MpunoxkeHne Ne 4
K NOCTaHOBIEHNIO AAMUHUCTPALLUN
ot 13.07.2017 Ne 720

AOMWHUCTPATUBHbIN PETNTAMEHT
NO NPEAOCTABNEHUIO MYHULIMNAZIBHOW YCNYTU « NPELOCTAB/EHUE
B BE3BO3ME3AHOE NOJ/Ib3OBAHUE UMYLLECTBA (3A MCKNIOYEHUEM
3EME/IbHbIX YYACTKOB), HAXOAALLErOCA B MYHULIMNANBHOMN
COBCTBEHHOCTWU, BE3 NMPOBEAEHWA TOPIrOB»

(sBeaeH noctaHoBneHMeM AgmuHucTpaummn ot 04.08.2017 Ne 777,
B peA. NocTaHOBAeHN AgMUHKUCTpaumm ot 08.10.2018 Ne 1170, ot 14.03.2019 Ne 169)

TepmuHbl M onpepeneHnn

TepMUHbI M OnNpeaeneHus, MUCNONb3yemble B HACTOALWEM agMUHUCTPATUBHOM pernamMeHTe no
npegocTaBAEHMIO  MyHUUMNanbHOM ycayrn  «MpegoctaBneHve B 6e3Bo3mesgHoe MNoJb30BaHME
MMYLLLECTBA (33 UCKIOYEHNEM 3EME/bHbIX YY4ACTKOB), HAXOAALLErOCA B MyHMULMNAAbHON COBCTBEHHOCTH,
6e3 npoBegeHWsA TOProe» (Janee - AOMMHWUCTPATMBHbLIA PEr1aMeHT), yKasaHbl B MPUAOKeHUn 1 K
HacToAwwemy AGMUHUCTPATUBHOMY PEFNAMEHTY.

I. O6bwme nonoxkeHma
1. NMpeamet perynnposaHua AAMUHUCTPATMBHOrO pernameHTa

1.1. ADMUHUCTPATUBHbIN perfiaMeHT yCTaHaBAMBaET CTaHAAPT NPeAoCTaBAEHUA MyHULMNAIbHON
ycnyrn «lMpepoctaBneHme B 6e€3B03me3aHOE MO/b30BAHWE MMYLLECTBA (33 MCKIOYEHMEM 3EMEJIbHbIX
Yy4YacTKOB), HaxoAsuwleroca B MyHUUMNanbHon cobcTBeHHOCTH, 6e3 nposeaeHWs ToprosB» (manee -
MyHMUMNanbHaa ycayra), COcTaB, NOC/AeA0BaTe/IbHOCTb M CPOKW BbIMOJHEHUSA aAMUHUCTPATUBHBbIX
npoueayp no npeaoctaBneHnio MyHUUMNANbHOW ycayrn, TpeboBaHUA K MOPAAKY WX BbINOAHEHUS,
0c0b6eHHOCTH BbINOIHEHMA AAMUHUCTPATUBHBIX MPOLLEAYP B 3/IEKTPOHHOM dopMe, a TaKKe 0COBEHHOCTH
BbINO/HEHUSA aAMUHUCTPATUBHBLIX MNpoueayp B MHOropyHKUMOHANAbHbIX UEHTpax MpeaocTaBaeHus
rocygapcTBEHHbIX M MyHUUMNaNbHbIX ycayr MockoBcKol obnactu (aanee - ML), B Tom uncne popmsl
KOHTPO/IA 33 UCNONAHEHWMEM AQMWHUCTPATUBHOIO pernameHTa, AocynebHbln (BHecyaebHbIN) nopsaok
06rKanoBaHUA pelweHnin u aenctenin (besaenctema) AAMMHUCTPALMUCKOBCKOM 061acTy B inue KomuTeTa
Nno YynpaBAeHUIO WMYLLECTBOM (ganee - AOMWHUCTPAUMA), AOMKHOCTHbIX AWUL, AZAMUHUCTPAUMM,
YNOJHOMOYEHHbIX cneuyannctos ML,

2. /lnua, umetowme NpaBo Ha noayvyeHne MyHULMNanbHOM ycayru

2.1. NMpaBo Ha nosyyeHne MyHULMNANBHOW YCIYTY UMEIOT lopuanYeckune inua (oanee - 3aaButenb).
2.2. KaTeropvu amu, MMeIOLLMX NPaBo Ha nojyvyeHre MyHUUMNANbHOM yCayru:

2.2.1. TocypapcTBEHHblE BHeBOAXKETHbIE GOHABI.

2.2.2. TocypapcTBEHHbIE Y MyHULMNA/bHBIE YUpPEXAEHUS.

2.2.3. Hekommepueckune opraHmsaumm, cosgaHHble B Gopme accoumaumii u colo30oB, PEUTMO3HbIX
M 0bLLECTBEHHbIX OpraHn3aumii (obbeamHeHW) (B TOM YnCNe NMOAUTUYECKME MapTMKU, O6LWEeCTBEHHbIe
OBWXKeHUn, obuwecTBeHHble  GOHAObI, OOLLEeCTBEHHbIE  YYPEKAEHUS, OpraHbl  OOLLECTBEHHOM
caMofenTeNbHOCTM, MpodeccnoHanbHble Ccol3bl, WX 0b6beauMHeHWa (accoumauus), nepBUYHbIE
npodcotosHble opraHMsaumm), obbeanHeHna pabotogaTeneit, ToBapULLECTBA COBCTBEHHUKOB XWU/bA,
couManbHO OPUEHTUPOBAHHbIE HEKOMMEPYECKME OpraHu3aumu, Mpu ycloBMU OCYLLECTBAEHUA MMM



OEeATEeNbHOCTU, HanpaBAEHHON Ha pelleHne coumanbHbix Npobnem, pasBuTme rpaxkaaHCcKoro obuiectsa B
Poccuinckoin ®epepaumm, a TakkKe BULOB AeATENbHOCTU, NPEeAYCMOTPEHHbIX cTaTben 31 deaepanbHOro
3aKoHa 0T 12.01.1996 N2 7-®3 «O HEKOMMEPUECKUX OPraHU3aLLUAXY.

2.3. IHTepecsl 1L, yKa3aHHbIX B NyHKTe 2.1 HacToAwwero AAMUHUCTPATUBHOTO PernaMeHTa, MoryT
npeacTaBnATb MHble AU, AEUCTBYIOWME B MHTepecax 3asABMTENA Ha OCHOBAaHMM [AOKYMEHTa,
YAOCTOBEPAIOWEr0 €ro no/siHoMouna, AM6O B COOTBETCTBMM C 3aKOHOAATENbCTBOM  (3aKOHHble
npeacrasuTenu) (ganee - npeacTtaBuTeNb 3asBUTeNA).

3. TpeboBaHuA K nopaaKy uHGopMUPOBaHUA O NopAaKe
npepocrasneHna MyHuumunanbHoii ycnyrm

3.1. UHdopmauma 0 mecTe HaxoXKAeHwsa, rpaduke paboTbl, KOHTAKTHbIX TesedoHax, agpecax
obuuManbHbIX CalToB B ceTM WHTepHeT AAMMHUCTPALUMM W OPraHuM3aLMi, Yy4acTBYOWMUX B
npeaocTaBAeHMM U MHOOPMUPOBAHMM O NOPALKE NpenocTaBneHus MyHMUMnanbHOM ycayrv, npuBeaeHa
B NPUIOXKEHWUN 2 K HacToAWweMy AOMUHUCTPATUBHOMY PeraMeHTy.

3.2. TlopsAAOK NOMYYEHUA 3aMHTEPECOBaHHbIMKM  ANLAMM  MHOOPMALMM MO  BOMpOCam
npegocTtaBaeHmsa MyHMLMNaNbHOW YCAYrK, CBeAeHUI O Xo4e NpeaocTaBneHna MyHUUmMnanbHoM ycnyrm,
nopsake, dopme U mecTe pasmelleHMA MHPOPMaLUKM O Nnopaake npegoctaBaeHua MyHUUMNanbHOM
YCAYrv NpuBeAeHbl B NPUNOXKEHUN 3 K HacToAleMYy AGMUHUCTPATUBHOMY PErlaMeHTy.

Il. CraHpapT npepocTaBieHnA MyHUMLUNANBHOWN ycnyru
4. HaumeHoBaHue MyHULUMNANBbHOW yCnyru

4.1. MyHuumnanbHas ycayra «lMpeaoctaBneHMe B 6e3803mMe3HOE NOJIb30BaHUE UMYylLLLeCTBa (3a
WUCKNIOYEHNEM 3eMefibHbIX YYaCTKOB), HaxodAawleroca B MYyHWUUMNaAbHOM cobcTtBeHHOCTH, 6e3
npoBeseHMA TOProsy.

5. OpraHbl 1 opraHu3aLum, y4acTBylowMe B NpeaocTaBieHnm
MyHuyMnanbHoI yenyrm

5.1. OpraHom, OTBETCTBEHHbIM 3a MpeAocTaBieHne MyHUUMNANbHOW YCAyrK, sBASAETCA
AamuHucTpauma. 3aasutens obpalwlaetca 3a nosydyeHmem MyHUUMNANbHOM yCcayr B AOMUHUCTPaLMIO
MYHUUMMNANbHOTO paMioHa WM TOPOACKOro OKpyra, B COBCTBEHHOCTM KOTOPOro HaxoAuTcA
ncnpawmsaemoe MMyLLecTso.

5.2. ApmuHuctpauma obecneuvBaeT npepoctaBneHne MyHMLMNANbHOW ycayriu Ha 6ase
PervMoHaNbHOro MopTana rocyAapCTBEHHbIX U MYyHULMMAAbHbLIX ycayr MockoBcKkol obnactu (panee -
PMTY), a Takke Ha 6a3e M®L, B yacTu Bblgaum pesynbrata npegoctaBaeHna MyHULMNAAbHOM ycnyru.

5.3. AOMMHKUCTpaums He BnpaBe TpeboBaTb OT 3aABuTena (npeacraButens 3aasBuTens)
OCYLLLECTB/IEHWNS AENCTBUIA, B TOM YMCAE COracoBaHM, HeobxoanumbIx Ana noaydyeHna MyHuunnanabHom
YCAYrM M CBA3AHHbIX C obpaleHMem B MHble FOCYAAPCTBEHHble OpraHbl WAM OpraHbl MeECTHOro
camMoynpaB/eHUs, opraHn3aunm.

5.4. B uensx npegocrasaeHns MyHUUMNanbHOM ycayrn AGMUHUCTPaLMA B3aMMOAENCTBYET C:

5.4.1. depepanbHOM Hanorosol cnyxboit Poccun Ana NOATBEPKAEHUA MPUHAANENKHOCTU
3aABUTENA K KaTEropuu PUANYECKUX NTULL.

5.4.2. YnpasneHuem ®epepanbHol CAyKbbl ToCy[apCTBEHHOW perncTpaumu, Kagactpa Wu
KapTorpadpun no MocKoBCcKoM 061acTu A1 NOAyYeHUs cBeaeHMI M3 EAMHOIO rocyaapcTBEHHOro peecTpa
HeABWKMMOCTM B OTHOLLEHWUM UCMPALIMBAEMOrO MMYLLECTBA.



6. OcHoBaHMA Ana obpalweHns u pesynbTatbl
npeaocTtasneHnAa MyHULMNANbHOM ycnyru

6.1. 3asButenb (NpeacraButens 3aaButensn) obpaulaerca B AaMMHUCTpaUuio nocpeactsom PTY 3a
nosiydeHMem B 6e3BO3ME34HOE MOJ/Ib30BaHME MMYLLECTBA (33 WMCKAOYEHWEM 3EME/IbHbIX Y4YacTKOB),
Haxo4AWEerocs B MyHUUUNAAbHOM cOBCTBEHHOCTM 6e3 NpoBeAeHMA TOProB..

6.2. Pe3ynbTaTtom npeaocraBieHna MyHUUMNAAbHOM YCAYTK ABASETCA:

6.2.1. [loroBop 6€3B03Me34HOr0 MO/Ib30BaHUA MMYLLECTBOM (Janee - Aorosop) (NpunoxeHue 4 K
HacToAwemy AIMUHUCTPATUBHOMY pPeriameHTy).

6.2.2. PeweHne o6 oTKase B npeaocTaBneHUn MyHUUMNaNbHOM ycayrn (npuioxeuuwe 5 K
HacToAwemy AAMUHUCTPATUBHOMY PeriameHTy).

6.3. Pe3ynbTat npegoctaBneHmna MyHUUMNANBbHOM YCAYTK, YKa3aHHbIN B NyHKTe 6.2.1 HacToALlero
ALMUHUCTPATUBHOIO pernameHTa, odpopmaseTca Ha OyMaKHOM HocuTene B ABYX 3K3emnaapax,
NoAMNUCbIBAETCA YMNOAHOMOYEHHbIM AO/IKHOCTHbIM ANLOM AOMWHUCTPALMK, 3aBepaeTca neyatbio U
Hanpasnaetca B M®LU, ana sbigaun.

6.4. Jorosop cumntaeTca 3aKAOYEHHbIM C MOMEHTA ero NoANMCcaHnA 4BYMA CTOPOHaAMMU.

6.5. PesynbTaT npegoctaBaeHmna MyHUUMNAAbHOM YCYTK, YKa3aHHbIN B NyHKTe 6.2.2 HacToALLEro
AZLMUHUCTPATMBHOIO perfameHTa, B BWAE 3SNEKTPOHHOrO AOKYMEHTa, MNOANWCAaHHOFO YCUIEHHOWM
KBanMOUUMPOBAHHOMW  3MIEKTPOHHOW  MNOAMWUCBID  YMNOJHOMOYEHHOrO  AOJ/IKHOCTHOMO  /iMua
AOMMWHUCTPALMK, HanpaBAaseTcAa CrneuuMannuctom AZMMHUCTPALMM B JIMYHbIA KabuHeT 3assutens
(npeactaBuTens 3assutens) Ha PNTY.

6.5.1. B cnyuae HeobxoamumocTu 3asBuTenb (NpeactaBuTeNnb 3afaBUTENA) AOMNOJHUTENBHO MOMKET
MONYYUTb Pe3ynbTaT NpeaocTasieHna MyHULMUNANbHOMN YCAYrK, YKa3aHHbIA B NyHKTe 6.2.2 HacToALWLEero
AOMUHUCTPATUBHOrO pernameHTa, Npu YCNOBUM YKasaHWUA COOTBETCTBYIOWEro crnocoba noayyYeHus
pesynbtaTta yepes M®L: B atom ciyyae cneumanmctom MOLL pacneyaTtbiBaeTcs KOMUA 3N1E€KTPOHHOMO
[OKYMeHTa Ha ByMaXHOM HocuTene, 3aBepAeTca MoANUCbI0 YNoNHOMOYEHHOro crieupanncta MOL,
nevaTtbio M®L, BbigaeTca 3aasutento (npeacrtasuTento 3aasuTens).

6.6. ®aKkT npegocTtassieHnss MyHULMMNANbHOM YCAYTU C NPUJIOXKEHUEM pe3yibTaTa NpeaoCcTaB/IeHnn
MyHuumMnaneHOW ycnyrn dpukcupyetca B Moayne okasaHusa ycnyr eguHo MHPOPMaLMOHHON cnuctemMbl
OKa3aHWsA rocyapCTBEHHbIX U MyHULMNANbHbIX ycayr MOCKoBCKoM 0bnactu (ganee - Moayib OKasaHus
ycayr EUC QY).

6.7. B bymaxkHom Buae pe3ynbTaT npeaoctaBieHns MyHUUMNAAbHON YCAYIM XPaHUTCA B
ALMUHUCTPALUN.

7. CpoK perucrpaumm 3aasneHusa
7.1. 3asBneHuve, nogaHHoe B 3/1IEKTPOHHOM dopme uyepes PMNIY pgo 16.00 pabouero AHs,
perncrpupyetca 8 ADMUHUCTPALMKM B AeHb ero nogayu. MNpu nogade 3aasneHuna yepes PMIY nocne 16.00
pabouero gHA MM60 B Hepabouuit AeHb, perncTpupyeTca B AGDMUHUCTPALMM Ha cnedyowmii pabounit
OEHb.

8. CpoK npepocrasneHna MyHMUMNanbHOM ycayru

8.1. Cpok npegoctaBneHna MyHuumunanbHon ycnyrm coctasnseT 11 paboumx gHel c Aaathbl
peructpauunm 3aasneHma B AAMUHUCTPALUN.



9. NMpaeoBble 0OCHOBaHWUA NpegocTasneHna MyHUUMNaNbHOM ycayru

9.1. OCHOBHbIM HOPMATMBHbIM MPaBOBbIM  aKTOM, pPEryivMpylowWwmMm npesocTaBaeHne
MyHuumMnanbHol ycnyrn, asnsetca ®PepepanbHbil 3akoH oT 26.07.2006 Ne 135-93 «O 3awwute
KOHKYpPEHLMM Y.

9.2. CNUCOK MHbIX HOPMATUBHbIX aKTOB, MPUMEHAEMbIX MPX NpeaocTaBaeHMn MyHUUMNaAbHOM
YCAyrv, NpUBEAEH B MPUIOKEHUM 6 K HacToAWwEeMY AAMUHUCTPATUBHOMY PeriaMeHTy.

10. UcuepnbiBalowmii nepeyeHb AOKYMEHTOB, He06Xxoa4UMbIX
ANna npegoctasneHna MyHUUUNaNAbHOMK ycayrm

10.1. Ons npepoctaBneHua MyHUUMNANbHOW ycayru 3asasuTtenem (npeacraButenem 3asasuTens)
He3aBMCMMO OT KaTeropuu 3aaBuTens n 0OCHoBaHMA ANA 0b6palleHna npeacTaBadeTcA:

10.1.1. YcTaB opraHu3aLum.

10.2. B cnyyae obpalleHus 3a nonyyeHMem MyHUUMNANAbHON YCAYrM HENOCPEeACTBEHHO CaMUM
3aasuTenem  AONOJMIHUTENbHO K  AOKYMEHTY, VYKasaHHomy B nyHKte 10.1.1 Hacroawero
ALMWHUCTPATUBHOIO pernaMeHTa, NPeacTaBAATCa cnegyowme obasaTenbHble JOKYMEHTbI:

10.2.1. 3asBneHuve, nognucaHHoe 3asButenem (NpuaoxeHuMe 7 K  Hactoswemy
ALMUHUCTPATUBHOMY PErIaMEHTY).

10.2.2. loKyMeHT, y40CTOBEPAIOLWMIA IMYHOCTb 3aABUTENS.

10.3. Mpun obpauweHun 3a nonydyeHnem MyHUUMMNANbHOW YyCAyrn npeactaButens 3aaBuTens,
YNONHOMOYEHHOIO Ha cAayy AOKYMEHTOB WM MOsydYeHWe pesynbTata npenoctaBaeHna MyHuumnanbHoOM
YCNYrK, JONONHUTENbHO K AOKYMEHTY, yKazaHHOMy B nyHKTe 10.1.1 HacToAwero AgMUHUCTPATUBHOIO
pernameHTa, NPeacTaBAATCA cneayowme obasaTebHble JOKYMEHTbI:

10.3.1. 3aaBneHune, noagnmcaHHoe 3aaBUTENEM.
10.3.2. [loKyMEeHT, y40CTOBEPAIOLLNI INYHOCTb NpeacTaBuTeNa 3aasuTens.
10.3.3. [loKyMeHT, NoATBEPKAAIOLNI NOTHOMOYMS NpeacTaBuTens 3aaBuUTens.

10.4. Mpwn obpauweHun 3a nonydyeHnem MyHUUMMNANbHOW YyCAyrn npeactaButens 3aaBuTens,
YNO/IHOMOYEHHOrO Ha nognucaHue 3adABAeHMA U caady AOKYMEHTOB, A TaKXKe NoJiyyeHue pesynbTata
npeaoctasneHmna MyHMUMNANbHOM yCAyrn, AONOAHUTENBHO K AOKYMEHTY, YKazaHHOMY B NyHKTe 10.1.1
HacToswero AAMMHUCTPATUBHOIO pernameHTa, MpeAcTaBAAloTcA  ciegylolwme  obAsaTesnbHble
DOKYMEHTbI:

10.4.1. 3aAsneHune, nognucaHHoe npeacrasuTenem 3aasuTens.
10.4.2. lOKyMEeHT, yA0CTOBEPSAIOLWMIA IMYHOCTb NPEACTaBUTENA 3aABUTENA.

10.4.3. [loKyMeHT, NOATBEPKAAIOLWNIA NOTHOMOYMSA NpeacTaBuTens 3aaBuUTens.

10.6. OnncaHue AOKYMEHTOB NpuBeAeHO B NpuaoXKeHnn 8 K Hactoawemy AAMUHUCTPATUBHOMY
pernameHTy.

10.7. AAMUHKUCTpaUusA He Bnpase TpeboBsaTb oT 3asButens (Npeacrasutens 3assuTens):

10.7.1. JOKyMeHTbl nan MHbOPMaLMUIO MO0 OCYLLECTBAEHUS AENCTBUIN, NpeacTaB/iieHue Wau



OCYLLECTB/IEHNE KOTOPbIX He MpeAyCMOTPEHO HOPMAaTMBHbIMKM MPaBOBbLIMW aKTamu Poccuiickoit
degepaunn, HOPMATUBHLIMK MPABOBbIMK aKTamu MOCKOBCKOM o6n1actv Ans  npeaocTaB/ieHus
MyHULMNaNbHOM yCayru.

10.7.2. MpeAactaBneHna AOKYMEHTOB M WMHOpMauuu, OTcyTcTBME M (MAM) HEAOCTOBEPHOCTb
KOTOPbIX HE YKasblBa/MCb MPW NEepBOHAYa/bHOM OTKase B Mpueme AOKYMEHTOB, HeobXoAMMbIX ANA
npegoctasneHmsa MyHUUMNANbHON ycnyrn, AnMbo B npeaocTaBnaeHuMn MyHuumMnanbHOW ycayrv, 3a
NCK/IOYEHNEM CieayoLWmX CyYaes:

a) vM3MeHeHMe TpebOBaHUM HOPMATUBHbLIX MPABOBbLIX aKTOB, KacaloWMXCA NpPesoCTaB/eHUs
MyHUUMNANAbHOW  yCcAyrK, Nocae MepBOHaYa/bHOW MOAauM  3asfB/eHUA O MNpesoCTaB/ieHnn
MyHULMNanbHOW ycayru;

6) Haanune owmnboK B 3aABNEHUM O npegocrasieHnmn MYHMLLMHaﬂbHOﬁ YCNYyrn N OOKYMEHTAX,
NOAaHHbIX 3aasuTenem (I'Ipe,CI,CTaBMTe!'IEM 3aﬂBVITe!'IF|) nocne nepBoOHa4YaZIbHONo OTKasa B MNpueme
AOKYMEHTOB, HeO6XO,CI,MMbIX ana npeaocrtasneHuA MyHVILl,VII'IaJ'IbHOﬁ ycnyram, nmbo B npeanocraBaeHnmn
MyHMLLMHaﬂbHOVI YCNYyrn N He BK/IIOYEHHbIX B I'IpeLI,CTaB/'IeHHbIﬁ paHee KOMNNEKT JOKYMEHTOB,

B) UCTEYEHME CPOKa AENCTBMA AOKYMEHTOB WU U3MEHEHME MHPOPMALLMM NOC/Ee NEPBOHAYAbHOMO
OTKasa B Npuveme OOKYMEHTOB, HEOBX0AMMbIX ANA npegocTaBaeHnsa MyHUUMNanbHOW ycayrn, nmbo B
npegocTaBaeHMM MyHULMNANbHOM YCAYTW;

r) BbIBNEHME [OKYMEHTa/lbHO NOoATBEPXAEHHOro ¢akTa (npu3HakoB) oWwMbOYHOrO wAU
NPOTUBONPABHOrO JeicTeua (6e3neicTBma) AOMKHOCTHOrO /ML@ OpraHa, MpeaocCTaBAAoLLEroO
MyHULMNANbHYO YyCAyry npu nepBOHA4Ya/ibHOM OTKase B MpuUeme AO0KYMEHTOB, Heobxogumbix g
npegoctasaeHns MyHuumnanbHon ycayrun, anbo B npenoctaBneHnn MyHULMNANAbHOM YCAYrKU, O YEM B
NMUCbMEHHOM BMAE 3a NOAMUCLIO PYKOBOAMTENA OpraHa, npegocTtasasatowero MyHUUUMNANABHYIO YCAYTY,
npu MepBOHAYa/lbHOM OTKase B MpUeme [OKYMEHTOB, Heobxogumblx AAA NpefocTaBieHus
MyHMUMNanbHOM ycnyrn yBeaomMaseTca 3aaBuUTeNb, @ TaKkKe NPUHOCATCA U3BUHEHMA 33 AOCTaB/IEHHbIE
HeyaobcTBa.

(n. 10.7 BBEeAeH nocTaHOBNAEHNEM AgMUHUCTPauumM oT 14.03.2019 Ne 169)

11. UcuepnbiBaloWMii NepeyeHb JO0KYMEHTOB, HE06X0AMMbIX
ANA npegocTasneHna MyHULMNaNbHOW YCAYrU, KOTOpble HAaX0[ATCA
B PacnopsAKeHn OpraHoB BNAACTU, OPraHOB MECTHOTO
camoynpaBieHUsa N opraHu3aLui

11.1. [Ons npepgocTaBneHMa MyHUUMNANAbHOW ycayrM  AAMUMHUCTPaUMEn 3anpalmnsaroTca
cnepyowme HeobxoaMmble JOKYMEHTbI, HAXOAALWMECA B PACNOPAKEHUN OPraHOB BACTU:

11.1.1. Bbinucka u3 EAMHOro rocyaapcTBEHHOrO peectpa topuandeckux avu, ns deaepanbHol
HaforoBow cayxbbl Poccum.

11.1.2. BbinucKa 3 EAMHOrO rocygapCrBeHHOro peectpa HeABUXKMMOCTM Ha UcnpallmMBaemoe
MMyLLLeCTBO M3 YnpasneHua ®PepepanbHON cayKObl rocyfapCTBEHHOW perMcTpaumun, Kagactpa M
KapTorpadum no MocKkoBcKol obnacTu.

11.2. [OKymeHTbl, YyKasaHHble B nNyHKTe 11.1, moryT O6biTb nNpeacTaB/ieHbl 3asaBUTENEM
(npepcrasutenem 3aasuTenn) no cobcTBeHHOM MHUUMaTMBE. HenpeacTaBneHne 3aaBUTENEM YKa3aHHbIX
[OKYMEHTOB He sABAAETCA OCHOBaHWEM ANA OTKasa 3aasuTtento (npeacrasutento 3assutensn) B
npeaocTtasneHnn MyHUUMNANbHOM YCAyru.

11.3. AamMuHKUCTpauma He BnpaBe TpebosBaTb OT 3aAsuTens (npeactasutena 3assuTens)
npeactaBneHna AOKYMEHTOB U MHPOPMALMK, YKa3aHHbIX B HACTOALLEM NyHKTE.

11.4. AamuHucTpaums He Bnpase TpeboBaTb OT 3asBuTena (npeactaButens 3asButens)



npegoctasneHms MHOOPMaUMMU WM OCYLLECTBAEHMA AeNCTBMI, He NpeayCMOTPEHHbIX HaCTOALMM
AOMUHUCTPATUBHbBIM PErameHTOM.

12. UcuepnbiBalowmii nepeyeHb OCHOBaHUI ANA OTKa3a B npueme
M perucTpaunm 0KyMeHTOB, HeobXxoaAuMbIX ANA NpeaocTaBaeHuUn
MyHUUMNanbHOM ycnyru

12.1. OcHoBaHMAMU ANA OTKasa B MpuMemMe M pernctpaumm AOKYMEHTOB, HeobXxoauMbIX ANs
npegocrasneHna MyHMUMNaAbHOW YCAYTU, ABNAIOTCA:

12.1.1. O6pauieHne 3a npeaoctasneHnem MyHUUMNANAbHOM YCAYrM, He npeaocTaBAsemoit
AZMUHUCTPaUMe.

12.1.2. O6palueHune 3a npegocTasneHem MyHuLMnanbHOM ycayrn 6e3 npegbABAeHUA LOKYMEHTA,
MO3BO/IAIOLLErO YCTAHOBUTL JIMYHOCTb INLA, HEMOCPEeACTBEHHO NoJatoLero 3asaseHue.

12.1.3. loKyMeHTbI coaepKaT NOAYNCTKU U UCMIPaBEHNA TeKCTa.

12.1.4. JOKYyMeHTbl UMetoT NCNpaBaeHNA, HEe 3aBePEHHbIe B YCTaHOBJIEHHOM 3aKOHO4ATe/1IbCTBOM
nopAagke.

12.1.5. JOKymeHTbl cogep)KaT MOBpeXKAeHUA, Hanune KOTOpPbIX He Mno3BondAeT O4HO3HAaYHO
MCTONIKOBATb UX coAepKaHUe.

12.1.6. lOKYMEHTbI yTPaTUAM CUNY HAa MOMEHT obpallleHuns 3a npeaoctaBaeHnem MyHuLMNaNbHOM
ycnyru.

12.1.7. HeKoppeKTHOe 3anosiHeHWe 06s3aTefibHbIX Nofei B 3afBAeHWM B Caydae obpalleHus
npeacrasuTenn 3aABUTENsA, YNOJHOMOYEHHOrO Ha NoZayy AOKYMEHTOB W MOAydYeHue pesynbTaTa
npegocTtaBaeHmsa MyHULMNAaNbHOW yCayru.

12.1.8. dopma nogaHHOro NpeacTaBuTeNeM 3asBUTENA, YNIONHOMOYEHHbIM Ha NOAaYy IOKYMEHTOB
1 noslydeHue pesynbTaTa npeaocTtaBaeHna MyHUUUNaabHoOM ycayrm, 3aaBaeHusA He COOTBETCTBYET dopme
3asB/IeHMsA, YCTAHOBMEHHON AAMWHUCTPATUBHbIM PErnameHTomM (MpuaoskeHue 7 K HacToalemy
AOMUHUCTPATUBHOMY pernameHTy).

12.1.9. NpeAacTas/ieH HEMOJIHbIN KOMIMAEKT AOKYMEHTOB B COOTBETCTBMMU € NYHKTOM 10 HacToALLero
AOMUHUCTPATUBHOTO perfiameHTa.

12.1.10. HeKoppeKTHoe 3anonHeHWe obsa3aTesnbHbiXx noseir B popme 3aasneHus Ha PIIY
(oTcyTCTBME 3aN0NHEHMSA, HEAOCTOBEPHOE, HEMOTHOE MIMBO HeNpaBuIbHOE NpeacTaBAeHMe CBeAeHUI, He
COOTBETCTBYHOLMX TPEOOBAHUAM, YCTAHOBNIEHHbIM HACTOALLMM AAMUHUCTPATUBHbLIM PEriameHToM).

12.1.11. MpeAacTaBfieHUE HEKAYECTBEHHbIX WAN HEAOCTOBEPHbLIX 3/IEKTPOHHbLIX 06pa3os
[OKYMEHTOB, He MO3BOAAIOWMX B NOJHOM o6beme NpoynTaTb TEKCT AOKYMEHTa M/UAu pacnosHaTtb
PEKBU3UTbI JOKYMEHTA.

12.2. PeweHue 06 OTKase B Mnpueme [OOKYMEHTOB, HeobxoAMMbIX Aas NpPeaocTaBiAeHUs
MyHuumMnaneHOW ycnyru, odopmasetca no ¢Gopme COMNAacHO MNPUNOXKEHUIO 9 K HacToAwemy
AOMUHUCTPATUBHOMY  pernameHTy, NOoAMNUCbIBaeTcA  YNOJIHOMOYEHHbLIM  AO/IXKHOCTHbIM — JINLLOM
AZMUHUCTPALLMM M HanpaBAAeTCcA B IMYHbIN KabuHeT 3aasutens (npeacrasutens 3aasutens) Ha PMTY He
nosgHee nepsoro paboyero AHA, CAeyOLWEro 3a ZHEM NOoAauM 3aAaBNEHUA.

13. UcuepnbiBaloLwmii nepeyeHb OCHOBAHUI ANA OTKa3a
B NpeAocTasieHnn MyHUUMNanbHOi ycayru



13.1. OcHOBaHMAMM ANA OTKa3a B NpeaocTasaeHnn MyHUUMNANbHOMN YCAYrn ABAAIOTCA:
13.1.1. Hannune npoTMBOPEUMBLIX CBEAEHMI B 3aABNEHMUM N NPUIONKEHHbIX K HEMY JOKYMEHTaX.

13.1.2. HecooTBeTCcTBME KaTeropum 3aaBUTENA KPYry AuL, YKa3aHHbIX B NYHKTe 2.2 HACcTOoALWEro
AZLMUHUCTPATUBHOIO perfiaMeHTa.

13.1.3. HecooTBeTcTBME AOKYMEHTOB, YKa3aHHbIX B NyHKTe 10 HactoAawero AAMUHUCTPATUBHOIO
pernameHTa, no popme UK coaepKaHuio TpeboBaHMAM 3aKoHOAaTeNbcTBa Poccuiickoit ®epepaunn.

13.1.4. 3aABneHWe MOAaHO JIMLOM, HE WMEIWMM MOJHOMOYMIA NpPeacTaBnATb MHTEPEeCHI
3aasuTens.

13.1.5. NpuHATOE paHee pelleHne o nepeaade UMyLLECTBa APYrOMY NONb30BaTE 0 B OTHOLEHUN
MCMpaLMBaEMOro MMyLLECTBA.

13.1.6. UcnpawmBaemoe MMYLLECTBO HAXOAMUTCA B NO/Ib30BAaHMM Y TPETLETO /L.

13.1.7. HeobxoaumoCTb WCMNO/Ib30BAHUA WMMYLLECTBa, Mpearnosaraemoro K nepegaye B
6e3B03mMe34HOE N0/Ib30BaHNe, ANA FOCYAAPCTBEHHbIX (MYHULMNANbHBIX) HYKA,

13.1.8. UcnpawmBaemoe MMYLLECTBO He ABAAETCA MYHULMNANAbHOM COOCTBEHHOCTbIO.
13.1.9. MyHUUMNANBbHOE MMYLLECTBO NOANENUT CHOCY.

13.1.10. Hannume Ha AaTy nogaun 3aaBieHUA PelleHns 0 INKBUAALMM 3aaBUTeNs - PUANYECKOro
NMua UAM Hanuume pelleHns apbUTPaskHOro cyda o MpU3HaHMKM 3asaBUTeNsa - HPUAMYECKOro auua
6aHKPOTOM M 06 OTKPbITUM KOHKYPCHOIO NPOU3BOACTBA.

14. O13biB 3anBNeHMA HA NpeaocTaBaeHne MyHULMNANbHOM yCayrn

14.1. 3aasuTensb (NpeacrtaBuTenb 3asBUTENA) MMEET NPaBO OTKA3aTbCA OT MPeAoCTaBAEHUA emy
MyHMUMNANbHOM yCAYrM U 0TO3BaTb 3aABAEHMNE A0 NPUHATUA PeLUeHUA 0 NpeaocTaBaeHun NMbo oTKase
B NpefoctaBnAeHMmM MyHUMLMNaNbHOW YCIyrM He no3gHee 5 (NaToro) paboyero gHA co AHA perncrpauum
3aasneHuna B AAMUHUCTPALMN.

14.2. B uenax oT3biBa 3aABneHMs Ha npepgocTaBneHue MyHUUMNANAbHOW ycayrn 3aaBuTesb
(npeactaBuTenb 3asBUTeNs) HanpaBAsET Yepes NMYHbIA KabuHeT PTTY 3anaBneHue 06 oT3biBe 3asBAEHUA
Ha npegocTtaBneHne MyHUUMNanbHOM ycnyru (panee - 3asaBneHue o6 oT3biBe) (No dopme cornacHo
npunoxeHuto 10 K HacToAweMy AAMUHUCTPATUBHOMY PErNameHTy) U OKYMEHTbI, YKa3aHHble B NyHKTe
14.5 HactoAwero AAMMHUCTPATUBHOIO perfameHTa, crnocobom, WCMONb30BaHHbIM MpU nogave
3anaBneHna Ha npegoctaBieHne MyHMUMNANABHON YCAYIW, YKasaHHbIM B NyHKTe 17 HactoAwero
AOMUHUCTPATMBHOIO perfiameHTa.

14.3. 3asBneHune 06 0T3bIBE, NOAAHHOE B 31eKTPOHHON dopme yepes PMTY go 16.00 pabouero aHs,
pernctpupyetca 8 AADMUHUCTPALMKM B AeHb ero nogayn. Mpu nogave 3assneHns ob ot3bise yepes PIIY
nocne 16.00 paboyero aHa AMb6o B Hepabounii feHb, perncTpmupyeTtcs B AGMUHUCTPALLIMKN HA CAeayoLwmit
pabounit geHb.

14.4. Cpok paccmoTpeHus 3aasnieHns 06 oT3biBe Ha npeaoctasBsieHne MyHUUMNAAbHOW yCayru
cocraBnseT He 6onee 1 paboyero AHA M HAYMHAET UCUNCAATLCS C NepBoro paboyero gHA, cneayowero 3a
OHeM perncrtpauum 3assneHma ob oT3biBe.

14.5. WUcuyepnbliBaloWMin MNepeyeHb OOKYMEHTOB, HEOOXOAMMbIX ANA OT3blBa 3afABAEHUSA Ha
npegocrasaeHne MyHUUMNAAbHOM yCayru:



14.5.1. B uensx oT3biBa 3aABAEHUA Ha NpegocTaBaeHne MyHUUMNANbHOM yCayrv HeENocpeaCcTBEHHO
camum 3aABuTENEM NpPeacTaBAAtoTCcA 3aaBiaeHne 06 OT3bIBE, A TAKXKe JOKYMEHTbI, YKa3aHHble B MyHKTe
10.2.2 HacToAWero AGMUHUCTPATMBHOTO PeriiamMeHTa.

14.5.2. B uennax ot3biBa 3aAB/ieHUs Ha NpegocTasneHme MyHULMNANAbHOW YCAYrn NpeacTaBuTenem
3aaBuTena, ynoJHOMOYEHHbIM Ha MoJayy AOKYMEHTOB M MNOAyyYeHWe pesynbTaTa, NpencraBasatoTcA
3aABneHue 06 oT3bIBe, NoANMCaHHOE 3asBUTENEM, a TaK}Ke AOKYMEHTbI, YKa3aHHble B NyHKTax 10.3.2 1
10.3.3 HacToAWero AGMUHUCTPATMBHOIO periiamMeHTa.

14.5.3. B uensx oT3biBa 3asAB/ieHMA Ha NpegocTaBieHne MyHULMNAaNAbHOM yCnyru npeacraBuTenem
3aABuTENA, YNONHOMOYEHHBIM Ha noanucaHve 3aaB/ieHUA U coadvy AOKYMEHTOB, a TaKXKe MnoJiyyeHune
pe3ynbTaTa, NpeAcTaBaatoTcA 3aasneHne ob oT3biBe, NOANMCAHHOE NpeacTaBUTeNeM 3aAaBUTENSA, A TaKKe
DOKYMEHTbI, yKa3aHHble B NyHKTax 10.4.2 n 10.4.3 HacToAwero AGMMHUCTPATUBHOIO periameHTa.

14.6. OnucaHne [OKYMEHTOB, YKas3aHHbIX B nNyHKTe 14.5, npuBegeHo B nNpuaoxKeHun 8 K
HacToAawemy AGMUHUCTPATUBHOMY perfiaMeHTy.

14.7. [InA oTKasa B NpMeme U perncTpaumm 4OKYMeHToB, Heo6X0AMMbIX ANA OT3blBa 3aABEHUA Ha
npegocrtasneHve MyHULMNANbHOW YCAYrM, MPUMEHAIOTCA CAeaytoliMe OCHOBaHUA:

14.7.1. ObpauieHune 3a 0T3bIBOM 3anBaAeHMA Ha NpeaocTaBneHne MyHUUMNANbHOM yCAyrM NoaaHo
JIMLOM, HE UMEIOLLMM NMOJIHOMOYMUIA NPeACTaBAATb MHTEPECHI 3anBUTENA.

14.7.2. loKyMeHTbI coaepKaT NOAYNCTKMU U UCMPaBEHNA TEKCTa.

14.7.3. ﬂ,OKYMEHTbI MMerT NcnpassieHnA, He 3aBepeHHbIe B YCTAHOBZ1IEHHOM 3aKOHO4ATe/IbCTBOM
nopAagke.

14.7.4. [JOKyMeHTbl COAepXaT MOBPEXAEHWA, Ha/ndMe KOTOpPbIX He no3BondAeT O4HO3HAYHO
MUCTOJZIKOBATb UX coaepKaHue.

14.7.5. [OOKyYMeHTbl YTpaTWUAM CUAY Ha MOMEHT ob6palleHnsa 3a OT3biBOM 3anBieHMA Ha
npegocTasneHme MyHULMNaAbHOW yCayru.

14.7.6. ®opma nofaHHOro npeacraButenem 3aaBUTens, ynoJIHOMOYEHHbIM Ha No4a4vy LOKYMEHTOB
N noslyyeHue pesynbTaTta, 3asBieHnA 06 OT3blBe HE COOTBETCTBYET popme 3asBeHUA, YCTAHOBAEHHOM
AZMUHUCTPATMUBHbIM pernameHTom (npunoxeHune 10 K HacToAwemMy AAMUHUCTPATUBHOMY PernameHTy).

14.7.7. NpeAacTaBieH HEMOJIHbIA KOMNNEKT OKYMEHTOB.

14.7.8. HekoppeKTHOe 3ano/iHeHne 0653aTesIbHbIX Nonen B popmMe 3anasneHuaA Ha PITY (otcyTcTBure
3aMO/IHEHWA, HEeAOCTOBEPHOE, HenonHoe /Mbo HenpaBW/bHOE NpPeacTaB/leHWEe CBEAEHMMN, He
COOTBETCTBYIOLLMX TPEOOBAHNAM, YCTAHOB/IEHHbIM HAaCTOALWMM AOMUHUCTPATUBHBIM PErTAMEHTOM).

14.7.9. NpeacTaBneHMe HEKAYECTBEHHbIX UJIN HEAOCTOBEPHbIX 3/IEKTPOHHbIX 06Pa30B AOKYMEHTOB,
He Mo3BO/IAWMX B NOJHOM Ob6beme MpPoYMTaTb TEKCT AOKYMEHTa M/MAM pacno3HaTb PEeKBU3UTbI
JOKYMEHTa.

14.8. PeweHne o6 oTKase B Npueme [AOKYMEHTOB, HEOOXOAUMbIX ANA OT3biBa 3aABAEHMA Ha
npeaocrtasneHne MyHUUMNANbHOM ycayrn, odopmaseTca no Gopme COrlacHO npuaoxKeHuto 11 K
HacToAwemMy AGMUHUCTPATUBHOMY pPeriameHTy.

14.8.1. Npu obpaweHnn yepes PMIY peweHne o6 oTKkase B NpMeMe AOKYMEHTOB NoanucbiBaeTca
YNONIHOMOYEHHbBIM  AO/IKHOCTHBIM  IMLOM  AAMMHUCTPALMW WM HanpaBAseTCcA B J/IMYHbIA KabuHeT
3assutena (npeacrasutensa 3aasuTens) Ha PMNIY He nosgHee nepsoro paboyero AHs, caeaytowero 3a
AHeMm nogaym 3aaBnieHunA.



14.9. OcHoBaHWeEM A/ OTKa3a B OT3blBe 3asAB/IeHMA HA NpeaocTaBaeHne MyHULMNaAbHOW yCayrm
ABNAETCA NPUHATOE AZMMHUCTPALMEN pelleHMe O NpeaocTaBieHnn nnbo oTKase B NpenocTaBieHMMU
MyHULMNANLHOW YCAYTU.

14.10. Pe3ynbTaT paccmoTpeHua 3asesieHMa 06 OT3biBe nNpeacTaBaseT coboit pelleHue o
npeKkpaweHnn npegocrasneHna MyHuMuMNanbHOW ycayrn (popma npuBeseHa B npuaoxeHun 12 K
HacToAwemy AOAMUHUCTPATUBHOMY PErNameHTy) MAM pelleHne 06 OTKase B OT3blBe 3asaB/EHUS Ha
npegocrtasneHne MyHuumnanbHon ycayrn (dopma npuBegeHa B NpWIoKeHWM 13 K HacToswemy
ALMUHUCTPATUBHOMY PEFAMEHTY).

14.11. PeweHne o npekpalweHMM npegoctaBneHns MyHULMNANAbHOW YyCayru UAnM pelleHne ob
OTKase B OT3blBe 3aABAeHMA Ha npegocTaBieHMe MyHULMNAAbHOW YyCAyrM B BUAE 3NEKTPOHHOrO
OOKYMEHTA, no4nNMCcaHHOTO yCUNEeHHoWM KBannduMUMpoBaHHOM 3NEKTPOHHOW no4nucbio
YNO/THOMOYEHHOTO  JO/BKHOCTHOrO  Anua  AAMUMHWUCTpPauuK,  HanpasaseTca  Crneuvasncrom
AOMUHUCTPALMN B NNYHbIA KabuHeT 3aasuTens (npeacrtasutens 3asasuTens) Ha PMIY nocpeactsom
Mogayna okasaHua ycnyr EMC QY.

14.12. Pe3ynbTaT paccMoTpeHuA 3anBsieHnna 06 oT3biBe duKcnpyeTcs B Moayne okasaHusa ycayr EMC
oy.

14.13. Cpok npegocTaBnaeHna MyHUUMNANbHOM YCAYrM, YKasaHHbIA B NyHKTe 8 HacToALEero
AOMUHUCTPATUBHOIO pernamMeHTa, MPeKpawaeTca B AeHb NPUHATUS AQMUHUCTPaLMEN peleHus o
npekpaLLeHnn npegoctaBaeHmsa MyHULMNaAbHOW yCayru.

14.14. Ot3biB 3asBneHWss Ha npegoctaBieHne MyHUUMNANBHON YyCAyrM He npensaTcTByeT
nosTopHOMY 06paLeHMto 3aaBnUTENA 33 NpeaocTasaeHnem MyHULMNANbHOM YCAYTW.

15. Mopaaok, pasmep U OCHOBAHMA B3UMAHUA rocy4apCcTBeHHOM
NOLW/IMHbI UK MHOW NNATbl, B3aMMAeMOoW 3a npepocTaBsieHue
MyHuLMnanbHoOI ycnyru

15.1. MyHuumnanbHana ycayra npegocrasasertca becnaatHo.

16. MepeyeHb ycnyr, He06Xo0AMMBbIX U 0653aTeNbHbIX
ANA npegocTasneHna MyHUUMNaNbHOMW ycayru, B TOM Yucae
nopaAoK, pasmep U OCHOBaHUA B3MMaHUA N1aTbl 3a NpeAocTaB/ieHne
TaKux ycnyr

16.1. Ycayrn, Heobxoammble n obasaTenbHble A nNpepoctasaeHMa MyHUUMNAAbHOM ycayru,
OTCYTCTBYIOT.

17. Cnocobbl npeaocTasneHun 3aaBuTeNieM AOKYMEHTOB,
HeobxoguMmbIX ana nonyuyeHna MyHULUNANbHOM ycnyru

17.1. ObpawteHue 3aasutens nocpeactsom PITY.

17.1.1. [Ona nonydyeHns MyHuMuMNanbHOW ycayrn 3assuTens (npeactasutens 3assutens)
aBTopusyeTca B EANHOM cucteme naeHTMdMKaummn u ayteHtudukaumm (aanee - ECUA), 3aTtem 3anonHsaeT
3aABNeHME C MCMNO/Ib30BaHMEM CMELMaNbHON WHTEPAKTUBHON (OPMbl B 3NEKTPOHHOM BUAE.
3anonHeHHoe 3aAB/feHME OTNPaBAAET BMeCTe C MNPUKPENJIEHHbIMU  3/1EKTPOHHbIMW  0bpasamu
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 10 HacToAwero AGMUHUCTPATUBHOIO pernameHTa. [pun asTopmsaumm
B ECUA 3asBneHue cumTaeTcsd MOAMNUCAHHbIM NPOCTOA 3/NEKTPOHHOW MoAnucbio  3asBuUTens
(npepcrasutensa 3aasuTens). B cnyyae obpaleHns npeactaButens 3asasutens, He yNoJHOMOYEHHOIO Ha
nognucaHue 3aaBaeHUA, NPUKPENIAETCA NEKTPOHHbIN 06pa3 3aaBneHnA, NOANMCAHHOIO 3adaBUTENEM.



17.1.2. OtnpasneHHoe 3aaBaeHne N JOKYMeHTbI nocTynatoT B Moaynb okasanua ycayr ENC OY.

17.1.3. B cnyyae HaAnMuMA OCHOBaAHWI, NPeAyCMOTPEHHbIX MyHKTOM 12 HacToAuero
AZLMUHUCTPATMBHOIO perfameHTa, peweHne ob OTKase B npuveme AOKYMEHTOB C YKasaHWMEM MPUYUH
OTKa3a noAanucbiBaeTca YNOSIHOMOYEHHbIM AOMKHOCTHbIM AMLOM AAMUHUCTPALMW N HanpaBasaeTca B
JIMYHbIN KabuHeT 3anBuTens (npeacrasutens 3assutensa) Ha PMY He no3aHee nepsoro paboyero gxs,
cneaytowero 3a AHem nogayuu 3aasneHus.

17.1.4. B cny4yae OTCYTCTBMA OCHOBaAHMW ANA OTKasa B NpuMeme [AOKYMEHTOB cheuuanunct
AOMUHUCTPALMKN HaNpaBAAET MeXBeLOMCTBEHHbIE 3aMpocChl.

17.1.5. Mocne nonyyeHUs OTBETOB Ha MeXBEAOMCTBEHHbIE 3aMPOChI B C/Tly4ae HaiMumMA OCHOBaHMIA
ONA OTKasa B npeaoctaBneHMuM MyHMUMNANAbHOW YCIyrM, YyKasaHHbIX B MyHKTe 13 Hactosawero
AOMUHUCTPATUBHOrO pernameHTa, AAMUHUCTPaLMA FOTOBUT pelleHMe 06 OTKase B MpenoCcTaBAeHMM
MyHULMNaNbHOM ycayru.

17.1.6. B cnyyae OTCYTCTBMA OCHOBaHWI ANa O0TKasa B nNpegocTaBneHMn MyHMUMNAAbHOW yCayrm
NPUHMMAETCA pelleHne 0 NpeaocTaBaeHnn MyHULMNANBHOM yCayru.

17.1.7. Pe3ynbTtaT npegoctaBneHma MyHuumnanbHoM ycnyrn nepepaetcas 8 M®PL He nosaHee
nocneaHero paboyero AHA pernaMeHTHOro CpoKa npeaoctasneHns MyHuuMnanbHoOM ycayru.

17.1.8. PesynbtaT npepgoctaBneHnMa  MyHMUMMOAAbHOW  yCAyrM  BblgaeTcs  3aABUTENIO
(npeacrasutento 3assutens) 8 ML,

17.1.9. ina nonyyeHuns pesynbtata MyHUUMNANbHOM ycayrn 3aaBuUTe b NPeA0CTaBASET LOKYMEHT,
yOO0CTOBEpAIOLWEN NANMYHOCTL. B cnyyae obpalleHua npeactasutens 3asBuTens npeacrasasetca
OOKYMEHT, YAOCTOBEPAIOLWEN JIMYHOCTb NpeacTtaBuTend 3adABuTend, AOKYMEHT, MNOATBEPXKAAIOLLUNA
NOJIHOMOYMA Ha NOJlyYeHWe pe3y/bTaTa NpeaoctasaeHna MyHULMNAAbHOM yCayru.

17.1.10. 3asBuTenb (npeactaButens 3asaBUTENA) NPOCTaBAAET MOANWUCH B BbIMUCKE O Bblaaye
pe3ynbTaTa npegoctasaeHma MyHuumMnanbHoW ycayru, cneumanuct M®L, npoctaBnfaeT oTMETKY O Bblgade
pesynbTaTa npegocTtasaeHma MyHuumnansHol yenyrn 8 mogyne ML, ENC OV.

18. Cnocobbl nonyyeHns 3aaButenem pe3ynbTaToB NpenocTaBieHUnA
MyHuuMnanbHoOI yenyrm

18.1. 3aaBuTenb (NpeacTtaBuTeNb 3aABUTENA) YBEAOMIAETCA O XO[e PAaCCMOTPEHMA U TOTOBHOCTH
pesynbTaTa npeaocTaBaeHmMa MyHUUMNAAbHOM yCayrn caesyiowmmm cnocobamm:

18.1.1. Yepes AMYHbIN KabuHeT Ha PITY.
18.1.2. Mo aneKTpoHHOM nouTe.

Kpome Toro, 3asBuTenb (npeactaBuTenb 3anaBUTENA) MOMKET CaMOCTOATENbHO MOJYYUTb
MHPOPMaLMIO O TOTOBHOCTU pe3yabTaTa NpegocTaBieHns MyHUUMNanbHOW ycnyrm no tenedoHy LeHTpa
TenedoHHOro obcnyxmeaHmMa HaceneHma MockoBsckol obnactn 8(800) 550-50-30 muam nocpeacTBom
cepsuca PIIY «Y3HaTb cTaTyC 3aaBNEHUAY.

18.2. Pe3ynbTaT npeaoctasieHns MyHUUMNA/IbHOM YC/YTN MOXKET ObiTb MOyYEH Cleayroymm
cnocobamm:

18.2.1. Yepe3s ML, Ha BymakHOM HocuTeNe.

18.2.2. Yepes nnYHbIA KabuHeT Ha PMIY B BMAE 3NEKTPOHHOrO AOKYMEHTA B C/lyyae NPUHATUA
pelweHunsa 06 oTkase B NpefocTaBNeHNnN MyHULMNAABHOW YCAYTn.



19. MaKcumanbHbIii CPOK OXKUAaHUA B ouepeam

19.1. MaKcMManbHbIi CPOK OXUAAHUA B O4Yepean Npu NoAydeHUU pesyabTaTa NpenocTaB/ieHuA
MyHUUMNANbHOM YCAYTX He A0KEH NpeBbilwaTb 15 MUHYT.

20. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBAfeTca
MyHuuMnanbHana ycnyra

20.1. TpeboBaHMA K MNOMELLEHMAM, B KOTOPbIX npeaocTasaserca MyHuumMnanbHaa ycayra,
npvBeAeHbl B NPUAOKeHUN 14 K HacToAweMy AAMUHUCTPATUBHOMY PErlaMeHTy.

21. Nokasarenu A0CTYNHOCTU U KayecTBa MyHULMNANbHOM ycayru

21.1. MNokasaTenun JOCTYNHOCTU U KayecTBa MyHULMNANAbHOM YCAYTU NPpUBELEHbI B NPUAOKEHUN 15
K HacToAleMy AAMUHUCTPATUBHOMY PerlaMeHTy.

21.2. TpeboBaHMA K obecnevyeHuto AOCTYNHOCTM MyHUUMMNANbHOW YyCAyrM AAs8 WHBaAMAoB
npuseeaeHbl B NPUAOXKEHUM 16 K HacToAwemMy AAMUHUCTPATUBHOMY pPernameHTy.

22. TpeboBaHMA K opraHu3auumn npegocraeneHnsa MyHMuunanbHomu
YCNyru B 3/IeKTPOHHOM dpopme

22.1. B aneKTpoHHOM popme AO0KYMEHTbI, yKa3aHHble B NyHKTe 10 HacToALLero ADMUHUCTPATUBHOIO
pernameHTa, nogatoTca nocpeacrsom PIITY.

22.2. Tpn nopavye [OOKYMEHTbl, YKa3aHHble B nyHKTe 10 HacroAwero AAMUHUCTPATUBHOIO
pernameHTa, NPUAAraloTCA K 3N1EKTPOHHOM popme 3asaBaeHusa B BUAe oTaenbHbix dpainos. Koanvectso
$aliNoB A0/1KHO COOTBETCTBOBATb KOJIMYECTBY AOKYMEHTOB, @ HAMMeHoBaHWe daliiia A0/IKHO NO3BOJIATb
NAEHTUOULMPOBATL AOKYMEHT U KOJIMYECTBO IMCTOB B JOKYMEHTE.

22.3. Bce opuUrnmHaabl JOKYMEHTOB AOJIKHbI ObITb OTCKaHMPOBAHbI B OA4HOM M3 PACNPOCTPAHEHHbIX
rpapuyecknx popmaToB paitsoB B LBETHOM perKMME (paspelleHne CKaHMPOoBaHUs - He meHee 200 Toyek
Ha AtoiMm), obecneynmBaroWeM COXPAaHEHME BCEX AYTEHTUYHbIX MPU3HAKOB MOA/NMHHOCTM, @ UMEHHO:
rpaduyeckon NoAnMcK Anua, NevaTu, yrnosoro wramna 6aaHkKa.

22.4. 3aasuTennb (Npeacrasutens 3aaBuUTeNs) UMeeT BO3MOXKHOCTb OTC/EXMBATb X04 06paboTKu
OOKYMEHTOB B JIMYHOM KabuHeTe npu nogave 3assaeHua yepes PMTY nam c nomolbto cepsuca PNy
«Y3HaTb cTaTyc 3aABieHUAN.

23. Tpe6oBaHMA K opraH13aumm npegocrasneHma MyHuuMnanbHom
ycayrn B ML,

23.1. OpraHusauma npegoctaBneHma MyHuumMnanbHoM ycayru Ha 6ase MOL ocywecTBnaetca B
COOTBETCTBUM C COTNALIEHUEM O B3aUMOLENCTBUM MeKay AgMUHUCTpaumeint n MOLL, 3akntouyeHHbIM B
nopsake, ycTaHOBJEHHOM 3aKoHOZaTeNbCTBOM. NepeyeHb M®LL, B KOTOpPbIX OCyLLECTBAAETCA Bblgauya
pe3ynbTata npegoctasneHns MyHUUMNANAbHOM yCAyrM B COOTBETCTBUM C  COrM/AlIEHMEM O
B3aMMOAENCTBUMN, MPUBOANTCA B NPUIOKEHMM 2 K HacToALEeMY AAMUHUCTPATUBHOMY PErNAMEHTY.

23.2. 3anBuTenb (NpeactaBuTeNb 3aABUTENNA) MOMKET OCYLLECTBMTb NPeABapUTE/bHYIO 3anncb Ha
noslyyeHue pesyabTaTa npegoctasneHna MyHuumnanbHol ycnyrm 8 MOL, cnegytowmmm cnocobamm no
cBOEMYy BblbOpY:

1) npu "MyHom obpalleHumn 3aasuTens (npeactasutensa 3assutensa) 8 MdL;



2) no TenedoHy ML,
3) nocpeactsom PMTY.

23.3. Mpu npeasapuTensHoi 3anucu 3asasuTenb (NpeactaBuTenb 3assutens) coobluaet
cnepyowme faHHble:

4) damununio, Ms, OTYECTBO (NocneaHee NPU HaNUUYNK);

5) KOHTaKTHbI HOMep TenedoHa;

6) agpec 3N1eKTPOHHOM NoYTbI (MPY HaAN4YMKn);

7) skenaemble AaTy U Bpema NpeacTaBieHUA LOKYMEHTOB.

23.4. 3assuTento (NpeacraButento 3aasntena) coobLLalOTCA AaTa U BPeMA Npuema AOKYMEHTOB.

23.5. MNpu ocyllecTBAeHUU NpeasapuUTeNbHON 3anuck 3assutenb (NpeactaButens 3assButens) B
06A3aTelbHOM MopsAaKke UHGOPMUPYETCA O TOM, YTO NpesBapuTeIbHan 3anNMCb aHHY/IMPYETCA B C/iydae
ero HeABKM MO UCTe4YeHnn 15 MUHYT C Ha3HAYeHHOro BpeMeHU npuema.

23.6. 3assuTenb (npeactaBuTenb 3aABuTenda) B oboe Bpems BMpaBe OTKasaTbCa OT
npesBapuUTeNbHOM 3anucu.

23.7. B otcytctBue 3asBuTenei (npepctasutenelt  3asBuTenei), o0b6bpaTUBLIMXCA MO
npegBapuTesibHOWM 3anucK, OCYLLEeCTBAsSieTCA npuem 3assuteneir (npepctasuTeneit 3assutenei),
06paTMBLUMXCA B MOPALKE oYepesn.

lll. CoctaB, nocneno0BaTeNlbHOCTb U CPOKU BbINONHEHUSA
aAMUHUCTPATUBHbBIX Npoueayp, TpeboBaHUA K NOPAJKY UX
BbINO/IHEHUA

24. CocTaB, N0CNeA0BaTENbHOCTb U CPOKM BbINOJIHEHUA
aAMMHUCTPATUBHDIX Npoueayp (aencTeuii) npu npegocraBneHUm
MyHULMNanbHOM ycnyru

24.1. NepeyeHb aAMMUHUCTPATUBHbIX Npoueayp Npu NpeaocTaBaeHn MyHULMNANAbHOW YCYTu:
1) npuem 3anBAeHUA U LOKYMEHTOB;
2) o6paboTKa 1 npeaBapuUTENbHOE PAaCCMOTPEHNE IOKYMEHTOB;

3) ¢popmunpoBaHMe M HanpaBieHWE MeXBeAOMCTBEHHbIX 3anpoCoB B OpraHbl (OpraHusauun),
yyacTBylolLme B NpeaoctasneHmnm MyHUUmunanbHom yenyru;

4) NpUHATUE peLleHus;
5) Bblgava pesynbTarta.

24.2. lNepeyeHb agMUHUCTPATUBHbLIX MpoLeayp Npv obpalieHMM 3a OT3bIBOM 3aABAEHUS Ha
npegocrasneHne MyHUUMNANbHOM YCAYTK:

1) npuem 3anBaeHUA U LOKYMEHTOB;
2) obpaboTKa M NpeaBapUTE/IbHOE PACCMOTPEHME AOKYMEHTOB;

3) NpuHATHE peleHus;



4) HanpasneHue pesyabTaTa.

24.3. KaxKaaa agMMHUCTPaTUBHaA Npoueaypa COCTOMT U3 aAMUHUCTPATUBHbIX AeUCTBUIA. MepedyeHb
N cogepKaHne aAMUHUCTPATUBHbIX AEWCTBUIA, COCTABAAIOWMX KaXKAY0 aAMUHUCTPATUBHYIO NpoLeaypy,
npveeAeH B NpuoKeHnn 17 K HacTosweMy AAMUHUCTPATUBHOMY PerfiameHTy.

24.4. bnok-cxema npegoctassieHns MyHUUMNANbHOM YCAyrM npusBefeHa B NpuaoxeHun 18 K
HacToawemy AAMUHUCTPATUBHOMY PeriameHTy.

IV. Nopapok u popmbl KOHTPONA 32 UCNOIHEHUEM
ABMUHUCTPATUBHOIO periameHTa

25. MopAapoK ocyLw,ecTBneHnA KOHTPOAA 3a cobatogeHnem
M UCMOJIHEHNEM [,0/TIKHOCTHBIMU IMLLAMU, TOCYAAPCTBEHHbIMMU
rPaXKAAHCKUMM CNYKALWMMU U PaBOTHMKamMM AGMUHUCTPALLMM NONOKEHUI
ALMWHUCTPATUBHOIO PeriaMeHTa U MHbIX HOPMATUBHbIX NPaBOBbIX
AKTOB, YCTaHAB/IMBAIOLWMNX TPE6OBAHUA K NpeaoCcTaBAEHUIO
MyHUUUNANbHOMK YCAYrUY, a TaKXKe NPUHATUEM UMM peLUeHUi

25.1. KoHTponb 3a cOb6A0AEHMEM [AO/MKHOCTHLIMW ANLAMU  ALAMUHUCTPAUUWU  MONOXKEHWUN
AQMUHUCTPATUBHOMO pPerfameHTa M MHbIX HOPMATMBHbIX MNPABOBbIX aKTOB, YCTaHABAMBAOWMX
TpeboBaHMA K NpeaocTaBieHnto MyHMLMNAaAbHOW YCAYrK, OCYLWECTBARETCA B Gopme:

25.1.1. TeKywero KoHTpons 3a cobnwgeHMem MOAHOTbI M KayecTBa NpeaoCTaB/ieHus
MyHUUMNanbHoOM ycnyru (aanee - TEKYLWUIA KOHTPOb).

25.1.2. KoHTpons 3a cobaogeHnem nopsagKka npegocrasneHma MyHUUMNanbHOM yCayru.

25.2. TeKywmih KOHTPO/Ib OCYLUECTB/SET 3aMecTUTeNb pyKoBoauTena AAMUHUCTPAUUM B
COOTBETCTBMM C MPUKA30M O pacnpenenieHnn 0683aHHOCTEN U YNONHOMOYEHHbIE UM AONKHOCTHbIE INLA.

25.3. TeKylMli KOHTPO/Ib OCYLLECTBASETCA B MOpPAAKEe, YCTAaHOBJAEHHOM pyKoBOAUTENEM
AQMUHUCTPALMMU AN1A KOHTPOIA 3@ UCNOJIHEHUEM NPABOBbLIX aKTOB AAMWHUCTPALLMM.

25.4. KoHTponb 3a cobnogeHnem nopagka npenocTaBieHMa  MyHUMUMNANbHOW  yCayru
ocywecteafaetcas MWUHUCTEPCTBOM TOCYAapPCTBEHHOMO ynpaBaeHUa, UHOOPMAUMOHHbLIX TEXHONOTMMIA U
cBA3nM MockoBCcKOn o06snactm B coOTBETCTBMM C  [lopAAKOM, YTBEPMKAEHHLIM MOCTAHOBNEHMEM
Mpasutenbctea MockoBcKkoi obaact ot 16 anpens 2015 roga Ne 253/14 «06 yteepxaeHum Mopaaka
OCYLLUECTB/IEHMA KOHTPOAA 33 NpPefoCTaBJAEHUEM TOCYAAPCTBEHHbIX M MYHWLMMANAbHbLIX YCAYr Ha
Tepputopun MOCKOBCKOM 06/1aCTM U BHECEHMU W3MeHeHulr B [lonoxeHue o MuHUcTepcTee
rocyapCcTBEHHOro ynpasaeHusa, MHPOPMALMOHHbBIX TEXHOMOTMA U cBA3KM MOCKOBCKOM 061acTu», U Ha
ocHoBaHWM 3akoHa MockoBcKon obnacti ot 4 masa 2016 roga Ne 37/2016-03 «Koaekc MocKoBcKoi
061acTv 06 aMUHUCTPATMBHbIX NPABOHAPYLLEHUAXY.

26. MopAaaoK U NepUoOAUYHOCTb OCYLLECTB/IEHUA TEKYLLLEro KOHTPONA
NONHOTbI U KayecTBa NpeaocTaBieHnA MyHULMNANAbHOM ycayru
M KOHTPOAA 3a cobnlogeHrnem nopsaka npesocTaBaeHuUn
MyHuuMnNanbHoO ycnyrm

26.1. TeKyLWMIA KOHTPONb OCYLLECTBAAETCA B popme NPOBEPKU PeLLUeHU 1 AeUCTBUIN YYaCTBYOLLMX
B NpeaocTaBfeHnn MyHUUMNaNAbHOW YCAYTM AO/MKHOCTHBIX /WL, FOCYAapPCTBEHHbIX FParkAaHCKMX
CAyXKalmMx AGMUHUCTPALMK, a TaK:Ke B popme BHYTPEHHUX NPOBEPOK B AGMUHUCTPALMM NO 3asABEHUAM,
obpalleHmam n Kanobam rpaxaaH, nx obbeguHEeHU U OpPraHn3aLUnMin Ha peLleHKns, a TaKKe 4encTBus
(6e3geicTBMe) AOMKHOCTHbLIX AWL, MYHULMMNAAbHbIX CAYMKalMX AOAMUMHUCTPALMKM, Y4YacTBYIOLWINX B
npeaocrasneHnn MyHULMNANbHOW YCAyru.



26.2. lMNopapok ocyuwectsneHna TeKywero KOHTpPonAa B AJLMMHUCTPAUUM YyCTaHaBAMBAeETCA
pyKkosBoauTenem AAMUHUCTPALLUN.

26.3. KoHTponb 3a cobaogeHnem nopagka npeaoctasneHua MyHUUMNANbHON  ycayrn
OCYLLECTBAAETCA YMNONHOMOYEHHbIMU  AO/KHOCTHBIMM  AMLAMW  MUHUCTEPCTBA FOCYAapCTBEHHOMO
ynpaBaeHna, MHPOPMaLMOHHbIX TEXHONOMMIA 1 CBA3N MOCKOBCKON 06/1acT1 NocpeacTBOM MPoBeAEeHUA
NNaHOBbIX M BHEMNAHOBbLIX MNPOBEPOK WCMNONHEHUA YMNOAHOMOYEHHbLIMW AOMKHOCTHLIMM IMLAMM
AgMUHUCTPaALMKM 0b6a3aTeNbHbIX TpeboBaHMIM Nopadka npegoctaBaeHUAa MyHUMUMNAAbHOW YyCAyrM K
TpeboBaHMI1, YCTAHOBNEHHbIX HACTOALMM ALMUHUCTPATUBHBIM PETTAMEHTOM.

26.4. MnaHoBble NPOBEPKM ALMWMHUCTPALMM MPOBOAATCA YNOJHOMOYEHHBLIMU AONKHOCTHLIMU
muamn  MuHUCTEpCTBA FOCYAAPCTBEHHOMO ynpasieHus, MHOOPMAUMOHHbLIX TEXHOMOMMIA WU CBA3M
MoOCKOBCKOM 06/1aCTM Ha OCHOBAHMM €XEerogHoro njaaHa npoBeAeHuns NPOBEPOK, CHOPMUPOBAHHOIO U
cornacoaHHoro MNpoKypaTtypoii MocKkoBCKol 061acTu, He Yalle o4HOro pasa B Aga roga.

26.5. BHennaHoBble NPOBEPKN AAMUHUCTPALLMM NPOBOAATCSA YNOJHOMOYEHHBIMU LOKHOCTHBIMU
Aauamn MuHUCTepcTBa FOCYAapCTBEHHOMO ynpasneHus, MHOOPMAUMOHHbIX TEXHONOMMIA U CBA3M
MocKoBcKoi 061acTu no cornacosaHuto ¢ MNpoKkypaTtypoli MocKoBCKo 061aCcT Ha OCHOBAHMM peLleHus
3amecTutena npeacepatena lMpasutennctBa MOCKOBCKOM 06/1acTM - MUHUCTPa rOCyAapCTBEHHOro
ynpasieHna WHPOPMAUMOHHBLIX TEXHONOTMA W cBA3M MOCKOBCKOM 061acTi, MNPUMHMMAEeMoro Ha
OCHOBaHWW 06palLEeHMI rpaXKaaH, OpraHn3aunii U NoYYEHHOW OT rocyAapCTBEHHbIX OPraHoB, OPraHoB
MECTHOTO camoynpasfieHua WHPopmMauum o ¢aKTax HapyleHWd 3aKkoHodaTenbctBa Poccuiickoit
desepaumnn, BNEKYLMX AU MOTYLLMX MOBE€Yb BO3SHUKHOBEHME YPEe3BblYaHbIX CUTYaALMI, YTPO3Y KU3HK
M 3[,0POBbLI0 rPaXKAaH, a TaKXKe MacCoBble HapyLIeHWUs NPaB rPa)aaH.

26.6. BHennaHoBble NPOBEPKM MOTYT TaK¥Ke nNpoBoauTbcA Mno TpeboBaHuio [poKypaTypsl
MoOCKOBCKOM 061aCTH, a TaKKe B LEeNAX KOHTPOIA 33 UCNOJIHEHMEM paHee BblAaHHOrO npeanncaHma ob
YCTPaHEHUU HapyLleHUA 0ba3aTeNbHbIX TPeboBaHMIA.

27. OTBETCTBEHHOCTb A0/IXKHOCTHbIX /UL, FOCYAAPCTBEHHbIX
rPaXKAaHCKUX CNYXKaLMX U pabOTHMKOB AGMUHUCTPALIUK 3a peLueHns
1 aeicreua (6esgencTeue), npuHMMaemMble (ocywecTensemble) MMu
B X0Ae npepocTasieHna MyHULMUNANbHONI ycnyru

27.1. [lONXHOCTHble AuUa, MyHUUMNaNbHble CAyXKallMe W cneumannctel AAMUHUCTPaLNMK,
OTBETCTBEHHble 3a npegocTasBneHMe MyHUUMNANbHOM YCAYrM M ydyacTBylolWMe B NpeaocTaBieHUM
MyHUUMNANbHOM YCAYrK, HecyT OTBETCTBEHHOCTb 3a NpUHUMMaemble (ocylecTBasemble) B Xoge
npegocrasneHns MyHUUMNANbHOW YCAYrM pelleHns U aenctems (6esgeicresme) B COOTBETCTBUM C
TpeboBaHMAMM 3aKoHOAaTeNbCTBA Poccuiickoit deaepaumu.

27.2. HenonHoe nan HekayecTBeHHoe npegoctaBaeHne MyHUUMNANbHOM yCayru, BbiBAEHHOE B
npouecce TeKyWEero KOHTPOAA, BAeYET NpUMMEHEHNE ANCLUUMNANHAPHOIO B3bICKAHMA B COOTBETCTBUU C
3aKoHoaaTenibcTtBom Poccuiickoit Peaepaunu.

27.3. HapyweHue nopAgKa npepoctasneHnMa  MyHUUMOANbHOW  yCAyrn,  MoBAeKLwee
HenpegocTasneHne MyHuuMnanbHoOM ycnyru 3aasuTento anbo npegoctasneHme MyHULMNANbHOMN yCayru
3aABUTeNt0 C HapyweHWem YCTAaHOBJ/IEHHbIX CPOKOB, MpeAycmaTtpmsaeT aAMWHUCTPATUBHYIO
OTBETCTBEHHOCTb  AOJ/IKHOCTHOrO  Avua  AZAMWHUCTPaUUK, OCYLLECTBAAKOLWEro  UCAOAHUTENbHO-
pacnopaguTesibHble NONIHOMOYMA, B COOTBETCTBUM C 3aKOoHOM MocKkoBcKon obnactm ot 4 mas 2016 roaa
Ne 37/2016-03 «Koaekc MockoBcKoi 061acT 06 afMUHUCTPATUBHbIX MPaBOHAPYLLIEHNAXY.

27.3.1. K HapyweHuMaMm nopsgKa npegoctaBnaeHna MyHUUMNANAbHOM YCAYyrK, YCTaHOBAEHHOTO
HaCcTOALMM AGMUHUCTPATUBHBIM PEri1aMeHToOM, B COOTBeTCTBUU ¢ PeaepanbHbiM 3akoHOM 0T 27.07.2010
Ne 210-$3 «O6 opraHu3aunmn NpeaocTaBAEHNSA rOCyAapPCTBEHHbIX U MYHULMMNANAbHbIX YC/Yr» OTHOCUTCS:



1) TpeboBaHuMe oT 3asBuTena (npeactaButena 3anaBuUTeNs) NPeACTaBAEHUA [AOKYMEHTOB U
MHPOPMaLMN WAN OCYLLECTBAIEHUA AENCTBUIA, NpPeACTaB/lieHMe WAM OCYLLECTBAEHWE KOTOPbIX He
npeaycMoTPeHO HaCTOAWMM AAMUHUCTPATUBHLIM PEer1aMeHTOM, UHbIMM HOPMaTUBHbLIMU NPaBOBbIMM
aKTamu, peryivpyoumMmm OTHOLIEHUA, BO3HMKaLLMe B CBA3W C npeaocTtasieHnem MyHUUMNaNbHOMN
ycayru;

2) TpeboBaHue oT 3assutens (npeacrtaButena 3asBUTeNA) MNpPeAcTaBNAeHUA [OOKYMEHTOB MU
UHPoOpMaLmMn, B TOM YMCAe MNOATBEP)KAAIWMX BHeceHue 3asABuTenem naathl 3a NpegocTaBaeHue
MyHUUMNANbHOW  YCAYrM, KOTOPble HAXOAATCA B PACMOPSKEHUMM OPraHoB, MPEeAOCTaBAAOWMX
MyHULMNANbHYIO YCAYTY, UHbIX TOCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoynpaBaeHusa Mbo
NoABEAOMCTBEHHbIX OPraHuW3auuii, y4acTBYHOWMX B NpPefoCcTaBfeHnn MyHUUMNANbHOM YyCayrM B
COOTBETCTBUM C HACTOAWMM ASMUHUCTPATUBHBIM PETSTAMEHTOM,;

3) TpeboBaHue OT 3asBuUTeNA (NpeacTaBuTeNa 3adBUTENA) OCYLLECTBIEHUS AeCTBUIN, B TOM Ynce
COrnacoBaHWin, HeOBXoANMbIX ANA noaydyeHns MyHULMNAaNbHOW YCAYTU U CBA3aHHbIX C obpalieHnem B
MHble TOoCYyAapCTBEHHble OpraHbl, OpraHbl MECTHOrO CamoynpaB/ieHUs, opraHvsaumMm  ans
npeaocrasneHna MyHUUMNANbHOW YCAYrU, He NPeayCMOTPEHHbIX HacToALWMM AAMUHUCTPATUBHBLIM
pernameHTom;

4) HapyweHMe CpOKa peructpauuu 3assineHua 3assuTena (npeactasutena 3assutensa) o
npegoctaBaeHMM MyHUUMNANbHOM YCAYTW, YCTaHOBNEHHOTO AGMUHUCTPATUBHbBIM PErlaMeHToM;

5) HapyweHue Ccpoka npegoctasaeHua  MyHMUMNANbHOW  yCAyrM,  YCTaHOBJ/IEHHOrO
ALAMUHUCTPATMBHbIM PErameHToOM;

6) OTKa3 B NpMeme AOKYMEHTOB y 3asBuTeNna (npeacraButensa 3asBuUTens), ec/iM OCHOBaHWUA OTKasa
He NpeaycMoTpeHbl HaCTOAWUM AGMUHUCTPATUBHbLIM PEraMeHToM;

7) oTKka3 B npeAocTasieHnn MyHULMNANbHON YCAYrK, eCiM OCHOBaHMUA OTKasa He NpeayCMOTPEHbI
HacToAWMM AOMUHUCTPATUBHbBIM PernaMeHToM;

8) HEMOTMBMPOBAHHbLIV OTKa3 B NpeaocTaBieHnn MyHULMNANAbHOW YCAYrM B Cy4ae OTCyTCTBUA
OCHOBaHW ANs OTKasa B NpeaocTasaeHn MyHULMNanbHOW ycayru;

9) oTKas B WCMpPaB/leHUM [OOMNYLIEHHbIX OMeYaToK W OoWMBOK B BblAAHHbIX B pesy/bTaTe
npeaocTtasieHns MyHMUMNaNbHOM YyCAyrn AOKYMEHTaxX IM60 HapylleHWe YCTaHOBJ/IEHHOTO CPOKa TaKuX
NCnpas/ieHN.

27.4. [ONXKHOCTHBIM NMUOM ALMWHUCTPALMM, OTBETCTBEHHbIM 33 cobaogeHMe nopaaKa
npepoctasneHna MyHUUMNANbHOM YCNYrM, ABAAETCA PYKOBOAWUTE/b CTPYKTYPHOro noapasgeseHua
AOMUHUCTPALUN.

28. MNonoxKeHus, xapakTepusytowme TpeboBaHUA K NOPAAKY U popmam
KOHTpOAA 3a npegocTasneHnem MyHULUNANbHOMK YCYrY, B TOM
Ymncie Co CTOPOHbI FPaXKAaH, X 06begUHEHUIA U OpraHU3aLmui

28.1. TpeboBaHMAMKM K nopAagky u ¢opmam TeKywero KOHTPOAA 3a NpeaocTaBAeHUEM
MyHUUMNANBbHOM YCAYTn ABNAOTCA:

- HE3aBUCUMOCTb;,
- TWaTeNbHOCTb.

28.2. HeszaBuMcMMOCTb TeKyLW,ero KOHTPOANA 3aKAyaeTcA B TOM, 4YTO JAO/IKHOCTHOE /umuo,
YNO/IHOMOYEHHOE Ha ero OocywecTsBNeHMe, He3aBUCMMO OT AO/IKHOCTHOrO Anua, MYHUUMMANbHOrO
cnyxauero, cneymanncta AGMUHUCTPALLMK, YHaCTBYIOLWLEro B NpeaocTaBieHu MyHMUMNanbHOW ycayru,



B TOM 4yucC/e He umeeT 6M3KOro PoACTBa MAM CBOWMCTBA (poauTenu, cynpyrv, Aetu, 6patbs, cecTpsbl, a
TaKXe 6patbsa, CeCTpbl, POAUTENN, AETU CYNPYroB U CYNpyru AeTen) ¢ HUm.

28.3. [O/MKHOCTHble /MUa, OCyWecTBAsAolWMe TeKylMiA KOHTPOb 3a NpeaocTaBieHneEM
MyHULMNANAbHOW YCAYTU, AOMKHbI NMPUHMMATb Mepbl N0 NPeAOoTBpPaLLEHNIO KOHGAUKTA MHTEPEeCOB Npu
npegoctaBaeHMmM MyHUUMNANbHOMN YCAYTN.

28.4. TwaTeNnbHOCTb OCyLLecTBAeHUA TeKyLLero KOHTPOAA 3a npegocTasaeHnem MyHUUMNaNbHOM
YCAYI COCTOMT B CBOEBPEMEHHOM M TOYHOM MCMOJIHEHUW YNOJHOMOYEHHBIMU ANLAMKU 06A3aHHOCTEN,
NpeaycMOTPEHHbIX HACTOALWMM Pasaesiom.

28.5. TpakaaHe, WX 0b6beAUHEHWA W OpraHusauMM A48 OCYLLEeCTB/IEHUSA KOHTPOAA 3a
npegocrasneHnem MyHULMNANbHON YCNYTU C Lenbto cobnogeHna nopaaKka ee npegocTaBaeHma NMeoT
npaBo HanpasaaTb B MUHUCTEPCTBO roOCYAapCTBEHHOro ynpasaeHua, MHOOPMaLMOHHbIX TEXHOMOMUIA 1
cBA3N MOCKOBCKOW 061acTv Kanobbl Ha HapylleHUe AO0NMHOCTHbIMU AULAMU, MYHULMNAAbHbIMU
cAyKalmMmm AgMUHUCTPaLMM nopafKka npeaoctaBneHns MyHUUMNANbLHOM YCAyrn, noBfeKlliee ee
HenpeacTaBleHMe WAW MNpPeAocTaBNeHWe C  HapylleHMeM CPoKa, YCTaHOBAEHHOro HacTOoALLMM
AAMUHUCTPATUBHbBIM PErN1aMeEHTOM.

28.6. TpagaHe, WX O0b6beAUHEHWA W OpraHU3auMM [O4A OCYLLeCTB/IEHUA KOHTPOAA 3a
npegocrasneHnem MyHMUMNANABHOW YCAYrM MMEOT NpasBo  HanpasnaTh B AAMUHUCTPaUUIO
WUHAMBUAYANIbHBIE U KOJIIEKTMBHbIE 0BpaLLeHNs ¢ NpeanoKeHUAMM Mo COBEPLIEHCTBOBAHMIO MOPAAKa
npegocrasneHna MyHMLMNANbHOW YCAYrK, a TaKXKe XKanobbl U 3anaBneHnn Ha aelicteus (besgencrame)
OOJ/IKHOCTHBIX NNL, AOMUHUCTPALMM U MPUHATbIE UMM PELUEHUSs, CBA3aHHble C MNpeaoCcTaBAEHUEM
MyHULMNANLHOW YCAYTW.

28.7. KoHTponb 3a npegocTtasieHem MyHUUMMNANbHOM YCAYTn, B TOM YUC/IE CO CTOPOHbI FPa*kaaH,
Mx ob6begMHEHUA W  OpPraHM3auMi, OCYLLEeCTBAAETCA MNOCPEeACTBOM OTKPbITOCTU  AeATe/IbHOCTU
AOMUHUCTPaALMK NpU NpeaocTaBaeHnn MyHUUMNANbHOM YCAYrU, NONYYEHMA MNOJHOM, aKTya/ibHOM U
[O0CTOBEPHOM MHPOpMAuMM O nopsaKe npepocTaBneHMA MyHUUMNAAbHOW YCAYTM U BO3MOXHOCTU
aocyaebHoro paccmoTpeHua obpalleHnin (Kanob) B npouecce noaydyeHns MyHULUNAAbHON YCAYTn.

28.8. 3asButenn (npeactaBuTenn 3asBUTeNA) MOTYT KOHTPO/IMPOBATb NpenocTaB/ieHue
MyHUUMNANBHOM yCAyrn NyTemM NOAyYeHWs MHGOpPMaLMM O Xo4e npenocTaBaeHUa MyHUUMNANbHOM
YCNyrv, B TOM YMCNe O CPOKAX 3aBeplleHMA agMUHUCTPATMBHBIX Npoueayp (aenctsunit) no tenedoHy,
nyTem NMCbMEHHOro 06paLLLeHMA, B TOM YMC/e NO 31eKTPOHHOM noyTte 1 Yepes PMTY.

V. focyaebHblii (BHecyaebHbIN) nopaaoK 063kanoBaHua pelueHnii
u peiictBuii (6e3geiicTBMA) AONKHOCTHLIX UL, MYHULUNANbHbIX
CNYXKaLMX U CneLmuanmucToB AAMUHUCTPaLMMY, A TaKKe CNeLmranancTos
MoL, yyacTeyowmx B npegocrasaeHnn MyHuULUNanbHoOM ycayru

29. flocyne6Hbiit (BHecyaebHbI) NopAaoK 06XKanoBaHUA peLueHUi
u peicteuii (bespeiicTenA) AONKHOCTHBIX UL, MYHULMNANbHbIX
CNYXKALLKUX M CNeLManmnucToB, a TakKe cneuyuanuctos VoL,
yyacTBylOWMX B npeaoctasneHnn MyHuuunanbHom ycayrm

29.1. 3aaBuTenb (NpeacTaBuTeNb 3aABUTENA) UMEET NPaBo 06PaTUTLCA B AODMUHUCTPALMIO, a TaKKe
MWHUCTEPCTBO rOCYAapPCTBEHHOrO YNpaBAeHUsA, MHPOPMALIMOHHbBIX TEXHOOMMN U cBA3M MOCKOBCKOM
o61acTy ¢ *Kanoboi B TOM YMC/e B Cneaytowmx caydanx:

1) HapyweHue CcpoKa perucTpaumm 3assneHus 3assuTens (npeactasutens 3ansutens) o
npegoctaBneHMm  MyHULUMNAAbHOW  YCAYrWM, YCTAHOB/JIEHHOTO  HACTOAWMM  AZMWHUCTPATUBHLIM
pernameHTom;



2) HapylweHWe cpoka npeaocTaBiaeHus MyHUUMNANbHOW YCAYrK, YCTAHOBAEHHOTO HaCTOALLMM
AOMUHUCTPATUBHbBIM PernameHToMm;

3) TpeboBaHue y 3asBuTena (npeacraBuTens 3asBuUTeNn) AOKYMEHTOB, He MpPeAyCMOTPEHHbIX
HacTOALMM AOMUHNCTPATUBHBIM PEFNAMEHTOM ANA NpeaocTaBAeHna MyHUUMNANbHOMN YCyrn;

4) oTKas B npMeme AOKYMEHTOB y 3asBuTens (npeactaButens 3aaButens), €CAM OCHOBaHMA OTKa3a
He NpeayCMOTPEHbI HACTOALMM AAMUHUCTPATUBHBIM PEFTAMEHTOM;

5) OTKa3 B NpegocrtaBieHUN MYHMLLMHaﬂbHOﬁ ycnyrun, eCim OCHOBaHMA OTKa3a HE NpeayCMOTpPEHbI
HacToAWMnm A,CI,MVIHVICTpaTI/IBHbIM PernameHTom;

6) TpeboBaHue c 3asBuTena (Npeacrasutens 3asaBuTensa) Npu npeaocTasieHnn MyHUUMNanbHOM
YCAYIY NAaThl, HE NPEeAYCMOTPEHHOMN HACTOALLMM AAMUHUCTPATUBHbBIM PErIaMEHTOM;

7) OTKa3 A0MKHOCTHOrO Anua AAMUHUCTPALLMM B UCNIPABAEHUMN AOMNYLLEHHbIX ONEYaToK U OWMBOK
B BblAaHHbIX B pe3y/bTaTe npeaocTtaBneHna MyHUUMNANAbHOW YCAyrM AOKYMeHTax nMbo HapyleHue
YCTaHOB/IEHHOrO CPOKa TaKMX UCNPaBAEHU;

8) TpeboBaHue y 3asBuTens (npeactaButena 3asBUTeNs) NPeACTaBAEHUA OOKYMEHTOB W
UHpopMauun, oTcyTcTBUE U (UM) HEAOCTOBEPHOCTb KOTOPbIX HE YKasbiBa/MCb MPU NepBOHAYabHOM
OTKase B Npueme [AOKYMEHTOB, HeobxoAumbIX ANnA npepoctaBneHns MyHUUMNANAbHOM ycayru, 3a
WCKIOYEHWEM C/ly4aeB, NPeayCcMOTPEHHbIX MyHKTOM 4 vyactu 1 crtatbm 7 PepepanbHOro 3akoHa oT
27.07.2010 Ne 210-93 «O6 opraHM3aunmn npeaocTaBieHNsA rocyA4apcTBeHHbIX U MYHULMNAABbHbIX YCAYT.
(noan. 8 BBeaeH nocTaHoBAeHWEM AgMUHUCTPaLmMK oT 14.03.2019 Ne 169)

29.2. Manoba nopaetca B NUCbMEHHOI dopme Ha OymarkHOM HocuTese IMBO B 3NEKTPOHHOM
dopme.

29.3. anoba moskeT 6bITb HampaBaeHa no nouyte, uepes MOL, ¢ ucnonb3oBaHWEM
NHOGOPMALMOHHO-TENEKOMMYHMUKALMOHHON ceT WHTepHeT, oduuManbHOro caita AQMUHUCTPaLUK,
noprtanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Tak:e MOXeT 6bITb NPMHATA NPU ANYHOM
npueme 3anasuTens (npeacrasutens 3aasutens).

29.4. anoba goKHa cogepkathb:

1) HaumeHOBaHWe opraHa, npegocrasasiolero MyHUUMNANbHYIO ycayry, AMbo opraHusaumm,
yyacTeylolen B npegoctaBneHum MyHuumMnanbHon ycayrm (MOL); damuanio, MmAa, OTYECTBO
AOMKHOCTHOTO  NLQA, MYHWUMMANbHOTO C/AYMKALLero, cCneuwanncta opraHa, nNpegocTaBAAlOLLErO
MyHUUMNanbHyto ycayry, nuMbo cneumanucta opraHM3auMuM, YyyacTBylolweihd B NpesocTaBAeHUU
MyHUUMNANbHOW YCAYTK, PeLLeHNa U aeicTBUA (be3aeincTBMe) KOTOPOro 06KanyoTCs;

2) HauMmeHOBaHWe, CBeAeHUA O MecTe HaxoxaeHusa 3assutena (npeacTasutena 3assuTens) -
IOPUAMYECKOTO NLA, a TaKKe Homep (Homepa) KOHTaKTHoro TenedoHa, agpec (agpeca) sNeKTPOHHOM
noytbl (NpWY HaAM4YMK) M NOYTOBbLIA agpec, MO KOTOPbIM AOJIKeH ObiTb HanpaBaeH OTBET 3asaBUTE/NO
(npeactaBsuTento 3assutens);

3) cBepeHMA 06 06XKanyembix peleHuax u aenctenax (besaencremnm);

4) posBoAbl, Ha OCHOBAHWUW KOTOPbIX 3asBuTeNb (MpeacTaBuTens 3asBUTENs) He COrnaceH c
pelweHnem u gencrenem (besaenictamem).

3asButenem (Nnpeacrasmtenem 3aasutens) MoryT bbiTb NpeacTaBaeHbl AOKYMEHTbI (NpU Hanuumnm),
noATBep}KaaloLue ero 4osoapl, 1M60 UX Konuu.

29.5. B C/lydae ecnum »Kanoba noaaeTca 4epes3 npencraBuTena 3aasuTena, Takxe npeacraBaAaAeTca



AOKYMEHT, NOATBEPKAAOWMIA MONHOMOUYMUA Ha OCYLLECTBeHME AENCTBUI OT UMeHU 3aasuTtens.

29.6. *anoba, noctynusLuas 8 AGMUHNCTPALMIO, NOANENKUT PACCMOTPEHMIO AOMKHOCTHLIM JIULIOM,
YNONIHOMOYEHHbIM Ha PaCCMOTPEHUE anob, KoTopsbiit obecneynsaer:

1) npvem u paccmoTpeHue Kanob B COOTBETCTBMM C TpeboBaHuaMKM PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-93 «Ob6 opraHusaLmm NpeLoCcTaBAeHMA rOCyAaPCTBEHHbIX U MYHUUMNAAbHBIX YCAYT»;

2) uHbopmumpoBaHue 3asBuTeneit (npeapcraButenet 3assBuTenei) o nopsaxke o6rKanoBaHuA
peLleHnin n aencTenin (6esgencTens), HapyLlaroLWmMX UX NPaBa U 3aKOHHbIe MHTEPECDI.

29.7. anoba, noctynusLwan B AAMUHUCTPALNIO, NOANEXKUT PErncTpaLmMm He No3gHee caeayoLero
pabouero AHA CO AHA ee NOoCTynaeHuA.

29.8. *Kanoba noaneKmt pacCMOTPEHMUIO:
1) B TeyeHue 15 pabounx aHen co AHA ee perucTpaumm B AAMUHUCTPALLNNK;

2) B TeyeHue 5 paboumx AHel co AHA ee perncrpaumu B caydae 063KanoBaHWA OTKasa B npueme
[OKYMeHTOB y 3anButens (npeactasuTens 3assuTenn) AMbo B UCMPABAEHUM AOMYLWLEHHbIX ONEYaToK U
OLWMBOK MK B C/lyyae 06rKanoBaHUA HapyLIEHUS YCTaHOB/IEHHOTO CPOKA TaKMX UCMPaBAEHUN.

29.9. B cnyyae ecan 3assutenem (npeactasutenem 3assutena) B AGMUHUCTPALMIO NoAaHa
»anoba, paccMoTpeHME KOTOPOI He BXOAUT B €r0 KOMMETEHLMIO, B TedeHue 3 pabounx gHel co aHs ee
pernctpaunu B AIMUHUCTPAUKUM Kanoba nepeHanpaBaseTcs B YNO/JHOMOYEHHbIM Ha ee pacCMOTpeHue
opraH, o Yyem B NUCbMeHHOW popme nHbopmUpyeTca 3aaBuTeNb (NpeacTaBmTeNb 3aaBuTens).

Mpn 3TOM CPOK paccmoTpeHwus anobbl ucuncnseTca co AHA  perncrtpauunu »Kanobbl B
YNO/IHOMOYEHHOM Ha €e PaCCMOTpPEeEHUE OpraHe.

29.10. No pe3ynbTaTaM pPacCMOTPEHMS Kanobbl AGMUHUCTPALMA NPUHUMAET OAHO U3 CIeAyOLLMX
peLleHni:

1) yaosneTBopAeT Kanoby, B TOM uncne B popme OTMEHbI NPUHATOrO PeLleHus, UCnpaBaeHus
AOMNYLLEHHbIX ONEYaToK M OWKNBOK B BblAAHHbIX B pe3y/bTaTe NpeaocTaBieHna MyHuLMNanbHOW yeayrm
AOKYMeHTax, BO3BpaTa 3asaBMTEN0 [AEHEXHbIX CPeacTB, B3MMaHWE KOTOPbIX He NpeaycMOTPEeHOo
HOPMaTMBHbIMM MPaBOBbIMM aKTamu Poccuiickoit Peaepalmn, HOPMATUBHBIMKU MPABOBLIMW aKTaMu
MockoBcKoit obnactu;

2) OTKa3bIBaEeT B YA0B/IETBOPEHMM KaNOObI.

29.11. He no3gHee AHA, cneaylowero 3a AHEM MPUHATMA peLlleHnA, yKa3aHHOro B nyHkTe 29.10
HacToAwero AAMUHUCTPATUBHOIO perfiaMmeHTa, 3aasuTento (NpeacrasuTento 3asBuUTeNA) B MUCbMEHHOM
dopme 1 no KenaHuto 3aasuTens (nNpeacraBuTens 3anBUTENs) B SNEKTPOHHOW dopme HanpasaseTcs
MOTUBUPOBAHHbIM OTBET O pe3y/ibTaTax PacCCMOTPEHMA Kaobbl.

B cnyyae npusHaHuWa Kanobbl nopgnexkalwen yaOBAETBOPEHMIO, B OTBETe 3aABUTENIO
(npepcrasutento 3assutensa) gaerca MHGOPMaUMA O AEUCTBUAX, OCYLLECTBAAEMbIX ALAMUHUCTPALMEN,
MdLU nnMbo opraHusauument, npegycmoTpeHHon 4actbto 1.1 crtatbn 16 PepepanbHOro 3akoHa oT
27.07.2010 Ne 210-d3 «O6 opraHM3aumMn NpesoCcTaBAeHUA rOCYAaPCTBEHHbBIX U MYHUUMNANbHBIX YCAYT,
B LeNAX HesameaUTeNbHOro YCTPAHEHUA BbIABAEHHbIX HAaPYLWEHUN NPy OKasaHUM MyHUUMNANbHOM
YCNYI1, a TaKKe NPUHOCATCA U3BMHEHMUA 3@ JOCTAB/AEHHblEe HeyA06CTBA M yKa3biBaeTca MHGOPMaUms o
OaNbHEeNWNX AENCTBUAX, KOTOPble HEOBXOAMMO COBEpPLUIMTL 3anaBUTENO (NpeacTaBuTento 3aaBuTens) B
uenax noayyeHma MyHULMNANbHOM yCAyru.

(ab3au, BBeaeH noctaHoBaeHneM AgmuHucTpaumm ot 14.03.2019 Ne 169)



B cnyyae npusHaHuMA Kanobbl He noanexkawen ynoBAETBOPEHUO, B OTBeTe 3asaBUTENIO
(npeactaButento 3anABuTENA) AAOTCA apryMeHTMPOBAHHbIE Pa3bACHEHUS O MPUYMHAX NPUHATOrO
pelleHus, a Tak}Ke MHbopMaLmMa o nopaaKe 06XKanoBaHUA NPUHATOrO peLleHUs.

(ab3au, BBeaeH noctaHoBneHneM AamuHucTpaumm ot 14.03.2019 No 169)

29.12. Mpu yaoBAETBOPEHUM Kanobbl AAMUHUCTPAUMA NPUHUMAET McYepnblBaloWMe Mepbl No
YCTPaHEHMIO BbIABAEHHbIX HAapYLIEHMWI, B TOM YMC/e MO Bblaade 3anaBuTento (npeacrasutento 3aasurens)
pesynbTata MyHUUMNANbHOM YCAYrM, B COOTBETCTBMM CO CPOKOM npeaocTasieHna MyHuumMnanbHoM
YCAYIW, YKa3aHHbIM B NYHKTE 8 HAcTOALLEro AGMUHUCTPATUBHOIO PEr/IaMeHTa CO AHA NPUHATUA peLleHus.

29.13. ABMUHUCTPaLMA OTKa3bIBaeT B YA0BNETBOPEHUM Kanobbl B CAeAyOLWMX CyYanx:

1) HaNMUMA BCTYNMBLLUETO B 3aKOHHYIO CUY peLleHns cyaa, apbuTparkHOro cyaa no »kanobe o Tom
e npegmMete 1 Mo TEM XKe OCHOBaHUAM;

2) nogauu ¥anobbl INLOM, MONHOMOUYMNA KOTOPOTrO He NOATBEPKAEHbI B NOPAAKE, YCTaHOBAEHHOM
3aKoHoAaTenbcTsom Poccuitckoit deaepaumu;

3) HannumAa pelLeHnA No Kanobe, NPUHATOrO paHee B COOTBETCTBUM C TPEBOBAHMAMM HACTOALLETO
AOMUHUCTPATUBHOIO PernameHTa B OTHOLLIEHWM TOro ke 3assutens (npeacraBuTens 3asaBuTens) U no
TOMY Ke NpeaMeTy Kanobbl;

4) npu3HaHUA Kanobbl HEOBOCHOBAHHOM.

29.14. B c/iyyae yCTAHOBNEHMSA B XOL4E WM MO pe3y/ibTaTamM PacCMOTPEHUS Kanobbl NPU3HaAKOB
Co6bITMA aAMUHUCTPATUBHOIO NPaBOHAPYLEHMA AOKHOCTHOE ML, HaAeNeHHOE NOJTHOMOYMAMM Mo
PacCMOTPEHUNIO Kanob, HeszameaNUTENbHO HaMnpaBAAeT MMelolwmeca matepuanbl B MWHUCTEPCTBO
rocyAapCcTBEHHOro ynpasaeHusa, MHPOPMaLMOHHBIX TEXHONOMMIA 1 cBA3N IMIOCKOBCKOM o6nacTu.

29.15. B c/iyyae yCTaHOBAEHMA B XO4€ WAM NO pe3y/ibTaTam PacCMOTPEHUA XKanobbl NPU3HaKoB
npecTynneHmMa L[O/KHOCTHOE /MU0, HAAENEHHOE MOJAHOMOYMAMM MO PACCMOTPEHUIO  Kanob,
HesamenNTeIbHO HAMpPaBAET MMEIOLLMECA MaTepuasibl B OpPraHbl MPOKYpaTypbl.

29.16. B oTBETE NO pe3y/bTaTaM PACCMOTPEHMA Kanobbl YKasblBalOTCSA:

1) ponxkHocTb, daMunma, UMA, OTYECTBO (MPU HAANUYUM) AONKHOCTHOTO AnLa AZMUHUCTPALUN,
NPUHABLLEro peLleHune no »Kanobe;

2) HoMep, AaTa, MECTO NPUHATUA PeLeHNn, BKAOYaA CBEAEHUA O AOIKHOCTHOM /iMue, pelueHue
nnun gencrene (bespencTemne) KoToporo obxkanyercs;

3) pammnua, umaA, oT4eCTBO (NPU HANUYMK) UM HAMMEHOBaHWE 3aABUTENS;
4) ocHOBaHWA O/1A NPUHATUA PeLLUeHUs No XKanobe;
5) npuHATOe no *anobe pelleHue;

6) B clydae ecnu kanoba npnsHaHa 060CHOBAHHOM, - CPOKM YCTPaHEHMA BbiABAEHHbIX HapyLUEHWUH,
B TOM YMCae CPOK NpeaocTaBieHus pesynbrata MyHUUMNANbHOM YCAYTU;

7) B cnyyae ecam Kanoba npusHaHa HeOBOCHOBAHHOM, - MPUUUHBI NPU3HAHMA Kanobbl
HeobocHoBaHHOW 1 MHPOPMaLMA O Npase 3assuTena (npeactasutena 3aasuTtens) ob63kanosaTb NPUHATOE
pelieHne B cyaebHOM NopsaaKe;

8) cBegeHMA 0 nopaaKe 063KaNnoBaHWUA NPUHATOrO MO Kanobe peleHns.

29.17. OTtBeT No pe3ynbTaTaM PAacCMOTPEHMS Kanobbl MOAMUCHLIBAETCA YNOJHOMOYEHHbIM Ha



paccMOTPeHME Kanobbl AONKHOCTHLIM NMLOM AAMUHUCTPALLMM.
29.18. ADMMHUCTPALMA BNpaBe OCTaBMTb XKanoby 6e3 oTBeTa B CAeAyoWnX Caydanx:

1) otcyTtcTBUA B Kanobe damunamm 3aasmTena navM NOYTOBOro agpeca (agpeca 31eKTPOHHOM NOYTbI),
Mo KOTOPOMY A0/13KeH B6bITb HanpaBAEeH OTBET;

2) HannumA B Kanobe HeleH3ypPHbIX MO0 OCKOPOUTENbHbIX BbipaXKeHW, Yrpo3 KN3HU, 340P0BbIO
N UMYLLLECTBY AO/IKHOCTHOrO NNLA, a TaKXKe YeHam ero cembm (anoba octaetca 6e3 oTeeTa, NpU 3TOM
3assuTtento (Npeacrasutento 3aasuTensa) coobuiaeTca o HegOMNyCTUMOCTU 310yNoTpebaeHna NpaBom);

3) oTCyTCTBMA BO3MOKHOCTM MPOYMTATb KaKylO-MBO 4YacTb TEKCTA Kanobbl, Gpamunuio, nms,
0oT4YecTBO (NP HannMumKn) 1 (MKN) NOUYTOBLIN aapec 3anaBUTENA, YKa3aHHbIE B XKanobe.

AamuHUCTpauus coobluaeT 3aasuTento (NpeactaButento 3anasuTena) ob ocTaBieHUM Kanobbl 6es
oTBETA B TeYeHue 3 paboumx gHEN CO AHA PErnUCTPaLLMM Kanobbl.
(n. 29.18 B pea. noctaHoBNAEHUA AaMUHUCTPaLUmMK oT 08.10.2018 Ne 1170)

29.19. 3anaBuTenb (NpeactaBuTens 3aaBuTenn) Bnpase 06kanoBaTb NPUMHATOE NO Kanobe pelleHne
B CyZiebHOM nopsagKe B COOTBETCTBMM C 3aKOHOAATeIbCTBOM Poccuiickoi deaepaunn.

29.20. NopsfoK paccMoTpeHMA *anob 3aasutenel (npeacrasuteneii 3aasuTtens) MMHUCTEPCTBOM
rocy4apCTBEHHOrO ynpaBAeHUA, MHOOPMALMOHHbIX TEXHONOIMM K cBA3M MoCKoBCKON 06nacTu
NPOUCXOAMT B MNOPALKE OCYLLeCTBNEHUA KOHTPOAA 3a NpegoCTaBNeHUMeM TOCYyAApPCTBEHHbIX W
MYHUUMNANbHBIX YCNYT, YTBEPXKAEHHOM NOCTaHoBAeHMeM [MpaBuTenbcTBa MocKkosckon obiactn ot 16
anpena 2015 roga Ne 253/14 «06 yTtBepsaeHun [lopagKka OCYLLECTBNEHUA KOHTPOAA 3a
npeAoCcTaBAEHNEM FOCYAAPCTBEHHBIX U MyHUUMNAbHbLIX YCAYT Ha TeppuTopmnn MoCKoBCKOM 0bnactu u
BHECEHMM U3MeHeHuH B [lonoxeHne o MUHWUCTEPCTBE  FOCY[APCTBEHHONO  ynpaBaeHMs,
MHPOPMALMNOHHDIX TEXHONOTUIM U CBA3M MOCKOBCKOM 061acTh».

VI. Mpaeuna 06paboTKu NepcoHanbHbIX AaHHbIX NPU NPeaoCcTaBAeHUN
MyHULMNanbHOM ycnyru

30. NMpaBuna 06paboTKM NEPCOHANbHbIX AaHHbIX NPU NPEAOCTaBNEeHUN
MyHuuMnanbHoOI yenyru

30.1. O6paboTka nNepcoHasbHbIX [AaHHbIX MpPW NpPefocTaBAeHMM  MyHULMNANBHON  YCAyrU
OCYLLECTB/IAETCA Ha 3aKOHHOW W CchnpaBeA/IMBOM OCHOBE C y4eTom TpeboBaHUI 3aKOHOAATE/bCTBA
Poccuiickoit Pepepaunn B chepe nepcoHaibHbIX AaHHbIX.

30.2. O6paboTka NepcoHasbHbIX AaHHbIX MpPW NpefocTaBAeHMM  MyHULMNANbHOW  YCAyrU
OrpPaHMYMBAETCA OOCTUMKEHMEM KOHKPETHbIX, OnpeAesieHHbIX HacToAWMM  AQMUHUCTPATUBHBIM
pernameHTom uenei. He ponyckaetca o6paboTka NepcoHaNbHbIX AaHHbIX, HECOBMECTUMAA C LENAMM
cbopa NepcoHanbHbIX AaHHbIX.

30.3. O6bpaboTke nognexaT TONbKO MepPCOHa/bHble [aHHble, KOTOpble OTBEYAlT LENAM MX
06paboTKM.

30.4. Uenbio 06paboTKM NepcoHasbHbIX AaHHbIX ABAAETCS MWCMNOJIHEHME  AOJIKHOCTHbIX
ob6s3aHHOCTEM M MOJIHOMOYMI cneumanmuctamm AOMUHUCTPAUMM B Mpouecce npenocTaBaeHuUA
MyHUUMNANbHOM YCAYIN, @ TaKKe OCYLLEeCTBNEeHMA YCTaHOBEHHbIX 3aKoHoAaTenbCTBOM Poccuinckol
depepaumnm rocyaapcTBeHHbIX GyHKUMI No 06paboTKe pesybTaToB NpeaoctasneHHon MyHuumnnanbHom
ycnyru.

30.5. Mpu 06paboTKe NepcoHanbHbIX AaHHbIX B LLeAAX NpeaocTasaeHna MyHMUMNanbHOM ycayrm He
Jonyckaetca obbeanHeHne 6a3 [aHHbIX, COAEPKALMX NepcoHasbHble AaHHble, 06paboTKa KOTopbIX



OCYLLLECTBAACTCA B LeIAX, HECOBMECTUMbIX MeXKay coboir.

30.6. CoaeprkaHue n o6bem 06pabaTbiBaeMbix NEPCOHA/bHbIX AAHHbIX AO/KHbI COOTBETCTBOBAThL
3aABfeHHON uUenn o6paboTkn. Ob6pabaTbiBaemMble MepcOHaNbHble AaHHble He [AO0MKHblI  6biTb
N36bITOYHBIMM MO OTHOLIEHUIO K 3aABNEHHON Lean UX 06paboTKu.

30.7. MNpwu 06paboTKe NepcoHanbHbIX AaHHbIX A40KHbI 6bITb 06ecneyeHbl TOUHOCTb MePCOHANbHbIX
OaHHbBIX, UX LOCTAaTOYHOCTb, @ B HEOHXOAMMBbIX C/Ty4asX M aKTYa/IbHOCTb MO OTHOLLEHUIO K eI 06paboTku
NepPCOoHaNbHbIX AaHHbIX. JLOMKHOCTHbIE ML ALMUHUCTPALLMM AO/IKHbBI NPUHMMATb HEOHX0AMMbIE MepbI
nmbo obecneunBaTtb UX NPUHATUE MO YAANEHUIO UIN YTOYHEHWUIO HEMOJIHBIX MW HETOYHBIX JaHHbIX.

30.8. XpaHeHMe nepCoHaNbHbIX AAHHbIX AO/IKHO OCYLLEeCTBAATbCA B GOpMe, MO3BOJIAIOLLEN
onpeaenvTb CybbeKkTa MepcoHasbHbIX AAHHbIX, He AoJiblle, Yem 3Toro TpebyeT uesb 06paboTku
MepcoHaNbHbIX AAHHbIX, €C/IM CPOK XPaHEHWA MepCoHajbHbIX AAHHbLIX He YCTaHOBAEH deaepanbHbiM
3aKOHO4ATeNbCTBOM, 3aKoHOAATenbcTBOM MoCKOBCKOM 061acTi, A0OroBOpPOM, CTOPOHOM KOTOPOro,
BblrogonpuobpeTatenem WAM NOpy4yUTENEM MO KOTOPOMY ABAAETCA CYOBHEKT MepCcoHaNbHbIX AAHHbIX.
Ob6pabaTbiBaeMble MNEPCOHaNbHble [AaHHble MNOoA/NeKaT YHUUTOXKEeHUI0 Anbo o06e3nnMuMBaHuio No
AOCTUXEHMM Leneint 06paboTKM MAK B caydae yTpaTbl HEOHBXOAMMOCTU B AOCTUKEHUW ITUX LLeeit, ecu
MHOE He NPeAyCMOTPEHO 3aKOHOAATEIbCTBOM.

30.9. B cooTBeTcTBMM C Uenblo 06paboTKM MepcoHanbHbIX AaHHbIX, YKa3aHHOW B nyHKTe 30.4
HacToAwero AgMWHUCTPATUBHOIO pernameHTa, B AAMUHUCTpauumn obpabaTbiBaloTcA MepcoHasbHble
OaHHble, yKa3aHHble B 3afBfeHMM (NpuaoKeHue 7 K HacToawemy AGMUHUCTPATUBHOMY PernameHTy) u
npuiaraembix K HEMy JOKYMEHTax.

30.10. B cooTBeTCcTBUM C LE/bio 0O6paboTKM NepcoHasibHbIX AaHHbIX, YKa3aHHOW B nyHKTe 30.4
HacToawero AOMWHUCTPATUBHOIO pPEernameHTa, K KaTeropmam cybbeKkToB, MepcoHasbHble [aHHble
KOTopbIXx 0b6pabaTbiBaloTcs B ALMMHUCTPALMKM, OTHOCATCA lOpuaMYeckne nuua, obpaTuslmneca B
AAMUHUCTPaLUMIO 33 NpeaocTasneHnem MyHUUMNanbHOM yCayru.

30.11. MNMpu 06paboTKe M XpaHEHWUU YKa3aHHbIX Bbile MEPCOHANbHbIX AAHHbLIX ONpPeaensAloTca B
COOTBETCTBMM CO CPOKOM [AENCTBMA COMNALIEHMA C CYyObEKTOM, a TaK¥Ke MHbIMU TpeboBaHMAMM
3aKOHO4ATENbCTBA M HOPMATMBHBIMM AOKYMEHTaMU. 1o McTeyeHUM CPoKoB 06paboTKM M XpaHeHwus
NepcoHaNbHble AaHHbIE NOANEXKAT YHUUTOXKEHUIO 160 06e31MYMBaHMIO, €C/IM MHOE He NPeayCMOTPEHO
3aKOHOAATEIbCTBOM.

30.12. B cnyyae AOCTUXKEHUA Lenn 0bpaboTKM nepcoHanbHbIX AaHHbIX AAMUHUCTPaUMA 06s3aHa
npekpatuTb 06paboTKy MepcoHasbHbIX AaHHbIX MAKM obecneunTb ee npekpalleHue (ecnm obpaboTka
NepCcoHaNbHbIX AAaHHbIX OCYLLLECTBAAETCA APYTMM JINLOM, AEUCTBYIOLLMM MO ee NOPYUYEHUIO), YHUUTOXUTb
nepcoHanbHble AaHHble Uan obecneynTb UX YHUYTOXKEeHUe (ecnn obpaboTKa MepcoHasibHbIX AaHHbIX
OCYLLECTB/AETCA APYrMM INLOM, AEACTBYIOLMM MO ee Nopy4YeHUIo) B CPOK, He npesbiwwatouimii 30 aHel ¢
AaTbl AOCTUXKEHUSA Lesin 06paboTKM NepcoHanbHbIX AAHHbIX, €C/IU MHOE He NPeayCMOTPEHO CAyXKebHbIm
KOHTPAKTOM, AOroBOPOM MM COTNalleHUEM, CTOPOHOW KOTOPOro fiBAseTcA Cy6beKT nepcoHasbHbIX
AaHHbIX, MMBO ecnm AOMUHUCTPaUMA He BMpaBe ocyLecTBAATb 06paboTKy NepcoHanbHbIX AaHHbIX 6e3
cornacua cybbekTa MNepcoHanbHbIX AaHHbIX Ha OCHOBaHMAX, MNPedyCMOTPEHHbIX deaepanbHbiMU
3aKoHaMu.

30.13. B cnyyae oOT3biBa CyOBEKTOM MEPCOHaNbHbIX AaHHbIX cornacuMa Ha o06paboTKy ero
NEePCOHANbHbIX AaHHbIX AAMMHUCTPALMA [O/KHA NPeKpaTuTb ux o06paboTKy wam obecneunTb
npekpaweHne Tako obpaboTkn (ecnn obpaboTka NepcoHanbHbIX OAHHbIX OCYLLECTBASETCA APYrum
JIMLLOM, AEMCTBYIOLLMM MO NOPYYEHUIO AAMUHUCTPALLMM) U B CIy4ae, eCM COXPaHEHWe NepCOHaANbHbIX
OaHHbIX 6bonee He TpebyeTca ana uenelt 06paboTKM NePCOHaNbHbIX AAHHbIX, YHUUTOXKUTb NEPCOHasbHbIe
OaHHble namM obecneynTb UX YHUUTOXKEeHWE (ecnn obpaboTKa NepcoHasbHbIX AaHHbIX OCYLLECTBAAETCA
OPYTMM NMLOM, OEWCTBYIOWMM NO MNOPYYEHMIO AZMMHUCTPALMM) B CPOK, He npesblwakowmii 30
KaNeHZapHbIX gHEW C AaTbl NOCTYN/IEHMA YKAa3aHHOIO OT3bIBa, €C/IM MHOE HE NPeAyCMOTPEHO CYKEeOHbIM



KOHTPaKTOM, AOrOBOPOM WAW COFNalleHWeM, CTOPOHOIN KOTOPOro ABASETCA CyObeKT NepCoHasbHbIX
AaHHbIX, MM60 ecnn AAMUHUCTPaUMA He BNpaBe OCYLLEecTBAATb 06paboTKy NepcoHanbHbIX AaHHbIX 6e3
cornacua cybbekTa MNepcoHaNbHbIX [AaHHbIX Ha OCHOBaHWAX, NPeayCMOTPeHHbIX deaepanbHbIMU
3aKOHaMM.

30.14. YHWYTOXKEHME [OKYMEHTOB, COAEPMKALMX MEepCoHabHble AaHHble, YTPaTUBLLMX CBOE
NPaKTUYECKoe 3HaYeHMe M He NoANEXKALLMX apPXUBHOMY XPaHEHMIO, NPON3BOAUTCA Ha OCHOBAHMM aKTa
YHUUTOMKEHMA NEePCOHaNbHbIX AaHHbIX.

30.15. Yno/sHOMO4Y€eHHble NnLa Ha nonydyeHue, obpaboTKy, xpaHeHue, Nnepesady u nboe gpyroe
MCMO/Ib30BaHME NepPCOHasIbHbIX AaHHbIX 06A3aHbI:

10) 3HaTb W BbINOJIHATb Tpe6OBaHVIFI 3aKOHO4aTeNbCTBa B obnactu obecneyeHus 3alUThbI
NnepCoHaNbHbIX AaHHbIX, HACTOALLENO ALI,MI/IHI/ICTpaTI/IBHOI'O pernameHTa;

11) XxpaHUTb B TaliHe U3BECTHbIE UM NEPCOHa/IbHbIE AaHHble, MHGOPMMPOBATL O GpaKTax HapyLLEHUSA
nopsiika obpalleHus c NepcoHaIbHbIMU AaHHbIMM, O NOMbITKAX HECAHKLMOHMPOBAHHOTO AOCTYNA K HAM;

1) CO6I'HOAaTb npasunaa UCNONb30BaHNA NePCOHaIbHbIX AaHHbIX, NOPAAOK UX y4e€Ta U XPaHEHWUA,
NUCKIHYNTL A0CTYN K HUM NMOCTOPOHHUX nL,;

2) obpabaTtbiBaTb TO/ILKO Te MEpPCOHa/ibHble [AaHHble, K KOTOPbIM MOJy4YeH A[O0CTyn B CUY
NCNONIHEHUS CNYXKebHbIX 06s13aHHOCTEN.

30.16. Mpu 06paboTke MNepcoHanbHbIX AaHHbLIX YNOJHOMOYEHHbIM JIMLAM Ha MNOAyYeHuUe,
06paboTKy, XpaHeHUe, Nepesady n ntoboe Apyroe UCNob30BaHME NEPCOHA/bHBIX AaHHbIX 3anpeLLaeTca:

1) MCNON1b30BaTb CBeAEHNA, cOAepKallune nepCoHaibHble AaHHbIE, B HeCI'IY)KE6HbIX uenax, a Takxe
B C}'Iy)-KE6HbIX uenax - npun seaeHnn neperosopos no Te}'led)OHHOVI cetn, B OTKprTOVI nepenuncke, CtatbAx
1 BbICTYNNEHUAX;

2) nepepaBaTb NEPCOHasbHble [JaHHble MO He3aWMWWEHHbIM KaHanam cBA3W (TeneTtawin,
bakcMmunbHaA CBA3b, 3/IEKTPOHHasA mo4yTa) 6e3 MCcnosb3oBaHUA CcepTUOULMPOBAHHBIX CPeacTs
Kpuntorpaduyeckoi 3awmTbl UHGopmaLuu;

3) BbINOAHATL HA ZOMY PabOTbI, CBA3aHHbIE C UCMONb30BaHMEM NEPCOHANbHBIX A4AaHHbIX, BbIHOCUTb
AOKYMEHTbI U ApyrMe Hocutenu uHOopPMaLMM, COAEprKallimMe nepcoHasibHble AaHHble, U3 MecTa WX
XpaHeHus.

30.17. /lnua, ynoNHOMOYEHHbIE Ha nonydyeHne, 06paboTKy, XpaHeHWe, nepedady n ntoboe apyroe
MCMNO/Nb30BaHWE NEPCOHANbHbIX AAaHHbIX, BUHOBHbIE B HapylweHuMM TpeboBaHWI 3aKOHOAATENbCTBA O
3alLMTe NepCoHabHbIX AAHHbIX, B TOM YMC/e 4ONYCTUBLUME pasraalleHne NepcoHasbHbIX AaHHbIX, HECYT
NMEePCOHaNbHYIO  TPaKAAHCKYIO, YroNOBHYIO, agMWHUCTPATUBHYIO, OUCUMMAMHAPHYIO U WHYIO
npeaycMoTpPeHHYIo 3aKOHOA4ATENIbCTBOM OTBETCTBEHHOCTD.

30.18. ADMUHUCTPALMA 1A 3aLUTbl NEPCOHA/IbHBIX AAaHHbIX OT HENPABOMEPHOTO UM CAy4YaliHOro
JOCTYMa K HUM, YHUYTOXKEHWUS, W3MEHEeHMA, ONOKMPOBAHWUA, KOMNUPOBaAHMA, MPeLOCTaBAEHWUA,
pacnpoCTpaHeHMA NePCOHA/bHbIX AAHHbIX, @ TaKXKe OT UHbIX HEMPABOMEPHbIX AEACTBUIN B OTHOLIEHUU
nepcoHanbHbIX AAaHHbIX MPUHMMAET Mepbl 3aLLUTbI, TPesyCMOTPeHHbIe 3aKoHOAaTeNbcTBOM Poccuitckoit
depepauum.



Mpunoxkenune 1
K AAMUHUCTPATUBHOMY PErnameHTy
no npeAoctaBaeHnio MyHULMNANAbHOM yCayru

TEPMWHbI U ONPEAENEHUA

B AGMWHNCTPATMBHOM periameHTe UCNOo/b3YIOTCA Caeaytowme TEPMUHbI U onpeaeneHusa:

ALMWHUCTPATUBHBIN  AAMUHUCTPATUBHDLIA pPEernaMeHT Mo NpeaoCTaBleHUI0 MYHUUMNAAbHOM

pernameHt ycnyru «lpepoctaBneHune B 6e3803me3sgHoe No/b30BaHWE MMYLLECTBa (33
WCKIOYEHNEM 3EME/IbHbIX YYaCTKOB), HaXxo4AWErocs B MyHMLMMNAIbHOM
cobcTBeHHOCTH, 6e3 NpoBeAeHUA TOProB»

AgMUHUCTPALMSA opraH MecTHOro caMoynpas/ieHus, YNOJHOMOYEHHbIW Ha NpeaocTaBaeHne
MyHULMNaNbHOM ycayru

ECHNA denepanbHaa rocygapcrBeHHaa WHoOpMaUMOHHaa cuctema «EguHan
cucteMa  MAeHTUdMKaLMM U ayTeHTUOUKAUMM B MHPPACTPYKTYpE,
obecneumBatollelrr MHGOPMaALMOHHO-TEXHONOTMYECKOE B3aMMOLENCTBUNE
MHPOPMALMOHHBIX  CUCTEM,  MUCMOAb3YEMbIX ANA  NPefocTaBAeHUA
rocy4apCTBEHHbIX U MYHULIMMAAbHbIX YC/IYT B 3/IEKTPOHHOM popme»

3aasuTesnb n1uo, obpatatouleecs ¢ 3aaBieHnem o npeaoctasneHnn MyHuumnanbHom
ycayru

3anBuTenb, n1uo, obpauatoweecs ¢ 3aaBneHnem o npeaoctasneHnm MyHuLmMnanbHou

3aperncTpupoBaHHbl  YCAYrK, UMelollee yyeTHyto 3anucb B ECUA, npouweauwyio NpoBepky, a

"B ECUA JIMYHOCTb NONb30BaTeNA NOATBEPKAEHA Hagnexalwmnm obpasom (B Ntobom

M3 UueHTpoB o0b6caykuBaHua Poccuiickonnt ®degepaunn wam  MoL
MockoBcKon obnactu)

3anBneHuve 3anpoc o npegoctaBneHuM MyHULMNANLHON YCAyrn, NpeacTaBieHHbIN
No6bIM NPesyCMOTPEeHHbIM AZMUHUCTPATUBHBIM Pern1aMmeHToM cnocobom

NINYHBIN KabuHeT cepsuc PMIY, no3sonstowmii 3aaButento noayyvatb MHGopmauuto o xoae
06paboTku 3aaBneHMin, nogaHHbIX nocpeactsom PITY

Mogaynb  OKasaHus Mogay/b OKasaHWA ycayr eauHon MHPOPMALIMOHHOM CUCTEMbI OKa3aHWs
yenyr ENC OY YCAyr, YCTaHOBAEHHbI B AGMUHUCTPAL MK

Moayne MOLU EMCOY Moayns MO®L, eguHoit MHPOPMALMOHHOMW CUCTEMbI OKasaHWUA YCAYT,
YCTaHOBANEHHbI B MDL,

ML, MHOTOQYHKUMOHANbHBIA UEHTP NpefoCTaBAeHUs TFOCYAaPCTBEHHbIX U
MYHULMNANbHbIX YCAYT

MyHULMNanbHan MyHUUMNanbHaa  ycayra  «lpegoctasneHme B 6e3Bo3mesgHoe

ycayra No/Nb30BaHME WMMyLLECTBa (33 WCKAHOYEHMEM 3eMesibHbIX Y4YacTKoB),
Haxo4AWEerocs B MyHMUMNANbHOM cOBCTBEHHOCTM, 6e3 npoBeaeHus
TOProB»

ceTb MHTepHeT NHPOPMALMOHHO-TENEKOMMYHUKALLMOHHAA ceTb MHTepHeT

cepsuc PMIY «YsHaTb cepsuc PMIY, no3BoAsoWMA MNOAYYMTb aKTyasbHylo MHPOpMauuio o
cTaTyc 3aABneHna» TeKyLLeMm cTaTyce (3Tane) paHee NoAaHHOrO 3anaBAEHMA



YA0CTOBEPAIOLLMIA
LEeHTp

ycuneHHas
KBannduumposaHHasn
3NEeKTPOHHaA
noanuck (3M)

daiin gokymeHTa

3NIEeKTPOHHbIN 06pas
AOKYMeHTa

3/IEKTPOHHbIN
OOKYMEHT

YOOCTOBEPAIOWNA LEeHTP, aKKpeaUTOBaHHbIM MWHUCTEPCTBOM CBA3U U
MacCOBbIX KOMMYHUKaLmMii Poccuiickon deaepaumnn

3/1eKTPOHHAA  MNOANWCb, BblgaHHaA  YAOCTOBEPAIOWMM  LEHTPOM,
nonyyeHHaa B pesynbTaTe Kpuntorpaduuyeckoro npeobpasoBaHua
MHPOPMALMN C WCMONb30BAHMEM K/OYa 3EKTPOHHOW noAanucw,
no3BoaseT onpegenuTb /IMLO, NOANMUCABLIEE 3/IEKTPOHHbIN AOKYMEHT,
06HapyKNUTb GaKT BHECEHWNA N3MEHEHWIA B 3NEKTPOHHLIN LOKYMEHT noce
MOMEHTA ero NoAnMCaHus, KoY NPOBEPKN 3NEKTPOHHOM NOANUCH YKa3aH
B KBaAMPUUMPOBAHHOM cepTUdUKATE

3NEKTPOHHbIN 06pa3 [OKYMEHTa, MNOJYYEHHbIM MyTEM CKaHUMPOBaHUA
AOKyMeHTa B bymarxkHon popme

OOKYMEHT Ha BymaxkHOM HocuTese, NPeobpas3oBaHHbIN B 3/IEKTPOHHYIO
bopmy NyTem CKaHMPOBAHUA C COXPAHEHMEM €r0 PEKBU3UTOB

OOKYMEHT, MHPOpPMaLMA KOTOPOro NpeaocTaBaeHa B 3/1EKTPOHHOW dopme
W NoAnncaHa ycuaeHHoM KBaanduumpoBaHHOM 31EKTPOHHOM NOANUCHIO



MpunoeHue 2
K ADMUHUCTPATUBHOMY pPeriaMeHTy
no npeAoctaBaeHnio MyHULMNANAbHOM yCayru

CNMPABOYHAA MH®OPMALIUA
O MECTE HAXOXAEHUA, TPA®UKE PABOTbI, KOHTAKTHbIX TENNEPOHAX,
ALAPECAX /IEKTPOHHOM NOYTbl AAMWUHUCTPALUU U OPTAHU3ALIUMA,
YYACTBYIOLWMNX B NPEAOCTABNEHUN U UHPOPMUPOBAHUN O NOPALOKE
NPEAOCTABNIEHUA MYHULUMNANBHON YCNYTU

1. YKa3zaTb HaMmeHoBaHWe AAMUHUCTPALMN.

AOMUHUCTPaLMA rOPOACKOro oKkpyra Xmmkn MocKoBcKoi obnactu.

MecTo HaxoxgeHusa: MockoBcKkaa 061acTb, I. XuMKu, ya. MockoBcKas, 4. 15.
MouToBbIi agpec: 141402, MockoBckasa 0bacTb, r. XumKu, yn. MockoBscKas, 15.
KoHTaKTHbIN TenedoH: 8(495) 793-31-30.

KomuTeT no ynpasneHuio umylLectsom A4MUHUCTPaLLUK.

MouToBbIi agpec: 141402, MockoBckasa 0bacTb, r. XumKu, yn. MockoBcKas, 16.
KoHTaKTHbI TenedoH: 8(495) 573-81-72.

lopayas aMHuAa N'ybepHaTopa MocKoBckol obnactu: 8-800-550-50-30.
OduumanbHbIn caliT B MHGOPMaLMOHHO-KOMMYHUKaLMOHHOM ceTu MHTepHeT: http://www.
Appec 3neKTpoHHOM nouTbl B ceTn MHTepHeT:

2. CnpaBoyHaa WHPopmauma o Mmecte Haxoxgenua MOL, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax, afpecax 3N1eKTPOHHON NoYTbI.

NHopmauma npusegeHa Ha canTax:
- POrY: uslugi.mosreg.ru;

- MoLU: mfc.mosreg.ru.



MpunoeHue 3
K ADMUHUCTPATUBHOMY pPeriaMeHTy
no npeAoctaBaeHnio MyHULMNANAbHOM yCayru

NoPAOK
NONTYYEHWUA 3AUHTEPECOBAHHBIMU TMLAMW MHSOPMALIMU MO BOMPOCAM
NPEAOCTAB/IEHUA MYHULIMMANBHOM YCAYTU, CBEAEHUIA O XOAE
NPEAOCTAB/IEHUA MYHULIMNANBHOM YCAYTU, NOPAAKE, ®OPME U MECTE
PASMELLEHMA MHPOPMALIMM O MOPAAKE NPEAOCTAB/IEHUA
MYHULMNANBHOM YCNYTU

1. UHdopmauwmsa o npeaocTaBaeHUn MyHULMNANBHOMN YCAYTYM Pa3MeLLaeTcs B 3/1eKTPOHHOM BUAE:
a) Ha oduMuManbHOM caliTe AaMUHUCTpaumm - www.admhimki.ru;
6) Ha opuumanbHom carite MOLL;

B) Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHMLax, NOCBALLEHHbIX MyHULMNANbHOW
ycayre.

2. PasmelleHHan B 3/1EKTPOHHOM BMAE UHPOpPMaUma o NpegocTaBaeHMM MyHULMNAAbHON yCayrn
[OJIXKHa BK/OYATL B cebs:

r) HaMMeHOBaHWe, NMOYTOBbIE aApeca, CMPaBOYHble HOMepa TenedOHOB, aApeca 3/EeKTPOHHOW
noyYTbl, afpeca canToB AAmMmMHUCTPaLUn n MOLL;

A) rpaduk pabotbl AamuHucTpaumum n MoL;

e) TpeboBaHMA K 3aABNIEHUIO M NPUNAraeMbiM K HEMY AOKYMEHTaM (BK/Io4an UX NepeyeHb);
) BblAEPKKMN N3 NPABOBbIX aKTOB B YacTu, Kacatowenca MyHUUMNanbHOM ycnyru;

3) TeKcT AAMUHUCTPATMBHOIO PernameHTa C NPUNOXKEHNAMMU;

1) KpaTKoe onucaHue nopaaKa npeaoctasneHns MyHULMNaAbHOW YCAYTU;

K) 06pa3Lbl 0pOpMAEHNA AOKYMEHTOB, HEOBXOANUMBIX ANA NoaAyYeHUs MyHULUNAAbHOM YCayru, U
TpeboBaHUA K HUM;

I'I) nepevyeHb TUNOBDbIX, Hambonee dKTYya/IbHbIX BOMPOCOB, OTHOCALLNXCA K MYHMLJ,MHaﬂbHOVI ycnyre,
M OTBETbI HA HUX.

3. WHPopmauma, yKasaHHaa B MyHKTE 2 HACTOALWEro MNPUNOXKEHUA K AAMUHUCTPATUBHOMY
pernameHTy, npeaocTaBiAdeTca Takxe crneumannctamm MOL npu  obpaweHun 3assutenei
(npeactasuTeneit 3assutenei):

1) nnuHo;
2) Mo 3NEKTPOHHOW NoyTe
3) no TenedoHam, yKasaHHbIM B NPUNONKEHUN 2 K HacToALeMy AGMUHUCTPATUBHOMY PEFAMEHTY.

4. KoHCynbTUPOBaHMeE No BONpocam npeaoctasaeHna MyHULUMNanbHOW ycayrn AgMUHUCTpaLme
ocyulectsaneTca becnaaTHo.

5. WHdopmupoBaHue 3asasutenein (NpeacrasuTeneit 3aasuteneit) o nopsaKe NpeaocTasieHUs
MYyHULMMNANbHOM YC/IYTN OCYLLLECTBAAETCA TaKXKe no TenedoHy «ropsyein amHmmn» 8-800-550-50-30.



6. MHbopmauma o npepocTaBAeHUM MyHMUMNANbHOW YCAYrM pasmeliaeTcs B NMOMELLEHUAX
AgmuHucTpaummn n MOL, npeaHasHauYeHHbIX 408 npuema 3aasutenei (npeacrasutenei 3aasurenei).

7. AAMUHUCTpauma paspabaTtbiBaeT MHOOPMALMOHHbIE MaTepuasnbl - MAMATKU, WMHCTPYKLUMM,
6powwtopbl - B popme makeTos U nepegaeT nx 8 MOLL. AgMUHUCTpaLMA obecneynBaeT CBOEBPEMEHHYIO
aKTya/IM3aLMI0 YKa3aHHbIX MHGOPMALMOHHbIX MaTEPUANOB U KOHTPOAMPYET UX HAJIMUYME U aKTyaNbHOCTb
B ML,

8. CoctaB WHpopmaumn, pasmewaemor B MOL, poneH COOTBETCTBOBATb PErMOHaNbHOMY
CTaHOAPTY  OpraHu3auuuM  AeATeNbHOCTM  MHOTOQYHKUMOHANbHbIX  LLEHTPOB  MpenocTaBieHuA
roCcygapCTBEHHbIX U MYHULMNANbHBIX YCAYT, YTBEPXKAEHHOMY MPUKA3OM MWHUCTPA rOCYAapCTBEHHOTO
ynpasaeHusa, MHGOPMaLIMOHHbIX TEXHOIOTUI U cBA3N MocKoBCKoM obnactn ot 10 uioHa 2015 r. Ne 10-
36/.



MpunoxeHue 4
K AAMUHUCTPATUBHOMY PErnameHTy
no npeAoctaBaeHnio MyHULMNANAbHOM yCayru

JIOrOBOP
BE3BO3ME3HOTO MOJIb30BAHWUA UMYLLECTBOM
(MPUMEPHASA ®OPMA)

MockoBckas objacTb <« » 20 T.
T.

(HaMMeHOBaHMEe YIOJHOMOUEHHOTO OpTaHa MEeCTHOTO CaMOyNpaBJIEHUSI
MockOBCKOM 0OJIaCcTM)
meycrTeyomee OT MMeHM COOCTBEeHHMKA IIepenaBaeMoro B apeHOy MMylecTBa II0
HacToAlmeMy IOOTOBOPY, MMeHyeMoe B majibHenmeM «CcymomaTeiib», B Jule

(momxHoCcTL, ®.1.0.)
OeVicCTByoIEeTro (e) Ha OCHOBAHUU

(HaMMeHOBaHME MNPAaBOYyCTAaHABIMBAKLIIET'O IOKYyMEHTa, IaTa, HOMep)

(HaMMeHOBaHMe PNIN4YeCcKoro J'H/ILI,a)
MMEeHYyeMOe B oaJibHeumeM «CcynonojiyyaTesnb», B JMULe

(moymxHOCTE, @©.1M.0.)
IeVICTBYyIETO (OeMCcTBylel) Ha OCHOBAHUNU

(HaMMeHOBaHME MPAaBOYyCTAHABIMBAWLIIET'O IOKYyMEHTa, IaTa, HOMEp)

(mojlHOEe HaMMEeHOBaHMEe OPUINYEeCKOTO JKlia)
uMeHyeMoe (bi, ag) B pajbHelmeM «CCyOooJjiydaTeJib», B JIMIe

(momxuocTe, ®.M.0.)
IercTBylmero (er) Ha OCHOBaHUU

(HaMMeHOBaHME MNPaBOYCTaHaBJMBAKLIETO IOKYyMEHTa, IaTa, HOMEpP)
VMeHyeMbele B naJibHeymeM «CTOPOHBDY, BakKJIOUMIM HACTOAWLMY IOTOBOP (majee -
IOoTOoBOpP) O HMXecJelykllleM:

1. NPEAMET OrOBOPA

1.1. Ccypopatenb nepepaet, a Ccypononyyatenb NPUHUMMaeT B 6e3BO3Me3AHOE MOAb30BaHWE
umywectso  obwein  naowagbto KB. M, pacnonoxeHHoe Mo  ajgpecy:
, YKasaHHoe B npwuaoxeHun Ne 1 k [orosopy (ganee -
NmyLiecTso), A5 UCNONb30BaAHUA B LLeNsAxX

1.2. MMyLIJ,ECTBO HaxXo4unTcA B COBCTBEHHOCTH MYHULUMUNANBbHOIO 06pa3OBaHI/IFI n
COCTaBNAET Ka3dHy MyHUUUNaabHOIo 06p33083HI/IF| MocKoBcKoW obnactu.

1.3. Ccyaomatenb rapaHTMpyeT, 4To MMyLLEeCTBO Ha MOMEHT 3aKtoueHna [loroBopa He aBaseTca
npegmMmeToMm 3a/10ra M No4, apecTom He COCTOMT.

2. MPABA N OBA3AHHOCTW CTOPOH

2.1. Ccynopatenb obasyerca:



2.1.1. B nATMAHEBHbIN CPOK nocse BCTynAeHus B cuny [loroBopa npefoctaButb Mmyluectso
CcypononyyaTento Mo akTy npuema-nepegaun (npunoxkeHne N2 2), KOTOpbIM COCTaBAAETCA M
nognucbiBaetca CTOPOHaMM B ABYX 3K3eMNAAPax ANA KarKaoin ns CTopoH.

2.1.2. B cnyyae BO3HMKHOBeHWA no BuHe Ccygogatens 06CTOATENbCTB, MPENATCTBYHOLLMX
CcyaononyyaTento NOAHOCTbIO MAM YaCTUUYHO NOAb30BaTbCA MMYLLECTBOM B COOTBETCTBMM C YC/IOBUAMM
[lorosopa, NpeanpuUHATbL Mepbl MO YCTPAHEHMIO 3TUX 06CTOATENLCTB.

2.1.3. MpuHAaTb Mmywectso ot Ccyaononyyatens no akty npuema-nepegayn B NATUAHEBHbIN CPOK
noc/ie OKOHYaHWA LeMOHTaxXKa ¥ BbiBO3a 060pyA0BaHNUA B cooTBeTcTBUM ¢ n. 5.5 [Jorosopa.

2.2. Ccypononyyartenb obssyerca:

2.2.1. B nATMAHEBHbLIN CPOK Mocse BCTynaeHus B cuay [loroBopa npuHAaTb oT Ccypopartens
MMyLLecTBO, yKa3aHHOE MO aKTy NpuMema-nepesaym.

2.2.2. MNonb3oBaTbcA MMyLLECTBOM B COOTBETCTBUM C ycoBMAMM [lorosopa.

2.2.3. 3aK/o4aTb AOrOBOPbI C MOCTABLUMKAMM KOMMYHANbHbIX U MHBIX YCAYr, HEOBXoANMbIX ANA
obecneyeHuns GyHKLMOHNPOBAHUA U codepKaHua MmyuiecTsa.

2.2.4. Hectn pacxogbl No cogep)KaHuto Wmyuiectsa, nopaepXumsaTb ero WUCAPaBHOCTD,
Hag/eXkalee TexHUYecKoe, CaHWTApPHOe U MNPOTUBOMOXAPHOE COCTOAHME B COOTBETCTBUM C
OEeNCTBYIOLMMM HOPMATUBHbIMU TpeboBaHMAMM, OCYLLECTBAATb TEKYLUMA U KanuTajlbHbIA PEMOHT,
3aKynaTb Heobxoanmoe 0bopyaoBaHue.

2.2.5. ObecneunBaTb B cnydae He06X0AMMOCTM AOCTYN B NOMELLEHMA, YKa3aHHbIe B aKTe npuema-
nepesayn K [orosopy, npeactasuteneit Ccygopatens ANA NPoOBeAeHMA NPOBEPKU cobaogeHus
Ccyaononyyatenem ycnosuii [loroBopa, a TaK:Ke MNpenoCcTaBiAaTb UM HEOBXOAMMYHO AOKYMEHTauMIo,
OTHOCALLYIOCA K NPeAMETY NMPOBEPKM.

2.2.6. He nepepgaBaTtb MmyluecTBo B NoJsib30BaHWE TPETbMM AnMLAM 6e3 NUCbMEHHOro corniacms
Ccypopatens.

2.2.7. Nocne npekpaweHna [orosopa BepHyTb Ccypopatento Umywectso Mo akTy npuema-
nepeaayv B TOM COCTOAHUM, B KOTOPOM €ro MoJiy4uns, € y4eTOM HOPMasibHOTO U3HOCA.

2.2.8. Bo3amecTuUTb pacxodpl MO OnJjiaTe 3KCM/yaTaUuMOHHbIX, KOMMYHa/IbHbIX U HEobXoaumbIx
AAMUHUCTPATMBHO-X03ANCTBEHHbIX YCAYr 332 NepuMos C MOMEHTA NpeKpalleHna Jorosopa A0 MOMEHTA
daKTnyeckom nepeaayun Mmyliectsa no akTy NnpMema-nepeaaydu.

3. MNTIATEXW N PACHETbI NO AOroBOPY

3.1. Ccy,u,ononyanenb OCyLLEeCTBNIAET NO/Ib30BaHNE VlMYLLI,eCTBOM 6e3BO3Me3AHO.

3.2. Onnata 3a 3KCnayaTauMOHHble, KOMMYHaJibHble U HeobxoAumble aAMUHUCTPATUBHO-
XO3ANCTBEHHbIE YCAYTU MPOU3BOAUTCA NO OTAENbHbIM AOTOBOPaM.

4. OTBETCTBEHHOCTb CTOPOH M NMOPAAOK PA3PELUEHMA CNOPOB

4.1. 3a HeWUcno/IHEHME W HeHagnexalee UCnosHeHne o006A3aTenbCTB, NPeayCMOTPEHHbIX
Jorosopom, CTOPOHbI HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C AEMNCTBYIOLLMM 3aKOHOL4ATEIbCTBOM.

4.2. Ccyp,o,a,aTenb He oTBeyaeT no obasaTenbCTBaM Ccy,qononyanenﬂ nepeg TpetbMMun nnuamu, B
TOM 4YuUCne B YaCTn HeCEHNA aKCNNYaTaUNOHHO-KOMMYHAJ/IbHbIX pacXoaoB.



4.3. Bce cnopbl UAM pasHOrnacusA, BO3HMKawowme mexay CTopoHamu [JoroBopa, paspeluatoTcs
nyTem NeperosBopos.

4.4, B cny4ae HEBO3MOXHOCTM paspelleHns CropoB WM PasHOr/Aacuii NyTem NeperoBopoB OHM
noAneXKaT pacCMOTPEHMIO B YCTaHOBNEHHOM AEWCTBYIOWMM 3aKOHOA4aTeNbCTBOM NOpAAKeE.

5. CPOK ZIEMCTBUA, MOPAAOK U3MEHEHMA M PACTOPYKEHWA AOrOBOPA

5.1. lorosop BCTynaeT B CMy C MOMEHTA ero nognucaHna CtTopoHamm.

5.2. [loroBop AencTByeT 40 «__» 20__ropa (B cnyyae 3akntoueHUs 6eccpoyHoro oroeopa
ncnonbsyerca GopMynnpoBKa: gericteme [lorosopa CPOKOM He OrPaHUYEHo).

5.3. M3ameHeHune ycnosuin [oroBopa AonyckaeTca no cornaweHuto CTopoH. MpeanorkeHna no
M3MeHeHUo ycnosui [loroBopa paccmatpuBatotca CTOpOHaMWM B MeCAYHbIA CPOK U odopmAaatoTcA
OONONHUTE/IbHBIM COT/IalLIEHMEM.

5.4. Kaxkaan n3 CTopoH Bnpase B Nt06oe Bpema 0TKasaTbca oT [loroBopa, MMCbMEHHO M3BeCTUB 06
aTom apyryto CTopoHy 3a ABa mecaua.

5.5. Mpu pactop:keHun Jorosopa CcygononydyaTtento NpeaocTaBAfeTca BpemMa AN AeMOHTaxa U
BbIBO33 060PYZ0BaHMA U APYrOro MMYLLECTBA B CPOK He 6onee ABYX Heaesb.

5.6. [oroBop  npekpawaercs MO  OCHOBAaHWAM,  YCTAHOBJIEHHbIM  AEMCTBYIOLLUM
3aKOHO4ATE/IbCTBOM.

6. MPOYUE YCNOBUA

6.1. CTOMMOCTb HEOTAENMMbIX yaydlweHuit MmyuiecTsa, npousseaeHHbIX Ccygononydyatenem Bo
Bpema aeictema Jorosopa, Bo3meLlieHnio CcyaononyyaTento He NoANEeKuT.

6.2. Ccypopatenb MUMeeT NPaBoO KOHTPO/IMPOBATL BbiNoAHeHMe Ccyaononyyatenem oba3atenbcTs
no Jorosopy.

6.3. Mpn M3MEHEHUN HAUMEHOBAHMA, MECTOHAXOXKAEHUSA, peopraHMsaummn ogHoin n3 CTOpoH oHa
o06a3aHa NMCbMeHHO B TeyeHue 5 paboumx gHel nocne npousoLlleswnx U3sMeHeHnn coobwmTb gpyrom
CtopoHe 06 3TUX U3MEHEHMAX.

6.4. B3aumooTHoweHua CTOpPOH, He yperyampoBaHHbie [loroBopom, peryiMpytoTca AenCTBYOWUM
3aKoHoAaTenbcTBOM Poccuiickoit ®eaepaumm u MockoBcKon ob1actu.

6.5. [loroBop cocTaBieH B ABYX 3K3eMMNaApax, UMELWMUX OANHAKOBYIO HOPUANYECKYIO CUAY, NO
OAHOMY ANA Kaxaoh n3 CTopoH.

PEKBM3UTbl CTOPOH
CCYOOOATEND:

MecTo HaxoXKaeHuA:

NHH KNmn

CCYOOMNONYYATE/b:

MecTo HaxoXXaeHuA:




MouToBbIN agpec:

NHH Knn
MpunoxeHue:
1. TMepeyeHb MMyLECTBA - HEXWUAbIX MOMELLEHUIA, HaxogAawmxca B cobcTBEeHHOCTH

MyHMUMNanbHoro obpasoBaHMa MockoBcKon 061acTu, nepegaBaemblx B 6€3803Me34HOE N0/1b30BaHME,
Ha Nn.B13Ks.

2. AKT npvema-nepefaynm MMyLLECTBa, HAXO4ALErocs B COOBCTBEHHOCTM MYHWMLMMANBHOIO
o06pasoBaHuMa MOCKOBCKOM 061acTh, OT «__ » 20__r.Ha N.813Ks.

3. Konuu goKyMeHTOB, NOATBEPKAAIOLMX NOJTHOMOUYUA NnL, Nognucaswmnx [orosop, Ha n.el

9K3.
MOANWCK CTOPOH
CCYIOIATEJD : CCYIONOJYYATEJb :
(HaMMeHOBaHUE YIIOJIHOMOYEHHOI'O (HaMMeHOBaHUE OpPaHMBaHMM)

Opr'aHa MECTHOI'O CaMopraBﬂeHMH)

(DOJIXKHOCTE IMOOMNMCHEBAKIIETO JIMLA) (DOJXHOCTE IMONIMCHBAKIIETO JIMLA)
(®.1.0.) (®.71.0.)
M.II. M.II.




MpunoxkeHne Ne 1

K [Jorosopy
[lepeueHb
YMyIIeCTBa, HAXOOAWEeIoCsS B COOCTBEHHOCTM MYyHMLMIAJIbLHOTO
obpazoraHusa MOCKOBCKOM oOJjiacTH, IepemaraeMoI'o
B 0e3BO3MEe3IOHOEe I10JIb30BaHUe
4
(moJiHOe HaMMEeHOBAaHME OpPTaHM3aLUUM-CCYIONOJNIyUuaTed
B IAaTeJIbHOM Ialmexe)
PacCIIOJIOXEHHOT'O IO ampecy:
JTaxku Homep nomeuieHus (no Ha3zHauyeHne nomeLlleHui O6wana naowaab
9KCI‘I}1MKaLI,MVI) nomeuwieHnA B KB. M
1 2 3 4
NUTOTO:

noanmcm CTOPOH

CCYHOOIATEJIb: CCYIOIIOJIYUATEJIDG :

(HaMMeHOBAaHME YIIOJIHOMOUEHHOT'O (HaMMeHOBaHME OpPTaHM3alLUM)
opraHa MECTHOT'O CaMOyIpaBJIeHUS)

(DOXKHOCTL MONNMCHBAKILETO JIMIA) (DOJIXHOCTL MNOONMCHEBALIETO JIMLA)
(®.1.0.) (®.11.0.)
M.II. M.II.




MpnnoxeHne Ne 2

K [lorosopy
AKT
nprueMa-nepeiady MMylleCcTBa, HaxXOOAULEIoCs B COOCTBEHHOCTU
MyHULMIIAJIBHOTO O0Opas3oBaHuA MOCKOBCKOM OOJIACTU

MockoBCckasa obOJacTb <« » 20 T.
T.

4

(HayMeHOBaHME YIIOJIHOMOYEHHOT'O OpraHa MECTHOI'O CaMOyNpaBJIeHMS MOCKOBCKOM
obrracTu)

nercTeyolee oT MMEHM COOCTBEHHMKA I[epelaBaeMoT'o B apeHAy MuMylleCTBa

o HacTosAmeMy JJOoTOBOPY B JIMLE

(mommxHoCcTe, ®.1.0.)
OeViCTByoIETO (€M) Ha OCHOBAHUU

(HaMMeHOBaHME MPAaBOYyCTAHABIMBAKLIIET'O IOKYyMEHTa, IaTa, HOMep)

(HaMMeHOBaHME OPUINYECKOTO JMlia)
VMeHyeMoe B pmajibHelmeM «CCymOomoJsydaTesb», B JIMLE

(momxHOCTR, @©.1M.0.)
IeVCTBRyIEeTO (OeMCcTBylel) Ha OCHOBAHUNU

(HaMMeHOBAaHME MNPAaBOYCTaHABJIMBAKIIETO INOKYMEHTa, IaTa, HOMED)

(moslHOe HaVMeHOBaHUE nprnIindyeckKoro Jjuia, B Juile)

(momxHocTs, @.1.0.)
OeVicTByoIEeTro () Ha OCHOBAHUU

(HaMMeHOBaHME MIPaBOYCTaHABJIMBAKIETO INOKYyMEHTa, IaTa, HOMED)
VMeHyeMbele B gpaJibHeymeM «CTOPOHBDY, SBakKJOUMIM HacToAumy JoTroBop (majee -
IHoTOoBOpP) O HMXecJelyklleM:

(HaMMEeHOBAaHME YIOJHOMOUYEHHOT'O OpIT'aHa MEeCTHOI'O CaMoylIpaBJeHMS MOCKOBCKOM
obriacTu)
nepenaeT B 0e3BO3MesIHOE I[IOJIb30BaHMUE, a

(moyiHOe HaMMEeHOBAaHMe OpTaHM3aLUMV-CCYOONoJyJYaTerid)
IpUHUMAET B fes3BO3ME3IHOEe [10JIb30BaHue VIMYIIECTBO oBment nJIomansno
KB. M, PAaCIOJIOXEeHHOEe IO aIpecy:

4

ykasaHHOe B [IPUIIOXEHUU e 1 x Joroeopy ©0e3BO3Me3IHOTO MOJb30BaHUA
VIMyLIECTBOM, HaxXOoOAUWMMC S B coBCTBEHHOCTM MyHMIMIIAJIBHOTO OOpasoBaHMAa
MockoBCKOM oObjlacTy, OT «_ » 20 . e .

VMymeCTBO HAXOOUTCH B YOOBJIETBOPUTEIJIIBHOM COCTOAHUN.

(moslHOe HaVMeHOBaHUE OpPaHMBaHMM—CCYHOHOﬂyaneﬂH)
HE uUMeeT npeTeﬂsmﬁ II0 TEXHUYECKOMY COCTOAHMIO IIOJIYYEHHOI'O MMylecCTBa.

[NOoJANNCM CTOPOH

INEPEIAIL: [IPVMHAIL :



CCYIOOJIATEJIb:

CCYIOIIOJIYUATE]Ib :

(HaMMeHOBaHME YIIOJIHOMOUYEHHOTO
opraHa MECTHOTO CaMOyIpPaBJIEHUS)

(OOJIXHOCTL MNOONMCHBALIETO JIMLa)
(®.1.0.)

M.II.

(HaMMeHOBaHME OpIraHM3alUN)

(DOJIXHOCTL MNOONMCHEBALIETO JIMLA)

M.

II.

(¢.1.0.)



Mpunoxkenne 5
K AAMUHUCTPATUBHOMY PErnameHTy
no npeAoctaBaeHnio MyHULMNANAbHOM yCayru

®OPMA PELLUEHWA
OB OTKA3E B NPEAOCTAB/IEHUN MYHULIMNAIBHOM YC/IYTU

Odopmnsetca Ha opuuManbHOM BaaHKe AAMUHUCTPALMM

Komy
(nysa rpaxnaH: daMuiaMs, ¥MMsa, OTUECTBO
(mpy HaIMuUMM) NOpencTaBuUTess 3aspuTend,

IIOJIHOE HaMMEHOBaHMEe OpIraHM3aluu,

baMmmsg, ¥MMs, OTUECTBO PYKOBOIUTEJIS)

PeweHune
06 oTKase B NpeaocTaBNeHUN MyHULUMNANAbHOWN YCAyrn
«MpepocTaBneHme B 6e3B03Me34HOE NONb30BaHME UMYLLLECTBA (3a
NCK/IIOYEHNEM 3EME/bHbIX YYAaCTKOB), HaxoAALLLerocs
B MyHMLMNaNbHOW cOBCTBEHHOCTH, 6e3 NpoBeAeHUSA TOPros»

B npegoctaBneHUM myHULMNanbHOW ycayrm «lMpenoctasnieHme B 6€3B03mMe3AHOE MO/b30BaHNE
MMYLLECTBA (33 UCKAOYEHMEM 3eMEJIbHbIX YYACTKOB), HAXOAALLErOCA B MyHULMMANbHON COBCTBEHHOCTH,
6e3 npoBeaeHUA Topros» Bam oTkasaHo B cooTBeTcTBUM € PesepanbHbiM 3aKoHOM OT 26.07.2006 Ne 135-
@3 «O 3aWwmTe KOHKYPEHLUUY»:

- Ha/in4yme npoTmnBopeYnBbIX CBEAEHMﬁ B 3aAaBneHnn n NMPUNOXKEHHbIX K HEMY OOKYMEHTAX;

- HEeCOOTBETCTBME KaTeropuu 3asBUTENs KPyry /WL, YKasaHHbIX B MyHKTe 2.2 HAcToALWEero
AOMUHUCTPATUBHOIO PernameHTa;

- HECOOTBETCTBME [OKYMEHTOB, YKasaHHbIX B NyHKTe 10 HactoAwero AAMWHWUCTPATUBHOMO
pernameHTa, no Gopme MK cogepKaHuio TpeboBaHNAM 3aKoHoAaTeNbCTBa Poccuitickoii depepaunu;

- 3aABaeHME NOAAHO NLLOM, HE UMEIOLLIUM NONHOMOYMMN npeacTtaBaATb MHTEPECDHI 3aasuTens;

- MPUHATOE paHee pelleHWe O nepesaye MMYyLLECTBa APYromy Mo0J/ib30BaTeNt0 B OTHOLIEHWM
MCNpPaLMBAEMOro UMyLLECTBa;

- Ucnpawmeaemoe MMyLLeCTBO HaXoaUTCA B NOJIb3OBaHUN Y TPeTbero /inua,;

- Heo6X04MMOCTb MCMONb30BaHNA MMYLLECTBA, Npeanoaaraemoro K nepegaye B 6e3sosmesgHoe
NoNb30BaHUe, ANA rOCYyAaPCTBEHHbIX (MYyHULMNANAbHbIX) HYMKA;

- UCNpaALIMBAEMOE MMYLLLECTBO He ABAAETCA MYHULMMNANbHOW COBCTBEHHOCTbLIO;
- MYHWUMNANbHOE MMYLLECTBO NOAJIEXKUT CHOCY;

- Ha/IMYMe Ha AaTy noAadun 3asaBfeHUs pelleHns O IMKBUAaAUMnN 3adaBUTeNs - OPUAMYECKOro nLa
WKW Hann4me pelleHns apbuTparKHOro cyaa o NpM3HaHMK 3aaBUTeNA - IPUANYECKOro Anua 6aHKpPoTomM
1 06 OTKPbITUM KOHKYPCHOrO NPOU3BOACTBA.

Pa3bgaCHeHUA O [NopAOKke IeMCTBUM IJid [NOJIyYeHMS IIOJIOXMTEJILHOT'O pesyJjbTaTa
o IpenoCTaBJIEHUI MYyHULIUIIAbHOM YCIyTHU (yKaseBawnTCs KOHKPE&THEIE
pPEeKOMeHIalmm)




IaHHOe peleHre MOXeT ObTh OO0XaJIOBaHO B AIMMHMCTPALUM MM B CyIneOHOM
IopsAOKe.

YIIOJIHOMOUEHHOE JOJIKHOCTHOE JIMIIO (moonmmchb, GamMuusa, WHUIIMAJIIL)

< » 20 T.




MpunorkeHune 6
K ADMUHUCTPATUBHOMY pPeriaMeHTy
no npeaoctaBaeHnio MyHULMNANAbHOM yCayru

CMNCOK
HOPMATUBHbIX AKTOB, B COOTBETCTBMU C KOTOPbIMW OCYLLECTB/IAETCA
NPEAOCTABNEHUE MYHULUNANILHOWN YCNYTU

MpenocraBneHne MyHUUMNANBbHOM YCNYIX OCYLLECTBAAETCA B COOTBETCTBUM C:
1. MpaxkaaHckum Koaekcom Poccuiickoin Peagepaumn.

2. ®PepepanbHbiM 3akoHOM OT 02.05.2006 No 59-®3 «O nopagake paccmoTpeHus obpalleHuit
rpaxkaaH Poccuitckoit Pepepaumm».

3. ®depepanbHbiM 3akoHOM OT 12.01.1996 Ne 7-®3 «O HeKOMMEPUYECKUX OPraHU3aLMAX».

4. depepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «06 opraHM3auuM npenocTaBieHUs
rocyAapCTBEHHbIX U MYHULMMANBHBIX YCYTY.

5. ®epepanbHbiM 3akoHOM OT 06.10.2003 No 131-d3 «06 06WwmMx nNpuHUMNAX OpraHM3auuun
MeCTHOro camoynpasieHua B Poccuinckoin Pepepaumm».

6. MocTaHoBneHnem MpasuTtenbcTea Poccuiickon Pegepaunm ot 16.05.2011 Ne 373 «O paspaboTke
N YTBEPXKAEHUN AOMWHUCTPATUBHbLIX PErN1amMeHTOB WCMOIHEHUA TOCYAAPCTBEHHbIX OYHKUMA U
AAMUHUCTPATUBHbBIX Per1ameHToOB NpeaoCcTaB/eHUA roCyAapCTBEHHbIX YCAYr».

7. Mpukaszom MuHaKoHOMpa3BuTua Poccuiickon Pepepaummn ot 30.08.2011 Ne 424 «06
yTBEpPKAEHUN [opAaaKa BeAeHMA OpraHaMuM MEeCTHOTO CaMOoyMnpaB/eHWA PeecTpoB MYHWUMNANABbHOTO
MMYyLLLECTBAY.



Mpunoxkenue 7
K AAMUHUCTPATUBHOMY PErnameHTy
no npeAoctaBaeHnio MyHULMNANAbHOM yCayru

®OPMA 3AABJIEHNA
O NPEAOCTABNEHUM MYHULIMNANIBHOW YCYTU

3aaBJjieHue
O NpenoCTaBJIEHMM MYyHMUMIAJBHOM yCIyIu «lIlpemocTaBJieHUe
B 0e3BO3Me3IHOe IOJIb30OBaHME MMylleCTBa (3a MCKJIIOUeHMEM
3EeMEeJIbHEX Yy4YacCcTKOB), HaxXOOAWEIroCs B MyHMULMUINAJIbLHOM
CODCTBEHHOCTM, Oe3 NpOBEeNeHMS TOPIOB»

B AIOMMHMCTPALMIO (ykazaTb HaMMEeHOBAaHMeEe)
oT 3BagBurenda

(ojs op. JML — HAMMEHOBAHME, MECTO HaXOXIEHMS, OPTIaHMB3aALMOHHO-IIpaBOBasd
bopmMa M cBezmeHMS O T'OCYHAapPCTBEHHOMW PEerucTpauuyu 3asaBuUTesis B EOMHOM
TOCYIAapCTBEHHOM PEeCcTpe DPUIMYECKMUX JIML; IOJ8 NPenCcTaBuUTess 3asaBUTENIs -
bavunmsa, uMMa ¥ (OpM HaJMUKMM) OTUECTBO NPelCTaBUTeJIs 3asBUTENS U PEKBUSUTEH
OOKYMEHTAa, M[NONTBEepXIammero €TI0 IIOJIHOMOUMsS, UM IOKYMEHTAa, YIOOCTOBEPSKIETO
JIMYHOCTL, CHUIIC)

[lpomy IHepemaTb B 0Oe3BO3MEe3NHOE I[OJIb30BaHME MMYyHNECTBO, Haxondlleecs B
CODCTBEHHOCTM MYHUIUMIIAJIBHOTO oBpaszoBaHMa MOCKOBCKOM oOOJlaCTHU

(yxazaTp HDapaMeTpsl MMylleCTBa B COOTBETCTBMUM C IOAHHBIMM TEXHUUECKOMU
VMHBEHTapMU3aLumun)
PacCIoJIOXKeHHOe IO anpecy:

B LeJIAX OCyleCTBJIEHMA IOeATeJIbHOCTU

(ykazaThb, OJg Kakux LeJien)
(npuBomuTCcsas OBOOCHOBAHME Ha IpaBO apeHnH uUMylecTBa 6e3 NpOoBemeHMus TOPITOB C
ykaszaHueM IyHKTa cTaTtbu 17.1 denmepasibHOI'O 3akoHa oT 26.07.2006 M 135-03 «O
3amyTe KOHKYPEHLIMM )
CPOKOM Ha

(yxkazaTb nepmoln npernoCTaBJICHMA VMylleCTBa B 0e3B03MEe3IHOE IMOJIb30BaHUE)

[TpunoxeHue :
1.
2.
3.

Ha o00paboTky I[epCOHAJIbHEIX IaHHBEIX 3asaBUTelia (IpencTaBuUTesNd 3aaBurend),
comepXalMxCcsa B 3adgBJIeHUM UM IOpuilaraeMeEXx K HeMy IOOKYyMeHTax, COIJlaCeH.

INognmcoe IaTa

Ipouy pe3yJbTaT OpelocTaBJIeHUa MyHUUMIAJBbHOM YCJIYyTM NPEeOOCTaBMUTbL Ha
OyMaXHOM HOCHUTEJIe IIPpU JIMYHOM obpaleHur B MOI.

o) xone paccMOTpeHUda " TOTOBHOCTU pesyiabTarTa npenocTabJIeHUsA
MyHMLMIaIbHOM yciyru 3asaBuUTesNb  (MIpedcTaBUTeNb 3adgBUTENsA) yBeIOMIsAeTCs
crenyrnuyMmM CcrocotaMm:

- yepes JMUHB Kad®umHeT Ha PIIY uslugi.mosreg.ru;

- IO BJIEKTPOHHOM IOYTE.

(moonmuce 3aspuTena (npencTaBUTeNsS 3aaBuUTelida) ) (®.M.0. MOJIHOCTRIO)



MpunokeHue 8
K ADMUHUCTPATUBHOMY pPeriaMeHTy
no npeaoctaBaeHno MyHUUMNANAbHOM yCayru

OMNUCAHME
DOKYMEHTOB, HEOBXOAMMDbIX ANA NPEAOCTABJIEHUA
MYHULMNANBHOM YCNYTU

(B peq. noctaHoBneHMA AgMuHUcTpaumm oT 14.03.2019 Ne 169



Knacc foKymeHTa | Buabl AOKYMEHTOB

Ob6uwue onucaHusA AOKYMEHTOB

Mpw nnuHOM Nogaye
8 MOLL opurmHansl

Mpwn nogave vepes PITY

[IOKYMEHTOB npu nogave npu NOAYyYEHUN
CKaHUPYIOTCA 1 AOKyMeHTOB B MOL],
HanpaBAAKTCA B
AZMUHUCTPALMIO B
3/IEKTPOHHOM BUAe
[oKyMeHTbI, NpegocTaBasemble 3aasutenem (Npeacrasutenem 3aasurens)
3aABneHue 3asBneHne [OMKHO ObiTb odopmaeHO Mo |3asaBneHWe  A0AXKHO |Mpu nogave | OpurMHan Ana CBEPKU He
bopme, yKazaHHOW B MPUNONKEHUU 7 K|ObiTb nognucaHo | 3anoJiHAeTCA npegocrasnaeTca
HacToAwemy AZMMWHUCTPATUBHOMY | COBCTBEHHOPYYHOM 3NeKTpoHHaA d¢opma
persameHTy noanucbto 3aasuTend | 3aAasBneHus.
(npepcrasutens B cnyyae obpaleHus
3assutens), npeacTasuTens
YNOJAHOMOYEHHOTO Ha | 3asBuTens, He
noanucaHue YNOJIHOMOYEHHOTO Ha
OOKYMEHTOB npu | nognucaHue,
nogave npeacrasafeTca
noAnucaHHoe
3assutenem
3asBneHne (nevyaTHas
dopma)
3asBneHune 06 0T3biBE 3asBneHne [OMKHO ObiTb odopmaeHO Mo |3asaBneHWe  AOMKHO | 3anonHAeTca OpuruHan pna cBepku He
dbopme, yKaszaHHOW B npuaoxeHun 10 K|6biTb NoAMNMCaHO | 31eKTPOHHaA ¢opMa. | npeacTaBaseTca
HacToAlemy AZLMUHUCTPATUBHOMY | COBCTBEHHOPYYHOW B cnyyae obpauieHua
perfiameHTy nognucbto 3aAsuTenA | npeacTaBuTens
(npepgcrasutens 3aasuTens, He
3assutens), YNOJIHOMOYEHHOTO Ha
YNOJHOMOYEHHOTO Ha | NOANUCaHME,
noanucaHue npeacrasafeTca
OOKYMEHTOB noAnucaHHoe




3aasutenem
3asBneHune 06 oT3biBe
(neyaTHas ¢dopma)

LJOKYMeHT,
YA0CTOBEPSAIOLLNIA
JNINYHOCTb

Macnopt MacnopT AposkeH O6bITb  odopmneH B|[MpeacTasnsercs Mpwn nogave | OpurmHan npeacrasnaeTca
rpakaaHuHa COOTBETCTBMMU C NOCTAHOB/IEHUEM | OPUIMHAN JOKYMEHTA | NPeoCTaBAAETCA ana noaTBepPKAEHUA
Poccuiickoi Mpasutenbctsa PP ot 8 utona 1997 r. Ne 828 3/IEKTPOHHbIN 06pa3 2 | IMYHOCTU 3aasutens
Pepepauunn «06 yTtBepxaeHMn MNMonoxeHUa o nacnopre 1 3 cTpaHuL, nacnopTa | (NnpeacTtasuTens
rpaxKaaHuHa Poccuiickoi depepaunm, PO 3aABuTens)
obpasua 6naHKa M onucaHWA nacnopTa
rpakgaHuHa Poccuiickon ®Peaepaumnm»
Macnopt Obpasey, nacnopta rpaxkgaHuHa Coto3a|lMpenocTaBnsercs Mpw nogaye | OpurMmHan npeAacTaBafeTca
rpaxgaHmHa CCCP | CoeTckux Coumanuctuyeckmx Pecnyb6amk v | opurMHan LOKYMEHTA | NpefoCcTaBaseTcs ana noaTBepKAeHNA
onucaHue nacnopTa yTBEpPKAEHDI 3NEKTPOHHbIA 06pa3 | IMYHOCTH 3aasuTens
nocraHosneHnmem CosmuHa CCCP  ort BCeX CTpaHuL | (npeactaBuTens
28.08.1974 Ne 677 «06 yTBEpPKAEHUN nacnopta CCCP 3assuTtens)

MonorKeHuns o nacnoptHon cucteme B CCCP»;
BOMPOC O [OeNCTBUTENbHOCTM MacnopTa
rpakgaHmHa CCCP ob6pasua 1974 ropa
pelaeTcA B 3aBMCMMOCTM OT KOHKPETHbIX
obcTosTenbcTs (noctaHoBNEHME
MpasutenbctBa Poccuiickon depgepaunmn ot
24.02.2009 Ne 153 «O npu3HaHuu
pencreutenbHbiMm go 1 wuwons 2009 .
nacnopToB rpaxgaHuHa CCCP obpasua 1974

roga ana HEeKOTOpPbIX KaTeropui

MHOCTPaHHbIX  rpaxgaH U1  avy  bes

rpakaaHcTBa)
Macnopt Macnopt WHOCTPAHHOro rpa*kpaHuHa | Npepocrasnaerca Mpun nogadve | OpurnHan npepacrasnsertca
WHOCTPAHHOro JomKeH b6blTb 0popmMIeH B COOTBETCTBUM C|OPUTMHAA AOKYMEHTA | NpenocTaBadeTcs ana NoATBEPXKAEHUA
rpaxKaaHuHa degepanbHbiM 3akoHoM oT 25.07.2002 Ne 3/1eKTPOHHbIN  06pa3 | AMYHOCTU 3aasutensa

115-93 «0 npaBoBOM NOJIOXEHUN BCEX CTpaHuy, | (npeacTaBuTens




WHOCTPaHHbIX rpa)kagaH B Poccuitckoi nacnopTa 3anasuTens)
depepaunn»
Bua Ha xuTenoctBo |Buag Ha  KutenbctBo B Poccuiickolt | Mpepoctasnsertca Mpwn nogave | OpurmHan npeacrasnfeTca
B Poccuiickoln | Pepepaunn  gonxeH 6biTb odopmaeH B|OpPUIMHAN AOKYMEHTA | NpeaocTaBasercs ana NoATBEPXKAEHUSA
depepaunn cooTBeTcTBMKU ¢ PeaepasibHbIM 3aKOHOM OT 3/1eKTPOHHbLIN  06pa3 | AMYHOCTU 3asasutena
25.07.2002 Ne 115-#3 «O npaBoBOM BCEX CTpPaHuL, BUAa Ha | (NpeacTaButens
MONOXEHUN  WMHOCTPAHHbIX T[paXAaH B *KUTENbCTBO B | 3asButens)
Poccuiickoin Pepepaummn» Poccuiickon
depepaunm
BpemeHHoe BpemeHHOe yaoCcTOBEPEHME IMYHOCTU Mpu nogaue OpuruHan gns
YAOCTOBEpPEHME rpaxkgaHuHa Poccuintckon deaepauymm npeaocTasnfeTca CBEPKM
JINYHOCTU odopmnsaetca no ¢opme Ne 21 3/IEKTPOHHbIV 06pa3 | npeaocTasBaneTca
rpa*kgaHuHa (npunoskeHne Ne 2 K AAMUHUCTPATMBHOMY | yA0CTOBEpPEHUA
Poccuiickon pernameHTy MUHUCTEPCTBA BHYTPEHHUX AEN
depepaunu Poccuiickoin Pegepaunn no

npeaocTaBAeHUIO rocyapCTBEHHON YCayrn
no Bblgaye, 3amMeHe NacnopToB rpa*kAaHMHa
Poccuitckoii deaepaummn, ya0CTOBEPAOLLINX
JNINYHOCTb Fpa*kaaHnHa Poccuiickoi
depepaunm Ha TeppuTopmmn Poccuiickoi
depepauuu, yTBepKAEHHOMY MPUKA30M
MB/J, Poccum ot 13.11.2017 Ne 851 «06
YTBEPHKAEHUN ALMUHNCTPATUBHOIO
perfnameHTa MUHUCTEPCTBA BHYTPEHHUX AeN
Poccuitckoit ®Pepepaumm no
npeaocTaBAeHUIO rOCyAapPCTBEHHON YCAYrn
Mo Bblgaye, 3aMeHe NacnopToB rpa*kaaHMHa
Poccuitckoit PepepaLmn, yoOCTOBEPAIOLLMX
JINYHOCTb rpakaaHnHa Poccuiickoi
depepauunm Ha TeppuTopmmn Poccuiickoi
depepaunn»




(B pea. noctaHoBAeHMA AgmuHUcTpauumn ot 14.03.2019

Ne 169)
JOKYMEHT, [JoBepeHHOCTb [oBepeHHOCTb A0/MKHa bbiTb opopmneHa B| MpeaocraBnseTca MNpenoctaBnaeTtca OpurnHan npepacraBnaserca
YA0CTOBEPSAIOLLNIA COOTBETCTBMU C TpeboBaHMAMM | OPUTMHAN AOKYMEHTA | 3/1eKTPOHHbLIN  06pa3 | ans NoATBEPXKAEHUSA
NnonHOMOYMA 3aKOHOAaTeIbCTBA M CoAeprKaTb caeaytolme [0BEepPEeHHOCTH NONHOMOYMMN
npeacraBuTens cBeaeHuA: npeacrtasutens 3aasutens
- ®.1.0. nnua, BblAaBLIErO AOBEPEHHOCTD;
- ®.M.0. nnuya, YNOAHOMOYEHHOro nNO
[0BEPEHHOCTY;
- [AaHHble [OOKYMEHTOB, YAOCTOBEPAOLIUX
JINYHOCTb 3TUX NINL;
- obbem nonHoMouYMiA npeacTaBUTENs,
BK/IIOYAIOLLMIA NPaBO Ha Nogavy 3asBaeHnA O
npegocraBaeHnm MyHULUNANbHOW YCYTU;
- [AaTa Bbl4a4yn [OBEPEHHOCTY;
- No4ANUCb NNLLA, BblAABLLErO A0OBEPEHHOCTb.
[oBepeHHOCTb [A0/KHaA OblTb 3aBepeHa
neyatbld  OpPraHM3auMm UM NOAMNUCHIO
pyKkoBoauTena nmbo 3aBepeHa HOTapuasibHO
3aBepeHHbIl B cnyyae ecnn 3assutenem asasetca | Mpepoctasnaertcs Mpun nogadye | OpurnHan Ana CBepKU He
nepesos Ha WHOCTPaHHOEe lopuaAnNYecKkoe muo OpUrMHan AOKyMeHTa | npeaocTaBnneTca npeaocTtasnseTca
PYCCKMI A3bIK 3N1eKTPOHHbIN  06pa3
OOKYMEHTOB LOKYMEHTa
YctaB opraHmsaummn |Yctas  gosixkeH 6biTb  noarotosneH  B|lMpepoctasnaetca Mpun nogadye | OpurnHan Ana CBepKU He
cooTBeTCcTBMN PeaepanbHbiM 3aKOHOM OT | OpUTMHAN AOKYMEHTA | NpeaocTaBaseTca npeaocTtasnseTca
12.01.1996 No 7-®3 «O HeKoMMep4yeCcKux 3NEKTPOHHbIA 06pa3
OopraHu3auuax», 3aperncTpmMpoBaH B opraHe OOKyMeHTa

tocTnuummn Poceuniickoin Pepepaumm

ﬂ,OKYMeHTbI, 3anpawinBaemMble B NOpAAKE MEXBEAOMCTBEHHOIO B3aUM

oaencTeuma

Bbinncka u3

Bbinucka u3 EgmMHOro rocypapCrBeHHOro

Mpwn nogaye

OpurnHan Ans CBepKU He




EanHoro peecTpa topuanNyYeCKUX NnLY, npeaocTasaaeTca npeAacTaBaAeTca
rocyaapCTBEHHOro 3N1eKTPOHHbIN  06pa3

peecTpa LOKYMEHTa

OPUONYECKUX UL,

BbinuncKka u3 B COOTBETCTBUMU c npMKasom Mpu nogadye | OpurnHan Ana CBepKU He
EanHoro MwuH3KoHoMpa3suTua Poccum ot 20.06.2016 npepocrasnseTca npeacTasnaaeTca
rocyaapcteeHHoro |Neo 378 «0O6 yTBep*KAeHUN oTAeNbHbIX Gopm 3/1eKTPOHHbLIN  06pa3

peecTpa BbIMMCOK W3 EAMHOro rocyaapCTBEHHOrO OOKyMeHTa

HeABUXMMOCTU peecTpa HeABUKMMOCTH, cocTaBa

CoAepsKallMXCA B HUX CBEAEHUN U nopaaKa
MX 3anofiHeHUA, a TaKxe TpeboBaHUi K

dopmarty [OKYMEHTOB, coAepKaLmx
cBegeHva  EaMHOro  rocyaapcTBeHHOro
peecTpa HeZBUKMUMOCTH "

npeaocTaBAfAeMbIX B 3/1EKTPOHHOM BUAe,
onpegeneHunM  BUAOB  MpefoCTaB/eHuA
cBeAeHun, copepkawmxca B EguMHOMm
rocygapcTBeHHOM peecTpe HeABUKMMOCTH,
M O BHeceHMM wusmeHeHu B [lopAagoK
npesoCcTaBNEHNA CBEAEHUI, COAEPHKALLMXCA
B EanHom rocymapctBeHHOM  peecTpe
HEeABMXMMOCTU, YTBEPKAEHHbIA MPUKA3OM
MwuHaKoHOMpa3BuTUA Poccmm oT 23 aekabps
2015 r. N2 968»




MpunokeHue 9
K ADMUHUCTPATUBHOMY pPeriaMeHTy
no npeaoctaBaeHnio MyHULMNANAbHOM yCayru

®OPMA PELLUEHMA
Ob OTKA3E B NMPUEME JOKYMEHTOB, HEOBXOANMbIX
ONA NPEAOCTAB/IEHMA MYHULIMNANIBHOM YCNYTU

Odopmnsetca Ha opuuManbHOM BaaHKe AAMUHUCTPALMM

Komy :

(baMmymsa, wmMsa, OTUECTBO (IPM HAJMUUM)
Y HauUMEHOBaHME DPUIMUYECKOTO JIMLla)

PeweHne
06 oTKase B npMeme u perncTpaumn JOKYMeHTOB, HeOBX0ANUMBIX
ANA NpefocTaBAeHna MyHUUMNanbHOM yenyrn «MpeagoctasaeHme
B 6e3B03Me3aHOE N0/b30BaHME MMYLLECTBA (33 UCKAOYEHNEM
3eMe/IbHbIX Y4aCTKOB), HAXOAALLErOCA B MyHULMMNANbHOM
cobCcTBEHHOCTU, 6e3 NpoBeAEHNS TOProB»

PaccmoTpeB Balim 4OKYMEHTbI MO NPeaocTaBAeHMI0 MyHULMNANbHON yeayrn «pegocTaBieHne B
6e3803Me34HOEe MN0/b30BaHME MMYLLECTBA (33 MCKAKOYEHMEM 3eMesibHbIX YY4acTKOB), HaxoAAleroca B
MYHULMNANbHON cobcTBEHHOCTH, 6e3 NpoBeaeHNAa TOProe», UMYLLLECTBA naowaabto
NN NPOTAMKEHHOCTbIO , PacnofioXKeHHOro no agpecy: , Bam oTkasaHo B
npveme AOKYMEHTOB B CBA3M C TEM, YTO (HYXKHOE OTMETUTD):

- obpaueHvMe 3a npegoctaBaeHMeM MyHUUMNANAbHOM  yCAYyrK, He NpeaocTaBAseMon
AZMUHUCTPaUMeN;

- obpaleHne 3a npegoctaBneHnem MyHMUMNANBbHON ycnyrn 6e3 npeabsBAEHMA AOKYMEHT],
MO3BOJ/IAIOLLENO YCTAHOBUTL JIMYHOCTb /IMLA, HEMOCPEACTBEHHO NOAAOLLLErO 3aAB/EHUE;

- DOKYMEHTbI cogepKaT NOAYNMCTKN U UCMPABIEHUA TEKCTA;

- AOKYMEHTbl UMEKT ucnpaBneHnAa, He 3aBepeHHble B YCTAaHOB/IEHHOM 3aKOHOAATE/IbCTBOM
nopAaakKe,;

- IOKYMEHTbI COAEPKAT NOBPEKAEHNA, HAIMUME KOTOPbIX HE NO3BOAAET O4HO3HAYHO UCTOIKOBATbL
UX COAEpIKaHue;

- JOKYMEHTbI YyTPaTUAM cuMAy Ha MOMeHT obpalleHus 3a npegoctasneHrem MyHUUMNANAbHOMN
ycnyru;

- HeKoppeKTHoe 3anosiHeHWe o0b6A3aTenbHbiX NoAen B 3aABAEHUM B C/Ayyae obOpaleHus
npeacrasuTenn 3asABUTENsA, YNOJHOMOYEHHOrO Ha NoZayy AOKYMEHTOB W MOAydYeHWe pesynbTaTa
npegocTaBaeHnsa MyHUUMNaNbHOW ycayru;

- dopma NoAaHHOro NpeacTaBUTeNeM 3anaBUTENA, YNOJHOMOYEHHbIM Ha NoAavy AOKYMEHTOB U
nonydyeHue pesynbTaTa NpeaocTaBaeHns MyHUUMNANbHON ycayru, 3asBneHnsa He COOTBETCTBYET dopme
3anABneHMsA, YyCTaHOBNEHHOW AAMUHUCTPATUBHbBIM PErSIaMEHTOM;

- NpeacTaB/ieH HEeno/HbliA KOMMAEKT AOKYMEHTOB B COOTBETCTBMM C MyHKTOM 10 HactoAwero
AOMUHUCTPATUBHOIO PerfiamMeHTa;



- HEKOPPEeKTHOoe 3anoJsiHeHWe 06a3aTenbHbIX nosie B popme 3assneHus Ha PMIY (oTcyTcTBme
3ano/iHeHNA, HeaOoCTOBEPHOE, HemnosHoe AMbo HenpasBuabHOE MpeacTaBlAeHMEe CBeAeHMI, He
COOTBETCTBYHOLLMX TPE6OBAHUAM, YCTAHOBAEHHbIM AAMUHNUCTPATUBHbLIM PEFNAMEHTOM);

- npeacraBneHne Heka4yeCTtBeHHbIX UM HEOQOCTOBEPHbLIX 3/1IEKTPOHHbIX o6pasoB AOKYMEeHTOB, He
no3sosArWmnx B NOJIHOM obbeme NPOYNTATb TEKCT AOKYMEHTA VI/M}'IM PaCno3HaTb PEKBU3UTbI AOKYMEHTA.

JOJIXHOCTB M.II. IToonmce

(bamMmams, MHMLIMAJIIE)



MpunorkeHune 10
K ADMUHUCTPATUBHOMY pPerlaMeHTy
no npeaoctasaeHno MyHULMNANAbHOM yCayru

®OPMA 3AABJIEHUA
OB OT3bIBE 3AABNEHUA HA NPEAOCTAB/IEHUE MYHULUMNANIBHOW YCNYTU

3agaBJieHME
06 OT3EIBe 3asgBJIEHMS Ha [NPEeNOCTAaBJIEHME MYyHULMIIAJBHOM YCIyIHU
«llpemocTaryieHre B 0e3BO3MEe3IOHOE II0JIb30BaHME MMylleCcTBa (3a
MUCKJIOUEeHMEM 3BeMeJIbHEIX YYJaCTKOB), HaAXOIOAIMerocs
B MYHMLMIIAJIBHOM COOCTBEHHOCTHM, Oe3 NPOBEeIeHMS TOPIOB»

« » .

B AODMMHMUCTpPAaLMIO (yxkazaTbe HaMMeHOBaHME)
oT 3agBuresd

(oysa ©op. JMl — HaMMEHOBAaHME, MeCTO HaxXOXIEeHMS, OPIaHM3aLMOHHO-IPpaBOBad
bopMa M cBemeHMA O T'OCYHAPCTBEHHOM permcrpauumM 3asaBuUTesia B EnuHOM
TOCYHOapCTBEHHOM pPeecTpe KPpUMIMYECKMX JIML,; IOJIAd NPpenNcTaBUTesid 3aABUTeNId -
bammunmsa, mMa M (IPpM HaJAMUMM) OTYECTBO MNPEeICTaBUTEeNs 3adaBUTENA UM PEKBUSBUTH
IOOKYMEeHTa, [NOOTBEepXIallero ero IIOJIHOMOUMA, M OOKYMEeHTa, YyIOOCTOBepAlleIro
JIMUYHOCTB )

(IOUTOBEI aIpec, aIpecC 3JIEKTPOHHOM INOUYTH, HOMep TejedpoHa nOyida CBA3M,
CHWJIC 3agBuTesia (npelcTaBuUTelNd 3agBuUTeld) )

[Ipowy MNPEKPaTUThL NPEeIoCTaBJIeHME MYyHMUMIAJIBbHOM yCiyIu «llpemocTaBJieHME B
6e3BO3ME3IHOE IIOJIb3OBAHME MMylleCTBa (3a MCKJIOUEeHMEeM 3BeMeJIbHBIX yYy4YacCTKOB),
HaxoOAWEeTroCsa B MYyHMUMIAJBHOM COOCTBEHHOCTHM, Oe3 MNPOBEeIeHMA TOPTOB».

[IpuoxeHne :

1.

2.

PesynpTaT OT3BBa 3afABJIEHUA Ha NpenoCTaBJIeHMe MyHMIMIAJIBbHOM YCIyTM NPOIy
HaNopaBUTb B JIMYHBE KabOuHeT Ha PIIY B QopMe 3JIEKTPOHHOI'O IOKYMEHTAa.

O xome pacCCMOTpeHud M T'OTOBHOCTM pesyJjibTaTa PacCMOTpeHud 3asaBJieHusa 00
OT3HIBE 3aaBuTeElNb (mpencraBUTENb BaaBurens) yBeIOMIIA€TCA  CJIeOy VMM
criocobamm:

- uepes JuuHBM kab®umHeT Ha PIIY uslugi.mosreg.ru;

— IO B3JIEKTPOHHOM IOUTe.

(momnmuce 3agBuUTesa (IpencTaBUTesaS 3adaBUTENH) ) (®.M.0. MOJIHOCTRLIO)



Mpunoxenune 11
K AAMUHUCTPATUBHOMY PErnamMeHTy
no npeaoctasaeHnio MyHULMNANAbHOM yCayru

®OPMA PELLUEHMA
OB OTKA3E B NMPUEME U PETUCTPALVWN OKYMEHTOB, HEOBXOANMDbIX
[ONA OT3bIBA 3AAB/IEHMA HA NMPEAOCTABNEHUE MYHULIMNAIBHOM YC/IYTU

OdopmnseTca Ha opuuManbHOM BaaHKe AAMUHUCTPALMM

Komy :

(baMmymsa, wmMsa, OTUECTBO (IPM HAJMUUM)
Y HauUMEHOBaHME DPUIMUYECKOTO JIMLla)

PeweHue
06 oTKase B Npueme un perucTpaumm A0KyMeHTOB, He0bX0ANMbIX s
0T3bIBa 3asB/EHNA Ha NPeaoCTaBAeHUEe MYHULMNANbHOM ycayrm
«MpepgocTaBneHme B 6e3B03Me34HOE NONb30BaHME MMYLLLECTBA (33
NCKOYEHMEM 3eMe/IbHbIX Y4aCTKOB), HaxoaALerocs
B MyHMLMNaNbHOW cOBCTBEHHOCTH, 6e3 NpoBeAeHUsA TOPros»

B npveme 1 perncrpaumm 4OKYMEHTOB, HEOBXOANMbIX AN OT3biBa 3aABAEHNA HA NPeaoCTaBAeHne
MyHuumMnanbHo ycayrm  «lpegoctasneHne B 6e3Bo3mesgHOe MNOJb30BaHME MMyLWecTBa (3a
WCK/IOYEHNEM 3eMesibHbIX YYaCTKOB), HaxoZALLerocs B MyHMUMNanbHOW cobcTBeHHocTH, 6e3
npoBeAeHMA TOPros», Bam oTKasaHo no cieaytowmMm OCHOBaHUAM (YKa3aTb OCHOBaHMA):

- o6pau.|,eHv1e 32 OT3bIBOM 3aAB/IEHNA Ha npeanocrtassieHne MyHMLl,MﬂaﬂbHOVI YCNAyrm no4aHo INUomMm,
HE UMeLWNM NOJIHOMOY U npeacraBaATb UHTEPECHI 3aasuTtens;

- AOKYMEHTbI cogepKaT NOAYNUCTKU N UCNPaBIEHNA TEKCTa,

- AOKYMEHTbl MMEeKT WucnpaBaeHUA, He 3aBepeHHble B YCTaHOB/IEHHOM 3aKOHOAOATe/NbCTBOM
nopAaake,;

- AOKYMEHTbI coaepKaT nospexgeHna, Haan4yme KotTopbixX He N03BONAET OAHO3HAYHO UCTOJZIKOBATb
nx cogeprKaHue,

- OKYMEHTbI YTPaTUAM CUlY Ha MOMEHT 0bpalleHMA 3a 0T3bIBOM 3aAB/eHUA HA NpeaocTaBieHne
MyHMuMnanbHOM ycnyru;

- popma nogaHHOro npeacrasuTesieM 3afBUTENSA, YNOJIHOMOYEHHbIM Ha NoAavy AOKYMEHTOB M
noJsiydeHve pesynbraTta, 3asaBneHuna ob oT3biBe He COOTBETCTBYeT ¢popme 3asfB/lEeHMA, YCTAaHOBEHHOM
AOMUHUCTPATUBHbBIM PernameHTom;

- NpeAcTaB/ieH HeMoHbIN KOMNAEKT LOKYMEHTOB;

- HEKOppeKTHoe 3anosiHeHWe 06s3aTenbHbIX Nonei B ¢popme 3assneHusa Ha PMTY (oTcytcTBue
3ano/iHeHNa, HeJOoCTOBEPHOE, HemnosiHoe AMbo HenpaBu/ibHOe MpeacTaBlAeHUME CBedeHUM, He
COOTBETCTBYHOLMX TPEOOBAHUAM, YCTAHOBEHHbIM HACTOALLMM AAMUHUCTPATUBHbLIM PerfiameHToMm);

- NpeAcTaBNeHNe HeKayecTBeHHbIX MW HeAOoCTOBEPHbIX 3/1EKTPOHHbIX 06pa30oB AOKYMEHTOB, He
Mo3BOAOLLMX B NOJHOM 06beme MPoYUTaTh TEKCT OKYMEHTA U/UAN Pacno3HaTb PEKBM3UTbI AOKYMEHTA.

(DoJIXHOCTH) (noonmuce, GaMmumsa, MHMULMAJIEL)






MpunoxkeHune 12
K ADMUHUCTPATUBHOMY pPerlaMeHTy
no npeaoctasaeHnio MyHULMNANAbHOM yCayru

®OPMA PELLUEHMA
O NPEKPALLIEHWW MPEAOCTAB/EHMA MYHULIMNAIBHOM YC/IYTU

Odopmnsetca Ha opuuManbHOM BaaHKe AAMUHUCTPALMM

Kowmy @

(baMmymsa, wmMsa, OTUECTBO (IPM HAJIMUUUM)
npeIncTaBuUTesis 3agaBUTEJNIS M HaMMeHOBaHUE
OPUINYECKOTO JIMLIA)

PeweHune
0 NPEeKpPaLLEHNM NPeaoCTaBAEHNS MyHULMNANBHOW YCAYTU
«MpepocTaBneHme B 6€3B03Me34HOE NONb30BaHME MMYLLLECTBA (33
NCKtOYEHNEM 3EME/IbHBIX YY4aCTKOB), HaxoAALLLerocs
B MyHMLMNaNbHOW cOBCTBEHHOCTH, 6€3 NpoBeAeHUsA TOProB»

MpefoctaBneHne MyHUUMNanbHOM ycayrn «lMpepocTasneHve B 6e3Bo3mesgHOe NOMb30BaHME
MMYLLLECTBA (33 UCKIOYEHUEM 3EMEJIbHBIX YYACTKOB), HAXOAALLErOCA B MyHULMNAbHON COBCTBEHHOCTY,
6e3 npoBeaeHWsA TOProB» NPEKPaLLEeHO B CBA3M C NOCTyneHnem 3asB/ieHua 06 oT3biBe 3asB/ieHUA Ha
npegocTasneHme MyHULMNaAbHOW yCayru.

(DOJIXHOCTH) (noponmuce, GaMmunmsa, MHMULMAJIEL)



MpunoxeHune 13
K ADMUHUCTPATUBHOMY pPerlaMeHTy
no npeaoctasaeHnio MyHULMNANAbHOM yCayru

®OPMA PELLUEHMA
OB OTKA3E B OT3bIBE 3AABJIEHMA HA NPEAOCTABJIEHMNE
MYHUUMNANBHOW YCNYTU

Odopmnsetca Ha opnuManbHOM BaaHKe AAMUHUCTPALMM

Kowmy :

(baMmymsa, wmMsa, OTUECTBO (IPM HAJMUUM)
IpeIncTaBuUTesisd 3agaBUTENIS M HaMMEeHOBaHUE
OPUINYECKOTO JIMLIA)

PeweHune
06 oTKase B 0T3bIBe 3aABAEHNS HA NpeaoCcTaBeHMe MyHULMMNAabHOM
ycnyrm «[pegoctaBneHne B 6€3803me3gHOE M0/1b30BaHWE MMYLLECTBA
(33 nckntoyeHMem 3eMesnbHbIX Y4acTKOB), HaxoaAaLeroca
B MyHMLMNANbHOW cOBCTBEHHOCTH, 6e3 NpoBeaeHUsA TOPros»

B oT3biBe 3anABneHMs Ha MNpefocCTaBNeHWe MyHMumMnanbHol ycayrn «lMpedocTaBneHne B
6e3B03Me3HOEe MOJIb30BAHME MMYLLECTBA (33 MCKAKOYEHMEM 3eMeJibHbIX YYaCTKOB), HaXOA4ALErocs B
MYHUUMNANbHOM cobCTBEHHOCTM, 63 NpoBeaeHMA TOPros» Bam 0TKa3aHO B CBA3M C NPUHATUEM peLleHNs
0 npepgocTaBaeHnn MyHUUMNaNbHOM ycayrn nMbo oTKase B nNpegocTaBaeHMM MyHUUMNanbHOW ycayru
(yKa3aTb COOTBETCTBYIOLWMIA pe3YNbTaT).

B cnyyae HeobxoammocTu Bbl MoxkeTe 06paTUTbCa B AGMUHUCTPALMIO C 3anABAEHUEM
06 aHHY/MPOBaHMM NPEAOCTaBNEHHOro Bam pesynbTaTa MyHUUMNANbHOMU ycayrn «lpepocTaBiaeHue B
6e3B803Me34HOEe MN0/b30BaHME MMYLLECTBA (33 MCKAKOYEHMEM 3eMesibHbIX YY4aCTKOB), HaXxoA4ALEerocs B
MYHMLMNANbHOMN cCOBCTBEHHOCTH, 63 NpoBEAEHNA TOProB».

(DOJIXHOCTH ) (momommce, GaMmMIMsa, MHMULMAJIIEL)

< » 20 T.




Mpunoxenne 14
K AAMUHUCTPATUBHOMY pPEernameHTy
no npeAoctasaeHno MyHULMNANAbHOM yCayru

TPEBOBAHMUA
K NOMELLEHUAM, B KOTOPbIX MPEAOCTABJIAETCA MYHULNNAJIbHAA YCNIYTA

1. lNomeweHna, B KOTOpbIX npepoctasasetca MyHuumMnanbHaa ycayra, npeanoyTUTesibHO
pa3meLlatoTCA Ha HUXHUX 3TaXKaX 3ﬂ,aHVIV1 N OONTXKHblI COOTBETCTBOBATb CAHUTAPHO-3INMNAEMUNONOTNYECKUM
npasuiam M HOpmaTuBam.

2. Bxoabl B nomeweHna 060py,£l,y}OTCFI naHA4yCamm, pacllMpeHHbIMU NPOXo4amu, NO3BONAKLWLMMHA
obecneunTb 6ECI'IpEI'IFITCTBEHHbII7I A0CTyn MHBannAoOB, BKAKOYaA MHBaAnnNOOB, NCNOJb3YHOUWMKUX Kpecna-
KONIACKU.

3. Mpn MHOM pasMmeLLeHMM MOMELLEHNI MO BbICOTE AO0MKHA ObiTb obecneyeHa BO3MOMKHOCTb
noaydeHma MyHUUMNANbHOM YCAYrM MasoMOBUAbHbIMM FPYNNamMm HaceNeHUs.

4. Bxog, 1 BbIXOA, N3 MOMELLLEHNI 060pyaytoTcA YKasaTeaamu.

5. Mecta ana wvHOOPMMPOBAHUA, MNpeAHa3HayeHHble ANA  O3HAKOMAEeHUs 3ansBuTenei
(npepcrasuteneit 3aasutensn) ¢ MHGOPMALMOHHBIMKU MaTepManamm, 060pyayoTCa MHPOPMALMOHHbIMM
CTeHAAMM.

6. MecTa AnA OMMAAHMA Ha Nofdadyy WAM MNOAyYeHUe OOKYMEHTOB 060opyayloTca CTY/NbAmMM,
CKaMbAMM.

7. Mecta pana 3anonHeHua 3asBneHuMa obopyayloTca CTYAbsAMM, CTONaMU  (CTOMKamu) WU
obecneumsatoTca obpasuamu 3aaBaeHUn, nucdeir Bymarod M KaHUENAPCKMMW NPUHAANEKHOCTAMU
(waprkoBbIMKU pydKamm).

8. KabuHeTbl ans npuema 3assutenei (npeacrasutenein 3aaButensn) 4oaKHbl 6biTb 060pyA0BaHbI
MHPOPMALMOHHBIMU TabAMYKaMU (BbIBECKAMM) C yKasaHUeEM:

M) HOmepa KabuHeTa;

H) daMWUAUK, UMEHM, OTYECTBA U OO/IKHOCTM CNELMANNCTa, OCYLLECTBAAIOWErO NpesocTaBaeHme
MyHULMNaNbHOM ycayru.

9. Paboumne mecTta rocyaapCTBeHHbIX AN MYyHULMNAAbHbIX CAYXKallmx u/mnu cneunanucros ML,
npeaocTaBafoWmMx  MyHUUMNANbHYIO  YCAyry, o060pyayloTcA KOMMbIOTEpamMM U OPITEXHUKOMN,
NO3BONAIOLMMMU CBOEBPEMEHHO 1 B NOIHOM 06beme No/lyYaTb CPaBoOUYHYO MHGOPMALUIO MO BONPOCaM
npeaoctasaeHns MyHULMNaNbHOW YCAYTU U OPraHn30BaTh nNpeaoctasaeHne MyHULMNAAbHOW YCAYTX B
noJiIHom obbeme.



Mpunoxenune 15
K AAMUHUCTPATUBHOMY PErnamMeHTy
no npeaoctasaeHnio MyHULMNANAbHOM yCayru

NOKA3ATE/IU
AOCTYMHOCTU U KAYECTBA MYHULUMUNANBHON YCNYTU

MNoKasaTenamm 4OCTYNHOCTU NpPeaoCcTaBAeHUA MyHmumnaanoﬁ YCNyrun ABNAKOTCA:

1. MpepocrasneHMe BO3MOMXKHOCTU NosydeHMa MyHUUMNanbHOM YCAYrn B 31eKTPOHHOM dopme nan
B ML,

2. MMpepocTtaBneHWe BO3MOMKHOCTM MONyYeHUs WHPoOpmauMm O Xxode npenocTaBieHuUs
MyHUUMNANbHOM yCAyrn, B TOM YUCAE C UCMNOJIb30BaHMEM WMHGOPMALMOHHO-KOMMYHUKALNOHHbIX
TEXHONIOTUMNA.

3. TpaHcnopTHan AOCTYNHOCTb K MecTam npegocTasiaeHna MyHUumunanbHom ycayru.

4. Ob6ecneueHue 6ECI'IPEI'IFITCTBEHHOI'O Aoctyna anMuam C OrpaHMYeHHbIMMU BO3MOXKHOCTAMU
nepeasuKeHMa K NOMeLLeHMAM, B KOTOpbIX NpegoctasnsetcA MyHuuunanbHaa ycayra (B TOM 4yucne
Hannume 6ecnnaTtHbIX NAaPKOBOYHbIX MECT ANA CneunaibHbIX aBTOTPAHCNOPTHbLIX CpeacTB VIHBa}'IMAOB).

5. CobntogeHne TpeboBaHMii ALMUHUCTPATUBHONO pernameHTa o nopagke MHGOPMMUPOBAHUA O
npefoctaBneHnn MyHUUMNanbHOM yCayru.

MoKasaTensimu KayecTsa NpesocTaBaeHna MyHULUMNaNbHOW YCayrv ABAAIOTCA:
1. CobntogeHune CpoKoB nNpegoctaBneHna MyHULMNaAbHOW ycayru.

2. CobniogeHve yCTaHOB/NIEHHOMO BPEMEHM OXUAAHMA B odepeam Npu nogade 3aaBieHUA U Npu
nosyyeHUn pesynbtaTa NpeaocTasaeHna MyHULMNaAbHOW yCayru.

3. CoOTHOLWEeHME KOJIMYeCTBa pPACCMOTPEHHbIX B CPOK 3aABNEeHMIA Ha npeaocTaB/ieHUe
MyHMUMNanbHOM ycnyrmn K obuiemy Konuvectsy 3afaBaeHMA, MOCTYMMBLUMX B CBA3WU C NpeAoCTaBleHneM
MyHULMNANbHOW YCAYTU.

4. CBoeBpeMeHHOe Hanpas/ieHne YyBeAOMAEHU 3aABuUTEeNssM O MNpPeAoCTaB/leHUNn WK
npeKpaleHnm npeaoctaBaeHna MyHULMNAAbHOM YCAYTH.

5. CooTHOleHMe KonnyectBa OBOCHOBAHHbIX *Kanob rpa*xgaH wm OpI'aHVI3aLI,VIl7I no Bonpocam
KavyecTtBa N AOCTYNHOCTU NPeaoCTaBAeEHNA MyHmumnaanon YCNyrn K o6u.|,emy Ko/ain4yecrey *anob.



MpunorkeHune 16
K ADMUHUCTPATUBHOMY pPerlaMeHTy
no npeaoctasaeHnio MyHULMNANAbHOM yCayru

TPEBOBAHMUA
K OBECNEYEHMIO AOCTYNHOCTU MYHULUNANILHOM YCNYTN ANA UHBANIUAOB

1. lvuam c | u 1l rpynnamu uWHBaNMAHOCTM obecrneynmBaeTcd BO3MOMKHOCTb MNONYyYeEHUA
MyHuumMnanbHoM ycnyrn nocpeactsom PICY.

2. Npu npeactaBneHMn MyHUMUMNAABHOW YCAyrK 3asBUTENAM - WHBaAWAAM C HapyeHUAMU
bYHKLMU Cyxa v MHBaANAAM C HapyweHUaMU QYHKLMI OLHOBPEMEHHO C/IYXa U 3peHUA A0/IKEH ObiTb
obecneyeH cypgonepesBosg wau TudnocypLonepesBos npouecca npeacrasaeHua Ycayrm  avbo
opraHusoBaHa paboTa aBTOMAaTM3MPOBAHHOW CUCTeMbl cypaonepesBoga wau Tudnocypaonepesosa,
NPOn3BeAEeHO KOHCY/IbTUPOBAHME MO MHTEPECYIOWMM MX BONPOCAM YKa3aHHbIM cnocobom.

3. B nomelueHnax, npeaHasHadyeHHbIX AN npuema 3assButenei, A0/MKHO 6biTb OpraHM30BaHO
oTAenbHOE OKHO (mecTo npuema), npucrnocobneHHoe ANA NpUemMa WMHBAAWAOB CO  CTOMKUMM
PacCTPOMCTBAMM 3PEHUA U CYXA, @ TAKKE ONOPHO-ABUTaTeNIbHOM GYHKLUNN.

4. B nomelleHusX, NpeaHasHavYeHHbIX Ana npuema 3aasuteneit, obecneunsaetca ayb6amposaHue
HeobxoaAMMOM AN UHBANIMAOB 3BYKOBOW U 3pUTEIbHON MHPOPMALLMK, a TaK¥Ke Haanncel, 3HaKOB U MHOM
TEKCTOBOM M rpadmyeckon MHGoOpMauuM 3HaKamM, BbINOJHEHHbIMU pesibePHO-TOYEYHbIM WPUPGTOM
Bpaina, gonyck cypaonepeBoaynka, TudiocypaonepeBoaymka u cobakn-npoBogHuKa.

5. Mo »kenaHuo 3asasutena 3aaABneHWe MNOAroTaBAMBAETCA  CNEeLManMCTOM  OpraHa,
npeaocrtasnawero MyHUUMNANbHYIO YCAYry, TEKCT 3aABNEHMA 3a4MTbIBAETCA 3aABUTENO, eC/In OH
3aTPYAHAETCA 3TO CAe/laTb CaMOCTOATE/IbHO.

6. WHBanuMgam, WMEOWMM OrpaHUYeHUs ABUraTe/SIbHOM aKTMBHOCTK, MNpenAaTCTByoLWMe
CaMOCTOATENbHOMY NOANUCAHMIO AOKYMEHTOB, npeanaraetca o06patmMTtbcA K  HOTapuycy Ans
yAocToBepeHMA NOANUCK APYroro Anua (pyKonpuKknaadmnka) 3a HBaAnaa.

7. 3paHune (nomeweHue) AamuHuctpauum, MOL obopyayetca MHPOPMaLMOHHON TabanuKoi
(sbIBECKOIM), COAepKaLlei NonHoe HaumeHoBaHUe MOLL, a TakKe MHPOPMaLMIO O PeXUMe ero paboTbl.

8. Bxog B 3gaHue (nomeweHune) AamuHuctpaumum, MOLL m Bbixog M3 Hero obopyaytoTca
COOTBETCTBYIOLWMMM YKa3aTeNAMN C aBTOHOMHbIMU UCTOYHMKamM becrnepeboMHOro NUTaHuA, a TakXe
NeCTHUUaMM C NOopyyYHAMM U nNaHAyCaMn ONnAa nepegsuikeHmMA AeTCKMX U UMHBAINOHbLIX KOJMACOK B
COOTBETCTBMU C TpeboBaHuammn PegepanbHoro 3akoHa oT 30 aekabps 2009 roga Ne 384-93
«TexHUYEeCKUI pernameHT 0 6€30MacHOCTU 34aHUI U COOPYKEHUI».

9. MNomeweHns AgmuHuctpauum n MOL, npegHasHavyeHHble A4 PaboTbl € 3asBUTENAMMU,
pacnonaraloTca Ha HUMKHWUX 3Taxax 34aHUS U MMEeKT OTAeNbHbIM BXo4. B ciydae pacnonoxkeHus
AamuHuctpaumm n MOL, Ha BTOpom 3Taxke U Bbile 34aHWE OCHAWAEeTCA NMPTOM, 3CKaNaTopomMm Wan
WMHbIMW aBTOMaTUYECKMMW MOAbEMHbIMM YCTPOMCTBAMU, B TOM YMUC/e A5t UHBAAUAOB.

10. B AamuHuctpaunmn n ML, opraHmsyetca 6ecnnaTHbl Tyanet gns nocetutenei, B Tom ymcne
Tyanet, npeaHa3HauYeHHbIN ANA MHBANAOB.

11. Cneumanuctamm AgmuHuctpaumm m MOL, opraHusyetcs paboTa NoO COMNPOBOXKAEHUIO
WHBaNNAOB, UMEIOLLUX CTOMKNE PaccTPOMCTBA GYHKLUUM 3PEHUA N CAMOCTOATE/IbHOTO NepenBUMKEHNA, U
npeacTaBAeHMIO MM NMOMOLLM Npu obpaleHnn 3a MyHUUMNANbHOM YCAyron 1 noayvYeHuu pesynbTaTa
npeacTtasneHna MyHUUMNANbHOW YCNYIY; OKa3aHUIO MOMOLWM MHBAAWAAM B NPeoaosieHUMn bapbepos,
MELLAIOLLMX NONYYEHMIO UMW YCAYT HapaBHE C APYrMMM.



Mpunoxenune 17
K AAMUHUCTPATUBHOMY PErnamMeHTy
no npeaoctasaeHnio MyHULMNANAbHOM yCayru

MepeyeHb
M copepiKaHne agMUHUCTPATUBHDbIX AeCTBUIA, COCTaBAAOLUX
aAMUHUCTPATUBHbBIE NpoLeaypbl

1. Mpuem m pernctpauma 4OKYMEHTOB, HE06X0AUMbIX
Ana npegoctasneHna MyHMUMNanbHoOM ycayrm



Ne MecTo BbINOAHEHUA ALMUHUCTPATUBHbIE CpeaHuit cpok TpynoemKocTb CopeprkaHue aencTeuns
n/n| npoueaypsbl/Mcnonb3yemas aencreus BbINO/HEHUA
nc
1 2 3 4 5 6
1 | PMIY/Moaynb okasaHua ycayr| MoctynieHne BpemeHHbIx HeTt 3aaBuTenb (npeactaButen 3aABUTENA) aBTOPU3YeTCA Ha
ENC Oy peruncrpauma 3aTpar He PMTY B EanHolM cucreme naeHTMOUKaLUUKN N ayTeHTUDUKALUN
[OKYMEHTOB Tpebyet (panee - ECWA), 3atem dopmupyeT 3asBieHuMe ¢

MCNONb30BaHWEM CMeunanbHOM WMHTEepPaKTMBHON dopmbl B
3/IEKTPOHHOM BUAe.

CoopmunpoBaHHOe 3asBneHwe 3assuTenb (NpeacTaBuTesb
3anasutens, YNONHOMOYEHHbIN Ha noanucaHue)
pacneyaTtbiBaeT, MOAMNUCLIBAET, CKaHUpPYeT, NpuKpenaseT u
OTNPaBAAET BMECTE C 3/1EKTPOHHbIMM 06pa3amm LOKYMEHTOB,
YKa3aHHbIX B nyHKTe 10 HacTtoAwero AAMWMHUCTPATUBHOIO
pernameHta. B cnyyae  obpalweHua  npeactaButens
3aaBuTena, YNOAHOMOYEHHOro Ha cAayvyy [AOKYMEHTOB U
nosyyeHMe pesynbTata npegoctaBiaeHns MyHUUMNANbHON
YyCAyru, CKaHmpyeTtca noanucaHHoe 3aasutenem 3aasneHue.
TpeboBaHMA K OOKYMEHTaM B  3/IEKTPOHHOM  BuAe
YCTaHOBAEHbl N. 22 HacToAwero AAMWHUCTPATUBHOIO
pernameHTa. 3aABfeHME U Npuaaraemble  AOKYMEHTHI
NocTynatT B MHTErpMpoBaHHbIn ¢ PMTY Moaynb oKasaHuA
yenyr ENC OY.

OcyliecTBnaeTca nepexos K aAMUHUCTPATUBHOM npoueaype
«06paboTka 7 npegsaputenbHoe paccmoTpeHune
OOKYMEHTOB»

2. O6paboTKa 1 NnpeaBapuTeIbHOE PAaCCMOTPEHUE AOKYMEHTOB

n/n

MecTo BbINnONHEHUA

npoueaypbl/ucnonbyemasn

ALMUHUCTPATUBHbIE
nencrems

CpeaHuin cpok
BbINOJIHEHUA

TpyaoemKocTb

CopepskaHue aeincrema




nc

2 3 4 5 6
AamunHuctpauma/Moaynb Mposepka 1 paboumii aeHb [o 15 muHyT Mpn NOCTyNAeHUN AOKYMEHTOB B 31€KTPOHHOM popme ¢ PIIY
OKasaHua ycayr EMC QY KOMMNNEKTHOCTH cneymannuct AAMUHUCTPAUMM, OTBETCTBEHHbLIM 33 Npuem M
npeacTaB/ieHHbIX NpoOBEpKY NOCTYNUBLUNX LOKYMEHTOB, B uenax
3aasutenem npegocraBneHns  MyHUUMNANbHOM  ycayrM  NpPOBOAMT

(npeactaButenem npeasapuUTenbHY0 NPOBEPKY:
3asasuTens) 1) ycraHaBAMBaeT npegmeT obpalleHMa, MNOAHOMOYMA

9IeKTPOHHbIX npeacrasutena 3aasutens;

LOKYMEHTOB, 2) npoBepseT MpaBWIbHOCTb OdopmaeHua 3asBieHus,
NOCTYNUBLUNX yepes KOMMNAEKTHOCTb npeacTaBieHHbIX OOKYMEHTOB,
POry HeobxoaMMbIX ANnA  npegocTaBaeHuMa  MyHUUMNANbHOM
yenyru, 7 COOTBETCTBUE nX YCTAaHOB/IEHHbIM

ALMUHUCTPATUBHBIM PErNAaMEHTOM TpeboBaHUAM.

B cnyyae HanMuMsA OCHOBAHWIM M3 MyHKTA 12 HacToswero
ALMWHUCTPATUBHOTO pernameHTa cneumanncTom
ALMUHUCTPALMM OCYLLLECTBAAETCA yBeAOMIEHUe 3anBuTens
(npeactaBuTens 3aasutensn) ob oTkase B npUeme OKYMEHTOB
C yKasaHMeM NpWYMH OTKasa He NosgHee NepBoro paboyero
OHA, Cneayowero 3a gHem nogaydn 3aasneHma yepes PIITY.

B cnyyae oTCyTCTBMA OCHOBAHWMI M3 MyHKTA 12 HacTosuiero

AZLMUHNCTPATUBHOTO pernameHTa cneuyanuct
ALMUHUCTPAUMKM  pernctpupyeT 3asasneHne B Mogyne
oKasaHua ycayr EMC QY. OcywecrtBnaerca nepexon K

aAMUHUCTPaTMBHON  npoueaype  «dopmuposaHne
Hanpas/JeHWe MeKBEeLOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauum), yyacTeytoLwme B npeaocTaBAeHUM
MyHUUMNANbHOM yCayrn»

3. dopmupoBaHUE M HanpaB/ieHNE MeKBEAOMCTBEHHbIX 3aNpPocoB
B OpraHbl (OpraH1saumm), ydacTeytolime B NpPeAoCTaB/leHUn

MyHUUMNanbHOM ycayru




Ne MecTo BbINOAHEHUA ALMUHUCTPATUBHbIE CpeaHuit cpok TpynoemKocTb CopeprkaHue aencTeuns
n/n| npoueaypbl/ucnonbayemas aencreus BbINOJ/IHEHUA
ncC
1 2 3 4 5 6
1 | AamunHnctpauma/Moaynb OnpegeneHne cocrtasa | ToT e pabounit 5 MuHyT Ecnu  oTcyTCTBYIOT Heobxoaumble Aas npeaocTaB/ieHun
OKasaHwua ycnyr EMC OY LOKYMEHTOB, LEHb MyHULMNANbHOW YCAYrn 4OKYMEHTbI (CBeAeHMA), yKa3aHHble
nogseKawmx 3anpocy. B NyHKTe 11 HactoAawero AAMUHUCTPATUBHOIO peraameHTa,
HanpasneHue cneunannct ALMUHUCTPALUN, OTBETCTBEHHbIN 3a
MeXBeAOMCTBEHHbIX OCYLLECTB/IEHUE  MEXBEAOMCTBEHHOIO  B3aMMOAEMNCTBUS,
3anpocos ocyuwiectsnaer dbopmmpoBaHue 7] Hanpas/aeHue
MeXBeAOMCTBEHHbIX 3aNpocoB
p KoHTponb o 5 pabounx |Jo 5 pabouunx|lpoBepka NOCTynneHMA OTBETOB Ha MEXKBEAOMCTBEHHbIE
npeaocTaBieHns aHeMn aHeMn 3anpochl.
pe3syabTaTa 3anpocos OTBeTbl Ha MeXKBeAOMCTBEHHble 3anpocbl MNOCTynalT B
Mogaynb okasaHua ycnyr EMC QY.
Mpn noctynaeHMn OTBETOB Ha 3anpoCbl OCYLLECTBAAETCA
nepexos K agMWHUCTPATMBHOM npoueaype «MpuHaTHe
peweHuna»
4. NpuHAatue pewweHUa
Ne MecTo BbINOIHEHUA ALMUHUCTPATUBHbIE CpeaHuin cpok TpyaoemKocTb Coaep»kaHue aencteums
n/n| npoueaypsbl/Mcnonbyemasn nencrems BbINOJIHEHUA
ncC
1 | AamunHnctpauma/Moaynb MoarotoBKa pelweHua 0|2 paboumx gHa 15 muHyT Cneunanuncr AOMUHUCTPALUMN, OTBETCTBEHHbIU 3a
OKasaHua ycnyr EMC OY npesocTaBaAeHnn npegocrasaeHne MyHUUMNANBHOM YCAYrM, Ha OCHOBaHWUM
MyHULMNaNbHOM ycayrm cobpaHHoro KOMMeKTa LOKYMEHTOB onpeaenser

BO3MOXHOCTb NpegocraBieHnA MyHVILI,VII'laﬂbHOf/‘I ycnyru.




MpYM HaNMUMM OCHOBAHWI ONA OTKasa B NpPeAoCTaBAeHMM
MyHULMNANbHOM YCNYTM NOATOTaBANBAETCA NPOEKT peLleHus
no ¢opme, yKasaHHOM B MpUIOKEHWM 5 K HacTosAwemy
AZMUHUCTPATUBHOMY PErNaMEHTY.

MpW OTCYTCTBUM OCHOBAHWIA 414 OTKasa B NpeaoCTaBNeHUU

MyHUUMNANbHOW  yCAyrM  MOArOTaB/AMBAETCA  pesy/bTaT
npegocTaBneHms  MyHuuMnanbHOM ycayru no  ¢dopme,
YKasaHHOW B NpWAoKeHUn 4 K HacToslemy
AZMUHUCTPATUBHOMY pernameHTy. PesynbTat

npepoctasaeHna MyHUUMNANbHON yCcAyrM noAanucbiBaeTcA
YNONHOMOYEHHbIM AOIKHOCTHBIM AULLOM AAMUHUCTPALMN.
@PakT npegocTasneHna MyHMLUMNANbHOWN ycnyrn GuKcmpyeTcs
B Moayne oKka3saHua ycnyr EMC QY

5. HanpasneHue pesynbrara

Ne MecTo BbINOAHEHUA ALMUHUCTPATUBHbIE CpeaHuit cpok TpynoemKocTb CopeprkaHue aencTeuns
n/n| npoueaypsl/Mcnonb3yemas aencreus BbINO/HEHUA
nc
1 2 3 4 5 6
1 | AgmuHucTpaumsa/Mogynb HanpasneHue 1 pabouwnit feHb 10 MUHYT Yepes PMIY:
OKasaHua ycnyr EMC OY pesynbTaTta 1) pe3synbTaT B BUAE pelieHnsa ob oTKase B NpeaocTaBieHUn
npenocTaB/ieHns MyHWUMNANbHOM  yCAyrM,  NOAMNUCAHHBIA  YCUIEHHOWN
MyHULMNaNbHOM ycayrm KBannuduUMpPoBaHHOM 3/1eKTPOHHOM nognumcbto
B  JIMYHbIN  KabuHeT YNOJTHOMOYEHHOTO A0/IKHOCTHOrO nua AgMUHUCTpaLUu,
3aasuTens HanpaBAAeTcA B IMYHbIA KabuHeT 3asBuTens (npeacrasutens
(npeacrasutens 3aasuTena) Ha PNTY;

3aasuTena) Ha PNy

2) HanpaBneHHbl 3assuTento (npeacrasutento 3assuTens)
pe3ynbTaT GUKCMpyeTcs cneuuannctom AOMUHUCTPaUUKU B
Mogayne okasaHua ycayr ENC OY




2 | MoU/Moagyns MoLL EMC OY

HanpasneHue
pesyabraTa
npenocTaB/ieHns

B M®L, ana Bbigaum
3aasutento
(npeacraButento
3aasutens)

MyHUUMNanbHOM ycayrm

10 muHYT

Yepes ML

1) poroBop BblgaercAa  3assutento  (NpeacTtasuTento
3aABUTENA) MO WCTEYEHMM CPOKa, YCTAHOBNEHHOrO ANA
NoAroTOBKM pesynbTaTa nNpeaoctaBaeHns MyHUUMNaNbHON
ycnyru;

2) cneumannct MOLL npoBepseT AOKYMEHT, YA0CTOBEPAOLLMIA
NMYHOCTb 3asBuTensa (npeactaButena 3asaBuTens), a TaKkKe
OOKYMEHT, NoATBepKAatoWMiA NONHOMOYMA NPeacTaBUTENSA
3anBuTena, B cnyyvae obpalleHus npeactaButensa 3aasutens
3a pe3ynbTatom. [locne ycTaHOBAEHUA ANYHOCTU 3aaBUTENS
(npeacrasutena 3assutensa) cneumanuct MOL  Bblgaer
3aasuTento (NpeactasuTento 3asBuUTeNs) 4OroBop;

3) npocTaBnseT 0OTMETKY 0 Bblaade aorosopa B8 Moayne Mol
ENC oY

MepeueHb u copgeprkaHne agMUHUCTPATUBHDIX AeiCTBUN,
COCTaB/IAOLWMX aAMUHUCTPATUBHDbIE NpoLeaypbl Npu obpaleHnun
3a oT3bIBOM 3asBaeHUA Ha NpepocTaBaeHMe MyHULUNANbHOW yCayru

1. Npuem 3anBneHUA U AOKYMEHTOB

MopAaaoK BbINOAHEHUA AAMUHUCTPATUBHDIX AeUCTBUIA Npu o6paLLeHumn
3asasutens (npeacrasutens 3aasutens) uepes PMIY 3a or3biBom
3anBneHUA Ha npeaocTaBneHne MyHULMNANbHOW ycnyrm

MecTo BbINONHEHUA ALMWUHUCTPATUBHbIE CpeaHuit cpok TpyaoemKocTb Coaep»kaHue aencrems
npoueaypbl/ucnonbyemasn nencreuns BbIMOJHEHUA
nc
PArY/Moaynb okasaHua ycayr | NoctynneHue 1 KaneHgapHbIn 1 KafeHAapHbIl | 3aaBuTeNb (NpeactaBuTenb 3asBuTeNA) BNpaBe B 3/1EKTPOHHOM
EUC OY OOKYMEHTOB AeHb (He LEHb BMUAE Yepes SINYHbIA KabuHeT PMTY HanpaBuTb 3anBneHue ob

BK/IIOYAETCA B
obwmii cpok

oT3biBeE.
OcyluecTBiseTca nepexos K aaAMWHUCTPATUBHOW npoueaype




npegocTaBAeHUs
MyHULMNanbHOM
ycayru)

«06paboTKa 1 NpeaBapuUTENbHOE PAaCCMOTPEHNE AOKYMEHTOBY

2. O6paboTKa u NpeaBapuTeNbHOE PAaCCMOTPEHUE AOKYMEHTOB

OKasaHua ycnyr EMC OY

npueme JOKYMEHTOB,
HanpaBJ/IEHHbIX Yepes3
pPrry

MecTo BbINOAIHEHUA ALMWUHUCTPATUBHbIE CpOK BbINONAHEHNA TpyaoemKocTb Coaep»kaHue aencteums
npoueaypbl/ucnonbyemasn nencreuns
nc

AamuHuctpaumsa/Moaynb MposepKa 15 muHyTt Mpu nocrynneHun 3asBneHna o6 oT3biBe uyepes PMAMY

OKasaHua ycnyr ENC OY KOMM/IEKTHOCTU cneumanuct AZMMHUCTPALLMK, OTBETCTBEHHbIM 3a npuem W
npeacTaBAeHHbIX NpoBepKy NOCTYNUBLUUX AOKYMEHTOB:
3aasutenem 1) nposepseT npaBuUAbHOCTb OdopMaeHus 3asasneHua 06
OOKYMEHTOB, OT3blBE, KOMMJIEKTHOCTb MNPeACcTaBAEHHbIX JOKYMEHTOB;
HanpaBAeHHbIX  Yepes 2) ycTaHaBAMBaET MPUHATO /N pPelleHWe Ha npeaocTaB/eHue
PAry MyHMUMNanbHOM ycnyrm

Aamunuctpaumna/Moaynb MNoaroToBKa OTKasa B 10 muHyT B cnyyae OTCyTCTBMA B 3/IEKTPOHHOM BWAE OAHOrMO WU

HECKOJ/IbKUX JIOKYMEHTOB, @ TaK}Ke HeCOOTBETCTBUA AOKYMEHTOB
TpeboBaHMAM, yKazaHHbIM B MyHKTe 14.5 n npunoxeHun 8 K
HacToAawemy ADMUHUCTPATUBHOMY pernameHTy, cneunasmcTom
AZMUHUCTPaUUK oCyLecTB/AeTCA MHPOPMMpPOBaHNE
3assutena (npeactasutena 3asasuTtensa) ob6 OTKase B npueme
3anABfeHMA HA OT3bIB C YKasaHMeM NPUYMH OTKasa B MepBbIi
pabouunii AeHb, cneayowmii 33 AHEM Noaauum 3asBieHus Yepes
POTY.

B cnyyae ecnm OTCYTCTBYHOT OCHOBaHMA OTKasa B nNpueme
OOKYMEHTOB, crneumannctom AgMUHUCTPALLMKN OCYLLEeCTBAAETCA
nepexos K agMUHUCTpaTMBHOM npoueaype «lpuHATUE
peleHna»

3. MpuHAaTtue peweHuna




MecTo BbiNOAHEHUA AOMUHUCTPATMBHbIE CpoK BbINOAHEHNA TpynoemKocTb CopeprkaHue aencTeuns
npoueaypbl/ucnonbyemas nencreuns
nc
AamunHuctpauma/Moaynb MoaroTtoBKa npoekKTa ToT xe 15 munHyT Cneuymanuct ALMUHUCTPaUMH, OTBETCTBEHHbIN 3a
OKasaHua ycnyr EMC OY pelweHunn KaneHaapHbIN AeHb npeaoctasneHne MyHUUMNANABbHOM YCAYrM, HA OCHOBAHMMU

cobpaHHoro KOMMJIEKTA OOKYMEHTOB onpeaenser
BO3MOHOCTb NpeaocTasneHmna MyHUUMNanbHOM ycayru.
Mpu HaAMYMKM OCHOBAHUI A8 OTKa3a NOAroTaB/MBAETCA NPOEKT
peweHns no ¢opme, YyKasaHHOM B npuaoxeHun 13 K
HacToAweMy AAMUHUCTPATUBHOMY PernameHTy.
Mpu OTCYTCTBMM OCHOBAHWI A1 OTKasa NOAroTaB/MBaETCS
NPOEKT pelleHns no popme, yKasaHHOW B NpuUaoxKeHun 12 K
HacToAwemy AGMUHUCTPATUBHOMY pernameHTy

HanpasneHune npoeKkta 5 MuHyT MpoeKT peweHna BHocmTcAa B Moayab okasaHua ycayr EMC OY

pelweHns Ha Noanucb MC, HanpaBnaetcA yNnoOJAHOMOYEHHOMY AO/IKHOCTHOMY /ULy

YNOJIHOMOYEHHOMY ALMUHUCTPALMUN
OO/KHOCTHOMY /iNLy
ALMUHUCTPaLUK

MNognucanue peweHna 5 MUHyT YnonHOMOYeHHOoe OOJ/IKHOCTHOE nuo nognucolBaeT
NoAroTOB/EHHbIN MPOEKT peleHna NMbo BO3BPALLAET MPOEKT
pelweHuna Ana UsMmeHeHna peleHna

4. HanpasneHue pe3synbTarta
MecTo BbINOAHEHUA AOMWUHUCTPATUBHbIE CpeaHuit cpok TpyaoemKocTb CopaeprkaHue aencTBuA:
npoueaypbl/vcnonbsyemas nemncTens BbINOJ/IHEHMA
nc

AamuHuctpaumsa/Moaynb HanpasneHue Tot e paboumnii|10 mUHYT Yepes PMTY:




OKasaHua ycnyr EMC OY

pesysbTaTa

AeHb

1) pesynbTaT B BMAE PeELIEHUs HaANpaBAseTCA B JINYHbIN
KabuHet 3aasutenio (npeacraBsutens 3aasutens)
nocpeactsom PIMIY B BMAE INEKTPOHHOrO [AOKYMEHTa,
noAnucaHHoro 3N ynoJHOMOYEHHbIM A0MXKHOCTHBIM INLOM
ALMUHUCTPAUUK;

2) daKT npegocTaBneHUs  pe3yabTaTa  PacCMOTPeHus
3aaBneHus 06 oT3biBe PUKCMpyeTca B Moayie OKasaHus ycayr
ENC Oy




MpunokeHune 18
K ADMUHUCTPATUBHOMY pPerlaMeHTy
no npeaoctasaeHnio MyHULMNANAbHOM yCayru

BJIOK-CXEMA
NPEAOCTABNIEHUA MYHULUMUNANBHON YCNYTU

PIITY llomaua 3asaBJIeHUS M IOKYMEHTOB
IlpueMm 3adaBJjeHMd EcTe ocHOBaHMA Orkas
M OOKYMEHTOB [—>|IJid OTKasa B npueMme [—la—>| B Inpueme
IOOKYMEHTOB? IOOKYMEHTOB
AIDMMHMCTpAaLMA
T Her
\/
B TeueHue
Perucrpaumna 3asaBJIeHUA. dopMMpOBaHME U HalpaBJIeHMUE 5 p.o.
ObpaboTka u F—>| MeXBeIOMCTBEHHBEIX 3allpOCOB CO nOHA
npenBapuTesIbHOe perucrpaumnmn
paccMOTpeHMe IOOKYMEHTOB B3asaBJIeHUSA
|
\/
ADMMHMCTPaUUA, IHogroToBKa MNPOEeKTa EcTp ocCHOBaHUA
Moll peueHns ———> oI oTkKasa 3 p.o.
B NpPeIOoCTaBJIEeHUU
YyCIyTm?
|
\/
Ia
[IpMHATHE peleHNI
AIMMHMCTpAaLMA I |
\/ \/ \/
lIpegocTaBJlIeHME YCJYyTM Pemenue o6 oTkasze
B NPeIOCTaBJIEHUM YCJyI'U —]
T 3 p.o.
\/
PIITY, MOI
HampaBiyieHre (BeDaua) pesyibTaTa
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