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AIMUHUCTPATUBHBIIA PEFJIAMEHT
MPEJOCTABJIEHUSI MYHULIUTIAJILHOM YCJIYTH IO NEPEPETUCTPALIMUA
3AXOPOHEHHUI HA JPYTHX JINIL

1. O0uue moJ10KeHUsA

IIpeaMer peryJiMpoBaHus aAMUHUCTPATUBHOIO perjiaMeHTa
NpeAoCTABIEHUSI MyHUIMIIAIbHON yCIyTH

1. AIMUHHCTPAaTUBHBIA pErJIaMEHT MPEJOCTABICHUS MYHULIMNAIBHOW YCIYTH IO
HepeperucTpaluy 3aXOpOHEHU Ha JApPYrux Jul (Jajnee - aJMUHUCTPATUBHBIN pErIaMEHT)
YCTaHABIMBAET CTAHAAPT NPEIOCTABICHUS MYHULMUIAIBHON YCIYIHM MEpeperucTpanuu
3aXOpOHEHUH Ha IPYruX JMIL (J1ajee - MyHUIUIanbHas yciayra), COCTaB, I0CIe10BaTENbHOCTh U
CPOKHM BBINIOJHEHUS AJAMHUHUCTPATUBHBIX TMpouenyp (IeHCTBUH) MO MPEeIOCTaBICHUIO
MYHUIIUIATBLHON YCIIyTH, TpeOOBaHUS K TOPSIKY WX BBIMOJIHEHUS, (HOPMBI KOHTPOJIS 3a
UCIIOTHEHUEM aJMUHUCTPATUBHOTO periiaMeHTa, JocyAeOHbI (BHECYneOHBINH) MOPSA0K
oOkajloBaHUsl peleHUl U JeilcTBuil (Oe3aeiicTBUsl) AJMUHHCTpAUU TOPOJICKOIO OKpyra
XuMkn MockoBckoil obnactu (masee - AJIMUHUCTpAalus), JOJDKHOCTHBIX JHIl JHOO
MYHULIUINIAJIbHBIX CIYKaIIHX.

2. AIMUHUCTPATUBHBIM periaMmeHT pa3paboTaH B II€NAX IOBBIIICHHS KadyecTBa U
JIOCTYITHOCTU MPEIOCTABIEHUS MYHULUIAIbHON YCIYrd IPU OCYUIECTBIEHUU IOJHOMOYMM
AJIMUHUCTpALINH.

3. Ucnonnenue ¢QyHKIMM, CBSI3aHHBIX C OCYILECTBICHHEM AJMUHUCTpaLUEN CBOMX
noJHoMouuil B cepe morpeOeHUs U MOXOPOHHOTO [IeNla, BO3JIOKEHO Ha MYHUIUMAIbHOE
Ka3eHHOE  YUYpEeXKICHUE FOPOJCKOrO okpyra  XUMKH MocKkOBCKO# obnactu
«Cnenuanu3upoBaHHas ciayx0a B chepe morpedeHus: 1 moXopoHHOTo nena» (manee - MKY).

JInua, nMerome NpaBo Ha NoJy4eHHe MyHHIMNAJIbHON yCJIyri

4. MyHMLIMIIANbHAs yclyra MpeJocTaBisercs (QU3MUECKUM JIMIaM, Ha KOTOPBIX
3aperucTpUpPOBaHO POJICTBEHHOE, ceMelHOoe (POJ0BOE) 3aXOpPOHEHHE, B3ABILIMM Ha celd
00513aHHOCTh MO COAEP)KAHUIO0 MecTa norpeOeHus (Janee - JMII0, OTBETCTBEHHOE 3a MECTO
3aXOpOHEHMs), PU3NUECKUM JIMLaM (CyTpyrT, OJU3KUI POJACTBEHHUK, HMHOW POJICTBEHHUK, HHOE
JIMIIO TIPH OTCYTCTBUU POJICTBEHHHUKOB), B3SIBIIMM Ha ce0s 0053aHHOCTB 10 COAEPIKaHUIO MecTa
norpeOeHusi, B cllyyae CMEpPTHU JIMIA, OTBETCTBEHHOI'O 3a MECTO 3aXOpOHEHMs (nanee -
3asIBUTEIN).

[Ipu oOpameHuu 3a MOJIYYEHHEM MYHHUIMNAIBHON YCIYIM OT HMEHH 3asBUTENeH
B3aumozeiictere ¢ MKV BIpaBe oCylIECTBIISITh UX YITOJIHOMOUYEHHBIE IIPEICTABUTEIN.

TpeOoBanus k nopsaAKy HHGOPMUPOBAHUSA O MOPAAKE NMPEAOCTABJICHUASI MYHHIMIIATbHOM
yCJIyru

5. ndpopmupoBanue rpaxkiaaH o TMOPSAKE IMPEIOCTABICHUS MYHUIUINAIBHON YCIyTH
ocymiectBisiercst corpyaHukamu MKV u coTpyaHuKamMu MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEIOCTAaBIIEHUSI TOCYAApCTBEHHBIX M MYHULUMNAIBHBIX ycayr MocKoBckoil o6nacTH,
PAacIoyI0KEHHOT0 Ha TEPPUTOPUH FOPOJICKOTO OKpyra XUMKH (Jlasiee - MHOTO() yHKIIMOHAIbHBIN

HEHTD).
6. OcHOBHBIMU TpeOOBaHUSIMH K HHPOPMHUPOBAHUIO TPAXK/IaH O MOPSJIKE MPEIOCTABICHUS



MYHUIIUIAIBHON YCIYTH SBISIOTCS JTOCTOBEPHOCThH MPEACTABIsEMON MH(pOpPMALNU, YETKOCTh
W3JI0KEHUST HHMOPMAITUH, TIOJTHOTa HHPOPMHUPOBAHUS.

7. Wudopmamuss o mopsaKe NPEJOCTaBICHUS MYHHULIUNAIBHOW YCIYTH COAEPKUT
CJIEAYIOIINE CBEICHUS:

1) HaumeHoBaHue U mouToBble aapeca 0 MKV, OTBETCTBEHHOro 3a NpeAOCTaBICHHE
MYHUIUIAIBHON YCIIYTH, U MHOTO()YHKIIMOHAJIBHOTO LIEHTPA;

2) cnpaBouynble Homepa TenedonoB MKY, OTBETCTBEHHOTO 3a THPEIOCTABICHHE
MYHUIUIAIBHON YCIIYTH, U MHOTO()YHKIIMOHAJIBHOTO LIEHTPA;

3) agpec oduIMATLHOrO caiiTa aIMUHHCTPALlMM TOPOJACKOTO OKpyra XHUMKH U
MHOTI0()yHKIIMOHAJILHOTO LIEHTPa B MHPOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh MHTepHeT
(nanee - cerp HTEpHET);

4) rpadguk padbotst MKY, 0TBETCTBEHHOTO 32 MPEIOCTaBICHUE MYHUIIUTIATBHOU YCIIYTH, U
MHOTO()YHKIIHOHAJILHOTO IICHTPA;

5) TpebGoBaHUsA K MUCBMEHHOMY 3alpocy 3asBUTENel O MpeacTaBlIeHUN UHPOPMALUU O
HOPSJIKE IPEIOCTABICHUSI MYHULIUIIAIbHON YCIYTH;

6) nepeueHb JOKYMEHTOB, HEOOXOIUMBIX IS TIOTy4EHUs] MyHULIMIIATbHOMN yCIyTH;

7) BBIAEPKKU U3 IPABOBBIX aKTOB, COAEPIKAILUX HOPMBI, PETYJIUPYIOLIUE JEATEIBHOCTD 10
HPEOCTaBICHUI0 MYHULIUIIAIBHON yCIyTH;

8) TEKCT aIMUHUCTPATUBHOTO PErJIAMEHTA C MPUIIOKEHUSIMH;

9) kpaTkoe onucaHue NopsKa NPe0CTaBICHUS MyHUIIUIIAIBHON YCIIYTH;

10) obpa3zubl odopMiICHHS JOKYMEHTOB, HEOOXOAMMBIX IS TIOTYYSHUS MYHHUITUIATEHOMN
yCIIyTH, U Tp€OOBaHMSI K HUM;

11) nmepeyeHb THMNOBBIX, HauOOJEE€ aKTyaJbHBIX BOIPOCOB TIpa’kJaH, OTHOCSILUXCS K
komnereHIMU MKV, MHOro()yHKIIMOHAJIBHOTO LIEHTPA, U OTBETHI HA HUX.

8. Undopmanmst o mopsake MpeaoCTaBICHUS] MyHUIMIIAIBHOW YCIyTH pa3MenaeTcsl Ha
UHPOPMALIMOHHBIX cTeHAax B nomemieHusx MKY u  MHOropyHKIHMOHAJIbHOIO LIEHTPA,
IpeJHAa3HAYEHHBIX JUIsl IpUeMa 3asBUTENCH, Ha OQUUUAIbHOM caiTe AJMUHUCTpPALUU
TrOPOACKOro OKpyra XUMKU M O(QHUUIHAIBHOM caiiTe MHOrO()yHKIIMOHAJIBHOIO LIEHTPAa B CETH
Wutepner, B (enepanbHOil rocymapcTBeHHONW nH(OpMaoHHON cucteme "EnuHbIi mopran
rOCYyJapCTBEHHBIX M MYHMLIMNAIBHBIX Yycnuyr (dyHxuuif)' (manee - Enunbslii noprain
rOCy/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT), B TOCYIapCTBEHHOW MH(POPMAIIMOHHOMN CUCTEME
MockoBckoit obnactu "IlopTanm rocyaapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr ((QyHKLIHN)
MockoBckoit obmactu" (nmanmee - Ilopram ToCymapCTBEHHBIX M MYHUIMIAIBHBIX YCIIYT
MockoBckoi 0051aCTH), a TaKKe MPeJoCTaBiIsgeTcss Mo TeaeQoHy M 3JIEKTPOHHOM modure Io
00OpalleHuIo 3asBUTETIS.

9. CnpaBouHast HHpOpPMaLIKs O MECTe HaXOXKACHUS ATMUHHMCTPALUU FOPOACKOIO OKpyra
Xumkn, MKY, OTBETCTBEHHOr0 3a  NPEJOCTABICHUE  MYHULHUIIAIBHOM  YCIIYIH,
MHOTO()yHKIIMOHAJIBHOTO IIEHTpa, OPTaHOB U OpraHu3alMi, y4acTBYIOIIUX B MPEIOCTaBICHUH
MYHUILIMNIAJIBHOW YCIYTH, MX IOYTOBbIE ajpeca, oduluaibHble calThl B ceTu VHTepHeT,
uHpopManus o rpagukax paboThl, TeleOHHBIX HOMEpax U ajapecax AJIEKTPOHHON IOYTHI
npecranieHa B [Ipuioxxenue 1 k aIMUHHUCTPATUBHOMY PETJIaMEHTY.

10. IIpu oOmenun ¢ TrTpakgaHamu cotpyaHuku MKY  u  coTpynHuku
MHOTO(QYHKIIMOHAIBHOIO I€HTpa O0O0s3aHbl KOPPEKTHO W BHUMATEJIbHO OTHOCHUTHCS K
rpaxJaHaM, HE YHIDKas HX 4YeCTH U JOocTouMHCTBa. MHdopmupoBanue o mnopsake
MPEIOCTABICHUS! MYHUIUMIAIBHON YCIYIM HEOOXOJIMMO OCYUIIECTBISATH C HCIOJIb30BAHUEM
o(UIInaNbHO-EIOBOTO CTUJISL pEUH.

I1. Cranpapr npenocraBjieHHss MyHHIUIIAJIBHON yCJIYyTH
HanMeHoBaHMe MYHHIMIIAJIBHOM YCIAyrd

11. MynununanbHas yciayra - epeperucTpanus 3aX0poOHeHUH Ha APYTHUX JIULL.



HaumeHnoBaHue oprana, npeaocTaB/IsI0Iero MyHHIMIAIbHYIO YCIYTY

12. TlpenocTaBieHre MyHULUITATBHOW YCIIYTH OCYIIECTBISICTCS] AJIMUHUCTPAIIEH B JHIIE
YIIOJIHOMOYEHHOTO OpraHa B cepe morpeOeHus U TOXOPOHHOTO Jiei1a MOCKOBCKO# 001acTH 110
ropojackomy okpyry Xumku (nanee - MKY).

13. AaMuHUCTpaIHs OpraHU3yeT NPEAOCTaBICHHE MYHUITUTIATLHON YCIYTH MO TPUHITUITY
"0IHOTO OKHA", B TOM YHcIie Ha 0a3e MHOTO(YHKIIMOHATBHOTO [IEHTPA.

14. Opraspl, OPEeIOCTABISIONIME MYHHIUNAIBHYIO YCIYry, MHOTO(YHKIIMOHAIBHBIN
IEHTpP, Ha 0a3e KOTOPHIX OPraHU30BAHO MPEJOCTABICHUE MYHHLIUIIAIBHOW YCIYTH, HE BIIpaBe
TpeOOBAaTh OT 3asIBUTEIISI OCYIIECTBICHUS ICHCTBHIA, B TOM YHCIIE COTJIACOBAHUN, HEOOX OJMMBIX
JUISl IOYYEHHSI MYHULIUTIATBHOM YCIYTH U CBS3aHHBIX C 00PAIlICHUEM B HHBIC FOCYapCTBEHHBIC
opranbl (OpraHbl MECTHOTO CaMOYIIPABIICHUS) U OpPraHU3alMH, 33 MCKIIOYCHUEM IOJTyUCHHUSI
YCIIYT, BKIIFOUCHHBIX B [IEPEYCHb YCIIYT, KOTOPBIC SBJISIFOTCS HEOOXOAUMBIME U 00sI3aTEIIbHBIMU
JUISL TIPEIOCTABJICHUST MYHUITUIIABHBIX YCIIYT, yTBEpKICHHbIpemenuem CoBera JEMmyTaToB
ropocKoro okpyra Xumkud MockoBckoit obmactu ot 16.10.2013 Ne 10/3 «O BHeceHun
u3MeHeHus B penieHue CoBeTa JermyTaToB ropoJIcCKoro okpyra XuMke MoCKOBCKO# 001acTi OT
29.06.2011 Ne 70/7 «O6 yrBepxkaenun [lepedns yciyr, KOTOpbIC SBISIFOTCS HEOOXOUMBIMU U
00s13aTeIIbHBIMU JUTSI IPEAOCTABIICHHSI OPraHAMH MECTHOTO CaMOYIPABICHUS MYHUITUTIATBHBIX
yenyr, u [lopsinka onpenenenus pa3Mepa IiaThl 32 UX OKa3aHHEe.

Pe3y.m>TaT NnmpeaoCTaBJICHUA MYHI/IHI/II[aJIbHOﬁ yciayru

15. Pe3ynbpTatamu npeocTaBiIeHNs MyHULIIMITAILHOW YCIIYTH SIBJISIOTCS:

1) nepeperucrpanus 3aXOpOHEHHs Ha APYroe JIMLIO, a TAKKE BHECEHUECOOTBETCTBYIOLINX
CBEIICHUI B KHUT'Y PETHCTpPAIIH 3aXOPOHECHUH (3aXOPOHEHUI YPH € IPaxoM) U B YIOCTOBEPECHHUE
0 3aXOpPOHEHUH,

2) OTKa3 B [IPEIOCTABJIIEHUN MYHULIUIIATIbHON YCIYTH.

CpOK PErucTpanuu 3amnpoca 3asiBUTECIA

16. 3ampoc 3asBUTENSI O MPEIOCTABICHUH MYHUIUIAIBLHONH YCIYTH PETUCTPUPYETCS B
MKY B cpok He no3anee 1 pabouero qHs, ClIeayOLIEro 3a JHeM nocrymierus B MKY.

17. Peructpauus 3ampoca 3asBUTENS O IMPEIOCTaBICHUM MYHMIMIIAIBLHOM YCIyTH,
NepeaHHoro Ha OyMa)XHOM HOCHUTENe M3 MHOroQyHKIHMOHaIbHOro ueHtpa B MKY,
OCYIIECTBIIICTCA B CPOK HE IMo3/1Hee | pabodero mHS, CIEAYIOUIETO 3a JHEM IOCTYIUICHUS B
MKYV.

18. Peructpamus 3ampoca 3asBUTENS O TPEAOCTABICHUH MYHUIMITAJIHHON YCIyTH,
HalpaBlIeHHOro B (opMe 3IIEKTPOHHOIO JOKyMeHTa mocpeacTBoM Enunoro mnoprana
TOCYAApCTBECHHBIX U MYHUIUIIAJIbHBIX YCIIYT, HopTaﬂa TOCYJApCTBCHHBIX U MYHHUIIUITAJIbHBIX
ycayr MOCKOBCKOM 00J1aCTH, OCYIIECTBIISIETCS B CPOK He Mo3aHee 1 paboyero aAHs, CIeIyIOLIEro
3a 1HeM nocrymieHus B MKY.

Cpox npeapocraB/jieHUsi MyHHIMIIAJIbHON yCJIYT'H

19. Cpox npenocTaBieHns MyHHIIMTIAIBHOW YCITYTH HE MPeBbIIaeT | pabovero THS ¢ 1aThl
PETUCTPALIMHU 3aIIpOCca 3asIBUTENS O MPENOCTaBICHUN MyHULIMNIaIbHON yeiayru B MKYVY.

20. Cpox mpemocTaBleHHss MYHHIIUTIAIGHOW YCIYTH, 3allpoC Ha TMOIyYeHHE KOTOPOi
nepeaH 3asgBUTENIEeM Yepe3 MHOTO(YHKIIMOHAIBHBIN LIEHTP, UCUUCIIAETCS CO AHS PETUCTPALH
3arpoca Ha MOJy4eHHEe MyHULUITAIbHOM ycinyrd B MKYVY.

21. Cpok mpenocTaBiI€HUsT MYHHULUUIAIBHOW YCIYrHM HCUHUCIsAeTcsl 0e3 ydera CpPOKOB
Iepefadn  3ampoca O IMPENOCTaBICHUM MYHULUMIIAIBHOM YCIAYTM W JOKYMEHTOB W3
MHOroyHKIMoHansHOrO 1eHtpa B MKY, mnepemaunm pesynabrata MHpeaoCTaBICHHS
MyHHULIMNaIbHOU yenyru u3 MKY B MHOTO(YHKIIMOHATIBHBIN LIEHTP, CPOKA BBIIAYHU pe3yibTaTa
3asIBUTEIIIO.



22. Cpoxku nepeayu 3arnpoca o npeA0CTaBICHUH MyHHIIMIIATBHON YCIYTH U IIPHJIaraeMbIX
JIOKYMEHTOB W3 MHOro(dyHKIuoHaNbHOTO IeHTpa B MKYVY, a Takke mepemaum pe3ynbTaTa
MyHUIUNanbHOH ycayru u3 MKY B MHOTrOQYHKUIMOHAJIBHBI IEHTP YCTaHABIMBAIOTCS
COIVIAIIEHUEM O B3aUMOJCHCTBUUM MeXAy AJMHUHUCTpanMed M MHOTOQYHKLIHMOHAIbHBIM
LIEHTPOM.

23. Bplnaua (HampaBiieHHE) pe3ysbTaTa NPEJOCTaBICHUS MYHULUIAIBHOW YCIIyTH
OCYILIECTBIISICTCS B CPOK, HE MpeBbIIatonuii 1 padodero nHs.

HpaBOBLIe OCHOBAaHUA NPEAOCTABJICHUA MyHI/IIII/Il'[a.]'[bHOi/i ycayrn

24. TlpegocTraBieHe MyHUITUTATLHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBHUH C:

- Koncturymueit Poccmiickoit ®enepanuu («Poccutickas razeranNe 7, ot 21.01.2009,
«Cobpanue 3akonoaarenbcTBa Poccuiickoit @enepanuu»Ne 4 ot 26.01.2009, ct. 445);

- ®enepanbHbIM 3aK0OHOM OT 12.01.1996 Ne 8-®3 «O morpedbeHUHM W TOXOPOHHOM JIEJIe)
(«Cobpanue 3akoHomatenbcTBa Poccuiickoit ®emepanmmy, 15.01.1996, Ne 3, cr. 146,
«Poccuiickas razeranNe 12, 20.01.1996);

- @enepanpHbM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O06 00muMX NpUHIMIIAX OpPraHU3AIUN
MecTHOro camoympasieHus B Poccuiickoit ®eneparun» («Poccuiickas razeranNe 20 ot
08.10.2003, «Cobpanue 3akononarenscTBa Poccuiickoit @eneparun»Ne 40 ot 06.10.2003, cr.
3822, «ITapmamentckas razeranNe 186 ot 08.10.2003);

- ®enepanbHbIM 3ak0HOM OT 02.05.2006 Ne 59-D3 «O mopsiike pacCMOTpPEHUsT O0paICHHIA
rpaxaan Poccuiickoit ®enepaunn» («Poccuiickas razera»Ne 95 ot 05.05.2006, «Cobpanue
3akoHoaarenbeTBa Poccuiickoit @enepanun» Ne 19 ot 08.05.2006, ct. 2060, «IlapnamenTckas
razeranNe 70-71 ot 11.05.2006);

- DepepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-@3 «O mnepcoHANBHBIX JTaHHBIX)
(«Poccmiickass razeranNe 165, 29.07.2006, «CoOpanme 3aKOHOAATENbCTBA POCCHICKOM
Oeneparuny, 31.07.2006, Ne 31 (1 4.), cr. 3451, «Ilapmamentckas raseranNe 126-127,
03.08.2006);

- ®enepanbHbIM 3aKk0HOM OT 27.07.2010 Ne 210-03 «O06 opraHu3anuu nperocTaBICHUs
rOCyJapCTBEHHBIX M MYHHUIMNAIbHBIX ycinyr» («Poccuiickas razera»Ne 168 ot 30.07.2010,
«Cobpanue 3axkoHoaarensctBa Poccuiickoit @eneparuu»Ne 31 ot 02.08.2010, ct. 4179) (nanee
- ®enepanbHblil 3aKoH Ne 210-D3);

- @enepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «OO0 »IEKTPOHHOW IOAIUCHY
(«ITapmamentckas rasera»Ne 17, 08-14.04.2011, «Poccuiickas razera»Ne 75, 08.04.2011,
«Cobpanue 3akoHoarenbcTBa Poccuiickoit deneparumy, 11.04.2011, Ne 15, ct. 2036);

- ®epepanbHbIM 3aKOHOM OT 28.07.2012 Ne 133-D3 «O BHECEHUH U3MEHEHU B OTAEIIbHbBIE
3aKOHOJAATeNnbHble akThl Poccuiickot Penepanyvii B LENAX YCTPAHEHUS OrPAHUYECHHMM IS
MPEIOCTaBIEHUSI TOCYJApPCTBEHHBIX MYHHUIIMIAIBHBIX YCIYT MO MPUHIMIY "OJHOTO OKHA'»
(«Cobpanue 3akoHomarenbcTBa Poccuiickoit ®emepanmuny», 30.07.2012, Ne 31, cr. 4322,
«Poccuiickas razeranNe 172, 30.07.2012);

- 3akoHoM MockoBckoit obmactu ot 17.07.2007 Ne 115/2007-O3 «O mnorpebenun u
MOXOPOHHOM Jene B MOCKOBCKON oOnacTtu» (IPUHAT TOCTAHOBJIEHHEM MocCOOIayMbl OT
04.07.2007 Ne 15/13-1T) («Exennesusie HoBoctu.IToamockoBee»Ne 133, 26.07.2007);

- mocraHoBiieHueM [IpaButenscTBa MockoBckoit o6mactu ot 25.04.2011 Ne 365/15 «O6
yrBepxacHuH [lopsiika pa3paOOTKH W YTBEPXKICHHS aJMHHHCTPATHBHBIX PETJIAMEHTOB
WCTIOJTHEHUS TOCYAAPCTBEHHBIX (DYHKIIUN M aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHHUS
TOCY/IAPCTBEHHBIX YCIYT IEHTPATBHBIMH HWCIOJHUTEIBHBIME OpraHaMH TOCYAapCTBEHHOM
BIacTM MOCKOBCKOH 00IIacTH, TOCYJapCTBEHHBIMH oOpraHaMu MOCKOBCKOW 00IacTu»
(«ExxemneBubie  HoBoctm.[TogmockoBeenNe 77, 05.05.2011, «MHDOpMAIMOHHBIA BECTHUK
[TpaBuTenbcTBa MockoBcko# oomactunNe 5, 31.05.2011);

- pacnopsbkeHueM MUHHUCTEpCTBa MOTPEOUTENHCKOIO phIHKA W yciyr MoCKOBCKOM
obmactu ot 29.11.2012 Ne 29-P «O peanuszanuu OTAEIbHBIX MOJ0KEHUH 3aKoHa MOCKOBCKOM
obmactu Ne 115/2007-O3 «O morpeOeHHH H MOXOPOHHOM Jeiie B MOCKOBCKOH 001acT»
(«ExxemueBubie HoBoctu.IToamockoBee»Ne 9, 22.01.2013);



- pemrenuem CoBeTa JEIyTaTOB TOPOJACKOro okpyra Xumku ot 26.05.2010 Ne 55/2 «O6
yTBepkIeHuH [1010KeHMS 0 MOpsIKE peryaupoBaHus 1ieH (TapudoB) U IPUHATHS PEIICHUH 00
YCTAHOBJICHHH 11eH (Tapu(OB) B TOPOJICKOM OKpYTre XUMKH»,

- YcTaBOM ropojicKoro okpyra XuMku MoCKOBCKOM 00J1acTH;

- HACTOSIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

HcuepnbiBawuuii nepedyeHb J0KYMEHTOB, HE00X0IMMBbIX B COOTBETCTBHU €
HOPMATHBHBIMH NPaBOBbIMU aKkTamMu Poccuiickoii Pegepanuu, HOpMATUBHBIMU
NPaBoOBLIMU aKTaMM MOCKOBCKOI1 00J1aCTH M MYHHIIUNIAJIbHBIMU MPABOBLIMU AKTAMH
AJIs1 IPe0CTABJIeHHS] MYHUIIUNIAJBHOH YCIYIH, YCJIYT, He00X0AMMBIX H 00513aTeJIbHbIX
1JIS1 ee MPe0CTABJIEHNS, CTIOCO0ObI HX MOJIy4YeHHs 3asiBUTEJIAMH, B TOM YHCJIE B
3JIEKTPOHHOM (popMe, 1 MOPSIAOK UX NMPETOCTABIECHUSI

25. [Ipu oOpaieHnH 3a NOITy4eHHEM MYHULIUIIAIBHON YCIYTH 3assBUTENb IPEICTABIISCT:

- 3asBJICHHE C O0S3aTEeNbHBIM YKa3aHWEM MPHYMH O MPEAOCTABICHUHM MYHHUIUIAIHHON
yciyru (o0paser pezacTasieH B [Ipunoxenue 3 );

- KOIMIO MAacropTa Wi UHOTO JOKYMEHTa, YAOCTOBEPSAOIIEro JUYHOCTb 3asBUTENS, a
TaKXe JIMIa, Ha UM KOTOPOI'O BHOCATCS W3MEHEHHsI B YJOCTOBEPEHME, C IPUIOKECHHEM
NOJJIMHHMKA JIJIS1 CBEPKH;

- YIOCTOBEpEHHE O 3aXOPOHEHUH;

- KOIIHIO CBMJIETENICTBA O CMEPTH YMEPILIEro B yJOCTOBEPEHHMM, HA MOTHILYy KOTOPOIO
HE00XO/MMO BHECTH W3MEHEHMs], C NPUIOKEHUEM IOAJMHHUKA JUIl CBEPKHM (BBIJAIOTCS B
OpraHax 3aIlicy aKTOB IPayKJaHCKOTO COCTOSIHUA);

- pu OOpaLIEHUH JIMLA, KOTOPOE HE SIBJISETCS OTBETCTBEHHBIM 32 MECTO 3aXOPOHEHHS,
KOIIUU JOKYMEHTOB, MOJATBEPXKJIAIOLUIUX POJACTBEHHbIE OTHOLIEHHS C YMEPILIUM JIUIOM,
OTBETCTBEHHBIM 332 MECTO 3aXOPOHEHHs (CBHUIETENHCTBO O CMEPTH JIMIIA, OTBETCTBEHHOIO 3a
MECTO 3aXOpPOHEHMSI, CBUJETEIBCTBO O TOCYJApPCTBEHHON pPErucTpalii akTOB I'Pa)JIaHCKOIO
COCTOSIHUS, BBIZJAHHBIE OPIaHOM 3aIIUCH AKTOB I'PAXKAAHCKOTO COCTOSIHUS);

- KOTIHS JIOBEPEHHOCTH B Clydae OOpaIleHus MPEICTABUTENS 3asBUTEIS C IPUIOKECHUEM
HOJUITMHHUKA JUTSL CBEPKH.

26. B OymaxHoM Buae (opma 3asBICHHS MOXET OBITh TIOJYYECHA 3asBUTEIIEM
HernocpeacTBeHHO B MKY uin MHOro(yHKIIMOHAIBHOM LIEHTPE.

27. ®opma 3asBJICHHUS TOCTYITHA ISl KOMUPOBAHMS U 3aIIOJIHEHUS B DJIEKTPOHHOM BH/IE Ha
EnnHoM mopraiie rocyJapCTBEHHBIX U MyHMLIMIIANBHBIX ycayr u [lopTane rocynapcTBEHHBIX U
MYHHUIIMNIAJIBHBIX YCIyr MOCKOBCKOI 00siacTu, Ha OQUIMAIbHOM caiTe AIMHUHHCTpAILUU
ropoJickoro okpyra Xumku B cetu MHtepHeT: www.admhimki.ru, a Takke mo oOpamieHuro
3asiBUTEJIE MOXKET OBITh BhICJIaHA HA aPeC €ro 3JEKTPOHHOMN MOYTHI.

HcuepnbiBarommii nepeyeHb J0KYMEHTOB, HeO0X0AMMBIX B COOTBETCTBUM C
HOPMATHBHBLIMH IIPABOBBIMH aKTAMHU /ISl IPEAOCTABJICHUS MYHHIMIIAILHON YCJIYyIH,
KOTOpPBIe HAXOAATCH B PACIIOPSHKEHHH I'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0

caMOyIpaBJIeHUs U HHBIX OPIaHOB M MOABEIOMCTBEHHBIX HM OPraHU3aluUsAX,
Y4YaCTBYHOIIMX B NPEAOCTABJICHUH MYHHIMIIAJBHBIX YCJIYT, H KOTOPbIE 3asiBUTEJIb
BIIpaBe NPeACTABUTH 110 COOCTBEHHON MHUIMATHBE, 2 TAKKe CIIOCO0bI NX MOJIy4YeHUs!
3asiBUTEJISIMH, B TOM YHCJI€ B 3JIEKTPOHHOU hopMe, NOPSAAOK UX NPeICTABICHUS

28. OTCYTCTBYIOT IIOKYMEHTHI, HEOOXOAMMBIE B COOTBETCTBHH C HOPMAaTHBHBIMHU
NPaBOBBIMU aKTaMU JJISI MPEIOCTABICHUS MYHUIUMAIBHOM YCIIYTH, KOTOpbIE HaXOIATCS B
pacIopsHKEHUH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS W HHBIX
OpraHOB M TMOJBEJAOMCTBEHHBIX KM OpPraHM3alHUsAX, YYAaCTBYIOIIUX B IPEIOCTaBICHUU
MYHUIUTTATBHBIX YCITYT.

29. MKY, MHOTO(YHKIIMOHAIbHBIN LIEHTP HE BIIPaBe TPEOOBATH OT 3asIBUTEIS:

- TPEeICTaBIICHUS JOKYMEHTOB W WH(POPMAMK WM OCYIIECTBICHHS JIEHCTBHIA,
IpeJCTaBICHNE WIN OCYILECTBIEHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMHU



aKTaMH, peryJMpyIOIIMMHU OTHOIICHHS, BO3HHMKAIOLIME B CBA3M C MPEAOCTaBICHUEM
MYHHLIMIIAJIbHON YCIIYTH;

- TPEACTaBJICHUS JOKYMEHTOB M HH(OpMAIMH, KOTOPHIE HAXOIATCA B PACHOPSHKEHUHU
(benepanabHbIX OPraHOB MCIIOJHUTEIBHON BJIACTH, OPIaHOB IrOCYIAPCTBEHHBIX BHEOIOKETHBIX
(OHIOB, HCIONHHUTENBHBIX OPraHOB TOCYIAapCTBEHHOM Biacth cyOwbekta Poccuiickoii
deneparum, OpraHoB MECTHOIO CaMOYITPaBIIEHHs JIMOO MOABEJOMCTBEHHBIX I'OCYJapCTBEHHBIM
OopraHaM WJIH OpraHaM MECTHOIO CaMOYNpaBJIEHUS OpraHu3aluil, Yy4YacTBYIOILIUX B
IIPEIOCTABJICHUN MYHMIMIIAIBHOW YCIYrM, B COOTBETCTBUM C HOPMATUBHBIMHM IIPaBOBBIMU
aktamu Poccuiickoit @enepannu, HOpMaTUBHBIME MTPABOBBIMU aKTaMu MOCKOBCKOM 00iacTw,
MYHHULIMIIAJIbHBIMU IIPABOBBIMH AKTAMH.

HcuepnbiBaommii nepedyeHb 0OCHOBAHUI JIJI1 0TKAa3a B IPUeMe JOKYMEHTOB,
HEeO0XO0AUMBIX IJIfl MPEA0CTABJIEHUA MYHMUMIIAJIBHON YCIyrd

30. OcHOBaHUSMH IS OTKa3a B MPEJOCTaBICHUN MyHULIUTIAIIBHON YCITYTH SBJISFOTCS:
1) npencraBiieHUE HEMOIHOTO MAKeTa JOKYMEHTOB,;
2)TeKCT B 3alpoce Ha MPEJOCTaBICHHE MYHHIMUIIAIGHON YCIYTH HE IIOJIAeTCs
IPOYTEHHIO JIMOO OTCYTCTBYET.

HcyepnbiBaomuii nepeyeHb OCHOBAHUI /IS IPUOCTAHOBJIEHHUS HJIH
0TKa3a B PeJ0CTABJIEHUN MYHUIIUNIAJIbHOU YCJIYTH

31. OcHOBaHUSIMH IS OTKa3a B MPEJOCTaBICHUN MyHUIIUTIAIIBHON YCITYTH SIBIISTFOTCSL:

1) BbIIBIEHHME B 3alpoce Ha NPEAOCTABICHHE MYHHMLMIIAIBHOM YCIyrdm WIM B
IIPEJICTABICHHBIX JOKYMEHTaX HEJAOCTOBEPHOM, MCKaXCHHOW WM HENOJIHOW MH(pOpMaluH, B
TOM 4YHCJIE NPEICTABICHUE 3asBUTEIIEM JIOKYMEHTOB, CPOK JECHCTBUTEIBHOCTH KOTOPBIX Ha
MOMeHT noctyruieHuss B MKV B cOOTBETCTBUY C IEUCTBYIOIIMM 3aKOHOJATENBCTBOM UCTEK;

2) nojaya 3asfBICHUS M JIOKYMEHTOB JIMIIOM, HE BXOSIIUM B T[EPEUYCHb JIMII,
YCTaHOBJIEHHBIM 3aKOHOJATEIIbCTBOM U IYHKTOM 4 HACTOAILIEI0 aJIMUHUCTPATUBHOIO
periaameHTa.

32. TluceMeHHOEe pemieHHe 00 OTKa3e B TPEIOCTABICHHH MYHHIWUTAIBHOW YCIyTH
MOJIUCHIBAETCA 3aMECTUTENIEM [J1aBpl AJMHUHUCTpPALMU TOPOJCKOIO OKpyra, KypHpYHOLIEro
nesrenpHOCTh MKY, mimn pykoBoauteniem MKV u Bblaaercs 3asBHTENIO ¢ YKa3aHUEM ITPUYMH
OTKas3a.

33.ITo TpeboBaHMIO 3asSBUTENS PElICHHE 00 OTKa3e B MPENOCTABICHUN MYHHUIIUITAIHHON
YCIYrH TPEAOCTABISETCS B DJICKTPOHHOH (opMe MM MOXET BbIAABATHCS JIMYHO WIH
HAIpPAaBIIATHCA 110 110YTE B MUCbMEHHOW (popMe I1O0 BbIAAETCA Yepe3 MHOTO(YHKIIMOHAIBbHBIN
LEHTP.

34. OcHoBaHMs Ui TIPHOCTAHOBJICHUS TPEAOCTABICHHUS MYHHIUIIAIGHOW YCIyTH
OTCYTCTBYIOT.

Ilepedens ycayr, HeOOXOAUMBIX U 00513aTeIbHBIX A5 NPEI0CTABICHHS MYHUIUNIAIbHOM
YCJIYTH, B TOM YHCJIe CBe/IeHUs] 0 JOKYMEHTAaX, BbIIaBaeMbIX OPraHU3alUsIMH,
Y4acTBYIOIIMMH B NPeIOCTABJIEHMU MYHUIIMNIATIBHON YCJIYIH

35. Ycuyru, HeoOxoaumble M 00s3aTelbHbIE JUIsl MPEIOCTABICHUS MYHUIMIAIbHON
YCIIyTH, OTCYTCTBYIOT.

IMopsinok, pa3mep U 0OCHOBaHUSI B3UMAHMS IOCY1aPCTBEHHOI MOLIHHBI
WJIN HHOH IJIAThI 32 NPEeJI0CTABJICHHE MYHHIIUNIAJIBHON YCJIYyrH

36. [IpenocraBneHne MyHHUIUITATLHOW YCITYTH OCYIIIECTBISIETCS HAa 0€3BO3ME3/THOM OCHOBE
(6ecrimaTHO).



MakcuMaJIbHBIH CPOK 0KUAAHUSI B 04epeaH NPH MoAave 3anpoca o npeocTaBIeHnn
MYHUIMIAJIBHON YCJIYIH, YCJIYTH OPraHu3aluy, y4acTBYIOLIEeH B IIPe0CTaBIeHUH
MYHHMIMIAJIbHON YCJIYIH, U IIPHU NOJYYEeHHHU Pe3y/ibTaTa NpeJoCTaBJIeHUs TAKUX YCJIyT

37. MakcuManbHOE BpeMsl OXHAAHUS B OYEpeId NpU JHYHOW MMOJaue 3asBICHHUS O
MPEIOCTaBIEHUU MYHUIIUTIATBHON YCIYTH COCTaBIsIeT He Oosee 15 MUHYT.

38. IIpenenpHast MPOAOIKUTEILHOCTh OKUAAHUS B OUEPEH MPU MOIYYCHUU pe3ysbTara
[IPEIOCTABIICHUSI MYHULIUIIATBHON YCIYTH HE JOJKHA MPEBBIIATh 15 MUHYT.

TpeGoBaHus kK NoMelnIeHUSAM, B KOTOPBIX MPeA0CTABJIsIeTCS MYHMIUNAJIbHAA yCJIyra,
YCJIYTd OPraHU3aluM, y4acTBYIONIel B MPeI0CTABJIEHUN MYHUIUNIAJIbHOM YCIYTH, K
MeCTaM O0KMIAHUS U NIpreMa 3asiBUTeJIel, pa3MeleHn0 1 0popMJIeHHI0 BU3YAJIbHOI,
TEKCTOBOM M MYJIbTUMEIUIIHOI NH(OPMALIMHU 0 MOPSIAKE NMPeI0CTABIECHUSA
MYHHIHMNAJIbHON yCJIYTH

39. IlpenmocraBieHue MYHULMINAIBHBIX YCIAYr OCYIIECTBISETCS B  CIEHUAIBHO
BBIJICTICHHBIX JIJIS 3TUX 1eneit momenenusx MKY 1 MHOro( yHKIIMOHATBHBIX IIEHTPOB.

40. lns 3asBuTeneil NODKHO OBITh 0OecreueHo YA0OCTBO C TOYKU 3PEHUs MEIIeXO0IHOM
JIOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

41. B cniydae eciu IMeeTcsl BO3MOXKHOCTb OPTaHU3alluy CTOSTHKY (TapKOBKH ) BO3JIE 31aHUS
(cTpoeHHs1), B KOTOpPOM pa3MEIIEHO IOMEIEHUEe IMpHeMa M BbIAYM JOKYMEHTOB,
OpPraHU30BBIBAETCS CTOSIHKA (TTAPKOBKA) JIJIs IMYHOTO aBTOMOOUIIEHOTO TPAHCTIOPTA 3asBUTENICH.
3a moap30BaHUE CTOSHKOM (IMMTAPKOBKOI) € 3asBUTEJICH TIaTa HE B3UMAETCA.

42. ]Ins mapKOBKHU CIEUUATIbHBIX aBTOTPAHCHOPTHBIX CPENICTB MHBAIMIOB HAa KaXKIOU
CTOsIHKE Bblensercs He MeHee 10% mecT (HO He MEHee OJJHOTO MECTa), KOTOpPbIE HE JIOJIKHBI
3aHUMAaTh UHBIE TPAHCIIOPTHBIE CPENICTBA.

43. BxoJ B MOMEIIEHHE NTPHEMA U BBIIaYH JOKYMEHTOB JIOJDKEH 00eCTIeYrBaTh CBOOOTHBIH
JOCTYN 3asBUTENeH, ObITh OO0OpYyIOBaH YIOOHOW JECTHHILIEH C MOPYYHSIMH, LIUPOKHUMHU
[IPOXO0JaMH, a TaKXKe MaHlyCaMHU JUIsl IEPEIBUIKEHNUS KPECEI-KOJISICOK.

44. Ha 31aHUM PAIOM C BXOJIOM JIOJDKHA OBITH pa3MmelneHa WHGOopMalroHHas Tabaumdka

(BBIBECKA), CozlepKaIias CIeIyUyro HHHOpMaIuio:

- HAUMEHOBaHME OpraHa;

- MECTO HAaXOXKJCHUS U IOPUINYECKUN aJpec;

- peKuM paboTBhI.

45. Tlomemienus npueMa U BbIJAYU JTOKYMEHTOB JIOJDKHBI IIpeycMaTpuBaTh MecTa JJis
O’KuaHusl, THPOPMUPOBAHUS U NpUeMa 3asgBuTenei. B Mectax 11 nHGOpMHUpPOBaHUS JOKEH
OBITH 0OECIIEYEH IOCTYI IPaXKAaH /Il 03HAKOMJICHHUS ¢ MH(QOpMaIMel He TOJIBKO B 4achl IpUeMa
3asBJICHHI, HO U B pabouee BpeMsi, KOria pUeM 3asBUTENIEH He BeJeTcs.

46. XapaKTepHUCTUKH TMOMEUICHWH IMpHeMa W BBIAAYM JOKYMEHTOB B 4YacTH OOBEMHO-
IUIAHUPOBOYHBIX M KOHCTPYKTHBHBIX pELICHHWH, OCBELIEHMs, MOXKapHOH Oe3omacHoCTH,
MHXEHEPHOr0 000pYAOBaHMUS JOJDKHBI COOTBETCTBOBATH TpeOOBaHUSM HOPMATHUBHBIX
JIOKYMEHTOB, IEUCTBYIOIIMX Ha Tepputopuu Poccuiickon Penepannu.

47. TlomemeHus mpueMa BBIJAYM JOKYMEHTOB OOOPYAYIOTCS CTeHAaMU (CToilkamu),
coJiepKalMH HH(POPMALIHIO O MOPSKE MPETOCTABICHUS MYHUIUITAIBHBIX YCITYT.

48. B MecTax sl OKAaHUS YCTAaHABITUBAIOTCS CTYIbsI (KpeceIbHbBIE CEKITNH, Kpecia) st
3asiBUTEIIEH.

B nomemennn mpuemMa M BbIIaYM JIOKYMEHTOB BBIIEISETCS MECTO A OhOpMIICHHS
JIOKYMEHTOB, NPETyCMaTPHUBAIOIIEe CTOJIBI (CTOWKM) ¢ OJaHKaMM 3asiBICHUHN M KaHLIEIIPCKUMHU
MPUHAJICKHOCTSIMH.

49. Nudopmamust o pamMUINM, UMEHH, OTYECTBE M JOJDKHOCTU coTpynHuka MKV u
MHOTO(QYHKIIMOHAJIBHOIO ILIEHTpa J0JDKHA OBITh pa3MelleHa Ha JIMYHOW HH(OpMalMOHHON
TabJIMUKe U Ha paboyeM MecTe CHelHaIncTa.

50. [lst 3astBUTENS, HAXOSIIETOCS Ha TIPUEMe, JOJDKHO OBITh MPETYCMOTPEHO MECTO JIJISt
PacKIIaJK1 JOKYMEHTOB.



IToxa3aTenu NOCTYNIHOCTH H Ka4eCTBA MYHUIMIAJIBbHBIX YCJIYT (BO3MOKHOCTD MOJTy4YeHUSI
nHGopManuu 0 Xo/1e NPeAOCTABICHUSI MYHHIIUNIATBHOH YCIYTH, BO3MOKHOCTh
NOJIyYeHHs YCJIYTH B 3J1eKTPOHHOM (popme 1M B MHOTOpYHKIIMOHAJIBHOM LIEHTpe)

51. [lokazaTenssMu TOCTYIHOCTH U Ka4e€CTBAa MYHUIIMTIAIIbHON YCIIYTH SIBJISIOTCS

- IOCTOBEPHOCTh MPECTABIAEMON rpakjaHaM HHPOpMAIIK;

- MOJTHOTa HHPOPMUPOBAHUS TPAXKIAH;

- HarJsqHOCTh (hOpM MpeacTaBigeMoil uHpopmanu 00 aAMUHUCTPATUBHBIX MTPOLIEAYpax;

- ymOOCTBO ¥ JIOCTYIHOCTh TIONy4YeHUS WH(POPMAIMH 3asBUTCISIMA O TMOPSIKE
MPEIOCTaBICHUS! MYHULIUTIATBHON YCIYTH;

- coOJNIoZIcHuE CpPOKOB MCIOJHEHUS OT/AENbHBIX aJIMUHHCTPATUBHBIX MPOLEAYp U
MPEIOCTABIICHUSI MYHULIUIIAJILHON YCIYTH B 1IEJIOM;

- coOmoienue TpeOOBaHUH CTaHAAPTA MPEJOCTABICHUS MYHHIIUIIAIBHON yCIYyTH;

- OTCYTCTBHE XaJI0O Ha pelIeHus, ACHCTBUA (Oe3nelcTBre) NOKHOCTHRIX i MKY u
MYHUIUTIATIBHBIX CIYKAIIUX B XOJ€ MPEIOCTaBICHUS MyHUITUTIATLHON YCITyTH;

- MOJIHOTA U aKTyaJbHOCTh MHGOpPMAIUU O MOPSIKE MPEeIOCTaBICHUs MYHULUIATbHON
YCIIYTH.

52. 3agBUTENSM MPEIOCTABIAETCS BO3MOXKHOCTh MONy4eHUS HUH(POpMAIUU O XOJe
MPEAOCTABICHUS MYHHUIIUIIAILHON YCIYTH U BO3MOXXHOCTH MOJYUYE€HUSI MYHULIMITAIbHON YCITYTH
B 2JICKTPOHHOM opMe ¢ ucnonpzoBanueM [loprana rocyjapcTBEeHHBIX U MYHUIIUTIAIBHBIX YCIIYT
MockoBckoit obnactu, EauHOro moprana rocynapcTBEHHBIX W MYHHIMIIAIBHBIX YCIYT U IO
NpUHLKITY "0IHOTO OKHA" Ha 0a3e MHOTO(YHKIIMOHATILHOTO LIEHTPA.

53. Ilpu nonydeHnH MyHHUIIMITATILHONW YCIYTH 3asBUTENb OCYIIECTBIISICT He Ooee 2 (IBYyX)
B3aMMOJICHCTBHI € JOHKHOCTHBIMU JIMIIAMHU.

54. 1IpoomKUTENbHOCTh OXKUAAHUS B ouepenn npu odpamienun 3assutens B MKY s
MOJTyYeHUs] MyHULIUTIATbHON YCIYTH HE MOXKET MPEBBIIAaTh 15 MUHYT.

Huble TpeGoBaHMS, B TOM YHCJI€e YIUTHIBAIOLIHE 0COOEHHOCTH OPTraHU3alNu
NpeaoCcTaB/JIeHUs MyHUIMNIAJBHON YCJIYyTY 0 NPpUHIMIY '"0HOro okHa' Ha 6a3ze
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA U B JIEKTPOHHOU opMe

55. 3asgBUTENIO NPEAOCTABIISAETCS BO3MOKHOCTD MOJyYEHHs] MyHULIUTIAIBHOW YCIYTH 110
OPUHLNIY "OJAHOrO OKHA", B COOTBETCTBHM C KOTOPBIM IPEAOCTaBICHUE MYHHMIIMIIAJIBLHOU
YCIYTH OCYILECTBIISICTCS MOCIE OJHOKPATHOTO OOpAIleHUs 3asBUTENS C COOTBETCTBYIOIIUM
3anpocoM, a B3aumognencreue ¢ MKY, anmuHuCTpanmeil ropoackoro oxkpyra XHMKH
OCYILECTBIISIETCSI MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM 0€3 ydacTHsl 3asBUTEJII B COOTBETCTBUH C
HOPMAaTUBHBIMM IPAaBOBBIMM aKTaMHU M  COTJIAIIEHHEM O B3aUMOJIEHCTBUU  MEXKIY
aJIMUHUCTpallMed TOpOJICKOro OKpyra XHMKM ¥ MHOTO(QYHKIMOHAJIBHBIM IIEHTPOM,
3aKJIFOYEHHBIM B YCTaHOBJIEHHOMITOPSIZIKE.

56.  OpraHuM3zanus  NpeAOCTaBICHUS  MYHUIMNAIbHOM  ycoyrm  Ha  Oase
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa OCYIIECTBISETCS B COOTBETCTBUM C COIVIALIEHHUEM O
B3aMMOJCHCTBUM  MEXAY  aIMUHUCTpPAlUEd  TOPOACKOro  okpyra  XHMKH W
MHOTO(YHKIIMOHATbHBIM IIEHTPOM, 3aKIFOUEHHBIM B YCTAaHOBJICHHOM MOPSAJIKE.

57. Ilpu mpenocTaBiIeHUH MYHULUNAIBHOW YCIYTHM YHMBEPCAJIbHBIMHU CIEIHAINCTaMU
MHOTO(YHKIIMOHATBHOTO EHTPA UCHOJIHAIOTCS CIEAYIOIINEe aIMUHUCTPATUBHBIE IPOLEAYPbI:

1) npuem 3asBI€HUS U JOKYMEHTOB, HEOOXOJUMBIX JJISI [IPEIOCTABICHUS MyHULIUTTAIbHON
yCIIyTH;

2) BBIJAua JOKYMEHTA, SBJISIOIIETOCS Pe3yabTaTOM MPEJOCTaBICHUS MYHHULUTAIbHON
YCIIYTH.

AJIMUHHCTPAaTUBHBIE IPOLIETYPHI IO IPUEMY 3asIBJICHUS U TOKYMEHTOB, HEOOXOIUMBIX JIJISI
MPEIOCTABICHUS MYHUIMIAIBHON YCIyrd, a TakXke Bblaye JOKYMEHTa, SBISIOIIErocs
pE3yJIbTaTOM IPENOCTABICHUS MYHUIMIIAIBHOW YCIYTH, OCYIIECTBISIOTCS YHUBEPCAIbHBIMU
crenualucTaMi MHOTO(YHKIIMOHAJIBHOTO IIEHTpa.

58. 3asgBUTEIN UMEIOT BO3MOXHOCTH IMOJIyUYEHHS] MyHUIIUIIATBHOM YCITyTH B JIEKTPOHHOM



¢dopme ¢ ucnonp3zoBaHueM EnnHOro mopranga rocyAapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT U
[Toprana rocyaapCTBEHHBIX U MYHHITUTIATBHBIX YCIyT MOCKOBCKOM 00JIaCTH B YaCTH:

1) nonydenust H”HPOPMALIUHU O TOPSIKE TPEAOCTABICHHIS MyHULIUTIAIBHON YCITYTH;

2) o3HakoMmileHHs ¢ (opMaMu 3asBIE€HMH M HHBIX JOKYMEHTOB, HEOOXOAUMBIX [UIs
NOJYYeHUsT MYHUIUIAJIBHOM YCIIyrH, OOeCredeHusi JOCTylna K HUM Ui KOMHMPOBAHUS H
3aIl0JIHEHUS B HJIEKTPOHHOM BHJIE;

3) HampaBleHUs 3ampoca M JIOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEAOCTABICHUS
MYHUIUTAJIBHON YCIIyTH;

4) ocyuiecTBIE€HUSI MOHUTOPUHIA X0/1a IPEIOCTABIEHUS MyHUIIUTIIAIbHON YCIYTH.

59. Ilpu HampaBieHMM 3ampoca O MPEAOCTaBICHUM MYHHLIMIAIBHOM YyCIyru B
AIIEKTPOHHOHN (hopMe 3asBUTENb (POPMUPYET 3asBICHHUE HA MPEJOCTaBICHUE MYHHUIIMIIAIbHON
yCcIyru B (OpMe 3JIEKTPOHHOIO JOKYMEHTA M IMOANUCBHIBAET €ro 3JEKTPOHHOM IMOINUCHIO B
COOTBETCTBUU ¢ TpeboBanusmu DenepanbHoro 3akoHa N 63-O3 u  TpeboBaHHUSIMHU
®enepanpHoro 3akoHa N 210-D3.

60. Ilpu mHampaBieHHs 3ampoca O TMPEAOCTABICHUN MYHHUIMIAILHON YCIyTH B
JJIEKTPOHHOW (opMe 3asiBUTENb BIpaBE MPUIOKHUTh K 3asABICHUI0 O IPEJIOCTABICHUU
MYHUIIUTATBHONH YCIYTH JOKYMEHTHI, YyKa3aHHbIE B NyHKTE 25 aIMHHUCTPATHBHOTO
periaMeHTa, KOTopble (OpPMUPYIOTCSI M HANpaBiSlOTCs B BHUAE OTAEIbHBIX (DaiijoB B
COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHO/IATEIbCTBA.

61. Ilpu HampaBieHUM 3asBJICHUS U IPUIAraeMbIX K HEMY JIOKYMEHTOB B 3JIEKTPOHHOMH
dopMe mpencTaBUTENEM  3asBUTENS, JIEHCTBYIOIIMM Ha OCHOBAaHUU JIOBEPEHHOCTH,
JIOBEPEHHOCTD J0JIKHA OBITh Mpe/icTaBiIeHa B (popMe 3JEKTPOHHOTO JOKYMEHTA, IOANUCAHHOTIO
AJIEKTPOHHOM MOANKMCHIO YIIOJTHOMOYEHHOTO JIMIA, BHIIABILETO (TIOAMNKMCABILEr0) TOBEPEHHOCTD.

62. B Teuenue 1 (ogHOTr0) paboyero AHS C 1aThl HAIIPABJICHHS 3alpoca O MPEI0CTaBICHUN
MYHUIIUTIATBHON YCIYTH B AJIEKTPOHHOU (hopme 3asButensd npeacraBiseT B MKY mokymeHT#l,
IpEe/CTaBICHHbIE B MyHKTE 25 aJMMHUCTPATUBHOIO perjiaMeHTa (B Cilydae €clM 3ampoc U
JOKYMEHTHI B DJIEKTPOHHOHN (JOpME HE COCTABIICHBI C UCIOIB30BAHUEM 3JICKTPOHHOM MOJIIICH B
COOTBETCTBUHM C ACHCTBYIOLIUM 3aKOHOIATEILCTBOM).

63. B ciryuae eciu MecTo JUIs 3aXOPOHEHUS PEAOCTABISIETCA 101 OyAyIue morpedeHue,
TO B TeuyeHue 5 (maTu) pabouux AHEH C JaThl HANpaBlIEHHs 3ampoca O IMPeJoCTaBIECHUU
MYHUIIMNIAJIBHOW YCIIYTH B 3JIEKTPOHHOU (opMe 3asiBuTeNb npezcrasiseT B MKY nokymeHTsl,
NpEe/CTaBICHHbIE B NMYyHKTE 25 aJMMHUCTPATHUBHOIO perjiaMeHTa (B Cllyyae €clid 3ampoc M
JIOKYMEHTBI B 2JIEKTPOHHON (hOpMe HE COCTABIIEHBI C HCIOIb30BAaHUEM AJIEKTPOHHON MOJIIUCH B
COOTBETCTBUH C AECUCTBYIOIIUM 3aKOHOIATEILCTBOM).

64. [l 00paboTKM MEPCOHATBHBIX JAHHBIX MPU PErHCTPALUU CYyOBEKTa MEePCOHATBHBIX
JNaHHbIX Ha EaMHOM mopranie rocyfapCTBEHHBIX M MYHHUUMNAIBHBIX yciuyr v Ha lloprane
rOCY/IapCTBEHHBIX U MYHUIMNAIBHBIX YCIYr MOCKOBCKOM 00JacTH IMOJIy4€HHE COTrJIacus
3asgBUTENSI B COOTBETCTBUU C TpeOoBaHUsAMH cTaTbu 6 PenepanbHoro 3akoHa N 152-D3 ne
TpeOyercs.

65. 3asBUTENIAM NIPEIOCTABISAETCS BO3MOXKHOCTD JIJIs TPEABAPUTENIbHON 3alMCH HA MOy
3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIsl NPEAOCTaBICHUS MYHUIUNAIBHON YCIYTH.
[TpenBapuTenbHas 3amMCh MOXET OCYIIECTBIATHCSA CIEAYIOIIMMHU CIIOCO0aMH MO BBIOODPY
3asBUTEIIS:

- IpH JIMYHOM oOparieHnu 3asButens B MKY unu MHOro¢yHKIIMOHATBHBIN LIEHTD;

- o tenedony MKV minn MHOTOGYHKIIMOHATIBHOTO LIEHTPA;

- dYepe3 OQUIMATBHBIA CalT aJMHUHHUCTPALMM TOPOJCKOIO OKpyra XHUMKU WU
MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

66. [Ipu mpeaBapUTEIBbHON 3aMMCH 3asiBUTEIb COOOIIAET CIEAYIONINE JaHHbIE:

- (hamunuro, UMS, OTYECTBO (TIOCIEHEE PU HAIUYHH);

- HAUMEHOBaHME I0PUINYECKOTr0 JHUIA (MHIUBUAYAIHLHOTO peAPUHUMATENS);

- KOHTaKTHBIN HOMED TesedoHa;

- aJlpec IEKTPOHHOM MOYTHI (MIPH HATUYHHN);

- JKeJlaeMble JIaTy U BpeMsl IpeCTaBIeHUs JOKYMEHTOB.

67. IlpenBapuTenbHas 3aMuch OCYIIECTBISIETCS IIyTeM BHECEHHUs YKAa3aHHBIX CBEJCHHUN B



KHUTY 3allMCH 3asBUTeNeH, KOTopast BeZleTcss Ha OyMa)KHbBIX U/HITH 3JICKTPOHHBIX HOCUTEISX.

68. 3asBUTEIIO0 COOOIIAIOTCS JaTa U BpeMs MprueMa JOKYMEHTOB, OKHO (KaOWHET) rmpuemMa
JIOKYMEHTOB, B KOTOpBIE cliefyeT oOpaTuTbes. [Ipu muyHOM oOpalieH!H 3asBUTEIIO BBIAACTCS
TaJOH-TIOATBEPKICHUE. 3asBUTENb, 3alMCABIIUICA Ha MpueM uepe3 OQHUIHMANbHBIN cailT
AJIMUHUCTPAIMKA TOPOJICKOTO OKpyra XUMKH MJIM MHOTO(YHKIIMOHAIBHOTO ILEHTPA, MOXKET
pacrieyaTaTh aHaJOT TaJOHA-TIOATBEPKICHUS.

69. 3anuce 3asBUTENCH MPOU3BOANUTCS HA TEKYIIMNA IPUEMHBIHN JIeHb 00 Ha CIEIYIOIUi
npueMHbIN JeHb. [IpenBapurensHas 3anuch Ha ONpeesieHHOEe BpeMsl 3aKaHUMBaeTCs 3a 2 Jaca
JI0 HAaCTYIIJICHUS 3TOT0 BPEMEHHU.

70. IIpu ocymiecTBIeHUHU MPEABAPUTEIHHON 3aMIUCH 3asiBUTEINb B 00513aTEIILHOM MOPSIIKE
UHPOPMHPYETCSI O TOM, YTO MPEABAPUTEIbHAS 3aIMCh AaHHYJIUPYETCSA B CIy4ae ero HEesIBKHU I10
UCTeUeHUH 15 MUHYT C Ha3HAUYEHHOTO BPEMEHU MpUeMa.

71. 3asiBuTENb B JH000€ BpEMsI BIIpaBe OTKA3aThCs OT MPEIBAPUTEIBHOM 3aMUCH.

72. B orcyrcTtBue 3asBUTENEeH, OOpaTHBIIMXCS [0 NPEIBAPUTEIBHOM 3amucH,
OCYILIECTBIISIETCS IPUEM 3asBUTENICH, OOpPATUBILIMXCS B IOPSAIKE OUEPEIH.

73. TI'paduk mnpuema (TIpHEeMHOE BpeMs) 3asBUTEIICH 110 MPEIBAPUTEIHHOM 3amCH
ycraHaBiuBaeTcst pykoBogureneM MKY mim MHOTOQYHKIIMOHAIBHOTO IIEHTPa B 3aBHCUMOCTH
OT UHTEHCUBHOCTU OOpaIlleHuH.

III. Cocras, noc/jieq0BaTeJIbHOCTh H CPOKH BBINOJHEHUSI AAMAHUCTPATHBHBIX NPOLEAYP
(neiicTBHil), TPeOOBAHNS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHCHHUSI AIMMHUCTPATUBHBIX IpoLeayp (aeiicTBUI) B 3JIEKTPOHHOU (popme U
MHOTO0(YHKIMOHAJIBHOI0 EHTPA

74. TlpemocraBieHWE MYHHIMITATLHOW YCIYIH BKIIOYaeT B ce0sl  ClIeQyrOIIne
a/IMUHUCTPATUBHBIE ITPOLIEYPHI:

1) mpuem 3asiBICHUS U JOKYMEHTOB, HEOOXOJUMBIX JJIS TPEIOCTABICHUSI MyHUIIUTTAIEHON
ycayru,

2) peructpauusi 3asBICHUS W JIOKYMEHTOB, HEOOXOAMMBIX JJIs MpPEeAOCTaBICHUS
MYHULIMIIAJIbHON YCIIYTH;

3) npuHATHE pelIeHus O MperoCcTaBlIeHnH (00 OTKa3e MPeaoCTaBIeHUs) MyHUIIUIIaIbHON
YCIIyTH;

4) BblIaya JIOKYMEHTA, SIBJSIOLIETOCS PEe3yNbTaTOM MPEAOCTaBICHHUS] MYHHUIMIATIbHOM

YCIIYTH.
BJiok-cxemMa npeaocTaBjieHUs MyHHIHUNAJbHON yCJIyru

75. Brok-cxema MocCiIeJ0BaTeIbHOCTU JeMCTBUI MpPU MPEOCTABICHUH MYHUIMIAIbHON
yCIIYT'H IpejicTasiieHa B [Ipunoxenne 2 kK aIMUHUCTPATUBHOMY PETJIaMEHTY.

IIpuem 3asiB1eHHS ¥ TOKYMEHTOB, HEO0OX0IMMBIX /ISl IPE10CTABJICHUSA
MYHULIMIATBHOH YCJIyIH

76. OcHOBaHUEM Il Hayalla OCYIIECTBICHUS aIMUHUCTPATUBHOM MPOIeTyphl IO IPUEMY
3agBJIEHUS W JOKYMEHTOB, HEOOXOIMMBIX I MPENOCTABICHUS MYHHUIIMIAIBLHOM YCIIyTH,
apisgercs nocrymienne B MKY, anMuHucTpanuioo ropoickoro oxpyra XWMKH WU
MHOTO(QYHKIIMOHATIbHBIA LIEHTP 3asBICHHUS O MPEAOCTaBICHUM MYHUILIUINAIBHOW YCIYIH H
IIPUJIaraéMbIX K HEMY IOKYMEHTOB, IIPEJCTABJIECHHBIX 3asIBUTEIIEM:

a) B MKV:

- IOCPEJICTBOM JIMYHOT'O OOpAIlleHuUs 3asBUTEIS;

0) B aAMMHHUCTPAIIMU T'OPOJICKOTO OKpyra XUMKH:

- IOCPECTBOM [TOYTOBOT'O OTIIPABIICHUS;

- TOCPEICTBOM TEXHUYECKHUX CpeAcTB EauHOro moprasa TOCYyJapCTBEHHBIX W
MYHHUIIMINIAJIBHBIX ycayT uiak [loprana rocyaapcTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT MOCKOBCKOM



o0JacTu;

B) B MHOTO()YHKITHOHATBHBINA IIEHT:

- IOCPEJICTBOM JIMYHOTO OOpaIIeHus 3asBUTEIS.

77. llpuem 3asBiIeHHST U JOKYMEHTOB, HEOOXOIUMBIX JJSi MPEAOCTaBICHUS
MYHUIIUIATBLHON YCIYTH, OCYIIECTBIISIETCS B MHOTO() YHKIIMOHAJIEHOM IIEHTPE B COOTBETCTBHH C
COTJIAIEHUSIMA O B3aUMOJECHCTBUM MEXIY aJIMHHHUCTPALMEH T'OPOJCKOTO OKpyra XHMKH U
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM, 3aKJIIOYEHHBIMH B YCTAaHOBJICHHOM IOPSAIKE, €CIH
VCIIOJIHEHUE TaHHOW MTPOLIEIyphl IPELYCMOTPEHO 3aKIOUYEHHBIMU COTJIAIICHUSIMU.

78. Ilpu NOCTYIUIEHWH 3asBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB IOCPEICTBOM
au4Horo oOpamieHusi 3asButenas B MKY win MHOrodyHKIIMOHAIBHBIA LEHTP CHEIUAIUCT,
OTBETCTBEHHBIA 3a IMPHUEM JIOKYMEHTOB, OCYILIECTBIIAET CIEAYIOIIYIO II0CIEA0BATEIbHOCTD
IICUCTBUI:

1) ycranaBnuBaeT nmpeaMeT oOpaIieHus;

2) ycTaHaBJIMBAE€T COOTBETCTBHE JIMYHOCTU 3asBUTENS JOKYMEHTY, YIOCTOBEPSIOLIEMY
JMYHOCTH (B CIIydae €CiH 3asiBUTEIEM SBISIETCS (PU3NUECKOE JIUIIO);

3) nmpoBepseT HaJdMuMe JOKYMEHTa, YAOCTOBEpAIOIIEro ImpaBa  (IIOJHOMOYHS)
npeACcTaBuTeNss (U3NYECKOTO WM IOPHIUYECKOTO JHma (B CiIydae €ciu C 3asBICHUEM
oOpaiaercs mpeJCTaBUTeNb 3asgBUTEN);

4) ocyuiecTBIIsI€T CBEPKY KOIUN MIPEJICTABICHHBIX JJOKYMEHTOB C UX OPUTHMHATIAMU;

5) mpoBepsieT 3asBICHHE M KOMIUIEKTHOCTb IMPUJIAraeMblXx K HEMY JIOKYMEHTOB Ha
COOTBETCTBUE IEPEYHIO JIOKYMEHTOB, NPEIYCMOTPEHHBIX IYHKTOM 25 aJMHUHHCTPATUBHOIO
perilaMeHTa;

6) mpoBepsieT 3asBJIICHUE U NpujaraeMble K HEMYy JOKYMEHThl Ha HaJIMYUE IOJYUCTOK,
INPUIIMCOK, 3aYEPKHYTBIX CJIOB W HHBIX HEOIOBOPEHHBIX HCIPABIEHUN, CEPbE3HBIX
MIOBPEXKICHUM, HE ITO3BOJIAIOIINX OJHO3HAYHO UCTOJIKOBATh UX COACPKAHUE;

7) OCyIIECTBISIET MPUEM 3asBIICHUS U JOKYMEHTOB 10 OMUCH, KOTOPAast COAEPIKUT MOJIHBIH
IIEpEYCHb JOKYMEHTOB, IIPEACTABJICHHBIX 3asABUTEIEM, a IPH HAIUMYUKM BBIABICHHBIX
HEJOCTATKOB - UX OMHCAHUE;

8) Bpy4aeT KOIUIO OMKCH 3asiBUTEIIIO.

79. Cneunanuct MHOTO()YHKIIMOHAIBHOTO LIEHTPA, OTBETCTBEHHBIN 32 IPHEM JOKYMEHTOB,
B JIOTIOJIHEHUE K JIEUCTBUSAM, yKa3aHHBIM B IIyHKTE 78 aJIMUHUCTPATUBHOIO PErIaMeHTa, IpH
HaJU4YMH BCEX JOKYMEHTOB U CBEACHUH, MPETYCMOTPEHHBIX IMYHKTOM 25 aJIMUHUCTPATUBHOTO
perilaMeHTa, NepenaeT 3asBICHHE W IpUjaraéMble K HEMY JOKYMEHTHI CIELUAINCTY
MHOTO(YHKIIHOHATHHOTO IIEHTPa, OTBETCTBEHHOMY 32 OPTaHU3aIIUIO HAMIPABIICHUS 3asBICHUS U
IIPUJIAraeMbIX K HEMY JTOKYMEHTOB, B aIMUHUCTPALIUIO TOPOACKOTO OKpyra XuMku, B MKY.

80. CorpymHuk MHOTO(pYHKIIMOHAIBHOTO IIEHTpa, OTBETCTBEHHBIH 3a OpraHU3aIUIo
HaIlpaBJICHUS 3asBJICHUS U NIPUJIAraeMbIX K HEMY JOKYMEHTOB B aIMHHHMCTPALIHIO TOPOJACKOIO
okpyra XuMku, B MKV, opranusyer nepenauy 3asBJICHHS U JTOKYMEHTOB, MPEICTABICHHBIX
3asBUTEJIEM, B AJMHUHUCTPALMIO TOPOJCKOro okpyra Xumku, B MKY B coorBeTrcTBUM C
3aKJIIOYEHHBIM  COIVIAIIEHUEM O B3aUMOJEHUCTBMM U IOPAAKOM  JIE€JIONPOU3BOJCTBA
MHOTO(YHKIIMOHAIbHBIX LIEHTPaX.

81. MakcumanbHOe BpeMs MpHeMa 3asiBICHUS W MpUIaraéMbIX K HEMY JOKYMEHTOB MpHU
JMYHOM OOpAIEHUH 3asIBUTEINS HE IPEBbIIIAeT 15 MUHYT.

82. Ilpu OTCYTCTBUM Y 3asiBUTENsI, 0OPATUBILIETOCS JIUYHO, 3aTIOJTHEHHOTO 3asBJICHUS HITH
HENpPaBWJIBHOM €ro 3amnojHeHuu coTpyaHuk MKY wuiam MHOroyHKIHMOHAJIBHOTO IIEHTPA,
OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB, KOHCYJIBTUPYET 3asBUTEIIA 110 BOIPOCAM 3allOJHEHUs
3asIBJICHUS.

83. [Ipu mocTyrieHU: 3asBICHUS U MIPUIIATaeéMbIX K HEMY JOKYMEHTOB B aIMUHHUCTPAITUIO
TOPOACKOTO  OKpyra XHMKH IIOCPEICTBOM  IIOYTOBOIO  OTHPABJICHUS  CHELUATUCT
aIMUHUCTpALMU NIEpelaeT 3asiBJICHUE U MPUIIOKEHHbIE K HeMy ToKyMeHThl B MKY. CoTpynHuk
MKY, 0TBETCTBEHHBII 3a TPUEM 3asIBJICHUN U TOKYMEHTOB, OCYLIECTBIISET JEHUCTBUS COIVIACHO
NYHKTY 78 aAMUHUCTPAaTUBHOIO pErJIaMEeHTa, KpOME JEHCTBUM, MPETyCMOTPEHHBIX
MOANYHKTaMU 2, 4 MMyHKTa 78 aIMUHUCTPATUBHOIO PETJIaMEHTA.

84. Omnwmcp HampaBiseTCs 3asBUTENI0 3aKa3HBIM IOYTOBBIM  OTMpPAaBICHHEM C



YBEJIOMJICHHEM O BPYYEHHHM B TeUeHHE 2 pabouMx THEH C JaThl MOJy4YeHHs 3asBICHUS H
MpUJIaraeéMbIX K HEMy TOKYMEHTOB.

85. B ciywae mocTymiieHHs 3ampoca O IMPeIOCTAaBICHUHM MYHHULIMNAIBHOW YCIYyTH MU
IpUjaraéMbiX K HEMY JOKYMEHTOB (TpU HAJIWYMHM) B AJIEKTPOHHOM (QoOpMe MOCPEICTBOM
Enunoro nmoprana rocyaapCTBEeHHBIX U MyHHIMIIATBHBIX YCIyT uin [opTana rocyapcTBEHHBIX
U MYHULHUIAIBHBIX YCIYr MOCKOBCKON 001acTH CHENUANINUCT aAMHHHCTPAIMH TOPOACKOrO
okpyra XWMKH, OTBETCTBCHHBIH 3a TIPUEM JIOKyMEHTOB, OCYIIECTBISET CIEAYIOIIYIO
IIOCJIEN0OBATEILHOCTD IEUCTBUI:

1) mpocMaTpuBaeT 31EKTPOHHBIE 00pasbl 3ampoca O MPEAOCTaBICHUH MYHHUIMIIAIbHOU
YCIIYTU U TpUIaraéMbIX K HEMYy TJOKYMEHTOB;

2) OCYILECTBISET KOHTPOJb MOJYYEHHBIX DJEKTPOHHBIX O0Opa3oB 3asiBICHUA U
MpUJIaraeéMbIX K HEMY JOKYMEHTOB Ha MpPEeMET LEeJTOCTHOCTH;

3) pukcupyer AaTy NOTyYSHUS 3asBICHUS U MPUIIATAEMBIX K HEMY JJOKYMEHTOB;

4) B ciayyae eciu 3alpoC Ha MPEJOCTaBICHHUE MYHUIMNAIBHON YCIYTM M JTIOKYMEHTHI,
NPEJICTaBICHHBIE B AJIEKTPOHHON (OopMe, HE 3aBepEHBI AJIEKTPOHHON MOANUCHIO B COOTBETCTBUH
C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM, HAINpPABISIET 3asgBUTENIO0 4Yepe3 JIMYHBIA KaOWHET
YBEIIOMJICHHE O HEOOXOAMMOCTH TPEACTABUTH 3alpoC O MPEAOCTABICHHUH MYHUIUIAIBHON
YCIYyTU U JOKYMEHTHI, TMOJIUCAHHBIC SJEKTPOHHOW MOANMUCHIO, TuO0 mpeactaButb B MKY
NO/UIMHHUKA JTOKYMEHTOB (KOITMH, 3aBEPEHHBIC B YCTAaHOBJICHHOM IMOPSJAKE), YKa3aHHBIX B
MyHKTE 25 aJIMUHUCTPATUBHOTO PETJaMEeHTa, B CPOK, HE MPEBBIIIAIONIUN OJHOTO paboyero AHs
C JIaThI OJYYECHHUS 3aIpOoca O MPEIOCTABICHUN MyHUIMTIAIEHON YCITYTH U IIPHJIaraeMbIX K HEMY
JIOKYMEHTOB (IIPH HAJIMYKH) B AJIEKTPOHHOHU dopMe;

5) B cilydae ecid 3ampoc O MPEJOCTaBICHUH MYHHUIMIAIBHOW YCIYTH U JIOKyMEHTHI B
ANEKTPOHHOU (hopMe MOINMUCAHBI SJEKTPOHHON MOJMUCHI0 B COOTBETCTBUH C JICHCTBYIOIIUM
3aKOHOJIATENILCTBOM, HAIPABIISICT 3asABUTENIO dYepe3 JHMYHBIA KaOMHET YBEIOMJICHHE O
MOJIyYEHUHU 3allpoca O MPEAOCTaBICHUM MYHHUIMMAIBHOM YCIYIM U MPHJIAraeMblX K HEMY
JIOKYMEHTOB;

6) mepeaeT MoJy4eHHbIN 3aIpOC U MPUIIOKEHHbIE TOKyMeHTh B MKY.

86. MakcuMaibHBII CPOK OCYIIECTBICHHS aJIMHUHHCTPATHBHOW MPOLETYPHl HE MOXKET
IPEBBIIATh OJHOTO paboyero IHsA ¢ MOMEHTA MOCTYIUIeHUs 3asaBieHus B MKY.

87. Pe3ynbTaTOM UCTIONHEHUS! aJIMUHUCTPATUBHOM MPOIEAYPHI MO MPUEMY 3asBICHUS U
MpUJIaraéMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX MIJIs MPEJOCTaBICHHUS MYHHIIUIAIbHOM
YCITYTH, SIBJISIETCS:

1) B MKY - nepenaua 3asBieHHs U MIPUJIAraeMbIX K HEMY TOKYMEHTOB coTpyaHuky MKV,
OTBETCTBEHHOMY 32 PETUCTPAIUIO TOCTYITUBIIETO 3aIpoca Ha MPE0CTaBIeHUEe MYHHUIIUIIATBHOMI
yCIIyTH;

2) B MHOTO()YHKIIMOHATBHBIX IEHTPaX MPH HAJTMYUH BCEX JOKYMEHTOB, ITPETyCMOTPEHHBIX
MYHKTOM 25 aIMUHUCTPAaTUBHOTO pEriiaMeHTa, - Mepeadya 3asBlICHUs U MPUIaraeMbIX K HEMY
JOKYMEHTOB B AJIMHUHHCTPALIUIO TOPOJCKOTO OKpyra XHWMKH JUIsl TIOCIEAYIOUICH Mepenavn B
MKY.

88. Cmocobom ¢ukcamum pesynbpraTa HCHOJTHEHUS aJIMHUHHCTPATUBHOW TMPOIIETyPHI
SBIISIETCS] OTIMCh MPUHATHIX y 3asBUTENS TIOKYMEHTOB UM YBEOMIIEHUE O MPUHSATHH 3a1poca o
NPEOCTABICHUH MYHUITUTIAIGHOW YCITYTH U TIPUJIATaeMBIX JIOKyMEHTOB.

Perucrpanus 3asiBjieHHsl ¥ IOKYMEHTOB, He00X0AMMBIX
AJIS IPeI0CTABJIEHNS] MyHHIMNAJIBHON yCJIyru

89. OcHoBaHueM /sl Havajaa OCYIIECTBICHHS aIMUHUCTPATUBHOMN MPOLETYpHI SIBISETCS
nocryrieHue cotpynHukyMKY, oTBeTCTBEHHOMY 3a pEerMCTpalfio MOCTYHAOIIMX 3alIPOCOB Ha
MPEeA0CTaBIEHUE MYHULIMIIATLHOMN YCIYTH, 3asBICHUS U MPUJIAraéMbIX K HEMY JOKYMEHTOB.

90. Corpyaauk MKY ocymiecTBiIsseT perucTparuio 3asBiICHUS W MPUIAraeMbIX K HEMY
JOKYMEHTOB B  COOTBETCTBUM C  IIOPSAAKOM  JIEJONPOU3BOJACTBA,  YCTAHOBJIECHHBIM
AnMuHHUCTpanueil TopoAckoro okpyra Xumku, a takke MKY, B Tom uucie ocymiecTBisieT
BHECEHHE COOTBETCTBYIOLINX CBEICHUN B )KypHaJl pErHCTpallii OOpalleHuil 0 Mpe10CTaBIeHuI



MYHUIIUMATBHOH yCIyrH H (WIM) B COOTBETCTBYIOIIYIO HH(POPMALMOHHYIO CHCTEMY
AJIMUHHUCTpALIMKU TOPOACKOTO OKpyra XumkH, a Takxxke MKY.

91. Peructpamust 3asBICHHUS M TPWIATAEMBIX K HEMY JOKYMEHTOB, MOJTYYEHHBIX
MOCPEACTBOM JINYHOTO OOpallleHUs 3asiBUTENIS MIIM TIOYTOBOI'O OTIIPABJICHHUS, OCYILIECTBIISETCS B
CpoK, He mpeBblmamomuil 1 (oguH) pabouuii neHb, C JaThl MOCTYIJICHHUS 3asBICHHUS H
MpUjaraeMbIX K Hemy 10KyMeHToB B MKYVY.

92. Perucrpauus 3asBICHUS W TPUIATAEMBIX K HEMY JIOKYMEHTOB, MOJYYEHHBIX B
3eKTpoHHOU (hopMe uepe3 EnuHblil mopran rocyaapcTBEHHBIX U MYHULIUIIATIBHBIX YCIYT WM
[TopTan rocyaapCTBEHHBIX U MYHHIMIAIBHBIX YCIyT MOCKOBCKOM 00J1acTH, OCYIIECTBISCTCS
He mno3aHee 1 (ogHoro) pabodero [AHS, CHEAYIOLIETO 3a JHEM UX IOCTYIUICHUS B
AJMUHUCTPALIMIO TOPOJICKOTO OKpyra XuMKH.

93. Peructpanus 3asBJICHUS W MPUIATaeMbIX K HEMY JOKYMEHTOB, moiyuyeHHbIx MKY,
AJMUHHCTpAIiel TOpPOJICKOTO OKpyra XHUMKA W3 MHOTO(YHKIMOHAJIBHOTO —ILIEHTPA,
ocyliecTBIsieTcs He mo3aHee 1 (ogHoro) padouero JHs, CASAYIOMIET0 32 THEM UX MOCTYIUICHUS
B AZIMUHHUCTpALUIO TOPOACKOro okpyra Xumku, B MKV.

94. Tlocnme peructpanud B AJMHUHUCTpAIlMU TOPOJCKOrOo OKpyra XumMku, B MKVY
3asiBJICHUE U MpUJIaraéMble K HEMY JIOKYMEHTBI HaIIPaBIIAIOTCS. HA PACCMOTPEHUE CHELUAINCTY
MKY, oTBeTCTBEHHOMY 3a MOATOTOBKY JOKYMEHTOB 10 MyHULIUIIAJILHOMN yCIyTe.

95. MakcuMaibHBIH CPOK OCYHIECTBICHHS aJIMHUHUCTPATUBHOW NPOLEIYPHl HE MOXKET
IpeBBIIATh 2 (IBYX) pabouux THEH.

96. Pe3ynbraToOM WCHOJIHEHWS aAJMUHUCTPATHBHON TPOLEAYPHl IO pPErHCTPaLuu
3asBJIGHUS M NPUIAraéMbIX K HEMY JOKYMEHTOB, HEOOXOJMMBIX MJsi MPEeAOCTaBICHUS
MYHULIMNIAJIbHOW YCIIYTH, SIBJIAETCS Nepefada 3asBJICHUs U MPUIAraéMbIX K HEMY JIOKYMEHTOB
cotpyanuky MKY, oTBeTCTBEHHOMY 3a ITPEAOCTABICHUE MYHULIUITAIbHON YCIYTH.

97. CnocoOoM (QuKCaMy WCHOJTHEHUS aJMUHUCTPATUBHOW TPOLEAYpPHI SBISETCS
BHECEHHUE COOTBETCTBYIOIIMX CBEICHUN B JKypHaJl perucTpauuu oOpameHuil 3a
NPEOCTaBICHUEM MYHHUIUNAIGHOW YCIYIH WM B COOTBETCTBYIOIIYIO HH(OPMALMOHHYIO
cucreMy AJMUHUCTpPALIMKU TOpoJAcKoro okpyra Xumku, MKYVY.

IIpunsTHE pemieHusi 0 MpeAoCTaBJIeHNH (00 0TKa3e B IPeJ0CTABICHHH)
MYHMIHMNAJIBHON yCJIYyrH

98. OcHoBanMeM Il Havajga afMUHHCTPATUBHOW MPOIEAYPHI SIBISETCS TOCTYIUICHUE B
MKY wn k cotpynnuky MKV, Haxozsmemycss B MHOTOQYHKIIMOHAIBHOM IIEHTPE, 3asBICHHS
0 TPENOCTaBICHUM MYHULUNAIBHOW YCIYIM M TpUJIaraeMblX K HEMY JIOKYMEHTOB,
NpEJCTAaBICHHBIX 3asBUTENIEM (J1aJiee - COTPYIHUKY).

99. CoTpyIHUK OCYIIECTBIISIET CIEIYIONIYIO ITOCIEI0BATEIFHOCTD IEHCTBHIA:

1) mpoBepsieT 3asBIE€HHME M KOMIUIEKTHOCTh NpPUJIAaraeéMblX K HEMY JOKYMEHTOB Ha
COOTBETCTBUE MEPEYHIO JIOKYMEHTOB, MPEIyCMOTPEHHBIX MYHKTOM 25 aJMHUHUCTPATUBHOTO
perjIamMeHTa;

2) ycTaHaBIMBAeT Hajdu4ue (OTCYTCTBHUE) OCHOBAaHUM /JII OTKa3a B MPENOCTaBICHUU
MYHHULIMIIAJIbHOW YCIIyTH, YKa3aHHBIX B NyHKTe 31 Hacrosimero agMHUHUCTPATUBHOTO
perilaMeHTa;

3) npu HaJIMYUM OCHOBAaHUHM A OTKa3a B NPEJOCTABICHUH MYHHIIMIIATbHOM YCIyTH,
YKa3aHHBIX B MyHKTe 31 HacTOsIIEro aAMUHUCTPATUBHOTO PETrJaMeHTa, IPEIaracT 3asBUTENI0
YCTPAaHUTh HENOCTATKH, SBJSIOLUIMECS OCHOBAHMAMM Ul OTKa3a B IPEJOCTaBICHHUU
MYHUIIMNIAJILHONW YCIIYTH, B CPOK, HE MpeBblmaroniuii 1 padounii 1eHb OT JaThl 0OpaIleHus ¢
3asBJICHUEM O IIPENOCTABICHUN MYHMIMIAIBHOM yciayru. B cioyuae oTkasza 3asBUTENA
YCTPAaHUTh HEAOCTAaTKU IOJrOTAaBIMBAaeT B MUCbMEHHOW (opme Ha OyMa)kHOM HOCHUTENE
MOTHBHPOBAHHBINA OTKa3 C yKa3aHUEM IIPUYHUH OTKa3a;

4) mpu OTCYTCTBUU OCHOBaHUM JJIsl OTKa3a B MPEJOCTABIEHUN MYHUIIUIAIBHON YCIYTH,
YKa3aHHBIX B MyHKTE 31 HACTOSIIEro aAMUHUCTPATUBHOTO PETJIaMEHTA:

a) MPeI0CTaBIISIET MECTO JUIsl OAMHOYHOIO 3aXOPOHEHHUSI ITyTeM BHeceHus 3anucu B KHuury
pPETUCTpPAllMM M BBIIAET pEIIEHHE O TMPEAOCTaBICHUH COOTBETCTBYIOLETO MeECTa JUIs



3aXOpPOHEHHS U B Clly4yae IMOSIBJICHUS OJIM3KUX POACTBEHHHKOB, UHBIX POJCTBEHHUKOB BBIIACT
yJI0CTOBEpeHHE 00 OJUHOYHOM 3aXOPOHEHUH;

0) mpemocTaBiIsLeT MECTO U POJICTBEHHOTO 3aXOPOHEHMS ITyTEM BHECEHHS 3alluCH B
KHury peructpanuu 1 BblJaeT yJOCTOBEPEHHE O POJACTBEHHOM 3aXOPOHEHUH;

B) IMpPEAOCTaBIIIET MECTO MJisi CEMEMHOro (poJOBOro) 3axOpOHEHHs moja Oyayiiee
norpebeHre IMyTeM BHECEHMs 3alMCH B KHHUTY PErMCTpallud U BbIJAET YAOCTOBEPEHHUE O
ceMerHOM (POJIOBOM) 3aXOPOHEHUH;

I') IPEJOCTAaBIIAET MECTO JUIsl CEMEIHOro (pPOI0BOI0) 3aXOpOHEHUs O] IorpedeHue, eciu
norpedeHue JOKHO OBITh OCYILIECTBIICHO B HACTOSIIEE BPEMSI, ITyTEM BHECEHUS 3anuck B Kuury
pEerucTpanyy 1 BbAAET YIOCTOBEPEHUE O CEMEHHOM (POJIOBOM) 3aXOPOHEHUH.

1) TP IPEAOCTABICHUH MECTA /ISl OTMHOYHOT'O 3aXOPOHEHHS YIIOJTHOMOYEHHBIM OPTaHOM
MECTHOI'0 caMoyIpaBiieHus B cepe norpedenus u noxoponHoro aena MKV, ynocrosepenue
00 OJJMHOYHOM 3aXOpPOHEHHUH HE BBIAAETCS, 32 UCKIIOUEHUEM CIIETYIOLIETO CIydast:

€) IpU MOSIBIEHUM OJM3KUX POACTBEHHUKOB, MHBIX POJCTBEHHMKOB Ha OCHOBAHUHU MX
NUCHbMEHHOTO OOpAIeHUs] U TPEACTABICHUS TOKYMEHTOB, MOJITBEPKIAIOUINX POJICTBCHHbIC
OTHOILEHMSI, YIIOJTHOMOYEHHbIM OPTaHOM MECTHOI'O CaMOYIpaBJIEHUs B cdepe morpedeHus u
MIOXOPOHHOTO JIeJIa BBIJACTCS YIOCTOBEPEHHE O 3aXOPOHEHHUH C MOCIIEAYIOIIEH BO3MOKHOCTHIO
norpe0eHus: poACTBEHHHKA B JJAHHYIO MOTUITY C COOJIIO/IEHUEM CaHUTAPHbBIX IIPABUIT,;

) IepeaeT pe3yabTaT NPeA0CTaBICHUsI MyHULUNAIbHON yeiyru coTpyaHuky MKY unu
CHELUATNCTY MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OTBETCTBEHHOMY 3a BblJady pe3yibTaTa
NPEOCTABICHUS] MYHHUIIUIIATBHON YCIYTH.

100. MakcumalbHBIii CpPOK OCYIIECTBJICHUS aJMUHUCTPATUBHOM IpPOLETyphl HE MOMKET
npeBblmaTh 1 paboumii JeHb C MOMEHTa MOCTYIUICHHS 3asBICHHS O MPEJOCTaBICHUH
MYHUIMNAIBHONM yCIOYyrM U IpWiIaraeMblX K HEMY JOKYMEHTOB coTpyaHuky MKY,
OTBETCTBEHHOMY 3a MPEIOCTABIICHHE MYHUIUITAILHON YCIIYTH.

101. B cnydae ecnu morpeOeHHE TOJDKHO OBITH OCYILECTBICHO B HACTOSIIEEe BpeMms,
peleHre O TMPEeIOCTaBICHWM MYHHIHMIAIBHOW yciayrdn (00 OTKa3e B IPEeIOCTaBICHUU
MYHUIMNAIBHOM  YyCIIyru) mpuHHMaercsa corpyaHukoM MKY, orBeTcTBeHHBIM 3a
NPEOCTaBICHNE MYHULIMNAIBHOW YCIYTH, B JIGHb NPEACTABICHUS 3asSBUTENIEM 3asiBICHUS H
JTIOKYMEHTOB.

102. TlpunsTHE pemeHuss O TNpeAocTaBieHHH (00 OTKa3e B TPEIOCTABICHHUHN)
MYHUIUNATBHOH  yCIyrm  ocymiecTBisercs — pykoBogutenem  MKY,  gensrtomerocs
YIIOJITHOMOYEHHBIM OPTaHOM MECTHOTO CaMOYIpaBJIEHUsS B cepe morpedeHuss U IOXOpOHHOTO
nena MOCKOBCKOHM 00JIaCTH 1O FTOPOJCKOMY OKPYTY XHUMKH.

103. Kputepuem mpHHATHS pEIISHHs O MPeaoCTaBIeHUH (00 OTKa3e B MPeI0CTABICHNN)
MYHUIUNAIBHON YCIYrH SIBJISETCS YCTAHOBJIEHHWE HAIWYMs WJIM OTCYTCTBUSI OCHOBAaHHUH,
YKa3aHHbIX B MyHKTE 30 aIMUHUCTPAaTUBHOTO perjlaMeHTa.

104. Pe3ynpTaroM aIMHHHMCTPATUBHON NpOLEIYPHI SBISETCS Iepenada CIelHalucTy,
OTBETCTBEHHOMY 3a BBAaYy pe3ylbTaTa IMPEIOCTABICHUS MYHHUIMIIAIBHON  YCIyTH,
yJIOCTOBEPEHHSI O 3aXOPOHEHUH C ITPEJOCTaBIEHUEM MeCTa /Il OAMHOYHOT0, POJCTBEHHOTO MU
ceMeiHoro (poJOBOrO) 3aXOpPOHEHMs WJIM THCBMEHHOTO OTKa3a B MPEJOCTaBICHUH
MYHUIUAIBHON YCITyTH.

105. TIpu oOpareHnH 3assBUTEINS 32 TIOJTYICHUEM MYHHIIUTIAIBHOW YCIYTH B DJIEKTPOHHOMN
¢dopme MKY nanpasnser Ha EauHbIi mopTai rocyAapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIIYT WX
[TopTan rOCymapCTBEHHBIX W MYHHUIMITAIBHBIX YCIYT MOCKOBCKOH 00JacTH IOCpPEICTBOM
TEXHUYECKUX CPEACTB CBSI3M YBEJIOMJIEHHE O 3aBEPLICHUM MCIOJHEHHS aIMHHUCTPATHUBHOMN
IPOIIETyPHI C YKa3aHUEM pe3yJIbTaTa OCYIIECTBICHHS aMHHUCTPATHBHOMN MPOIIEAYPHI.

106. CnocobGoM ¢ukcanuu pe3yibTaTa HCIOJIHEHUS aIMHUHHMCTPATUBHOW MPOLETYpPbI
SIBIISIETCSI BHECEHHE COOTBETCTBYIOIIMX CBEICHUIH B JKypHAJI PErHCTPallMd OOpalleHui 3a
NPEOCTaBIEHUEM MYHULUNAIBHOW YCIYIM WM B COOTBETCTBYIOIIYIO HH(OPMALMOHHYIO
CHUCTEMY aJIMUHUCTPALIMH T'OPOJCKOro OKpyra XuMkH, a Takxe MKY.



Brinaua 1o0KymMeHTa, ABJISIOIIETOCS pPe3yabTaToM
NpeAoCTABIeHUSI MyHUIMIIAIbHON YCIYyTH

107. OcHoBaHueM /AJ1s Hayajga aAMUHUCTPATUBHOM HPOLETypBl SIBJISETCS MOCTYIIICHHUE B
MKY wumu corpyaauky MKV, HaxonsiemMycsi B MHOTO(QYHKIITHOHATBHOM LIEHTpPE, pe3yabTaTa
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH.

108. Corpysnuk MKY wim  COTpyZHHUKY MHOTO(QYHKUIMOHAJIBHOTO  IICHTA,
OTBETCTBEHHBIM 3a BbIJAuy pe3yibTaTa MPEJOCTaBICHUS MYHMLMIIAIBHOW yciayru (nanee -
CHEHAJINCT), IPU MOCTYIUIEHUH K HEMY OTKa3a B IPEJOCTABICHUU MYHUIUNAIBHON yCIyru
(astee - oTKa3), ohOPMIEHHOr0 Ha OyMa)KHOM HOCHUTEJIE, BbIJIACT OTKA3 3asBUTEIIIO.

109. Ilpm mOCTYIJIEHUM K COTPYIHHUKY COOTBETCTBYIOIIETO YIOCTOBEPEHHS O
3aXOpOHEHMH, PEIICHUS O IPEIOCTABICHUU MeCTa AJI1 OAMHOYHOI'O 3aXOPOHEHHS COTPYIHHUK
BBIJIACT YJIOCTOBEPEHHE O 3aXOPOHEHHM JHOO pelIeHHWEe O TMPEeIOCTAaBICHUU MecTa Ui
OJIMHOYHOT'O 3aXOPOHEHUS 3asBUTEIIIO.

110.  JIOMKHOCTHBIM  JIUIIOM,  OTBETCTBEHHBIM 32  BBINOJIHEHHE  KaXIOTrO
aMUHHUCTPATUBHOIO ACUCTBHUS, BXOASILErO B COCTaB aIMUHACTPATUBHOMN IIPOLIEYPBI, SIBIISCTCA
pykoBoautesns MKY, gBisromerocst yrmoJHOMOYEHHBIM OPTaHOM MECTHOTO CaMOYIIPaBJICHUS B
cdepe norpedeHus U HIOXOPOHHOTIO /ie1a MOCKOBCKOW 00JIaCTH 110 FOPOACKOMY OKPYTYy XUMKH.

111. PesynpraToM aJMUHUCTPATUBHOM MpOLEAYpbl SBISETCS BblAauya 3asBUTEIIO
YIOCTOBEPEHUSI O 3aXOPOHEHMM, PEILICHHs O MPENOCTaBICHUM MeCTa M1 OJUHOYHOIO
3aXOpPOHEHMS WIH 0TKa3a B IIPEIOCTABICHUN MyHULMIIATIBHOW YCIIYTH.

112. Belnaua pe3ynbpTara NpeloOCTaBICHUS MYHMLIMIAIBHOM YCIYTH OCYILECTBIISETCS
CIocoO0M, YKa3aHHBIM 3asiBUTEJIEM IIpU I10Jaye 3asiBICHUS U HEOOXOIUMBIX JTOKYMEHTOB Ha
NIOJIyYE€HUE MYHULIMIIAIIBHON YCIIYTH, B TOM YHUCIIE:

- Ipy JInyHOM oOpaieHuu B MKYVY;

- [IpYU JTMYHOM OOpAILleHUH B MHOTO(YHKIIMOHAIBHBIN HEHTP;

- IOCPEACTBOM IOYTOBOT'O OTIIPABIICHUSI HA aJIPEC 3asABUTEIIS, YKa3aHHBIN B 3asBJICHUH.

113. B cinyuae yka3aHus 3asiBUTEIEM Ha MOJIy4YE€HUE pe3yIbTaTa B MHOTO(QYHKIIMOHAIBHOM
neutpe MKY Hampasisier pe3ynpTaT IPEAOCTABICHHS MYHHIMIAIBHOW YCIYIM B
MHOTO()YHKIIMOHAJIBHBIN LEHTP B CPOK, YCTAHOBJICHHBINH B COTJIAIIEHUH, 3aKIFOUEHHOM MEXIy
aJIMMHHCTpAIMEN TOpOJICKOro OKpyra XuMKH U MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM.

114. Beigaya JOKYMEHTA, SIBIISIOLIETOCS PE3yJIbTaTOM MPEIOCTAaBICHNUS MYHHUIMIIAIbHON
YCIyTH, OCYLIECTBISIETCS MHOTO(QYHKIMOHAJIbHBIMU  ILIEHTpPAMM B  COOTBETCTBHUM  C
3aKJIIOYECHHBIMU B YCTAaHOBJIICHHOM IIOPSAJKE COTJALICHUSMU O B3aUMOJEUCTBUH, €CIU
VCITOJIHEHUE TAaHHOU ITPOLIETyPhI IIPETYCMOTPEHO 3aKIOYEHHBIMH COTIAIICHUSIMHU.

115. TIpu obOpatieHNH 3assBUTEINA 32 TOJTYYEHUEM MYHULIUTIAIBHONW YCIYTH B JIEKTPOHHOM
¢dopme MKY nanpasinsier Ha EnuHbIi nopran rocyaapCTBEHHBIX U MyHULIUIIATBHBIX YCIIYT WU
[TopTan rocyqapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT MOCKOBCKOH 00JacTH IOCpPEACTBOM
TEXHUYECKHUX CPEICTB CBSI3M YBEAOMIICHHE O 3aBEPLICHUN MCIOJHEHUS aJMHUHUCTPATUBHOMN
IIPOLIEAYPBI C YKA3aHUEM pe3yJIbTaTa OCYIIECTBICHUs aIMUHUCTPATUBHON IIPOLIETYPBI.

116. MakcumanbHBIA CPOK OCYIIECTBICHUS aJIMUHUCTPATUBHOW MPOIEIYyphl HE MOMKET
npeBbllIaTh 15 MHMHYT ¢ MOMEHTAa IOCTYIUIEHMS COTPYIOHHMKY OTKa3a B IIPEJOCTaBICHHUU
MYHULUIIAJBHON YCIYIM WIH COOTBETCTBYIOIIETO YJIOCTOBEPEHHSI O 3aXOPOHEHHH C
IpEeJOCTaBIEHUEM MecTa s OAMHOYHOIO, POJCTBEHHOTO WJIM CeMEeWHOro (poJioBOro)
3aXOPOHEHHS.

117. CnocobGoM ¢ukcanuu pe3yibTaTa HCIOJIHEHUS aIMHUHHMCTPATUBHOW MPOLELYpPbI
ABIIIETCS. BHECEHHME COOTBETCTBYIOIIMX CBEJIEHUN B JKypHaJ PETUCTpaldu oOpalleHuil 3a
IPEOCTaBIEHUEM MYHULUNAIBHOW YCIYIM WM B COOTBETCTBYIOIIYIO HH(POPMALMOHHYIO
CHUCTEMY aJIMUHHUCTPALIMH T'OPOJCKOro OKpyra XuMkH, a Takxe MKY.



IV. Ilopsinok 1 (popMBI KOHTPOJIA 32 MCIIOJTHEHHEM aIMUHUCTPATHBHOIO PErjJIaMeHTa
NPeJ0CTABJICHUS] MYHUIMIIAIbHON YCIyIH

IMopsiiok ocymecTB/IeHUs TEKYIIEr0o KOHTPOJIsI 32 CO0II0IeHeM U MCTIOJIHEHHeM
OTBETCTBEHHBIMH JOZKHOCTHBIMM JTHIIAMH MOJI0OKEHNH aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIUBAIOIIMX TPeOOBAHUSA K
NPeI0CTABICHNI0 MYHULIMIIAJIBHON yCIyru

118. Texkyumii KOHTPOJIb 3a COOJIIOJICHHEM M HCIIOJIHEHUEM IOJOXKEHUH periaMeHTa U
UHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOLIMX TPeOOBaHMS K IPEIOCTABICHHIO
MYHHULIMIIAJbHOW YCIIYTM, OCYILECTBISETCS AODKHOCTHBIMU JIMIAMHM, OTBETCTBEHHBIMM 32
OpraHu3aluIo paboThI IO MPEAOCTABICHUIO MyHULIUIIAIIBHONW YCIYTH.

119. KoHTponb 3a XpaHEHHEM KHUT PETUCTPAllMHM 3aXOpPOHEHUH (3aXOpOHEHHH YpH C
IPaxoM) B YIOJHOMOYEHHOM OpraHe MECTHOIO caMoyIpaBieHus B cdepe norpeGeHust u
IIOXOPOHHOTO JeJa, YIOJIHOMOUYEHHOM opraHe MocCKoBcKkoi ob6nactu B cdepe norpeGeHus u
IOXOPOHHOTIO JieJla OCYIIECTBIISIET yroJHOMOUeHHbIN [IpaBuTensctBoM MockoBckoi o0nacTu
[EHTPAJIbHBINA CTIOTHUTENIBHBIA OpraH TOCY/1apCTBEHHOM BIIacTH MOCKOBCKOH 00acTu B chepe
yIpaBJIEHUS apXUBHBIM Jiej0M. KHUTH peructpanuy 3aXopoHeHUH (3aXOpOHEHUH YPH € IPaxoM)
ABIIAIOTCS JIOKYMEHTOM CTPOrOM OTYETHOCTH M OTHOCSATCA K J€JlaM C IMOCTOSIHHBIM CPOKOM
XpaHEHUs. YKa3aHHblE KHUTM IEPEJAIOTCA HAa IIOCTOSSHHOE XPaHEHHE YIOJIHOMOYEHHBIM
OpPraHoM MECTHOTO CaMOyIpaBlieHHs B cdepe morpebeHuss U IOXOPOHHOIO Jena B
MYHULIMIIAJIBHBIA apXUB B MOPSJIKE, YCTAHOBIECHHOM YIIOJIHOMOYEHHBIM OpraHoM MOCKOBCKOM
obsiactu B cepe morpeGeHUsT U MOXOPOHHOTO JeNa, 110 COTJIACOBAHUIO C YIIOJIHOMOYEHHBIM
[TpaBuTenbcTBOM ~ MOCKOBCKOM — 007acTH  LIEHTPalIbHBIM  HUCHOJHHUTENBHBIM  OPraHOM
roCyJapCTBEHHOH BiIacTH MOCKOBCKO# 001acTh B cpepe ynpaBiIeHUsI apXUBHBIM JIEIIOM.

120. Texymuii KOHTPOJb OCYILECTBIISETCS IYyTEM IPOBEIEHUS OTBETCTBEHHBIMHU
JOJKHOCTHBIMU JIMLIAMU CTPYKTYPHBIX HOJpa3AeaeHUul AJIMUHUCTPALMU TOPOJCKOrO OKpyra
XUMKH, OTBETCTBEHHBIX 3a OpraHU3alUI0 PadOThl MO NPEJOCTABICHUIO MYHHUIMIAIbHON
yCIIyTH, IPOBEPOK COONIIOACHUS U UCTIONIHEHUS MOJIO0XKEHUH perjiaMeHTa 1 UHbIX HOPMaTUBHBIX
IPaBOBBIX aKTOB, YCTAHABJIMBAIOLIMX TPeOOBaHUS K MPETOCTABICHUIO MYHUITUIIAILHON YCITyTH.

HOpﬂIlOK N MEPUHOAUYTHOCTD OCYIIECCTBJICHUSA NJIAHOBBIX U BHEINJIAHOBBIX IMMPOBEPOK
IOJTHOTHI U Ka4YeCTBa NPEA0CTABJICHUSA Myl—ll/llll/ll'laJ'll)HOi/i ydiyru

121. KoHTpoJib 332 TIOJHOTOH M KAadeCTBOM MPEIOCTABIICHUS MYHHUIHUIIATHHOW YCIyTH
ocyIiecTBIsieTcs B hopMax:

1) mpoBeeHus TIIIAaHOBBIX TPOBEPOK;

2) paccMOTpeHus kanod Ha neicTBus (Oe3eiicTBIE) JOKHOCTHBIX JIUI A TMUHUCTPALIUU
TOPOJCKOTO OKpyra XMMKH, OTBETCTBEHHBIX 3a MPEAO0CTABICHHE MYHUIIMTTATIbHON YCITYTH.

122. B uensix OCyIIECTBICHHS KOHTPOJS 3a MOJHOTOM M KaueCTBOM IPEIOCTaBICHUS
MYHUIMTIATLHON YCIYTH TMPOBOISTCS IUIAHOBBIE W BHEIUIAaHOBBIE TpoBepku. [lopsgok u
MEPUOANYHOCTh OCYIIECTBICHUS IUTAHOBBIX IIPOBEPOK YCTAHABIUBAETCS IUIAHOM pPabOTHI
AJIMUHHCTpAIIUA TOPOJACKOTO OKpyra XuMKH. [Ipu mpoBepke MOTyT pacCMaTpHBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTAaBICHUEM MYHULIUMIATIBHON YCIYTH (KOMILIEKCHBIE TTPOBEPKH ),
WM OTACIBbHBIA BOMPOC, CBS3aHHBIA C TIPEIOCTaBICHUEM MYHUIMTNAIBHOW YCIyTH
(Tematudeckue mpoBepku). [IpoBepka Takke MOMKET MPOBOIUTHCS MO KOHKPETHOM xKaynobe
3asIBUTEJIS.

123. BremnaHOBBIE MPOBEPKHU IMPOBOJSATCS B CBSI3U C IMPOBEPKON yCTpaHEHHs paHee
BBISIBIICHHBIX HAPYIICHWH aJIMHUHHCTPATUBHOTO PETJIaMEHTa, a TakKKe B CIlydae IMOIydeHHUs
KanoO 3asBuTeneld Ha JedcTBUs (Oe3medCTBHE) JTOMDKHOCTHBIX JIMII AJMUHHCTpAIUU
ropojickoro okpyra Xumku 1 MKY, OTBETCTBEHHOro 3a NPEAOCTABIECHHWE MYHHUIIMIAIbLHON
YCIIYTH.



OTBeTCTBEHHOCTh MYHHUIIUNAJIbHBIX CJIYKAIUX OPraHOB MECTHOI0 CAMOYIIPaBJIeHHUS U
HHBIX JOJKHOCTHBIX JIMII 32 pelleHus v AeicTBus (0e3neiicTBre), NpUHUMaeMble
(ocymecTBJIsieMbl€e) B X0/1€ NPeI0CTABIeHU MYHUIIUNIAJIbHON YCJIYTH

124. Tlo pesynbTaTaM MpPOBEACHHBIX INPOBEPOK B CIy4ae BBIABICHHUS HapyIICHUIH
cOONIIOJIEHHsI TOJIOKEHUI perjiaMeHTa BUHOBHblE JOJDKHOCTHhle iuna MKY  Hecyr
NEPCOHATBHYIO OTBETCTBEHHOCTD 32 PEIICHUS U JeicTBuUs (Oe3aelicTBUE), IPUHUMAEMBIE B X0J1€
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.

125. TlepconanbHasi OTBETCTBEHHOCTh MJOJDKHOCTHBIX Jui MKY  3akperuisercss B
JIOJDKHOCTHBIX MHCTPYKLUAX B COOTBETCTBUU € TPeOOBAaHUAMU 3aKOHOJaTeIbcTBa Poccuiickoit
®denepanu U 3aKOHOAATENLCTBA MOCKOBCKOM 001acTH.

onoxennsi, xapakTepu3yroiue TpeGOBaHUs K NOPAAKY U (popMaM KOHTPOJIS 32
NnpeaoCcTaBJIeHueM MYHUIIUINIAJIBLHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PaXK/IaH,
UX 00beIMHEeHUII U OpraHu3anuil

126. KonTposs 3a mpeaocTaBiIeHHEM MYHHUIMITATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxJaH, UX OObEIUHEHUH W OpraHU3alMil, OCYILECTBIIAETCS MOCPEICTBOM NyOJIMKaLUU
ceegenuit o gesarenpHocth MKY, mnonydenuss rpaxigaHamMu, HX OOBEIWHEHUSMU H
OpraHu3alUsAMM aKTYyalbHOM, OJIHOM M JOCTOBEPHOI HHPOPMALIUU O NOPS/IKE IPEAOCTABICHHUS
MYHHIIMITAIGHOW yCIyTH W 00eCledYeHHsT BO3MOXHOCTH JocyneOHoro (BHeCymeOHOro)
paccMOTpeHHUs Kajoo.

V. locyneOHblii (BHeCy1eOHBbI) NOPSAAOK 00KaT0BAHHUS PelIeHUi U (M) AeCTBUI
(0e3aeiicTBHSI) OPraHa MeCTHOI0 CAMOYIIPABJICHHUS, IPE0CTABJISIONIET0
MYHHUIHMIAJIbHYIO YCJIYTY, a TAKKe €ro J0JLKHOCTHBIX JIUL, MyYHHIHMIATbHBIX CJIYKAIIUX

IIpaBo 3asBUTe/ISI NOAATH K100y Ha pelieHre U (MIK) AelicTBUA (Oe31eiicTBUE) OpraHa,
NMPeI0CTABIAIOIIEr0 MYHUIIUNIAJIBHYIO YCIYTY, 2 TAKKEe ero J0J°KHOCTHBIX JINII,
MYHUIUNAJIBbHBIX CJIYKAIMUX MPH NPeI0CTABJICHUN MYHUIIUNIATbHOH YCJIYTH

127. 3asBuTenu HMMEIOT NpaBO Ha oOkanoBaHue neiicTBuil mimm OesneiictBus MKY,
JTOJKHOCTHBIX M, MKY, MyHUIIMITAJIBHBIX CITYKalIUX, a TAKKE€ TPUHUMAEMbIX UMH PEIICHUN
MIPU MPEAOCTABICHUN MYHHUIIUIIATLHON YCIYTH B AOCY1e0HOM (BHECYIEOHOM) TIOPSAKE.

IIpeamer kan00b1

128. 3asBuTens MOXXeT 0OpaTUThCA C JKano00il, B TOM YuCIIe, B CISYIOIUX CIyqasx:

1) HapymeHue cpoka perucTpanuu 3ampoca 3asBUTENS O  IPEIOCTaBIEHHUH
MYHULIMIIAJIbHON YCIIyTH;

2) HapylIeHHE CPOKa MPETOCTaBICHNU MyHUIIMITAIbHON YCIIyTH;

3) TpeOoBaHMe Yy 3asBUTENS JOKYMEHTOB, HE IpPElyCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMM  akTamu  Poccuiickoit @enepanny, HOPMAaTUBHBIMHA IPAaBOBBIMH  aKTaMH
MocCKOBCKO  0071aCTH, MYHHIMIAIbHBIMM TPABOBBIMU aKTaMH JUISL  [PEOCTaBJICHUS
MYHULUIIAJIBHON YCIyTH;

4) oTka3 B TpuUeMe JOKYMEHTOB, TMPEJICTaBIEHHUE KOTOPHIX MPeTyCMOTPEHO
HOPMAaTHBHBIMH NPAaBOBBIMH akTamu Poccuiickoii @enepanny, HOPMATUBHBIMHU MPABOBBIMH
akTaMiM MOCKOBCKOM 00:1acTH, MyHUIIMIIATBHBIMU TPABOBBIMHM AaKTaMH JUISL MIPEIOCTaBICHUS
MYHUIUIIAJIBHON YCIYTH, y 3asBUTEIIS;

5) oTka3 B MPEAOCTaBICHUM MYHULMNAIBLHOW YCIYI'M, €CJIM OCHOBaHHs OTKaza He
peyCMOTPEHb! (heiepaqbHBIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMH HHBIMU
HOPMaTUBHBIMM IpaBOBbIMU akTamMu Poccuiickoii ®enepanuu, HOPMAaTUBHBIMU NPAaBOBBIMU
akTaMu MoCKOBCKOM 0071aCTH, MyHUIIMIIAJIbHBIMU ITPABOBBIMU aKTaMU;

6) 3aTpeboBaHMe ¢ 3asBUTENS MPU MPEIOCTABICHUN MYHHULMIIAIBHOW YCIYTH IJIaThl, HE



IIPEAYCMOTPEHHOM  HOPMAaTUBHBIMH  INPaBOBbIMH  akTaMu  Poccuiickon — Penepauuu,
HOPMAaTUBHBIMU TNPABOBBIMHM aKkTaMH MOCKOBCKOW 00JIaCTH, MYyHHMIMIIAIbHBIMHU IPAaBOBBIMU
aKTaMy;

7) OTKa3 opraHa, MpeIoCTaBISIIOIIEr0 MYHHLMIIAIbHYIO YCIYTy, JAOJKHOCTHOIO JIMLA
opraHa, IpeI0CTaBIAOIIEr0 MyHHIMIIAIBHYIO YCIYTy, B UCIIPABICHUH JOIYIICHHBIX OIIEYaTOK
U OlIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS MYHUIUIAIBHON YCIYI'H JOKYMEHTax
1100 HapyLIEHHE YCTaHOBIECHHOIO CPOKA TAKUX UCIIPABICHUN.

OpFaHbI MECTHOI'O CaMOYIIPpaBJICHUS, YIIOJIHOMOYCHHBIC HA PACCMOTPEHUE 2KaJ100bI B
AOJIZKHOCTHBIC JIUIIA, KOTOPBIM MOKET ObITH HampasBJieHa sKkaj100a

129. XKano6a Ha nerictBus (6e3aeiicteue) MKV, ero coTpyIHUKOB, JOIKHOCTHBIX JIUII, a
TaK)Ke Ha IPUHUMAEMbIC UMHU PEIICHUS TP NMPEIOCTABICHUN MYHHUIIUIIAILHOW YCIyTH MOXKET
OBITH HAMpABJICHA:

- ['naBe ropoxckoro okpyra XuMKH;

- 3amectutento [maBel  AJIMHMHHCTpallUM TOPOACKOTO  OKpyra, KypHUPYIOIIEMY
nesreiabHocTh MKV

- B TOCYIapCTBEHHBIE KOHTPOJIBHO-HAA30PHBIE OPTaHbl TOPOACKOTO OKpyra XUMKH.

IMopsinok moxayu U pacCMOTPEHHS KATOObI

130. XKanoba nogaercsa B opraH, NPeAOCTABISIIONINI MyHUIIUIAIBHYIO YCIyry. JKanoObl
Ha pelleHus, mpuHsATbie pykoBoautereM MKY, momatorcst B BhIIECTOSIINI OopraH (IIpU €ro
HAJIMYUU) TUOO0 B Cllydae ero OTCyTCTBUS PACCMATPUBAIOTCS HEMOCPEACTBEHHO PYKOBOIUTEIEM
MKY, npenocTaBisitoero MyHuIUNaIbHYIO YCIYTY.

131. ’Kanob6a moxket 6bITh HanipaBieHa B MKV no nmoute, uepe3 MHOTO(G YHKITMOHATBHBIN
[EHTP, IO DJJCKTPOHHOW ToYTe, 4Yepe3 odUIMaNbHBIA CAWT OpraHa, IMPEIOCTABJISIOIICTO
MYHHUIIMNIATBHYIO ~ YCIYTY, TocpenctBoM EauHOro mopraia TOCyIapCTBEHHBIX U
MYHHIIHITATBHBIX yoiryT, [lopTanma rocyapcTBeHHBIX M MYHUIIUTIATBHBIX yCIyT MOCKOBCKOM
o0racTu, a TaKk)ke MOXKET OBITh IPUHSATA MIPU TUYHOM MPUEME 3aIBUTEISL.

132. XKanoba momkHa coepKarh:

a) HAMMEHOBAHME OpraHa, MPEJOCTABISIONIET0 MYHUIIUTIAIBHYIO YCIYTY, HOKHOCTHOTO
JUIa OpraHa, TPEJOCTaBIAIONIET0 MYHUIUIAIBHYIO YCIYTy, JH00 MYHHIIHITAIHLHOTO
CITy’Kalllero, petieHus u eicTBus (0e31eiCTBIE) KOTOPHIX 00XKAIYIOTCS;

0) ¢pamuuio, UMsl, OTYECTBO (TIOCTIETHEE - TIPU HAJTUYHH), CBEJICHHS O MECTE KUTEIHCTBA
3asIBUTENA - PU3NYECKOTO JINIIA INO0 HAMMEHOBAaHUE, CBEJCHHSI O MECTE HAaX0XKICHHUS 3asBUTEIIS
- IOPUIUYECKOrO JIMIA, a TaKke HoMmep (HoMepa) KOHTakTHOro TenedoHa, aapec (ampeca)
AIIEKTPOHHON MOYTHI (IIPU HAJTMYWH) U TTOYTOBBIN ajpec, 0 KOTOPHIM JIOJDKEH ObITh HAalpaBJIeH
OTBET 3asBUTEITIO;

B) cCBeleHHS 00 OOXalyeMbIX pelmieHusX W JAelcTBusx (Oe3neicTBUM) opranHa,
NPEOCTABIISIONIETO MYHUIUTTATBHYIO yCIyTY, JOJHKHOCTHOTO JWIa  OprasHa,
MPEIOCTABISIONIET0 MYHUIMIANBHYIO YCAYry, JHOO TOCYyJapCTBEHHOTO MYHHUIIUIAIBLHOTO
CITy’Kalllero;

') JI0BOJBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENh HE COTJIACEH C PEIICHWEM W JCHCTBHEM
(Oe3neiicTBUEM) OpraHa, MPEIOCTABIISIONIET0 MYHHIUIIAIBHYIO YCIYTY, JTOJDKHOCTHOTO JIAIA
OpraHa, MPEeJOCTaBISIONIETO MYHHUIIMIAIBHYIO YCIYTY, JTUOO MYHUIIMIAIBHOTO CIYXKAIIeTo.
3asiBUTENIEM MOTYT OBITh ITPEJICTABICHBI JOKYMEHTHI (IPU HATMYHUH ), TIOATBEPIKTAFOIINAES TOBOIBI
3asIBUTEISA, JTUOO UX KOTIHH.

133. B ciry4ae HEOOXOIMMOCTH B MOATBEPKACHNAE CBOMX JIOBO/IOB 3asBUTEIh TIPUIIaraeT K
MUCEMEHHOMY OOpaIleHHIo (3Kano0e) JOKYMEHTHI U MaTepuaibl JTMOO UX KOTIHH.

Cpoxu paccMOTpeHHS KAT00bI

134. Xano6a, nocrynusias B MKY nmoanexuT peructpauuu He MO3JHEE CIETYIOLIEro



pabouero THS CO IHS €€ MOCTYIICHHUS.

135. XKano6a, nmocrynusmras B MKY, moiexxutr pacCMOTPEHHUIO JTOKHOCTHBIM JIUIIOM,
HaACJIICHHBIM ITOJJTHOMOYHUSAMMU 110 paCCMOTpeHI/IIO )KaJ'IO6BI, B TCUCHUC IIITHaAIATHU pa60q14x I[HGI\/JI
CO JHS €ro perucrpaiud, a B cCiydae OO0XKaJOBaHHMS OTKa3a OpraHa, IPeI0CTaBJISIOIICTO
MYHI/II_II/IHEUIBHYIO ycnyry, JOJDKHOCTHOI'O JHIa opraHa, HpeIIOCTaBJISIIOH_[eFO MYHI/ILII/IHaJILHYIO
YCIIyTy, B MPUEME JOKYMEHTOB Yy 3asBUTEIIS JIMOO B WMCIPABJICHUU JOMYIICHHBIX ONEYAaTOK M
OIIMOOK WITK B CiIy4ae 00)KaJIOBaHUsI HAPYIICHUS YCTAHOBICHHOTO CPOKA TAKUX UCIPABICHUH -
B TCYCHHUE IATH pabOYUX JHEH CO JIHS €€ perrucTpaIiu.

136. Buecenue u3MeHEHH B pe3y/IbTaT IPEJOCTaBICHUS MyHUITUIIAIBHON YCIYTH B LEJAX
WCIPABJICHUS JIONMYIICHHBIX OINEYaTOK M omuOoK ocymiectBisercs MKY B cpok He Oonee 5
pabouux JAHEH.

HcuepnbiBawouuii nepedyeHb OCHOBAHUH VI 0TKA32 B PACCMOTPEHUH
JKaJ100b1 (MpeTeH31u) JTU00 MPUOCTAHOBJIEHHS €€ PACCMOTPEeHUSA

137. YnonmHOMOYEeHHBIN Ha pacCMOTPEHHE 5Kajl00bl OPraH OTKAa3bIBACT B YJIOBJIETBOPEHUNU
KaJOOBI B CIICAYIONINX CIyJasiX:

- HAJIMYHUE BCTYMHBILETO B 3aKOHHYIO CHITY PELIEHUs Cy/1a, apOUTPaKHOTO Cya Mo kanobe
0 TOM K€ IIPEIMETE U 10 TEM KE OCHOBAHUSIM;

- Mojaya >KajoObl JIMIIOM, IOJTHOMOYHS KOTOPOTO HE TMOATBEPXKICHBI B IOPSJKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBOM Poccniickoit denepanuy;

- HaJIMYUE pEIIeHUs MO >Kajio0e, MPUHITOrO paHee B COOTBETCTBHH C TPEOOBaHUSIMU
HacToAumx [IpaBui B OTHOLIEHUH TOTO K€ 3aABUTENS U 110 TOMY K€ IIPEIMETY KaJIO0OBbI.

138. YnonmHOMOYEHHBIN Ha pacCCMOTPEHHE KaIOObl OpraH BIPaBE OCTABUTH Kano0y Oe3
OTBETA B CIIEYIOIIMX CIIydasx:

- HaJu4ue B jkajo0e HELEH3YPHBIX JTUOO OCKOPOUTEIBHBIX BBIPAKEHUH, YIpo3 JKU3HH,
3/10POBBIO U UMYIIECTBY JOJKHOCTHOTO JIUIA, & TAKXKE YICHOB €r0 CEMbHU;

- OTCYTCTBUE BO3MOXHOCTH MPOYUTATh KAKYIO-JIMOO YacTh TEKCTa >KajioObl, (haMUIHIO,
UM, OTYECTBO (MpU HAIMYUK) U (WIN) OYTOBBIN aJipec 3asiBUTENISA, yKa3aHHBIE B Kajooe;

- €CJIi B NMHUCBMEHHOM OOpallleHMH He yKa3zaHbl (aMHIUS TpakJAaHUHA, HApaBUBILErO
oOpallieHue, 1 MOYTOBBIN ajpec, 0 KOTOPOMY JO0JKEH ObITh HAIPaBJIeH OTBET Ha OOpalleHHE;

- ecnu kanmoOa TMOAaHa 3asBUTENIEM B OpraH, B KOMIETEHIUI0 KOTOPOTrO HE BXOAWUT
IPUHATHE pelleHus Mo xanobe. B arom cinydae B TeueHue 3 pabouux [IHEH co JHA ee
perucTpalnmy yKa3aHHbI OpraH HampasiseT jkano0y B YIIOJIHOMOYEHHBINH Ha €€ PacCCMOTPEHUE
Oprat U B MUCbMEHHOU (hopme nHHOPMUPYET 3aBUTENS O NIEPEHANPABICHUH KaI0O0bI;

- ecliM B NMHUCBMEHHOM OOpallleHUM 3asBUTENS COJCPKHUTCS BOIPOC, Ha KOTOPBIM emy
MHOT'OKPAaTHO JaBaJIUCh MUCbMEHHBIE OTBETHI 10 CYLIECTBY B CBSI3U C paHEe HAIpPaBIIsIEMbIMU
oOpalIeHnusMH, 1 IPH 3TOM B 0OpallleHUH He IPUBOAATCS HOBBIE JIOBOJbI MIIM 0OCTOSATENbCTBA,
pykoBoautenb MKY, 1omKkHOCTHOE JUIT0, MO0 YITOJTHOMOYEHHOE Ha TO JIUIO BIPABE MPUHSITH
pelieHre 0 0e30CHOBATEIBHOCTH OUYEPEJHOr0 OOpalleHus M MPEeKpPalleHUH MEepPenucKu C
3asiBUTENIEM IO JAHHOMY BONPOCY IpPHU YCIOBUHM, YTO YyKa3aHHOE oOpallleHue | paHee
HarpasiseMble oOpaiieHus Hanpasisiauch B MKY unn onHoMy M TOMY e JODKHOCTHOMY
muny. O TaHHOM pEIIeHUH YBeIOMIISIETCS 3asiBUTENb, HAlPaBUBILNI 0OpallleHue;

- €CJIM OTBET IO CYIIECTBY MOCTABJICHHOT0 B OOPAIIEHUHU BOIIPOCA HE MOXKET OBITh J1aH 0e3
pasryaiieHysl CBEIEHUH, COCTaBISIOUIMX TOCYAAPCTBEHHYIO WJIM HHYI OXpaHsIeMYIO
denepanbHBIM 3aKOHOM TaiiHy, TpaKIaHWHY, HalpaBUBIIEMYy oOpallieHue, cooOaercs o
HEBO3MOXKHOCTH JaTh OTBET IO CYUIECTBY IIOCTABJIEHHOIO B HEM BOINpOCa B CBS3U C
HEJIOMYCTUMOCTBIO pa3riallieHHus yKa3aHHbBIX CBEJACHUH.

Pe3yabTaT paccMoTpeHus Kaa00b1
139. Ilo pe3ynbratam paccMoTpeHus oOpaienus, xkano0s, MKY mpunumaer onHo u3

CIEAYIOIIUX PEUICHUN:
1) ymoBneTBOpsieT *ajnoOy, B TOM 4ucie B (opMe OTMEHBI MPUHATOrO pEIICHHUS,



WCIIPABJICHUS OMYIIECHHBIX OPraHOM, IIPEIOCTABIISIOIINM MYHULIMIIAIBHYIO YCIYTy, OIEYaToOK
U OIIMOOK B BBIIAHHBIX B PE3YJIbTaTe MPEJOCTaBICHUS MYHHLIMIIATBHON yCIyr JOKYMEHTax,
BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEACTB, B3MMAaHME KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMM akTaMu Poccuiickoil ®enepanuy, HOPMATUBHBIMU IPABOBBIMU
aktaMi MOCKOBCKOW 00J1aCTH, MYHHMIMIAIBHBIMU TPABOBBIMH aKTaMH, a TaKXKe B HHBIX
dbopmax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 7KAJIOOBI.

HOpﬂ)IOK I/IH(l)OpMI/IPOBaHI/Iﬂ 3asAiBUTES 0 pedyJjibTaTax paCCMOTPEHUSA 2KaJ100bI

140. He mnozgHee aHs, CIEAYIOUIETO 3a JHEM INPUHATHS PELICHHS, 3aSBUTEII0 B
IMCBMEHHOW WJIM JIEKTPOHHOW (OpMe HampaBsieTcss MOTHBHPOBAHHBIM OTBET O Pe3yJbTaTax
PacCMOTPEHHUS KAITOOBI.

IIpaBo 3asBUTe/Is1 HA MOJyYeHHe HH(POPMALMH U TIOKYMEHTOB,
HEO0XOUMBIX /IJIsl 000CHOBAHUSA M PACCMOTPEHHUSA KAJI00bI

141. 3asBuTenp uMEET MpaBO Ha TOJyYEHUE HCYEpIbIBAIONICH HHPOpMAUU U
JIOKYMEHTOB, HEOOXOIMMBIX JUIsI 0OOCHOBAHHSI H PACCMOTPEHHUS KAITOOBI.

142. Undopmanus U JOKYMEHTHI, HEOOXOIUMBIE JIsi OOOCHOBAaHUS U PACCMOTPEHUS
xanoOsl, pazmeniatorcss B MKY 1 MHOTO(YHKIIMOHAIBHBIX LIEHTPaX, HAa OQUIMAIHLHOM caiTe
AJIMUHUCTpALIUU TOPOACKOTO OKpyra XUMKH U MHOTO(YHKIIMOHAIBHOTO IIeHTpa, Ha EnuHom
MOpTajie TOCYAApCTBEHHBIX M MYHUIUMNAIBHBIX yciyr, lloprasie ToCymapCcTBEHHBIX H
MYHUIIMMIATBHBIX YCIYT MOCKOBCKOM 00J7acTh, a TaKKe MOXKET ObITh COOOIIEHA 3asiBUTEIIO B
YCTHOH W/WJIM TUCBMEHHOU (hopMme.

Iopsiiok 06:xa0BaHNs pelIEHUs 1O Kaj100e

143. 3asBuTeNb BIIpaBe 00’KAIOBATH PEHICHUS 110 jKaj00e BBIIICCTOSIINM JOKHOCTHBIM
JULIAM.

144, B cnyyae yCTaHOBJICHHS B XOJI€ WJIM TIO PE3yJIbTaTaM PACCMOTPEHHUS KATOOBI
NPU3HAKOB COCTaBa aJMHHHUCTPATUBHOIO NpaBOHApylIeHHs wWiu mnpectymienus MKY B
YCTAHOBJICHHOM TIOPSIIKE HE3aMe/TUTEIHHO HANpaBIsIeT WMEIOIINECs] MaTepHajbl B OpTaHbl
HPOKYpaTyphbl.

145. 3asBuTENb UMEET MPABO HA MOJIy4YeHHE UHPOPMALUU U TOKYMEHTOB, HEOOXOIUMBIX
JUIs 00OCHOBAHMSI M PAaCCMOTPEHMsI JKaloObl, MPH YCJIOBHUHM UYTO 3TO HE 3aTparuBaeT Ipasa,
CBOOOJIBI M 3aKOHHBIE MHTEPECHI JPYIHX JIMI] U YTO yKa3aHHbIE JHOKYMEHTHI HE COJEpKat
CBEJICHUS, COCTABIIAIOUINE TOCYJapPCTBEHHYIO HJIM HHYIO OXPaHIEMYI0 3aKOHOJATEIbCTBOM
Poccniickoit denepanuu TainHy.

146. IIpu nomave xanoObl 3assBUTEIIb BIIPABE MOJIYUYUTh CIEAYIOIIYI0 HHPOPMAIHUIO:

- MecToHaxoxaeHne MKY;

- IepeyeHb HOMEPOB TesIe(hOHOB ISl OTYUEHHUS CBEIEHUI O MPOXOKICHUU TPOLETyp 10
PaCCMOTPEHHIO KAIOOBI;

- MECTOHAXOXXJEHHE OPraHOB MECTHOI'O CaMOYIpaBlIeHUs, (paMUINM, UMEHa, OTYEeCTBa
(TIp¥ HATMYWH) ¥ JOJDKHOCTH MX PYKOBOJUTEIIEH, a TAKKe TOJDKHOCTHBIX JIUII, KOTOPBIM MOXKET
OBbITH HalpaBJIeHa kKajooa.

147. Tlpu nonade *anoObl 3aMHTEPECOBAHHOE JIMILO BIpase monyuyuth B MKY komnuu
JOKYMEHTOB,  TOATBEpXKAaOIMX  oOxaimyemoe  jelictBue  (Oe3nelcTBUE),  pelIeHue
JOJDKHOCTHOTO JIATIA.

Cnoco0b1 nHpOpPMUPOBAHMA 3asiBUTEJICH 0 MOPS/AKE MOJAYH M PACCMOTPEHHA KAT00bI

148. UndopmupoBaHue 3asBUTENCH O MOpsAKEe MOJAYd U PACCMOTPEHUs KajloObl Ha
pemenus u aevictusg (6e3aeicreue) MKV, nomknoctHbix aun MKY u yenyr MyHHIIMTTambHBIX
CIIy’KaIllUX OCYILIECTBISIETCS MOCPEJICTBOM pa3MelleHus WH(OpMAIMM Ha CTEHAAaX B MecTax



NpeoCTaBlIeHUs] MyHUIUNanbHOH ycnyrd B MKY u MHOroyHKIIMOHAJIBbHOM IIEHTpE, Ha
ounmansHOM caiite AIMHHUCTPALMK TOPOICKOT0 OKpyra XUMKH U MHOTO()YHKIIMOHAIBHOTO
LIeHTpa, Ha EIuHOM moprane rocyAapCTBEHHBIX M MyHUIUNAIbHbIX ycayr u lloprane
rOoCyJapCTBEHHbIX M MYHHMLMIIAIBHBIX YCIYyr MOCKOBCKOH 00JIACTH, a Takke MOXKET ObITh
COOOIIIEHO 3asBUTENIO B YCTHOU U (MJIM) MUCHMEHHOU (opme.

[Tpunoxenus:

1. CopaBounass uH(pOpMAIMS O MECTe HAXOXKIEHHs, Trpaduke padOThl, KOHTAKTHBIX
Tesie(pOHAX, aApecax 3JIEKTPOHHOM IOYTHI OpraHa, MPEeIOCTaBISAIOIIEr0 MYHHMLUIAIBHYIO
YCIIYTy, CTPYKTYPHBIX MOJpPa3/AeiIeHUIl OopraHa, IpeJoCTaBIsIOLIEr0 MyHULIUIIAIbHYIO YCIIYTY,
MHOIO()YHKIIMOHAJIBHBIX IIEHTPOB M OpraHU3alMi, y4acTBYIOUIMX B NPEIOCTABICHUU
MYHULIMTIAJIbHON YCIIYTH.

2. biok-cxema npenocTaBieHus MyHULUIAIbHON YCIIyTH.

3. @opma 3as8BICHUS O IPEIOCTABIEHUN MYHUIIUIIAIBHON YCIYTH.



