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BPEMEHHBIN MMOPSJIOK
MNPEJIOCTABJIEHUS MYHUIIUIIAJIBHOM YCJIYT'H B MOCKOBCKOI
OBJIACTH
«COI''TACOBAHME MECTOITIOJIO’)KEHUSA I'PAHULL 3BEMEJIBHBIX
YYACTKOB, ABJAIOIUXCSA CMEKHBIMHA C 3EMEJIBHBIMU
YYACTKAMM, HAXOJAINUMUCS B MYHUILIUITAJIBHOM
COBCTBEHHOCTHU WJIN TOCYIJAPCTBEHHASI COBCTBEHHOCTbDB HA
KOTOPBIE HE PASI'PAHUYEHA»

Pa3gea |. O01ue moJio:xeHus

1. Tpeamet perynupoBaHusi BpeMeHHOTo nopsjika npe1oCTaBiICHUs MyHUIIUTAIbHON
yCIIyTH

1.1. Hacrosimuii BpeMEHHBIA MOPSIOK MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyTU
«CornacoBaHue MECTOIOJOXKEHUSI TPaHUIl 3E€MENbHBIX  YYacTKOB,  SIBJISIOIIUXCS
CMEXHBIMH C 3€MEIbHBIMH  YYaCTKaMH, HaxXOJAIIAMHCSI B  MYHHIIUIAIBHON
coOcTBeHHOCTH (TrOCyIapCTBEHHAsE COOCTBEHHOCTh HAa KOTOPBIC HE pa3rpaHuycHa)y (maiiee
— MYHUIUNAJIbHAS YCIIyra) YCTaHABIMBAET COCTaB, IOCIEAOBATEILHOCTh, CPOKU U
OCOOEHHOCTH  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  mpouenyp  (aedcTBuil) 1o
MPEIOCTABICHUIO MYHHUIIMIIAJLHON YCIYyrH, B TOM 4HCIE€ B DJJIGKTPOHHOM BHJE,
TpeOOBaHMS K TIOPSAIKY WX BBIOJTHEHUS, (POPMBI KOHTPOJIS 3a UCIIOTHEHHEM BpeMeHHOTro
nopsiKa, AOCYIeOHBbIN (BHECYACOHBIM) MOPSAAOK OOKaJOBAaHUS PEIICHUM W JCHCTBHM
(6e3neiicTBUSI) MOJDKHOCTHBIX JIMI[ aJMHUHHCTPAIlMM MYHHIIMIIAIIBHOTO 00pa3oBaHUs
MockoBckoii 0051acTH, MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS YCIYr B
MockoBckoii 007acTH, MO0 MYHUIIMIAIBHBIX CHyXammx. (mamee — BpemeHHBIM
MOPSIOK).

1.2. Bpemennplii moOpsAoK pa3zpaboTaH B IEsIX TOBBIIIEHUS KadecTBa U
JOCTYITHOCTH MPEIOCTABICHHS] MyHHUITUTIAIIBHON YCITYTH.

2. Jluia, uMeronye NpaBo Ha MOJyYeHHEe MYHULIMITAIbHON yCITyTH

2.1. B xadyecTBe NI, UMEIONIMX MIPABO HA MOJyUYEeHNUE MYHHUIIUIIATLHONW YCIIYTH MOTYT
BBICTYTIATh:
2.1.1. pusudeckue nuua;
2.1.2. ropuandecKue JInIa;
2.1.3.uHaUBHTyNTBHBIC TIPEAPUHAMATEITH.
2.3. Untepecsl 3asBUTENEH, YKa3aHHBIX B MyHKTe 2.1 BpemenHoro mopsjaka, MOryT
NpEICTaBIsATh MHBIC JIMIA, YIOJHOMOYEHHBIE 3asBUTEIEM B COOTBETCTBUU C
3aKoHoAaTenbCcTBOM Poccuiickon denepannn.



3. TpeboBanus k nopsiKy HHGOPMUPOBAHUS O MOPSIAKE MPEAOCTABICHUS
MYHUIUIATBHON YCIIyTH

3.1. I'padguk padoTsl M agpeca:

AY  «MHOropyHKUMOHAJIBHBIH IEHTP TOPOJACKOro OKpyra XHuMKH
MockoBcKo 001acTH»

Anpec: MockoBckas obsactb, r. XuMku, KOOunensliii npocmnekt, 67A, b

['paduk paboThl: ¢ moHenenbpHUKa 1o cyo6oTy ¢ 8-00 1o 20-00.

Ounnan: r. XumMku, Mukpopaiion Cxoans, HoBocxonHeHnckoe mocce, 1

I'paduk pabotsl: moHenensHUK ¢ 09-00 1o 18-00, BropHuk ¢ 08-00 go 18-00, cpena
¢ 11-00 go 20-00, getBepr ¢ 09-00 no 18-00, maramma ¢ 11-00 mo 20-00

OOmmit MHOTOKaHATBHBINA TenedoH: 8 (498) 683-63-63.

AIMUHHCTPALMS FOPOACKOro OKpyra XuMmku MocCKOBCKO# 00/1aCTH

Anpec: MockoBckas 0651acTh, T. XUMKH, yiI. MockoBckas, 1. 15

I'paduk padbotsl: moreaenbHuK-4eTBEpr ¢ 09-00 10 17-30 (06exn ¢ 12-00 go 14-30),
msatauia ¢ 09-00 mo 16-30 (o6ex ¢ 12-00 mo 14-00)

Tenedon: 8 (495) 572-54-49.

YhnpasjieHne 3eMeJlbHbIX OTHOIIEHUH AJMUHHMCTPAIMH TOPOJACKOr0 OKpyra
XMk MOCKOBCKO# 00J1aCTH

Anpec: MockoBckasi o0s1acThb, r. XuMkH, yi. Kanununa, 1. 4

[TpuemusbIii nenb: cpena ¢ 9-30 go 17-00 (odex ¢ 13-00 mo 13-45)

Tenedon: 8 (495) 572-54-49.

3.2. WUadopmauuss o mecte HaxoxaeHUs AY «MHOropyHKIUMOHAIBHBIA LEHTP
ropoAcKoro okpyra XuMKH MOCKOBCKOW o00sacTu» W AJIMUHHCTPAIIMH TOPOJICKOTO
okpyra XuMKu MocKoBckoi obOmactu, rpaduke pabOTI M MeCTe HaXOXKICHUS
CTPYKTYPHBIX W TEPPUTOPHAIBHBIX IOAPA3JIEICHUN, OpPraHU3alMil, Y4acCTBYIOUIUX B
IPEIOCTaBIEHUN TOCYIapCTBEHHONW YCIYTH, CIOCOOBI MOJMyYyeHUs: MHPOpMAIMK O MECTe
HaXOXJIeHUsA U rpadukax pabOThl TOCYIapCTBEHHBIX M MYHUIUINAIbHBIX OPraHoOB U
OopraHm3aiuii, oopaiieHue B KOTOpbIE HEOOXOAMMO Ui TMOJYYEHHsI TOCYIapCTBEHHOM
YCIIyTH, a TaKkK€ MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYT, aipeca opUIUaIbHOTO caiita MUHHUCTEPCTBA MUMYIIECTBEHHBIX
oTHOLIEHUH MOCKOBCKOW 001acT B HMH(POPMALMOHHO-TEIEKOMMYHHUKAIMIOHHONW CETU
WNurepner, conepxkurca B [Ipunoxxennn Ne 2 k HacTosiieMmy BpeMeHHOMY MOpSIKY.

3.3. Undopmanuss 0 mopsiAKe MOJYYECHHs 3aABUTENISIMU TOCYIApCTBEHHOM YCIyTd
COJIEPKUT CIIEIYIOIINE CBEACHMUS:

1) HauMeHOBaHME U MOYTOBBIE ajpeca AJMUHUCTPAIIMU TOPOJICKOrO0 OKpyra XUMKU
MockoBcKoii 00J1acTi 1 MHOTO()YHKITMOHATIBHBIX [IEHTPOB;

2) crpaBouHble HOMEpa Tene(OHOB CTPYKTYPHBIX MOJApa3ieiaeHUl AJIMUHUACTPALUU
TOPOJCKOTO OKpyra XuMKd MOCKOBCKOW 007acTH, HEMOCPEACTBEHHO MPEAOCTABISIOIINX
rOCyIapCTBEHHYIO YCIIYTY, U MHOTO(QYHKIIMOHATIBHBIX LIEHTPOB;

3) aapec oduuuanbHOro caita AJMHUHUCTPALUA TOPOJCKOTO OKpyra XUMKH
MockoBckoilt 001acTd ¥ MHOTOQYHKIIMOHAJIBHBIX IEHTPOB B HH(OPMALMOHHO-



TeJIeKOMMYHHUKalmoHHo cetu «HWuTtepHer» (manee — cetb UHTepuer), anpeca
AJIEKTPOHHOMN TIOUTHI;

4) rpaduxk pabOThl AJIMHUHUCTPAIIMA TOPOJCKOTO OKpyra XuMKH MOCKOBCKOM
o0JacTi 1 MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

5) TpeboBaHHMA K THUCHPMEHHOMY 3asBICHUIO 3asBHUTEICH O MPEIOCTaBICHUU
UHPOPMAITUHU O TIOPSAIKE PEIOCTABICHUS TOCYJaPCTBEHHOH YCITyTH;

6) IepevYeHb TOKyMEHTOB, HEOOXOMMBIX JUIS MTOJIYICHUS TOCYIapCTBEHHON YCIyTH;

7) BBUICP)KKHM U3 TPABOBBIX AaKTOB, COJCPIKAIIUX HOPMBI, PETYIHPYIOIINE
JESITeIbHOCTD IO MPEAOCTABICHUIO TOCYAapCTBEHHOM YCIIYTH;

8) TEKCT BPEMEHHOT0 MOPSIJIKa C MPUIIOKEHUIMU;

9) kpaTKO€ OMHCaHKE TOPSAIKA IPETOCTABICHUS TOCYJaPCTBEHHOHN YCIIYTH;

10) oOpa3upl odopmIIEHHS JOKYMEHTOB, HEOOXOIUMBIX JUISI  TOJYYEHUS
roCy/IapCTBEHHON yCIyTH, U TPEOOBAHUS K HUM;

11) nepeueHb TUIOBBIX, HanOoOJIee aKTyaIbHBIX BOMPOCOB I'PAXKJAH, OTHOCSAIIUXCS K
KOMITETEHIIMA AJMUHUCTPAIIMK TOPOJICKOTO OKpyra XuMKH MOCKOBCKOW 00JacTH, U
OTBETHI HA HUX.

3.4. Undopmanus, ykazanHas B myHkTe 3.3 BpemeHHOro mopsika npeaocTaBiseTcs
MYHUIIUNATBHBIMA  CIYXKAIUMU ~ AJIMUHHUCTPAllUMd  TOPOJICKOrO0  OKpyra XHUMKHU
MockoBckoii 0651acT ¥ pabOTHUKaAMU MHOTOGYHKIIMOHATBHBIX IIEHTPOB:

HETMOCPEJICTBEHHO B TOMEIIEHUAX AJMUHUCTPAIMA TOPOJICKOTO OKpyra XUMKH
MockoBckoi 00J1acTu;

MOCPEACTBOM pa3MelleHrs Ha O(QUIUAIBHOM calTe AJIMUHUCTPALUM TOPOJCKOIO
okpyra XwuMku MockoBckoir oOmactu B cet HWutepner http://www.admhimki.ru,

opunuanbHOM  caiilTe  MHOTO(QYHKIMOHAJbHBIX  LEHTPOB, B  (eaeparbHON
rocyJlapcTBeHHON uH(MOpMalMoHHONW cucteMe «EauHbBIN mopTanm rocyaapCTBEHHBIX U
MyHULIMOATBHBIX ycayr (dyHkiuit)» www.gosuslugi.ru (manee — Enunbeiii moptan

rOCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT) U B TOCYJApPCTBEHHON WH(OpPMAIMOHHON
cucteMe MockoBckor obOnactu «llopTam rocymapCTBEHHBIX M MYHHMIIMIAIBHBIX YCIYT
(bynkmuit) MockoBckoii — oOmacTu»  www.pgu.mosreg.ru  (mamee —  Ilopran
roCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT (PyHKIIMI) MOCKOBCKON 0071aCTH);

C UCTIOJB30BAHUEM CPEICTB MAacCOBOW MHGMOPMAITNH, SJICKTPOHHON WK TelneOHHOU
CBSI3H, BKJIIOUast aBTOMH()OPMUPOBAHNE;

IPY JINYHOM OOPAIICHUU 3asBUTENST B MHOTO()YHKIIMOHATLHBIN IICHTP.

KoHcynbTHpoBaHue 1o BONpocaM MPEJOCTaBICHUS TOCYJapCTBEHHOW yCIyTH
OCYILIECTBIISIETCS OECIUIAaTHO.

KoHcynpTaniim 1o  BOmpocaM  NPEAOCTABJICHUS  TOCYJIapCTBEHHON  yCIyTH
NPEAOCTABISIOT MYHHUIMIIAJIBHBIC CIyXKalmue AJIMUHUCTPAIIMM TOPOJCKOTO OKpyra
XumMkn MOCKOBCKOM 007acTH M €ro CTPYKTYpHBIX MOJpa3ielieHuit (manee —
CIICIUAIIUCTHI).

[Ipu orBerax Ha TenedOHHBIE 3BOHKM ¥ YCTHBIE OOpalleHus 3asBUTENCH
CHEIHATUCTBl TOAPOOHO W B BEXIMBOW (KOppPEKTHOW) QopmMe HHPOPMHUPYIOT
0OpaTUBIIUXCS TT0 MHTEPECYIOMIMM UX BorpocaMm. OTBeT Ha TeleOHHBIN 3BOHOK JTOJDKEH
HAYMHATHCSA C MH(POpPMAIMM O HAUMEHOBAHHWM OpPraHa, B KOTOPHIA MO3BOHWII 3asIBUTEIb,
dbaMunuu, WMEHHM, OTYECTBE M JOJDKHOCTH CIEIUAINCTa, MPUHSBIIETO TeiIeOHHBIN
3BOHOK.



Eciu cyth mocraBieHHOro B TeneOHHOM 3BOHKE BOMpPOCAa HE OTHOCHUTCS K
KOMITETEHIIMU CIEIUAINCTa, MPUHSBIIETO TeNe(OHHBIM 3BOHOK, 3BOHOK JOJKEH OBITH
nepeaapecoBaH (MEpeBECH) Ha CIEUUATUCTa C HEOOXOJAMMOW KOMIIETCHIIMEH, WU
3asIBUTENIO JOJKEH ObITh COOOIIEH TeneOHHBIN HOMEp, MO0 KOTOPOMY MOXHO MOJIYYUTh
HEOOXOMUMYI0 HWH(MOpPMAIMI0O WIM MPEMIOKEHO M3JOXKUTh CyTh OOpalieHust B
MUCBMEHHOU (hopme.

CrenunanucThl, OCYHIECTBISIONIME MPUEM M KOHCYJIBTHUPOBAaHUE (JIMYHO WM TIO
TeneoHy), 00sS3aHbl OTHOCHUTBHCS K OOpAaTUBIIMMCS 3asSBUTEISIM KOPPEKTHO U
BHHMATEJIbHO, HE YHUKasl UX YECTU U JJOCTOMHCTBA.

3.5. Ha undopmanMoHHBIX CT€HAAaX B MOMEIICHWH, NMPEAHA3HAUEHHOM JI IprueMa
JOKYMEHTOB, pa3MeliaeTcs ciaeayronas HHPopMaIus:

U3BJICUEHUS W3 3aKOHOJATENbHBIX W HWHBIX HOPMAaTHBHBIX IIPAaBOBBIX AaKTOB,
colepXKallluX  HOPMbI,  PEryJHUpPYyIOUIME  JAESITENIbHOCTh MO  MNPEJOCTABICHUIO
rocyJapCTBEHHOU YCIIyTH;

M3BJICUYEHHUS U3 TEKCTa HACTOSIIEr0 BpeMEeHHOro nopsaaka ¢ MpuIOKEHUSIMH;

KpPaTKOE ONMCaHUE NOPSAIKA PEJOCTABICHHS TOCYIapCTBEHHOMN YCIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl MOJIyYE€HHUsI TOCYJapCTBEHHOHN yciyru, a
TaK)Ke TPEOOBAHUS, IPEABIBISIEMBIC K ITUM IOKYyMEHTAM;

rpauk rnpuema 3asiBUTENEH;

oOpa3upl  0oQOpMIIEHUS  JAOKYMEHTOB, HEOOXOAMMBIX JUISI  IPEJOCTaBIICHUSA
rOCy1apCTBEHHOM YCIYTH;

NOPSI0K MH(POPMUPOBAHUS O XOJI€ MPEAOCTABIEHUS TOCYJapCTBEHHOM YCIIYyTH;

MOPSZIOK  00KAJIOBaHUSI pElICHUM, JEHCTBUN WM OE3eUCTBUS CICIUATNCTOB,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE TOCYJaPCTBEHHOMN YCIYTH;

MEeCTOpacIoioxkeHue, Trpaduk (pexum) paboThl, HOMepa TeyleQoHOB, ajapeca
NHTEpHET-CAaUTOB M 3JIEKTPOHHOW MOYTHI OPTAHOB U OPTAHU3ALIMM, B KOTOPBIX 3asBUTEIb
MOJKET MOJYYUTh TOKYMEHTbI, HEOOXOAUMBIE JUIsl MOTYUYEHHSI TOCYAapCTBEHHON YCIIyTH.

Paznaen |1. CtanpapTt npeaocraBjieHis MyHUIIUNIAJIbHOU YCJIYTH
4. HaumeHOBaHWE MYHUIIUTIAIBHON YCIIYTH

4.1. MyHuuunanbHasi ycliyra IO COIVIACOBAHUIO MECTOMOJIOKEHUSI TPaHUIL
36MEJIbHBIX  YYAaCTKOB, SIBJIIIONIMXCSI CMEXHBIMH C  3€MEJIbHBIMHU  Y4YacTKaMH,
HaXOJSIIIIUMUCA B MYHUIIUNTAIIBHOM COOCTBEHHOCTH (TOCYJapCTBEHHAsi COOCTBEHHOCTh Ha
KOTOpBIE HE pa3rpaHUYeHa).

5. HaumeHoBaHue MyHUIIUITAIILHOTO 00pa3oBaHus MOCKOBCKOM 00acTu U

HAaMMEHOBAHUE €0 CTPYKTYPHOTO MOJIpa3IeJICHHs, HEMOCPEACTBEHHO OTBEUYAIOIIETO

3a MPEI0CTaBICHUE MyHUIIUTTAIBHOW YCIyTH

5.1. [omHOMOYMS IO MPEAOCTABICHUIO MYHUIIUTIATBLHOW YCIYTU OCYIIECTBISIOTCS
COOTBETCTBYIOIUM CTPYKTYPHBIM TOJPA3ACICHUEM aIMUHUCTPAIIUd MYHUIIUIIATIEHOTO
obpazoBanus (nanee — OMC).

5.2. Opranbl ¥ OpraHM3aIliy, YYacCTBYIOIIUE B TPEIOCTABICHUU MYHUITUTIATHLHOM
YCIIyTH:



- Yrpasnenue PenepanbHO CiyXObl TOCYIapCTBEHHOMN perucTpanum, KajacrTpa u
KapTorpaguu no MockoBcKkoil o0sacTy;

-  Ouman denepanbHOr0 TroCyAapCTBEHHOIO  OIOJKETHOTO  YUPEXKJCHUS
«®DenepanpHas  kajgacTpoBas namara @DenepasbHON  Ciy’)KObl  TOCYJapCTBEHHOM
perucTpanuu, kagactpa u kaprorpapum» no MockoBckoit oonacty;

- KaJaCTPOBBII UHXKECHED;

5.3.  AnMuHHCTpanus TOpPOJACKOTO OKpyra XuMKd MOCKOBCKOM oOnactu
OpraHu3yeT, 00eCleYMBAaeT W KOHTPOJIUPYET JEATEIbHOCTh YTPAaBICHUS 3E€MEIbHBIX
OTHOUICHHWN IO MPEIOCTABICHUI0 MYHULIUNAIBLHOM YCIYTH HAa TEPPUTOPUU MOCKOBCKOU
oOJacTu.

5.4. AnMuHHCTpauus TOPOJACKOIO OKpyra XuMKH MOCKOBCKOW —o0Onactu
OpraHu3yeT MpPEeIOCTaBICHUE MYHHUIMNAIBHOW YCIYrM Ha 0a3e MHOTO()YHKIIMOHAJIbHBIX
1eHTpoB (nanee — MOILI).

6. PesynbpTaT mpenocTaBieHUsI MyHUIIUTIATBHON YCIYTH

6.1. PesynbraToM npeaocTaBieHusi MyHULIUTTAILHON YCITYTH SBJISETCS:

6.1.1. [lognucanue akTa COTJIACOBAHUS MECTOMOJOKEHHUSI TPAHMI] 3EMEJIBHOIO
y4acTKa.

6.1.2. oTka3 B TMPENOCTaBICHUUM MYHHUIUIAIBHON YCIyrH, O(OpMIIEHHBI Ha
OyMa)XHOM HOCHTEJIE WM B D3JEKTPOHHOW (opmMe B COOTBETCTBUU C TpeOOBaHUSMU
JEHUCTBYIOLIETO 3aKOHOJATEIbCTBA.

7. Cpok perucTpaiuu 3asiBJICHUS 3asBUTENS

7.1. Cpok peructpauuu 3asBICHUS 3aABUTENS O MPEIAOCTABICHUU MYHUIMIAIbHOI
yCIyTU OCYUIECTBIIIETCA B TE€UEHUE BpEeMEHM MpueMa 3asButeins (He Oosee 15 MuHYT) ¢
MOMEHTA MOCTYIUICHHS OOpaIleHHsl 3asBUTEIS B COOTBETCTBYtoMI MOI].

7.2. Peructparius 3asBIEHUS 3aIBUTEIIS O MPEIOCTABICHUN MYHUIIUIIAIBLHON YCIIyTH,
MEepPeTaHHOTO0 Ha OyMaKHOM HOCHUTENEe W3 MHOTO(QYyHKIIMOHAIbHOTO IeHTpa B OMC,
OCYILECTBIISIETCA B CPOK HE ITO3[HEE OJHOIO AHSA, C MOMEHTA IOCTYIUICHUS 3asBJICHUS B
OMC.

7.3. Peructpatius 3asBiaeHus 3asBUTENS O MPEIOCTABICHUN MYHULIUIIAIBHON yCIIyTH,
HaInpaBJIeHHOT0 B (OopMe 3JIEKTPOHHOIO JOKyMeHTa mocpenctsoM EmumHoro moprana
FOCyapCTBEHHBIX W  MYyHULMNAIbHBIX ycayr, Iloprama rocygapCTBEHHBIX U
MYHHUIIUNANBHBIX yCiIyr (GyHKuMii) MOCKOBCKOM 00J1aCTH, OCYIIECTBISETCA B CPOK HE
MO3HEE OJHOTO JIHS, C MOMEHTA MOCTyIuIeHu 3asBiaenusi B OMC.

8. Cpok npeaocTaBieHHs] MyHUIIUIAIBHON YCIyTH
8.1. Cpok mpenocTaBiIeHUsT MYHUIIUNAIBLHOW YCIYTH HE TpeBbimaeT 25 (aBamuaTtu

MATH) JHEW C JaTbl PEruCTpaluu 3asBICHUS 3aABHUTENI O MPEJOCTABICHHUH
MyHULUnaabHOU yciayru B OMC.



8.3. Cpok mpenocTaBieHUs] MyHUIIMIAIBHON YCIIyTH HCUUCISETCs 0e3 ydeTra cpoka
nepefadyy 3asBJICHUS O MPENOCTABICHUU MYHULUIAIBHOM YCIYIM U JOKYMEHTOB W3
MHOTroQyHKIMOHanbHOrO 1eHtpa B OMC, mnepengaun pesynbTrara HpPeJOCTaBICHUS
MyHULMNAIBHON ycimyru u3 OMC B MHOrO(pYHKIIMOHAQJIBHBIN LIEHTP, CPOKa IOJYyYEHUS
3aMpoCOB, HANPABJICHHBIX B paMKax MHPOPMAIIMOHHOTO B3aUMOJICHCTBUS.

8.4. B cinyuae nojgauu 3asBUTENEM 3asIBIICHUS HA NOJyYE€HUE MYHULIUIIAIbHON yCIyTH
yepe3 EnuHbI mopTas rocyJapCTBEHHbIX M MYHHULMNANBHBIX ycayr uinu [lopran
roCyJapCTBEHHBIX U MYHULUIIAJIBHBIX YCIYyT MOCKOBCKOM 00JaCTH CPOK MPENOCTABICHHUS
MYHHIIMIIAIBHON YCITyTH COCTABIISET 10 25 THEH.

9. Cpok NpUOCTAaHOBIICHUS MPEIOCTABICHUS MyHUIIUTIAJILHON yCIYTH

9.1. [IpuocranoBneHue MIPEOCTABICHUS MYHHIUTTATBHON YCIYTH
3aKOHOJATENbCTBOM Poccuiickot @Denepanui M 3aKOHOJATEIBCTBOM  MOCKOBCKOH
00J1aCTH HE MPEyCMOTPEHO.

10. Cpoxk BbIauu (HampaBJIeHUs) TOKYMEHTOB, SIBJISIONIUXCS PE3yJIbTaTOM
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCITYTH

10.1. Cpok HampaBieHUs AJOKYMEHTOB, SIBIIIFOIIUXCS PE3YJIbTATOM IPEIOCTABICHUS
MyHuIMNaIpHOW yemyru u3 OMC B M®II, cocraBnser 2 mHS co AHSA OGOPMICHHUS
JTOKYMEHTA, SIBJISIOMIETOCS PE3YJIbTATOM NPEAOCTABICHUS MyHUIIUNIATLHOW YCITYTH.

11. IlepedyeHb HOPMATUBHBIX MIPABOBBIX AKTOB, PETYIUPYIOLIUX OTHOLIEHHUS,
BO3HUKAIOILNE B CBA3M C IPEAOCTABICHUEM MYHHIUIIAIBHON YCIYTH

11.1. TIpenocraBienrne MyHUITUTIATLHOM YCIIYTH OCYIIECTBIISETCS B COOTBETCTBUH C:

1) 3emenpHBIM KOfekcoM Poccuiickoit Demepaium;

2) ®enepanbabiM 3akoHOM OT 21.07.1997 Ne 122-®3 «O rocyaapCTBEHHOM
pErucTpanuu paB Ha HEABUKUMOE UMYIIECTBO U CIIEIIOK C HUMY;

3) denepanbubiM 3ak0HOM 0T 25.10.2001 Nel37-®D3 «O BBeAcHMH B JEHCTBHE
3emenbHOrO Kojekca Poccuiickoin enepanuny;

4) denepanbHbiM 3akoHOM OT 24.07.2007 Ne221-®d3 «O rocyaapCcTBEHHOM
KaJacTpe HEABUKUMOCTIY;

5) ®enepanbubiM  3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHuzanuu
MPEeA0CTaBICHUS IOCYIapCTBEHHBIX U MYHHUITUTIAIBHBIX YCITYTY;

12. VicuepnibiBaromiuii nepeyeHb J0KYMEHTOB, HEOOXOIUMbIX B COOTBETCTBUHU
C HOPMAaTUBHBIMU ITpaBOBbIMU aKkTamu Poccuiickon denepanuy, HOpMaTUBHBIMU
IIPABOBBIMHU aKTaMH MOCKOBCKO# 00J1acTu AJisl IPEeI0CTaBICHUSI MyHULIUIIATBHON YCIyTH
U YCIIYT, KOTOPBIE SIBIAIOTCSI HEOOXOAUMBIMH U 0043aTeIbHBIMHU ISl IPEAOCTABICHUS
MYHHIIMIIATBHON YCIyTH, MOIEKAIINX MPEICTaBICHUIO 3asBUTENIEM, CIIOCOOBI NX
MOJTyYEHUs 3aABUTEISIMU, B TOM YHCIIE B 3JIEKTPOHHOM opme, MOpAI0K X
IIPEACTABIICHUS



12.1. Tlpm oOpameHnn 3a TMOJTYyYEHUEM MYHUIUIMAIBLHON YCIyTH 3asBUTEIb
IIPEICTaBIISICT:

12.1.1. 3asBreHre HA TIPEIOCTABICHUE MYHUITUTIATBHONU YCIIYTH.

3asBnenue opopmisiercs: cornacHo [Ipunoxkenuro Ne 1 k BpeMenHoMy nopsiiky

1) HOKYMEHT, yAOCTOBEPSIONINN JIMIHOCTH 3asIBUTEIIS,;

2) IOBEPEHHOCTH, MOJTBEPKIAIONIYI0 MOJHOMOYMS TPEJACTABUTEINS 3asSBUTEIS C
TOYHBIM YKa3aHUEM MOJHOMOYHUM - B CIIy4ae €CIIH JEeHCTBYET NMPEICTABUTEb;

3)  aKT COrJIacoBaHUs TPAHUIl 3eMENBHOTO y4acTKa, PacIONI0KEHHBIH Ha 000poTe
JUCTa rpapuuecKoil YacTH MEKEBOI0 IUIAHA,;

[lepeyerp TOKYMEHTOB, HEOOXOIWMBIX [IJII TIPEIOCTABICHUS MYHHUITUIIATHLHOM
YCIIYTH, SIBJSICTCS] UCUCPITHIBAFOIIIAM.

12.2. 3asBurensM oOecmeYMBAETCS BO3MOXKHOCTH BBIOOpa crmocoba Tomadu
3asBJICHUS O TPEIOCTABICHUH MYHUIIMITAJIGHON YCIYyTH: TPHU JUYHOM OOpaIlleHUU B
M®II, mouToBO¥ CBSI3bIO, B AICKTPOHHOMN (hopMe.

12.3. B Oymaxuom Bujae ¢dopma 3asBICHUS MOXET OBITh MOJy4YeHa 3asBUTEIIEM
HenocpeacTseHHo B ML,

12.4. B »nexktpoHHOM Bujie ¢dopma 3asBICHUS JOCTYNMHA JUIsl KOMHUPOBAaHUSA U
3anojHeHus: Ha EquHOM moprasie rocyaapCcTBeHHBIX U MyHHUIIMTIAIBHBIX yciyT U [lopTaie
rOCyJapCTBEHHBIX W MYHUIMMNANBHBIX yciyr (dyHkumii) MoCKOBCKOM o0jacTu, Ha
odpurmansHoM caiite OMC B cetu HTEpHET, a Takke 10 OOpaIleHUI0 3asBUTENS MOXKET
ObITh HalpaBiieHAa Ha aJpec €ro 3JIEKTPOHHOW MOYTHl B CPOK, HE mpeBblmaromui 30
KaJICHJAPHBIX JHEH.

12.5. B xauecTBe JOKYMEHTa, MOATBEPKIAIOMIETO MMOJTHOMOYHS HAa OCYIIECTBIICHUE
JEUCTBUS OT UMEHH 3asBUTEIISI, MOTYT OBITh ITPEIOCTABIICHBI.

obopmiiecHHasT B COOTBETCTBUU C 3aKoHOAaTeabcTBOM Poccuiickoit ®enepanuu
JTOBEPEHHOCTD (0/151 (husuyecKux auy, UHOUSUOYATbHBIX NPeONnPUHUMamenei),

obopmIICHHasT B COOTBETCTBHM C 3aKoHOAaTeabCcTBOM Poccuiickoit denepanum
JIOBEPEHHOCTh, 3aBEpPEHHAs TeYaThi0 3asBUTENSI M TMOJAMHCAHHAS PYKOBOJUTEIEM
3asBUTENS WIA YIOJIHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JIUILIOM (0151 OPUOUHECKUX TUY);

KOMHUS PEeIIeHUs O Ha3HAYeHUH Wi o0 u30paHuu MO0 MpUKa3za O Ha3HAYCHHUH
(du3HUecKoro JIMia Ha JTOHKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (hPU3UYECKOE JIUIIO
o0JlajjaeT TMpaBOM JICMCTBOBAaTh OT HWMEHU 3asBHTENS 0O€3 JOBEPESHHOCTH (045
IOPUOUYECKUX JIUY, UHOUBUOYAILHBIX NPEONPUHUMAMEIEll).

13. HcuepnbiBaroniuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIpaBOBbIMHU akTamu Poccuiickon @enepanuu, HOpMaTUBHBIMU
PaBOBBIMU aKTaMU MOCKOBCKOM 00J1aCTH JIsl TPEAOCTABICHUSI MYHUITUTIATLHON
YCIIYTH, KOTOPBIE HAXOAATCS B PACIOPSIKEHUU I'OCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPABJIEHUs U UHBIX OPTraHOB, YYaCTBYIOILHUX B IPEAOCTABICHUU
rOCYJIapCTBEHHBIX WM MYHULIUIIAJIIBHBIX YCIYT, U KOTOPBIE 3aBUTED BIIPABE
MPEACTaBUTH IO COOCTBEHHOW MHUITMATHRE, a TAK)KE CIIOCOOBI UX MOTYUEHUS
3asIBUTEJISIMU, B TOM YHUCJIE B JIEKTPOHHOU (hopMe, OPSIJIOK UX MPE/ICTABICHUS



13.1. 3asBuTenp BHpaBe MNPEACTABUTH CIEIYIOIMIME IOKYMEHTHI MO COOCTBEHHOM
VHULINATUBE:

a) BBIMMUCKA W3 EJWHOrO TOCyIapCTBEHHOTO peecTpa IpaB Ha HEIBMKAMOE
UMYyIIeCTBO M caenok ¢ HuMm (nanee — ET'PIT) o mpaBax o mpaBax Ha 3eMeIbHBIN Y4acTOK,
uim  yBeaomsieHus o0 orcyrctBuu B EI'PII  3ampammBaembIX  CBelleHMM O
3apETUCTPUPOBAHHBIX MTPABAX HA YKA3aHHBIN 36MEIbHBIN y4acTOK;

B) KaJacTPOBBIM MACHOPT 3€MEJIBHOIO y4acTKa.

') BeIOMOCTh KoopAauHaT B cucteMe koopauHat MCK 50, 3aBepeHHast KajacTpOBbIM
WHXEHEPOM, TMOJArOTOBHUBIIMM MEXEBOM IUIaH. B ciydae cCioxHOW KOH(Urypauuu
3emenpHOro ywactka (20 u Oosiee TMOBOPOTHBIX TOYEK) BEIOMOCTH KOOPIWHAT
Mpe/ICTaBIsIeTCs B 3JICKTPOHHOM BHJIE (¢ pacmupennem shp, shx wmam mif, mid).

13.2. B cinydae HempeacTaBieHUS yKa3aHHbIX B myHKTe 13.1 (3a HCKIIOUEHHEM
nyHkta T) Bpemennoro mnopsaka aokyMeHTOB M®DIL[ caMOCTOSITENBHO OCYHIECTBIISIET
3alpoc CBEJEHUN B DBJIEKTPOHHOM (OpME C HCIOJIB30BAHUEM E€IUHOM CHUCTEMBbI
MEXBEIOMCTBEHHOT0 MH(OPMALMOHHOTO B3aUMOAECUCTBUSI B MOPSAJKE, YCTAHOBIEHHOM
®enepanbubiM 3ak0oHOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzaiu MpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT» B CIECIYIOLIUE OpraHbl:

13.2.1. VYmpasnenue DenepanbHoOil Cay>KObI TOCYJAPCTBEHHON pErvCTpalnu,
KajgacTpa u kaprorpapuu no MockoBckoil 001acTy;

13.2.2. ®umman deaepanbHOTO TOCYAAPCTBEHHOTO OIOJKETHOTO YUYPEKICHUS
«DenepanbHas  kajgactpoBas nanata DepepanbHON  CIYKObI  TOCYIapCTBEHHOM
perucTpanuu, Kaaactpa u kaprorpaduu» mo MockoBckoi 001acT;

13.3. HemnpencraBienue 3asBUTENEM YyKa3aHHBIX JOKYMEHTOB HE SBISETCS
OCHOBAaHHMEM JJIs1 OTKa3a 3asBUTEIIO B MPEJOCTABICHUN MYHUIIMITAIIBHON YCITYTH.

13.4. OMC, M®I] ue BrpaBe TpeOOBATh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB H
uH(pOpMaMU WM OCYUIECTBICHUS JIEUCTBHM, MPEACTABICHUE WM OCYIIECTBICHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IIPAaBOBBIMH AKTAMH, PETYJIUPYIOLUIUMU
OTHOLIEHUS, BOZHUKAIOUIUE B CBA3U C MPEIOCTABICHUEM MYHUIIMIIAIBHON YCIIYTH.

13.5. OMC, MHOroQyHKIIMOHAJIbHBIE IIEHTPHI HE BIpaBe TPEOOBATh OT 3asBUTEIS
NpEICTaBICHUs JTOKYMEHTOB M MH(pOpMaIU, B TOM 4Hciie 00 yIuiate rocyJapCTBEHHOM
MOIUIMHBI, B3UMAaEMOH 32 MPEJOCTaBICHUE MYHULIUIIAIIBHON YCIYTH, KOTOPBIE HaXOIATCA
B PacHopsDKEHUHM OpPraHOB, TMPEAOCTABISIIOIIMX TOCYJapCTBEHHBbIE YCIyrd, JH00
MTO/IBEIOMCTBEHHBIX OpPraHaM IOCYJAapCTBEHHOM BJIACTH OPraHM3alUsAX, YYACTBYIOUIUX B
PEeI0CTaBICHUU MYHUIIUMIIAIBHON YCIYyTH, B COOTBETCTBUM C HOPMAaTUBHBIMU MPABOBBIMU
aktamu Poccuiickoii ®Denepauny, HOPMATUBHBIMU IPABOBBIMU aKTaMM MOCKOBCKOU
obnacTu.

14. VicuepnibiBaromuii nepe4eHb OCHOBAHUM JUIsl OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHHUS MYHUIIMTIAIBHON YCIYTH

14.1. OcHoBaHusiIMM i1 OTKa3a B TIpHEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEOCTaBIECHUS MYHUIUIIAILHON YCIIYTH, SIBJISIFOTCSL:

14.1.1. TekcT, B mpujIaraéMsbiX K 3asiBICHUIO O IPEJIOCTABICHUU YCIYTU JTOKYMEHTaX
HE TIO/IJIAETCS MTPOUYTEHHUIO TUOO OTCYTCTBYET;



[lepeuenr ocCHOBaHMII OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEAOCTABICHUS MYHULIUIIAJIBHOMN YCIIYTH, ABJIACTCSA UCYEPIIBIBAIOIINM.

15. VcuepnbiBaroniuii nepeueHb OCHOBAHUMN ISl PUOCTAHOBJICHHS WJIM OTKa3a B
IPEIOCTaBICHUN MYHUIIUTIATBHON YCIIYTH

15.1. OcHoBaHus 11 TPUOCTAHOBIICHUS MYHUIIMIIAIBLHON YCIYyTH B COOTBETCTBHUHU C
3akOoHOmAaTenbCTBOM Poccuiickonn @enepanmu M 3aKOHOJATENBCTBOM  MOCKOBCKOU
00J1aCTH HE MPETyCMOTPEHBI.

15.2. OcHoBaHusIMH /i1 OTKa3a B NPEJOCTABICHUH MYHULMIAIBHOW YCIyTH
SABJISIFOTCSL:

15.2.1. BoIsiBICHHWE B 3asBICHUM W (WIM) TPUIAraeMblXx K HEMY JTOKYMEHTax
HEJIOCTOBEPHOM, HCKaKEHHOW WMJIM HENOJHON MH(POpPMALIMH, B TOM YHCIIE NPEICTAaBICHUE
3asIBUTEJIEM JOKYMEHTOB, CPOK JIEHCTBUTEIBHOCTU KOTOPBIX HA MOMEHT IIOCTYIUICHHS B
agmuHUcTpano OMC B COOTBETCTBHH € JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM UCTEK;

15.2.2. HenpeAcTaBIIEHUE 3aBUTEIEM OJHOIO WM 00Jiee TOKYMEHTOB, yKa3aHHBIX B
nyHkte 12 BpeMeHHOro nopsaka;

[lepeueHb OCHOBaHWN JUIsI OTKa3a B IMPEIOCTaBICHUM MYHULUIAIBHOW YCIIYT'H
ABJISIETCS] HCUEPIIBIBAIOLLIUM.

15.3. Pemenue 00 oTkaze B NPEIOCTABIECHUM MYHULUIAIBHOM  yCIyTH
MOAMKCHIBAETCS TOLKHOCTHBIM oM OMC u ¢ yka3aHMEM NPUYMH OTKa3a BBIAAETCS
3asBUTEII0 JIMYHO JIMOO  HampaBisieTcss MO 1oure JuOO  BbIAAETCS  4epes
MHOTO()YHKIIMOHAJIbHBIN LEHTP HE MO3/IHEE CAEAYIOMIEro paboyero JHs ¢ AaThl MPUHATHUS
penieHust 00 0TKa3e B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH.

15.4. Pemienue o0 0TKa3e B NPEIOCTaBICHUN MYHHUIIMIAIBHON YCIYTH MO 3asBJIEHUIO,
MOJIAHHOMY B 3JIEKTPOHHOM (hopme, MOJAMUCHIBAETCS YHNOJIHOMOYEHHbIM Juiom OMC c
UCIIOJIb30BAHUEM  DJIEKTPOHHOU 1U(pOBOM moAMUCH  (IJIEKTPOHHOM TMOAMUCH) U
HAIpaBJISIETCSl 3asBUTENIO IO DJEKTPOHHOW Tmoutre W (wiu) uepe3 Enunbiii moptan
rOCy/IapCTBEHHBIX M MYHUIUNAIbHbIX yciayr Jnubo [lopran rocynapcTBeHHBIX U
MYHUITUNATBHBIX yCeiIyr (dyHKuii) MOCKOBCKOM 0051acTH HE TO3[HEE CIEAYIOIIEro
paboyero JHs ¢ aThl IPUHATHS PELIEHUs 00 0TKa3e B MPEIOCTaBICHUH MYHHUIIMIIAIbLHON
yCiyru (€ciiv UHOE He MPEayCMOTPEHO 3aKoHOoAaTenbCcTBOM Poccuiickoit denepannn).

15.5. 3asgBuTens BIpaBe OTKA3aThCsl OT NPEIOCTABIECHUS MyHULIMIIAIBHON YCIYTH
Ha OCHOBAHHMH JIMYHOTO MUCHbMEHHOTO 3asIBJICHUS.

B cnydae muMCbMEHHOro OTKa3a OT MPEIOCTaBICHUS MYHHUIUIAIBHOM YCIyru
3asBUTE]Ib BIpaBe OOpPaTUThCS BHOBb C 3asBJIIEHHEM O €€ NPEeIOCTaBICHUU U
HEOOXOIUMbIMU JOKYMEHTaMHU.

16. Ilepedensn yciyr, HEOOXOAUMBIX U 00s3aTEIBHBIX
JUTSI TIPETOCTABJICHHS] MYHUIIUITAIBHON yCITyTH

16.1. Ycnyru, HeoOxoaumble U 00s13aTENbHbIE AJIs IPEIOCTABICHNUS MYHULIUTIATBHON
YCIyTM, B COOTBETCTBMM C 3aKOHOHATtenbCTBOM Poccuiickon @enepanuu U
3aKOHOAATEIHCTBOM MOCKOBCKOM 00J1aCTH OTCYTCTBYIOT.



17. Iopsaok, pa3Mep U OCHOBaHUS B3UMaHUs rOCYJapCTBEHHON MOLUIMHBI MU HHOU
IUIaTHI, B3UMAEMOM 3a IPEIOCTaBICHUE MYHUIIUIIAIBHON YCIIYTH

17.1. IlpenocraBieHne MyHUIIUNAIBHONU YCIYTH OCYIIECTBIISIETCS OECIIaTHO.

18. MakcuManbHbIN CPOK 0KUIAHMS B OUEPEIN MPH T0J1aye 3asBICHUS O
MIPEAOCTaBICHUNA MYHHIIMIIAJIBHON YCIIYTH, YCIIYTH OpPTaHU3allH, YYaCTBYIOIIEH B
NPEIOCTAaBICHUN MyHULMIIAIBHON YCIIYTH, U MIPU MOJIYYEHUH pe3yJIbTaTa
MPEIOCTABIECHUS TAKUX YCIIYT

19.1. MakcuManbHBId CPOK OXXHIAHHS B OYEpEAM IMpH IMojaaye 3asBICHUS O
MPENOCTABICHUA MYHULHUNAIBHON YCIYIM, YCIyTM OpPTraHW3alMH, Y4YacTBYIOIIEW B
MPENOCTABICHUA  MYHUUUNAIBHOW  YCIyTH, M IPU  I[OJIYYECHHM  pe3ysbTaTa
IPEIOCTABICHUS MyHULMIIAIBHON YCIIYT'M HE JIOJDKEH MPEBbIIATh 15 MUHYT.

20. TpeOGoBaHUS K TOMEIIEHUAM, B KOTOPBIX TIPEIOCTABISETCS
MYHHULMIIAJIBHAS YCIIyTa, YCIYTU OPraHu3aliui, y4acTBYIOUIEH B IIPEAOCTaBICHUN
MYHUIUIIAIBHOM YCIYTH, K MECTAM OKHUJIAHUS U IIPUEMA 3asiBUTEIIEH, pa3MELICHUIO
1 0(pOPMJICHUIO BU3YaJIbHON, TEKCTOBOM M MYJIbTUMETUNHON HH(POPMALIH O
MOPSIKE MTPEIOCTABICHUSI MYHULIUITAJIBHON YCIIYTH

20.1. TIlomemenus, B KOTOPHIX NPEIOCTABISETCS MYHHIUIAIbHAS —YCIyTa,
MPEIMOYTUTENHHO Pa3MEIIaroTCs Ha HIHKHHUX dTaKax 3IaHU U JOJKHBI COOTBETCTBOBAThH
CaHUTAPHO-IMUAEMHOJIOTHUECKUM MTPaBUJIaM U HOPMATHBAM.

Bxonel B momemieHuss OOOPYAYyIOTCS TaHAyCaMH, pPAaCUIMPEHHBIMH MPOXOJaMH,
MO3BOJIAIOIIUMU ~ 00€CTIEYNTh OECHpPENATCTBEHHBIM JOCTYN WHBAIHMIOB, BKJIFOYAs
MHBAJINJIOB, UCIIOJB3YIOIIUX KPECIa-KOJISACKH.

[Ipy wHOM pa3MelleHuu TOMEIIEHUH IO BBICOTE, JODKHAa OBITh oObecreueHa
BO3MOXHOCTh TOJIYYCHHS MYHUILMIMAIBHON YCIYTH MaJOMOOWJIBLHBIMU TpyIHIaMu
HaceJIeHusl.

Bxon u BeIX01 U3 OMEIIEHUH 000pYyIyIOTCS YKa3aTesIMU.

20.2. Mecra mus uHQOPMUPOBaAHUS, TMpPETHA3HAYCHHBIE JJI O3HAKOMIICHUS
3asiBUTENEH ¢ WHOOPMAIMOHHBIMH MaTepuaiaMH, OOOPYIyIOTCS WH()OPMAIMOHHBIMH
CTCHIIaMHU.

20.3. Mecra aig oXXuaaHus Ha MOJa4y WU MOJydeHUE IOKYMEHTOB 000pYIyOTCS
CTYJBSIMHU, CKAMBSIMHU.

20.4. Mecra s 3anodHEHUS 3asiBICHUS OOOPYIYIOTCS CTYJIbSIMH, CTOJIAMU
(cToiikamu) W oOecrneuuBarOTCs oOOpasllaMu  3asBJICHUM, MHcYedl Oymarol u
KaHIESPCKUMH MTPUHAIIICKHOCTSIMH (IIAPUKOBBIMU PYyYKaMH).

20.5. KabOunetrsl misg mipuemMa 3asgBUTENCH JTODKHBI  OBITH  00OpPYIOBaHBI
MH(GOPMALMOHHBIMU TaOJIUYKaMH (BBIBECKAMHU) C YKa3aHHEM:

HOMEpa KaOMHeTa;

dbamMuiuyu, WMEHH, OTYECTBA M JOJDKHOCTH CIELMAIUCTa, OCYIIECTBISIONIEIO
MPEIOCTABICHNE MYHULIUTIATBHON YCIYTH.



20.6. PabGoume wMecTa CHENHAIUCTOB, MPEAOCTABISIONIUX TOCYAAPCTBEHHYIO
YCIYTY, 000PYAYIOTCSI KOMITBIOTEpAaMH U OPTTEXHHUKOM, MO3BOJISIOIIMMU CBOEBPEMEHHO H
B IOJIHOM O00BEME IMOJIy4aTh CIPABOYHYIO MH(OPMAIMIO IO BOMPOCAM IMPEIOCTABICHHUS
YCIYTH U OPTaHU30BaTh MPEIOCTABICHUE MYHUIIUITAILHON YCIYTH B TIOJTHOM 00beMe.

21. Tloka3aTenu JOCTYMHOCTH M Ka4eCTBAa MyHUIIMIAIBHON YCIIyTH

21.1. TlokazaTensiMd JOCTYITHOCTH TPEJOCTABICHUS MYHUIMIAIBHON YCIyTH
SABJISIFOTCS:

IIPEAOCTABIECHNE BO3MOXXHOCTH IOJYyYECHUS] MyHULIMIIAIBHON YCIYTH B DJIEKTPOHHOU
dopMe wiM B MHOTOQYHKIIMOHAJIBHBIX IIEHTPAX MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULUIIATIBHBIX YCIIVYT;

MPENOCTABIEHUE BO3MOXHOCTH MOJY4YeHUS MHPOPMALMK O XOAE MPEAOCTABICHUS
MYHULMNAIBHOW yCIYyrd, B TOM YHCIE C HCIOJIb30BaHHEM HWH(POPMAIMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTHA;

TPaHCIOPTHAsA JOCTYITHOCTh K MECTaM IPEAOCTABIICHNS MYHULIUITAIBHON YCIIYTH;

o0ecrieueHrne  OECHpPENMATCTBEHHOTO  JOCTyna JIMIaM C  OTpaHUYEHHBIMU
BO3MOXHOCTSIMM NEPEJIBWKEHHUSI K TIOMEIICHHUSM, B KOTOPBIX IIPEIOCTABISAETCS
MYHMIMIAIbHAS YCIIYyTa,;

pa3MelieHre MHPOpMaIi O MOPsIKE NPEIOCTaBICHUS MyHUIIMIAIBHON YCIYrH Ha
opummansHoMm  caiite  OMC, wuH(OpPMAIMOHHBIX CTeHAAaX, EauHOM  mopTaie
rOCyJapCTBEHHbIX W  MYHHMIMOAIbHbIX  yciuyr, lloprame rocynapcTBEHHBIX H
MYHUIMNAIBHBIX yCIyT (QyHKIMi) MOCKOBCKO# 001acTH.

21.2. Tloka3aTenssMu KauecTBa MPe0CTaBICHUS MyHULIUTIATHHON YCIYTH SIBISIFOTCS:

COOJII0/IEHUE CPOKOB MPEJOCTABICHHUS] MyHUIIMIIAIIBHON YCITYTH;

COOJIIO/IEHUSI YCTAHOBJIEHHOTO BPEMEHH OKUJAHUS B OUEPEIN MPH MOAaue 3asiBICHUS
Y TIPY [TOJTYYEHUU PE3YJIbTaTa NPEeA0CTaBICHNS MyHULUIIAJIBHON YCIYTH;

COOTHOIIIEHHE KOJINYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHUH Ha IMPEIOCTABIICHHUE
MYHULIMNIATIBHONW YCIYTM K OOIIEeMY KOJMYECTBY 3asBJICHUI, MOCTYNUBIIMX B CBS3U C
[IPEIOCTABICHUEM MYHUIIMNIATBHON YCIIYTH;

CBOEBPEMEHHOE HAIIPABJICHUE YBEIOMJICHUI 3asBUTENSIM O MPEAOCTABICHUN WIH
MPEKPAIICHUH MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

COOTHOULICHHE KOJIMYECTBa OOOCHOBAaHHBIX JKajo0 TpakJaH M OpraHU3alUil 1o
BOIIPOCAaM KauecTBa M JOCTYMHOCTH MPEAOCTABICHUS MYHULUIIAIBLHON YCIYTH K 00UIEMY
KOJIMYECTBY kKajo0.

22. Uuble TpeOOBaHUS, B TOM YHCII€ YUUTHIBAIOIINE OCOOCHHOCTH OpTraHU3aIluu
PeI0CTaBIECHUSI MyHUIIUTNIATBHOM YCIYTH Ha 6a3¢ MHOTO()YHKIIMOHATBLHBIX IEHTPOB U B
ANIEKTPOHHOU (hopme

22.1. OpraHuzanus OpeIOCTaBICHUS  MYHULUINAIBHOM  yciayrn Ha  0Oase
MHOTO(YHKIIMOHATIBHBIX LIEHTPOB OCYIIECTBIIACTCS MIPU JTMUHOM OOpAICHUH 3asIBUTEIIS.

22.2. QOpraHumzanus MOpeNOoCTaBICHUS  MYHULUMNAIBHOM  yciayrm Ha  0Oase
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB OCYIIECTBIISETCS B COOTBETCTBHM C COTJIALICHHEM O



B3aumozeiicTBun Mexay OMC U ynoJTHOMOYEHHBIM MHOTO()YHKIHOHAIBHBIM LIEHTPOM,
3aKJIIOYECHHBIM B IIOPSIKE YCTAHOBICHHOM JEHUCTBYIOLIUM 3aKOHOAATEIbCTBOM.

223. Ilpu  npenocTaBieHUMM  MYHULMNAIBHONM  yCiayrd  paOOTHUKAMH
MHOTO(YHKIIMOHAJIBHBIX I[EHTPOB HUCIOJHSIOTCA  CIEIYIOUIUE aJIMHHHUCTPATUBHbBIC
pOLIETYPHI:

1) npuem 3asBIEHHS M JIOKYMEHTOB, HEOOXOOUMBIX JJsi IPEIOCTABIICHUS
MYHULIUIIATIBHON YCIIYTH,

2) QopmMupoBaHHE U HaNpaBJICHHWE MEXBEIOMCTBEHHBIX 3alpOCOB B OpTraHbl
(opranuzanuu), y4acTBYIOIIUE B MPEAOCTABICHIUH MYHUIIUTIAIBHOMN YCIIyTH;

3) BbIaya  JIOKYMEHTa,  SIBJSIIOLIErOCs ~ PEe3yJbTaTOM  IPEJAOCTaBICHUS
MYHHIIMIIAIBHON yCITyTH.

22.4. 3asgBuTeNnd HMEIOT BO3MOXXHOCTHh TOJYYCHHUS MYHHUIMMAILHOW YCIYTH B
ANEKTPOHHOM (opMe € HCNONb30BaHWEM EQWHOro mnoprana TrocyJapCTBEHHBIX U
MYHULMNAIBHBIX ycayr u Iloprama rocyJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT
MockoBcKoi 00J1aCTH B YaCTH:

1) nonmyuyeHust ”HGpopMaUH O TOPSAKE MPEJOCTABICHUS MyHULIMIIATbHON YCIYTH,;

2) o3HakomJieHUs ¢ (popMaMM 3asBIECHUN M MHBIX JTOKYMEHTOB, HEOOXOAMMBIX IS
HOJyYeHUs] MyHULMIAIBHON yclyru, oOecrneueHusl 1ocTyna K HUM JUIsl KOIMPOBAHUSA U
3aIl0JIHEHUS B SJIEKTPOHHOM BUJIE;

3) HampaBieHMs 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEIOCTaBICHUS
MYHULIMTIIATBHOMN YCIIYTH;

4) ocyIIeCTBIICHUSI MOHUTOPUHTA X012 NMPEOCTABICHUSI MYHUIUITAILHON YCIIyTH;

5) mojy4yeHus pe3yJibTara MpeJoCTaBICHHS] MyHUIUIIAIbHON YCIYyTH B COOTBETCTBUU
C IEUCTBYIOIIHMM 3aKOHOAATEIbCTBOM.

22.5. Tlpu HampaBieHUH 3asBICHUS O MPEIOCTABICHUH MYHHIIUIIAJIHLHOW YCIyTH B
ANEKTPOHHOM  (opme 3asBuUTENb  (HOpPMHUpPYET 3asBICHUE HA  MPEAOCTaBIICHUE
MYHULIMNAJIBHOW yCIyTH B (OpME DSJIEKTPOHHOTO JOKYMEHTa W IOJAINHUCHIBAET €ro
AJIEKTPOHHOM MOAINUCHIO B COOTBETCTBUU C TpeOoBaHUSAMHU DenepasbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanu MOPEJOCTABICHUS TOCYIAapCTBEHHBIX U
MYHULIUNATIBHBIX YCIIYT».

22.6. Ilpu HampaBieHUU 3asBJICHUS O MPEIOCTABICHUN MYHMIIMIIAJIBLHOW yCIyTU B
AJIEKTPOHHON (hopMe 3asiBUTENb BIPABE MPHIOKHUTh K TAaKOMY 3asBICHHUIO JOKYMEHTHI,
HEOOXOUMBbIE ISl MPEAOCTaBICHHUS] MYHULIMIIATBHON yCIyTH, KOTOphIe (POPMHUPYIOTCS U
HamNpaBISIOTC B BHJE OTICHBHBIX (DAliJIoOB B COOTBETCTBHH C TPEeOOBaHHUSIMHU
3aKOHOJIaTEIbCTBA.

22.7. llpum HampaBieHUM 3adBJICHHUS M TPUIAraéMbIX K HEMY JOKYMEHTOB B
ANIEKTPOHHOM (opMe TMpeACTaBUTENIEM 3asiBUTENS, JEHCTBYIOIIMM Ha OCHOBaHUU
JIOBEPEHHOCTH, JIOBEPEHHOCTh JOJKHA OBbITh MpeicTaBieHa B (OpPME 3JIEKTPOHHOIO
JOKYMEHTa, TOJINUCAHHOTO AJIEKTPOHHON  TMOJMUCHIO  YIMOJTHOMOYEHHOTO  JIMIIA,
BBIJIaBIIETO (TMOAMUCABIIET0) IOBEPEHHOCTD.

22.8. Jlns oOpaOOTKM TEpCOHANBHBIX JaHHBIX MPU PETUCTPALMU CyOBEKTa
MEPCOHANBHBIX JaHHBIX Ha EMMHOM mopTalie rocyapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT
u Ha Iloprame rocygapCTBEHHBIX W MYHHUIMNANBHBIX YyCIyr MOCKOBCKOM 001acTH
MOJIyYeHUE COTJIacHsl 3asBUTENA B COOTBETCTBMM C TpeOOBaHUSIMU CTaTbu 6



®enepanpHOro 3akoHa ot 27 uronst 2006 roga Ne 152-D3 «O nepcoHanbHBIX JaHHBIX» HE
Tpedyercs.

22.9. MyHununaipHas ycllyra NpeAoCTaBisIeTcs B 3JEKTPOHHON Qopme uepes
JTM4YHBIN KabuHeT Ha [loprane rocyaapcTBEHHBIX U MYHHULMIAIbHBIX YCIYT MOCKOBCKOM
o0acTy, 00eCeunBAaOIIEM 3aIUTY NEPCOHAIBHBIX JaHHbIX.

22.10. 3asBUTENSAIM NPENOCTABISAETCS BO3MOXKHOCTH ISl MPEABAPUTEIBHON 3alucu
Ha 1oJady 3asdBJICHUs U JOKYMEHTOB, HEOOXOAUMBIX U1 MPEAOCTaBICHUS
MyHHULIMNaAbHOW  ycimyru. IlpenBapurenbHass — 3amuch  MOXET — OCYIIECTBISITHCS
CJIEIYIOIIMMH CIIOCOOaMH IO BbIOOPY 3asIBUTEIIS:

MMOYTOBOM CBSI3BIO;

IIpH JINYHOM OOpaieHuu 3asBurens B MOLJ;

o tenepony MOIJ;

B DJICKTPOHHON (Qopme, uepe3 obunmaibHbii cait M®I] myrem HamnpaBieHus
oOpallieHus! Ha 3JIEKTPOHHYIO MOYTY.

22.11. Ilpu npenBapuTeIbLHOM 3aITUCHU 3aBUTENb COOOIIACT CIEeYIONTUE JaHHbIE:

Uit (U3MYECKOro JMIA, WHIWBUIYAJbHOTO NpeaupUHUMATENs: (HaMUIUI0, UMS,
OTUYeCTBO (TMOCTEAHEE MPU HATTMYHHN);

JUISL FOPUIMYECKOTO JIMIA: HAMMEHOBAHHUE IOPUANUECKOrO JINLIA;

KOHTaKTHBIA HOMep Tene(oHa;

azipec 3JIEKTPOHHOM MOYTHI (IIPU HAJIUYUN);

KeJlaeMble JTaTy U BpeMsl PEACTaBICHUS JOKYMEHTOB.

22.12. TlpenBaputenbHas 3amUCh OCYIIECTBISIETCS MYyTeM BHECEHHS YKa3aHHBIX
CBEICHWI B KHUTY 3alllCH 3asBUTEJICH, KOTOpas BEAETCSs Ha OyMa)KHBIX W/WJH
AIIEKTPOHHBIX HOCUTEIISX.

22.13. CornacoBaHue ¢ 3asBUTEISIMH JaThl W BpeMeHU oOpamieanss B MOI]
OCYIIECTBIISIETCS C HWCIOJIB30BAHUEM CPEICTB TEICPOHHOW WM AIEKTPOHHOU CBSI3H,
BKJItOUasi ceTh VIHTEpHET, MOYTOBOM CBsA3bIO HE Mo3aHee 1 paboyero JHSA CO JHA
pETUCTpalMy 3asiBICHUS.

22.15. 3asgBUTENIO COOOIAIOTCS JaTa U BpeMs IMpueMa JOKYMEHTOB, OKHO (KaOMHET)
npueMa JOKyMEHTOB, B KOTOpble cienyer oOpartutbed. llpu nuyHOM OOpamieHuu
3asIBUTEIIIO BBIIAETCS TAJOH-TIOJTBEPKIEHNE. 3asBUTENb, 3aMCABIINNACS HAa TIPUEM Yepe3
opurmaneHelii calT MO®LI, MOXEeT caMOCTOATENHbHO OCYIIECTBUTH pacliedyaTrKy aHaiora
TaJIOHA-TIOATBEPKACHHUS.

3amuch 3asBHUTENEH Ha OMNpeNeNeHHYI0 JaTy 3aKaHYMBaeTCsl 3a CYTKH [0
HACTYIUICHHSI TOU JaTHI.

22.16. Ilpu ocyliecTBICHUH NPEABAPUTEIBLHON 3alUCU 3asBUTENb B 00sA3aTEIbHOM
nopsiike “HGOPMHUPYETCS O TOM, UYTO MpPEABapUTENbHAS 3aliCh AaHHYJIHPYETCS B CIydae
€ro HEsIBKU M0 UCTEYCHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHHU IIpHUEeMa.

3asBUTEINSIM, 3alTMCABIIMMCS Ha TIpueM udepe3 opunmanbHbii cadt MO®IL], 3a 1 geHb
710 TIpreMa OTIPAaBIISETCS HATOMUHAHUE HAa YKA3aHHBIN aJipec 3JeKTPOHHOU MOYTHI O JaTe,
BPEMEHHM M MECTe IpueMa, a Takke nHpopmanus 00 aHHYJIMPOBAHUU IPEIBAPUTEIHLHOM
3alHCH B CIIy4ae HESBKH MO UCTEUEHUH 15 MUHYT C Ha3HAUEHHOTO BPEMEHHU IIpUeMa.

22.17. 3asButens B 1000€ BpeMs BIIpaBE OTKA3aThCsl OT MPEABAPUTEIHHON 3aIHCH.

22.18. B otcyrcTBUUM 3asgBUTENEH, OOpPATHBIIMXCS IO MpPEIBAPUTEILHON 3aIucH,
OCYIIECTBIISICTCS TIPUEM 3asBUTENEH, OOpATUBIINXCS B IOPSAIKE OUYEPEIH.



22.19. T'padux npuema (mprueMHOE BpeMsi) 3asiBUTENICH 0 MPeABAPUTEIHLHON 3aMucu
yCTaHABJIMBAETCS PYKOBOJAUTENIEM MHOTO(QYHKIIMOHAIBHOTO IIEHTpa B 3aBUCHUMOCTH OT
MHTEHCUBHOCTH OOpaIieHuil.

Pazpnea I11. CocraB, nocjieaoBaTeIbHOCTh M CPOKH BHINOJIHEHMSI
aIMHUHUCTPATUBHBIX MPOIEAYP, TPEOOBAHUS K MOPSIAKY UX BHITIOJTHEHHSI, B TOM
Yyucsie 0COOeHHOCTH BLINOJHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B 3J1€KTPOHHOI
(dopme, a TakKe 0COOEHHOCTH BHINOJTHEHUSI A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJBHBIX HIEHTPaX

23. CocraB, IOCIEIOBATEIBHOCTH M CPOKH BBIIIOJIHEHHUS aIMIHUCTPATUBHBIX MPOIIETYP
IIPU MPEJOCTABICHUN MYHUIIMIIAIIBHON YCIIyTH

23.1. TlpenocraBieHne MYHHMIMNAIBHOW YCIYTrd BKIIOYAET B CeOs CIEAyIoIIue
aMUHUCTPATUBHBIC MIPOLICTYPHI:

23.1.1. Ilpuem (monyuyeHue) 3asiBJICHUS U JOKYMEHTOB (MH(OpMaInn), HEOOXOIUMBIX
JUTS TIPEJTOCTABJICHUS] MYHUIIMITAIbHON YCITYTH.

23.1.2. Peructpanus 3asiBJICHUSI U JOKYMEHTOB, HEOOXOAUMBIX JIJIsi IPEIOCTABICHUS
MYHULIMIAIBHOMN YCIIYTH;

23.1.3. ®opMupOBaHWE W HAIPABJICHUE MEKBEIOMCTBEHHBIX 3alpPOCOB B OPraHbI
(opraHu3aium), y4acTBYIOIIHME B MIPEIOCTABICHUN MYHHUIIMITAILHONW YCITYTH;

23.1.4. O6paboTKa W MpenBapUTEIBHOE PACCMOTPEHNE TOKYMEHTOB (MH(pOpMAIUN),
HEOOXOAMMBIX JJIS IPEAOCTABIICHUS] MYHUIIUITAIbHON YCITYTH.

23.1.5. Tlpunsatue pemeHus O TpemocTaBicHUU (00 OTKa3e B MPEIOCTABICHHM)
MYHHUITUTIATBHOU YCIIYTH.

23.1.7. ®opmupoBaHuEe pe3yjbTaTa MPEAOCTABICHUS MYHUIIUNAIBHOW YCIYyTU H
HaIPaBJICHUIO pe3yJibTara mpeaocTaBienus ycuayru B MOL nis Beigaun (HarpaBiIeHUIO)
3asIBUTEII0 JIOKYMEHTOB, TOATBEPKIAIONIUX MPEIOCTABICHUE MYHUIUMIIAIBLHON YyCIyru
(0TKa3 B Pe0CTaBICHUN MYHHIIUTIATBHOMN YCITYTH).

23.2. Tlpuem (monyuyeHue) 3asBICHUS U TIOKYMEHTOB (MH(MOpMAIUH), HEOOXOIUMBIX
JUTSI TIPEIOCTABJICHHUSI MYHHUIIMITAIBHON YCITYTH.

23.2.1. OcHOBaHMEM Hauaja BBIMOJIHEHUS! aIMUHUCTPATUBHON MPOLIETYPHI SIBISETCS
NOCTYIUJICHUE 3asBJICHUS U NpPUJIaraeMblX K HeMmy JoKymMeHTOB B M®IL[ mocpenctBoM
JUYHOTO OOpallleHus 3asBUTENsI WM TOCPEICTBOM TEXHHUYECKUX cpeAcTB EaunHoro
nopraja rocyAapCTBEHHBIX U MyHUIMINAIBHBIX yciuyr win lloprana rocyaapCcTBEeHHBIX U
MYHHIIMIATIBHBIX YCIyr MOCKOBCKOM 00acTu.

23.2.2. JIomKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHUE aJMUHUCTPATUBHON
nporeAypsl 1O TpueMy (TOJydeHHWI0) 3asBICHHS W JIOKYMEHTOB (MH(OpMAIWH),
HEOOXOAMMBIX [JIsl MPEAOCTABICHHUS MYHULUIIAJIBHON YCIIYTH, SBIAETCS CHELUATUCT
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.



23.2.3. [lpuem 3asBleHUS U MPHUIATa€MbIX K HEMY JOKYMEHTOB OCYILIECTBISETCSA B
M®II B COOTBETCTBUU C COIJIALICHUSAMHU O B3aUMOJECUCTBUM MEXIYy aIMUHUCTpALUEH
MyHHUIIUNANbHOTO oOpa3zoBanus u M®II, 3akit04eHHBIMH B YCTAHOBJICHHOM TOPSIKE,
€CJIM UCIIOJTHEHNE JAHHOU MPOLEAYPHI IPEAYCMOTPEHO 3aKIOUYECHHBIMU COTJIAICHUSMMU.

23.2.4. Tlpy TOCTYIUICHWH 3asBICHUS M TMpPHIaraéMblXx K HEMY JOKYMEHTOB
nocpeacTBoM oOparieHus: 3asputens B MOILI, cnenuanuct M®ILI, oTBeTCTBEHHBIN 3a
OpUEM JIOKYMEHTOB MO TOCYHApCTBEHHOW YCIIyre, OCYIIECTBISET CIEAYIONIYIO
IIOCJIEA0BATEIBHOCTD JUYHOTO ACHCTBUSL:

1) ycranaBiIHMBaeT mpeaMET OOpaIIeHus;

2) yCTaHaBIMBACT COOTBETCTBHE JIMYHOCTHU 3asIBUTEIIA JOKYMEHTY,
YAOCTOBEPSIOIIEMY JINYHOCTB;

3) mpoBepsieT  MPaBWIBLHOCT  O(GOPMIICHUS  3asBICHUS W  KOMILICKTHOCTb
IpUJIAaraéMpIX K HEMY JOKYMEHTOB Ha COOTBETCTBHE IIEPEYHIO JIOKYMEHTOB,
IpeITyCMOTPEHHBIX MyHKTOM 12 BpeMeHHOro nopsika, 1 Haln4ue UX OPUTrMHaJOB;

4) OCYIIECTBIISICT CBEPKY KOMHU MPEICTABICHHBIX JOKYMEHTOB C X OpUTHHAJIAMH,
B Clly4ae IPENOCTaBICHUS 3asABUTEIIEM OPUTHMHAJIOB JOKYMEHTOB HW3IOTaBIMBAET HX
KOIIHH;

5) mpoBepsieT 3asBICHUWE W TpWIAracMble K HEMY JOKYMCHThI Ha HaJIMYUe
HNOJYUCTOK, IIPUIMCOK, 3aYEPKHYTBIX CJIOB M HWHBIX HEOIOBOPEHHBIX HCIIPABIICHU,
CEPBE3HBIX NMOBPEXKICHMI, HE ITO3BOJISAIOIINX OJJHO3HAYHO UCTOJIKOBATh UX COJEPIKAHME;

6) ocymiecTBIsIeT pHUeM 3asBJICHUS U JIOKYMEHTOB IO OIHCH, KOTOPAsi COJACPKHT
MTOJIHBIM MEPEYEHb TOKYMEHTOB, IPEACTABICHHBIX 3aABUTEIIEM;

7) BpydaeT 3asBUTEIIO KOIHUIO OMUCH C OTMETKOH O Jare MpueMa 3asBICHUS U
MPUJIAraeMbIX K HEMY TOKYMEHTOB.

8) mpoBepsieT KOMIUIGKTHOCTh MPHJIAracMbIX JOKYMEHTOB Ha COOTBETCTBHE
MEPEYHI0 JOKYMEHTOB, MMPEAYCMOTPEHHBIX MyHKTOM 13 BpemenHnoro nopsiaka,

9) dopmupyet nepeucHb JOKYMEHTOB, HE MPECTABICHHBIX 3asIBUTEIIEM M CBEJICHUS
u3 KOTOPBIX noJJIexar IIOJIyYEHHUIO IIOCPENCTBOM MEKBEJOMCTBEHHOTO
MH(POPMAITMOHHOTO B3aUMOICHCTBUS;

10) nanpapysser cnenuanucty MOII, OTBETCTBEHHOMY 3a  OCYIICCTBICHHE
MEXBEJOMCTBEHHOT0 MH(OPMALMOHHOTO B3aWMOJECUCTBUSA, CPOPMUPOBAHHBIN NEPEUCHb
JOKYMEHTOB, HE IPEACTABICHHBIX 3asBUTEIEM W CBEIEHUS W3 KOTOPBIX MOJJIEXKAT
MOJIyYEHHUIO MTOCPEACTBOM MEXKBEAOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMOICHCTBUS;

11) npu HanM4YUKM BCEX JOKYMEHTOB W CBEICHHMIA, MPEIYCMOTPEHHBIX MyHKTOM 12
BpemenHoro mnopsiaka, nepemacT 3asBICHUE W IPUJIaraéMble K HEMY JOKYMEHTBI
crienuamucty MOIL[, OTBETCTBEHHOMY 3a OpPraHU3alMI0 HAIpPaBJICHUSA 3asBICHUS WU
IpUJIaraéMeiX K Hemy 10KymeHToB B OMC.

Cnermanuct M®LI, oTBETCTBEHHBIN 3a OPraHU3aLMIO0 HAMNPABICHUS 3aABJICHUS U
npuiaraeMelx K Hemy J0KyMeHTOoB B OMC, opranHusyer nepenady 3asBICHUS U
MpWIAraeMbIX K HeMy JOKyMEHTOB B OMC B COOTBETCTBUM C 3aKJIIOYEHHBIM
COTJIAILIEHHEM O B3aMMOJEUCTBUHU U MOPSAAKOM Jenonponssoactsa B MOLI.

23.2.5 MakcumaiibHOE BpeMsl TpUeMa 3asiBICHUS M MPUIATAEMBIX K HEMY
JOKYMEHTOB MPU JTUYHOM OOpAlIEHUH 3aIBUTENSI HE MPEBBIIAET 15 MUHYT.

23.2.6. [Tpu orcyTcTBUM y 3asBHUTENS, OOPATUBIIETOCS JIMYHO, 3aMIOJHEHHOTO
3asBJICHUS WJIM HEMPABWIBHOM €ro 3amoJiHeHuH, cnenuainucT MOLI, oTBeTCcTBEHHBIN 3a



MpUEM JOKYMEHTOB I10 TOCYIapCTBEHHOH yCITyre, KOHCYJIBTHPYET 3aBUTEIIS 10 BOTIPOCaM
3aMOJHEHUS 3asIBICHHUS.

23.2.7. B caydae mocTyruieHMs 3asBICHUS M IIpUJIaraéMbIX K HEMY
JOKYMEHTOB (IIpM HalW4YMM) B OJJIEKTPOHHOM QopMe ¢ wucnoib3oBanueMm IlopTana
rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT (PpyHKui) MockoBckoi obnactu, Enunoro
noprajga rocyJapCTBEHHBIX M MYHUIMMNAIBHBIX ycayr (pyHkiuit) cnenuamuct MOIL],
OTBETCTBEHHBII 3a TMpUEM JIOKYMEHTOB IO TOCYAapCTBEHHOW YCIyre, OCYILIECTBISET
CIEIYIOUIYIO TTOCIEIOBATENLHOCTD AEHCTBUN:

1) mpocMaTpuBaeT 3JCKTPOHHBIC O0pa3bl 3asBIICHUS W TpUJIaracMblX K HEMY
JIOKyMEHTOB;

2) OCYIIECTBIISICT KOHTPOJIb IOJYYEHHBIX 3JICKTPOHHBIX 00pa30oB 3asBICHUS WU
MpUIaraéMbIX K HEeMy JTOKYMEHTOB Ha MPEIMET I[€JI0CTHOCTH;

3) dbukcupyeT AaTy MOIYYCHHS 3asABJICHHS U IPUJIAraéMbIX K HEMY JIOKYMCHTOB;

4) B ciny4ae eclid 3asBJICHHE M TpUIaraéMble K HEMY JTOKYMEHTBHI HE 3aBEPCHBI
AJIEKTPOHHOM TMOJIUCBI0 B COOTBETCTBUM C JCHCTBYIOIIUM 3aKOHOJATEIbCTBOM
HaAMpaBJIsIeT 3asBUTENIO 4Yepe3 JIMYHbIA KaOWHET YBEJIOMJICHHE O HeoOXOJAUMOCTH
MPEICTaBUTh 3asIBJICHUE U MPHJIaraeMble K HEMY JIOKYMEHTBI, TIOJIMMCAHHbIE AJIEKTPOHHOMN
MOJMUCHIO, JINOO npeactaBuTh B M®I] nmoaIMHHUKU TOKYMEHTOB (KOIHH, 3aBEPEHHBIC B
YCTAaHOBJICHHOM TMOPS/IKE), YKa3aHHbIX B MyHKTe 12 BpemenHoro mopsiaka, B CpoOK, HE
MPEBBIMIAIOIMINNA 5 paboyux JAHEHW C JaThl MOJIYYCHUS 3asBICHUS U MPUIaraeMbIX K HEMY
JOKYMEHTOB (IIPY HAIMYKHU) B AJIEKTPOHHOM (hOopME;

5) B cimydae eciu 3asBJICHHE W TpHJIaracMble K HEMY JOKYMEHTBHI ITOAIHCAHBI
ANIEKTPOHHOW TMOJMHUCHIO B COOTBETCTBUHM C JCHCTBYIOIIUM 3aKOHOJATEIHCTBOM
HaIpaBJIsET 3asIBUTEII0 Yepe3 JIMUYHBIN KaOMHET YBEOMJICHHE O TOJTYYCHUHN 3asBJICHHUS U
MpUJIaraeMbIX K HEMY TOKYMEHTOB.

23.2.8. MakcuManbHBIA CPOK  BBIMIOJIHEHUS aJMHHHUCTPATUBHOW  TPOIEAYPHI
coctaBisieT 1 IeHb C 1aThl MOCTYIUICHUS 3asBJICHUSI U MPUJIAraeMbIX K HEMY JIOKYMEHTOB B
MOII.

23.2.9. Kputepuem TpPUHATUS PEIICHUS SBJISETCS COOTBETCTBUE TMEPEUHS
MPENCTABICHHBIX  JIOKYMEHTOB, JOKYMEHTaM TMPEIyCMOTPEHHBIM MyHKTOM 12
Bpemennoro mopsiaka, a @ Takke ~Haldyue JMOO  OTCYTCTBHE  JOKYMEHTOB,
MPETYCMOTPEHHBIX TyHKTOM 13 BpeMeHnHoro nmopsika.

23.2.10. Pe3ynpTaToM WCHOTHEHUS AAMHUHUCTPATUBHOW MPOLEIYPHl IO MPUEMY
3asBJICHUA U IPUJIATAEMBIX K HEMY JTOKYMEHTOB B ML sBisiercs:

a) TMPU OTCYTCTBHMM OJHOTO Wi Ooyiee, — Tmepedada MepeyHs IOKYMEHTOB, HE
NPEICTABIICHHBIX 3asBUTCIIEM M CBEJACHUS W3 KOTOPBIX TOMJIEKAT IOJYICHHIO
IIOCPEJICTBOM MEKBEJIOMCTBEHHOTO HWH(POPMAIIMOHHOTO B3aMMOJACHCTBUS, CICIAATUCTY
M®II, oTBETCTBEHHOMY 3a OCYIIECTBJICHHE MEXKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aUMOCUCTBHUS;

0) mpu HaJIMYUKM BCEX JIOKYMEHTOB, MPEAYyCMOTPEHHBIX MyHKTOM 13 Bpemennoro
MopsiZiKa, — Tepeaaya 3asiBICHUS U MpUjlaraéMbIX K HeMy JokyMeHToB B OMC.

23.2.11. CpnocoboM ¢ukcanuu pe3ynbTara HCHOIHEHUS aJMHUHHCTPATUBHOU
MIPOIIEIYPHI TI0 IPUEMY 3asIBJICHUS U MPUJIATAEMbIX K HEMY TOKYMEHTOB SIBIISIETCS OIUCH C
OTMETKOM O JaTe MpueMa 3asBICHUS W TMpUIaraéMplX K HEMY JTOKYMEHTOB WU
YBEJOMJICHHE O TIOJTyYCHHUH 3asBJICHUS U IPUJIATAEMBIX K HEMY JJOKYMEHTOB.



23.3. Peructpanus 3asBieHUS W JIOKYMEHTOB, HEOOXOJMMBIX IJIA IPEAOCTABICHUS
MYHULIUTATBHON YCITyTH.

23.3.1. OcHoBaHuEM I Hayajia BBIIOJHEHUS aJMUHHCTPATUBHOW IMPOLELYpHl 1O
perucTpauuy  3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX JJIsi  IPEJOCTABICHUS
MYHULIMNIATIBHONW YCIYTH SIBISETCA IOCTYIJICHUE 3asBICHMUS W IPUIATaEMBbIX K HEMY
JOKYMEHTOB, HaIlpaBJICHHBIX B MOPSAKE HHPOPMAIIMOHHOTO B3aumojencTBus n3 MO k
CHEUUATUCTY AaJIMHHUCTPAUUA MYHHIMIAIBHOIO OOpa3oBaHUs, OTBETCTBEHHOMY 3a
PErHCTPaLUIO TOKYMEHTOB IO TOCYJapPCTBEHHOM yCITyTe.

23.3.2. JIomKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aMHUHHCTPATUBHON
MpOLEAypbl 1O PETUCTpAllMM  3adBJICHHUS M JIOKYMEHTOB, HEOOXOJHUMBIX s
MPEAOCTABICHUS MYHHMIMNAIBHOW YCIYTH, SBISETCA CHELMUAIUCT aAMUHUCTPALMH
MYHHULIUINIAIBHOTO 00pa30BaHUsl.

23.3.3. Cnenuaanct aIMUHUCTPALIIU MYHHUITUITAIBHOTO oOpa3zoBaHus,
OTBETCTBEHHBI 332 PETUCTPALMIO JOKYMEHTOB II0 TOCYJApCTBEHHOM  YCIyre,
OCYLIECTBJISIET PETHCTPALMIO 3asBICHHUS W IpUIaraéMblx K HEMY JOKYMEHTOB B
COOTBETCTBUM C IOPSAKOM JEJONPOU3BOJACTBA, YCTAHOBIICHHBIM aJIMUHUCTpPALACH
MYHULIMIIAIBHOIO 00pa30BaHus, B TOM YHCJIE OCYIIECTBISET BHECEHUE COOTBETCTBYIOLINX
CBEICHMM B JKypHaJl pPETUCTpallUMd OOpaleHUl O MpPeIOCTaBIECHUU MYHULUIAIbHON
yciIyrd W (WiIM) B COOTBETCTBYIOIIYIO HH()POPMALMOHHYIO CHCTEMY aJAMUHUCTPALMH
MYHUIUMTNIATBHOTO 00pa30BaHUs.

23.3.4. Peructpauus 3asBIEHUS M  TOpUIaraéMblX K HEMY JIOKyMEHTOB,
HalpaBJEHHBIX B  MOpsAKe HHPOpMaUMOHHOro  B3auMmozeiicTBus u3  MOII,
OCYIIECTBIISIETCS. B CPOK, HE TMO31HEe 2 JHEH, CIeAyIIIUX 3a JHEM TOCTYIUICHUS
3asBJICHHS M IPWJIAraeMbIX K HEMY TOKYMEHTOB B agMuHUCTparuo OMC.

23.3.5. Perucrparius 3asiBJIeHUS U MPHJIaraeMbIX K HEMY JIOKYMEHTOB, MTOJTyYSHHBIX B
AJIEKTPOHHOHN (hopme ¢ ucnonb3zoBaHueM llopTana rocynapCcTBEHHBIX M MYHULIUIAIbHBIX
yeryr  (dyHknuit) MockoBckoit oOnactd, EawmHOro moprana TocyIapCTBEHHBIX U
MYHULIUNATIBHBIX YCIYT ((PYHKIIHMIT), OCYIIECTBISIETCS HE MO3HEE 2 THEH, CIEeIyIOIIEro 3a
JHEM UX MOCTYIJICHUS B aIMUHUCTPALNIO MYHUIIUIAIBHOTO 00pa30BaHuUs.

23.3.6. MakcumanbHbIii CPOK BBITIOJHEHUS AJMUHUCTPATUBHON TIPOLEAYpPHI TIO
pEeTrucTpaluy 3asBJICHUS U NPUIATaeMbIX K HEMY JIOKYMEHTOB HE MpPEBBILIACT 2 JHEH C
JaThl TIOCTYIUICHUS! 3asiBJICHUS M MPWIATaeMbIX K HEMY JOKYMEHTOB K CHEIUAIHUCTY
aAMUHUCTPALIMK MYHULMIIAIIBHOTO 00pa3oBaHMs, OTBETCTBEHHOMY 3a PETUCTPALIMIO
JOKYMEHTOB M0 TOCYAapCTBEHHOM yCIIyTe.

23.3.7. KpurepueM MNpuUHATUSA pEIICHUS SIBISETCS HAIWYUE BCEX HEOOXOIUMBIX
NOKYMEHTOB, PETyCMOTPEHHBIX MyHKTaMu 12 u 13 BpeMeHHOro nopsaka.

23.3.8. Pe3ynbraToM HMCMIOJHEHUS aIMUHHCTPATUBHOW MPOUEAYPHI MO PErUCTpalluu
3asBJICHUS M TPWIAraéMblX K HEMYy JOKYMEHTOB SBJISIETCS Tepelnada 3asBICHUS U
MPUWIAraeMbIX K HEMY JOKYMEHTOB CIELHAIUCTY aJIMUHHUCTPAUUMU MYHHUIMIAIBHOIO
00pa3oBaHUsl, OTBETCTBEHHOMY 32 IIPEIOCTABIEHNE MYHULUITIAIbHON YCIYTH.

23.3.9. Ilpu oOpamienun 3asBUTENS 3a MOJYYECHHEM MYHHUIMIIAIBHOM YCIYTH B
anekTpoHHOH Qopme OMC Hanpasnser Ha EnuHbI mopTanm TOCyJapCTBEHHBIX U
MYHHUIMNATBHBIX ycnyr (¢yHkuui) win [lopranm rocynapcTBEHHBIX U MYHHIIMIIAIbHBIX



yeyr (hyHkmuil) MOCKOBCKOW 00JaCTH TMOCPEACTBOM TEXHUYECKUX CPEACTB CBS3H
YBEJAOMJICHUE O 3aBEpUICHUU HCIOJIHEHUS aJMUHUCTPATUBHON MpOLEAypbl IO
pEruCTpalliy 3asBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB C YKa3aHHEM pe3yibTaTa
OCYIIECTBJICHUS JAaHHOU aIMUHUCTPATUBHOMN MPOLEAYPHI.

23.3.10. CnocoboM (uxcanuu pe3ylbTata HCIOTHEHUS aAMUHUCTPATHUBHOM
IpOLEyphl SIBISIETCS BHECEHHE COOTBETCTBYIOIMX CBEJICHUM B JKypHAJl PErHCTpalluu
oOpalieHuii 0 MpeaoCTaBICHUH MYHHUIIMNAIbHOW YCIYrd W (WJIM) B COOTBETCTBYIOIIYIO
MH()OPMAITMOHHYIO CHCTEMY aIMUHUCTPAIIUU MYHHUITUTIAIHPHOTO 00pa30BaHUsI.

23.4. ®opMupoBaHHME W HampaBlICHHUE MEXKBEJIOMCTBEHHBIX 3alpOCOB B OpraHbI
(opranu3zanuu), y4acTBYIOIIME B IPEAOCTABIEHUN MyHULIUIIAIBbHON YCIYTH.

23.4.1. OcHOBanueM s  Havajga  aJIMUHUCTPATHBHOM  TPOIEAYypHl IO
(OpMUPOBAaHHIO M HANPABIECHUIO MEKBEJOMCTBEHHOI'O 3ampoca O MPeJOCTaBICHUU
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPENOCTABJICHUS MYHULUIAIbHOM YCIYTH, SIBISETCS
HenpeacTasienue 3asapureneM B MOL[ nokyMeHTOB 1 MHQOpMAaLMK, KOTOPbIE MOTYT OBITh
[OJTyY€HBI B paMKaxX MEKBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMO/ICHCTBUS.

23.4.2. JIOMXHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMUHUCTPATUBHOMN
npoueaypbl 10 POPMUPOBAHUIO U HATIPABIECHUIO MEXKBEAOMCTBEHHBIX 3alIPOCOB, SIBISETCS
CHELHAIMCT MHOTO(PYHKIIMOHAIBHOT'O IIEHTpA.

23.4.3. MexBeOMCTBEHHBIH 3aIpOC O MPEAOCTABICHUN JOKYMEHTOB U HH(GOpMAIIUU
ocymiecTBisieTcss  coTpyaHukoM  MO®II,  OTBETCTBEHHBIM 32  OCYILIECTBICHUE
MEXBEJIOMCTBEHHOTO  MH(POpPMALMOHHOTO  B3auMmozeuctBus. MODL[  ocymecTBiser
(dopMHpOBaHHWE M HANpaBIE€HUE MEXBEIOMCTBEHHBIX 3allpOCOB TOJIBKO B Cily4yae
oOpalieHus 3adBUTENA 3a MOJYy4YEHUEM MyHULUIIAIbHOHN yciayru yepe3 MOII.

23.4.4. ®opMupoBaHHE€ ¥  HamNpaBlieHUE MEXKBEJIOMCTBEHHBIX  3alpOCOB O
PEIOCTAaBICHUN JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHHUS MYHHUIMIAIbHOM
YCIyTH, OCYILECTBISETCS MHOTO(QYHKUIMOHAIBHBIMU LIEHTPAMH B COOTBETCTBUHU C
3aKIIOYEHHBIMM B YCTAHOBJIEHHOM IOPSAKE COMIAICHHUSAMH O B3aMMOJEHCTBHM, €CIIU
UCIIOJIHEHHE JAHHOM MPOLEAYPHI IPEAYCMOTPEHO 3aKIOYEHHBIMU COIIAICHUSIMH.

23.4.5. MexBeJOMCTBEHHBIN 3ampoc (GOpMHUpYETCs U HampaBisercs B (opme
ANEKTPOHHOI'O JOKYMEHTA, IMOANUCAHHOIO 3JIEKTPOHHOM MOJNMCHIO M HANPABISAETCA I10
KaHaJlaM CHCTEMBl MEXBEJAOMCTBEHHOIO JJEKTPOHHOIO B3auMOJAEHCTBUS (nmanee -
CMDBB).

23.4.6. [Ipu oTCYTCTBUM TEXHUYECKON BO3MOKHOCTH (DOPMUPOBAHUS U HANIPABICHUS
MEXBEJJOMCTBEHHOTO 3ampoca B (opMe 3JIEKTPOHHOTO JOKyMeHTa no kaHaiam CMDB
MEXBEJJOMCTBEHHBIH 3alIpOC HANpaBJsAeTca Ha OyMa>KHOM HOCHUTEJE MO MoYTe, 1Mo (akcy ¢
OJIHOBPEMEHHBIM €T0 HaIlPaBJICHUEM I10 MOYTE UM KYPhEPCKOM TOCTaBKOM.

MexBeTOMCTBEHHBIHN 3alpoc O MPEACTaBICHUH JOKYMEHTOB U (W) MHGOpMaIuy,
yKa3zaHHbIX B yacTtu 1 ctathu 7.2 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O06
OpraHu3allMd MPEIOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIMNAIbHBIX YCIyI», IS
MPEAOCTABICHNUS MYHULMIIAIIBHOM YCIYIM C UCIOJIb30BAHUEM MEKBEIOMCTBEHHOIO
MH(GOPMALIMOHHOTO B3aMMOJCHCTBHUS B OyMa)XHOM BHUJE TOJDKEH COAEPKATh CICAYIOIINE
CBEJICHUS, €CJIM JIONOJIHUTEIbHbBIE CBEACHUS HE YCTAHOBJIEHBI 3aKOHOAATENIbHBIM aKTOM
Poccuiickon @enepanuu:



1) HauMeHOBaHWE OpraHa WJIA OpPraHHU3alUy, HAIpPABIIIIOLIUX MEKBEIOMCTBEHHBIN
3anpoc;

2) HaMMEHOBAaHME OpraHa WIM OpraHU3alluu, B aJ[PEC KOTOPBIX HAaMpPaBISIETCS
MEXBEJIOMCTBEHHBIH 3a1poc;

3) HauMMEHOBaHWE MYHUIMNAIBHOW YCIYTH, JUIsl TIPEIOCTaBICHUS KOTOPOU
HEO0OXOIUMO TpEJCTaBICHUE JOKyMeHTa U (W) UHPOpMAILIUM, a TaKkKe, eClIu UMEeeTcs,
HOMED (MACHTU(HUKATOP) TAKOU YCIYTH B peeCTpe rocyAapCTBEHHOM YCIyT;

4) ykazaHue Ha MOJIOKEHUS HOPMATUBHOTO MTPABOBOT'0 aKTa, KOTOPHIMHU YCTAHOBJIEHO
npe/cTaBiIeHUe JTOKyMeHTa U (WiM) uH(popMamu, HeOOXOIUMBIX JUIS MPEAOCTaBICHHUS
MYHULMIAIBHOW YCIYTH, U YKa3aHWE Ha PEKBU3UTHI JAHHOI'O HOPMATHUBHOTO MPAaBOBOIO
aKTa;

5) cBeneHus, HEOOXOAUMBIE NJIsl MPEACTABICHUS TOKYMEHTa M (WJIM) UHPOpPMALUH,
YCTaHOBJICHHbIE HACTOSIIIMM BpeMeHHBIM MOPSIIKOM MPEJOCTABICHHUS] MYHULUINAIbHON
yCIIyTH, a TaKKe CBEJICHUS, MIPEyCMOTPEHHbIE HOPMAaTUBHBIMU MPABOBBIMH aKTaMHU KaK
HEOOXOAUMBIE JJIsl IPEICTaBICHNS TaKUX TIOKyMEHTa U (WIn) HHPOpMaIHH;

6) KOHTakTHasi HMH(pOpMalUs /JI1 HaNpaBJICHUs OTBETA HA MEKBEJIOMCTBEHHBIN
3anpoc;

7) nata HapaBJIEHUSI MEXBEAOMCTBEHHOTO 3aMpoca;

8) pammuinusi, UMsl, OTYECTBO U JOJHKHOCTH JIMIA, TOATOTOBUBILIETO U HAIllPaBUBLIETO
MEXBEIOMCTBEHHBI 3alpoc, a TakXKe HOMEpP CiIy)KeOHOro TteinedoHa U (WIM) ajapec
AJIEKTPOHHOM NOYTHI IAaHHOTO JIUIA JIJIs1 CBA3H;

9) undopmanus o paxte MOJIyUEHUsT COTIACUS, TPEAYCMOTPEHHOIO YacThIO 5 CTaThU
7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O0 opraHuzauuu MpeaoCcTaBICHUS
roCyJapCTBEHHBIX W MYHULMIAIBHBIX YCIyTD» (IIPU HANpaBIECHUU MEKBEIOMCTBEHHOIO
3ampoca B cllydae, NpeAyCMOTPEHHOM 4YacThio S5 cratbu 7 denepanbHOro 3akOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHu3alnuMy TMPEJOCTABICHUS TOCYJIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»).

HampaBnenue MeXBEJOMCTBEHHOIO 3alpoca JOMYCKAeTCs TOJbKO B  LEJSX,
CBSA3aHHBIX C IPEIOCTABICHUEM MYHUIIMIIAIBHON YCIIYTH.

23.4.7. MakcuManbHBIN CpoK (OPMHUPOBAHUS W HAIIPABJICHHS 3ampoca COCTaBiseT 1
pabouuii 1eHb.

23.4.8. Ilpy TOATOTOBKE MEXKBEIOMCTBEHHOTO 3ampoca coTrpynHuk MOI],
OTBETCTBEHHBI 32  OCYIIECTBJIEHME  MEXBEJOMCTBEHHOTO  HMH(OPMAIIIOHHOTO
B3aMMOJICUCTBHS,  OMNpEAENIeT TOCYJapCTBEHHbIE  OpraHbl, OpraHbl  MECTHOI'O
caMOyIpaBJieHus1 JIMOO TMOABEAOMCTBEHHbIE TOCYIApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJIEHUsI OPraHU3AlNH, B KOTOPBIX TaHHbIE JOKYMEHTBI HAXOSTCA.

23.4.9. lns MPEIOCTABICHUS MYHHIUTTAIBHOMN YCIyTH HaIpaBJsieT
MEXBEJJOMCTBEHHBIE 3aIIPOCHI B:

- Vopasnenue denepaibHOM CIY>KObI TOCYJIapCTBEHHOM perucTpaiuu, Kajgacrtpa u
kaprorpadun mo MockoBCKo# 007aCcTH;

- Ounnan OI'BY «DKII Pocpeectpay mo MockoBckoii obnactu.

23.4.10. Cpok mOATrOTOBKHU M HANpaBJICHHUS OTBETa Ha MEXBEJIOMCTBEHHBIN 3aMpoc O
NpEICTaBICHUH JOKYMEHTOB U HWHPOpMaluu, HEOOXOAMMBIX [JIsl MPEJOCTaBICHHUS
MYHHIIMIIAJIBHOW YCIIYTH, C HCIOJB30BAHUEM MEXBEAOMCTBEHHOTO HH(POPMAIMIOHHOTO
B3aMMOJICHCTBUSI HE MOKET IMpPEBBIIATh CeMb paboO4YMX ITHEH CO AHA MOCTYIJICHUS



MEXBEJOMCTBEHHOTO 3apoca B OpraH WM OpraHU3alfio, MPEAOCTaBISIONINE TOKYMEHT U
uHdopMaIuio.

23.4.11. Corpynauk M®ILI, oTBETCTBEHHBIH 3a OCYIIIECTBICHHE MEXBEIOMCTBEHHOI'O
UH(OPMAIITMOHHOTO  B3aUMOJICUCTBUS, O0053aH MPHUHATH HEOOXOJIMMBIE MEphl 10
MOJIYYCHHUIO OTBETA Ha MEKBEJIOMCTBEHHBIN 3ampoc.

23.4.12. B ciyyae He mocTyIUieHHs OTBETa Ha MEXBEJIOMCTBEHHBIN 3ampoc B
ycTaHoBlIeHHbIH cpok B OMC uiam MHOTO(YHKIIMOHATIBHBIN [IEHTP MPUHUMAIOTCS MEPBI,
IIPEyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

23.4.13. B ciydae  ucCnojsHEHHWs ~ aIMHHHCTPAaTUBHOW  MpOLEAYypbl B
MHOTO(DYHKITMOHAJILHOM ~ IEHTPE  COTPYJHHUK  MHOTO(DYHKITMOHAJIBHOTO  IICHTPA,
OTBETCTBEHHBIN 3a OpPraHU3AIMIO HAMPABICHUS 3asBJICHUS W TMPUJIATaeMbIX K HEMY
nokymeHToB B OMC, opranHusyeT mnepenady 3asBICHHS, JTOKYMEHTOB, IMPEICTABICHHBIX
3asBUTEJIEM, ®  CBEICHMH, TIOJIYYCHHBIX B  paMKaX  MEXKBEIOMCTBEHHOTO
uHpopMaImoHHoro B3aumojieicTBus, B OMC B COOTBETCTBUM C 3aKJIIOYEHHBIM
COrJallleHWeM O  B3aUMOJCMCTBMM M TIOPSAJAKOM  JEJONPOM3BOACTBA B
MHOTO(YHKIIMOHAJILHOM IIEHTPE.

23.4.14. MaxkcuManbHBIM CpPOK BBIMOJTHEHUS AAMHUHUCTPATUBHON MPOLEAYpPHI IO
(GbOpMHUPOBAHUIO U HAIIPABJICHUIO MEXBEIOMCTBEHHBIX 3alPOCOB HE MPEBBIIIACT 7 JTHEH C
naThl Hadajga (OPMHUPOBAHMS MEXKBEJOMCTBEHHOTO 3ampoca 3a HCKIIOYEHHUEM CIydaes,
kKorna (enepalibHBIMUA 3aKOHAMH, TpaBoBhIMH akTamu [IpaButenbctBa Poccuiickoi
denepanuu u IPUHITHIMUA B COOTBETCTBHUH C (he/IepaTbHBIMUA 3aKOHAMUA W HOPMATHBHBIMHU
MPaBOBBIMU aKTaMU MOCKOBCKOW 0OJIaCTH YCTaHOBJICHBI HWHBIC CPOKH TOJTOTOBKH H
HAIpPaBJICHUS! OTBETOB Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

23.4.15. KputepueM NpUHATHSA PEIICHUS SBISETCS IMOJIyYeHHWE OTBETOB Ha BCE

3aMmpochl, HaIpaBJICHHBIC yTeM MEXBEIOMCTBEHHOTO WH()OPMAITMOHHOTO
B3aUMOJICCTBHUSI.
23.4.16. Pe3ynbTaToM aAMUHUCTPATUBHOMN NPOLEAYPHI SIBISETCA:

1) B8 MOI| npu Hanuuuu BceX JAOKYMEHTOB, NPEIyCMOTPEHHBIX IyHKTOM 13
Bpemennoro mopsinka — mepenada 3asBJICHHUS U MPHIATa€MbIX K HEMY JOKYMEHTOB B
OMC.

2) B OMC - nmnoinyyeHHe B paMKax MEXKBEIOMCTBEHHOTO B3aUMOJICHCTBUS
(TOKYMEHTOB), HEOOXOIMMOM IS IPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH 3asIBUTEIIO.

23.4.17. [Tpu oOpatieHuN 3asiBUTENS 3a MOJTyYEHUEM MYHHUIUIAIBHON yCIyTy B
anexktponHoit ¢opme OMC HnHampaBiaser Ha EguHbli mopranl TOCYJapCTBEHHBIX U
MYHHUITUNANBHBIX YCIyr wind IlopTram rocymapCTBEHHBIX W MYHHIIMIAIBHBIX YCIIYT
MockoBckoil 00J1acTH TOCPENICTBOM TEXHUYECKUX CPEACTB CBA3M YBEIOMJIEHUE O
3aBEPILICHUH HWCIIOIHEHUS aJAMUHUCTPATUBHOM MpOLEAYphl C YyKa3aHUEM pe3yJsibTara
OCYUIECTBJICHUSI A AMUHUCTPATUBHOM MPOIIEAYPHI.

23.4.18. Criocobom (ukcanuu pe3yiabTaTa aIMUHUCTPATUBHOMN MPOIEAYPHI SIBISETCS
dukcanus Qakrta TOCTYIUICHUS TOKYMEHTOB M CBEICHUMN, IOJYyYEHHBIX B pPaMKax
MEKBEJOMCTBEHHOTO  B3aUMOJICUCTBHUS,  HEOOXOAMMBIX M1  NPEAOCTABJICHUS
MYHUITUTIAJTBHOW YCIYTH, B JKypHajle PETUCTpAIlMU TOCTYIUICHUS OTBETOB B paMKax
MEKBEJOMCTBEHHOTO B3aUMOJCHCTBUSl WJIM BHECEHHE COOTBETCTBYIOIIMX CBEICHUN B
uHpopMannonnyto cuctemy OMC.



23.5. OO06paboTka W TpenBapUTEIHLHOE PACCMOTPEHHE JTOKYMEHTOB (HMH(pOpPMAIIHH),
HEOOXOUMBIX JIJIsl TPEIOCTABICHUS MYHUITUTIAILHOW YCIIYTH.

23.5.1. OcHoBaHMeM ISl Hayaja MCIOJHEHUS aJAMUHUCTPATUBHOM MPOLEIYpPHI IO
00paboTKe M MpenBapUTEILHOMY PAaCCMOTPEHHUIO JTIOKYMEHTOB (MH(MOpMAIUu) sBIsETCA
NOCTYIUICHUE 3adBJICHUS W [PWIAraéMblX K HEMY JIOKYMEHTOB CHELUUAIUCTY
aAMUHUCTPALIMK MYHHUIIMIAIBHOIO OO0pa30BaHUs, OTBETCTBEHHOMY 3a IPEIOCTaBICHUE
MYHULIMIATBHON YCITYTH.

23.5.2. JIomKHOCTHBIM JTUIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aAMHUHHCTPATUBHON
npouenypsl 1o 00pabOTKe M MNPEABAPUTEIBHOMY PpPacCCMOTPEHHUIO  JOKYMEHTOB
(uadopmarmm), SBISETCS CIEUUAIUCT AAMUHUCTPAIIMN MYHUIIUTIATBHOTO 00pa30BaHMUs .

23.5.3. Cnenunanuct aIMUHUCTPALIHI MYHULIUTAIHLHOTO o0pa3oBaHusl,
OTBETCTBEHHBIN 34 MPEIOCTABICHUE MYHULIUITAIIBHONW YCIIYT'H, OCYLIECTBIIAET CICIYIOIINE
JIICUCTBHUS:

1) mnpoBepsieT KOMIUIEKTHOCTb TPUJIIATa€MbIX K 3asBICHUIO JIOKYMEHTOB Ha
COOTBETCTBHE MEPEUHSIM JOKYMEHTOB, IPEyCMOTPEHHBIX MyHkTamu 12 u 13 Bpemennoro
NOPSIAKA;

2) npoBepsIeT 3as8BJIICHUE U MpUJIaraeMpie K HeMy JOKYMEHThI Ha HaJTU4Ke MO TYUCTOK,
IPUIIMCOK, 3aYEPKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX HCIIPABICHUHN, CEPBE3HBIX
IIOBPEXKIACHUM, HE ITO3BOJIAIOIIMX OJHO3HAYHO UCTOJIKOBATh UX COJEPIKAHMUE;

3) mpu OTCYTCTBMM OAHOTO WM OOJiee JOKYMEHTOB W3 NEPEYHs JOKYMEHTOB,
MPETYCMOTPEHHBIX MyHKTOM 12 BpemeHHOro mopsiika, a Tak K€ TPU BBISBICHUU B
3asiBJICHUM U (WIHM) IpUIaraéMbIX K HEMY JOKYMEHTaX HEAOCTOBEPHOM, NCKAXKEHHON WU
HEMOJIHOM MH(OpMaMK, B TOM YHCIIE IPU IPEICTABICHUN 3asBUTEIEM JOKYMEHTOB, CPOK
JNEUCTBUTEIBHOCTH KOTOPHIX HAa MOMEHT MOCTYIUIEHUA B aaMmuHuctpaimio OMC B
COOTBETCTBUM C JEHUCTBYIOIIUM 3aKOHOJATENBCTBOM MCTEK, II0Ja4ye 3asBICHUS U
OpUlaraéMplX K HEMY JIOKYMEHTOB JIMIIOM, HE BXOJSAIIMM B TMEPEUYCHb JIMII,
YCTAHOBJICHHBIN 3aKOHOJIATELCTBOM M IYHKTOM 2 Hacrtosimiero BpemeHHoro mopsika,
WIM B CIIy4yae, €CJIM TEKCT B 3alpoce O MPEIOCTABICHUU MYHUIUIMAIBHOW YCIYTH HE
MOJIJTA€TCS MPOUYTEHUIO JUOO OTCYTCTBYET, TOTOBUT MPOEKT MUChbMa aIMUHUCTpAIUU
MYHUITMTIAJIBHOTO 00pa3oBaHusi 00 OTKa3e B TMPEAOCTABICHWM TIpaB Ha 3EMETbHBIN
Y4aCTOK U OCYILIECTBJISIET JalibHEWIIWEe JIeUCTBUS B TMOPSAKE, YCTAaHOBJIECHHOM
noamyHkToM 1 myHkTa 23.6.5. Bpemennoro nopsiaka;

4) B cnyyae mnonydeHus w3 MOIL[ m1oAHOro KOMIUIEKTa JOKYMEHTOB,
OpenycCMOTpeHHbIX NyHKTamMu 12 u 13 BpemeHHoro mnopsiika, ¥ OpU OTCYTCTBUHU
BBISIBIICHHBIX B XOJI€ TNPEIBAPUTEIBHOTO PACCMOTPEHUS 3asBJICHUS M NPUIATa€MbIX K
HEMY JOKYMEHTOB OCHOBAHHMH JUIsl OTKa3a B MPEJOCTABICHUH MYHUUMIIAJILHOW YCIYTH,
NEPEXOIUT K OCYLIECTBICHHUIO aJMUHHUCTPATUBHOM MPOLENYPHI MO MOATOTOBKE MPOEKTa
penieHus o npeAaocTaBieHud (00 0TKa3e B MPEeIOCTaBICHUN ) MYHUIIMITAIbHON YCITYTH.

23.5.4. MakcuManbHbIii CPOK BBHITIOJHEHUS aJMUHUCTPATUBHON TIPOLEAYpPHI TIO
00paboTKe M MpeaBAPUTEILHOMY PACCMOTPEHHUIO TOKYMEHTOB HE MOJKET MPEBHIMIATH 3
(Tpex) aHed C maThl MOCTYIUICHUS 3asBICHUS W MPUIaraéMbiX K HEMY JTOKYMEHTOB K
CHEIHUATUCTY aJMUHUCTPALMKA MYHHUIMIAILHOTO OOpa3oBaHUs, OTBETCTBEHHOMY 3a
MPEOCTaBIECHUE MYHHUIIUTIATBLHON YCIIYTH.



23.5.5. Kpurepuem npuHATUS pelleHus sABisercs mnonydeHue u3z MOL] momHOrO
KOMIUJIEKTa JOKYMEHTOB, IIPEIyCMOTPEHHbIX MyHKTamMu 12 u 13 BpemenHnoro mopsiaka u
HaJIM4ue JMOO OTCYTCTBHE BBISIBICHHBIX B XOJE€ MPEIBAPUTEIHLHOTO PAcCMOTPEHUs
3asBJCHUS M TpUiaraeéMblx K HEMy JOKYMEHTOB OCHOBaHUM MJii OTKaza B
PEIOCTaBICHUU MYHUITUTIAIBHON YCIIyTH.

23.5.6. Pe3ynbraTtoM aIMUHUCTPATUBHOM MPOIETYPHI SBISETCS:

1) mepenaya npoexkTa peuieHUs] aIMUHUCTPAlMM MYHHUIIMIAIBHOTO oOpa3oBaHus 00
OTKa3e B MPEJOCTABICHUU MPaB Ha 3€MENbHBIN Y4acTOK Ha MOAMHUCH YIOJTHOMOYEHHOMY
JTOJHKHOCTHOMY JIMIY aIMUHUCTPALIMU MYHUIIMTIATBHOTO 00pa30BaHMUs,

2) mepexoA K OCYIIECTBICHHUIO aJMUHHCTPATUBHOW MPOLEAYpPHl MO IMOATOTOBKE
MPOEKTA PEIICHUS O MpeAocTaBiIeHUU (00 OTKa3e B MPEAOCTABICHUU) MYHUIUIAIBLHON
YCIIyTH.

23.5.7. Ilpu oOpamiernn 3asBUTENS 3a TOJYYCHHEM MYHHIMIIATBHOW YCIYTH B
anekTpoHHOM Qopme OMC Hanpasinser Ha EnuHbBIf mopTan TrocyJapCTBEHHBIX U
MYHUIIUNATBHBIX yCiyr (dyHkumii) uin IlopTan rocynapCTBEHHBIX M MYHUIMIIATBHBIX
yenyr (pyHkumii) MOCKOBCKOM 00JaCTM HOCPEACTBOM TEXHUYECKHX CPEACTB CBA3M
YBEIOMJICHHE O 3aBEpPIICHUH UCIOJHEHMS aJMUHUCTPATUBHON IPOLEAYpbl O 00paboTKe
U TpEeABapUTEIbHOMY PAcCMOTPEHHMIO JIOKYMEHTOB C  YKa3aHHUEM pe3ysbTara
OCYIIECTBJICHUS TAHHOM aIMUHUCTPATUBHOMN NMPOLIETYPHI.

23.5.8. Cnocobom  (Qukcanuu  pe3yiabTaTa HUCIOJHEHUS  aJIMHUHUCTPATUBHOU
MPOLEAYPHl SBISETCS BHECEHHE COOTBETCTBYIOIIMX CBEICHUI B >KypHAl PETHUCTpAIlUU
oOpatieHuil 0 MPEeIOCTaBICHUA MYHHUIIMNAIBHON YCIYTH W (WJIM) B COOTBETCTBYIOIIYIO
WH(POPMAIIMOHHYIO CUCTEMY aJMUHHUCTPAIIMN MYHUITUTIAIBHOTO 00pa30BaHHUS.

23.6. Ilpunstue pemeHus o TmpeAocTaBieHUd (00 OTKa3e B TIPEIOCTABICHUM)
MYHHUITUTIATHBHOU YCITYTH.

23.6.1. OcHoBaHMeM nJisi Hayajga aJAMUHUCTPATUBHOW MPOIEAYPHI MO TMOJATOTOBKE
IpOEKTa PEIIEHUsI O MPEeJOCTaBlIeHUH (00 OTKa3e B MPEJOCTABICHUH) MYHUIUMIAIbHON
yCIyru siBAsieTcs c(OPMHUPOBAHHBIN CIEHUATUCTOM aJAMMHUCTPALMM MYHHUIUIAIBHOTO
oOpa3oBaHMsI, OTBETCTBEHHBIM 3a NPEIOCTABICHUE MYHUIUNAIBHON YCIyTd, MaKeT
JOKYMEHTOB, YKa3aHHbIX B MyHKTax 12 u 13 Bpemennoro nopsaka.

23.6.2. JIoMmKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aMUHHCTPATUBHON
OpoLeaypbl MO TMOATOTOBKE IMPOEKTa pEIIEHUs O TMpeaocTaBieHun (00 OTkaze B
OPEeIOCTaBICHUN) MYHUUMUIIAIBHON YCIYrH, SBISETCS CHEUUATUCT aJIMHHHCTpPALUU
MYHUIIUNIATBHOTO 00pa30BaHUs.

23.6.3. Cnennanuct aIMUHUCTPALINU MYHHUIUTTAIBHOTO o0pa3oBaHusl,
OTBETCTBEHHBIM 3a MPEAOCTABIICHUE MYHHULMIIAJIBHON YCIyTU, B T€UCHUE 7 JHEH C JaThl
noctyrieHuss kK Hemy u3 M®I] makera AOKYMEHTOB, yKa3aHHbIX B MyHKTax 12 u 13
BpemenHoro nopsiaka, OCymiecTBIsIeT CICIYIOLIYIO IT0CIEI0BATEIbHOCTD IEUCTBUN:

1) MOATOTaBINBACT MIPOCKT:

Pemenus OMC 00 oTka3ze B NpEeAOCTaBICHUH MYHULMIIAIBHON yciayru (maiee —
pemieHre 00 OTKa3e) B clydyae HaIW4Ms OCHOBAHMW MJisi OTKa3a B IPEIOCTABICHUU
MYHULMIIATBHOM YCIIYT'H, YKa3aHHBIX B IIYHKTE 35 BpeMeHHOro nopsaka;



WM TIPOEKT PEIIEHUsI O MPEAOCTaBICHUN MYHUIIUITAIILHON yCIIyTH (J1ajee — MPOeKT
Pemienus) B cioydae OTCYTCTBHUSI OCHOBaHMW JUIsi OTKaza B MPEAOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH, YKa3aHHBIX B MyHKTE 15 BpemeHnHoro nopsiaka;

2) COTJIaCOBBIBACT MPOEKT PelieHuss WM MpPoOeKT pemeHuss o0 OTKaze ¢
JOJKHOCTHBIMU JUIAMU CTPYKTYPHBIX nojipasyieJIcHui aIMUHUCTpALIUU
MYHHUIIMNIATBHOTO O00pa3oBaHUs B COOTBETCTBUM C PEIVIAMEHTOM JEJIONPOU3BOJICTBA
aMUHUCTPALIMY MYHULIUNIAIEHOTO 00pa30BaHus;

23.6.4. Ilpoexkt Pemienuss wnaM NpPOEKT perieHus 00 OTKa3e HampaBseTcsl Ha
COTJIACOBAaHUE  3aMHTEPECOBAHHBIM JIMIIaM, B TOM UHCJE€ B  HCIOJIB3YeMOU
uHpopmanmoHHon cucteme. [locne cornacoBaHus MPOEKT PEIICHUS TOAMHCHIBACTCS
ynosiHoMoueHHbIM JurioMm OMC.

23.7.5. MakcuManbpHBIA CPOK BBITIOJHECHUS aJIMHUHHUCTPATUBHON TIPOIEAYpPHI TI0
MPUHITHIO PEIICHUS O MpenocTaBieHnn (00 OTKa3e B MPEAOCTABICHUN) MYHULIUTIATBHON
YCIIyTH HE MPEBbIIIAET / JHEH.

23.7.6. Kputepuem MNpUHATHS pELICHUS SABISETCS HalWyue JHOO0 OTCYTCTBUE
BBISIBJICHHBIX B XOJ€ MPEJBAPUTEIHLHOTO PACCMOTPEHUsS 3asBJICHUS W TpUIaraeMbiX K
HEMY JIOKYMEHTOB OCHOBAHHI JIJIsl OTKa3a B MPEJOCTABICHUN MYHUIIUITAILHON YCITYTH.

23.7.7. Pe3ynbTaToM  BBIMOJHEHUS AJAMUHUCTPATUBHOM MpPOLIEIAYpHl  SIBISETCS
MNOJAMUCAHUE  YHNOJHOMOYEeHHBbIM Jjuriom OMC  pemieHuss o0  TPeIOCTaBICHUU
MYHHUIIUTIATBHOW YCIYTHM WU pelieHus 00 oTKa3ze B MPEAOCTaBICHUM MYHHUIIUMAIBLHON
YCITyTH.

23.7.8. CnocoboMm  ¢ukcanmuu  pe3yabTaTa HUCIOJHCHHS  aJIMHUHUCTPATUBHOU
MpOLEaypHI SABISIETCA peructpanus npuHsatoro pemeHus OMC coriacHO JIelCTBYIOLIEH
WHCTPYKIMHU JAETOTPOU3BOJICTBA.

23.8. @opmupoBaHue pe3ynbTaTa NPEJOCTABICHUS MYHHUIUIAIBHOW YCIYyTH W
HAaMpaBJICHUIO pe3ysbTara mpenocrasieHuss ycayru B MOIL[ mis Belmaun
(HampaBJIeHMIO) 3aSBUTEII0 JOKYMEHTOB, MOJTBEP)KIAIOLINX MPEAOCTaBICHHUE
MYHHIIMAILHON YCIYTH (0TKa3 B TPEIOCTABICHUH MYHUIIUIIATEHON YCITYTH).

23.8.1. OcHoBaHMeM i1 Hayajga  aAMUHUCTPATHBHOM  TPOIEAYpHl  TIO
(opMUPOBaHHIO pe3ysibTaTa MPEIOCTABICHUS MYHHUIMIIAIBLHOW YCIYTH U HAaINPaBJICHUIO
pesynbpTaTa npeaoctaBieHus ycayru B M®OL| nns Bblgaud (HampaBiICHUIO) 3asBUTEIIO
JOKYMEHTOB, TOATBEPKAAMOIINX MPEAOCTABICHUE MYHHUIIMIAILHOW yciyru (oTKa3a B
NPEAOCTABICHUN MYHUIUIAIBHONW YCIYTH) SBJSICTCSA IMOAMUCAHHUE YIOJTHOMOYCHHBIM
murioMm OMC mpoekTa pemieHus 0 MPEIOCTaBICHUH MYHHUITMTIAIBHON YCIIYTH WM OTKa3a
B TIPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH.

23.8.2. JIomXHOCTHBIM JTUIIOM, OTBETCTBEHHBIM 32 BBIMTOJIHEHUE aJIMHUHHUCTPATHBHON
IpoIEeAypHl 10 (HOPMUPOBAHMIO PE3yIbTaTa MPEIOCTABICHUS MYHHUIIUIAIBLHON YCIYTH U
HAIPAaBIICHUIO pe3yJbTaTa MnpeaocTaBieHus yciayru B MOL nias Beigaun (HampaBieHUIO)
3asBUTENIO0 JIOKYMEHTOB, MOJITBEP)KIAIOLINX IMPEAOCTABICHUE MYHUIIMIAIBHON YCIyTU
(oTkaza B TPEJAOCTABICHUH MYHHULIUNAIBHOW YCIIyTH), SBJSIETCS — CIICIUAINACT
aJIMMUHUCTPALIMA MyHHUIMIIAILHOTO 00pa30BaHusl.

23.8.3. Cnernanucr aAMUHUCTPALIUH MYHHUIMIIATBHOTO oOpa3oBaHus,
OTBETCTBEHHBIN 32 PErHCTpaIfio JOKYMEHTOB MO rOCYAapCTBEHHOM ycllyre, B T€UCHUE 3



JHEH ¢ JaThl MOAMUCAHUS aAMHHHUCTpAIME MYHULMIAIBHOTO OO0pa30BaHUs PEIICHUS O
PEIOCTABICHUN MYHUIIMIIANBHON YCIYTrH (00 OTKa3e B MPEAOCTaBICHUN MyHUIIMIAIBHOM
YCIIyTH) OCYILECTBIISIET CIASAYIOLIYIO MTOCIEI0BATEIbHOCTD NEHCTBUH (Janee — Pemienue):

1) peructpupyer PemieHne B COOTBETCTBHUM C MOPSAJKOM JEJIONPOU3BOJCTBA,
YCTaHOBJIEHHBIM aJMUHHUCTpAlMeil MYyHHMLIMIAJIBHOTO OOpa3oBaHMs, B TOM 4YHCIE
OCYLIECTBJISIET BHECEHHE COOTBETCTBYIOLIUX CBEACHUM B XKYpHaJl PETUCTPALMM PEILIECHUI
U (W) B COOTBETCTBYIOIIYIO HMH(DOPMALMOHHYIO CHCTEMY aJMUHHCTpALUU
MYHUIMIIATBHOTO 00pa30BaHUs;

2) U3roTaBIMBAaET 3aBEPEHHYIO KONHIO Pemenus;

3) OCYHIECTBISIET PETUCTPALMIO COMPOBOAMTEIBHBIX IHCEM O HAalpaBICHUU
3aBEPEHHOM KOIIMHM TaKoro PemieHus B COOTBETCTBHM C IOPSAKOM JEJIONPOM3BOJICTBA,
YCTAaHOBJICHHBIM ~ aJIMUHUCTPALIME MYHHUIMOAIBHOTO OOpa3oBaHMs, B TOM YHCIIE
OCYILIECTBIISIET BHECEHUE COOTBETCTBYIOIIMX CBEICHMM B JKYypHAI PErucTpauuu
UCXOSILEN KOPPECIIOHIEHIUH U (WIKM) B COOTBETCTBYIOUIYIO HHPOPMAIIUOHHYIO CUCTEMY
aJIMMHUCTPALlM1 MYHULIMIIAILHOTO 00pa30BaHusl.

23.8.4. HampaBisieT CONPOBOJUTENIPHOE MUCHbMO O HAINpaBICHUM 3aBEPEHHOM KOIUHU
Pemenus niau nucbma 06 otkaze B MDII.

23.8.5. MakcumanbHbli  CPOK  BBITIOJIHEHHUS] ~ QJIMHUHHUCTPATUBHOW  MPOIEAYPbI
(opMupoBaHue pe3ynbTara MPEJOCTaBICHUS MYHUIUIAIBHON YCIyTH U HaIlpaBJICHUIO
pe3ynbpraTa npeaoctaBieHus ycayru B M®L| nns Bblgaud (HampaBiICHUIO) 3asBUTEIIO
JOKYMEHTOB, MOATBEPKIAIOIINUX MPEIOCTaBICHUE MYHHMIMNAIBHOW YyCIyrHn (OTKa3 B
NPEJOCTABICHUY MYHHIIMNAIBHON YCIYrM) HE MOXET IMPEBBINIATh S5 JHEH co JHS
MOANMCAaHNs YIOTHOMOYEHHBIM JuuoM OMC mpoekTa pemeHuss O NPEAOCTABICHUU
MYHUIUINIATBHOM YCIYTH WJIM OTKa3a B PEIOCTAaBICHUU MYHUIIMTAIBHON YCIIYTH.

23.9.7. Kpureprem mpuHSATHUS PEIICHUS SBISETCS HAIMYUE TOJMUCAHHOTO PEIICHUS
OMC o npenocTaBIeHUN MyHUIIMITAIBHON yCIyTH (00 0TKa3e B MPEIOCTABICHUN ).

23.9.8. PesynpbraToM  aIMUHUCTPATUBHOW  mpouenypsl 1o  (GHOPMHPOBAHUIO
pe3ynbTata MPEJOCTABICHUS MYHHMIMIAIBHOW YCIYTM W HANpaBICHUIO pe3yjbTaTa
npenoctasieHus ycayru B M®OI[ 1ig Bbinaun (HampaBleHUIO) 3asiBUTENIO JOKYMEHTOB,
HNOJTBEPKIAIOUINX MPEIOCTaBICHUE MYHUUMIAIBHON YCIyru (OTKa3 B MPEIOCTABICHUU
MYHUIIMIIAIEHON YCIyTH) sBiseTCs HarpasiieHrne B ML conpoBoAUTENEHOTO MHUCHMa O
HaIlpaBJICHUH 3aBEPEHHOMN KOIMU PEUIEHUS O MPEIOCTaBICHUN MYHUIIMIAIBHON YCIYTH (C
MPWIOKEHUEM MOJIMUCAHHOTO aKTa COTJACOBAHMS TPAHHUIl 3€MEJIBHOTO ydacTka) Ju0o
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAIbHON YCITYTH.

23.9.9. [Ipu oOpaimeHun 3asBUTENA 3a MOJYYEHHEM MYHUIUIAIBHOW YCIyTH B
anekTpoHHoN ¢dopme MODI] nHanpaiaser Ha EnuHbli mOpTas TOCYJapCTBEHHBIX U
MYHUIIMNANBHBIX yeiuyr (dyHkuuid) unu [lopTan rocynapCcTBEHHBIX M MYHUIMIAIBHBIX
yeyr (pyHkuuit) MOCKOBCKOM 007aCTH TOCPEACTBOM TEXHUYECKUX CPEACTB CBS3U
YBEJIOMJIEHHAE O 3aBEPUICHUN UCITOJHEHUS aJMUHHUCTPATHUBHOM MPOLEIYPHI C YKa3aHUEM
pe3ynbTaTa OCyIIECTBICHHS aIMUHUCTPATUBHON TPOLIETYPHI.

23.9.10. Bolnjaua (HampaBiieHHWE) JOKYMEHTA, SIBJSIOLIErocs pe3yJbTaToM
IIPEAOCTABICHNs MYHMIMIAIBHOM YCIyru, ocyuiectsisiercss M®PL[ B coorBeTcTBHM €
3aKIOYEHHBIMU B YCTAHOBJIEHHOM MOPSAJKE COrJAIICHUSIMU O B3aUMOJECHCTBUU MEXKIY
aIMUHUCTpPAIMEH MYHUIIUITAILHOTO 0OpazoBanust 1 M®II.



23.9.11. CriocoboM ¢ukcanuu pe3yibTaTa BBIIOTHEHHUS aIMHUHHCTPATUBHOU
Ipoueaypsl 1Mo (GOPMHUPOBAHUIO pe3yJibTaTa MPEJAOCTABICHHUS MYHUIUIIAIBLHON yCIYTH U
HaMpaBJICHUIO pe3ysbTaTa npenocraBieHus yciayru B MOL anis Beigaun (HarpaBlIeHHIO)
3asBUTENIO JTIOKYMEHTOB, MOJTBEPKAAIOIINX MPEIOCTABICHUE MYHUIIUIAIBHOU YCIYTH
(0TKa3 B TPEIOCTABICHUU MYHUIIMIIATBHOW YCIYTH) SIBJSICTCS BHECCHHE CBEICHUH O
COMPOBOJUTENIFHOM  TMHCbME O  HANpaBiICHWU  pEIIeHUS O  IPeAOCTaBICHUH
MYHUIUIIAIBHON yCIIyru a0 pemieHust 00 OTKa3e B MPEJOCTaBICHUH MYHHUIIUMAIBHON
yCIyTd B MH()OPMAILMOHHYIO CHCTEMY aJIMUHUCTPALMM MYHHIIMIIAJILHOTO 0Opa3oBaHUS,
MOII.

Paznen V. ®opmMbl KOHTPOJIA 32 HCIIOJIHEHHEM
BpeMeHHOro nopsiAka npeaocTaBjaeHuss MyHUIUNAJIbHON YCIyTH

[Topsimok ocyiiecTBICHUs TEKYIEro KOHTPOJISA 3a COOMIOJICHUEM U UCTIOJTHEHUEM
JOJDKHOCTHBIMU JIUIIAMU TIOJIOKEHUH BpeMeHHOTo nops/ika 1 MHBIX HOPMATUBHBIX
MIPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K NMPEJOCTABICHUIO MYHUITUTIATBHON
YCIIYTH, a TAK)KE MPUHATHEM MU PEIICHUMA

24. OMC opranm3yeT W OCYIIECTBISET KOHTPOJh 3a IOJHOTOM M KadeCTBOM
MPEIOCTABJICHUS] MYHULIMITAIBHON YCITYTH.

25. Texkymuii KOHTPOJb OCYIIECTBISICTCS IyTEM TPOBEACHUS IUTAHOBBIX U
BHEIUIAHOBBIX MPOBEPOK  COONIOJICHUS W  WCIOJHEHUS JIOJDKHOCTHBIMHM  JIUIIAMHU
MOJIOKEHN BpeMeHHOro mopsjaka ¢ MHBIX HOPMATHBHBIX IMPABOBBIX  aAKTOB,
YCTaHABJIMBAIOIINX TPeOOBAHUS K MPEIOCTABICHUI0 MYHULIMTIATIBHOW YCITyTH.

HOpﬂI{OK U IICPUOANIHOCTDb OCYIICCTBJICHUA IINIAHOBBIX WM BHCIINIAHOBLIX IIPOBCPOK
IIOJIHOTHI U Ka4CCTBA IIPCIOCTABJICHUA MYHI/II_[I/IHa.]'H)HOI\/JI YCIyIru

26. KoHTpoJib 32 MOJHOTOM M Ka4eCTBOM IPEAOCTaBICHUS MYHULUIAIBHON YCIyTU
ocyliecTBisieTcss B (popmMax mpoBeAeHHUS] MPOBEPOK M PACCMOTPEHUS Kajlod Ha NEHCTBUS
(6e3nericTBUE) TOMTKHOCTHBIX JIHII.

27. IIpoBepku MOTYT OBITh MJIAHOBBIMHU M BHEIIJIAHOBBIMHU.

[InaHOBBIE TPOBEPKU MPOBOMASITCS HE pPeke OAHOro paza B mnomyronue. Ilopsaok
OCYUIECTBJICHUSI TUIAHOBBIX NPOBEPOK yCTaHaBiMBaroTcs pykoBoauterem OMC, ero
3amecTtuTeneM. llpu mpoBepke MOTyT paccMaTpuBaThCsl BCE BOMPOCHI, CBSI3AHHBIE C
PEeIOCTaBICHUEM MYHUIMIIAIBLHON YCIyru (KOMIUIEKCHBIE MPOBEPKHU), WIH OTIACIbHBIN
BOIIPOC, CBS3aHHBIM C TIPEOCTABICHUEM MYHMIIMNAIBHOW YCIyTH (T€MaTUYeCKUe
npoBepku). [IpoBepka Takke MOKET MPOBOIUTHCS IO KOHKPETHOMU kajtooe.

28. BueriaHOBBIE TIPOBEPKU MPOBOJATCSA B CBSA3H C IMPOBEPKOM yCTpaHEHUsS paHee
BBISIBJICHHBIX HapyUIeHHH, a Takke B ClOy4yae TMOJy4YeHHs >Kajio0 Ha JelCTBUS
(6e3neicTBUE) JOJKHOCTHBIX JIMII.



OTBETCTBEHHOCTD JOJKHOCTHBIX JIUIT 32 PEIICHUs U AercTBus (O6e3aeiicTrue),
MpUHUMAaeMbIe (OCYIIECTBIIIEMbIC) UMH B X0JI€ MPEIOCTABICHUS MyHUITUITAIbHON YCIyTH

29. Tlo pesynpTaTaM NpPOBEICHHBIX MPOBEPOK B CiIydyae BBISABICHUS HapyIICHUN
coOJI0/IeHUs TOJIOkKEHUN BpeMeHHOro nmopsika U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
YCTaHABJIMBAIOIIMX  TPeOOBaHUS K  MPEAOCTABICHUIO  MYHHUIMIAIBLHON  YCIYTH,
JOJKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTH 3a MPUHUMAaEMbIe (OCYIIECTBISIEMBIC) B X0/1€
MPEOCTaBICHUS MYHUIIMNAIBHON YyCIYrd pelieHuss U jelctBus (Oe3neicTBue) B
COOTBETCTBHUH C TpeOOBaHUSIMU 3aKOHOaTeNbcTBa Poccuiickoii Deneparui.

[TonoxeHnust, XapakTepu3yoIue TpeOOBaHUS K MOPSAKY U (opMaM KOHTPOJIS 3a
MIPEIOCTaBICHUEM MYHUITUTIATLHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXK/IaH, X
00bEeIMHEHUHN U OpraHu3alui

30. TpeOoBaHusAMH K TOpSIAKY U (QopMaM KOHTPOJSL 32 TMPEAOCTaBICHHUEM
MYHULIUNIATIBHON YCIIYTH SIBISIOTCS:

1) HE3aBUCHMOCT®;

2) TIIATEIbHOCTb.

31. JIoJKHOCTHBIE JIMLA, OCYIIECTBIISIIOIIME KOHTPOJIb 3@ MPEIOCTABICHUEM
MYHULIMNIATBHON YCIIYTH, JOJDKHBI MPUHUMATh MEpPbI M0 NPEJOTBPALICHUIO KOH(MIMKTA
WHTEPECOB MPHU MPEIO0CTABICHUN MYHUIIUTIAIBHON YCIYTH.

32. TmateapbHOCTh OCYIIECTBICHHSI KOHTPOJIS 32 MPEAOCTAaBICHHEM MYHHIIMITATbLHON
YCIIyTU COCTOMT B CBOEBPEMEHHOM W TOYHOM HCIIOJHEHHUU YIOJHOMOYEHHBIMHU JIUIIAMHU
00s3aHHOCTEM, MpeayCMOTpeHHBIX pazaesioM |V BpemenHnoro nopsaka.

33. 3adBUTENM MOTYT KOHTPOJMPOBATh IMPENOCTABICHWE MYHULHNAIBHOW YCIIyI'H
myTeM NOoJydeHus: HHPOPMAIMH 10 TeJaedoHy, MMCbMEHHBIM 0OpaIIeHUsAM, dJIEKTPOHHOM
noute U yepe3 EnuHBIN mopran rocylnapcTBEHHBIX M MYHUIMNAIbHBIX ycnyr u [lopran
rOCyIapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT MOCKOBCKOM 00acTu.

Paznea V. JlocyneOHnlii (BHeCy1eOHBII) MOPAIOK 00:KaJI0BAHUA PelIEHHH U
neiictBui (0e3aeiicTBus) JOKHOCTHBIX Ju OMC u M®I]

34.1. 3asBurtenb umeet npaBo oopatutbest B OMC u (mnn) B MOL] ¢ xanoboii, B Tom
YHCJIE B CICAYIOIMIMX CIydasx:

1) HapylieHue CpoKa pEerucTpalMy 3asBICHUS 3asBUTENS O MPEJOCTABICHUU
MYHHULUIIAJIBHOMN YCIIYTH;

2) HapyllIeHHEe CPOKa MPEeIOCTaBICHUS MyHUIIUTIATLHOM YCIIYTH,

3) TpebGoBanue y 3asBUTENs JOKYMEHTOB, HE IMPEAyCMOTPEHHBIX HOPMATHUBHBIMU
nmpaBoBbIMM akTamu Poccuiicko denepanny, HOPMATHBHBIMU NPABOBBIMU aKTaMU
MockoBcKoi 006J1aCTH ISl MPEAOCTaBICHUS MyHUIIUTIAIBHOM YCIIyTH;

4) oTka3 B IpUEME JIOKYMEHTOB, MpPEIOCTABICHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUMBHBIMM IIPpaBOBBIMM  akTamMu Poccuiickon @Denepanuu, HOPMAaTUBHBIMU



MPaBOBBIMU aKTaMU MOCKOBCKOM 001acTH JUis MPeAOCTaBICHHUS] MyHUIIUITATLHON YCIIYTH,
y 3asiBUTEIIS;

5) oTka3 B NpeNOCTaBICHUM MYHUIMIAIBLHOM YCIyTH, €ClIdi OCHOBAaHUS OTKa3za He
peaycMOTpeHbl (heepabHbIMUA 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOpPMATUBHBIMU TIPaBOBBIMU akTaMu Poccuiickoil ~®Deaepanuu, HOPMATUBHBIMU
IPaBOBBIMHU akTaMu MOCKOBCKOM 00J1aCcTH;

6) TpeboBaHue ¢ 3asBUTENS IPU NPETOCTABICHUN MYHUIIUTIAIBHON YCIIYTH TUIATHI, HE
MIPEAYCMOTPEHHOM HOPMAaTUBHBIMH IPaBOBbIMU akramu Poccuiickon ®Penepanun,
HOPMAaTHBHBIMH IPABOBBIMU aKTaMH MOCKOBCKO 001acTy;

7) oTka3 noskHOCcTHOro M®ILI B vicpaBiieHHH JOMYHIEHHBIX OMEYAaTOK U OMIHMOOK B
BBIAHHBIX B pPE3yJbTaTe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTH JOKYMEHTax OO0
HapyILIEHNE YCTAHOBIEHHOTO CPOKA TAKUX UCIPABJICHHM.

34.2. IlpaBo Ha momady ’kaJo0 MMEIOT (U3MUCCKHE WM IOpUAMYECKue Jnma (3a
UCKIIFOYEHUEM TOCYJApPCTBEHHBIX OPraHOB U UX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB
roCyJapCTBEHHBIX BHEOIO/DKETHBIX (DOHOB M UX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB
MECTHOI'O caMoyIipaBieHus), oOpatusmuecs B OMC ¢ 3asBieHHEM O NpPEIOCTABICHUU
MYHULHUNAIBHON YCITyTH.

34.3. Kanoba nonaercs B8 OMC B nucbMeHHOM opMe Ha OYMaKHOM HOCHUTEIE JINOO
B DJIEKTPOHHOM (opMe.

34.4. Kanoba moxkeT ObITh HaAIpaBjeHa MO IMOYTE, Yepe3 MHOTOPYHKIMOHATHHBIN
LEHTp, C UCIOJIb30BaHUEM HMH(DOPMAIMOHHO-TEIEKOMMYHUKAIMOHHON ceTH «HTepHeT»,
opunmansHoro caiita OMC, Eaunblii mopTai rocyapCTBEHHbIX U MyHUIIUIAIbHBIX YCIYT
60 [lopTan rocyjapcTBEHHBIX U MyHUIIMIATBHBIX YCIyT MOCKOBCKOM 00J1aCTH, a TaKXKe
MOKET OBbITh MPUHSTA MPU JIUYHOM IIPUEME 3asBUTEIIS.

34.5. )Kanoba momkHa comepkaTh:

a) HaumeHoBanrue OMC, peAoCTaBIIAIONIETO TOCYIAPCTBEHHYIO YCIAYTY; (haMUIIUIO,
UMs, OTYECTBO pykoBoautedss Jsmbo cnenuanucta OMC, pemeHuss u  JeHCTBUS
(6e3neiicTBHE) KOTOPBHIX 00KATYIOTCS;

0) damunuio, UM, OTYECTBO (MPU HAIMYWHK), CBEACHHUS O MECTE >KUTEIhCTBA
3asBurtens - Gunueckoro jguna Ju00 HaMMEHOBAaHUE, CBEIACHMSI O MECTE HaXOXKICHMS
3asBUTENS - IOPUAMYECKOTO JIMIA, a TakKe HOMep (HOMepa) KOHTAKTHOTO TenedoHa,
anapec (aapeca) 3JIEKTPOHHOW MOYTHl (NMpU HalW4yuMK) U (WIM) TOYTOBBIA ajapec, IO
KOTOPBIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

B) CBeleHHS 00 oOXanyembIX pemeHusx u jaedctBusix (6espeiictBun) OMC,
PEIOCTABIISIONIEr0 TOCYJAPCTBEHHYIO YCIYTY, €r0 PyKOBOJIUTENS JINOO CEeMAINCTAa;

r) JOBOJbI, HA OCHOBAHMM KOTOPBIX 3asBUTE]Ib HE COIJIACEH C pEIICHHEM W
neiicteueM OMC, npenocTaBISIIOUIETO TOCYAAPCTBEHHYIO YCIYTy, €ro pPyKOBOAMTENS
100 CIIelHaInCTA.

3asBUTENEM  MOrYT  OBITh  MPEACTAaBICHBI  JOKYMEHThl  (IIpM  HAJIUYUK),
MOJITBEP K IAIOIIUE TOBOJIbI 3asBUTENS, TUOO UX KOIHUH.

34.6. B cinyuyae ecnu xanmoba mojmaeTcss depe3 IMpeAcTaBUTENsl 3asBUTENS, TaKKe
MPEACTABISIETCS  JAOKYMEHT, IOATBEPKIAIOIIMA IOJHOMOYMS Ha OCYIIECTBIICHHUE
NEUCTBUI OT UMEHHU 3asABUTEN. B KkauecTBe TOKYMEHTa, MOATBEPKIAIOIIETO TTOJHOMOYUS
Ha OCYILECTBIICHUE IEHCTBUI OT UMEHH 3asIBUTEISI, MOXKET OBITh MPECTaBJICHA:



34.6.1. OdopmieHHas B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTD (015 (huzuyeckux auy, UHOUBUOYAIbHBIX NPeOnpuHuUMamerell);

34.6.2. OdopmieHHass B COOTBETCTBMM C 3aKOHOAaTelbCcTBOM Poccuiickoi
@denepaniid  JOBEPEHHOCTb, 3aBEpEHHAs I€YaThbIO 3asBUTENS M  IOJIUCAHHAs
pykoBoaMUTENeM 3asiBUTENSl WM YIMOJIHOMOYEHHBIM 3THUM PYKOBOAMUTENIEM JIULIOM (0
IOPUOUHECKUX JTUY);

34.6.3. Komms pemieHuss o Ha3zHayeHUW WM 00 wu30paHuM JuOO TpUKaza o
Ha3HAYeHUH (PU3NYECKOTO JIMIA Ha JOJDKHOCTb, B COOTBETCTBHHM C KOTOPBIM TakKoe
dusmgeckoe TUIo 001a1aeT MPaBOM JEHCTBOBATh OT UMEHU 3asBUTEIIS O€3 TOBEPECHHOCTH
(01151 TopuduyecKux auy, UHOUBUOYALHBIX NPeOnpUHUMamenetl).

34.7. XKanoGa, moctynuBiias B OMC, MOANEKHUT PACCMOTPEHHUIO CHEIHATUCTOM
OMC, ynoJTHOMOYEHHBIM Ha PaCCMOTPEHUE Kajl00, KOTOPBIM 00eCIeunBaeT:

IpUeM U PAcCMOTPEHHE Kalod B COOTBETCTBUU ¢ TpeboBanmsiMu DeaepambHOTO
3akoHa o1 27.07.2010 Ne 210-®3 «O6 opranu3zaiuu npeaocTaBlIeHUs roCy1apCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

uHpOpMUpOBaHUE 3asBUTENCH O MOpAAKE OOXKAJOBaHUS pEHICHUH M JCHCTBUIM
(6e3neiictBust) OMC.

34.8. Kanoba, nocrynusmas B OMC, nomiexur peructpauuu B OMC He mo3aHee
CJIETyIOIIEero pabo4ero JHS CO JHs €€ MOCTYIUICHUS.

XKanoba noasiexUT pacCMOTPEHUIO:

B TeueHue 15 paboumx nHeM co nHs ee peructparuu B OMC ecnu 6osiee KOPOTKHE
CPOKH PacCMOTpPEHUS kKajloObl HE YCTaHOBJEHbI pykoBoauTeiaemM OMC;

B TEUCHHUE MITH pabouux 1HeW co aHs ee peructpauun B OMC - B ciyuae
oOxanoBanusi otkaza OMC, pomxHocTHOro ymuna MOIL], B mnpueme AOKYMEHTOB Y
3asBuTenss MO0 B HCIPABICHWM JOMYIICHHBIX OMEYAaTOK M OIMIMOOK WM B CIy4ae
00aJIoBaHUS HAPYIIICHUSI YCTAHOBJICHHOTO CPOKa TaKUX UCIIPABICHU.

34.9. XKanoba MoxkeT OBITh TI0/1aHa 3asIBUTEIIEM Ha JINYHOM IIPHUEME.

B ciyuae mogaum xanoOsl pu JIMYHOM IpueMe 3asiBUTENb MPEICTaBISIET TOKYMEHT,
YIAOCTOBEPAIONIMKA €Tr0 JIMYHOCTh B COOTBETCTBHU C 3aKOHOJATEIHLCTBOM Poccuiickoun
denepanum.

’Kanoba B mucbMeHHOM PopMe MOXKET OBITh TAKKE HAMpPaBIICHA 0 TIOUTE.

34.10. B »1eKTpOHHOM BH/IE KaI00a MOKET OBITH MoAaHa 3assBUTEIIEM ITOCPEICTBOM:

34.10.2. Odunmansuoro caiita OMC B mMHGOPMAIIMOHHO-TEICKOMMYHHKAITMOHHOM
cetu MuTepHer;

34.10.3. Equnoro noprana rocyJapCTBEHHbIX 1 MyHUIIUNIATBHBIX YCIYT;

34.10.4. Tloprana rocyIapCTBEHHbIX M MYHULHUNAIBHBIX YyCIyr MOCKOBCKOH
o0JnacTu.

34.11. Ilpu noxaye xanoObl B AJIEKTPOHHOM BUJE TOKYMEHTHI, YKa3aHHbIC B MMYHKTE
34.6 Hacrosimiero Periiamenta, MOryT OBITh NpEICTaBIE€HbI B (QOpMe 3IEKTPOHHBIX
JOKYMEHTOB, TMOJIMUCAHHBIX 3JIEKTPOHHOW TMOJNUCHIO, BHJ KOTOPOM MPEayCMOTpPEH
3akoHo#aTenbCcTBOM Poccuiickonn denepanyu, Npu 3TOM JOKYMEHT, YIOCTOBEPSIOLINN
JMYHOCTH 3asBUTENS, HE TPeOyeTcs.

34.12. Kanoba MoxeT ObITH MoAaHa 3asBUTEIEM uepe3 MHOTO(QYHKIIMOHAIBHBIN
uentp. Ilpu moctymneHun xanobbl MHOTO(YHKUIHMOHAIBHBIM HEHTP OOECHeurBaeT ee
neperady B OMC B mopsake M CPOKH, KOTOpPbIE YCTAHOBJIEHBI COTJAIIEHUEM O
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B3aMMOJICHCTBUM MEXAY MHOTO(QYHKIHMOHaIbHBIM IIeHTpoM W OMC, HO He mo3nHee
CJIeIYIOEro paboyero JHs CO THS MOCTYIUICHUS Kajlo0bl.

[Ipu 3TOM CpOK paccMOTpeHUs Kaao0bl UCUUCIISIETCS CO JHS PETUCTPAIlMU >KajJo0bl B
OMC.

34.13. OcHoBaHMsI JUIS TNPUOCTAHOBIICHUS  PAacCCMOTPEHHUS  JKajloObl  HE
IPEe1yCMOTPEHBI.

34.14. B ciyuae ecnu 3asButeneM nogasa B OMC »kano0a, pelieHue mo KoTopou He
BxoauT B komnereHuuto OMC, B TeueHue 3 pabouux AHEN CO JHSA €€ pPErucTpauuu B
OMC >xano0a mepeHanpaBisSeTCcsl B yIIOJHOMOUYEHHBIN Ha €€ paCCMOTPEHHUE OpraH, O YeM
B MUCbMEHHOU (hopme nHpopmupyercs 3asiBUTENb.

[Tpu 5TOM CpPOK paccMOTpPEHUS Kaa00bl UCUUCIAETCS CO JHS PETUCTPALIUHU KAIOOBI B
YIOJIHOMOYEHHOM Ha €€ paCCMOTPEHUE OpPraHe.

34.15. Tlo pesynbratam paccMoTpenus kainoost OMC mnpuHMMaeT OJHO U3
CICIYIOIINUX PEIICHUM:

1) ynoBneTBopsieT xano0y, B TOM 4Hciie B (OpME OTMEHbl IMPHUHATOIO PELICHMUS,
ucnpasneHuss gonymeHHelx OMC omedyatok M omMOOK B BBIJAHHBIX B PE3yJIbTaTe
IPEJOCTaBICHUS] MYHULIMITAIILHOW YCIYT'M JOKYMEHTaX, BO3Bpara 3asBUTEINIO JEHEXKHBIX
CPEICTB, B3MMaHHE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHBHBIMHU MPAaBOBBIMH AKTaMH
Poccuiickoit @eaepannu, HOPMATUBHBIMY NMPABOBBIMU aKTaMU MOCKOBCKOM 00J1aCTH;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 7KaJIOOBI.

34.16. He mo3aHee S, CIEAYIONIETO 3a JHEM TMPHUHATHS PEIICHHs, YKa3aHHOTO B
nyakTe 34.15 BpemenHoro mopsijaka, 3asBUTEN0 B MHUCHbMEHHONW (OpME U MO >KETaHUIO
3asBUTENSA B AJIEKTPOHHOM (hOopMe HampaBisieTCs MOTMBHUPOBAHHBINA OTBET O PE3yJbTaTax
PacCMOTPEHUSI JKATOOBI.

34.17. Ilpu ynosnerBopernu xanodsl OMC npuHUMaET UCUEPIBIBAIONINE MEPHI TIO
YCTPAHEHUIO BBIABJICHHBIX HAPYLIEHUH, B TOM YHCJIE MO BblJauye 3asiBUTENIO pe3yibTaTa
MYHULIMINIATIBHON yCIyTH, HE MO3JHee 5 pabounx AHEH cOo JHS MPUHATHS PELICHUs, €CIIH
MHOE HE YCTaHOBJICHO 3aKOHOAATENbCTBOM Poccuiickon denepannu.

34.18. OMC oTka3bIBaeT B YJIOBICTBOPEHHUH KaJOObI B CICIYIONTUX CIydasX:

HaJIMYUSl BCTYNMBILETO B 3aKOHHYIO CHJIy PELIEHUsS CyJa, apOUTpaKHOro cyJa Mo
&Kayio0e 0 TOM K€ MpeIMETe U 10 TEM K€ OCHOBAHUSIM;

NOJlayM KajnoObl JIUIOM, MOJHOMOYHMS KOTOPOrO HE MOATBEPKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTeIbcTBOM Poccuiickoit @enepannu;

HaJIM4Msl pPelIeHMs MO >kajo0e, MPUHATOrO paHee B COOTBETCTBHM C TPEeOOBaHUSMU
BpemeHnHoro nopsizika B OTHOLIEHUH TOTO K€ 3asBUTENISL U IO TOMY K€ MPEAMETY Kalo0bl;

MPU3HAHUSA KaJ00bl HEOOOCHOBAHHOM.

34.19. B ciyyae ycTaHOBJIIEHUSI B XOJI€ WM O pe3yJbTaTaM pacCMOTPEHUS Kao0b
OPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MPABOHAPYIICHHS WM  NPECTYIUICHUS
JNOJDKHOCTHOE  JIMIIO, HAJIEJIEHHOE TMOJHOMOYMSMHU 1O PAaCCMOTPEHHUIO  Kalloo,
HEe3aMe/UINTEIHbHO HApPaBIIsieT UMEIOIINECS MaTepUalIbl B OpraHbl IPOKYPaTypBhI.

34.20. OtBeT 1O pe3ysbTaTaM PACCMOTPEHUS KAJIO00bl HATIPABISICTCS 3asBUTEIIO HE
MO3HEE JHS, CASAYIOLIETO 3a JHEM MIPUHSITHS PEIICHNUs, B TUCbMEHHON (opMe.

34.21. B oTBeTe N0 pe3yabTaTaM pacCMOTPEHHS Kal00bl yKa3bIBAIOTCS:



OMC, npenoCTaBisIONIETO TOCYAAPCTBEHHYIO YCIYTy, PacCMOTPEBIIETO kajio0y,
JOJKHOCTh, (aMuJIMsi, UMsA, OTYECTBO (MPU HAIWYUHM) €ro JOJDKHOCTHOrO JIMIIA,
NPUHSBIIETO PEIICHUE T10 Kallooe;

HOMED, J1aTa, MECTO MPUHATUS PELICHUs, BKIIIOYAsl CBEJCHUS O JOHXKHOCTHOM JIMIIE,
penieHue uiu aerctue (6e31eHcTBIE) KOTOPOTro 00KaTyeTCs;

dbamMumnusi, uMsi, OT4ECTBO (MPU HAJTUYKH ) WM HAUMEHOBAHUE 3asBUTEIIS,

OCHOBAHMSI JIJIsl IPUHSATHUS PEILICHUS T10 Kallooe;

MPUHATOE TI0 )Kallo0e pelIeHHe;

B Cllydae eciiy *anoba npu3HaHa 0OOCHOBAHHOM — CPOKHM YCTPAHEHUS BBISBICHHBIX
HapYIICHUIA, B TOM YHCIIE CPOK MPETOCTABICHHUS PEe3yabTaTa MyHUIIUNIAIBHOMN YCIIyTH;

B ClIy4ae ecjH jkajo0a Mpu3HaHa HEOOOCHOBAHHOM, - MPUUMHBI IPU3HAHUS HKaTOOBI
HEOOOCHOBAHHOM M MH(OpMAIMs O MPaBe 3asBUTEIISI 00XKAJIOBATh MPUHSTOE PEIICHUE B
Cy1eOHOM MOPSJIKE;

CBEACHHUS O MOPSIIKE 00KaJIOBaHUsI IPUHATOTO IO Kan00€e pelieHus..

34.22. OtBer 1O pe3yibTaTaM PACCMOTPEHMsI  KaJloObl  TOJMUCHIBACTCA
YIOJHOMOYEHHBIM Ha paCCMOTPEHHE 3Kajo0bl TOLKHOCTHBIM JiniioM OMC.

34.23. OMC BnpaBe 0CTaBUTH kajio0y 0€3 OTBETa B CICAYIONINX CIydasx:

OTCYTCTBUA B XanoOe (aMuiuy 3asBUTENST WM IIOYTOBOTO ajpeca (aapeca
AJIIEKTPOHHOM MOYTHI), [0 KOTOPOMY JIOJKEH OBITh HAIlpaBJIEH OTBET;

HAJIM4YMsl B KaJI00€ HELEH3YPHBIX JIMOO OCKOPOUTENBbHBIX BBIPAKEHUM, YTPO3 KU3HH,
3I0pPOBBI0O M HMMYIIECTBY IOHDKHOCTHOTO JIMIA, a TaKKe 4ieHaM ero cemMbH (kanoba
octaercsi 0e3 OTBeTa, MpPU OTOM 3AABUTEIIO0 COOOIIAETCA O HEJOMyCTHMOCTH
3JI0yNOTPEOJICHUS IPABOM);

OTCYTCTBUS BO3MOXXHOCTH IMPOYUTATh KaKylO-IMOO 4YacTh TEKCTa KajoObl (3kanoba
octaercsi 0e3 OTBeTa, O 4YeM B TEUEHHWE CEMH JHEH CO THS PETUCTPAllUU >KaloObI
CO00IIaeTcs 3asBUTEINIO, €CITU €r0 (paMIIUS U TIOYTOBBIHN aJIpec MOAAI0TCS IPOUYTEHHIO).

34.24. 3asBuTenb BrpaBe 00KaloBaTh MPUHSATOE MO KajloOe pernieHue B CyAcOHOM
MOPSJIKE B COOTBETCTBUU € 3aKOHOIATENBbCTBOM Poccuiickoit Denepannm.

MNpunoxeHwne 1



OGpaseL 3asiBNEeHUA 0 NpefoCTaBlIeHUN MYHULMNANbLHOW yCnyru

B agMuHuctpaumio
MyHMUMNanbHOro obpasoBaHms
MockoBckon obnacTtu

oT

(®.1.0. - gna dusnyeckoro nuua,

noJiHoe HanMmeHoBaHne opraHm3auunm,

®.N.0. pykoBoguTens - 4ns opuandeckmx nuu;

NOYTOBbLIN MHOEKC N afpec

TenedgoH/dakc)
3AABNEHNE

Mpoluy cornacoBaTb MECTOMOMOXEHME PaHnL, 3eMENbHOrO yy4acTka (YacTu 3eMeNlbHOro
yyacTka) B aKTe COrfnacoBaHuUsi MEeCTOMONOXEHMS TPaHUL, 3eMenbHOro y4yacTtka, B cocTaBe
MEXEeBOro nnaHa 3eMefbHOro y4yacTka, MOAroTOBMIEHHOTO B pe3ynbTaTe BbIMNOSIHEHUS
KagacTpoBblx paboT B CBS3M ¢ obpasoBaHMeM 3eMerbHOro y4yacTtka (YyTOYHEeHWEeM rpaHul
3eMerlbHOro y4yacTka), MecTonosoXXeHWe KOTOPOro YCTaHOBIEHO

KapgacTtpoBbin HOMep 3eMeribHOro yvactka (npy Hann4mm)

I'IpmnomeHme: Ha 1. B 9K3.

3asButernsb
(YynoriHoOMOYeHHbIV NpeacTaBuUTerb)

(®.1.0.) (mata, nognuceb)
M.T1.

3asiBrneHne npuHan

PesynbTaT MyHMUMNANbHOWM YCNyru BblAaTb CEAYHLWMUM Cnocobom:

] B chopme 3NEKTPOHHOrO JOKYMEHTa;
'] B hopme AoKkyMeHTa Ha OyMakHOM HOCUTErE;

[ MOYTOBbLIM OTMPaBfIEHNMEM Ha aOpec, YKasaHHbI B 3asiBIIEHUM (TONbKO Ha GyMaXHOM
Hocutene);

] OTMNpaBfeHVeM Mo 3NEKTPOHHOW MoyTe (B hopmMe 3NEKTPOHHOrO LOKYMEHTa M TOJNbKO B
cryyasx npsiMo NpeayCMOTPEHHbIX B AeNCTBYOLLMX HOPMATUBHBIX MPABOBbIX aKTax);

[ NOCpeacTBOM JIMYHOrO OOpalleHnss B MHOTropyHKUMOHANbHbIA LEHTP (TONMbKO Ha



OymaxkHOM HocuTene);

[ NocpencTBOM HarnpasreHusi Yepe3 EavHbI nopTan rocyaapCTBEHHbIX U MyHULMNANbHBIX
ycnyr (Tonbko B hOpMe 3NIEKTPOHHOTO AOKYMEHTA);

1 nocpenCcTBOM HanpasreHnsa yepes [lopTan rocygapCTBEHHbIX M MyHULMMANbHbLIX YCryr
(Tonbko B hopmMe INEKTPOHHOrO JOKYMEHTA).

<<QO6paTHasa cTopoHa 3asBNeHna>>

OTmeTKa 0 KOMMIeKTe LOKYMEHTOB (MPOCTaBNAETCS B Criydyae OTCYTCTBMSA OAHOro unmn 6onee ms
AOKYMEHTOB, HE HaxoAsLMUXCA B pacrnopsiKeHUMU OpraHoB, MPeaoCTaBNSALIMX FOCyAapCTBEHHbIE UMK
MyHUUMNanbHble ycnyrn, Nnmdo noaBegOMCTBEHHbBIX OpraHaM rocy4apCTBEHHOM BNacTv WM opraHam
MECTHOro camoynpaBfeHus opraHM3aunin, y4acTBYHOLINX B MPeLoCTaBNEHNM MyHULMNANbHOW YCIyri):

O npencrtaBneHnM He MOMHOTO KOMMIEKTa AOKYMEHTOB, Tpebylowmxca Ans npegocTaBreHus
MYHMLMNANbHOW YCINyrn U NpeacTaBnsieMblX 3asBUTENEM, TaK Kak CBEAEHMS MO HUM OTCYTCTBYIOT B
pPacrnopsiKEHUN OpraHoB, NPEAOCTaBMSWNX FOCYAAPCTBEHHbIE UMW MyHUUMMAnNbHbIE YCnyrM, nmMbo
NOABEOOMCTBEHHbLIX OpraHam roCyAapCTBEHHOW BIacTU WM OpraHam MECTHOrO CaMoyrpaBreHust
opraHmM3aLumn, y4acTBYHOLLMX B NPEAOCTaBIEHNUN MYHULMNANBHON YCyrn, npeaynpexaeH.

(moanuck 3asButens) (P.1.0. 3asBuTENs, NOSIHOCTLIO)



[Ipunoxenue Ne 2

AY «MHOro(p)yHKIMOHAJIBHBIN HEHTP rOPOACKOro OKpyra XuMkn MoCKOBCKOM 00J1acTH»

Anpec: MockoBckas obsactb, r. XuMku, FOOunensii npocmekt, 67A, b

I'paduk padoTsl: ¢ moHeaenbpbHUKA 110 cy000Ty ¢ 8-00 10 20-00.

Ounman: r. Xumkn, Mukpopaiiod Cxoans, HoBocxomneHckoe mocce, 1

I'paduk pabotsl: moHeaensHuk ¢ 09-00 go 18-00, BTOopHUK ¢ 08-00 10 18-00, cpena ¢ 11-00 mo 20-00, yerBepr ¢ 09-
00 o 18-00, msarauna ¢ 11-00 mo 20-00

OOmuii MHOTrOKaHATbHBIH TeaedoH: 8 (498) 683-63-63

AIMUHHMCTPALMS I'OPOACKOro oKpyra Xumku MocKOBCKOM 00/1aCTH

Anpec: MockoBckast 0051acThb, r. XUMKH, yJI. MockoBckas, 1. 15

I'padux padoter: monenenpHuK-yeTBepr ¢ 09-00 10 17-30 (0b6ex ¢ 12-00 go 14-30), marauna ¢ 09-00 1o 16-30 (obex c
12-00 o 14-00)

Tenedon: 8 (495) 572-54-49

http://www.admhimki.ru

YnpasiieHue 3eMeJIbHbIX OTHOIIEHNH AJIMUHUCTPAIIUMA TOPOACKOr0 OKpyra XuMkn MocKoOBCKoi 001acTH
Anpec: MockoBckas obiactb, r. XuMkH, yi1. Kanuauna, 1. 4

[TpuemnsbIii nenb: cpena ¢ 9-30 mo 17-00 (odex ¢ 13-00 no 13-45)

Tenedon: 8 (495) 572-54-49

http://www.admhimki.ru

MuHHCTEPCTBO HMYIIIECTBEHHBIX OTHOLIEHUH MOCKOBCKOM 00/1aCTH
Anpec: MockoBckas obsacts, . KpacHoropck, 0ynasBap Ctpouteneit, 1. 1
Tenedon: 8 (498) 602-15-55, 8 (498) 602-15-56

http://mio.mosreg.ru/
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