[Ipunoxenue N 3

K ITOCTAaHOBJICHUIO aIMHHHUCTPAIIAN
TOPOJCKOro OKpyra XuMKU
MockoBckoii o0iracTi

oT 11 urons 2014 r. N 970

AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEJOCTABJIEHUS MYHUILIUIIAJIBHOM YCJYT'H IO
NEPEPETHCTPALINN
3AXOPOHEHMH HA IPYTUX JIUI U O®OPMJIEHUIO
YIOCTOBEPEHHUI O
3AXOPOHEHU U

[. O0wume 1moI0KEHUS

HpeleeT PETYIMPOBAHUA AAMHUHUCTPATUBHOI'O PCTJIAMCHTA
MpeaoCTaBJICHUSA MYHHHHHaHBHOﬁ yCIyru

1. AAMUHHCTpATUBHBIN PEIrIAMEHT MPENOCTABICHHUS MYHMIUIIAIBHON YCIYTH MO
NepeperucTpalud 3aXOpOHEHUN Ha APYrux JUIl U OGOPMIICHHUIO YAOCTOBEPEHHUH O
3aXOpOHEHUHU (Janee - aJMUHUCTPATHBHBIN pErjJaMeHT) YCTaHABIMBAaET CTaHIAPT
IPEAOCTABICHUSI MYHULUIIAIIBHOW YCIYTH MEPEpPErucTpaliy 3aXOpPOHEHHUI Ha JIPYrux
U1 ¥ 0(pOPMIICHUIO YIOCTOBEPEHUN O 3aXOPOHEHHUH (Jjajiee - MyHHUIIUNAIbHAs yClIyra),
COCTaB, IOCJIEIOBATENBHOCTh M CPOKH BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP
(meMcTBUIA) MO MPETOCTABICHUIO MYHUIIUITAIBHOW yCIYTH, TPEOOBAHUS K TOPSJIKY HUX
BBITIOJTHEHUS, (POPMBI KOHTPOJISI 32 MCIOJIHEHHUEM aJMUHUCTPATUBHOTO pETJIaMeHTa,
NOoCyneOHbIH  (BHECYNEOHBIN) TMOPSAIOK OOXKajJOoBaHWS PEIICHHWHM | JeHCTBHM
(6e3nelicTBHs) AIMUHHCTPAIIMU TOPOJCKOTO OKpyra XWMKA MOCKOBCKOH 001acTu
(manee - AnMUHHCTpAIKS), JOTHKHOCTHBIX JUI] JIMOO MYHUIIMITAJIBHBIX CITYKAIIUX.

2. AIMUHUCTPATUBHBIA pETJIaMEHT pa3pabOTaH B IENSIX MOBBIMICHUS KayecTBa U
JNOCTYITHOCTH  NPEAOCTABICHUS MYHHUIUIIAJIBHOW YCIYTM THPU  OCYIIECTBICHUU
MOJIHOMOYHM OTHENIa TPEINPUHUMATEIBCTBA, MOTPEOUTENHCKOTO PBIHKA M YCIYT
aIMUHUCTPAIIUNA TOPOJICKOTO OKpyra XuMKH MOCKOBCKOM 00JIacTH.

JInua, umeronue npaBo Ha MOJIYyYeHUE MYHULUIIAIBHON YCIyTH

3. MyHunmmanpHas yciiyra MpemocTaBiseTcs (GU3UYECKUM JIMIaM, Ha KOTOPBIX
3aperucTPUPOBAHO POJACTBEHHOE, CEMEHHOE (POOBOEC) 3aXOPOHEHHE, B3SIBIITUM Ha CceOsI
00S3aHHOCTh TIO COJICPKAHUIO MeCTa MOrpedeHust (majnee - JIMIO, OTBETCTBEHHOE 3a
MECTO 3aXOpOHEHUs), (u3mdyecKkuM JmnaMm (Cympyr, OMWU3KHIl POJICTBEHHHK, WHOUN
POJCTBEHHUK, HMHOE JIMII0O NPU OTCYTCTBHM POJCTBEHHUKOB), B3ABIIMM Ha ce0d
00SI3aHHOCTh MO COJIEPXKAHUIO MecTa TNorpedeHus, B clydyae CMEpPTH JIHIA,
OTBETCTBEHHOT'O 32 MECTO 3aXOPOHEHUS (J1aJiee - 3asBUTEIIN ).

[Ipu oOpanieHun 3a NMOJy4YeHUEM MYHUIUMAIBHOW YCIYTH OT UMEHHU 3asiBUTEIEH
B3aUMOJICHCTBHUE C OTACIOM MPEeANPUHUMATENCTBA, TOTPEOUTEIHCKOTO PhIHKA U YCIYT



AJIMHUHUCTpalun ropoackoro OKpyTra XHUMKU BITpaBC OCYHICCTBJIATD ux
YIOJIHOMOYCHHBIC MMPEACTABUTCIIHN.

TpebGoBaHus K MOPSAKY HHPOPMUPOBAHUS O TOPSAIKE
pEeIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH

4. WudopMupoBaHue TpakJaH O TOPAIKE MPEAOCTABICHUS MYHUIIUIATLHON
yCIIYTH OCYILECTBIISIETCS MYHULUTATbHBIMU CITY>KalllUMH oTnena
MpeANPUHUMATENIBCTBA, MOTPEOUTENIBCKOTO  PhIHKA U YCAYr  aJIMHUHHUCTpAIluu
TOPOJACKOTO OKpyra XHMKA M COTPYAHUKAMH MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
MPEIOCTABICHUSI TOCY/IAPCTBEHHBIX M MYHUIIMINAIBHBIX yCIYr MOCKOBCKOW 00JacTH,
pPACIlONIO)KEHHOTO  HAa  TEPPUTOPUM  TOPOJICKOTO  OKpyra XuMmkKu (mamee -
MHOTO(YHKIMOHATBHBIN LIEHTP).

5. OcCHOBHBIMU TpeOOBaHUSAMU K HHOOPMUPOBAHUIO TPaXKIaH O TMOPSIKE
PEIOCTABICHUSI MYHUIIUITAIIBHOW YCIIYTH SIBJISIIOTCS IOCTOBEPHOCTH MPEICTABISIEMON
uH(}OpMaIINH, YeTKOCTh U3JI0KEHUS UHPOPMAIUH, TTOJTHOTa UHPOPMHUPOBAHUS.

6. NUudopmanms o mopsiake MpeaoCTaBiICHUS MYHUIIMTITIAIBHOW YCIYyTU COACPIKUT
CJIEIyIOIINE CBEACHHUS:

1) HauMeHOBaHHME U TIOYTOBBIE ajpeca OTHaeNia MNPeANPUHUMATEIIBCTRA,
NOTPEOUTENIBCKOTO PBIHKA M YCIYT QJAMUHUCTPAIMU TOPOJCKOr0 OKpyra XHUMKH,
OTBETCTBEHHOTO 3a peloCTaBIeHUE MYHHIIMTIATBHON yCIIyTH, U
MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

2) chopaBoyHble ~ HOMepa  Tele(OHOB  OTAeNa  NIPeNNPUHUMATENIHCTBA,
NOTPEOUTENIbCKOTO  pbIHKA U YCIYI, OTBETCTBEHHOIO 32  MPEJOoCTaBICHUE
MYHUIIUTAIBHON YCIIYTH, U MHOTO()YHKIITMOHAILHOTO LIEHTPA;

3) agpec odumManbHOrO calta agIMUHUCTPAIIMM TOPOJCKOrO0 OKpyra XUMKUA U
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa B WH(MOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON CETH
NuTtepnert (nanee - cetb HTEpHET);

4) rpaduk paboOTHl OTHENa NPEANPUHUMATEILCTBA, MOTPEOUTEIHCKOTO PhIHKA U
yciuyr  AIMMHHCTpalldd  TOPOACKOTO  OKpyra XHMKH, OTBETCTBEHHOTO  3a
MIPEIOCTaBICHUE MYHUITUTIAIBHON YCIIYTH, U MHOTO(DYHKIIMOHATIBHOTO IIEHTPA;

5) TpebGoBaHMsA K THMCBMEHHOMY 3allpocy 3asBUTENEH O MPEACTABICHUU
nH(OPMAIH O TTOPSIIKE TMPETOCTABICHIS] MyHUIIUTIAIBHON YCIIYTH;

6) mepeueHb JOKYMEHTOB, HEOOXOAUMBIX ISl TIOTYYEHUS MyHUITUTIATBHOW YCIIYTH;

7) BBIAEPKKM U3 TMPABOBBIX aKTOB, COJIEPKAIIUX HOPMBI, PETYIHPYIOIIHE
NEATENbHOCTD M0 MPEAOCTABICHUIO MYHUIIUIIAIbHOW YCIIYTH;

8) TEKCT aIMUHUCTPATUBHOTO PETIAMEHTA C IPUIIOKEHUSIMU;

9) kpaTkoe onucaHue NOPSAKA MPEIOCTABICHHUS] MyHUIIMIIATIbHOW YCIYTH;

10) oOpa3iel  opopMIICHHS JOKYMEHTOB, HEOOXOJHMMBIX JUIS IOJYYCHHUS
MYHULIUNAIBHOW YCIYTH, U TPEOOBAHUS K HUM;

11) mepeyeHs THMOBBIX, HANOOJIEE AKTYATHHBIX BOMPOCOB IPaK/IaH, OTHOCSIITUXCS
K KOMIIETCHIIMU OTJAeNa NpeANpPUHUMATENbCTBA, MOTPEOUTEICKOIO PhIHKA U YCIYT
aIMUHUCTPALIUK TOPOJICKOTO OKpyra XHMKH, MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, U
OTBETHI HA HUX.

7. Wuadopmauus o0 NOpsSAKE MNPEJOCTAaBICHUS MYHULMNAIBHON  yCIyru
pa3meniaeTcss Ha  MH(GOPMALMOHHBIX  CTEHJAX B  IOMEIICHUSIX  OTHela
NpeANPUHUMATENBCTBA, MOTPEOUTENBCKOTO PhIHKA U YCIAYr  aJIMHUHHUCTpaIuu



TOpPOJICKOT0 OKpyra XUMKHU U MHOTO() YHKIIMOHAJIBHOTO HEHTpPa, IPEeIHa3HAYCHHBIX JJIS
npuema 3asBuUTENed, Ha O(UIMATBHOM CaiiTeé aJIMHUHUCTPALMU TOPOACKOrO OKpyra
XUMKU ¥ 0(ULHATIBHOM CaiiTeé MHOTO()YHKIMOHAJIBHOTO LIEHTpa B ceTH VHTepHeT, B
dbenepanbHOl rocymapcTBeHHOM uWHGOpManMoHHOW cucteme "EnuHbli mopTan
rOCYy/IapCTBEHHBIX M MYHULMNAIBHBIX ycayr (pyHkuui)" (manmee - Epunbiii mopran
rOCYy/IapCTBEHHBIX M MYHHUILIMIMAIBHBIX YCIYT), B FOCYAapCTBEHHOM HMH(OPMALMOHHOM
cucteme MockoBckoit obnactu "[lopTan rocynapcTBEHHBIX M MYHULMINAIBHBIX YCIYT
(bynkumit) MockoBckoit obmactu" (manmee - Iloptanm rocyaapcTBEHHBIX U
MYHUIUOAIBHBIX YCAYr MOCKOBCKOM 00JacTH), a TakXkKe MpeAoCTaBIsIeTCsl 10
TenaedOoHy U JIEKTPOHHOM MOYTe M0 0OPAIEHUIO 3asIBUTEIIS.

8. CnpaBouHast MH(pOpPMAIIUS O MECTE HAXOXACHHSI aJIMUHUCTPALMU TOPOJCKOIrO
okpyra XWMKH, OTH€Na MPeINPUHUMATENBCTBA, MOTPEOUTENHCKOIO PhIHKA U YCIYT,
OTBETCTBEHHOTO 3a pe1oCTaBIeCHUE MYHUIUTATBHON YCIIyTH,
MHOTO(QYHKIMOHAIBHOTO IIEHTPA, OPraHOB M OpraHU3allMil, yYacTBYIOIIMX B
NpEeIOCTaBICHUN MYHULIMIIAIBHON YCIYTH, UX TOYTOBBIE ajpeca, OpuIuaibHble CaUThI
B cetu MHTepHeT, nHdopmanus o rpadukax padoTsl, TeaedOHHBIX HOMEpaxX U aapecax
ANEKTPOHHON mMOYTHl TmpeacTaBieHa B Ilpunoxennn 1 K aaIMUHUCTPATUBHOMY
pErJIaMeHTy.

9. TIlpm oOmeHun c TpaxaaHAMUd MYHHUIUMOAIbHBIE CIyXKalllue OTAea
NpeINPUHUMATENBCTBA, TMOTPEOUTETBCKOIO PBIHKA W YCIAYT M COTPYAHHUKHU
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa 00s3aHbl KOPPEKTHO M BHHUMATEIBHO OTHOCHUTBHCS K
rpaxkJlaHaM, HE YHID)Kasg WX 4YeCTH M JOCTOMHCTBa. MHdopmupoBanue o mnopsake
OPEJOCTAaBICHUS] ~ MYHUIUNAIBbHOM  yCIyrM  HEOOXOIUMO  OCYLIECTBIATH €
UCNOJIb30BaHUEM O(UIUATBHO-AEIOBOIO CTUIISI PEYH.

II. CranmapT npeaoCTaBICHUS MYHUIIUITAIBHON YCIyTH
HaunmenoBaHne MyHUIIMTIAIBHOW YCITYTH

10. MyHununaneHasi yciayra - NepeperucTpauus 3aXOpOHEHUN Ha APYruX JUll U
oopMIIEHHE YIOCTOBEPEHUI O 3aXOPOHEHUH.

HaunmeHnoBaHue oprana, npeaoCTaBiIsSOMEr0 MyHULIUIIAIIBHYIO YCIAYTY

11. IIpegocraBineHne MyHUIUMIIATIBHOW YCIYTH OCYIIECTBIISIETCS AIMUHUCTpaluen
B JIMIIE YMOJHOMOYEHHOTO OpraHa B cdepe MorpedeHuss W TMOXOPOHHOTO Jeja
MockoBckoii  obOjlacTh MO TOpPOACKOMY OKpyry XuMKW (zanee -  OTAen
MpeANPUHUMATENbCTBA, TOTPEOUTENBCKOTO PHIHKA U YCIIYT).

12. AnMuHUCTpanusi OpraHU3yeT NPENOCTABICHUE MYHHUIMIIAJBHOW YCIyTH IO
MPUHIMIY "OTHOTO OKHA", B TOM YHCIIe Ha 0a3e MHOTO()YHKIIMOHATHLHOTO IIEHTPA.

13. Oprassl, MPEAOCTABIISIONINE MYHULUTTAIBHYIO yCIIYTY,
MHOTO(YHKIIMOHAJIBHBIA UEHTP, Ha 0a3e KOTOPbIX OPraHU30BAHO MPEJAOCTABICHUE
MYHULIUMIAIIBHOM YCIyrd, HE BIpaBe TpeOOBaTh OT 3asABUTEIS OCYIIECTBICHUS
JNEUCTBHI, B TOM YKCIIE COTJIACOBAHUM, HEOOXOAUMBIX JIJIsl MOJYYEHUSI MYHUITUTIATbHON
YCIYIM W CBSI3aHHBIX C OOpallleHHEM B HHbIE T'OCYJIapCTBEHHBbIE OpraHbl (OpraHbl
MECTHOTO CaMOYMpABJICHUSI) U OpraHU3alluu, 3a HUCKIIOYEHUEM TIOJYYEeHHUS YCIYT,
BKJIIOYEHHBIX B [IEPEUYEHb YCIYT, KOTOPHIE SIBISIOTCS HEOOXOJUMBIMU U 0053aTEIbHBIMU
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IUIA TIPEIOCTAaBICHUS MYHUIMNAIBHBIX YCIYyT, YTBEpKIAeHHBIH pemeHnem CoBera
JENyTaTOB TOPOJCKOro okpyra XuMku MockoBckoi obxactu ot 16.10.2013 N 10/3 "O
BHECEHMHM H3MeHeHus B pemeHue (CoBeTa AEMyTaTOB TOPOJCKOTO OKpyra XHUMKH
MockoBckoii obnactu ot 29.06.2011 N 70/7 "OO yrBepxknenuu Ilepeuns ycmyr,
KOTOPBIE SIBIISIFOTCSI HEOOXOUMBIMU M 00s13aTEIbHBIMHU JIJIS TIPEIOCTABIICHHS OpraHaMu
MECTHOTO CaMOYTpaBJICHHsI MyHHIIMITATBHBIX ycIyT, u [lopsaka onpenenenus pasmepa
IJIATHI 33 UX OKazaHue".

PesynbTaT npenocraBieHnss MyHUIUNAIBHON YCIyTH

14. Pe3ynbpraTamu npeaocTaBieHUs MYHUIUMIIAIBHON YCIIYT U SBIISIFOTCS:

1) nepeperucrpaius 3aXOpOHEHHsI Ha APYroe JUIo U 0popMIIeHHE YIOCTOBEPEHHUS
0 3aXOPOHEHUHN HA OTBETCTBEHHOE JIMIIO 32 MECTO 3aXOPOHEHHUsS IyTEM BbIJJa4l HOBOTO
YIOCTOBEPEHHSI O 3aXOPOHEHMHM, A TaKXe IYTeM BHECEHHsS CBEACHUNM B KHUTY
perucTpanuu 3aXOpoHEeHUH (3aXOPOHEHHUH YPH C TIPAXOM);

2) OTKa3 B MPEIOCTABICHNY MYHULIUIIAJIbHOW YCIYTH.

CpOK perucTpanuu 3arpoca 3aiABUTCIIA

15. 3ampoc 3agBuTeNs O  MPEAOCTABICHUM  MYHUIUMIAIBHOM  yCIyru
perucTpupyercsa B OT/Aele MpeaIpPUHIMATENbCTBA, TOTPEOUTEIHCKOTO PhIHKA U YCIYT B
CpOK He mo3fiHee 1 pabodero JIHA, CIEAYIONIEro 3a JHEM MOCTYIJICHUS B OT/ACIL.

16. Peructpanus 3amnpoca 3assBUTENS O NPEIOCTABICHUH MYHHUIIMIAIBHON YCIIYTH,
NEpelaHHOro Ha OyMa)XHOM HOCHUTENe M3 MHOTrO(QyHKIHMOHAJIBHOTO IEHTpa B OTHAEI
IpeINPUHUMATETHCTBA, MOTPEOUTETBCKOTO PhIHKA U YCIYT, OCYIIECTBIISETCA B CPOK HE
no3aHee 1 paboyero AHs, CIEAYIOMIETO 32 JHEM TOCTYIUICHHS B OTIEN.

17. Peructpauus 3ampoca 3asBUTEJISI O PEAOCTaBICHUM MYHUIIMIAIBHON YCIyTH,
HAIPABJICHHOTO B (hOpME AIEKTPOHHOTO JOKYMEHTa MocpeacTBoM EnuHoro moprana
rOCYJAapCTBEHHBIX M MYHUIMINAIbHBIX ycayr, [lopTama rocynapcTBEHHbIX H
MYHUIIUTIAIBHBIX YCIyT MOCKOBCKO# 00JIaCTH, OCYIIECTBISIETCS B CPOK HE To3aHee |
pabouero JHs, CIETYIOMIETo 3a JHEM TOCTYIUICHHS B OTEN.

Cpok npenocTaBieHUs] MyHUIUIIATBHOW YCIYTH

18. Cpox mpenocTaBieHHUs] MYHULMNAIbHON yCIYrd He mpeBbimaer 1 paboyero
JIHS C JaTbl PErMCTpPAlMM 3alpoca 3asBUTEIS O NPENOCTABICHUM MYHHIMIIAIBHON
YCIIYTH B OTAEJE NPEeANPUHUMATEIbCTBA, HOTPEOUTENHCKOTO PHIHKA U YCIIYT.

19. Cpox mnpenocraBlieHHs] MYHHUIIMIAIBHON YCIyTH, 3alpoc Ha IMOJy4YEHHE
KOTOpOU TepeiaH 3asBUTEIEM 4Yepe3 MHOTO(PYHKIIMOHAIBHBIA IIEHTP, UCUUCIISETCS CO
JHS PETUCTpPaldM 3anpoca Ha TMOJYy4YEeHWE MYHULHNAIbHOW YCIYIM B OTHAEINE
MpeANPUHUMATENbCTBA, TOTPEOUTENBCKOTO PHIHKA U YCIIYT.

20. Cpok mnpenocTaBlI€HUSI MYHULMMNAIbHOM YCIyrM HCUMCIsIeTCs 0e3 yuera
CPOKOB MEPEAUYM 3arpoca O NPEeAOCTABICHUA MYHULIUNAIBHONW YCIYTM U JTOKYMEHTOB
u3 MHOTO(YHKIIMOHAJIBHOTO LEHTpa B OTaAEeIN MpeAIPUHUMATENLCTBRA,
MOTPEOUTENILCKOIO  pbIHKA M YCIYr, Mepeiadyd pe3ysibTara MOpeioCTaBICHUS
MYHULIUNAIBHOW YCIYTH U3 OTHEJIa B MHOTO(QYHKIIMOHAIBHBIN IIEHTP, CPOKA BBIIAYU
pe3yipTaTa 3asBUTEIIO.



21. Cpoku mnepemaudm 3ampoca O MNPEAOCTABICHUM MYHUIUNAIBHOW YCIYIH U
NpPWIAraéMbIX  JOKYMEHTOB M3  MHOTO(YHKIIMOHAJBbHOTO LEHTpa B  OTIEN
MpEeANPUHUMATEIBCTBA, MOTPEOUTENBCKOTO pBIHKA W YCIyr, a TakkKe Mepeaadyu
pe3ysbTaTa MYHHMIMNAIBHOW YCIYTM M3 OTAella B MHOTO(PYHKIMOHAJIBbHBIA LIEHTP
YCTAHABIMBAIOTCSA COIJIALIEHUMEM O B3aUMOJEWCTBUM MEXIY aJMUHHUCTpaLuein
TOpPOJICKOT0 OKpyTra XUMKH U MHOTO() YHKIIMOHATIBHBIM LIECHTPOM.

22. Beigaua (HampaBlieHHE) pe3yJsibTaTta MPeA0CTaBICHUS MyHUIIMIAIBHONU YCIYTH
OCYIIECTBIISIETCSI B CPOK, HE mpeBblmamimuii 30 MUHYT npu OOpalleHHuH B OTIEN
MpEeANPUHUMATENBCTBA, MOTPEOUTETBCKOIO PBHIHKA M YCIYI C MOMEHTa OO0palleHus
3asBUTEIS B OTIEI.

HpaBOBBIG OCHOBAHUA IPECAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIyIu

23. IlpenocTaBineHre MyHHUITUTIATBLHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU C:

- Kouncturyuueit Poccuiickoit ®enepanuu ("Poccuiickas razera" N 7 ot
21.01.2009, "CobOpanue 3akoHomarenscTBa Poccuiickonn @Deneparmuun" N 4 ot
26.01.2009, ct. 445);

- ®enepanbabiM 3akoHOM OT 12.01.1996 N 8-®3 "O mnorpebeHnu U MOXOPOHHOM
nene" ("CoOpanue 3akoHomarenbcTBa Poccuiickoit @enepanun", 15.01.1996, N 3, cr.
146, "Poccuiickas razera" N 12, 20.01.1996);

- ®enepanpubiM 3akoHOM OT 06.10.2003 N 131-®3 "O6 o0mux OpUHIUIIAX
opraHu3alid MeCTHOro camoymparieHusi B Poccuiickoit denepanmn" ("Poccutickas
razera" N 20 ot 08.10.2003, "CoGpanue 3akoHogaTenbcTBa Poccutickoit deneparun’”
N 40 ot 06.10.2003, ct. 3822, "Ilapnamentckas razeta" N 186 ot 08.10.2003);

- ®enepanbubiM 3akoHOM OT 02.05.2006 N 59-®3 "O mnopsimke paccMOTpeHUs
obOpamenuii Tpaxnan Poccuiickoit ®enepanun" ("Poccuiickas razera" N 95 or
05.05.2006, "CoOpanue 3akoHomarenbcTBa Poccuiickort ®enmepammu” N 19 or
08.05.2006, ct. 2060, "ITapnamentckas razera" N 70-71 ot 11.05.2006);

- @enepanbHbiM 3akoHOM OT 27.07.2006 N 152-®3 "O nepcoHalbHBIX JTaHHBIX"
("Poccmiickas razera" N 165, 29.07.2006, "Cobpanue 3akoHomaTenscTBa Poccuiickoi
®enepanun”, 31.07.2006, N 31 (1 4.), ct. 3451, "[lapmamentckas razera" N 126-127,
03.08.2006);

- ®enepanpHbiM  3akoHOM oT 27.07.2010 N 210-®3 "OO6 opranuzamnuu
MPEAOCTAaBIEHUS TOCYIapCTBEHHBIX M MyHULIUNANbHBIX yeiyr" ("Poccuiickas razera" N
168 ot 30.07.2010, "CoOpanue 3axkoHoaatenscTBa Poccuiickoit @enepauun" N 31 ot
02.08.2010, ct. 4179) (nanee - @enepanbHblii 3akoH N 210-03);

- ®enepanbabiM 3aKk0HOM OT 06.04.2011 N 63-®3 "OO6 smekTpoHHOW moamucu"
("Tlapnamentckas razera" N 17, 08-14.04.2011, "Poccuiickas razeta" N 75,
08.04.2011, "Cobpanue 3akoHomarenbcTBa Poccuiickoir @eneparmuu”, 11.04.2011, N
15, ct. 2036);

- ®enepanbHbiM 3akoHOM OT 28.07.2012 N 133-®3 "O BHeceHUHM M3MEHEHHM B
OTJEJBbHBIE 3aKOHOJATENbHbIE akThl Poccuiickort denepannu B LEISIX YCTPAHEHHUS
OTpaHUYEHUN [JIs TPEAOCTABICHUS TOCYJapCTBEHHBIX MYHMIIMIAIBHBIX YCIyT IO
npunnuny "ogHoro okHa" ("CoOpanme 3akoHomaTenbcTBa Poccuiickoit deneparun’,
30.07.2012, N 31, ct. 4322, "Poccuiickas razera" N 172, 30.07.2012);

- 3akoHoM MockoBckoii obnactu ot 17.07.2007 N 115/2007-O3 "O norpedennu u
MOXOPOHHOM Jiesie B MockoBckoi obsiactu" (IpUHAT MOocTaHOBIEHHEM MocoOnayMbl
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or 04.07.2007 N 15/13-I1) ("ExenneBnniec HoBoctu. IloamockoBbe" N 133,
26.07.2007);

- nocranoBieHueM IlpaButensctBa MockoBckoi obnactu ot 25.04.2011 N 365/15
"O6 ytBepxknenun Ilopsnka pa3paOOTKM M YTBEPKIAEHUS aJAMUHUCTPATUBHBIX
pPErjlaMEeHTOB  HUCIOJIHEHHMSI TOCYJNAapCTBEHHbIX (QYHKIMH UM  aJAMUHUCTPATUBHBIX
perjiaMeHToB MpeI0CTaBICHUS rOCy/1apCTBEHHbBIX yCIIyT LHEHTPAJTbHBIMU
UCIIOJIHUTEIbHBIMU OpPraHaMH TOCYJapCTBEHHOM Biacth MoCKOBCKOM 001acTH,
rocyJapcTBeHHbIMH opraHamMu MockoBckoit o6Omactu" ("ExenneBHsie HoBocTwu.
[lonmockoBre" N 77, 05.05.2011, "Wudopmauuonusii BecTHUK IIpaBuTenbcTBa
Mockosckoii ooactu" N 5, 31.05.2011);

- pacniopsibkeHreM MuHUCTEpCTBa MOTPEOUTEIBCKOTO PhIHKA U YCIyT MOCKOBCKOM
obmactu ot 29.11.2012 N 29-P "O peanuzanuu OTACIBHBIX TOJIOXKEHUM 3aKoHA
Mockogrckoit obmactu N 115/2007-O3 "O mnorpeOeHUM ¥ TMOXOPOHHOM Jiejie B
Mockosckoii oonactu" ("ExxegueBasie HoBoctu. ITogmockoBbe" N 9, 22.01.2013);

- pemienuem CoBeTa JEMyTaTOB TOPOJCKOro oKkpyra XuMku MocCKOBCKON 00jacTH
ot 09.07.2008 N 27/2 "O6 yrBepxnenuu [lonoxeHuss o morpedOEHUU M MOXOPOHHOM
Jeje B TOPOACKOM OKpyre XuMkH';

- perienneMm CoBeTa JAEMyTaTOB rOPOJCKOro okpyra XuMku ot 26.05.2010 N 55/2
"O6 yrBepxkaenuu [lonoxeHus: 0 mopsiike peryiupoBaHus 1eH (Tapu¢oB) U TPUHITHUS
penieHuit 00 yctaHOBJIEHUH 1eH (Tapu(oB) B TOPOJICKOM OKpyre XuMkKu'";

- YcTraBoM TOpoICKOTO OKpyra XuMKu MOCKOBCKOH 00J1acTu;

- IHCTPYKIMEN IO IEJI0NPOU3BOACTBY AIMUHHUCTPALIMN FOPOICKOT0 OKpyra XUMKH
MockoBckoi obsactu, yrBepkaeHHou Pacmopspkenuem ot 22.03.2010 N 23-p "O6
YTBEP)KJIEHUN M BBEIECHUU B JAcicTBUE IHCTpyKUMH 1O JEIONPOU3BOJACTBY B
aJIMMHUCTPALIMU TOPOJCKOro OKpyra XuMku MockoBckoi o0mactu";

- HaCTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

HcueprnipiBaromuii nepedeHs JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMM akTamMu Poccuiickoit
deneparuy, HOPMATUBHBIMU MTPABOBBIMHU aKTaMH MOCKOBCKO# obJiacTu
Y MYHHUIMITAJIBHBIMY [IPABOBBIMH aKTaMU IS IPEAOCTABICHHUS
MYHUIIUTAIBHON YCIIYTH, YCIYT, HEOOXOAUMBIX U 00S3aTEIbHBIX IS
€€ TPEIOCTABJICHHSI, CTIOCOOBI UX MOTYUYCHUS 3asIBUTEISIMHU, B TOM
YHCJIe B 3JIEKTPOHHOU (hOopMe, U MOPSIAOK MX TIPEIOCTaBICHUS

24. Tlpu oOpameHun 3a TMOJyYEHHEM MYHHUIMNAIBHOW YCIYTH 3asiBUTEINb
MpEACTaBIISET:

- 3adBIICHHE C 00s3aTeIbHBIM yKa3aHWEM TPHYMH O TMPEJOCTABICHUH
MYHULIMNAIBHOU ycnyru (oOpa3eln npeacrasieH B [Ipunoxenun);

- KONHWIO TAacnopra WIM HHOIO0 JOKYMEHTAa, YAOCTOBEPSIOLIErO JHYHOCTD
3asBUTENISA, a TAKXKe JIMIA, HA UM KOTOPOTO BHOCATCS U3BMEHEHUS B YJIOCTOBEPEHUE, C
MPUJIOKEHUEM TOJIMHHUKA JIJI1 CBEPKU;

- YIIOCTOBEPEHUE O 3aXOPOHEHHH, & B CIydae OTCYTCTBUS - HaJU4YUE CBEIACHUU B
KHUT'€ PETUCTPAllMU 3aXOPOHEHUN (3aXOPOHEHUN YPH C IPAXOM);

- KONHUIO CBHUJETEIbCTBA O CMEPTH YMEPIIETO B YIOCTOBEPEHUHU, HA MOTHUITY
KOTOPOr0 HEOOXOJIMMO BHECTH WM3MEHEHHsI, C MPUIOKEHUEM IOJJIMHHUKA I CBEPKU
(BBIIAIOTCA B OpraHax 3amucy aKTOB I'PaXKJAHCKOTO COCTOSIHUS);
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- npu oOpalleHUuH Jula, KOTOPOE HE SBJISETCS OTBETCTBEHHBIM 3a MECTO
3aXOPOHEHUS, KOMHUU JIOKYMEHTOB, MOJATBEPXKAAIOIIMX POJCTBEHHBIE OTHOILIECHHUS C
YMEPILIUM JIMIOM, OTBETCTBEHHBIM 3a MECTO 3aXOPOHEHHUs (CBUIETEIBCTBO O CMEPTH
JUIa, OTBETCTBEHHOIO 32 MECTO 3aXOPOHEHHMS, CBUIETEIBCTBO O TOCYIAapCTBEHHOMN
perucTpanuu akTOB T'PaKJIaHCKOTO COCTOSIHUS, BbIIAHHBIE OPraHOM 3alliCH aKTOB
IPaXKIaHCKOTO COCTOSIHUSA);

- KOINHUS JOBEPEHHOCTH B cllydyae OOpalleHus] NpPECTaBUTENs 3asiBUTENS C
MPUIOKEHUEM MOJJIMHHUKA SISl CBEPKHU.

25. B OymaxHoMm Buzae Qopma 3asBICHUS MOXKET ObITh MOJydY€Ha 3asBUTEIEM
HEIMOCPEJICTBEHHO B OT/EJIE NPEAIPUHUMATENbCTBA, TOTPEOUTENILCKOTO PhIHKA U YCIYT
WM MHOTO(YHKIIMOHAJIBHOM LIEHTpE.

26. ®opma 3asgBIICeHUs JOCTYIHA JJIsl KONUPOBAHMS U 3aMOJHEHUS B 3JIEKTPOHHOM
BUJe Ha EnuHOM mopTane rocyJapcTBEHHBIX M MYHHMIMNAIbHBIX yciayr u Iloprane
rOCYy/IapCTBEHHBIX U MYHUIMINATBHBIX yCIyr MOCKOBCKON 00sacT, Ha OQUIIMAIBHOM
caiilTe  aAMUHUCTpAallUd TOPOACKOro oOKkpyra XuUMKH B cetd VIHTepHer:
www.admhimki.ru, a Takxe mo oOparieH’Io 3asBUTENSI MOXKET OBITh BBICIIAHA HA aJipec
€ro AJIEKTPOHHOU MOYTHI.

HcuepnbiBaromuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHBHBIMU MPABOBBIMU AKTaAMHU JIJISI
IIPEOCTABIICHUSI MYHULIMIIAJIBHON YCIIYT'H, KOTOPBIE HAXOISATCS B
pacnopsKEHUU IOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUs U UHBIX OPTraHOB U IOJBEJOMCTBEHHBIX UM
Opra’u3anusax, y4aCTBYIOIIUX B IPEAOCTABICHUN MYHULIAITAIBHBIX
YCIIYT, U KOTOPBIE 3aBUTEIb BIIPABE MPEIACTABUTH IO COOCTBEHHOM
WHUIMATUBE, a TAKXKE CIIOCOOBI X TOTYUYCHHS 3aIBUTEISIMH, B TOM
YHClie B 3JIEKTPOHHON (hopMe, MOPSIOK UX MPECTaBICHUS

27. OTCYTCTBYIOT IOKYMEHTBI, HEOOXOIMMbIE B COOTBETCTBHH C HOPMATHBHBIMHU
NpPaBOBBIMU aKTaMM [UJI1 MPEJOCTABICHUS MYHUIMNAIBHOW YCIYyTH, KOTOpbIE
HaxolsiTCsl B PACHOPSIKEHUM TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYMpaBJI€HUSI W HHBIX OPraHOB UM TOABEJOMCTBEHHBIX UM OpraHU3aLUsAX,
YYAaCTBYIOIIUX B NMPEIOCTABICHUN MyHUIIUIIAJIBHBIX YCIIYT.

28. Otmen mnpeanpUHUMATENbCTBA, MOTPEOUTEIBCKOTO pHIHKA U YCIYT,
MHOTO()YHKIIMOHATLHBIN IIEHTP HE BIIpaBe TPeOOBATH OT 3asSBUTEIISA:

- TpEeACTaBICHUS JOKYMEHTOB M WHGOpPMAIMM WIH OCYIIECTBICHUS JEHCTBUH,
MPEACTAaBICHUE WA OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMH AKTAMH, PETYJUPYIOIIMMH OTHOILIECHUS, BO3HUKAIOLUIME B CBSI3U C
MPEJOCTaBICHUEM MYHHUIIUTIAIBHON YCIIYTH;

- TpPEeACTAaBJICHHsS JOKYMEHTOB W HWH(OpMAalUd, KOTOpPhIE HAXOASATCS B
pacniopsbkeHnn  (eepaIbHBIX ~ OpPTraHOB  WCTIOJHUTEIBHOW  BJACTH,  OpPTaHOB
rOCyJapCTBEHHBIX BHEOIOI)KETHBIX boH0B, UCTIOTHUTENbHBIX OpraHoB
roCy/IapCTBEHHOW BiacTu cyOwbekTa Poccuiickoir ®enepamnuu, OpPraHOB MECTHOTO
caMoymnpaBieHus: MO0 MOJABEAOMCTBEHHBIX IOCYJIapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CaMOYIpaBJEHUS OpraHu3alllii, Yy4yacTBYIOUIMX B MPEAOCTABICHUU
MYHULIUMAIBHOM YCIYTH, B COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMU aKTaMU



Poccuiickoit denepanuu, HOpMAaTUBHBIMU MPAaBOBBIMU akTaMu MOCKOBCKON 00JacTH,
MYHHULUIIAJIBHBIMU [IPABOBBIMU aKTAMMU.

HcuepnibiBaronuii nepeueHb OCHOBAHUM 11 OTKa3a B IIPUEME
JTOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHHUS MYHUIIUIIAIBHOM

yCIyru

29. OTCYTCTBYIOT 3aKOHOJATEIbHO YCTAHOBJICHHBIE OCHOBAaHMS [Jid OTKa3a B
MpueMe 3asBJICHUS U JOKYMEHTOB.

I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM JJIs TPUOCTAaHOBIICHUA UJIH
OTKa3a B IIPCJOCTABJICHUHN MYHHHHHaHBHOfI YCIyra

30. OcHoBaHMsMH Uil OTKa3a B MPEIOCTAaBIECHWHM MYHULMNAIbHOM YCIyTH
SABJISIFOTCSL:

1) BbIABIEHHE B 3ampoce HAa NPEIOCTaBICHHE MYHHUIMIAIbHOW YCIYrd WU B
NPE/CTaBIEHHBIX JOKYMEHTaX HEJOCTOBEPHOM, HCKAKEHHOM WM  HEMOJHON
uHbopMalMk, B TOM YHCJIE€ NPEACTAaBICHUE 3asBUTENEM JIOKYMEHTOB, CpOK
JEHUCTBUTENBHOCTA KOTOPHIX HA MOMEHT MOCTYIUICHHS B OTIIEJ NMPEANPUHUMATENbCTBA,
TOPTOBJIM U YCIIYT B COOTBETCTBUHU C JEHCTBYIOIIMM 3aKOHOJATEIILCTBOM HCTEK;

2) mopmaya 3asBJIEHUS U JOKYMEHTOB JIMIIOM, HE BXOJSIIMM B IEpEUYEHb JIUL,
YCTQHOBJICHHBIM 3aKOHOJATEJIbCTBOM M IYHKTOM 3 HACTOSIIEr0 aJMUHHCTPATUBHOTO
perjJameHTa;

4) TekcT B 3ampoce Ha MPEAOCTaBICHWE MYHMIMIIAJIBHOW YCIYT'M HE IOAJAeTCs
IPOYTEHUIO JTUOO0 OTCYTCTBYET.

31. IluceMeHHOE pelieHue 00 OTKa3e B MPEAOCTABICHUU MYHUIIMIIAIBHON YCIYTH
HOJNUCHIBAETCS TEPBbIM 3aMECTUTENIEM TIJIaBbl aJMUHUCTPALMU TOPOJICKOIO OKpYyTa,
KypUPYIOLLIEro JAESITENbHOCTh OTHENa MPEeANpPUHUMATEIbCTBA, IOTPEOUTEIBCKOIO
pBIHKA U yCIyT, WIA Ha4aJIbHUKOM OTJeNa MpEeANpPUHUMATENIbCTBA, TOTPEOUTEIBCKOTO
PBIHKA U YCIYT U BBLAAETCA 3asIBUTEIIIO C yKa3aHUEM IPUYHH OTKa3a.

I[To TtpebGoBanWio 3asBUTENA pelieHHne 00 OTKaze B IPEAOCTABICHUU
MYHULIMNIATBHON YCIYTM TIPEJOCTaBISETCS B DJIEKTPOHHOM ¢dopMe HIM MOMKET
BbIJ1aBaThCS JINYHO WM HAIPaBJIATHCS MO MOYTE B MUCBMEHHON (opMme IuOO0 BbIAAETCS
yepe3 MHOTOQYHKIIMOHATIBHBINA LEHTP.

32. OcHoBaHMs AJI MPUOCTAHOBIICHUS MPEJOCTABICHUS MYHULIUNAIBHONW YCIYTH
OTCYTCTBYIOT.

[Tepedyens yciyr, HEOOXOAUMBIX B 00S3aTEIBLHBIX JIJIs
MPEOCTABICHUS MYHUIIUTIATLHONW YCIYTH, B TOM YHUCJI€ CBEICHUS O
JIOKYMEHTaX, BbIJIaBA€MbIX OpraHU3AIUSIMHU, YI4ACTBYIOIIUMU B
MIPEI0CTABICHUY MYHUIIUTTAITLHON YCIYTH

33. Ycnyru, Heo0X0IUMbIE U 00s3aTENbHBIE ISl TPEIOCTABICHUS MYHUIIUTTAIBHOM
YCIIYTH, OTCYTCTBYIOT.

Ilopsinok, pa3Mep 1 OCHOBAaHMS B3UMAHHUs TOCYIAPCTBEHHOM MTOIUIMHBI
WJIY MHOM IUIAaThI 3@ IPEAOCTABICHUE MyHUIIMIIAIIBHOW YCIIYTH



34. IlpenocraBieHre MyHUIIMNIATIBHOW YCIYTH OCYILIECTBIISIETCS HA 0€3BO3ME3THOM
OCHOBeE (OecrIaTHO).

MaxkcuManbHbIM CPOK OKUIAHUSA B OUEPEIH IIPU MOJAYE 3a1poca O
IIPEIOCTABIIEHUU MYHULIUNIATIBHON YCIYTH, YCIIYTM OpraHu3alnu,
YYaCTBYIOLIEH B MPEAOCTABIEHUN MYHULIMIIAIBHON YCIIYTH, U TIPU
MOJIYYEHUH PE3YIIbTATA MIPEIOCTABICHUS TAKAX YCIIYT

35. MakcumanpHOE BpeMs OKUJAHUS B OUE€pEIU IIPU JUYHOU MoJade 3asBICHUS O
NpeIOCTaBICHUY MYHUIIMITAIBHON YCIIYTU COCTaBiseT He Oonee 15 MUHYT.

36. IlpenenbHas NPOAOIKUTEIBHOCTh OKHUJAHHUS B OYEPEId NPHU MOIYyYEHHUH
pe3yipTaTta NpeAOoCTaBICHUS MYHULMIIAIBHOW YCIyrM HE JOJDKHAa NpeBblmath 15
MUHYT.

TpeOGoBaHus K MOMEUIEHUSIM, B KOTOPBIX MPEIOCTABIISIECTCS
MYHULUIAIBHAS yCIIyra, YCIyTH OpraHu3aluy, y4acTBYOUIEH B
PEAOCTABICHUN MYHULIUIAIIBHOM YCIIYTH, K MECTAM OKHUJIaHUS U
npuema 3asBUTENeH, pa3MEIeHUIO U 0POPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM M MYJbTUMEIUNHON HHPOPMALINH O TTOPSJIKE
IIPEIOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH

37. llpenocraBieHWE MYHHIMIAIBHBIX YCIYT OCYHIECTBIISETCS B CIEIUAIBHO
BBIJICJICHHBIX JUISI OTUX [EJIe [OMEIICHHUSAX OTAeNla MNpeANpUHUMATENbCTBA,
NOTPEOUTENHCKOTO PhIHKA U YCIYT U MHOTO(YHKITMOHATIBHBIX LIEHTPOB.

38. Jlns 3asgBuTeneH JODKHO OBITH OOECIeueHO YI0OCTBO C TOUYKH 3pEHUS
NENIEXOHON JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

39. B cinyyae ecnu uUMEETCS BO3MOXHOCTh OpraHU3AallMM CTOSIHKU (ITApKOBKH)
BO3JIE 3/1aHMs (CTPOEHUsS), B KOTOPOM pPa3MEUICHO IOMEIICHUE MNpHeMa U BblIauu
JTOKYMEHTOB, OPTaHU30BBIBACTCS CTOSHKA (MMApKOBKA) JJIS JIMYHOTO aBTOMOOWJIHHOTO
TpaHCIOpTa 3asiBUTENICH. 3a MOJIb30BaHUE CTOSIHKOM (MMapKOBKOM) C 3asBUTENEHN IMIiaTta
HE B3UMAETCH.

40. Jlng mapKOBKHM CIHENUAIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB WHBAIHMIOB Ha
KaXJ0i CcTostHKEe BblAeseTcss He MeHee 10% mecT (HO HE MEHee OJHOIO MECTa),
KOTOPbIE HE JI0J>KHBI 3aHUMATh UHBIE TPAHCIIOPTHBIE CPEJCTBA.

41. Bxoxg B moMmenieHue MpUeMa W BBIJAYM JTOKYMEHTOB JOJDKEH O00eCcTeuuBaTh
CBOOOHBIN JOCTYN 3asBUTENEH, OBITh 000PYI0BaH yIOOHOMW JIECTHULICH C TIOPYYHSIMH,
IIMPOKUMH MPOXOJIaMH, a TaK¥Ke MaHyCaMHU JIJIsl IEPEIBHKEHUS KPECEeI-KOJISICOK.

42. Ha 31aHuM psiioM C BXOJIOM JIOJDKHA OBITh pa3MelleHa MHGPOpMaluOHHas
TabnM4YKa (BBIBECKA), COJIepIKaIas CICIYIONYI0 HHPOPMAITHIO:

- HAUMEHOBaHUE OpraHa;

- MECTO HAXOXJACHUS U IOPUIANYECKUN aJIpec;

- peXUM pabOTHI.

43. ITomenieHus: nprueMa M BbIJa4u IOKYMEHTOB JOJIKHBI IPEIYyCMAaTPUBATh MECTA
Ui OoXujaHusg, UWHGOPMUpOBaHHUS W mHOpuema 3asBuTened. B Mectax mid
MH(QOPMHUPOBAHUS JOJKEH ObITh OOECIEUeH JOCTYN Tpa)xiaaH JJjisi O3HAKOMJIEHUS C



uH(popmaleil He TOJNbKO B 4Yachl MpHUeMa 3asBICHUN, HO U B pabodee BpeMsi, Koraa
IIpUEM 3asIBUTEIIEH HE BEIAECTCS.

44. XapaKTepuUCTUKHU TOMELICHUN MpUEMa M BBIJAYM JOKYMEHTOB B 4YacTH
00BEMHO-IJIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX pELICHWI, OCBEIICHMs, IOKapHOU
0€30MacHOCTH, WHXKEHEPHOT'O0 00OpYJ0BaHUS JOKHBI COOTBETCTBOBATH TPEOOBAHUAM
HOPMAaTHUBHBIX JOKYMEHTOB, IEUCTBYIOUIMX Ha Tepputropun Poccuiickon denepanuu.

45. Tlomemenuss mnpuemMa BbIIayd JOKYMEHTOB OOOPYIYIOTCS CTEHIaMu
(cToiikamu),  coAepKamMMu  WHOOpPMALMIO O  MOPSAKE  MPEIOCTaBICHUS
MYHHUIIUNATBHBIX YCIYT.

46. B Mecrax Juisl OKHUJAHUS YCTAHABIMBAIOTCS CTYJbs (KpecelbHbIE CEKIUH,
Kpecia) Juisl 3asBUTENEH.

B nomemenun mnpuemMa U BBIJAYM JOKYMEHTOB BBIACISETCS MECTO Jis
opopMiIeHUST JOKYMEHTOB, IIpelycMaTpHUBarollee CToJbl (CTOMKM) ¢ OJaHKaMu
3asIBJICHUM M KaHUEISPCKUMU MPUHAITICHKHOCTIMH.

47. upopmanus o paMUIIMK, UMEHH, OTYECTBE U JODKHOCTU COTPYAHHUKA OTIENa
NpeINPUHUMATEIBCTBA, MOTPEOUTENHCKOTO PhIHKA M YCIYT U MHOTO(YHKIIMOHAIBHOTO
[IEHTpa JOJDKHA OBITh pa3MellleHa Ha JHUYHOM WHGOPMAIMOHHOW TalJWYKe W Ha
paboueM MecTe CrieruaiicTa.

48. Jlns 3asBUTENS, HAXOMASIIETOCs Ha TNpHEME, TOJDKHO OBITh MPEIyCMOTPEHO
MECTO JIJISl PACKJIA/IKH TOKYMEHTOB.

[loka3zaTenu JOCTYMHOCTH U Ka4e€CTBa MYHHUIIMITAIbHBIX YCIYT
(BO3MOKHOCTH MOJTy4eHUsST HH)OPMAITUH O XOJI¢ MPEIOCTABICHHS
MYHUIIUTIAIBHON YCIIYTH, BO3MOKHOCTh TIOJIYY€HHSI YCIYTH B
AJIIEKTPOHHOM opMe UM B MHOTO(D YHKIIHOHAIILHOM IIEHTPE)

49. TlokazarensiMH JOCTYITHOCTH U Ka4€CTBA MYHUIIMTIATbHON YCIIYTH SIBIISIOTCSA:

- TOCTOBEPHOCTH MPECTABIIIEMON TpaXkaaHaM HHGOpMaIIHH;

- MOJTHOTa MHGOPMHUPOBAHUS TPAKIIAH;

- HaArIAAHOCTH GopM TIpeAcTaBisieMor HHGoOpPMAIMA 00 aJIMHUHUCTPATUBHBIX
npoleaypax;

- yIoOCTBO M JIOCTYITHOCTH MOJIYYeHHS HH(OpMAIUU 3asSBUTEISIMHU O TOPSJIKE
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

- coOo/IeHne CPOKOB MCIIOJIHEHUS OTHAENBHBIX aJMUHUCTPATHBHBIX MPOIEAYp H
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH B LIEJIOM;

- coOuoienne TpebOBaHMIA CTaHaapTa MPEOCTABICHUS MYHUIIUTIAIEHON YCIyTH;

- OTCYTCTBHE >Xallo0 Ha pelieHus, NeUcTBus (Oe3MeiCTBHE) MOJKHOCTHBIX JIUIL
oTaea MPeAPUHIMATEIbCTBA, MOTPEOUTEIIHCKOTO PHIHKA U YCIYT ¥ MYHUIIMITATLHBIX
CIIyXalluX B X0JI€ MPEIOCTABICHNUS] MYHUIIUNIAIbHOW YCIIYTH;

- TOJIHOTa M AaKTyaJbHOCTh HHGOpPMALUM O TOPSAKE MPEOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

50. 3asBUTENSIM MPEAOCTABISAETCAS BO3MOXHOCTh MOJYYEeHUS] HHPOPMAIIMU O XOJe
MPEOCTABICHUS MYHUIIUIIATBHON YCIYTU U BO3MOKHOCTD MOJYYEHUSI MYHUITUTIATbHON
yCIYrd B DJEKTpOHHOU ¢opme ¢ wucnonb3oBanueM lloprana rocygapcTBEHHBIX H
MYHULUNAIBHBIX ycayr MockoBckoil o0nactu, EquHoro noprana rocygapcTBEHHBIX U
MYHULUNAIBHBIX ~ yCAYr WU 1O  NOpuHOUOy  "ogHoro  okHa" Ha  Oase
MHOTO()YHKIIHOHAJIBHOTO LIEHTpA.



51. Ilpu noay4yeHurn MyHULIMINIATBHOW YCIyTH 3asBUTEIb OCYUIECTBISET HE Ooee 2
(IBYX) B3aUMOJAEHCTBUHN C JOHKHOCTHBIMH JIMLIAMH.

52. IlpoaoiKUTEABPHOCTh OKHMJIAHHUS B OYEpend NpHU OOpallleHHH 3asBUTENS B
OTIeN NPEeANPUHUMATENbCTBA, MOTPEOUTENHCKOTO PHIHKA M YCAYr I TMOJIYy4YEHHUS
MYHULANIAIBHOW YCIYTH HE MOKET MPEBBIIIATH 15 MUHYT.

WNuplie TpeboBaHus, B TOM YUCIE YUYUTHIBAIOLINE OCOOEHHOCTH
OpraHu3alyy MPeI0CTaBIEeHUs MyHUIUMIIATBHON YCIYTH IO NPUHIUITY
"onHOro okHa'" Ha 6a3e MHOTO()YHKIIMOHATBHOTO LIEHTPA U B
AIEKTPOHHOU hopme

53. 3agBuTENO NTPEAOCTABISETCS BO3MOXHOCTH MOJYYECHHS MYHHIUIIAIBHOMN
YCIYTd MO OPUHLMNY "OAHOTO OKHA", B COOTBETCTBUU C KOTOPBIM MPEIOCTABICHUE
MYHUIIUANIATIBHOW YCIIYTH OCYIIECTBIISIETCS TTOCJIE OJJHOKPATHOTO OOpAIllCHUs 3asiBUTEIIS
C COOTBETCTBYIOIIIMM 3alIPOCOM, a B3aUMOJICHCTBUE C OTIEJIOM MPEANPUHUMATEIHCTBA,
NOTPEOUTENIBCKOTO PBIHKA W YCIYT, aJAMUHUCTpAIUCH TOPOJACKOTO OKpyra XUMKH
OCYIIECTBIISICTCS. MHOTO(QYHKIIMOHAJIIBHBIM ~IIEHTPOM ©0€3 ydJacTHsi 3asBUTENS B
COOTBETCTBUM C HOPMATUBHBIMU TMPABOBBIMM aKTaMM U  COTJIAIEHUEM O
B3aMMOJICMICTBUM  MEXAY aJMHUHUCTPAIlMEd TOPOJACKOr0 OKpyra XHUMKH H
MHOTO()YHKITMOHAJILHBIM IIEHTPOM, 3aKJIIOUCHHBIM B YCTAHOBJICHHOM TOPSIIKE.

54. Opranuzanusi TNpPEJOCTAaBICHUS  MYHUIIMIIAJIBHOM  yciIyru Ha  0ase
MHOTO(YHKIMOHATHHOTO LIEHTPA OCYIIECTBIISIETCS B COOTBETCTBUM C COTJIAIIEHUEM O
B3aUMOJECHCTBUM  MEXAY AaIMUHHUCTpPALlMEl TOPOJICKOrO OKpyra XHMKH U
MHOTO(YHKIMOHATBHBIM IIEHTPOM, 3aKJIFOUEHHBIM B YCTAHOBJICHHOM TOPSJIKE.

55. Ilpm mnOpenocTaBICHUWM  MYHUIUMNAIBHOM  YCIYTM  YHUBEPCAJIbHBIMH
CHEIUATNCTAMH  MHOTOQYHKIIMOHAJIBLHOTO  IIEHTPA  UCIONHSIOTCA  CIICIYIOIINE
aIMUHHUCTPATUBHBIE MPOLETYPHI:

1) npuem 3asBiIEHUS M JTOKYMEHTOB, HEOOXOAMMBIX [JISi TPEIOCTABICHUS
MYHHIANAJIBbHON YCIIYTH;

2) Bblgaya  JOKYMEHTa, SBISIOIIETOCS  PE3yJIbTaTOM  IPEAOCTABICHUS
MYHHULUITAJIBHON YCIIYTH.

AJIMUHUCTPATUBHBIE NPOLEAYPHl MO IPUEMY 3asBICHUS U JOKYMEHTOB,
HEOOXOMUMBIX Il TPENOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, a TakXKe BblJaye
JOKYMEHTA, SBIIOLIECTOCS PE3YJIbTaTOM IMPEIOCTABICHUS MYHHUIUIIAIBHON YCIYTH,
OCYIIECTBIISIIOTCS. YHUBEPCAIBHBIMU CIIEIIUATTUCTAMU MHOTO(YHKIIMOHATIBLHOTO IIEHTPA.

56. 3asBUTENIM HMMEIOT BO3MOXKHOCTh MOJYYEHUS MYHHIUINAIbHOMW YCIYyTd B
ANEKTPOHHON (opMe ¢ wucnoib3oBaHueM EaumHOro mnoprana rocylapCTBEHHBIX U
MYHULHUNAIBHBIX ycayr W Iloprama rocynapCTBEHHBIX M MYHULHUNAIBbHBIX YCIYT
MocCKOBCKOM 00J1aCTH B YaCTH:

1) nonyuenust uHGOpMALIMK O MOPSJKE NPEAOCTABICHUS MYHULIUIAIIBHON YCIYTH;

2) o3HaKOMJICHHS ¢ (hOpMaMH 3asBICHUI U MHBIX JOKYMEHTOB, HEOOXOMUMBIX JISI
MOJTyYEHHUS] MYHULIMTAIBHOW yCIIYTH, 0O€CIeueHrs JOCTYIa K HUM JIJIsi KOMUPOBAHUS U
3alIOJTHEHUSI B 3JIEKTPOHHOM BHJIE;

3) HampaBlieHHs 3amnpoca U JOKYMEHTOB, HEOOXOIMMBIX [JIsi MPEAOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

4) ocyliecTBIECHHUS] MOHUTOPUHTA X0/1a MPEIOCTABICHUSI MYHULIUTTAIIBHON YCITYTH.



S7. Ilpu HampaBlIEeHMH 3ampoca O NPEAOCTABICHUM MYHULUMNAJIBbHOM YCIYTH B
ANEKTPOHHON Qopme 3asiBUTENb (HOPMUPYET 3asABICHUE HAa MPEJOCTaBICHUE
MYHULIUMAIIBHOW yCIyTH B (OopMe 53JIEKTPOHHOIO JIOKYMEHTa W TMOJIHUCHIBAET €ro
AIEKTPOHHOM MOJIMUCHIO B COOTBETCTBUM € TpeboBaHusIMHU DenepaibHoro 3akoHa N 63-
®3 u TpedoBanusiMu DenepanpHoro 3akoHa N 210-D3.

58. Ilpu HampaBiieHHsl 3ampoca O MPEIOCTABICHUM MYHUIMNAIBHOW YCIYrd B
ANIEKTPOHHOUN (popMe 3asBUTENL BIIPaBE MPUIOXKHUTH K 3asBICHUIO O MPEAOCTABICHUU
MYHULIUMTAIBHOM YCIYTU JOKYMEHTBI, YKa3aHHbIE B MYyHKTE 24 aIMUHUCTPATHUBHOTO
peryiaMeHTa, KOoTopble (OpPMHUPYIOTCS W HAMPABISIIOTCS B BHUJE OTIEIbHBIX (halijioOB B
COOTBETCTBUHM C TPEOOBAHUSIMU 3aKOHOAATEIHCTRA.

59. Tlpu HampaBiIEHUM 3asBICHUS W MPUIAraéMbIX K HEMY JOKYMEHTOB B
ANIEKTPOHHON opMe TpeAcTaBUTENIEM 3asBUTENsI, JCHUCTBYIOIIUM HAa OCHOBAaHUHU
JIOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBbITh TpejicTaBieHa B (GopMe AJIEKTPOHHOTO
JIOKyMEHTa, TMOJIMMWCAHHOTO DJICKTPOHHOW TMOJIHUCHI0  YHOJHOMOYEHHOTO JIUIIA,
BbIZIABIIETO (ITOMUCABIIETO) JOBEPEHHOCTb.

60. B Tteuenne 1 (omHOro) paboduero IHsS C JaThl HaAMpaBJEHHUs 3ampoca O
PEAOCTABICHUHM MYHUIIUITAIIBHOM YCIyrW B DJIGKTPOHHOW (QopMe 3asBUTEIb
IpEACTaBIseT B OTACH MNPEANPUHUMATEIBCTBA, MOTPEOUTEIBLCKOTO PBIHKA M YCIyT
JIOKYMEHTHI, TIPEJICTABJICHHBIC B MyHKTE 24 aJIMUHUCTPATUBHOIO perjiaMeHTa (B ciiydae
€CJIM 3ampoC U JTOKYMEHTHI B 3JIEKTPOHHOU (popMe HE COCTaBIICHBI C MCIOJb30BAHUEM
ANEKTPOHHOM MOJANKCH B COOTBETCTBUM C AEHCTBYIOIINM 3aKOHOIATEIBCTBOM).

B ciywae ecnu MecTo s 3aXOpOHEHHs TMpPENOCTaBisieTcss Moja  Oyaymiue
norpebenue, To B TedeHue S5 (msATv) pabodyux JHEW ¢ JaThl HAMPABJICHHS 3alpoca O
NPEIOCTaBICHUN MYHUIUIAIBHON YCIYrH B DJEKTpOHHOW (opme 3asBUTEND
NpEJICTABIsIeT B OTIEN MNPEANPUHUMATENBCTBA, MOTPEOUTENHCKOIO PBIHKA M YCIYT
JOKYMEHTBI, IPEJCTABIICHHBIE B MIyHKTE 24 aIMUHUCTPATUBHOIO pPErjiaMeHTa (B ciiydae
€CJIM 3alpOC U IOKYMEHTHI B DJIEKTPOHHOUN (hopMe HE COCTaBIICHBI C UCIOJIb30BAaHUEM
ANEKTPOHHOM MOJANKUCH B COOTBETCTBUM C AEHCTBYIOIINM 3aKOHOJIATEIBCTBOM).

61. Jlns oOpaboOTKHM MEepCOHANBHBIX JaHHBIX IIPH PErUCTpaluud  CyOBeKTa
NEPCOHANBHBIX JTaHHBIX HAa ENWHOM moprane rocyJapCTBEHHBIX M MYHULHMNAIbHBIX
ycayr u Ha Iloprane rocyaapCTBEHHbIX W MYHULMNAIBHBIX YyCIyr MOCKOBCKOU
00JIaCTH TOJyYEHUE COTJIACHUsSl 3asIBUTENSI B COOTBETCTBUM C TPEOOBAHHSIMHU CTaThbU 6
denepanpHOro 3akona N 152-d3 He TpebOyercs.

62. 3asgBUTENSAM NMPEAOCTABISIETCS BO3MOKHOCTD ISl IIPEBAPUTEIbHOM 3alUCH Ha
mojady  3asBICHUS W JIOKYMEHTOB, HEOOXOJUMBIX IS  TMPEAOCTABICHUS
MyHULHNAIbHOW  yciyru. llpenBapuTenbHas 3amuch MOXKET  OCYLIECTBIATHCS
CJIEIYIONIMMU CITOCO0aMU IO BBIOOPY 3asIBUTEIISA:

- TpU JIMYHOM OOpalleHWH 3asiBUTENIE B OTAEN MNpeANpUHUMATEILCTBA,
MOTPEOUTENHCKOTO PHIHKA M YCIIYT HJIM MHOTO()YHKITMOHAIBHBIN TIEHTD;

- o TenedoHy OTHeNa MPeAPUHIMATEIBCTBA, MOTPEOUTETHCKOTO PHIHKA M YCIIYT
WJIM MHOTO(YHKIIMOHAIILHOTO LIEHTPA;

- 4yepe3 o(UIUaIbHBII CalT aJMUHHCTPAIIMU TOPOJCKOTO OKpyra XHUMKU WIH
MHOTO(YHKIIMOHAJIBHOTO IIEHTpA.

63. [Ipu npeaBapuTEIbHOMN 3aIIMCH 3asIBUTENIH COOOIIAET CISAYIONINE TaHHBIE:

- pamunuto, UMsi, 0TYECTBO (MTOCIEAHEE MTPU HATTUUUH);

- HAUMEHOBAaHUE IOPUANYECKOr0 JIMla (MHIUBUAYATBHOTO IPEeANPUHUMATES );

- KOHTaKTHBIA HOMEp TenedoHa;
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- aJipec AJIEKTPOHHOM MOUTHI (IPU HATUYHH);

- JKE€JIa€MBbI€ JJaTy U BPEMS NIPEACTABICHUS JOKYMEHTOB.

64. IlpenBapurenbHas 3amuCh OCYIIECTBISIETCS IIyTEM BHECEHUs YKa3aHHBIX
CBEJICHUH B KHUTY 3allCH 3adBUTENICH, KOTOpass BeJAeTCS Ha OyMaKHbIX W/WIH
AIEKTPOHHBIX HOCUTEIAX.

65. 3asBUTENIO COOOIIAIOTCS JjaTa U BpeMs MpueMa JOKYMEHTOB, OKHO (KaOUHET)
npuemMa JOKYMEHTOB, B KOTOpble cieayeT oOpatuthes. llpm nuyHOM oOpaiieHuu
3asBUTEIIIO BBINAETCS TAJOH-TIOATBEPKACHUE. 3asBUTEINb, 3alMCABIIMKCSI HA IPUEM
yepe3 Oo(uUMaNbHBIA CalT aJIMHHHUCTPALMU TOPOJCKOrO OKpyra XHMKH WIH
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, MOKET paclieyaTaTh aHAJIOT TaJOHA-TIOATBEPKIACHHUS.

3anuch 3asBUTENEH TNPOU3BOAUTCS Ha TEKYIIMH NpPUEMHBIA JeHb Ju00 Ha
CIEeAYIIIN NpUEMHBIA JeHb. llpenBapuTenbHas 3amuch HAa OINPEIEICHHOE BpEMS
3aKaH4YMBAETCS 3a 2 Yaca JI0 HACTYIUIEHUS] ’TOTO BPEMEHH.

66. Ilpu ocyliecTBICHUU MPEIBAPUTEIBHON 3alUCH 3asgBUTEIL B 005S3aTEIHBHOM
nopsiiIke THPOPMUPYETCSI O TOM, YTO MPEABAPUTENIbHAS 3alIUCh aHHYJIUPYETCS B CIy4yae
€ro HEesIBKM 10 UCTEUYEHUH 15 MUHYT ¢ HA3HAYEHHOI'O BPEMEHU IIPUEMA.

67. 3agBuTelb B 11000€ BPEMsI BIIpaBEe OTKA3aThCs OT MPEIBAPUTEIHHON 3aIUCH.

68. B orcyrcTBHe 3agBUTENEH, OOPATUBIIMXCS IO MPEABAPUTEIBHON 3aluCH,
OCYIIECTBIISIETCS TIPUEM 3asiBUTENEH, 0OpATUBILINXCS B TIOPSIKE OUEPE/IH.

69. I'paduk npuema (mpueMHOE BpeMs) 3asiBUTENCH MO MpeaBapUTEIbHON 3alucu
YCTaHABJIMBAECTCS PYKOBOJAUTENEM OTAENa MPEeANPUHUMATEIBCTBA, MOTPEOUTETHCKOTO
pBIHKA MW yCIyT WId MHOTOQYHKIMOHAJBLHOTO IIEHTpa B 3aBHUCHUMOCTH  OT
MHTEHCUBHOCTH OOpaIlleHUIA.

1. CocraB, nociie10BaTENbHOCTh U CPOKH BBITIOJIHEHUS
aIMAHHUCTPATUBHBIX MPOIEAYP (IeHCTBHIT), TpeOOBaHMS
K MOPSIIKY UX BBITIOJTHEHUS, B TOM YHUCIIE OCOOEHHOCTH BBITIOJTHEHHS
aIMAHHUCTPATUBHBIX MPOIEAYP (ICHCTBHIT) B AIEKTPOHHOU hopMe U
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA

70. IlpenmoctaBieHue MYHHUIIMNAIBHOW YCIYTHM BKIIOYaeT B ce0s CIeAyromue
aIMUHHUCTPATHUBHBIE NPOLETYPbI:

1) mpuem 3asBIEHUS MW JOKyMEHTOB, HEOOXOMMMBIX [JISi TIPEIOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

2) peructpanus 3asBICHHUS U JTOKYMEHTOB, HEOOXOIMUMBIX IJISi MPEJOCTABICHUS
MYHHUIUITAJIBHON yCIIYTH;

3) mnpuHATHE penieHus o TpeaocTaBieHUHM (00 OTKa3e NPEJIOCTABICHUS)
MYHHUIMITAIBHON yCIIYTH;

4) Bblgaua  JIOKyMEHTa, SIBJISIIOIIETOCS  pPE3YyJIbTaTOM  IPEJAOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

biok-cxeMa npeaocTaBiIeHUs] MYHUIIMIIAIBHON YCIYTH
/1. brnok-cxemMa MOCHENOBATEIBHOCTH  JEUCTBUI NpH  MNPEOCTABICHUU

MYHHUIMIIAIBHON YCIIYTH TMPEJICTABICHA B NPWIOXKEHUH 2 K aJIMUHHUCTPATUBHOMY
pErIaMeHTy.



[Ipuem 3asBiIeHHS U TOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABICHUS MYHULIMIAIIBHOW YCIIYTH

72. OcHOBaHWEM Il Hadaja OCYILIECTBICHUS aIMUHUCTPATUBHON MPOUELYPHI IO
NpUeMy  3asBI€HHMS W JIOKYMEHTOB, HEOOXOAUMBIX JJisi  MPEJOCTaBICHUS
MYHUIUOAIBHOW YCIYTH, SBJISETCS MNOCTYIUICHHWE B OTIEN MNpEeANpUHUMATENbCTBA,
MOTPEOUTENBCKOTO PhIHKA M YCIIYT, aAMUHUCTPALUIO TOPOACKOTO OKpyra XUMKH WU
MHOTO()YHKIIMOHAJIBHBIN HEHTP 3asBJICHUS O MIPEIOCTABICHUN MYHUIIUIIAIBHON yCIyTH
Y IPUJIAraéMbIX K HEMY JOKYMEHTOB, IIPEACTABICHHbBIX 3aBUTEIIEM:

a) B OTJeJE NPeAIPUHUMATENbCTBA, TOTPEOUTETBCKOTO PhIHKA U YCHYT:

- IOCPEJICTBOM JIMYHOT'O OOpaIleHuUs 3asiBUTES;

0) B aIMUHUCTPAIIUU TOPOJCKOTO OKpYyra X UMKHU:

- IOCPEJICTBOM MTOYTOBOI'O OTIPABIICHHUS;

- TMOCPEICTBOM TEXHUYECKUX cpelacTB EnmHOro moprana rocynapcTBEHHBIX U
MYHUIMOAIBbHBIX yciyr win [loprana rocygapCTBEHHBIX U MYHHMIMMOAIbHBIX YCIYT
MoCKOBCKOI 00J1aCTH;

0) B MHOTO(YHKITMOHAJIbHBIN LIEHTD:

- IOCPEJICTBOM JIMYHOT'O OOpaIeHUs 3asIBUTEIS.

73. llpuem 3asiBI€HHS W JOKYMEHTOB, HEOOXOIHUMBIX [JIsl MPEIOCTABICHUS
MYHUIIUTAIBHON YCIYTH, OCYILECTBIAECTCS B MHOTOQYHKIMOHAIBHOM IIEHTPE B
COOTBETCTBHUHM C COIJIAIIEHUSIMH O B3aUMOACHCTBUM MEXKIYy aJIMHHUCTpaIUuen
TOPOJICKOTO OKpyra XHMKH M MHOTO(YHKIIMOHAJIBHBIM IEHTPOM, 3aKITIOYCHHBIMHU B
YCTAHOBJIEHHOM IOPSIAKE, €CIM HWCIOJIHEHHWE [aHHOW MpoLEeAypbl MHPEAyCMOTPEHO
3aKJIIOUYEHHBIMH COTJIAIICHUSIMH.

74. Ilpm mnocCTynjeHUM 3asBJICHUS W TMPUIAraéMbIX K HEMY JOKYMEHTOB
MOCPEJICTBOM JIMYHOTO OOpalleHusi 3asgBUTENS B OTIAEN MNPEAIPUHUMATENIbCTBA,
NOTPEOUTENICKOTO PBHIHKA U YCIYT WA MHOTO(QYHKIIMOHAIBHBIA LIEHTP CIHEIUAIHCT,
OTBETCTBEHHBI 3a pueM JOKYMEHTOB, OCYILIECTBIISIET CJIEIYIOIIYIO
[I0CJIETOBATEIIBHOCTE JEUCTBUIL:

1) ycTaHaBIuBaeT mpeaMeT 0OpaIleHHUs;

2)  yCTaHaBIMBAET  COOTBETCTBHE  JIMYHOCTH  3asBUTENSl  JOKYMEHTY,
YIIOCTOBEPSIOLIEMY JIUYHOCTD (B CIIydae €CH 3asBUTENIEM SIBIISETCS (PU3NYECKOE JIUIIO);

3) mnpoBepseT HaIMYKME JOKYMEHTa, YAOCTOBEPSIOIIETO IpaBa (MOJTHOMOYMS)
npecTaBUTeNs (PU3NUECKOro MM IOPUANYECKOTo JIMIa (B CIy4yae €ClU C 3asBICHHEM
oOparaeTcsi NpeCTaBUTENb 3asBUTEINS);

4) ocymecTBiseT CBEPKY KONUI NIPEICTABICHHBIX JOKYMEHTOB C UX OPUTMHAIaMU;

5) mpoBepsieT 3asBJIECHUE U KOMIUIEKTHOCTh MPUJIAra€MbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBHE  NEPEYHIO  JOKYMEHTOB,  IPEIyCMOTPEHHBIX  IyYHKTOM 24
aIMUHHUCTPATUBHOTO PETJIaMEHTa;

6) mpoBepsieT 3asBICHHE W TMpUiIaraeMble K HEMY JOKYMEHTbl Ha HaJIM4He
MOAYKMCTOK, TMPUIMHUCOK, 3aYEPKHYTHIX CJIOB UM HMHBIX HEOTOBOPEHHBIX HCIPABICHUM,
CEPbE3HBIX IOBPEXKACHHI, HE MO3BOJSIOLIMX OJHO3HAYHO MCTOJKOBATH UX
coJiepKaHue,;

7) OCYLIECTBISIET NPUEM 3aBJICHHUS U JTOKYMEHTOB IO OIHKCH, KOTOPAsl COJIEPIKUT
MOJIHBIA TMEepeYeHb JOKYMEHTOB, MPEJCTAaBICHHBIX 3asiBUTEJEM, a MpPU HAIUYUHU
BBISIBJICHHBIX HEJIOCTATKOB - UX OIMKCAHHUE;

8) Bpy4aeT KOO OIUCH 3aBUTEIIO.



75. CneumanucT MHOTO(YHKIMOHAJIBHOTO IIEHTPA, OTBETCTBEHHBIM 3a MpHEM
NOKYMEHTOB, B  JIONIOJHEHWE K JIEUCTBHAM, YyKa3aHHBIM B  mOyHKTe 81
aIMAHHACTPATUBHOIO pErJaMEHTa, IPU HAJIUYMM BCEX JOKYMEHTOB W CBEJICHMH,
IIPEAYCMOTPEHHBIX ITYHKTOM 24 aIMHUHHMCTPATUBHOIO PETJIAMEHTA, IEPEAAET 3asBICHHUE
U TMpuiaraeMbleé K HEMY JOKYMEHTHI CHEUUATUCTY MHOTO(PYHKUMOHAIBHOTO LEHTpA,
OTBETCTBEHHOMY 3a OPraHM3allMI0 HANpPaBJICHUS 3asBJICHUS W NPWIATaeMbIX K HEMY
NOKYMEHTOB, B  aIMHUHHCTPALIMI0O TOPOJICKOTO  OKpyra XHMKH, B  OTHEI
MpEeANPUHUMATENBCTBA, TOTPEOUTENBCKOTO PHIHKA U YCIIYT.

CoTpyaHUK MHOTO(QYHKIMOHAJIBHOIO IIEHTPa, OTBETCTBEHHBIM 3a OpraHU3aLHUIo
HaIlpaBJICHUs 3asBJICHUS W IPUWIATA€MbIX K HEMY JOKYMEHTOB B aJMUHHUCTPALUIO
rOpPOJICKOTO OKpyra XWMKH, B OTAeJ NPeANpPUHUMATENbCTBA, TOTPEOUTENHCKOTO PhIHKA
U yCIyr, OpraHu3yeT Mepenady 3asBICHHUS M JOKYMEHTOB, MPEICTaBICHHBIX
3asBUTENIEM, B  aJIMHHHUCTPALIMIO TOPOACKOro  OKpyra XHMKH, B  OTHEI
OpeINpPUHUMATENBCTBA, MNOTPEOUTENILCKOTO pPbIHKA W YCIYr B COOTBETCTBUU C
3aKJIIOYEHHBIM COTJIAIIEHUEM O B3aMMOAECHCTBHUM M TOPSAIKOM JEIONPOU3BOJICTBA
MHOTO(QYHKIMOHATBHBIX IIEHTPAX.

76. MakcumanbHOE BpeMs pUeMa 3asiBJIEHUS U IIPUJIaraeMbIX K HEMY JTOKYMEHTOB
IpU JTUYHOM OOpaIEHUH 3asIBUTEINSI HE MPEBbIIAeT 15 MUHYT.

77. Tlpm OTCYTCTBUM Yy 3asBUTENs, OOpATUBLIErOCA JIMYHO, 3arlOJIHEHHOTO
3asBJICHMSI ~ WJIM  HENPAaBWIBHOM  €r0  3alOJIHEHWHM  CHELHAJUCT  OThena
IpeANPUHUMATEIBCTBA, HOTPEOUTETBCKOTO pBIHKA " yCIIyT WIIH
MHOTO()YHKIIMOHAJIBHOTO  ILIEHTPa, OTBETCTBEHHBIM 3a IpUEM  JIOKYMEHTOB,
KOHCYJIBTUPYET 3asBUTENIS 110 BOIPOCAM 3aIlOJIHEHMSI 3asIBJICHU.

Koncynpranrlntoc: npumeyanue.
B odunumanbHOM TeKcTe MOKyMEHTa, BHAMMO, JOIYIIEHA OledaTrKa: UMeEeTcCs B
BUJlY MYHKT 74 AJIMUHUCTPATUBHOI'O PETJIAMEHTA, a HE MyHKT 75.

78. Ilpu TOCTYIUIEHMM 3asiBICHHUS W TPUJIAraéMblX K HEMY JIOKYMEHTOB B
aIMUHUCTPALIMIO TOPOJICKOTO OKpyra XHWMKH IMOCPEACTBOM IOYTOBOIO OTIPABICHHS
CHEUUATIMCT aIMUHUCTPALIMU TIEPENAET 3asIBJICHUE U MPUIIOKEHHBIE K HEMY JOKYMEHTBI
B OTAEN NPEANPUHUMATEIBCTBA, MOTPEOUTEIHCKOTO phIHKA W ycuyr. Crenuamuct
OTJieJla, OTBETCTBEHHBIN 3a MpUEM 3asBJICHUI U JOKYMEHTOB, OCYIIECTBIISIET ACHCTBUS
COIVIACHO MYHKTY 75 aJIMMHUCTPAaTUBHOIO  pErjaMeHTa, KpOM€ JEWCTBUH,
MPEYCMOTPEHHBIX MOAMNYHKTaMU 2, 4 ITyHKTa 75 aAMUHUCTPATUBHOIO PETJIaMEHTA.

Onuch HampaBisIeTCsl  3asBUTEII0 3aKa3HbIM MOYTOBBIM  OTIIPABICHUEM C
YBEJIOMJICHUEM O BpYYEHUHU B T€UEHHE 2 pabodnX JTHEN ¢ JaThl MOTYYCHUS 3asIBICHUS U
MpUJIaraéMbiX K HEMY IOKYMEHTOB.

79. B ciyyae mOCTYIJIEHHS 3aMpoca O MPEJOCTABICHUN MYHULIMIIAIBHOW YCIYTH U
MpUJIaraéMbIX K HeMy JTOKYMEHTOB (MU HAJIMYKUK) B JJIIEKTPOHHOU (hopMe MOoCcpecCTBOM
Enunoro mnoprana rocyJapCTBEHHBIX M MYyHUIMNAIbHBIX ycayr wuiud lloprana
FOCYJApCTBEHHBIX W MYHUIUIAIBHBIX YyCIYyr MOCKOBCKOM OOJacTh CHEIUAIUCT
aIMUHUCTPALIUK TOPOJICKOTO OKpyra XHMMKH, OTBETCTBEHHBIH 3a MpPHUEM JOKYMEHTOB,
OCYIIECTBIIAET CIACAYIOUIYIO MOCIEA0BATEIBHOCTD JICHCTBUI:

1) mnpocmarpuBaeT S3JEKTPOHHbIE 00pa3pl 3ampoca O MOPeIOCTaBICHUU
MYHULIUMAIIBHOW YCIYTHU U MPUIIATa€MbIX K HEMY JJOKYMEHTOB;



2) OCyIIECTBISICT KOHTPOJIb IMOJYYEHHBIX JJIEKTPOHHBIX 0Opa30B 3asBICHUS U
MpujiaraéMbIX K HEMY JOKYMEHTOB Ha MPEIMET 1IeJIOCTHOCTH;

3) ukcupyeT AaTy MOTy4YECHUS 3asBICHUS U MPUIIATaeMbIX K HEMY JJOKYMEHTOB;

4) B ciydae €ciM 3ampoc Ha MPEJOCTaBICHHE MYHULMIAIbHOM YCIyTH U
JIOKYMEHTHI, TPEJCTaBICHHbIE B JJEKTPOHHOW (opMe, HE 3aBEPEHbl SJIECKTPOHHOU
MOANUCHI0 B COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHOJATEILCTBOM, HAMPABISIET
3asBUTENII0 4Yepe3 JUYHBIM KaOWHET YBEJIOMJICHHE O HEOOXOJMMOCTH MPEICTaBUTH
3ampoc O MPEIOCTABICHUM MYHUIMNAIBHOW YCIYIM U JIOKYMEHTHI, IOJIHUCAHHbBIC
AJIEKTPOHHOM TMOAMUCHIO, JHOO TMPENCTaBUTh B OTIEN MNPEANPUHUMATEIbCTBA,
MOTPEOUTENILCKOTO PhIHKA U YCIYT MOJJIMHHUKH JOKYMEHTOB (KOIHH, 3aBEPEHHBIC B
YCTAaHOBJICHHOM TOPSIKE), YKa3aHHBIX B MyHKTE 24 aJMUHUCTPATUBHOTO PETJIaMEHTA, B
CPOK, HE NpPEBBIIAIOLIIMNA OJHOTO paboyero JIHA C JaThl MOJYYEHHUs 3ampoca o
PEIOCTABICHUN MYHUIIMIIAIBHOW YCIYTd W MPWIaraéMbiX K HEMY JOKYMEHTOB (TIpu
HAJIUYKUH) B DJIEKTPOHHOU opme;

5) B ciyyae eciM 3ampoc O MPEJOCTABICHHMM MYHUILMNAIBHON YCIyTu U
JOKYMEHTBI B DJJIEKTPOHHOW (opMe MOJANUCaHbl dSJIEKTPOHHOW TMOANUCHIO B
COOTBETCTBHM C JIEMCTBYIOIIMM 3aKOHOAATEIbCTBOM, HAIPABIISIET 3asBUTENIO uepes
JUYHBIA KaOWMHET YBEJAOMJIGHME O TIOJIYYEHHHM 3ampoca O IPEJAOCTaBICHUU
MYHUIIATIAIBHON YCIYTH U NMPUTIAraeMbIX K HEMY JTJOKYMEHTOB;

6) mepedaeT TOJYYEHHBIH 3ampoc W TPUIOKEHHBIC JTOKYMEHTBI B OTACIH
peNPUHUMATENBCTBA, TOTPEOUTENHCKOTO PHIHKA U YCIIYT.

80. MakcumanbHBI CPOK OCYIIECTBICHHS aJIMHUHHCTPATUBHON MpPOLEAYpPHl HE
MO3KET TPEBBILIATH OJTHOTO paboyYero JHS ¢ MOMEHTA MOCTYIUICHHUS 3asiBICHUS B OT/AEI
pepPUHUMATENHCTBA, HOTPEOUTENHCKOTO pBIHKA u yCIIyT WJIH
MHOTO(QYHKIMOHATBHBINA LIEHTP.

81. Pe3ynpTaToM WCIOJHEHHS aIMUHUCTPATUBHON MpOIEAYpPhl 1O TPHEMY
3asiBJICHUS U TPUTIATaeMbIX K HEMY JIOKYMEHTOB, HEOOXOAMMBIX IJISi MPETOCTABICHHUS
MYHUIIUTIATIBHON YCIIYTH, SBIISAETCS:

1) B oTaene npeanpuHUMaTEIbCTBA, MTOTPEOUTEIHCKOTO PhIHKA U YCIIYT - TIepeaaya
3asBJICHUS M  TPWIAraéMbIX K HEMy  JOKYMEHTOB  COTPYOHUKY  OTHeja
MPEeANPUHAMATEIBCTBA, MOTPEOUTEIBCKOTO PBIHKA W YCIYr, OTBETCTBEHHOMY 3a
PEruCTpaIiio MOCTYIUBIIETO 3alpoca Ha MPEIOCTABIIEHUE MYHUITUTIATLHON YCIYTH;

2) B MHOroQyHKIMOHATBHBIX IIEHTPAX TNPHU HAIMYAUA BCEX JTOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 24 aJIMUHHCTPATHUBHOTO perjlaMeHTa, - Iepenada
3asBJICHUS U MPUJTIATaEMbIX K HEMY JOKYMEHTOB B aJIMUHUCTPAIMIO TOPOACKOIO OKpyra
XUMKA I TOCHEAyolledl  mepegadyd B OTAEN  OpeANpUHUMATENbCTBA,
MOTPEOUTENHCKOTO PHIHKA U YCIIYT.

82. Cnocobom ¢ukcanuu pe3yabTaTa UCIIOTHEHUS aIMUHUCTPATUBHON MPOLIETYPbI
SBJISIETCS. ONMUCH MPUHATHIX y 3aABUTENS JOKYMEHTOB WM YBEIOMJIEHUE O MPHUHSITUU
3ampoca 0 MPeAOCTABICHUU MYHUIIUIIAIIBHON YCIIYTH U MPUJIaraeMbIX JOKYMEHTOB.

Peructpanus 3adBieHust 1 JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABICHNS] MYHULIMIIAIBHOW yCIIYTH

83. OcHOBaHHWEM J/JIsi Hayajga OCYIIECTBICHUS AJMHHUCTPATUBHOM IPOLEIYPHI
SABJISICTCS MOCTYILICHUE CIICLIUATUCTY oTaena MPEINPUHUMATEIBCTBA,
MOTPEOUTENILCKOTO PHIHKA U YCIYT, OTBETCTBEHHOMY 3a PETHCTPALMIO MOCTYMAOUUX



3aMpoCOB Ha MPEJOCTABICHUE MYHUIMIAIBHOW YCIyTH, 3a8BJICHUS U MPUIATAEMBIX K
HEMY JJOKYMEHTOB.

84. Cnenmanuct otThena MNpeANpPUHUMATENbCTBA, MOTPEOUTENBCKOrO pPBIHKA U
YCIIYT OCYIIECTBIISIET PETUCTPALMIO 3asBJICHUS U MPUIaraeéMblX K HEMY JOKYMEHTOB B
COOTBETCTBHHM C TIOPSJKOM J€JIONPOU3BOJACTBA, YCTAHOBJIEHHBIM aJAMUHUCTpALIUEH
ropojickoro  okpyra  XUMKHM, a TaKke OTIeja  NpeJIpUHUMATENbCTBA,
NOTPEOUTENLCKOTO pPBIHKA W yCIyr, B TOM YHCIE€ OCYLIECTBISIET BHECEHUE
COOTBETCTBYIOLIMX CBEJCHHUH B KypHaJ pErucTpauuu oOpalleHHil O MpeaoCTaBICHUU
MYHULIUMAIBHOW YCIyTH U (WMJIM) B COOTBETCTBYIONIYI0 WH(DOPMAIIMOHHYIO CHUCTEMY
aAMUHUCTPALIUA TOPOJCKOIO OKpyra XHUMKH, a TakXe OT/AeNia NpealpuHUMATEIbCTBA,
NOTPEOUTENILCKOTO PIHKA U YCIIYT.

85. Perucrtpanus 3asBieHUs U MPUIIAra€MbIX K HEMY JOKYMEHTOB, MOJYYEHHBIX
NOCPEJICTBOM  JIMYHOTO OOpallleHus 3asBUTENIE WM [OYTOBOIO OTHpPABIICHHUS,
OCYIIECTBIIIETCS. B CPOK, HE mpeBbimaronui 1 (oauH) pabouyuil J1eHb, C JaThI
MOCTYIUICHUS]  3asBJICHUSI W TpUaraéMblX K HEMY JIOKYMEHTOB B  OTIEN
peINPUHUMATENBCTBA, TOTPEOUTENHCKOTO PHIHKA U YCIIYT.

86. Peructparus 3asBJIeHUs] ¥ MPUJIaraéMbIX K HEMY JOKYMEHTOB, IMOJyYCHHBIX B
ANEKTpOHHON (opMe dYepe3 EnuHbI mOpTam TOCYAapCTBEHHBIX U MYHUIUIAIBHBIX
yeayr win [lopran rocyapcTBEHHBIX U MyHHUIIMIAIBHBIX YCIyT MOCKOBCKOW 00J1acTH,
ocymiecTBisieTcs: He mo3aHee 1 (oxHoro) pabodero AHS, CIEIYIOMIETO 3a JHEM HX
NOCTYIUICHUS B aIMHUHUCTPALIMIO TOPOJCKOTO OKpyra XHUMKH.

87. Perucrtpauus 3adBJICHUS U MPUIATAEMBIX K HEMY JOKYMEHTOB, MOJY4YEHHBIX
OTJIEJIOM TIPEANPUHUMATEIHCTBA, MOTPEOUTENHCKOTO PHIHKA U YCIIYT, aMUHUCTPALIMEH
TOPOJICKOTO OKpyra XHWMKH M3 MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBIISIETCS HE
no3aHee 1 (ogHoro) pabGodero AHS, CIEIYIOMIETO 3a JHEM WX TOCTYIUICHHS B
aIMUHUCTPALIUIO TOPOJCKOr0 OKpyra XHMKHA, B OTHEHI MNPEAIPUHUMATEIbCTBA,
NOTPEOUTENIHCKOTO PHIHKA U YCIIYT.

88. Ilocne peructpauuu B aAMUHHUCTPALIMU FOPOACKOr0 OKpyra XHMKH, B OTHEIIE
peINPUHUMATEIHCTBA, TOTPEOUTENBCKOTO PHIHKA U YCIYT 3asBJICHUE U MpUilaracMbie
K HEMY JOKYMEHTbl HampaBisIOTCS HA PACCMOTPEHHE CHEUUAIUCTy OTIeNa
MpPEeANPUHUMATEIBCTBA, TMOTPEOUTETHLCKOTO pHIHKA U YCIYT, OTBETCTBEHHOMY 3a
MOATOTOBKY IOKYMEHTOB IO MYHUIUIIAJIbHON YCIIYTE.

89. MakcumaiabHbIil CPOK OCYIIECTBJICHHUS AAMUHHUCTPATUBHOM MpOLEAYypbl HE
MOJKET MPEBBIMATH 2 (IBYX) pabOUnX THEH.

90. Pe3ynbTaToM HUCHOJHEHUS AAMUHHUCTPATHUBHON MPOLEAYpPbl MO PErUCTpaluu
3asIBJICHUS] U TPUJIAraeéMbIX K HEMY JIOKYMEHTOB, HEOOXOJIUMBIX NJIsi TPEIOCTABICHUS
MYHULIUMAIIBHOW YCIIYTH, SIBJISIETCSl Iepenada 3asBICHUS M NPWIAraeMblX K HEMY
JOKYMEHTOB COTPYIHUKY OTJeNa MPEeINPUHAMATEIHCTBA, MOTPEOUTETHCKOTO PhIHKA H
yCIIYT, OTBETCTBEHHOMY 32 MPEJOCTaBICHNE MYHUIIMTIATbHON yCIIYTH.

91. Cnocobom (ukcanuu UCIMOJIHEHUS aJMUHUCTPATUBHON MPOLEAYpPHI SBISAETCS
BHECEHUE COOTBETCTBYIOIIUX CBEACHUW B KypHajJ perucTpainuu oOpalleHuil 3a
MpPEJOCTaBICHUEM  MYHULMMNAIBHOM  YCAYTM  WJIM B COOTBETCTBYIOIIYIO
MH(QOPMAIIMOHHYIO CHUCTEMY aJMUHHMCTPAIMU TOPOJACKOro OKpyra XUMKH, OTIela
peANpPUHUMATENbCTBA, TOTPEOUTENBCKOTO PHIHKA U YCIIYT.

[IpuHsTHE peleHns 0 npelocTaBiIeHuu (00 0TKa3e
B IIPEIOCTABICHNHN) MYHULIMIAIBHON YCIIYTH



92. OcHoBanumeM [ Hadaja aJMHHHMCTPATUBHOM IIPOLIEAYPHI  SBIIAETCS
MOCTYIUICHUE B OTJEN MPEANPUHUMATENIHCTBA, TOTPEOUTENHCKOTO PhIHKA U YCIYT WU K
COTPYJAHUKY OTAeNa NPEeANPUHUMATEILCTBA, MNOTPEOUTEIBLCKOTO pPBHIHKA U YCIYT,
HaxoJsIeMycsi B MHOTO(QYHKIIMOHAJIHLHOM IIEHTPE, 3asBICHUS O MPEAOCTaBICHUU
MYHULIUMTAIBHOM YCIAYTM M TpUJaraeMbIX K HEMY JTOKYMEHTOB, MPEJICTABICHHBIX
3asiBUTEJIEM (J1ajiee - COTPYIHUKY ).

93. CoTpyIHUK OCYIIECTBISET CAEAYIOUIYIO TOCIEA0BATEILHOCTD ICUCTBHIA:

1) mpoBepsieT 3asBIEHHE U KOMIUIEKTHOCTh MpPUJIaraéMbIX K HEMY JTOKYMEHTOB Ha
COOTBETCTBHE  TMEPEYHIO  JIOKYMEHTOB,  MPEAYCMOTPEHHBIX  NyHKTOM 24
aJIMAHUCTPATUBHOTO PETJIaMEHTA;

2) ycTaHaBiIuBaeT Haiduuue (OTCYTCTBHE) OCHOBaHMUM JJii  OTKaza B
MPEAOCTABICHUN MYHUIMNAIBHOW YCIYyTH, YKa3aHHBIX B TyHKTEe 33 HACTOSIIETrO
aJIMAHUCTPATUBHOTO PETJIaMEHTA;

3) mpu HAIMYMU OCHOBAHUW JUIsi OTKa3a B MPEAOCTABICHUU MYHUIIUMAIHHOM
yCIIYTH, YKa3aHHbIX B TyHKTe 30 HACTOSIIEro aJIMHHUCTPATHBHOIO pErJaMEeHTa,
npeJiaraeT 3assBUTENI0 YCTPAHUTh HEJIOCTATKU, SIBIISIOIINECS OCHOBAHUSIMHU JJIsI OTKa3a
B MPEIOCTAaBJICHUN MYHUIIMIAILHON YCIyTH, B CPOK, HE TpeBblmaromuii 1 pabouuii
JIeHb OT JaThl OOpAIICHUS C 3asBJICHUEM O MPEIOCTABICHUH MYHUIIUIIAILHON yciayru. B
cly4yae OTKa3a 3asBUTENS YCTPAHUTh HEJOCTATKH MOJATOTaBIMBAET B IHUCbMEHHOM
dbopMe Ha OyMa)KHOM HOCHTENIE MOTHBHUPOBAHHBINA OTKA3 C YKa3aHUEM NMPUYUH OTKA3a;

4) npu OTCYTCTBHM OCHOBAaHMM HJisi OTKa3a B MPEJOCTABICHUU MYHHUIIUIAIBHOM
YCIIYTH, YKa3aHHBIX B MMyHKTE 30 HACTOSIIET0 aAMUHUCTPATUBHOIO PETrJIAMEHTA:

a) IPEIOCTABIISIET MECTO JJII OJJMHOYHOIO 3aXOPOHEHHUS MyTeM BHECEHUS 3aIIUCH B
Kuury perucTpanuu v BbIJIa€T pElIeHUE O MPEJOCTaBICHUH COOTBETCTBYIOIIETO MECTa
JUISL  3aXOpPOHEHUSI M B Cllydyae TMOABJICHHUS OJM3KUX POJCTBEHHUKOB, WHBIX
POJICTBEHHUKOB BBIJIA€T YIOCTOBEPEHUE 00 OJIMHOYHOM 3aXOPOHEHUH;

0) mpeoCcTaBIsAeT MECTO ISl POJACTBEHHOTO 3aXOPOHEHHUS ITyTEM BHECEHUS 3aITUCU
B Kaury peructpanmu u BbIIAET YIOCTOBEPEHUE O POACTBEHHOM 3aXOPOHEHUH,

B) MPEIOCTABIISACT MECTO JUII CEMEHHOro (POJIOBOT0) 3aXOPOHEHHS MOJ OyayIiee
norpeOeHne MyTeM BHECEHUS 3alMCH B KHUTY PETUCTPAIIMU U BBIJAET YIOCTOBEPEHHUE O
CEMEMHOM (POIOBOM ) 3aXOPOHEHUH;

I) TPEIOCTaBIsIeT MECTO IS CeMeHHOro (poJOBOTO) 3aXOPOHEHUS IO
norpebeHne, eciau MnorpedeHue MODKHO OBITh OCYIIECTBICHO B HACTOSIIEE BpEMs,
IyTEM BHECEHUS 3amucu B KHUTY perucTpaiuu 1 BbIIAET YIOCTOBEPEHUE O CEMEHHOM
(pomoBOM) 3aXOPOHEHUH.

IIpu mpegocTaBieHMH MecTa JJIsi OAMHOYHOIO 3aXOPOHEHHUS YMOJIHOMOYEHHBIM
OpraHoM MECTHOT'O CaMOYIIpaBJieHHs B chepe morpedeHusl U MOXOPOHHOTO Jeia OTAeN
NpeANPUHUMATENbCTBA, MOTPEOUTENIBCKOTO pPbIHKA M YCIAYyr  aJIMHHHUCTpalUuu
rOpOACKOT0 OKpyra XwMKH MOCKOBCKOM 00JIaCTH, YAOCTOBEpEHHE 00 OIWHOYHOM
3aXOPOHEHUU HE BBIJAETCS, 3a UCKIIFOUEHUEM CIIEYIOIIErO CIyyast:

MIPU MOSBJICHUHN OJIU3KUX POJICTBEHHUKOB, MHBIX POJICTBEHHUKOB HA OCHOBAHUM UX
MHUCbMEHHOTO OOpallleHusT ¢ MPEJACTAaBICHUS JOKYMEHTOB, MOATBEPKAAIOLIUX
POJICTBEHHBIE OTHOIICHUS, YIOJHOMOYEHHBIM OPraHOM MECTHOTO CaMOYIMPABICHUS B
chepe morpeOeHHsT U MOXOPOHHOTO Jejia BBIIAETCS YIOCTOBEPEHUE O 3aXOPOHEHUU C
MOCJEAYIONIEl BO3MOXKHOCTBIO MOrpeOeHUsi POJCTBEHHUKA B JIaHHYIO MOTHIY C
COOJIFOICHUEM CAaHUTAPHBIX MPABUI;



5) mepemaer pe3ynbTaT MPEJOCTABICHHUS MYHHUIUMAIBHOW YCIYTH CHEIHAINCTY
OTIeNa MPeANPUHUMATENbCTBA, TOTPEOUTEIBCKOTO PHIHKA W YCIYT WM CHEIHAIHCTY
OTIeNa MPeANPUHUMATENbCTBA, TOTPEOUTEIHCKOTO PHIHKA W YCIYT, HaXOJSAIIEMYCS B
MHOTO(QYHKIIMOHAIBHOM  IIGHTPE, OTBETCTBEHHOMY 3a  BBIAady  pe3yibTara
MPEOCTaBICHUS MYHUITUTIATBHON yCITyTH.

94. MakcuMalbHBI CPOK OCYIIECTBIECHUS aIMHHUCTPATUBHON NPOLIENAYPHl HE
MOXKET TpeBbImaTh 1 pabouuii JEeHb C MOMEHTa TMOCTYIUICHUS 3asBICHUS O
NPEIOCTaBICHUN MYHHUIIMINAIBHOW YCIYTHM W TPUIAraeMbiX K HEMY JTOKYMEHTOB
COTPYIOHHUKY OTIEeJa MPEeANPUHIUMATEIBCTBA, IMOTPEOUTENIBCKOTO pPBHIHKA W YCIYT,
OTBETCTBEHHOMY 32 MPEIOCTABICHNE MYHUIIUTIAIBHON YCITYTH.

B cnyuae ecnm morpeGeHue JOMMHKHO OBITH OCYIIECTBICHO B HACTOSIIEE BpEMS,
peleHre O MPeJOCTaBICHINN MYHHUIIMIAIBLHON yciyru (00 OTKa3e B MPeIOCTaBICHUU
MYHUIIMTIATBHON YCIIyTH) MPUHUMAETCS COTPYIHUKOM OTJela MpeaNpPUHUMATENbCTBA,
NOTPeOUTENBCKOTO  PBIHKA W yCIOyr, OTBETCTBEHHBIM 3a  MPEAOCTABICHHE
MYHUIIMTIATBHON YCIYTH, B IEHb MPEJICTABICHUS 3assBUTEIICM 3asBJICHHS U JOKYMEHTOB.

95. Tlpunarue pemieHuss O TNpenocTaBieHHH (00 OTKaze B MPEAOCTABICHUN)
MYHUITUTIATBHOM yCIyTH OCYIIIECTBIISETCS HavaJIbHUKOM oT/aeNna
NpeNPUHAMATENIBCTBA,  MOTPEOUTEIBCKOTO  PBIHKA W YCIYyTr,  SIBJISIOMIETOCS
YIIOJTHOMOUYEHHBIM OPTaHOM MECTHOTO caMOyIpaBieHus B cdepe mnorpeOeHus u
IOXOPOHHOTO Jiesia MOCKOBCKO# 00J1acTH IO TOPOJICKOMY OKPYT'y XHUMKH.

96. KpurepueM TpHUHATHS peEHIeHUS O TMpeaocTaBieHuu (00 oOTKaze B
NPEIOCTaBICHUN) MYHUIUIIAIBHON YCIYTH SIBISIETCS YCTAHOBJICHHE HaTWUYMs WIIU
OTCYTCTBHUSI OCHOBaHUH, yKa3aHHBIX B MyHKTE 30 aAMUHUCTPATUBHOI'O PErJIaMEHTA.

97. Pe3ynbraToM  aIMUHUCTPATUBHOM  MpOLENypbl  SBIsETCA  Mepenaya
CHEIMANNCTY, OTBETCTBEHHOMY  3a  BBIJlayy  pe3ylbTara  IPeIOoCTaBICHUS
MYHUIIUTAIBHON YCIYTH, YIOCTOBEPEHHUS O 3aXOPOHEHWHU C MPEAOCTABICHHUEM MECTa
JUISE  OJJMHOYHOTO, POJCTBEHHOTO WM CEMEWHOTro (POJOBOr0) 3aXOPOHEHUS WIH
MUCHMEHHOTO OTKa3a B MPEJOCTABICHUH MYHUIIUTIAILHON YCIYTH.

98. Tlpu oOpamieHuu 3asBUTENS 3a MOJIYYECHHEM MYHHUIIMNAIBHOW YCIYTH B
ANEKTPOHHOU (popme OTaeNn mpeanpuHUMATEILCTBA, MOTPEOUTENHCKOTO PHIHKA U YCIYT
HampaBisieT Ha EauHbIi mopTan rocyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT WIH
[loptan roCymapcTBEHHBIX M MYHHIMNATBHBIX yCIyr MOCKOBCKOW 00JacTu
MOCPEACTBOM TEXHUYECKHX CPEJICTB CBSI3M YBEJAOMJICHHE O 3aBEPLICHUH HCIIOJHEHUS
aJMMHHACTPATUBHON  TOpoOLEAypbl C  yKa3aHHEM  pe3yjbTaTa  OCYIIECTBICHUS
aJIMMHHCTPATUBHOM MPOIIETyPHI.

99. Criocobom (uxcaruu pe3yabTaTa UCTIOJTHEHHUS aIMUHUCTPATUBHOM MPOIETYPhI
SBJISIETCSI BHECEHUE COOTBETCTBYIOIIMX CBEACHHUN B JKypHaJ PETUCTpaluu oOpalieHui
3a MpPEeAOCTaBICHHEM  MYHHUIUNAIbHOM yCAIyrd WIM B COOTBETCTBYIOIIYIO
MH(POPMAITMOHHYIO CHCTEMY AIMHHHCTpAIlMM TOPOACKOTO OKpyra XHMKH, a TaKxke
OTJelNa MpeaPUHUMATEIBCTBA, TOTPEOUTETHECKOTO PhIHKA U YCIIYT.

Brimaua nokymeHTa, SBISIOMIETOCA PEe3yIbTaTOM
MIPEOCTABICHUS MYHULIUIIATbHON YCIIYTH

100. OcHoBanumeMm s Hadajlia aJMHUHUCTPATHUBHOW MPOLEAYPHI SBISAECTCS
MOCTYIUICHUE B OTJE] MPEANPUHUMATENICTBA, MOTPEOUTENHCKOTO PHIHKA U YCIYT WU
CHELUUANIMCTY OTAeNa MNPEeANPUHUMATEIbCTBA, MOTPEOUTEILCKOIO pPhIHKA U YCIYT,



HaxoJsUIeMycsi B MHOTO(YHKIIMOHAJbHOM LEHTpE, pe3yibTaTa HPeIOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

101. Cnemumanuct otaena NpPeANPUHUMATENBCTBA, MOTPEOUTENBCKOrO pBhIHKA U
YCIIYI WM CHEUUATUCT OTIEN MPEeANPUHHMATENbCTBA, MOTPEOUTENBCKOrO pPBbIHKA U
yCIIyT, HaXOASIIMICS B MHOTO(QYHKUMOHAJIBHOM LEHTPE, OTBETCTBEHHBIM 3a BBIIAYY
pe3ysibTata MNPeJOCTaBICHUS MYHUUMNAIBHOW YCIOyru (fanee - CHEUUalTuCT), MpU
MOCTYIUIEHUM K HEMY OTKa3a B MPEJOCTABICHUM MYHUILMIAIBHOM ycilyru (manee -
0TKa3), opopMIeHHOro Ha OyMaKHOM HOCHUTEJNE, BbIJAET OTKA3 3asIBUTEIIO.

102. Ilpm MOCTYIJIEHUM K CHEHHAIMCTY COOTBETCTBYIOLIETO YJIOCTOBEPEHHUS O
3aXOPOHEHUH, PEUICHHs O MpPEeJOCTaBICHUU MecTa IJisi OAMHOYHOTO 3aXOPOHEHHUS
CHEIUANKCT BbIIAET YJOCTOBEPEHHE O 3aXOPOHEHUU MO0 PEeIIeHUE O MPEIOCTaBICHUH
MecTa JJI OAMHOYHOTO 3aXOPOHEHUS 3asIBUTEIIO.

103. JIOoMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBINIOJIHEHHE KaXKIO0ro
aIMUHUCTPATUBHOIO JIEUCTBUS, BXOJAILIEIO B COCTaB aJIMUHUCTPATUBHON MPOLEAYPHI,
ABJIIETCS HayalbHUK OTIENa NpPeIpPUHUMATENbCTBA, MOTPEOUTENHCKOTO pBhIHKA U
YCIIYT, SIBIISIOIIETOCS YITOJHOMOYEHHBIM OPraHOM MECTHOTO CaMOYIMpaBIIEHUs B cdepe
norpebeHusi U TMOXOPOHHOTO Jeida MOCKOBCKOW 00JacTh MO TOPOACKOMY OKpPYTY
XUMKH.

104. Pe3ynbpratoM agMUHUCTPATUBHOM MPOIEAYPHI SBISETCS BbJaua 3asiBUTEIIO
yIIOCTOBEPEHUSI O 3aXOPOHEHUH, PEHICHUS O MPEJOCTaBICHUU MECTa ISl OJIMHOYHOIO
3aXOPOHEHUS WM OTKAa3a B MPEJOCTABIECHUH MYHHUIIUNIATbHON YCIIYTH.

105. Beimaua  pe3ynbraTa  NOPEAOCTABICHUS  MYHUIUNAIBHOW  YCIYTH
OCYIIECTBIISIETCSI CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM TNIpU TOJaye 3asBICHUS U
HEOOXOIUMBIX TOKYMEHTOB Ha MOJyUY€HUE MYHUIIUTIATLHON YCIYTH, B TOM YHUCIIE:

OpU JIMYHOM OOpallleHud B OTIEN MPEeANPUHHUMATENBCTBA, MOTPEOUTETHCKOTO
pPBIHKA U YCIYT;

P TUYHOM OOpaIlieHuH B MHOTO() YHKIIMOHATBHBIN LIEHTP;

IOCPEICTBOM IOYTOBOTO OTIPABICHHUS HAa aApec 3asBUTENS, YKA3aHHBIA B
3asIBJICHUMU.

106. B cnydae yka3zaHusi 3asgBUTEIEM Ha TMOJYYEHHE pe3yJibTaTa B
MHOTO(QYHKIIMOHAIBHOM LIEHTPE OTHEN NPEeANpUHUMATENbCTBA, IMOTPEOUTEIHCKOTO
pbIHKa M YCIYT HAMNpaBISIET PE3yJbTaT MPEAOCTABICHUS MYHUIMIAIbHON YCIYrd B
MHOTO()YHKIIMOHATBLHBIN IIEHTP B CPOK, YCTAHOBJICHHBIN B COTJIAIIICHUH, 3aKITIOYEHHOM
MEXIy aJIMHUHHUCTpAlMed TOPOJCKOrOo OKpyra XWMKA M MHOTO()YHKIIHOHAJIBLHBIM
LIEHTPOM.

107. Bplmaua JOKyMEHTa, SBISIOLIETOCS  pe3yJabTaTOM  IPEJOCTABICHHUS
MYHULIUMAIBHOW YCIIYTH, OCYIIECTBISETCS MHOTO(QYHKIIMOHAIBHBIMU LIEHTPAMHU B
COOTBETCTBMM C 3aKJIIOYEHHbIMHM B YCTAHOBJICHHOM IMOPSIKE COIVIALIEHUSIMH O
B3aUMOJICUCTBUM, €CJIIM  WCIOJHEHUE  JAHHOM  OpoUEeAyphl  IPEIyCMOTPEHO
3aKJTIIOUYEHHBIMH COTJIAIICHUSIMH.

108. Ilpu oOpamieHun 3asiBUTENS 3a MOMYYEHHUEM MYHUIMNAIBHON YCIYrd B
ANEKTPOHHOH (popMe OTaen MpeANpPUHUMATENBCTBA, TOTPEOUTEIBCKOrO PhIHKA U YCIIYT
HampaBisgeT Ha EauHbIA mopTanm TOCYJapCTBEHHBIX UM MYHUIMIAIBHBIX YCIYT WU
[lopTanm roCynapCTBEHHBIX M MYHHIUIAIBHBIX ycayr MOoCKOBCKOM oOjacTu
MIOCPEJICTBOM TEXHMUYECKHX CPEACTB CBSI3M YBEIOMIICHHE O 3aBEPUICHHUM HCIIOJHEHUS
aAMUHUCTPATUBHOM  MpPOLEAYpbl C  yKa3aHUEM  pe3yibTaTa  OCYLIECTBICHUS
aAMUHUCTPATUBHON MTPOLIETYPHI.



109. MakcumanpHbI CPOK OCYLIECTBICHUS aIMHUHHMCTPATHBHOM NPOLIENYPHl HE
MOXXET TMpeBbIIaTh 15 MUHYT C MOMEHTa IIOCTYIUIEHHS CIELHAIUCTY OTKa3a B
MPEIOCTAaBICHUN MYHULMIAIBHOW YCIYTM WM COOTBETCTBYIOLIEIO YAOCTOBEPEHUS O
3aXOpPOHEHUU C MPEJOCTABICHUEM MecCTa JUIsl OJAMHOYHOrO, POACTBEHHOTO WM
CEMEMHOro (poJAOBOT0) 3aXOPOHEHHS.

110. CnocoboM ¢Qukcanuu pesyibTaTa HCHOJHEHHUS aJMUHHUCTPATUBHOMN
MPOLIEYPhI SBISIETCS BHECEHHE COOTBETCTBYIOIIMX CBEACHHUM B >KypHaJl PEerucTpauu
oOpalieHuil 3a npegoCcTaBIeHUEM MYHULUIAIBHOW YCIYTHM WM B COOTBETCTBYIOILIYIO
MH(OPMAIIMOHHYIO CUCTEMY aJIMUHUCTPAIMU TOPOJACKOTO OKpyra XHUMKH, a TaKxKe
oTaeNa NpeapUHIMATENbCTBA, TOTPEOUTENIHCKOTO PhIHKA U YCIIYT.

IV. Topsinok u ¢hopmMbl KOHTPOJIS 32 UCTIOTHEHUEM
aIMUHUCTPATUBHOI'O PETJIAMEHTA MPEIOCTABICHUSA
MYHULIMIIAJIBHOW yCIIyTH

[Topsinok oCylecTBIEHNS TEKYIIEr0 KOHTPOJIS 32 COOII0AEHUEM U
UCITOJTHEHUEM OTBETCTBEHHBIMH JI0J>KHOCTHBIMU JIMLIAMU MTOJIOKEHUM
aIMUHHUCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTAHABIIUBAIOIINX TPEOOBAHUS K TPEIOCTABICHUIO
MYHULUINAIBHON YCIYTH

111. Texkymwuii KOHTPOIb 3a COOJIIOJIGHHEM U HCIOJIHEHHEM IOJIOKEHHM
perjiaMeHTa U MHbIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
IPEAOCTABICHUIO MYHUIIUMIIAIBHONW YCIYTH, OCYLIECTBIISIETCS JOJKHOCTHBIMHU JIUIIAMM,
OTBETCTBEHHBIMH 3a OpTraHM3aluio paboThl MO NPEIOCTABICHUIO MYHHUIIMIAIBHON
YCIIYTH.

112. KoHTpob 32 XpaHEHHWEM KHUT PETUCTPAIIMU 3aXOPOHEHUM (3aXOpOHEHUH YpH
C TpaxoM) B YIOJHOMOYEHHOM OpraHe MECTHOTO caMoyIpaBieHus B cdepe
norpeOeHusl U TOXOPOHHOTO JeNa, YIOJIHOMOYEHHOM opraHe MOCKOBCKOW 00JacTH B
chepe morpebeHHsT ¥ TMOXOPOHHOIO Jiefla  OCYHIECTBIISIET — YIOJHOMOYECHHBIN
[IpaBuTenbcTBOM MOCKOBCKOW 0051acTH  TEHTPAJIbHBI HMCIIOTHUTENBHBIA  Opraf
rOCy/IapCTBEHHOW BiacTH MOCKOBCKOW o00JacTu B cdepe yrpaBiaeHHS apXUBHBIM
nenoM. KHurm peructpanuui 3aXOpOHEHUM (3aXOPOHEHUN YpH C MPaxoMm) SIBISIOTCS
JOKYMEHTOM CTPOTrOM OTYETHOCTM M OTHOCATCS K JejaM C ITOCTOSHHBIM CpPOKOM
XpaHEHHs. YKa3aHHbIC KHUTH MIEPEAAIOTCS Ha TOCTOSIHHOE XPAaHEHUE YIIOJTHOMOYEHHBIM
OpraHOM MECTHOTO caMOyIpaBieHHs B cdepe morpeOeHHs U MOXOPOHHOTO Jelia B
MYHUIMIIAJIIBHBI ApXUB B MOPSAKE, YCTAHOBICHHOM YIOJIHOMOYEHHBIM OPTraHOM
MockoBckoi o0acta B cepe morpeOeHuss ¥ TOXOPOHHOTO JIea, IO COTJIACOBAHMIO C
yHnoJITHOMO4YeHHBIM  [IpaBuTenbcTBOM ~ MOCKOBCKOW — oOjactu LEHTPATbHBIM
WCIIOJIHUTEIFHBIM OPTaHOM TOCYJApPCTBEHHOW BiacTh MOCKOBCKOW oOmactu B cdepe
YIIPABJICHUS APXUBHBIM JICJIOM.

113. Tekymuil KOHTPOJIb OCYHIECTBIISIETCS MYyTEM IPOBEACHUS OTBETCTBEHHBIMHU
JOJOKHOCTHBIMH JIUIIAMUA CTPYKTYPHBIX TMOJAPA3ACICHUN aAMUHUCTPALUA TOPOJACKOTO
okpyra XWUMKH, OTBETCTBEHHBIX 3a OpraHu3alui0 padoThl IO MPEJOCTABICHUIO
MYHULIUMAIBHOM  YCIAYTU, TPOBEPOK COOJIONCHUS M HCHOJHEHHUS MOJOXKEHUN
peryiaMeHTa U MHbIX HOPMAaTUBHBIX MIPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUS K
MPEIOCTABICHUIO MYHHUIIUIIAIIBHON YCIYTH.



HOpHI{OK U NCPUOANYIHOCTDb OCYIICCTBICHH S INIAHOBBIX U BHCIIJIAHOBBIX
IMPOBCPOK MOJHOTHI 1 KAUYCCTBA IPEAOCTABICHUA MYHI/IL[PIHaJIBHOfI

yCIIyru

114. KoHTponp 3a MNOJHOTOW W Kaye€CTBOM MPEAOCTABICHUS MYHUIIMNAIbHOU
YCIIYTHU OCYILECTBIISAETCA B popMax:

1) mpoBeeHUs MIIAHOBBIX MPOBEPOK;

2) paccMOTpeHHs Jkajgo0 Ha jeidcTBusi (Oe3medCTBHE) JODKHOCTHBIX —JIHII
aAMUHUCTPALIUA TOPOJCKOr0 OKpyra XHUMKH, OTBETCTBEHHBIX 3a MPEJOCTABIICHUE
MYHUIIUTIATBHON YCITYTH.

115. B uensix oOcCyllecTBIEHHUS KOHTPOJSI 32 IMOJHOTOM M KayecTBOM
NPEOCTaBICHUS] MYHUIIMIAIBHON YCIYrd NPOBOASTCSA IUIAHOBBIE M BHEMJIAHOBbHIE
npoBepku. [lopsgok ©M NEPUOJUYHOCTH OCYIIECTBICHHUS IUIAHOBBIX IPOBEPOK
YCTaHABJIMBAECTCS IUIAHOM padOThl aAMUHUCTPALMHU TOPOACKOTO OKpyra XuMku. Ilpu
POBEPKE MOTYT paccMaTpUBATBhCS BCE BONPOCHI, CBA3aHHBIE C MPEIOCTaBICHUEM
MYHUIIUTAIBHON  yCIYTH (KOMIUIEKCHBIE TIPOBEPKH), WM OTACIbHBIA  BOIPOC,
CBSI3aHHBIA C TPEIOCTABICHUEM MYHULMIAIBLHON YCIyTH (TEeMaTHYECKHE MPOBEPKH).
[IpoBepka Takxke MOKET MPOBOJUTHCS 110 KOHKPETHOM Kajno0e 3asiBUTENS.

116. BHeruianoBble MPOBEPKHU MPOBOSTCS B CBSI3U C MIPOBEPKON yCTpaHEHUS paHee
BBISIBJICHHBIX HAapyIICHUW aJIMUHUCTPATUBHOTO peEriiaMeHTa, a Takke B cllydae
nojiyueHus kano0 3asBuUTeNedl Ha JelcTBus (Oe31eiCTBUE) IOJKHOCTHBIX JIUIL
aIMUHUCTPALIUA TOPOACKOTO OKpyra XHMKH U OT/AeNa MpeANpUHUMATEIbCTBRA,
NOTPEOUTENIbCKOTO  pbIHKA M YCIYI, OTBETCTBEHHOTO 32  MPEJOoCTaBJICHUE
MYHUIIUTIATIBHON YCITYTH.

OTBETCTBEHHOCTh MYHUITUTIATBHBIX CIYXKAIIUX OPraHOB MECTHOTO
CaMOYIIpaBJICHUS U UHBIX JOJKHOCTHBIX JIUIL 32 PEUICHUS U ACHCTBUS
(Oe3nelicTBHE), MPUHUMAEMBbIE (OCYIIIECTBIISIEMBIC) B X0/
MPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH

117. Tlo pe3ynbTaTaM HpPOBEACHHBIX MPOBEPOK B CIy4ae BHIABICHUS HApYIICHHI
COOJIFO/ICHUST TIOJIOXKCHUH  perjiaMeHTa BHUHOBHBIC JOJDKHOCTHBIC JIMIIA OTAesa
MpeAPUHUMATEIIBCTBA, IOTPEOUTEIBCKOTO pPhIHKA H  YCIYr  aJIMHHHCTpAIUU
TOPOJCKOTO OKpyra XHWMKH HECYT IMEPCOHAIBHYK) OTBETCTBEHHOCTh 3a PEUICHUS U
nevictBus (Oe3melicTBUE), TMPUHUMAeMble B XOJ€ MPEIOCTaBICHUS MYHHUITUIIAIbHON
YCITYTH.

118. [TepconanbHas OTBETCTBEHHOCTbH JOJI>KHOCTHBIX JIUIL oTaesa
MpeNPUHUMATENILCTBA, TOTPEOUTENBCKOTO pBhIHKA W YCAYT  aAMUHHUCTpalUU
FOPOJCKOTO OKpyra XWUMKH 3aKpEIUIIeTCd B JOJDKHOCTHBIX HMHCTPYKIUAX B
COOTBETCTBUM C TpeOOBaHMSIMM 3aKoHOjaTelbcTBa Poccuiickonr dexaepanuu u
3aKOHOJaTeIbcTBa MOCKOBCKOM 00JIACTH.

[Tonoxenusi, XapakTepu3yroIue TpeOoBaHUs K MOPAAKY U hopMam
KOHTPOJIA 32 IPEJOCTABICHUEM MYHHUIIUNAIBHON YCIYTH, B TOM
YHUCJIe CO CTOPOHBI TPpaKaaH, UX 00bEAUHECHUN U OpraHU3aIluM



119. KoHTponp 3a mpenocTaBiIeHUEM MYHULHMNAIBHOW YCIYI'HM, B TOM YHUCJIE CO
CTOPOHBI T'PAXKIAH, UX OOBEAMHEHHM M OpraHu3aluid, OCYIIECTBISETCS MOCPEICTBOM
nyOJuKalMM ~ CBEJEHUA O  JEeATeNbHOCTH  OTAeda  NpeANpUHHMATeNIbCTBA,
MOTPEOUTENBCKOTO PhIHKA M YCIYT, MOJYYEHHs TpakJaHaMH, UX OOBEIUHEHUSMU U
OpraHu3alusMH AaKTyaJlbHOM, NOJHONM W JOCTOBEpHOW HH(OpMALUU O TOpSAIKE
MPEIOCTaBICHUSI MYHUIIMIIATBHON YCIYyTd U 0OecrieYeHHs] BO3MOXKHOCTU JOCYIAEOHOTr0
(BHECYIEOHOT0) paCCMOTPEHHUS Kajnoo0.

V. HocyneOHblii (BHECY1€OHBIN) MOPSAIOK 00KaTOBAaHUS PEIICHUN U
(unn) nerctBuil (0e31eHCTBYS) OpraHa MECTHOI'O CaMOYTIPaBIICHUS,
PEAOCTABIISIIONIETO MYHUITUTIAIBHYIO YCIYTY, a TAKKE €ro
JOJIKHOCTHBIX JIUII, MyHHITUIATBHBIX CITY KaIlHX

[IpaBo 3asBUTENS OAATH Kajl00y Ha pelieHue u (WIK) AeHCTBUS
(Oe3neiicTBHE) OpraHa, IPeIOCTaBISAIOIEr0 MyHUIIMTIIAIBHYIO YCIYTY,
a TaKKe ero JODKHOCTHBIX JIUI, MyHHUIMITAEHBIX CITYKAIIUX TIPH
NPeI0CTABICHIUN MYHUITUIIAIEHOW YCIIyTH

120. 3asBuTENM WMEIOT NpPaBO Ha OOXajJoBaHWE NCUCTBUU wiu Oe3aerCcTBUS
oTzeNia IpeATPUHUMATENLCTBA, MOTPEOUTEIBCKOTO PhIHKA M YCIYT, JOJDKHOCTHBIX JIUI
oT/eNia MPeANPUHUMATENBCTBA, TOTPEOUTEIBCKOTO PhIHKA M YCIIYT, MYHHUIIUIIAJBbHBIX
CIYXallliX, a TakXke TPUHUMAEMBIX WMH pelIeHud TMpU MPEIOCTABICHUU
MYHUITUTIAIBHON YCIYTH B 1O0CYA€OHOM (BHECYI€OHOM) MOPSIIKE.

[Tpeamer xanoObl

121. 3asBuTenb MOXKET OOpaTUTHCS C KajnoOOH, B TOM YHCIIC, B CICIYIOUIAX
CIyyYasx:

1) HapymeHue cpoka perucTpaludd 3amnpoca 3asBUTENS O MPEIOCTaBICHUH
MYHHIANAJIBbHON YCIIYTH;

2) HapyluIeHHEe CPOKa MPEOCTABICHHUS MyHUIIUIIATIbHON YCIYTH;

3) TpeGoBaHuE y 3agBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMHU
mpaBoBbIMU akTamu Poccuiickonn @enepanuy, HOPMAaTHBHBIMU IIPAaBOBBIMM aKTaMH
MockoBckol 00J1aCTH, MYHUIIMIAIBHBIMU TPABOBBIMU aKTaMH JUISl TPEIOCTABICHUS
MYHHUIUITAJIBHON yCIIYTH;

4) oTka3 B mpHeME JIOKYMEHTOB, MPEACTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBbIMM akTamMu Poccuiickon ®denepaunv, HOPMAaTUBHBIMU
MPaBOBBIMHU aKTaMU MOCKOBCKOI 00J1aCTH, MyHUIIUIIAJIbHBIMA ITPABOBBIMH aKTaMU JIJIs1
MPEIOCTABICHU MYHULIIMNIAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) 0TKa3 B MpPEeIOCTABICHUN MYHUIUNAIBHOW YCIYTH, €CIM OCHOBAaHUSI OTKa3a HE
MpeAyCMOTPEHbl (PeAepaibHbIMU 3aKOHAMH U TMPUHATBIMU B COOTBETCTBUU C HUMU
MHBIMM HOPMAaTHUBHBIMH NMPABOBBIMU akTamu Poccuiickoin @enepanuy, HOpMaTUBHBIMHU
MPaBOBBIMU aKTaMU MOCKOBCKOM 001aCTH, MyHUIIUTTAJIbHBIMU MPABOBBIMU aKTaMU;

6) 3aTpeOoBaHuE C 3asABUTEIS MPU MNPEIOCTABICHUU MYHUIIMIAIBHON yCIYru
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMM MNPABOBBIMU akTamu Poccuiickoi
®denepanuy, HOPMATUBHBIMU  MPABOBBIMU  akTaMu  MOCKOBCKOW  o0iacTw,
MYHHUIUIIAIbHBIMU IPABOBBIMHU aKTaMU;



7) oTka3 opraHa, NPEIOCTABJIAIOIIEIO0 MYHHIMIAIBHYIO YCIYTY, IOJKHOCTHOTO
JULIA OpraHa, MNOPEAOCTAaBIAIOIIEr0 MYHULUIIAIBHYIO YCIYyry, B HCIPaBICHUU
JOMYIICHHBIX OMNEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEJOCTABICHUS
MYHUIMOAIBHONW YCIYTM JOKYMEHTAaX JUOO HAPYIIEHHE YCTAaHOBJIEHHOIO CPOKA TaKUX
HCIIPABJICHUM.

Oprasbl MECTHOTO CaMOYIIPaBIICHHUs, YIIOTHOMOYEHHBIC Ha
paccMOTpeHue KanoObl ¥ JOMKHOCTHBIE JIUIA, KOTOPBIM MOKET
OBbITh HaIpaBJICHA Kaj100a

122. JKamoba ©Ha gekictBus (Oe3neiicTBUE) OTAeNa MPEANPUHUMATEIBCTRA,
NOTPEOUTENBCKOTO PBIHKA M YCIIYT, €r0 MYHUIIMIAIBHBIX CIIYXKalllUX, TOHKHOCTHBIX
JIUI, a TaKXKE HAa MPUHUMAEMble UMH PEIICHUS MPU MPEIOCTABICHUN MYHUIIUITATIbHOM
YCIIYTH MOKET OBITh HalpaBJjieHa:

- IJ1aBe TOPOJICKOT0 OKpYyra XUMKHU;

- 3aMECTUTENII0 TJIaBbl AJMUHHCTPAIIMU TOPOACKOTO OKpyra, KypHUpPYIOIIEeMY
JeATEeNIbHOCTD OT/IeNIa MPEANPUHUMATEBCTBA, MOTPEOUTETHCKOTO PHIHKA U YCIIYT;

- B TOCY/IapCTBEHHBIE KOHTPOJILHO-HAA30PHBIC OPTaHbl TOPOJICKOTO OKpyra XUMKH.

HOpSIJIOK nmoaavun U paCCMOTPCHUA JKaI00bI

123. Kanoba momaercs B OpraH, MPeAOCTaBISIONIMNA MYHUIIUNAIBHYIO YCIYTY.
XKanoObl Ha peleHus, NPUHATHIE PYKOBOAMUTENIEM OTeia MNpeANpUHUMATENbCTBA,
NOTPEOUTENILCKOTO PBIHKA W YCIYT, MOJAIOTCS B BBIMIECTOSIIMN opraH (IIpU €ro
HaMM4YMK) OO B CiIy4ae €ro OTCYTCTBUS PAcCMaTPHUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJUTEJIEM OTJIeJa MPEINPUHUMATENBCTBA, MOTPEOUTEIILCKOTO PBIHKA U YCIYT,
IPEAOCTABIISIIOIET0 MyHUIUIIAIBHYIO YCIIYTY.

124. JKanoba wMoXeT OBITh HampaBieHa B OTIAEI MPEANPUHUMATEIIBCTBRA,
NOTPEOUTENHCKOTO PHIHKA U YCIYT MO TIOYTE, Yepe3 MHOTO(DYHKIIMOHATBHBIN LIEHTP, TI0
AJICKTPOHHOM mouTe, dYepe3 OQUIMAIBHBIA CaWT oOpraHa, MPEJOCTABISIOIICTO
MYHULHUNAIBHYIO YCIyTy, MOCPeACTBOM EAnMHOro mnoprana TrocyJapCTBEHHBIX H
MyHULHNAIBHBIX ycayr, [lopTama rocygapCTBEHHBIX YW MYHUUMNAIBHBIX YCIYT
MockoBcKoO# 0051aCTH, a TAKKE MOKET OBITh IPUHSATA TPU JTUIYHOM MIPUEME 3asTBUTEIIS.

125. Xanoba nomkHa coIepKaTh:

a) HaUMEHOBaHUWE OpraHa, MPEJOCTABIISIIONIET0 MYHULUNAIBHYIO YCIYTY,
JNOJKHOCTHOTO JIMIA OpraHa, MPeJOCTaBISIONIETO0 MYHUUUIIAIBHYIO YCIyTy, JIU00
MYHULIUMAIBHOTO  CIYXKAIllETO, pelieHus ¢ jAedcTBus (0e3aeicTBUE) KOTOPBIX
00XKaTyroTCS;

0) damwmmro, uMs, oT4ecTBO (MOCNIENHEE - MPU HAJIMYHUH), CBEICHUS O MECTe
KUTEIbCTBA 3asBUTENS - (DU3UYECKOTO JMIa MO0 HAMMEHOBAHHWE, CBEIICHHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUYECKOrO JIMIIA, a TAKKe HOMep (HOMepa) KOHTaKTHOIO
tenedoHa, agpec (aapeca) AMEKTPOHHOUN MOUTHI (MPU HAJTUYUK) U TIOYTOBBINA aJpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

B) cBeleHUs 00 O0XaayembIX pelIeHusiX U AelcTBUsX (Oe37eHCTBUM) OpraHa,
MPEJOCTABISIONIETO MYHULUNAIBHYIO — YCIYry, JODKHOCTHOTO —JIMIIA  OpraHa,
MPEOCTaBISAIOIIETO MYHULIUIATBHYIO yCIIYTY, h07 (1) rocyJ1apCTBEHHOTO
MYHULIUMATIBHOTO CITYXKaIIEero;



I) JOBOJbI, HA OCHOBAaHHWM KOTOPBIX 3asBUTENIb HE COIJIACEH C pPELICHUEM U
neictBueM (0Oe3elicTBUEM) OpraHa, MNPEeIOCTaBISIONIEr0 MYHULMMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNpPeJOCTABISIIOIIEr0 MYHULUMNAIBHYIO YCIyTy, JH0O
MYHHUIMOAIBHOTO CIIy)Kalllero. 3asBUTEIIEM MOTYT ObITh MPEACTABICHBI JTOKYMEHTHI
(Mpu HANMYKMK), TOATBEPKAAIOUINE TOBObI 3aBUTENS, JTMO0 UX KOIHUU.

126. B ciayuyae HEOOXOAUMOCTH B TOJTBEPXACHUE CBOUX JOBOJIOB 3asIBUTEIIb
MpujiaraeT K NMCbMEHHOMY OOpallleHHuio (3kano0e) TOKyMEHThl U MaTepHalibl 00 UX
KOIUU.

Cpoku paccMOTpPEHHUS KOOI

127. YKamoba, mocTynuBIIas B OTAE] MPEANPUHUMATEILCTBA, MOTPEOUTEIHCKOTO
PBIHKA M YCIIYT TIOJUICKUT PETUCTPAIIMHU HE MO3AHEE CIEAYIONIEr0 padouero JHs CO JHSA
ee MOCTYIUICHHUS.

128. YKamoba, mocTynuBImIas B OTAE] MPEANPUHUMATEILCTBA, TOTPEOUTEIBCKOTO
pBIHKA M YCIYyT, TOJUICKUT PACCMOTPCHHUIO JIOJDKHOCTHBIM JIMIIOM, HAaJCIICHHBIM
MOJTHOMOYHUSIMH 110 PACCMOTPEHHUIO Kajo0bl, B TCUYCHUE TATHAAIATH pabOYMUX JHEH CO
THS €T0 PETUCTpAllMU, a B CiIy4ae O00KaJoBaHUS OTKa3a OpraHa, MPeIO0CTABIISIONIETO
MYHUIIMTIATBHYIO ~ yCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeIOCTaBISIONIETO
MYHHIIMIIAIBHYIO YCIIYTy, B MpPUEME JIOKYMEHTOB y 3asSBUTENSA JUOO B HCIPABICHUHU
JOMYIIEHHBIX OINEYaTOK M OIMMOOK WM B cCiydae OOKaJOBaHUS HapYIICHUS
YCTaHOBJICHHOTO CPOKa TaKUX MCIIPABJICHUN - B TEUCHUE MMATH pabodmX JHEH CO IHSA ee
pEeTUCTpALINH.

BHecenue nM3MEHEHHH B pe3yibTaT MPENOCTABICHUS MYHUIIMIAIBHON yCIyTd B
IEeNISIX HCIPABJICHUS AOMYIMIEHHBIX OMNEYaTOK M OIIMOOK OCYIIECTBISAECTCS OTIEIOM
IpeANPUHUMATEICTBA, TOTPEOUTEIHCKOT'0 PhIHKA M YCIYT B CPOK HE Oosiee 5 pabounx
TTHEH.

HcuepnibiBaronyii nepedeHb OCHOBAHUM JJIS1 OTKa3a B paCCMOTPEHUH
XKao00b! (IPEeTeH3UM ) TMOO0 IPUOCTAHOBJICHUS €€ PACCMOTPCHHS

129. VYmomHOMOYEHHBII Ha pPAacCMOTPEHHE KaJIoObl OpraH OTKa3bIBaeT B
YAOBJIETBOPEHUU KAIOOBI B CIAEAYIONIUX CIyYasX:

HaJIM4YKUe BCTYIHMBIIETO B 3aKOHHYIO CHIy PEIICHUs Cyaa, apOUTPaKHOTO Cyna I0
&Kao0e 0 TOM K€ MPEMETE U TI0 TEM KE OCHOBAHUSIM;

nojava >kKajoObl JUIOM, MOJHOMOYMS KOTOPOrO HE MOATBEPKIECHBI B IMOPSAKE,
YCTaHOBJICHHOM 3aKOHOAATEILCTBOM Poccuiickon denepaiuu;

HaJIM4YUe PEHICHUS 10 Kano0e, MPUHSATOrO paHee B COOTBETCTBUU C TPEOOBAHUSIMHU
HactosmuXx [IpaBUn B OTHOLIEHHM TOTO K€ 3asBUTEIS U MO TOMY XK€ MPEIMETY
KATOOBI.

130. YmomHOMOYEHHBI Ha PACCMOTPEHHE >KalOOBl OpraH BIpPaBEe OCTABUTH
xano0y 0e3 OTBeTa B CIECAYIOIINX CIyqasix:

HaJu4yue B >Kajo0e HEIEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAXKEHUN, Yrpo3
KU3HU, 3J0POBbIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, a TAKXKE YWICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXHOCTH [MPOYUTATh KaKyl-IHUOO 4YacTh TEKCTa >KajoObl,
dbamMuiniio, uMs, OT4EeCTBO (MIPU HAIMYMHU) U (WMJIM) TIOYTOBBIM ajpec 3asiBUTENS,
yKa3aHHbIE B ajo0e;



€CM B TMHCHBbMEHHOM OOpalieHWW HE YyKa3aHbl (QaMuwius TpakIaHWHA,
HaIPaBUBIIETO 0OpaIeHNE, U TOYTOBBIN aJpec, M0 KOTOPOMY TOJHKEH OBITh HAIlpaBJIeH
OTBET Ha 0OpallleHUE;

ecnm skano0a rmojaHa 3assBUTENIEM B OpraH, B KOMIIETEHIIUIO KOTOPOTO HE BXOJUT
MPUHATHE pelIeHus 1o kajnobe. B aTom cirydae B TeueHne 3 pabouux JHEH CO JHS e
pEeTHCTpaIlii yKa3aHHBIA OpraH HamNpaBisIeT >Xajgo0y B YIIOJHOMOYCHHBIH Ha €¢
pacCMOTpeHHe OpraH ©W B THUCbMEHHOW QopMe wuHPOPMUPYET 3asABUTEIS O
MepeHarnpaBiIeHUH KaJI00bI;

€CJIM B MMUCBMEHHOM OOpAIICHUH 3assBUTEIIS COJIEPKUTCSI BOIIPOC, HA KOTOPBIA €My
MHOTOKpPAaTHO JaBajJWCh ITMCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHee
HANPaBJIICMBIMH OOpAIICHUSMH, W TIPU ITOM B OOpAICHWH HE MPUBOIATCS HOBBIC
JOBOJIBI  WJIM  OOCTOSATENbCTBA, HAayaJbHUK  OTJACa  MPEANPUHUMATEIILCTBA,
NOTPEOUTEIIBCKOTO PBIHKA M YCIYT, JTOJDKHOCTHOE JIUIO JIMOO YITOJTHOMOYEHHOE Ha TO
JUII0 BIpPaBE NPHHITH pElIeHHE O OE30CHOBATEIBHOCTH OYEPEAHOr0 OOpallCHHS |
NPEKPAIICHUNA TIEPENHUCKU C 3asBUTEJIIEM I10 JAHHOMY BOIPOCY IPH YCJIOBHH, YTO
yKa3aHHOE OOpallcHUEe W paHee HalpaBiIsieMble OOpPAICHUS HAIPaBISUINCh B OTIEIH
NpEINPUHUMATEIBCTBA, MOTPEOUTEIBCKOTO PBHIHKA W YCIYT WJIH OJIHOMY U TOMY K
JTOJKHOCTHOMY JtiIy. O JaHHOM pEIICHUU YBEAOMIISICTCS 3asBUTCIIb, HANPaBUBIIUI
oOpaiieHue;

€CJIM OTBET II0 CYIIECTBY IOCTABJICHHOTO B OOpAIICEHUH BOIMPOCA HE MOXKET OBITh
naH 0e3 pasrjamieHus CBEACHHUM, COCTAaBISIONIUX TOCYJAPCTBEHHYIO WJIH HHYIO
oxpaHsemMyto (ereparbHbIM 3aKOHOM TailHy, rpakKJaHUHY, HAlpaBUBIIEMY OOpallleHue,
coo0IIaeTcsi 0 HEBO3MOXHOCTH JaThb OTBET MO CYIIECTBY IMOCTAaBJIEHHOTO B HEM
BOMPOCA B CBA3U C HEJIOMYCTUMOCTBIO Pa3TJIAllICHUs] YKa3aHHbBIX CBEACHUM.

PesynbpTaT paccMoTpeHus xKanoobl

131. Tlo pe3ympraTam  pacCMOTpPEHHs]  OOpalIeHuss  >KajJoObl  OTHEN
NpEeINPUHUMATENBCTBA, MOTPEOUTEIHCKOTO pPHIHKA M YCIYyr NPUHUMAET OJHO U3
CIEIYIOIIMX PEIICHUM:

1) ynosnerBopsieT xanoly, B TOM 4uciie B opMe OTMEHBI MPUHSATOTO PEIICHHS,
WCIIPABJICHUS] JOMYIICHHBIX OPraHOM, MPEAOCTABISIOIIUM MYHULMNAIBHYIO YCIYTY,
OMEYaTOK M OWIMOOK B BBIJAHHBIX B PE3YJbTAaT€ MNPEIOCTABICHUS MYHUIHUIIAIbHOU
YCIIYId JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATHUBHBIMHU ITpaBOBbIMU akrtamu Poccuiickor @Penepanuu,
HOPMATUBHBIMH TPABOBBIMH aKTaMH MOCKOBCKOW 001acTH, MYHHUIUINIAIbHBIMU
MIPABOBBIMH AKTaMHU, a TAKXKE B MHBIX OpMaXx;

2) OTKa3bIBAET B yJIOBJIETBOPEHHUHU KAJIOOBI.

[Topsmok nHDOPMUPOBAHUS 3aIBUTEIS
0 pe3yJibTaTax pacCMOTPEHUS Kaa00bl

132. He no3nHee NHs, CIEAYIOWIETO 34 JTHEM MPUHSTUSA PEIIEHUS, 3asBUTENIO B
MUCbMEHHOW WJIM 3JEKTPOHHOW (¢opMe HaMpaBiIseTCs] MOTHUBUPOBAHHBIA OTBET O

pe3yabTaTax pacCMOTPEHUS KaJ0OBbl.

HpaBo 3asIBUTCJIA HA MOJIYUYCHHUC I/IH(l)OpMaI_II/II/I " JOKYMCHTOB,



HEO0OXOIUMBIX /111 0OOCHOBAHUS U PACCMOTPEHUS KAIOOBI

133. 3asBUTENh MMEET NPABO Ha IMOJIyYEHUE HCUEpIbIBaroOLeld HMH(pOpMALUU U
JOKYMEHTOB, HEOOXOAUMBIX /1JI1 0O0CHOBAaHUS U PACCMOTPEHHUS 5Ka00BbI.

134. HWudopmaruss U JOKYMEHTHI, HEOOXOIUMBIC JJisI OOOCHOBAHUS W
paccMOTpeHHus  kajloObl, pa3MelaloTcs B OT/AENe  NpeANnpUHUMATEIbCTBA,
NOTPEOUTENBCKOTO pbIHKA M YCIYIM  MHOTOQYHKIIMOHANBHBIX LEHTpaxX, Ha
opuIManbHOM  caiiTe  aJAMHHHCTpAlMd  TOPOACKOTO  OKpyra  XHUMKU U
MHOTO(YHKIIMOHAJBHOTO LIEHTpa, Ha EJIWHOM mopTaje TroCylapCTBEHHBIX U
MYHUIUMOANBHBIX ycayr, [loprane rocyaapCTBEHHBIX W MYHUUMIAIBHBIX YCIYT
MockoBckol 00J1acTH, a TakKe€ MOXET OBbITh COOOLIEHA 3asIBUTENIO0 B YCTHOM W/WiM
MUCBMEHHOU dopme.

ITopsinok 06kanoBaHus pELIEHNUs O Kanooe

135. 3asgButens BIpaBe O00XKaJIOBAaTh pPEIIEHUS MO >Kajo0e BBIIIECTOSIIUM
JOJIKHOCTHBIM JIMIIAM.

136. B ciiyyae ycTaHOBJIEHHS B XOJ€ WJIU 1O pe3yjbTaTaM pPaCCMOTPEHHUS KaI0ObI
NPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPABOHAPYIICHUS WX MPECTYIUICHUS OTAEN
peINPUHUMATEIBCTBA, TOTPEOUTEIHCKOTO PHIHKA U YCIYT B YCTAHOBIEHHOM MOPSJIKE
HE3aMEUITUTENBHO HAMPABISET UMEIOIINECS MaTEPHAIBI B OPTaHbl IPOKYPATYypPHI.

137. 3asBuTenh WMEET MpPaBO Ha TMOJyuyeHHEe HHPOPMAIMH U JOKYMEHTOB,
HEOOXOJMMBIX i1 00OCHOBaHUS M PACCMOTPEHUS KajoObl, MPU YCIOBUHM YTO ATO HE
3aTparuBaeT IpaBa, CBOOOJABl M 3aKOHHBIE MHTEPECHI APYTUX JHUI[ U YTO YKa3aHHBIE
NOKYMEHTBI HE COJEp’KaT CBEICHUS, COCTABISIOIIME TOCYAApPCTBEHHYIO WA HHYIO
OXpAHAEMYIO 3aKOHOAATEILCTBOM Poccuiickon denepanyu TalHy.

138. Tlpu momaue kajnoObl 3asgBUTENb BIpPaBE IMOJYYUTHh CIETYIOUIYIO
uHOOPMAIIHIO:

MECTOHAXOXKJICHUE OTJAeNa MPeANPUHUMATEIbCTBA, MOTPEOUTENBCKOTO pPHIHKA H
YCIIYT;

nepeyeHb HOMEpPOB TeNe(OHOB s TMOJYYEHHs CBEAEHUH O MPOXOKICHUU
IPOLEAYP MO0 PACCMOTPEHUIO HKaI00BI;

MECTOHAXO0X/JEHUE OpraHoB MECTHOTO caMoylpaBiieHus, GaMuwinM, HMeHa,
oTuecTBa (MPU HAIMYKH) U IOJHXKHOCTH UX PYKOBOJUTENEH, a TAK)KE TIOJXKHOCTHBIX JIUII,
KOTOPBIM MO’KET OBITh HalpaBjIeHa Kanoba.

139. Tlpu nmomade anoObl 3aWHTEPECOBAHHOE JIUIIO BIPABE TOJIYYHUTh B OTIEIE
MPEANPUHUMATEIBCTBA, MOTPEOUTENBCKOIO pPBIHKA W YCIYI KONUU JOKYMEHTOB,
MOATBEPXKIAIOMNX O0KayeMoe JeicTBue (Oe3eCcTBUE), PEIICHHE JOJDKHOCTHOTO
nuua.

Crioco6b1 HHGOPMHUPOBAHUS 3asBUTEIICH O MTOPSJIKE
M0J1a4YU ¥ PaCCMOTPEHHSI K00l

140. UupopmupoBaHue 3asBUTENICH O MOPSIAKE MOJIa4d U PACCMOTPEHUS KaJoObl
Ha pemieHuss W JeiictBus  (Oe3nelicTBUE)  OTAENa  IPEeANpPUHHUMATEIbCTBA,
MOTPEOUTENILCKOTO PhIHKA U YCIYT JOJKHOCTHBIX JIMII OTJeNa MPeIPUHUMATENIbCTBA,
MOTPEOUTENILCKOTO PhIHKA M YCJIYr MYHUIMOAIBHBIX CIYXKAIIUX OCYLIECTBIISIETCS



MOCPEACTBOM pa3MeIleHussT WH(GOpMalud Ha CTEHAAaX B MeECTaxX IMpPeIOoCTaBICHUS
MYHUILIUTIATBHON YCIYTH B OTJAEJE MPeANPUHUMATEIBCTBA, TOTPEOUTENBCKOTO PhIHKA U
yCIyr U MHOTO(QYHKIIMOHATHHOM LEHTpe, Ha OQUIMAIFHOM CalTe aAMHUHHCTPAINU
TOPOJICKOTO OKpyra XWMKH M MHOTO(QYHKIIMOHAIBHOTO LIeHTpa, Ha EamHOM mopTtane
rOCYyJapCTBEHHBIX W MYHHUIMMNAIBbHBIX ycayr u llopTame TOCyIapCTBEHHBIX H
MYHUIUOAIBHBIX YCAYyr MOCKOBCKOM 001acTH, a Takke MOXET ObITh COOOIIEHO
3asIBUTEIIO B YCTHOM M (MJIM) TUCBMEHHOH (opme.

ITpunoxenus:
1. CrpaBouHas uHpopMaIs 0 MeCTE€ HaAXOXKIEHUs, rpaduke paboThl, KOHTAKTHBIX
TeneoHax,  agpecax ~ IEKTPOHHOM  IOYThl  OpraHa,  IPeJOCTABIAIOIIETO

MYHULUIAIBHYIO YCIYTy, CTPYKTYPHBIX MOAPA3JAEICHUN OpraHa, MpeAoCTABIISIOLIETO
MYHUIUNAIBHYIO  yCIyTy, MHOTOQYHKIMOHAJIBHBIX LIEHTPOB U  OpraHU3alui,
YYacTBYIOIUX B MPENOCTABIEHUH MYHUIIUIIAJIBbHON yCIIYTH.

2. brok-cxema npeaocTaBlIeHNs] MyHUIIMITAIBHON YCIYTH.

3. ®opma 3asgBIEHUS O MPEAOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.



[Ipunoxenue 1
K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY

CIIPABOYHA I UTHOOPMAIUS
O MECTE HAXOX/JEHUS, TPA®UKE PABOTbBI, KOHTAKTHbBIX
TEJIEOOHAX,

AJIPECAX DJIEKTPOHHOM IIOYTHI OPIAHA, ITPEJJOCTABJISIOIIELO
MYHULUTIAJIBHYIO YCIIVTY, CTPYKTYPHBIX ITOJPA3JEJEHUI OPTAHA,
[IPEJOCTABJISAIOILIEIO MYHULIUITIAJIBHYIO YCIYTY,

MHOT' O®YHKIIMOHAJIBHOI'O
LHEHTPA U OPTAHUBALIMI, YYACTBVIOILMX B I[TPEJJOCTABJIEHNU
MYHULIUITIAJIBHOU VCIIYTU

1. AxMuHUCTpaIus TOPOJICKOro OKpyra XuMKku MocKoBCKoi 001acTi
Mecto HaxoxaeHusi: MockoBckasi 001acTh, . XUMKH, yia. MockoBckas, 1. 15.
['padux paboThl aAMUHUCTPAIIMN TOPOJCKOTO OKpYra XUMKHU:

[lonenennHUK: ¢ 09.00 o 18.00, o6ex ¢ 13.00 mo 13.45.
Bropnuk: ¢ 09.00 no 18.00, 0o6ex ¢ 13.00 mo 13.45.
Cpena: ¢ 09.00 o 18.00, o6ex ¢ 13.00 mo 13.45.
UYetsepr: ¢ 09.00 o 18.00, o6ex ¢ 13.00 mo 13.45.
[IaTauna: ¢ 09.00 o 18.00, 06ex ¢ 13.00 mo 13.45.
Cy66ora: BBIXO/HOM! JI€Hb.

Bockpecenne: BBEIXO/JHOM JI€Hb.

I'paduk npuema 3asiBUTENIEH B aIMUHUCTPAIIMNA TOPOJCKOTO OKPYra XUMKH:

IlonenenpHUK: ¢ 09.00 o 12.00 u ¢ 15.00 no 17.30.
Bropnuk: ¢ 09.00 no 12.00 u ¢ 15.00 mo 17.30.
Cpena: ¢ 09.00 o 12.00 u ¢ 15.00 no 17.30.
Yetsepr: ¢ 09.00 mo 12.00 u ¢ 15.00 mo 17.30.
[IaTHuOA: ¢ 09.00 mo 12.00 u ¢ 15.00 mo 17.30.
Cy606ora: BBIXOJTHOM JI€Hb.

Bockpecensbe: BBIXO/JHOM J€Hb.

[TouToBBI angpec aAMUHHUCTPAUMHA TOPOJACKOTO OKpyra XuMKH: MOCKOBCKasd
00J1acTh, T. XUMKH, ya. MockoBckas, 1. 15.
Konraktheie Tenedonsr: 8(495) 572-65-00, 8(495) 572-76-17.



O¢uuuanpHbplii callT aJIMHUHHUCTPAlMM TOPOJCKOrO0 OKpyra XHMKH B CETH
Nutepuer: www.admhimki.ru.

Anpec JIEKTPOHHOW MOYTHI aAMUHUCTPALMHU TOPOJICKOTO OKpyra XvUMKH B CETH
Nutepuer: himki@mosreg.ru.

2. Otnen nOpennpUHUMATENbCTBA, HOTPEOUTENBCKOTO PpPbIHKA ©  YCIYT
aJMUHUCTPALIUUA TOPOACKOr0 Okpyra XuMku MOCKOBCKOM 00nactu

Mecto HaxoxaeHus: MockoBckasi 00J1acTh, I. XUMKH, yi. [Iponerapckas, a. 6.

I'paduk pabGoThl oOTAEHA NpPENNPUHUMATEILCTBA, MOTPEOUTENIHCKOIO pPBHIHKA U

YCIIYT:

[lonenennHUK: ¢ 09.00 no 18.00, o6ex ¢ 13.00 mo 13.45.
Bropnuk: ¢ 09.00 no 18.00, o6ex ¢ 13.00 mo 13.45.
Cpena: ¢ 09.00 no 18.00, o6ex ¢ 13.00 mo 13.45.
UYetsepr: ¢ 09.00 no 18.00, o6ex ¢ 13.00 o 13.45.
IIaTauna: ¢ 09.00 no 18.00, o6ex ¢ 13.00 mo 13.45.
Cy66ora: BBIXOJHOM I€Hb.

Bockpecenne: BBEIXO/JHOM JI€Hb.

I'padux npuema 3asBUTENEH B OTHENE MPEANPUHUMATEIHCTBA, TOTPEOUTEIHCKOTO
PBIHKA U YCIYT:

IlonenensHUK: HETIPUEMHBIN JICHb.
BropHuxk: HETIPUEMHBIN JICHb.

Cpena: ¢ 09.00 1o 13.00 u ¢ 14.00 mo 17.00.
Yetsepr: HEIIPUEMHBIN JICHb.
IIgaTanna: HEIPUEMHBIN JICHb.
Cy66ora: BBIXOJTHOM JICHb.
Bockpecense: BBIXOJTHOU JE€Hb.

[TouToBEIl ampec oTaena NPEANPUHUMATENBCTBA, MOTPEOUTEITHCKOTO PBIHKA H
yeayr: 141402, MockoBckasi o0sactb, r. XuMmky, yi. [Iponerapckas, 1. 6.

KonTakTHbie Tenedonsl: 8(495) 572-14-78, 8(495) 572-82-11.

AJpec SIEKTPOHHOM MOYTHI OTAENa MNPEANPUHUMATENBCTBA, MOTPEOUTEIBCKOTO
pBIHKA U ycayr B cetr MuTepHeT: torg-himki@mail.ru.

3. MHOroyHKIIMOHATIBHBIA LEHTP TOPOJACKOro OKpyra XuMKH MOCKOBCKOMH
obnactu

Mecto HaxoxaeHusi: MoCcKOBCKasi 00J1acTh, T. XUMKH, FOOunenslit np-1, 1. 67A,
b.



I'padpuix paboThl MHOTO(YHKIIMOHATIBHOTO LEHTpA:

[lonenenbHUK: ¢ 08.00 mo 20.00, 6e3 mepepsiBa Ha 00€I.
Bropnuk: ¢ 08.00 mo 20.00, 6e3 nepepsiBa Ha 00€I.
Cpena: ¢ 08.00 mo 20.00, 6e3 nepepsiBa Ha 00€/I.
Yetsepr: ¢ 08.00 mo 20.00, 6e3 nepepsiBa Ha 00€I.
[Tarauna: ¢ 08.00 mo 20.00, 6e3 mepepsiBa Ha 00€I.
Cy66ora: ¢ 09.00 mo 15.00, 6e3 mepepsiBa Ha 00e/I.
Bockpecenne: BBIXOJHOM JI€Hb.

I'padux npuema 3asiBuTENEH B MHOrO()YHKIITMOHATILHOM IIEHTPE:

[ToHenenbHUK: ¢ 08.00 mo 20.00, 6e3 mepepsiBa Ha 00eI.
Bropnuk: ¢ 08.00 mo 20.00, 6e3 mepepsiBa Ha 0O€I.
Cpena: ¢ 08.00 mo 20.00, 6e3 mepepriBa Ha 0beI.
UYetsepr: ¢ 08.00 mo 20.00, 6e3 mepepriBa Ha 0beI.
[IaTaumna: ¢ 08.00 mo 20.00, 6e3 mepepriBa Ha 0beI.
Cy66ora: ¢ 09.00 mo 15.00, 6e3 mepepriBa Ha obeI.
Bockpecense: BBEIXO/JHOM JI€Hb.

[TouToBBII aapec MHOrOGYHKITMOHATLHOTO 1eHTpa: 141407, MockoBckast 00J1acTh,
r. Xumku, FO6uneinsiii np-t, 1. 67A, b.

Konrakraeiit Tenedon: 8(498) 683-63-63.

OdunmaneHbiii  callT MHOTOQYHKIIMOHAIBHOTO IIEHTpa B ceth HHTepHeT:
www.mfchimki.ru.

Anpec dIEKTpOHHOW MOYTHl MHOTO(YHKIIMOHAIBLHOTO IIEHTpa B ceTu MHTepHET:
mfc_himki@mail.ru.



[Ipunoxenue 2
K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY

BJIOK-CXEMA
INPEJOCTABJIEHMA MYHUIUITIAJIBHON YCJIYI'U 110 ITPEAOCTABJIEHUIO
MECTA
JUIST OIMHOYHOT O, POJCTBEHHOI'O MJIM CEMEMHOI'O (POJJOBOI'O)
3AXOPOHEHUA

HauaJjio mpelocTaBJIeHVS MYHULMIAJIbBHOM YCIIYTHU

3asgaBJIeHUEe U
npujiaraeMele

K HeMy HpMeM 3adBJICHMA ¥V IIpUlar'aeMbIX K HeEMY
JOKYMEHTEIL JOKYMEHTOB
\/
PeI‘MCTpaLU/Lq 3adBJIEHUA U IIpUJlar'aeMbIX K HeEMY
JOKYMEHTOB
\/

[IpMHATME pPelleHud O NpenocTabBJieHMM (006 oTkasze
B MNPeIOoCTaBJIEHUM) MYHMULMIIAJBHOM YCJIyITHU

\/
Hanmume OCHOBAHMM IJId OTKasza B
IPEnOCTAaBJIEHUY MYyHULMIIAJIBHOM YyCIIyI'M
Ioa HeT

\/ \/

Belmaua (HanpaBJeHUE) Belmaua (HanpaBJeHUE)
3a9BUTEJIO NMCbMa 00 oTkKase B 3asgBUTENIO pesyJbTaTa
IpPenoCTaBJIEHUY MYyHMLIMIIAJIbHOM IPenoCTaBJIEHUS MYyHMLMIIAJIbHOM

YCIYyTHU YCIyTHU




[Ipunoxenue 3
K aIMUHUCTPATUBHOMY PErJIaMEHTY

Obpasel 3asaBJIeHUA
O HOpeloCTaBJIEHUM MYyHUIUIIAJBLHOM yCJIyIHU

B yYINOJIHOMOUEHHEM OPI'aH MEeCTHOIT'O CcaMOyllpaBJIeHUS
B cbepe norpebeHMs M NOXOPOHHOTO IeJjia
MockoBCKOM objlacTy no (HavMeHOBAHUE
MYHULUIIAJILHOTO O0pasoBaHMA)

OT KOTO

(pamMmnmsa, wmMms, OTUECTBO JiMlla, B3SIBIIEer0 Ha cebs
0653aHHOCTb OCYUECTBUTL NOoTpebeHMe yMepuero,

[IQCIOPTHEE IOaHHEE, MECTO perucTpaumum, tTejedoH)

SAABJIEHVE

(HyXHOe B3arloJIHUTh)
[Ipowy BHECTU M3MEeHEHMS B YIOCTOBEPEHME O 3axXOPOHEHUM Ha yMepHero

(baMmnmsa, umMmsa, OTUECTBO yMepueIo)
maTa CMepTu
¥ BHIOATH YyIOCTOBEPEHME O CeMeMHOM (POOOBOM, POINCTBEHHOM) 3axXOPOHEHUU
Ha
KJanouie
Ha MO€ MMsS B CBSA3U C

(yxazaTp OPpUUMHY)
[Ipuiaramn KONMM OOKYMEHTOB:

Crnocof nojiydeHus pesyJsibTaTa [NPeNOoCTaBJIEHUS MYyHULUMUIIAJIBHOW YCJIYyIM:

(ykazaTe crocob)
Ipyrue pPOOCTBEHHMKM Ha [epeperncrpauuon yooCTOBEPEeHMA O 3axXOPOHEHMM Ha
MOe ¥MA [OpeTeH3UM He uMelT. CBeleHMs, yKasaHHBE B 3afABJIEHUM O POICTBEHHEHX
OTHOWEHNAX, NOOTBEPXOalK . Ba NPaBUIIBHOCTD CBeIeHUM Hecy IIOJIHYIO
OTBETCTBEHHOCTb. ODOA3yHCh COIEepXaTbk MeCTO NorpebOeHud.

(mognmch BagBUTEJIS) (pacumppoBKa MIOANMUCHK) (maTa)
PesynbTaT MYHULMIAJBHOM YCJYyTM BHEIOATH CJEeIYIMM CIOCOBOM:

[IOCPenCTBOM JIMYHOT'O oBpaleHms B oTHmeJyl I[pennpuHMMAaTeJbLCTBAa,

HOoTPedUTEeNILCKOT'O PHHKA UM YCJIyT;

IIOYUTOBEIM OTIIPaBJIEHMEM Ha azmpec, yKaSaHHHﬁ B 3agaBJIeHUM (TOJIBKO Ha

OyMaxHoOM HocCUTeJe) ;

IOCPEenCTBOM JIMYHOTO OOpaleHMsa B MHOTOQYHKIUMOHAJIBHEM LEHTP (TOJIBKO

Ha OyMaxHOM HocuUTeJe) .

OTmMeTKa O KOMILJIEKTE IJOKYMEHTOB (HpOCTaBﬂHeTCH B CJlydyae OTCYyTCTBMA
omHOTO WM OoJjiee U3 HOOKYMEHTOB, HEe HaXONAUMXCSA B PACIOPSXEeHUM OpPITaHOB,
IpenoCTaBJIAIMX ToCyIapCTBEHHEIE Vi MYHMLVIIa&JIbHEIE yciyru, o
InogBeIOMCTBEHHEIX OopTraHaM POCyﬂapCTBeHHOﬁ BJIQCTU Vi OopTraHaM MeCTHOTIO
caMoOyIipaBJIEHUA opraHmsauMﬁ, Y4acCTBYKIMX B npenoCTaBJIEHUNM MyHMHMHaﬂbHOﬁ
YCIYyTHU) :



@) npencTraBJIEHUN HEeI1IOJIHOT'O KOMILJIEKTAa IJOKYMEHTOB, Tpe6ymmecg IJIA
npenocTraBJIEHUA MyHMHMHaHbHOﬁ YCIIyTn n npencTraBJIdeMbBIX 3adBUTEJIEM, TaK Kak
CBeIeHMA I10 HVIM OTCYTCTBYIT B PacliopAXeHNM OPTI'aHOB, npenocCTaBJIAKRIMX
I'oCcyoapCTBEHHEE i MYHMLMIIaJIb HEIE yciyrm, JIMOO MOOBEIOMCTBEHHBIX OpraHaM
POCYHapCTBeHHOﬁ BJIaCTU i OpraHaM MECTHOI'O CaMOyIllpaBJIEHUA OpPaHMBaHMﬁ,
YHacCTByIVX B IIpegoCTaBJIEHUNM MyHMHMHaHbHOﬁ YCIyT, IIpenylipexIeH.

(mogmmce 3agBUTEJIA) (®.1.0. BagBuTesig, IIOJIHOCTLI)
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