[Ipunoxenue
K [IOCTAHOBJICHUIO AJIMUHUCTpPALIH
oT Ne

AIMUHHUCTPATUBHBIN perjIaMeHT
NPeI0CTABJICHUA MYHUIIUIIAJIBbHOM YCJIYIrH «Bbljaya apXuBHBIX CIIPABOK,
aPXMBHBIX BHINMCOK, APXUBHBIX KONUI U MHPOPMALMOHHBIX U CEM
HA OCHOBAHMH APXMBHBIX JOKYMEHTOB, CO3AaHHBIX ¢ 1 sitnBapsa 1994 rona»

. O01mue mos10:KeHus
1. lIpeamer peryiupoBaHusi AAMUHUCTPATUBHOIO PerjiaMeHTa

1.1. Hacrosmmii  AAMUHUCTPAaTUBHBIA  PETJIAMEHT  PETyJIUPYET
OTHONIEHHUS, BO3HUKAIONIME B CBSI3M C MPEAOCTABICHUEM MYHUIMIAIbHOU
ycinyru «Bbljada apXUBHBIX CIPABOK, APXHUBHBIX BBIITUCOK, APXUBHBIX KOMUM U
WH(POPMAIIMOHHBIX MUCEM HAa OCHOBAHUM APXMBHBIX JOKYMEHTOB, CO3JaHHBIX
c 1 sanaBaps 1994 ropga» (manee — MyHuIUNaidbHAs YyCIyra) OTACJIOM
«I"opoackoit apxuB» AJIMHHUCTPALIMU TOPOACKOTO OKpyra XuMku MOCKOBCKOM
obracTH (najgee — MyHUIIUTIATBHBIA apXUB).

1.2. Hacrossmmii AJIMHHUCTPAaTUBHBIA pErJIaMEHT YyCTaHABJIMBAET
NOPSIAOK ~ MpPENoCTaBieHUs ~ MyHUUIMNAIBHOM  yCIyrM W CTaHAapT
MpeaocTaBieHnss MyHUIIMNAIBbHOW YCIIYyIM, COCTaB, MOCJIENOBATEIBHOCTh H
CPOKHM BBINIOJHEHHUS] AJMUHUCTPATUBHBIX MPOLEAYP MO MPEIOCTABICHUIO
MyHunUnaibHOM yCIIyrd, TPEOOBaHUS K MOPSJKY UX BBIMOJHEHUS], B TOM YUCIIC
OCOOCHHOCTHU BBITIOJTHEHUS AJMUHUCTPATUBHBIX MPOLEAYP B DSICKTPOHHOU
dbopme, a TakKke OCOOEHHOCTU BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEIYP B
MHOTO(YHKIIMOHAJIBHBIX ~ IIEHTpax MPEJOCTaBICHUS TOCYJAapCTBEHHBIX W
MyHUIMNANBHBIX yciuyr (manee — M®IL) B MockoBckoil oGmact, (QopMbl
KOHTpOJISI 3a TpeocTaBieHHueM MyHUIIMNAIbHON YCIYTd, JOCYACOHBIM
(BHeCYy1eOHBII) TOPSIIOK OOYKAJIOBaHMUS pEIICHUN W JehcTBHE (Oe3aeiicTBHS)
MyHUIIUITAIBHOTO apXUBa, €ro JOJDKHOCTHBIX Jini, M®I], paborHukoB M®II.

1.3. TepmuHbl W ONpEOENCHUSA, UCIOIb3YEMbIE B  HACTOSIIEM
AJIMUHUCTPATUBHOM pETJIaMEHTE:

1.3.1. ApxuBHas BbBIIHCKAa - JOKYMEHT, COCTAaBJICHHBIM Ha OJIaHKE
AJIMUHUCTpalMy, JOCIOBHO BOCIPOU3BOASAIIMN YacTh TEKCTa AapPXUBHOTO
JIOKyMEHTa, OTHOCSIIETOCA K OmnpeneleHHOMY (akTy, COOBITHIO, IHUITy, C
yKa3aHUEM apXUBHOTO MU{pa U HOMEPOB JUCTOB €UHUIIBI XPAHEHUS.

1.3.2. ApXuBHBIII JOKYMEHT - MaT€pUAIbHBII  HOCHUTENh C
3aQUKCUpOBaHHOM Ha HeM uH(OpManued, KOTOPbIH HMEET PEKBU3UTHI,
MO3BOJISIIONIME €ro HUACHTU(GULUUPOBATh, M TMOJUICKUT XPAHCHUIO B CHIY
3HAYMMOCTHU YKa3aHHBIX HOCHUTENSI U MH(OpMaAIuu Ajs TpaxiaH, o0liecTBa u
rocyJ1apcTBa.

1.3.3. ApxuBHas KONHUSA - JOCIOBHO BOCIPOHU3BOJMSIIIAS TEKCT WIIU
M300paKEHNUE apXMBHOTO JOKYMEHTA KOIMHsS C YKa3aHWEM apXWBHOTO Immdpa u



HOMEPOB JIUCTOB €AUHUIIBI XPaHEHUSI, 3aBEPEHHAsl B MOPSIIKE, YCTAaHOBICHHOM
3aKkoHoAaTenbCTBOM Poccniickon denepannu.

1.3.4. ApxuBHas cHpaBKa - JOKYMEHT, COCTaBJEHHBbIM Ha OJlaHKe
AJIMMUHUCTpaUMy, HUMEKIIMA  OPUAUMYECKYHO CHIy W COAECPKALIHM
JOKYMEHTHYI0 MH(}OpManuioo o mnpeaMere 3ampoca, ¢ yYKa3aHHEeM apXHUBHBIX
muppPOB U HOMEPOB JIMCTOB €IMHUIl XPAHEHUS T€X apXMUBHBIX JOKYMEHTOB, Ha
OCHOBAaHHMH KOTOPBIX OH COCTaBJICH.

1.3.5. EMC OVY - Enunas wuHpOpMAIMOHHAsS CHCTEMa OKa3aHUs
TrOCYAapCTBEHHBIX U  MYHHMIMOAIBbHBIX  ycIyr MOCKOBCKOW  00jacTH,
UCIIOIb3yeMast MyHununaibHbIM apXUBOM JUTSt peAOCTaBICHUS
MyHHUIMTTAIBHOMN YCITYTH.

1.3.6. EIII'Y — ®enepanbHas ToCydapcTBeHHas WHMOpMarmoHHas
cucteMa «EauHbIl mopran ToCyJapCTBEHHBIX M MYHHIUIAIBHBIX YCIYT
(pynkumit)», pacnonoxeHHass B HH(POPMALHMOHHO-TEICKOMMYHHKAIMOHHOM
cetn «MHTEpHET» TIO agpecy: WWW.gosuslugi.ru.

1.3.7. ECUA - (enepanpHas rocyIapcTBeHHass WHOOpPMaIMOHHAS
cucreMa «EnuHas cuctema uaeHTH(UKAIMM W ayTeHTU(UKAIUK B
uH(ppacTpykType,  obOecrneunBarouieii  MHPOPMALUOHHO-TEXHOJIOTHYECKOE
B3aMMOJICHCTBHE UH(GOPMAITMOHHBIX CHUCTEM, UCIIOJIB3YeMBIX ISt
MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHUIIMNIAIBHBIX YCIYT B 3JIEKTPOHHOM
bopmey.

1.3.8. 3anpoc o npenocraBiennu ['ocygapcTBEHHON YCIYTH — 3asiBJICHUE
O TpeAocTaBlieHnd MyHUIIMNIATBHOW YCIyrd 1o (opmam, TPHUBEIACHHBIM B
HacTOsIIEM AJIMUHUCTPATUBHOM perjiaMenTe (ganee — 3ampoc).

1.3.9. UadopmanmoHHOe MHCHMO - MHCHMO, COCTaBJICHHOC Ha OJaHKE
AnMuHucTpanuu 1o 3ampocy 3asBUTENs, CcOAepkaliee HWHGOpPMAIUo O
XpaHSAUIUXCS B apXWUBE APXMBHBIX JOKYMEHTax MO OMPEACIICHHOW Mpobiieme,
TEME.

1.3.10. JIuuneiii xkabuner - cepBuc PIII'Y, mozBonstomuii 3asBUTEINIO
noJiy4atb UH(QOpMaIKIO 0 X0/e 00paboTKu 3arpocoB, MOJAAHHBIX MOCPEICTBOM
PIITY.

1.3.11. Moayns M®I[ ENC OV - Moayne M®Il Egunoit
MH()OPMAITMOHHOW CHCTEMbl OKa3aHUS TOCYJAapPCTBEHHBIX U MYHHUIIMITAIBHBIX
yciayr MOCKOBCKOM 00J1acTH.

1.3.12. MyHUIIMTIaTTEHBIN apXHWB - CTPYKTYPHOE MOJApa3/eliecHne OopraHa
MECTHOTO CaMOYIIPABIEHUS MYHUIUMNIAIHLHOTO o00pa3oBaHus MOCKOBCKOM
0o0JlaCTU WJIM MYHUIUINAIBHOE YUYPEXKIEHUE, CO3AaBaeMO€ MYHUIUIAIbHBIM
oOpazoBaHueM MOCKOBCKOW 00JIaCTH, KOTOpBIE€ OCYIIECTBISIOT XpaHEHUE,
KOMIUJIEKTOBaHHWE, y4Ye€T W UCIOJIb30BaHUE JOKYMEHTOB ApPXHMBHOro (oH1a
Poccuiickoit @enepanuu, a TakKe IPyrUX apXUBHBIX JOKYMEHTOB.

1.3.13. O6menocrynHas uHbopMmalnus — OOIIEU3BECTHBIE CBEACHUS U
uHas nHdopmMaIus, 10CTyl K KOTOPOH HE OrPaHUYEH.

1.3.14. PIII'Y - TocynapcrBeHHas uWH(MOpPMAIIMOHHAS  CHUCTEMa
MockoBckoi obnactu «IlopTayi TocyAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT



(ynkruit) MoCKOBCKO#M o00macTw», pacrojoKeHHas B HWH(pOpMaAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM cetn «HTepHeT» 1o aapecy: WWw.uslugi.mosreg.ru.

1.3.15. Vwupegutenr M®DI] — opran MeCTHOTO CaMOYNpPAaBIICHUS
MyHUIMOAIBHOTO  oOpa3oBaHus  MOCKOBCKOM  00nacTu,  SBISIOIIMKCS
yupeaureinem MOILI.

2. Kpyr 3asBureJeit

2.1. JIutiamu, UMEIOIIMMH TPABO HA MOdyYyeHne MyHUIMNaIbHOU YCIyTH,
SABIAIOTCS  (U3MYECKOE WM  IOPUAMYECKOe  JIUI0, HWHAUBUAYaJbHBIN
MpEeANpPUHAMATETh JTUOO0 MX YIMOTHOMOYEHHBIC TPEICTABUTENN, 0OPAaTUBIIUECS
B MyHULIUNAIIBHBIA apXuB C 3ampocoM O MPEeAoCTaBiICHMH MyHUIHUNAIbHOM
yciyru (nanee — 3asiBUTENH).

2.2. Kareropuu 3asBureneii:

2.2.1. ®uznyeckue aula, 0OpaTUBIIMECS 3a MOJYYEHHUEM JIOKYMEHTOB,
COJIEpKaIllUX CBEACHUS B OTHOIIEHUH OOBEKTOB HEABMKMMOIO MMYIIECTBA: B
JUIe  TOpaBooOyanateis; — 3ajoroiepkareiass B OTHOLIEHUH  OOBEKTOB
HEJBMKUMOTO UMYILIECTBA, KOTOPbIE HAXOJATCA y HEro B 3ajore WM MpaBa Ha
KOTOpbIE MPEJAOCTaBIEHbl €My B 3aJ0r; MMEIONIMX MpaBO Ha HACJEeIOBaHUE
HEJBMKUMOTO MUMYIIIECTBA MTPaBOOOIaAaTENs 10 3aBEIIaHUIO UK 110 3aKOHY — B
OTHONICHUH JIOKYMEHTOB, C AaThl CO3[IJaHUsI KOTOPHIX He mporuio 75 (Cembaecst
NATh) JIET, €CIU JOKYMEHTBI COJEpKaT CBEJICHHs, yYKa3aHHbIE B IyHKTEe 2.3
HACTOALIETO AJMUHUCTPATUBHOTO periamenTta. Jlroboe (usmueckoe nuio — B
OTHOILIEHUH APXUBHBIX JOKYMEHTOB, C JIaThl CO3JJaHUsI KOTOPBIX MPONLIO OoJiee
75 (CemunecaTu msATH) JIeT, WIW B CiIy4yae, €Cld JIOKYMEHThl HE COJAepKar
CBEJICHMI, YyKa3aHHbIX B NyHKTe 2.3 HacTosAmEero AIMUHHCTPATUBHOIO
perijaMeHTa.

2.2.2. ®usnyeckue nwia, oOpaTUBIIUECS 3a TOJYYCHHEM TOKYMEHTOB,
COJIEp)KAIIUX CBEJICHWS B OTHOUICHUU COJEpXKaHUS 3aBEllaHUs: B JIMILE
3aBelarens WIM J000ro M3 YKa3aHHbIX B 3aBEIIAaHUM HACICAHUKOB WU
OTKa30MoJIy4aresieil; HaCJIEeIHUKOB 0 3aKOHY - MPU MPEIbIBICHUNA CIPABKHA OT
HOTapuyca 00 OTKPBITHHM HACJIEJICTBEHHOTO JieJla, a TaKXe HCIOJIHUTEIIO
3aBEIIAHUS MOCJIE CMEPTH 3aBEIIATENsl — B OTHOLIEHUH JOKYMEHTOB, C JaThl
co3aanus KoTopbix He mponuio 75 (CembaecaT nsaTh) jer. Jlroboe dusznueckoe
JUI0 — B OTHOIICHUM AapPXUBHBIX JOKYMEHTOB, C JaThl CO3JIaHHUSI KOTOPBIX
npouuio 6osnee 75 (CeMuecsiTi nsiTh) JeT.

2.2.3. ®usnyeckue nwia, oOpaTUBIIMECS 3a TOJYYCHHEM JTOKYMEHTOB,
COJEpKAIIMX CBEACHUS 00 YCHIHOBICHHM (yIOYEpPEHHH), NPEIbSIBUBIINE
HOTApUaJIbHO 3aBEPEHHOE COIJIacue YChIHOBUTENEH, UM HEMOCPEICTBEHHO CaM
YCBIHOBUTEIIb.

2.2.4. ®usznyeckue Jvia, OOpaTUBIIMECS 3a MOJYYEHUEM JOKYMEHTOB,
COJIep)KallluX CBeIeHUsT 00 aKTax TpPakJAAHCKOTO COCTOSHHS (pOXKIACHUH,
OpakoCcOYeTaHUH, CMEPTH) WM CBEJCHUS W3 KHUT PEruCTpallid 3aXOPOHEHUMN
(3aXOpOHEHUI ypH C TpaxoM), SBJISIIOUIMECS POJCTBEHHHUKAMHU YEJIOBEKa, O
KOTOPOM 3alpalldBalOTCS CBEACHUS - B OTHOIIEHUM JOKYMEHTOB, C JaThl



co3manus KoTopbix He mponuio 75 (CembaecsaT nsTh) jaert. Jlroboe dpuzmaeckoe
JUI0 — B OTHOIICHUM AapPXUBHBIX JOKYMEHTOB, C JaThl CO3JIaHUSI KOTOPBIX
npouuio 6osee 75 (CeMunecsiTi nsiTy) JeT.

2.2.5. ®uznyeckue Jaula, 0OpaTUBIIMECS 3a MOJIYYEHHUEM JIOKYMEHTOB,
COJIEpPKAILIUX CBEIEHHUS O CBOEM CTake pabOThl U pa3Mepe 3apabOTHOM IJIaThI.
Jroboe ¢duzmyeckoe mnuIO, oOOpaTuBIIEeCS 3a TMOJYYECHHEM JTOKYMEHTOB,
COJIepXKaIllUX CBEACHHUS O CTaxke pabOThl W pa3mepe 3apaOOTHOW IUIaThl — B
OTHOIICHUM apXUBHBIX JOKYMEHTOB, C JIaThl CO3/IaHUS KOTOPBIX MpOILIo Ooliee
75 (CeMupaecsTy TsATH) JIET.

2.2.6. ®usnueckue auIa, 0OpaTUBIIMECS 3a MOJYYCHHEM TOKYMEHTOB,
COJIEpIKaIllMX UHBIE CBEJICHHUSI.

2.2.7. FOpunuueckue nuia, oOpaTUBIINECS 32 TOJYYCHUEM JTOKYMEHTOB,
COJIEpIKaIlUX CBEACHUSI 00 00bEKTaX HEJBIXKMMOTO UMYIIIECTBA — B OTHOLIICHUU
JIOKYMEHTOB, C JaThl CO3JaHusl KOTOPhIX He mpouuio 75 (CeMmbaecsT NAThH) JET,
€CIM JIOKYMEHTBI COJep:KaT CBEJCHUS, YKa3aHHbIE B MYyHKTE 2.3 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  peIryIaMEeHTa, MPEIbSIBUBIIME  JOBEPEHHOCTb  OT
¢du3nueckoro JMIila, O KOTOPOM HIET pedb. Jioboe ropuauyeckoe JIuIo,
oOpaTuBlIeeCs 3a TMOJIYyYEHUEM JIOKYMEHTOB, COJEpKallluX CBeIeHUs 00
00BEKTaxX HEIBMXKMMOTO MMYIIECTBA — B OTHOIIIEHUH apXUBHBIX IOKYMEHTOB, C
JaThl CO3JaHUS KOTOPBIX mpomuuio 6onee 75 (CemupecsTv msATH) JIET, WU B
clly4yae, €ClM JTIOKYMEHTBhl HE COJEpKaT CBEICHWH, YKa3aHHBIX B NyHKTE 2.3
HACTOAIIEr0 AAMUHUCTPATUBHOTO PETJIaMEHTA.

2.2.8. IOpunnueckue nuna, oOpaTUBIIMECS 3a MOJYYEHHEM JIOKYMEHTOB,
COJIEp)KAIUX CBEIEHUS 00 YCHIHOBJICHUM (YyJOYEpPEHUH), TPEIbIBUBIINC
HOTapUaJIbHO 3aBEPEHHOE COTJIACUE€ YCHIHOBUTEIEH.

2.2.9. IOpunnyeckue nuia, oOpaTUBIIKECS 32 MOTYyUYEHUEM JOKYMEHTOB,
COJIEpIKaIlMX UHBIE CBEJICHUS.

2.2.10. HWuauBuayalbHble MNpEeANPUHUMATENH, OOpaTuBIIMECS  3a
MOJIYyYEHUEM JIOKYMEHTOB, COJIEpKallluX CBEJICHUS B OTHOIIECHUU OOBEKTOB
HEJBMKUMOTO HMYIIECTBA B JIMIE MPaBOOOJIaaTENsl; 3aJOTOAEpKaTeNs B
OTHOILIEHUH OOBEKTOB HEJBMKUMOTO UMYIIIECTBA, KOTOPhIE HAXOIATCS y HEro B
3aJIore, WM MpaBa Ha KOTOPBIE MPEIOCTABICHBI EMY B 3aJI0T; UMEIOIIUX MPABO
Ha HACJIEJIOBAHME HEIBIXKMMOTO MMYIIECTBA MPAaBOOOIATATENs TIO 3aBEUIAHUIO
WIM 10 3aKOHY — B OTHOILIEHHHM JOKYMEHTOB, C JaThl CO3JaHUA KOTOPBIX HE
npouuio 75 (CembaecsiT NATh) JET, €CIM JIOKYMEHTBHI COJEpKaT CBEICHUS,
yKa3aHHblE B MYyHKTe 2.3 HACTOSAWEro AJIMUHUCTPATUBHOIO pEIJIAaMEHTA.
JroOolt WHIMBUAYAIbHBIM MpPEANPUHUMATEIh, — B OTHOIIEHUU aPXUBHBIX
JIOKyMEHTOB, C JIaThl CO3/IaHUs KOTOPhIX Tponuio 6omnee 75 (CemumecaTu msTH)
JeT WM B Cydae, €Clid JIOKYMEHTBhl HE COJiepKaT CBEICHHUH, YKa3aHHBIX B
MyHKTE 2.3 HACTOALIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.2.11. HWuauBuayalibHble MpeANpPUHUMATENH, OOpaTUBLIMECS 3a
MOJIyYEHUEM JIOKYMEHTOB, COAEpPKAIIMX HHBIE CBEACHUA (32 HUCKIIOYEHUEM
CBeZIcHUH 00 YCHIHOBJICHUH (YOUEPEHUN ).

2.3. OrpanuyeHue Ha JOCTYN K apXUBHBIM JOKYMEHTaM, COJEpKalluM
CBEJCHMUS O JMYHOM M CEMEWHOM TaWHE IpakJIaHWHA, €r0 YaCTHOM >KU3HHU, a



TaK)Ke CBEJICHUS, CO3IAIONINE YTPO3y IS €ro 0e30MacHOCTH, YCTaHABINBACTCS
Ha cpok 75 (CeMpaecsT NATh) JIET CO IHS CO3/1aHUs YKa3aHHBIX JOKYMEHTOB.

C NHUCBMEHHOTO pa3pelieHus TPaKJaHWHA, a IOCIE€ €ro CMEPTH C
MACbMEHHOTO PAa3pELICHUS HACIEAHUKOB JIAHHOTO I'PakJIaHMHA OTPAHUYECHUE HA
JIOCTYIl K apXUBHBIM JIOKYMEHTaM, COJAEpKalldM CBEACHHUS O JMUYHOU U
CEeMEWHOM TaWHE TpaXJIaHWHA, €r0 YaCTHOW JKU3HU, a TaKXKe CBEICHUS,
CO3JIAI0IIHE YIPO3y JJisg ero 6€301macHOCTH, MOKET OBITh OTMEHEHO paHee, YyeM
yepe3 75 (CeMbECsT MATh) JET CO JHS CO3JIaHUs YKa3aHHBIX JIOKYMEHTOB.

3. TpeboBanus k nopsiaAky uHGOpMUPOBaAHMS
0 npeaocraBjieHn MyHUIUIIAJIbHOU YCJIYTH

3.1. Ilpuem 3asBuTenen Mo BOIPOCY NMPEAOCTABICHUS MyHHMIMIIAIbHON
YCIYTM OCYIIECTBIISIETCS B Clly4ae JMYHOrO OOpalleHusi 3asBUTENS B
MyHUIANAIBHBIA apXUB, 110 3JIEKTPOHHOW NTouTe MyHUIMNAIIBHOTO apXUBa, 1O
noute Poccum.

3.2. Ha odunmaneHOM caiite Aamunuctparuu Www.admhimki.ru B
pazaene otaen «l'opoackoit apxuBy» HHPOPMAITMOHHO-TEICKOMMYHHUKAIIMOHHON
cetn «MuTepueT» (manee — cetb Unrtepner), na EIIT'Y, PIII'Y, B denepanbHoOii
TrOCYJapCTBEHHOW  WHGOpPMallMOHHONW  cuctemMe «DeaepaibHBIM  peecTp
rOCYJAapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYyT ((QYHKIHIT)», TrocyIapcTBEHHOM
nHpopMaImoHHou cructeMe MockoBckoi oOmactu «Peectp rocy1apcTBEHHBIX U
MYHUITUNATBHBIX yCIyT (dyHKImii) MOCKOBCKON 001acTu» 005S3aTeIbHOMY
pa3MEIIEeHHUIO TOJUICKUT CISAYIONast CipaBoOYHas HHGOPMAIIHS:

3.2.1. Mecto HaxoXIeHHUS, peKUM H Tpaduk padoTel MyHUITUTIATHHOTO
apxusa, MOLI.

3.2.2. CrpaBounble TenedoHbl MyHUIIMTNIATBHOTO apXHBa, OpraHu3aluii,
YYaCTBYIOIIMX B TNPENOCTABICHUM [OCyIapCTBEHHOM YCIyI'M, B TOM YHCIE
HOMep TenedoHa-aBTonHpopMaTopa (Mpu HATUYUH).

3.3. OOs3atenpbHOMY  pa3MelieHW0 Ha  ouImaabHOM  caiTe
AnmuHuctpauuu B pazaene otnen «lopoxackoi apxuBy», Ha EIITY, PIITY, B
dbenepanbHON TOCyAapCcTBEHHOUW HHOpManmoHHOW cucteme «DenepanbHbIN
peecTp  TOCYAapCTBEHHBIX W MYHHUIMNAIBHBIX  yCIyr  (QyHKIHI)Y,
rocyapcTBeHHONW MHGOpMaIMOHHON cucteme MockoBckoil obmactu «Peectp
TOCYJapCTBEHHBIX U MYHUIIUTTAILHBIX YCIYT (QyHKIHI) MOCKOBCKO# 0071aCTHY
MOJJICKUT TEePEYEHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMINX
npefocTaBieHue MyHUIIMOANBHON YCIyrd (C YKa3aHHUEM HUX PEKBU3UTOB H
WCTOYHUKOB O(DHUIIHAIIEHOTO Oy OJTMKOBaHMS ).

3.4. MyHununaibHbeli  apXuB ~ OOECIEUMBAET  pa3MELIEHUE WU
aKTyajqu3aluio COpaBOYHOW uHpopMaluu Ha oduIMaIbHOM caiTe, B
cootBercTBytoIEeM pasneine EINY, PITY, B denepanbHoil rocyaapCcTBEHHOM
uHpopmaimonHor cucreme «denepanbHblii peecTp TOCYTAPCTBEHHBIX H
MYHUIUOATBHBIX yCIyr (dyHKUHUIA)», TOCYAapCTBEHHOW HMH(POPMALMOHHOM
cucteMe MoCKOBCKO o0iacTu «PeecTp rocy1apCTBEHHBIX U MYHHUIUIIAIbHBIX
yeayr (byHkiui) MoCKOBCKO# 001acTy.
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3.5. WUundopmupoBanue 3asBuTeneid MO BOIpocam MpPeaOCTaBICHUS
MyHUITMTIATBHONW YCIIYyTH M yCIIYT, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH H
00s3aTeNIbHBIMU ISl TIPEJOCTaBICHUS MYHULMNAIBbHON YCIyru, CBEIEHUH O
XO0J1€ MPEIOCTABIEHUS YKa3aHHBIX YCIYT OCYILECTBIIAETC:

3.5.1. Ilyrem pa3memenust unpopmanuu Ha EINTY, PIITY.

3.5.2. JIOJDKHOCTHBIM  JIMIIOM  MyYHMIUMNAJIBHOTO  apXwBa  MOpH
HEMOCPEJICTBEHHOM OOpalnieHuu 3asBuTeis B MyHUIIMTAIbHBIA apXUB.

3.5.3. [lyrem nmy6nukanuu MHOOPMAIMOHHBIX MATEPHAIOB IO MOPSAKY
npefaocTaBieHuss  MyHUIUMNAIbHOW  YCIyTM B CpPEICTBaX  MacCOBOU
uHbopMaIuu.

3.5.4. Ilyrem pa3menieHuss UHPOPMAITMOHHBIX MATEPUATIOB IO MOPSIAKY
npeaocTaBieHuss MyHUIIMNANbHON YCIYTM B HOMEMICHUSAX MYyHUIUNAIBHOTO
apxyBa, TMpeJHAa3HAYEHHBIX JUIs TMpueMa 3asBUTENCH, a TakKe MHBIX
opraHu3auuii Bcex (PopM COOCTBEHHOCTH IO COIVIACOBAHHMIO C YKa3aHHBIMU
opranuzanusamu, B Tom uncie B MOII, a taxxke na EIII'Y, PIIT'Y, caiire
AJIMUHHCTpaUUU B pa3zeiie otaen «[ opoackon apxuBy.

3.5.5. TIlocpenctBom TeneoHHON U (PaKCUMUIILHON CBSI3H.

3.5.6. IlocpencTtBoM OTBETOB Ha MNHUCHbMEHHBIE M YCTHbIE OOpallleHUs
3asBUTEIIEH.

3.6. Ha EIII'Y, PIIT'Y u odunnanbHOM caiiTe AIMUHUCTPAIIUUA B pa3jielie
otnen «l'opoackoit apxuB»B 1eNsIX UHPOPMUPOBaHUS 3asiBUTENIEH IO BOIIPOCaM
npefocTaBieHus  MyHHUIMOANBHOM — YCIyrM  pa3MEllaeTcs  Cleayromas
uHbOpMaIus:

3.6.1. HcuepnblBaromuii MepeyeHb JTOKYMEHTOB, HEOOXOAUMBIX st
MpPEeNIOCTaBICHUST MYHHUIMITAIGHON yCIyrH, TpeOoBaHWs K OQOPMIICHUIO
yKa3aHHBIX JIOKYMEHTOB, a TakXe MepeyeHb TOKYMEHTOB, KOTOPbIE 3asiBUTEINb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUIIMATHUBE.

3.6.2. llepedenp nnl, UMEOIIMX NPAaBO Ha MOJydeHMe MyHHIIMNIATbHON
YCIIyTH.

3.6.3. Cpok npenocraBieHuss MyHUIIMTIATbHON YCIIyTH.

3.6.3. Pesynbrarel npeaoctaBieHuss MyHUIMNAIBHONW YCIIYTH, MOPSIOK
NPEACTABICHUS JIOKYMEHTA, SBISIOIIETOCS PE3YJbTaTOM MPEAOCTaBICHUS
MyHUIMTIAIBHON YCITYTH.

3.6.5. HMcuepnblBaroluii MepeYyeHb OCHOBAHWM i1 OTKaza B IpUEME
JIOKYMEHTOB, HEOOXOUMBIX JIsI MPEIOCTaBICHUs] MyHUIIMNIAIbHON YCIIyTH, a
TaKK€ OCHOBaHMS JUIsl TMPUOCTAHOBIICHMS WM OTKa3a B MPEIOCTAaBICHUU
MyHUIANAIBHON YCIIYTH.

3.6.6. Uudopmarus o mpaBe Ha qocyaeOHoe (BHECYeOHOE) 00KaTOBaHHE
nercTBuil (0e34€iCTBUSA) U pPEIIEHUN, TPHUHATHIX (OCYIIECTBISIEMBIX) B XOJE
npenocTaBieHuss MyHUIIMNIAIbHOM yCIyTH.

3.6.7. ®opmbl 3amnpocoB (3asBICHUN, YBEIOMIICHHH, COOOIICHHUIA),
UCIIOJIb3YEMBbIE MIPU MTPENOCTaBIECHNA MyHUIIMTIATBHON YCIIYTH.

3.6.8. Pa3Mep rocyaapCTBEHHOM MOUUJIMHBI WM UHOW IUIaThl, B3UMAEeMOi
3a npeocTaBiieHne MyHUIUIIAIbHON YCIYTH.



3.7. Ha odummansHOM caiiTe AIMUHUCTpAallMd B paslene OTHeld
«I"opoIcKOM apXWB» IOITOITHUTEIBHO PA3MEILAOTCS:

3.7.1. IlonHoe HaMMEHOBAaHHWE M TMOYTOBBIM ajapec MyHUIUNATBHOTO
apXxuBa.

3.7.2. Homepa TtenedoHoB-aBTOMH(GOPMATOPOB  (IpU  HAIMYUH),
CIpaBOYHbIE HOMEpa TelaePOHOB MyHUIIMIIANBHOTO apXUBa.

3.7.3. Pexum paboTrel MyHHUITUMTIATBHOTO apxuBa, TpaduKk pabOTHI
JOJDKHOCTHBIX JINL MyHUIIMIIaIBHOTO apXUBA.

3.7.4. BblaepKKu W3 HOPMATUBHBIX IPAaBOBBIX aKTOB, COJEPXKALIUX
HOPMBI, PEryJUpPYIOIIUE JESITEIbHOCTh MYHHIMIAIBHOIO  apXuBa IO
MPEIOCTABIECHUI0 MYyHUIIUIIAIBHON YCIYTH.

3.7.5. Tlopsimok ¥ cocoOBl TPEABAPUTEIILHON 3amuCcH 10 BOMPOCaM
npenocraBiaeHuss MyHHIMDAIBHOM YCIyIH, Ha NOJy4deHue MyHUIHANAIbHOU

YCIIyTH.
3.7.6. Tekct Hacrosmero AJMUHHUCTPATHUBHOTO  pErjJaMeHTa ¢
IPUIOKEHUSIMHU.
3.7.7. Kpatkoe ommucaHune MNOpSAKA IMPEIOCTaBICHUS MyHUIUMITAIbHON
YCIIyTH.

3.7.8. Undopmanus 0 BO3MOXKHOCTH ydacTHsi 3asiBUTEJEH B OIICHKE
KauecTBa MpenocTaBieHUuss MyHMIIMIAIBHONW YCIyTHd, B TOM YHCIE B OIEHKE
(b (HEKTUBHOCTH JEATEIBHOCTH PYKOBOJIWTENS MYyHUIMIIAIBLHOTO apXuBa, a
TaKXKe€ CIPaBOYHO-MH(POPMAIIMOHHBIE MaTepHalibl, COJIEP)KAILUE CBEACHHUS O
HOpsZIKE U crioco0ax MPOBEICHUS OLICHKH.

3.8. Ilpu  wHbDOpPMHUPOBAHMKM O  TOPSAKE  IPESAOCTABICHUS
MyHULMTIATBHON YCIyTH 1O TenedOoHY IODKHOCTHOE JHUI0 MyHHUIIMIATbHOTO
apxuBa, MPHUHIB BBI30OB MO TenedoHy, MPEACTABIACTCSA: Ha3bIBaeT (HaMUIIHIO,
UMSsi, 0TU4ECTBO (IIPU HAJIWYHMH), TOJDKHOCTh, HANMEHOBaHWE MYyHUIIMIATBEHOTO
apxuBa.

JlokHOCTHOE  JMI0  MYHHMIIMIIaIBHOTO apXuBa 0053aH  COOOUTUTH
3asButento TpaduK TpHeMa, TOYHBIC TOYTOBBIM H (DaKTHUECKUW ajapeca
MyHHIIMTIATBHOTO apXUBa, CIIOCcO0 Mpoe3ia K HeMy, CIIOCOOBI TPEIBAPUTEIHLHOMI
3amucH IS TIpUeMa IO BOMPOCY MpeAocTaBiieHns MyHUIMNAIbHOU YCIIyTH,
TpeOOBaHMS K TUCBMEHHOMY OOpAIIEHUIO.

NudopmupoBanne mno TenedhoHy O TOpSIKE  MPEIOCTABICHUS
MyHULIMTIANBHON YCIIYTH OCYIIECTBIISIETCSI B COOTBETCTBUH C PEKUMOM PabOTHI
u rpadukom nmpremMa MyHUITUTIATFHOTO apXuBa.

Bo Bpems pasroBopa MOKHOCTHBIE JUIa MyHUIIMIIATBLHOTO apXuBa
00s13aHbI MPOU3HOCUTH CIIOBA YETKO M HE MPEPHIBATH PA3TOBOP MO MPUUYHHE
MOCTYTUICHUS APYTOTro 3BOHKA.

[Tpr HEBO3MOXKHOCTH OTBETUTH Ha TOCTABJICHHBIC 3asBUTENIEM BOIPOCHI
TeneOHHBI 3BOHOK IepeaJpecoBbiBaeTCs (TIEPEBOAMTCA) Ha  JAPYToe
JNOJDKHOCTHOE ~ JUII0 MYHULMIAIBHOTO apxuBa JIMOO oOOpaTUBLIEMYCS
coob1raercst Homep TenedoHa, Mo KOTOPOMY MOXKHO MOJTYYUTh HEOOXOIUMYIO
uHpopManuio.



3.9. Ilpu oTBeTrax ycCTHBIE OOpaIleHWs, B TOM 4YHUCJIEe Ha TeieOHHBIS
3BOHKH, TI0 BOMpPOCAM O MOPSJIKE MpenocTaBieHUs MyHUIIMNAIBHON YCIyTH
JOJDKHOCTHBIM JIMOM MyHUIIMIIAIBHOTO apXMBa OOpaTUBLIEMYCSI COOOIIAETCS
cieayroias uHpopmarus:

3.9.1. O nepeuHe null, UMEIOLIUX MPABO HA MOJTyYeHue MyHULIUNIATbHON
YCIIyTH.

3.9.2. O HOpMATHUBHBIX TMPABOBBIX AaKTax, PETYIUPYIOIIUX BOIMPOCHI
npenocTaBieHuss MyHHUIIMNANBHOW yClIyrd (HaMMEHOBaHUE, Jara U HOMEpP
MPUHATUS HOPMATUBHOTO MPABOBOIO aKTa).

3.9.3. O nmepeuyHe JTOKYMEHTOB, HEOOXOJHMMBIX JIJIS TOJyYCHUS
MyHHUIMTTAIBHOMN YCITYTH.

3.9.4. O cpokax npeaoctaBieHrss MyHUIIUTTATEHON YCITYTH.

3.9.5. O0 ocHOBaHUSX JUIA OTKa3a B MpUEMeE TOKyMEHTOB, HEOOXOAMMBIX
JUISl TpeAOoCTaBiIeHUsT MyHUIIMIIATBHOM YCIIyTH.

3.9.6. OO0 ocHOBaHMSX [UIsI TPUOCTAHOBJICHHUS TMPEAOCTABICHHUS
MyHUIMITAIBHOMN YCIIYTH, OTKa3a B IPEIOCTaBICHUU MyHUIUMIIAIIBHON YCIYTH.

3.9.7. O mecre pasmemenuss Ha EIII'Y, PIITY, odunuansHoM caiite
MyHUIIMTIATBHOTO apxuBa WHGOPMAIMU TI0 BOMpPOCaM MPEAOCTaBICHHUS
MyHUIMTIATIBHON YCIIYTH.

3.10. MudopmupoBanue o MopsaAKe MpeaocTaBieHus MyHHUIUTIATbHON
YCIYTH OCYIIECTBIIACTCS TaKKe MO €IUHOMY HOMEpY TesneoHa DIeKTPOHHOU
npuéMHOi MockoBckoit oomactu 8 (800) 550-50-30.

3.11. MyHununaiapHeIA apXWB pa3padaTbiBaeT WHGOPMAIIMOHHbBIE
MaTepHaIbl TI0 TOPSIIKY MPEeAoCTaBIeHruss MyHUITMTIATHHOW YCIIYTH — TTAMSTKH,
WHCTPYKIIMH, OpolIopel, MakeThl W pa3memaer ux Ha EIII'Y, PIITY,
ouIManbHOM caiTe AAMUHUCTpALMK B pasaene oTaen «l opoAckoil apxuBy, a
Taxxke nepenact 8 MOLI.

3.12. MyHunmmnaibHBINA apXuB o0ecreynBaer CBOEBPEMEHHYIO
aKTyalnu3aliio WHQOPMAIIMOHHBIX MAaTepHaliOB, YKa3aHHBIX B MyHKTE 3.12
HacTOSIIEro  AJIMUHHUCTpaTMBHOTO  periiameHra, Ha  EIII'Y, PIITY,
opuIUaTILHOM caiiTe AIMUHHCTpAIMU B pasjaeiie oTaen «I opoJackoil apXuB» U
KOHTpOJupyeT ux Hammmuue B MOII.

3.13. CoctaB uHpOpMaIIMK O TOPAJKE MPEAOCTaBIeHNs MyYHUIIUITATIEHON
ycayrd, pasmemaemon B MOLl, cOOTBETCTByeT pPErHOHAIBHOMY CTaHAAPTY
OpraHu3allid JESITeIbHOCTH MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
TOCYJapCTBEHHBIX W MYHHUIIMIIATBHBIX yCIyr B MOCKOBCKOW o0jacTH,
YTBEPXKIICHHOMY  pacmopspkeHueM  MUHUCTEpPCTBA  TOCYJAapCTBEHHOTO
yIpaBieHus, ”HPOPMAIMOHHBIX TEXHOJOTUN U CBsi3M MOCKOBCKOM 001acTH OT
21.07.2016 Ne 10-57/PB «O pervoHaspHOM CTaHAApTE€ OpPraHU3ALMH
NEeSATETHHOCTH MHOTO(YHKIIHOHATBHBIX [IEHTPOB PEI0CTaBICHUS
rOCY/IapCTBEHHBIX U MYHHIIMIIATIBHBIX YCIYT B MOCKOBCKOM 001acTi.

3.14. Jloctyn k wuHpOpPMAIMU O CPOKaX M TMOPSAJKE MPEIOCTABICHUS
MyHHUIIMTIATBHON YCIIYTH OCYIIECTBIISIETCS] 0€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-
ambo TpeboBaHMI, B TOM 4ucie ©0€3 HCIOJIb30BAHUS ITPOrPAMMHOIO
o0ecrieueHusi, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CpPEJCTBA 3asBUTEN



TpeOyeT  3aKIOUeHHUs  JUICH3MOHHOTO WM  HWHOTO  COTJIAIICHHS  C
npaBooOagaTeneM MNPOTPaMMHOTO  OOECHEUYeHHs, IPeTyCMaTPUBAIOIIETO
B3MMaHUE IUIAThI, PETUCTPALMI0 WM  ABTOPHU3AIMIO  3asBHUTENS, MU
NPE0CTABJICHUE UM TIEPCOHAIBHBIX JIAHHBIX.

3.15. KoncynbpTupoBaHue 1o BOITpOCaM IIPENOCTABIECHUS
MyHULMDIANBbHON  YCIIYTH, YCIYTr, KOTOpBIE SIBISIFOTCSI HEOOXOTUMBIMU U
00s13aTeNbHBIMU IS IpEeI0CTaBICHUS MyHununaibHOU yCIIyTH,

HH(POPMHUPOBAHUE O XO0JI€ MPEAOCTABICHUS YKA3aHHBIX YCIYT OCYIIECTBIISETCS
JTOJDKHOCTHBIMM  JTUIIaMM  MyHHIIMTIAIbHOTO apxuBa, paborHukamu MOI]
OecILIaTHO.

I1. CrannapT npegocrasiennsi MyHMIUNAJIBHON yCIyTH
4. HaumenoBanne MyHMUINNIAJIbHON yCIYyTH

4.1. MynuuunanpHas yciyra «Bblgaua apXuMBHBIX CIPaBOK, apXHBHBIX
BBIIIUCOK, ApXMBHBIX KONUH U WH(GOPMALMOHHBIX MHCEM Ha OCHOBAHHUU
apXHUBHBIX JTOKYMEHTOB, CO37aHHbIX ¢ 1 sHBapsa 1994 rogax.

5. HammeHoBaHue opraHa, npeaocrapisouero MyHUIMIIAAbHYIO YCIAYIy

5.1. OpraHoM, OTBETCTBEHHBIM 3a NPENOCTaBICHUE MyHUIUIAIBHOU
YCIIYTH, SBJISETCS OTAEN AIMUHHACTPALUSL.

5.2. HemnocpenctBeHHoe mnpenocraBieHue MyHUMIMIIAIBHOW  yCIYTH
OCyHIECTBIISIET MyHUIIUMTTAJIBHBIN apXUB.

5.3. B LeJsiX  MPEeJOCTaBICHUS MyHUIMIIAIBHON ~ YCIIYTH
MyHUIANAIBHBIA  apXUB B3aUMOACHCTBYeT C YnpasieHueM DenepanbHOU
CIlyObl TOCYIapCTBEHHOM pErucTpalMM, KajJacTpa U Kaprorpaguu 1O
MockoBcKkoii 001acTH.

6. PesyabTar npegocrasiaennss MyHMIMIIAJIBHON YCIYIH

6.1. Pe3ynbrarom npenocraBieHuss MyHULIIUNIAIIBHOW YCITYTH SIBISIETCSL:

6.1.1. Pemenue o nOpenocraBieHMM  MyHULIMOANBHON  yCIYyTU
(ITpunoxenune 1 K HacTosimieMy AJMUHUCTPAaTUBHOMY pPEIIAMEHTy) C
MPUJIO)KEHUEM APXUBHOW CIIPABKH, APXUBHOW KONWH, aPXWUBHOM BBIITUCKHA WIIH
WH()OPMAIIMOHHOTO THChMa, O(DOPMIICHHBIX B COOTBETCTBUU C TPEOOBAaHUSIMH,
YTBEPKAECHHBIMH ITpuKazoM DenepanpHoro apxuBHoro areHrcrsa ot 02.03.2020
Ne 24 «OO0 ytBepxnaenun IIpaBun opraHuzalMd XpaHEHUs, KOMIUIEKTOBAHMS,
ydyeTa M HCIOJNb30BaHUS JOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoii
denepaniii M IPYyrux apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHUIIMTIATBHBIX apXHUBaX, My3esx M OMOIMOTEKaxX, HAyYHBIX OpPraHU3aALMIX).
@opMa apxuMBHOW cHpaBKU IpuBencHa B IIpunoxkeHun 2 K HACTOALLIEMY
AJIMUHUCTPATUBHOMY PETIIAMEHTY.

6.1.2. Pemenue 06 oTka3e B mpenocTaBieHnd MyHUITUTIAILHOW yCIIyTH, B



ClIy4ae HaJlM4Wsi OCHOBAHWW JJISI OTKa3a B MPEAOCTaBICHWH MyHUIHMNAIbHOU
yCIyI'M, YyKa3aHHbIX B Tnofpasaene 13 Hacrosumiero AJIMHUHHUCTPAaTUBHOIO
pernamenTa, odopmisgercs no ¢opme, npuBenéHHod B Ilpunoxenun 3 k
HACTOALEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

6.2. PesynbTaT npegocraBiaeHuss MyHUIMIIAIIBHON YCITyTH HE3aBUCHMO OT
OPUHATOrO peleHus oGopMmiIIeTcss B BUIE DJIEKTPOHHOTO JOKYMEHTa,
MOJANMUCAHHOTO YCUJICHHOM KBaJU(UIHUPOBAHHON 3IIEKTPOHHON MOJIMHUCHIO
(maee — DII) yMOIHOMOYEHHOTO JOJKHOCTHOTO JiMIa MYyHHIIMIIATBHOTO
apxuBa, KOTOPBIA Hampapiserca 3asputento B Jluunwiii kabunet Ha PIITY B
JIeHb MOJNMCcanus pe3yibTarta (Hanpasisercs B Moayns MOI[ ENC OY).

Pesynprar mnpepocrtaBieHus MyHUUIMNANBHOW YCIYyTH, COAEPXKalIUN
cBeZicHUsI 00 YCBHIHOBIIGHHWU (yJouepeHuu), odopmisieTcs Ha OyMakHOM
HOCHTEJIE, MOANMKUCHIBAETCA COOCTBEHHOPYYHO YIIOJIHOMOYEHHBIM JOJKHOCTHBIM
JUIOM MyHULUIIaTBHOTO apXKBa U BBIAAETCS 3asIBUTEINIO.

6.3. CsemeHuss O IPEAOCTaBICHHH MYyHHIMNAIBHOM YCIyTH C
OPWIOKEHUEM  DJIEKTPOHHOTO  o0Opa3a  pe3ysibTara  MNPEeAOCTaBIICHUS
MynununansHoid ycnyru B TedeHue 1 (OgHoro) pabodero gHS TMocie
NOJATOTOBKM pe3yibTaTa NoajiexaT o0si3aTelbHOMY pa3mellneHuto B Mogayie
M®II ENC OY.

6.4. YBenoMieHHE O NPUHATOM PEIICHUH, HE3aBUCHUMO OT pe3ysbTaTa
npenocTaBieHuss MyHUIIMTIAIBHON YCIIyTH, HampasiseTcss B JIMuHbIi kaOuHET
3asButens Ha PIITY.

7. Cpok ¥ NOPSIOK perucTpanuu 3anpoca o npeaocTaBjieHun
MyHHIUIIAJIBHON YCJIYTH, B TOM YHCJ€ B JJIEKTPOHHOU popme

7.1. 3anpoc, nogaHHBIN B 35IeKTpoHHOU Popme mocpenctsom PIITY no
16:00 pabouero ans, perucrpupyercs B MyHUIMNIATbHOM apXHBE B JIEHb €0
nogauu. 3amnpoc, nojganHeii mocpeactsom PIITY mocne 16:00 paGodero mHs
aub0 B HepaboOuyui JIeHb, PErucTpUpyeTcs B MyHUIIUIIAIIBHOM apXWBe Ha
CIeAyoNIui pabouuii 1eHb.

8. Cpok npexpocraBiaennss MyHMIUNIAIBHON YCIYIH

8.1. Cpox mnpenocraBieHUss MYHHULHIAIBHON YCIYTM COCTaBISIET HE
6onee 10 ([lecartn) paboumx qHEH C MaThl peTUCTpAIH 3ampoca.

8.2. B cnydae HE0oOXOAMMOCTHM TPOBEICHHS TIMOWCKA WH(pOpManuu 3a
nepuoa 6onee 10 ([ecsatu) neT mpu OTCYTCTBUM TOYHBIX MOMCKOBBIX JAHHBIX B
3anpoce cpok npeaocTaBieHus MyHUIUMIIATBHON YCIIyTH MOKET ObITh MPOJUICH
He Oonee, yeM Ha 10 ([ecarp) pabouux OHEH C MUCBMEHHOTO pPa3peleHUs
YIOJHOMOYEHHOI'O  JIOJDKHOCTHOTO — JMUa MYHULMIAIBHOTO  apXuBa C
00s3aTebHBIM  HANpPaABICHUEM  YBEIOMJIEHHS O  MPOMJICHUM  CPOKa
npenocTaBieHuss MyHUIMNanbHON yCIyru 3asBUTEIIO.

8.3. YBenomieHue 0 POAJICHUH Cpoka PEI0CTaBICHUS
MyHuLMTIANBbHON YCIIyTH HalpaBisieTcsl 3asBUTENIO B ACHb NPUHATHS PELICHUS



O MPOJJIEHUH CpPOKa MPENOCTABICHUS MYHULMNAIBHON YCIyTH 1o ¢opme,
npuBeeHHo B Ilpumoxxenun 4 K HacToAmeMy AJIMUHUCTPATHBHOMY
pErJIaMEHTYy.

84. B ciywae oOcHOBaHMM I OTKasa B  MPEJOCTABICHUU
MyHULMIIAIBHOM ~ YCIIYTH, COOTBETCTBYIOLUM  PE3yJbTaT  HANPaABISAETCA
3asBuTento B cpok 2 (JIBa) paGoumx [HS CO JHSA PErHUCTpalMu 3ampoca B
MyHununaibHOM apXHUBE.

8.5. MakcumanbHbId CPOK MpeAoCTaBlIeHUss MyHUIIUNAIBHONW YCIyTH, C
Y4ETOM BO3MOKHOTO IPOMJICHHS] CpPOKa IMpeaoCTaBleHUs MyHUIHUNAIbHOM
yciayrd, He Moxer mnpeBbimars 20 (/[Baamatu) pabouumx pgHEH ¢ JaThl
peructpauuyd 3ampoca O NPENOCTaBICHUHM MyHUIMNANBHOW YCIyTH B
MyHununaibHOM apXHUBE.

8.6. B obmmii cpok mpenoctaBieHUuss MyHULUNATBHON YCIYTM BXOJHT
CPOK HaIlpaBJI€HUsI MEXBEJOMCTBEHHbIX HH()POPMALMOHHBIX 3alPOCOB H
IIOJIyYEHHsI Ha HUX OTBETOB, CPOK HAIIPABICHUS TOKYMEHTOB, SBIISIOIIAXCS
pe3yJIbTAaTOM MpeaocTaBiieHuss MyHUIIUIIAIBHON YCIYTH.

9. HopmaTuBHBIE IPABOBbIE AKTHI,
peryjupymiouue npegocrapiaeHue MyHMIUNAJIbLHOU YCJIYTH

9.1. AKkTyanbHBI IE€peueHb HOPMATUBHBIX  IPaBOBBIX  aKTOB,
PEryIUPYIOIINUX NperoCcTaBiIeHue MyHHIMIAIBHON YCIyrd (C yKa3aHHEM HX
PEKBU3UTOB M MCTOYHHUKOB O(UIIMAIBHOTO OMyOJUKOBAHUS), pa3Meliaercs Ha
opuIMATBHOM caiiTe AIMUHUCTpALMU B pasjeiie otaen «l'opoackoi apxuBy, a
Takke B cooTBeTcTByromem pazmene EIIY, PIITY, denepansHoit
rocyJapcTBeHHOM  MH(OpManuMoHHON  cucreme «dDenepanbHbIl  peecTp
rOCyJapCTBEHHBIX M MYHUIMNAIBbHBIX YCIYr ((yHKIHII)», rocynapCTBEHHOMN
uH(popmamoHHou cucreme MockoBckoi obnactu «Peectp rocy1apcTBEHHBIX U
MYHUIIUNATBHBIX YCIyT (QyHKIMiT) MOCKOBCKON 0051aCThY.

9.2. IlepedyeHb HOPMATHBHBIX NPABOBBIX AaKTOB, PETrYJHPYIOMINX
npenocTaBieHue MyHUIMNAIBHOM yciyrd, yka3zaH B I[lpwioxeHun 5 K
HACTOSIIIEMY AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

10. UcuepnbiBaouuii nepevyeHb JOKYMEHTOB, HEOOX0AMMBbIX JIJIS1
npeaocraBjeHuss MyHUIMIIAJIBLHOM YCIAYIH, MOAJIEKAIMX MPEACTABICHHIO
3asBuTeEIEM

10.1. IlepeyeHb JOKYMEHTOB, HEOOXOIWMBIX IS MPEAOCTaBICHUS
MyHununaibHOM  yCAyrH, TMOJJICKAIIMX  MPEJACTABICHUIO  3asBUTEIIEM,
HE3aBUCHMO OT KaTeTOPUH W OCHOBAHUS JjIsl OOpaIlleHUs 3a MPEAOCTaBICHUEM
MyHULIMTTAIBHOX YCIIYTH:

10.1.1. 3anmpoc mno Qopmam, mpuBeaeHHbiM B [Ipunmoxenun 6,
[Tpunoxenun 7, Ilpunoxkenun 8 K HacrosiuieMy AJIMUHUCTPATUBHOMY
periiaMeHTy (B 3aBUCUMOCTH OT OCHOBAHMUSI JIJIsi OOpaIeHUs).

10.1.2. JJokyMeHT, yJOCTOBEPSIOIINI JINUHOCTh 3asBUTENS.



10.1.3.  JIoKyMEeHT, YJIOCTOBEPSIOIMIMKA JIMYHOCTh  MPEICTABUTENS
3asBuTENS, B Cilydae oOpaiieHus 3a IpeIocTaBiIeHneM MyHUIIUTIAIBHON yCITyTH
IIPEACTABUTEIIS 3asiBUTEIIS.

10.1.4. JlokyMeHT, NOATBEPKIAAOUIUNA [OJHOMOYHUS MPEACTABUTENS
3asBuTeNs, B Cilyyae oOpalleHus 3a npeocTaBieHneM MyHUIIMTAIbHON yCITyTH
MpeCTaBUTENS 3asBUTEIIS.

10.2. TlepeyeHb JOKYMEHTOB, OO0S3aTENbHBIX JIsi MPEIOCTABICHUS
3asgBUTEIEM B 3aBUCMMOCTHM OT  OCHOBaHUsA [Uisi  oOpamieHus 3a
npenocTaBieHueM MyHUITMTIATBHON YCITyTH:

10.2.1. B cinyuae oOpaiieHust 3a TOJy9SHUEM TOKYMEHTOB, COJEPIKAIIUX
CBEJICHHS 00 YCHIHOBJICHUH (YyA0UYCPEHUHN) — HOTApUAIBHO 3aBEPEHHOE COTIIacHe
YCBIHOBUTEJEH.

10.2.2. B cmyuae oOparieHusi HaCJIeTHUKOB TIEPBOM OYEePEIN 10 3aKOHY 3a
MOJIYYCHUEM JTIOKYMEHTOB, COJEPIKAIINX CBEACHUS B OTHOIICHUHM COJCPKAHUS
3aBEIIAHMS:

a) IOKYMEHT, OJITBEPKAAOIINI (paKT CMEPTH 3aBellaTess;

0) JOKyMEHT, TOATBEPKIAIOMNN MPUHAUICKHOCTh 3asSBUTEIS K
HaCJIeTHUKaM TIepBO OYepeIu TI0 3aKOHY .

10.2.3. B cimygae oOparieHus 3a MOJIyYeHUEM JIOKYMEHTOB, COJIEpIKAIIUX
CBEJICHUS B OTHOUIECHUU COJIEP>KaHMS 3aBEIlaHUs - CIpaBKa OT HOTapuyca 00
OTKPBITUU HACJIEICTBEHHOTO JIejIa.

10.2.4. B ciyuae oOpaieHus 3a ModydyeHueM JOKYMEHTOB, COACPIKAIINX
CBEJICHUSI M3 KHUT PETUCTPAIMH 3aXOPOHEHUH (3aXOPOHEHUU YPH C MPaXoM) -
JIOKYMEHTBI, TTOATBEPKIAIONINE POJCTBO 3asiBUTENS C YEITOBEKOM, O KOTOPOM
3ampammuBaroTcsl cBeneHus: (ecaum He npomnuio 75 (CembaecsT MATh) JIET C
MOMEHTA CO3/IaHus JOKYMEHTA).

10.2.5. B ciyuae oOpamieHus 3a MmoaydeHueM JOKYMEHTOB, COACPIKAIUX
CBEICHHA 00 aKTax TPakIaHCKOTO COCTOSHHS (POXKICHHH, OpakoCOYeTaHUH,
cmeptu) (ecnmu He mpouwio 75 (CempaecaT msaTh) JET C MOMEHTA CO3JaHUs
JIOKYMEHTAQ):

a) JOKYMEHT, MOATBEp)KIaromuil (pakT cMepTH dYeIoBeKa, O KOTOPOM
3aMnpalIuBarOTCsl CBEJCHUS;

0) TOKYMEHTBI, TIOJITBEPKAAIOIINE POJCTBO 3asBUTENSI C UYEJIOBEKOM, O
KOTOPOM 3aIpaninBaloTCs CBEACHHUS.

10.2.6. B ciyuae oOpamieHus 3a moiaydeHueM JOKYMEHTOB, COACPIKAIIX
CBEJICHUS O HEIBMIKUMOM HUMYIIECTBE (U3UYECKUX JIMIl, €CIW IpaBa Ha
HEJIBMKUMOE MMYIIECTBO HE 3apEeTUCTPUPOBAaHBI B EAMHOM TocygapcTBEHHOM
peectpe HeaBmxkumoctu (nanee — EI'PH) u ne npouuio 75 (CembaecsT MsTh)
JeT C MOMEHTa CO3/IaHUs JOKYMEHTa — JOKYMEHTHI, TIOATBEPKIAIOIINE TPaBO
BJIAJICHUS HEIBIKMMBIM HMMYIIECTBOM (JOTOBOP KYIUIM-TIPOJIAXKH, PEIICHUE
CyJla, MUPOBOE COTJIAIICHHE U JIp.).

10.3. Onucanue TpeboBaHUM K JOKyMEHTaM U (hopMam IMpeCTABICHUS B
3aBUCUMOCTH OT croco0a oOpaimienus mnpuBeneHsl B [lpunoxkenun 9 k
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PErJIaMEHTY.



10.4. B cmywae, ecnmu Il TpenocTaBiieHHWs MyHUIIMNAIBHON yCIIyTH
HEeoOXxoauMa o00padOTKa MEPCOHANIBHBIX JAHHBIX JUIA, HE SBISIOIIETOCS
3asBUTENEM, W €CIM B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoi
®denepanuu 00pabOTKa TaKUX NEPCOHATBHBIX JAHHBIX MOKET OCYILIECTBISATHCS C
corjacHsi yKa3aHHOTIO JIMIIa, IPU OOpallleHUH 3a ModydyeHueM MyHUIMnanbHOu
YCIIyTH 3asiBUTENb JOTIOJIHUTEIIBHO IIPEICTABIISAET JIOKYMEHTBHI,
NOATBEPKIAIOIIME MTOIyYEHUE COTJIachsl YKa3aHHOTO JIMIA WM €ro 3aKOHHOI'O
IpeICcTaBUTeNIl Ha 0O0pabOTKy MEpPCOHAJIbHBIX JAaHHBIX YKa3aHHOIO JIMIA.
JIOKYMEHTBI, MOJATBEPXKJAIOLIUE  IOJIY4YEHHE  COrjlacusi, MOTYT  OBbITh
IPEJICTaBJICHbI B TOM YHCIIE B JOPME 3IEKTPOHHOTO TIOKYMEHTA.

10.5. MynumunansHoMy apxuBy, MO®I] 3ampemieHo TtpeboBaTh y
3asBUTEIIS !

10.5.1. [IpencraBneHust JOKYMEHTOB ¥ HHPOPMAIINH WA OCYIIECTBICHUS
NEUCTBUMN, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMaTUBHBIMM IIPaBOBBIMH akTamu Poccuiickon denepanny, HOpMaTUBHBIMA
PaBOBBIMM aKTaMud MOCKOBCKOM 00J1acTH, HACTOAIIUM AJIMUHUCTPATUBHBIM
perjiaMeHToM I IPEJ0CTaBIeHUs] MyHULIUITATbHON YCIYTH.

10.5.2. IlpencraBieHus TOKYMEHTOB W HH(OpMalMU, B TOM 4YHUCIE
NOATBEPKIAIOIIMX BHECEHHME  3asBUTENEM IUIaThl 33  I[PEJOCTABIICHHE
MyHUIIMDAIBHOW ~ YCIIyTH,  KOTOpPbIE  HAXOAATCS B  PacCHOPsKEHHUH
MyHUIIMDAIBHOIO apXWBAa, OPraHOB, MPEJOCTABILIIOUIMX TI'OCYJapCTBEHHBIE
YCIyI'M, OpPraHoB, MNPEJOCTABISIIONIMX MYHULUIAIbHBIE YCIYI'HM, HHBIX
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOyIpaBieHUs JHOO
MIOJIBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O
CaMOYIIPaBJIECHUS  OpraHU3allMii,  yYacTBYIOIIMX B  MPEAOCTaBICHUU
MyHUIIMNAIBHONW YCIYyTd, B COOTBETCTBUM C HOPMATHUBHBIMU MPaBOBBIMU
aKTaMu Poccuniickoit ®enepanny, HOPMATHBHBIMU IIPABOBBIMH aKTaMU
MockoBckol 007aCTH, HACTOAIMM AJMUHUCTPATHBHBIM pErJIAMEHTOM 32
UCKJIFOUEHHUEM JOKYMEHTOB, BKJIIIOUEHHBIX B OMpPENENEeHHBIN 4yacThio 6 cTatbu 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzauuu
NPEIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYr» MEpeyeHb
JOKYMEHTOB. (3asiBUTENIb BIIpaBE MPEJCTaBUTh YKa3aHHbIE JIOKYMEHTBl U
uHdopmaIio B MyHUIIUTIATBHBIN apXUB TI0 COOCTBEHHON MHUITUATUBE).

10.5.3. OcymiecTBiieHUsT JEHCTBHH, B TOM 4YHCJE COTJIACOBaHUH,
HEOOXOJMMBIX JUIsl MOJy4YeHUS MYHHLMIAIbHOM YCIYTM W CBS3aHHBIX C
oOpalieHMEM B HWHBIE TIOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO
CaMOYIIPaBJIECHUS, OPraHU3alUd, 3a HUCKIIOYEHHEM TIOJy4YEHHs YCIyr U
MOJTyYeHUs] JOKYMEHTOB W HMH(OpPMAIMH, MPEIOCTABIAEMbIX B peE3yJbTaTe
NPENIOCTaBIEHUsI TaKUX YCIyr, YKa3aHHbIX B mojpasnene 15 HacTosiiero
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

10.5.4. IIpencraBiieHust AOKYMEHTOB U MH(OpMALUU, OTCYTCTBUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IIEPBOHAYAIBHOM OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAMMBIX Ul HpPENOCTaBlIeHUS MyHUIMNAIbHOMI
ycillyry, 100 B MpEeAoCTaBiIeHUM MyHHUIMNAIBHOM YCIyIH, 3a UCKIIIOUEHUEM
CJIEIYIOLIUX CIIy4aeB:
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a) U3MeHeHue TpeOOBaHNUK HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOLUXCS
npenocTaBiaeHuss MyHUIMIAIBHOW YCIyTH, MOCJE NEPBOHAYAIBHOM IOAAYH
3ampoca;

0) Hanuuue omMOOK B 3ampoce W JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM
1ocJjie MepBOHAYAIBHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
npenocTaBieHuss MyHUIIMDANBHOW  yCIyrd, JUOO B  MPEJOCTaBICHUU
MyHULIUNIAIBHOM yCIIYTM M HE BKIIOYEHHBIX B MPEACTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB, HEOOXOIUMBIX JUIsl MpeAocTaBlieHns MyHUIIMNAIbHON
YCIYTH;

B) UCTEUEHHUE CPOKa ACHCTBUS JOKYMEHTOB WM U3MEHEHHE HHPOpMAIIH
1I0CJIe MEPBOHAYAIBHOIO OTKa3a B IMPUEME JOKYMEHTOB, HEOOXOJMMBIX JUIS
npenocTaBieHus MyHUIMNAIBHOM — ycliyrd, JMOO B  MPEJOCTaBICHUU
MyHununaibHON yCIyTH;

I) BBISIBJICHHE JOKYMEHTAJIbHO MOATBEPKACHHOTO (akTa (MPU3HAKOB)
OIKUOOYHOTO WJIM MPOTUBOINPABHOTO JEUCTBUA (0€3EeUCTBUSA) JAOIKHOCTHOIO
auna MyHUIUIAIBHOTO apxXvBa IpU MEPBOHAYAIBHOM OTKa3e B IpHUEME
JIOKYMEHTOB, HEOOXOAMMBIX JUJIsl MPeaocTaBieHUs] MyHUIUINAIBHON YCIyTH,
a100 B MpeAocTaBlieHnd MyHUIUMIIAIBHON YCIyrd, O 4eM B MHUCbMEHHOM BHJIE
3a MOJANKCBHI0 PYKOBOJAWUTEN MyHHIIMIAIBHOTO apXuBa IMpHU MEPBOHAYAIBHOM
OTKaze B IMpUEME JIOKYMEHTOB, HEOOXOJAMMBIX Jisi MPEeJAOCTaBICHUS
MyHUIHUNIAIBHOW YCITyTH, YBEIOMIIIETCS 3asBUTENIb, a TaKXe MPUHOCATCSA
U3BUHEHUS 32 JJOCTaBJICHHbIE HEYJ00CTBA.

10.6. [IoKyMeHTHI, COCTaBJCHHbIE HAa HHOCTPAHHOM SI3BIKE, MOJJIEKAT
NEPEBO/ly HAa PYCCKUU s3bIK. BepHOCTh mnepeBonia, MOJIMHHOCTH MMOAMMCH
NepeBOIYMKA CBUJIETENBCTBYIOTCS B HOpsJIKE, YCTaHOBJICHHOM
3aKoHOAaTeNnbCTBOM Poccuniickoit denepannn 0 HOTapuare.

11. UcuepnbIiBaOIINH NepeYeHb IOKYMEHTOB, HEO0X0AUMBIX /15l
npeaocraBjeHuss MyHUIMNIAJAbLHOM YCJIYTH, KOTOPbIe HAXOAATCS B
pacnopsizkeHu! OPraHoB BJIACTH, OPTAaHOB MECTHOI'0 CAMOYIIPABJICHUS WIH
Opra’Husanui

11.1. MyHunUMnaidbHBIA apXWB B TMOPAJKE MEXBEIOMCTBEHHOIO
WH()OPMAITMOHHOTO B3aUMOJICUCTBUSI B IENAX NPEJCTABICHUS U TOJYyYCHUS
JIOKyMEHTOB W WH(OpMAIuu A MpeaocTaBieHns MyHUIIUTIATLHOW YCIyTH,
KOTOpbIE HAaXOJATCSI B PACHOPSKEHWHM OPraHOB BJIACTH, OPraHOB MECTHOTO
caMOYyMpaBJICHUs WM OpraHu3allui, 3alpaliuBaeT B clydae OOpalleHus 3a
MOJIyYEHUEM JOKYMEHTOB, COJEpKallluX CBEJACHUS B OTHOUIEHUU OOBEKTOB
HEJABMKUMOTO  HMMyLIeCTBa B  YmpasieHun  DenepansbHOMl  CIyKOBI
rOoCyJIapCTBEHHOM peructpanuu, kKagacrpa u kaprorpadhuu mno MoCKOBCKO
o0JlacTh BBIMUCKY M3 EIWHOrO rocynapCcTBEHHOTO peecTpa HEABUKUMOCTH,
MOATBEPKIAIONTYI0 TpaBoo0Iaianne 3asBUTENEM HEJBUKUMBIM UMYIIIECTBOM.

11.2. Hemnpencrapienue (HECBOEBPEMEHHOE MPEJICTABICHUE) OpraHaMu
rOCyJapCTBEHHOM BJAcCTH, OpraHaMM MECTHOTO CaMOYNpPABJIEHUS WIIA
OpraHu3alusIMH TI0 MEXBEIOMCTBEHHOMY HH(POPMAIMOHHOMY  3alpocy



JOKYMEHTOB U MH(OpMAIIMU HE MOKET SIBJISITHCS OCHOBAaHUEM ISl OTKa3a B
IIPEAOCTABICHNN 3asABUTEN0 MyHUIIMTIIATBHON YCIIyTH.

11.3. omkHOocTHOE U0 U (WiIM) paOOTHUK yKa3aHHBIX B MyHKTe 11.2
HACTOSIIEr0 AJAMUHUCTPATUBHOIO pErjJaMEeHTa OPraHOB W OpraHu3aluid, HE
npeACTaBUBIINE  (HECBOEBPEMEHHO  MPEJCTABUBIIME)  3alpoIICHHBIE U
HAXOJSAIIMECS B WX PACIOPSHKEHUM JOKYMEHT WM MHGOpPMAIMIO, MOJJIeKar
aAMUHUCTPATUBHOM, AUCUUIUIMHAPDHOM WM HMHOW OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAaTebCTBOM Poccuiickont denepauuu.

11.4. [Joxymentsl, ykazanuble B nyHkre O0I11.1 nHacTtosmero
AJMUHUCTPATUBHOTO pErJIAMEHTa, MOTYT OBITh MPEACTABICHBI 3asBUTEIEM
CaMOCTOSTETLHO TI0 COOCTBEHHOUW mHMIMAaTHBE. Henpencrapienue 3asButeneM
YKa3aHHBIX JIOKYMEHTOB HE SIBJIIETCSI OCHOBAaHUEM JIsl OTKa3a 3asBUTEIIO B
npeaocTaBiaeHnn MyHHIIMNIATbHON yCIIyTH.

12. UcyepnbIiBaOIINH NlepeYeHb OCHOBAHNH [IJISl 0TKA3a B PUeMe
JOKYMEHTOB, HEO0OX0IMMBIX /IJIfl NIpeocTaB/ieHuss MyHUIIMNIAJbLHOM YCJIYyTH

12.1. OcHoBaHUsIMU i1l OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOJMMBIX
JUISl IpeAocTaBieHuss MyHULIMTIIATbHOM YCIIYTH SIBJIIFOTCS:

12.1.1. OGparrenue 3a Ipea0CTaBICHUEM HWHOW MYHHUITUTIATLHON YCIIyTH.

12.1.2. 3asBuTEneM MNPEACTABJICH HEMOJHBIM KOMIUIEKT JIOKYMEHTOB,
HEOOXOIMMBIX JJISI PEIOCTaBICHUs] MyHUIIUITAIIBHOW YCITYTH.

12.1.3. JIOKyMEHTHI, HEO0OXOIUMbIE TS IIPEIOCTABIIEHUS
MyHUIANAIBHON YCIIyTH, YTPATUIN CUILY.

12.1.4. JlokyMeHTHI coaepKaT MOJYUCTKH W HCIpPaBICHUS TEKCTa, HE
3aBEpECHHBIE B TOPSAJKE, YCTAHOBIEHHOM 3aKOHOJIATENBCTBOM Poccuiickoit
Qenepauuu.

12.1.5. JIoKyMeHTBHI COJAEp>KaT MOBPEXKJACHUS, HAIUYUE KOTOPHIX HE
MO3BOJISIET B TOJHOM OOBEME HCIOIb30BaTh HH(POpPMAIMIO U CBEJCHMS,
cojJieprKalyecs B JOKyMEHTax JJIsl IpeI0CTaBiIeHUsT MyHUIIUITAIbHOW YCITYTH.

12.1.6. HexoppekTHOE 3amnoaHeHue o0s3aTeNbHbIX MoJel B 3anpoce.

12.1.7. HexoppekTHOe 3amojHEHUE OO0sA3aTeNbHBIX ToJeH B Gdopme
uHTepakTuBHOro 3amnpoca Ha PII'Y (oTcyTcTBUE 3amoOJIHEHUS, HEJOCTOBEPHOE,
HEMOoJIHOE JIM0O  HENMpaBWIBHOE, HE COOTBETCTBYIOIIEE TPEOOBAHMSIM,
YCTAHOBJIEHHBIM HACTOSIIIUM AJMUHHUCTPATUBHBIM PETJIAMEHTOM).

12.1.8. [IpeacraBnenue 3MEKTPOHHBIX 00Pa30B JOKYMEHTOB TTOCPEICTBOM
PIII'Y, xoTOpble HE MO3BOJISIOT B MOJIHOM 00bEME MPOYUTATh TEKCT JOKYMEHTA
U (MJTM) pacrio3HATh PEKBU3HTHI IOKYMCHTA.

12.1.9. Ilogaya 3ampoca W MHBIX JOKYMEHTOB B 3JIEKTPOHHOU (opme,
MOAIMUCAHHBIX C Hcnoyb3oBaHueM Oll, He mpuHamIexamen 3assBUTENIO WIH
MPEICTABUTEIIO 3asABUTEII.

12.1.10. [Toctymnnenue 3ampoca, aHAJIOTUYHOTO paHee
3apETrUCTPUPOBAHHOMY 3ampocy, CpOK ImpeaoctaBieHus ['ocynapcTBEHHOM
YCIIYTHU 110 KOTOPOMY HE UCTEK Ha MOMEHT MOCTYIUICHHS TAKOTr0 3arpoca.



12.2. Tlpu obpamenun yepe3 PIII'Y pemenne 06 oTkaze B mpueme
JIOKYMEHTOB, HEOOXOIUMBIX JJI MpeAocTaBieHuss MyHUIIMNAIBHOW YCIyTH, TIO
dbopme, npusenennon B Ilpunoxenun 10 k HactosmeMy AJIMUHUCTPATUBHOMY
perjiamMeHTy, B BHJI€ JJICKTPOHHOTO JIOKYMEHTa, IOJIIMHUCAHHOTO YCUJIEHHOU
kBanpuiupoBanHod Ol  yHNOJTHOMOYEHHOTO  JODKHOCTHOTO — JIMIA
MyHUIIMNIAIBHOTO apXHBa, HampaBigeTrcs B JIMuHbIN kaOuHET 3agBUTENS Ha
PIII'Y He mo3nHee mepBoro paboyero IHS, CISAYIOMIEro 3a JHEM IOAa4H
3amnpoca.

12.3. OTka3 B npuemMe JOKYMEHTOB, HCOOXOAUMBIX JJIs MPEIOCTABICHUS
MyHUIIMNIATBHOW ~ YCIIyTH, HE MPEMSATCTBYET IMOBTOPHOMY  OOpaIIeHUIO
3asBuTenss B MyHUIMNATBHBIA apXUB 3a MpeAocTaBiIeHueM MyHUIUMAIbHON
YCIYTH.

13. UcuepnbiBalOIINii epevyeHb OCHOBAHUI 1JIsl IPUOCTAHOBJICHUS UJIN
0TKAa3a B npeAocTaBjIeHud MyHUIMNIAJIbHOH YCIAYTH

13.1. OcHoBaHus TUTSt IIPUOCTAHOBJICHUS IPEAOCTABIECHUS
MyHHUIMITAIIBHOMN YCIIYTH OTCYTCTBYOT.

13.2. OcHoBaHMSIMH MJISI OTKa3a B MPEAOCTaBICHUM MYyHUIUTIATIBHOMN
YCIIYTH SBJISIFOTCSL:

13.2.1. Hanuuue npOoTUBOPEUUBBIX CBEICHHUI B 3ampoce U MPUII0KEHHBIX
K HEMY JOKYMEHTaX.

13.2.2. HecooTBeTcTBUE KaTEropuu 3asiBUTEINsI KPYTy JIMI], YKa3aHHBIX B
MoJpa3elie 2 HACTOAMEr0 AJIMUHUCTPATUBHOTO PETVIAMEHTA.

13.2.3. HecooTBeTcTBUE JTOKYMEHTOB, YyKa3aHHbIX B mnoapasjaene 10
HACTOSIIIEr0 AJMHMHHCTPATUBHOIO pPErjlaMeHTa, Mo (opMe WM COAEPHKAHUIO
TpeOOoBaHMIM 3aKoHOAaTeNnbcTBa Poccniickoit denepanuu.

13.2.4. 3anpoc nojgaH JuLIOM, HE UMEIOIIMM ITOJTHOMOYHN MPEACTABIATH
WHTEpECHI 3asiBUTEIIS.

13.2.5. OrcyrctBue B MyHHMIIMIAIBHOM apXWMBE CBEAEHUM 00 oruiare
npeaocTaBieHus MyHulunaiabHou ycinyru B Teuenue 5 (I1atu) pabouux qHew ¢
JIaThl HAMPABICHUS YBEIOMJICHUS O HEOOXOAMMOCTH OIUIaThl MyHUITUTIATBHOM
yciayrd (Ipu  TpenocTaBieHMHM MyHUIUMNAIBHOM YCIyTM Ha BO3ME3THOU
OCHOBE).

13.2.6. OT3bIB 3ampoca Ha MPEAOCTABICHUE YCIYrM IO HWHUIIMATUBE
3asBUTEIIS.

13.3. 3agBuTenp BOpaBE OTKA3aThCsl OT MOJYy4YEeHHS MYHHULIHMIAIBHON
YCIIyI'M Ha OCHOBaHHUH 3asIBJICHUS], HATUCAHHOTO B CBOOOAHOM (popMe, HaIpaBUB
10 a/Ipecy IEKTPOHHOM MOYTHI WM OOpPAaTUBLIMCh B MYyHULIMITAJIbHBINA apXHB,
PIIT'Y. Ha ocHOBaHMM MOCTYNUBILIETO 3asBICHUS 00 OTKa3€ B MPEIOCTABICHUU
MyHUOMNAIBHOW ~ YCIYI'M  YHOJHOMOYEHHBIM  JOJUKHOCTHBIM  JIULIOM
MyHHUIIMTIAIBHOTO apXUBa MPUHUMAETCA pelieHue 00 0TKa3e B MPEIOCTABICHUH
MynununanbHoil yciyru. @DakT oTkaza 3asBUTENA OT NPEAOCTABICHUS
MyHHUIIMTIATBHON YCITYTH € MPUJIOKEHUEM 3asIBJICHUS U pellieHneM o0 OTKase B



npenocraBieHu MyHununanbHoOl yeiyru gukcupyetcs B Moayine M®I[ EVC
OV.

13.4. 3asBuTens BnpaBe NOBTOPHO OOpaTUThCS B MyHULIMIIAIbHBIN apXUB
Cc 3ampocoM TOCji€ YCTpaHEHUsT OCHOBaHMM, YKa3aHHBIX B myHKTe 13.2
HACTOSIIIEr0 AJIMUHUCTPATUBHOIO PErJIaMEHTA.

14. Ilopsinok, pa3Mep ¥ OCHOBAHMSI B3MMAHMS IOCY1apPCTBEHHOI
NOLIJIMHBI MJIM HHOM IJIATHI, B3UMAEMOM 32 NpeI0CTaBJICHUE
MyHHIUIIAIBHON YCJIYTIH

14.1. T'ocynapcTBeHHasl MOILIMHA WJIM WHAs IJIATHl 32 MPEIOCTaBICHUE
MyHUIUNIAIBHOW YCITYyTH HE B3UMAETCsl, 3anpochl MyHUIIMNIATIBHBIM apXHUBOM
UCIIOJIHAIOTCSL O€3BO3ME3THO.

15. IlepeyeHsb ycayr, KOTOpPbIe SIBJISIIOTCS HEOOXOAMMbIMH U
00s13aTeJIbHBIMM ISl PeAocTaABIeHs MyHMIMNIAJIbHOMW yCJIYTH,
NO/JIe:KAIMX MPeACTABIeHUI0 3asiBUTEIeM, CIIOCO0ObI UX MOJIyYeHHsl, B TOM
4yuclie B 3JIeKTPOHHOI (popMe, MOPSIIOK X NMPEIOCTABJIEHHS, a TAKIKE
NMOPAI0K, pa3Mep M OCHOBAHUS B3MMAaHUA IJIAThI 32 MPeA0CTABJIEHNE
TAKHX YCJIYT

15.1. Ycnyru, KoTophle SBISIIOTCS HEOOXOIUMBIMH M 0053aTCIIBHBIMU IS
npeaocTaBieHuss MyHUIIMNIATBHON YCIYTH, OTCYTCTBYIOT.

16. Cnioco0ObI npeaocrapjieHusi 3asiBUTeeM JOKYMEHTOB, HE00X0TUMBIX
NJIA moJryyeHuss MyHHIMIAJIbHOH YCJOyTrd

16.1. MyHununanbHeIi  apxuB  o0OecrnevymBaeT  MPEAOCTaBICHUE
MynuunansHou ycenyru nocpeactsoM PIITY.

16.2. O0pamenue 3asaBurens nocpeacrsom PIITY.

16.2.1. Jlna nonydyenus MyHUIMDANBHOW  yCcIyru  3asiBUTENb
apropusyercs Ha PIII'Y mnocpeacTBOM MOATBEPKIACHHOW YYETHOW 3alUCH
ECHA, 3arem 3anoyiHseT 3amnpoc B 3JIEKTPOHHOM BHJE C HUCIOJIb30BaHUEM
CHeIUaNIbHOW WHTEepakTuBHOW (opmbl. [lpu aBTOpH3anMKd MOCPENCTBOM
noATBep:xkAeHHON yueTHOUM 3anmucu B ECUA 3anpoc cuurtaercs MoANMCaHHBIM
npoctoit DIl 3asBurtens, mnpeacraButTens 3asBUTENS, YINOIHOMOYEHHOTO Ha
MoJIucanye 3ampoca.

16.2.2. 3amomHeHHBI 3ampoc OTHPABISETCS 3asgBUTEIEM BMECTE C
NPUKPEIUVICHHBIMUA 3JIEKTPOHHBIMH O0Opa3aMu JTOKYMEHTOB, HEOOXOAMMBIX IS
npeaocraBiaeHuss MyHUIIMNIAIBHON yCIyTy, B MyHUIIMTIIAbHBIN apXHUB.

16.2.3. OtmpaBieHHble AOKYMEHTHl noctynatoT B Moayns M®L] ENUC
OV. Ilepenaua opuruHaIOB M CBEPKA C AJIEKTPOHHBIMU 00pa3amMu JTOKYMEHTOB
He TpebyeTcs, 3a UCKIIOUEHHEM Clydas, YKa3aHHOrO B MyHKTE 6.2 HACTOAIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.



16.2.4. 3asButens yBeAOMIIIETCS O IIOJYYEHUM MyHUIMIIAIBHBIM
apXxuBOM 3ampoca U JOKYMEHTOB B JE€Hb NOJayd 3ampoca IOCPEICTBOM
u3MeHeHus craryca 3anpoca B JInunom kabunere 3asBurens Ha PIIT'Y.

16.2.5. Pemenue o npenocraBieHUH MyHMIMIIAIBHOM  YCIYTH
npuHUMaeTcss MyHUIMIIAIbHBIM apXMBOM Ha OCHOBAHMHU 3JIEKTPOHHBIX 00pa30B
JOKYMEHTOB, MPE/ICTABICHHBIX 3aBUTEIIEM, a TAK)XKE CBEJICHUI, HAXOIAIINUXCS B
pacHoOps)KEHUH HWHBIX OPraHOB TOCYAAapCTBEHHOW BIIACTH, OPraHOB MECTHOTO
CaMOYNpPABJIEHUS W TMOJIYYECHHBIX MYyHUIMNAIBHBIM aAPXUBOM IOCPEICTBOM
MEXBEJJOMCTBEHHOTO WH(OPMAITMOHHOTO B3aUMOCHCTBUSI.

16.3. Ilpu mnoctymineHun B MyHUIUNATBHBIA apXWB OT 3asBUTEINS
3anpoca uWHBIMH criocoO0amMu (TTOCPEICTBOM TIOYTOBOM CBSI3M, TIO aJpecy
AJIEKTPOHHOM MOYTHI, HA JIMYHOM HIpHUEME) MpeaocTaBiieHne MyHUIUNATbHON
YCIIYT'M OCYHIECTBJISETCS B MOPSAJKE M CPOKH, MPETyCMOTPEHHBIE HACTOSIIHUM
AJIMUHUCTPAaTUBHBIM  periaMeHToM.  JlOKyMeHTbl, HEoOXOIWMbIE I
npenocTaBieHuss MyHUIMNANbHOM  yCIOyru, NpwiaraeMele K  3ampocy,
opopMIsItOTCE B COOTBETCTBUM  C  TpeOOBaHUSAMH  TPaKIAHCKOIO
3akoHoAarenbcTBa Poccuiickon denepanuu.

17. Cnnioco0ObI nosrydeHus 3asiBuTe/IeM
pe3yJIbTaToB npeaocraBjieHuss MyHHIUIAJIBHON YCJIYIH

17.1. 3asButenp yBeIOMISIETCS O XOJI€ PACCMOTPEHUS] U TOTOBHOCTHU
pe3ynbTara npeaocTaBieHnss MyHUIMIIaIbHON ycayru yepe3 JInuHblil KaOuHET
Ha PIIT'Y.

17.2. 3asgBUTENF MOXET CaMOCTOSATEIBHO IIOJIYYUTh HH(GOPMAIIUIO O
TOTOBHOCTM  pe3yJbTara  NPEAOCTAaBICHUS  MYHMIMIIAIBHOM  YCIyTH
MIOCPEACTBOM:

a) ceppuca PIII'Y «¥Y3Hatb cratyc 3amnpocay;

0) o 6ecruiaTHOMY €IMHOMY HOMeEpY TeliepoHa DIEKTPOHHON TPUEMHON
MockoBckoii odaactu 8 (800) 550-50-30.

17.3. Cnoco6»l nosty4yeHus pe3ysibrara MyHUIIUNIATBHOU YCITYTH.

17.3.1. B ¢opMe 3JIeKTPOHHOI0 AOKyMeHTa B JIM4HbII KaOMHeT HAa
PIITY.

Pesynprar mpenocraBineHuss MyHUUMNAIBHOM YCIYyIM HE3aBUCUMO OT
MPUHATOrO pelIeHUs HarpasisgeTcs 3asButento B JInuneiii kabunet Ha PII'Y B
dopme IIEKTPOHHOTO JOKYMEHTA, MOJITUCAHHOTO YCUJICHHOMN
kBamduiupoBanaod Ol ymoTHOMOYEHHOTO  JODKHOCTHOTO — JIMIIA
MyHUIUNIAIBHOTO apXKBa, 32 UCKIIOUYEHHUEM Cily4as, YKa3aHHOTO B MyHKTE 6.2
HACTOSAIEr0o AAMUHHACTPATUBHOTO PETJIAMEHTA.

JlonoaHuTenbHO 3asiBUTENIO0 o0ecreyeHa BO3MOXKHOCTb —IMOJIYYEHUS
pe3yJibTara MpeNoCTaBICHUS MyHULIHNAIBHOW YCIyTH, 3a HCKIIOYEHUEM
cily4asi, yKa3aHHOTO B IMyHKTe 6.2 AJIMUHUCTPATUBHOTO pErjiaMeHTa, B JIIOOOM
M®II B npenenax tepputopuri MOCKOBCKON 00JacTH B BHJI€ pacliedyaTaHHOIO
Ha OyMa)KHOM HOCHTEJIE SK3EMIUISIpa AIEKTPOHHOTO IOKyMeHTa. B aToMm ciiyuae
pabotHukom MOI] pacneuyatsiBactcss u3 Mogyns MOPI[ EUC OV nHa



OyMa)KHOM HOCHTEJIE 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTAa, MOANHCAHHBIN
yCHJIeHHOW KBanuuuupoBanHoil D11 ymoJTHOMOYEHHOTO MOKHOCTHOTO JUIA
MyHUIHANIAIBHOTO apXUBa, KOTOPBIM 3aBEPSAETCS MOANUCHIO YIIOJIHOMOYEHHOIO
pabotauka M®I] u neyarsio MOII.

17.3.2. B MyHuIunajibLHOM apXuBe Ha O0yMasKHOM HOCHUTeJIe.

Pesynprar mpenocraBieHuss MyHHLHIIAIBHOM YCIyrd Mo 3ampocam o
IPEIOCTAaBICHUN CBEICHUI 00 YCHIHOBIEHHM (YIOUYEPEHUHU) B COOTBETCTBHUHM C
NyHKTOM 6.2 HacrosAmero AJIMUHUCTPaTUBHOTO pErjaMeHTa BbLIAETCA
3asiBUTENO TOJIBKO Ha OyMakHOM HocuTene B MyHuuunaiabHoM apxuse. [Ipu
3TOM TMpPOBOJUTCA CBEpKa JIOKYMEHTOB, YKa3aHHbIX B mnofgpaszgeine 10
HACTOSIIIEro AJIMUHUCTPATUBHOIO PErJIAMEHTA.

18. MakcuMaJIbHbIN CPOK OKUAAHUA B OUepeaH

18.1. MakcumanpHBI CPOK OXHUIAHUSA B OUYEpEIW IIPU JUYHOM Mojade
3ampoca W TpU TOJYYEHUU pe3yJibTaTa MpeaocTaBieHus MyHUIMNAIbHOU
YCIIYTH HE JIOJKEH MpeBbimarh 11,5 MunyT.

19. TpeGoBaHusi K NOMELIEHUSIM, B KOTOPBIX MPeI0CTABJISIETCS
MyHHIUMIIAJBHAA YCIYIra, K 3a]1y 0KUIAHUSA, MECTaM U1 3al0JTHEHU S
3alpoCoB 0 npeaocraBjieHud MyHUIMIIAIBLHOU YCIAYIH, HHGPOPMALMOHHBIM
CTeHJaM ¢ 00pa3uaMHu MX 3alI0JTHEHUs M IlepeYHeM I0KYMEHTOB,
HeO00XO0AMMBIX Il IpeaocTaBjaeHuss MyHHIMIIAJBHON yCIYyIH, B TOM YHCJIe
K 00eCneYeHHI0 JOCTYITHOCTH YKA3aHHBIX 00bEKTOB VI HHBAJIN/I0B,
MaJIOMOOMJIbHBIX IPYII HACEJICHUS

19.1.  MynumunansHeii  apxu, M®PIL[ npu  npegocraBiIeHUU
MyHHUIIMTTAIBHOM ~ yCIYTH  CO3JA€T  YCJIOBHS  WHBAJIUWJaM W JIPYTUM
MaJIOMOOWJIBHBIM TPYyMIIaM HaceJIeHHUsl g OeCHpensTCTBEHHOrO JOCTyna K
MOMEIIEHUSIM, B KOTOPBIX TMPEAOCTaBisieTcss MyHUIUNaIbHAs yciyra, H
OCCIIpEensTCTBEHHOTO WX TEPEABUKEHUS B YKa3aHHBIX IOMEIICHUSX B
cooTBeTCTBHH ¢ 3akoHOM MockoBckoi ooiactu ot 22.10.2009 Ne 121/2009-03
«O0 obecrnieueHnn OECHPENSTCTBEHHOTO JOCTYyINla HWHBAIWIOB U JAPYTrHX
MaJIOMOOMJIBHBIX TPYII HAacENEHUsI K OOBEKTaM COLMAIIbHOM, TPAHCIIOPTHOU U
WHXEHEPHOU HHOPACTPYKTYp B MOCKOBCKOW 00J1aCTH.

19.2. IlpenocraBnenne MyHUIMNAIBHOW YCIYTM OCYUIECTBIISIETCS B
CHEUUAIbHO  BBIJCJCHHBIX JUIi 3TOW  LEIM TOMENICHUSAX, KOTOpbIe
pacroiararoTcs, Mo BO3MOXKHOCTH, Ha HWXKHUX IJTaxax 3JaHUd U HUMEIOT
OT/AEJbHBIN BXO/I.

19.3. Tlomemenusi, B KOTOPBIX OCYIIECTBISAETCA IPENOCTABICHUE
MyHuIUnaIbHOM YCITYTH, TOJHKHBI 00ecrieunBaTh CBOOOHBIN TOCTYI K HUM U K
IPENIOCTaBISIEMbIM B HUX YCIyraM HHBaJIMAAM W JPYTUM MajIOMOOMJIbHBIM
rpynmnaM HacelIeHHs], yAOBIETBOPITh MX MOTPEOHOCTh B OECHpPEnsITCTBEHHOM
CaMOCTOSITEJIbHOM TEPEABUKEHUHN MO TEPPUTOPUH, HA KOTOPOU PaCIOIO0KEHBI
nomenieHuss MyHunumnanbHoro apxwBa, M®Il, Bxoma B Takue OOBEKTHI H



BBIX0JIa U3 HUX, MMOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKU U3 HETO, B TOM
YHUCJIE C UCTOJb30BAHUEM KPECa-KOJSCKH, a TAKXKE COOTBETCTBOBAThH HOPMaM U
MpaBUWJIaM, YCTAHOBIIEHHBIM 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

19.4. 3paHmsa, B  KOTOPBIX  OCYUIECTBISIETCS  IPENOCTABICHUE
MyHUIMNAIBHOM ~ YCIYTH,  JOJKHBI ~ OBITh  OCHAIIEHBI  CJIEAYIOUUMHU
CHeIUaTbHBIMU MPUCTIOCOOTICHUSIMU U 000PYIOBAHUEM:

19.4.1. CoeuudanbHbIMU  yKa3zaTeIsIMHM  OKOJIO  CTPOSIIUXCS M
PEMOHTHPYEMBIX 0OBEKTOB.

19.4.2. 3ByKOBOIi cUTHaNIHM3AIMEN y CBETOPOPOB.

19.4.3. Tenedbonamu-aBTOMaTaMd WM WHBIMA CpPEJICTBAMH CBS3H,
JOCTYIHBIMU J1JI1 HUHBAJIUIOB.

19.4.4. CanuTapHO-TUTUEHUYECKUMH TTOMEIIICHUSMHU.

19.4.5. Ilanaycamu 1 NOPY4YHSAMH Yy JIECTHHII IPU BXOJIAX B 31AHUE.

19.4.6. Ilangycamu nipu BXOJ1aX B 3[aHHS, TAHyCAMHU WU MTOJBEMHBIMU
NaHgycaMd WIM TOABEMHBIMU YCTPOMCTBAMHU Y JIECTHHI] Ha JIU(PTOBBIX
TJIOIAIKAX.

19.4.7. CpeactBamu ayOaupoBaHUS HEOOXOAMMOMN JJisi WHBAINUJIOB
3BYKOBOM M 3pUTEIbHONM HHGOpMAIMU, a TakKe HaAMUCed, 3HAKOB W HMHOU
TEKCTOBOM U rpaduueckoil MHPOpMaIUU 3HAKAMH, BBIITOJIHEHHBIMU pelbedHO-
TO4YeUHBIM mIpudTOoM bpaitns.

19.5. Ha kaxmoil cTosiHKe (OCTaHOBKE) TPAHCHOPTHBIX CPEJICTB MECT
otabixa BeiAensercss He MeHee 10 (llecatw) mporeHTOB MecT (HO HE MeEHee
OIHOTO MecTa) [l OecCIJIaTHOM MAapKOBKH TPAHCHOPTHBIX  CPEICTB,
yrpasisieMblx uHBanugamu I, II rpynm, a takke muBanupamu III rpynmsr B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOIATENbCTBOM Poccuiickon @Penepauuu, u
TPAHCIIOPTHBIX CPENICTB, MEPEBO3SIIMNX TAKUX HWHBAIUAOB U (WiIM) JAETe-
WHBAJIUJIOB.

19.6. TlomemieHus, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE
MyHununaibHOM  yCIOyTW,  JOJDKHBI ~ COOTBETCTBOBaThH  TPEOOBAHUSM,
YCTaHOBJIEHHBIM NOCTaHoBJIeHUEM [IpaBurenbcTtBa Poccuiickon denepanuu OT
22.12.2012 Ne 1376 «O6 ytBepxkaenun [lpaBun opraHuzainuu JIesTE€IbHOCTH
MHOTO(YHKIIMOHATBHBIX IIEHTPOB TMPEIOCTABICHUS TOCYJApPCTBEHHBIX H
MYHULIUNAIBHBIX YCIYT».

19.7. KomuuecTBO MeCT OXHUIAHUS ONPEACISICTCS HUCXOAs U3
(dhaKkTHUeCKOW Harpy3KH U BO3MOXXHOCTEH JIJIsl MX PAa3MEIICHUS B 3JJaHUH.

19.8. Mecta oxumaHWS JIOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM
YCIOBUSIM JUTsi 3asBUTENICH W ONTHUMATBHBIM YCIOBUSAM PAOOTHI JOIKHOCTHBIX
JUIT, PAOOTHHKOB.

19.9. B mnomemeHnusX, B KOTOPBIX OCYIICCTBIISIETCS TPEIOCTABICHHEC
MyHUIUTAIBHOW YCIIYTH, CO3JIaHbl YCJIOBUSL JIJIsi OOCIY>KMBAHUS WHBAJIUJIOB
(BKJIFOYAsi MHBAJIMOB, UCIOJIB3YIOIIUX KPECIa-KOJIACKU U COOAK-TIPOBOIHUKOB):

19.9.1. becnpensTcTBeHHBIA OCTYN K MOMEIIEHUAM MYHHUIIMIAIBHOTO
apxuBa, MOLI, rae npenocrasisercss MyHuuunaibHas yciyra.



19.9.2. BO3MOKHOCTh CAMOCTOSITEJILHOI'O MJIM C ITOMOIIBIO JOJKHOCTHBIX
g, MyHuOMnanbHOTO apxuBa, pabotHukoB ML, mnepeaBmxenus mo
TEPPUTOPHH, Ha KOTOPOU PACTIONOKECHBI TTIOMEIIICHHUS.

19.9.3. Bo3MOXHOCTh MOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBICAIKHU U3
HEro Tepej BXOJOM B MOMEIICHHS, B TOM YHCJE C MCIOJb30BaHHUEM Kpecia-
KOJSICKH M TPU HEOOXOJUMOCTH C ITIOMOIIBIO  JOJDKHOCTHBIX  JIMII
MyHununaibHOro apxupa, pabotaukoB M®II.

19.9.4. OcHamenne cnenuagibHBIM O000pYJIOBaHUEM JJisd yA00CTBA M
KoM(pOpTa HWHBAIUJOB TOMEIICHUS JJ1 BO3MOXXHOI'O KPaTKOBPEMEHHOI'O
OTJIbIXa B CHUJISTYEM ITOJI0KCHUH IIPU HAXOXKICHUH B TIOMEIICHUH.

19.9.5. ConpoBok/ieHINE MHBAJIUIOB, UMCIOIINX CTOMKHE PACCTPOMCTBA
(GYHKITUH 3pEHUS B CAMOCTOSTEILHOTO TICPEABHKEHUS, 1 OKa3aHUE UM ITOMOIIH
B IIOMEIIEHUSIX.

20. IToka3aTesin JOCTYITHOCTH M KayecTBa MyHMUIMIIAJIBbHOMN yCIyTH

20.1. Onenka JIOCTYITHOCTH u KayecTBa MPEIOCTaBICHUA
MyHUIMTIAIBHOM ~ YCIYTH  JOJDKHA  OCYIUECTBISITBCA MO  CIEAYIOIIUM
MOKA3aTEeIIsIM:

20.1.1. Crenenp  WHGOPMUPOBAHHOCTH  TPaXKJIaH O  TOPSJIKE
npenocTaBieHuss MyYHHUIIMIATIBHONW YCIyrd (JOCTYNMHOCTh HMH(POpPMALUA O
MyHUIIMDIATBHOW ~ yCIIyre, BO3MOXHOCTH BBIOOpa crmocoba  MOMydeHHUS
uHbOpMaITIN).

20.1.2. Bo3MoxHOCTH BbIOOpa 3asBuUTeNIeM (GOPM MPEAOCTABICHUS
MyHUITMTIATBPHONW YCIYyTH, B TOM YHCIIE B 3JIEKTPOHHOW (opMe MOCPEACTBOM
PIITY.

20.1.3. Bo3MOXHOCTh OOpaileHus 3a MoJdy4yeHueM MyHULIUNATbHON
YCIIYTHU B 3JIEKTpOoHHOU popme mocpeactsom PIITTY.

20.1.4. OGecneuenue OecruiatHoro pgoctyma k PIITY mgms momauwm
3anmpocoB, JOKYMEHTOB, HWHQOpMAIuu, HEOOXOAUMBIX ISl TOJy4YEHUs
MyHUIIMNIAIBHOW  YCIIYyTH B AJIEKTPOHHOM (dopme, a Takxke MOJydeHHe
pe3yibTaTOB MpeaoCcTaBiIeHUs] MyHHUIIMTIAIBHON yCIIyTH B (GOpMe SK3eMILIsIpa
AIIEKTPOHHOTO JIOKYMEHTa Ha OymMakHOM Hocwutelne B mtooom M®I] B npenenax
Tepputopru MOCKOBCKOI 00JIaCTH MO BHIOOPY 3asiBUTENSI HE3aBUCHUMO OT €T0
MeCTa JKUTEIhCTBA WJIM MecTa NpeObiBanus (i (GU3MUECKUX JIMII, BKIIOUYAs
WHIUBUIYABHBIX —TpEANpUHUMATENe) MO0 MecTa HaxOoXAeHus (s
IOPUJIMYECKUX JIHIT).

20.1.5. JocTtynHOCTh 0oOpallleHHs 3a MpeaocTaBieHneM MyHUIUNanbHON
yCIYTd, B TOM 4YHUCIE MJii WHBAIWAOB U JPYTUX MaJOMOOUIBHBIX TpYyMI
HaceJeHHUs.

20.1.6. CobnrofeHusi yCTAaHOBJIEHHOIO BPEMEHHM OXXKHMJIAHUS B OYEpeId
Ipy 1nojJade 3ampoca M MpU MOJYYEHHUH pPe3yJbTara MpeJoCTaBICHUS
MyHUIMTIAIBHON YCITYTH.



20.1.7. CoGnroenre CpoKOB NMpeAOCTaBICHUS MyHUIIUTATBHON YCIyTH U
CPOKOB BBINIOJIHEHUSI aJMHHUCTPATUBHBIX MPOLEAYpP HpPH MPEAOCTaBICHUU
MyHUIMTIAIIBHON YCITYTH.

20.1.8. OtcyrcTBHE 0OOCHOBAaHHBIX >Kajo0 CO CTOPOHBI 3asgBUTENICH IO
pe3ysbTaram npeaocTaBieHuss MyHUIIMNIaIbHON YCIIyTH.

20.1.9. IlpenocraBineHrue BO3MOKHOCTH TOYyYeHUs] HHPOpMALIMKM O XOJIe
npeaocTaBieHuss MyHHIIMNIAIbHON YCIYTHM, B TOM YHCIE C HCIOJIb30BaHUEM
PIITY.

20.1.10. KomuuecTBO B3auMOJEHCTBHUHM 3asgBUTEII C HOKHOCTHBIMHU
auuamMyd  MyHUIHMNANBHOIO apXuBa NPU MNPENOCTABICHUM MyHHIMIAIBHON
YCIIYTH M UX TIPOJOJIKUTEIBHOCTb.

20.2. B nensx npenocraBiieHrs MyHUIIUIIaTbHON YCIIYTH, KOHCYJIbTallUN
U UHDOPMUPOBaHUS O XOJAE NPEeAOCTaBiIeHUs MYyHULHUIATBHON YCIyTH
OCYILECTBIISIETCSA NPUEM 3asBUTENIEH IO MPEABAPUTEIBHOM 3alKCH. 3alliCh HA
IPUEM IPOBOJUTCS MPH JIMYHOM OOpaIleHUH 3asiBUTENS WM C UCIIOJIb30BAHUEM
CpeIICTB TeNe(POHHOU CBA3M, & TAKXKE uepe3 ceTh VIHTepHeT, B TOM 4uciie uepes
ouIManbHbIA calT MyHUIIMTIAIBHOTO apXHBa.

20.3. IlpemocraBienne MyHMIMIIAIBHONW YCIYTM OCYILECTBIISIETCS B
ANEKTPOHHON (opme 0e3 B3aUMOJEHCTBUA 3asgBUTENSI C JOJKHOCTHBIMU
auuaMu MyHUIMIIAIBHOTO apXWBa, 32 HMCKIIOUYEHHEM CIydas, YKa3aHHOTO B
nyHKTe 6.2 HacTOSAEro AIMUHUCTPATUBHOTO PETIIAMEHTA.

21. TpeOoBaHMS K OPraHU3ALUM NPEIOCTABJICHUS
MyHHIUIIAJIBHON YCJIYTH B 3JIEKTPOHHOM dopme

21.1. B uensx npenoctaBiieHUuss MyHUIIMTTAIBHON YCIIYTH B 3JIEKTPOHHOMU
dbopme c¢ wucnons3oBanueMm PIII'Y 3asButenem 3anoyHSIETCS 3JICKTPOHHAs
dbopma 3anpoca B kaprouke MyHununanbHo#t yciyru Ha PIITY ¢ npunoxenuem
ANIEKTPOHHBIX 00pa30B JOKYMEHTOB U (WIM) YyKa3aHUEM CBEJACHUU U3
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsi MpeaocTaBieHus] MyHUIIUIIAIbHOW YCIYyTH |
yKa3aHHbIX B nmoApaszaene 10 HacTosmero AAMUHACTPATUBHOTO PETJIAMEHTA.

21.2. Tlpu npenoctaBieHUH MyHHUIMNANBHON YCIyTH B 3JIEKTPOHHOMU
dhopme OCYIIEeCTBIISIIOTCS:

21.2.1. TlpenocraBieHre B TOPSJIKE, YCTAHOBJICHHOM HACTOSIIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM, WH(pOpMAIUu 3asBUTEISIM U O00ECIICUCHHE
JocTyma 3asBUTENIEH K CBEIEHUAM 0 MyHHIIMTIAIIBHON yCIIyTe.

21.2.2. Tlomawa 3ampoca M WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBiaeHuss MyHUIUNAIBHOW yCIIyrd, B MyHUIHMNAIBHBIA apXWB C
ucnonb3oBanuem PIITY.

21.2.3. Tlocrynnenue 3ampoca U JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
npenocrasicHuss MyHULMNANBHOM YCIYTH, B HWHTErpupoBaHHbld ¢ PIITY
Moayns M®I] EMC OY.

21.2.4. O6paboTKa 1 perucTpanus 3amnpoca u J0KyMEHTOB, HEOOXOUMBIX
JUIs1 ipeiocTaBiaeHuss MyHuunanbHou ycinyru, B Moayine M®II EMC OY.



21.2.5. Ilonmy4yenue 3asgBUTENEM YBEIOMIICHHM O XOAE IPENOCTABICHUN
MynununanbHol yciyr B JInunblil kabunet Ha PIITY.

21.2.6. B3ammopeiictBue MyHUIMIIAIBHOIO apXWBa W HMHBIX OPraHOB,
IPENIOCTABISIOIIUX  TOCYAAapCTBEHHbIE M MYHHMLMMOAIbHBIE  YCIYTH,
YYaCTBYIOIIMX B NpPENOCTaBiICHUM MyHUIIMNAIbHOW YCIYrM U YKa3aHHBIX B
noapazfaenax S5 u 11 Hacrosmero AJIMHUHHCTPATUBHOIO PpErJaMEHTa,
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOT'O MEXBEIOMCTBEHHOTO MH(OPMAIITMOHHOTO
B3aUMOJECHCTBHUS.

21.2.7. BO3MOXHOCTb OIJIaThl TOCYAAPCTBEHHON MOILIUHBI, HTHOM TIJIaTh
3a MpeAocTaBlieHns MyHUIMIIAIBHOM YCIYTM IOCPEICTBOM 3IIEKTPOHHBIX
cepBucoB Ha PIITY.

21.2.8. TlonmydeHme 3asBUTEIEM CBEJICHHM O XOJ€ IIPEIOCTABICHUS
MyHUIIMDAIBHONW YCIyTH MOCPEACTBOM HH(POPMALMOHHOIO CEpBUCA «Y3HATh
CTaTyC 3ampocay.

21.2.9. TIlomyuyenme  3asBUTENEM  pe3yibTaTa  MPEIOCTABICHUSA
MynununanbHoi yenyru B JInunsiii kabunet Ha PIIT'Y B popme 3nexTpoHHOrO
JIOKYMEHTA, IIOAIMCAHHOI O YCUJICHHOMN KBTU(PUIIUPOBAHHON oIl
YIOJHOMOUYEHHOTO  JIOJDKHOCTHOIO JiMlla MyHUIUIAIBHOTO apXuBa, 3a
UCKIIFOYEHUEM  Ciy4as, yKa3aHHOro B  NyHKTe 6.2 HAcCTOSIIETrO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

21.2.10. Hampasienue >xanoObl Ha pelieHus, AehHcTBUs (Oe3aericTBus)
MyHULIUIAIBHOTO apXWBa, JOJDKHOCTHBIX ML MyHUIIMIIAIIBHOTO apXuBa, B
NOPAJIKE, YCTAHOBJIEHHOM B pasjiene V HacTosmero AJIMHHHCTPATUBHOIO
perjaMeHTa.

21.3. TpeboBanmss k QopmaTtam 3ampocoB U HHBIX JTOKYMEHTOB,
NPEACTABIAEMbIX B (OpPME DIIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHHMIMNAIBHBIX YCIYr Ha TEPPUTOPHUH
MockoBckoit  obOnactu, YTBEpXKAE€HBbI TocTaHOBIeHUWEeM [IpaButenncTBa
MockoBckoi ob6nactu ot 31.10.2018 Ne 792/37 «O0 yTBepKaeHUU TpeOOBAHUI
K ¢opMaraM 3asBIICHUA M WHBIX JIOKYMEHTOB, MPEACTABISIEMBIX B (opme
AIIEKTPOHHBIX JIOKYMEHTOB, HEO0OXOAUMBIX LISt peI0CTaBICHUS
rOCYJapCTBEHHBIX M MYHHULMNAIbHBIX YCIYr Ha TeppUTOpUur MOCKOBCKOM
00JIacTh»:

21.3.1. DneKTpoHHbIE JTOKYMEHTBI MPEJCTABISIIOTCS B  CIEIYIOMINX
dbopmarax:

a) xml — 17151 GopMaTM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt — mus TOKyMEHTOB C TEKCTOBBIM COJICP)KaHHUEM, HE
BKJIIOYAIONIMM  (OpMYJbl (32 HCKIIOUYEHHEM JOKYMEHTOB, YKa3aHHBIX B
MOJIYHKTE «B)» HACTOSILETO MyHKTA);

B) xls, xIsx, ods — 17151 TOKYMEHTOB, COJIEPKAIINX PACUETHI;

r) pdf, jpg, jpeg — Mg JOKYMEHTOB C TEKCTOBBIM COAECPKAHUEM, B TOM
gyucie BKIOYaromux Gopmynsl W (wiam) rpaduueckue u3oOpakeHus (3a
UCKIIFOUECHHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJMYHKTE «B» HACTOSIIETO MyHKTA),
a TaKXke JTOKYMEHTOB C TpadUuecKUM COJEePKaHUEM.



21.3.2. Jlonyckaetrcsi (popMHpOBAHUE 3IEKTPOHHOTO JIOKYMEHTa IyTeM
CKaHUPOBAHUS HETOCPEJACTBEHHO C OpUTHHAJA JIOKYMEHTa (WCIIOIh30BaHUE
KOITUI HE JIOMyCKAeTCs), KOTOPOE OCYIIECTBIIACTCS C COXPAaHEHUEM OPHCHTAINH
opuruHana paokyMeHta B pazpemenun 300-500 dpi (macmtad 1:1) ¢
WCITIOJIb30BAHUEM CJICIYIONMINX PEKUMOB:

a) «4epHO-Oenbli» (MpU OTCYTCTBUHM B JOKyMEHTE TrpadudecKux
n300pakeHni U (WIK) IBETHOTO TEKCTA);

0) «OoTTeHKH ceporo» (IpU HAIMYUM B JIOKYMEHTE Tpadudeckux
H300paXeHUH, OTIIMYHBIX OT IIBETHOT'O rpauecKoro n300pakeHus);

B) «IIBETHOW» WJIM «PEKHUM TIOJIHOW IBeTOonepenaaun» (MpyU HAIWYUU B
JOKYMEHTE IIBETHBHIX IpauiecKux n300pakeHnui 100 IBETHOTO TEKCTA);

I') COXpaHEHUEM BCEX ayTCHTUYHBIX MPU3HAKOB MOIJTUHHOCTH, @ UMEHHO:
rpaduIeCcKON MOIUCH JINIIA, TTIeYaTH, YIJIOBOTO ITamIa OJlaHKa;

) KOJau4yecTBO  (ailloB  JOKHO  COOTBETCTBOBATH  KOJIMYECTBY
JIOKYMEHTOB, KaXKJIbIi U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WIH) TpapuUecKyto
UH(OpMAIHIO.

21.3.3. DieKTpOHHBIE JOKYMEHTHI JOJIKHBI 00€CTICUNBATD:

a) BO3MOXXHOCTh MICHTU(UIIMPOBATH JTOKYMEHT M KOJHMYECTBO JINCTOB B
JIOKYMEHTE;

0) BO3MOXKHOCTH TOMCKA MO TEKCTOBOMY COJEPKAHUIO JOKyMEHTa H
BO3MOXHOCTh KONMPOBAaHUSA TEKCTa (32 UCKIIOUEHUEM CIIy4yaeB, KOI/a TEKCT
SBIIIETCS YaCThIO TpaduIeCcKOro N300paKEeHHS);

B) COJIEpP)KaTh OTJIABJIEHWE, COOTBETCTBYIOIIEE CMBICIY M COJICP>KaHUIO
JIOKyMEHTA;

r) IS JOKYMEHTOB, COJACpKAaIIUX CTPYKTYPHUPOBAHHBIE II0 YacCTsM,
raBaM, pazjenam (ToapaszenaMm) JaHHbIE W 3aKajku, O00eCIeUMBaIOIINE
nepexoibl MO OMVIABICHHUIO U (WJIHM) K COAEpKAUUMCS B TEKCTE PUCYHKaM H
Ta0IHIIaM.

21.3.4. JlokyMeHTBI, MOJyIeXKaIIre NpeacTaBicHuto B opmarax xls, xlsx
M ods, GOPMHPYIOTCS B BHJIEC OTACIBHOTO 3JICKTPOHHOTO JJOKYMEHTA.

21.3.5. MakcumanbHO MAOIYCTUMBIM pa3Mep MPUKPEIICHHOTO I1aKeTa
JIOKYMEHTOB He J0JbkeH npeBbimars 10 I'b.

22. TpeGoBaHUA K OPraHU3aALMU
npeaocrapjennss MyHuuunaabHou ycayru B MOI

22.1. IlpenocraBnenue OecrutatHoro pgoctyna k PIITY nmns momaum
3ampocoB, JOKyMEHTOB, WH(MOpPMAIMK, HEOOXOAWUMBIX [JIsl  TOJTYYEHUS
MyHUIIMDAIBHOM yCIYTM B JJIEKTPOHHOM (opMme, a TakxkKe MOJydYeHHe
pEe3yIbTATOB MpeNoCcTaBlieHUs] MyHUIIUMATIBHOW yCIyTu B (opMe SK3eMILIsIpa
AJIEKTPOHHOT'O JIOKYMEHTa Ha OyMa>KHOM HOCHTEJIE OCYIIECTBIISIETCS B JHOOOM
M®II B nmpenenax TeppuTopurt MOCKOBCKON 00J1aCTH 1O BBIOOPY 3asBUTEIS
HE3aBUCUMO OT €ro MecTa >KUTEIbCTBA WJIM MecTa MNpeObBaHus (Iis
bu3HUeCcKuX JIMII, BKJIIOYAsi MHIWBUIYAIbHBIX MpEANpUHUMAaTeNel) 6o Mecta
HaXO0XJICHUS (11 FOPUANUYECKUX JTULT).



22.2.  IlpenmocraBnenne  MynununaipHo  ycioyru B MOI]
OCYILECTBIJISIETCS B COOTBETCTBUM C COTJIAIEHWEM O B3aMMOJCHCTBUU MEXKIY
['ocynapcTBeHHBIM  Ka3€HHBIM  yupexieHueM  MOCKOBCKOM  oOnactu
«MockoBckuil 001acTHOM MHOTrO(QYHKUHMOHANBHBIA LEHTP MpPeaoCTaBICHUS

rOCYJJapCTBEHHBIX W MYHULMOAIBHBIX YCIyr» (Hajee — YUpexKIeHHE) WU
MyHUIIUTIAIBHBIM ~ apXUBOM, 3aKJIIOYEHHBIM B TMOPSIAKE, YCTAaHOBJICHHBIM
3aKOHOAATeNbCTBOM Poccuiickoit deneparuu  (majgee — COIVIAICHHE O
B3aUMOJICHCTBUN).

22.3. Opranuzanus npeaoctaBiieHuss MyHununaaibHo yciayru B M®I]
JOJKHA 00€CTIeUnBaTh:

22.3.1. becrmmatneiii poctyn 3asBureneid Kk PIIIY mis obecnedyeHus
BO3MOYXHOCTH MOJTy4YeHUss MyHUITUTIATLHOW YCIYTH B AJIEKTPOHHOMN (hopMme.

22.3.2. Brimauy 3asBUTEIIO pe3yJbTara IIPEIOCTaBIICHUS
MyHUIIMDAIBHONW YCIIyTHM B BHJIE PACIEYAaTaHHOIO Ha OyMa)XHOM HOCHUTENE
IK3EMIUISIPA 3JIEKTPOHHOTO TJOKYMEHTA, 3a UCKIIIOUEHHEM CiIy4asi, yKa3aHHOTO B
MyHKTE 6.2 HACTOAIIETO AJMUHUCTPATUBHOIO PETJIAMEHTA.

22.3.3. HudopmupoBanue 3asgBuTeiaed O TOPSAKE MPEAOCTABICHUS
MynumunansHon yciayru B MOIL[, 1mo uWHBIM BOIIpOcaM, CBSA3AHHBIM C
npeaocTaBiIeHueM MYyHUIIUIIAIbHON YCIYTH.

22.3.4. Vnpie GyHKIUU, YCTAaHOBJICHHBIE HOPMATHUBHBIMH IIPABOBBIMU
aktamu Poccuiickoii ®enepauid W HOPMATUBHBIMU IPAaBOBBIMH aKTaMU
MocCKOBCKOI 00J1acTH, COTJIAIIEHUSIMHU O B3aUMOAECHCTBUM.

22.4. VladopMupoBaHue W KOHCYJIHTUpPOBaHWE 3asBUTEICH O TOPSIKE
npeaocTaBieHuss MyYHHUIUMNIATBLHON YCIYTH, XOAE€ PACCMOTPEHHUsSl 3alpocoB, a
TaK)Xe MO0 MHBIM BOMNPOCAM, CBSI3aHHBIM C MPEAOCTaBiIeHUEM MyHUIUNAIBHON
yciyru, B M®I] ocymiecTBisitoTest O€CIIaTHO.

22.5. Ilepeuenr M®I[ MockoBckoil 00JacTH pa3MelleH Ha calTe
Yupexaenus, a Takxe Ha PIITY.

22.6. B MO®Il wuckmodaercs B3aMMOJACHCTBUE  3asgBUTEIS  C
JIOJDKHOCTHBIMHM JIUIIAaMU MyHUIIUITAIBHOTO apXUBa.

[Ipu BbIIaUe pesynbTaTa MpPENOCTaBICHUS MyHHMIIMTIATLHONW YCIyTH B
MO®I] pabGorHukam MO®I[ 3anpemaercs TpeboBath OT  3asgBUTENA
MPEIOCTaBICHUSI JOKYMEHTOB, WH(GOpMAIMM U OCYUISCTBICHUS JEUCTBUA,
NpeAyCMOTPEHHBIX  MyHKTOM  10.5  Hacrosimiero  AJIMHUHHCTPATUBHOIO
periiaMeHTa.

22.7. 1lpn npenocraBneHnd MyHUIMNAIBHOU YCIYTH B COOTBETCTBHM C
COTJIAIICHUEM O B3anMoieicTBuH padoTHUKN M®I] 00s3aHbI:

22.7.1. IlpenocTaBiaaTh HA OCHOBAHHMM 3alPOCOB M OOpalleHUuN OpraHoB
rocygapcTBeHHoM Biactu Poccuiickoil @enepannu, OpraHoB rocyJapCTBEHHOM
Bllactu  cyObekToB  Poccuiickoit ~ ®enepanuu, OpraHoB  MECTHOIO
caMOympaBieHUs, PUNUECKUX U IOPUIUYECKUX JIUI HEOOXOIUMBIE CBEIACHUS
0 BOIPOCAM, OTHOCAIIMMCS K MOPAIKY IpPeNoCTaBlieHHs MyHUUMNAIbHON
yciryru B MOLI.



22.7.2. OOecneunBaTh 3alUTy UHGOpPMALMKM, JOCTYH K KOTOPOH
OTpaHWYEH B COOTBETCTBUM C 3aKOHOJATenbCcTBOM Poccuiickont denepannm, a
TaKkke coOJII0IaTh PEKUM 00Pa0OTKU U UCTIONb30BAHUS IEPCOHANIBHBIX JaHHBIX.

22.7.3. Ilpu BpIIa4€ JOKYMEHTOB YCTAHABIMBATH JIMYHOCTH 3asBUTENS HA
OCHOBAHUU JIOKYMEHTA, YJIOCTOBEPSIOIIUX JUYHOCTh 3asIBUTENSI B COOTBETCTBUU
C 3aKoHOJAareabCTBOM Poccuiickor @Denepaunu, a TakXKe IPOBEPATH
COOTBETCTBHE KONUW TMPEJICTABISIEMBIX JOKYMEHTOB (32 HCKIIOUYEHUEM
HOTApUAJILHO 3aBEPEHHBIX) UX OPUTHHAJIAM.

22.7.4. CobmronaTh TpeOOBaHUS COTJIAICHUH O B3aUMOJICHCTBUHU.

22.8. M®II, ero paGOTHHKKM HECYT OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO
3aKOHOJATENBCTBOM Poccuiickoit denepariuu, 3a coOII0ICHUE TIPaB CyObEKTOB
NEePCOHAIBHBIX JAaHHBIX, 32 COONIOJICHHE 3aKoHoHAaTelbcTBa Poccuiickoii
depnepaliuy, yCTAHABIMBAIOIIETO OCOOCHHOCTH OOpalieHus ¢ uHbOpMalueH,
JOCTYT K KOTOPOU orpanuyeH (enepaibHbIMU 3aKOHAMMU.

22.9. Bpen, NpUYMHEHHBIA (PU3NYECKUM WIH IOPUANMYECKUM JULAM B
pe3yabTare HEeHaJIeKallero MCHOoJHEeHUs Tubo HeucnoiaHenus MOPI[ u ero
pabOTHUKAMH  TOpsAJKa  MpPeNoCTaBlieHHs  MYHUIMNAIBHOW  YCIYTH,
YCTaHOBJIEHHOT'O AJIMUHUCTPAaTUBHBIM  PETJIAMEHTOM, 00s13aHHOCTEM,
NPEAYyCMOTPEHHBIX ~ HOPMATMBHBIMM  NIPaBOBBIMU  akTaMu  Poccuiickoii
®denepanuyd, HOPMATUBHBIMU IPABOBBIMU akTaMu MOCKOBCKOW o0Oiactu,
Bo3Mmemaerca MOPI[ B COOTBETCTBMH € 3aKOHOAATEILCTBOM Poccuiickoi
denepanuu.

22.10. 3akonom MockoBckoit obmactm Ne 37/2016-O3 «Komekc
MockoBckoli o0OmacTH 00 aJIMHUHHUCTPATUBHBIX MPaBOHAPYIICHUSX» 32
HapymieHue padotHukamu MOI] mopsaka mpemocraBieHns MyHUITUTIATBHOM
YCIIyTH, TOBJIEKIIEE HE MPEAOCTABICHUE MYyHUIIMNATBHOW YCIYyTU 3asiBUTEIIO
anbo0 mpegocTaBiieHne MyHUIUNAIBLHON ycinyru 3asBUTENIO C HapyLIEHHUEM
CPOKOB, YCTAaHOBJICHHBIX HACTOSIIUM AJMUHHUCTPATUBHBIM PETIAMEHTOM,
MpeyCMOTPEeHA aIMUHUCTPATUBHASI OTBETCTBEHHOCT.

22.11. PernonanbHbIN CTaHIaApT OpraHu3aiuu NEATEIILHOCTHU
MHOTO(YHKIIMOHAJIBHBIX ~ IIEHTPOB MPEIOCTABICHHUS TOCYJAapCTBEHHBIX W
MYHUITUTIATBHBIX YCIYT B MOCKOBCKOM 00JIaCTH YTBEPXKJIEH PacHopsKeHHEM
MunucTepcTBa TOCy1apCTBEHHOTO YIIPABICHUS, HHPOPMAIIMOHHBIX TEXHOJIOTHIA
u cBsi3u MockoBckoi obmactu ot 21.07.2016 Ne 10-57/PB «O peruonanbHOM
CTaHJapTe OpTraHu3alliyd JACSITEIIBHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYyr B MOCKOBCKOM
o0nacTmy.

II1. CocTaB, noc.j1e10BaTeJIbHOCTh U CPOKH BbITIOJTHEHUS
aIMUHHUCTPATUBHBIX MPOLEYP, TPeOOBAHNS K MOPSAAKY UX BbINOJIHEHUS

23. Cocras, moc/1e10BaTeIbHOCTH U CPOKHU BBINIOJTHEHH S
aIMHMHHMCTPATHBHBIX NpoLeayp (AeicTBUIl) NPHU NPEAOCTABICHUH
MyHMUMIIAJIBHOM YCIYTH



23.1. [lepedyeHpb aIMUHUCTPATUBHBIX MPOLIEAYP:

23.1.1. Ilpuem u peructpanus 3anpoca u JOKYMEHTOB, HEOOXOAUMBIX ISt
IpeaocTaBicHuss MyHUIIMNIAIbHON YCIIyTH.

23.1.2.  @®opmupOBaHME W  HANPABICHHE  MEXKBEIOMCTBEHHBIX
MH(OPMAIIMOHHBIX 3alpOCOB B OpraHbl (OpraHu3allM), YYacTBYIOUIME B
npeaocTaBieHu MyHUIIMNIATbHON YCIIyTH.

23.1.3. PaccMoTpeHre NJOKYMEHTOB M MPUHATHUS PEIICHUSA O MOJATOTOBKE
pe3yJibTara Npe1ocTaBlIeHUs] MyHUIUTAIIBHOW YCITYTH.

23.1.4. Tlpunstae pemeHuss O TpeAocTaBieHUd (00 oOTKaze B
npenocTaBieHun) MyHUIIMNANBHOW yCayrd u  odopmieHHe pe3ylibTrara
npeaocTaBieHuss MyHUIIMNIATbHON YCIIYTH.

23.1.5. Beimaua  (HampaBieHUE€)  pe3yibTaTa  IPEAOCTABICHUS
MyHUIANAIBHON YCIIyTH 3asiBUTEIIO.

23.2. Kaxmas  agMUHUCTpAaTHBHas  Mpomeaypa  COCTOMT U3
aIMUHUCTPATUBHBIX AecTBUid. llepedeHs U conepxkaHue aAMUHUCTPATUBHBIX
JNENUCTBUMN, COCTABIIAIONINX KKy aIMUHUCTPATUBHYIO MPOLEAYpPY, IPUBEACH
B [Ipunoxenun 11 k HacTrosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

23.3. HUcnpapieHue AOMYLIEHHBIX OIMEYaTOK M OMIMOOK B BBIAAHHBIX B
pe3yJibTate  NpPEeNOCTaBlI€HHUS  MYHHUIMIAIBHOM  yCIYIM  JOKYMEHTax
OCYHIIECTBIISIETCSL B cienyroieM mnopsnake: B Teuenue S5 (ILsatu) pabouux nHei
nocjie TOJydyeHus OT 3asBUTENS cooOIeHrus o0 OmuOKe WM OleyaTKe
paboTHUK MYHHUIIMITAILHOTO apXWBa MPOBEPSET COOTBETCTBUE JaHHBIX,
YKa3aHHBIX B JIOKYMEHTE,  SBISAIONIMMCA  PE3yJbTaTOM  OKa3aHUs
MyHULIUNAIBHOW yCIIYTH, JTaHHBIM apXUBHBIX JOKYMEHTOB W MPaBUIBLHOCTH
o(OopMIIEHUS] apXUBHOW CIpaBKU (ApXUBHOM KOMUHU, APXUBHOW BBINUCKU WIU
MH(OPMAIIMOHHOTO MUCHbMa). B ciydae moATBEp)KAEHUS HAJIUYMS ONEYaTOK U
OIIMOOK B  BBIJAHHBIX JOKYMEHTaX B YKa3aHHbId CpOK paOOTHUK
MyHUIIMNAIBHOTO apXWBa TOTOBUT HOBBIM JIOKYMEHT UM HAampaBlIe€T €ro
3asBUTENIO COTJTACOBAHHBIM C HUM CIIOCOOOM.

V. HOPAJOK U ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMHUHHUCTPATUBHOI'O PET'JTAMEHTA

24. Ilopsaok oCylIeCTBJICHUS TEKYIIEro KOHTPOJIS 32 CO0JII0AeHUuEM U
HUCIOJHEHHEM OTBETCTBEHHBIMH H0JKHOCTHBIMHM JTULAMU
MyHUIIUTIAJIBHOT0 APXUBA MOJIOKEeHUIT AJJMUHUCTPATUBHOIO PerjaMeHTAa
U MHBIX HOPMATUBHBIX MPABOBbIX AKTOB, YCTAHABJIMBAIOUIUX TPeOOBAHMS
K npeaocTraBjaeHn0 MyHHMIIUNIAJAbLHOM YCJIYIH, 2 TAK:Ke NPUHATHEM UMU
pemeHu i

24.1. Texkymmii KOHTPOJb 3a COOJNIIOACHHMEM M  HCIOJIHEHUEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMM  JIMIIAMM ~ MYHMIMIIAIBHOTO  apXuBa
MOJIO)KEHU ~ HACTOSIEr0  AJMHUHHCTPATUBHOIO  pErVIAMEHTA W HMHBIX
HOPMATHUBHBIX  TPABOBBIX  aKTOB, YCTaHaBIMBAIOUIUX TpeOOBaHUA K
MIPEIOCTABIECHUI0 MyHHUIIMITAIIBHON YCIIYTH, a TAK)KE MPUHATHS UMW PELICHUN



OCYUIECTBJISIETCSI B TMOPSAJAKE,  YCTAHOBJIEHHOM  OpPraHU3allMOHHO  —
pacnopsauTENbHbIM aKTOM MyHUIMNANBHOTO apXUBa KOTOPBIM BKJIOYAET
NOPSAJIOK  BBISIBJIEHUST M YCTpaHEHWs HapylIeHWW TmpaB  3asBUTENEH,
PacCMOTpPEHHUsI, MPUHATUS PEIICHUH W TOATOTOBKY OTBETOB Ha OOpalleHHs
3asBUTENCH, coMepkKaIIuX >KAIOObl Ha pelleHus, AeucTBUs (Oe3aeiicTBUE)
JOJDKHOCTHBIX JIMI] MYHUIIMIIAIBHOTO apXUBa.

24.2. TpeboBaHusiMU K TOpSAKY M GopMaM TEKYyIIEro KOHTPOJsS 3a
npeaocTaBieHueM MyHUIUTIaTbHON YCIYTHU SBIISIFOTCS:

24.2.1. He3aBUCUMOCT®b.

24.2.2. TIaTenbHOCTb.

24.3. He3aBHCUMOCTb TEKYUIErO KOHTPOJISA 3aKIOYaeTCsl B TOM, 4YTO
JNOJDKHOCTHOE JHMI0 MYyHUIMIIAIBHOIO AapXuBa, YINOJHOMOYEHHOE Ha €ro
OCYUIECTBJIIEHHE, HE HaXOAUTCS B CIyKEOHON 3aBUCHUMOCTH OT JOJKHOCTHOIO
auna  MyHUIUNANBHOTO — apXHMBa, YYacTBYIOIIETO B IMPEJOCTABICHHUH
MyHUIIMNAIBHONW YCIIYTM, B TOM YHCI€ HE MMeEeT OJIM3KOro pOJACTBA WIIU
CBOICTBa (pOAMUTENH, CYNIPYTH, IETH, OpaThsi, CECTPHI, a TaKKe OpaThs, CECTPHI,
pOAUTENH, IETU CYIPYTOB U CYNIPYTHU JETEHl) C HUM.

24.4. JloskHOCTHBIE Nulla MyHUIIMNAIBLHOTO apXMBa, OCYLIECCTBIISIONINE
TEeKYUIUH KOHTPOJIb 3a MpenocTaBiIeHMEM MyHUIMIIAIbHON YCIyTH, 00s3aHBI
OpUHUMATh MeEpbl 1O TNPEIOTBPAICHUIO KOH(IMKTA HHTEPECOB IIPH
npeaocTaBieHn MyHUIIMNIATbHON YCIIyTH.

24.5. TmarenbHOCTh  OCYUIECTBIECHMSI  TEKYIIETO KOHTPOJIS  3a
npenocTaBieHueM  MyHUIMIAIbHOM  YCIYTH  COCTOMT B HCIIOJIHEHHH
YIOJHOMOYCHHBIMU  JIMIIAaMH ~ MYHHUIIMITAILHOTO — apXuWBa  OO0S3aHHOCTEH,
IPETYCMOTPEHHBIX HACTOSAIIUM MOIPA3JIETIOM.

25. IlopsaoK ¥ NEPUOAUYHOCTH OCYLECTBJICHHS
TUIAHOBBIX ¥ BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U KAa4eCTBA
npenocraBjieHuss MyHUIMNAJIbHOH yCJIYyTH

25.1. Tlopamok ¥ NEPUOAUYHOCTh OCYIIECTBICHHUS IUJIAHOBBIX U
BHEIUIAHOBBIX ~ MPOBEPOK  MOJHOTBI M KauyecTBa  IPEAOCTaBJICHUS
MyHununaibHoOM yCIyru YCTaHaBJIMBAETCS OpraHU3alMOHHO —
pacnopsAuTENbHBIM aKTOM A IMUHHUCTPALINH.

25.2. Ilpu BBISBIEHMHM B XOJ€ MPOBEPOK HAPYIIEHUN MCIIOJHCHUS
MOJIOKEHUN 3aKOHOarenbcTBa Poccuiickon denepannu, BKIOYAs MOT0KEHUS
HACTOSIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, YCTAHABIUBAIOUIUX TPEOOBAHUS
K TPEeJA0CTaBlIeHNI0 MyHUIMTIATBFHOW YCIyTH, B TOM YHCJE IO >Kajobam Ha
pemieHus u  (unu)  gedctBus  (Oe3nelcTBUE)  JOJDKHOCTHBIX — JIMI
MyHHUIIMTTIAIBHOTO  apXHWBa, MPUHUMAIOTCS MEPbhl 1O YCTPAHCHUIO TaKUX
HapyLICHUM.



26. OTBEeTCTBEHHOCTD JOJIKHOCTHBIX Jull MyHHIMNIAJILHOTO ApXUBA,
padoTHukoB M®I] 3a pemenus u aeiictus (0e31eiicTBUE), IPUHUMAEMbIE
(ocywecTBisieMble) UMM B X0/¢ MpeaocTaBjeHuss MyHMIUNAJBbHON YCJIYTH

26.1. JJomKHOCTHBIM JUMLIOM MyHUIIUNIAIIBHOTO apXWBa, OTBETCTBEHHBIM
3a mpenocTtaBieHre MyHHIMNAIBHOW YCIYTHM, a Takke 3a COOJII0JICeHUEM
NopsiAKa MPEeaoCTaBiIeHUsT MYHHIIMNIAIBbHON YCIIYTH, SIBISIETCS PYKOBOJMTEIb
MyHULIHUTIAIBHOTO apXuBa, HEIOCPEICTBEHHO MPEAOCTABISAIOIIETO
MyHULIUNIATBHYIO YCIIYTY.

26.2. I1o pe3ynpTaramM NpOBEAECHHBIX MOHUTOPHUHTA U MIPOBEPOK, B CIIy4ae
BBISIBJICHUSI HEMIPABOMEPHBIX PEIICHUM, TeUCTBUI (0€31eHCTBUS) JOKHOCTHBIX
u1, MyHUIIUTAIBHOTO apXuBa, paboTHUKOB M®I] u dhakToB HapyIieHus Mpas
U 3aKOHHBIX HMHTEPECOB 3asiBUTENCH, JOJKHOCTHbIE Julla MyHUIUIAIBHOTO
apxuBa, paboTHuku MODI] HecyT OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKkoHoAaTenbCTBOM Poccniickon denepannu.

27. llo10:KeHUs1, XapaKTepu3yiue Tpe0oBaHuA K MOPAAKY U (popMaM
KOHTPOJIs 32 npegocTaBjaeHneM MyHHMIMIIAJIbHOM YCIYTd, B TOM YHCJIE CO
CTOPOHBI IPAKAAH, UX 00beIMHEHHH U OPraHUu3 AUl

27.1. KoHTponap 3a mpenocTtaBieHHWEM MyHUIMOAILHOW  YCIYTU
OCYUIECTBIISIETCS B MOpsiAKE M GopMax, IpeayCMOTPEHHBIMU ToApa3zaenaMu 24
U 25 HacTOsIIero AIMUHUCTPATUBHOIO PEIJIAMEHTA.

27.2. KoHTpOJIb 32 TIOPSIKOM MPEIoCTaBICHUs] MYyHHUIIMTAIBHONW YCITYTH
OCYILECTBIISIETCA B MOPSAKE, YCTAHOBICHHOM paclopsbkeHneM MHHUCTEpCTBa
rOCYJIapCTBEHHOTO yMIpaBJi€HUS, WHMOPMAIIMOHHBIX TEXHOJOTUA U CBS3U
MockoBckoii obmactu ot 30.10.2018 Ne 10-121/PB «OO0 yTBepxkaeHUH
[TonoxeHuss 00 OCYIIECTBICHHH KOHTPOJS 33 MOPSAKOM MPEAOCTaABICHUS
FOCyJAapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYr Ha TEppUTOpUH MOCKOBCKOM
o01acTmy,

27.3. I'paxxnane, Ux OOBEAMHEHUS W OpPraHU3AIUU JUIS OCYILECTBICHUS
KOHTPOJIS 32 MpeA0CTaBIeHneM MyYHUIIMITAIbHON YCIIYTH € LIENbI0 COOII0IEHUS
MOpsiIKa €€ NPEAOCTaBICHUS HMEIT MpPaBO HaNpasiIATh B MUHHUCTEPCTBO
rOCyJapCTBEHHOTO YIPABJICHHS, HWHMOPMAIMOHHBIX TEXHOJOTUH U CBS3H
MockoBckoli 00nacTu >kanoObl Ha HapylleHWE JOHKHOCTHBIMHU JIUIAMH
MynurunaipHOr0 apxuBa, paboTHuKamu MOI] mopsiaka mpeaocTaBICHUS
MyHHIMITAIBHOM ~ YCIIYyTM,  TOBJEKIIEE €€  HENPEJACTABICHHE WU
MPEIOCTABIEHNE C HAPYUIEHUEM CpPOKAa, YCTAHOBJIEHHOIO HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIIaMEHTOM.

27.4. I'paxxnane, Ux OOBbEAMHEHUS U OpraHU3aIlUU JUIsl OCYILECTBICHUS
KOHTPOJISI 3a MPENOCTaBICHHEM MYHUIUNAIBHON YCIAYTH HMMEIOT MPaBo
HanpasiuATh B MyHununanbHeli  apxuB, MOILl, yupenuremro MOI]
WHIUBUIyaIbHbIE M KOJUICKTMBHBIE OOpalieHus ¢ MPEeAJIOKEHUSIMU 110
COBEPIICHCTBOBAHUIO MOPSAAKA MPENOCTaBICHUs MyHHIMNAIBHON YCIyIH, a
TaK)Ke KaJloObl M 3asABJICHUS Ha JehcTBUs (Oe37ecTBUE) AOMKHOCTHBIX JIMII



MyHUIIMDAIBHOrO apxuBa, pabOoTHHUKOB M®IL] M mOpuHATBIE UMU pELICHHS,
CBSA3aHHBIE C ITPENOCTaBIECHNEM MYHUIIMITAIBHON YCIYTH.

27.5. KoHTpons 3a mpenocraBieHUEM MyHULIMNAIBHOW YCIYTH, B TOM
YuCJie CO CTOPOHBI IPaKJiaH, UX OObEIMHEHUI U OpraHU3alui, OCYILECTBISAETCS
IIOCPEICTBOM OTKPBITOCTU AEATEIBbHOCTH MyHHUIMIIAIbHOTO apxusa, M®PIL[ npu
IIpe10CTaBIeHUN MyHUIIUIIAIBbHOM YCIIyTH, MOITYYEHUs IOJIHOW, aKTyaJlbHOU U
JOCTOBEpPHON HH(pOpMalMM O NOpsAAKe NpenocTaBieHus ['ocynapcTBeHHOMN
YCIYTH U BO3MOXKHOCTH JOCYIEOHOro paccMOTpeHusi oOpalieHui (kanob) B
npouecce noiaydyeHuss MyHuunaibHOU yCiIyTH.

V. JOCYJIEBHBIN (BHECYAEBHBIN) MOPSITOK OBKAJIOBAHUS

PEIIEHWHA U JEMCTBUH (BE3JIEMCTBUS) MYHUIIUIIAJIBHOI' O

APXMBA, JOKHOCTHBIX JINII MYHUIIUIIAJIBHOI'O APXUBA,
M®I], PABOTHUKOB M®I]

28. Un¢popmanus 11 3aMHTEPECOBAHHBIX JIML 00 UX NpaBe
Ha gocyae0Hoe (BHecy1eOHOoe) 00xxaioBaHue JelcTBUi (0e3aeiicTBHS) U
(Wn) pemieHu, NPUHATHIX (OCYILIECTBJICHHBIX) B X0/1€ MPeI0CTABJICHUS
MyHHIUIIAIBHON YCJIYTH

28.1. 3agBuTenp wuMeEeT TMpaBO Ha JocyAcOHoe (BHecyacOHOE)
oOxanoBaHue JedcTBUN (Oe3meicTBUs) W (WIM) pENIeHWH, MPUHATHIX
(ocyliecTBIsSIEMBIX) B XOJ€ MOpeacTaBieHuss MyHUIHMOAIBHOW  yCIyTH
MyHUITUTIATBHBIM ~ aPXUBOM, JOJDKHOCTHBIMHA  JIUIIAMU  MYHHIIUTIAIIBHOTO
apxuBa, MOILI, pabotaHukamu M®PI] (nanee — xanobda).

28.2. B cmywae, korma kamoba TOomaeTcs dYepe3 IMPEeACTaBUTEIS
3asBUTEINS, B KaueCTBE JOKYMEHTA, MOATBEPXKIAIOLIECITO €ro MOJHOMOYHUS Ha
OCYILECTBJICHUE ACHUCTBUM OT UMEHU 3asiBUTEIIS, MOTYT OBITh MPEJICTABJICHBI:

28.2.1. OdopmiieHHast B COOTBETCTBUU C 3aKOHOAATEIHCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTD (1151 GU3UIECKUX JIUIT).

28.2.2. OdopmiieHHasI B COOTBETCTBUU C 3aKOHOAATEIHCTBOM Poccuiickoi
denepaluy T0BEPEHHOCTh, 3aBEpPEHHAs MeuYaThio 3asBUTENS (MPU HAIUYWU) U
NOANUCAHHAS. PYKOBOJAWTENEM 3asiBUTENS] WM YIOJIHOMOYEHHBIM ATUM
PYKOBOJMUTENEM JHUIIOM (ISl FOPUAMUECKUX JIUIT).

28.2.3. Konus pemieHrs 0 Ha3HAYSHUH WK 00 M30paHuu JIrb0 MmpuKasa o
Ha3HaYeHUU (PU3UYECKOro JIMIA HA JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM
dbusndeckoe TUIO 00NamaeT MpaBOM JEUCTBOBaThH OT MMEHH 3asBHUTENs Oe€3
JIOBEPEHHOCTH (7151 FOPUIUUSCKUX JIHUIT).

28.3. 3asgBuTenb MOXET OOpaTUThCS C JKAJI00OW, B TOM 4YHCIE B
CIIETyIOLIUX CIy4dasX:

28.3.1. Hapymenue cpoka perucrpauuu 3ampoca O MOPeAOCTaBICHUU
MyHUIIMTIATBHON yCIIYTH, KOMIUIEKCHOTO 3arpoca, yKazaHHOTO B ctaThe 15.1
®denepanibHOoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT.

28.3.2. HapymeHue cpoka npeoctaBiieHrs MyHUIUIIATIBHOW YCITYTH.



28.3.3. TpeboBanue y 3asBuTens AOKYMEHTOB WM MH(pOpManuu Jnbo
OCYILECTBJICHUS] JEUCTBUM, MPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
MPENYCMOTPEHO  3aKOHOIAarenbCcTBOM  Poccuiickon — Pepepauuu s
npenocrasicHuss MyHUIIMNIAIbHON YCIIYTH.

28.3.4. Otkaz B mnOpueMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX
MPEIYCMOTPEHO 3aKOHO1aTEJILCTBOM Poccuiickoiu denepauuu TS
npeaocTaBieHuss MyHHUIIMNIATIbHOM YCIIYTH, Y 3asBUTEIIS.

28.3.5. OTka3 B MpenocTaBlieHMHM MyYHUIUNAIBHOW YCIYTH, €CIU
OCHOBaHHUsA OTKa3a HE NPEeAyCMOTPEHbl 3aKOHOJATeNbCTBOM Poccuiickoi
denepanuu.

28.3.6. TpeboBanue ¢ 3asBUTENS P MPEAOCTABICHUH MYyHUITUTIATIBHOM
YCIAYyTH IUIaThl, HE MPEAYCMOTPEHHOW 3aKOHOJATENBCTBOM Poccuiickoi
denepannu.

28.3.7. Ortka3 MyHMIIMIIAJBHOIO apXWBa, JOJDKHOCTHOIO — JIMIA
MynununansHoro apxuBa, MO®IL[, paborHuka MOPL] B wucnpaBieHUH
JOMYIICHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MyHULIUNIAIBHOM ~ yCIIYTM  JIOKYMEHTax Ju0O0 HapylIeHHe CpoKa TaKuX
VCIIPABJICHUM.

28.3.8. Hapymienue cpoka WM TOpsSAKa BbIJIAYM JOKYMEHTOB IO
pe3yJibTaTam npeaocTaBieHuss MyHUIIMNAIbHON yCIIyTH.

28.3.9. IlpuocrtaHnoBieHue mpeAocTaBiIeHUS MyHULIMNAIBHON YCIyTH,
€CIM OCHOBAaHUSI MPUOCTAHOBJIEHUS HE MPEAyCMOTPEHBI 3aKOHOIAATEIHCTBOM
Poccuiickon @enepanum.

28.3.10.  TpeGoBanme 'y  3asgBuTedss TOpH  MOPEIOCTABICHHUU
MyHUITMTIATBPHON YCITyTH JOKYMEHTOB WM WH(OpPMAIUU, OTCYTCTBHUE U (WJIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPHU TMEPBOHAYATHLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJMMBIX ISl MpenocTaBlieHHss MyHUIUMNATIbHON
yCIIyTH, JUOO B MpenoCTaBiICHUUM MyYHHUIIMNAIBHOW YCIYTH, 32 UCKIIOUEHHEM
ciydyaeB, YykazaHHbIX B TmyHKTe 10.5.4 wHacrosmero AJIMUHHCTPATHBHOIO
periiaMeHra.

28.4. Kanoba noipkHa coaepKaTh:

28.4.1. HaumeHoBanne MyHUIIMIIATIBHOIO apXWBa, YyKa3aHWE Ha
JIOJDKHOCTHOE MO MyHMIIMNIAbHOTO apxvBa, HaumeHoBanue M®II, ykazanue
Ha €r0 PyKOBOAMUTENS U (WJIK) paOOTHHUKA, pElICHUs U JAeUcTBUs (0e3/1elicTBHE)
KOTOPBIX 00KATyIOTCH.

28.4.2. ®amunuio, ums, OT4ECTBO (TIPU HAJIUYMH), CBEICHHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JTNOO0 HAMMEHOBAaHUE, CBEJCHUS O
MECTOHAXO0KJACHUU 3asiBUTENS - FOPUANUYECKOTO JIUIA, a TAKXKE HOMEp (HOMeEpa)
KOHTaKTHOTO TeneoHa, anpec (aapeca) 3JIEKTPOHHOM MOUTHI (TIPU HAIUYKUK) U
MOYTOBBIN aJipec, MO KOTOPHIM JIOJKEH ObITh HAMPABJICH OTBET 3asBUTEIIIO.

28.4.3. Caegenuss 00 o0OXanyemblX pEIICHUSIX U JCHCTBHUAX
(Oe3neiicTBUN) MyHULIMTIAIBHOTO apXxuBa, JIOJGKHOCTHOTO auua
MynununansHoro apxua, M®IL, paborarnka M®II,.

28.4.4. JloBoapl, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C
pemeHreM u  nedictBueM  (OesnmedictBueM) MyHUIIMNIATBHOTO — apXUBa,



JOJDKHOCTHOrO Juua MyHuuunaneHoro apxmpa, MOILI, pabornuka MOII.
3asgBUTENEM MOTYT OBITh MPEACTABICHbl JOKYMEHTHl (IIpM HAJIWYUM),
MOATBEPKAAIOIINE TOBOIbI 3aABUTENS, JIMOO UX KOIUH.

28.5. Kanoba nonaercs B TMCbMEHHOHN (hopme Ha OYMa)KHOM HOCHUTEIE, B
TOM YHKCJE HAa JUYHOM HIpHeme 3asBUTElNd, MO IMo4YTe, JUOO B 3JIEKTPOHHOU
dbopme.

B ciyyae momauu xanoObl P JTMYHOM NpUeMe 3asBUTEINb MPECTaBISET
JOKYMEHT,  YJOCTOBEPSIIOIIMII  €ro  JIMYHOCTh B  COOTBETCTBUH  C
3aKOHOJATENLCTBOM Pocculickon denepanuu.

[Ipu momave >kanoObl B DJIEKTPOHHOM BHJIE€ JOKYMEHTHI, YKa3aHHbBIE B
nyHkTe 28.2 HacTosAmero AJIMUHUCTPATHBHOTO pErjiaMeHTa, MOTYT OBITh
MIPE/ICTaBIICHBI B (DOpME AIEKTPOHHBIX IOKYMEHTOB, TTOAMUCAHHBIX TTpocToit D11
YIOJHOMOUYEHHOTO Juia. [Ipu 3TOM TOKYMEHT, yA0CTOBEPSIOIINNA JINYHOCTD, HE
Tpedyercs.

28.6. B snextponHoil popme xanoda MokeT ObITh MofaHa 3asBUTEIIEM
MOCPEJICTBOM:

28.6.1. OdununansHoro caita I[lpaButenbcTBa MOCKOBCKOM 00JacTu B
cetu MHTEpHET.

28.6.2. OdwunmanpHOoro caiita AJIMUHHUCTpAllMM B pasjeiie oTHael
«I'opoackoii apxus», MOLI, yupenurens MOI] B cetu MuTepHeT.

28.6.3. EII'Y, 3a WCKIIOUGHHEM >Kajlo0 Ha pEIICHUS | JeHUCTBUS
(6e3netictBue) M®I 1 ux paOOTHHUKOB.

28.6.4. PIII'Y, 3a wuCKIIOYEHHEM XKajobd Ha peIIeHUS U JEeUCTBUS
(6e3netictBue) M®I 1 ux paOOTHHUKOB.

28.6.5. ®denepanbHON TOCYIapCTBEHHOW WH(GOPMAIIMOHHONW CHCTEMBI,
oOecreunBaroIie mporecc JocyneOHoro (BHeCyaeOHOTO) 00XKaJloBaHUS
pemieHnii U JedcTBuid (0e31elCTBHSI), COBEPLIEHHBIX MPU MPEIOCTABICHUH
TFOCYJIapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYT, 3a HCKJIOYEHHUEM >Kalod Ha
peuienus u aeiicteus (0e3aeiicteue) M®II u ux pabOTHUKOB.

28.7. B MynununansHom apxue, MOLl, yupemaurensmu MOILI,
MUHHCTEPCTBOM  TOCYJApCTBEHHOTO  yOpaBjeHUs,  HUHPOPMAIMOHHBIX
TEXHOJIOTUIM U CBSI3M MOCKOBCKOM 00JIaCTH OMpPEAEISIOTCS YIOTHOMOYEHHBIE
JOJKHOCTHBIE JIUIA U (MITH) paOOTHUKH, KOTOPBhIE 00ECTICUNBAIOT:

28.7.1. Ilpuem u perucTpaiuio xanoo.

28.7.2. HampagneHnue xano0 B yHNOJHOMOYEHHbIE HAa UX PACCMOTPEHHUE
Mynunnnansaslii - apxuB, MOL[, yupegutenmro MOIL[, MuHucrepcTso
TOCYJapCTBEHHOTO YIIpaBJICHUS, HWHPOPMAIMOHHBIX TEXHOJOTUA U CBSI3H
MockoBckoi 00JacTH B COOTBETCTBUM € NyHKTOM 29.1 Hacrosiero
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

28.7.3. PaccmorpeHue xano0 B COOTBETCTBUM C TpeOOBAHHUSIMU
3akoHomarenbcTBa Poccuiickon denepanuu.

28.8. 1o pe3ynbpTaTaM paccCMOTPEHHS KaloObl MyHUIIMIAIIBHBIN apXuB,
MO®ILI, yupemnurens MOPIL], MuHUCTEPCTBO TOCYHAPCTBEHHOI'O YIPABJICHUS,
MH(OPMAITMOHHBIX TEXHOJIOTUH U CBS3M MOCKOBCKOM 00JaCTH MPUHUMAET OJTHO
W3 CICAYIOMNX PEIICHUN:
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28.8.1. XKanoba ynoBmeTBOpseTcs, B TOM ducie B (GopMe OTMEHBI
OPUHATOTO PELICHUS, WCIPABICHUA OMYLICHHBIX ONEYaTOK U OIIMOOK B
BBIJJAHHBIX B  pe3yJbTare MpefoCTaBieHUs MyHUIHUNAIbHOM  YCIyTH
JOKYMEHTAaX, BO3BpaTa 3asiBUTEIIO JACHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE
IIPEyCMOTPEHO 3aKoHOAaTeNbCTBOM Poccuiickon denepanuu.

28.8.2. B ynoBIeTBOPEHHUH 3>KaJIOOBI OTKA3bIBACTCS IO OCHOBAHUSIM,
MPEyCMOTPEHHBIM  TyHKTOM  28.12  Hactosimiero  AJMHUHUCTPATUBHOIO
perjiameHTa.

28.9. Ilpu ynoBinerBopeHHH Xajao0bl MyHHIUNIATBHBIN apxuB, MO®II,
yupeautenp ~ M®I], MwuHHUCTEPCTBO  TOCYIAapCTBEHHOIO  YIIPABJICHUS,
WH()OPMAITMOHHBIX TEXHOJOTUH M CBS3M MOCKOBCKOW 00JIaCTU TPUHUMAET
MCUYEPIBIBAIOIINE MEPHI IO YCTPAHEHUIO BBISIBIICHHBIX HAPYIICHUH, B TOM YHCIIE
II0 BbIJAYe 3asBUTENIO pe3yibTaTa MyHHIMIANBHOM YCIYIM, HE IO3JHEE S5
(ILsTn) pabouux AHEN cO JHS MPUHATHUS PELICHUS, €CIU UHOE HE YCTAaHOBJIEHO
3aKoHoAaTenbCTBOM Poccuiickon denepannu.

28.10. He moznHee nHs, CIEAYIOIIETO 3a AHEM MPUHATHS PELICHUS,
YKAa3aHHOTO B NyHKTe 28.8 HacTosAmero AJIMHHUCTPATUBHOTO PEIVIAMEHTA,
3asBUTENIO0 B MUCbMEHHOW (popMe U 1O >KenaHuio 3asBUTENS B 3JEKTPOHHOU
dbopme HampapisieTcss MOTUBHUPOBAHHBIA OTBET O pe3yibTaTaX pPacCMOTPEHUS
KaIOOBI.

OTtBer mO pe3ylbTaTaM pPACCMOTPEHUS JKaloObl  TMOJIUCHIBACTCS
YIOJHOMOYEHHBIM HA PAacCMOTPEHHE JKajloObl  JOJHDKHOCTHBIM  JIULIOM
MynurnunanpHoro  apxuBa, pabotHukom MO®DIl, yupemutenss MODI],
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MMHHUCTEPCTBA TOCYAAPCTBEHHOIO
yIpaBiieHus,, THHOPMAIMMOHHBIX TEXHOJOTHH U CBS3W MOCKOBCKOW 001acTH
COOTBETCTBEHHO.

[To >xenanuto 3asiBUTENS] OTBET MO PE3yJIbTaTaM PACCMOTPEHUs KaJIOObI
MO>KET OBbITh MPEACTABIICH HE MO3/JHEE JIHS, CIAEAYIOMIEro 3a JIHEM NPUHATUS
pemienusi, B (GopMe BJIEKTPOHHOTO  JOKyMeHTa, mnoanucanHoro OlI
YIOJHOMOUYEHHOTO Ha PAaCCMOTPEHHE >KaNOObl JOJKHOCTHOTO JIMLA U (UJIN)
MynumunansHoro  apxuBa, MODILI, yupegurens MOL[, Munucrepcraa
rOCyJapCTBEHHOTO YIPABJICHHS, HWHMOPMAIMOHHBIX TEXHOJOTUH U CBS3H
MockoBckoii  00ylacTH, BHJ KOTOPOW YCTAHOBJICEH 3aKOHOJATEIhCTBOM
Poccuiickon @enepanum.

B ciywae mpusHaHus kanoObl MOJJIEKAIIEH yIOBICTBOPEHHIO B OTBETE
3asgButento  gaerca  uHbopMamus O  JACMCTBHUAX,  OCYIIECTBIISIEMBIX
MynuimunaneaeiM - apxuBoM, MO®L[, yupemutenem MODL[, B wmemix
HE3aMEJINTEILHOTO YCTPAaHEHUs BBISIBJICHHBIX HAPYUIEHUW MpU OKa3aHUU
MyHUIANIAIBHOW YCIIYTH, & TAKXE MPUHOCATCS W3BUHEHUS 34 JOCTABIICHHBIC
HEy/noOCTBa U yKa3bIBaeTcsd MHGOpMALMS O JANbHEHIINX NEUCTBUSIX, KOTOPHIE
HEOOXOMMO COBEPIIMTHh 3asABUTENI0 B LENSIX MOIAy4YyeHUs MyHUIUNaIbHOU
YCIYTH.

B cnydae mpusHaHus xanoObl, HE MOJJEXKAIIECH yAOBIECTBOPEHUIO, B
oTBeTe 3asBUTENIO [JAIOTCS apryMEHTUPOBAHHBIE Pa3bSICHEHHUS O IPUYMHAX
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OPUHATOTO pELICHUs, a Takke uHPopMalus O TMOpsAKe O00KaIoBaHUS
MPUHSATOTO PELICHUS.

28.11. B oTBeTe 1o pe3yibTaTaM pacCMOTPEHUS KaJl0Obl yKa3bIBAKOTCH:

28.11.1. HaumenoBanne MynununaneHoro apxusa, MOILI, yupenurens
M®ILI, paccmoTpeBUIEro *anoly, MOJKHOCTb, (paMUIMs, UMS, OTYECTBO (MpHU
HAJIMYUU) JOJDKHOCTHOTO JMla U (i) paOOTHUKA, MPUHSABIIETO PEIICHHUE IO
xanooe.

28.11.2. Homep, narta, MECTO MPUHATHUSL PEIICHUSI, BKIIOYasi CBEACHUS O
JTOJDKHOCTHOM JIMIle, pPaOOTHHMKE, pelieHue Wik jAcicTtBue (06e3aercTBue)
KOTOPOTO 00KaTyeTcs.

28.11.3. ®amunusa, uMs, oT4eCTBO (IIPU HAIUYMU) WA HAWUMEHOBAHUE
3asBUTEIIS.

28.11.4. OcHOBaHMS 17151 TPUHATHUS PELICHUS T10 Kalo0e.

28.11.5. Ilpunaroe 1o »*ano0e peleHue.

28.11.6. B cnydae ecnu xanoba mnpusHaHa OOOCHOBAHHON - CpPOKH
YCTPAHEHUs BBISBICHHBIX HapyIICHWW, B TOM YHCIE€ CPOK MPEAOCTaBIICHUS
pe3yibTaTa MYHHULHMIIAIBHOM yCIyru, a Takke HuHpopMmalus, yKa3aHHas B
nyHkTe 28.10 HacTosiero AJIMUHACTPATUBHOTO PErIaMEHTa.

28.11.7. Uudopmarusa o mopsake o0XKajloBaHUS MPUHATOTO IO kKajaole

penieHus.
28.12. MyHununanbHeii  apxuB, MO®Il, yupenurenr MO®I],
MuHHCTEPCTBO rocyJ1apCTBEHHOTO yIpaBJICHUS, UH(OPMAITMOHHBIX

TEXHOJIOTUHA M CBSI3M MOCKOBCKOW 00JIaCTH OTKa3bIBa€T B YJIOBJIETBOPEHHUU
KaJ0O0BI B CIEAYIOMIMX CIyYasx:

28.12.1. Hanmuns BCTYyNHBIIETO B 3aKOHHYIO CWIy pelIeHus Cyna,
apOUTPAKHOTO Cy/JIa MO0 Kajgo0e 0 TOM K€ MPEIMETE U 10 TEM K€ OCHOBAHUSIM.

28.12.2. Tlomaun kamoObl JIMIIOM, TMOJHOMOYMS KOTOPOTO HE
MOATBEPKACHBI B IOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM Poccuiickoi
Oenepanuu.

28.12.3. Hanuuusg pemeHus 0o kano0Oe, TMPUHATOIO paHee B
COOTBETCTBHM C TpeOoBaHUsIMU 3aKkoHonarenbcTBa Poccuiickoit denepanuu B
OTHOIICHUH TOTO K€ 3asBUTENS U 10 TOMY K€ TIPEIMETY KaJIO00bI.

28.13. MyHununanbHeii  apxuB, MO®Il, yupenutrenr MO®I],
MuHHCTEPCTBO rocyJ1apCTBEHHOTO yIpaBJI€HUs, UH(OPMAITMOHHBIX
TEXHOJIOTUA # CBsi3M MOCKOBCKOW 007acTH BIpaBe OCTABUTH KanoOy 0e3
OTBETA B CIEAYIOMIMX CIyYasx:

28.13.1. Hamuumss B xanoOe HENEH3YPHBIX JHOO OCKOPOUTEIHHBIX
BBIPAKEHUM, YIrpo3 JKHW3HHM, 3J0POBBI0 M HMYIIECTBY JOJDKHOCTHOTO JIMIIA,
pabOTHHKA, a TAK)KE YJIEHOB €r0 CEMbH.

28.13.2. OTcyTCcTBHS BO3MOKHOCTH MTPOYUTATh KaKy0-TM00 4acTh TEKCTa
XKajaoObl, (haMmiInio, UMs, OTYECTBO (IIPU HAIWMYMM) U (WJIM) MOYTOBBIN ajpec
3asBuUTENS, YKa3aHHBIE B )Kallooe.

28.14. MyHununanbHeii  apxuB, MO®Il, yupenurenr MOI],
MuHHCTEPCTBO roCyJ1apCTBEHHOTO yIpaBJICHUs, MH(OPMAITMOHHBIX
TEXHOJIOTUM M CBsI3u MOCKOBCKOM 005iacti  cooOmiaer 3asBUTENIO 00



ocTaBJIeHHH >kajnoObl O6e3 orBera B Teuenue 3 (Tpex) paboumx nHel co AHS
perucTpauu xKaao0sbl.

28.15. 3asgBuTenp BIpaBe 00KaJlOBaTh MPUHATOE MO Kajo0e peleHue B
CyneOHOM TMOpsJIKE B COOTBETCTBUM C 3aKOHOAATENIHCTBOM Poccuiickoi
Qenepauuu.

28.16. B cnydae yCTaHOBJEHHS B XOJ€ WIM IO pe3yjbTaraM
paccMOTpEHHUs KOOI IPU3HAKOB cocTaBa aAMUHUCTPATUBHOTO
MpaBOHAPYIICHU, MpeaycMOTpeHHoro crtatbedt 5.63 Kogekca Poccuiickoit
®denepanui 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX, WA MPU3HAKOB
COCTaBa MPECTYIUICHUS TOJDKHOCTHOE JIMIIO0 WM PAOOTHHK, YITOJHOMOYCHHBIN
HA pacCMOTpPEHHE Kajao0, He3aMEeJIUTEIIbHO HANpaBJIsSIeT HMEIOIIHECS
MaTepualibl B OpraHbl MPOKYpaTyphl.

B cinywae ycTtaHOBIE€HHsS B XOA€ WJIM IO pe3yJibTaTaM pPacCMOTPEHUS
’KajnoObl  MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  IMPAaBOHAPYILICHUS,
npeaycMOTpeHHoro cTatbsimu 15.2, 15.3 3akona MockoBckoit obmactu Ne
37/2016-03 «Komekc MockoBckoii obOiactd 00  aJMUHHUCTPATHBHBIX
PaBOHAPYIICHUSIX), JOJKHOCTHOE JIUIO0 WM PaOOTHUK, YITOJIHOMOYEHHBIA Ha
pPaccMOTpeHHE Kajl00, HE3aMEIJTUTENbHO HAIPABISIET UMEIOIIKUECS MaTepHallbl
B OpraHbl MPOKYpaTypbl U OJHOBPEMEHHO B MUHHCTEPCTBO rOCYAapCTBEHHOIO
yIpaBiieHus, ”HPOPMAIIMOHHBIX TEXHOJIOTUN U CBA3U MOCKOBCKOM 00JaCcTH.

28.17. Mynuuunaieubld  apxuB, MO®I], yupenurenu  MODI]
00€eCIIeYnBaroT:

28.17.1. OcHaieHre MeCT IIprueMa kajoo.

28.17.2. HubopmupoBanue 3asBUTEICH O TOpSAKE O00XKaJIOBaHUS
peuieHui u AeicTBuil (0e3aeiicTBrus) MyHHIIMIATBHOTO apXHUBa, AOJIKHOCTHBIX
oy, MynununansHoro apxuBa, MO®Il, pabGoranukoB M®PIL[ nocpeacTBom
pazMelieHus HMHQOpMaNMM Ha CTEHAaX B MecTaX MpedoCTaBIICHUS
MYHULIUNIAIBHOW yCIYTH, Ha OQUIMAIBHOM caiiTe MyHUIIMNAIBHOTO apXuBa,
M®LI, yupenureneit MOLI, PIIT'Y, EIITY.

28.17.3. KoncynbrupoBanue 3asBUTENIC O TOpsAKEe O0O0KaJIOBaHUS
pemieHuit u aerctBuii (6e3aeiicTBrs) MyHUIIMIAIBHOTO apXUBa, JOJKHOCTHBIX
mun;, MyHununansHoro apxuba, MO®LI, paGotHukoB M®ILI, B ToM ywucie 1o
TenedoHy, AMEKTPOHHOMN ToUTe, IPU JTUIYHOM MPUEME.

28.17.4. 3akimroyeHWe COIJIAIIEHUM O B3aUMOIEWCTBUM B YacTH
ocymectBiaeHuss M®I] mpuema xano0d u Bblgaun 3asBUTENSIM PE3YJIHTATOB
paccMOTpeHus Kanoo.

28.17.5. ®opMupOBaHHE W TPEIACTABICHHE B TOPSAKE U CPOKH,
YCTaHOBJIEHHBIE 3aKOHOAATENbCTBOM Poccuiickorn denepannu, OTYETHOCTU O
NOJIYYEHHBIX M PACCMOTPEHHBIX Jkajol0ax (B TOM 4YHCIE O KOJIMYECTBE
YAOBJIETBOPEHHBIX U HEYJOBJIECTBOPEHHBIX KaJl00), 32 UCKIIFOUECHUEM Kajlob Ha
pemienus u aeiictBus (6e3zneiicteue) MOLI, pykoBoautens u (win) paboTHUKA
MOII.

28.18. CeneHuss O coJepaHUM >Kano0 TMOJJIEkKAT Pa3MEHICHUIO B
dbenepanbHON rocy1apcTBEHHON MH(POPMALIMOHHOM cucTeMe, 00ecreuynBaroIen
nporecc nocyacoHoro (BHeCymeOHOro) 00KallOBaHHMS pENICHUH W JICUCTBUN
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(Oe3meiicTBUSs), COBEPIICHHBIX TPU MPEJAOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYyT, B COOTBETCTBUHM ¢ TpeOoBanusmu I[lomoxeHus o
dbenepanbHON rocyaapcTBEHHON MH(DOPMAIIMOHHON cHUCTEeMe, 0OecrieunBaroien
npoiiecc JocyAcoHoro (BHecyneOHOro) oOKajloBaHHSI pEUICHUM W JIEUCTBUUN
(Oe3meiicTBUS), COBEPIICHHBIX TIPU MPEAOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHUIIMNIATBHBIX YCIYT, YTBEPKIEHHOTO TmocTaHoBieHueM [IpaBurenbcTBa
Poccuiickoit  ®enepanmm ot  20.11.2012 Ne 1198 «O ¢enepanbHoi
roCyapCTBEHHOW WH(GOPMAIIMOHHON cHucTeMe, O0O0eCleunBarolIe mpoliecce
nocyneOHoro  (BHecylneOHOro)  OOKaJlOBaHHMS  PEIICHWHM U JACHCTBHIMA
(Oe3meiicTBUSs), COBEPIICHHBIX TIPU MPEJAOCTABICHUU TOCYJAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

29. Opranbl rocy1apCTBEHHOM BJIACTH, OPraHU3AUUM U YIIOJJTHOMOYEHHbIE
Ha pacCMOTPEHHE KAJI00bI JIUIA, KOTOPHIM MOKET ObITh HANIPaBJIeHA
skasn00a 3asiBuTelisi B 10Cya1e0HOM (BHeECY1e0HOM) MOPsIAKe

29.1. XKanoba mnomaerca B MyHununanbHsld  apxuB, MOI],
penocTaBuBIINEe MyHUIIUIIATBHYIO YCIYTY, MOPSIOK MPEJOCTABICHUS KOTOPOM
OblT  HApYIICH  BCJIEJACTBHE  pEIICHUH W JelcTBUi  (Oe3mercTBUA)
MyHUIUNIAIBHOTO apXWBa, JOJKHOCTHOTO JiMIla MyHHUIMNAIBHOTO apXuBa,
M®II, pabornunka MO®IL], u paccmarpuBaercss MyHUIIMTAIBHBIM apPXHUBOM,
M®I[ B mnopsake, YyCTaHOBJIEHHOM 3aKOHOJATENbCTBOM  Poccuiickon
denepanuu.

29.2. XKanoOy Ha pemieHus u aecTBus (0e3meiicTBrue) MyHUITUTIATHLHOTO
apxuBa MOXHO moAaTh [ 'ybepHatopy MockoBCcKko# 00acTu.

29.3. XKamoba Ha pemenus u aeictBus (O0e3neiictue) paboranka MOI]
nogaercs pykosoaurento MOLI.

29.4. Kanoba Ha pemenus: u neictBus (0e3aeiicteue) MDI] mogaercs
yupequtento MO win B MHHHCTEpCTBO TOCYJIapCTBEHHOT'O YIIpaBJieHUS,
MH(OPMAIIMOHHBIX TEXHOJIOTUH U cBsI3u MocKkoBckoi obnactu. B cooTBeTcTBHM
c mnocraHoBieHuem IlpaButenbctBa MockoBckoi ob6xactu ot 02.09.2019
Ne 570/27 «OO6 omnpeneneHUU MOHDKHOCTHBIX JIUI], YIOJHOMOYEHHBIX Ha
MPUHATHE Kanoo Ha  penieHus U JEeNCTBUS (Oe3neiicTBHE)
MHOTO(YHKIIMOHATBHBIX IIEHTPOB TMPEIOCTABICHUS TOCYJApPCTBEHHBIX H
MYHULIUNIAIBHBIX ~ YCIYr, W BHECEHHMM HW3MEHEHUH B I[IOCTAHOBJICHHE
[TpaButenscTBa MockoBckoit obmactm oT 08.08.2013 Ne 601/33 «O6
yrBepxaeHuu [lonoxxenus 06 0COOEHHOCTAX MOAAUN U paCCMOTPEHUS Kalo0 Ha
peumieHuss W jedctBus  (Oe3AeHCTBHE) — UCIOJIHUTEIBHBIX ~ OPraHoOB
rocyJapcTBEHHOM  BiacTh  MOCKOBCKOM  00JacTu,  IPeIoCTaBISIOLIUX
rOCyJapCTBEHHbIE YCIYTd, W HX JOJDKHOCTHBIX JIMI[, TOCYJapCTBEHHBIX
IPaXXIaHCKUX CITY>KAIUX HUCIOJHUTENbHBIX OPraHOB T'OCYJAPCTBEHHON BIIACTH
MockoBckol 00JaCcTH» JTOJDKHOCTHBIMM — JIMI[AMH, YIOJTHOMOYEHHBIMH Ha
NpuHATHE Xajo0 Ha pemieHus u aedcTBus (Oe3aeiictBue) MO sBistoTces
MUHHUCTP TOCYJIaPCTBEHHOTO YIpaBlieHUs, WH(OPMAIIMOHHBIX TEXHOJIOTHN U
cBsi3u  MOCKOBCKOM 00JIaCTH, 3aMECTUTENb MHUHHUCTPA TOCYAAPCTBEHHOTO
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YIPABJICHUS, WH(MOPMALMOHHBIX TEXHOJOIMU M CBsI3u MOCKOBCKON 00JacTH,
KYpHUPYIOLIMI BOIIPOCHI Opranu3anuu aesreabHoctu MOL.

29.5. ITlpuem >xano0 B muchbMeHHOW (opMe Ha OyMaKHOM HOCHUTEJE
ocyuiecTBisiercs MyHununaneasiM apxusom, M®I], B Mecte, rae 3asaBUTEIb
nojaBaj 3anpoc Ha noydyeHne MyHHUIMIANbHOM YCIyTH, HApYLIEHUE MOPSAKA
KOTOpOW oOxaityercsi, 1M00 B MecTe, IJe 3asBUTEIEM IOJIy4eH pe3yJbTaT
YKa3aHHOM MyHUIIMITAIIbHOW YCIIYTH.

[Ipuem xano6 B mnucCbMEeHHOW (opmMe Ha OyMaXHOM HOCHUTETE
ocyuiecTBisieTcs: yupenurenem MOI[ B mecte (akTHUECKOTO HaXOXKIEHUS
yupeautens. Bpems npuema xaino0 TOJKHO COBMHANaTh CO BPEMEHEM DPaOOThHI

yupeaurenss MOLI.
[Ipuem xamo6 B mnuCbMEHHOW (opme Ha OyMaXKHOM HOCHUTEIE
OCYIIIECTBIISIETCS MunuctepcTBOM TOCyJapCTBEHHOTO YIIPaBJICHHUSI,

MH(OPMAIIMOHHBIX TEXHOJOTUH U CBSI3U MOCKOBCKOM 00JacTH MO MECTY €ro
pabotsl. Bpems mnpuema >xamo0 JOMKHO COBMAAAaTh CO BPEMEHEM palOThI
yKa3aHHOr0O MUHHUCTEpPCTBA 110 MECTY €ro padOoThl.

29.6. XKanoba (3a HUCKIIOUYEHHEM >KaJIOOBl Ha pEIICHUS U JEUCTBUS
(6e3neiictBue) M®II, pykoBonutens u (uau) padbotHuka M®IL]) moxer ObITH
nojana 3assurteneM uepe3s MOII.

[Ipu moctymienun >xano6el M®I] obecrneunBaer ee nepenady B
MyHULUNIAIBHBIA  apXUB B TMOPSAJKE UM CPOKH, KOTOPHIE YCTaHOBJIEHBI
COTJIAlIEHUEM O B3aumoneucTtBuu mexay MOL[ 1 MyHuIMnaibHeIM apXuBOM
(mamee - corjameHue O B3aWUMOJECHCTBHUM), HO HE IMO3JHEE CIEAYIOLIEro
paGodero AHA CO JHS TOCTYIUICHHS KaloObl, IPU 3TOM CPOK PacCMOTPEHUS
XKaj00bl UCUUCTISETCS CO THA PETUCTpalU Kajao0bl B MyHHUIIMTIaTLHOM apXUBE.

29.7. XKanoOa, mnoctynuBmas B MyHununanbHseld apxus, MOILI,
yupegurentro  MOIL[, MuHuCTEpCTBO  IOCYZapCTBEHHOIO  YIPABJICHHUS,
MH(MOPMAIIMOHHBIX TEXHOJOTUH M CBs3M MOCKOBCKON 00JacTH, MOMJICKUT
pEerucTpalyy He MO3HEeE CIEYIOEro paboyero AHs CO JHS €€ MOCTYIICHUS.

Kanoba paccmarpuBaercs B Teuenue 15 (IlarnaamaTtu) pabounx gHEH co
JIHSL ee perucrpanuu (eciau 0ojiee KOPOTKHE CPOKH PacCCMOTPEHHUS KalloObl HeE
yCTaHoOBJI€Hbl MyHununanpHeiM — apxuBoM, MODIL], yupenurenem MOII,
MuHUCTEPCTBOM  TOCYJApCTBEHHOTO  YIpaBiCHUS,  HHPOPMAIIMOHHBIX
TEXHOJIOTUH U CBA31 MOCKOBCKO# 00J1aCTH).

29.8. B ciywyae oOxanoBaHusi OTKaza MYyYHHULMIIAJBHOTO AapXUBA,
JOJDKHOCTHOTO Jinila MyHunumanbHoro apxuBa, M®II, pa6ornuka MO®I] B
nmpreMe JOKYMEHTOB Yy 3asBUTEIS MO0 B UCIIPABICHUH JOMYIIICHHBIX OTIEYAaTOK
M OmMOOK WIM B cioydyae oOXajJoBaHUS  3asiBUTENIEM  HAapyUICHUS
YCTAaHOBJICHHOT'O CpOKa TaKHUX HCIpaBiIeHU »kajloba paccMaTpuBaercs B
teuenue S5 (I1satu) pabounx qHEN co AHS €€ PEerucTpaluu.

B ciyuae ecnu xanoba nonana 3agButesnieM B MyHUIIMIAIbHBIA apXUB,
MO®LI, yupenurentro MODI], B KOMNETEHUHIO KOTOPOTO HE BXOAUT IMPHUHATHE
penieHus 1o xanobe, B Teuenue 3 (Tpex) pabouux AHEH CO IHS PErucTpaLvu
TaKOW >KaJloObl OHA HANpPAaBJISIETCS B YIOJHOMOYEHHBIH Ha €€ pacCMOTPEHHE



rocyaapctBeHHbii opran, MO®ILI, yupenurenmro MOPIL[, 0 yem B NHUCHbMEHHOU
dbopme nHpopMuUpyeTcs 3aIBUTETb.

[Ipu 3TOM CpOK paccMOTPEHUS KATIOObI HCUUCIISIETCS CO JHSI PErUCTpaliu
XKano0bl B yNOJHOMOYEHHOM Ha €€ PacCMOTpPEHHE IOCyJapCTBEHHOM Oprase,
M®II, yupenurenem MOLI.

30. Croco0b1 nHpopMuUpOBaHUA 3asiBUTE/IEH 0 MOPSIAKE MOAAYH
U PACCMOTPEHHUS KaJa00bl, B TOM 4YHCJI€e ¢ ucnojb3oBanuem PIITY

30.1. 3agButenu UHPOPMUPYIOTCS O TOPSAIKE MOJAYH M PACCMOTPEHUU
KaJloObl, B TOM umcie ¢ wucnoas3oBanuem EIIT'Y, PIII'Y, cnocobamu,
IPELYCMOTPEHHBIMU ~ TOJpa3JeiaoM 3 HacTosuero AJIMHHHCTPAaTUBHOIO
perijaMeHTa.

30.2. HWudopmammsi, ykazaHHas B  pazgene V' HACTOSIIETO
AJMUHHCTPATUBHOTO PErjlaMEHTa, MOMJIEKUT 00A3aTEIbHOMY Pa3MEIEHUI0 Ha
EII'Y, PII'Y, oduuuansHoM caiitTe MyHMIIMIAIBHOIO apXuBa, a TAaKXKE B
rocyAapCTBEHHOW MH(pOpMaIMOHHON cucteme MockoBckoi obmactu «Peectp
TrOCYAApCTBEHHBIX W MYHUIMOAIbHBIX ycayr (pyHkmuil) MockoBckoit
00JacT.

31. [lepeyeHb HOPMATUBHBIX PABOBBHIX AKTOB, PEryJIUPYIOIIUX MOPSAOK
aocynedHoOro (BHeCy1e0HOr0) 00:kaJI0BAHUS pellleHnid U AeiicTBUi
(0e3neiicTBus) MyHHIMIIAJIBLHOIO APXUBA, 0JKHOCTHBIX JIUIL
MyunuununaabHoro apxusa, M®II, paboraukos M®IL]

31.1. HocyneOHblii (BHECYIeOHBIN) MOPSAIOK OOKalOBaHUS JIEUCTBUUI
(Oe3pmeiicTBusl) W (WIM) peUIeHUH, NOPUHATBIX B XOAE€ MPEJCTaBICHUS
MyHUIUNAIBHOW ~ YCITYTH, OCYHIECTBIACTCS C COOJIIOJCHUEM TpeOOBaHUIM
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzauuu
MPENIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHHUIIMNAIbHBIX YCIyT» B TOpPAJIKE,
YCTaHOBJICHHOM TMocTaHoBieHueM IIpaButenbctBa MoOCKOBCKOM 00JacTu OT
08.08.2013 Ne 601/33 «O6 yrBepxkaeuuu [lomoxxeHns 06 0COOCHHOCTSIX 101aun
U paccMOTpeHHs kamo0 Ha pemeHus W JaelcTBus  (Oe3neiicTBue)
UCIIOJIHUTETFHBIX OpPTraHOB TOCYJApCTBEHHOW BIAaCTH MOCKOBCKOM 00JacTH,
IPENOCTABISIOIINX TOCYJAPCTBEHHBIE YCIYyTH, M HUX JOJDKHOCTHBIX JIMII,
rOCYJapCTBEHHBIX TPAXKIAHCKUX  CIY)KAIUX  HCIOJHHUTEIBHBIX  OpPraHoOB
rOCyJIapCTBEHHOM BJIACTH MockoBcKoOU obJtacTu, a TaKXKe
MHOTO(QYHKIIMOHANBHBIX ~IIEHTPOB MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUIUNANIBHBIX YCIIyT MOCKOBCKOW 00J1aCTH U UX paOOTHUKOBY.



