODI[ B
npeaenax TeppuTopuu MocKoOBCKOM 00JaCTH IO BEIOOPY 3asBUTENISI HE3aBUCUMO
OT €T0 MECTa JKUTEIHLCTBA WU MECTa MPeObIBAHUA.

16.3.2. IIpenocrasienne MyHnuuunansHo# yciryru B MOLI ocymiecTsisieTcs
B YaCTH MOJIayd 3asBJICHHS W BbIJA4M pe3ysibTaTa MyHUIMNAIBHOW YCIyTH
B coorBeTcTBUM DepepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O6
OpraHu3allii TPEJIOCTABJICHUSI TOCYJaPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYI
(manee - ®enepanpHbiii 3akoH OT 27.07.2010 No 210-d3), mocTaHOBIECHUEM
[TpaButensctBa Poccuiickoit ®enepanuu ot 22.12.2012 Ne 1376 «O06
yTBepxkaeHun [lpaBus opraHuzanuu AESTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT», a TAKKE
B COOTBETCTBHUH C COIJIAIIIEHUEM O B3aUMOJECHCTBUMU MEXIYy AIMUHUCTpALUECH
U YUpeKICHUEM.

16.3.3. UudopmupoBanre u KOHCYJILTUPOBAHUE 3aBUTEICH O TMOPSAKE
npeaocTaBieHuss MyHUIMIIANBHONW YCIYTH, XOAE PacCMOTPEHUsS 3aIllpoOCoB, a
TaKXe MO0 MHBIM BOIPOCAM, CBSI3aHHBIM C MPENOCTaBIeHHEM MyHUIIMNAIBLHON
yciyru, B M®I] ocymectBisitoTes: 6ecniaTHo.

16.3.4. Ilepeuens M®L] MockoBckoil 001acT pa3MeleH Ha 0(pUIHATEHOM
caiite YupexaeHus, a Takxke Ha PIIT'Y.

16.3.5. B M®I] UCKJIIOYACTCSI  B3aUMOJENCTBHUE 3asABUTENI
C JOJDKHOCTHBIMHU JIMLIAMU AJIMUHHUCTPALIVH.

16.3.6. Ilpu mnpenoctaBieHun MyHununaibHon ycayru B MOI],
IPU BbIJAYE pe3yibTaTa MpeaocTaBlicHUs MyHUIMNAIbHOU yciuyrd B MOIL]
pabotHukam MOI] 3ampeniaercss TpeOOBaTh OT 3asIBUTENS MPEIOCTABICHUS
JIOKyMEHTOB, WH(OpPMAIMU W OCYIIECTBICHUS JCUCTBUH, MPETYCMOTPEHHBIX
yacTbio 3 crathu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

16.4. OcobOeHHocTH  mpeAocTaBieHUS  MyHHUIMOAIBHOM  YCIyTH
B DJICKTPOHHOH (hopMme.

16.4.1. Ilpm mnomaue 3ampoca mnocpeactBoM PIII'Y 3amonHseTcs
ero uHTepakTuBHas (opma B kaptouke MynHunumnamsHoi ycmyru Ha PIITY
C NPWIOKEHUEM BJIEKTPOHHBIX OOpa30B JIOKYMEHTOB U (WJIM) YKa3aHHEM
CBEJICHU 13 JJOKYMEHTOB, HEOOXOUMBIX IS TIpeoCcTaBIeHUs] MyHUIIUTTAIbHOM
YCIIYTH.

16.4.2. UnudpopmupoBaHue 3asBUTEIEH O XOJI€ PACCMOTPEHHMS 3aMpPOCOB
M TOTOBHOCTU pe3ysibTaTa MPEIOCTaBICHUS MyYHHUIUNIATILHOW  YCIYyTH
ocyiiecTBisieTcs OecruiaTHO TmocpeacTBoM JlmyHoro kabunera Ha PIITY,
cepuca  PII'Y  «VY3Hate  craryc  3asBieHus», uHDOpMUpOBaHHE
U KOHCYJIbTUPOBAHUE 3asBUTEJIECH TaK K€ OCYIIECTBIAETCS MO OECIIaTHOMY
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eAMHOMY HoMepy TenedoHa DJIEKTPOHHOM MpueMHOM MOCKOBCKOM o06yactu
+7 (800) 550-50-30.

16.4.3. TpebGoBanus Kk Qopmaram 3ampocoB U HHBIX JOKYMEHTOB,
NPEACTaBIIEMbIX B (OpME BJIEKTPOHHBIX JTIOKYMEHTOB, HEOOXOIUMBIX JIs
npenocTaBiieHus MyHUIIMNAIBHBIX YCIYT Ha TeppuTopun MocKkoBcKoi obactu,
yTBepXAeHbl  moctaHoBieHueM IlpaBurensctBa MockoBckoil — oOnactu
ot 31.10.2018 Ne 792/37 «O06 ytBepkneHun TpeOoBaHu K hopMaTam 3asiBICHHIMA
U UHBIX JIOKYMEHTOB, IMPEACTaBIsEMBIX B (OpME 3JEKTPOHHBIX TOKYMEHTOB,
HEOOXOUMBIX JJIs MPEAOCTaBICHHSI TOCYJapCTBEHHBIX K MYHULIUTIATbHBIX YCIYT
Ha TeppuTopur MOCKOBCKOM 001aCTH.

III. CocraB, mocjieq0BaTeIbHOCTh
U CPOKH BBINOJHEHUS a/IMUHUCTPATUBHBIX MPOLEYP

17. IlepeueHb BapuaHTOB IIPENOCTaBIEHNS MyHHUIIMTIAIbHOM YCIIYTH

17.1. IlepedyeHp BapuaHTOB NpEAOCTaBIEHHWS MyHHLIMNAIBHON YCIyTH
OTCYTCTBYET.

17.2. Tlopsmox wucHpaBi€HUS JOMYIIEHHBIX OMNEYAaTOK U  OUIMOOK
B BBbIJAHHBIX B pe3yJbTare NpeAocTaBiI€HUs MyYHUIUNAIBHOW YCIyTH
JIOKYMEHTaXx.

17.2.1. 3aaButenb npu OOHAPYKEHUU JOIMYIICHHBIX OMEYATOK M OIIMOOK
B BBIJAHHBIX B pe3yJbTare NPEeAoCTaBICHUA MYHUIUNAIBHOW YCIyTH
JOKyMEHTax oOpamaercss B AamuHuctpanuio mnocpeactsom PIITY, MOI],
JUYHO, TIO0 DJIGKTPOHHOM TMOUTE, MOYTOBBIM OTIIPABICHUEM C 3asiBIICHHEM
O HEOOXOJWMOCTU WCIPABICHUS OMNEYATOK U OIIMOOK, COCTaBJICHHBIM
B cBOOOIHOM (hopMe, B KOTOPOM COJICPKUTCS YKa3aHUE HA UX OIMKCAaHUE.

AJIMUHUCTpaIYs OpU TMOJYYEHUU YKA3aHHOTO 3asiBIICHUSI pacCMaTpUBAET
BOIIPOC O HEOOXOJMMOCTH BHECEHHUSI M3MEHEHHI B BBIJJAHHBIC B pE3yJIbTaTe
npeaocTaBiaeHuss MyHHUIIMIIATbHON YCIYTH JOKYMEHTBI.

AnMuHuCTpanusi 00ecreyruBaeT YCTpaHEHUE JOMYHIEHHBIX OIEYaTOK
1 OIHUOOK B BBIJJAHHBIX B pe3yibTaTe NpeaocTaBiIeHUs MyHUIIMTIATbHON YCIyTH
JIOKyMEHTaX W HaMpaBlAeT 3asgBUTENIO YBEIOMJICHHE 00 UX HCIpaBICHUU
B Ciyyae, eciu 3ampoc Hampapisuics nocpeactBom PIIIY mmbo pesynbrart
npenocTaBieHns MyHUIMNANbHON YCIYTH B CIIy4ae, €CJIM 3alpOC HaIpaBIISLICS
yepe3 MOII, B AAMUHHUCTpaALUIO JUYHO, MO JIEKTPOHHOM MOYTE, MOYTOBBIM
otnpasiieHueM nocpenctsoM MO, mruuHO, 10 3IEKTPOHHOM MOYTE, TOYTOBBIM
OTHPABJIECHUEM) B CPOK, HE MPEBBIIAIOMIMNA 5 paboUnX UM KAJIEHIAPHBIX THEH
CO JHS PETUCTpPAIMH 3asBICHUS O HEOOXOIWMOCTH HWCIPABICHUS OTIECYATOK
U OIHOOK.

17.2.2. AnmuHucTpauuss TpU OOHAPYKEHHUU [OMYIICHHBIX OIEYaTOK
¥ OMHUOOK B BBIJJAHHBIX B PE3ybTaTe MPEIOCTaBICHUS MYyHUIIMTIAIIBHON yCITyTH
JIOKyMEHTax oOOecleurnBaeT WX YCTPaHEHHME B YKa3aHHBIX JIOKYMEHTaXx,
HaIpaBJIseT 3asBUTEIIO YBEIOMJIEHUE 00 UX UCIIPABICHUH B CIIydae, €CJIH 3a1poc
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HanpaBisuicss  nocpeAactBoM  PIITY)  nubGo  pe3ynbrar  mpeaocTaBieHUS
MyHULIMITAJIBHOW YCIIYTH B Ciydae, €CJM 3anpoc Hampasisuics yepes ML,
B AJIMUHUCTPAIMIO JIMYHO, MO 3JEKTPOHHON MOYTE, TOUYTOBBIM OTIIPABICHUEM )
nocpeactBoM ML, 1M4HO, 1O AJIEKTPOHHOM IIOYTE, IIOYTOBBIM OTIPABICHUEM
B CpPOK, HE NPEBBINIAIOMHUN 5 pabouumx WIM KaleHAapHBIX AHEH CO JIHA
0OHApYKEHHS TAKUX OMEYATOK U OITUOOK.

17.3. [lopsaok BeIga4M My0InMKaTa TOKYMEHTA, BBIIAHHOTO TI0 pe3yibTaTam
IpeaocTaBiIeHus MyHUIIMTTAIIBHON YCIIYTH, HE IPEAYCMOTPEH.

18. Onmcanue afMUHUCTPATUBHOMN IIPOLIEAYPHI IPOOUIMPOBAHUS 3asBUTENIS

18.1. CnocoObl ompeaeneHuss U IpeabsBICHUS HEOOXOIUMOT0 3asiBUTEIIO
BapHUaHTa NPeJ0CTaBICHUS MyHUIIMTIATBHON YCIYTH HE TPEAYCMOTPEHBI.

19. Onucanue BapuaHTOB NPEAOCTaBICHNI MyHUIIMTIATBHOU YCIIyTH

19.1. Ilpu npepocraBieHnurn MyHULIHNAIBHOW YCIYTH OCYLIECTBIISIOTCS
CJIeyIOIIME aJMUHUCTPATUBHBIE NEUCTBHS (IPOLIEAYPBI):

19.1.1. Tlpuem 3anpoca 1 TOKyMEHTOB | (WK ) HHGOPMAITIH, HEOOXOAMMBIX
JUISL IPEIOCTaBICHUST MyHUIIMITAIIBHON YCIIYTH.

19.1.2. Ilpunstue pemieHus O MpeaocTaBieHuH (00  OTKaze
B IIPEIOCTABICHNN ) MYHHUIIUTIAIbHOW YCITYTH.

19.1.3. IlpenocraBienune pe3ysbTara MPEaOCTaBiIeHUs MyHUIUNAIBHON
YCIIyTH.

19.2. Onuncanue aIMUHHUCTPATUBHBIX JNENCTBUI (mpouenyp)
npeaocTaBieHuss MyHUIMOAIBHOM YCIYrd TMPUBEICHO B NPWIOKEHUU 7
K HacTosIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY.

[V. ®opmMbl KOHTPOJIA 32 HCTIOJIHEHUEM aIMUHUCTPATUBHOIO PEIVIAMEHTA

20. [Topsimok ocyiiecTBICHUs TEKYIIEr0 KOHTPOJIS 32 COOIIOJICHUEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMU JIOJIKHOCTHBIMU JTUIAMUA A IMUHUCTPALIUH
MOJIOKEHUI AJIMUHHUCTPATUBHOTO PETVIAMEHTA U UHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUITATEHON
YCIIYTH, a TAK)KE MPUHATUEM UMH PEIICHUI

20.1. Tekymuidi KOHTPOJAb 3a  COOJIOJICHUEM U  UCIIOJHEHUEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMHM ~ JMI[AMU  AJIMHUHHCTPALUMU  TOJIOKEHHM
HACTOSIIIEro AJIMUHUCTPATUBHOIO PErJaMEHTA U MHBIX HOPMATHUBHBIX PABOBBIX
aktoB Poccuiickoii ®enepaunn, MOCKOBCKOW 00J1aCTH, YCTaHaBIIMBAKOLIUX
TpeOOBaHUS K MPEAOCTaBICHUIO MyHHUIMIIATBLHOM yCIyTd, a TakKe MPUHSATHUS
MMHU PELIECHUN OCYIIECTBIIAECTCS B MOPSAJKE, YCTAHOBIEHHOM OpPraHU3ALMOHHO-
pacnopsAUTEIbHBIM aKTOM AJIMUHUCTPALIUH.

2 YKa3bIBAETCA ONMMCAHHE aIMHHUCTPATUBHOM MPOIELYPHI IIPOMMINPOBAHHS 3as BUTEIIS.
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20.2. TpeOoBanusiMu K TIOPSAKY H (popMamM TEKYyIIEro KOHTPOJIS
3a IpenocTaBleHneM MyHUIIMIIAIbHON YCIYTH SIBIISIFOTCS:

20.2.1. He3aBucuMOCTSb.

20.2.2. TmaTeabHOCTb.

20.3. He3aBUCUMOCTb TEKYIIETO KOHTPOJS 3aKIOYAETCS B TOM, 4YTO
JOJDKHOCTHOE JIMIO AAMUHUCTPALIMH, YIIOJTHOMOUYEHHOE Ha €ro OCYLIECTBIIECHUE,
HE HaXOAWTCA B CIHY)KEOHOW 3aBUCHUMOCTH OT JOJDKHOCTHOTO —JIMIA
AJIMUHHCTpaALUH, YY4aCTBYIOLIETO B MPEIOCTaBICHUM MYHULIUNIAIBHON YCIYTH,
B TOM 4YHCJI€ HE UMEEeT OJIM3KOro POACTBA WJIM CBOWCTBA (POJUTENH, CYNpPYTH,
NeTH, OpaThs, CECTPhl, a TAKKe OpaThs, CECTPbl, POAUTEIH, JETH CYNpPYyroB U
CYNpYTHU JETEN) C HUM.

20.4. lomkHOCTHBIE NHIAa AIMUHHUCTPALIMKU, OCYLIECTBIISIIOIINE TEKYIIHMA
KOHTPOJIb 32 MpeAocTaBieHneM MyHUIIMNANbHOW yCIIyTH, 00s13aHbl IPUHUMATD
MEepbl MO NPEIOTBPAIICHUIO KOH(JIMKTA HMHTEPECOB MpU MNPEIOCTaBICHUU
MyHHUIIMTTATBHON YCITYTH.

20.5. TmarenbHOCTh OCYILIECTBJIEHUS TEKYILETO KOHTPOJIS
3a mpenocTaBieHMeM MyHHUIIMNANBHOW YCIYTM COCTOMT B HUCIIOJHEHHH
YIOJIHOMOYEHHBIMU JTMUAMA AnMuHHCTpanuu o0s13aHHOCTEH,
IIPELYCMOTPEHHBIX HACTOSAIUM ITOAPA3/IETIOM.

21. Ilopsiiok U MEpUOIUYHOCTD OCYLIECTBICHUS TUIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK ITOJTHOTHI U KA4E€CTBA MIPEAOCTaBICHUS MyHUIMITAIIBHON YCIIYTH, B
TOM YHCJIE MOPAJIOK U (POPMBI KOHTPOJIS 3a MOJTHOTONW U Ka4YECTBOM
MIPEAOCTaBICHUs] MyHUIIMITAIBHON YCIIYTH

21.1. Tlopsamok ©  NEPUOJAMYHOCTh  OCYIIECTBICHUS  IJIAHOBBIX
M  BHEIUIAHOBBIX MPOBEPOK TMOJHOTBI W  KayecTBa  MPEIOCTABICHHUS
MyHUITUTIATHHON YCIYTH, B TOM YHCIIE OPSAA0K U (POPMBI KOHTPOJIS 32 TTOJTHOTOM
M Kaude€CTBOM NPEAOCTaBICHUS MYyHHIMIIAIBHON YCIyTH, YCTAaHABIUBACTCS
OpraHu3alMOHHO-PACTIOPSIANTEILHBIM aKTOM AJIMUHUCTPALIUH.

21.2. Ilpu BBISIBIICHUHM B XOJI€ IJIJAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJTHOTHI M KadyecTBa MPEeAoCTaBieHWd MyHUIMNAILHOW YCIYyrd HapyUICHHUI
WCIIOJIHEHUS MOJIOKEHUM 3aKOHOAAaTeNbCcTBa Poccuiickon denepannu, BKIOYas
MOJIOKEHUST HACTOSIIETO AJIMUHUCTPATUBHOIO PETJIaMEHTa, AJMUHUCTpaLUCH
MPUHUMAIOTCSIT MEpPbl MO YCTPAHEHUIO TAKUX HAPYIIEHUW B COOTBETCTBUH
C 3aKOHOJATENLCTBOM Poccurickont denepanuu.

22. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUL AJIMUHUCTPALIMU 3 PELIEHUS U
nerctBus (0e3nercTBrIE), TPUHUMAEMbIE (OCYIIIECTBIIIEMbIE) UMH B XOJI€
MIPEAOCTaBICHUs] MyHUIIMITAIIBHON YCIIYTH

22.1.  JIOJKHOCTHBIM  JUUOM  AJMHHHUCTPAallUd,  OTBETCTBEHHBIM
3a pefocTaBiaeHre MyHUIIMNIANBHOM yCIIYTH, a TAKKe 3a COOII0CHUEM TOPSIKA
npeaocTaBieHuss ~ MyHUIMDANBHOM  yCIyTH,  SBISIETCS  PYKOBOJUTENb
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CTPYKTYPHOTO noApa3AECIeHUs AJMUHUCTpALIUH, HEIMOCPEACTBEHHO
PEAOCTaBIAONIE MYyHUIUITAIBHYIO YCIIYTY.

22.2. Tlo pe3ynpTaram MPOBEACHHBIX MOHUTOPHUHTA U MPOBEPOK, B ClIyyae
BBISIBJICHUSI HEITPABOMEPHBIX PeIIeHU, AeCTBUM (0e31eMCTBUSA) JOKHOCTHBIX
U1 AIMUHHCTpaIuy, U (akTOB HapyIIEHWsS TpaB U 3aKOHHBIX WHTEPECOB
3asiBUTENEH, MOKHOCTHBIE JUIA AJMUHHCTPAIIMU HECYT OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickor deneparuu.

23. [lonoxenusi, XapakTepus3yroIre TpeOoBaHus K MOPSIAKY U popmam
KOHTPOJIS 3a MPEJ0CTaBICHHEM MyHUIIUITAILHON YCITyTH, B TOM YHCIIE CO
CTOPOHBI TPAXKJIaH, UX 00bEIUHEHUN U OpraHU3alui

23.1. Kontpone 3a mnpegocrtaBieHneM MyHUIUNAIBHOW  YCIyTH
OCYLIECTBJISIETCA B MopsiAKe U (opmax, MpeaycCMOTPEHHBIX noapasaenamu 20 -
22 HACTOALIETO AIMUHUCTPATUBHOTO PETIaMEHTA.

23.2. KoHTponp 3a MOPSIAKOM MPENOCTaBICHUS] MyHULHUNIAIBHOW YCIyTH
OCYILIECTBIISIETCA B MOPSAKE, YCTAHOBJIEHHOM pacnopspkeHneM MuHuncrepcTa
rOCy/IapCTBEHHOTO YIpaBieHMs,, WH(POPMALMOHHBIX TEXHOJOTMA U CBSI3U
Mockosckoit obmactu ot 30.10.2018 Ne 10-121/PB «O6 yTBepx)aeHuu
[TonoxxeHnss 00 OCYIIECTBICHUM KOHTPOJS 3a MOPSAIKOM IIPEJOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI HAa TEPPUTOPUUM MOCKOBCKOMN
o0nacTmy.

23.3. I'paxxnane, UX OObEIMHEHUS M OpraHU3aLUU JJs1 OCYLIECTBICHUS
KOHTPOJIS 32 MpeAocTaBieHneM MYyHHIIMIAIIBHON YCIYTH C LEJIbI0 COOIIOICHHUS
NOpSIAKA €€ NPEAOCTABICHUS HMEIOT NPaBO HANpaBisATh B MUHHCTEPCTBO
rOCYy/IapCTBEHHOTO yIpaBieHHs, WH(GOPMAIMOHHBIX TEXHOJOTHA U CBSI3U
MockoBckoit o0nactu >kamoObl Ha HapylieHHE JODKHOCTHBIMU JIUIIAMU
AIMUHHCTpaUMU  MOpSAKAa NpenocTaBieHUuss MyYHHUIMOAIBHOM  YCIYTH,
IIOBJICKILIEE €€ HENPEACTABICHUE WA NMPEIOCTABICHHE C HAPYLIEHHWEM CpOKa,
YCTaHOBJICHHOI'O HACTOSIUM AJMUHUCTPATUBHBIM PEIVIAMEHTOM.

23.4. I'paxxnaHe, UX OOBEIMHEHUS M OpPraHU3alUU sl OCYLIECTBICHUS
KOHTPOJIL 3a NpeNoCTaBiIeHWEM MyYHHIMNAIBHONW YCIYyTH HWMEIOT IIPaBo
HanpapATh B AgMuHuctpanuo, MOLI, yapenurento ML nHauBuyaabHbIC
U KOJUIEKTUBHBIE OOpallleHus C MNPEAJIOKEHUSIMH IO COBEPLICHCTBOBAHMIO
HOopsiiKa TNPENOCTaBICHUS MYyHUIMNAIBHOM yCIyTH, a TakkKe KaJloObl
U 3asBJICHUS Ha JielcTBUs (0e31elcTBHE) NOIKHOCTHBIX JIUL AJIMUHUCTpPALINY,
pabotHuKoB M®L] 1 puHATHIE UMH PELIEHUS, CBSI3aHHBIE C MPEIOCTABICHUEM
MyHHUIMIIaTBbHOMN YCIIyTH.

23.5. KoHTpoap 3a mpenoctaBieHueM MyHULHMIAIBHON YCIyTH, B TOM
YHCIIE CO CTOPOHBI IPaXAaH, UX 00bETMHEHUIN 1 OpraHu3aluii, OCyIIeCTBISETCS
IIOCPEACTBOM OTKPBITOCTH AEITENBHOCTH AAMUHHUCTpAanMH, a Takke MOL[ npu
MIPEAOCTaBICHN MyHUIMITAIIBHOW YCIYyTH, NOJIYYEHUs IIOJIHOW, aKTyaJlbHOMU
U JIOCTOBepHOM HHGOpMalUM O TMOPSJAKE MpeaocTaBieHUs MyHUIMNAIbHOM
YCIYTM U BO3MOXKHOCTH JIOCYJI€OHOTO paccMOTpeHusi oOpaiieHuit (3kaynod)
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B IIpoliecce MoayyeHuss MyHUIUnaaibHOM yCIyTH.

V. HocyneOnblii (BHECY1I€OHBIN) TOPSAOK 00KaIOBAHUS
peleHuit u nectBui (6e3neicTBus) Munuctepctsa, M®OII,
a TaKXe MX JOJDKHOCTHBIX JIUIl, MYHUITUTIATBHBIX CITYXaIUX U paOOTHUKOB

24. Crioco6b! nHOOPMUPOBAHHUS 3asBUTEIICH
0 TopsAKe JocyAeOHOTr0 (BHECYIEOHOT0) 00KaTOBAHUS

24.1. HWudopmupoBanue 3asBUTENICH O TMOpPSAKE JOCYAEOHOTO
(BHEcynneOHOTrO)  oO’KajoBaHUS pelmieHuil W JaedcTBuid  (Oe3nercTBUs)
Anvmunuctpanuu, MOII, a Takke WX AOMKHOCTHBIX JIUIl, MYHHUIUIAIbHBIX
CIyXallluX W Pa0OTHUKOB OCYIIECTBIISIETCS TIOCPEJACTBOM  pa3MelIeHUs
nHpopMaIMu Ha CTEHJaX B MECTaX MPeAoCTaBiIeHUS MyHUIUNAIBHBIX YCIYT,
Ha ourmansHbIX caiftax AnmuHuctpanuu, MOL, Yupeaureneit MOII, PIIT'Y,
a TakXe B XOJi¢ KOHCYJbTUPOBAHUS 3asBUTEJICH, B TOM 4HCie N0 Teiaedony,
ANIEKTPOHHOM MOYTE U MPU JIUYHOM TIPUEME.

25. ®opMbI ¥ CIOCOOBI TTOAAYU 3aSIBUTEIISIMU KATOOBI

25.1. Jlocyne6Hoe (BHecyaeOHOE) OOKajloBaHWE PEIICHUNW U JICHCTBUIA
(6e3netictBust) Anmuauctpanuu, MOIL[, a Takke HUX TODKHOCTHBIX JIHII,
MYHUIIMIIAJIBHBIX CIIy’KallUX U paOOTHUKOB OCYILECTBISETCS C COOJIIOJIEHUEM
TpeOOBaHMI, yCTaHOBIEHHBIX DefepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-D3,
B TIOPSIKE, YCTAaHOBJIEHHOM IIOCTaHOBIEHUEM lIpaBurenbcTtBa MOCKOBCKOM
obmactu ot 08.08.2013 Ne 601/33 «O6 yrtBepxnenuu Ilonoxenus o006
OCOOCHHOCTSIX TOJAaYM U PACCMOTPEHHUs >Kalo0 Ha peleHus W JeHCTBUS
(Oe3meficTBME)  WCIIOJHUTENBHBIX ~ OPraHOB  TOCYAApCTBEHHOW  BIACTH
MockoBckoil 001acTH, NPEAOCTABISIIONIMX MYHULHUIIAIBHON YCIyTd, U HUX
JOJKHOCTHBIX T, roCyJ1apCTBEHHBIX IPAXKIAHCKUX CITyKallux
UCIIOJIHUTENIbHBIX OPraHoOB TOCYAapCTBEHHOW BiacTh MOCKOBCKOW 00JacTy,
a Takke MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUSI TOCY1apCTBEHHBIX
U MYHUITUTATBHBIX YCIIyT MOCKOBCKOM 00J1acTU U UX pabOTHUKOBY.

25.2. Kanoba nmomaercss B mUChbMEHHON (opme Ha OymMa)KHOM HOCHUTENE
(manee — B MMCbMEHHOU (pOopMe) UK B AJIEKTPOHHOM (hopme.

25.3. Ilpuem xamob® B THUCbMEHHOHW (oOpMe  OCYIIECTBISAETCS
Anmvmunuctpanueit, MOI] (B mecte, e 3asBUTENb TOJaBaJl 3aIIPOC HA MOTyYCHUE
MyHULIMTTaTBbHOW yCITyTH, HApYIIEHUE MOpsAKa KOTOpoil oOkamyercs, Tubo B
MecTe, TIJI€ 3asBHUTENIEM IIOJY4YEH pe3yJibTaT MPEIOCTABICHUS YKa3aHHOU
MynununansHoi ycnyru), Yupeauremto MOL] (B mecte ero QaxTuueckoro
HAXO0XJIEHHUs), B TOM YHUCle Ha JTU4HOM mpueme. JKanoba B muCbMEHHOU popme
MOJKET OBITh TaK)Ke HaIlpaBJIeHa IO MOYTE.

25.4. B snexktpoHHON ¢dopme xano0a MOXKET ObITh IMOJaHa 3asBUTEIIEM
MOCPEJICTBOM:
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25.4.1. OdunmanpHoro caita [IpaButenbcTBa MOCKOBCKOM 00J1aCTH B CETH
HNuTepHer.

25.4.2. OdpunmansHoro carita Aagmunauctparnuu, M®L, Yupeaurens MDI]
B ceTu IHTEpHET.

25.4.3. PII'Y, 3a uckioueHueM Kamo0 Ha pelleHus U JeHCTBUS
(6e3meiictBue) M®I] 1 ux pabOTHUKOB.

254.4. @enepanbHOW TOCYJApPCTBEHHON WH(POPMAIMOHHON CHCTEMBI,
obecrieunBaromiel mporecc JAocyAeOHOro (BHECYIEeOHOTO) 00XKaJTOBaHUS
pemieHnii U aedcTBuil (0e3MeUCTBUS), COBEPIIEHHBIX NPHU TMPEIOCTaBICHUN
TOCYJapCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT, 3a MCKIIOYEHUEM Kajioo
Ha penieHus u aenctus (0esneiictBue) M®II u ux pabOTHUKOB.
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