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TepMuHBI U onpeeTeHUs

TepMuHbl M ompeneneHus, UCHOJb3yeMble B AJIMUHUCTPATUBHOM pErJIAMEHTE IO
0(OPMIICHHIO CIIPAaBOK 00 ydyacTww (HEYYacTHH) B MPHUBATH3AIUHU JKUJIBIX MYHUIIUATHHBIX
noMmenieHuil (mamee — AJMHUHHUCTPATHBHBINA perjameHt), yka3zanel B [lpunoxenun 1
HAaCTOALEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

. O01Me moJoKeHus

1. Ilpeamer peryJupoBanusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPAaTHUBHBIM pEriiaMeHT YCTaHABIMBAE€T CTAaHAAPT IPEJOCTABICHUS
MYHUIIMIIAIBHON YCIYTH 10 0(hOPMIIEHHUIO CIIPaBOK 00 ydacTuu (HEy4yacTHH) B IPUBATU3ALUU
JKHIIBIX ~MYHUIUMIAIBHBIX TOMEIIeHUi (manee — MyHununanbHass yciayra), COCTaB,
MOCJIEIOBATEIbHOCTh M CPOKM  BBIIIOJIHEHHMS  aJIMMUHUCTPATUBHBIX  HOpOUEAyp IO
MPEIOCTABICHUI0 MYHHIIMITAILHOW YCIIYTH, TPEOOBAaHUS K MOPSIKY WX BBIOJHECHUS, B TOM
qrclie 0OCOOGHHOCTH BBIMOJIHEHUS aAMHUHHCTPATUBHBIX MPOLIEAYP B AJIEKTPOHHOU (opme, a
TaKk)Ke OCOOCHHOCTH BBIITOJIHCHUS aMHUHHCTPATHBHBIX MPOIEIYP B MHOTO()YHKITMOHATBHBIX
[EHTPax MPeJ0CTaBICHUS TOCYJapCTBEHHBIX U MyHHUIIMIIATBLHBIX yCIyr MOCKOBCKOI 0051acTi
(manee — M®II), dbopMbl KOHTPOJS 32 HUCIHOTHCHHEM AJIMHUHHUCTPATHBHOTO pETJIaMEHTA,
nocyneOHbI (BHECYAEOHBIN) MOPSIIOK 00KajJoBaHUS pEHIeHUd U JedcTBuil (Oe3mencTBuUs)
opraHa MECTHOTO camoympaBieHusi MOCKOBCKOW oOnactu (manee - AIMUHHCTpaIus),
JOJKHOCTHBIX JIUL AZIMUHUCTpPALIMH.

1.2. AIMUHUCTPATHUBHBIN PETJIaMEHT ONPEILIISICT MOPSIOK B3aUMOICHCTBUS MEXKTY
AnMuHUCTpanueil, WHBIMU oOpraHamu Biactd, MO®IL[ u ¢usnyeckuMu IMLIAMU TIPU
IIPEA0CTaBICHNH MyHUIINIIAIBHON YCIYTH.

2. Jluna, uMeronye NpaBo Ha nosay4yenne MyHHIHMNAJLHON yCJIyru

2.1. Jlvuuamu, UMEIOIMMH MPaBO Ha IMOJydyeHHe MyHHIMIIAIbHOM yCIyrH, MOTYT
BBICTYMaTh Trpaxaane Poccuiickoit ®denepanuu, TmpoxkuBaroiue (MpoKUBaBIIKME) Ha
TEPPUTOPUU TOPOJCKOTO OKpyra XHUMKH MYHHIMIIAIBHOTO 00pa3oBaHUs MOCKOBCKOM
obnactu (nanee - 3asiBUTEND).

2.2.  Kareropuu nu1, UMEIOIINX MIPaBO HA MOJydeHne MyHUIIUTIAIbHONW yCIyTH:

a.  TpaxaaHe, UMEIOUIME PErucTpalnuio MO0 MECTy >KUTEIbCTBA Ha TEPPUTOPHUU
TOPOACKOI0 OKpyra XuMKH,

0. rpaxaaHe, MMEBIIME PETUCTPALMIO [0 MECTY >KMTEIbCTBA Ha TEPPUTOPUU
TOPOACKOT0 OKpyra XuMKH.

2.3. Hutepechl nul, yka3zaHHBIX B MyHKTe 2.1 HacTosmero AIMHHHCTPATHBHOTO
periaamMeHTa, MOTYT NpPEACTaBIATh MHBIE JHUIA, ACUCTBYIOLIME B MHTEpecax 3asBUTENS Ha
OCHOBAaHUHU JIOKYMEHTA, YIOCTOBEPSIOLIEr0 €ro IOJHOMOYHS, JMOO B COOTBETCTBHM C
3aKOHOJIaTeNILCTBOM (3aKOHHBIE peicTaBuTeNn) (Hanee — [IpencraBuress 3asiBUTEIIA).

3. TpeOoBaHus K NopsiAKY HHGOPMUPOBAHHUS O MOPSI/IKE NMPETOCTABIEHUS
MyHUIHMIIAIBLHON YCJIYTH

3.1. Hudopmanus o MecTe HaXOXIeHHUS, Trpaduke padoThl, KOHTAKTHBIX TeledoHax,
azpecax OQUIMATbHBIX CalTOB B ceTd VHTepHeT AJIMUHHCTpallMd M OpraHU3aLui,
YyYacTBYIOUIMX B TNPEAOCTABICHUM M HWHMOPMUPOBAHUM O TOPSJIKE IPEIOCTaBICHUS
MyHUIMIaabHON yCIyry npuBeneHs! B [Ipuioxkennu 2 K HacTosmeMy AJIMHUHUCTPATUBHOMY
pETJIaMeHTy.




3.2.  Tlopsaok moyydeHus 3aMHTEPECOBAHHBIMU JIMIIAMHU WH(OPMAITUHU IO BOTIpOCaM
IpeAoCTaBleHnss  MyHUIMIIAIbHOM  YCIYI'M, CBEACHMM O XOAE€  IPEeAOCTaBIICHUS
MyHununaipHON yciayru, nopsjake, GopmMe u mMecte pa3melleHus UHGOpMauu O MOpsIKe
npeocTaBleHNs] MyHHIMIIANBHOW yCIyrd TpuBeAeHbl B [IpuiokeHn#n 3 K HACTOSIIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY.

Il. Crangapr npenocraBiaeHuss MyHUIUNIAJBHOH YCIYTH

4, HanmeHoBaHue MYHHUIMIAJBHON yCIayTH

4.1. MyHununanbHas yciayra 1no opopMIIeHHIO CIIpaBOK 00 y4acTHH (HEy4yacTHuu) B
NPUBATU3AIMH KWIBIX MyHUIUIIATbHBIX TOMEIICHHH.

5. Oprasnbl 1 OpraHu3anmy, y4acTBylIlue B pegocTaBjieHud MyHHIUNIAJIbHOI
yCJIyru

5.1. OpraHoMm BiacTW, OTBETCTBEHHbIM 3a IpeaocTaBieHWe MyHUIMNAIbHON
yciyrd, sBisiercss AamuHuctpauus. HenmocpeacTBEHHO OTBEYaeT 3a OKa3aHUWE YCIyTH —
YIIPABJICHUE KUIUIIHON OJUTUKU A IMHUHUCTPALUHA TOPOJICKOr0 OKpyra XuMKu MOCKOBCKOM
obnactu (nanee — [logpasnenenue).

5.2. AIMUHHCTpalMs OOecreurBaeT MpenocTaBieHne MyHUIUMIIAIBLHON yCIyTH
nocpenctsoM PIITY u M®ILI. Ilepeuenr M®I] ykazan B [lpunoxeHun 2 K HacTOALIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

5.3. B M®I] 3agsutento (IIpeacraBuremnto 3asBuTes) odecriednBaeTcs OecraaTHbINA
noctyt Kk PIII'Y nnst obecrieuenrst BO3SMOKHOCTH MOAAUYU JOKYMEHTOB B DJIEKTPOHHOM BHJIE.

5.4. Anmunuctpanus 1 M®IL] He BrpaBe TpeOoBaTh OT 3asiBUTENS OCYILECTBICHUS
JNEUCTBUM, B TOM YHCIIE COTJIACOBAHUM, HEOOXOIUMBIX HJisl TMOJy4deHUss MyHUIMTAIbHON
YCIYTH U CBSI3aHHBIX C 0OpallieHHeM B MHbIE TOCYJapCTBEHHbIE OPIaHbl MJIM OPTaHbl MECTHOTO
CaMOYIPAaBJIEHUS, OPraHU3allid, 3a HWCKIIOYEHHEM IIOJIyUE€HUSl YCIYT, BKJIIOUYEHHBIX B
YTBEpXKACHHBINH TmocTaHoBleHHueM [IpaBurensctBa MockoBckoit obmactu ot 01.04.2015
Nel86/12 mepeueHb yciayr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU M 00s3aTENbHBIMHU JUIS
MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

5.5,  AjMuHucTpanMs B LeIIX HOpeAocTaBieHHs MyHMIMIANBHOM  yCIIyTH
B3aUMOJICUCTBYET C:

5.5.1. ®enepanbHOil CIyKO0H TOCyIapCTBEHHOM perucTpanuu, Kagactpa |
KapTorpaguu B LEISIX MOJY4YEHHs BBIMUCKM M3 EQuHOro rocygapcTBEHHOro peectpa
HEJIBKMMOCTH O IIpaBax 3asBUTENS U (MJIM) WIEHOB €r0 CEMbU Ha MMEIOLINECs Y HeTo (HUX)
Kuiible OOBEKThl Ha TeppuTOopuu MockoBckoil oOnactu (cBeneHuss ¢ 1997 roma) s
YCTAHOBJICHHSI YPOBHSI 00€CIIEUEHHOCTH MOJIOJION CEMbH KUIJIBIMUA TOMEIIEHUSIMH;

5.5.2. MHOroQyHKIHOHATHHBIMH HEHTPAMH MPEIOCTABICHUS TOCYIApPCTBEHHBIX M
MYHUIUNATBHBIX ycayr (manee — M®Il) — ansg npuema, nmepenaun JOKYMEHTOB M BbIJAud
pe3ynbTaTa, a TakKe MOJYy4YeHHs! BBITUCKUA M3 JIOMOBON KHHUTHU, €CIU YKa3aHHbBIA JTOKYMEHT
Haxoaurcd B pacriopsukeHud MOL.

6. OcHoBaHuUs 1JIs1 00paleHUsI ¥ Pe3yJIbTaThl MPeaocTaBAeHusA MyHUIIUTIAILHOM
YCJIYI'"

6.1. 3asBuTenp obpamaercs B AIMUHUCTPAIMIO OJJHUM M3 CIIOCO0OB, YKa3aHHBIX B
nyHkre 17 HacTosiero AJMUHUCTPAaTUBHOIO pErVIAMEHTa, JJs  IPEJOCTABICHUS
MyHUITUTIATBHOW YCIYTH, 3a TIOJYYeHHEM CIPAaBKH 00 ydacTud (HEy4acTHH), HEOOXOIUMOMN
JUTSL y9aCTHUsl B IPUBATH3AIMH 3aHIMAEMOT'O UM JKUJIOTO TTOMEIIICHUS.

6.2. PesympraTom mpemoctaBieHrus MyHUIIUTIATLHON YCIYTH SBIISICTCS:



a. B caydae oTCyTCTBUSA OCHOBAHUWH ISl OTKa3a B MPEAOCTaBICHUH MyHUIIMIATbHON
YCIyTH, pe3ybTaT NMpeACTaBisieT co0oil crpaBKy 00 yyacTuu (HEy4acTHH) B MpPUBATH3ALMU
JKUJIBIX MYHUIIMIIAJIBHBIX MMOMEIIEHUN, KOTopast opopmisieTcs Ha OnaHke AJMUHUCTPALIUU,
MOJIUCHIBAETCA YIOJIHOMOUYEHHBIM JIOJDKHOCTHBIM JIMIIOM M HaIlpaBIISIETC 3asBUTEIIO
crocoboM, yka3aHHBIM B 3asiBIICHUU.

6. Otka3 odopmirsercs peuieHreM 00 0TKa3e B MPEIOCTABICHUH CIPAaBKUA 00 ydacTUu
(HeydyacTuu) B TNPUBATU3ALMU OSKWIBIX MYHULMINAIBHBIX TOMEIIEHUI Ha OJaHke
AnmuHuCTpamu 1o ¢opme coryacHo lpunoxkenuio 4 K HacToAmeMy AJIMHUHUCTPATUBHOMY
perjJamMeHTy U HampasisieTcsl 3asBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHHM Ha OKa3aHUE
MyHuIUIIaIbHON YCIIYTH.

6.3. Pesynprar mpemoctaBieHuss MyHUIIMNAIbHOW yciayrd odopmisieTcsi B BUIE
AIIEKTPOHHOTO JOKYMEHTA, IMOJMUCAHHOTO YCUJICHHON KBAIM(UIIMPOBAHHOW 3JIEKTPOHHOU
MOANKCHI0 YIOJHOMOYEHHOIO JIOJDKHOCTHOTO JIMIA AJIMMUHHCTPAllUM U HAIpaBIsAETCA
CHEeUAINCTOM AJIMUHUCTpPALlMU B JIMYHBIA KaOuHeT 3asBUTENS (MpEACTaBUTENS 3asBUTES)
Ha PIIT'Y (npu Hanmuuu peructpanuu Ha PIITY uepes ECMA) nocpencTBoM MOy s OKa3aHUs
yCIOyr enuHOW WHGPOPMALMOHHOM CHCTEMBl OKa3aHHWsA YCIYT, YCTaHOBIEHHOTO B
Anmunuctpanuu (nanee - Monynsa okazanus yciayr EMC OVY). [lepedeHb yrnoinHOMOUYEHHBIX
JTOJKHOCTHBIX JIML] ONIPEAEIISIETCS] COOTBETCTBYIOIIMM IPUKA30M.

6.4. Pesynprar npepoctaBieHuss MyHHIMIIAIbHOW YCIYyTH MOXET OBbITh BbIAaH
3asiBuTento Ha OymaxkHoM Hocutene B M®L, ykazanHom 3asBuTeneM npu rnojaaye 3asBiacHus,
B BUJI€ pACII€UYaTaHHOM KOIHMH 3JIEKTPOHHOTO JOKYMEHTA, 3aBEPEHHOI0 MOIUCHIO OepaTopa
u neyatbio MOII.

6.5. ®akr npepocrtaBieHuss MyHUIUMNAIBHON yciayru ¢ukcupyercs B Momysne
okazanus ycinyr EMC OV (HanMeHOBaHME MYHHUITUIIAILHOTO O0pa30BaHUS) C MPUIOKCHHEM
pe3ynbTaTa npeaocTaBieHuss MyHUIIMNAIbHOU YCIIYTH.

7. Cpok peructpaunu 3asiBjieHUsl HAa npeaocTaBjieHue MyHMIMNAJbHON yCayru

7.1. 3assnenue, nopanHoe uepe3 MODI[ perucrpupyercs B AJAMUHHUCTpAlMU B
nepBblid pabouunii AeHb, CIEAYIOMNN 3a JHEM nofauun 3assieHus B MO,

7.2. 3asBneHue, MojaHHOE B 3eKTpoHHOH (opme yepe3 PIITY no 16:00 paGouero
JIHS, perucTpupyercsd B AAMHHHMCTpAIMM B J€Hb €ro NoJaud. 3asBi€HHE, MOJaHHOE Yepe3
PIII'Y mocne 16:00 pabouero nHsa, 1uO0 B HEpaOOUWMi JE€Hb, PETUCTPUPYETCS B
AJIMUHHCTpAIIUU HA CIAEAYIOMUA pabounii IeHb.

8. Cpok npenocraBieHnss MyHHIMNAJIBHON yCJIYTH

8.1.  Cpok mpenocraBieHus MyHHIIMTIAIEHOW yCITYTH:

a. He TpeBbIIaeT 8 pabounx JHEH ¢ JaThl perucTpaniy 3asiBICHUS U JOKYMEHTOB B
AJIMUHHCTpAIINH;

8.2.  OcHoBaHMs JUIs TNPHOCTAHOBKU NPEOCTaBIeHUS MYHHMIMIAIBHOM YCIyTH
OTCYTCTBYIOT.

8.3.  MakcuManbHbIi CpOK MpenocTaBieHUss MYHHIMIAIBHON yCIyrH HE MOMKET
npeBbImaTh 8 pabounx THEH ¢ TaThl PErHCTPAny 3asBICHUS B AIMUHUCTPALIUH.

9. IIpaBoBble OCHOBaHMA NMpeaocTaBieHusi MyHHIIMNAIBHOMR YCIyTrH

9.1.  OCHOBHBIM HOPMATHBHBIM IPABOBBIM aKTOM, PETYIHPYIOIINM MTPEIOCTABIICHHE
MyHunMnansHOU yciyry, siBisiercs 3akoH Poccuiickoit ®enepanun ot 04.07.1991 Ne 1541-1
«O mpuBaTtu3anum xuauiiHoro Gonaa B Poccuiickoit deneparumy.



9.2. Cnucok HOPMAaTUBHBIX AaKTOB, B COOTBETCTBUU C KOTOPBIMHU OCYILECTBIISETCS
OoKazaHue MyHuIUNanbHOM Yyciayru, npuBefeH B IlpunoxkeHun 5 K HacTosALIEMY
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

10. UcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXO0AMMBIX /IJIsl MPEI0CTABIEHHUS
MyHMIUNIAJBLHOM YCJIYyTH

10.1. JloxyMmeHTHI, IpeioCcTaBIsieMble 3asiBUTEIICM:

10.1.1. iyt Bcex KaTeropui JIuil;

a. 3asBieHue 1o ¢opme I[lpunoxenus 6 HacTosAmero AJIMHUHHCTPATHBHOTO
periaMeHTa;
0. JIOKyMeHT, YA0CTOBEPSIOIINNA THYHOCTD 3asSBUTEIIS — MACTIOPT TpaxaannHa PO.

10.1.2. JIns rpaxiaH, OTHOCSIIUXCS K KATETOPHH, YKa3aHHOM B IOAITYHKTE «a» ITyHKTa
2.2. HACTOAIETO AIMHHUCTPATHBHOTO perjaMeHTa, IOMOJHUTEIBHO K JOKYMEHTaM,
yKka3aHHbIM B yHKTe 10.1.1. HacTosero AAMUHUCTPATUBHOTO PErJaMEHTa!

B. BeInncka u3 10MOBOM KHUTH C MECTA KUTEIbCTBA.

10.1.3. [Inst rpaxkaaH, OTHOCSIIIUXCS K KATETOPUH, YKa3aHHON B MOAIYHKTE «0» MyHKTa
2.2. HACTOAIETO AIMHHUCTPATHBHOTO perjaMeHTa, IOMOJHUTEIBHO K JOKYMEHTaM,
yka3aHHbIM B myHKTe 10.1.1 HacTosero AAMUHUCTPATUBHOTO periaMeHTa, IPeJoCTaBIIseT:

r. ApXMBHYIO BBIITUCKY W3 JOMOBOH KHHTH, COJEPKANIyI0 HHPOPMALIHIO O TIEPUOJIE
IPOXKMBAaHUS I'PaXJaHUHA B TAaHHOM JKMJIOM ITOMELIEHUH HAa TEPPUTOPUU FOPOJCKOIO OKpYra
XuMk1 MocKoBCKoO# o6acTu.

10.2. Tlpu oOpamieHuu 3a modydeHHEM MYHUIUNANBHONW YCIYTH MpeICTaBUTEIS
3asBUTENS, YIOTHOMOYEHHOTO HA IM0/ady JOKYMEHTOB M TOJYYEHHE pe3ybTaTa OKa3aHUs
MyHuLMDaIbHON YCIIYTHU:

10.2.1. 3asBnenne Ha TpeAoCTaBieHHEe MyHUIIUNAIBHOW YCIYTH, MOJIIMUCAHHOE
HEMOCPEACTBEHHO caMUM 3asBUTENIEM WM TMpeJICTaBUTENeM 3asBUTENS NpU HAIWYUU
JOKYMEHTA, TIOATBEPKIAIOIIET0 TIOJTHOMOYHS MTPECTABUTEINS 3assBUTEIISA;

10.2.2. JIokyMeHT, yJOCTOBEPSIIOIINN JINYHOCTD MTPEICTABUTEIS;

10.2.3. JIokyMeHT, TOATBEPKAAIONINI IMOJHOMOYHUS TIPEACTABUTENST 3asBUTEIS,
YIIOJIHOMOYEHHOTO Ha TM0jady JOKYMEHTOB U IIOJydeHHE pe3yjbTaTa OKa3zaHus
MyHULIIMNIaTbHON YCITYTH.

10.3. Ilpu oOpamenun 3a nosydyeHHMeM MyYHUIMNAIBHON YCIYTM IpeICTaBUTEN
3asBHUTEINS, YIIOJIHOMOYEHHOTO HA IMOANMCAHHUE W TMOJavy JOKYMEHTOB, a TaKKe MOJy4YCHHE
pe3ysbTara OKa3aHus MyHULIMIIANBHOM yCIyTrH:

10.3.1. 3asBnenne Ha TpeAOCTaBlieHHEe MYyHHIIMNAIBGHOW YCIYTH, TOANACAHHOE
HEMOCPEACTBEHHO MPEJICTaBUTENIeM 3asBUTEIS;

10.3.2. JIokyMeHT, yI0CTOBEPSIFOIIMIA TUIHOCTD MPEACTABUTEIS 3aIBUTEIIS;

10.3.3. JlokyMeHT, MOJATBEPKAAIOLINI IMOJHOMOUYHUS TpEACTAaBUTENS 3asBUTEN,
YIIOJITHOMOYEHHOTO Ha TIOJIICAHUE U M0/1ady JOKYMEHTOB, MOJydeHHE pe3ysibTaTa OKa3aHHs
MyHUIUIIaTBHON YCIYTH.

10.4. Omnmcanue JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEAOCTaBICHUS MyYHUITUTIATBHON
yCIyTH, puBeJeHbI B [IpriioskeHnn 7 HaCTOAIIET0 AJAMUHUCTPATUBHOTO pETJaMeHTa.

11. UcuepnbiBaoiuii nepevyeHb J0KYMEHTOB, HE00XOAMMBIX /IJIsl PEI0CTABIEHH S
MyHUIIUIIATBHOM YCJIYTH, KOTOPbIe HAXOAATCS B pacnopsizkeHun Opranos
BJacTH, OpraHoB MeCTHOI0 camoynpasJeHus Wi Opranuzanui

11.1. JloxymeHTHl, HEOOXOAMMBIE Il MpeAOCTaBIeHUs MYHUIMIAILHON YCIyTH,
KOTOpBIE HAXONATCS B PACHOPSHKEHUH TOCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYITIpaBJICHHUS U MHBIX OPTaHOB M MOABEIOMCTBEHHBIX UM OPTaHU3AUAX, YYACTBYIOIINUX B
MpeI0CTaBIeHUU MyHUIIUTIANBHBIX YCIIYT:



11.1.1. Beimucka 3 EI'PH o mpaBax Ha HeaBMW)KMMOE WMYIIECTBO Ha BCEX

YJIEHOB CEMbH C KaJaCTPOBBIMM CBEIECHHUSAMHU (3ampalinBaercs B YnpasieHun denepaibHOR
CJIy’KOBI TOCY1apCTBEHHON pErucTpalum, KajacTpa u kaprorpaduu no MockoBckoil o6sacTh).

11.2. JloxymeHnTsl, yka3aHHble B myHkTe 11.1. HacTosmero AJMHUHUCTPATHBHOTO
perinaMeHTa MOryT ObITh IPEICTaBICHbI 3asBUTEIEM II0 COOCTBEHHOM WHUIMATHUBE.
Henpencrasienue 3asBuTeneM yKa3aHHbIX JJOKYMEHTOB HE SIBJISIETCSI OCHOBAHUEM ISl OTKa3a
3asBUTENIO B IPEAOCTABICHUY MYHHITUIIAIbHON YCITYTH.

11.3. Anpmvunucrpanus u MOI] He BrpaBe TpeOOBaTh OT 3asiBUTENS MPEICTABICHHS
JOKYMEHTOB U MH(GOPMAILIUY, YKa3aHHBIX B HACTOSAIIEM IIYHKTE.

11.4. Anpmvunuctpanus u M®L] He BnpaBe TpeOOBaTh OT 3asBUTEIIS IPEIOCTABICHUS
UHPOpPMALIMM U OCYILECTBJIEHUS ICUCTBUIH, HE MNPEIyCMOTPEHHBIX AJIMUHUCTPATHUBHBIM
perIaMeHToM.

12. UcuepnbiBalomuii nepeyeHb OCHOBAHMIA IJIA 0TKAa3a B IpHeMe U PerucTpanuu
AOKYMEHTOB, HEO0OXOAUMBIX /IJIfl MpeaocTaBJIeHus1 MyHMIMNAIBHON yCayru

10.3. OcHoBaHUsAMU 715 OTKa3a B IPHEME M PETUCTPAIMH JOKYMEHTOB, HEOOXOINMBIX
IUTSL IpeOCTaBiIeHUs MyHUIMITATBHOW YCITyTH, SIBISIOTCS:

12.1.1. oOpamenre 3a MyHHIMIAIBLHOW yCIyroi, NPEAOCTaBICHHE KOTOPOW HE
peycCMaTPUBACTCS HACTOSIIIMM ATMUHUCTPATUBHBIM PETJIaMEHTOM;

12.1.2. npenocraBieHune 3asiBICHHS, TOAMMCAHHOTO HEYIIOJTHOMOYCHHBIM JIUI[OM;

12.1.3. npenocrtaBinenue 3asBiieHUs, O(OPMIEHHOTO HE B COOTBETCTBUU C
TpeOOBaHUSAMU HACTOSIIETO AIMUHUCTPATUBHOIO PEIrJIAMEHTA;

12.1.4. nenipecTaBneHe  HEOOXOAWMBIX  JOKYMEHTOB WM  IPEACTaBICHHE
JOKYMEHTOB, HE COOTBETCTBYIOIIMX YCTAHOBJICHHBIM HACTOSIIAM AJIMUHHCTPATUBHBIM
periiaMeHTOM TpeOOBaHUSAM;

12.1.5. npeacraBieHne TOKYMEHTOB, COJACPKAIIMX HCIPABJICHUS, HE 3aBEpPECHHBIC B
YCTAHOBJICHHOM 3aKOHO/IaTeNIbCTBOM HOPSIIKE, IOJUUCTKH, UCIIPABICHUS TEKCTa;

12.1.6. npeacraBieHne JOKYMEHTOB, TEKCT KOTOPHIX HE IIO3BOJIIET OJHO3HAYHO
UCTOJIKOBATh COZIEP)KaHUE;

12.1.7. npeacraBieHue TOKYMEHTOB, YTPATHBIIIHUX CHITY.

10.4. JIomosHUTENBHBIMU OCHOBaHMSMHU JUIsI OTKa3a B IpueMe (perucrpanun)
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MpenoCTaBlieHus MyHUIMNANbHON YCIYyrH, Mpu
HarpasieHuu obpaienus yepes PIII'Y saBnsrores:

12.2.1. HEKOPPEKTHOE 3arOTHCHHE 00sS3aTeIbHBIX TMOJIeH B (OopMe MHTEPAKTHBHOTO
3anpoca PIII'Y (oTcyrcTBHE 3an0JHEHUs, HEIOCTOBEPHOE, HETIOJIHOE 100 HEMpaBUIbHOE, HE
COOTBETCTBYIOIlEE TpeOOBaHMSIM, YCTAHOBJICHHBIM HACTOALIUM  AJIMUHUCTPATUBHBIM
periaMeHToM);

12.2.2. npeacTaBieHUE JICSKTPOHHBIX KOMHH (3JICKTPOHHBIX 00pa30oB) JOKYMEHTOB, HE
MO3BOJISIOIINX B TIOJHOM 00beMe MPOYUTaTh TEKCT JOKYMEHTA U/WIN Pacrio3HaTh PeKBU3UTHI
JIOKYMEHTA.

10.5. [TuceMeHHOE pemieHHe 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX st
npenocrasieHuss MyHuIunaibHol yenyru opopmiisercs o ¢popme corsiacHo [punoxkenuto 8
K HacToseMy AJMUHUCTPATUBHOMY pErJIaMeHTY:

12.3.1. mpu monaye 3asBIEHUS CHOCOOOM, yKa3aHHBIM B MyHKTe 17.1 Hacrosero
AJIMUHHCTpPAaTHUBHOTO perjaMmeHTa crnenuanucroM MOPI[ mo tpebGoBanuio 3asBuTens, B
teueHue 30 MUHYT C MOMEHTA MOJYyYEHHUs OT 3asiBUTENS JOKYMEHTOB.

12.3.2. npu nojaue 3asBICHUS CHOCOOOM, yKa3aHHBIM B NyHKTe 17.2. HacTOsIEro
aMHUHHCTPATUBHOTO PETJIaMEHTA MOAMKUCHIBAETCS YIIOJHOMOYEHHBIM JOKHOCTHBIM JIMIIOM
AJIMUHUCTpAllMM ¥ HAlpaBiIAE€TCS TOYTOBBIM OTHPABICHHEM II0 aJpecy, YKa3aHHOMY
3asBUTENIEM B 3asBJICHUU B TEUCHUU TPEX pabOUMil THEH, CISAYIOMNNA 32 JHEM PETUCTPaAIllUN




3asiBiIeHUSI B AJIMUHHUCTPALINH.

12.3.3. npu mojaue 3asBICHUS CHOCOOOM, yKa3aHHBIM B IyHKTe 17.3. HacTosImiero
aIMMHHUCTPATUBHOI'O PEIVIAMEHTA IOANMCHIBAETCS YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM
AJMUHUCTpAIH U HAIIPABJISIETCs B IMUHBINA KabuneT 3asButens Ha PIIT'Y B mepBsbiii pabounii
JI€Hb, CIEAYIOUIUH 3a IHEM NIOJa4H 3asBICHHUS.

13. UcuepnbiBaomuii nepeyeHb 0CHOBAHMI /ISl 0TKA3a B MPEI0CTABJIEHUHT
MyHUIUTIAJBHOM YCJIOYTH

13.1. OcHoBanusiMH il OTKa3a B MPEAOCTaBICHUM MYHUIIUNIATBHOU YCIyTH
SBIISIOTCS:

13.1.1. nogaua 3asiBIeHUS M JAOKYMEHTOB JIMIIOM, HE BXOJIIIMM B IEPEYCHb JIUII,
YCTaHOBJICHHBIX IIYHKTOM 2 HACTOSIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA,

13.1.2. npeacraBieHHBIE JOKYMEHTHI IO ()OPME WIIH COJCPIKAHUIO HE COOTBETCTBYIOT
TpeOoBaHUSIM, H3JIOXKEHHbIM B [lpwiokeHuun 7 K HACTOALWIEMY AJIMUHUCTPATUBHOMY
periameHry,;

13.1.3. HanuuMe NPOTHUBOPEUMBBIX/HEAOCTOBEPHBIX CBEICHUN B 3asBICHUU U
IIPUJIOKEHHBIX K HEMY JOKYMEHTaX.

14. Ilopsaaok, pa3Mep ¥ OCHOBAHUSI B3UMAHHS TOCY1aPCTBEHHOI MOIIMHBI HJIH
WHOM IJIAaThl, B3UMaeMoii 3a npeaocrasjeHue MyHMUUNAJIBHON YCJIYTH

14.1 MyHununanbHasl ycliyra rnpeiocTaBiiseTcs OecIiaTHO.

15. MakcuMaJIbHBIH CPOK 0KUAAHUS B oYepeau

15.1. MakcumanbHbII CPOK OKUIAHUS B OUepEAN MPH JTUYHOHN Moaue 3asiBICHUS U
MIPU TIOJTYYEHUU pe3yibTaTa MpeocTaBiIeHUus MyHUIIUTIATBLHON YCIYTH HE JOJIKEH
MPEBBIATH 15 MUHYT.

16. Ilepeyens ycJayr, HeOOXOAUMBIX H 00513aTeIbHBIX ISl PEeI0CTABJICHUS
MyHHOMNAaaIbHOM YCIYyTH, B TOM YHCJIe NOPSAOK, pa3Mep U OCHOBAHHMS B3UMaHHUA
IJIATHI 32 NPEA0CTaBJIeHUE TAKUX YCIYyT

16.1. Ycnyru, Heo6XoauMBble U 00s3aTeIbHbBIE IS IPeoCcTaBlIeH!s] MyHUIIMIaTbHON
YCIIYTH, OTCYTCTBYIOT.

17. Cnoco6s1 npenoctaBieHusi 3asBUTEIEM IOKYMEHTOB, HEO0X0AUMBIX JIJIs1
noJiyyeHusi MyHMUIMIIAIBLHON yCIyTrH

17.1. Jluynoe ob6paienue 3asurens B MOL]

17.1.1. JIns nonydeHus MyHHIMNANBHOW yciayrn 3asBUTENb (TIpeICTaBUTENb
3asiBUTENsI) MOXKET 3amucaThCsi Ha JIMYHBIA mnpueM B MOIL] 3apaHee MO KOHTaKTHBIM
TesneoHaM, yKa3aHHbIM B [IpuiioskeHUH 2 K HAaCTOAIIEMY ATMUHUCTPATUBHOMY pEerjaMeHTy,
umu nocpeactsoM PIITY. Ilpu ocymiecTBieHUHM NPEABAPUTENIBHON 3amucu  3asBUTEb
(mpenctaBuTeNb 3asgBUTENS) B 0043aTeIbHOM TOpsIKE HH(POPMHUPYETCS O TOM, YTO
npe/BapuTeNibHasl 3alUCh aHHYJIUPYETCsl B Cllydae €ro HEesBKM 10 MCTeYEHUH 15 MHHYT C
Ha3HAYEHHOI'0 BpeMEeHHM npuema. [nsg mnomydeHuss MyHULMNAIbHOW YCIYru 3asiBUTENb
(mpencTaBuTeNb 3asiBUTENS) MPEACTABISACT HEOOXOAUMBIE JOKYMEHTHI, YKa3aHHbIE B ITYHKTE
10 Hacrosimero AAMUHUCTPATUBHBIM pErjiaMeHTa.



17.1.2. B cnydae Hanu4usi OCHOBAHWMU, MIPEIYCMOTPEHHBIX ITYHKTOM 12 HACTOSIIETO
AJMUHUCTPAaTUBHOIO periaameHTa, cnenuanucrom MOL[ 3asBurento (MpeacTaBUTEIIO
3asiBUTEIS) BBIOACTCS pellieHrne 00 OTKa3e B IpUEMe JOKYMEHTOB C YKa3aHUEM IPUYUH OTKa3a
B CPOK He no3jHee 30 MUHYT ¢ MOMEHTA MOJIy4eHUs OT 3asBUTENS (IPEACTaBUTEINS 3assBUTES)
JIOKYMEHTOB.

17.1.3. B ciyuae eciam OTCYTCTBYIOT OCHOBaHHS JUIsl OTKa3a B NPHEME JOKYMEHTOB
crenpanuct M®L] npuHuMaeT mpeacTaBiIeHHbIC 3asBUTENIEM (MPEACTABUTENIEM 3asiBUTEIS)
JIOKYMEHTBI, 3aI0JHSET U pacliedyaTbiBacT 3asBJICHUE, KOTOPOE MOANUCHIBAETCS 3asBUTEIEM
(npencraButeneM 3asBUTENsA) B mpucyTcTBUM crneruanucta M®PI[. B cinydae obpamenus
IpeJICTaBUTEINS 3asiBUTENIS HE YIIOJJHOMOYEHHOI'O Ha MOANNCaHNE 3asBIECHUS, IPEACTABIAETCS
nojnucaHHoe 3asiBUTeNleM 3asBlIEHUE B 3aBUCUMOCTH OT OCHOBAHUSI OOpaIeHHUs.

17.1.4. Cnenunanuct M®L] ckanupyeT npeacrapieHHble 3asiBUTENEM (IIPEACTaBUTEIEM
3asBUTENS) OPUTHHAIBI JOKYMEHTOB M (hopMUpYeT 3eKTpoHHOE Aesio B Momyine MOL[ ENC
OV, pacrieyaTbIBaeT U BbAAET 3asBUTENIO (IIPEICTABUTEIIO 3asiBUTENS) BBINKUCKY B IOJy4YEHUU
3asiBiIeHUs, JOKYMEHTOB C YKa3aHHUEM UX MEePEUHs U KOJIMUYECTBA JINCTOB, BXOASIIEr0 HOMEpa,
JIaThl IOJyYEHUS U 1aThl FOTOBHOCTHU pe3ysbTaTa MpeaocTaBieHuss MyHUIIUITATbHOM YCIIyTH.

17.1.5. DnexktponnHoe Aeno (3asBieHHe, TpUIaraeMble K HEMY JOKYMEHTBI, BHIITHCKA)
noctynaer u3 Moaynss MOL] EUC OV B Moayne okazanus ycinyr EUC OV B nenb ero
dhopMHUpOBaHHSL.

17.1.6. B M®IL] 3asButento (mpeacTaBUTeN0 3asBHUTEN) OOECIEYeH OeCIUIaTHBIH
noctyn K PIII'Y g npenocraBnenus MyHUIIMIIAIBHON YCIYTH B OPSAAKE, IPEYCMOTPEHHOM
B 11. 17.1.HacTosIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

17.2. Oo0pamieHue 3a okazaHueM MyHHUIMITAIBHOHN yciayru nocpeactsom PIITY

17.2.1. Ina nonydenuss MyHununaapbHolH yenyru 3asBUTENb (TIpeICTaBUTENb
3asiBUTENS, YIOJHOMOYEHHBIN Ha MojAnucaHue 3asBieHus) aBTopusyercs B Enunolt cucreme
uneHTuGuKanu u ayreHtuukamuu (ganee — ECHA), 3atem 3amonHsier 3asiBleHHE C
MCIIOJIb30BaHUEM CHELMATIbHON MHTEPAKTUBHONW (POPMBI B 3JIEKTPOHHOM BHJE. 3aIIOJIHEHHOE
3asiBII€eHHE OTHPABISIET BMECTE C MPUKPEIJICHHBIMU 3JIEKTPOHHBIMU 00pazaMu JTIOKYMEHTOB,
YKa3aHHbIMH B IIyHKTe 10 HacTosimero AIMHUHUCTPAaTUBHOTO perinamenTa. [lpu aBTopusanuun
B ECHUA 3asiBnenue cuuTaercs MOAIMUCAHHBIM MPOCTON AJIEKTPOHHOU MOAMHUCHI0 3asBUTEIIS
(mpezacTaBuTes 3asiBUTENSI, YIIOJIHOMOYEHHOTO Ha MOIHCAHUE 3asBICHNUS).

17.2.2. B cny4yae oOpamieHusi MpeacTaBUTENs 3asBUTEINS, HE YIOJIHOMOYEHHOTO Ha
nojnucanue 3asBICHMS, MPUKPEIUIAETCS AJIEKTPOHHBIM 00pa3 3asBieHUs, MOAINMCAHHOTO
3asiBUTENIEM.

17.2.3. OtnpaBnienHoe 3asiBIeHUE U JOKYMEHTBI IOCTYNaOT B Mo1y/Ib OKa3aHHsl yCIyT
ENC OV.

17.2.4. [Ins nony4yenuss MyHULIMDIAIBHON yclyru 3asBUTENb (OpMHUpYET 3asiBIICHUE B
AIIEKTPOHHOM BHUJIE € Ucnoib3oBaHueM JInunoro kabunera Ha PIII'Y ¢ npusnoxenuem daiinon
HEOOXO/IUMBIX IOKYMEHTOB.

17.2.5. OtripaBiieHHBIE JTOKYMEHTBI TOCTYMAIOT B AJIMUHHCTPANUIO W TIPOXOJIAT
IIpeBapUTENBHYIO NpoBepKy. O pe3ynbTaTax NpPeABapUTEIBLHOTO PACCMOTPEHUs 3asiBUTEIb
YBEIOMJISIETCSI M3MEHEHUEM cTaTyca 3asBieHus B Jluunom kabunere 3asButens. Ecnu
JIOKYMEHTbI KOPPEKTHBI, OPUTHHAIIBI JOKYMEHTOB JIOJKHBI ObITh MTPEIOCTaBIEHBI 3asBUTEIEM
B M®I] B Teuenue 15 pabounx aHEH MOCIE MOTYUYSHUS YBETOMIICHHS O TOTOBHOCTH PE3yJIbTaTa
npenocTaBieHuss MyHUIIMNaNbHON YCIYTH.

17.2.6. Ilepenaya 3asiBUTEIEM OPUTHHAJIOB JOKYMEHTOB M HX CBEPKa COTPYIHUKOM
M®I[ ¢ noxkyMeHTaMHu, MOJYYEHHBIMH B OJIIEKTPOHHOH (opMe, OCYLIECTBISIETCS IpH
MOJTYy4YEeHUH 3asiBUTENIEM Pe3yibTara OKa3aHusi MyHULIMIAIbHON YCIIYTH.

17.2.7.B cinydae COBMNAACHUS NPEJCTABICHHBIX OPUTHHAIOB JOKYMEHTOB C UX
KONMSIMHU, IIPEACTAaBICHHBIMU B JIEKTPOHHOM Buje, 3asButeins (IIpencraBurens 3asBuTess) B
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npucyrcteuu crnernuanucra M®I[ nmoanuceiBaeT 3asBiieHne 00 okazaHWd MyHHITUTIATBHOM
yCIIyTH COOCTBEHHOPYYHOM MOMIMKUCKHIO (3aI0OTHEHHOE 3asBIICHUE PACIICYaThIBACT CIICIIUATHCT
MOILY).

17.2.8. B cnyvae, ecnmu OpUTHHAIBI JOKYMEHTOB HE COOTBETCTBYIOT JOKYMEHTaM,
MOJAHHBIM B JJICKTPOHHOW QopMe, TO pe3yiabTaT oOKa3aHUs MYyHUIIUIIAIBLHON YCIyTH
annynupyercs. [lo uroram mpoBeneHus cBepku GOPMUPYETCS aKT 00 aHHYIHMPOBAHUU
pe3ynbTaTa mpeaocTaBieHuss MyHUIMITAIBHON YCITYTH, KOTOPBIH MOAMKMCHIBACTCS 3asiBUTEIICM.

17.2.9. 3asiBuTens mNpenoOCTaBIsET JOKYMEHTHI, O(OPMIIEHHBIE B COOTBETCTBHUU C
TpeOOBaHUSAMHU, YyKa3aHHBIMU B [lpwiokeHuu 7 K HAcTOSAUIEMY AJIMHHUCTPATUBHOMY
perjiaMeHTy.

18. Cnoco6b1 noJryueHusi 3asiBUTE €M Pe3yJIbTATOB MPea0CTABIEHUSA
MyHUIHMIIAIBLHON YCJIYyIH

18.1. B 3aBuUCHMOCTH OT clloco0a MOJIy4YeHUsl pe3yibTara, 3asBUTENb YBEIOMIISETCS
O TOTOBHOCTM pe3ysbTaTa MpeJoCTaBiIeHUs MyHHIMNAIBHOM YyCIyru CIEAYIOLUMU
crocobamu:

18.1.1. uepes Jlnunsiii kabunet Ha PIIT'Y;

18.1.2. nocpenctBom cepBuca PIII'Y «Y3HaTh cTaTyc 3asBICHUS.

Kpome Toro, 3assutens (IlpeacraBurens 3asBUTENS) MOXKET CaMOCTOSTEIbHO
MOJY4YUTh UHGOPMAIUIO O TOTOBHOCTHU Pe3yjibTaTa MpelocTaBlieHrnss MyHUIIMITaTbHOW YCITyTH
no tenedoHy mneHTpa TeneoHHOro oOCTy)XKHBaHUS HaceneHHs: MOCKOBCKOW o0iactu
8(800)550-50-30.

18.2. Pesynprar mpemocraBieHuss MyHUIMIIAIBHON YCIYTH MOXET OBITH IMOJy4YeH
CIEYIOIUMHU CIIOCOOaMH:

18.2.1. wepe3 Jluunbii kabwaer Ha PIII'Y B BuUae 2JIEKTPOHHOrO JOKYMEHTA,
HOJNMCAHHOTO YCUJICHHOM KBaJTM(HUIMPOBAaHHON M(POBOH MOANNCHIO0 OTBETCTBEHHOT O JINLIA,;

18.2.2. vepe3 M®DI] Ha OymMa)kHOM HOCHTEIIE.

18.3. PesynpTar mpepocTtaBieHHs MyHHUIIMNAIBbHON YCIYTd BbIAAeTCS 3asBUTEIIO
yepe3 Jlnunspiii kabunet Ha PIITY wnu B MO®IL] 1o ucredeHnuu cpoka, yCTAHOBIEHHOTO IS
npenocTaBieHuss MyHUIIUTIATBHON YCIYTH.

19. TpeboBanus Kk moMeuIeHUsIM, B KOTOPBIX NpeaocTaBiasercs MyHnIMNaJAbLHAsA
ycayra

19.1. TpeGoBaHUsT K TMOMEUICHHUSM, B KOTOPBIX NPEAOCTABIsETCS MyHHIUTIAIbHAS
ycayra, npuBeqeHsl B [Ipuioskennn 9 k HacTosAeMy A IMUHUCTPAaTUBHOMY PETIaMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea Mynuyunanvnas yciyza

20.1. Iloka3zarenu AOCTYMHOCTH M KauecTBa MYHUIMNAILHON YCIyTH NPHUBEIEHBI B
[Mpunoxenun 10 k HacTosIEMy AJIMUHACTPATUBHOMY PETJIAMEHTY.

20.2. TpeboBanusg K o0OecCHeUeHHIO JOCTYNHOCTH MyYHUIMNAIBHON YCIyrul JUis
WHBAJIMIOB NpuBeaeHb! B [Ipunoxennn 11 k HacTosmeMy A IMUHHCTPATUBHOMY PETIIAMEHTY.

21. TpeOoBaHuUsI OpraHU3alMu NpeAocTaBAeHuss MyHUIMNAIBHON YCJIYyIH B
3JIEKTPOHHOM popMme

21.1. B nsnextpoHHOH (popMe MOKYMEHTHI, yka3aHHble B HyHkTe 10 Hacrosiero
AJIMUHUCTPATHUBHOI'O pErjiaMeHTa, nmojarTcs nocpeacrsom PIITY.

21.2. Ilpu mnonade JOKYMEHTbI, yKazaHHble B nyHkTe 10 AJMHMHHCTPAaTHBHOTO
periiaMeHTa, MPHIAraloTcs K AIEKTPOHHOW ¢opme 3asBICHHS B BHJIE OTICIBHBIX (ailyoB.
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KonuyecTBo (aitioB MTOJDKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, & HAHMCHOBAHHE
¢aitna JOKHO TO3BOJISATh HACHTU(UIIMPOBATH JOKYMEHT U KOJIHYECTBO JTUCTOB B JOKYMEHTE.

21.3. Bce JOKyMEHTHI JIOJDKHBI OBITH OTCKAaHMPOBAaHBI B PAaCHpPOCTPaHEHHBIX
rpapuueckux Gopmarax (aiioB B IBETHOM pexHMe (pa3pelieHre CKaHUuPOBaHMsI — HE MEHee
200 Toyek Ha rOKM), OOECIEUMBAIOIIEM COXPAaHEHHE BCEX AyTCHTHYHBIX IPH3HAKOB
MOJITTMHHOCTH, 2 UMEHHO: TpauecKoil moICH JUIa, IeYaTh, YIIIOBOTO IITaMIia OJlaHKa.

21.4. 3asgBuTenh MMEET BO3MOXKHOCTH OTCJICKHBATh X0 OOpaOOTKHM JOKYMEHTOB B
JInaHOM KaOWHETEe C MOMOIIBIO cTaTycHOU Moaemu PIITY.

22. TpeGoBaHusl K OpraHU3aNNu MpeaocTaBjeHusi MyHHuunaabHoii yeayru B M®I{

22.1. Opranmzanus npenoctaBieHuss MyHuUIUNanbHOW ycnyru Ha ©0aze MOIL]
OCYLIECTBIISIETC B  COOTBETCTBUM C  COIVIAIIEHHMEM O  B3aUMOJACHCTBUU  MEKIY
Anvunnctpanueidn u 'KY MO «MO M®Lly», 3aki04eHHBIM B TOPSAKE, YCTAaHOBICHHOM
JEUCTBYIOIUM  3aKoHomarenbCcTBOM. [lepeuenr MOIL[, B  KOTOpBIX OpraHusyercs
MpeaoCTaBlicHne MyHUIMNAIBHOM yCIYyrM B COOTBETCTBMH C  COIVIAIIEHUEM O
B3aMMOJICHCTBUM, TpuUBOAUTCS B llpunokeHun 2 HaCTOSAMIEro AJIMUHUCTPATUBHOTO
periaMeHra.

22.2. 3asBUTENb MOXKET OCYIIECTBUTHh IMPEIBAPUTEILHYIO 3alUCh Ha TOJady
3asBiienus B MOI] cnepyronmmu criocobaMu 1o CBOeMy BEIOODY:

a. py TUYHOM oOpaieHnu 3asBurtens B MOL;

0. o tenegony MODILI;

B. nocpenctsom PIITY.

22.3. Ilpu npeaBapuTenbHON 3anMcH 3assBUTENb COOOIIAET CIEAYIONINE JaHHBIE:
a. (dhaMuInI0, UMsI, OTYECTBO (ITOCIICAHEE MTPU HATUYHH ),

0. KOHTaKTHBIN HOMEp TenedoHa;

B. aJipec PIEKTPOHHOMN MOYTHI (MIPU HATUYHH);

r JKeJlaeMble 1aTy U BpeMsl IPEeACTaBIEHUS TOKYMEHTOB.

22.4. 3agBuUTeNIO COOOMIAIOTCS aTa U BpeMs MpuemMa JOKYMEHTOB.

22.5. Tlpu ocymIeCTBICHWU NpPEABAPUTEIHHON 3aluCch 3asBUTENb B 00s3aTEIHLHOM
nopsijike HHGOPMHUPYETCS O TOM, YTO MpeABAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B clIydae ero
HESIBKHU 110 HICTEYEHUH 15 MUHYT ¢ Ha3HAYEHHOT'O BPEMEHH MpHeMa.

22.6. 3asgBurens B 11000€ BpeMsl BIIpaBe O0TKA3aThCsl OT MPEIBAPUTEIBHOM 3aMUCH.

22.7. B otcyrctBum 3asBuTENEH, OOpaTHBIIMXCA IO TPEIBAPUTEIBHON 3aImcH,
OCYILECTBIIsICTCS ITpHeM 3asBUTENEH, 0OpaTUBIIUXCS B MOPSIJIKE OYEPEH.

I11. CocraB, noc;1e10BaTeIbHOCTh U CPOKH BbINOJHEHHSI AIMUHUCTPATUBHBIX
Nnpoueayp, TPeGOBaAHUS K MOPSAKY UX BHINOJTHEHUS

23. CocraB, N0C/1€10BaTeJIbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX
npouenyp (aeicTBuii) mpu npeaocraBjieHnu MyHUIMIIAJIbHON YCJIYTH

23.1. IlpenocraBienne MyHUIIMIATBHONM YCIYrM BKJIIOYaeT B ce0s  cleayromue
aJIMMHHUCTPaTUBHbBIE TPOIEAYPHI:

1) npueM 3asBlIEHUS M JOKYMEHTOB, HEOOXOIUMBIX IS MpPeJoCTaBICHUS
MyHUIIMIIaIBHON YCIYTH;

2) 00paboTKa U MperBapUTEIbHOE pacCMOTPeHHE 3asBICHUS U MPEACTAaBICHHBIX
JIOKYMEHTOB;

3) NPUHATHE pEIIeHUs O TMpenocTaBieHuu (00 OTKa3e B MPEIOCTABICHUHN)
MyHuIMnanpHOM yciayru u odopmieHue pe3ysibTara MNpeaoCcTaBiIeHUS MyHUIIUTIATLHON
yCIIyru 3asiBUTENIO;

4) BblJlaua pe3yJibTaTa MpeJocTaBleHuss MyHUIIUIIANbHOM yCIIyTH.
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23.2. TlepedyeHb aAMUHUCTPATHBHBIX MPOIEAYp NpPU OOpalieHUd 3a OT3BIBOM
3asiBIeHUs Ha IIpeJocTaBiIeHue MyHUIIMTIATIBHOM yCIIyTH:

1) npueM 3asBieHus 00 OT3bIBE M IepeJadya ero B IOJpa3/ielieHue
AJMUHUCTpALMK, HETIOCPEICTBEHHO OKa3bIBarolee MyHUIIMIIAIILHON YCIIYTH 3asBUTEINIO;

2) PaccMOTpEHHE 3asBJICHUS 00 OT3HIBE;

3) nepegayua B MOIL[ 10KyMEHTOB, IPENOCTABICHHBIX 3asBUTEIEM JJIf
penocTasiieHuss MyHUIMNanbHON yCIyTH, Ul BPY4EHHs UX 3asBUTEIIIO;

4) BpYy4YEHHE TOKYMEHTOB 3asBuTento B MOLI.

23.3. Kaxnas agMUHMCTpAaTHUBHAs IpoOLEAypa COCTOMUT U3 aJMUHHCTPATUBHBIX
nercreuid. llepeuens u copepxaHue aIMUHUCTPATUBHBIX JEHCTBUM, COCTABIIIOMIMNX KAXKIYIO
aJIMUHUCTPAaTUBHYIO Ipoueaypy, npuBeneH B Ilpuwnoxenun 12 k  HacTosmeMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.4. bnok-cxemMa mpeAoCTaBieHHs MyHHLIMNAIBHOW yCIyrM [pUBElEHa B

[Mpunoxenuu 13 K HACTOAIEMY AJTMHHUCTPATUBHOMY PETIIAMEHTY.

IV. Ilopsiaok u popMbI KOHTPOJISI 32 HCIIOJITHEHHEM AJIMMHUCTPATUBHOIO perjiaMeHTa

24. IlopsA0K OCyLeCTBIEHUSI KOHTPOJIS 32 cO0JII0eHHeM U HCIIOJTHEHHEM
AOJI’KHOCTHBIMH JIMIIAMH, FOCYAAPCTBEHHBIMH CJIYKAIMMH U CIICHHATUCTAMHA
AJIMHUHUCTPALMH NOJI0KEeHUH AIMUHUCTPATHBHOIO PEerJIaMeHTAa U MHbIX
HOPMAaTHBHBIX IPABOBbLIX AKTOB, YCTAHABJMBAIOIIUX TPeOOBAHNA K
npenocTaBjaeHnI0 MyHHIMIIAIBHON yCIayrd

24.1. Kontponp 3a coOMIOJCHUEM JOKHOCTHBIMH JIMIIAMH AJMUHHCTPAIIAN
MOJIOKEHUN HACTOSIETO AIMUHUCTPATUBHOTO PETIaMEHTa U MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOMIMX TpeOOBaHUS K TMPEAOCTaBICHUIO MYHUIIUNAIBHONW YCIYTH,
OCyIIECTBIsIeTCs B popMme:

1) Tekyiiero KOHTPOJIA 3a COOJIOJACHHEM TIOJHOTHI M KauyecTBa MPEIOCTaBICHUS
MyHununansHoH yenyru (nanee - Texkymuii KOHTPOJIb);

2) KOHTPOJISI 32 COOJTIOIEHIEM TTOpsKa peaocTaBiIeHiss MyHHIIMTATBHOR yCITyTH.

24.2. Tekymmii  KOHTPOJb  OCYIIECTBISICT  PYKOBOIUTENb  AJIMHUHUCTpPAIAN
TOPOJICKOTO OKpyra XuMKH MOCKOBCKOM OONAacCTH U YIOJTHOMOYEHHBIE UM JOJHKHOCTHBIC
JIHATIA.

24.3. Texkyumii KOHTPOIb  OCYIIECTBISETCS B  TMOPAIKE, YCTaHOBICHHOM
pyKOBOAMTENEM AJIMUHUCTpAIlMU, JJs KOHTPOJS 3a WCIOJHEHUEM TPABOBBIX AaKTOB
AJIMUHHCTpALIUH.

24.4, KoHTponb 3a COONIONEHHEM TIOpsKAa TPeAOCTaBlIeHUs MyHUITUIATBHON
YCIIYTH OCYIIECTBIsIETCS MUHUCTEPCTBOM rOCYAapCTBEHHOTO YIIPABICHHSI, HHPOPMAITHOHHBIX
TEXHOJIOTHIl M CBsA3M MOCKOBCKOI 007acTh B COOTBETCTBHM C TMOPSAKOM, YTBEPXKIACHHBIM
nocraHoBjieHueM [IpaButensctBa MockoBckoit obmactu ot 16 ampens 2015 roma Ne 253/14
«O6  yrBepxknmenun Ilopsiika — OCYHIECTBJIICHHST  KOHTPOJISL 32 MPEAOCTaBICHUEM
TOCYIapCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYI HAa TEPPUTOPUU MOCKOBCKOM oOmactd u
BHeCEHMM W3MeHeHud B Ilonoxenne o MHUHHCTEPCTBE TOCYAAPCTBEHHOTO YIPABIICHHUS,
WH(OPMAIIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKOW 00JacTh» M Ha OCHOBAaHWU 3aKoHA
Mocxkosckoii oomacta oT 4 mass 2016 roma Ne 37/2016-0O3 «Koxexc MockoBCKoOH 001acT
00 aAMHUHHUCTPATUBHBIX MPABOHAPYIIICHUSIX.

25. TTopsi0K U MEPHOANYHOCTH OcymecTBIeHnsT TeKymero KOHTPOJisi MOJHOTHI H
Ka4vecTBa npeaocrapiaenuss MynununaiabHoi yeayru u KonrpoJs 3a
co0JII0IeHreM MOPSAAKA NMpeaocTaBIeHuss MyHUIMIIAJAbHON yCJIYyTH

25.1. Texymmii KOHTPOJb OCYHIECTBISETCS B (hOpME MOCTOSHHOIO MOHHUTOPHHIA
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pelieHuii W JEUCTBUM YYacTBYIOUIMX B IPEAOCTABICHHM YCIYT JIOJKHOCTHBIX JIWIL,
TOCYIapCTBEHHBIX TPaXTAHCKHX CIYXKAIIUX U pAOOTHUKOB A IMUHUCTPALINH, a TAKXKE B popme
BHYTPEHHUX IIPOBEPOK B AJIMUHUCTPALIMU 110 3asBICHUSIM, 0OpaIlleHUsIM U Kalo0aM rpak/iaH,
uX 00bEeIMHEHUH U OpTaHU3AIMI Ha PEIICHHUS, a TAKXKe NeHCTBUS (0€31eHCTBYS) JOKHOCTHBIX
JUL, MYHUIUOAIBHBIX CHYXKallMX U pabOTHUKOB AJIMUHHCTpAIlMHM, YYacTBYIOIIUX B
IIpeN0CTaBIeHN MyHUIIMIIAIBbHOM YCIYTH.

25.2. llopsgok ocymiecTBieHusi TeKylero KOHTPOJS YTBEP)KIAeT PYKOBOIUTEINb
AJIMUHHUCTpALIUH.

25.3. Kontponp 3a coOMIOJCHHEM TMOpPSAIKAa MPEAOCTABICHUS MyHHUITUTIATBHOM
YCIYI'HM OCYLIECTBIISIETCS YIIOJHOMOYEHHBIMU JIOJDKHOCTHBIMU JIMIIaMHM  MuHUCTEpCTBA
rOCYy/IapCTBEHHOTO YIPaBJICHUs, HWH(DOPMALMOHHBIX TEXHOJOTMH U CBSI3U MOCKOBCKOI
00JacTH MOCPEICTBOM IPOBEACHUSI TNIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK, CUCTEMATUYECKOTO
HAOJIO/IEHUST 32 MCIIOJHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JHUIIAMH AJMUHUCTpPALIUU
MOJIOKEHUH HACTOSIIIEr0 ATMHHHCTPATUBHOIO PErjiaMeHTa a B YacTH COOJIOJCHUS TOPsIIKA
MpeA0CTaBIeHUs] MyHULIUNTAIBHON YCITYTH.

25.4. IlnanoBble MPOBEPKU AMHHHUCTPALIUH ITPOBOISATCS HE YaIlle OJJHOTO pa3a B o
B COOTBETCTBMM C €XETrOAHBIM IIJJAHOM IMPOBEPOK, YTBEPKIAaeMbIM MUHUCTEPCTBOM
TOCY/IapCTBEHHOTO YIIPABJICHUS, WH()DOPMAIMOHHBIX TEXHOJOTHA H CBSI3U MOCKOBCKOM
obnactu.

25.5. BHemraHoBbIC IPOBEPKU AJIMUHHUCTPAIMUA TPOBOMATCS 1O MCTCUCHUIO CPOKa
WCIIOJIHEHUSI paHee BBIIAHHOTO YIOJHOMOYEHHOrO JOJDKHOCTHOrO Jjuua MwuHucrepcTBa
TOCY/IapCTBEHHOTO YIIPABJICHUS, WH()DOPMAIMOHHBIX TEXHOJOTHA H CBSI3W MOCKOBCKOM
obnactu mpeanucaHus 00 yCTpaHEHHHM paHee BBISIBICHHBIX HapyIIEHWH, MOCTYIUICHUS B
MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABJICHHS, WH(OPMAIMOHHBIX TEXHOJIOTHHA W CBSI3U
MockoBckoii 00acTu OOpalieHu, 3asBIeHU U Kanod (U3HUECKUX U IOPUIUYECKHUX I,
nH(pOpMalLMU OT OPTaHOB rOCYJapPCTBEHHOM BJIACTH U OPraHOB MECTHOT'O CaMOYIIPaBIIEHUS, U3
CPEICTB MaccoBOi HH(poOpMAaIMK O (akTaXx HApyIIEHUH HACTOSIIEro AJIMUHUCTPATUBHOTO
periiaMeHTa Y HMHBIX HOPMATHMBHBIX TPABOBBIX AKTOB, YCTAaHABIWBAIOIIMX TPEOOBAHUS K
MPEIOCTAaBICHUIO YCIYTH, HA OCHOBAaHUU TPeOOBaHMI MPOKypopa.

26. OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI, MYHUIIMIATbHBIX CJIYKAIIMX,
padoTHuKOB AnmuHucTpanuu 1 M®II 3a pemenus u neiicreusn (0e3neiicreue),
NpUHHMAaeMble (ocyliecTB/sieMble) MIMHU B X0/1e IIPe10CTABJICHHUS
MyHUIMIIAJIBHON yCIYyTH

26.1. JIoIOKHOCTHBIE  JIMIA, MYHUIHMIAJIbHBIE  CIOyXKalmpe W PaOOTHUKH
Anmunuctpanuun 1 MO®LI, oTBEeTCTBEHHBIE 3a MpeAOCTaBiIcHNEe MyHUIMIAIBHON yCIyTU U
YYacTBYIOIIME B MPEAOCTaBICHUMM MYyHHUIIMNAIBbHON YCIYr'H, HECyT OTBETCTBEHHOCTH 3a
IPUHUMAeMble (OCYLIECTBIISIEMBIE) B XOJ€ IPENOCTABICHUs MYHUIMNAIBHON YyCIyru
pemieHuss U aeiictBus (Oe3nelcTBUE) B COOTBETCTBHM C TPeOOBaHUSAMH 3aKOHOIATEIbCTBA
Poccuiickoit @enepanuu.

26.2. HemonHOe WM HEKAYECTBEHHOE IPEIOCTaBIeHHE MyHHIIMTIAIBHOW YCIYTH,
BBISIBJICHHOE B IIpoliecce Tekylero KOHTpOJs, BIEYET NPUMEHEHHE AUCLMILIMHAPHOIO
B3bICKAHUS B COOTBETCTBHHM C 3aKOHOIATENLCTBOM Poccuiickoit deneparuu.

26.3. Hapymenue nopsaka npeaoctaBieHust MyHUIMIIATBHOM yCIIyTH, HOBJIEKIIIEE e
HENpPEeJCTaBICHNe WM MperocTaBieHne MyHHIMIATbHOM YCIYIM C HapylleHHEeM CpOKa,
YCTAaHOBJIEHHOI'O  HACTOSIIUIMM  AJMUHUCTPATUBHBIM  pErJIaMEHTOM, IPEAyCMaTpUBaET
aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTb JOJIKHOCTHOTO auna AJMUHUCTpaIH,
OTBETCTBEHHOT0 3a COOJII0/IEHUE OPsIKA MPEAOCTABICHHS Y CIIYTH, YCTAHOBJIEHHYIO 3aKOHOM
Mockosckoit obmactu ot 30 mekabps 2014 roma Ne 198/2014-O3 «O06 agMuUHUCTpaTHUBHOMN
OTBETCTBEHHOCTH 3a HapyllEHUWE TMOpsAKa IPENOCTaBICHUs TOCYJAapCTBEHHOM WU
MYHUITUTIATLHOM YCIYTH HAa TEPPUTOPHUH MOCKOBCKOM 00JIaCTH.
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26.4. JIOJDKHOCTHBIM JIMIIOM AJMUHHUCTpAIlMU, OTBETCTBEHHBIM 3a COOJIIOJICHHE
MOpsIIKAa TPENOCTaBICHUS MYyHHUIIMMATBLHON YCIyTHd SBJSETCS HAYaJIbHUK YIIPaBICHUS
JKUJTUIITHON TTOJTMTHKN AJTMUHUCTPAIIUU TOPOJICKOTO OKpyra XuMKu MOCKOBCKOM 001acTH.

27. IlonoxeHusi, XapaKTepu3ywliue TpedGoBaHus K NOPSIAKY U (popMaM KOHTPOJIS 3a
npeaocraBpjieHueM MyHUIIUTIAJIbHOM YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPaKIaH,
UX 00beINHEeHUIl U OpraHu3anuil

27.1. TpeboBaHusIMH K TOPSAKY ¥ (hopmam Tekyiero KOHTPOJIs 3a IPeI0CTaBICHUEM
MyHULUIIAIBHON YCIIYTH SABIISIIOTCA:

- HE3aBHCHMOCTb;

- THIATEJIbHOCTb.

27.2. He3aBUCUMOCTb TEKYILIETO KOHTPOJIS 3aKIFOYAETCS B TOM, JIOJDKHOCTHOE JIMIIO,
YIOJHOMOYEHHOE Ha €ro OCYIIECTBJIEHHUE HE3aBUCUMO OT JOJDKHOCTHOIO JIMLA,
MYHUILIMIIAJIBHOTO  CIYXalllero, pa0OoTHHKa  AJMUHHUCTpPAllMH,  Y4YacTBYIOIIETO B
IpeocTaBlIeHu MyHUIIMIIAIBHOM YCIIYTH, B TOM YUCIIE HE UMEET POJICTBA C HUM.

27.3. JloJKHOCTHBIE — NUIA,  OCYLIECTBISIOMME  TeKymuid  KOHTpOIb  3a
nperocraBieHneM MyHUIIMNIAIIbHOM yCIIyrH, TOJKHBI IPUHUMATh MEPBI IO ITPEIOTBPALICHUIO
KOH(DJIMKTa HHTEPECOB MPH MPEA0CTaBICHUH MyHUIIUIATIBHON YCIIYTH.

27.4. TmaTelbHOCTh OCYIIECTBICHHS TEKYIIero KOHTPOJS 3a MPEIOCTaBICHUEM
MyHUIIMDIANBHOM ~ yCIYyTU  COCTOMT B  CBOEBPEMEHHOM U TOYHOM  HUCIIOJIHEHHH
YIOJIHOMOYEHHBIMH JIMIIAMH 00513aHHOCTEH, IPEyCMOTPEHHBIX HACTOSIIUM Pa3/I€IOM.

27.5. Tpaxnane, uX 00bEIUHEHUS U OpPraHU3ALMU ISl OCYIIECTBICHHS KOHTPOJIA 32
IpelocTaBleHneM MyHUIMNAIBHON YCIYyTH MMEIOT MPaBO HAINpPaBISTh B AJAMHHHCTPALUIO
WHAUBUAYaIIbHbIE U KOJUIEKTUBHBIE OOPAIEHUS C MPEATOKEHUSIMHU IO COBEPUICHCTBOBAHUIO
NopsKa NpeaocTaBieHUus MyHUIIMNAIBHON YCIYI'M, a TakKe KajJoObl M 3asBICHUS Ha
neiictBus (0e3neicTBUSA) TOHKHOCTHBIX JIMI AJIMUHHMCTPALUMU U MPHHATHIE UMH pEILeHUS,
CBSI3aHHBIE C NMPENOCTaBICHUEM MyHUIIMIIATBHON YCIIYTH.

27.6. T'paxxnane, ux 0ObEIMHEHUS U OPraHU3ALMM JIJISl OCYLIECTBICHUS KOHTPOJIA 3a
npenocTraBieHueM MyHUIMNAJIBbHOM yCIyru C  Lenblo  COOJNIOJIEHUs MOopsiaka — ee
IIPEIOCTABIIEHUS UMEIOT [TPaBO HAIPABIATE B MUHUCTEPCTBO TOCYJapCTBEHHOTO YIIPABIICHUS,
MH(OPMALIMOHHBIX TEXHOJOTMM M CBA3M MOCKOBCKOM 00JacTH »KanoObl Ha HapylIeHHe
JOJDKHOCTHBIMM ~ JIMIIAMM, MYHHMLIMIAJIBHBIMHM  CIYXAIIUMH AJMUHUCTpALUU TOpSAAKa
MPENOCTaBICHUsT MyHUIMNAIBHON  YCIYTH, TMOBJEKIIEE €€ HENpPEICTABICHUE WU
IIPEIOCTABIEHUE C HApYLIEHUEM CpPOKa, YCTAHOBJIEHHOI'O HACTOAIIMM AJIMUHUCTPATHBHBIM
peraaMeHTOM.

27.7. KoHTponb 3a mpeaocTaBieHHeM MYHHMUIMIIAIBHOM yCIyru, B TOM YHCIE CO
CTOPOHBI TpaxJaH WX OOBEAMHEHWH U OpraHU3alUil, OCYLIECTBISIETCS MOCPEICTBOM
OTKPBITOCTHU JEATENIBHOCTH AIMUHUCTPALUU IIPU IPEJOCTABIEHMM MyHUIIMIIANBHON yCIyTH,
MOJIyYEHUs TOJHOM, aKTyaJlbHOM M JOCTOBEPHON MH(pOpMalUU O MOPSAJKE MPEAOCTaBICHUS
MyHUIIMIIATBHON YCIIYTH U BO3MOXKHOCTH JJOCY€OHOT0 pacCMOTpeHUs oOpalieHnit (xkanod) B
npolecce noiay4yeHnss MyHUIUITaIbHON YCIyTH.

27.8. 3asBuUTENH MOTYT KOHTPOJIMPOBATh MpeaocTaBieHne MyHUIIUNIATBHON YCIIyTH
yTeM MOJIy4eHUs] MHPOPMAIMK O XOJie MPEIOCTAaBIEHUU YCIyTd, B TOM 4YHCIE O CPOKax
3aBepIleHUs] aJIMUHUCTPATUBHBIX Mpouenyp (neicTBuii) mo tenaedoHy, myTeM MUCbMEHHOTO
oOpailieHus, B TOM YHCIIe 10 JIEKTPOHHOM nouTe u yepe3 PIITY.
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V. JlocyneoHblii (BHeCy1eOHbI) MOPSAIOK 00:KaTI0BAHUSA PellleHU 1 AeiicTBUii
(0e3aeiicTBHUS) JOJKHOCTHBIX JIMI, MyHHIIUNIAJBHBIX CIYKAIIMX, pA0OTHHKOB
AJMMHHCTpPAaLHH, a TaKKe padoTHHKOB M®II, yyacTBy0IuX B IpeA0CTaBICHUH
MyHUIHMIIAIBLHON YCJIYIH

28. IIpaBo 3asiBUTEJIs MOAATH *KAJI00Y HA pelieHue AIMUHUCTPANMU U (WJIH)
neicrue (0e3eicTBUE) JOTKHOCTHBIX JIMI, MYHUIMIAJIbHBIX CJIYKAILIMX,
PadOTHMKOB AJIMUHUCTPALMH, a TaKkke padoTHMKOB M®PII, yuacTByomux B
npeaocraBjieHun MyHMIUNIAJIBLHON YCJIYTH

28.1. 3asBuTENb UMEET MPaBO 0OpaTUTHCS B AqmuHKCcTpanuio, MOL], MunucrepcTBo
roCyJapCTBEHHOI'O YIpaBlieHUs, MH(OPMAILMOHHBIX TEXHOJIOTMH M CBSI3M MOCKOBCKOH
o0nactu ¢ ano0oii, B TOM UUCIIE B CAEAYIOUIUX CIydasix:

1) HapyiieHHe CpOKa pETUCTpAllMU 3asBICHHS 3asBUTENSI O MNPEIOCTABICHUU
MyHUIIMITaTBHON yCIYrH, YCTAaHOBJICHHOTO HACTOSIIUM AJMHHHACTPATHBHBIM
periaMeHToM,;

2) HapylIeHHE CpPOKa MPEeIOCTaBlICHUs MYyHUIMIAIBHOW YCIYTH, YCTaHOBJICHHOI'O
PernmamenTowm;

3) TpeboBanue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPCHHBIX HACTOSIIUM

AJIMUHHCTPAaTUBHBIM PErIaMEHTOM IS peAocTaBaeHUss MyHUIIMTIATBbHON YCIIyTH,;

4) oTka3 B TpUEME JOKYMEHTOB Yy 3asBUTENS, C€CIM OCHOBAaHUS OTKa3a HeE
IPEIYyCMOTPEHbI HACTOAIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5)  otka3 B npenocraBiieHMd MyHUIMIIATBHOW YCIYTH, €CIM OCHOBAHUS OTKa3a He
IPEIYyCMOTPEHbI HACTOAIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

6) TpeOoBaHue ¢ 3asBUTENS MPH NPEAOCTaBICHIHH MYHHUITUTAIBHON YCIIYTH TUIATHI,
HE MPelyCMOTPEHHOI HACTOALIMM AJIMHUHUCTPATUBHBIM PETrIaMEHTOM,;

7)  OTKa3 JODKHOCTHOTO JIMIAa AJIMUHHCTPAIlMd B HCHPABICHHH JOMYIICHHBIX
ONEYaTOK U OMIMOOK B BBIIAHHBIX B pe3yibTaTe MperocTaBieHUus MyHMIMIAIbHON yCIyru
JOKYMEHTax J00 HapylIeHHe YCTaHOBICHHOTO CPOKA TaKUX MCIPABIICHUHN.

28.2. Xamoba mopmaercsi B MUCbMEHHOM (hopMe Ha OyMa)KHOM HocUTene OO B
AJIIEKTPOHHOU (hopme.

28.3. XanoOa moxeT ObITh HampasiieHa 1o moute, yepes M®ILI, ¢ ucnoiabzoBaHuEM
UH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW ~ cetn  «MHTepHeT», OQUIMaIBbHOTO  caifTa
AJMMHHCTpAIMH, opTaisl uslugi.mosreg.ru, vimeste.mosreg.ru, a Tak)ke MO>XeT ObITh IPUHATA
IIPU JIMYHOM NpuemMe 3asBUTES.

28.4. Kamoba nomkHa colepKarh:

a) HAaMMEHOBAHME OpraHa, MpeAocCTaBisAouero MyHHIMNATbHON yciayru, Jubo
OpraHM3aliy, y4acTBYIOIIEH B IpenocTaBieHnn MyHununanabHoi ycayru ciayru (M®LY);
dbamMuTuio, ¥MsI, OTYECTBO JODKHOCTHOTO JIUIIA, TOCYJApCTBEHHOTO CITY)Kallero, padoTHUKA
oprasa, mpefocTaBisitoniero MyHUIMNAIbHON yciayrun aubo pabOTHHKA OpraHu3allui,
Y4aCTBYIOIIEM B NPENOCTAaBICHHH MyHMIIMNAIBHOW yCIyTH, pEIICHUs W JEUCTBUSA
(Oe3neiicTBUE) KOTOPOTO OOKAIYIOTCS;

0) damMuiuio, WMs, OTYECTBO (TOCNIENHEE - TMPU HAIUYWU), CBEACHHS O MECTe
KHUTEIbCTBA 3asBUTENS - (PU3MUECKOro Juia JU00 HaMMEHOBAaHUE, CBEJICHHS O MecTe
HaXOXICHUS 3asBUTENS - IOPHIMYECKOTO JIMIA, a Takke HoMmep (HoMmepa) KOHTAaKTHOTO
tenedoHa, aapec (agpeca) SIEKTPOHHOM MOUYTHI (IPU HAJIMYUHM) U TOYTOBBIM ajapec, MO
KOTOPBIM JIOJDKEH OBITh HAIPaBJICH OTBET 3asSBUTEIIIO;

B) cBeJIeHHsI 00 00KaTyeMbIX pEeIIeHUsIX U IeHCTBUAX (0e31eUCTBIM);

T) IOBOJIbI, HA OCHOBaHHHU KOTOPBIX 3asBUTEINb HE COTJIACEH C PEIICHUEM U JICHCTBHEM
(be3neiicTBUEM).

3asBUTENIEM  MOTYT  OBITh  TIPEACTABJICHBI  JOKYMEHTHI  (IIpH  HAJIWYUH),
MOJTBEPIKIAIOIINE €r0 JOBOABI, THOO0 UX KOMHUH.
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28.5. B cuywae ecnm kxanoba momaeTcs 4epe3 MPEACTABUTENs 3asBHUTEINS, TaKKe
MPEACTABIISIETCS IOKYMEHT, MOATBEP KON MOJTHOMOYHKS HA OCYILIECTBICHUE IEUCTBUI OT
UMEHU 3asBUTEIIS.

28.6. Kamoba, mocrynuBmas B AagmuHucTpanuio, MO®IL, MuHucrepcTBo
rOCYy/IapCTBEHHOTO YIPaBJICHUSA, HWH(DOPMALMOHHBIX TEXHOJOTMH M CBSI3U MOCKOBCKOU
00JIaCTH  TOJJICKHUT PACCMOTPEHHUIO JOHKHOCTHBIM  JIMIIOM, YIOJHOMOYEHHBIM  Ha
paccMOTpeHue ka0, KOTOPbI 00ecreynBaeT:

1) MIPUEM M PACCMOTPEHUE KaJI00 B COOTBETCTBUU ¢ TpeboBaHusiMU DeiepanbHOro
3akoHa oT 27.07.2010 No 210-®3 «O06 opraHu3anuu MpeIoCTaBICHUS TOCYIapCTBEHHBIX H
MYHHIIUITATBHBIX YCIIYT»;

2) nHpopmMupoBanue 3asBUTENCH O TIOPsIKE 00XKAJIOBaHUS PEIICHUN U JICHCTBUI
(Ge3neiicTBuS ), HAPYIIAIOIIKX WX MIPaBa U 3aKOHHBIE HHTEPECHI.

28.7. JKamoba, moctynuBmas B AamuHuctparuio, MOIL], MwuHUCTEpCTBO
TOCY/IapCTBEHHOTO YIIPABJICHUS, WH()DOPMAIMOHHBIX TEXHOJIOTHA H CBS3UW MOCKOBCKOM
0o0JacTy TOJUISKUT PErucTpaluy He IMO3JHee CIEAYIoIIero padouero AHS CO JAHS ee

MOCTYIUIEHUS.
28.8. JKamoba moiesxut pacCMOTPEHHUIO:
1) B TeueHue 15 pabouux qHEH co aHS ee perucrpanun B AaMuauctpanuio, MOI,

MI/IHI/ICTepCTBO TOCYHdapCTBCHHOI'O YIIPABJICHUA, I/IH(I)OpMaI_II/IOHHBIX TEXHOJIOTUN M CBSI3HU
MOCKOBCKO# 00J1aCTH.

2) B TeyeHue 5 pabouux AHEH CO THS ee perucTpaluu B ciydae 00>KajJoBaHUS
OTKa3a B IIpUEME JOKYMEHTOB y 3asBUTENs JIMOO B UCIIPABICHUU JOMYIIEHHBIX OMEYaTOK U
OLIMOOK MJIH B clTyyae 00KaJ0BaHUS HapyIIEHUS YCTAaHOBIEHHOI'O CPOKA TAKUX MCIIPABICHUH.

28.9. B ciuywae ecnmm 3asButenem B Anmuuuctpanuto, MO®L], MwunucrepctBo
rOCyJapCTBEHHOI'O yIpaBlieHUs,, MH(OPMAIMOHHBIX TEXHOJIOTUH M CBs3U MOCKOBCKOIA
00J1acTH 1mojjaHa »ano0a, pacCCMOTPEHUE KOTOPOIl HE BXOJUT B €r0 KOMIIETCHIINIO, B TCUCHHE
3 paboumx naHeW co aHA ee peructpauuu AnmuHucTpauuto, MOL, MuHucrepcTso
TOCYJapCTBEHHOTO YIpaBJieHUs, MHPOPMAIMOHHBIX TEXHOJOTUH M CBA3M MOCKOBCKOM
001acTH jkanoba nepeHanpanisieTcsl B yIOJHOMOYEHHBIN Ha €€ pacCMOTPEHUE OpraH, O 4eM B
nucbMeHHoU (popme nHpopMupyercst 3assBUTEb.

ITpu 3TOM CpOK paccMOTpeHUs KaloObl UCUUCIAETCS CO JIHS PEeruCTpaluy *KanoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpraHe.

28.10. [To pesynpTaTaM  paccMOTpeHHMs kajnoObl  AnmuHuctpauus, MOII,
MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIpaBiICHMs, WH(MOPMAIMOHHBIX TEXHOJIOTMH U CBSI3U
MockoBckoii 00;1acTH IPUHUMAET OJIHO U3 CIEIYIOLINX PELICHUH:

1) YIIOBJIETBOPSIET Kai00y, B TOM 4yucie B (hopMe OTMEHBI MPUHATOTO PELICHMS,
UCTIPABJICHUS JOMYLIIEHHBIX OMEYaTOK U OIIMOOK B BBIJJAHHBIX B pe3yJbTaTe MPel0CTaBICHUs
VYeayru JOKyMEHTax, BO3BpaTa 3asBUTEIO JCHEXKHBIX CPEICTB, B3UMaHHE KOTOPBIX HeE
IPEIyCMOTPEHO  HOPMAaTHUBHBIMM  IpaBOBBIMM  akTamu  Poccuiickoit ~ ®denepannn,
HOPMaTUBHBIMH MTPaBOBBIMU akTaMu MOCKOBCKOM 00J1acTH;

2) OTKa3bIBaeT B yJOBJICTBOPCHUH JKAJIOOBI.

28.11. He mo3mHee aHs, CIEAYIOUIETO 3a JHEM HPHUHSATHS PEIICHUsS, YKa3aHHOTO B
nyHkTe 28.9. HacTosAmUM AJIMUHHCTPATUBHBIM PErJIaMEHTOM, 3asBUTENIO B MUCHMEHHOU
dbopMe U 1o KeTaHUIO 3asBUTENSI B AJIEKTPOHHON (opMe HampaBisieTcs] MOTUBUPOBAHHBIH
OTBET O Pe3yJIbTaTaX PacCMOTPEHUS >KAIOOBbI.

28.12. Ilpu ynoBneTBOpeHUH kanoObl Ajpvuauctpamus, M®PIL], MwuHucrepcTBo
rOCyJapCTBEHHOTO YIpaBlieHHUs, HWH()OPMAIIMOHHBIX TEXHOJIOTUH M CBSI3M MOCKOBCKOH
00JyacTy IpUHUMAET UCUYEPIIBIBAIOLIME MEPHI 0 YCTPAHEHUIO BBISIBJICHHBIX HAPYIICHU, B TOM
qucie To Bbiaue 3asBUTENIO pe3yibrata MyHUIMNAIBHONW ycinyru, He no3aHee 30 pabouux
JTHEW CO JHsI IPUHATHUS PEILICHHUS.
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28.13. Anmunnctpanus, M®PIl, MUHUCTEPCTBO TOCYIapCTBEHHOIO YIPaBJICHUS,
UH(POPMALMOHHBIX TEXHOJIOTUH U CBA3H MOCKOBCKON 00JIaCTH OTKA3bIBAET B yIOBJICTBOPEHUN
aJsio0bl B CIIEAYIOIIMUX CIyYasX:

1) HAJIMYUS BCTYMUBIIETO B 3aKOHHYIO CHITy PEIICHUS CyAa, apOUTPaKHOTO Cyjia
110 KaJI00€e 0 TOM K€ MPeIMEeTe U 0 TEM e OCHOBAHMSM;

2) N0Ja4uu HKaJ00BI JIUIIOM, ITOJTHOMOYHSI KOTOPOTO HE MOATBEPKICHBI B TIOPSIIIKE,
YCTaHOBJIEHHOM 3aKkoHoAarenbcTBOM Poccuiickoit denepanuu;

3) HAJIMYMA pEUICHUs MO kajno0e, MPHUHATOTO paHee B COOTBETCTBUH C
TpeboBaHusAMHU PeriiameHTa B OTHOLIEHMM TOTO JK€ 3asBUTENS M IO TOMY XK€ IpeIMeTy
’Ka100bl;

4) mnpu3HaHHS KaJT00bl HEOOOCHOBAHHOM.

28.14. B ciydae yCTaHOBJICHHUS B XOJ€ WJIM MO pPe3yiIbTaTaM PAaCCMOTPEHUS >KanmoObl
IPU3HAKOB COOBITUS aIMUHUCTPATUBHOIO IIPABOHAPYLICHUS MU IPECTYIUIEHUS JOJKHOCTHOE
JIMIIO, HAJISJIEHHOE MTOJTHOMOYHUSMHE 110 PACCMOTPEHHIO JKaI00, He3aMeTUTEILHO HAIIPaBIIsIeT
UMeroIMecs MaTepruaibl B MUHUCTEPCTBO TOCYAAPCTBEHHOIO YIIPABICHUs, HH(OPMAIIMOHHBIX
TEXHOJIOTHI U CBSI3M MOCKOBCKOH 00JIACTH WJIH OPTaHbl IPOKYPATypPhl COOTBETCTBEHHO.

28.15. B ciydae ycTaHOBIEHHS B XOJ€ WU MO Pe3ylbTaTaM pPacCMOTPEHUS KamoObl
NPU3HAKOB  MPECTYIUICHUS JIOJDKHOCTHOE JIMIO, HAJCICHHOE IOJHOMOYHUSAMH  TIO
PAcCCMOTPEHUIO Kaj00, HEe3aMEUIMTENIbHO HalpaBiigeT HMEIOIIMECs MaTepualbl B OpraHbl
POKYpaTypBbI.

28.16. B oTBete mo pe3yibTaTaM pacCMOTPEHUS Kalo0bl YKa3bIBAIOTCS:

1) JOJDKHOCTh, (paMuins, WMs, OTYECTBO (NMPH HAIWYHH) JOJHKHOCTHOTO JIHIA
Anmunuctpanuu, M®LI, MuHucTepcTBa rocy1apcTBEHHOrO YIpaBieHUs, HH(OPMAIIMOHHBIX
TEXHOJIOTUH U CBA3U MOCKOBCKOW 00JIACTH), IPUHSBIIIETO PEIICHHUE 10 JKan00e;

2) HOMEp, JaTa, MECTO MPUHATHUS PELICHUs, BKIIOYasi CBEICHHS O JOJKHOCTHOM
JuIe, pelieHue win aeiicteue (6e3aeicTBre) KOTOPOro o0xKamyercs;

3) damunms, UM, 0TUECTBO (IIPU HATMYNH) WK HAUMEHOBaHUE 3asiBUTEIIS,

4) oCHOBaHWUS JUIsl IPHUHSTHSI PELICHUS 10 Kaao0e;

5) mpunsTOE 1O KAaJI00e pelIeHHE;

6) B Cilyyae ecid >kanoba mpu3HaHa OOOCHOBAaHHOW — CPOKH YCTpaHEHHUS
BBISIBJICHHBIX HapyLIECHHWH, B TOM YHUCII€ CPOK MPEOCTaBICHUs pe3yibTaTa MyHUIUTIAIBHON
YCIIYTH;

7) B ClIy4ae eciu >kajoba MpHu3HaHa HEOOOCHOBAHHOM, - MPUYUHBI MPU3HAHUS
XKaoObl HEOOOCHOBAaHHOH M MH(OPMAITUS O TIPpaBe 3asABUTEIS 00KAIOBATh MPUHSATOE PEIICHHUE
B CyZeOHOM HOpSJIKE;

8) cBeneHus 0 MopsiAKe 00XKATOBAHUS MPUHSTOTO 10 KAT00E PELICHUS.

28.17. OTBeT 1O  pe3yapTaTaM  pacCMOTPEHHs  KajloObl  MOZINMHUCHIBAETCS
YIOJIHOMOYEHHBIM Ha PACCMOTPEHHUE KATOOBI JOIKHOCTHBIM JTUIIOM AMuHHUCTparmu, MOII,
MuHHcTepCTBa TOCYIApPCTBEHHOTO YIpPaBiIeHUs, MH(OOPMAIIMOHHBIX TEXHOJOTMHA M CBS3U
MockoBckoii 0671acTH.

28.18. Anmunuctpanust, M®L[, MHHUCTEPCTBO TOCYAapCTBEHHOTO YIpPaBJICHHUS,
MH(OPMALIMOHHBIX TEXHOJIOTUN U CBA3M MOCKOBCKOH 001acTH BIIpaBe OCTABUTH kajlol0y Oe3
OTBETA B CIEIYIOIUX CITydasx:

1) OTCYTCTBHS B jkajoOe (paMHIMU 3asBUTENS WIM MOYTOBOTO aapeca (aapeca
AJIEKTPOHHOM MOYTHI), IO KOTOPOMY JIOJKEH OBITh HAIIPABJICH OTBET;
2) HaJU4Ms B Kajgo0e HEIECH3YPHBIX JTUOO OCKOPOUTEIHHBIX BBIPAKEHUM, yTrpo3

KHU3HH, 3I0POBbIO U UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, @ TAKXKE YJeHaM €ro ceMbu (kayoba
ocrtaercsi 6e3 0TBeTa, IIPHU ITOM 3aIBUTEIIO COOOIIAETCS O HEIOMMYCTUMOCTH 37I0YHOTPEOICHHS
IIPaBOM);

3) OTCYTCTBHSI BO3MOKHOCTH TPOYHTATh KAaKYIO-THOO YacTh TEKCTa KOOI
(>kanoba octaercs 06e3 OTBETa, O YeM B TEUCHHE CEMH JTHEH CO JIHS PETUCTPAIlUU KaJOOBI
COOOIITAeTCs 3aABUTEIIO, €CJIM €0 (PaMUJIMS ¥ TIOUYTOBBIN aJIpec MOAI0TCS MPOYTECHHIO).
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28.19. 3asBuTenp BOpaBe 00XajaoBaTh MPHUHATOE MO >kajobe perieHue B CyAacOHOM
MOPSAAKE B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi denepaunu.

28.20. Tlopsoox paccMOTpeHHs Kanoo 3asBUTENEH MuHucTepcTBOM
TOCY/IapCTBEHHOTO YIPABJICHUS, WH()DOPMAIMOHHBIX TEXHOJOTHA H CBSI3U MOCKOBCKOM
o0jacT TNPOUCXOIUT B TMOPSAIKE OCYIIECTBICHUS KOHTPOJIS 3a IPEIOCTaBICHUEM
FOCYJAapCTBEHHBIX M  MYHUUMIAIBHBIX  YCIAYr,  YTBEPKIACHHOM  IOCTaHOBJICHHEM
[IpaBuTenscTBa MockoBckoi obsactu ot 16 anpens 2015 romga Ne 253/14 «O06 yTBepKIeHUH
[lopsinka  OCyIIECTBICHHMS  KOHTPOJISI 32  IPEJOCTAaBICHUEM TOCYIAapCTBEHHBIX U
MYHUIIMIIATIBHBIX YCIYT Ha TEPPUTOPUUM MOCKOBCKON 00JIaCTH U BHECEHHH W3MEHEHUN B
[Tomosxkenne o0 MUHUCTEPCTBE TOCYAApCTBEHHOTO  YIPABJICHUS, HHPOPMAIIMOHHBIX
TEXHOJIOTHIl U CBA3M MOCKOBCKOI 001acTi.

VI. IIpaBunjia 00padoTKH NepCOHANBHBIX JaHHBIX NPH OKa3aHUU MyHUIUNIAJBHOM
yCayru

29. IIpaBuJia 00padoTKH NMEPCOHATbHBIX JAHHBIX MPHU 0Ka3aHUM MyHHIIUNIAJILHOM
yeIayru

29.1. OO0paboTKa MEepPCOHANBHBIX JAHHBIX NMPH OKa3aHWU MYHHUIHMIIAIBHON YCIIyTH
OCYILECTBJIICTCSI HA 3aKOHHOW M CHpPaBEAJMBOM OCHOBE C Yy4yeTOM TpeOOBaHUM
3aKoHozarenbcTBa Poccuiickoit @enepannu B chpepe nepCcoOHAIbHBIX JAHHBIX.

29.2. OO6paboTKa NEepCOHAIBHBIX JAaHHBIX MPH OKa3aHUM MyHUIMNAIBHON YCIIyru
OTPaHUYHBACTCS JOCTHKEHUEM KOHKPETHBIX, OTIpeIeIIEHHBIX HACTOSIIIUM
AJMMHHCTpAaTHUBHBIM perijamMeHToM Inenedl. He npomyckaercs o0OpaOoTka mepCOHaIbHBIX
JTAHHBIX, HECOBMECTUMas C IeTISIMHU cO0pa MepCOHATBHBIX JTAHHBIX.

29.3. OOpaboTke moJuIekKAT TOJBKO IMEPCOHAIBHBIE IAaHHBIE, KOTOpbIE OTBEYAIOT
LeJsIM UX 00padoTKHU.

29.4. llenpto  0OpabOOTKM  MEPCOHAIBHBIX  JAHHBIX  SIBJISETCS  UCIOJIHEHUE
JOJDKHOCTHBIX OOSI3aHHOCTEW W TIOJTHOMOYHH COTPYAHMKAMH AJIMHHHUCTPAIMH B IIPOIECCEe
npefocTaBleHus MyHMIMIANBHOM YCIyrHM, a TakXe OCYIIECTBICHUS YCTAaHOBJIEHHBIX
3akoHOAaTenbCcTBOM Poccuiickoir denepanny rocyaapCcTBEHHBIX (QYHKIMH 1o oOpaboTke
pe3yJabTaTOB MPeI0CTaBICHHONM MyHUIIMIIATIBHON YCIIyTH.

29.5. Ilpu oOpaboTKe MEPCOHATBHBIX JaHHBIX B LENAX OKa3zaHWs MyHUIIUIATBHON
yCIyrH HE JoIyckaeTrcs oObennHeHHe 0a3 JAaHHBIX, COAEP)KAIMX NEepCOHANbHbIE JaHHbIE,
00paboTKa KOTOPBIX OCYIIECTBISIETCS B IENSX, HECOBMECTHMBIX MEXIY COOOH.

29.6. CopepxaHue u 00beM 00pabATHIBAEMBIX MEPCOHANBHBIX JAHHBIX JOJKHBI
COOTBETCTBOBATH 3asiBJICHHOMN 1€ 00paboTku. OOpabaTeiBaeMble MEpCOHANIbHBIE JaHHBIE HE
JIOJKHBI OBITH M30BITOUHBIMU T10 OTHOIIEHHUIO K 3asBJICHHOM L1eM UX 00pabOTKH.

29.7. Tlpm oOpaboTKe MEePCOHATBHBIX JaHHBIX JOJDKHBI OBITh 00€CIIEYeHBI TOYHOCTh
NEPCOHANBHBIX JAHHBIX, UX JIOCTATOYHOCTh, & B HEOOXOIUMBIX CIy4asx M aKTyaJbHOCTh 110
OTHOIIICHHUIO K I1eJTH 00pabOTKH MEPCOHATBHBIX TaHHBIX. [[0JDKHOCTHBIE THIla A IMHHUCTPAITUH
JIOJKHBI IPUHUMATH HEOOXOAUMBIE MEPHI TMO0 00ecrieynBaTh UX MPUHSITHE [0 yJATICHUIO WIN
YTOYHEHHIO HETIOJHBIX WM HETOYHBIX JaHHBIX.

29.8. XpaHeHHe TEPCOHAIBHBIX JAHHBIX JOJDKHO OCYILECTBIATHCS B (popme,
TIO3BOJISIONIEH ONPEeNTUTh CyOBhEKTa MEPCOHATBHBIX JaHHBIX, HE JIOJIBIIE, YeM 3TOTO TpeOyeT
1eNlb 00pabOTKU MEPCOHAIBHBIX JIaHHBIX, €CIU CPOK XPaHEHMs MEPCOHAIbHBIX JAaHHBIX HE
YCTaHOBIIEH (ellepabHBIM 3aKOHOIATEILCTBOM, 3aKOHOIATEIhCTBOM MOCKOBCKOW 001acTH,
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBHITOAONPUOOpETaTENeM WM MOPYYUTENIEM 1O KOTOPOMY
ABISIETCA CYOBEKT NEepCOHANbHBIX JAaHHBIX. OOpabOaTbhiBaeMble IEPCOHAIBHBIE JAHHBIE
MOJUIeKAT YHUUTOXKEHUIO JINOO 00E3TMYMBAHMIO MO JOCTH)KEHUM Lieield o0paboTKM Win B
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cilyyae yTpaTbl HEOOXOJUMOCTH B JOCTHXKEHHUU ITHX LEJIeH, €ClIM MHOE HE MPEeayCMOTPEHO
3aKOHOJIaTEITLCTBOM.

29.9. B cooTBeTCTBUHU C IEJIbI0 00pabOTKH MEPCOHAIBHBIX JAaHHBIX, YKa3aHHOW B
noanyHkre 29.4. Pernamenra, B AIMHUHUACTPAIIUK 00padaThIBaIOTCS MEPCOHAIBHBIC TAaHHBIE:

1) ¢damunus, uMs, OTYECTBO;

2) ajxpec MecTa KHUTEIbCTBA;

3) JIOMaIIHUM, COTOBBIN TEICHOHBI,

4) HOMEp OCHOBHOIO JOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTh, CBEACHHS O JaTe

BbIJIa4M YKAa3aHHOTO JOKYMEHTA U BBIAABILEM €0 OPIaHe;

5) CHUJIC.

29.10. B cooTBeTCTBUU C IEJIbI0 00paOOTKH IMEPCOHAIBHBIX JAaHHBIX, YKa3aHHOW B
noanyHkre 29.4 HacTosmero AJIMUHUCTPATHBHOTO PErjaMeHTa, K KaTeropusiM CyOBEKTOB,
IEpCOHAIbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS B AJJMUHUCTPALIUH, OTHOCATCS:

1) rpaxnmaHe, oOpaTHBIIMECS 3a MPEJOCTaBICHUEM MYHHUIIMIIAIBLHON YCIYTH OJHUM U3
CIOCcO0OB, MpPENyCMOTPEHHbIX MYHKTOM 17 Hacrosmero AIMUHUCTPATHBHOIO
periaMeHTa;

2) 4IeHBl CeMeil rpakiaH, OOpPATUBILUXCS 3a HPEIOCTaBICHHEM MyHUIUIAIbHON
YCIIyTH, OJHHMM M3 CHOCOOOB, IPEIyCMOTPEHHBIX MYHKTOM 17 HacTOsILIEro
AJIMUHUCTPAaTUBHOI'O perjaMeHTa,

29.11. Cpoku 00OpabOTKM M XpaHEHHUS YKa3aHHBIX BBINIE IMEPCOHATBHBIX TaHHBIX
ONpENeNAIOTCd B COOTBETCTBUM CO CPOKOM JIGHCTBMS COIJIAIIEHUS C CYyOBEKTOM,
AJMUHUCTpanyeld, a TakkKe WHBIMA TPeOOBAHMSMHU 3aKOHOIATEIhCTBA W HOPMATHBHBIMU
nokymeHTamu. [lo ucTedeHHI0 CpOKOB OOpaOOTKM M XpaHEHUs IEepCOHAIbHbIE JaHHbIE
MOJUIeKAT YHUYTOXKEHUIO JHOO0 00€3MMYMBAaHUIO, €CIIM HMHOE HE MPEeIyCMOTPEHO
3aKOHOJaTEIbCTBOM.

29.12. B cmydae JOCTIXKEHHS 1[end  OO0pabOTKM  TMEPCOHAIBHBIX  JaHHBIX
AJMMHHCTpaIMs 00s13aHO MPEKPATUTh 00pabOTKY NEPCOHANBHBIX JAHHBIX MM 00ECTIEUUTh €€
npekpanieHue (ecau o0paboTka MEepCOHATBHBIX JAHHBIX OCYIIECTBISIETCS APYTUM JIUIIOM,
JEMCTBYIOIIUM I10 €ro MOPYYEHHIO YHUUYTOXKUTh IEPCOHANIbHBIE TaHHBIE WM 00ECTIeYUTh MX
YHUUTOXXKEHUE (eciau 00paboTKa MEepCOHANBHBIX JAaHHBIX OCYIIECTBISETCS APYTUM JIMIIOM,
JIEMCTBYIOIUM T10 €r0 TOPYYEHHUIO B CPOK, He MpeBblaronuii 30 aHel ¢ 1aThl JOCTHXKEHUS
1enu oOpaboOTKH TEPCOHATBHBIX JAaHHBIX, €CIIM HMHOE HE MPEeIyCMOTPEHO CIYKeOHBIM
KOHTPaKTOM, JIOTOBOPOM WJIM COTIJIAlIEHHEM, CTOPOHOH KOTOPOTO SIBJISETCS CYOBEKT
NEPCOHANBHBIX JAaHHBIX, MO0 €ci AJIMUHHCTpALUsl HE BIIPABE OCYIIECTBIISATH 00PabOTKY
NEPCOHANBHBIX JAaHHBIX 03 corylacus CcyObeKTa NMepCOHATbHBIX JaHHBIX Ha OCHOBaHUSX,
NPEIYCMOTPEHHBIX (eiepaTbHBIMHI 3aKOHAMH.

29.13. B ciydae oT3bIBa CyOBEKTOM NEPCOHATBHBIX JaHHBIX COTJIACHs Ha 00pabOTKy
€ro TEepCOHAJBHBIX JaHHBIX AJIMHUHUCTpAIMS JOJDKHA TPEKPaTUTh WX O00pabOTKy WIiH
o0ecreunTh TNpeKpalieHue Takoil o0paboTku (eciu 00paboTKa MEPCOHANBHBIX JaHHBIX
OCYIIECTBIISICTCS JPYTUM JIUIIOM, JIEHCTBYIOIINM T10 TIOPYYEHUIO AIMUHUCTPAIIAY H B CITydae,
€CIIM COXpaHEHHE IEePCOHAJBHBIX JAaHHBIX Oojiee He TpedyeTcs s 1eneil oOpaboTku
NEPCOHANBHBIX JIAHHBIX, YHHYTOXXHTh TI€PCOHAIBHBIC JaHHBIE WM OOECIeYUTh WX
YHUYTOXKEHUE (eciu 00paboTka MEepCOHANbHBIX JTAHHBIX OCYIIECTBISETCS APYTHM JIULIOM,
JICHCTBYIOIIMM 110 IOPYYECHHUIO AJIMUHUCTPAIIUU B CPOK, HE IPEBBIMAOMNN 30 KaJleHIapHBIX
JHEW ¢ AaThl MOCTYIJICHHUs YKa3aHHOTO OT3bIBA, €CJIM MHOE HE MPEIYCMOTPEHO CIyXKeOHBIM
KOHTPAKTOM, JIOTOBOPOM WIJIM COTJIAIICHHEM, CTOPOHOH KOTOPOTO SIBIISIETCSI CYOBEKT
NEPCOHANBHBIX JAaHHBIX, JUOO eclu AJIMHHHMCTpALUsl HE BIPAaBE OCYLIECTBISATH 00pabOTKY
NIEPCOHANBHBIX JAaHHBIX 0€3 coryiacusi CyOBheKTa MEepCOHANBHBIX JaHHBIX Ha OCHOBAHMSX,
IPEIYCMOTPEHHBIX (eiepaIbHBIMHU 3aKOHAMH.

29.14. YHUUYTOXXEHHE  JOKYMEHTOB,  COJCp)KalUX  TEPCOHAJIbHBIC  JaHHbBIC,
YTPaTUBIIMX CBOE IPAKTHUYECKOE 3HAYCHHWE W HE MOMJISKAIIUX apXUBHOMY XpaHEHHIO,
IIPOM3BOIUTCS] HA OCHOBAHUU AKTA YHUYTOKEHUS IEPCOHAIBHBIX 1aHHBIX.
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29.15. YnonHOMOYEHHBIE JMIIAa HAa TOJy4eHHe, 00paboTKy, XpaHEHHe, mepenady u
T000€ APYroe UCIOIb30BaHKUE MEPCOHATBHBIX TAHHBIX 00S3aHbI:

1) 3HATh W BBINOJHATH TPEOOBAaHUSI 3aKOHOAATEILCTBA B 00JIACTH OOecredeHus
3alUThl IEPCOHANIBHBIX JJAHHBIX, HACTOSALIETO0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;
2) XpaHUTh B TailHe M3BECTHBIC MM IEPCOHAJbHBIC JaHHbIC, UHPOPMHUPOBATH O

dakTax HapyIICHHS TOpsAIKa OOpalieHWs C IMEePCOHATBHBIMU JaHHBIMH, O TIOIMBITKAX
HECAHKIIMOHUPOBAHHOI'O IOCTYIIAa K HUM;

3) coOnroAarh IpaBWila MCIOJIb30BAaHUS IEPCOHAIBHBIX JIAHHBIX, MOPSAJIOK HX
ydeTa U XpaHEeHHUs], UCKIIIOYUTh JOCTYI K HUM IIOCTOPOHHHUX JIULL;
4) 00pabaTbIBaTh TOJILKO TE€ MEPCOHAIBHBIC JaHHbBIE, K KOTOPHIM MOJIyYeH JOCTYI

B CHJTY UCIIOJIHEHUS CITY’KEOHBIX 00513aHHOCTEH.

29.16. IIpu 00paboTKe NEPCOHATBHBIX MJAHHBIX YINOJHOMOYCHHBIM JIMIIAM Ha
nojy4yeHue, 00paboTKy, XpaHeHHe, epeady U 1000e Apyroe UCIojib30BaHUE EePCOHATBHBIX
JTAHHBIX 3aIpelaeTcs:

1) UCIIOJIb30BaTh CBE/ICHUS, COIEpKalIie IEPCOHANIbHBIE JaHHbIE, B HECTYKEOHBIX
ENsAX, a TAKKE B CIYKEOHBIX LEISX - MPH BEICHUH IEPErOBOPOB IO Tesie()OHHOH CeTH, B
OTKPBITOM MEPENUCKe, CTAThIX U BBICTYIJICHUSIX;

2) nepeaaBarb IMEPCOHATIbHBIC IAaHHBIE [0 HE3AIIWIICHHBIM KaHajaM CBSI3U
(Teneraiin,  ¢akcuMWIbHas ~ CBA3b,  JJIEKTPOHHass  IouyTa) ©0€3  HCIHOJIb30BAHUS
CepTU(HUIMPOBAHHBIX CPENICTB KPUNITOrpadhUIecKoil 3amuTsl HHpOpMaImmy;

3) BBINOJIHATh HA JIOMY Pa0OThI, CBSI3aHHBIE C HUCIHOJIb30BAHUEM IE€PCOHAIBHBIX
JAHHBIX, BBIHOCHTH JIOKyMEHTBI W JIpyr'M€ HOCHTENH WH(pOpManuy, Ccoaepkamme
HepCOHabHbIE JaHHbIE, U3 MECTA UX XPaHEHHUS.

29.17. Jluna, ynoJHOMOYEHHbIE Ha MOJy4YeHHe, 00paboTKy, XpaHEeHHe, mepenady H
1r000€ Ipyroe UCHoIb30BaHUE NEPCOHANIbHBIX JAHHBIX, BAHOBHBIE B HAPYIIEHUU TPeOOBaHUIl
3aKOHOJIATENTLCTBA O 3AIUTE MEPCOHATBHBIX TAHHBIX, B TOM YHCIIE JOMYCTUBIINE Pa3TialleHHe
NEpCOHANBHBIX  JIAHHBIX,  HECYT  IEPCOHAIBHYIO  TPaXKIAHCKYIO,  YTOJIOBHYIO,
a/IMAHUCTPATHBHYIO, TUCIHUIUIMHAPHYI0 M HMHYIO TPEAYCMOTPEHHYIO 3aKOHOIATEIECTBOM
OTBETCTBEHHOCTb.

29.18. ApMuHUCTpAIMs IJIs1 3aIIUTHI TIEPCOHABHBIX JAHHBIX OT HEMTPABOMEPHOTO FITH
CllyyalfHOro J0CTyna K HHUM, YHUYTOXKEHHUS, M3MEHEHUs, OJOKHPOBaHUs, KOIMUPOBAHMS,
NPEJOCTABIICHHUS, PACIpPOCTPAHEHUSI TEPCOHATBHBIX JAaHHBIX, a TakKe OT HHBIX
HEMpaBOMEPHBIX JEHCTBUI B OTHOIIEHUH NTEPCOHAIBHBIX JJAHHBIX, IPUHUMAET MEPBI 3aIUTHI,
MPEIyCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickoit denepanni.
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[Tpunoxenue 1
K aIMUHHACTPATUBHOMY PErIaMEHTY

TepMuHBI U onpeeTeHUs

B PernamenTte ucnonib3yrOTCs CAEAYIOLIME TEPMUHBI U ONIPEICIICHUS:

VYenyra

Pernmament

3agBuUTEND

AJIMUHUCTpaLHS

M®I]

3agBieHne

daiin JOKyMEHTa

Opransl BacTu

Ycunennas
KBaJIN(pULIMPOBaH
Hasi d3JIEKTPOHHAas
nomnuck (1)

Cetp UnTEpHET

JIngubIi KaOMHET

PIIT'Y

Mopyne  M®I]
ENC OY
[Tonpaznenenue

- MyHHUIMIAJIbHAs yciayra 1o OQpOpPMICHHIO CIPaBOK 00 ydyacTuu

(Hey4acTHH) B MPUBATU3AINN KUIBIX MyHUIIUTIATHHBIX TIOMEIICHUN;
AJMUHUCTPATUBHBIA PETJIAMEHT TPEAOCTABICHHUS MYHUIIUIIATHHON
yoIyra 1mo o(opMJICHHIO CHpaBOK 00 ydacTUu (HEy4acTHH) B
MPUBATU3AIMH KUJIBIX MyHHUIIUIIATBHBIX TOMELICHU;

auno,  oOpamaromeecss ¢
MyHuLMIaIBHON YCITYTH;

3asBIICHHEM (¢} MMpEaOCTaBICHUN

OpraH MECTHOT'O CaMOYITPaBJIEHUs FOPOJICKOr0 OKpyra XuMku MOCKOBCKOM 001
ABTOHOMHOE YYpEeXIEHHE TOpPOJACKOro Okpyra XWUMKH MOCKOBCKOMI
«MHOT0() YHKITNOHATBHBIN IIEHTP MPEAOCTABICHHUS TOCYAAPCTBEHHBIX U MYHHIIH
YCIIyT TOPOACKOTO OKpyra XuMKn»;
OpraH MECTHOT'O CaMOYITPaBJIEHUs FOPOJICKOr0 OKpyra XuMku MOCKOBCKOM 001
ABTOHOMHOE YYpEeXIEHHE TOpPOJACKOro OkKpyra XuMKH MOCKOBCKOMI
«MHOT0() YHKITHOHATBHBIN IIEHTP MPEAOCTABICHHUS TOCYAAPCTBEHHBIX U MYHHIIH
YCIIyT TOPOACKOTO OKpyra XuMKn»;
3ampoc O NPENOCTABICHUM MyHMIMIAIBHONW YCIIYI'M, HAIPaBJICHHBIN
JTOOBIM  TIPEAYCMOTPEHHBIM ~ AJIMUHUCTPATUBHBIM  PEriIaMeHTOM
cIocooom;
AIIEKTPOHHBIA 00pa3 JOKYMEHTa, MOJYYEHHBIH MyTeM CKaHUpPOBaHUS
JIOKyMeHTa B OyMakHOU (opMme.
roCyJ1IapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPaBJICHUS U UHbIE
OpraHbl, y4YacTBYIOIIME B IPEAOCTaBICHUU TIOCYHAPCTBEHHBIX WIIU
MYHHIIMIIAJIBHBIX YCIIYT;
DJEKTpOHHAs MOANKCh, BBbIJAHHASA Y IOCTOBEPSIOUIMM LIEHTPOM,
MOJIyYeHHAas B peE3yJibTaTe KpUNTOrpapuueckoro mpeodpazoBaHuUs
MH(pOpMallMM C MCIOJb30BAaHUEM KIIIOYa D3JIEKTPOHHOM MOAMMCH,
MO3BOJISIET ONPEAEIUTH JIULO, MOANKCABILIEE dJIEKTPOHHBIN TOKYMEHT,
OOHapyX UTh (DaKT BHECEHUS H3MEHEHHH B 3JIEKTPOHHBIN JOKYMEHT
[IOCJIE MOMEHTa €ro IOANMCAaHUA, KUY IPOBEPKU DIIEKTPOHHON
MOJNKCH yKa3aH B KBATHM(HUIIMPOBAHHOM CepTU(UKATE;
MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHAs ceTh «IHTepHeTY;
cepsuc PIIT'Y, nmo3Bossiromuii 3asgBUTENIO MOMy4aTh MHMOPMAIUIO O
X0J1e 00padOTKH 3asBICHUH, OJaHHbBIX mocpeacTsoM PIITY;
rocyiapcTBeHHas MHGopManuoHHasi cucreMa MOCKOBCKOM oOnactu
«[lopTan rocyapCTBEHHBIX M MYHHIMNAIBHBIX ycIyr MOCKOBCKOMN
o0nacTu», pacHojOXKeHHas B  CETH aznpecy
http://uslugi.mosreg.ru;
Monayns M®L] eaunHoil HHPOPMALMOHHONW CUCTEMBI OKa3aHHs YCIYT,
ycTaHoBiIeHHBI B MDII;

HNHTeprer mo

CTPYKTYpHOE IOApa3JeleHue AIMUHHCTpPALMM, HENOCPEACTBEHHO
OTBEUaroNIee 3a NpeaocTaBieHne MyHUIIMIIATBHON YCIYTH
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[Tpunoxenue 2
K aIMUHHUCTPATUBHOMY PErTIaMEHTY
CnpaBouHnas uH(popMalus 0 MECTE HaXOXKJIeHus, rpaduke paboThl, KOHTAKTHBIX TeledoHax,
azipecax IEKTPOHHOW NOYThl AJJMUHUCTPALIMU U OpraHU3alui, y4acTBYIOIUX B
MIPEIOCTaBIEHUU U UHPOPMHUPOBAHUH O MOPSAIKE MPEOCTABICHUS

1. AIMHHHCTpAIUS TOPOJCKOTO OKpyra XuMKu MOCKOBCKOM 00J1acTu
Mecto naxoxaenus: 141420MockoBckast 0071acTh, r. XUMKH, yiI. MockoBckas, 1. 15.

I'padux npuema 3asBICHMIA:

[TonenenpbHUK: ¢ 09.00 0 18.00 (mepepriB 13.00-13.45)
Bropnuk: ¢ 09.00 o 18.00 (mepepril3.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepniB 13.00-13.45)
Uetsepr: ¢ 09.00 o 18.00 (mepepril3.00-13.45)
[Taranmna: ¢ 09.00 10 16.45 (mepepriB13.00-13.45)
Cyb60orta: BBIXOIHOU JICHB
Bockpecenbe: BBIXOJIHOM JICHb

[TouroBsrii aapec: 141420, MockoBckast 0051acTh, I. XUMKH, yiI. MockoBckasi, 1. 15.
KonrtakTHsii Tenedon: 8 (495) 793-01-01

[opstuast muans ['ybepraropa MockoBckoit oomactu: 8-800-550-50-30

OdunmansHplii  caiiT B WH(OPMAIIMOHHO-KOMMYHHMKAIIMOHHOH  cetn  «MHTepHeT»:
http://www.admhimki.ru

Anpec aneKTpoHHON ouThl B ceTh MHTepHeT: himki@mosreg.ru

2. T'ocynapcTBeHHOE Ka3eHHOE yupekaeHne MockoBckoi obnacti «MOCKOBCKHM 001acTHON
MHOTO(QYHKIIMOHAIbHBIN LIEHTP MPEJOCTAaBICHHS rOCYAapCTBEHHBIX 1 MYHUIIUTIAIBbHBIX
yCIyT»
Mecto naxoxaenus: 143407, MockoBckas oonacts, r. KpacHoropck, 6ynsBap Crpoureneii,
1. 4, buznec nentp «Kyouk», cekuus A, aTax 4.

I'paduk paboThI:
[TonenenpHUK: ¢ 09.00 1o 18.00 (mepepsiB 13.00-13.45)
Bropuuk: ¢ 09.00 o 18.00 (mepeprial3.00-13.45)
Cpena: ¢ 09.00 o 18.00 (mepepsniB 13.00-13.45)
Yetgepr: ¢ 09.00 o 18.00 (mepepril3.00-13.45)
[TsTHMIA: ¢ 09.00 no 16.45 (nepepria13.00-13.45)
Cy66ora: BBIXOJIHOM JICHBb
Bockpecenne: BBIXOJHOU JI€Hb

[TouroBsrit aapec: 143407, MockoBckas o6macts, r. KpacHoropck, 6yiasBap Ctpoutenei, 1. 1.
Tenedon Call-uentpa: 8(495)794-86-41.

OdurranbHbIi cailT B cetu MHTepHEeT: Mfc.mosreg.ru.
Anpec 31eKTpoHHO#M mouThl B cetd MHTepHeT: MEFC@mosreg.ru.
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3. ABTOHOMHOE YYPEXKJIEHHUE TOPOJACKOTO OKpyra XuMKH MOCKOBCKOM 00J1acTH

«MHOT0() YHKITHOHAJIBHBIN IIEHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX 1 MyHUIIUTIATBHBIX

YCIIYT TOPOJCKOT0 OKpyra XuMKu MOCKOBCKOI1 00J1acTH

Mecto Haxoxnaenus:, 141400, MockoBckasi 0651acTh, r. XuMku, KOOMIeHHbI TPOCHEKT, 1. 67,

A, b.
I'paduk paboThr:

IloHenenpHUK: ¢ 08.00 1o 20.00
BropHuk: ¢ 08.00 mo 20.00

Cpena: ¢ 08.00 mo 20.00

Yersepr: ¢ 08.00 mo 20.00
IIatanna: ¢ 08.00 mo 20.00
Cyb60orta: ¢ 08.00 mo 20.00
Bockpecenbe: BBIXOJHOM JIEHb

IToutoBBIl afpec: ABTOHOMHOE yUpEXKACHUE TOPOJICKOro OKpyra XuMKu MOCKOBCKOU
o0nacti «MHOroyHKIMOHAIBHBIN LIEHTP NPEAOCTABICHHS FOCYJapCTBEHHBIX U
MYHUIUIATBHBIX YCIYT TOPOJCKOTO OKpyra XuMku MocKOBCKO# obmactuy, 141400,
MockoBckas 001acTh, r. XuMkH, FOOMIeHHbBIN TPOCTIEKT, 1. 67, A, b.

Enuneiii Homep koit-neHTpa M®L] Mockosckoit obmactu 8-800-550-50-30

Odunuansuslii caiit B cetu Mutepuer: http://hmfc.ru/

Anpec 3nekTpoHHOM mouThl B cet MuTepuet: mfc-go-khimki@mosreg.ru

CnpaBounass uHpopMmanuss o Mecte HaxoxaeHuss MODIL, rpaduke padOTh, KOHTAKTHBIX

tenedoHax, afjpecax dMEKTPOHHOU MOYTHI
WNudopmanus npuBeaeHa Ha caifTax:

- PIIT'Y: uslugi.mosreg.ru

- MOII: mfc.mosreg.ru
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[Tpunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY

ITopsiiok nosty4eHusi 3aMHTEPECOBAHHBIMHU JHIAMH HHGOPMaLMH 110 BONIPOCAM
npegocrapjaeHuss MyHUIIMNIAJBHOM YCIYIH, CBeIeHUI 0 X0/1€e NPeA0CTABJICHUS
MyHuuMnaabHOM ycJayru, nopsiake, popme u mecre pasmMeleHust HHGOpMALHH 0
nopsiike npegocrapjaeHusi MyHUIUNAJLHONH YCIyTH

1. I'padux paGorer M®DL], AAMHHUCTpAMM ¥ HUX KOHTAKTHBIE TeJIe()OHBI
npuBeneHs! B [Ipunoskenny 2 K HacTOSAmEMY A TMUHUCTPATUBHOMY PEIjaMeHTy.
2. Nudopmanus 00 okazanud MyHMIMNAIBHOW YCIYTH pa3MelaeTcs B

3JIEKTPOHHOM BUJE:
- Ha ouIMaTLHOM caiite Anmuuuctpanuu http://www.admhimki.ru;
- Ha ounmanbHOM carite M®DILI;
- Ha moptamax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHUIAX, ITOCBSIICHHBIX
MyHuLMIaIbHOMN yCIIyTe.

3. Pa3memienHass B 9leKTpOoHHOM  Bujae uHpopMauus 00  OKa3aHHUH
MyHunMnanbHON yCIyru A0KHA BKIFOYATh B Ce0s:

- HaWMCHOBAHHWE, I[IOYTOBBIC ajpeca, CIPABOYHBIE HOMEpa TelnedoOHOB, ajapeca
3JIEKTPOHHOM TOYTHI, ajpeca caitoB [loapaznenenus u MOIL;

- rpaduk padotsl [Toapaznencanst u MOI];

- TpeOOBaHUA K 3afBIICHUI0O U TpPHJIAraeMbiIM K HEMY JOKyMEHTaM (BKJIIOYas HX
[IEPEYCHb);

- BBIJIEP>KKHU U3 MPABOBBIX aKTOB, B YaCTH Kacarollercs MyHUIIMNaIbHON YCITYTH;
TekcT Permamenra;

- KpaTKo€ OMMCAHKE MOPsSAKa MPeA0CTaBIeHUs MyHUIIMTTAIbHON YCIIYTH;

- 00pasiel 0GOpMIIEHHS TOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIOJydeHus MyHUIIMTTAIbHON
yCIIyTH, U TpeOOBAHUS K HUM;

- TIepeYeHb THUIIOBBIX, HAWOOJee AaKTyaJIbHBIX BOIIPOCOB, OTHOCSIIUXCS K
MyHUIIMNIaTBHOM YCIYTH, U OTBETHI HA HUX.

4. Wndpopmanusa, ykazaHHas B OyHkre 3 Hacrosiuero [Ipunoxenus
npenocTaBnsieTcss Takke corpyaHukamu MOI[ uw  AnMuHuctpanuu npu oOpaiieHuu
3asBUTENEH:

- JINYHO;

- 110 TIOYTE, B TOM YHCJIE SJIEKTPOHHOM!;

- mo tenedoHaM, yKa3aHHBIM B MPUWIOKEHUH 2 K HACTOSAIIeMY AJMHHHUCTPATUBHOMY
perJIaMeHTy.

S. KoHcynpTHpOBaHuEe Mo BOmpocaMm IMPEeAOoCTaBIeHUs MyHUIMNAIBHON YCIIyTH
corpynnukamu MOII u [loapaznenenus ocymiecTBisercss OecraaTHO.

6. HNudopmupoBanue 3asBuTeneil o nopsake okazaHuss MyHUIUNATBHON YCIIyTH
OCYIIIECTBIISETCS TaKxke 1Mo Tenedony «ropsyeit muaun» 8-800-550-50-30.

7. Nudopmanus 00 oOKa3aHMM YCIYyTH  pa3Mellaercs B  IMOMELICHHUSX
Anmvunnctpanuu u ML, npenHazHadyeHHBIX U1 TpreMa 3asBUTEIIEH.

8. CocraB uHpopmanum, pasmemniaemoir B MODI[ momkeH cOOTBETCTBOBATH

peFI/IOHaJ'H)HOMy CTaH}IapTy OpFaHI/ISaHI/II/I NCATCIIBHOCTHU MHOFOCbYHKIII/IOHa.]'H)HBIX HeHTpOB
NPEJOCTABIICHUS TOCYJAAPCTBCHHBIX M MYHHUIMMAIBHBIX YCIYT, YTBEPKIACHHOMY MPUKAa30M
MI/IHI/ICTpa FOCY)IapCTBeHHOFO ynpaBJ'IeHI/IH, I/IH(i)OpMaHI/IOHHI)IX TeXHOJ’IOFI/II\/’I n CBiA3U
MocxkoBckoii o6macts oT 10.06.2015 Ne 10-36/11.
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[Tpunoxenue 4
K aIMUHHACTPATUBHOMY PErIaMEHTY

®opMma penieHnsi 00 oTKase

(dD.I/I.O., azpec 3asBUTENs (TIPEICTABUTEII)
3asIBUTEIIA)

(perucTpanoHHbII HOMep 3asBICHUS)
Pemenne 00 orkase
B 0()OPMJIEHUM CTIPABKHU 00 y4acTUM (Hey4YaCTHH) B IPUBATU3AIUM KUJIbIX
MYHHIHAIIAJbHBIX HOMeIl[eHHﬁ
OT OT Ne Ne

(HaI/IMCHOBaHI/IC OpraHa MECTHOT'O CaMOYIIPAaBJICHUA MYHULIUITIAJIbHOT'O 06p330BaHI/IH)
COO00II1aeT, 410

(®.1.0. 3asBUTENS B AATSIILHOM TAa/ICKe, HANMCHOBaHKE, HOMEP M J1aTa BbIIa4M JOKYMEHTA, [OITBEPKIAIOIIETO
JIUIHOCTH )

OTKa3aHO B O(OpMJIEHHH CIpaBKM 00 ydacTHM (HEy4yacTHH) B INPUBATH3aLMU JKUIIBIX
MYHUIIMINIAJIbHBIX IOMEIICHUN 110 CIEAYIOLIEH NpuuYrHe (HYyKHOE OAYEPKHYTh):

- ojiaya 3asBICHUS U JOKYMEHTOB JIMIIOM, HE BXOJSIIUM B IIEPEUYEHB JIMILI, YCTAHOBICHHBIX
IYHKTOM 2 AJIMUHUCTPAaTUBHOI'O PEIJIAMEHTA;

- IpEe/CTaBICHHbIE JOKYMEHTHI 10 (hOpMe UITH COJIEPKAHUIO HE COOTBETCTBYIOT TPEOOBAHHUSAM,
U3N10’keHHBIM B [Ipuiioxkenuu 7 k HacTosieMy AJMUHUCTPATUBHOMY perjlaMeHTY;

- HAJINYME MPOTUBOPEUMBBIX/HEJJOCTOBEPHBIX CBEICHU B 3asBICHUM U NPHIIOKEHHBIX K HEMY
JIOKYMEHTaX, B TOM YHCJIEe MPECTaBlIeHNnEe 3asiBUTENIEM JOKYMEHTOB, CPOK J€HCTBUTEIHLHOCTH
KOTOPBIX MCTEK..

(HyXHO€ MO TIEPKHYThH)

YT0JIHOMOYEHHOE JIMIIO OPTaHa MECTHOTO CaMOYIIPaBIIEHUSI MyHUIIUIIATHLHOTO 00pa3oBaHUs
MoOCKOBCKOH 00nacTu

(momxHocth, ©.1.0.) (moamuch)
M.IL.
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[Ipunoxenue 5
K aIMUHHUCTPATUBHOMY PErIaMEHTY

Cnucoxk HOpMAaTHBHBIX AKTOB, B COOTBETCTBHH € KOTOPbIMHU OCYLIeCTBJIsETCS
npegocrapjaeHue MyHUIMNAJLHON YCIyTH

[IpenocraBnenne MyHUIIMIIATBHON YCIYTH OCYILIECTBIISIETCSI B COOTBETCTBUH C:

1. Kunmuaeim kogexkcom Poccuiickoit @denepanuu («Poccuiickas rasera», Ne 1,
12.01.2005);

2.  ®enpepanbubiM 3akoHOM OT 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpPEHHUS
obpamenuii rpaxkaan Poccuiickoit @enepanum» (CoOpaHue 3aKoHOATEeNbCTBA Poccuiickoit
®denepannn, 2006, Ne 19, ct. 2060; 2010, Ne 27, c1. 3410, 2013, Ne 27, ct. 3474);

3.  ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 oOmmx mpUHIUIAX
OpraHM3alil MeCTHOro camoynpaBieHuss B Poccuiickoit ®enepanun» («CobOpanue
3akoHoaarenbeTBa Poccuiickoit @eneparnny», 06.10.2003, Ne 40, ct. 38224);

4.  ®enepanbHbiM 3akoHOM 0T 27.07.2010 (B pen. ot 23.07.2013) Ne 210-®3 «O06
OpTaHM3aIMH TPEAOCTABICHUS TOCYJApCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr» (CobOpanue
3akoHoareabcTBa Poccuiickoit ®deneparuu, 2010, Ne 31, cr. 4179);

5.  IocranoBnenuem llpaBurensctBa Poccuiickoit denepaunu ot 16.05.2011 Ne 373
«O pa3paboTke W  YTBEPXKICHUM aJMUHHCTPATUBHBIX PpErJIaMEHTOB  HCIOJIHEHUS
rOCYJapCTBEHHBIX (QYHKIMA W  aIMUHUCTPATUBHBIX  PETJIaMEHTOB  IPEIOCTABICHUS
rocynapcTBeHHbIX ycnyr» («CoOpanue 3akoHomarenbcTBa Poccuiickoit denepauun» OT
30.05.2011 Ne 22, ct. 3169);

6. IlocranoBnenuem IIpaButensctBa MockoBckoit obmactu ot 25.04.2011 No
365/15 «O6 yrBepxkaenun llopsinka pa3paOOTKM W YTBEPKACHUS aJIMUHHCTPATHBHBIX
PErJaMeHTOB HMCIOIHEHUS TOCYIapCTBEHHBIX (YHKIMHA M aMHUHUCTPATHBHBIX PETIAMEHTOB
MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYr IMEHTPATbHBIMU HCIOJHUTEILHBIMU OpraHaMu
roCy/IapCTBEHHOU BIACTH MOCKOBCKON 00JaCTH, TOCYIapCTBEHHBIMU OpraHaMu MOCKOBCKOM
obnmactu» («Mupopmanmonnsi BecTHUK I[IpaBuTenscTBa MockoBCKo# obOmactu», Ne 5,
31.05.2011);

7. 3akon Poccwuiickoit ®@enepanuu ot 04.07.1991 Ne 1541-1 «O npuBaruzanuu
xuauiHoro ¢ouga B Poccuiickoit denepanun» («Begomoctn CHJl u BC PCOCPy,
11.07.1991, Ne 28, ct. 959);

8.  IlocranoBnenuem IlpaButensctBa MockoBckoit obmactu ot 27.09.2013 Ne
777142
«O0 opraHu3anuu MPEJOCTABICHUS TOCYJAPCTBEHHBIX YCIYT HCHOJHUTENBHBIX OPraHOB
rocy/1apcTBEHHOW BiIacTM MOCKOBCKOM 00sacTH Ha 0a3e MHOrO(pYHKIIMOHAJIbHBIX LEHTPOB
MPEIOCTaBIEHUsI TOCYJAPCTBEHHBIX W MYHUIIMTAIBHBIX YCIYT, a Takke 00 YTBEp>KICHUHU
[lepeunsi ToCynapCTBEHHBIX YCIYT HUCHOJHHUTEIBHBIX OpPraHOB TOCYJAapCTBEHHOW BIIACTH
MOoCKOBCKO# 001aCTH, TPEIOCTaBIEHUE KOTOPHIX OPTaHU3YETCs IO MPUHITUITY «OTHOTO OKHA,
B TOM 4Hcye Ha 6a3e MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEOCTABICHHS TOCYAapPCTBEHHBIX U
MYHHUIIMMIATBHBIX ~ yCIyr, W  PeKkoMeHayeMoro TmepedyHs MYHUIUNANbHBIX  YCHYT,
MPEIOCTABISIEMBIX OpraHaMHd MECTHOTO CaMOYIPaBJIEHUS MYHHUIMITAIBHBIX OOpa30BaHUA
MOCKOBCKOM 007acTH, a TakKe yCIyT, OKa3bIBAEMbIX MYHHUIIUIIATHHBIMU YUPEKIACHUIMUA U
JIPYTUMU OpPTaHU3alMsIMH, MPEAOCTABICHUE KOTOPHIX OPTaHU3yeTCS MO MPUHIIMITY «OJHOTO
OKHa», B TOM 4HclIe Ha 0a3e MHOTO(DYHKIIMOHAIBHBIX IEHTPOB MPEAOCTABICHHUS
rOCy/IapCTBEHHBIX U MyHUIMNAIbHBIX yciuyr» («ExxeaneBHsie HoBoctu. [TonmockoBbe», Ne

199, 24.10.2013);
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[Tpunoxenue 6
K aIMUHHACTPATUBHOMY PErIaMEHTY

®opma 3asiBJIeHUs 00 0(pOPMIIEHUN CIIPABKH 00 YUACTHM (HEYYACTHH) B IPUBATU3ALUM
JKHJIBIX MYHUUIMIIAJIbHBIX IOMeIeHu i

(B opraH MECTHOT'O CaMOYTPaBICHUs
MYHHIIMITATBHOTO 00pa30BaHuUs
MockoBCKO 001aCTH)

(perucTpauoHHbII HOMED 3asBICHMUS)

3ASIBJIEHUE

[Ipomy mpenoctaBUTh MHE CHpaBKy 00 ydacTuu (HEy4acTWH) B MPUBATH3ALMUHU SKUIIBIX
MYHUIUTIATIBHBIX TOMEIICHUH.

Pe3ynbpTar MyHHIIMNIAIBHOM YCIIYTH BBLAATD CIEIYIOLIMM CIIOCOOOM:
1] ugepe3 M®DII (na 6ymMa)kHOM HOCHUTEIIE)
"] mocpencTBOM HampasieHHs uepe3 [lopTan rocyaapCcTBeHHBIX U MYHUIMTAIBHBIX YCIYT
(TOMBbKO B (pOpME 3IEKTPOHHOTO TOKYMEHTA)

K 3asgBienuro nmpuiararo 10KyMEHTHI:

1)
;
(HaI/IMeHOBaHI/Ie 1 HOMEP NJOKYMEHTA, KEM U KOorja BI)IZ(aH)
;
(HaMMEHOBaHNE U HOMEP TOKYMEHTa, KeM U KOTJIa BBIIaH)
;
(HaI/IMeHOBaHI/Ie 1 HOMEP NJOKYMEHTA, KEM U KOoraa BLIZ[aH)
A, , a0 coriiacue

(pamunus, ums, OTYECTBO)

B COOTBETCTBMM cO cTaTheil 9 DenepanbHoro 3akoHa or 27.07.2006 Ne 152-®3 «O
MEPCOHANIBHBIX JAaHHBIX» HAa aBTOMAaTH3UPOBAHHYIO, a TaKke 0e3 HWCIIOJb30BaHUS CPEJICTB
aBTOMaTHU3aIKi 00pabOTKY U UCTIOIB30BaHUE MOUX MEPCOHATBHBIX JAHHBIX, COJAEPIKAIINXCS B
HACTOSIIEM 3asBJIICHUH U TIPUJIAraeMbIX K HEMY JOKYMEHTaX, C IEJIbI0 MPUOOPETEHNUS MHOIO
JKUJIbsl IKOHOMHYECKOTO Kjlacca, MOCTPOEHHOTO WJIM CTPOSIIIETOCS Ha 3€MENbHBIX Y4YacTKax
®oHpa.

Hacrosiiee cornacue naercs Ha NepUO] 10 UCTEUEHHUS] CPOKOB XPAHEHHUsI COOTBETCTBYIOIIEH
nH(pOpMAIMKM WKW JOKYMEHTOB, COJIEPKAIMX YKAa3aHHYI0 WH(OPMAIIHUIO, OMPEICISIEMBbIX B
COOTBETCTBUU € 3aKOHOaTenbCcTBOM Poccuniickoit denepanuu.

« » 20 T. Iloamuce 3a9BUTEIS

OTMeTKa 0 KOMILICKTE JOKYMCHTOB (HpOCTaBJ’[}ICTCH B ClIy4ac OTCYTCTBUA OAHOI'0 HJIN Ooiee
JOKYMCHTOB, HE HaAXOAANIUXCA B PaCIOPSKCHUN OpPraHoB, MIPEAOCTABIIAIONIUX I'OCYTApCTBECHHBIC U
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MYHHIIUTIATBHBIE YCIYTH, THOO TIOIBEAOMCTBEHHBIX OpTaHaM IrOCYyAapCTBEHHOH BJIACTH WM OpraHam
MECTHOT'O CAMOYTPaBJIeHHSI OPraHU3aIfil, y9aCTBYIOIINX B IPEI0CTABICHIH MyHHUIIUITAIHHON YCIYTH):
O mpeAcTaBICHUHM HEMOJHOTO KOMIUICKTA JOKYMECHTOB, TPCOYIOIIMXCS IS MPEAOCTaBIICHUS
MYHUIIUTAIBHON YCIIYTU U MPEACTABISIEMBIX 3asgBUTENIEM, TaK KaK CBEJICHUS MO HUM OTCYTCTBYIOT B
PacTopsDKEHUH OPTaHoB, MPEIOCTABISIONINX TOCYIapCTBEHHBIE WJIM MYHHUIHMIIAJIbHBIE YCIIYyTH, JHO0
MOJIBEJOMCTBEHHBIX OpraHaM TOCYJAapCTBEHHON BIIACTH WM OpPraHaM MECTHOTO CaMOYIPaBIICHHS
OpraHu3allMi, y4acTBYIOIIUX B NPEIOCTABICHUA MYHUITUNIATBHON YCIIYTH, IPEAYIIPEKICH.

JaTta
(TToTIMCh 3asIBUTEIIS) (®.1.0. 3asBHUTETST HOITHOCTHIO)
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[Tpunoxenue 7

K aIMAHHCTPAaTUBHOMY PEIVIAMEHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /IJISl PeaocTaBJaeHusi MyHUIIUNIAJBLHOM yCIyTH

Kitace nokymenra

Buael nokymeHTOB

OO0ume onucanus TOKyMEHTOB

IIpu nuuHOM NOKAYE B
MOI]

IIpu nomaue yepes PIII'Y

IIpU 1oaue

MPU HOJATBEPKACHUI
JIOKyMEeHTOB B M®I |

I[ORyMeHTbI, NMpeaoCTaBJAsIEMbIC 3asiBUTEIEM (ero l'lpe)ICTaBI/ITeJIeM)

3as1BJICHUC

3asiBiieHUE JOKHO OBIThH
odopmiieHo 1o GpopMme, yKa3aHHOU B
[Ipunoxenuu 6

3asBIICHUE JOJDKHO OBITh
ITOJIITMUCAHO
cOOCTBEHHOPYUYHOI
ITOJIIMCHIO 3assBUTEIIS WIIN
[IpencraBuTens 3asBUTEINS,
YIOJIHOMOYEHHOT'O Ha
MOJIMTKMCaHNe IOKYMEHTOB
pH oa4e

3anonHseTcs
AJIEKTPOHHAS
dbopma
3asBieHus.

[Tpu npenocraBaeHun
OpUTHHAJIOB TS
CBEPKH 3asgBiaeHue
MIPOBEPSIETCS Ha
COOTBETCTBHE (opMe,
SIBJISTOIIEHCS
IOPWIOKEHUEM 6 K
HACTOSIIIEMY
AIMUHUCTPATUBHOMY
perJIaMeHTy.

B ciydae
HECOOTBETCTBHS
3asgBneHus
TpeOOBaHUSM,
corpyaHuk MOI]
BBIIAET 3aABUTEIIO
3aII0JTHEHHBIN OJaHK
3asgBiaeHHI 00
OKa3aHHH
MyHunumnaabHoM
YCIIYTH, KOTOpOE
3asgBUTEIIb
MOAIUCHIBAET
COOCTBEHHOPYYHOM
IOJIIHCHIO.
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Kitace nokymenra Buasl nokymeHTOB OO0ume onucanus TOKyMEHTOB IIpu nuuHOM NOKAYE B IIpu nomaue yepes PIII'Y
Mo
MIpH 1oJ1a4ye MPU HOJATBEPKACHUI
NOKyMeHTOB B MOI]
JIoKyMeHT, [Tacnopt [IpenocraBnsercs [Ipu nogaye [Ipu npenocTaBieHUN
YAOCTOBEPSIOIUNA | TpaXKJaHUHA [TactiopT noymKeH OBITH OGOPMIICH B | OPUTHHAJ JOKYMEHTA JUISl | MPEIOCTABIISICTCS OpUTHHAJIOB JJIs
JUYHOCTH Poccuiickoit cootBeTcTBUM C IlocTanoBIIEHHEM CHATHSI KOIIMH JIOKYMEHTA. 3JIEKTPOHHBIN CBEpKH
denepauun [IpaBurensctBa PO ot 8 urons 1997 Konus 3aBepsercs o0pa3 Bcex MPEIOCTABIIAECTCS
r. No 828 «O0 yTBepKIeHUN MOJIKMCHIO CIIECIIMATNCTa CTpaHUIL OpUTHHAJ MmacnopTa
ITonoxenus o nacnopre M®OILI. nacriopra P®. P®, ¢ xoTroporo
rpaxxaanuHa Poccuiickoit CHUMAETCs KOIHUS U
®denepanun, 0dbpasiia O6jaHka u 3aBEPSIETCS OANMKUCHIO
OIMCAaHMA NIAaCIIOpTa rpakIaHUHA criennanucra MOII.
Poccuiickon @enepanumny.
JloKyMeHT, JloBepeHHOCTH JoBepenHocTs aomkHa conepxkarts | [Ipegocrasisercs [Ipenocrasnsercs | [Ipy npenocraBieHun
YAOCTOBEPAIOIINAN CJIEIYIOIINE CBEJCHMUS: OpUTMHAN JOKYMEHTa IS | JIEKTPOHHBIN JIOKYMEHTOB TUTSt
MIOJTHOMOYUS CHSITUSl KOMHU JOKyMEHTa. | o0pa3 CBEpKHU
npeacTaBuTECIA - ®UO Jquna, BEIJABIIECTO Konus 3aBCPACTCA | ZOBCPCHHOCTH. MMpEaOCTaBIACTCA
JIOBEPEHHOCTb; MOAMKUCHI0  CHEIUAIUCTa OpUTHHAI
- ®UO MLa, MOII. JIOBEPEHHOCTH s
YOOJTHOMOYEHHOTO o CHATUA KO
JIOBEPEHHOCTH; JIOKyMEHTA. Komus
—  Jlauusle JIOKYMEHTOB, 3aBepSETCS MOINUCHIO
Y/IOCTOBEPSIONIHX JIMYHOCTD creruanicra ML,
ATUX JIULL;
— Obwem MOJTHOMOYHIA
MIpEeACTaBUTENS,
BKJIIOYAIOLIMKA  MpaBO Ha
nojavy 3asIBJICHUS 0

MMpeaOCTaBJICHUUN CIIPABKU 00

yuyactuu  (HeydyacTuu) B
IIpUBaTU3ALUU KHUIIBIX
MYHHUIIUTTATIbHBIX
MMOMEIICHH;
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Kitace nokymenra Buasl nokymeHTOB OO0ume onucanus TOKyMEHTOB IIpu nuuHOM NOKAYE B IIpu nomaue yepes PIII'Y
MOI]
IIpYU 1I0J1a4ye IIPU [IOATBEPKACHUU
JIOKyMEeHTOB B M®I |
— JlaTa Bpl1auu JOBEPEHHOCTH;
— llognuce nuna, BBIIABIIETO
JIOBEPEHHOCTb.

JIOKYMEHTBI, Beinucka (apxuBHas | JloykHa coepxarb CBEAEHUSA 000 IIpenocrasisercs IIpenocrasisercs | IIpu npenocrasienun
MIOATBEPKIAIOIINE BBIIHMCKA) U3 BCEX I'paKIaHax, OpUIMHAI JOKYMEHTA JJIEKTPOHHBIN JIOKYMEHTOB ISl
(baxT npoxXUBaHUA JIOMOBOI KHUTH 3apErUCTPUPOBAHHBIX COBMECTHO C obpa3 CBEPKHU

HaHHUMATEIIA B (cpok nelictBus — 1 | 3asiBUTENIEM, B TOM YHCIIE HE IIPEIOCTABIISACTCS

KHNI0OM
IIOMCIICHUHA

MECSIII)

ABJAIOMINXCA YICHAMHU CEMbU
3adBUTCIIA, @ TAK)KC BBIITMCAHHBIX 110
KaKHUM-JIH0O0 IMpUYXHaM.

Briaercs ynmoJiHOMOYEHHOU
TEPPUTOPUATIBHOM OpraHU3aluen Ha
MIPEACTABICHUE YKa3aHHbBIX
JIOKYMEHTOB I10 MECTAM KUTEIbCTBA
3asgBuTensa BeigaeTcs
YIOJTHOMOYEHHOMN
TEPPUTOPUATIBHOM OPTaHU3ALMEN Ha
MPEJCTAaBICHUE YKAa3aHHbBIX
JIOKYMEHTOB I10 MECTaM KUTEIbCTBA
3asIBUTEIISI

ApxuBHas BBIIIACKA
U3 JOMOBOU KHUTH

JomxkHa coaepxkaTbh CBEIECHHUS O
MEepUOJIE MPOKUBAHUA I'PAKIAHIHA B
JAHHOM JKMJIOM TIOMEIIEHHM Ha
TEPPUTOPUU  TOPOJICKOTO  OKpyra
XHUMKH.

OpuruHajl IOKyMCHTA.
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[Tpunoxxenue 8
K aIMUHUCTPATHBHOMY PEIrJIaMEHTY

®opma yBegoMIIeHUs 00 0TKa3e B IpHeMe JOKYMEHTOB, He00X0AUMBIX ISl IPE10CTABJICHUS
MyHUIMIIAIBHON YCJIYIH

Komy

(®.1.0., anpec 3asBUTENS (IPEICTABUTEIIN)
3asBUTEJIA)

(TIOYTOBBIN MHACKC, aapec 3asiBUTES)

(peructpallMOHHBII HOMep 3asiBICHNUS)

YBeaomiienue
00 oTka3e B pueMe JOKYMEHTOB, He00OX0AMMBIX /IJIsl IpeocTaBaeHuss MyHUIIUNIAJIBHOMH YCJIyri

oT Ne

(HamMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBICHH MyHHIUIATbHOTO 00pa3oBanusi, M®DILI)
yBegomssier Bac 00 oTkaze B mpueMe JOKYMEHTOB, HEOOXOAMUMBIX Jisi TMPEIOCTaBICHUS
MYHULUIAIBHON yCIyTHU:

(HauMEeHOBaHHUE YCIYTH)

IO CIEAYIOUIMM NPUYUHAM (HYKHOE MOTYEPKHYTB):

- oOpameHre 3a MyHUIIMNATBHON YCIIYTOM, MpeJoCTaBlieHHE KOTOPOW He IpelycMaTpUBaeTCs
HACTOAIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

- IPEAOCTaBJICHNUE 3asIBJIICHUS, OANMCAHHOTO HEYIIOJTHOMOYEHHBIM JIUIOM;

- mpefocTaBieHHE 3asBlIEHUS, O(MOPMIIEHHOTO HE B COOTBETCTBUU C TpeOOBaHUSIMU
AJIMUHUCTPAaTUBHOTO PErJIAMEHTA;

- HeNpeJCTaBlIeHHE HEOOXOIUMMBIX JOKYMEHTOB WJIM TPEJCTABICHUE JOKYMEHTOB, HE
COOTBETCTBYIOLINX YCTAHOBJICHHBIM AJMHUHUCTPATUBHBIM PETIAMEHTOM TPEOOBaHUSM;

- TPEICTAaBJIIEHHE JTOKYMEHTOB, COJIEP)KALUX HCIPABICHUs, HE 3aBEPEHHbIE B YCTAHOBJIEHHOM
3aKOHOAATEIBCTBOM MOPSAJIKE, TOIUYUCTKH, UCIIPABICHUS TEKCTA;

- IpPECTaBJIEHNE JOKYMEHTOB, TEKCT KOTOPBIX HE MO3BOJISET OJJHO3HAYHO UCTOJIKOBATh COJIEPIKAHNUE;

- IPEICTABIEHUE JOKYMEHTOB, YTPAaTUBILNX CHUITY.

- HEKOPPEKTHOE 3arojHEHUE 00s3aTeNbHbIX Tojied B (opme mHTepakTHBHOTO 3ampoca PIITY
(OTCyTCTBHE 3aloJIHEHUs, HEIOCTOBEpHOE, HEMOJHOE JMOO0 HENpaBHIbHOE, HE COOTBETCTBYIOIIECE
TpeOOBaHUSAM, YCTAHOBJIEHHBIM A IMUHUCTPATUBHBIM peraameHToM) (* mpu nonade yepes PIITY)

- Mpe/ICTaBJIEHUE DJEKTPOHHBIX KOMHHA (3JIEKTPOHHBIX 00pa3oB) JOKYMEHTOB, HE MO3BOJSIONIUX B

MIOJIHOM 00beMe NMPOUNTATh TEKCT IOKYMEHTA H/WIIN pacrio3HaTh PEKBU3UTHI JOKyMEHTa. (* mpu nogaye
yepe3 PIITY)

(Yka3bIBaeTCsl JONOJIHUTEIbHAS HHpOpManys (PU HATNYNH)

(TOKHOCTD YIIOJIHOMOYEHHOTO coTpyaHuka MOI] (moamuce)
WJIN OpraHa MECTHOTO CaMOYIIPaBJICHHS
MYHUIIUTIATEHOTO 00pa3oBaHusi MOCKOBCKOi 06acTh)
M.IL
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[Tpunoxenue 9
K aIMUHHCTPATUBHOMY PEIIIaMEHTY

TpeﬁoBaHnﬂ K IIOMECIICHUSAM, B KOTOPLIX NMPEAOCTABJIACTCHA MyHI/IIII/Il'laJ'IbHaﬂ ycayra

1. [Tomemienusi, B KOTOPBIX MpeaocTaBiseTcss MyHUnunaapHas yciuyra, IpearnouyTUTEIbHO
pa3MenaroTcslT Ha  HWKHMX  JTakax 3JaHUd M JIOJDKHBI  COOTBETCTBOBATh  CAHUTAPHO-
SMUAEMHUOJIOTMYECKUM MIPaBUJIaM U HOPMaTHBAM.

2. Bxonpl B momemieHuss 0OOpYAYIOTCS NaHAyCaMH, pacIIMPEHHBIMU IPOXOJIaMH,
MO3BOJISIFOIIIMMUA ~ O0CCTIEUUTh OCCTIPENATCTBEHHBI JIOCTYI HWHBAJIWAOB, BKJIIOYAs HWHBAIUIOB,
HCIIONB3YIOLIUX KPECIa-KOJISICKH.

3. [Ipy wHOM pa3MelieHHH MOMEIICHWH 10 BBICOTE, JAOJDKHA OBITH obecneueHa
BO3MOKHOCTb MOJTy4eHHs] MyHUIMTIANBHON YCIYTH MAaTOMOOMIBHBIMU TPYIIIAMU HACEICHUS.

4. Bxox 1 BeIX0a U3 OMEIIEHU 000pyAYIOTCS YKa3aTeIsIMHU.

S. Mecrta 111 MHGOPMUPOBaHMS, MpeAHA3HAYECHHBIE JJIs O3HAKOMJICHHs 3asBUTENEH C
MHGOPMALMOHHBIMU MaTepHaaMH, 000pYyyt0TCs HHPOPMALMOHHBIMU CTEHAMHU.

6. Mecra 1715 0)kMJaHMS Ha 110/1a4y WM IOJIy4eHUe JOKYMEHTOB 000PYAYIOTCS CTYIIbsIMH,
CKaMbsIMH.

7. Mecra nns 3anonHeHUs 3asBICHUS OOOpPYIYIOTCSI CTYJbSIMHU, CTOJaMH (CTOMKaMu) U

obecrieunBarOTCA O0Opa3liaMu 3asBICHHUH, MHCYe Oymaroil M KaHUEIAPCKUMH TPUHAIICKHOCTIMHU
(ILIapUKOBBIMU PYYKaMH).
8. Kabuners! s npuema 3asBUTENEH TODKHBI OBITH 000PYAOBaHBI MH(POPMAIMOHHBIMU
TabIMyKaMu (BBIBECKAMH) C yKa3aHUEM:
a) HoMmepa KaOuHeTa;
0) ¢amwinu, UMeHH, OT4YECTBA U JIOJDKHOCTH CIELHUAIUCTA, OCYIIECTBIISIONIETO
IIPEIOCTABIIEHUE Y CIIYTH.
9. Paboune mecta rocyapCcTBEHHBIX MJIM MYHUIIUIAIBHBIX CITYKaUX U/WIA COTPYAHUKOB
ML, npenocraBisonx MyHUIIMNATIBHON yCcIyrd, 00OpynyIOTCS KOMIIBIOTEpAaMH U OPITEXHUKOM,
MO3BOJISIIOIIMMU CBOEBPEMEHHO M B MOJHOM OOBEME MOJydaTh CIpPaBOYHYIO HH(POpPMAIUIO IO
BOIIPOCaM NPEJOCTABICHUSI YCIYTM W OpraHU30BaTh MpeocTaBieHHe MyHUIUMNANbHOM yCIyTd B
MIOJTHOM O00beMe.
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[Tpunoxenune 10
K aIMUHHCTPAaTUBHOMY PEIIaMEHTY

Iloka3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ yciayru

ITokazaTensamu AOCTYIIHOCTH IIPEAOCTABIICHUSA MYHI/IL[HHaHBHOP'I YCIYT'HA ABJIAIOTCA:

1. MPEOCTABICHUE BO3MOXKHOCTH TMOJNy4eHHUsST MYyHHIIMTIAIBHOW YCIYTH B DJIEKTPOHHOMN
dhopme i B MDII;
2. MPEOCTABIICHUE BO3MOXXHOCTH TIOJIyUeHHs] WH(POpPMAUU O XOJe NPEAOCTABICHHUS

MyHUIIMIIaTBHON YCIYyTH, B TOM 4YHCJIE C HCIOJIb30BaHMEM HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX

TEXHOJIOTHI;
3. TPAHCIIOPTHAS JOCTYITHOCTh K MECTaM IPEAOCTaBIeHUsI MyHULIMIIATbHON YCIIYTH;
4, obecrnieueHre OeCTIPENSATCTBEHHOTO TOCTYTIA JIUIAM C OTPaHUYCHHBIMU BO3MOKHOCTSIMH

MepEeIBUKEHUS K MOMEIIEHUSAM, B KOTOPbIX IIpefocTaBisieTcss MyHUIMNalIbHON YCIIyTH (B TOM 4uCie
Hanuuue O0ecIIaTHBIX MApKOBOYHBIX MECT JJISl CIIEIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB UHBAUIOB);

5. coOmogenne  TpeOoBaHMM  AJMUHUCTPATUBHOTO  periameHTa o  MOpsaKe
uHpopMupoBaHus 006 okazaHuu MyHHUIIMITATbHON YCIYTH.

IToka3zaTensiMu KayecTBa NMPEAOCTaBICHAs] MYHUIUITAIBHON YCIIYTH SIBIISIIOTCS

6. COOJTFOICHHE CPOKOB TIPEIOCTaBIICHNsT MyHUIIUIIATFHOU YCITYTH;

7. COOJIIO/ICHHSI YCTAaHOBJIEHHOTO BPEMEHHU OKUAAHUS B OUEPEIH IPH 0J1a4e 3asiBICHUS H
IIPY NIOJIyYE€HHUH pe3yibTaTa IpeloCcTaBiIeHuss MyHUIIUIIAIBHON YCIyTH;

8. COOTHOILIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBJIICHUH HA NPENOCTaBICHHE
VYenyru Kk oOmmieMy KOJNMYECTBY 3asBJICHHMM, TIOCTYNMBIIMX B CBSI3M C IPEIOCTABICHUEM
MyHUIUnanbsHON YCIyTH;

9. CBOCBPEMEHHOE HAIIPABICHHE YBEAOMIICHMM 3asfBUTEISIM O MPENOCTABICHUN WIH
MIPEKpPALICHUH IIPEeIOCTaBIeHUsI MyHUIUITAIbHON YCIIYTH;

10.  cooTHOUIEHHE KOJUIECTBA 00OCHOBAHHBIX JKAIO0 IPaXKAaH M OPTaHU3AIHIA TT0 BOIPOCaM
KayecTBa M JOCTYIMHOCTH IpefocTaBieHuss MyHULUNIaIbHON yCIyry K oOLIeMy KOJIMUYECTBY kKajoo.
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ITpunoxxenune 11
K aJIMUHUCTPATUBHOMY PEIrJIaMEHTY

Tp660BaHI/Iﬂ K 00ecreYeHnIo AOCTYITHOCTH chyrn AJid HHBAJINA0B

1. Jlunam ¢ | u |l rpynnaMyu MHBaJIMIHOCTH OOECIIEYMBACTCS BO3MOXKHOCTBH IOTYUYCHUS
Yenyru mo Mecty ux NpeObIBaHHS C TPEIBAPUTENBLHOUN 3amuchio mo Tenegony B MOIL], a takxke
nocpeactsom PIITY.

2. IIpun oxazanun MyHUIMDAIBHON yCiyrn 3asBUTENI0 - WHBAIMIY C HapYyLICHUSIMHU
(GyHKLIMU cIyXa U MHBAJIMJIAM C HAPYLUIEHUAMHU (PYHKIUI OTHOBPEMEHHO CIyXa U 3peHHsI JJOJKEH ObITh
obecrieyeH cypAonepeBoa UM TUdIOCypAonepeBo] mpolecca okazaHus MyHHIMIANbHON YCIyrH,
b0  opraHu3oBaHa  paboTa  aBTOMATU3MPOBAHHOW  CHUCTEMBI  CypAOINEpeBOJa  WIH
TU(II0CYpIONIEPEBOA, IPOU3BEICHO KOHCYIbTUPOBAHUE 10 MHTEPECYIOLIUM €0 BOIIPOCaM yKa3aHHbBIM
CII0COOOM.

3. B nomemeHusix, mnpenHa3HAaue€HHBIX Uil INpueMa 3asBUTENIEH, JODKHO OBbITh
OpPTaHU30BaHO OTIEIBHOE OKHO (MECTO MpHeMa), MPHUCIIOCOOIICHHOE Ui TpUeMa HHBATUAOB CO
CTOMKUMH paccTpOMCTBAMHU 3PEHUS U CIyXa, a TAKXKE ONOPHO-ABUraTeIbHON (YHKIUH.

4. B nomemenusix, mnpenHa3HAaYeHHBIX JJIs IpUeMa 3asBUTENEH, 00ecreunBacTCs
nyOonupoBaHue HEOOXOAMMOM sl MHBAJIWAOB 3BYKOBOW W 3pUTENBHOM HHGpOpPMALUHU, a TaKkkKe
HAQ/MUCEH, 3HAKOB M HMHOH TEKCTOBOW M rpaduueckoidl MHPOpPMALWMU 3HAKAMH, BBIIIOJIHEHHBIMH
penbedHO-TOUeuHbIM HIpudpTOM bpailisa, nomyck cypraonepeBofuuka, THUGIOCYPAONEPEBOAUUKA U
CO0aKU-TIPOBOTHHKA.

S. [lo xemaHuro 3agBUTENSA 3asABICHHE IIOArOTABIMBACTCS COTPYIHHUKOM OpraHa,
npenocrasisiomero MynununansHyto yeiayry uin M®OLL, TekcT 3asBiaeHus 3a4nThIBaeTCs 3asBUTENIO,
€CJIN OH 3aTPyJHAETCS 3TO CleIaTh CAMOCTOSATENBHO.

6. WNHBanuaaM, UMEIOIIMM OrpaHUYEHUs JBUTATEIbHOW aKTUBHOCTH, MPEMSTCTBYIOLINE
CaMOCTOSITEIbHOMY  IOJIMMUCAHUIO JOKYMEHTOB, IIpe/ularaercsi oOpaTUTbcs K HOTapuycy JUls
YIOCTOBEPEHUS OJIUCH JIPYroro Juia (pyKONpHUKIaIdiKa), 32 HHBAJIN/A.

7. 3nanve (momemieHue) Aamunuctpanuu, MOPL[ obopynyercs uHPOPMAITMOHHON
TabJIMYKOH (BBIBECKOH), copepakaiiiell mosHoe HauMeHoBaHe M®DL], a Taxxe HHPOpMAIIHIO O peKUME
€ro paboTHI.

8. Bxon B 3panue (momemenue) Aamunuctpanuu, MLl u BbIxoa u3 Hero o0opyayroTcst
COOTBETCTBYIOLIMMH YKa3aTeIsIMU C aBTOHOMHBIMU UCTOYHHUKAaMU OecriepeOoHHOro MUTaHMs, a TaKkKe
JIECTHUIIAMU C TOPYYHSIMM M TMaHJyCaMU AJIsi MEepPeABUKEHUS JETCKUX U HWHBAJIUIHBIX KOJSICOK B
cooTBeTCTBUM ¢ TpeOoBaHusMu PenepanmbHoro 3akoHa or 30 gekalbpst 2009 roma Ne 384-@3
«TexHrueckuil perjaaMeHT o 0€30MacCHOCTH 3JaHUM U COOPYKEHUI.

9. [Tomemenuss Aamunuctpanuu 1 M®ILI, npennasHayeHHsle U1 paboThl ¢ 3asBUTENAMH,
pacrojararoTcs Ha HIKHUX JTakax 3[aHUs U UMEIOT OTAENbHBIA BXoA. B ciydae pacmnonoxeHus
Anmunuctpaiun 1 MOIL[ Ha BTOpOM 3Take U BBILIE, 31aHUE OCHALIAETCS JTUPTOM, ICKAIATOPOM HIIH
MHBIMH aBTOMaTHYECKUMHU MOJIbEMHBIMU YCTPOWCTBAMHU, B TOM YHCIIE 1JIsi MHBAIH/IOB.

10. B Anmunuctpanuu u ML opranusyetcst GecriiaTHbIN TyaseT AJisl HOCETUTENEH, B TOM
YHUCIIE TyaJeT, IpeJHa3HAYE€HHbIN I NHBAJINJIOB.
11.  Cpnemmamucramu AnmuHuctpauuu 1 MOIL] opranusyercst paboTa 1Mo CONpoBOKACHUIO

MHBAJINI0B, UMEIOLINX CTOMKHE paccTpoiicTBa PYHKIIMU 3PEHUS U CAMOCTOSITEILHOTO TIEPEBUKECHMUS,
U OKa3aHHe MM IOMOIIM IMpH OoOpamieHud 3a MyHUIIUNATbHON YCIyrod M IOJIyYeHHs pe3yibTaTa
oka3zaHuss MyHHMIMIIaJbHOW YCIYI'M; OKa3aHUIO IOMOIIM HWHBalIMJIaM B MPEOJIOJIEHUU Oapbepos,
MEMIAIOIINX MOJYyYEHUIO UMH YCIIYT HapaBHE C JPYTHUMH.
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[Tpunoxenue 12
K aJJMUHUCTPATUBHOMY PETJIAMEHTY
Ilepeyens u conepkaHne AAMUHUCTPATHBHBIX eHCTBHIi, COCTABJIAIONINX A/IMUHIUCTPATHBHBIE MPOLEAYPHI

1. le/leM H perucrpauus 10KyMeHTOB, He()ﬁX())II/IMLIX AJIA MIPEa0CTAaBJICHUA MyHHIIHHaJIBH()ﬁ ycayru

Iopsinok BbINOJHEHUSI AIMUHUCTPATUBHBIX AeHCTBUI NPU JUYHOM oOpameHuu 3asisuresass B M@L]

MecTo BBIITOJIHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok ConepxaHue 1eMCTBUS
nporeypsl/ JeicTBUS BBITIOJIHCHUS
ucnoap3yemas MC
M®I] / AUC MDIL] VYcraHoBneHue 1 MunyTa JIOKyMEHTBl ~ IIPOBEPSIIOTCS Ha  COOTBETCTBUE  TPEOOBAHUSAM,
COOTBETCTBUS JUYHOCTH yKazaHHbIM B [lpuioskeHuu 7 K HAcTOSIIEMY AJMUHUCTPATUBHOMY
3asBUTENS JIOKYMEHTaM, periJameHry,
YIOCTOBEPSIOIIUM B cayyae HecooTBETCTBHS JOKYMEHTOB TpPEOOBAHMSIM WM HX
JUYHOCTh OTCYTCTBUS — HHPOPMHUPOBAaHUE 3assBUTEIISI/TIPEICTABUTENS 3asBUTEIIS
[TpoBepka MOJTHOMOYHI 5 MUHYT 0 HEOOXOIUMOCTH TMPEABABICHUS TOKYMEHTOB JUISl MPEIOCTAaBICHUS
IpeJICcTaBuTeNs  3asBUTENs MyHuLMnanbHOW  yCIyTM U MNPEeAJio)KeHUue oOpaTUTbCs — I0CIe
HA OCHOBaHHUH JIOKYMEHTa, MPUBEICHUS JOKYMEHTOB B COOTBETCTBUE C TPEOOBAHUSIMH.
YIOCTOBEPSIOLIETO
MOJIHOMOYHS (mpu
oOpareHun
MIPEICTABUTEIS)
IIpoBepka  IPaBUIBHOCTH 5 MHHYT 3asiBIeHUE TPOBEpsSIeTCS HAa COOTBETCTBUE (opMme, SBISIOLIEICS
3ar0JIHEHUS 3asBICHUS [TpunokeHueM 6 K HacTOSIMIEMY ATMUHUCTPATUBHOMY periiaMeHTy (B
clly4ae MpeaBapUTeIbHOro oOpMIIEHUS €ro Ha mnoprajie 3asBUTENeM
CaMOCTOSITENIHO) WM 3amosHseTrcs crnenuanuctoMm MOI[ (B ciyudae
oOparenus 3a yciryrot B MOII).
[IpoBepsieTcs NpaBUIBLHOCTD 3aIIOJIHEHUS NIOJIEN 3asBICHUS.
B caywae  HecooTBeTrcTBUA ~ 3asiBI€HHUS ~ TpeOOBaHUSIM  —
UH(POPMHUPOBaHUE 3asBUTEINSA/TIPEICTABUTEIS 3asBuUTeNs 0
HE00XOIUMOCTH MTOBTOPHOTO 3aOJHEHUSI 3asIBJICHHSI CAMOCTOSATENBHO,
npeocTaBlieHne OyMaXHOH (pOpMBI JUIs 3aI10JTHEHHUS.
Caepka KOMUH 10 munyT JloBepeHHOCTD (B ciydae oOpamenust [IpencraButens 3asBuTens), a
IIPEJICTaBICHHBIX TaK)K€ MHBIE JOKYMEHTBI, IPEICTABICHHbBIE 3asBUTEIEM, IPOBEPSIOTCS
JJOKYMEHTOB C OpUTMHAJIaMU Ha COOTBETCTBHE OPUTMHAJIaM, OPUTHHAJIbI BO3BPAIIAIOTCS 3asiBUTEINIO.
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MecTO BBITOTHEHUS

poreaypbl/
ucnospzyemas MC

AJIMUHUCTpPaTUBHBIE
IEUCTBUA

Cpennuii cpok
BBITTOJTHEHHSI

Coneprxanue 1eUCTBU

Ha xommsx mpocraBisiercs OTMeTKa (IITamIl) O CBEpPKE KOMUU
JIOKYMEHTA U TIOJIMKUCHh COTPYJIHUKA, YAOCTOBEPUBILETO KOIHIO.

[Ipu mpoBepke HEOOXOAUMO yIOCTOBEPUTHCS B TOM, YTO CBEPSIEMBbII
JIOKYMEHT JICUCTBUTEIBHO SIBJISIETCS OPUTHMHAIBHBIM (HE SIBISETCA
KONHUEH, W3rOTOBJICHHOW C HCIHOJb30BAaHUEM IIBETHOM I€YaTH).
[IpuznakaMu opurHHajga JOKYMEHTA SIBJISIOTCS B YAaCTHOCTH CJEIbI
JMABJICHUS HA MECTE HAHECEHHsS JIOOBIX PYKOIMCHBIX CHMBOJIOB,
OTCYTCTBHE 3aMETHBIX ITUKCEJIOB Ha 3HAKaX, KOTOPbIE HE MOTYT OBITh
M3TOTOBJICHBI MAIIIMHONEYATHBIM CITIOCOOOM.

Brecenune 3asBieHus u
nokymeHToB B AUC MOI]

5 MHUHYT

B AUC M®I] 3anonHsercs KapToyka yCciayrd, BHOCATCS CBEACHMUS 110
BCEM I10JISIM, B COOTBETCTBUM C MHCTpyKuuen oneparopa AVIC MOL],
CKaHUPYIOTCA W  IpPWIAraloTcsl  IMpeACTaBlIE€HHblE  3asBUTENIEM
JIOKYMEHTBI.

DopMHUPOBAaHUE PACIIUCKH O
pueMe  3asBJICHHA U
IIPUJIAraeMbIX JTOKYMEHTOB

1 MunyTa

B PpacCiucCKe yKa3blBaACTCA NNEPCUCHDb JOKYMCHTOB, JJaTa UX TOJTYUCHU A,
JaTa rOTOBHOCTHU pE3yJibTaTa IPECAOCTABIICHUS YCIIYTU.

[Tepenaua naketa | He no3nnee 1 pabouero | IlomyueHHoe 3asBieHMEe W MpuUaraeMbple K HEMY JOKYMEHTBI

JIOKyMEHTOB B | IHS C JaThl MOJIy4eHUs | pOPMHUPYIOTCS B €IUHOE AEJ0, Ha 3asBJICHUH ITPOCTABIISIETCSI OTMETKA C

AJIMUHUCTpALIUIO 3asIBJICHUS U | yKa3aHUEM pErucTpallMOHHOTO HOMEpa M JarTbl IOCTYIUICHHS.

JTOKyMEHTOB B M®DI] JIoKyMEeHTBI TIepeatoTcsl B AJIMUHHUCTPAIIMIO B DJIEKTPOHHOU hopme u

Ha OyMa)XHOM HOCHTEJE.

Anvmunucrpamus/ EWC | Peructpanus B 1 paGounii neHb [lonyuyennoe 3asBiieHME W TMpWIaraeMble K HEMY JOKYMEHTBI
oy AnMuHUCTpanuy 3asiBICHUS PETUCTPUPYIOTCSI U TEPENAlOTCd PYKOBOACTBY AIMHMHHMCTpAlMM Ha
M TaKeTa  JIOKyMEHTOB, paccMoTperre. B cooTBeTCTBMHM € pe30JIIOUMEN  PYKOBOICTBA

MOCTYIIJIEHUE 3asBICHUS U
JIOKYMEHTOB  COTPYAHHUKY
AJIMUHHCTpalUU Ha
HCIIOJTHEHUE

AnMuHUCTpanuy 3asBJIEHUE U JOKYMEHTBI IOCTYNAIOT HA UCIIOJIHEHHE
COTPYAHUKY AJMUHUCTPALUH.
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IHopsiok BHINOJHEHHUS] AIMUHUCTPATUBHBIX JeCTBUI Npu o0pamennn 3asaBureist nmocpeacrsom PIITY

MecTo BBITIOTHESHUS

AJIMUHUCTPATUBHBIE ACHCTBUS

Cpennuii cpok

ConeprxaHue 1eMCTBUS

npoLeaypbl/ BBITIOJIHCHUS
Wcnonbzyemas UC
AnMuHUCTpaLUs [IpoBepka TPABWIBHOCTH 3allOJHEHUS | B ICHDb OOpaICHUS 3asBneHHEe TpOBepsieTCs Ha  COOTBETCTBHE  (hopme,

3aaBieHus

spisironierica  [lpunoxkenneM 6 K = AJIMHUHUCTPATUBHOMY
pernamenTy. [IpoBepsieTcst npaBUIbHOCTD 3aII0JIHEHUS.
B caywsae HecooTBercTBUS 3asiBieHHS TpPEOOBAHUAM —
UHGOPMHUpOBaHUE 3asiBUTEISI/TIPEACTABUTENS 3asBUTENS O
HEOOXOJMMOCTH TOBTOPHOTO 3aMOJHEHUS 3asiBICHUS

Buecenue 3asBiieHuss M JOKYMEHTOB B

B JIEHb 0OpaIleHUsI

B Mognyne okazanus yciayr EMUC OV 3anosnHsieTcst KapTouka

ENC OV MyHUIUIIaTBHOM YCIYTH, BHOCATCS CBEAEHUS 110 BCEM I10JIAM,
B COOTBETCTBUM C UHCTpyKuued onepatopa ENC OV,
IIPUJIAral0TCsl IPEACTABICHHBIC 3asBUTENIEM TOKYMEHTBI

[lepenaua  makera  gokymeHToB B | Ha cnenyroumii nens | IlomyueHnHoe 3asiBieHUE U pUiiaraeMblie K HEMY JOKYMEHTBI

[Tonpaznenenune 1ocjae IMOCTYIJIeHUs | (GOPMUPYIOTCS B €AMHOE JIeN0, Ha 3asiBICHUH MTPOCTABIIACTCS

JIOKYMEHTOB

OTMCTKa C yYKa3aHMCM BXOAALNIETO HOMEpa W JaThbl
INOCTYIJICHUA. HOKyMCHTH MCPCaar0TCA B HonpameneHI/Ie

2. O0padoTKa U MpeABAPUTEILHOE PACCMOTPEHHE TOKYMEHTOB, HE00XO0AUMBIX ISl MpeaocTaBjieHnss MyHHIMNAIbHON yCJIyru

MecTo BBITOTHEHUS

poLenypbl/
ucnonszyemas UC

AJMUHUCTpPAaTUBHBIE
JNENUCTBUSA

Cpennuii cpok
BBITTOJTHEHHSI

Coneprxanue eiCTBUs

AnmvunaucTtparys/
EUC OY

IIpoBepka KOMIIIEKTHOCTH
JOKYMEHTOB IO MEPEYHIO
JOKYMEHTOB, HEOOXOAMMBIX
TUISE KOHKPETHOT'O
pe3ysbrara
MIPEIOCTABIICHUS YCIYTH

1 pabouwnii neHb

[IpeacraBneHHble JTOKYMEHTHI
MEPEYHIO JTOKYMEHTOB, HEOOXOIMUMBIX [JIi OKa3aHWUs KOHKPETHOTO
pe3ynbTaTa
YCTaHOBJICHHBIM JIJIs1 KOHKPETHOTO BHJIa JOKYMEHTA.

B cnyuae oTcyTCTBHS Kakoro-nu0Oo JOKYMEHTa, MOAJIEKAIIETO
MIPEJICTaBICHUIO

MMPOBEPAKOTCA Ha COOTBETCTBUC

npeaoCTaBJICHUA  yCIYI'H, a TaKXe TpC6OBaHI/I$IM,

3asBUTENIEM,  OCYIICCTBISETCS  TEPEeXoa K

aZIMUHUCTPATUBHOM TMpolenype MNPHUHATUS pelIeHus o0 OTKaze B
MpeI0CTaBIeHNH MyHUIIMIAIBHOM yCIyru U 0OpMIIEHHE pe3yibTaTa
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npenocrasiieHuss MyHUIMnanbHON ycayru 3asiBUTEIIIO.

B cinywae npenocraBiieHus 3asBUTEIEM BCEX JIOKYMEHTOB,
HEOOXOIUMBIX JU1sL OKa3aHUs MyHununaabHoOM YCIYyTH,
OCYIIECTBIISETCS IEPEXO] K aIMUHUCTPATUBHON MPOLIEAYPE IPUHATHUS
peuIeHusl.

3. ®opMuUpOBaHUE U HANIPABJIEHUE MEKBEJOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHu3alum), y4acTByIOLHE B PeJ0CTABIeHUH
MyHHIUIIAJBLHOM YCJIYyTH

MecTo BBINOJIHEHUS AJIMAHHCTpPaTHUBHBIE Cpennuii Copepxanue neicTBUs
npouenypsl/ucnoins3yemas MC JENCTBUS CPOK BBIIIOJHEHUS
Anvunuctpanust /EUC OY Ornpenenenne coctaBa 5 pabouux gHEH Cotpynuuk AnMUHHUCTpAMd (GOPMHUPYET CIUCOK JOKYMEHTOB,
JIOKYMEHTOB, ITOAJIEKAINX KOTOpble HEOOXOAMMO HOJIYYMTh JJIsl MPEJOCTABICHUS YCIYTH B
3aIpoCy B OpraHbl BJIACTH, HOPSIIKE MEKBEAOMCTBEHHOTO B3aUMOICHCTBUS.
HaIIpaBJICHUE 3aIpoca B Monayne okazanus yciayr EMC OV npocrasisieTcss OTMETKA O

HEOOXOIMMOCTH  OCYIIECTBJIEHUS  3ampoca  JOKyMEHTa W
HaIpaBJIIETCs 3a1poc.

Kontpouns [IpoBepka nocTyIIeHus: OTBETOB Ha 3aIIPOCHI OT OPTraHOB BIACTH
[IPEOCTaBICHUS B Monyine okazanus ycayr EMUC OV.
pesyJibTaTa 3ampoca

4. IlpunsiTHe pelieHUs 0 IpegocTaBIeHuN (00 oTKa3e B npeaocTaBjaeHud) MyHHIMNAILHOM YCJIYTd M 0(popMIIeHHe pe3y/ibTaTa NpeiocTABJICHUS
MyHuuMnaabHOM yciayru 3assBUTEIO

MecTo BBINOJIHEHUS AJIMAHHUCTpPaTHBHBIE Cpennuii cpok Copnepxanue neicTBus
nporenypsl/ucnonb3yemas MC JNENCTBUSA BBIIIOJIHCHUS
AnMuHUCTpanus Paccmotpenmue 3asBnenust 1 | 1 paboumii 1eHb Hcexons w3 KpUTEpUEB IPUHATUA PELICHUS O IIPEIOCTaBICHUU
IIpUJIaraeMbIX JTOKYMEHTOB MyHULIIMNIATBbHOW — yCIIYTH, (QOPMHUpPYET MPOEKT pElIeHUus o
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MecTo BBITIOTHEHUS

nporenypsl/ucnonb3yemas MC

AJIMUHHUCTpPATHUBHbBIC
JICUCTBUS

Cpennuit cpok
BBITIOJTHEHUS

Coneprxanue 1eUCTBUS

ITonroroBka, coriacoBaHue
Y MOJIITUCAHUE TTPOEKTA
peieHus o
MPEeA0CTaBICHUH (OTKa3€ B
IIPEOCTABIICHUN) Y CIIyTU

npeAocTaBlieHnd (0TKaze B MPEAOCTaBICHHH) MyHHUIIMTAIBHOU
YCIIYTH.

[Tpoekt pemieHus: mepenacTcss PyKOBOAUTEIO AIMUHHUCTpAIUU /
[Tonpaznenenus.

IlonnucanHoe  pemieHue O  IpeaocTaBileHUMM  (OTKaze B
npeaocTaBieHn) MyHUIMMAIbHON yeinyry nepenaercs B MOL s
BpyueHUs 3asBUTEIIIO.

5. Beigaua pesyJjbTara npegocraBiaeHusi MyHHIMIIAJBHON YCIYTH 3asiBUTEII0

MecTo BBINOJIHEHUS

npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPATUBHBIE
NEeNCTBUA

Cpennuii cpok
BBITIOJTHEHUS

ConeprxaHue IeHCTBHS

Anmvunuctpanus/ EUC OY

Brinaga nwin
HarpaBJieHUE
pe3ynbTaTa OKa3aHUs
VYcenyru 3asButesnto

M®LI/AUC ML

Bpiaga pesynbprara
OKa3aHus Y CIIyTH
3asBurento B MDI]

1 paGounii 1eHb

CotpynHuk obmero otzaena AJMUHUCTpAllMM Ha OCHOBaHHUM
COJiepKaHUsl 3asBIICHUS ONpEEsseT CIOCOO BbIIAYU pe3yibTara
okazaHus MyHHUIUIIANbHON yCIyry 3asiBUTEIIIO.

[Ipn nmonyuenun noxymentoB 3asButeneM B M®PL[ corpyanux
of1iero oraena AJIMUHUCTPALUN HANPABISET Pe3ylbTaT OKa3aHUs
MynununansHO# yeayru uist Beigaun B MOLIL

IIpu momyuyenun pesynprara OKazaHus MyHUIUNAIBHOW YCIIyTH
yepe3 JInunblii kabuner Ha PIII'Y coTpynHUK AJIMUHUCTpalnuu
HanpaBisieT 3asBUTENIO pPE3yJabTaT OKa3zaHUs MyHHIMIAIBHOU
ycayru yepe3 JInunblii kabunet Ha PIITY.

Corpynauk M®II npocrasnsger otmetky B AVIC M®I] o Belave
3asBUTENIO0 pe3yibTaTa OKa3zaHus MyHMIMIATBHOM YCIYrd WU
COTPYIHUK AQMUHHUCTpauuu npocrasisger oTMeTKy B AC M®I] o
HampaBiieHun 3asButento uepe3 Jluunelii kaOuner Ha PIITY
pe3yiabTaTa oOkazaHus MyHULIMIIAIBHON YCIIYTH.

41




[Tpunoxxenue 13
K QJIMUHUCTPATUBHOMY PETIIAMEHTY

Baok-cxema npegocraBiaenusi MyHHIIMIAJIbHOH yCIyTH

X
YEPE3 3AKOHHOT O TIPEJICTABUTEJIS WJIU JIYIHO
JIOBEPEHHOE JIMLIO
IIPEJICTABJIEHUE 3ASIBJIEHUS U IOKYMEHTOB HA ITPEJIOCTABJIEHUE YCJIYTH
BO3BPAT JIOKYMEHTOB YEPE3 MHOT'O®YHKIIMOHAJIbHBII IEHTP MTOCPEJICTBOM ITOPTAJIA
(YBEJOMJIEHHE) B B TEYEHUE 1 PABOYEIO JIHS FOCYJAAPCTBEHHBIX 1
CIIYYAE BBIABJIEHMS TIEPEHATIPABJISIET X B MYHULMIAJIBHBIX YCIIVT
. MOCKOBCKOU OBJIACTH
OCHOBAHHI JJISI OTKA3A AZIMUHHUCTPALIMIO
JIUISL DTOrO

A4

OpraH MCCTHOI'O CaMOYIIPaBJICHUSA

\ 4

PEIMCTPAIIMA MYHHWITUIIAJIBHBIM CJIYXKAILMM ITOCTYIIMBIINX JOKYMEHTOB
1 3ASIBJIEHMS B TEUEHME 2 PABOUMX JIHEM

!

OBPABOTKA U ITPEJIBAPUTEJIBHOE PACCMOTPEHME JJOKYMEHTOB (B TEYEHME 1 PABOYETO I[HH) B HEJIAX BbIABJIEHWSA
OCHOBAHMIA JIUIST OTKA3A B ITPEJJOCTABJIEHUN VCIIVTH,
B CJIYYAE HEOBXOJUMOCTH, HATIPABJIEHME MEXBEJIOMCTBEHHbBIX 3AITPOCOB (B TEYEHME 5 PABOUNX )J,HEﬂ)

A\ 4

MPUHSITUE PEILIEHUS B TEYEHUE 2 PABOUYMX JIHS

O ITPEJJOCTABJIEHNU YCIIVT U

OB OTKA3E
B IIPEJOCTABJIEHUU YCIIYTU

HAIIPABJIEHUE B M @I PELIEHNS O ITPEAOCTABJIEHUN YCIYTU WK
OB OTKABE B IIPEJIOCTABJIEHUN VCJIYTH
B TEYEHUE 1 PABOYEIO JIHS

[PEJIOCTABJIEHUE 3ASIBUTEJIIO IIOCPEACTBOM PIIT'Y PELIEHUSA O
MIPEJIOCTABJIEHUM YCJIYTU WJIM OB OTKA3E B ITPEJJOCTABJIEHUIA

v

\4

IMPU IIOJAYE 3ASBUTEJIEM

3ASBJIEHWA U JOKYMEHTOB B

M®L]

BBIZIAYA 3ASIBUTENIO B
M®I] CITPABKH OB
VYACTUHU (HEYUACTHH) B
[TPUBATU3ALIUM JKUJIBIX
MYHULIMIIAJIBHBIX
TIOMELLIEHMIA

[IPY [TOJIAYE 3ASIBUTEJIEM 3ASIBJIEHMS U JIOKYMEHTOB IIOCPEACTBOM PIII'Y WJIM 1O MIOYTE
[IPEJICTABJIEHUE 3ASIBUTEJIEM B M®I| OPUTMHAJIOB JIOKYMEHTOB J|J151 CBEPKH

BbIJIAUA 3ASIBUTENIO B M®I]
CIIPABKHM OB YYACTUHU
(HEVUYACTUN) B TIPUBATU3ALINA
JKUJIBIX MYHUALMITAJIEHBIX
TIOMEUEHUI

AKT Ob AHHYJIMPOBAHUU PE3YJIbTATA
ITPEJOCTABJIEHUA YCJIYI'HU
OPUTI'MHAJIBI
HEIIPEJACTABJIEHUE JIOKYMEHTOB HE
3ASIBUTEJIEM B COOTBETCTBVYIOT
YCTAHOBJIEHHBI JOKYMEHTAM,
CPOK OPUT'MHAJIOB IMOJAAHHBIM B
JIOKYMEHTOB DJIEKTPOHHOM
DOOPME




