[Ipunoxenue

K IOCTAHOBJICHUIO AJIMUHUCTPAIUN
TOPOJICKOTO OKpyra XuMKH
MockoBcKoH 001acTi

ot 14.11.2019 Ne 999

AJIMUHUCTPATUBHBINA PETJIAMEHT
NMPEeA0CTABJICHUS] MYHULIMIIAJIBHOM YCIAYTH
110 MpeIoCTABJICHUI0 HH(pOpMALIUK 0 peaTu3aluu
JAOIOJTHUTEJbHBIX MPO(ecCHOHATBHBIX 00pPa30BaTeJIbHBIX IPOrPaMM
JJIS TeIaroru4ecKuX padOTHUKOB
B F'OPOJICKOM OKpPYyre XuMku MoCKOBCKOi1 00J1acTH

OrJaBjieHue

L. OOIIMEC TTOTOMEHMII . ... ..ceevueeeeeeeeeeeeeseeeeeaeeeeeeeseaeeese e eeseenseeessnseeeennaneeeennn 4
1. Ilpenmet perynupoBaHusi AIMUHUCTPATUBHOTO PETIaMEHTA
IPEeAOCTABICHUS MYHUITUTATBHOM YCITYT ... .vveeiurreeesanrreaessnreeeessineeessnneeesannns
2. JInna, nMeromuye npaBo Ha NojiydueHne MyHUIUNAIBHON YCIYT . .............
3. TpeboBanwust K MOPSIAKY HHOOPMHUPOBAHUSI O TIPEOCTABICHUH

\Y 872502000200 E0 03950007 00 0A1 4 1 % GO PP
II. Cranaapr npeaocTaBjieHUs] MyHUIUTAIBHON YCIYTH. . ....ccceevvveeeennnnne.
4. HaumeHoBaHNE MYHUIMTATBHON YCITYTH. .. .uuvtenneeenniniieeeneieeenenneeennns
5. HanmenoBanue oprana, npeaocTapisomero MyHuIunaabHy o

L6207 025
6. PesynbTaThl npenocTaBieHUs MYHUIUIATBHON YCITYTH.......vvvveeeireeeennennes
7. CPOK PETUCTPALIMH 3ATTPOCA SATABHUTEIIST . . .eevvvvvresirrrreessirnesssssreesssssneesssssnnenns
8. Cpok npenoctaBieHUsI MyHUITATIATEHON YCIYTH .. .uuvtenteenneennneannennn
9. IlpaBoBble OCHOBaHMS PEAOCTaBICHU MyHUIIUIIAIbHON YCIYTH............
10. VcuepnpiBaromuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIECHUS MYHULIUIATBHOM YCITYTH. ... enetetnteenteeneeenneenneeeneninenns 9
11. VicuepnbiBaroiuii nepevyeHb TOKYMEHTOB, HEOOXOIMMBIX

JUTSl IPEIOCTABJICHHUS] MYHULIMITAIBHOM YCITyTH, KOTOPbIE HAXOJSATCS B
pPacnopsKeHUH FOCyJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO

caMOyIpaBJIeHUsI U UHBIX OPTaHOB U MOJIBEJOMCTBEHHBIX UM

OpraHu3alMsIX, yYaCTBYIOIIUX B MIPEIOCTABICHUU MYHUIIUTIAIbHBIX YCIYT,

U KOTOpBbIE 3asBUTEIb BIIPABE MPEACTABUTH IO COOCTBEHHOM

170202000201 121 O PP 9
12. VicuepnbiBaroninii mepedeHb OCHOBAHUHN IS OTKa3a B IpUEME

U PETUCTpAIUU JOKYMEHTOB, HEOOXOUMBIX JIJISl TPEIOCTABICHUS

\Y/0%3 02000208620 03950017 007 ¢A 4 1 s COPSR PP 10
13. UcuepnbiBaroniuii nepeueHb OCHOBAHUH JIJIs1 OTKa3a

B MPEIOCTABICHUY MYHUIUTIATLHON YCIIYTH WU JJ1sl HPUOCTAHOBJICHUS

(op RN oINS b

C0ONNO O



MIPEAOCTABICHNAS MYHUITUITAIIBHOM YCITYTH....uvvieierriessirinssssnseeesssnneesssnensssnns
14. Tlopsinok, pa3Mep U OCHOBAHUSI B3UMaHHUS IOCY1apCTBEHHOMN MOIUTMHBI
WJIA UHOU IUIAThI, B3UMAEMOM 32 NPENOCTABICHNE MyHUIUITATbHON

15. Tlepeuens yciyr, HEOOXOAUMBIX U 00s3aTEIIbHBIX JIJIs1 TPEIOCTABICHUS
MyHUIUNanbHOM YCIIYTH, B TOM YHUCIIE MOPSA0K, pa3Mep U OCHOBAHUS
B3UMAaHUS TJIAThI 3 MPEAOCTABICHUE TAKIX YCIIYT ... tuuetenteeneeenneennnenens
16. Crioco06sI npenocTaBiieHUs 3asBUTENEM JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TOTYYEHUS MYHULIUIATBHOM YCIYTH. ... cuveeeiieeiieeniieenireeenieeesieeeneeeeeane
17. CiocoObI nosy4eHus 3asiBUTENEM Pe3yIbTaTOB MPEIOCTABICHUS
MYHHUIUATTATBHOM YCITYTH . . . eeeeeuuuvrreeeeeannnreeeeeessnnnnseeessenssasnsneeesssannnneeesssansseees
18. MakcuMabHBIN CPOK OKHIAHHSI B OYEPEIH MIPH TI01a4e 3a1poca 0
npeaocTaBieHnd MyHUIIMTIATLHON YCIIYTH U TP TOJIYYEHUU Pe3yiIbTara
MIPEAOCTABICHNAS MYHUITUITATIBHOM YCITYTH.....evveeiasiriessnneneesnrenaesnneeesnneeesnnns
19. TpeboBaHus K MOMEMICHUSM, B KOTOPBIX MPEAOCTABIIACTCS
\YA%:020002 0 E RIS EE 01 i TSP
20. Tlokazarenu AJOCTYMHOCTH U KauecTBa MyHUIIUITAIbHOMN

D S2) 472 % S PP PPPTRP
21. TpeGoBaHuUs K OpraHu3aliy MpeaocTaBieHrus MyHUIUTIATbHOU YCIIyTH
B DJIEKTPOHHOM (DOPME...c.ueieniiiiniiiiieiieeniteeitesite et esiteeteesitesbeeniaesareesre s e
22. TpeGoBaHUs K OpraHU3allMy MpeaoCcTaBIeHUss MyHUITUTIATBHON YCIIYTH

I11. CocTaB 1 nocJie10BaTe/IbHOCTH BBINIOJHEHUSI AAMUHUCTPATHBHBIX
100100 1 (5711 ¢ 2
23. CocraB, IOCIENOBATEIBHOCTh M CPOKH BBITIOTHEHUS
aIMUHUCTPATUBHBIX MPOLIETYP, TPEOOBAHUS K MOPSIAKY UX

1233 10 (0 005 (S350 & SO P
IV. llopsiiok 1 (popMBbI KOHTPOJISA 32 HCIIOJTHEHUEM
AIMUHHCTPATHBHOTO PETTIAMEHTA . .. .\ettnntteeiteeaieaaieenieeeannennns
24. Tlopsimok OCYIIECTBJICHHUS TEKYIIETO KOHTPOJIS 3a COOJIIOJICHHEM U
UCTIOJIHEHUEM  JIOJDKHOCTHBIMH  JUIaMu W pabotnukamu  L{I1P,
TOJDKHOCTHBIMM ~ JIUIIaMH W pabotHukamu  M®I] MOJIOKCHUU
AJIMUHUCTPATUBHOTO PErIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTaHABIMBAOIIKNX TpeOOBaHUA K TMPEAOCTABICHUI0 MYHUIIUTATEHON
25. [Tops0K ¥ IEpUOAMYHOCTH OCYIIECTBICHUS TeKyIero KOHTPOJIs
MOJIHOTHI ¥ KauecTBa MpeAocTaBieHnss MyHUIIMNATLHON YCIIyTH U
KoHntposis 3a cobnogennem nopsiaka npeaocrabiieHuss MyHUIUIIATBHOMN

D S2]07 5 O
26. OTBETCTBEHHOCTh JIOKHOCTHBIX JUIl U paboTHUKOB [II1P,
JOJKHOCTHBIX Jiuil U paboTHuKOB M®I] 3a pemenus u nericTBus
(6e3neticTBUE), IPUHUMAEMbIe (OCYIIECTBIIIEMbIC) HIMU B XOJ1€
IpenoCTaBiIeHnss MyHUIMITaIbHON

LS

10

11

11
11

13

14

14

16

17

17

18

18

19

19

19

20



27. Tlonoxenusi, XxapakTepu3yomre TpeOOBaHUs K OPAIKY
1 popmMaM KOHTPOJIS 3a MpeocTaBIeHneM MyHHUIMITAIbHOMN YCIIyTH,
B TOM YHCJIE€ CO CTOPOHBI TpakJaH, UX 00beTMHEHUN

1700 o) I 12 17 (111 1 SO 21
V. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KaJT0BAHNSI pellieHUil U
neiictBui (0e3aeiicTBYS) JOJUKHOCTHBIX JIMI, yYACTBYIOLIUX B
okazaHum MyHMUIMIAJIbHOMH YCJOYTH... 22
28. JlocyneOHbIil (BHECYICOHBIN) HOpHI{OK 06>1<aJIOBaHI/I;{ peIIeHMA
U feicTBuil (6€31eCTBYUS) JOHKHOCTHBIX JIUII, YYACTBYIOIINX B OKA3aHUH

22

\Y 8725020002 00E 0 03950 7 0 0A1 ) N % SO PPN

[Ipunoxenue | kK AIMUHUCTPAaTUBHOMY PETJIAMEHTY
[Ipunoxenue 2 Kk AAMUHUCTPATUBHOMY PETIAMEHTY
[Ipunoxenue 3 K AAMUHUCTPATUBHOMY PETIAMEHTY



. O01Me moJ10KeHus

1. Ilpeanmer peryJupoBanusi AJIMHHHCTPATUBHOIO perjaMeHTa
npeaocraBjieHuss MyHUIMIIAIbHOU YCJIYTH

1.1. AIMUHHCTPATUBHBIN pErIaMEHT MPEAOCTABICHUS MYHUIUIAIBLHOU
YCIYTH 10 TPEIOCTABICHUI0 WHGOPMAIMK O PEeaTUu3allid JOTOJTHUTEIHHBIX
npoecCHOHANBHBIX ~ 00pa30BaTENBHBIX MIPOTPAMM I MEJAarOTHYECKUX
pabOTHUKOB B TOPOACKOM OKpyre Xumkm MOCKOBCKOW oOmactu (manee -
AJIMUHUCTPATUBHBIA PETJIAMEHT) YCTaHABIMBAET CTaHAAPT MPEAOCTaBICHUS
MYHULIMNIAIHHON YCIYTM MO MPEAOCTaBICHUIO HHQPOpMAIMU O pealn3aluu
JTIOTIOJTHATEIIBHBIX po¢heCCUOHAIBHBIX o0pa3zoBaTeIbHBIX porpamMmm
B TOPOJCKOM OKpyre XMMKH MockoBckoi obnactu (manee - MyHHITUTIATbHAS
yclyra), COCTaB, MOCJIE0BATENBHOCTh u CPOKH BBITIOJTHEHUS
aAMUHHACTPATUBHBIX poueayp (meiicTBuUiA) o IIPEIOCTABIIEHUIO
MyHUIIUNANBHONW YCIyTH, TPEeOOBaHUS K MOPSAKY WX BBITOJHEHUS, (HOPMBI
KOHTPOJISI 32 HMCIHOJIHEHHEM AJIMHUHUCTPATUBHOTO pErjiaMeHTa, J10CYy/IeOHBIMI
(BHECYIeOHBIN) MOPSIIOK 00KaNOBaHUSI PEIICHUNA W JeWcTBUM (Oe3neicTBHs)
AIMUHHCTpAIMU  TOPOACKOTO  OKpyra XuMku MOCKOBCKOM  oOjacTu
(manee - AAMHHHCTpAI¥s), JTOJDKHOCTHBIX JIMI] M MYHHUIIUTIATBHBIX CITY)KaIuX
AJIMUHUCTpaIlMY, JOJDKHOCTHBIX JIMII M  pabOTHUKOB  OpraHu3ailui,
YYaCTBYIOIIUX B PEAOCTABICHNH MyHUIIUTIATLHON YCIYTH.

1.2. AIMUHUCTpPATUBHBIN pEriiaMeHT pa3paboTaH B IENSIX TMOBBIMICHUS
KayecTBa W JIOCTYIHOCTA MPEAOCTABICHUA MYyHUIMNAIBHON  YCIyTH
IIPU OCYILIECTBICHUYU NTOJTHOMOYN AJIMUHUCTPALIAH.

2. JInua, umMerwnue npaBo Ha nojydyenne MyHUIMNAJIbHON yCIyru

2.1.  MyHumunanpHas ~ yciayra — HOpeACTaBisieTcss  (PU3NYECKUM
U IOPUIMYECKUM JIMIAM (32 HCKIIOUYEHUEM TOCYyIapCTBEHHBIX OPraHOB M HX
TEPPUTOPUANBHBIX OPraHOB, OPraHOB TOCYJAPCTBEHHBIX BHEOIOIKETHBIX
(GOHIIOB U UX TEPPUTOPUATLHBIX OPTaHOB, OPTaHOB MECTHOT'O CAaMOYTIPaBIICHUS)
7100 WX YHNOJTHOMOYEHHBIM TIPEACTaBUTENsIM, OOpaTHBIIMMCA B OpraH,
MPEIOCTABISAIONINKA MYHUIIMNAIBHYIO YCIYTy WIH JApyrde  OpraHu3alui,
YUaCTBYIOIIME B MPEAOCTABICHHM MYHHUIIMIAIBHON YCIyrH, C 3alpocoM
O TPEeNOCTABICHWH MYHHIIMIIAJBbHOW YyCIyTH, BBIPAXKCHHBIM B YCTHOM,
MMCbMEHHOM WM JIEKTPOHHOU (popme (nasnee - 3assBUTEIb).

3. TpeGoBanuss K mnNOpsiAKY HHOPOPMUPOBAHUS O TMOPAAKe
npenocrasjeHuss MyHHIMIAJIBHOH YCJIOYIH

3.1. HnadopmupoBaHue TpaxigaH O TOPAIKE MPEIOCTABICHHUS
MyHUITUNIATBHOW YCIIYTH OCYIIECTBIISIETCSI MYHUIIUITAIBHBIMU  CITY KAIIAMHU
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AnmuHHUCTpanuy, YmpaBieHus no oOpa3oBaHHI0 AJMHUHUCTpanuu (nanee -
VYmpasnenue), paboTHUKaAMU MyHuIunanbHOro OIOI>KETHOTO
00pa30BaTENbHOTO  YUYPEKJECHUS  JOMOJHUTEIBHOTO  MPOPECCHOHAIBHOIO
obpazoBanusa «llenTp mnpodeccuonanpbHOrO paszBuTHs» (mamee - LIIP),
paboTHUKaAMU MHOTO(YHKIIMOHATBHBIX LEHTPOB PEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHHULIMMNAIBHBIX YCIIYT, PACIOJIOKEHHBIX HA TEPPUTOPUU
TOPOJCKOT0 OKpyra Xumku MockoBckoit obmactu (nanee - M®OLI).

3.2.  OcHOBHBIMH TpeOOBaHUSMU K HWHOOPMHUPOBAHHUIO TpaxkIaH
0 MOpAJIKE NMpeNoCcTaBIeHns MyHUIIUITAIIBHONW YCIIYTH SIBIIIFOTCS TOCTOBEPHOCTD
IpeoCTaBIsIeMO MH(GOPMALIMU, YETKOCTh M3JI0XKEHHUS WH(OPMALMH, MMOJIHOTA
UH(GOPMHUPOBAHUA.

3.3. Mudopmarnus o mopsaake mpenocTaBieHus MyHUIUITATEHOW YCIyTH
COJIEPKUT CIIEAYIOIINE CBEACHUS:

1) HauMeHOBaHHUE U TIOYTOBBIC aapeca YnpasneHus, L[ITP u MOI;

2) chpaBoYHbIE HOMEpa TEJIC(POHOB M ajpeca dSJICKTPOHHON IMOUTHI
Yupasnenus, LIIIP u MOLI;

3) azapeca odunmaneHeIx caiitoB Ynpasiaeuus, LI[IP u MOI]
B MH(OpPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «HTepHEeT» (manee — ceTh
WuTepHer);

4) rpaduk padotsl Yrpasieuus, [IITP u M®DIL];

5)  TpeOoBaHWsI K  NUCBMCHHOMY  3asBJICHUIO  3asBUTEJCH
O MPEeAO0CTaBIEHNN UH(POPMALIMKM O MOPSAAKE MpeaocTaBieHuss MyHUIUMIaIbHOM
YCIYTH;

6) mepeyeHb  JOKYMEHTOB,  HEOOXOIUMBIX  JUIA  IOJYYCHUS
MyHununaibHON yCIyTH;

7) BBIICP)KKH M3 MPABOBBIX aKTOB, COJCPIKAIIMX HOPMBI, PETYIIHPYIOIIHE
JEATEIIbHOCTD M0 MPEAOCTaBIECHUI0 MyHUIIUTTAIBHON YCITYTH;

8) TekcT AAMHMHUCTPATUBHOTO PErIaMEHTA C MPHIIOKECHUSIMHM;

9) kparkoe omucaHue TMOpsiAKa TpenocTaBiIeHUsT MyHUIIUTIATBLHOM
YCIYTH;

10) ob6pasiubl opopmIICHHS JOKYMEHTOB, HCOOXOIUMBIX IS TOJTYUCHUS
MyHUITUTIATBHON YCIIYTH, U TPEOOBAHUS K HUM;

11) mepeueHb THUIOBBIX, HaWOOJee AaKTyalbHBIX BOIPOCOB TI'PaXKIaH,
OTHOCSIIUXCS K KomrieTeHuu Y rpasienus, LIITP, M®L[ u oTBeThI Ha HUX.

3.4. Uudopmarust o nopsake npeaocTaBieHuss MyHUIIMTAIbHON YCIIyTH
pa3meniaercs Ha H(POPMAIIMOHHBIX CTEH/IaX B oMeleHusax Ynpasienus, [{ITP
u MOILI, npenHazHaueHHBIX 1JIs TpueMa 3asBUTENeH, Ha o(UIIUAIBHBIX calTax
Vopasnenusi, HIIP u MOPDL B cetu MHWurepner, B deaepanbHO
rOCyJapCTBEHHOU uH(pOpMaIIMOHHOM CUCTEME «EnuHbIN rnopTai
rOCYJapCTBECHHBIX W MYHHMIMNANBHBIX ycayr (pyukuuii)» (mazee — EINTY),
B TOCYyJIapCTBEHHOW WHQPOPMAIMOHHOW cucTteMe MOCKOBCKOM oOmacTu
«PernoHanbHBIl  TOPTAJI TOCYAAPCTBEHHBIX M  MYHUUUNAIBHBIX  YCIYT
(pyHKITHI) MockoBckoi oOmacTu (manee — PIIT'Y),
a Takke npeaoctaBiserca YmpaienueM, LI[IP u MO®IL[ no tenedony



Y DJIEKTPOHHOM MOYTE MO 00OpaIeHut0 3asBUTEIIS.

3.5. CnpaBoynHas uHpopmaIusi 0 MECTe HaXOXACHUS AJIMUHUCTpAIUH,
LIIP, Yaopanaenus u M®ILI, ux mouroBble aapeca, aapec UX OQPHUIIMATBHBIX
caiitoB B cetu HMHrepHer, mHpopmamus o rpadukax padoThl, TenehOHHBIX
HOMEpAaX MW ajapecax dJEKTPOHHOW MouThl mpencrabieHa B [lpwnoxenun 1
K AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

3.6. Ilpu oOmeHun ¢ TpakJaHaMH OTBETCTBEHHbIE PaOOTHUKU
Ynpasnenus, LIIP u M®IL] 06s3aHbI KOPPEKTHO U BHUMATEIHLHO OTHOCHUTHCS
K TpaxJIaHaMm, HE YyHIDKas HMX 4YeCTH M J0CTOMHCTBAa. MHopmupoBanue
O TMOpSAKE MpeaocTaBilieHus MyHUUUNAIbHONM  YCIYyrd  HEOOXOAMMO
OCYILIECTBISATH C UCIIOJIB30BAaHUEM O(HUINATIbHO-/IEJI0OBOTO CTHIIS PEUH.

1. Cranpapt npegocraBiennss MyHMIMNAJIbHON yCIyTH
4. HaumenoBanne MyHNIMNIAJIbHOM yCIYyTH

4.1. MyHununaipHas yclyra TI0 TMPeJOoCTaBICHUI0 HHOOPMAILIUH
0 peaau3alud JIONMOJHUTEIBHBIX MPOGECCHOHAIBHBIX  00pa3oBaTEIbHBIX
porpaMM JUIsl TIEJarOTMYECKUX PAOOTHUKOB B TOPOJICKOM OKpyre XHMKH
MocKkoBcKoO# 00J1acTH.

5. HammeHoBaHue opraHa, npeaocrasisoumero MyHHMIHMIAIbHYIO
yeayry

5.1. Opranuzanuio  NOPEIOCTAaBICHUS  MYHUIIMNAIBLHONW  YCIyTd
OCYILIECTBIISIET AJIMUHUCTPALMS B JTULIE Y TPABIICHUSI.

5.2. HemnocpeACTBEHHO MpeaocTaBiiecHHe MYyHHIIMNAIBHON — YCIIYyTH
ocymectsiser LIIIP.

5.3. YmpaBneHue opraHu3yeT MPeJOCTABICHHE MYHUIIMIAIBLHON YCIyTH
10 TIPUHITUITY «OJTHOTO OKHa» Ha 6aze M®DII,

5.4. Opranbl, npenoctapisiomme MyHUIUMNaIbHy0 yenyry, MOIL],
Ha 0a3e KOTOPOro OpPraHM30BaHO MpeaocTaBiieHne MyHUIUMTIATBHOW YCIIYTH,
HE BIpaBe TpeOOBaTh OT 3asiBUTENS OCYIIECTBICHUS JIEHCTBUN, B TOM YHUCIE
COTJIACOBAHMM, HEOOXOAMMBIX JUIsI TMOJy4eHUsT MyHUIUNAIBHOW YCIyTH
U CBS3aHHBIX C OOpallleHWeM B HHbIC TOCYJApPCTBEHHBIC OpraHbl (OpraHb
MECTHOTO CaMOYIIPaBJICHHWs]) W OpraHu3alldy, 3a HCKIIOYCHUEM TOJyYeHUS
YCIIYT, BKJIIOYEHHBIX B TE€PEUYEHb YCIYT, KOTOPBIE SBISIOTCA HEOOXOIUMBIMU
U 00s3aTeNbHBIMM  JJI1  TNPEeJoCTaBleHUs:  MyHUIUMNAIbHBIX  YCIYT,
YTBEPKJACHHBI HOPMATUBHO-IIPABOBBIM aKTOM AJIMUHUCTPALIUY.

6. Pesyabrar npegocraBiaeHuss MyHUIMNAJBHON YCIyrH

6.1. PesynpraroM wucnomHeHUs MyHUIMNANBHON YCIYTH SIBISETCS
npenocTaBieHue MHGopManuu 3asBUTENI0 O peald3alud JOMOTHUTEIbHBIX
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npo(hecCHOHANBHBIX  00pa30BAaTENbHBIX MPOTpaMM ISl MEJArOrHuecKux
pabOTHUKOB B TOPOACKOM OKpyre XuMKu MoCKOBCKOM 001acT (B OTHOLIEHUU
PabOTHUKOB CUCTEMBI 00pa30BaHMs) IyTEM BbIJIAYU:

- KOTIMA JTOKYMEHTOB (BBIUCOK W3 HUX);

- UHQOPMAIIMOHHBIX TTUCEM;

- ”HGOPMAITMOHHBIX CIIPABOK (OTYETOR);

- TEMAaTUYECKOU MOJA00PKHU JOKYMEHTOB;

- YBEJOMJICHHSI O HAIIPaBJIEHUU 3allpoca HA HUCIIOTHEHUE B OPraHU3aLUIo
10 MPUHAJIEKHOCTH;

- YBEAOMJIEHHUS O BO3MOXXHOM MECTOHAXOXIACHUHU 3alpalliBaeMbIX
JIOKYMEHTOB;

- yBeIOMJIEHUST OO0 OTCYTCTBMM 3alpallliBa€MbIX CBEICHUU JHOO
00 OTCYTCTBUM IOKYMEHTOB (OTPHUIIATEIIHHBIN OTBET);

- uHpoOpMauu IO HHBIM BOIpPOCaM, KAacaloIIUMCA OpraHU3alUu
JIOTIOJIHUTEIBHOM MPO(ECCHOHATILHOM 00pa30BaHUU B TOPOJCKOM OKpyre
XuMkax MockoBckoil o6siactTu (B OTHOIIEHHH  pPabOTHUKOB CHCTEMBbI
oOpa3oBaHus);

- MOTUBUPOBAHHOI'O OTKa3a B IIPENOCTABICHUN MYHHUIIMITAIIBHON YCIYTH,
oopmiIeHHOTO Ha OyMa)XHOM HOCHUTENIE WJIM B DJIEKTPOHHON Qopme
B COOTBETCTBUU C TPEOOBAHUSAMU JACUCTBYIOUIETO 3aKOHOIATEIbCTBA.

6.2. B cnydae, eciu 3asBUTENb HU3BSBUI JKEJIAHUE CAMOCTOSTEIIBHO
O3HAKOMUTbCS ¢ HHPopManued nmo MyHUIUNAIBHOM yCIyre MOCPEICTBOM
caiita YmpasineHus Www.himki-edu.ru, To Belgaua emy yKa3aHHOTO ajapeca
caiiTa (mpu JUYHOM OOpalIeHUH, MO TeNePoHy, MO BIEKTPOHHOW IMOYTE,
M0 TMOYTE - MO KEJIAHUIO 3asBUTENIS), SIBISIETCS PE3YJIbTATOM MPEIOCTABICHHUS
MyHHUIIMTTAIBHOM YCITYTH.

7. Cpok perucrpamnuu 3anpoca 3asiBUTeJIsI

7.1. 3ampoc 3asBUTENS O MPEAOCTABICHWH MYHHUIIMNAIBHOW YCIyTd
peructpupyercss B YnopaBieHud, M®PI[ B  JgeHb  NOCTYIUICHUA
COOTBETCTBYIOLIETO 3asiBJICHUS B YipasiieHue, MOILI.

7.2. Peructpamusi  3ampoca  3asBUTENS O  MPEJOCTABJICHHUH
MyHUIIMNIANBHOW YCITyTH, HAPABIEHHOTO B ()OpME 3IEKTPOHHOTO JOKYMEHTa
IOCPECTBOM EIITY, PIIT'Y, OCYLLECTBISAECTCS B JECHb nojaayu
cooTBeTcTBYIOWIErO 3asBieHus B EINIY, PIITY.

8. Cpoxk npegocraBjieHusi MyHHMIMNIAJIBLHOMN yCJIyTrH

8.1. Cpok mnpenocTaBieHUs MYHULUIMAIbHOM YCIYTM HE MOXKET
npeBblaTh 30 KajdeHJapHBIX JHEH ¢ JaThl PETUCTPAlMM 3ampoca 3asiBUTEIS
O MPEIOCTaBICHNY MyHUIIUITAIIBHON YCIIYTH.

8.2. Cpok mpenoctaBieHuss MyHUIIUNAIBHON YCIYTU HCUUCISIETCS
0e3 ydeTa CpPOKOB IMepellayd 3ampoca O MPeaoCTaBlIeHUH MyHUIHUNAIbHOU
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ycnyru ¥ JokyMeHToB n3 M®IL] B LIIIP, nepenaun pe3ynbrata nperocTaBiIeHNUs
Mynununansaon ycayru u3 LIIP B MO®II, cpoka Bblgaum pesynbTara
3asBUTEIIO.

8.3. Cpoku mepemauum 3ampoca O MpenocTaBiIeHMHM MyHUIIMITATBHON
yciyrd ¥ npuiaraeMbix AokymeHToB w3 MOIl B IIIP, a Taxxke nepenadu
pe3yabrata MyHununaineHon yciayru u3 [{I[IP B MO®Il ycranaBiuBaroTcs
COIJIAIICHUEM O B3aMMOJICUCTBUU MEXy Y ipaBieHueM u MOLI.

9. IlpaBoBbie OCHOBaHMS NpeAocTaBieHusi MyHMUMNAJIbHON yCJIyru

[IpenocraBnenue MYHULIUTTHHOM yCIIyTH OCYLIECTBISAETCS
B COOTBETCTBUH C:

- Koncrurynuen Poccuiickont denepannu;

- MenepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O06 ob6pa3oBaHuu
B Poccuiickon denepanuny;

- @epepanbHbiM  3ak0HOM 0T 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpenust oopaienuii rpaxkaan Poccuiickoit @enepanuu;

- ®enepanpubiM  3ak0oHOM 0T 06.10.2003 Ne 131-®3 «O6 o06mmx
NPUHLNNAX OPTraHU3alMMd MECTHOrO0 caMoyIpaBieHUuss B  Pocculickoit
Oenepanumny;

- @epepanbabiM 3ak0OHOM OT 27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX
JTAHHBIX;

- ®enepanbabiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEA0CTaBICHUS IOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIIYTY;

- @®enepanbHbIM 3ak0HOM OT 27.07.2006 Ne 149-®3 «O6 mHbpopmaruwy,
WH(POPMAITMOHHBIX TEXHOJIOTUAX U O 3alIUTe HHPOpMAITUN»;

- @enepanbHbiM 3akoHOM 0T 09.02.2009 Ne 8-d3 «O06 obecnedyeHuU
J0CTyTa K UH(POPMAIIUU O IEATeTbHOCTH TOCYAapCTBEHHBIX OPTaHOB U OPTaHOB
MECTHOTO CaMOYTIPABJICHUS;

- Pacniopsixennem [IpaBuTenbcTBa Poccuiickoit denepanuu
or 17.12.2009 Ne 1993-p (pen. ot 28.12.2011) «OO0 yTBepKIEHHH CBOIHOTO
MEepeyHs MEPBOOYEPEIHBIX TOCYJAPCTBEHHBIX M MYHULMMNAIBHBIX YCIYT,
MPEAOCTABISIEMBIX B AJIEKTPOHHOM BHJIEY;

- Pacnopstxkenue IlpaBurensctBa Poccuiickoit @enepannu ot 25.04.2011
Ne 729-p 00 yTBepkIleHUU TIEPEUHs YCIYT, OKa3blBAEMbIX TOCYIapCTBEHHBIMU
U MYHULIMOATBHBIMU YUPEKJICHUSIMUA U JIPYTUMH OPTraHU3alUSIMHU, B KOTOPBIX
pa3Meliaercs rocyJapCTBEHHOE 3ajaHue (3aka3), MOJUIeKAIIUMX BKIIOUECHUIO
B PEECTPhl TOCYIAPCTBEHHBIX WJIM MYHULIMIATBHBIX YCIYT U MPEI0CTABISIEMbIX
B DJICKTPOHHOU (hopme;

- 3akoHoM MockoBckoi ob6mactu ot 27.07.2013 Ne 94/2013-03
«O0 obOpazoBaHUNY;

- 3akoHoM MockoBckoit obmact ot 05.10.2006 Ne 164/2006-O3
«O paccMOTpeHUr o0pallleHuH TpakIany;



- 3akonoM MockoBckoit obmacti ot 04.05.2016 Ne 37/2016-03 «Konexc
MockoBckoi 06s1acTi 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSIX);

- CranpmaptoMm opranuzanuu gestenbHoctd MOIL] mo mpenocraBieHHUIo
rOCyAapCTBEHHBIX M MYHHUIMUIAIBHBIX ycayr B MOCKOBCKOM oOiacTu
YTBEPXKJIEH pacrnopsikeHueM MUHHUCTEpCTBA TOCYJApCTBEHHOTO YIIpaBJICHUS,
WH(POPMAITMOHHBIX TEXHOJOTHUN U cBsi3M MockoBckoit obnactu ot 21.07.2016
Ne 10-57/PB;

- YcTaBoM ropoICKOTO OKpyra XuMku MOCKOBCKO# 001acTH;

- Tlonmoxxennmem 00 VYmpaBieHuu 1O OOpa30BaHUIO AJMUHHUCTPAIUH
TOPOJICKOTO OKpyra XuMku MOCKOBCKO# 001acTy;

- HaCTOSIIIUM AJIMUHUCTPATHBHBIM PETJIAMEHTOM.

10. HcuepnbiBawuiuii mnepeyeHb JOKYMEHTOB, HeO0XOIUMBIX
JJI IpeaocTaB/ieHuss MyHUIMIIAJABLHOH YCIAYTH

10.1. TIlpu oOpameHud 3a TMOJAy4YeHHEM MYHUIHUIATBHON YCIyTH
3asBUTEIh IPE/ICTABIISET:

1) 3asBneHue, KOTOPOE AOHKHO COAEPKATh CIACAYIOIIUE CBEACHHUS:

- s Qusnyeckux T (pamMminio, WMs, OTYeCTBO (MOcCIeaHee
IPU HAJUYKUH), PEKBU3ZUTHI JIOKYMEHTA, YAOCTOBEPSIONIETO JIUYHOCTh, JTUYHYIO
MOAMUCH U JIaTy,

- U1l OPUANYECKUX ULl nojiHoe HauMmeHoBanue, OI'PH, ropuanueckuii
azpec, NOANUCHh PyKOBOAUTEIS U JaTy.

dopmMma 3asBreHus npeacTasicHa B [Ipunoxkernn 2 ATMUHUCTPATUBHOMY
pernamenty. B OymaxkHoM Buae (opma 3asBICHUS MOXET OBbITh MOJy4YeHa
3asaButesieMm HenocpencTtBeHHo B LIIP nim 8 MO®LI.

dopmMma 3asBJICHUS JOCTYIHA JIJIi KOMUPOBAaHUS HA O(DUIIMAIILHOM cailTe
VYnpasnenus B cetd MuTepHer www.himki-edu.ru (pasaen- MyHHIMITATbHbIC
YCIIYTH), a TAKXKE IO KEJTAHUIO 3asBUTENS MOXKET OBITh BBICJIAHA Ha aJpec €ro
BJICKTPOHHOM IMOYTHI.

2) Ilpu nuuHOM mpHeme 3asBUTENb - (U3NYECKOE JIMIIO MPEICTABISCT
JOKYMEHT, YAOCTOBEPSIOIIHI JINUHOCTb.

10.2. IIpeacraButenh (PU3HUECKOTO WA  IOPUIAYECKOTO  JIUIIA,
JIEJIaOLIEro 3anpoc o MyHUIMIIAIIBHON YCIyTe, IPU JUYHOM IIpUEME, KpOME
3asiBICHUS, MPEACTABISIET  JOKYMEHT, VYAOCTOBEPSIOIIMA €ro  mpasa
(mosiHOMOYMSI)  TpPEACTaBUTENS  YKa3aHHOrO  JMIla W JIOKYMEHT,
YIOCTOBEPSIOLIUI TUYHOCTD MIPEICTABUTEIIS.

11. HcuyepnbiBawmuii mnepedyeHb JOKYMEHTOB, HeEO0XOAUMBIX
AJsl  mpenocraBiieHuss MyHHIHMNAJABHOM YCJIYTH, KOTOpPbIe HAXOAATCH
B PACNOPS’KEHMH TOCYAAPCTBEHHBIX OpPraHoOB, OPraHOB MeECTHOIO
CaMOYNPABJICHUSI M MHBIX OPraHoB M  NOJABEIOMCTBEHHBIX MM
OpPraHM3alMAX, YYACTBYIOIIMX B HpeaocTaBjJeHUn MyHHIHUNAIbHOM
YCIYIH, M KOTOpble 3asiBUTe]b BIpPaBe NPEACTABUTH IO COOCTBEHHOM
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HHHUIINATUBE

11.1. JlokyMeHTBI, HEOOXOIUMBIE ISl TIpeoCTaBIeHUs MyHUITUTIATbHON
YCIIYTH, KOTOPBIE€ HAXOAATCA B pACHOPSKEHWU OPraHOB U OpTaHU3AIUH,
OTCYTCTBYIOT.

11.2. IITIP u M®I] ne Bnpase TpeOoBaTh OT 3asgBUTENS MPEACTABICHUS
JIOKYMEHTOB M HMH(pOpPMAIIMK WM OCYIIECTBJICHHUS JCHCTBUM, IMPEICTaBICHHUE
WM OCYIIECTBJIICHHE KOTOPBIX HE MPETYCMOTPEHO HOPMATHBHBIMH TPABOBBIMU
aKTaMHu, PETYIHPYIONTUMUA OTHOIIIEHUS, BO3HHUKAIOIINE B CBSI3U
C IpeAOoCTaBICHNEM MyHHUITMTIABHON YCIIYTH.

11.3. HIIP u MO®IL[ ne BmpaBe TpebdOBaTh OT 3asBUTENS TaKXKe
MIPEAICTABIICHUS] JOKYMEHTOB, KOTOPBhIE HAXOATCS B PACHOPSOKCHHH OPTraHOB,
MPEIOCTABIIAIONMNX TOCYJAPCTBEHHBIC WM MYHHIIUNAIBHBIC YCIYTH, JTHOO
MOJABEIOMCTBEHHBIX OpraHaM I'OCyJIapCTBEHHOM BJIACTH WJIM OpraHaM MECTHOI'O
caMOyTIpaBJICHUS OpraHu3allui, YY4aCTBYIOIIMX B IPEAOCTaBICHUN
MyHUIIMTAIPHOW YCIYyTHM, B COOTBETCTBUM C HOPMATHBHBIMU ITPaBOBBIMU
aktamu Poccuiickoii ®Depepanuy, HOPMATUBHBIMM MPABOBBIMM  aKTaMH
MoCKOBCKOH 00J1aCTH, MyHHUITAIIAJIbHBIMH IPABOBBIMHU aKTaMHU.

12. UcyepnbiBalomuii nepeyeHb OCHOBAHMII I OTKa3a B IpueMe
U PperucTpalum JOKYMEHTOB, HeOOXOAMMBIX [UI MNPed0CTaBJIECHUS
MyHMUMIIAJIBHON YCIYyTH

12.1. OcHoBaHus U1 OTKa3a B IpUEME TOKYMEHTOB HE TTPETYCMOTPCHBI.

13. HcuepnbiBawmmuii nepeyeHb OCHOBaHWH JJsi  OTKa3a
B npeaocraBjeHny MyHHUMIAJIBHOM YCIAYIrH WIM IS NPHOCTAHOBJICHUSA
npeaocraBjieHuss MyHUIMIIAJIBLHOU YCIAYTH

13.1. OcHoBanusiMu JUIsl OTKa3a B MPEIOCTABICHUU MYHUIUIIATIHLHOU
YCIIYTH SIBJISIIOTCS:

1) oTCYTCTBHE B 3asBJICHUU BCEH HEOOXOAMMOM HH(GOPMAIIMH, YKAa3aHHOM
B [Ipunoxennu 2 kK AIMUHUCTPATUBHOMY PETJIAMEHTY;

2) HempencTaBlieHWE 3asBUTENEM JOKYMEHTOB, MPEIyCMOTPEHHBIX
B myHKTe 10 AIMUHHUCTPATUBHOTO PETJIAMEHTA;

3) BBIABICHHME B 3alpoce Ha NpenocTaBieHue MyHUIUMNAIBHOW YCIYrH
WIM B TIPEACTABJICHHBIX JOKYMEHTaX HEJOCTOBEPHON, HWCKAXEHHOW WM
HEMOJIHOM MH(pOpMaIy, B TOM YKCIIE IPEICTaBlIeHUE 3asiBUTENIEM TOKYMEHTOB,
CPOK  JIEHCTBUTEIBLHOCTH KOTOPBIX Ha MOMEHT UX IMpEeAO0CTaBIICHUS
B COOTBETCTBUHU C JIEUCTBYIOIIHUM 3aKOHOJATEIBCTBOM HCTEK;

4) 3ampammBaemMasi “HQOpMaIMsg HE OTHOCUTCS K BOTPOCAM peaanu3aiuu
JIOTIOTHUTEIBHBIX podecCuOoHaTbHBIX o0pa3oBaTeIbHBIX mporpamMmm
B TOPOJICKOM OKpyTre XuMKu MOCKOBCKOM 00J1aCTH;

D) TEKCT B 3alpoce Ha MNpPeAoCTaBIeHHE MyHUUMNAIBHON YCIYru
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HE MOJIAE€TCS MPOUYTEHUIO TUOO OTCYTCTBYET.

13.2. IlucemenHoe pemieHue 00 OTKa3e B  MPEAOCTABICHUU
MyHUIIMNIANBHOW YCIYTM C yKa3aHWEM MPUYMH OTKa3a MOAMUCHIBACTCS
YVIIOJIHOMOYEHHBIM clienuanucTtoM wuin pykosogureneMm [P wim MOI]
U BbIIaeTCs 3asgBUTEIIO.

13.3. Tlo TpeboBanuto 3asgBUTEINS, pellleHuE 00 0TKa3e B MPEJOCTABICHUH
MyHUIIUNIANBHOW YCIYTH MPEJOCTABISIETCS B AJIEKTPOHHOM (opme, MOKeT
BBIJIABATHCS JIMYHO, HAMpPABJIATHCSA IO IMOYTE B NUCBMEHHOW (opme mmbo
BbI1aeTCs uepe3 MODLI.

13.4. Tlo 3asBieHuio 3asBUTENs MpenocTaBieHWe MyHHIMITATLHON
YCIyTH MOXET OBITh MPUOCTAHOBJICHO HA YKa3aHHBINM 3asBUTEIEM CpOK.
B gamHOM ciiydae CpOK TPENOCTAaBIEHUS MYHULMIMAIBHOW  YCIYTH
YBEJIMYUBACTCS HA CPOK MPUOCTAHOBKHU MPEIOCTABICHUS yCIYTH.

14. Tlopsinok, pa3Mep W OCHOBAHHWSI B3MMAHUSI TOCYAAPCTBEHHOMH
NOLLIMHBI MJIM HHOM NIJIATHI 32 npeaocTaBjieHne MyHUIMNAJIbHON YCIyTH

14.1. IlpenmocraBicHWE MYHHMIMIAIBHOW YCIYTH  OCYIIECTBIIACTCS
OecCIUIaTHO.

15. Ilepeyenr  ycayr, He00X0AUMBIX U 00513aTeJIbHBIX
IJIA mpeaocraBjieHuss MyHMUHMNAJIBLHOM YCJYrHM, B TOM 4YHCJe MNOPSAAOK,
pa3Mep U OCHOBAHUS B3UMAHUA IUIATHI 32 MPEI0CTABJIEHHE TAKUX YCJIYT

15.1. Ilpu mnonydyenun MyHUIMOATBHON YCIYrd He Tpedyercs
oOparieHuil 3asiBUTENs 32 MOJYyYEHUEM YCIYT, HEOOXOAMMBIX U 00s13aTE€IbHBIX
JUISL IPEIOCTAaBICHUST MyHUIIMITAIIBHOM YCIIYTH.

16. Cnoco0bl1 NnpeaoCTaABJICHUS 3asiBuTeIeM  IOKYMEHTOB,
HEeO0XO0AMMBIX JIJIfl MpeaocTaBjieHuss MyHUIIMNIAJbHOM YCJIYTH

16.1. OcHoBanueMm i Havajla OCYIIECTBICHUS aIMUHUCTPATHUBHOM
IpOLEIyphl MO TPUEMY W PErUCTpallud 3asBJICHHUS U  JOKYMEHTOB,
HEOOXOJMMBIX IS TPEAOCTaBICHUS MYyHUIIMNIATBHOW YCIYTH, SBISCTCS
MOCTYIJICHUE 3asABJICHUS O TIPEIOCTaBICHUM MYHHUIUIIAIBLHON  YCIyTH
Y TIPHJIaraeMbIX K HEMY JJOKYMEHTOB:

a) B LII1P:

- IOCPEICTBOM JIMYHOTO OOpaIeHUs 3assBUTEIIA,

- IOCPEICTBOM ITOYTOBOT'O OTIPABJICHHSI,;

- mnocpeacteom EII'Y, PIII'Y (mocime TeXHUYECKOW peanv3anuu
MPEIOCTaBIECHUS JaHHOUW YCIIYTH Ha 3TUX TIOpTajaxX UX pa3paboTInKaMu);

0) B MOI] mocpeacTBOM TUIHOTO oOpamieHus: 3asIBUTEIIA.

16.2. Ilpu moCTyIJIEHUY 3asBJICHUS U TIPUJIATaeMbIX K HEMY JTOKYMEHTOB
MOCPEICTBOM JTMYHOTO oOpamenus 3assutens B L[[IP wim M®II, cnenmanucr,
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OTBETCTBEHHBIII 3a NpPUEM U PETUCTPALMIO JIOKYMEHTOB, OCYIIECTBISET
CJIEIYIOUTYIO TIOCIIEIOBATEIBHOCTD JIEHCTBUIA:

1) ycraHaBiIMBaeT NpeaAMET OOpaICHNUS;

2) yCTaHABIMBAET COOTBETCTBHE JIMYHOCTH 3asBUTEIS JIOKYMEHTY,
YAOCTOBEPSIONIEMY JIMYHOCTh (B cllydae, €cCiIu 3asBUTEIEM  SBJISETCS
buznIecKoe JUII0);

3) TnpoBepseT HaTMYME JOKYMEHTa, YAOCTOBEPSIOIICrO  IpaBa
(momHOMOYHS) TPEACTABUTENS (PU3NYECKOTO WM  IOPUANYECKOTO  JIUIA
(B cimydae, eciid C 3asBJICHUEM 00paIlaeTcs MPeICTaBUTENb JIMIA, JEJIAIOIIEro
3arpoc);

4) oOCyHIIeCTBIIIET CBEPKYy KOIMW TIPEJACTABICHHBIX JOKYMCHTOB
C UX OpUTHHAJIAMU;

5) mnpomepsieT 3asBICHUE W KOMIUICKTHOCTh IPHJIaraeMbIX K HEMY
JOKYMEHTOB Ha COOTBETCTBHE MEPEYHIO JIOKYMEHTOB, HPEIyCMOTPEHHBIX
nyHKTOM 10 AIMUHUCTPATUBHOTO PETIaMEHTa,

6) mpoBepsieT 3asBICHUE U MPUIIaraeMble K HEMY JTOKYMEHTBI Ha HAJINYHE
MOAYHNCTOK, TPUINUCOK, 3a4YEPKHYTBIX CJIOB U HMHBIX HEOTOBOPEHHBIX
UCIIPABIICHUI, CEPhE3HBIX MOBPEXKICHUN, HE TMO3BOJSIOIMIMNX OJHO3HAYHO
HCTOJIKOBATh UX COJIEPKAHUE;

7) OCYIIECTBISICT MPHEM M PErHCTPALUIO0 3asABICHUSA W JIOKYMEHTOB
10 OMUCH, KOTOpasi COACPKUT MOJIHBIN NepeYeHb JOKYMEHTOB, MPEICTABICHHBIX
3asiBUTENEM, a IPU HAIMYUH BBISIBICHHBIX HEJOCTATKOB — UX OMUCAHUE;

8) BpyuaeT 3asBUTEIIO KOIHMIO OIKUCH MPUHATHIX JOKYMEHTOB C OTMETKOM
O MPUHSTUU U PETUCTPAIIUU ITUX JOKYMEHTOB.

16.3. MakcumanpsHO€ BpeMsi TpUeMa ¢ PETUCTPAMH  3asiBICHUSA
W TIpUjaraeMbiX K HEMYy JOKYMEHTOB MpU JUYHOM oOOpaileHuu 3asiBUTEISI
HE MpEeBbIIAECT 15 MUHYT.

16.4. Ilpu otcyrctBuum y 3asBuTeNs, OOpaTUBIIErocs JIMYHO,
3al0JIHEHHOTO 3asiBJICHHUSI WJIM HEMPAaBUJIBHOM €ro 3aloJHEHHUH, CHEUUATUCT
HITP v MOILI, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO JTOKYMEHTOB,
KOHCYJIbTUPYET 3asiBUTEISI IO BOMPOCAM 3aIMlOJTHEHUS 3asIBIICHHUSL.

16.5. Tlpu mocTyIyIeHNH 3asBIICHUS W MPUJIATaeMbIX K HEMY JJOKYMEHTOB
B IIIP mnocpenctBom moutoBoro otnpasieHus crenuaiuct — LIIP,
OTBETCTBECHHBIM 34 MPHUEM 3aSBICHUM U JIOKYMEHTOB, OCYIIECCTBIISET IEUCTBUS
corjacHoO NYyHKTY 16.2 AJIMHMHHCTPAaTMBHOIO pErjamMeHTa, KpoMe JIeUCTBHIA,
NPEIYCMOTPCHHBIX TOAMyHKTamMu /), 8) myHkta 16.2 AJIMHHHCTPATUBHOTO
periiamMeHra.

Onuchk HampapiseTCs 3asiBUTENIO 3aKa3HbIM TMOYTOBBIM OTIPABICHUEM
C YBEJIOMJICHHEM O BPYYCHUHU B TeUeHHUE 2 paboumx JHEW C JaThl MOJTYYEHUS
3asBJICHUS U IPUJIATa€MbIX K HEMY JOKYMEHTOB.

16.6. B cimywae moCTymjeHus ~3ampoca O  MPEAOCTaBICHUU
MYHULIMNAIBHON YCIYTM U MPUJIAraeMbIX K HEMY JIOKYMEHTOB (IpU HAJIUYHUH)
B anekTtporHou (opme mocpenctBom EIINY wmm PIITY, cnemumanuct LIIP,
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OTBETCTBEHHBI 3a IpPUEM JOKYMEHTOB, OCYILIECTBILSIET  CIEAYIOLIYIO
OCJIEAOBATEJILHOCTD JICHCTBUM:

1) mpocMaTpuBaeT 3JEKTPOHHBIE O0pa3bl 3ampoca O MPEJOCTaBICHHU
MYHHUIUIIATBHON YCIIYT'H U IIPUJIAra€MbIX K HEMY JTOKYMEHTOB;

2) OCYIIECTBISIET KOHTPOJIb MOJYYCHHBIX 3JEKTPOHHBIX 00pa3oB
3asBJICHUS. W IIPWIATa€MbIX K HEMY JOKYMEHTOB Ha IIPEIMET COOTBETCTBHSI
TpeOOBaHUAM MyHKTa 10 AIMUHUCTPATUBHOTO PETJIAMEHTA;

3) ¢ukcupyer naTy TONY4YCHHS 3asBICHUS M IPWIATAEMBIX K HEMY
JIOKYMEHTOB B CUCTEME;

4) B cilydae eciy 3alpoc O MPEIOCTaBICHWH MYyHHIMITAILHOW YCITYTH
U JIOKyMEHTBl B 3JEKTPOHHOW (hopMe MOAMUCAHBl DJIEKTPOHHOM IMOAMUCHIO
B COOTBETCTBUHU C JIEUCTBYIOLIMM 3aKOHOJATEIbCTBOM, HAIIPABISIET 3AsIBUTEIIO
yepe3 JuuHbIM kaOuner 3asButens Ha EIII'Y, PIITY yBegomieHue
O TMOJy4YEeHUU 3ampoca O IMPENOCTaBICHUH MyHUIMIAIBHOW  YCIyrd
U IpUJIaraeMbIX K HEMY JOKYMEHTOB HE IMO3KE YeM B CIEAYIOUIMH pabouuii
JI€Hb I10CJIE TTOJIYYEHHUs YKAa3aHHOTO 3aIpoca U JJOKYMEHTOB.

16.7. Pe3ynpraToM HCHOJHEHMsS AaJMUHUCTPATUBHON MPOLEAYpPHI
II0 IIPUEMY M PETUCTPALMM 3asBJICHUS U IPUIIAraeMbIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPeAOoCTaBIeHUs] MyHUIIMIIAIIBHOM YCIIyTH, SBISETCS:

1) B IIIP- mepenaya 3asBiieHUs U NpPUIAraéMblX K HEMY JIOKYMEHTOB
cotpyauuky LIIP, orBercTBeHHOMY 3a mnpenocraBieHue MyHUIHMNAIBHOU
YCIYTH;

2) B M®II- nepenaua 3asiBieHHs] U MpUIAraeMblXx K HEMY TOKYMEHTOB
pabotHuky MOILI, oTBETCTBEHHOMY 3a MperocTaBieHUE MYHULIUITATBHON
YCIIYTH.

16.8. CocoboMm (pukcaruu pe3ysibTaTa UCIIOTHEHHUS aJIMHUHUCTPATUBHON
NPOLEYpPbl SIBIIACTCA PETUCTPAlMsl M ONKMCh NPHHATBIX Y 3asgBUTEI
JOKYMEHTOB JUIs IIPEOCTaBICHUs] MyHUIIMITAIIBHON YCIIYTH.

17. Cnoco0b1 mostyuenusi 3assBuTesieM pe3yJibTaTOB MPeI0CTABJICHUS
MyHUIUTIAJIBHON YCJIYTH

17.1. OcHoBanueM njisi Hayana aAMUHUCTPATUBHON MPOLETYPHI SIBISETCS
NOANMHUCAHHBIA  YNOJIHOMOYEHHBbIM  paborHukomM  HIIP  wim  MOI]
MOTUBUPOBAHHBIM OTKa3 B IPEAOCTABJICHUM MYHUIUIIATBHOU  YCIIyTH
WM OTBET, COJICPXKAIIMI 3ampalinBaemMyo 3asiBUTeIeM HHHOPMALIHIO.

17.2. OtBet 3asBuUTENIO MOXKET OBIThH JaH B YCTHOM (hopMe, B cllydae eciiu
3asBuTenb oOpatuics YCTHO (1o TenedoHy) M HE BO3pa)kaeT Ha MOJyuYeHHE
pe3ynbTaTa npeaocTaBieHuss MyHUIIMTIAIBHON yCIyTH B YCTHOM popMme.

17.3. Beimaua pesynbTaTa NOpEIOCTABICHUS MYHULMIMATBHOW YCIyTH
OCYILIECTBIISIETCSl CIIOCOOOM, yKa3aHHBIM 3asBUTEIEM MpH MOJaye 3asBICHUS
U HEOOXOJMMBIX JOKYMEHTOB Ha MOJydeHHe MyHHUIUNaTbHOW yCIyTH, B TOM
4yuce:

npu TU4HOM obpaieHuu B LII1P;
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npu TU4HOM obpaieHnn B MOLJ;

Ha aJpec JIEKTPOHHOM MOYTHI 3asBUTEIIS;

MOCPEACTBOM MOYTOBOIO OTHPABJIEHUSA HAa aJpec 3asBUTENS, YKa3aHHBIMU
B 3a51BJICHUH;

yepe3 nuuHbld kabuHer Ha EIITY, PIIIY (mocne TexHUuYecKon
peanu3anuy TOPEAOCTABIEHUA JAHHOM YCIyTM Ha JTUX MOpTajax Hux
pazpaboTunkamu).

B cinyuae ykazanus 3asBuTeneM Ha noiaydeHue pesynbrara B MOILL, LITP
HaMnpaBJsIeT pe3ysbTaT IpeaocraBicHuss MyHununaneHou ycayru B MOIL]
B CPOK, HE MpeBbIaronui 1 padouunii qeHb, CISAYIOMMUN 32 THEM TOAMUCAHUS
pe3ylibTaTa MPEAOoCTaBiICHUs] MyHUIMNAIBHOW YCIAYTH YIOJIHOMOYECHHBIM
pabotaukom LIITP.

Brigaua g0KyMmeHTa, SBISIIOIIETOCS PE3yJbTaTOM MNPEAOCTABICHUSA
MyHuIMnanbHON ~ yciayrd,  ocymectisiercss MO®PL[ B cooTBETCTBUM
Cc 3aKJIFOYCHHBIMU B YCTaHOBJIEHHOM MOPSJIKE COIVIAIIEHUSIMU
O B3aMMO/JICVICTBUU C Y IIPABJICHUEM.

[Ipu oOpamiennu 3asBUTENS 3a MOJTYYECHHEM MYHUIIMIAIBHOW YCIyTH
B onektpoHHoit ¢dopme LIIP wmampaBiaser na EIIIY, PIII'Y mnocpeactBom
AJIEKTPOHHBIX CPEACTB CBSI3M YBEJAOMIICHUE O 3aBEPILICHUM HCIOJHEHUS
aIMUHUCTPATUBHOW IMPOLEAYPbl C YKa3aHUEM pE3yJbTara OCYILIECTBIICHUS
aIMUHUCTPATUBHON  mpoueAypbl  (IOCAe  TEXHUYECKOM  pean3aluu
MPEAOCTABICHUS JAaHHOW YCIIYTH Ha ATUX MOPTAJIaX UX Pa3padOTUUKAMH).

18. MakcuMaJIbHBII CPOK 0KUIAHHUS B OYepeau MPH Mojayde 3ampoca
0 npeaocraBjieHUd MyHHIUNAIBHON YCJIYIH M NIPU MOJYYEHHUH pe3yJibTaTa
npenocrapjieHuss MyHHIMIAJIbHOH YCJIYTH

18.1. MakcumanpbHOE BpeMsi OKHJIAHHUS B OYEPEIM IMPU JUIHOM IMojaye
3asiBJICHUS] O TMPENOoCTaBlieHnd MyHUIIMNAIBHONW YCIIYyTH COCTaBIsieT He Oosee
15 MuHYT.

18.2. MaxkcumanbHOE BpeMsi OXUJAHUS B OuYepeAW MPU TOIYICHHH
pe3ynbTara mpeaocTaBieHUus MyHHUITMNANBHOM YCIYTH COCTaBJIseT He Oolee
15 MUHYT.

19. TpeGoBanusi K mNOMENIEHUSIM, B KOTOPBIX MNpPeIOCTABJISIETCS
MyHununajJabHas ycayra

19.1. IlpenocraBieHue MyHHIIUTIATBLHON YCIAYTH  OCYIIECTBIISIETCS
B CIEUUAIbHO  BBIJICICHHBIX JJII OTUX lenerd nomeuleHusix — LIITP
u MOII.

19.2. lna 3asBurteneil AOKHO OBITH 0OecreyeHO YAOOCTBO C TOYKHU
3pEHUs TMEeMIEeX0IHON JOCTYMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.
[IyTh OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIOPTa M0 IOMEIIEHUN mpueMa
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U BBIJAYU JOKYMEHTOB JOJDKEH OBITh O0OpYyJOBaH COOTBETCTBYIOIIMMHU
MH(OPMAITMOHHBIMU YKa3aTeIISIMH.

19.3. B ciuywyae ecnu uMeeTCs BO3MOKHOCTb OpPTaHU3AIMHM CTOSHKH
(mapkoBKK) BO37€ 3/1aHUA (CTPOCHHUS), B KOTOPOM pPa3MEIIECHO IOMEIECHUE
npyueMa W BbIJAYM JIOKYMEHTOB, OpPraHHU30BBIBACTCS CTOSIHKA (MapKOBKa)
JUISL JTMYHOTO aBTOMOOWJIBHOTO TpaHCHOpTa 3asBUTENCd. 3a T0JIb30BaHUE
CTOSIHKOM (ITapKOBKOW) ¢ 3asiBUTENEH 11aTa HE B3UMAeTCsl.

19.4. ]Jlns mWapKOBKM CHEIHUATBHBIX aBTOTPAHCIOPTHBIX  CPEJCTB
HMHBAJIMJIOB Ha KaXXJI0M CTOSHKE BhIaesieTcsa He MeHee 10% mecT (HO HE MeHee
OJTHOTO MECTa), KOTOpbIe He JOJDKHBI 3aHUMATh UHbIE TPAHCTIOPTHBIE CPEICTBA.

19.5. Bxom B moMemieHHWE TpUeMa M BBIJAYM JTOKYMEHTOB JIOJDKCH
oOecrieuynBaTh CBOOOJHBIN AOCTYyNn 3asBUTENEH, ObITh OOOpPYHOBAH YIOOHOU
JCCTHUIIEH C TOPYYHSMH, IIUPOKHUMH TIPOXOJAaMH, a TaKXKe IMaHIyCaMH
JUTS TIEPEIBUXKEHUS KPECEeIN-KOSICOK.

19.6. Ha 3pmaHum psgoM C  BXOJOM JIOJDKHA OBITh  pa3MenieHa
uHdopmarmoHHass ~ Tabiuuka  (BBIBECKa),  cojepiKamias  CICAYIOIIYIO
uHbOpMaITHIO:

HAaUMEHOBAHUE OPTaHa;

MECTO HAXOXKJICHUS U FOPUTUYECKUN aIpec;

peXKUM pabOTHI;

HOMepa TeaedOHOB ISl CIIPABOK;

azpec opuIMaIbHOTO caifTa.

19.7. ®acaxm 3maHWs JOMKEH OBITH O00OPYIOBaH OCBETHTEIHHBIMU
npudopamu, MO3BOJIIOIIIUMHU MOCETUTENSIM O3HAKOMHTHCS
¢ UTHPOPMALIMOHHBIMU TaOJIMYKAMH.

19.8. TlomemeHnus mnpwemMa W  BBIJAYHM  JOKYMEHTOB  JOJDKHBI
npeaycMaTpuBaTh MecTa Il  OXWJaHUs, WHOOPMHUPOBAHMUS | TMpUeMa
3asButeneil. B Mectax st uHpOpMUpOBaHUS TOJHKEH OBITh 00€CTICUeH TOCTYII
rpaXiaaH Ui O3HAaKOMJICHHS ¢ WHMOpMaIMel He TOJIbKO B 4Yachl IMpHeMa
3asiBJICHUI, HO U B paboyee BpeMsi, KOTJja IpreM 3asiBUTENICH HE BEIETCA.

19.9. B nomenennu npremMa 1 BblIaud JOKYMEHTOB OpTaHU3yeTcsl paboTa
CHPaBOYHBIX OKOH, B KOJIMUECTBE, 00ECIEUNBAIOIIEM TOTPEOHOCTH IPak/IaH.

19.10. XapaxkTepuCTHK{ TOMEIICHUN MpueMa W BBIJaYU JOKYMEHTOB
B YaCTH OOBEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHUM, OCBCIICHHSI,
nokapHoH  0e30MacHOCTH, WH)XCHEPHOTO  OOOpYIOBaHHSI  JIOJDKHBI
COOTBETCTBOBATh TPEOOBAaHUSAM HOPMATHBHBIX JOKYMEHTOB, IEHCTBYIOITUX
Ha Teppuropun Poccuiickoii Penepaunu.

19.11. TIlomemieHuss TmpueMa BbIJAYU JOKYMEHTOB OOOPYIYIOTCS
cTeHgaMu  (CTOMKaMu),  coiepkamuMu  HHPOpPMAIMIO O  TOPSIAKe
MPEIOCTABIICHUS MYHUITUTIATBHBIX YCITYT.

19.12. Tlomemienue mnpuemMa U BbIAYU JOKYMEHTOB MOXKET OBITh
o0opyaoBaHO WH(OOPMAITMOHHBIM TabJI0, MPEAOCTABISIONINM HH(POPMAIIUIO
O TIOPSIZIKE TMPEAOCTABIICHUS] MYHUIIUIIAIBLHOW YCIyTH (BKJIIOYAs TPAHCISIUIO
BUJICOPOJIMKOB, PAa3bICHSIOMUX TMOPSAIOK TMPEIOCTABICHUS MYHUIIMITATBHBIX
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YCIIYT), & TAK)KE PETyJUPYIOIINM TIOTOK «3JIEKTPOHHON ouepenn». Uadopmarus
Ha TabJI0 MOKET BBIBOAUTHCS B BUJIE OETYIIEH CTPOKHU.

19.13. HudopmanmonHoe TabJ0 pa3MemaeTcs psAIoM CO BXOJIOM
B MOMEIIEHHWE TaKUM 00pa3oM, 4TOObl OOECIEUYUTh BUIUMOCTH MaKCHUMAalIbHO
BO3MOKHOMY KOJIMYECTBY 3aMHTEPECOBAHHBIX JIMII.

19.14. B mecrtax s OXKUAaHUS yCTaHABIIMBAIOTCS CTYJbs (KpecelbHbIC
CEKIIUM, Kpecha) Ji7ist 3asiBUTeNeH.

B momemennn mpuemMa W BBIIAYM JOKYMEHTOB BBIJEISCTCS MECTO
st oOpMIICHUST  TOKYMEHTOB, TMPEAyCMAaTPUBAOIIEE CTOJBI  (CTOMKH)
c OJlaHKaM¥ 3asBJICHUN W KaHIICISIPCKUMHU MPUHATIC)KHOCTIMH.

B momenenusx nmpueMa M BbIAAYU JOKYMEHTOB MOTYT OBITh Pa3MEIICHbI
IJIATS)KHBIE TEPMUHAIBI, MUHH-O(PHUCHI KPEAWTHBIX YUPSKACHHA IO TPHEMY
TJIaTHI 32 MMPEAOCTABIICHUE MYHHUITUTIATBHBIX YCITYT.

19.15. Undopmanus o damMuind, WMEHH, OTYECTBE U JOJIKHOCTH
cotpyaauka IIIP w M®Il, nomxHa OBITH pa3MelleHa Ha JTUYHOM
uH(OPMAIMOHHON Ta0JIMYKe U Ha paboueM MecTe CIeIuaInucTa.

19.16. [Jnsa 3asBuTens, HaXOIAIIETOCs Ha MpHUEME, JOJDKHO OBITh
MPETYCMOTPEHO MECTO JIJIsl PACKIIAJAKU JOKYMEHTOB.

19.17. [Tpuem KOMILJIEKTA JIOKYMEHTOB, HEOOXOIUMBIX
JUISL  OCYIIECTBJICHUS MYHHUIIMIIAJBHOM YyCIyTM ¢ BblJada JIOKYMEHTOB,
Py HaJUYAH BO3MOXXHOCTH, JOJDKHBI OCYIIECTBIATHCS B Pa3HBIX OKHaX
(kaOuHeTax).

19.18. B nomemeHusX TpWeMa W BBIJAYM JOKYMEHTOB pPa3MEIIacTCs
a0OHEHTCKHI SIIMK, a TAK)KE CTEHJ 0 aHTUKOPPYNUMUOHHOW TeMatuke. Kpome
TOTO, B TIOMEIICHUSAX MPUEMa M BBIJAYM JTOKYMEHTOB MOTYT PacCIpOCTPAHSATHCS
MHbIE MaTepuaibl (OpOUIIOpbl, COOPHUKH) 110 AaHTUKOPPYIIMOHHOM TEMATHKE.

20. Tloka3zaTe/iu JOCTYIHOCTH U KayecTBa MyHHUIIMNIAJIbHOMN yCIyTd

20.1. TlokazarenssMu AOCTYMHOCTH M KadecTBa MyHUIIMIIATBLHON YCIyTH
SABJISIFOTCSI:

JIOCTOBEPHOCTH MPEIOCTABIAEMON rpakianaM UHPOpMaIIUK;

MOJIHOTa MH(GOPMHUPOBAHUS TPAK]IAH;

HarJsiIHOCTh dbopm MPEIOCTABIISIEMON uHpopMaru
00 aJIMUHUCTPATUBHBIX MPOIIEAYPaX;

ya00CTBO M JOCTYIHOCTh MOJIydeHUs uHPoOpMaAlUU 3asBUTEIISIMHU
O MOPSJIKE MPEIOCTABICHUS MYHULIMTIATBHON YCITYTH;

COOJIFOZICHUE CPOKOB HCIIOJIHEHUS OTHEJIbHBIX aJIMHUHUCTPATHBHBIX
poIeAyp U MpeAocTaBiIeHUsS MYyHHUITUTIATLHON YCIIYTH B LIEJIOM;

coOmrosiennii TpeOboBaHMI CTaHJapTa MPEAOCTaBICHUsT MyYHUIUITATIEHON
YCIIYTH;

OTCYTCTBHUE >kajo0 Ha perieHus, AercTBus (0e31eiCTBIE) TOKHOCTHBIX
mun, [ITIP, M®I] u MyHHMUMNAIBHBIX CIYyXallUX B XOJ€ MPEIOCTABICHHUS
MyHununaibHOU yCIyTH;
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MOJIHOTA W AaKTyaJbHOCTh HHGOpPMAIMU O TMOPSAKE MNPEAOCTaBICHUS
MyHULIMITAIBHOW YCITYTH.

20.2. 3agBuTensM  MPEIOCTABISIETCS  BO3MOXKHOCTH  IOJIyYEHHS
uH(pOpMAaIUK O X0JIe TpeA0CcTaBIeHNss MyHUIIUTIATLHON YCIYTH U BOBMOXHOCTD
noyiydeHus: MyHUIIUNIaIbHOM YCIYTH B DJIEKTPOHHOM (pOpMeE ¢ UCTIOIh30BaHUEM
EIII'Y u PIII'Y (mocine TeXHUYECKOW pealu3allid MPEAOCTABJICHUS JTaHHOU
YCIYTH Ha 3THX MOPTalax UX pa3pabdOoTUYNKaMH), U TIO IPUHITUITY «OJHOTO OKHA
B M®II.

20.3. Ilpm momydyennn  MyHUIMOATBHON  ycoyru — 3asBUTENb
OCYILECTBIISIET HE OoJiee 1 B3auMOAEHCTBUS C JOJIKHOCTHBIMU JTUIIAMH.

20.4. TIpomomKUTENbHOCTh OXHUAAHUA B OUYEpPEAM IMpH OOpaIieHUU
3asButens B LIIP u MO gns noinydeHnss MyHUIUNAIBHOM YCIyTH
HE MOXET IPEBBIIATE 15 MUHYT.

21. TpeOoBaHusi K OPraHU3anMu NpenocTaBjaeHnss MyHMIMNIAILHOI
YCJIYId B JJIEKTPOHHOM dopme

21.1. Jlns 3asButens npeayCMOTPEHa BO3MOXHOCTb MOAAYU 3asiBICHUS
Y TIOJy4EeHUs pe3ysibTara 1o MyHUIMNAIbHOW YCIyTre B JJIEKTPOHHOM BHJIE
yepe3 EIII'Y u PIIT'Y (mocne TexXHUYECKOW pealu3aluu MpeoCTaBICHUS
JAHHOM YCJIYTH Ha 3THX MOpTaJlaX UX pa3pabOTUMKAMH).

22. TpeGoBaHusi K OpraHu3anuy npeaocraBjieHnss MyHUIIUNIAILHOM
yeayru B MOI]

22.1. llpenocraBnenme OecrutatHoro noctyna k EITY, PITY
JUIS  TOJAayd  3alIpocoB,  JOKYMEHTOB, HMH(OpMAalHUH, HEOOXOJUMBIX
JUISL TIOy4YeHuss MyHUIMNAIbHOM YCIYTHM B DJEKTPOHHOU (opMe, a TakKkKe
NOJlyY€HUE PE3yJbTaTOB MpEAOCTaBICHHUs YCIyrd B QopMmMe HK3eMIuisipa
3JIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJIe OCYILIECTBIISIETCS B JIIOOOM
M®II B mpenenax TeppuTopur MOCKOBCKON 00JacTH 1O BBIOOPY 3asBHTEIIS
HE3aBHUCHUMO OT €ro MecTa IKUTEIbCTBA WJIM MecTa IpeObIBaHUS
(mmst pU3MYECKUX JIUI, BKJIIOYAsh MHAWBUAYAIbHBIX MPEANpPUHUMATENEH) THO0
MeCcTa HaXOXKIEHUS (JIJ1s1 FOPUIUYECKUX JIHIT).

22.2. Opranuzauusi npenoctaBieHuss MyHununanbHol yciayru B MOI]
HAa TEPPUTOPUM TOPOACKOTO oOkpyra XuMKH MockoBckoil — oOnacTu
OCYUIECTBJISIETCS. B COOTBETCTBUM C COIJIAIEHUEM O B3aUMOJCUCTBUU MEXKITY
M®I] 1 AIMUHHUCTpAMEN U COTJIAIIEHUEM O B3aUMOAEHUCTBUU Mexay MOI]
Y YTIPaBJICHUEM.

22.3. ndopmupoBanue U KOHCYJIHTUPOBAHHE 3asBUTENICH O TOPSIKE
npenocTaBieHuss MyHUIIMNANBHOW YCIYTH, XOJI€ PACCMOTPEHHUs 3alpOCOB
0 MOpenocTaBieHUM MyHUIIMNAIBHON YCIYTHM, a TAaKXKe [0 HWHBIM BOIPOCAM,
CBA3aHHBIM C IpefaocTaBileHneM MyHununansbHou yciyru, B MOI]
OCYIIECTBIISIOTCS OECIIaTHO.
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22.4. Tlepeuenp M®I[ MockoBckoii o00macTh pa3MelleH Ha caiite
MuHucTepcTBa rocy1apCTBEHHOTO YIIpaBieHuUs, UH(HOPMAIIMOHHBIX TEXHOJIOT
U cBsi3u MOCKOBCKOM 00siacTi ¥ ['0CyIapCTBEHHOIO Ka3eHHOTO YUYPEKICHHUS
MockoBckoii  ob6sactd  «MHOTrOQYHKIIMOHANBHBIA EHTP MPEJOCTABICHUS
rOCyJJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».

22.5. Bpen, npuuMHEHHBIM (QU3MUECKUM WIM IOPUIUYECKUM JIMIAM
B pe3yJIbTaTe€ HEHAJIeKAIEro MCIONHEeHUs MO0 HeucnonHeHuss MOI] u ero
pabOTHUKAMU  MOpsAJKa  MpeaocTaBlieHHss ~ MyHUIUNANbHOW  YCIIYTH,
YCTAHOBJIEHHOTO AJMUHHUCTPATUBHBIM PETJIAMEHTOM M MHBIMU HOPMATHUBHBIMU
paBOBbIMM akTamMu Poccuiickon @enepanuy, HOPMATUBHBIMH ITPAaBOBBIMU
aktamMu MockoBckoi oOmacta, Bo3Mmemaercs MOPI[ B cooTrBeTcTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu.

22.6. 3akoroM MockoBcko# oomactu ot 4 mast 2016 romga Ne 37/2016-03
«Konekc MockoBckoil o6nactd 00 aJIMUHHCTPATUBHBIX IPABOHAPYIICHUSX)
3a HapymeHue padboruukamu M®PI] nopsaka npeaoctaBieHus MyHUIMTATBHOM
YCIIYTH, MOBJEKIIEE HE MPEAOCTaBICHNE MYHUIMIIATIBHONW YCIyTH 3asBUTEIIO
aub0 mpeaocTaBieHne MYHUIUNATBHON YCIyru 3asBUTENIO C HapylICHUEM
CPOKOB, YCTAaHOBJICHHBIX AJMUHUCTPATUBHBIM PErIaMEHTOM, IPEAYCMOTpPEHA
aAMUHUACTPATUBHAS OTBETCTBEHHOCTb.

22.7. Crangapt opranuzanuu jaestenbHoctd MO®IL] o npenocraBienno
FOCYJIapCTBEHHbIX U MYHHUIMOAIBHBIX ycayr B MOCKOBCKOM o00nacTu
YTBEPXKIEH pacnopsbkeHueM MUHHCTEpCTBA TOCYAapCTBEHHOIO YIIPaBJICHUS,
MH(OPMAIIMOHHBIX TEXHOJOTUH W CBI3M MoOCKOBCKOW obOmactu oT 21 wurons
2016 r. Ne 10-57/PB.

III. CocTaB 1 nocJie10BaTEJILHOCTL BBITIOJTHEHUSA
aIMUHUCTPATUBHBIX MPOILEAYP

23. CocraB | MOCJIEI0BATEJILHOCTDL BBINNOJTHCHUSA
aIMUHMCTPATHBHBIX MPOUEAYP

23.1. bnok-cxeMa MoCJIeI0BATENbHOCTH JEUCTBUN MPHU MPEAOCTABICHUN
MyHnununansHON YCIyTH [peCTaBiIeHA B [Ipunoxenun 3
K AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

23.2. llpenocraBnenue MyHULIMNAIBHOM YCIYrM BKJIIOYaeT B ceOs
CJIeIyIOLMe aAMUHUCTPATUBHBIE IPOLIETYPHI:

1) mpuem u peructpauus 3asBICHUS U JOKYMEHTOB, HEOOXOJMMBIX
JUIS IPEeNOCTaBIeHUsT M yHUIMITAIIBHOMN YCIIYTH;

2) MPUHATHE PEIICHHsI O MPeJoCTaBIeHUH (00 OTKa3e MPeIOCTaBIICHMUS)
MyHununaibHON yCiayry;

3) BbIaYa JOKYMEHTA, SBIISIONICTOCS PE3yJIbTaTOM MPEIOCTABICHHS
MyHununaibHOU yCIyTH.

23.3. B cnyuae, ecnu 3asBUTENb M3BSIBUI KEJIAHUE CAMOCTOSITEIHHO
O3HAaKOMHUTHCS C HWH(popManued mo MyHHUIIMNATIBHON yciayre MMOCpeaCcTBOM
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caiita YmpasineHus Www.himki-edu.ru, To BeIaya eMy yKa3aHHOTO ajpeca
caiita (mpu JUYHOM oOOpalieHuu, mo TeiaedoHy, MO DIEKTPOHHOW MoyTe,
M0 TMOYTE - MO KEJIAHUIO 3aSBUTEIS), SIBISICTCS PE3YJIbTATOM MPEIOCTABICHHUS
MyHULIMITAIBHOU YCITYTH.

V. llopsinok u popMbI KOHTPOJISI 32 UCTIOJTHEHUEM
AJIMHUHHCTPATHBHOTO perjiaMeHTa

24. TlopsiioK ocCylIecTBJIEeHHMS TEKYylIero KOHTPOJIsl 32 co0/II0IeHreM
H HUCIOJHEHHEM [JO/LKHOCTHbIMHM JuuamMu u  padorHuxkamu LIIP,
JOJUKHOCTHBIMHM  JIMIAMM u  pabdorHukamu M®PL[  nosoKeHuit
AJIMHMHUCTPATUBHOIO PerjaMeHTa M HHbIX HOPMATHBHBIX MPaBOBbIX
aKToOB, YCTAHABJIUBAKIIUX TpeOOBaAHUA K NMPea0CTABICHUIO
MyHUIHUTIAIBHON YCJIYTH

24.1. Tekyumuii KOHTPOJb 3a COONIOACHUEM U  HCIOJIHCHUEM
JOJDKHOCTHBIMU  JiMIiaMu, U padotHukamu LIIP, MOMKHOCTHBIMH JHUIIAMU
u padorHukamu MO monoxxeHuit AIMUHUCTPATUBHOTO PErjaMeHTa U MHBIX
HOPMAaTUBHBIX MIPaBOBBIX aKTOB, yCTaHABJIMBAIOIINX TpeOOBaHMUS
K TPEAOCTAaBICHUI0 MYyHUIMNAIBHOW YCIYTH, OCYIIECTBIISIETCA B MOPSIKE,
YCTAHOBJICHHOM OPTaHU3allMOHHO—PACIIOPSAUTEILHBIM aKTOM Y TIPaBJICHUS,
M BKJIIOYAET BBIABICHHE UM YCTPAaHEHUWE HAPYLIEHWWA TMpaB 3asiBUTENEH,
paccMOTpEHUEe, TMPUHATHE PEIICHUH M TOATOTOBKY OTBETOB Ha oOOpalleHuUs
3asBUTENEH, colepkKaluX >KaIoO0bl Ha pelieHus, aeucTBus (Oe3aeicTBHe)
JOJDKHOCTHBIX Jiull U paOoTHUKOB I[P, AOMKHOCTHBIX JUIl U PabOTHUKOB
MOII.

25. Tlopsaaok W TNEPUOAUYHOCTH OCYIIECTBJIEHUSI MJIAHOBBIX
U BHEIUIAHOBBIX IPOBEPOK IOJHOTHI H KAa4YeCTBA IMPEAOCTABJICHHS
MyHUIUTIAJIBHON YCJIYTH

25.1. Tlopsgok ¥  NEPUOAMYHOCTH  OCYLIECTBIEHHUS  IUIAHOBBIX
M BHEIUIAHOBBIX IIPOBEPOK MOJHOTBI M  KAa4yecTBa  IPEAOCTAaBIICHUS
MyHuUnaibHou yCIIyru yCTaHaBJINBAETCS OpraHU3alMOHHO-
pacropsAuTEIbHBIM aKTOM Y ITPaBIICHHUS.

25.2. 1llpu BBISBIECHHH B XOJ€ IPOBEPOK HAPYIIECHUH HCIOJIHEHUS
MOJIOKEHU ~ AJMUHHCTPATHUBHOTO  pErJlaMEHTa M 3aKOHOJATEJbCTBA,
yCTaHaBJIMBAIOILIET0 TPEOOBaHUS K MPENOCTABICHUI0 MYyHUIIMNIAIBHON YCIIyTH,
B TOM 4YHCJIIe MO Xajgo0aMm Ha pemieHuss u (uiu) gedctBus (0e3nercTBue)
JOJDKHOCTHBIX JIUIl U paboTHUKOB L[[IP mpuHMMaroTCs Mephl MO yCTPaHECHUIO
TaKuX HapyLICHUM.

25.3. Koutpoms 3a coOmrojieHHEeM  TOpsSJKa  MPEJOCTABJICHHUS
MyHununaibHOU yCIyTH OCYLIECTBIIAETCS MUHHUCTEPCTBOM IrOCYyAapCTBEHHOTO
yhnpaBiaeHUs,, THPOPMAIIMOHHBIX TEXHOJOTMA M CBsI3U MOCKOBCKOW 0071acTH
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B MOPSIKE, YCTAHOBJICHHOM PaclopsbkeHrneM MUHUCTEPCTBA TOCYIapCTBEHHOTO
yrpaBiieHus,, THHOPMAIIMOHHBIX TEXHOJOTHMH U CBsI3u MOCKOBCKOM 00jacTu
«O0 ytBepxkaenun IlonmoxkeHust 00 OCYIECTBICHUU KOHTPOJIS 32 MOPSIAKOM
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHMIIMMNAIBHBIX YCIYT Ha TEPPUTOPUU
MockoBckori obmactu» ot 30 oktsops 2018 r. Ne 10-121/PB, B dopme
MOHUTOPUHIAa Ha TIOCTOSHHOM OCHOBE (€XEHEAENbHO) TOCYIapCTBEHHBIX
WHOOPMAIIMOHHBIX  CHCTEM, UCIIOJIB3YeMbIX ISt pe0CTaBIICHUS
MyHUIIUDANBHOW ~ yCIIYyTH, a Takke Ha  OCHOBAHWHM  IOCTYIUICHHUS
B MWUHHCTEpCTBO TOCYJAapCTBEHHOTO  YIpPABJICHHS, HWHGOPMAIMOHHBIX
TEXHOJNOTUA ¥  CBsI3M  MOCKOBCKOM  001acTu  0oOpallleHuil  rpakiaH,
IOpUINYECKUX JHI, O (akTtax HapyIIeHUS TMOpSAKa MPEAOCTaBICHUS
MyHHUIIMTTAIBHON YCIYTH.

26. OTBETCTBEHHOCTb JOJKHOCTHBIX Jull W padotHuxkoB IIIIP,
HOJKHOCTHBIX Jinl M padorHukoB M®PIl 3a pemennss um JgeiicTBUs
(0e3neiicTBue), mnNpUHUMaeMble (OCylIeCTBJsieMble) HMMH B  XOJe
npeaocraBjieHnss MyHUIMIIAABLHOU YCIAYTH

26.1. [lo pesynbTaTaMm MPOBEACHHBIX MOHUTOPUHIOB U TMPOBEPOK,
B Ciy4yac BBISBICHHUS HEMPABOMEPHBIX pEIICHUN, AeHCTBUM (Oe3mencTBYs)
JOJDKHOCTHBIX JiMll U paOoTHUKOB I[P, AOMXKHOCTHBIX JUIl U PaOOTHUKOB
M®OII, oTBETCTBEHHBIX 3a MpeA0CTaBIeHne MyHUIIUTAIBHOU YCIYTH, U (PAaKTOB
HApPYUICHHS NIPaB U 3aKOHHBIX MHTEPECOB 3asBUTENICH YKA3aHHbBIC JIMIA HECYT
OTBETCTBEHHOCThL B COOTBETCTBHHM C 3aKOHOIATEJILCTBOM Poccuiickon
denepaliiu ¥ 3aKOHOAATEILCTBOM MOCKOBCKOM 00J1acTH.

26.2. B ciayuae BBISBICHHS B JACUCTBUAX (O€3ACHCTBUAX) JOIKHOCTHBIX
i, ¥ pabotHukoB MOI] mnpu3HAKOB COBEPIICHUS aJIMHUHUCTPATUBHOTO
MPAaBOHAPYIIICHUSI, OTBETCTBEHHOCTh 32 KOTOPOE€ YCTAHOBIEHA 3aKOHOM
MocxkoBckoit obmactu ot 4 mas 2016 . Ne 37/2016-0O3 «Konexc MockoBckoit
oOmact 00 aJIMUHHCTPATUBHBIX MPABOHAPYIICHUSAX», YIOIHOMOYECHHBIMH
JOJDKHOCTHBIMM ~ JTUIAMH  MUHHCTEPCTBA TOCYIAPCTBEHHOTO  YIIPABIICHUS,
WH(MOPMAIIMOHHBIX TEXHOJOTHUN W CBsI3u MOCKOBCKOW 00nacTv B TMOPSJKE,
yctaHoBieHHOM Konekcom Poccwmiickoit denepanuu 00 aJIMUHUCTPATUBHBIX
MPABOHAPYIIICHUSAX,  COCTABIISIETCS  MPOTOKOJA 00  aAMUHUCTPATHUBHOM
MIPABOHAPYIIICHUU W HAMPABATCSA B CY/ JJISI PUHSITHSL PEIICHUS O MPUBJICYECHUN
BUHOBHBIX JIUII K aIMUHUCTPATUBHONU OTBETCTBEHHOCTH.

26.3. JomxuocTtHbiM muioM [IIIP, oTBeTCTBEHHBIM 3a COONIOICHHUE
Mopsi/Ika MpeaocTaBiIeHUs] MyHUIIMNIAIIBHON YCIYTH, SIBIISIETCS PYKOBOJIUTEND
LIITP.

27. Tloso:keHusi, XapakTepusylolidie TpPeOOBaHUSI K MOPAAKY
U (opMaM KOHTPOJA 3a mnpeaocTaBjieHUeM MyHUIHMIAJBHOM YCJIYIH,
B TOM 4YHCJIE€ CO CTOPOHBI TPaxJAaH, UX O0beIMHEHMH M OpPraHU3aAUMi
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27.1. TpebGoBanusimu Kk mopsaky u (opmam Tekymero KOHTpOIS
3a npenocTaBiIeHueM MyHULUITAIIBHOW YCIIYTH SABIISIOTCS:

- HE3aBUCUMOCTb;

- TIATEJIBHOCTb.

27.2. He3aBUCUMOCTh TEKYIIETO KOHTPOJIA 3aKJIIOYaeTcs B TOM, 4YTO
JIOJDKHOCTHOE JIMII0, YIIOJTHOMOYEHHOE Ha €r0 OCYILECTBIICHUE, HE HAXOIUTCS
B CIY)K€OHOM 3aBUCUMOCTH OT JOJDKHOCTHBIX Jull W padoTHukoB [IIIP,
JOJDKHOCTHBIX JULI M paOd0THUKOB MOILI, y4yacTByOIIHMX B NIpPEIOCTaBICHUU
MyHUIIMNIANBHOW YCIYTHM, B TOM YHCIIE HE HMEET OJM3KOro pOACTBA WM
CBOMCTBA (POAMTENH, CYNIPYTH, IETH, OpaThs, CECTPHI, @ TAKXKE CYNPYTU JeTeN)
C HUMH.

27.3. JIOMKHOCTHBIE JMIA, OCYLIECTBILIOIINE TEKYIIUA KOHTPOJIb
3a TPEeAOCTABICHUEM MYHMIMITAJBHOM YCIYTH, IOJKHBI NPUHUMATH MEpPBI
0 TPEAOTBPALLEHUIO  KOH(MIMKTA HMHTEPECOB MpU  IPEJOCTaBICHUU
MyHUIMITAIBHON YCIIYTH.

274. TmarenbHOCTh OCYILIECTBIICHUS TEKYILETro KOHTPOJIA
3a npefocTraBileHUEeM MyHUIMNAIBHOW YCIYTM COCTOMT B  HCIIOJIHEHUHU
YIOJIHOMOYEHHBIMHU JIMIIAMH OOSA3aHHOCTEH, MpPETyCMOTPEHHBIX HACTOSALIUM
pa3aeIioM.

27.5. I'paxnane, uX OOBEAMHEHHUS U OPraHU3ALUM IS OCYILECTBICHHUS
KOHTPOJIS 32 MPeAOoCTaBlieHneM MYHHIIMTIAIIBHON YCIYTH € LEJIbIO COOJIIOICHUS
NopsiJIKa €€ MPEeA0CTaBICHU UMEIOT MPABO HAIIPABJIATH KajJo0bl HA HAPYILIEHUS
CO CTOPOHBI JOJDKHOCTHBIX JUIl U paOoTHUKOB IIIIP, MOMKHOCTHBIX JUIl U
pabotHukoB M®II, mopnekmive HempeaocTaBieHrne MyHUIMNAIbHOW YCIyTH
WM  TIPENOCTaBlIeHHWE €€ C  HapylUIeHMEeM CpOKa, YCTaHOBJICHHOTO
AJIMUHUCTPAaTUBHBIM PEMVIAMEHTOM, B AJIMHHHUCTpaluio, MHUHHCTEPCTBO
oOpazoBanust MOCKOBCKO# 001aCTH U Ipyrue OpraHbl BIACTH.

27.6. I'paxknane, X OObEAMHEHMUS] U OPraHU3ALMH IS OCYILECTBICHHUS
KOHTpOJIL 3a IIpefocTaBileHueM MYyHHIMNAIbHON YCIYTHM MMEKT IIPaBo
HanpasiATb B YnpasieHue u [[[IP wuHauBuayanbHble W KOJUJIEKTUBHBIC
oOpalieHusi ¢  MNPEeNJIOKEHUSIMH  TI0  COBEPIIEHCTBOBAHUIO  IOpsIKa
npenocTaBiieHus: MyHUIIMNANBHON YCIYTH, a Tak)Ke >KajJoObl U 3asBIICHUS Ha
neiictBust  (Oe3meHCTBUSI) M TPHUHATBIE HMMH  PEIICHHs, CBS3aHHbIC
C IIpeoCcTaBiIeHuEM MyHUIIMITAIBHON YCIIYTH.

27.7. KonTposp 3a mpeaocraBieHueM MyHULHUNAIBHOW yCIYTd, B TOM
YHCJIE CO CTOPOHBI TPaXK]laH, UX OOBEAMHEHUN U OpraHu3aluid, OCYIECTBISAETCS
IIOCPEICTBOM  OTKPBITOCTH  JesaTenbHOCTH  YmpasieHus u  LIIP  npu
IIPEIOCTAaBICHU MYHUIMIIAIIBHON YCIYTH, IOJYy4YEHUs ITOJIHOM, aKTyaJbHOU
U JIOCTOBEpHOM HMH(OpMALMU O TMOPSAKE MpeaocTaBieHUs MyHUIIMNAIbHOU
YCIYTH U BO3MOXHOCTH JOCYIAEOHOTO paccMOTpeHus oOparieHuit (x&anob)
B IIpoLecCce MOTy4YeHUs] MyHUIIMITAIBHON YCITYTH.

27.8. 3asBUTENH MOTYT KOHTPOJINPOBATh IIPEIOCTABIICHUE
MynununansHOM yCIIyTH IyTEM ITOJTYy4YEHHUS uHbOopMaIuu
O XOJe IPENOCTAaBICHUHU YCIYTH, B TOM 4YHUCJIE O CpPOKax 3aBEpIICHUS
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aIMUHUCTPATUBHBIX TpOIeayp (IeicTBuii) mo tenedoHy, myTeM MUCbMEHHOTO
oOpalieHusi, B TOM 4HUCJI€ 0 3IeKTpoHHOU noute, yepe3 PIIT'Y, EII'Y (mocne
TEXHUYECKON peanu3aly TaKoM BO3MOXKHOCTM Ha JTHUX MOpTalax MX
pa3paboTurKamm), P JIUYHOM SIBKE 3asgBUTEIIA B Y IpaBIICHUE.

V. HdocyneOHblii (BHecyaeOHBbIH) MOPSIIOK O00KAJOBAHUN PelIeHuit
U JaeiicTBuil (0e31eiCTBUSA) TOJKHOCTHBIX JIMI, YYACTBYIOIIMX B OKA3AHUU
MyHMUMIIAJIBHON YCIYyTH

28. JlocyneOHblii (BHecyaeOHbIN) MOPSIIOK 00KAJTOBAHMS pPellIeHui
U AeiicTBuil (0e31elCTBUS) NOJIKHOCTHBIX JIHI, YYACTBYIOIIUX B OKA3aHUHU
MyHMUMIIAJIBHON YCIYyTH

28.1. 3asBUTENb MOKET OOPATUTHCS C 3KalT000M B CIACAYIOIIUX CIIydasiX:

1) HapymeHue cpoka pErucTpalydyd 3ampoca O MpeloCTaBICHUU
MyHuIHMNaIbHOW YCIYyTH, 3ampoca, yka3aHHOro B ctatee 15.1 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «0O6 opraHuzanuu MpeaOCTaBICHUS
rOCyJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT»;

2) HapylleHHe CpoKa  perucTpallud  KOMIUIEKCHOIO  3ampoca
O MPEIOCTABICHUU HECKOJIBKUX TOCYJApPCTBEHHBIX U (MJIM) MYHULHMAIbHBIX
yciyr B MOII;

3) HapylIeHre cpoKa NMpeaocTaBieHus MyHUITUTIATIBHON YCITYTH;

4) TpeboBaHue 'y 3asBUTENsS JOKYMEHTOB WU HWHGOpMaALUU
100 OCYIIECTBICHUS NEUCTBUM, MPEICTABIEHUE WIIM OCYIIECTBICHHE KOTOPHIX
HE TMPEOyCMOTPEHO HOPMATHBHBIMM TMPABOBBIMM akTamMu Poccuiickoi
deneparuy, HOPMATUBHBIMM TIPABOBBIMU akTaMu MOCKOBCKOM oOJacTtu,
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

5) oTka3 B TpHeMe JOKYMEHTOB, TPEIOCTaBICHHUE KOTOPBIX
MPEyCMOTPEHO HOPMAaTUBHBIMM IIPAaBOBbIMU akTamu Poccuiickon denepannu,
HOPMAaTUBHBIMU [IPABOBBIMHU aKTamu MockoBckon obmnacTy,
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

6) oTka3z B MpeAocTaBlieHnd MyHUITMTIATBHOW YCIYTH, €CITU OCHOBAHMS
OTKa3a HE TMPeayCMOTPEHBbI (eaepadbHBIMU  3aKOHAMH U TPHHITHIMH
B COOTBETCTBUM C HHMHU WHBIMH HOPMATHUBHBIMU IIPAaBOBBIMH aKTaMU
Poccuiickoit denepannu, 3aKkoHaMd M WHBIMU HOPMATHUBHBIMU TPABOBLIMU
aKTaMd, HOPMATHUBHBIMM TIPaBOBBIMU  akTaMM MOCKOBCKOW  00JsacTH,
AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

7) 3atpeOoBaHue ¢ 3agBUTENS MpPU TMPEJOCTABICHUM MYHULMMATIBHON
YCIYTY TUIaThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMHU IPABOBBIMU aKTaMU
Poccuiickonn ®enepanuy, HOPMATUBHBIMU MPABOBBIMH akKTamMu MOCKOBCKOU
00nacTH, AIMHUHUCTPATUBHBIM PETIIAMEHTOM;

8) otka3 pykoBomutTens W (uwnm) padorHuka I[P B wucnpasieHun
JOMYIIEHHBIX UMH OTIEYaTOK U OMHMOOK B JOKYMEHTAX, BBIJAHHBIX B PE3yJIbTaTe
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npenocTaBieHus MyHUIMITANBHOW YCIYTH, JU00 HapyIIeHHE YCTAaHOBJIEHHOTO
CPOKa TaKMX UCTPABICHUN;

9) HapyuieHue Cpoka WM MOPSAKA BbIIAYU JTOKYMEHTOB IO pE3yJibTaTam
npeaocTaBieHuss MyHHUIIMNIATIbHON YCIIYTH;

10) mpuoctaHoBiIeHUE MpeAocTaBieHUsT MyHUIIMTAIBHON YCIYTH, €CIH
OCHOBAaHMSI TIPUOCTAHOBJICHUS HE MPEAYCMOTPEHbI (penepaibHbIMU 3aKOHAMU
U TPUHATBIMA B COOTBETCTBUM C HMMHU WHBIMH HOPMATHMBHBIMU IPaBOBBIMU
aktamu Poccuiickon ®enepanyu, 3aKOHAMM UM HWHBIMH HOPMATUBHBIMU
paBOBBIMHM aKTaMu MOCKOBCKOW 00J1acTH, AJJMUHUCTPATUBHBIM PETIAMEHTOM;

11) tpeboBanue y 3asBuTeNs NpU NPEIOCTaBICHUM MyHUIUIIAIBHON
yCIyTh TOKYMEHTOB WJIU WH(OpMALIUU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKA3BIBAJIMCH IIPU NIEPBOHAYAIIBHOM OTKA3€ B IIPUEME JTOKYMEHTOB,
HEOOXOAMMBIX JJIi  OpeAocTaBieHuss MyHUIIMOAIBHOW  yCIyTH, JHUOO
B [IPE€IOCTaBICHUY MYHUIUIIAIBHON YCIIYTH, 32 UCKIIOUEHUEM CI1y4YaeB:

a) U3MEHEHUE TPeOOBaHUN HOPMATHBHBIX MPABOBBIX AKTOB, KaCAIOLIUXCS
npefocrasiaeHuss MyHUIMIIAIBHON YCIYTH, IOCHIE IEPBOHAYAIBHONW I0Ja4U
3asIBJIEHUS O MIPEAOCTABICHNA MyHUIIMIIAIBbHON YCIIYTH;

0) Hanuuue OWMOOK B 3asBICHUU O MPEAOCTaBICHUM MyHHIIMIIAIbHOU
YCIIYT'M U JOKYMEHTAaX, MOJAaHHBIX 3asBUTEJIEM I1OCIE IEPBOHAYAIBHOIO OTKa3a
B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX I IMPENoCTaBIeHUs] MyHHUIIMIAIbHOMI
yCIIyTH, MO0 B MPENOCTaBI€HNM MYHULHMIAIBHON YCIYTd U HE BKJIIOYEHHBIX
B IPEACTABJICHHBIH  paHee  KOMIUIEKT  JIOKYMEHTOB,  HEOOXOJMMBIX
JUISL IpeAocTaBiaeHnss MyHUIIMNIATbHOM YCITyTH;

B) UCTEUEHHUE CPOKA JIEUCTBUS JOKYMEHTOB WM U3MEHEHHE MH(pOpMaIuu
MoCJIe TMEepPBOHAYAIBHOIO OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOJMMBIX
JUIsl TIPEeoCTaBieHUs MyHUUHMIAIbHON YyCayru, Ju0O B MPEJOCTABICHHUH
MyHHUIMITAIBHON YCIIYTH;

I') BBISBJICHHE JOKYMEHTAJIbHO MOJITBEPXKIEHHOro (pakTa (IMPU3HAKOB)
OIIMOOYHOTO WJIM TPOTHUBOIPABHOTO JEHCTBUSA (O€3/1eHCTBUS) PYKOBOIUTEIS
uin padotHuka [IIIP mpu mepBoHadambHOM OTKa3e B IMpUEME TOKYMEHTOB,
HEOOXOOUMBIX Uil MpeAocTaBieHuss MyHUIMNANbHOM yCIyTd, O YeM
B MMMCBbMEHHOM BHJI€ 3a Nnoanuchro pykoBoautess L[IIP npu mepBoHayambHOM
OTKaze B IMpHeMe JOKYMEHTOB, HEOOXOIUMBIX JJsi MPEeAOCTaBICHUS
MyHununanbHOM yCIyTrH, YBEIOMIIAETCS 3asBUTENb.

28.2. Kanoba nomaercst B AnMmuHucTpaiuio, Ynpasiuenue, [{ITP, M®II,
npenocTapisiomyue MyHUIMNAIBHYIO YCIyry, B NMUCbMEHHOU (opme, B TOM
YUCJIE IPU JINYHOM MPUEME 3asIBUTEIISA, UIIU B DJIEKTPOHHOM BHJIE.

Kanoby Ha pemeHuss u jaerctBus (Oe3nelicTBue) AAMUHHUCTpALNH,
VYnpasnenusi, LHIIP MmoxHO nonate B MunuctepcTBo 00pazoBaHusi MOCKOBCKOI
obnactu, ['ybepHatopy MOCKOBCKO# oOnacT B NMUCHbMEHHOU (opme, B TOM
YHUCJIE PU JTUYHOM IIpUEME 3asiBUTENS], MM B AJIEKTPOHHOM BHJIE.

XKanoOy nHa pemenus u nevictBusi (O0e3nerictBue) M®DI] Takke MOXKHO
noaate ydpenurenro MODI[ wim B MuUHHCTEPCTBO TrOCyAapCTBEHHOIO
yIpaBieHus, UHPOPMAITMOHHBIX TEXHOJOTHN W CBsi3M MOCKOBCKOW 00JacTH,
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B THCBMEHHOW (opMe, B TOM 4YHCIC NpPH JTUYHOM IMpuUeMe 3asBUTEI,
WM B DJIEKTPOHHOM BHJIE.

28.3. Kanoba nomkHa COIEepKaTh:

a) HAaMMEHOBaHME AJMUHUCTpaIlMU, YTpaBICHUS, UX PYKOBOIUTEIEH,
JOJDKHOCTHBIX  JIMI[, MYHHUIMUIAIBHBIX CIOyKaluxX, U (WiIu) paOOTHHUKOB,
HaumeHoBanue III1P, ero pykoBogutens u (unu) paborHukoB, MODII, ero
pykoBoauTens W (wiM) paOOTHHKA, peEIICHUS | JeUcTBUs (Oe3aercTBue)
KOTOPBIX 00XKAITYIOTCS;

0) damwmro, wums, oTdecTBO (MPU HAJTUYMH), CBEICHHUS O MECTe
KUTEIbCTBA 3asBUTEISA-PU3NYECKOTO JHIAa JMOO HAMMEHOBAaHWE, CBEJCHUS
0 MECTE HAXOXKJICHUS 3asiBUTEIS-IOPUINYECKOrO JIMIA, a TAKKEe HOMEDP (HOMepa)
KOHTAaKTHOTrO TenedoHa, ajapec (aapeca) 3JICKTPOHHOM MOYTHl (MPU HATUYHUH)
U TIOYTOBBIM ajapec, MO KOTOPBHIM JOJKEH OBITh HAmpaBJEH OTBET 3asiBUTEIIO
(3a UCKITIOUEHUEM CITydasi, KorjJa kajnoba HampaBisieTcsi ClIoCOO0M, YKa3aHHBIM
B MOJMYHKTE «B» MyHKTa 28.6 AJIMUHUCTPAaTUBHOTO PETJIAMEHTA);

B) CBeleHUS 00 OOXKalyeMbIX pEHICHUSX M JACUCTBUSAX (Oe31eicTBUN)
PYKOBOAMTENEH, TOJDKHOCTHBIX JIUI, MYHHUIIUNAIBHBIX CIY>KaluX, U (WJIH)
pabOTHUKOB ~ AJMUHUCTpAIlMM, YTOpaBJICHUS, pPyKOBoguTenew u  (win)
pabotuukos L{[1P, MO®I];

') IOBOJbI, HA OCHOBAHUM KOTOPBIX 3asBUTEIIb HE COTJIACEH C PEUICHUEM
u  JedctBusiMu  (Oe37€HCTBHEM)  PYKOBOAMUTENEH, JOJDKHOCTHBIX — JIMII,
MYHUIUMOANBHBIX  ClIyXaluX, # (wiax) pabOTHUKOB AJIMUHHCTpaLUH,
VYnpasnenus, pykoBoauteneil u (unu) padorHukos LI[IP, M®II. 3asBurenem
MOTYT OBITh TpPEACTaBIEHbI JOKYMEHTHI (MpU HAIWYWU), TOATBEPKAAIOIINE
JIOBOBI 3assBUTES, TMOO0 UX KOIHH.

28.4. B cnyyae ecnm kajno0a momaeTcs 4epe3 MpeICTaBUTENs 3asBUTEIIS,
TaKKe TMPEACTABIACTCS JOKYMEHT, TIOJITBEPKIAIOIIMN IMOJTHOMOYHUS HTOTO
MPEACTABUTEISI HA OCYIIECTBIICHUE ICHCTBUM OT UMEHH 3asiBUTEIIA.

B KauecTBE TOKYMEHTA, MOATBEPKAAOLIETO MTOJITHOMOYHS
Ha OCYIIECTBJIICHHE JEHCTBUI OT UMEHU 3asIBUTENS, MOXKET OBbITh MpEACTaBICHA
odopMIICHHAsT B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTb.

28.5. Ilpuem xano6 B muchbmMeHHOUM Popme ocymecTisiercs: L[ITP, M®DI]
B MeCTe [IPEIOCTaBIICHUS MyHuIUnaibHON yCIIyru
(B Mecrte, TIe 3asBUTENb MMOAABAN 3aMpoC Ha MoJydeHne MyHHIMNaIbHOU
yCIIyTH, HapylIeHHE TMOpsaKa KOTOpou oOkamyercs, Ju00 B MecCTe, TJIe
3asgBUTENEM TMOJyYeH pe3ynbTar MyHununaibHo yciyru). Bpems npuema
Kajmo0 JOJDKHO COBIAJATh CO BpPEMEHEM IMpefocTaBieHUs MyHUIMNATbHON
yciayru. JKamoba B mucbMEHHOM (opme MoKeT ObITh TakKe HarpaBieHa
10 MOYTE.

B ciydae momauu xanoObl IpH JTMYHOM MpUeMe 3asiBUTENh TIPEICTABIISICT
JOKYMEHT, YAOCTOBEPSIIOIINIA ero JUYHOCTh B COOTBETCTBUU
¢ 3akoHoaarenscTBoM Poccuiickort denepanuu. [Ipuem xanod B mUCbMEHHOM
dbopme ocymectBisiercss  yupenutenseMm MO®PI[ B mecte  (akTUUECKOTO
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HaxoXaeHus yupeaurens. Bpems mpuema xano0 yupeaurenem MOL] nomkHO
COBMAJATh CO BpEMEHEM pabOThl yUpeIuTesl.

28.6. B snekTpoHHOM BHjE >kajloba MOXKET OBbITh IMojaHa 3asBUTEIEM
MTOCPEACTBOM:

a) oduimanbHOro caiita Aamuuuctpauuu, Ynpasiuenus, LI1P, MOIL],
yupenutenss MO®I[ B uHbOpPMAIMOHHO-TEICKOMMYHHKAIIMOHHOW  CETH
«HTEpHETY;

6) PIII'Y (3a wuckmoyeHWeM Kajno0 HaA PEIICHUs W JICUCTBUS
(Oe3meiicTBUE) TpHBICKAaeMbIX opraHm3anuii, M®I[ u ux JOHKHOCTHBIX JIHII,
¥ paOOTHUKOB);

B) mopTaia ¢enepanbHOl rocyJapCTBEHHON MH()OPMAIIMOHHONW CUCTEMBI,
obOecrnieunBaroNieil mporecc JocyneOHoro (BHeCyaeOHOTro) o00KanoBaHUs
pemieHuii U JaedcTBuUid (Oe31elCTBHS), COBEPLIEHHBIX MPU MPEIOCTABICHUH
rOCYJapCTBEHHBIX W MYHULHMMNAIbHBIX YCIYr OpraHamH, MPEeIOCTaBIISIIOIIAMU
rOCYJapCTBEHHBIE M MYHHIIUIIAJIbHBIE YCIYTHM, UX JOJKHOCTHBIMHU JIMIAMH,
rOCyAapCTBEHHBIMU U MYHUIMIAIBHBIMU  CIY)KallIUMH  (Jajee- cucTema
nocyneOHOro  O0XKajnoBaHMs) €  HCIOJIB30BAHMEM  HMH(OPMALMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn «MHTepHeT» (32 HCKIIOYEHHUEM Kalloo
Ha pemnieHus U jaercTBust (Oe3neicTBre) MpUBIIeKaeMbIX opraHuzanuii, MOIL]
U UX JIOJDKHOCTHBIX JIUI] U PAOOTHUKOB).

28.7. Ilpu nogave xanoObl B AIEKTPOHHOM BUAE JOKYMEHTHI, YKa3aHHbIE
B IyHKTE 28.4 AJIMUHUCTPATHUBHOIO PETIAMEHTA, MOTYT OBITh MPEICTABICHBI
B (popMe 3IEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX 3JIEKTPOHHOW MOJIMHUCHIO,
BUJ KOTOPOM MPEeAyCMOTPEH 3aKOHOIATENbCTBOM Poccuiickoit denepannu,
IIPU 3TOM JOKYMEHT, YIOCTOBEPSIOIIMI JUYHOCTh 3asiBUTENS, HE TpeOyeTcs.

28.8. Kanoba paccMaTpuBaeTCs LIIIP, HEMOCPEACTBEHHO
NPEAOCTABISAIMNM  MyHULIMNANBHYIO YCIYTy, TOPSAOK MPEeaoCTaBICHUS
KOTOpOW OBbLI HApyIIeH BCIEJACTBUE PEIICHUA U NeUcTBUMl (Oe3mercTBUs)
pabotaukos LIITP.

B cnywae ecnu oOGxkamyrorcs pemenus pykoogutens LIIP, »xamoOa
nojaercs B YnpasiieHue, AJIMUHUCTpaIuio, a Takke ['yoepaatopy MockoBcKoit
o0macT M paccMaTpuBaeTcss HMH B TOPSAJIKE, MPEAYCMOTPEHHBIM
IIOCTAaHOBJICHUEM IIpaBurenbcTBa MockoBckou obnactu
ot 8 aBrycra 2013 r. Ne 601/33.

XKanoba paccmartpuBaercss M®ILI, npepocrtaBuBmMM MyHULUIIATBEHYIO
yCIyTy, TOPSAOK TMPEAOCTaBICHUS KOTOPOM OBbUT HapyllleH BCJEACTBHUE
peuieHuit u nerictuii (6e3nerictust) pabornrka MOIL,

B cnywae ecnu oOxkanyroTcs pemieHus U AedcTBus  (Oe3neicTBHE)
pykoBoautens MOI], xanoba MoxeT ObITH mNomaHa yupeautento MOI]
i B MMUHHCTEPCTBO TOCYJapCTBEHHOTO YMpaBJICHUS WH(HOPMAIIMOHHBIX
TEXHOJIOTUIA U CBSI3M MOCKOBCKOW OOJIACTH, U TIOJJICKHUT PACCMOTPEHUIO UMH
B IMOPSAJIKE, YCTAaHOBJIICHHOM mnocTaHoBieHueMm lIpaBurensctBa MOCKOBCKOM
obmnactu ot § aBrycra 2013 r. Ne 601/33.
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28.9. B cnydae ecnu xanoba momaHa 3asBUTENEM B AIMUHHUCTPAIUIO,
Yupasnenne, LIIP, M®II, yupemurenro M®PIL[, B KOMIETCHIHUIO KOTOPBIX
HE BXOJMT MPUHATHE PEILICHUs IO *Kaiao0e B COOTBETCTBUU C TPEeOOBAHUSAMHU
nyHkTa 28.8 AJMUHHUCTPAaTUBHOTO pErjlaMeHTa, B TE€UEeHHE 3 pabouux ITHEH
CO JTHSI PETUCTpallMy TaKOM >kajoObl OHA HAIPaBJISIETCS B YIIOJIHOMOYEHHBIE Ha
ee paccMmorpeHue opranbl. [Ipu stom Anmunucrpauusa, Ynpasienue, LIIP,
M®II, yupenurenr M®DILI, nepeHanpaBuBIire xajio0y B MUCbMEHHOHN (dopme,
uHbOpMUPYIOT 3asBUTENS] O TMepeHamnpaBlieHUH ero xamnoool. Cpok
pPaccMOTPEHHUs >Kajdo0bl MCUUCHSETCS CO JHS PETUCTPALMU TaKOH KaloOblI
B YIIOJJHOMOYEHHOM Ha €€ pacCMOTPEHHUE OPIaHe.

B cnyyae ecniu B OTHOIIEHMM MOCTYMUBIIECH 3kajnoObl (enepanbHbIM
3aKOHOM YCTaHOBJIEH MHOW MOPSAOK (mpoueaypa) Mmogayd M paccMOTPEHUs
*ano0, 3asBUTENb YBEIOMIISIETCS O TOM, YTO €ro )anoba Oyner paccMOTpeHa
B IIOPSZIKE U CPOKH, IPEAYCMOTPEHHBIE (DeIepaTbHBIM 3aKOHOM.

28.10. XKanoba Ha pemienus u aerctus (0e3aeiicTBUE) PyKOBOAUTENEH U
(unu) pabotHukoB I[P moxer ObITh momaHa 3asBurenem yepes MOII.
[Ipu mnocrymienun Takod xamober MODI[ obOecneunBaer ee mnepenauy
B YIOJHOMOYEHHOE Ha €€ pacCMOTpEHHE YIIpaBJI€HUE B MOPSIKE,
YCTaHOBJIEHHOM  COTJIAlIEHWEM O  B3auMogeucTBun  mexay  MOI]
u Anmunuctpanueit. IIpu 3ToM Takas nepeaada OCYLIECTBISETCS HE IO3JHEE
pabodero JHsA, CIEIYIOMIETO 3a JHEM TMOCTYyIUIeHus xainoObl. Cpok
pacCMOTpEHHUs  KajJoObl HUCYHUCISIETCS. CO JIHA PEruCTpallHd  KajoObl
B YIIpaBJICHUMU.

28.11. Anmunuctpanus, Ymnpasieaue, L{IIP, M®LI, yupenurenr MODI]
ONPEIENSIOT YIOJIHOMOYEHHBIX HAa PACCMOTPEHHUE Kano0 JOJKHOCTHBIX JIMII,
MYHUIUTATBHBIX CITyXalX, pAOOTHUKOB, KOTOpbIE 00€CIIEYNBAOT:

a) TpUEM M PACCMOTpPEHHE >Kallod B COOTBETCTBUM C TPEOOBAHUSIMH,
YCTAaHOBJICHHBIMU TOCTaHOBNeHUEM [IpaButenbctBa MOCKOBCKOW 00JacTH
ot 8 aBrycra 2013 r. Ne 601/33;

0) HampaBlieHHE kajio0 B yIMOJHOMOYEHHBIE Ha WX PACCMOTPEHUE OpraH
U (WJIM) OpraHU3alli0 B COOTBETCTBHM C MYyHKTOM 28.9 AIMHHHCTPAaTUBHOTO
peryiaMeHTa.

28.12. B cnywyae YyCTaHOBJIEHHS B XOJA€ WIM IO pe3yibTaTam
paccMOTpEeHHUs KaIOOBI MIPU3HAKOB cocTaBa aJIMUHUCTPATUBHOTO
paBOHAPYIICHUS WJIM MPECTYIUICHUS IOJKHOCTHOE JMIIO0 AJIMUHUCTpAIUH,
Yupasnenus, LIIP MOILI, yupenurens MOILI, HaneneHHOE MMOJHOMOYUSIMU
0 PACCMOTPEHUIO Kajo0, He3aMeMIUTEIbHO HANpPABISIIOT HMEIOIIHECS
MaTepHuabl B OpraHbl MPOKYPATYPHI.

B cnywae ycrtaHoOBieHHMS B XOA€ WJIM TO pPe3yJibTaTaM pPacCMOTPEHUs
Kano0bl ~ MPU3HAKOB  COCTaBa  AAMUHUCTPATHBHOTO  TIPABOHAPYIICHWS,
npeaycMoTpeHHoro rimaBoi 15 3akona MockoBckoit obmactu ot 04.05.2016
Ne 37/2016-O3 «Konekc MockoBckoit o0mactu 00 aJIMUHHCTPATHUBHBIX
IIPABOHAPYLICHUAX», NOLKHOCTHOE ynno lloapasnenenus, M®LI, yupenurens
M®I], HAJCJICHHOEC  TOJHOMOYHMSMH  TI0  PAaCCMOTPEHHIO  Kayoo,
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HE3aMeJJIMTEIbHO HAMNpPAaBJISIOT HMEIoIMecs: MaTepranibl B MUHUCTEPCTBO
rOCyAapCTBEHHOTO YMIPABJICHHS, HWH(POPMAIMOHHBIX TEXHOJIOTUH U CBS3U
MockoBcKkoii 001acTu.

28.13. Anpmunuctpanus, Ynpaenenue, L[IIP, M®II, yuapenurens MOI]
00eCIeynBaroT:

a) OCHAIIICHUE MECT MpUeMa xajoo;

0) uHdopMupoBaHue 3asBUTENCH O TOpsAIKE OO0XKaJIOBAHMS pEUICHUN
U JedctBuil  (0e3melcTBUA)  PYKOBOIUTENEW,  JIOJDKHOCTHBIX  JIWI,
MYHULIMNAIBHBIX — CIOyXaluxXx, W (uiam) paOOTHUKOB  AJMUHHCTpALINH,
VYnpasnenus, pykopoaureneid u (wim) padotaukoB LI1P, M®I] nocpencrsom
pasMemieHds HWHPOpPMAllMM HAa CTEHAAX B MeECTax MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX W MYHULUNAIBHBIX YCIYyTr, Ha HX OQUIMAIBHBIX CaWTax,
Ha PIII'Y u EII'Y;

B) KOHCYJIbTHUpPOBaHUE 3asBUTENIEd O TOpSAJIKE O0KaJIOBaHUS pEUICHUMN
U jaedictBuii  (Oe3neicTBUA) — PYKOBOIUTENCH,  JOKHOCTHBIX — JIMII,
MYHUIIUOATBHBIX — ClIyXKamuX, ¢ (win) pabOTHUKOB AJIMUHUCTpAIUH,
VYupasnenusi, pykooauteneid u (uiam) padotaukos I[P, M®II, B ToM uuncne
1o tenedoHy, SJIEKTPOHHOU MOYTe, TP JINYHOM MPUEME;

r) 3aKJIFOUCHHE COTJIAILICHH 0 B3aUMOJICHCTBUU MEKITY
Anvunuctpanuedn 1 M®I[ B wactu ocymectBienus M®PI] npuema xanob
Y BbIJJauM 3asBUTEIISIM PE3YJIbTATOB PACCMOTPEHUS Kajo0;

n) GOpMUPOBAHHME U TPEJICTABICHUE €KEKBAPTAJIbHO B BBINICCTOSIINMA
opran (mpu ero Hamuuuu), yupeautenaro MOI[ oT4eTHOCTH O MOJYYEHHBIX
U PACCMOTPEHHBIX Xanobax (B TOM 4YHCIE O KOJUYECTBE YJIOBJIETBOPEHHBIX
Y HEYJIOBJIETBOPEHHBIX 5KaJ100).

28.14. JKanoba, nocrynusiias B yIOJHOMOUYEHHBIE Ha €€ PACCMOTPEHUE
Anmunuctpanuto, Ynpasienue, TP, MO®II, yupeautento M®PI], nomyiexur
perucTpaluy He mo3aHee padoyvero JIHs, CASAYIONMIETO 3a JHEM €€ MOCTYTUICHHUS.

XKanoba paccmarpuBaercs B TeueHue 15 paboumx nHE co OHS ee
perucrpanuu, ecim 0oJee KOPOTKHME CPOKH PACCMOTPEHUS  KaJIOOBI
HE YCTaHOBJIEHbI AQMuHHCTpanuei, Ynpasienuem, LIITP, MOLI, yupenurenem
MO®II.

B cinydae oOkanmoBaHusi OTKa3a PYKOBOJWTENEH, JOHKHOCTHBIX JIHII,
MYHUIUOAIBHBIX  CIyXaluX, ¢ (wiar) pabOTHUKOB AJIMUHUCTpAIUH,
VYnpasnenusi, pykopoautened u (unu) padotHuxoB LIIP, M®I[ B npueme
JIOKYMEHTOB y 3asiBUTEJIsI JTMOO0 B UCTIPABJICHUU JOMYIICHHBIX OMEYaTOK U (MJIN)
omuOO0K, WM B cIydae oOKajloBaHUs 3assBUTEIEM HAPYIIEHUS YCTaHOBJICHHOTO
CpOKa TaKHUX MCIpaBJICHUM- kajo0a pacCMaTpUBAaEeTCsS B TEUCHHE S5 pabodmx
JTHEW CO JTHS €€ PETUCTPALIUH.

28.15. Tlo pe3ymbTraraM pacCMOTPEHUS KajloObl YIOJIHOMOYEHHOE Ha €€
pPacCMOTPEHUE JOJDKHOCTHOE JHMI0 AJaMHHUCTpanuu, YmpaieHus, LIIP,
M®ILI, yupenurens MOL] npuHUMAOT OJHO U3 CIEAYIOIINUX PEIICHUM:
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1) »xanoba yqoBIETBOPSETCA, B TOM 4HCIE B (popMe OTMEHBI MPUHSATOTO
pelieHusi, UCHpaBJiCHUs JOMYyIICHHBIX OINEYaTOK M OIMUOOK B BBIJIAHHBIX
B pE€3yJIbTaTe MPEIOCTABICHUS MyHUIIUITAIBHON YCIYyTd TOKYMEHTAaX.

2) B YIOBJIETBOPEHUH KAIOOBI OTKAa3bIBACTCSI.

[Ipu ynoBneTBOpeHUM KanoObl AgmMuHucTpanus, Ynpasienue, LIIIP,
MO®ILI, yupenurens MOIL] npuHUMarOT UCUYEPIIBIBAIOIIAE MEPHI TI0 YCTPAHEHUIO
BBISIBJICHHBIX HapyIICHWI, B TOM YHUCJE IO BblAaue 3asBUTENIO pe3yJibTaTa
MyHUIIMDANBHOW YCIIYTH, HE MO3J1HEee 5 pabdouux AHEW €O JHS TNPUHATHA
pELICHUs], €CIIM HMHOE HE YCTAHOBICHO 3aKOHOAATENbCTBOM Poccuiickon
denepanun.

B ciydae npusHaHMs KamoObl, TOAJIEKAIIEH YAOBIETBOPEHUIO, B OTBETE
3asBuTento  gaercs  uHopManmMs O JACHCTBUSX,  OCYIIECTBIISIEMBIX
VYopasnennem, M®II, B nensix He3aMeUIMTEILHOIO YCTPAHEHHUS BbISIBICHHBIX
HapylIEHUH NpU OKa3aHWM MyHMIIMNAIBHOW YCIYTH, a TakKe IPUHOCATCS
U3BMHEHUS 3a JIOCTaBJIEHHbIE HEyN00CTBa W yKa3blBaeTcsl HHQOpMarus
O JalbHEWIIUX JEHCTBUSAX, KOTOpbIE HEOOXOAMMO COBEPILIUTH 3asBUTENIO B
LEeNAX NMonyyeHuss MyHUIIMIaIbHOU YCIIyTH.

B cnywae npusHaHus KajoObl HE TOJUIEKALIEH yIOBIETBOPEHUIO
B OTBETE 3asABUTENIO JAIOTCS ApPIyMEHTHUPOBAHHBIE PAa3bsCHEHUS O NMPUYUHAX
OPUHATOTO pEIIeHUs, a Takke HuHPopMalus O TMOpsAKe O00XKaJIOBaHMS
MPUHATOTO PEIICHUS.

28.16. OtBer mo pe3ynbTaTaM pPacCMOTPEHHS >Kajlo0bl HaMpaBIIACTCS
3asgBUTENI0 HE TMO3JHEE MAHS, CIEAYIOUIEro 3a JHEM MPUHATUS pPEIICHHUS,
B NHUCBMEHHOW (QopMe, MO KeJIaHuio 3asBUTENS B DJIEKTPOHHOU ¢opme.
B cnyuae ecnu xano0a Obla HampaBiieHa CIOCOOOM, YKa3aHHBIM B MOJIYHKTE
«B» TIyHKTa 28.6 AJIMHHUCTPAaTUBHOTO pETJaMEHTa, OTBET 3asBUTEIIO
HaNpaBJIETCS IOCPEACTBOM CUCTEMBI 1I0CYIEOHOI0 00XKaIOBaHUSI.

28.17. B oTBeTe no pe3yapTaTaM pacCMOTPEHHUS Kal00bl YKa3bIBAIOTCS:

a) HaMuMeHOoBaHuWe AaMUHHCTpauuu, Ynpasienus, [IIIP, M®O®I],
yupenutenss MOLI, paccmoTpeBiiero >xajnoly, TOKHOCTh, (hamwims, ums,
OTYECTBO (MPU HATMYMM) €r0 JOJKHOCTHOTO JIMIA, MPHUHSBIIETO PELIEHUE IO
’Kanooe;

0) HoOMep, Jdara, MECTO NPHUHATHUA PEIICHUs, BKIIOYas CBEICHUS
O JOKHOCTHOM JIHMIle, pabOOTHHKE, pelieHue Wik JaeucTBue (Oe3aeiicTBue)
KOTOPOro 00Kanyercs;

B) (amunus, uMsA, OTYECTBO (MpU HAIWYUU) WIM HAUMEHOBaHUE
3asBUTENS;

') OCHOBAHUS JUIsl PUHATHS pEUICHUS IO »Kajao0e;

1) IPUHATOE MO kKano0e pelIeHue;

€) B Cilydae, ecliv )kajo0a mpu3HaHa 00OCHOBAHHOM - CPOKU yCTpaHEHHUS
BBISIBJICHHBIX HApYLICHW, B TOM YHCJIE CPOK MPEIOCTAaBICHUS pE3yJibTara
MyHununaibHOU yCayTy;

) CBEJICHUS O OPAKE 00kKaIOBAaHUS MPUHATOTO T10 )Kajo0e peuIeHHs.
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28.18. OTBeT MO pe3ynbTaTaM PACCMOTPEHHsS KaJ0Obl MOIMUCHIBACTCS
YIOJHOMOUYEHHBIM Ha  pPAacCMOTPEHHME  KaloObl  JOJDKHOCTHBIM  JIMIIOM
Anmunuctpauuu, Ynpasienud, L{IIP, M®II, yupenurens M®II. I1o xenanuto
3asgBUTENST OTBET IO pe3yJibTaTaM pAaCCMOTPEHHUS KaloObl MOXKET OBITh
MPEACTABICH HE MO3JHEE IHSA, CIEAYIOLIEro 3a JHEM NPHUHATHSA PpEIICHHUS,
B (opMe 3IEKTPOHHOTO JTOKYMEHTA, MOJMUCAHHOTO 3JIEKTPOHHOUN MOIIMUCKIO
YIOJHOMOYEHHOTO Ha  PACCMOTPEHUE  JKaIoObl  JOHKHOCTHOTO — JIMIIA
Anvmunuctpanuu, Ynpasienus, LIIP, M®II, yupenurens M®II, Bux kotopoit
YCTaHOBJIEH 3aKOHOAaTeNbCTBOM Poccuiickon denepannn.

28.19. YionHOMOUYEHHOE Ha PacCMOTPEHUE KaJOObl JIOHKHOCTHOE JIUIIO
Anmvunuctpanuu, Ynpasienus, L{IIP, MOLI, yupenurens M®PL] orka3biBaer
B YJOBJIETBOPEHUU KaJI00bI B CIEAYIOUIUX CITyYasX:

a) HalIW4Me BCTYNMBIIETO B 3aKOHHYIO CWJIY pCEIICHUS CyJa,
apOUTPaXKHOTO CyJa IO KAJI00e O TOM K€ MPEAMETE U MO TEM K€ OCHOBAHUSM;

0) momayda KajoObl JHUIIOM, MOJHOMOYMSI KOTOPOTO HE MOATBEPKICHBI
B MIOPSJIKE, YCTAHOBJIEHHOM 3aKOHO1aTeNIbcTBOM Poccuiickoit @enepaiuu;

B) HaJIMYUE pEUIeHUs IO >Kalobe, MPUHITOr0 paHee B COOTBETCTBUU
C TOPSIIKOM, YCTaHOBJIEHHOM IOcCTaHOBJIeHHEM [IpaButenbctBa MOCKOBCKOM
obnmactu ot 8 asrycta 2013 r. Ne 601/33 B OTHOIIEHUM TOTO K€ 3asgBUTEIIA
U TI0 TOMY K€ MIPEAMETY KaTOOBI.

28.20. YIoITHOMOUYEHHOE Ha PacCMOTPEHUE KajJoObl TOHKHOCTHOE JIHIIO
Anmunuctpauunu, Ynpasinenus, MOIL[, HIIP, yupenurens MOPIL] Bnpase
OCTaBUTH KaJI00y 0€3 OTBETA B CIEAYIOLIUX CIyqasiX:

a) HaJIMYMe B jKallo0€ HELEH3YPHBIX OO0 OCKOPOUTENbHBIX BBIPAXKEHUH,
yYIPO3 KU3HU, 3[I0POBBI0O U UMYIIECTBY JOJKHOCTHOTO JIMIA, MyHUIUITAIbHOTO
CITy>Kallero, padoTHUKAa AJIMUHUCTpaIMy, YTpaBieHUs, JOJDKHOCTHOTO JIMIIA,
pabotHuka [IITP, M®II, a Takxe YWICHOB €ro CeMbH;

0) OTCYTCTBHME BO3MOXKHOCTH IMPOYUTATh KaKyIO-THOO YacTh TEKCTa
XKanoOwl, pamuinio, UMs, OTYECTBO (MIPU HAIMYMK) U (WIJIM) TOYTOBBIM ajpec
3asBUTENS, YKa3aHHBIE B )Kallo0e.

28.21. YomHOMOYEHHOE Ha PACCMOTPEHUE KAIOOBI JOIKHOCTHOE JIUIIO,
MYHULMNAIBHBIN  Cy)Xamuk, pPaObOTHHUK AJIMUHHCTpAIMH, YIIPaBJICHUS,
NOJDKHOCTHOE Jyiniio, pabotauk [P, M®II, yupeautens MO®I] coobmaroT
3asBuTEN0 00 OCTaBIEHUHU >KajloObl Oe3 oTBeTa B TeueHwe 3 pabouux JHe
CO JIHSI pETUCTPALINH JKAJTOOBI.
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