ITpunoxenne Ne 2
K IOCTaHOBJIEHHUIO AJIMUHUCTpALUU
or 13.07.2017 Ne 720

AJIMUHUCTPATUBHBII PETJIAMEHT
10 NPEJOCTABJEHHUIO MYHULUIIAJILHOM YCJAYTU «ITPEJOCTABJIEHUE
WH®OPMAIIMH OF OFbEKTAX HEJBU/KMMOTI'O UMYIIECTBA,
HAXOJSIIUXCSI BMYHULIMIAJIBHOW COBCTBEHHOCTHU U
MPETHA3HAYEHHBIX JUISI CIAYH B APEHY»

(B pea. MOCTaHOBJIEHUM A IMUHUCTPALMU TOPOACKOro okpyra Xumku MO
o1 08.10.2018 Ne 1170, ot 14.03.2019 Ne 169)

TepMHHBI U onIpeeSIeHUst

TepMmuHBI U ompenesneHns, UCIOIb3yeMble B HACTOSIIEM aJMUHHCTPATHBHOM PETJIAMEHTE
[0 TpEeAOoCTaBIeHUIO MyHHLIMNaNbHOW ycmyru «lIpemocraBnenue mHpopmanuu o0 oObeKTax
HEJBIDKUMOTO ~ MMYINECTBA,  HAXONJIIMXCS B  MYHHIUNAJIBHOM  COOCTBEHHOCTH |
NpeIHa3HAYCHHBIX JJIS CIaud B apeHay» (nanee - AAMUHUCTPATUBHBIN periaMeHT), yKa3aHbl B
NPWIOKEHNH | K HacTosmeMy AJMUHUCTPATUBHOMY PETIIAMEHTY.

I. O01mue moJs1o:xeHus
1. lIpeamer peryjiupoBaHusi AIMHUHUCTPATUBHOIO perjiaMeHTa

1.1.  AJIMUHUCTpaTUBHBIA pPErJiaMeHT YCTAHABIMBAET CTAHAAPT MPEAOCTaBICHUS
AJMMHHCTpAIe ropoJcKoro okpyra XuMkud MockoBckoi oOmactu B smie Komurera mo
YIPaBJIECHUIO  HMMYILECTBOM  (Jasee -  AJMUHHUCTpalMs)  MYHMLIMIAIBHOM  yCIyru
«[IpenocraBinenne uHpopManuu 00 OOBEKTaX HEIBUKMMOTO HMYILECTBA, HAXOISAIIUXCA B
MYHUIUNAIBHON COOCTBEHHOCTH W MpEJHA3HAUYEHHBIX [UId CJadd B apeHay» (nanee -
MyHununanpHasi ~ yciyra), COCTaB,  IIOCJIEJOBATEIbHOCTb M  CPOKH  BBINIOJHEHHS
aJIMIHUCTPATUBHBIX IMPOLENyp IO MpeJoCTaBlIeHNnI0 MyHUIMNAIBHON yCIyru, TpeOOBaHUS K
HOPSIKY UX BBIITOJTHEHUS, B TOM YHCJIE OCOOCHHOCTH BBIMIOJIHEHUS aIMUHUCTPATUBHBIX MTPOLIEYD
B JIGKTPOHHOM (opme, a Takxke (OpPMBI KOHTPOJS 3a MCIOJHEHHEM AJIMHHHUCTPATUBHOIO
perinaMeHTa, IOCyAeOHBIN (BHECYyIeOHbIM) MOPSAIOK OOXKalOBaHUS pEIIEHWH U JCHCTBUIMA
(Oe3neiicTBUS) AIMUHUCTpAITUH, €€ TOJDKHOCTHBIX JIUII.

1.2. JlelictBue HacTosmero AJAMMHMCTPATUBHOIO pErJIaMEHTa HE paclpOCTpPaHSAETCS Ha
npeaocTaBlieHNe HH(GOPMAIIMU O 3eMEIbHBIX yJacTKaXx.

2. JInna, umeronue Npaso Ha noJay4eHne MyHHIIUIIAJIBHON yCJIYyrH

2.1. Jlunamu, MMEOUIMMM IIpaBO Ha MOJIy4eHHEe MyHUIUNANbHON YCIYIH, SBISIOTCS
(Gu3nyeckue JMIA, OPUAMYECKHE JIMIA, HHIUBUAYyalbHbIE IpeIIpUHUMATENN (Janee -
3asBUTEND ).

2.2. Wutepecbl mul, YKa3aHHbIX B MNyHKTe 2.1 Hactosimero AJIMUHHCTPATUBHOTO
periiaMeHTa, MOTYT MPEACTaBIsATh WMHbIE JIUIA, JCUCTBYIOIIME B HWHTEpecax 3asBUTENS Ha
OCHOBaHUHU JIOKYMEHTa, YJIOCTOBEPSIOUIEr0 MX IOJHOMOYMS, JHOO B COOTBETCTBUU C
3aKOHOJATENILCTBOM (3aKOHHEBIE MpecTaBuTenn) (Hanee - [IpencraBurens 3asBUTENS).

3. TpeGoBaHus K NOPSAAKY HH(POPMHUPOBAHUS O MOPSIAKE
npeaocraBjieHuss MyHUIIMIIAJIbHOM yCIyTH



3.1. Undopmamus o mecte HaxoXaeHUs, rpaduke padOThl, KOHTAaKTHBIX TeledoHax,
azpecax opUIMaNbHBIX CATOB B ceTH MIHTEepHET AIMUHUCTPALUU U OPTaHU3AINH, YUaCTBYIOLIIX
B TIPEJOCTABIICHUN W WHYOPMHUPOBAHUU O TMOPSIKE MPEAOCTaBICHUS MyHUIIMTIATBHON YCIYTH,
IIPUBE/ICHA B IPUJIOKEHUU 2 K HACTOSIILIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Tlopsanok Moay4YyeHUs 3aWHTEPECOBAHHBIMH JIMIIAMH HWH(POPMAIMK IO BOIPOCAM
IIpeN0CTaBiIeHnss MyHULIIMIIAIIBHON YCIIYTH, CBEJCHUN O X0J€ IIPEA0CTaBIeHUss MyHUIIMITAIbHON
yCIyru, mopsjke, GopMme M MecTe pasMelieHHs HHPOpPMALUU O MOPSAKE NPedOCTaBICHHS
MyHUIIMIIATBHOW YCIIYTH NPUBEACH B NPUWIOKEHUM 3 K HACTOALIEMY AJIMUHUCTPAaTUBHOMY
periamMeHTy.

II. Crangapt npegocraBjieHusi MyHUIIMIIAJIbHOH yCIAyTH
4. HammenoBanue MyHUIMIIAJIbHOMN YCIIYTH

4.1. MynununansHas yciyra «lIpenocraBienue nabopmanuu 06 00beKTax HEABUKHUMOTO
UMYIIECTBA, HAXOASIINXCS B MYHHIIUITAILHOW COOCTBEHHOCTH M NIPEeIHA3HAYCHHBIX JJISl CAaYU B

apeHIy».

5. Opransl ¥ OpraHu3anuM, y4acTBYIOLIHE B IPEAOCTAaBICHUH
MyHUIMNIAIBLHON YCIYTH

5.1. OpranoM, OTBETCTBEHHBIM 3a NpPEAOCTaBICHHE MYHUIIMNAIBHON YCIIyTH, SIBISAETCS
Anvunnctpanus B jmie Komurtera mo ympasiaeHuto umyniectBoM. 3asButens (IIpencraButens
3asgBUTEINS) OOpalaeTcs 3a NpeAocTaBIeHHeM MyHHUIMIIATBHON yCayru B AIMUHUCTpAIHIO, Ha
TEPPUTOPUN KOTOPOH PACIIONIOKEHO MMYILECTBO, B OTHOLIEHUWH KOTOPOIO 3aIlpallnBACTCs
uHpOpMaLUs.

5.2. AnMuHHCTpaIus oOecreyruBaeT NpeaocTaBicHue MyHUITMIIATLHON yCIIyrH Ha 0ase
PETMOHANBHOTO TMOpPTAJIa TOCYIapPCTBEHHBIX W MYHHIMIAIBHBIX YCIyr MOCKOBCKOW 00macTu
(mamnee - PIITY).

5.3. Anmunuctpauus He BrnpaBe TpeOoBath oT 3asBurens (IIpexcraButens 3asBUTENS)
OCYILECTBIICHHUS JCUCTBUI, B TOM 4YHCIE COIJIACOBAHMH, HEOOXOIUMBIX JJIS MOJYYCHHUS
MyHHUIMIaAbHON YCIYTH U CBA3aHHBIX C OOpallleHHeM B UHbIE TOCYIAPCTBEHHbIE OpraHbl WX
OpraHbl MECTHOT'O CaMOYIIPaBJICHUs, OPIraHU3aLUH.

6. OcHoBaHus 17151 OOpanleHUs U pPe3yJabTaT NMPea0CTABICHUS
MyHMIUNIAJIBLHOM YCJIYyTH

6.1. 3asButens (IIpencraBuTensp 3aaBUTENS ) 0OpamaeTcs B AAMUHUCTPAIINIO TOCPEICTBOM
PII'Y 3a nomyuenuem uHpopMaruu 00 00bEKTaX HEABMKMMOTO MMYILECTBA, HAXOAIINXCS B
MYHHIATATBHON COOCTBEHHOCTH M ITPEAHA3HAUYCHHBIX JUIS C/Ia4d B apeHy.

6.2. Cioco0bl 1oJ1auu 3asBICHUS O MPEJOCTaBICHUH MyHUIIUIIAIBHOM YCIIyTH TPUBEACHBI
B MyHKTE 17 HacTosmero AAMUHUCTPATUBHOTO PETJIaMEeHTa.

6.3. PesynpTaToM npenoctasieHuss MyHUIIMNIANBHON YCIYTH SIBISIETCSA:

6.3.1. TIlpenmocraBnenue wuHpopManmmum 00 0OBEKTaX HEABIKMMOIO HMYIIECTBA,
HAXOMAIIMXCS B MYHHIIMIIATBHON COOCTBEHHOCTH M TIPEJIHA3HAYCHHBIX JUISA CIA4Yd B apeHIY
(dopma pesynbpTaTa yKkazaHa B IPUIOKEHUH 4 K HACTOSIIEMY A IMUHUCTPATUBHOMY PETTIAMEHTY ).



6.3.2. YBegomiieHne 00 OTCYTCTBUU OOBEKTOB HEIBI)KMMOTO UMYIIIECTBA, HAXOAIINXCS B
MYHUITUTIAILHON COOCTBEHHOCTH W TPEIHAa3HAYCHHBIX JJIA cau B apeHay ((opma pesynbrara
yKa3aHa B IPWJIOKEHNHU 5 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PETTIAMEHTY).

6.4. Pesynprar mnpepocraBieHuss MyHUIHMNAIBHOM YCIYTM B BHAE BJIEKTPOHHOTO
JOKYMEHTa, TOANUCAHHOTO YCHJIEHHOW KBaIM(PUUIMPOBAHHOM 3JIEKTPOHHOM  IMOIMHCHIO
YIOJIHOMOYEHHOTO JIOJDKHOCTHOIO JIMAa AJIMUHUCTPALMM, HANpPABISIETCS CHEUUATUCTOM
Anvunuctpanuu B JmuyHbld kabuner 3asButens (IIpencraButens 3asButens) wa PIITY
nmocpencTBoM Moaynsi OKa3aHUsi yCIyr €IWHOW WH()OPMAIMOHHOW CHCTEMBI OKa3aHUs
TOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX yCIyr MOCKOBCKOM obnactu (nayee - Moaynb oka3zaHHs
ycryr EUC OVY). B OymaxxHoM Buze pe3ynbTaT NpenocTaBieHUs MyHUIUINIATBLHON YCIyTH
XpaHUTCs B AIMUHUCTPAIUU.

6.5. ®akt npenocraBieHUs MYHHUIMIAIBHOW YCIYrM C MPUIOKEHHEM pPe3ybTara
npefocTaBieHuss MyHumnansHoi yeinyru ¢pukcupyercs B Moayne okazanus ycuyr EUC OVY.

7. Cpoxk perucTpanum 3asiBJIeHUs1 HA IPeJ0CTABJIEHUE
MyHMIUNIAJIBLHOM YCJIYyTH

7.1. 3asBreHUEe, TTOJaHHOE B dJIeKTpoHHOH (dopme vepe3 PIII'Y mo 16.00 pabouero ans,
perucTpupyercs B AIMUHUCTpalUUu B A€Hb ero nojgauu. Ilpu nomaue 3assienus uepe3 PIITY
nocie 16.00 pabGouero aHs aMO0 B HepabOUYWH JE€Hb PETUCTPHUPYETCS B AJIMUHHUCTpAIIMU HaA
CIenyroImui pabounii JeHb.

8. Cpoxk npenocraBiaenuss MyHuIMNAJAbLHON yCIyTH

8.1. Cpok mpegocraieHuss MyHUITMTIATBHON YCITYTH COCTABIISAET He Oonee 3 (Tpex) pabounx
JTHEH ¢ 1aThl PETUCTPALIMU 3asBICHUS B AJIMUHUCTPAIIIH.

9. IIpaBoBbIe OCHOBAHUA NpPeaoCcTaABJIeHUsT MYHUIIUTIAJILHOMH YyCIYyTH

9.1. OCHOBHBIM HOPMATHBHBIM IIPABOBBIM AaKTOM, PErYyJIMPYIOIIMMH IIPEIOCTABICHUE
MyHUIUTIAIBHON YCIIYTH, SBJIECTCS:

9.1.1. Tlpuka3z MuHucCTepCcTBa SKOHOMHUYECKOTo pa3ButTusa Poccuiickori denepanuu OT
30.08.2011 Ne 424 «O6 yrBepxkaenuu [lopsiaka BeqeHNs opraHaMyd MECTHOTO CaMOYIIPaBICHUS
peecTpoB MYHULIUITAIIBHOI'O UMYILIECTBAY.

9.2. Cnucok WHBIX HOPMATHUBHBIX AaKTOB, MPHUMEHSIEMBIX NpPU MHPEAOCTABICHUU
MyHULIMIIaTTBHOW yCIIyTH, NMPUBEACH B NPWIOXKEHUU 6 K HacToseMy AJIMUHUCTPATUBHOMY
pErJIaMEHTY.

10. UcyepnbiBaomuii nepedyeHb J0KYMEHTOB, HE00X0AUMbIX
IJIA npeaocTaBjieHuss MyHHIMIIAJIBHOM YCayru

10.1. B ciydae oOpaieHust 3a MmojydeHHeM MYHHUIMIAIBHON YCIyrd HENOCPEICTBEHHO
caMMM 3asBUTEJIEM NIPEACTABISIIOTCS CIEAYIONNE 0043aTeIbHbIE JOKYMEHTHI:

10.2.1. 3asBieHue, noAanucaHHOe 3asBUTEJIEM, B COOTBETCTBUU C MPUIIOKEHUEM 7 K
HACTOSIIEMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

10.2.2. JIokyM€eHT, yOCTOBEPSIIOIIMI JTUYHOCTD 3asSBUTEISL.



10.3. ITpu obparennu 3a mosrydeHrneM MyHuIunaisHoi yciyru [pencraBurens 3asBuTens,
VIIOJHOMOYEHHOTO Ha TMoJady JOKYMEHTOB U TMOJYy4YeHHE pe3yjbTaTa MpeloCTaBICHUs
MyHUIMIaTBHON YCIIYTH, IPEACTABIAIOTCS CIIEAYIOUIHE 0053aTeNbHbIC JOKYMEHTBI:

10.3.1. 3asgBrnenune, MoANMCaHHOS 3asIBUTEIIEM.
10.3.2. JlokyMeHT, yAOCTOBEPAIOIIMM JIUUYHOCTH [IpencraBurens 3asBUTEIIS.
10.3.3. JlokymeHT, moATBEpKAAIOIIMEN ToTHOMOouHs [IpeacrtaBuTens 3asaBUTENS.

10.4. ITpu obparennu 3a mosrydeHrneM MyHuIunaisHoi yeiyru [pencraBurens 3asBuTens,
YIIOJHOMOUYCHHOTO Ha IMOAINMMCAHUC 3asABJICHUA W MMOoAa4y IAOKYMCHTOB, a TAKKC IIOJTYYCHHUC
pe3ynbTarta TpenocTaBieHUs MyYHUIMNANBHONM  YCIYrH, TMPEACTaBIAIOTCS — CIENYIOIIHNe
O6H3&TGHBHBIG HAOKYMCHTBI:

10.4.1. 3asBnenue, noanucanHoe [IpeacraBureneM 3asBUTENS.
10.4.2. JlokyMeHT, yAOCTOBEPAIOIIHM JIUYHOCTH [IpencraButens 3asBUTEIIS.
10.4.3. JlokymeHT, moaTBepkaAaomuil noamHomouus [IpencraBurens 3asiBUTEN.

10.5. JIokyMEHTBI, COCTaBJIECHHbIC HA MHOCTPAHHOM SI3bIKE, MTOJIEKAT MEPEBOAY Ha PYCCKUM
A3BIK. BepHOCTB NnepeBoJia M MNOAJIMHHOCTL MNOANHNCHU IICPCBOAYMKA CBUIACTCIILCTBYIOTCA B
MOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOJIaTeNbcTBOM Poccuiickoit denepannii 0 HoTapuare.

10.6. Omnucanue JOKYMEHTOB TIIPUBEICHO B TPUIOKEHMHM & K HACTOSLIEMY
AJMUHHCTPAaTUBHOMY PETJIAMEHTY.

10.7. AnMuHHUCTpanus He BIpaBe TpeOOBaTh OT 3assBUTENS (MIpEACTaBUTENS 3asiBUTES):

10.7.1. JlokymeHTHl WU HH(GOPMAIHIO JHOO0 OCYIIECTBICHUS NEHCTBUM, MpenCTaBlICHUE
WIM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMH aKTaMU
Poccuiickoit ®enepaiuy, HOPMATUBHBIMU TPABOBBIMU aKTaMH MOCKOBCKOM o00JacTu Jis
MpeaocTaBieHus MyHUIIMTIATbHON YCITYTH.

10.7.2. IlpencraBneHust JOKYMEHTOB U HH(OPMAIMH, OTCYTCTBHE U (UJTH) HEJJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYATIHHOM OTKa3e B IMpUEMe JTOKYMEHTOB, HEOOXOIMMBIX
JUIS TIpelocTaBieHUsT MyHHIIMTATBHOW YCIyrd, JMOO B TpeNoCTaBiIeHUHW MyHHITUTAIBHOM
YCIIyTH, 32 UCKIIIOYEHUEM CIEYIOLINX CIIy4aeB:

a) u3MeHeHue TpeOOBaHMII HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOLIUXCS TIPEIOCTABICHUS
MyHuMnansHON ycinyru, Mocjie MNepBOHAYAIBHOM MMOJAa4YM 3asBJIICHUS O MPEAOCTaBICHUU
MyHunMnaibsHON YCIYyTH;

0) Hamuuue OWmMMOOK B 3asABJICHUU O IMPEJOCTAaBICHWHM MYHHLMIIAIBHON YCIyrd H
JOKYMEHTaX, MOJAHHBIX 3asBUTENEM (IIpeICTaBUTENEeM 3asBUTENs) IOCIE MEePBOHAYAIBHOIO
OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTaBICHUS MYHUIMIIAIbHON yCIyTH,
a0 B mpeaocTaBaeHN MyHUIIMTIANBHON YCIIYTH M HE BKJIFOUEHHBIX B MPECTAaBICHHBIN paHee
KOMIUIEKT I0OKYMEHTOB;

B) HCTEUYEHHE CpOKa JeHCTBHA JOKYMEHTOB WM H3MEHEHHE HH(OpMauy 1ocie
IIEPBOHAYAJILHOTO OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX MJIsi MpPEelOCTaBICHUS
MyHUIMIaTbHOR YCIYTH, TH00 B IPEeI0CTaBICHUN MyHUIIUIIAIBHON YCIYTH;

T') BBISIBJICHHE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (pakTa (IIPU3HAKOB) ONMIMOOYHOTO WIIH
MPOTUBOMPABHOTO JAeHCTBUsI (O€31eCTBHS) MOMKHOCTHOTO JIMIIA OpPTraHa, MPeIOCTABIISIONIETO



MyHUIIMIATBHYIO YCIYTy MPH MEPBOHAYAIBLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUIS TIpeocTaBieHUsT MyHHIIMTATBHOW YCIyrd, JMOO B TpeNOoCTaBiIeHUHW MyHHITUTATBHOM
yCiyru, 0 4¢M B IMUCBbMCHHOM BHUAC 3a IMOAMNUCBIO PYKOBOJUTCIIA OpraHa, MpeaoCTaBIAIOMICTO
MyHuLMnaabHy0 yCIyry, Mpu NepBOHAYAIFHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsl TIpEAOCTaBIeHUss MyHUIIMIIaIbHOM yCIIyTH yBEAOMIISIETCS 3asiBUTEIND, A TAKXKE MPUHOCATCS
M3BUHEHMUSI 32 IOCTaBJIEHHBIE HEY100CTBA.

(m. 10.7 BBemeH MOCTAaHOBIECHHEM AJMUHUCTpPAIlMM TOPOACKOro okpyra Xumku MO or
14.03.2019 Ne 169)

11. UcyepnbiBaomuii nepedyeHb J0KYMEHTOB, HE00X0UMBbIX
JJIA peaocTaBjieHuss MyHMUMIAJBHON YCIYTIH, KOTOPbIe HAXOIATCS
B pacnopsi;keHU! OPraHoOB BJIACTH, OPTaHOB MECTHOT'0
caMOynpaBJIeHUs] WJIN OPTraHU3aANMNI

11.1. JlokymMeHTBI, HEOOXOJUMBIE [Tl TpeIoCcTaBIeHUs MyHUITUIIATBHON YCIIyTH, KOTOpPbIE
HaxXOJATCS B PACHOPSDKEHHH OPraHoB BJIACTH, OPraHOB MECTHOIO CaMOYIIPAaBJICHMS WA
OpraHu3alnui, OTCYTCTBYIOT.

12. UcyepnbiBaomuii nepedeHb OCHOBAHMII VI 0TKAa3a B IpHeMe
U PErHCTPALMH JOKYMEHTOB, He00X0AMMBIX [JIsl IPEI0CTABJICHHUS
MyHUIMNIAIBHON! YCJIYTH

12.1. OcHOBaHMSAMH ISl OTKa3a B pUEME U PETUCTPAIIMH TOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBieHuss MyHUIMNIATBHON YCITYTH, SIBJISIOTCA:

12.1.1. OOGpamienue 3a npeaocTaBieHHeM MyHHIMIIATBHON YCIYTH, HE MPEI0CTaBIIeMOM
AZMUHHUCTpALIUEN.

12.1.2. OOpamenue 3a mpeAocTaBIcHHEM MYHUIMNAILHON YCIyru 0e3 MpeabsBICHUS
JOKYMEHTa, T03BOJISIIOILEI0 YCTAaHOBUTh JIMYHOCTh JIMIA, HEMOCPEICTBEHHO IOAAOLIETO
3asIBJICHHUE.

12.1.3. JIokyMeHTBI coiepKaT MOAUYUCTKUA U UCTIPABJICHUS TEKCTA.

12.1.4. JIoKyMeHTBl HWMEIOT WCHPABJIECHUSA, HE 3aBEPEHHbIE B  YCTAHOBJICHHOM
3aKOHO/IATEbCTBOM MOPSIJIKE.

12.1.5. JIoKyMEHTHI COIepKAT MOBPEXKACHHUS, HATUUHUE KOTOPHIX HE TTO3BOJISIET OJTHO3HAYHO
HCTOJIKOBATh UX COJEPIKaHUE.

12.1.6. JIOKyMEHTBl yTpaTWIW CIJIy Ha MOMEHT OOpallleHHus 3a TMPeAoCTaBICHUEM
MyHuUIMNaIbHON YCIYTH.

12.1.7. HexoppeKTHOE 3a0IHEHUE 0053aTeNbHBIX ITOJIEH B 3asIBIICHUH, B CIIy4ae 0OpamieHus
[IpencraBuTens 3asBUTEINA, YIOJHOMOUYEHHOIO HA [10J1a4y JJOKYMEHTOB U MOJIY4YE€HUE pe3ybTaTa
IIPEA0CTaBICHUs] MyHULIUIIAIBHON YCIIYTH.

12.1.8. ®opma noganHoro IlpencraBureneM 3asBUTENSA, YNOJHOMOYEHHBIM Ha MOJavyy
JIOKYMEHTOB U TMOJIydYeHHUe pe3yibTaTa npeaoctaBieHuss MyHUIUIadbHON yCIyTH, 3asBIICHUS HE
COOTBCTCTBYCT (bopMe 3as4BJICHUA, yCTaHOBHeHHOﬁ AI[MI/IHI/ICTpaTI/IBHBIM PEriraMCHTOM
(mpuioxeHue 7 K HacTosAueMy AJAMUHUCTPATUBHOMY PETJIAMEHTY).

12.1.9. IlpencraBieH HEMOJHBIM KOMIUIEKT JOKYMEHTOB B COOTBETCTBUHM C IyHKTOM 10
HACTOSILEro AIMUHUCTPATUBHOTO PETJIAMEHTA.



12.1.10. HekoppekTHOe 3amojHeHue 00s13aTenbHbIX mojiel B ¢popme 3asBienus Ha PIITY
(OTCyTCTBME 3allOJIHEHUS, HEIOCTOBEPHOE, HEMOJHOe JHUOO HEeNMpaBWJIbHOE IMPECTaBICHUE
CBC,Z[GHHﬁ, HEC COOTBCTCTBYIOIIIHUX TpCGOBaHI/IHM, YCTaHOBJICHHBIM HaCTOALLINM
AJMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.11. TlpencraBneHre HEKAYECTBEHHBIX MJIM HEIOCTOBEPHBIX AJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, HE T03BOJIIONIUX B [IOJIHOM 00beME IPOUNTATh TEKCT JOKYMEHTA U/WUJIM Paclio3HaTh
PEKBU3UTHI JOKYMEHTA.

12.2. Pemenne 06 oTKaze B mpHEME JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHHS
MyHunnansHo| yciayru, opopmisiercs mo (GopMe COrsiacHO MPUIIOKEHHIO 9 K HaACTOSIIEMY
AJIMUHHCTPAaTUBHOMY PEIJIAMEHTY, MOJIMUCHIBAETCS YITOTHOMOYEHHBIM JOJDKHOCTHBIM JTHUIIOM
AIMUHUCTpAIIMU U HAMpaBiseTcs B TWYHbINA kKaOuHeT 3asBurens ([IpeacraBurens 3asButens) Ha
PIIT'Y ne mo3aHee mepBoro pabodero HA, CIASAYIOMIETO 3a JHEM T10/1a4H 3asiBICHHUS.

13. UcuyepnbiBaoimuii nepedyeHb OCHOBAHUI /151 0TKa3a
B IpeaocraBjaeHnd MyHHIMIIAJIBHON yCIyTrd

13.1. OcHoBaHus 1S OTKa3a B IpeAOCTaBIeHUH MyHUIIUIIaIbHON YCIYyTU OTCYTCTBYIOT.
14. OT3bIB 3asiBJICHUSI HA NIpeAocTaBJIeHne MyHMIMIATbHON yCJIyTH
14.1. OT3bIB 3as1BNIEHUS HA NIpeAOCTaBIeHHEe MyHUIIMIIATbHON yCIIyTH HE MPEAYCMOTPEH.

15. Ilopsinok, pa3mMep U OCHOBAHUSI B3UMAHMS TOCYAaPCTBEHHOMI
NOULIHHBI WJIM HHOH IUIaThl, B3UMAaEMOil 3a NpeocTaBIeHHe
MyHUIMNIAIBLHON YCIYTH

15.1. MyHuumnanpHas yciryra npeiocTaBisieTcs OecIiiaTHo.

16. Ilepevensb yciayr, HeOOXOAUMBIX M 00513aTeJILHBIX
1J1 mpeocTaBiaeHnss MyHMIMNAJBHON yCJIYTrd, B TOM YHCJIe
NMOPSI/IOK, pa3Mep U OCHOBAHMS B3UMAHUS MJIATHI
3a MpeoCcTaBJIeHNe TAKHX YCJIYyT

16.1. Ycayru, HeoOXomumble W 0Osi3aTeNbHBIC ISl MPEAOCTaBICHUs MyHHUITUTIATBLHON
YCIIYTH, OTCYTCTBYIOT.

17. Cnoco0b1 mpegocTaBjieHust 3asiBUTEIeM JOKYMEHTOB,
HeO0XO0AUMBIX 1JIfl MoTydeHrst MyHUIIUNIAJIBLHOM YCJIYyTH

17.1. O6pamenue 3asButens (IIpencrasurens 3asBurens) nocpenctsom PIITY.

17.2.1. ns nonydennss MynununansHou yciayru 3assurtensb (I[IpeacraBurens 3asBUTENS)
aBTopusyetcs B EquHoit cucreme unentudukanuu u ayreHTudukanuu (naiee - ECUA), 3atem
3aIOTHSET 3asBJICHUE C UCMOJB30BAHNUEM CIICIIUATBHON HHTEPAKTUBHOU (POPMBI B AIEKTPOHHOM
BUJE. 3arojHEHHOE 3asBJICHHE OTMPAaBIsSeT BMECTE€ C TPUKPEIUVICHHBIMH 3JIEKTPOHHBIMU
o0Opa3aMu JOKYMEHTOB, YKa3aHHBIX B TyHKTe 10 HacTosmero AJIMUHUCTPATUBHOTO PETIaMEHTA.
IIpn aBropuzammu B ECHA 3asBieHre cyuTaeTcss NOAMUCAHHBIM TMPOCTOM SIIEKTPOHHOMN
nonnuckto 3asButens ([IpeacraButens 3asBUTENs, YIOJTHOMOYEHHOTO Ha TMOAMKMCAHUC
3asIBJICHU ).



B cnyuae oGpamenus IIpeacraBurens 3asBUTENs, HE YIOJIHOMOUYEHHOTO Ha TMOAMHCAHUE
3asBIICHUS, IPUKPEIUISETCS AIEKTPOHHBIN 00pa3 3asBlIeHUs, OJIHUCAHHOTO 3asBUTEIIEM.

17.2.2. OrnpaBieHHOE 3asBJICHHE U JOKYMEHTHI IOCTyHaroT B Moaynp oka3zaHus yciayr
EUC OY.

18. CnocoOb1 mostyueHust 3assBuTesieM pe3yJbTaTOB
npenocraBjaeHuss MyHUIIUNIAAbHOH YCJIYITH

18.1. 3asBurens (IIpencraButens 3asBUTEINSI) YBEIOMIISIETCA O XOJI€ PACCMOTPEHUS H
TOTOBHOCTH Pe3yJbTaTa MpelocTaBlIeHnss MyHUIMIIANbHOM YCIyrH CIely0IUMHI CIIOCOOaMu:

18.1.1. Yepes nmuunblit kabunet Ha PIITY.
18.1.2. ITo »51eKTpOHHOM TTOYTE.

Kpome Ttoro, 3asBurens (IIpeacraButens 3asBUTENS) MOXKET CaMOCTOSTEIBHO IMOJYYHUTH
nH(OPMAIIHIO 0 TOTOBHOCTH PE3yJIbTaTa MpeAocTaBiIeHrs] MyHUIIUITATBLHOM YCIYTH 1O TeNedOoHyY
1eHTpa tenaedoHHOTO o0CykuBaHus HaceneHuss MockoBckor obmactu 8(800) 550-50-30 umum
nocpeactsoM cepuca PIII'Y «Y3Hars cTaTyc 3asBICHUS Y.

18.2. PesynpTar mnpenocraBieHuss MyHHIIMIIAJIBHOW YCIYIM HaNpaBisIeTCA 3asBUTEIIO
(ITpencraBuremnto 3asBuTens) B TU4HbIN KaOuHeT Ha PII'Y B BuJie 1IEKTPOHHOTO TOKYMEHTA.

19. MakcuMaJIbHBIH CPOK 0KHAAHUS B 0Yepean

19.1. Jluunoe oOpamieHue 3a mpeAocTaBieHHEM MYHHIMNAIBHON YCIyrd NpH Iojaadye
3as{BICHUSI M TIONYYCHHH pe3ylbTaTa MpeloCTaBiIeHUs MyHHIMNATbHOM YCIyTH He
IPEyCMOTPEHO.

20. TpeOoBaHMs K MOMELIEHUSIM, B KOTOPBIX NPEI0CTABJISICTCS
MyHununanabHas ycjayra

20.1. TpeboBaHMs K MOMEIIEHUAM, B KOTOPBIX TpenoCcTaBisieTcss MyHHIIMNANbHAs YCIyTa,
IIPUBENEHBI B IpuiiokeHUH 10 K HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

21. Iloxa3aTesi JOCTYNHOCTH U KayecTBAa MyHHIIUIIAJILHOMN yCJIYyTH

21.1. Iloka3aTenu OOCTYMHOCTH M KauyecTBa MyHMIMIAIBHOM YCIYrM HIpPHUBEIEHBI B
npuioxeHuu 11 x HacTosimeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

21.2. TpeboBanus kK 00eCIeueHUI0 JOCTYTHOCTH MYHHUITUTIATLHON YCIYTH JJIsI MHBAJUIOB
IIPUBENIECHBI B IPUIIOKEHUH 12 K HacTOsIILEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

22. TpeOoBanus opraHu3anuy npegocrasjaeHusi MyHHIMnaaIbHOM
YCJIYI'H B 3JIEKTPOHHOI (popMme

22.1. B »onexTtpoHHOW QopMe TOKYMEHTBI, YKa3aHHble B IyHKTe 10 HacTOsIIero
AJMUHHUCTPAaTUBHOIO perjiaMeHTa, nojaarrcs nocpeacrsom PIITY.

22.2. Ilpn nogaye TOKYMEHTHI, yKa3aHHbIE B MyHKTE 10 HacTosmero AIMUHUCTPATUBHOTO
periaMeHTa, MpWIAraloTcsd K SJICKTPOHHOM (opme 3asiBICHUS B BUJIEC OTICIBHBIX (hailios.
KonuuecTBo ¢aiinoB 101KHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, @ HAMMEHOBaHHE (ailia
JOJI?KHO ITO3BOJIATH I/I,Z[GHTI/I(I)I/II_[I/IpOBaTB JOKYMCHT U KOJIMYCCTBO JIUCTOB B JTOKYMCHTC.



22.3. Bce opuruHamel JOKYMEHTOB JOJDKHBI OBITH OTCKaHHPOBAaHBI B OJHOM W3
pacrpocTpaHeHHBIX Tpaduueckux ¢opmaToB (HailJIoB B IBETHOM pexuMe (pasperieHue
cKaHMpoBaHus - He MeHee 200 TOYyek Ha [roiiM), OOECIEUYMBAIOIIEM COXpAaHEHHE BCEX
AQyTEHTUYHBIX TMPU3HAKOB MOJIJIMHHOCTH, a WMEHHO: TrpauuecKkodl MOAMUCH JHUIa, IeYaTH,
YTJIOBOTO IITaMma OJaHKa.

22.4. 3assutens ([IpemcraBuTenp 3asgBUTENS) MMEET BO3MOXHOCTH OTCIICKHBATH XOJT
00paboTKH TOKYMEHTOB B JIMYHOM KaOWHETE, MO AJIEKTPOHHOU MOUTE, YKA3aHHON B 3asBJICHUH,
unu ¢ nomouneto cepBuca PIITY «Y3HaTh cTraryc 3asBiIeHUs».

II1. CocraB, nmocj1e10BaTeIbHOCTD U CPOKH BHITIOJITHEHUS
aJMHUHHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUSA K MOPAAKY
HMX BBINOJIHEHUS

23. CocraB, nmocj1e10BaTEJIbHOCTD U CPOKH BHITIOJIHEHUS
aJMHHHUCTPATUBHBIX NMpoueAyp (aeiicTBUIl) MPU NPeAOCTABICHUN
MyHMIUNIAJIBLHOM YCJIYyTH

23.1. IlepeuyeHb aAMUHUCTPATUBHBIX MPOLEAYpP MPU MPEAOCTaBICHUH MyHUIUNAIBHON
YCIIyTH:

1) mpuem 3asiBIE€HUS U JOKYMEHTOB;

2) 00paboTKa U MpeBapUTEIbHOE PACCMOTPEHHUE JOKYMEHTOB;
3) npuHATHE pPELIEHUS;

4) HampaBlIeHUE PE3yNIbTaTA.

23.2. Kaxxas aqMUHUCTpAaTUBHAs MPOLIEypa COCTOUT U3 aJMUHUCTPATUBHBIX JNCHCTBHIL.
Ilepedyenr u coxepkaHue AIMUHUCTPATUBHBIX  JEWCTBUHM, COCTaBILIOIMIMX  KaXIYIO
aIMMHHMCTPAaTUBHYIO  IPOLENYPY, IHpHUBEIEH B MNpWwiIokeHMH 13 Kk  Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.3. biiok-cxema npegocTtaBieHns MyHUIIMNIAIBHON yCIIYTH IPUBEICHA B IPUIIOKEHUH 14
K HacTosIIeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

IV. llopsanok 1 GopMBI KOHTPOJIA 32 HCIIOJTHEHHEM
AJMMHHCTPATHBHOI0 PErjaMeHTa

24. IlopsaaoK ocyleCTBJIEHUSI KOHTPOJIS 32 COOJII0eHUeM
U MCTIOJIHEHHEM JI0/ZKHOCTHBIMM JTHIIAMH, MYHHIUNAJIbHBIMHU CJIYKAIMMHA
U CHEeNHATUCTAMUA AJIMUHUCTPAIMU MOJ0KEHUH AJIMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMATHBHBIX PABOBBIX AKTOB,
YCTAHABJIMBAKOUIUX TPeOOBAHUS K NMPeA0CTaBIeHUI0 MyHHIIUNIAJIbHOM
YCJIYTH, 2 TAK:Ke IPUHATHEM UMM pelleHuii

24.1. KoHTponb 3a COONIOCHUEM JTOJDKHOCTHBIMH JIMLIAMH ATMUHUCTPAIIUU MOJIOKCHUN
AJIMUHHCTPAaTUBHOTO PErIaMeHTa U WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAaHABIIMBAIOIIUX
TpeOOBaHUS K MPEIOCTaBICHNI0O MyHHUIIUITATTBHON YCITyTH, OCYIIECTBISETCS B (JOopMeE:

1) Tekymero KOHTPOJsS 3a COONIOJEHHEM TIIOJIHOTHI M KadecTBa MPEIOCTaBICHHUS
MyHHUITUTIATBEHOW YCIYTH (J1ajiee - TeKYIIUA KOHTPOJIb);



2) KOHTPOJIS 32 COOJIIOICHUEM TTOPSIKA MPEA0CTaBIeHUsI MYyHUIIUITAIBHON YCITYTH.

24.2. TeKkylmHil KOHTPOJIb OCYIIECTBISIOT 3aMECTUTENIb PYKOBOIUTENS] AIMUHUCTPALIUUA B
COOTBCTCTBUHU C TIIPUKA3OM O pacrnpeacicHumn OGHS&HHOCTCﬁ U YIOOJIHOMOYCHHBIC WM
JOJIKHOCTHBIE JIMIIA

24.3. Texymuii KOHTPOJb OCYLIECTBISIETCS B MOPSAKE, YCTAHOBIEHHOM PYKOBOJUTENIEM
AJMMHUCTpALUK U KOHTPOJIS 3@ UCIIOJHEHNUEM NIPaBOBBIX aKTOB AIMUHUCTPALIUH.

24.4. KoHTponb 3a COOJIIOJICHHEM MOpsAAKA MpPEeAoCTaBIeHUS MyHHIMNAIBHOW YCIyTH
OCyIIECTBIIsIeTCSI ~ MUHHUCTEPCTBOM  TOCYIAapCTBEHHOTO  yIpaBleHUs, HWH(GOPMAIIMOHHBIX
TEXHOJIOTHI W CBsI3M MOCKOBCKOW 0051acTh B COOTBETCTBUM C [lOpsiakoM, yTBEpKICHHBIM
nocraHoBjieHueM IIpaButenscTBa MockoBckoit oonactu ot 16 ampens 2015 roga Ne 253/14 «O6
yrBepxaeHun llopsaka ocyliecTBIEHUS KOHTPOJIS 3a MPEAOCTaBICHUEM TOCYAApCTBEHHBIX U
MYHUIIUTNATBHBIX YCIYr Ha TEPPUTOpUHM MOCKOBCKOW O0ONAacCTH M BHECEHMHM W3MEHEHHMH B
[Tonosxenne 0 MUHUCTEPCTBE rOCYJAPCTBEHHOTO YIIpaBiIeHUs, THHOPMAIIMOHHBIX TEXHOJIOTHI 1
cBs131 MOCKOBCKOM 00J1aCTH», K Ha OCHOBaHUHU 3akoHa MockoBcKo# o0actu ot 4 masg 2016 roma
Ne 37/2016-03 «Koaekc MockoBcko# 06sacTi 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIIX).

25. Ilopsi10K U MEPUOAUYHOCTH OCYIIECTBJICHUS TEKYIIEro KOHTPOJIsI
MOJIHOTHI M Ka4ecTBa NpeaocTaBjieHusi MyHHIIUNIAJIBHOMN yCJIyTH
U KOHTPOJIS 32 COOJII0ACHHEM MOPSAKA MPeA0CTABICHUS
MyHUIMNIAIBLHON YCJIYTH

25.1. Tekymuii KOHTPOJb OCYIIECTBIsIETCS B (hOpME INMPOBEPKH pEIICHUN M JecTBUi
YY4aCTBYIOIIMX B  IpPEeNOCTaBiIeHMH  MyHMIIMNAIBHOM  YCIYI'M  JOJDKHOCTHBIX  JIMII,
TOCYJapCTBEHHBIX T'PAXIAHCKUX CIYXKaIluX AIMHHHUCTPALlUH, a Takke B (opMe BHYTPEHHUX
IpPOBEPOK B AJIMUHUCTpPAllUM MO 3asBICHUSM, oOOpallleHusM U jkKajo0aM TpaxkIaH, HX
00BeIMHEHUI ¥ OpTraHU3aIMi Ha PEIICHUS, a TaKXKe AeicTBHs (0e31eiicTBHE) NTOJKHOCTHBIX JIHII,
MYHULUIAIBHBIX  CAyXKaluX  AJIMHHHCTPAallMM,  y4YacTBYIOIIMX B  MPEIOCTaBICHUU
MyHUIUIIAIBHON YCIIYTH.

25.2. Tlopsimok OCYIIECTBICHHS TEKYIIErO KOHTPOJISI B AAMUHHUCTPAlMK yCTaHABINBAETCS
pyKoBoOgUTENIEM AJIMUHHUCTPALUH.

25.3. KoHTposib 3a cOOMIOZCHUEM TMOpPsAKa MPEIOCTaBICHUS MYyHUITUIIATBHON YCIYTH
OCYHICCTBIIACTCA YIIOJIHOMOYCHHBIMU JOJIZKHOCTHBIMU JIMamMu MI/IHI/ICTepCTBa
roCy/IapCTBEHHOTO yIpaBiIeHUs, NHOOPMALIMOHHBIX TEXHOJIOTHH U cBsi3u MOCKOBCKON o0nactu
MmoCcpcaACTBOM IMPOBCACHUSA IIJIAHOBBIX n BHCIIJIAHOBBLIX IMPOBCPOK HUCITOJIHCHU S
YIIOJTHOMOYEHHBIMH JIOJDKHOCTHBIMU JIMLIAaMU  AJIMUHUCTpAluu  00s3aTelbHBIX TpeOOoBaHUMN
NopsJKa MpenocTaBieHnss MyHUIIMTTaTbHON YCIIYTH U TPeOOBaHUM, YCTAaHOBIIEHHBIX HACTOSIIUM
AI[MI/IHI/ICTpaTI/IBHBIM PEriIaMCHTOM.

25.4. IlnaHoBble MOpPOBEPKH  AJMHUHUCTPAUUMU  TPOBOAATCA  YINOJHOMOYECHHBIMHU
JOJKHOCTHBIMH JTUIIaMU MUHUCTEPCTBA TOCYAAPCTBEHHOTO YIpaBICHHs, MH(POPMAITMOHHBIX
TEXHOJIOTHI M CBs3M MOCKOBCKOW 00JacTH Ha OCHOBAHHMM €XKETOAHOTO TUTaHAa TPOBEICHUS
POBEPOK, CHOPMUPOBAHHOTO U corsracoBaHHOTo [IpokypaTypoit MockoBCKoO 00J1acTH, HE Yarle
OJIHOTO pasa B JiBa rojia.

25.5. BHemnnaHoBbIE TPOBEPKM AJIMUHHUCTPALMM IPOBOJATCA  YIOJIHOMOYEHHBIMU
JOJKHOCTHBIMU JIMIIaMU MUHUCTEPCTBAa TOCYAApCTBEHHOTO YIpaBieHMs, MH(POPMAIMOHHBIX
TEXHOJIOTHI U CBs3M MOCKOBCKOW 005acTu 1mo coriacoBanuio ¢ [Ipokyparypoit MockoBckoi
obyacTh Ha OCHOBaHMM pemieHust 3amecturtens lIpencenarens IlpaButenbctBa MoOCKOBCKOM
00J1aCTH - MHUHHMCTPA TOCYIAPCTBEHHOTO YIPABJICHUS, HHPOPMALMOHHBIX TEXHOJIOTUI U CBS3U



MocCKOBCKOI 001acTH, TPUHUMAEMOr0 Ha OCHOBAaHMU OOpAaIlleHUIl TpakJaH, OpraHu3alui H
HOJIy4EHHOM OT TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJIEHUs HH(OPMALIUU O
¢dakTax HapyleHuid 3akoHonaTenbcTBa Poccuiickoil Deneparuy, BICKYIIUX HIM MOTYIIMX
IIOBJICYb BOZHUKHOBEHNUE YPE3BBIYAaHBIX CUTYallUl, yTPO3Y KU3HH U 3[JOPOBBIO I'PaXK/IaH, a TAKKE
MacCOBBIE HAPYLIEHUS [IPaB IPaXKIaH.

25.6. BHemnnaHOBBIE MMPOBEPKH MOTYT TaK)Xe MPOBOAUTHLCS MO TpeboBaHuto [IpokypaTypsl
MOCKOBCKOI 0051acTH, a TaKKe B IEIIX KOHTPOJSI 32 HCIIOJHEHHWEM paHee BBIJAHHOTO
npeAnucaHus 00 yCTpaHCHUH HapyIICHUST 00s13aTeIbHBIX TPEOOBAHMIA.

26. OTBETCTBEHHOCTD J0JKHOCTHBIX JIMI, MyHUIMIIAJIbHBIX CJIYKAIIUX
U CHEeNMATHCTOB AIMMHUCTPAIIMN 32 PellleHUs U AeHCTBUS
(0e3neiicTBUE), NPUHUMAEMbIe (OCYIIECTBJIsIeMble) UM B X0/1€
npenocraBjaeHuss MyHUIIUIIAAbHOH YCJIYITH

26.1. J10JKHOCTHBIE JIMIIA, MYHULIMIIAIBHBIE CIIYXalllUe U CIELHATUCThl AJIMUHUCTPALUH,
OTBETCTBEHHBIE 3a ITPEAOCTaBIeHNE MYHUIUITAIBHON YCIIYTH U Y4aCTBYIOILIME B IPEIOCTABICHUN
MyHUIIMIIATTBHOW YCIYTH, HECYT OTBETCTBEHHOCTD 3a IIPUHUMAEMbIE (OCYLIECTBIIIEMBIE) B XOJI€
npeaocTaBiieHuss MyHUIIMTIATBHOM YCIYTH pEIIeHUs U ICUCTBUS (0€3/1eliCTBHE) B COOTBETCTBUHU
¢ TpeOOBaHUSIMH 3aKOHOAATENLCTBA Poccuiickoit Denepariui.

26.2. HemonHoe WM HEKAYECTBEHHOE MpEAOCTaBleHHe MYyHUIMNAIbHOW YCIYTH,
BBISAABJICHHOC B ITPOLECCE TCKYUICTO KOHTPOJIA, BJICUCT HPUMCHCHUC NUCIHIUIIMHAPHOT'O B3bICKAHUS
B COOTBETCTBUH C 3aKOHOMATeNIbcTBOM Poccuiickoit deneparumu.

26.3. Hapymenue mnopsaka npenocraBieHuss MyHHULMNAIbHOW YCIyrH, IOBJIEKILIEE
HeMpenocTaBIeHne  MyHMUIMNANBHOM  ycinyru  3asBUTENt0  JUOO  MPEIOoCTaBICHUE
MyHununaabHOR yciyru 3asBUTEINIO ¢ HAPYLUIEHUEM YCTaHOBJIEHHBIX CPOKOB, IPEAYCMATPUBAET
a/IMUHUCTPATUBHYIO OTBETCTBEHHOCTb JOJKHOCTHOTO auna AJIMUHHCTpAIUH,
OCYILECTBIISIOLIETO  MCIOJHUTEIbHO-PACHIOPSIINTENbHBIE TOJHOMOUYUS B COOTBETCTBUU C
3akoHoM MockoBckoit ob6mactu ot 4 mas 2016 roma Ne 37/2016-O3 «Komekc MockoBckoi
o0acTi 00 aAMUHUCTPATUBHBIX TPABOHAPYIIECHUAX .

263.1. K HapymeHusM NOpsAKa IperocTaBieHus MyHMIMIAIBbHOM  YCIIYTH,
YCTQHOBJICHHOTO  HACTOSAIIMM  AJIMUHHCTPAaTUBHBIM  pErJIaMEHTOM B  COOTBETCTBHHU C
@enepanbHbiM  3akoHOM  OT 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu MperoCTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT», OTHOCUTCS:

1) TpeboBanue ot 3asButens ([IpexacraBurens 3asBUTENs) MPEICTABICHUS TOKYMEHTOB U
uH(GOpPMalLlMU WM OCYIIECTBICHUS ACHCTBUIA, MPECTaBIEHNUE U OCYILECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HACTOSIIUM AJMUHUCTPATUBHBIM pErjlaMEHTOM, WHBIMH HOPMAaTHUBHBIMU
MPaBOBBIMHU AKTaMU, PETYJIUPYIOIMIMMHI OTHOIICHHS], BOSHUKAIOIINE B CBSA3U C MPEIOCTABICHUEM
MyHunMnaibHON YCIIYyTH;

2) tpeboBanue ot 3asButens (IIpeacraBurens 3asiBUTENs1) MPEICTABICHUS TOKYMEHTOB U
uH(pOpMalii, B TOM YHUCIIE MTOATBEPKIAIONINX BHECEHUE 3asiBUTENIEM IIJIaThl 32 MPEI0CTaBICHNE
MyHuIMNanbHON yCayru, KOTOPble HAaXOJATCS B PACHOPSKEHHH OPTraHOB, MPEAOCTaBIISIONINX
MYHULIMIIATIBHYIO YCIYTY, UHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPaBIICHUS
a00 MOABEIOMCTBEHHBIX OPTraHU3alMi, YYaCTBYIOIIMX B MPEAOCTaBICHUH MyHHUIIUNIATHLHOU
YCIIyTH B COOTBETCTBUU C HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

3) tpeboBanue ot 3asBurens ([IpencraBuTens 3asiBUTENS) OCYIIECTBICHUS ACHCTBHIA, B TOM
YHClie COTJIaCOBaHMM, HEOOXOAUMBIX JUIsl ToydyeHUs MyHULIUNIaIbHONW YCIIYTU U CBSI3aHHBIX C
oOpaiieHueM B UWHBIE TOCYHAPCTBEHHBIC OpraHbl, OPraHbBl MECTHOTO CaMOYIPABIICHUS,



OpraHu3alnuu Ui IpeaocTaBiIeHnss MyHUIMNIaNbHOW YyCIyTH HE MPEAYCMOTPEHHBIX HACTOALIUM
AJIMUHUCTPAaTUBHBIM PETIIAMEHTOM;

4) napyuieHue cpoka peructpauuu 3assiaeHus 3assurens (IIpencraBurens 3asBuTensd) o
IOpeOCTaBIeHN  MYyHHMLIMIANBHOM  YCIIyTHM,  YCTaHOBJIEHHONo  AJIMUHHCTPATHBHBIM
peraaMeHToM;

5) HapymieHue Ccpoka TMPeaoCTaBICHUS MYHHUIMNAIBHOW YCIYTH, YCTaHOBJIICHHOTO
AI[MI/IHI/ICTpaTI/IBHBIM PEriIaMCHTOM;,

6) oTka3 B mpuemMe JokyMmeHToB y 3asButens (IIpencraButens 3asBuTens), €Cu OCHOBaHUS
0TKa3a He MPEeAyCMOTPEHbI HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM;

7) OTKa3 B IpeNOCTaBI€HWNM MyYHUIMNAIBHON YCIYIH, €CIM OCHOBaHHUS OTKa3a He
IIPElyCMOTPEHBI HACTOSIIMM A IMUHUCTPATUBHBIM PETJIaMEHTOM;

8) HEMOTHMBUPOBAHHBIN OTKa3 B IPENOCTAaBICHWHM MyHUIMNANBHONM YCIYI'M B Cily4ae
OTCYTCTBHUSI OCHOBAHMM JIs OTKa3a B MPEAOCTaBICHUN MyHUIIMNIATBHON YCIIYTH;

9) OTKa3 B HUCHPABJIICHHUU JOMYHIICHHBIX OICYATOK U OH_II/I6OK B BBIJAHHBIX B PEC3YJILTATC
npezocTaBieHus] MyHUIIUIIAIBHON yCIYTH TOKyMEHTaX JM00 HapylIeHHe YCTaHOBJIEHHOT'O CPOKa
TAKUX UCIPABJICHUMN.

26.4. JIOM>KHOCTHBIM JTUIIOM AJMUHHCTPAIINHM, OTBETCTBEHHBIM 3a COOJIOJCHHE MOPSIKa
npeaocTaBieHuss  MyHUIIUNATBHOM  yCIYTH,  SIBISETCA  PYKOBOJIUTEIh  CTPYKTYPHOTO
nojapasjiesieHuss AJIMUHUCTPALIUH.

27. IloJ107keHus1, XapaKTepu3yolue TpeGoBaHus K NOPsAKY U (popmam
KOHTPOJIA 32 npeaocraBjieHneM MyHHIHMIIAIbHON YCIYyITH, B TOM
4HcJie O CTOPOHBI IPAKAAH, UX 00beINHEHU H OpraHu3anuii

27.1. TpeOoBaHHsIMH K TOPAIKY W (opMaM TEKYIIEro KOHTPOJS 3a IMPeIOoCTaBICHUEM
MyHULIMNIATbHON YCIYTH SIBJSIFOTCS:

- HC3aBUCHUMOCTbD,
- THIATCJIBbHOCTD.

27.2. He3aBUCHUMOCTh TEKYIIEr0 KOHTPOJS 3aKIH0YAETCs B TOM, YTO JOJHKHOCTHOE JIWIIO,
VIOJHOMOYEHHOE Ha €ro OCYILIECTBICHHE, HE3aBUCHUMO OT JIOJDKHOCTHOTO — JIMIIA,
MYHUITUTIAILHOTO  CIIYXKAIllero,  CIeNHalucTa  AJMUHUCTpAIlMM,  YYacTBYIONIETO B
Hp@I[OCTaB.HeHI/II/I MyHHHHHaHBHOﬁ yCJIyFI/I, B TOM 4YHCIIC HEC HMCECT 6JII/13KOFO pO,Z[CTBa niim
CBOMCTBA (pPOAMTENHN, CYNIPYTH, N€TH, OpaThs, CECTPHI, a TAKKE OpaThsi, CECTPHI, POJAUTEIH, IETH
CYIIPYTOB U CYIPYTH JETEH) C HUM.

27.3. JIOMKHOCTHBIE JIMIA, OCYLIECTBIISIONIME TEKYIIHI KOHTPOJb 3a MPEAOCTABICHUEM
MyHUITUTIATBHON  YCAyTH, MOJDKHBI TPHHUMAaTh MEphl IO MPEAOTBPANICHUI0 KOH(MIUKTA
MHTEPECOB IPH NPEJOCTABICHUY MYHULIUIIAIIBHON YCIIYTH.

27.4. TmarenbHOCTh OCYIIECTBICHHS TEKYLIEr0 KOHTPOJISI 32 MPEAOCTaBICHUEM
MYHHHHHaHLHOﬁ YCiyru COCTOUT B CBOCBPECMCHHOM U TOUHOM UCIIOJIHCHUU YIIOJTHOMOYCHHBIMU
JUIAMH 00513aHHOCTEN, MPEAYCMOTPEHHBIX HACTOSIINM Pa3/IeIIoM.

27.5. I'paxxnane, ux OOBEOUHEHHS M OpraHU3alMU JUISl OCYHIECTBICHHMS KOHTPOJS 3a
npefocTaBlieHneM MyHHIMIIAIBHOM YCIIyTH C LENIbI0 COOJII0ACHNUS MOpsAKa €€ MPel0CTaBICHUs



UMEIOT MIPaBO HAMPABISTH B MUHUCTEPCTBO TOCYAPCTBEHHOTO YIPABICHUS, HHPOPMAITMOHHBIX
TEXHOJIOTHI U CBSI3U MOCKOBCKOW 00JIacTH KaJloObl HA HAPYIICHHE TOJDKHOCTHBIMU JIMIIAMH,
MYHUIUIIATBHBIMU CIIYXAlIUMU AJIMUHUCTpPALMU MOPsSAKA MpeAocTaBlieHuss MyHULIIMTAIbHON
YCIyTd, TOBJIEKIIEE €€ HEeNPEeAOCTABICHUE WM MPEAOCTABICHUE C HapyLUICHHEM CpOKa,
YCTaHOBJICHHOT'O HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

27.6. I'paxnane, nx OOBEAWHEHWS W OPTaHM3AIMU JJIA OCYIICCTBICHHUS KOHTPOJS 3a
npeaocTaBieHieM MyHUIUMNAIBHON YCIYIrM MMEIOT NpPaBO HAMpaBisiTh B AJIMUHUCTPAIUIO
WHIUBUIyaJIbHBIC W KOJUICKTUBHBIE OOpAIICHHS C MPEUIOKEHUSIMH IO COBEPIICHCTBOBAHHIO
MOPsIIKA MPEIOCTaBICHNUS MyHUIIMTIAIBHON YCIYTH, a TAKXKe JKaJo0bl U 3asBJICHUS Ha NCHCTBUS
(Oe3meiicTBUE) TOJDKHOCTHBIX JUI] AJMUHUCTPAIIMM U TIPUHSATHIC UMM PEIICHUS, CBSI3aHHBIC C
IIpEeA0CTaBIeHHEM MyHULIUITAIBHON YCIIYTH.

27.7. KoHTpoOJb 3a npenocraBieHueM MyYHHIIUTIATBHOW YCIYTH, B TOM YUCJIE CO CTOPOHBI
rpaXJIaH, MX OOBEAMHEHHH M OpraHu3alMii, OCYIIECTBIAETCS MOCPEICTBOM OTKPHITOCTH
JEATEIbHOCTH AJIMUHHCTpPAUUU TpPU TNPEJOCTABICHUH MyHUIIMNAIBHOW YCIYTH, IMOJTYyYEHUS
MIOJTHOM, aKTyaIbHOM 1 TOCTOBEPHON MH(OPMAIIMHU O MOPSIKE MPeI0CTaBIeHNs MyHULIMTIAIbHON
YCIIYTH ¥ BO3MOXXHOCTH JIOCYIEOHOTO paCCMOTPEHUS 00paieHui (3)kano0) B Ipoliecce moaydeHus
MyHUIUIIAIBHON YCIIYTH.

27.8. 3asButenu (IIpencraButenu 3asBUTENS) MOTYT KOHTPOJIMPOBATH IMPEIOCTABICHHUE
MyHununaapbHOW yciayrd MyTeM MOJdydeHHs HHPOpMAlMd O XOA€ MpPeloCTaBlICHUs
MyHUIMIIaIBHON YCIYTH, B TOM YHCJIE O CPOKaxX 3aBEPIICHUS aJIMUHUCTPATUBHBIX IIPOLIELYP
(meticTBwmit), 110 TenedOHy, MyTEM MUCHMEHHOTO OOpAIICHHS, B TOM YHCIIC TI0 AJICKTPOHHOU TTOYTe
u yepes PIIT'Y.

V. locyneOHblii (BHecy1e0HBbII) MOPSAOK 005KaI0BAHUS PelIeHHii
U aeiicTBuil (0e3neiicTBUSA) TOJMKHOCTHBIX JIMI, MYHUIIMITAJIbHBIX
CJIYKAIIMX M CIIeNUATNCTOB AJMUHUCTPALNH, YIACTBYIOLIHMX
B npeaocraBpjieHu MyHHIIUNIAJIBLHOM YCJIYyTH

28. locyneOHbIil (BHeCy1eOHbIH) MOPSA0K 005KAJTOBAHUS PellleHuil
U fAeiicTBU (0e31elCTBUA) TOTKHOCTHBIX JIHI, MyHUIIUNIATbHBIX
CJIYKAIIMX M CHEHHATNCTOB, Y4ACTBYHOIIUX B MPEAOCTABICHUH
MyHUIMNIAIBHON YCIYTH

28.1. 3asButens (IIpeacraBuTens 3asBUTENSA) UMEET IPABO OOPATUTHCA B AJIMHUHHUCTPALHUIO,
a Takke MHHUCTEpCTBO IOCY1apCTBEHHOTO YIIPABIEHHS, TH(POPMALIMOHHBIX TEXHOJOTH U CBA3U
MocKkoBcKoit 061acTu ¢ *kajio0oii, B TOM YUCIIE B CIEAYIOMINX CIydasX:

1) Hapymenue cpoka peructpainuu 3aspieHus 3assutens ([IpeacraBurtens 3asBuTens) o
MpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru, YCTaHOBJICHHOI'O HACTOAIIUM A,Z[MI/IHI/ICTpaTI/IBHBIM
periIaMeHTOM;

2) HapylleHHE CpoKa TMpeAocTaBleHUs MyHMIMNAIbHOW YCIYrHM, YCTaHOBJIEHHOI'O
HACTOALUM AJIMUHHUCTPATUBHBIM PErJIAMEHTOM;

3) TtpeboBanume 'y asButens ([IpeacraBurenss 3asBUTENsA) JTOKYMEHTOB, HE
MPEIyCMOTPEHHBIX HACTOSAIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM [UISl TMPEIOCTABIICHUS
MyHuIMnaibHON YCIYyTH;

4) otka3 B mpueme gokymeHToB y 3asBurens (I[IpeacraBurens 3asBUTENs ), €CIM OCHOBAHUS
0TKa3a He MPEeAyCMOTPEHbI HACTOSIIIUM AJMUHUCTPATUBHBIM PETIaMEHTOM;



5) oTKa3 B MPEAOCTAaBICHHMH MYHUIIUITAJLHON YCIyTH, €CIIM OCHOBAaHUS OTKa3a He
PElyCMOTPEHBI HACTOSIIIMM AIMUHUCTPATUBHBIM PETJIaMEHTOM;

6) TtpeboBanue c 3assurens (IlpeacraButens 3asgBUTENs) MpU NPEIOCTABICHUH
MyHuUIMNaaIbHOM YCIOYyTH IUIaThl, HE MPEIYCMOTPEHHOW HACTOSIUM AJIMUHUCTPATUBHBIM
peraaMeHToM;

7) O0TKa3 JOJKHOCTHOTO JHIla AAMUHHUCTPAIMHM B UCIPABICHUH JOMYIIEHHBIX OMEYaToOK U
OIIMOOK B BBIIAHHBIX B Pe3yJbTaTe MPeIoCcTaBieHuss MyHULIUIATFHON YCIYTH TOKYMEHTAX JIN0O
HapylIEHNE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUN;

8) TpeboBanue y 3asBuTeNs (MPEICTABUTENS 3asBUTENSI) MPEICTABICHHS TOKYMEHTOB U
uH(pOpMaIlUK, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3blBAINCh TNIpU
NMEepBOHAYAJILHOM OTKa3e B TMIpHEME JOKYMEHTOB, HEOOXOIWMBIX I TMPEIOCTaBICHUS
MyHuUIMNanbHON yCIyTH, 3a UCKIIOUYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX MYHKTOM 4 yacTtu 1
crateu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzamuu mpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUNIAIbHBIX YCIIYT.

(moxam. 8 BBENEH MOCTAHOBICHHEM AJMHUHHCTPAIMA TOPOJACKOro okpyra XuMku MO ot
14.03.2019 Ne 169)

28.2. XKanoba nmogaercss B TUCbMEHHON (hopMe Ha OyMaKHOM HOCHUTEIE JIMOO B DJIEKTPOHHOM
dopme.

28.3. Kanoba moxkeT OBITH HAMpaBJICHA TIO0 TOYTE, C MCIOJb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW cetn MHTepHeT, opunmanbHOro caita AJMHHHCTPALUH, MOPTAJIOB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Tak’ke MOXKeT OBITh MPHUHSATA MPU JTUIYHOM
npueme 3assurens (I[IpeacraBurens 3asBuTens).

28.4. Kanoba nomkHa cCoaepKaTh:

1) HauMmeHOBaHHWE OpraHa, TPEAOCTABISIONIET0O MYyHHIHMIANBHYIO —YCIyry, JHO00
OpraHu3alliy, yYacTBYIOLIEH B NpeAoCTaBIeHMM MyHHULIUNAIBHOW YCIyTH; (aMHIUIO, MM,
OTYECTBO JOJDKHOCTHOTO JIWIIA, MYHHIIMIIATBHOTO CIY)XKallero, CIENHalncTa OpraHa,
IPEOCTABISAIONIEr0 MyHUIMIIATBHYIO YCIYTY, JTU0O0 CIIeUaIMCTa OpraHu3aluy, y4acTBYIOIIeH
B TPEIOCTaBICHUN MYHUIIMITAJILHON YCIIYTH, PEIIeHUS U JAeUCTBUs (0e31elCTBHE) KOTOPOTO
00KayIoTCS;

2) hamunmro, uMs1, OTYECTBO (ITOCICAHEE - IPH HAJIMYUH), CBEJACHHUSI O MECTE JKHTEIIbCTBA
Sasutens (IIpencraButens 3asBUTENs) - PUINIECKOTO JHUIA JTMOO HAUMEHOBAHHE, CBEICHUS O
MmecTe HaxoxjaeHus 3assurtens ([IperncraButens 3asBUTENs) - IOPUAMUECKOTrO JIMIA, a TaKKe
HOMep (HOMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) 3IEKTPOHHOU MOUTHI (TIPY HATUYHUH) U
MOYTOBBIA ajjpec, M0 KOTOPHIM JNOJKEH ObITh HampaBiieH oTBeT 3asButento (IIpeacraBurento
3asIBUTETIS);

3) cBeneHwms 00 00KaTyeMbIX PEIICHUSX U JeHCTBUAX (0e31eiicTBUN);

4) OBOJIbI, HA OCHOBAHUH KOTOPBIX 3asBUTelNb ([IpencTaBuTeb 3assBUTENA) HE COTJIACEH C
penieHneM u aerictBueM (0e3neiicTBreM).

3asBurenem (IIpencraButenem 3asBUTENsI) MOTYT OBITH MPEACTABICHBI JOKYMEHTHI (TIPH
HAJIMYHHN ), TOITBEPIKAAIOIIHE €r0 TOBOIBI, THOO MX KOIWH.

28.5. B cinyuae ecnum xanmoba momaercss dyepe3 llpencraBuTens 3asBUTENS, TaKKe
IPEICTaBIsIeTCA JOKYMEHT, MOATBEPXKIAIOIUI ITOJIHOMOYHS Ha OCYIIECTBICHUE JEHCTBUM OT
MMEHHU 3asBUTEIIA.



28.6. Kanoba, moctynusiias B AIMHUHUCTPAIIHIO, TTOJICKUAT PACCMOTPEHUIO TOHKHOCTHBIM
JUIIOM, YITOJTHOMOYEHHBIM Ha PACCMOTPEHHE Kaji00, KOTOPBI 00ecTieunBacT:

1) mpuem u paccMOTpeHuUe Kanod B COOTBETCTBUU ¢ TpeOoBaHUsAMU DenepallbHOTO 3aKOHA
or 27.07.2010 Ne 210-®3 «O6 opraHu3amuy NPEIOCTABICHUS TOCYIApCTBEHHBIX U
MyHULUTIATIBHBIX YCIIYT;

2) unopmupoanue 3asBureneit ([IpeacraBureneit 3asBuTeneil) o MOPsAIKE 00KATOBAHHS
pereHuit u gercTBuil (6e31eicTBHA), HAPYIIAIONIUX UX MIPaBa U 3aKOHHBIE MHTEPECHI.

28.7. XKamoba, mocTynuBIIasi B AIMUHHUCTPAIIUIO, TOMJICKUT PETUCTPAIIMU HE TO3THEE
CJICYIOIIETO pabouero IHs CO AHS €€ TOCTYIUICHUSI.

28.8. Kanoba moiekuT pacCMOTPEHHIO:
1) B Teuenue 15 pabouux AHEH CO AHS €€ perucTpaIiuu B A IMUHUACTPAINN;

2) B TeyeHHe 5 pabouMX IAHEW CO JHSA €€ PETUCTpAIMM B cllyyae 00)KaJOBaHUS OTKa3a B
npueme JokymMeHToB y 3asButens (IIpeacraButens 3asButenss) aubO0 B HCIPABICHUU
JIOMYLICHHBIX ONEYAaTOK M OLIMOOK WM B ciydae 00>KajJOBaHUS HAPYIIEHUS YCTAHOBJIEHHOTO
CPOKa TaKHUX UCIIPaBICHUM.

28.9. B cniyuae ecnu 3asButenem ([IpeacraBurenem 3asBuTes) B AIMUHUCTPAIIUAIO ITOJaHA
kKayoba, pacCCMOTPEHHE KOTOPOW HE BXOAUT B €r0 KOMIIETEHIINIO, B TeYCHHE 3 pabodmx THEH co
JTHSL ee perucTpanuy B AJIMUHUCTPALUU Kajlo0a MepeHarnpaBiseTcs B YIOJHOMOYEHHBIN Ha ee
paccMOTpeHHe OpraH, 0 YeM B cbMeHHOU (hopme nHpopmupyercs 3asButens ([Ipencrasurens
3asIBUTEIA).

[Ipu 3TOM CpPOK PAacCMOTPEHUS >KAIOObI MCUUCIAETCS CO JHS PETUCTpAIMM KajJoObl B
YIIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

28.10. Ilo pe3ynabpTaraM pacCMOTpPEHHS >KaI0Obl AIMHHHMCTpALUs NPUHUMAET OJHO M3
CIEAYIOLIUX PEUIEHUN:

1) ynoBinerBopsier »anoOy, B TOM 4mcie B (GOpMEe OTMEHBI MPHUHATOTO PEIICHHUS,
UCTIPABJICHUS JIOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe IMPEIOCTABICHUS
MyHuIHUNanbHON YCIYTH JOKYMEHTax, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEICTB, B3MMAHHE
KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMM IIPaBOBbIMH akTaMu Poccuiickon Penepauuu,
HOPMAaTHUBHBIMU IIPaBOBBIMU akTaMu MOCKOBCKOH 001acTy;

2) OTKa3bIBACT B YJIOBJIETBOPEHHUH KaJIOOBI.

28.11. He mo3nHee aHs, CIEAYIOMIETO 3a JHEM MPUHSITHUS PEIICHUS, YKAa3aHHOTO B MyHKTE
28.10 Hacrosmiero AAMUHUCTPATHBHOTO periiaMeHTa, 3assureinto ([IpeacraBuTento 3asBuTENs ) B
nucbMeHHOW (opme u mo xenanuto 3asButens (IIpencraBurens 3asBUTENs) B AJIEKTPOHHOU
dbopMe HampapiseTCss MOTUBUPOBAHHBIN OTBET O Pe3yJibTaTaX PACCMOTPEHHUS KaIOObI.

B cnyuae mpusHaHHS KanoObl MOANEXKAIIEH YIOBIETBOPEHUIO, B OTBETE 3asBHUTEIIO
(mpencraButento  3asBHUTENA) AaeTcs HWHPOpPMANMSA O  JACHCTBUAX, OCYIIECTBIISIEMBIX
Anmunuctparueir, M®I[ nubo opraHusauumeii, npexycMoTpeHHoW dwacthio 1.1 cratem 16
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «0O06 opraHu3and TPeIOCTaBICHUS
TOCYIapCTBEHHBIX W MYHHIIMIATBHBIX YCIyr», B IENSIX HE3aMEIUTeILHOTO YCTPaHEHUs
BBISIBJICHHBIX HapyHIEHWH MpH OKa3aHMM MyYHULMNANbHOW YCIYrH, a Takke MNPUHOCATCS
U3BUHCHHS 32 JOCTaBJICHHBIE HEYJA0OCTBAa U yKa3biBaeTcs HWHGOpMANUS O JalbHEUIINX
NENCTBUAX, KOTOPbIE HEOOXOJMMO COBEPILUTh 3asBUTENIO (TPEICTABUTENIO 3asBUTENS) B LENSIX



nosty4eHuss MyHUIUIIaIbHON YCIyTH.
(a03arr BBe/IeH MMOCTaHOBIEHHEM AIMUHUCTpAIUU ropoackoro okpyra Xumku MO ot 14.03.2019
Ne 169)

B cinywyae mpusHaHus jxamoObl HE TOJICKAIIEH yIOBIECTBOPCHHIO, B OTBETE 3asBUTEIIO
(mpencTaBUTENIO 3asBUTENS) JAIOTCA apTyMEHTHPOBAHHBIEC PA3bICHEHHS O IPUUMHAX PUHATOTO
pelieHus, a Takke nHpopManus o mopsAKe 00>KaJTOBaHUSI IPUHATOTO PEIICHUS.

(ab3a1] BBEJICH MOCTAHOBJICHUEM AIMHUHHUCTPALIUU ropoackoro okpyra Xumku MO ot 14.03.2019

Ne 169)

28.12. Ilpu ynoBieTBOpEeHUH Kajao0bl AIMUHHUCTPALIUS IPUHUMACT MCUEPIILIBAIOIINE MEPHI
10 YCTPAHEHUIO BBISBICHHBIX HAPYIIEHUH, B TOM 4nciie 1o Belade 3assutento (IIpeacrasuremnto
3asgBUTEINS) pe3yibTaTa MyHULIUIIATBHON YCIIyTH, HE o3aHee 3 pabouux JHEH co THS MPUHATHS
peleHus.

28.13. AAMHUHUCTpAIHsI OTKa3bIBACT B YIOBJIECTBOPEHUH KAJIOOBI B CIEAYIOLINX CIIydasx:

1) HaMYUs BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHHUs cyia, apOUTPaXHOTO Cy/ia 1o skajnooe
0 TOM € IIPEIMETE U 10 TEM K€ OCHOBAHUSM;

2) moma4yM KaJIOOBl JIMIIOM, IOJHOMOYHS KOTOPOTO HE IOATBEPKICHBI B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATeIbCTBOM Poccuiickoit denepanuu;

3) HanMuus peleHHus Mo jKanobe, MPUHATOTO paHee B COOTBETCTBHM C TPEOOBAHUSMU
HACTOSAILICTO A,Z[MI/IHI/ICTpaTI/IBHOI‘O periraMCcHTa B OTHOILICHHNU TOTO XKE 3asBUTEIS
(ITpencraBuTens 3asBUTENS) ¥ TIO TOMY K€ MTPEAMETY KaI00BbI;

4) npu3HaHUs Kano0bl HEOOOCHOBAHHOIA.

28.14. B cnydae ycTaHOBJIEHHS B XOJI€ WJIM TIO pe3yJbTaTaM PacCCMOTPEHHS KajaoObl
IMPU3HAKOB COGBITI/IH AIMUHUCTPATUBHOI'O IMPABOHAPYIICHUA HOJIZKHOCTHOC JIMIIO, HAACIICHHOC
MOJIHOMOYHMSIMU TI0 PACCMOTPEHMIO Kajlo0, He3aMeUIMTEIbHO HAaNpaBisieT HMEoIuecs
MatepHaibl B MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABJICHUs, HHPOPMALIMOHHBIX TEXHOJIOTHH 1
cBs131 MOCKOBCKOI1 001acTu.

28.15. B cnyuyae ycTaHOBJIEHHUS B XOJ€ WMJIHM IO pPE3yJIbTaTaM PacCMOTPEHHS >KalIoObI
IPU3HAKOB MPECTYIJIEHUS TOJPKHOCTHOE JIMIO, HAJEJIEHHOE TOJHOMOYHUAMU 110 PaCCMOTPEHUIO
*aso0, He3aMeAJIUTENbHO HaMpaBIIAeT UMEIOLIMECS MaTepHalibl B OPraHbl IPOKYpPaTypBhI.

28.16. B oTBeTe 1o pe3ynbraTaM pacCMOTPEHHUS KaJ00bl YKa3bIBAIOTCS:

1) nomxHOCTH, (amunus, uMs, OTYECTBO (NIPU HAIWYWHK) JIOJDKHOCTHOTO JIHIIA
AJMHMHUCTpAINH, TPUHSABIIETO PELICHUE 110 )Kanooe;

2) HOMEp, JaTa, MECTO TPUHSTHS PEIICHUs, BKJIIOYas CBEIEHHS O JODKHOCTHOM JIHIIC,
penieHue win aencTeue (0e31ecTBIE) KOTOPOTO 00XKATYeTCs,

3) dbamunwms, UM, 0TYECTBO (TIPU HATMYWH ) UM HAUMEHOBAHUE 3asBUTEIIS;
4) ocHOBaHUS JJIs1 TPUHSTHS PEIICHUS 110 Kanooe;
5) mpUHATOE 10 Kajno0e peIIeHue;

6) B ciydae, eciau xkanoba mpuzHaHa OOOCHOBaHHOM, - CPOKHM YCTPAaHEHHs BBISBICHHBIX
HapyIIEeHU, B TOM YHCJI€ CPOK MPEIOCTABICHUS pe3ysibTata MyHUIIUNIAIbHON YCIIYTH;



7) B ciaydae, ecnu >kajnoba mpu3HaHa HEOOOCHOBAHHOM, - MPHYMHBI MPHU3HAHUS KATOOBI
HeoOocHOBaHHOW M MH(popManus o npase 3assutens ([IpeacraBurens 3asBUTENs) 00KaTOBATh
MPHUHSITOE PEIICHHE B CYI€OHOM TOPSIIIKE;

8) cBenmeHus 0 OpsIKE 00KAIOBAHMS TIPUHSITOTO T10 KAI00E PEIIeHHUS.

28.17. OTBeT 1O pe3ynbTaTaM PacCMOTPEHMS KaJl0Obl TOAMHUCHIBACTCS YITOTHOMOUYECHHBIM
Ha pacCMOTPEHME KaJI00bI JOIPKHOCTHBIM JIMIOM AJIMUHUCTPALIHH.

28.18. AAMHUHUCTpAIHs BIIpaBe OCTABUThH JKanoOy 0e3 oTBeTa B CIACIYIOIUX CIYqasx:

1) oTcyrcTBHS B kano0e pammiiny 3asBUTENS UM TOYTOBOTO ajapeca (axpeca 3JIeKTPOHHOM
IIOYTHI), IO KOTOPOMY JOJDKEH OBITh HAaIlPaBJICH OTBET;

2) Hanmuuus B Kaino0e HEIEeH3YPHBIX JIMOO OCKOPOMTEIbHBIX BBIPAKEHHUH, yrpo3 >KHU3HHU,
3I0POBBIO U UMYIIIECTBY JIOJDKHOCTHOTO JIMIIA, a TAKXKE YJIeHAaM €ro ceMbH (3kaimoba octaeTcst 6e3
OTBETa, MPU 3TOM 3asBUTENIO (NMPEACTABUTENIO 3asBUTENS) COOOMIAETCS O HENOMYCTHMMOCTHU
3II0YTIOTPEOICHUS TIPABOM);

3) OTCYTCTBHS BO3MOXHOCTH MpPOYMUTATh KAKYIO-JIMOO YacTh TEKCTa *kKajoObl, (aMUIIHIO,
UMsl, OTYECTBO (TpY HAIMYUH) U (WIIK) TIOYTOBEIN afipec 3asBUTEINS, yKa3aHHBIE B KaI00e.

AnMUHHCTpals cooOmaeT 3asBUTENIO (MPEACTABUTENO0 3asBUTENsA) 00 OCTaBICHUH
*anoObl 6e3 OTBeTa B TeueHHe 3 pabouux JHEH CO AHS PErUCTPAIUU KaJOO0bI.
(. 28.18 B pez. mocTaHOBIEHUS A IMUHUCTpAIIUU Topoickoro okpyra Xumku MO ot 08.10.2018
Ne 1170)

28.19. 3asButens (IIpencraButensd 3asBUTEINS) BIpaBe 00KajJoBaTh MPUHATOE IO KamoOe
pelieHne B Cy1Ie0HOM MOPSIIKE B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu.

28.20. Tlopsimok paccmotpenust xkano0 3assuteneit ([IpemcraButeneit 3asBUTENS)
MMUHHCTEPCTBOM TOCYAApCTBEHHOTO YIPABICHMS, HH()DOPMAIMOHHBIX TEXHOJOTHMH M CBA3U
MoOCKOBCKOH 0071aCTH IPOMCXOIUT B MOPSJKE OCYLIECTBICHHUS KOHTPOJIS 32 MPEAOCTaBICHHUEM
rOCYJapCTBEHHBIX U MYHUIMNAIBHBIX YCIYyT, YTBEPKIEHHOM IOCTaHOBiIeHUEeM [IpaBurenbcTBa
MockoBckoit obmactu ot 16 ampens 2015 roma Ne 253/14 «O6 yrBepxkaenun Ilopsiika
OCYILECTBIICHHUS] KOHTPOJIS 3@ IPEAOCTABICHUEM rOCYJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT Ha
TeppuTopun MOCKOBCKOH 00nacTH M BHeceHMHM u3MeHeHuil B Ilomokenme o MuHHCTEpCTBe
roCyJapCTBEHHOT'O yIIpaBJIeHUs, UH(HOPMALIMOHHBIX TEXHOIOTUH U CBSI3M MOCKOBCKOM 00J1aCTHY.

VI. IIpaBujia o6padoTKN NMEPCOHATBHBIX JAHHBIX MPH NMPEI0CTABJIECHNH
MyHHUIMNIAIBLHOM YCJIYTH

29. IlpaBusia 00padoTKH NEPCOHAIBHBIX JAHHBIX IIPH NPEI0CTABJICHUU
MyHMIUNIAJIBLHOM YCJIYyTH

29.1. O6paboTka MepcoHATBHBIX MTaHHBIX NP NPEIOCTaBICHUN MYHUITUIIATILHON YCIIYTH
OCYILECTBIISICTCS HA 3aKOHHOM U CIIpaBeIMBOM OCHOBE C y4eTOM TpeOOBaHMI 3aKOHOATEIbCTBA
Poccutickoit ®eneparuu B chepe nepcoHaaIbHbIX TaHHBIX.

29.2. O6paboTKa MEepCOHAIBHBIX AAHHBIX MPU NPEAOCTaBICHUH MYyHHUIMNAIBHOW YCIyTH
OTPaHUYMBACTCS TOCTUKEHUEM KOHKPETHBIX, ONPENEIEHHBIX HACTOSIIUM AIMHUHUCTPATUBHBIM
pernamenToM neneil. He momyckaercst 00pa0oTka NMepCOHANbHBIX JaHHBIX, HE COBMECTHMAs C
1essiMU cOopa MepCOHANBHBIX TaHHBIX.

29.3. O6paboTKe MmoJyIekKaT TONBKO IePCOHAIbHBIC JaHHbBIE, KOTOPhIE OTBEYAIOT LENISAM HX



00paboTKu.

29.4. llenpto 0O0pabOTKM TIEPCOHAIBHBIX JAHHBIX SIBISETCS HWCIOTHEHUE JOIKHOCTHBIX
00s13aHHOCTEN ¥ TMOJIHOMOYHUH CHEeNHATUCTaMH ATMUHUCTPAIMU B MPOIECCEe MPEIOCTaBICHUS
MyHununaibHOW yCIOyru, a TakKe OCYIIECTBICHHUS YCTaHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit  ®epepanuu  rocymapcTBEHHBIX — (QyHKIME 1Mo  o0paboTke  pe3yibTaToB
MPEIOCTaBICHHOWM MyHUIIMITAIBHON YCITyTH.

29.5. IIpu 06paboTKe MEepCOHATBHBIX JAaHHBIX B LIEISAX MpeAocTaBIeHUsT MyHUITUTATbHON
YCIYTH HE JOINycKaeTcs oObeAuHeHHWe 0a3 JaHHBIX, COAEPIKAIIUX IePCOHAIbHBIC aHHEIE,
00paboTKa KOTOPHIX OCYILECTBIISCTCS B LENIAX, HE COBMECTHUMBIX MEXIY COOOH.

29.6. Conepxanue u o00beM o00pabaThIBAEMBIX TEPCOHATIBHBIX JAHHBIX JTOJDKHBI
COOTBETCTBOBATh 3asBICHHOW 1enmu oO0paboTku. OOpabaThiBacMble MEPCOHAIBHBIC JTaHHBIC HE
JTOJI’KHBI OBITh N30BITOYHBIMHE 10 OTHOIIIEHUIO K 3asBIICHHOM 1IeTTH UX 00pabOTKH.

29.7. Tlpm 00paboOTKe TEpPCOHANBHBIX JAHHBIX JOJDKHBI OBITh OOECHEYeHBI TOYHOCTH
MNEPCOHANIBHBIX JAHHBIX, UX AOCTATOYHOCTH, 4@ B HCOGXOZ[I/IMBIX ClIydyadXx MW aKTyaJlbHOCTH I10
OTHOIIEHHIO K IETH 00padOTKU MEPCOHANBHBIX JaHHBIX. JJOJDKHOCTHBIE JTHIAa AJMUHUCTpAIAN
AOJIKHBI IPUHUMATDb HCO6XOI[I/IMBIG MCPBI J'II/I60 OGGCHG‘-II/IBaTB X MNPUHATUC N0 YAAJICHUIO UJIA
YTOYHEHUIO HETIOJIHBIX MJIM HETOYHBIX JaHHBIX.

29.8. XpaHeHue NepCOHANBHBIX JaHHBIX JOJDKHO OCYIIECTBIATHCS B (POpME, TTO3BOISIOIICH
OTIPENICTTUTh CYOBhEKTa MEPCOHATBHBIX TaHHBIX, HE JOJIBIIIE, YEM 3TOTO TpeOyeT 1enb 00paboTKH
NEPCOHANBHBIX JaHHBIX, €CIM CPOK XpaHEHUS MEPCOHAJBHBIX [aHHBIX HE YCTaHOBJICH
(benepanbHBIM 3aKOHOAATEIBCTBOM, 3aKOHOAATEIBCTBOM MOCKOBCKOW 00JIacTH, JOrOBOPOM,
CTOPOHOU KOTOPOTO, BBITOAONPHUOOPETATENIEM UITH TOPYUHUTEIEM 10 KOTOPOMY SIBIISIETCS CYOBEKT
NEepCOHANbHBIX JNaHHbIX. OOpabaTbiBacMble NEPCOHANbHbBIE JAHHBIE MOAJEKAT YHUUTOXKEHUIO
1100 00€3IMYMBAHUIO IO TOCTHIKEHUH 11eTieii 00pabOTKM WK B CiIydae yTpaTbl HEOOXOIUMOCTH
B JIOCTHXKEHHMH ITHUX LIE€JIEH, €CIIM HHOE HE NMPETyCMOTPEHO 3aKOHOATEIbCTBOM.

29.9. B COOTBETCTBUM C LIENbI0 0OPAOOTKH MEPCOHAIBHBIX JaHHBIX, YKa3aHHON B IYHKTE
29.4 wnHacrosAmero AJIMMHHUCTPAaTHBHOTO perjaMeHTa, B AJIMUHHCTpanuud o0padaThiBalOTCA
IEpCOHANbHBIE [JaHHbIE, YyKa3aHHbIE B 3asBICHUM (IPUWIOKEHHE 7 K HACTOSIEMY
AJMUHHCTPAaTUBHOMY PETJIAMEHTY) U IPUJIaraéMbIX K HEeMy JOKyMEHTax.

29.10. B cooTBeTCTBUH C 11€1bI0 00PAOOTKH MEPCOHAIBHBIX TaHHBIX, YKA3aHHOU B MYHKTE
29.4 nacrosimero AJMHHUACTPATUBHOIO PErJIaMeHTa, K KaTeropusiM CyObEKTOB, MEPCOHAIbHBIC
JaHHbIE KOTOPBIX 00pabaThiBatOTCs B AJAMHHHUCTpAIH, OTHOCATCA (pu3nueckue, I0puandecKue
JMIa W HMHOUBUAYaJbHBIE TpEANPHUHUMATENH, oOpaTuBlIMecs B AJMUHUCTpAIMIO 3a
npeaocTaBiieHneM MyHUIIMTIATbHON YCIYTH.

29.11. Cpoku o00pabOTKM M XpaHEHHMs YKa3aHHBIX BBIIIE IEPCOHAIBHBIX JIaHHBIX
OTIPEICIISIIOTCS B COOTBETCTBHH CO CPOKOM JCHCTBHSI COTJIAIIICHHS C CYOBEKTOM, a TaK)KEe MHBIMU
TpeOOBAaHUSAMHU 3aKOHOJATEIILCTBA M HOPMATHUBHBIMH JOKyMEHTaMH. [0 HCTEYCHHH CPOKOB
00pabOTKH U XpaHEHHUSI IEPCOHANBHBIE TAHHBIC MOJICKAT YHHUTOKEHUIO THO0 003 THUNBAHUIO,
€CJIM MHOE HE TIPETyCMOTPEHO 3aKOHOaTEIHCTBOM.

29.12. B cnydae JOCTHXKEHUS LeNd 0OpabOTKM NMEPCOHANBHBIX JAaHHBIX ATMHHHCTPALUSI
00s13aHa TpeKpaTUTh 00PabOTKY MEPCOHATBHBIX JAHHBIX UM O0ECIICYUTh €€ MpeKpaleHue (eciu
00paboTKa MEePCOHANBHBIX IAHHBIX OCYIIECTBIISAETCS IPYTUM JIMIIOM, JCHCTBYIOUIMM IO €€
NOPYYCHHUIO), YHUUYTOXKHUTH TEPCOHAIBHBIC NAaHHBIE WM OOCCIICYHTh WX YHHUYTOXCHHE (€CIn
00paboTKa TMEPCOHANBHBIX IAHHBIX OCYIIECTBIISAETCS IPYTUM JIMIIOM, JACHCTBYIOLUIMM IO €€
MOPYYCHUIO) B CPOK, He mpeBblmarommii 30 mgHEH C maThl JOCTIKEHUS Ielu 00pabOTKH



NEPCOHANBHBIX JAaHHBIX, €CJIM HHOE HE MPEyCMOTPEHO CIYKEeOHBIM KOHTPAKTOM, IOTOBOPOM HIIH
COTJIallIEHUEM, CTOPOHOW KOTOPOTO SBISETCS CYOBEKT IMEpPCOHANbHBIX JAHHBIX, JUOO eclu
AJMMHUCTpAIsl HEe BIPaBE OCYLIECTBIATH OOPaOOTKY MEPCOHAIBHBIX IAHHBIX 0€3 COrJIacHs
CcyOBeKTa MepCOHaIbHBIX JaHHBIX Ha OCHOBaHUSX, MPEAYCMOTPEHHBIX (eiepaIbHBIMU 3aKOHAMHU.

29.13. B ciay4ae oT3bIBa CyOBEKTOM HEPCOHANBHBIX JAHHBIX COTJIacHs Ha 00pabOTKy ero
NIEPCOHANBHBIX JTAHHBIX AJIMUHHCTpANUs TOJDKHA MPEKPATUTh X 00pabOTKy MM 00eCIeYHuTh
IMpeKpaiieHne Takoil o0paboTku (eciu 00pabOTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS
JPYTUM JIHIIOM, IEHCTBYIONIMM I10 TOPYYCHUIO AIMUHUCTPALINN) U B CITy4ae, €ClIi COXpaHECHUE
NEpCOHANBHBIX JAHHBIX OoJjiee He TpeOyercs I 1eneil 00pabOTKU MEpCOHATIBHBIX NAaHHBIX,
VHUYTOXXUTh TEPCOHANTBHBIC aHHBIC WM OOCCICUYUTh WX YHUUTOXKEHHE (eciu o0paboTka
NEPCOHANBHBIX JAHHBIX OCYIIECTBISETCA JPYTUM JIMLOM, ACHCTBYIOIIUM IO MOPYYEHHUIO
AJIMUHHCTpalluM) B CPOK, HE mpeBbimaromuii 30 KaleHJapHBIX THEW C JaThl MOCTYIUICHUS
yKa3aHHOTO OT3bIBA, €CIIM MHOE HE MPEIYCMOTPEHO CIIY)KEOHBIM KOHTPAKTOM, JOTOBOPOM HIIH
COTJIAIICHUEM, CTOPOHOW KOTOPOTO SIBISIETCS CYOBEKT IMEPCOHAIBHBIX TaHHBIX, JTHOO eciu
AJMMHHUCTpAIsl HEe BIpPaBe OCYLIECTBIATH OOpaOOTKY MEPCOHAIBHBIX IAHHBIX 0€3 COrJIacHs
CyObeKTa MepCoOHABHBIX JAHHBIX Ha OCHOBAHUSX, IIPETYCMOTPEHHBIX (heiepabHBIMU 3aKOHAMH.

29.14. YHUUTOXXEHHE TIOKYMEHTOB, COJIEPKalNX IEPCOHAIIBHBIE TaHHbIE, YTPATUBIINX CBOE
IPaKTUYECKOE 3HAYCHHUE U HE NOUIeKAIUX apXUBHOMY XPaHEHHIO, IPOM3BOIUTCS HA OCHOBAaHUU
aKTa YHUUYTOXKEHUS NIEPCOHANIBHBIX JaHHBIX.

29.15. YnonHOMOYEHHBIE JUIA Ha TIOJydeHHe, 00pabOTKy, XpaHEeHHUe, Tiepeady 1 Jrdoe
JPYroe UCTIOIh30BaHUE MIEPCOHABLHBIX TAHHBIX 00S3aHBI:

1) 3HaTb W BBIIIOJIHATH Tpe6OBaHI/I$I 3aKOHOJATCJILCTBA B oOiactu oOecricyeHUs 3alllUThI
NEPCOHATTBHBIX JaHHBIX, HACTOAIICTO A,I[MI/IHI/ICTpaTI/IBHOFO PEriIaMCHTA,

2) XpaHUTb B TaiiHe M3BECTHBIE UM IMEPCOHAIbHBIC NaHHbIE, HHPOPMHUPOBATH O (aKTax
HapylIeHUs  Topsaka  oOpalleHus C  HEepCOHANbHBIMM  JAaHHBIMH, O  IOMBITKax
HECaHKLMOHMPOBAHHOTO JJOCTYyIA K HUM,;

3) coOmroaaTh MpaBWiia MCHOJB30BAHUS MEPCOHAIBHBIX NaHHBIX, MOPSIOK UX ydeTa M
XpaHEHUsl, UCKJIIOYUTD JOCTYI K HUM MMOCTOPOHHUX JIUII;

4) oOpabartbIBaTh TOJBKO T€ NEPCOHANbHbBIE JaHHBIC, K KOTOPHIM IOJIyYeH JIOCTYIl B CHITY
WCITOJTHEHHS CITYKEOHBIX 00S3aHHOCTEH.

29.16. ITpu 00paboTKEe MEPCOHAIBHBIX NaHHBIX YIIOJTHOMOYEHHBIM JIUIIAM Ha IMOJYYCHHE,
00paboTKy, XpaHEHHE, Tepeaady U J00e IPYroe HMCIOIb30BaHUE TEPCOHAIBHBIX JaHHBIX
3ampeniaeTcs:

1) ucronb30BaTh CBEJICHHUS, COJIEPKAIIHE TEPCOHAIbHBIC JaHHBIC, B HECITYKECOHBIX IIEJISIX, a
TaK)Ke B CIY)KEOHBIX IENIAX - MPH BEJACHUU IEPETOBOPOB MO Tele(OHHOW CETHU, B OTKPHITOM
MEPENUCKE, CTAThIX U BBICTYIJICHUSX;

2) mepenaBaTh TEPCOHAIBHBIC JAaHHBIC TI0 HE3AIIUIICHHBIM KaHAJaM CBs3H (TEIEeTauIl,
dakcuMuIbHAS CBS3b, DJIEKTPOHHAS MOYTA) 0€3 MCIOIh30BaHUS CEPTUDUIIMPOBAHHBIX CPEICTB
Kpunrorpaduaeckoi 3ammTsl HHOOpMAINK;

3) BBIMONHATH HA JOMY paOOThI, CBSI3aHHBIC C HUCIOJIb30BAaHHEM IEPCOHAIBHBIX JTAHHBIX,
BBIHOCHUTD JIOKyMEHTHI U JIPYrHe HOCUTENTH MH(POpMAlKH, COJIepKaIllue ePCOHATIbHbIC JJaHHbIE,
U3 MECTa UX XPAHECHMUS.

29.17. Jluna, yrnoTHOMOYEHHBIE Ha MOJIy4eHHEe, 00pabdoTKy, XpaHEeHHUe, Iepenady u Jrdoe



JPyroe HCIOJIb30BaHUE TEPCOHAIBHBIX JaHHBIX, BHUHOBHbIE B HapyIIEHUH TpeOOBaHMI
3aKOHOZATEIBCTBA O 3AIIUTE NEPCOHAIBHBIX AAHHBIX, B TOM YHCJE JOIYCTHBIIME PasIiIallcHUE
[IEPCOHAIIBHBIX JAHHBIX, HECYT IIEPCOHAIBHYIO I'PAXKIAHCKYIO, YTOJIOBHYIO, aIMUHUCTPATUBHYIO,
JUCLUIUIMHAPHYIO U MHYIO IIPENYCMOTPEHHYIO 3aKOHOJATEIbCTBOM OTBETCTBEHHOCTD.

29.18. AnMuHuCTpauus As 3alIUTHl [IEPCOHAIBHBIX JAHHBIX OT HENPABOMEPHOIO MIIN
ClyyallHOro JOCTyna K HHM, YHUUYTOXXCHMS, HW3MEHEHHs, OJOKMPOBaHUS, KOIUPOBAHMI,
IIPEIOCTABIIEHUS, PACIIPOCTPAHEHUS [IEPCOHANIBHBIX JAHHBIX, a TAK)XKE OT MHBIX HENPABOMEPHBIX
JEUCTBUI B OTHOUICHUH NEPCOHAJIBHBIX JAHHBIX IIPUHUMAET MEPBI 3alIUTHI, IPEAYCMOTPEHHBIC
3akoHoaarenbCcTBOM Poccuiickoit denepanuu.



ITpunoxenue 1
K AZIMMUHUCTPAaTUBHOMY PEIJIAMEHTY
10 NIPEAOCTABICHNUIO MYHUIIUTIIAJIBHOMN YCIIYTH

TEPMUWHBI U OITPEJAEJIEHUA

B AI[MI/IHI/ICTpaTI/IBHOM PCrIIaMCHTC UCIIOJIB3YIOTCA CICAYIOIUC TCPMHUHBI U ONIPCACIICHUA:

AJIMUHUCTPATUBHBIN
perjiiaMeHT

AnMUHUCTpALUS

ECHA

3agaBuUTEIL

3asaBUTECIID,
3aperuCTpPUPOBAHHBIN B
ECHA

3aaBieHuE

ncC

JInuHbIA KaOUHET

MOI]

Mopyne Oka3aHus yciyr
ENC OV

MyHununaispHas yciayra

AJIMUHUCTPATUBHBIN PETJIAMEHT O MPEAOCTABICHHIO
MyHuIunansHou yenyru «lIpenocrasienuto napopmanuu oo
00BEKTaX HEJBUKUMOTO UMYILIECTBA, HAXOASIIIUXCS B
MYHUIIUTIATBHONW COOCTBEHHOCTH M MPEHA3HAYCHHBIX IS
C/Iaydl B apeHAY»

Opran MECTHOTO cCaMOYIPaBJICHHUS, YIIOJTHOMOYEHHbBIA HA
IIPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH

denepanbHasi TOCYAapCTBEHHAS HHPOPMAIIMOHHAS CUCTEMa
«Enunas cucrema uneHTH(UKAINN U ayTeHTH(QHUKALUH B
UHPACTPYKTYpe, obecreunBaromeil HHGpopMamoHHO-
TEXHOJIOTMYECKOE B3aNMO/IeHCTBHE HH(OPMAITMOHHBIX CHCTEM,
UCTOJIb3YEMBIX JUISI TPEIOCTABICHHUS TOCYIAPCTBEHHBIX U
MYHHUIHTIAIBHBIX YCIIYT B 3JIEKTPOHHOM (hopme»

Jluno, oOparnaromieecs ¢ 3asBICHUEM O MPEIOCTABICHHH
MYHHUIUTATEHOU YCITYTH

Jluno, oOpamnatoieecs ¢ 3asiBJICHUEM O MPEAOCTABICHUH
MYHHUIUIIAIBHOW YCIIYTH, UMEIOIIee yU4eTHYIO 3anuch B ECHA,
MPOILEITYIO MPOBEPKY, a IMYHOCTh MOJIb30BATEIS
MOATBEPIKICHA HAJJICKAIIUM 00pa3oM (B JIFOOOM U3 IICHTPOB
obciykuBanus Poccuiickoit deneparyu mim MOL]
MocKOBCKO# 001aCTH)

3amnpoc o NpeI0CTaBICHUN MYHUILIMTIATbHON YCIYTH,
MIPEJCTAaBICHHBIN JIOOBIM MTPETYCMOTPEHHBIM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM CIIOCOOOM

Nudopmanmonnas cucrema

Cepsuc PIII'Y, no3Bossronuii 3aBUTENIO MOJIYy4aTh
nH(pOopMaInio 0 X0/1e 00pabOTKH 3asBICHUH, TOAAHHBIX
nocpeactsom PIITY

MHoro(yHKITMOHAIBHBIN IEHTP MPEIOCTaBICHUS
rocyaapCTBCHHbBIX U MYHUITUITIAJIbHBIX YCIIYT

Monayib okazaHus yCIyr €IMHOM HH(POPMALIMOHHON CUCTEMBI
OKa3aHUs yCIyT, YCTAaHOBJICHHBIM B A IMUHUCTpALlUU

MynununansHas yciyra «lIpenocrasnenue nadpopmaru oo
OGT;GKTaX HCABUIXXUMOT'O UMYIICCTBA, HAXOAAIINUXCA B
MYHUITUTIATEHONW COOCTBEHHOCTH M NIPEIHA3HAYCHHBIX JIJIS
C/Iayul B apeHIY»



[IpocTas anekTpoHHas
MNOJIUCH

PIII'Y

Cetp UHTEpHET

Y 10CTOBEPSIOLIUI LIEHTP

®daiis1 TOKyMeHTa

OII (ycunennas
KBATH(UITIPOBAHHAS
AJIEKTPOHHAS! TIOJIITUCH)

DJeKTpOHHBIH 00pa3
JOKyMEHTa

ONEKTPOHHBIN TOKYMEHT

DneKTpOoHHAas MOANKCH, KOTOPask HOCPEICTBOM UCIIOJIb30BaAHUS
KOJIOB, MapOJIel WIIM MHBIX CPEACTB MOATBEPKAACT (pakT
(bopMUPOBaHUS FTEKTPOHHOU MOAIMKCH ONPEAETCHHBIM JIUIIOM

INocynapcrBennas nndopmarmonHas cucreMa MOCKOBCKOM
obnactu «Iloptan rocy1apcTBEHHBIX U MYHUIUIIAIBHBIX YCIYT
MockoBcko# 001acTry, pacrooKeHHas B ceTH MHTepHeT mo
azapecy: http://uslugi.mosreg.ru

WudopmannoHHO-TeIeKOMMYyHUKAMOHHAs ceTh IHTepHeT

Y 10CTOBEPAIOIINI LIEHTP, aKKPEAUTOBAHHBI MUHUCTEPCTBOM
CBSI3U M MacCOBbIX KOMMYHHKalni Poccuiickoit denepanu

DNEeKTPOHHBIN 00pa3 JOKYMEHTA, MOTyYEHHBIN MyTeM
CKaHMPOBAHHUSA JOKYMEHTa B OyMaxxHOH (popme

OnexktpoHHas M(poBas NOANKCH, BbIJaHHAS
YIOCTOBEPSIOIINM LHEHTPOM

JIOKyMEHT Ha OyMa)>kHOM HOCHTEIEe, TPeoOpa3oBaHHbIH B
AIIEKTPOHHYIO (OPMY ITyTE€M CKaHHPOBAHHSI C COXPAHEHHEM €T
PEKBU3UTOB

JIoKyMeHT, HH(OpMaIHsi KOTOPOTrO MPEAOCTaBlICHA B
AJIEKTPOHHOU (hOpMeE M TIOINTMCaHa YCHUIICHHOU
KBAJTM(UIMPOBAHHON AJIEKTPOHHOH MOANUCHIO



[Tpunoxenue 2
K AZIMMUHUCTPAaTUBHOMY PEIJIAMEHTY
10 NIPEIOCTABICHUIO MYHUIIUTIIAJIBHOMN YCIIYTH

CIIPABOYHASI HHO®OPMAIHS
O MECTE HAXOKJIEHUSI, TPAOUKE PABOTBI, KOHTAKTHbBIX TEJIE®OHAX,
AJIPECAX DJIEKTPOHHOI MOUTHI ATMUHUCTPALINS U OPT AHM3ALIUIA,
YYACTBYIOIIUX B MIPEJOCTABJEHUU U HHO®OPMUPOBAHUHU O MOPSIJIKE
MPEJOCTABJIEHUSI MYHUIIUTIAJIBHOM YCJIVTH

1. AaMuHUCTpaIMs rOpoACKOro okpyra XuMku MoCKOBCKOi 001acTu.

Mecro HaxoxaeHus: MOCKOBCKasi 001acTh, T. XUMKH, yia. MockoBckas, 1. 15.
[Tourossrii aapec: 141402, MockoBckasi 00J1acTh, T. XUMKH, yi1. MockoBckas, 15.
KonrakTusiii renedon: 8(495) 793-31-30.

KomuTteT no yrnpasneHnio UMyIiecTBOM AJMHUHHUCTPAIIIH.

[Tourossrii aapec: 141402, MockoBckasi 00J1acTh, T. XUMKH, yi1. MockoBckas, 16.
KonrakTusiii renedon: 8(495) 573-81-72.

«T"opsiaas munus» ['yoepratopa MockoBckoi obmactu: 8(800) 550-50-30.

OdunmanbHplii  calT B MHPOPMALMOHHO-KOMMYHHUKAIIMOHHOW cetn  VHTepHeT:
http://www.admhimki.ru.

Anpec 37eKTpoHHO# mouTh! B cetu MHTepHeT: himki@mosreg.ru.
2. CripaBo4Hasi H”H(GOpMAaLHUSL.

Nudopmanus npuBenena Ha caiite PIIT'Y uslugi.mosreg.ru.



ITpunoxxenue 3
K AZIMUHHCTPAaTHBHOMY PEIrJIaMEHTY
10 TIPEJJOCTABIICHUIO MYHHUIIMIIATBHON YCITyTH

MOPSATOK
MOJYYEHMS 3AMHTEPECOBAHHBIMHA JINIIAMHM HH®OPMAIINH IO
BOIIPOCAM
MPEJOCTABJEHUASA MYHUIIAIIAJIBHOM YCJIVTH, CBEJIEHUI O XO/IE
MMPEJOCTABJIEHUASA MYHUIIAITAJIBHOMN YCJIVTH, HOPSIIKE, ®OPME 1
MECTE
PASMEIIEHNSI TH®OPMAIIMM O MOPSJIKE IMPEJOCTABJIEHMS
MYHUIIATIAJILHOM YCJIVTH

1. Uadopmanus o mpeaocTaBIeHHH MyHUIIUTIAIBHONW YCIIYTH pa3MeIIaeTcsl B 3JICKTPOHHOM
BUJIE:

a) Ha o(pUIMAIBHOM caiiTe AqMuHHUCTpanuy - www.admhimki.ru;

0) Ha mopramax uslugi.mosreg.ru, gosuslugi.ru Ha CcTpaHWIIaX, TOCBSIIEHHBIX
MYHULIMTIAJILHON YCIIyTE.

2. Pa3menieHHast B 3JIEKTPOHHOM BHJIE MH(POPMAIUS O MPEIOCTABICHUN MYHUIUIAIBLHON
YCIYTH JOJDKHA BKIIIOYATh B CeOsI:

B) HAaWMEHOBaHWE, IIOYTOBBIE ajpeca, CIpPaBOYHblE HOMepa Tele(oHOB, aapeca
AJIEKTPOHHOM IOYTHI, aipeca caiToB AIMUHUCTpALIMH;

r) rpaduk paboThl AIMUHUCTPAIUN;

1) TpeOOBaHMsI K 3asBJICHUIO U NIPUJIAaTraeMbIM K HEMY JOKYMEHTaM (BKJIIOYast UX EPEUEHb);
€) BBIICPKKHU U3 [IPAaBOBBIX AKTOB B YaCTH, KACAIOLIENCS MyHUIIUTIATbHON YCIYTH;

) TEKCT AJIMHHUACTPATUBHOTO PErJIaMEHTa C MPHIIOKCHHUSIMU;

3) KpaTKO€E ONMCaHME MOPSJIKA IPENOCTABICHNS MyHUIIMIIAILHON YCIIyTH;

1) o0pa3ubl oopMIICHUS TOKYMEHTOB, HEOOXOAMMBIX JJIsl TMOJTYYEHUS MYHUIUIAIbHON
yCIIyTH, ¥ TpeOOBaHUS K HUM;

K) NEpCUCHb TUIIOBLIX, Hanboee AKTYAJIbHBIX BOIIPOCOB, OTHOCAIIIUXCA K MYHHHHHaHBHOﬁ
YCIyre, 1 OTBEThI HA HUX.

3. KoHcynpTupoBaHHE 10 BONpOCaM IPEAOCTABICHUS MYHUIUNAIBHON  yCIyrH
CHelHaTUCTaMi AJIMUHUCTPALIMH OCYILECTBIIETCS OECIIaTHO.

4. HWadopmupoBanue 3asBuUTeNeH (MpeacTaBUTENed  3asBUTEICH) O  TOpSJKE

MPEIOCTABIICHUS MYHHIIMIAIBLHOW YCIYTH OCYIIECTBISIETCS TaKkXke Mo TenedoHy «ropsdei
muanny 8-800-550-50-30.



®opmMma

pe3ynbTara NpeoCcTaBIeHUs] MyHULIUTIATbHON YCIyTH

Odopmnsiercs Ha ourmansHOM OJaHKE AIMUHHCTPALUN

[Tpunoxenue 4

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
10 NIPEAOCTABICHNUIO MYHUIIUTIIAJIBHOMN YCIIYTH

Komy

(st TpaskaaH: pamMIIIHs, UMSI, OTYECTBO,

AJI OPUAUYCCKUX JIUII:

IMOJIHOC HAMMCHOBAHHEC OpraHu3aliunu,

dbaMusus, UMs, 0TYECTBO PYKOBOIUTEIIS )

(ampec 2JIEKTPOHHOM TTOYTHI)

Nudopmarnus

00 00BeKTaX HEBUKUMOTO UMYIIIECTBA, HAXOASIINXCSI B MyHUITUTIAIBHON
COOCTBEHHOCTH M MPEIHA3HAYCHHBIX JIJISl CIaYd B apeH/Iy,

1O COCTOAHHUIO Ha .

KonunuecTBo cTpanuil

Ne Ne B Haumenosanue | MecToHaxoXKICHHUE KanactpoBsbrit OO6mas

n/m | peectpe 00beKTa 00beKTa (YcloBHBII) HOMEp |  TUIOIIAMb
UMYIIIECTBA 00BEeKTa, KB. M

1

2

3

Y1oIHOMOYEHHOE JOKHOCTHOE JIMIIO
(monmuck, hamuTHs, THAITHAIIH )

«

»

20




IIpunoxenue 5
K AZIMMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIEHUS MyHULIUIIAJIBbHON yCIyTH

®opmMma
YBEIOMJICHHSI 00 OTCYTCTBUU OOBEKTOB HEJJBM)KUMOTO UMYIIECTBA,
HaXOAAIIMXCS B MyHULIUIIAIEHOW COOCTBEHHOCTH M IpeIHa3HauCHHBIX
IUIA CIA4U B apEHIY

Odopmnsiercs Ha opurmanbHOM OJaHKE AIMUHUCTPAITAN

Komy
(st TpaskaaH: pamMIIIHs, UMSI, OTYECTBO,

AJI OPUAUYCCKUX JIUII:
IMOJIHOC HAMMCHOBAHHEC OpraHu3alunu,

dbaMusus, UMs, 0OTYECTBO PYKOBOIUTEIIS )

(ampec 2JIEKTPOHHOM TTOYTHI)

VYBenomiieHue
06 OTC}’TCTBI/II/I OG’bGKTOB HCABMXHUMOI'O HMyH.I@CTBa,
MpeAHa3HauYeHHBIX JIJIS CIaYd B apeHIy

AJIMUHHCTpaIUs TOPOJCKOTO OKpyra XuMKH MOCKOBCKOM 00J1aCTH, paCCMOTPEB

Bam 3anpoc ot . . Ne , yBenomisieT Bac 06 oTcyTcTBHM
00BEKTOB HEIBM)KUMOTO UMYIIIECTBA, HAXOSIIUXCS B MyHUIIUTIATBHON COOCTBEHHOCTH U
IpEIHA3HAYEHHBIX JUIS CIA4YM B apeH.Y.

Y1oJ1HOMOYEHHOE JOJDKHOCTHOC JIUIIO

(moamnuck, (hamuTHsi, THAITHAIIHI )

« » 20 T.




[Tpunoxenue 6
K AZIMUHHCTPAaTHBHOMY PEIrJIaMEHTY
10 TIPEJJOCTABIICHUIO MYHHUIIMIIATBHOMN YCITyTH

CIIMCOK
HOPMATHUBHBIX AKTOB, BCOOTBETCTBHUU C KOTOPBIMU
OCYHWECTBJISIETCA
MPEJIOCTABJIEHUE MYHUIIUIIAJIBHOM YCJIYTH

[IpenocraBiieHre MYHUIIMTTAIBHON YCIIYTH OCYIIECTBIISETCS B COOTBETCTBHUU C:
1. Koncrutynuei Poccuiickoii @enepanui.
2. I'paxxnanckum kogekcoMm Poccuiickon denepanum.

3. ®enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®D3 «O06 opranuzanuu nNpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT».

4. ®enepanpabiM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O6 oOmux MpUHIMIIAX OpPTraHu3aIlux
MECTHOr0 caMoynpaniieHus: B Poccuiickoit @enepanum.

5. IlpukazoMm MuHHCTEpCTBA SKOHOMHYECKOrO0 pa3BuTusa Poccuiickon ®enepauuui OT
30.08.2011 Ne 424 «O6 yrBepxxaenuu llopsinka BeneHUs] OpraHaMi MECTHOTO CaMOYIIPaBJICHUS
pPEECTpOB MYHUILIUIIATHHOTO UMYIIECTBAY.



IIpunoxxenue 7
K AZIMMUHUCTPAaTUBHOMY PEIJIAMEHTY
10 NIPEAOCTABICHNUIO MYHUIIUTIIAJIBHOMN YCIIYTH

®dopma 3asBiIcHUSA

B agMunuHCTpanuo
oT
(HaMMEHOBaHUE FOPUINYESCKOTO JUIIA,
@®.1.0. 3aaBuTtens - GU3NIECKOTO JTUIA)
KoHnTakTHBI TenedoH:
AJnpec 3eKTPOHHOMN MOYTHI:

3asBiecHHe
0 MIPEIOCTaBICHUN MyHULIUIIANBbHON yenyru «lIpegocTaBneHue nHpopmanun
00 00bEKTaxX HEIBMYKMMOTO UMYIIECTBA, HAXOASIIUXCSA B MYHUIIUTTAIbHON
COOCTBEHHOCTH M MpeIHa3HAUYCHHBIX IS CAAYH B apEHIY»

[Ipoury mpenocTaBuTh HHPOpPMAIHIO 00 00BEKTaX HEABUKHUMOTO UMYIIIECTBA,
HaXOJSAIINXCS B MyHHIIUTIAIEHOW COOCTBEHHOCTH | MPETHA3HAYCHHBIX JUIS C/Ia4YH B

apeHpy.

Bun o0bexTa: HeXXHUITbIe TOMEIIEHUS, 3JaHHsI, COOPYKEHUS, THHEHHBIC O0BEKTHI
(HY>XKHOE TIOJTYEPKHYTH ).

MecTtopacnonoxeHue:
(YKa3bIBaeTCsl TEpPUTOPHS], HA KOTOPOU MOTYT
pacronaratbcsi 00bEKTHI, HHTEPECYIONTUE 3asiBUTEIIS)

[Tnomans  KB. M (10 KEJIAHHUIO 3asIBUTENS YKa3bIBACTCS IJIOIIA b, HEOOXOrMast
JUTSl TIOJTYYEHHUSI B apEHITY).

Bun nesrenbHOCTH
(10 KeMaHMIO 3asIBUTENS YKa3bIBACTCS UCIIOIb30BAHKE
HMMYIIECTBA, B OTHOLIEHUH KOTOPOI'O 3alpalliiBaeTCst
nHpopMars)

JlonoTHUTEIbHBIE CBEACHUS
(110 >KeaHuIo 3asBUTENS YKA3bIBACTCA UMEIOIIAsCS Y HEro nH(popMaIus
00 00bEKTax, MO3BOJIAIONIAS KOHKPETU3UPOBATH 3aIPOC)

Ha 06paboTKy nmepcoHanbHBIX JaHHBIX 3asSBUTENS (TIPEICTABUTEIS 3asBUTEIIS),
COACPIKAIUXC B 3asIBJICHUUA U NIPUJIAraCMbIX K HEMY JOKYMCHTAX, COTJIaCCH.

IToamuce Jlata

Pesynbrar npeaocraBiieHUsl MyHULMIIAIBHON YCIIYTY IPOLTY HAIIPABUTh B JINYHBII
kabunet Ha PIII'Y B popme 251eKTpOHHOTO JOKYMEHTA.

O xo/1€ pacCCMOTPEHHUS ¥ TOTOBHOCTH Pe3y/IbTaTa MPeI0CTaBICHHUS
MYHULIMIIAJIBHOW YCIIYT'H 3asBUTENb (IIPEICTABUTEND 3asBUTENS) YBEAOMIISETCS
CJICIYIOIIMMH CTIOCOOaMMU:



- uepe3 nuuHbIN kKabuHet Ha PIIT'Y uslugi.mosreg.ru;
- TI0 DJICKTPOHHOM MouTe.

(monmnuck 3asBUTENS (TIPEICTABUTENIS 3asIBUTEIIS ) (®.1.0. nonHoCTHIO)



ITpunoxxenue 8
K AZIMUHHCTPAaTHBHOMY PEIrJIaMEHTY
10 TIPEJJOCTABIICHUIO MYHHUIIMIIATBHON YCITyTH

OIIMCAHHUE

JOKYMEHTOB, HEOBXOAUMBbIX J1JIA ITPEJOCTABJIEHUA
MYHHUIIUIIAJIBHOMR YCIYTH

(B pen. moCTaHOBJICHHS] AIMUHUCTPAIIMHU TOPOJICKOTO OKpyra XumMku MO

ot 14.03.2019 Ne 169)

Knacc Bunnr OO6mmwme onrcanus TOKYMEHTOB [Ipu nonaue yepes PIII'Y
JOKYMEHT | JOKYMEHTO
a B
JIOKyMEHTBI, IPEAO0CTaBIISIEMbIC 3asiBUTEIIEM (TIPEICTABUTEIIEM 3asIBUTEIIS )

3asaBieHuE 3asBiIeHNE TOJHKHO OBITH 3anoHsAETCS AJIEKTPOHHAS
odopmiieHo o ¢popme, ykazaHHOM B | popma 3asBneHus Ha PIITY. B
MPUJIOKEHUH 7 K HaCTOSIILIEMY citydae oOparieHus
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY | IPEACTaBUTENS 3asABUTEIS, HE
YIIOJTHOMOYEHHOT'O Ha
MOAMNKUCAHUE 3asBJICHHUS,
MPUKPETIISETCS SJEKTPOHHBIH
o0pa3 3asBreHus,
MOJMUCAHHOTO 3asIBUTEIIEM
Hoxymen |Ilactiopt [Tactiopt mowken ObITh opopmiteH B | [IpeacTaBisieTcst 2IeKTPOHHBIN
T, rpakJIaHUH | COOTBETCTBHU C IOCTAHOBICHHEM o0pa3 nokymenTa (2 u 3
YAOCTOBE |a [IpaButenscTBa PD ot 8 uromst 1997 | cTpaHuilsn)
pstommii | Poccuiicko |T. Ne 828 «O6 yTBepx)aeHUU
JUYHOCTh | i [Tonoxxenus o macnopre
®enepaunu | rpaxaanuHa Poccuiickoit
®denepannu, 06pasia OJ1aHKa U
OMMCaHUs NACMOpPTa rPaskIaHUHA
Poccuiickoit ®eneparum»
[Tacnopt OO6pa3zerr macmopra rpaxJIaHuHa [IpencrapisieTcs 3MEKTPOHHBIN
rpaxkaanuH | Coroza COBETCKHUX o0pa3 nokymeHTa (Bce
a CCCP Conmanucrtuyeckux Pecryonuk u CTPaHHIIBI)

OTHMCAaHUE TACTIOPTA YTBEPKICHBI
noctanoBienrnem Cosmuna CCCP
ot 28.08.1974 Ne 677 «O6
yTBep)kaeHuu [lonoxenus o
nacroptaoii cucreme B CCCPy;
BOIPOC O ICCTBUTEIBHOCTH
nacnopta rpaxxaanuaa CCCP
obpasna 1974 rona pemaercs B
3aBHUCHUMOCTH OT KOHKPETHBIX
00CTOATENHCTB (ITOCTAHOBJICHUE
IIpaBurensctBa Poccuiickoit




®enepanun ot 24.02.2009 Neo 153
«O npu3HaHUU JEHCTBUTEIbHBIMU
1o 1 uronsa 2009 r. nacriopToB
rpaxnanuaa CCCP o6pasua 1974
roJia JUisi HEKOTOPBIX KaTeTOpHit
MHOCTPAaHHBIX TPaXIaH U JHIl 0e3
TPaKIaHCTBAY)

[Tacopt [TacmopT HHOCTPAHHOTO [IpencrapisieTcs 3MEKTPOHHBIN
WHOCTPaHH |TpakJaHHHA JOJKEH OBbITh o0pa3 JoKyMeHTa (Bcex
oro 0¢OpMIIEH B COOTBETCTBUH C CTpaHHIY)
rpaxaanul | DenepaibHbIM 3aKOHOM OT
a 25.07.2002 Ne 115-®3 «O
MPaBOBOM MOJIOKEHUH
WHOCTPAHHBIX TPaXKJaH B
Poccuiickoit denepanun»
Bun na Bun na xurensctBo B Poccuiickoit | [Ipencrasisiercs aneKTpOHHbBIN
)utenbcTB | Deneparnuu q0KeH OBITH o0pa3 mokymeHTa (Bcex
0B 0(OpPMIICH B COOTBETCTBHUHU C CTpaHHIY)
Poccuiicko | DenepanbHbIM 3aKOHOM OT
71 25.07.2002 Ne 115-®3 «O
®denepanni | IPaBOBOM IOJIOKEHUU
WHOCTPAHHBIX TpaXKaaH B
Poccuiickoit ®eneparum»
Bpemennoe | BpemenHoe ynocToBepeHne [Ipu nogaue npegocraBiseTcs
YIOCTOBEpE | TMYHOCTH rpakaaHnHa PD NOmKHO |3JIeKTpOHHBINH 00pa3 Bcex
HUE 0b1Th 0hopmiieHo 1o ¢opme Ne 211 | cTpaHuI JOKyMEHTa
anyHOCTH | (mpuioxenue Ne 2 k
TPKJIAaHUH | AIMUHUCTPATUBHOMY PETJIAMEHTY
a MuHucTepcTBa BHYTPEHHUX JIETT
Poccuiicko | Poccuiickoit @eaepanuu mno
171 IIPEAOCTABIICHUIO TOCY1apCTBEHHON
®denepanni | yCIyru Mo BblJa4e, 3aMEHE

MacropTOB rpakIaHUHA
Poccuiickoit ®eneparuu,
YA0CTOBEPSIOIINX JTUYHOCTh
rpaxaanuHa Poccuiickoit
®denepanny Ha TEPPUTOPUU
Poccuiickoit ®exneparuu,
YTBEPKICHHOMY IIprKkazoM MBJ{
Poccun ot 13.11.2017 Ne 851 «O0
YTBEPXKJICHUU AJIMUHUCTPATUBHOTO
perinaMmenTa MuHHuCTEpCTBA
BHYTPEHHUX Jie1 Poccuiickon
denepanuy Mo NPEeIOCTABICHUIO
rOCyJapCTBEHHOM YCIyTH 10
BbIJIa4€, 3aMEHE NacOpTOB
rpaxnaanuHa Pocculickoit
denepanuu, yI0CTOBEPSIOIIUX
JUYHOCTH IrpakaaHuHa Poccuiickon




denepanuv Ha TEPPUTOPUH
Poccuiickoit ®enepanun»)

Boennspiii | BoeHHBII OuieT J0mKeH OBITh [Ipu nonaue npenocTaBisieTcs
ower odopmiter 1o ¢popme Ne 1 (mpuka3 | 3JIEKTPOHHBIN 00pa3 Bcex

MUHHCTpa 000poHbI PD ot CTpaHUIl JOKyMEHTa

18.07.2014 Ne 495 «O6

yTBepKaeHUU MHCTpyKIMu 110

obecrieueHNI0 GYHKITMOHUPOBAHUS

CUCTEMBI BOMHCKOTO y4€eTa I'pa)<1aH

Poccuiickoit denepaiuu u nopsiaka

IPOBEJEHUS CMOTPOB-KOHKYPCOB Ha

JTY4YUIyH0 OpraHU3aALMI0

OCYIIIECTBJICHUSI BOUHCKOT'O Y4€ETa»)
Bpemennoe | BpeMeHHOE y1I0CTOBEpEHHUE, [Ipu nonaue npenocTaBisieTcs
yIIOCTOBEpE | BBIAAHHOE B3aMEH BOCHHOT'O OMIIETa, | AJIEKTPOHHBINA 00pa3 Bcex
HUE, JOJKHO OBITH 0POpMIIEHO 11O hOopME | CTPAHUI] JOKYMEHTA
BbijaHHOe | Ne 3 (mpuka3 MuHHCTpa 000POHBI
B3aMCEH P® ot 18.07.2014 Ne 495 «O6
BOEHHOTO | yTBepxkaeHuu MHcTpykimu no
ounera obecrieyeHNI0 (PYHKITMOHUPOBAHUS

CHUCTEMBI BOMHCKOI'O Y4€Ta IPaKJ1aH

Poccuiickoit denepanuu u nopsaka

IIPOBEICHUS CMOTPOB-KOHKYPCOB Ha

YUYy OpraHU3aLHIo

OCYIIIECTBIICHUSI BOMHCKOTO Y4ETa»)
YnoctoBep | YnmocToBepeHue OexeHI1a JOIKHO IIpu nogaue nmpegocraBiseTcs
eHue ObITH 0opmIIeHO 10 hopme, 3IIEKTPOHHBIN 00pa3 Bcex
OekeHlIla | yTBEPXkJAECHHON IOCTaHOBJIEHUEM CTpaHUL JOKYMEHTA

[IpaButenscta PO ot 10.05.2011
Ne 356 «O06 ynocroBepeHun
OeKeHIIa»

(B pell. MOCTaHOBIIEHUSI A IMHUHHUCTpALUU ropoJickoro okpyra Xumku MO ot 14.03.2019

Ne 169)

Hoxymen |JloBepenHno |JloBepeHHOCTH JOJIKHA OBITH [IpencrapisieTcs 3MEKTPOHHBIN
T, CTh o(opMIIeHa B COOTBETCTBUU C o0pa3 JoKyMeHTa

MOJITBEPXK TpeOOBaHUSIMU 3aKOHOIATEIbCTBA U

JAIOIIUN COJIepXkaTh CJIEIYIOIINE CBEICHHUS:

IIOJIHOMOY - ®UO nuna, BIAABIIECTO

usi JIOBEPEHHOCTb;

MpEJCTaB - ®MO nuia, ynoaHOMOYEHHOTO 0

UTeNs JIOBEPEHHOCTH;

- TAHHBIC JOKYMCHTOB,
YIOCTOBEPSIONINX JIMIYHOCTD ATHX
JTHLY;

- 00BbEM MOTHOMOYHH
NPEICTaBUTEIIS, BKIFOYAIOIIHIA
NPaBO Ha M0Jauy 3asBJICHUS O
IPEIOCTABICHUH MYHHUIIUTTIATBHOM




yeayru;

- 1aTa BbIJA4M IOBEPEHHOCTH;
- TIOIITKCH JIMIIA, BBIIABIIIETO
JIOBEPEHHOCTD




[Tpunoxenue 9
K AZIMUHHCTPAaTHBHOMY PEIrJIaMEHTY
NPEOCTaBICHUS] MyHULIUIIAIBHON YCIyTH

®opmMma
pemeHust 06 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEIOCTABJICHUS MYHUIUITAILHOW YCITyTH

Odopmisiercst Ha ouIHaTEHOM OJTaHKE A TMUHHUCTPALIUN
Komy

(st pu3MYECKUX JIUIL: PaMuUITHs, UMS,
OTYECTBO,

JUTSL FOPUAMYECKUX JIMIL: TTOJTHO€ HAUMEHOBAHHE
OpraHu3aIu,

®.1.0. pykoBoguTENS)

(ampec 2JIEKTPOHHOM MTOYTHI)

Pemenne
00 OTKaze B MpueMe JJOKYMEHTOB, HEOOXOAMMBIX
IS TIPEeIOCTAaBIICHNS. MyHHIMIaIbHOH yemyru «lIpenocraBnenne
uHpopManuu 06 0ObeKTax HEABHKMUMOIO UMYILIECTBA, HAXOISAINXCS
B MYHHIIMTIAJIbHON COOCTBEHHOCTH M IpEeIHA3HAYCHHBIX
JUISL CIa4YM B apeHIY»

AJIMHHHCTpAIUS TOPOJICKOT0 OKpyra XuWMKH MOCKOBCKOHM obnactu, paccMoTpeB Bam
3ampoc OT .. No , yBemomisier Bac 00 oTkaze B mpuemMe TOKYMEHTOB,
HEOOXOAMMBIX JJIsl IPEOCTaBICHUS MyHUIIMIanbHOHI yenyru «IIpenocraBinenne napopmanuu oo
00BEKTaX HEABMIKMMOIO MMYILECTBA, HAXOIAIIMXCS B MYHMIMIAIBHOM COOCTBEHHOCTH U
npeJHa3HAYSHHBIX U1 CIA4d B apeH/y», 110 CIEAYIOIIMM OCHOBAHUSAM (YKa3aTh OCHOBAHUA):

- oOpamieHue 3a MPEIOCTABICHUEM MYHUIMMAIBHOW YCIyTH, HE MPEIOCTaBISIEMOU
aIMHUHUCTpaALUEH;

- oOpalleHue 3a MpeoCTaBIeHHEM MYHUIIMITATLHOM ycIyru 0e3 MpeIbsBIeHUs TIOKYMEHTa,
MO3BOJISIONIETO YCTAHOBUTH JINYHOCTD JIMIIA, HEMOCPEICTBEHHO MOJAIOIIETO 3asiBICHUE;

- HIOKYMCHTBI COACPKAT NOAYUCTKU U UCIIPABJICHUSA TCKCTA,

- IOKYMEHTBI UMEIOT UCIIPABJICHUS, HE 3aBEPEHHBIC B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
MOPSIJIKE;

- JOKYMCHTBI COACpKAT MOBPCKACHHA, HAIUYHUEC KOTOPBIX HE IMO3BOJIACT OAHO3HAYHO
HCTOJIKOBATh UX COACPIKAHUEC,

- I[OKyMeHTBI YTpaTI/IJII/I CI/IJIy Ha MOMCHT 06pa1ueHI/151 3a Hpe,Z[OCTaBJIeHI/ICM MyHHHHHaHBHOﬁ
yemyru;

- HEKOPPEKTHOE 3alloJIHEHHE O00s3aTeNbHBIX MO B 3asABJICHUHU, B CiIydae OOpalieHHs
IIPEACTABUTEINS 3asiBUTENS, YIIOTHOMOYEHHOIO Ha 110Ja4y TOKYMEHTOB U IOJy4YE€HHUE PE3yIbTara
IIPENOCTABICHNs MYHULIUIIAIBHON YCIIyTH;



- popMa MOTaHHOTO MIPEICTABUTENIEM 3asIBUTENIS, YIIOTHOMOYEHHBIM Ha [T0/1a4y JOKYyMEHTOB
U [IOJTy4YEHUE pe3ynbTaTa IPEeA0CTaBICHNS MyHUIIMNIAIBHON YCIYTH, 3asIBJI€HUS HE COOTBETCTBYET
dbopMe 3asBIEHUS, YCTAHOBICHHOW A TMUHUCTPATUBHBIM PETIIAMEHTOM;

- MPE/ICTaBJICH HETOIHbIN KOMIUIEKT JOKYMEHTOB B COOTBETCTBUU C AJIMHUHUCTPATUBHBIM
periIaMeHTOM;

- HEKOPPEKTHOE 3aIloJIHCHHE O00s3aTeNbHBIX ToJied B ¢opme 3asBieHus Ha PIIIY
(oTCyTCTBHE 3amlOJHEHUS, HEAOCTOBEPHOE, HEMOJIHOE JHOO0 HENpaBWILHOE NpPEICTaBICHUE
CBEICHMI, HE COOTBETCTBYIOUIMX TpPEeOOBaHMSIM, YCTAaHOBJICHHBIM AJMHUHUCTPATUBHBIM
peraaMeHToM);

- HOpEACTAaBJICHUEC HCEKAYCCTBCHHBIX HWJIM HCAOCTOBCPHBIX  JJICKTPOHHBIX 06p330B
JOKYMCEHTOB, HC ITO3BOJIAIOIIUX B IIOJTHOM o0BeMe IMpoYnTaTh TCKCT JOKYMCHTA /U pacrio3HaTb
PCKBU3UTHI JOKYMCHTA.

PexoMeHgaImm 1mo uCpaBIeHUIO KOMIUIEKTAa JOKYMEHTOB C MMOAPOOHBIM pa3bsICHEHUEM O
NENCTBUSIX, KOTOPBIE JOJDKEH MPENNPUHSITH 3asBUTEIND (IIPEICTaBUTEINb 3asIBUTEIIS)
JUISl TIOJIaYu JOKYMEHTOB Ha MPEJOCTABICHIUE MYHUIIUTAIBHOU YCIIYTH

(TOKHOCTD) (moamnuck, hamuHsi, THALTHAIIH )



ITpunoxxenune 10
K AZIMUHHCTPAaTHBHOMY PEIrJIaMEHTY
10 TIPEJJOCTABIICHUIO MYHHUIIMIIATBHON YCITyTH

TPEBOBAHMUSA
K HIOMEIIEHUAM, B KOTOPBIX ITPEJOCTABJIAETCA MYHUIIUITAJIbHA S
YCIYTA

1. Ilomemienus1, B KOTOPBIX NMPEAOCTABISIETCS MYHULIMIIANbHAS YCIIYTa, MPEANOYTUTEIBHO
pa3MelaloTCs Ha HIWKHHUX OJTaXax 3JaHUH M JOJDKHBI COOTBETCTBOBaTb CAaHUTApHO-
AMUAEMHUOJIOTMYECKUM IIPaBUIaM U HOPMATHUBAM.

2. Bxomel B TmoMelIeHHUs OOOpPYIYIOTCS TMaHAycaMH, pacIIUPEHHBIMU TPOXOJAMHU,
MO3BOJIIOIIMMU 00€CTIeYnTh OeCHPENATCTBEHHBIM TOCTYI WHBAIWOB, BKIIOYAs HWHBAIUIOB,
HCIOJIB3YIONINX KpPeca-KOJSICKH.

3. Ilpu mHOM pa3MeleHUH MOMENICHUH TT0 BBICOTE JOKHA OBITH 0OecriedeHa BO3MOKHOCTh
MOJIyYEHUsI MyHULIUTIAJIbHON YCITyTH MaJIOMOOUIBHBIMU TPYNIIAMUA HACEICHHUS.

4. BXoJ ¥ BBIXOJI U3 TIOMEIIEHUH 000pyayIOTCs yKa3aTeIsIMH.

5. Mecra nins wHGOPMUPOBaHUS, MpeIHA3HAYCHHBIC IJII O3HAKOMIICHHS 3asBUTENCH C
HH(pOPMAITMOHHBIMHU MaTepuajiaMu, 000PYIYIOTCS HHPOPMAIIMOHHBIMU CTEHIAMHU.

6. Mecra 1711 OKMAaHUS Ha TIOAayy WIH MOJIyYeHUE TOKYyMEHTOB 000pYIYIOTCS CTYIbSIMH,
CKaMbsIMU.

7. Mecta Ui 3amoyHEeHHs 3asBJICHUS O0OpPYAYIOTCS CTYJIbSIMH, CTOJAMH (CTOWKAaMHU) H
oOecrieunBaroTcs  oOpasuamu  3asdBJICHUHM, mMcyed  Oymaroili W KaHIEIAPCKUMHU
MPUHAJICKHOCTAMH (ITAPUKOBBIMH PYYKaMH ).

8. KaOuneTrsl isi mpuema 3asBUTENEH (MIpeICTaBUTENCH 3asBUTENCH) IOKHBI OBITh
000pyoBaHbl HHGOPMAITHOHHBIMH TaOIMYKaMHU (BBIBECKAMH) C YKa3aHUEM:

1) HOMepa kabuHeTa;

2) damunuM, HMMEHH, OTYECTBA U JIOJDKHOCTH CHEIHAMCTa, OCYIIECTBISIONIETO
MPEIOCTaBICHUE MYHUIIUTIATBHON YCITYTH.

9. Paboune MecTta MYHUIMNAIBHBIX CIY)XaIMX, MPEIOCTABISAIOMINX MYHHIUNAIBHYIO
yCIyry, OOOpYAYIOTCS KOMIBIOTEPAMU M OPITEXHUKOM, MO3BOJISIIOIIMMH CBOEBPEMEHHO M B
MIOJTHOM 00BbeMe MOJydaTh CIPaBOYHYIO0 MH(OPMAIUIO 110 BOPOCAM MPEIOCTABICHUS YCIYTH U
OpraHu30BaTh IPEJOCTaBIECHUE MyHULIUIIAIBHON YCIYTH B IOJTHOM 0ObeMeE.



[Tpunoxenue 11
K AZIMMUHUCTPAaTUBHOMY PEIJIAMEHTY
10 NIPEAOCTABICHNUIO MYHUIIUTIIAJIBHOMN YCIIYTH

ITOKA3ATEJIN _
JOCTYIIHOCTHU U KAYECTBA MYHUIIUITAJIBHOU YCIIYI'H

[TokazarenasiMi TOCTYITHOCTH MPEIOCTABICHUS MYHUIIMITAILHOM YCIIYTH SBIISIOTCSA:

1. IlpenocraBieHre BO3MOXKHOCTH IOJIyYE€HUS MYHULUIAIBHON YCIYTH B 3JIEKTPOHHOMU
dbopwme.

2. IlpenocTaBieHre BO3MOXKHOCTH TMOJIyuYeHHs WH(GOPMAIMU O XOAEC MYHHUIMMAIBHON
YCIYTH, B TOM YHCIIE C UCIIOJIb30BaHUEM HH(POPMALIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHUII.

3. OGecnieueHue OECTIPENSATCTBEHHOTO JOCTYIIA JIUIIAM C OTPAHUYEHHBIMUA BO3MOYKHOCTSIMU
MEPEIBIKEHUS K MMOMEIICHUSIM, B KOTOPBIX MPEIOCTABISACTCS MYyHHIIMIIAIbHAS yciayra (B TOM
YHCJIe HAJTMYMe OSCIUIATHBIX MAPKOBOYHBIX MECT JIJIS CIICIIUAIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB
WHBAJIUIOB).

4. CoOmonmenue  TpeOOBaHWM  AJMUHHUCTPATUBHOTO  perjaMeHTa O  TOPSJKe
UH(GOPMHUPOBAHUS O PEAOCTABICHIUH MYHUITUTIAIBHON YCITYTH.

[TokazarensmMu Ka4ecTBa MPEAOCTABICHISI MyHUIIMITAIEHON YCITYTH SBIISIOTCS:
1. Cobnrorenue cpoKOB MPEAOCTABICHHUSI MyHULIMTIAIBHONW YCITYTH.

2. COOTHOILLIEHUE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUM Ha IPENOCTaBICHUE
MYHUIIUNIAIBHON YCIyTH K OOIIeMy KOJMYECTBY 3asBJICHUM, IOCTYNMBIIMX B CBS3U C
IPEIOCTABIEHUEM MYHULIUIIAIbHON YCIyTH.

3. CBOEBpPEMEHHOE HAIMPABJICHUE YBEIOMJICHHI 3agBUTENAM O MPEIOCTABICHUU WU
IIPEKPALICHUU IIPEIOCTaBICHUS MyHULIUIIAIBbHON YCIYTH.

4. CoOTHOIICHHE KOJNYECTBA 00OCHOBAHHBIX KAJIOO rpak/laH U OPraHU3aldi IO BOIIPOCaM
KayecTBa M JIOCTYIMHOCTH MPEAOCTaBICHHUS] MYHUIMIAIBHON YCIYyrd K OOIIEMYy KOJUYECTBY
Kaoo0.



ITpunoxxenune 12
K AZIMMUHUCTPAaTUBHOMY PEIJIAMEHTY
10 NIPEAOCTABICHNUIO MYHUIIUTIIAJIBHOMN YCIIYTH

TPEBOBAHMUSA _
K OBECIIEYEHHIO JOCTYIIHOCTH MYHUILIUITIAJIBHOU YCJIYT'U JJIA
NHBAJINI0OB

1. Jlunam ¢ I u Il rpynnmamMu MHBaIUAHOCTH OOECTIEYMBAETCS BO3MOXKHOCTH IOJIYYCHHS
MYHHITUTIAILHOM YCIYTH 10 MECTY UX TpeObiBanus nmocpeactsom PIITY.

2. Ilpu npeaocTaBIeHUY MYHHLIUIIATBHON YCIYTH 3asiBUTENIO (TIPEACTABUTENIO 3asBUTEIIS)
- HMHBaANUAY C HapyumleHUSMH (QYHKIMM ClIyXa W HHBIMJIAM C HapylIeHUsMH (QyHKUIUN
OTHOBPEMEHHO CJyXa MW 3pEHUs JIOJDKeH ObITh oOecmeueH  CypIOINepeBOx WU
TUudI0CYpIOTIEPEBO TIpOIEecca MPEIOCTaBICHNUS MYHUIIMIIAIBLHOW yCIyru MO0 OopraHu30BaHa
paboTa aBTOMaTU3UPOBAHHON CUCTEMBI CypAOIIEpEeBOIa WIIH TH(IOCYpAONIEPEBOIA, TPOU3BEACHO
KOHCYJIbTUPOBaHUE 0 HHTEPECYIOIIUM €r0 BOIPOcaM YKa3aHHBIM CIIOCOOOM.

3. Tlo >xemanuro 3asBHUTENs (MPEICTABUTENS 3asBUTENS) 3asBICHUE IOJTOTABIUBACTCS
CHEIMAIUCTOM OpraHa, IMpeIOoCTaBIAIONIEr0 MYHUIMINAIbHYIO YCIYTY, TEKCT 3asBIICHUS
3aUUTHIBACTCS 3aSBUTENIO (IIPEICTABUTENIO 3asBUTENS), €CIM OH 3aTPYAHSETCS STO CHENaTh
CaMOCTOSITENILHO.

4. VHBanuaaM, MMEIOUIMM OIPAaHUYEHMs JIBUTaTEJIbHOM aKTMBHOCTH, NMPENSATCTBYIOIINE
CaMOCTOSITEIFHOMY TOANMCAHUIO JOKYMEHTOB, IpeliaraerTcsi oOpaTUThCS K HOTapuUycy i
yJIOCTOBEPEHHs MOANUCH JPYToro Juna (pyKonpHKIaaunKa) 3a HHBAIH/A.

5. 3pnanue (momeuieHue) AJMUHUCTpaAlMU 00opynyercs HH(OPMAIMOHHON TaOIMYKOiM
(BBIBECKOH), COZIEpIKaIleH MOTHOEC HAUMEHOBAHKE, a TAK)Ke MH(POPMAIIHIO O PEKUME €€ padOTHI.

6. Bxon B 3manme (momerieHue) AIMHHHUCTPALUMU M BBIXOJ M3 HEro 000pyIyIOTCS
COOTBETCTBYIOIIMMH YKa3aTeJIIMU C aBTOHOMHBIMU MCTOYHUKaMH OecriepeO0iHOro nuraHus, a
TaK)K€ JIECTHULIAMHU C NOPYYHSAMHU M NaHAYCaMH JJis NEPEIBHKEHUS IETCKUX U HMHBAJIUIHBIX
KOJISICOK B COOTBETCTBUHU ¢ TpeboBanmsimMu denepanbHoro 3akoHa ot 30 mexadbps 2009 roma Ne
384-®3 «TexHuueckuit peraaMeHT 0 6€30MaCHOCTH 3JaHUN U COOPYKEHUI.

7. TlomemeHuss AJIMUHUCTpAIMU, TpeIHA3HAUYCHHBIC /I pabOThl C 3aABUTEISMHU
(mpencTaBUTENSIMH 3asIBUTENICH ), pACIIOJIaraloTCs Ha HYKHUX dTaXkKax 37aHus U UMEIOT OTACIbHBIN
Bx0Jl. B cinyuae pacnonoxenuss AAMUHHCTpAIMM HA BTOPOM 3Ta)€E U BbIILIE 3/1aHUE OCHAILAETCS
TudTOM, 3CKATATOPOM UM MHBIMH aBTOMATHYECKUMU IO TbEMHBIMU YCTPONCTBAMH, B TOM YHCJIC
IJI1 UHBAJINJIOB.

8. B AamuHucTpanuu opraHu3yeTcsl OeCIIaTHBIM TyaseT JJIS MOCETUTENIEH, B TOM YHUCIIe
TyaJIeT, HpeHHaSHaquHBIﬁ JJIs1 UHBAJINJOB.

9. CrneumamucraMu AJAMUHUCTpAIlMM OpraHu3yeTcs pabdoTa IO  COMPOBOXKICHUIO
WHBAJINJIOB, HMMEIOMIMX CTOWKHE paccTpoilcTBa (YHKIHMH 3pEHHUS U CaAMOCTOSTEIHHOIO
NepeABIKEHHS, U TIPEAOCTABICHUIO UM TIOMOIIH TP 0OpaIlieHUH 32 MyHUIIUIAILHON YCIIYTOi 1
MOJIyYE€HUU pe3yJibTaTa MPeA0CTaBICHUS YCIYTH; OKa3aHUIO TOMOIIY UHBAUAAM B PEOI0JICHUN
0apbepoB, MEIIAIOUINX TOJIYYEHUIO UMH YCIYT HapaBHE C IPYTUMHU.



ITpunoxxenue 13
K AZIMUHHCTPAaTHBHOMY PEIrJIaMEHTY
10 TIPEJJOCTABIICHUIO MYHHUIIMIIATBHOM YCITyTH

IHEPEYEHb _
N COAEP KAHUE AIMUHUCTPATUBHBIX JTEMCTBUU, COCTABJIAIOIINX
AJMUHHUCTPATUBHBIE ITPOLENLYPbI

1. Ilpuem u perucTtpanus J0KyMEHTOB, HEOOXOAUMBbIX
JJIS1 IPeI0CTABJIeHUA MYHUIIUNIAJIBHOM YCIyr i

Iopsinok BHINOJHEHHUS] AIMUHUCTPATUBHBIX A CTBUIl PU 00paleHun
3asiBUTeJIs (MPeICTaBUTeE/Is 3asiBUTeJIs1) yepe3 nmopraa PIITY

Mecto Anmunuct | Cpennuii cpok | Tpynoemk ConeprxaHue 1eMCTBUS
BBITIOJTHEHNSI | PAaTUBHBIC | BBIOJHECHUS OCTb
MIPOIIEYPBI/UCTI | JTEHCTBUS
onb3yemas 1MC

PII'Y/monyns |Iloctymien |1 1 3asBuTeNb (IpEACTaBUTEND
OKa3aHHs yCIyT |ue KaJICHJIApHBIA | KaJeHaap |3asBuTess) apTopusyercs Ha PIITY
ENC OY JOKYMEHTO |JIeHb (HEe HBII 1eHb |B EquHoil cucteme uneHTUGUKAIINN
B BKJTFOYACTCS B ¥ ayTeHTHUKAIMK (J1aee -
o0 Cpox ECHA), 3aTem popmupyer
peI0CTaBlIeH 3asBJIEHUE C UCIIOJIb30BAHUEM
us CIIELUAJIbHON UHTEPAKTUBHOU
MYHULIUTIAJIBH (GOpMBI B 37IEKTPOHHOM BHJIE.
oMl yciyrn) CdopmupoBanHoe 3asBICHUE

3asBUTEIb (MPEACTaBUTEND
3asBUTEISI, YIIOJTHOMOYEHHBINA Ha
HOJIMCAaHUE) PACIICUaThIBALT,
MOJIHCHIBACT, CKAHUPYET,
IPUKPEIUISeT U OTIIPABISET BMECTE
C 3JIEKTPOHHBIMU 00pa3aMu
JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE
10 Hacrosmiero
AJIMMHUCTPAaTUBHOI'O perjaMeHTa.
B ciydae obparienus
IPEJCTaBUTENS 3asBUTEIIS,
YIIOJIHOMOYEHHOTO Ha Ccllauy
JIOKYMEHTOB U [TOJTy4YEHHE
pe3yabpTara npeaoCTaBICHUs
MYHULIMTIAJILHON YCIIYTH,
CKaHUPYETCs MOANNCAHHOE
3asBUTEJIEM 3asIBIICHUE.
TpeboBaHus K TOKyMEHTaM B
9JIEKTPOHHOM BUJI€ YCTAHOBJICHBI 1.
22 HaCTOALIETO
AJIMMHUCTPAaTUBHOI'O perjaMeHTa.
3asBICHNE U pUIIaraeMble
JOKYMEHTBI ITOCTYNAIOT B MOJYJIb
okazanus ycayr EUC OV




2. O0pabdoTka U MpeABAPUTEIbHOE PACCMOTPEHME JOKYMEHTOB

Mecro AIMUHUCT Cpox Tpynoemxk Copnepxanue neicTBUS
BBIMIOJTHEHHUSI | PaTUBHBIC | BBINOJHEHUS OCTb

POLEAYPHI/UCTT | TEeHCTBUS

onb3zyemas UC

Anvunnctpanu |[IpoBepka |1 pabounit 15 munyt |IIpu nocTymjieHnn JOKYMEHTOB B

sI/MOZLYIIb KOMIUIEKTH |JE€Hb aneKTpoHHOH popme ¢ PIIT'Y

OKa3aHUs yCIyT |OCTH crenuanucT AJIMUHUACTPALINUH,

ENC OV IIpeJICTaBiIe OTBETCTBEHHBIH 3a IIPUEM U
HHBIX IIPOBEPKY MOCTYMUBIINX
3asiBUTENIEM JIOKYMEHTOB, B I[EJISIX
(npencrasu MPEIOCTaBICHUSI MyHULIUTIAIbHON
TEJIEM YCIIYTH TIPOBOJUT
3asiBUTEJIS) IpeBapUTENbHYIO IPOBEPKY:
AJIEKTPOHH 1) ycraHaBIMBaeT NpeaMET
BIX oOpailieHus, TOJTHOMOYHS
JOKYMEHTO MIPEICTABUTEIS 3asBUTEIIS;
B 2) mpoBepsieT NPaBUIbLHOCTh
(37eKTpOHH oopmieHHs 3asABICHHUS,
BIX 00pa30B KOMIUIEKTHOCTb TIPECTaBIEHHBIX
JOKYMEHTO JIOKYMEHTOB, HEOOXOTUMBIX JISI
B), MPEIOCTAaBICHUSI MyHULIUTIAIbHON
MOCTYIHBIII YCIIYTH, 1 COOTBETCTBUE UX
ux ¢ PIII'Y YCTaHOBJICHHBIM

AJIMUHHCTPATHUBHBIM PETJIAMEHTOM
TpeOOBaHUIM

Anmunuctpanu | [loarorosk 10 munyT |B cnydae Hanu4us OCHOBaHUH U3

SI/MOJTyTTh a 0OTKa3a B nyHkTa 12 Hacrosmiero

OKa3aHU{ yCIyT |IpuemMe AJMUHUCTPATUBHOTO perjiaMeHTa

ENC OY JIOKYMEHTO CIELUATUCTOM AJIMUHUCTPALIMHI
B U OCYIIIECTBIISIETCS] YBEIOMIICHHE
YBEIOMIIEH 3asiBUTENS (TIPECTaBUTENS
ue 3asiBUTENS) 00 OTKA3e B MpUEMe
3asIBUTEIIA JIOKYMEHTOB C YKa3aHHEM MPUYUH
(npencrasu OTKa3a He MO3/IHee MEPBOT0
Tems pabouero Hs, CIeYIOIIEro 3a THEM
3asIBUTETIS) nojayu 3asBiaeHus yepes PIITY.
[IOCPEACTBO B ciydae oTcyTCTBUS OCHOBAaHUU U3
M NMyHKTa 12 HacTogIero
WU3MEHEHUS AJIMUHHCTPATUBHOTO pErilaMeHTa
cTaryca crenuanucT AJAMUHACTPALIUN
3asiBJICHUSA PETUCTPUPYET 3asBJIICHUE B MOJIYJIE
B JINYHOM okazanus ycayr EUC OV,
KabuHeTe OCYILIECTBIISIET MIEPEXO] K
Ha PII'Y aIMUHUCTPATUBHON MpoLeaype

«IpunsTue pemexus»

3. llpuHsATHE pelieHust




Mecro AnMUHUCT Cpox Tpynoemxk Copepxanue neicTBUs
BBIIIOJIHEHUSI | PATHBHBIE | BBIITOJIHEHUS OCTh
IPOLEAYPHI/UCIT | TEeHCTBUS
onb3zyemas UC
Anvunnctpanu |[loaroroBk |2 padounx 15 munyt |Crienuanuct AIMUHUCTpAIUU,
SI/MOJTyTTh a mpoeKkTa | IHA OTBETCTBEHHBIHN 3a MPEOCTABICHHE
OKa3aHus yCIIyT | pelieHus MYHULUIIAJIBHON yCIyTH, Ha
ENC OV OCHOBAHMUHU COOPAHHOT'O KOMITJICKTA
JIOKYMEHTOB MOATOTABIMBAET IIPOEKT
perieHus o Gpopme, yKka3aHHOM B
MPUIIOKEHUHU 4, TPUIIOKEHUH S K
HacTosieMy AJIMUHUCTPATUBHOMY
peryiaMeHTy
Hanpasnen 5 munyt | IIpoekT penieHus BHOCUTCA B MOIYJIb
Ue MpoeKTa okazanus ycnyr EUC OV u
peueHus HaIlpaBJIsAETCsl YIIOJHOMOYEHHOMY
Ha MOJMKCH JOJKHOCTHOMY JIUILY
YIOJIHOMOY AJIMUHHCTpaluu
€HHOT'0
JOJIKHOCTH
Oro Juia
AMUHHCT
pauuu
Iloanucann 15 MuHyT | YNIOTHOMOYEHHOE TOIKHOCTHOE
€ peLIeHus U0 AZIMUHUCTPALIMMA UCXOAS U3
KPUTEPUEB MPUHATUS PEIICHUS O
MIPEA0CTAaBIEHUA MYHULIUTTAIBHON
YCIIYTH TIOJIMHUCHIBAET
MOATOTOBJICHHBIN MTPOEKT PELICHUS
4. HanpasyieHue pe3yJbTaTa
Mecro Anmvunuct | Cpennuii cpok | Tpyaoemx Conepxanue IenUCTBUS
BBITIOJIHEHUSI | PATUBHBIE | BBITOJHEHUS OCTh
MIPOIIEYPBI/UCTI | JTEHCTBUS
onb3yemas 1MC
Anmunuctpauu | Hanpasnen | Te xe 2 10 munyT | 1) pe3ynbrar npeaocTaBIeHus
/MOy ue pabouux aHS MYHUITUTIATLHON YCIyTH
OKa3aHUs yCIyT | pe3ynbTara HATPABIISIETCS B JIMYHBINA KaOWHET
ENC OY 3asiBUTENS (TIPEICTABUTEIIS

3asButens) Ha PIITY B Bune
3JIEKTPOHHOTO JIOKYMEHTA,
noanucansoro D11
YIOJIHOMOYEHHOTO JIOJPKHOCTHOTO
nuna AJIMUHUCTpaLUY;

2) MpeaoCTaBICHHE MYHUIIMITAIbHON
yCIIyTu (PUKCHPYETCS CIIEIUATICTOM




AMUHHCTpAIK B MOJYJIE OKa3aHUs
yeayr EUC OV




ITpunoxxenune 14
K AZIMMUHUCTPAaTUBHOMY PEIJIAMEHTY
10 NIPEAOCTABICHNUIO MYHUIIUTIIAJIBHOMN YCIIYTH

BJIOK-CXEMA _
INPEJOCTABJIEHUA MYHULUITAJIBHOU YCIIYI'H

Mopaya 3aABnNeHUA n
AOKYMEHTOB

PIry

y

1p.a.
[Mpuem 3agBneHnsa n A

OOKYMEHTOB

(Peructpauun 3ansieHus)
O6paboTka M NpeaBapUTenbHoe [W——HeT
paccmoTpeHue JOKYMEHTOB

A9 OTKasa B
npuveme
NOKYMEHTOB

Aa—P OTkas B Npreme JOKyMEeHTOB

AJMUHMCTPALMA

MNpuHaTUe peweHun

MpeaocTaBneHue yeayru

2 p.a.

v

POCY HanpaeneHuwe pesyabTaTta
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