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TepMuHBI U onpeeTeHUs

TepMuHbl M ompeneneHus, UCHOJb3yeMble B AJMHUHUCTPATUBHOM pErJIAMEHTE IO
0(pOPMIICHHIO CIIPAaBOK 00 y4yacTww (HEY4acTHH) B MPUBATH3AIUHU JKUJIBIX MYHUIIUTATHHBIX
noMmenieHuil (mamee — AJMHUHHUCTPATHBHBINA perjameHt), yka3zanel B [lpunoxenun 1
HacCTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

. O01Me moJoKeHus

1. Ilpeamer peryjupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPAaTHUBHBIN pErjlaMEHT YCTaHABIMBAE€T CTAaHAAPT IPEJOCTABICHUS
MYHUIIMIIAILHON YCIIYTH 10 0(hOPMIIEHHUIO CIIPaBOK 00 ydacTuu (HEy4yacTHH) B IPUBATHU3ALUU
JKHIIBIX MYHUIUNAIBHBIX TOMeEIIeHui (manee — MyHununanbHas yciyra), COCTaB,
MOCJIEIOBATEIbHOCTh M CPOKHA  BBIIIOJIHEHHMS  aJIMMUHUCTPATUBHBIX  HIpOLUEAyp IO
MPEIOCTABICHUI0 MYHHIIMITAILHOW YCIIYTH, TPEOOBAaHUS K MOPSAKY WX BBIOJHECHUS, B TOM
qrclie 0COOGHHOCTH BBIMOJIHEHHS aAMHUHHCTPATUBHBIX MPOLIEAYP B AJIEKTPOHHOU (opme, a
TaK)Ke OCOOCHHOCTH BBIITOJIHCHUS aMUHHCTPATHBHBIX TPOIECIYP B MHOTO()YHKITMOHATBHBIX
[EHTPax MPeJoCTaBICHUS TOCYJapPCTBEHHBIX U MyHHUIIMIIATBHBIX yCIyr MOCKOBCKOI 001acTi
(manee — M®II), dbopMbl KOHTPOJS 32 HUCHOTHCHHEM AJIMHUHHUCTPATHBHOTO pETJIiaMEHTA,
nocyeOHbI (BHECYAEOHBIN) MOPSIIOK 00KajJoBaHUS pElIeHUd U JedcTBuil (Oe3mencTBuUs)
opraHa MECTHOTO camoympaBjieHusi MOCKOBCKOW oOnactu (manee - AIMUHHCTpaIus),
JOJKHOCTHBIX JIUL] AZIMUHUCTpPALIMH.

1.2. AIMUHUCTPATHUBHBIN PETIIaMEHT ONPEILIISICT MOPSAIOK B3aUMOICHCTBUS MEXKTY
AnMuHUCTpanueil, WHBIMU oOpraHamu Biactd, MO®IL[ u ¢usnueckuMu JMLIAMU TIPU
IIPEA0CTaBICHNA MyHUIINIIAIBHON YCIYTH.

2. Jluna, uMeronye NpaBo Ha nosay4yenne MyHHIHMNAJLHON yCJIyru

2.1. Jlvuuamu, UMEIOIMMH MPaBO Ha IMOJydyeHHe MyHHIMIIAIbHOM yCIyrH, MOTYT
BBICTYMaTh rpaxaane Poccuiickoit ®enepanuu, mpoxxkuBaroiiue (MpoKUBaBIIKME) Ha
TEPPUTOPUU TOPOJCKOTO OKpyra XHUMKH MYHHIMIIAIBHOTO 00pa3oBaHUs MOCKOBCKOM
obnactu (nanee - 3asiBUTEND).

2.2.  Kareropuu nu1, UMEIOIINX MIPaBO HA MOJydeHne MyHUIIUTIAIBHOW yCIyTH:

a.  TpaxaaHe, UMEIOUIME PErucTpaluio MO0 MECTy >KUTEIbCTBA Ha TEPPUTOPHUHU
TOPOACKOI0 OKpyra XuMKH;

0. rpaxaaHe, MMEBIIME PETUCTPALMIO [0 MECTY >KMTEIbCTBA Ha TEPPUTOPUHU
TOPOACKOT0 OKpyra XuMKH.

2.3. Hutepecsl null, yka3zaHHBIX B MyHKTe 2.1 HacTosmero AIMHHHCTPATHBHOTO
periaamMeHTa, MOTYT NpPEACTaBIATh MHBIE JHUIA, ACUCTBYIOUIME B MHTEpecax 3asBUTENS Ha
OCHOBaHUHU JIOKYMEHTAa, YIOCTOBEPSIOUIEr0 €ro IOJHOMOYHS, JMOO B COOTBETCTBHM C
3aKOHOJIaTeNILCTBOM (3aKOHHBIE peicTaBuTeNn) (Hanee — [IpencraBuresns 3asiBUTEI).

3. TpeOoBaHus K NopsiAKY HHGOPMUPOBAHHUS O MOPSI/IKE NMPETOCTABIEHUS
MyHUIHMIIAIBLHON YCJIYTH

3.1. HWudopmanus o MecTe HaXOXIeHUS, rpaduke padoThl, KOHTAKTHBIX TenedoHax,
azpecax OQUIMATbHBIX CalTOB B ceTd IHTepHeT AIMUHHCTpallMd M OpraHU3aLui,
YYacTBYIOUIMX B TMPEAOCTaBICHUMH U HHDOPMHUPOBAHHM O TMOPAIKE MPEJOCTaBICHUS
MyHuIMNaabHON yCayry npuBeneHs! B [Ipuioxkennu 2 K HacTosmeMy AJIMHUHUCTPATUBHOMY
pErJIaMeHTy.




3.2.  Tlopsaok mosiydeHus 3aMHTEPECOBAHHBIMU JIMIIAMU WH(OPMAITUHU TT0 BOTIpOCaM
IpeAoCTaBlieHnss  MyHUIMIIAIBbHOM  YCIYIHM, CBEACHMM O XOAE€  IPEeAOCTaBIICHUS
MyHununaibHON yciayru, nopsjake, GopmMe U mMecte pa3melleHus HHGOpMaluu O MOpsIKe
npeocTaBleHNs] MyHHIMIIANBHOW YCIyrd TpuBeAeHbl B [IpuiokeHnn 3 K HACTOSIIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY.

1. Crangapr npenocraBiaeHuss MyHUIUNIAJBHOH YCIYTH

4, HanmeHoBaHue MYHHUIMIAJBHON yCIayTH

4.1. MyHununanbHas yciayra 1no opopMIIeHHIO CIIpaBOK 00 y4acTHH (HEy4yacTHuun) B
NPUBATU3AIMH KWIBIX MyHUIUIIATbHBIX TOMEIICHHH.

5. Oprasnbl 1 OpraHu3anmy, y4acTByluue B pegocraBjieHud MyHHIUNIAIbHON
yCJIyru

5.1. OpraHoM BiacTH, OTBETCTBEHHbIM 3a IpeJocTaBieHWe MyHUIMNAIbHON
ycilIyru, sBisercd AamuHucTpauus. HemocpencTBEHHO OTBEYaeT 3a OKa3aHHUE YCIYTM —
YIIPABJICHUE KUIUIIHON OJIUTUKU A IMHUHUCTPALUHA TOPOJICKOr0 OKpyra XuMKu MOCKOBCKOM
obnactu (nanee — [lompasnenenue).

5.2. AIMUHHCTpalMs OOecreurBaeT MpenocTaBieHne MyHUIUMIIAILHON YCIyTH
nocpenctsoM PIITY u M®ILI. Ilepeuenr M®I] ykazan B [lpunoxeHun 2 K HacTOALLIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

5.3. B M®I] 3agsutento (IIpeacraBurento 3asBuTes) odecredynBaeTcs OecriaTHbINA
noctyt Kk PIII'Y nnst obecrieuenrst BO3SMOKHOCTH MOAAUYU JOKYMEHTOB B DJIEKTPOHHOM BHJIE.

5.4. Apnmunuctpauus 1 M®L] He BrpaBe TpeOoBaTh OT 3asiBUTENS OCYILECTBICHUS
JeCTBUH, B TOM YHUCIIE COTJIAaCOBAaHUH, HEOOXOAMMBIX IS TMONydeHHs MyHHIMIATBHOMI
YCIYTH U CBSI3aHHBIX C 0OpallleHHeM B MHbIE TOCYJapCTBEHHbIE OPIaHbl MIIM OPTaHbl MECTHOTO
CaMOYIPAaBJIEHUS, OPraHU3allMu, 3a HWCKIIOYEHHEM IIOJIyUE€HUSl YCIYT, BKJIIOUYEHHBIX B
YTBEpXKACHHBIN TocTaHoBIeHHueM [IpaBurensctBa MockoBckoit obmactu ot 01.04.2015
Nel86/12 mepeueHb yciayr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU M 00s3aTENbHBIMH JUIS
MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

5.5,  AjMuHucTpanMs B LeISIX HOpeAocTaBieHHs MyHHMIMIANBHOM  yCIIyTH
B3aUMOJICUCTBYET C:

5.5.1. ®enepanbHOil CIyKO0H TOCyIapCTBEHHOM perucTpanuu, Kagactpa |
KapTorpaguu B LEISIX MONY4YEHHUs BBIMUCKM M3 EQMHOro rocygapcTBEHHOro peectpa
HEJIBKMMOCTH O IIpaBax 3asBUTENS U (MJIM) WIEHOB €r0 CEMbU Ha MMEIOLINECs Y Hero (HUX)
XKuible OOBEKTbl Ha TeppuTopuun MockoBckoil obnactu (cBeneHus ¢ 1997 roma) ans
YCTAHOBJICHHSI YPOBHSI 00€CIIEUEHHOCTH MOJIOJION CeMbH KUJIBIMUA OMEIIEHUSIMH;

5.5.2. MHOro¢yHKIHOHATHHBIMH LEHTPAMH MPEIOCTABICHUS TOCYIApPCTBEHHBIX M
MYHUIUNATBHBIX ycayr (manee — M®Il) — ansg npuema, mepenayn JOKYMEHTOB M BbIJIAud
pe3ynbTaTa, a TakKe MOJYy4YeHHs! BBITUCKUA M3 JIOMOBON KHHUTHU, €CIU YKa3aHHBIA JTOKYMEHT
Haxoaurcd B pacnopstkeHud MOL.

6. OcHoBaHuUs 1JIs1 00paleHUsI ¥ Pe3yJIbTaThl MPeaocTaBAeHusA MyHUIIUTIAILHOM
YCJIYI'"

6.1. 3asBuTenp obpamaercs B AIMUHUCTPAIMIO OJJHUM M3 CIIOCO0OB, YKa3aHHBIX B
nyHkre 17 Hacrosmero AJMUHUCTPaTHBHOTO perjlaMeHTa, s IMPeJOoCTaBICHUS
MyHununaibHON yCiIyry, 3a MOJIydeHHEeM CIpaBKU 00 ydyacTHH (HEeydacTuu), HE0OXOAUMOMN
JUIsl y4acTusl B IPUBATU3ALMK 3aHUMAEMOI0 UM JKUJIOTO ITOMEILEHUS.

6.2.  PesynbTarom mpemocraBieHus MYyHUIUITATHHON YCIIYTH SBISETCS:



a. B caydae oTCyTCTBUSA OCHOBAHMH ISl OTKa3a B MPEAOCTaBICHUM MyHUIIMIATbHON
YCIYTH, pe3ybTaT MpeicTaBisieT co0oi crpaBKy 00 yyacTuu (HEy4acTHH) B MpPUBATH3ALMU
JKUJIBIX MYHUIIMIIAJIBHBIX MOMEIICHUN, KOTopast opopmisieTcs Ha OnaHke AJMUHUCTPALIUU,
MOJIUCHIBAETCA YIOJIHOMOUYEHHBIM JIOJDKHOCTHBIM JIMIIOM M HaIlpaBIIIETC 3asBUTEIIO
croco6oM, yka3aHHBIM B 3asiBIICHUU.

6. Otka3 odopmisgercs peuieHreM 00 0TKa3e B MPEIOCTABICHUH CIPAaBKU 00 ydacTUU
(HeydyacTuu) B TMPUBATU3ALMU OSKWIBIX MYHULMIAIBHBIX MOMEIIEHUH Ha OJaHke
AnmuHuCcTpayu 1o ¢opme coryacHo lpuinoxkenuio 4 K HacToAmeMy AJMHUHUCTPATUBHOMY
perjJamMeHTy U HampabisieTcsl 3asBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asBICHHM Ha OKa3aHUE
MyHuIUanbsHON yCIyTH.

6.3. Pesynprar mpemoctaBieHuss MyHUIMNAIbHOW ycnyrd odopmisieTcsi B BUIE
AIIEKTPOHHOTO JOKYMEHTA, IMOJMUCAHHOTO YCUJICHHON KBAIM(UIIMPOBAHHOW 3JIEKTPOHHOU
MOANKCHIO YIOJHOMOYEHHOIO JIOJDKHOCTHOTO JIMIA AJIMMUHHCTPAllUM U HAINpaBIsAETCA
CIEIUAIICTOM AJIMUHUCTPAIIMU B JIMYHBIA KaOWHET 3asBuUTENs (MPEACTaBUTENS 3asBUTEIIS)
Ha PIII'Y (npu Haymuuu peructpamnuu Ha PIITY wepes ECMA) mocpeacTBoM MOy st OKa3aHHs
yCIOyr enuHOW WHGPOPMALMOHHOM CHCTEMBl OKa3aHHWsA YCIYT, YCTaHOBIEHHOTO B
Anmunuctpanuu (nanee - Monynsa okazanus ycinyr EMC OVY). [lepedenb yrnoinHOMOUYEHHBIX
JOJIKHOCTHBIX JIULL OTIPEAEIISETCS] COOTBETCTBYIOLIUM IPUKA30M.

6.4. Pesynprar npemoctaBieHuss MyHHIMIIAIbLHOW YCIYyTH MOXET OBbITh BbIIaH
3asBuTento Ha OymaxkHoM Hocutene B M®L, ykazanHom 3asBuTeneM mpu rnojaaye 3asBiacHus,
B BUJI€ pACIIEUYaTaHHOM KOIHMH 3JIEKTPOHHOTO JOKYMEHTA, 3aBEPEHHOI0 MOJAIUCHIO OepaTopa
u neyatbio MOII.

6.5. ®aktr npepocrtaBieHuss MyHUIUMNAIBHON yciayru ¢ukcupyercs B Mogysne
okazanus ycnyr EMC OV (HanMeHOBaHME MYHHUITUIIAILHOTO O0pa30BaHUsS) C MPUIIOKCHUEM
pe3ynbTaTa npeaocTaBieHuss MyHUITMNAIbHOU YCIIYTH.

7. Cpok peructpaunu 3asiBjieHUsl HAa npeaocTaBjieHue MyHMIMNAJBHON yCIyrd

7.1. 3assnenue, nopanHoe uepe3 MODI[ perucrpupyercs B AJMUHUCTpALMU B
nepBbIi pabouunii AeHb, CIEAYIOMNN 3a JHEM nofaun 3assieHus B MO,

7.2. 3asgBneHue, MojaHHOE B 3eKTpoHHOH (opme yepe3 PIITY no 16:00 paGouero
JIHS, perucTpupyercsd B AAMHUHHMCTpAIMM B J€Hb €ro NoJaud. 3asBieHUE, MOJaHHOE Yepe3
PIII'Y mocne 16:00 pabouero nHs, 1uO0 B HepaOOUWMi JE€Hb, PETUCTPUPYETCS B
AJMUHUCTpAILUU Ha CIAEAYIOUINI pabounii 1eHb.

8. Cpok npenocraBieHnss MyHHIMNAJIBHON yCJIYTH

8.1. Cpoxk mpenocraBieHus MyHUIIMTIAIBHOW yCITYTH:

a. He TpeBblIaeT 8 pabounx JHEH ¢ JaThl perucTpaly 3asBIE€HUS U JOKYMEHTOB B
AJIMUHHUCTpAIINH;

8.2.  OcHoBaHMs JUIs TNPHOCTAHOBKU NPEOCTaBIEeHUS MYHHMIMIAIBHOM YCIyTH
OTCYTCTBYIOT.

8.3.  MakcuManbHbIi CpOK MpenocTaBieHUss MYHHIMIAIBHON yCIyrH HE MOMKET
npeBbImaTh 8 pabounx THEH ¢ TaThl PErHCTPAnH 3asBICHUS B AIMUHUCTPALINH.

9. IIpaBoBble OCHOBaHMA NMpeaocTaBieHusi MyHHIIMNAIBHOMR YCIyTrH

9.1.  OcCHOBHBIM HOPMATHUBHBIM TPABOBBIM aKTOM, PETYIHPYIOLIIM MPEIOCTABICHUE
MyHununansHou yenyru, asisiercs 3akoH Poccuiickoit @eneparuu ot 04.07.1991 Ne 1541-1
«O mpuBaTH3aLUK XUIUIIHOTO doHa B Poccuiickoit deneparum».



9.2. Cnucok HOPMAaTHUBHBIX AaKTOB, B COOTBETCTBUU C KOTOPBIMHU OCYILECTBIISETCS
OKazaHue MyHuIUNanbHONM Yyciayrd, npuBefeH B IlpuioxkeHun 5 K HacTosALIEMY
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

10. UcuepnbiBalomuii nepeyeHb JOKYMEHTOB, HEOOX0AMMBIX /IJIfl MPEI0CTABIEHHUS
MyHMIUNIAJBLHOM YCJIYyTH

10.1. JloxyMmeHTHI, IpeioCcTaBiIsieMble 3asiBUTEIICM:

10.1.1. iyt Bcex KaTeropui JIuil;

a. 3asBieHue 1o ¢opme I[lpunoxenus 6 HacTosAmero AJIMUHHCTPATHBHOTO
peraMeHTa;
0. JIOKyMeHT, YAOCTOBEPSIOIINNA JTHYHOCTD 3asSBUTEIIS — MACIIOPT TpaxaannHa PO.

10.1.2. JIns rpaxaH, OTHOCSILUXCS K KATETOPHH, YKa3aHHOM B IOAITYHKTE «a» ITyHKTa
2.2. HacTOAWETO AJIMHMHUCTPATHBHOTO perjaMeHTa, IOMOJHUTEIbHO K JOKYMEHTaM,
yKa3aHHbIM B yHKTE 10.1.1. HacTosero AAMUHUCTPATUBHOTO PETJIaMEHTa!

B. BeInncka u3 10MOBOM KHUTH C MECTA KUTEIbCTBA.

10.1.3. [Inst rpaxkaaH, OTHOCSIIUXCS K KATETOPUH, YKa3aHHON B MOAIYHKTE «0» MyHKTa
2.2. HACTOAIETO AIMHHUCTPATHBHOTO perjaMeHTa, IOMOJHUTEIBHO K JOKYMEHTaM,
yka3aHHbIM B myHKTe 10.1.1 HacTosero AAMUHUCTPATUBHOTO pEeriaMeHTa, IpeJoCTaBIIseT:

r. ApXMBHYIO BBIITUCKY W3 JOMOBOH KHHTH, COJEPKANIYI0 HHPOPMALIHIO O TIEPUOJIE
IPOXKUBAaHUS I'PaXJaHUHA B TAaHHOM JKMJIOM [TOMELIEHUH HAa TEPPUTOPUU FOPOJCKOIO OKpYra
XuMk1 MocKoBCKO# 00acTu.

10.2. Tlpu oOpamieHuu 3a mModydeHHEM MYHUIUMNATBHONW YCIYTd MpeICTaBUTEIS
3asBUTENS, YIOTHOMOYEHHOTO HA IM0Ja4y JOKYMEHTOB M IOJYYECHHE pe3ybTaTa OKa3aHUs
MyHuLMDaIbHON YCIIYTHU:

10.2.1. 3asBnenne Ha TpeAocTaBieHHEe MyHUIIUNATBHOW YCIYTH, MOJIIMUCAHHOE
HEMOCPEACTBEHHO caMUM 3asBUTENIEM WM MpeJICTaBUTENEeM 3asBUTENS IpU HAIWYUU
JOKYMEHTA, TIOATBEPKIAIOIIET0 TIOJTHOMOYHS MTPECTABUTEINS 3assBUTEIIS;

10.2.2. JIokyMeHT, yJOCTOBEPSIIOIINN JINYHOCTD MTPEICTABUTES;

10.2.3. JIokyMeHT, TOATBEPKAAIOMINI IMOJHOMOYHUS TIPEACTABUTENST 3asBUTEIS,
YIIOJIHOMOYEHHOTO0 Ha TM0jady JOKYMEHTOB U IIOJydeHHE pe3yjbTaTa OKa3zaHus
MyHULIMNIaTBbHON YCITYTH.

10.3. Ilpu oOpamenun 3a nosydyeHHMeM MyYHUIMNAIBHON YCIYTM IpeICTaBUTEN
3asBHUTEINS, YIIOJHOMOYEHHOTO HA IMOANMCAHHUE W TMOJIavy JOKYMEHTOB, a TaKKe MOJy4YCHHE
pe3yibTara OKa3aHus MyHHLIMIIANBHOM yCIyTrH:

10.3.1. 3asBnenne Ha TpeAOCTaBlieHHEe MYyHHUIIMIAIBLHOW YCIYTH, TOANKACAHHOE
HEMOCPEACTBEHHO MPEe/CTaBUTENIeM 3asBUTEIS;

10.3.2. JIokyMeHT, yIOCTOBEPSIFOIIMIA TNIHOCTD MPEACTABUTENS 3asIBUTEIIS;

10.3.3. JIokyMeHT, MOJATBEPKAAIOLUIMI IOJHOMOUYUS TpEeACTaBUTENs 3asBUTE,
YIIOJITHOMOYEHHOTO Ha MOJIICAHUE U M0/Iady JOKYMEHTOB, MOJy4YeHHE pe3ysibTaTa OKa3aHHs
MyHUIUIIaIBHON YCIYTH.

10.4. Omnmcanue JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEAOCTaBICHUS MyYyHUITUTIATBHON
yCIyTH, pUBeJeHbI B [IpriioskeHNn 7 HaCTOAIET0 AJAMUHUCTPATUBHOTO pErJaMeHTa.

11. UcuepnbiBaoiuii nepevyeHb J0KYMEHTOB, HE00XOAMMBIX /IJIsl PEI0CTABIEHH S
MyHUIIUIIATBHOM YCJIYTH, KOTOPbIe HAXOAATCS B pacnopsizkeHun Opranos
BJacTH, OpraHoB MeCTHOI0 camoynpasJeHus Wi Opranuzanui

11.1. JloxymeHTHl, HEOOXOAMMBIE Il MpeAOCTaBIeHUs MYHUIMIAILHON YCIyTH,
KOTOpBbIE HAXONIATCS B PACHOPSIKEHUH TOCYJIAapCTBEHHBIX OPIraHOB, OPraHOB MECTHOTO
CaMOYIPABJIEHUS U MHBIX OPTraHOB U MOJBEAOMCTBEHHBIX UM OpraHU3alUaX, Y4aCTBYIOIINX B
MpeloCTaBlIeHU MyHUIIMTIANBbHBIX YCIIYT:



11.1.1. Beimucka 3 EI'PH o mpaBax Ha HeaBMW)KMMOE WMYIIECTBO Ha BCEX

YJIEHOB CEMbH C KaJaCTPOBBIMM CBEIEHHUSAMHU (3ampaliinBaercs B YnpasieHun denepaibHOR
CJIy’KOBI TOCYIapCTBEHHON pErucTpalim, KajacTpa u kaprorpaduu no MockoBckoi o6s1acTh).

11.2. JloxymeHnTsl, yka3aHHble B myHkTe 11.1. HacTosmero AJMHUHUCTPATHBHOTO
perinaMeHTa MOryT ObITh IPEICTaBICHbI 3asBUTEIEM II0 COOCTBEHHOM WHUIMATHUBE.
Henpencrasienue 3asBuTeneM yKa3aHHbIX JJOKYMEHTOB HE SIBJISIETCSI OCHOBAHUEM ISl OTKa3a
3asBUTENIO B IPEAOCTABICHUY MYHHITUTIAIbHON YCIIYTH.

11.3. Anpmvunucrpanus u MOI] He BrpaBe TpeOOBaTh OT 3asiBUTENS MPEICTABICHHS
JOKYMEHTOB U MH(GOPMAlIUY, YKa3aHHBIX B HACTOSAIIEM IIYHKTE.

11.4. Anpmvunuctpanus u M®L] He BnpaBe TpeOOBaTh OT 3asBUTEIIS IPEIOCTABICHUS
MHPOpPMALIMKM U OCYILECTBJICHUS OCUCTBUI, HE MNPEIyCMOTPEHHBIX AJIMUHUCTPATUBHBIM
perIaMeHToM.

12. UcuepnbiBaoluii mepevyeHb OCHOBAHUIA VISl 0TKAa3a B IPUeMe M PerucTpanuu
AOKYMEHTOB, HEO0OXOAUMBIX /IJIfl MpeaocTaBJIeHus1 MyHMIMNAIBHON yCayru

10.3. OcHoBaHUsAMU 715 OTKa3a B IPHEME M PETUCTPAIMH JOKYMEHTOB, HEOOXOINMBIX
IUTSL Ipe0CTaBiIeHUs MyHUIMITATBHOW YCITyTH, SIBISIOTCS:

12.1.1. oOpamienre 3a MyHHIIMIAIBLHOW yCIyroi, NPEAOCTaBICHHE KOTOPOW HE
peycCMaTPUBACTCS HACTOSIIIMM A TMUHUCTPATUBHBIM PETJIaAMEHTOM;

12.1.2. npenocraBieHue 3asiBICHHS, TOAMMCAHHOTO HEYIIOJTHOMOYCHHBIM JIUIIOM;

12.1.3. npenocraBinenue 3asBieHUs, O(OPMIEHHOTO HE B COOTBETCTBUU C
TpeOOBaHUSAMU HACTOSIIETO AIMUHUCTPATUBHOIO PEIrJIAMEHTA;

12.1.4. nenipeicTaBneHe  HEOOXOAMMBIX  JOKYMEHTOB WM  IpEACTaBICHHE
JOKYMEHTOB, HE COOTBETCTBYIOIIMX YCTAHOBJICHHBIM HACTOSIIAM AJIMUHHCTPATUBHBIM
perJaMeHToM TpeOOBaHUSIM;

12.1.5. npeacraBieHne TOKYMEHTOB, COJACPKAIMX HCIPABJICHUS, HE 3aBEPECHHBIC B
YCTAHOBJICHHOM 3aKOHO/1aTeJIbCTBOM HOPSIIKE, TIOJUUCTKH, UCIIPABICHUS TEKCTa;

12.1.6. npeacraBieHne JOKYMEHTOB, TEKCT KOTOPHIX HE IIO3BOJIIET OJHO3HAYHO
UCTOJIKOBATh COZIEP)KaHUE;

12.1.7. npeacraBieHue TOKYMEHTOB, YTPATHBIIHUX CHITY.

10.4. JIomoJIHUTENBPHBIMU OCHOBaHMSAMHU JUIsI OTKa3a B IpueMe (perucrpaiuu)
JOKYMEHTOB, HEOOXOIUMBIX JJIsi TpeAOoCTaBleHHs MYHHIMIAIBHONH  yCIYrH, TMIpH
HarnpasieHuu obpaienus yepes PIII'Y saBnsrores:

12.2.1. HEKOPPEKTHOE 3arOTHCHHE 00sS3aTeIbHBIX TMOJIeH B (opMe MHTEPAKTHBHOTO
3anpoca PIII'Y (oTcyTcTBHE 3an0JHEHUs, HEIOCTOBEPHOE, HETIOJIHOE 100 HEMPaBUIbHOE, HE
COOTBETCTBYIOIIIeE TPEeOOBAaHUSM, YCTAaHOBJICHHBIM HACTOSIIMM  AJMUHHCTPATUBHBIM
perIaMeHToM);

12.2.2. npeacTaBieHUe ICEKTPOHHBIX KOTHH (3JIEKTPOHHBIX 00pa30B) JOKYMEHTOB, HE
MO3BOJISAIOIINX B TIOJHOM 00bEMe MPOYUTaTh TEKCT JOKYMEHTA U/WIN Pacrio3HaTh PEKBU3UTHI
JIOKYMEHTA.

10.5. [TuceMeHHOE pemieHHe 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISt
npenocrasieHuss MyHUIMnaibHol yenyru opopmiisercs o ¢popme corsiacHo [punoxkenuto 8
K HacToseMy AJMUHUCTPATUBHOMY pErJIaMeHTY:

12.3.1. mpu momaye 3asBIEHUS CHOCOOOM, yKa3aHHBIM B MyHKTe 17.1 Hacrosmero
AJIMUHHCTpPAaTHUBHOTO perjaMmeHTa crnenuanucroM MOPI[ mo TtpebGoBanuio 3asBuTens, B
teueHue 30 MUHYT C MOMEHTA MOJYyYEHUs OT 3asiBUTENS JOKYMEHTOB.

12.3.2. npu nojaue 3asBICHUS CHOCOOOM, yKa3aHHBIM B IyHKTe 17.2. HacTOsIEro
aJMHUHHUCTPATUBHOTO PETJIaMEHTA MOAMKUCHIBAETCS YIIOJHOMOYEHHBIM JOKHOCTHBIM JIMIIOM
AJIMUHUCTpAllMM ¥ HAalpaBiIIeTCsl MOYTOBBIM OTIPABICHUEM I10 aJpecy, YKa3aHHOMY
3asiBUTENIEM B 3asBJIEHUU B TEUEHUU TpeX pabouuil AHEH, cleAyIOUINil 3a THEM perucTpaiiuu




3asBiIeHUS B AJIMUHUCTPALINH.

12.3.3. npu mojaue 3asBICHUS CHOCOOOM, yKa3aHHBIM B IyHKTe 17.3. HacTosImiero
aIMMHHUCTPATUBHOI'O PEIVIAMEHTA IOANKMCHIBAETCS YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM
AJIMUHUCTpAIMH U HAIIPABJISIETCs B TMUHBINA KabuneT 3asButens Ha PIIT'Y B mepBsiii pabounii
JI€Hb, CIEAYIOUIUH 3a JTHEM 04X 3asiBICHHUS.

13. UcuepnbiBaomuii nepeyeHb 0CHOBAHMI /ISl 0TKA3a B MPEI0CTABJIEHUHT
MyHUIUTIAJBHOM YCJIOYTH

13.1. OcHoBanusiMH i OTKa3a B MPEAOCTaBICHUM MYHUIUNATBHOU YCIyTH
SBIISIOTCS:

13.1.1. nogaua 3asBIeHUS M JAOKYMEHTOB JIMIIOM, HE BXOJIIMM B IEPEYCHb JIUII,
YCTaHOBJICHHBIX IIYHKTOM 2 HACTOSIIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA,

13.1.2. npeacraBieHHbIE JOKYMEHTHI IO ()OpME WIIM COJCPIKAHUIO HE COOTBETCTBYIOT
TpeOOBaHUSIM, H3JIOXKEHHBIM B [lpwiokeHun 7 K HACTOALIEMY AJIMUHUCTPATUBHOMY
periaMeHTy,

13.1.3. HanuuKMe NPOTHUBOPEUMBBIX/HEAOCTOBEPHBIX CBEICHUN B 3asBICHUU U
NPUIIOKEHHBIX K HEMY JJOKYMEHTaX.

14. Ilopsaaok, pa3Mep ¥ OCHOBAHUSI B3UMAHHS TOCY1aPCTBEHHOI MOIIMHBI HJIH
WHOM IJIAaThl, B3UMaeMoii 3a npeaocrasjeHue MyHMUUNAJIBHON YCJIYTH

14.1 MyHununanbHasl ycliyra rnpeiocTaBiseTcs OecIiaTHO.

15. MakcuMaJIbHBIH CPOK 0KUAAHUS B oYepeau

15.1. MakcuMaabHBIN CPOK OKHIAHKS B OUEPEAM MPU JUIHON Mogaue 3asBiICHUS U
MIPU TIOJTYYEHUU pe3yibTaTa MpeocTaBiIeHUus: MyHUIIUTIATBLHON YCIYTH HE JOJIKEH
MPEBBIATH 15 MUHYT.

16. Ilepeyens ycJayr, HeOOXOAUMBIX H 00513aTeIbHBIX ISl PEeI0CTABJICHUS
MyHHOMNAaaIbHOM YCIYyTH, B TOM YHCJIe NOPSAOK, pa3Mep U OCHOBAHHMS B3UMaHHUA
IJIATHI 32 NPEA0CTaBJIeHUE TAKUX YCIYyT

16.1. Ycayru, Heo6XoauMBble U 00s3aTeIbHbBIE IS IPeoCcTaBIeH!s] MyHUIIMIaTbHON
YCIIYTH, OTCYTCTBYIOT.

17. Cnoco6nb1 npenoctaBieHusi 3asiBUTEIEM IOKYMEHTOB, HEO0XOAUMBIX [IJIs1
noJjiyueHusi MyHMUMNAJIBHON yCayru

17.1. Jluynoe ob6pamenue 3asurens B MOL]

17.1.1. JIns nonydeHus MyHHIMIANBHOW yciayrn 3asBUTENb (TIPeICTaBUTENb
3asiBUTENsI) MOXKET 3alucaThCsi Ha JIMYHBIA mnpueM B MOIL] 3apaHee 1m0 KOHTaKTHBIM
TesneoHaM, yka3aHHbIM B [IpuiioskeHUH 2 K HAaCTOAIIEMY A MUHUCTPATUBHOMY pEerjaMeHTy,
umu nocpeactsoM PIITY. ITlpu ocymiecTBieHUHM NPEABAPUTENIBHON 3amucu  3asBUTEb
(mpencTaBuTeNb 3asABUTENS) B 0043aTeIbHOM TOpPsIKE HH(POPMHPYETCS O TOM, YTO
npe/BapuTeNibHasl 3aliCh aHHYJIUPYETCsl B Cllydae €ro HEesBKM 10 HCTeYeHUH 15 MHHYT C
Ha3HAYEHHOI'O0 BpeMEeHHM npuema. [nsa mnomydeHuss MyHMLIMNAIbHOW YCIYru 3asBUTEINb
(mpeacraBuTeNh 3asgBUTENS) MPEACTABIAET HEOOXOUMbIE JOKYMEHTHI, YKa3aHHbIE B IIYHKTE
10 Hacrosmero AIMUHUCTPAaTUBHBIM PETJIAMEHTA.



17.1.2. B cnydae Hanuuusi OCHOBAaHWMU, MPEIYCMOTPEHHBIX ITYHKTOM 12 HACTOSIIETO
AJMUHUCTPAaTUBHOIO periaameHTa, cnenuanucrom MOL[ 3asBurento (MpeacTaBUTEIIO
3asiBUTENIS) BBIIACTCS pelleHrne 00 OTKa3e B IpUEMe JOKYMEHTOB C YKa3aHUEM IPUYUH OTKa3a
B CPOK He 1no3jHee 30 MUHYT ¢ MOMEHTA MOJIy4eHUs OT 3asBUTENS (IPEACTaBUTEINS 3assBUTES)
JIOKYMEHTOB.

17.1.3. B ciyuae eciam OTCYTCTBYIOT OCHOBaHHS JUIsl OTKa3a B NPHEME JOKYMEHTOB
crenanuct M®L] npuHuMaeT mpeacTaBiIeHHbIC 3asBUTENIEM (MPEACTABUTENIEM 3assBUTEIS)
JIOKYMEHTBI, 3aIl0JHSET U pacliedyaTbiBaeT 3asBJICEHUE, KOTOPOE MOANUCHIBAETCS 3asBUTEIEM
(npencraButeneM 3asBUTENsA) B mpucyTcTBUM crneruanucta M®PI[. B cinydae obpamenus
IpeJICTaBUTEINS 3asiBUTENIS HE YIIOJJHOMOYEHHOI'O Ha MOANKCaHNE 3asBIECHUS, IPEACTABIAETCS
nojnucaHHoe 3asiBUTeNIeM 3asBlIEHUE B 3aBUCUMOCTH OT OCHOBAHUSI OOpaIIeHHUs.

17.1.4. Cnenunanuct M®L] ckanupyeT npeacrapieHHble 3asiBUTENEM (IPEACTaBUTEIEM
3asBUTENS) OPUTHHAJIBI JOKYMEHTOB M (hopMuUpyeT deKTpoHHOE Aesio B Moayine MOL[ ENC
OV, pacrieyaTbIBaeT U BbIAAET 3asBUTENIO (IIPEACTABUTENIO 3asBUTENIS) BBIUCKY B IIOJTYyYEHUU
3asiBiIeHUs, JOKYMEHTOB C YKa3aHHUEM UX MEePEUHs U KOJIMYECTBA JINCTOB, BXOASIIEr0 HOMEpa,
JIaThl IOJyYEHUS U 1aThl FOTOBHOCTHU pe3yJbTaTa MpeaocTaBieHuss MyHUIIUITATbHOM YCIIyTH.

17.1.5. DnektponHoe Aeno (3asBieHue, TpUIaraeéMble K HEMY JOKYMEHTBI, BHIITHCKA)
noctynaer u3 Moaynss ML EUC OV B Moayne okazanusa ycinyr EUC OV B nens ero
dbopMHUpOBaHHS.

17.1.6. B M®IL] 3asButento (mpeacTaBuUTeN0 3asBHUTEN) OOECIeYeH OeCIUIaTHBIHN
noctyn K PIII'Y g npenocraBnenus MyHUIIMIIAIBHON YCIYTH B OPSAKE, IPETYCMOTPEHHOM
B 11. 17.1.HacTosIIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

17.2. OO0pamenue 3a okazanneM MyHUIMNANBHOH ycayru nocpeactsoMm PIITY

17.2.1. Ina nonydyenuss MyHununaabHol yenyru 3asBUTENb (TIPeICTaBUTENb
3asiBUTENSA, YIOJHOMOYEHHBIN Ha MojAnucaHue 3asBieHus) aBTopusyercs B Enunolt cucreme
uneHTuGuKaMu u ayreHtudukamuu (ganee — ECHA), 3atem 3amonHsier 3asBleHHE C
MCIIOJIb30BaHUEM CHELMATIbHON MHTEPAKTUBHONW (POPMBI B 3JIEKTPOHHOM BHJIE. 3aIIOJIHEHHOE
3asiBII€eHHE OTMPABISET BMECTE C MPUKPEIJICHHBIMU 3JIEKTPOHHBIMU 00pazaMu JTIOKYMEHTOB,
YKa3aHHbIMM B IIyHKTe 10 HacTosimero AIMHUHUCTPAaTUBHOTO pernamenTa. [lpu aBropusanuu
B ECHUA 3asiBnenre cuyuTaercs MOAIMUCAHHBIM MPOCTON AJIEKTPOHHOU MOAMUCHI0 3asBUTEIIS
(mpezcTaBuTes 3asiBUTENISI, YIIOJHOMOYEHHOTO Ha MO/IHCAHUE 3asBICHNUS).

17.2.2. B cny4yae oOpamieHusi MpeacTaBUTENs 3asBUTEINS, HE YIOJIHOMOYEHHOTO Ha
nojnyucanue 3asBICHMs, MPUKPEIUIIETCS SJIEKTPOHHBIH 00pa3 3asBieHUs, MOAINMCAHHOTO
3asiBUTENIEM.

17.2.3. OtnpaBnenHoe 3asiBIieHHE U JOKYMEHTBI IOCTYNAOT B Mo1y/Ib OKa3aHHsl yCIyT
ENC OV.

17.2.4. [Ins nonydyeHnss MyHULIMDAIBHON yclyru 3asBUTENb (GOpMHUpYET 3asiBICHUE B
AIIEKTPOHHOM BHUJIE € Ucnoib3oBaHueM JInunoro kadbunera Ha PIII'Y ¢ npunoxenuem Qaiinon
HEOOXO/IUMBIX JOKYMEHTOB.

17.2.5. OtnipaBiieHHBIE JTOKYMEHTBHI TOCTYMAIOT B AJIMUHHCTPANAIO W TIPOXOJIAT
IIpeBapUTENBHYIO NpoBepKYy. O pe3ynbTaTax NMpPeABapUTEIBLHOTO PACCMOTPEHUs 3asBUTEIb
YBEIOMJISIETCSI M3MEHEHUEM cTaTyca 3asBieHus B Jluunom kabunere 3asButens. Ecnu
JIOKYMEHTbI KOPPEKTHBI, OPUTHHAIIBI JOKYMEHTOB JIOJKHBI ObITh MTPEIOCTaBIEHBI 3asBUTEIEM
B M®I] B Teuenue 15 pabounx aHEH MOCIE MOTYUYSHUS YBEIOMIICHHS O TOTOBHOCTH PE3yJIbTaTa
npenocTaBieHuss MyHUIIMNanbHON yCIyTH.

17.2.6. Ilepenaya 3asiBUTEIEM OPUTHHAJIOB JOKYMEHTOB M HX CBEPKa COTPYIHUKOM
M®I[ ¢ noxkyMeHTaMmHu, MOJYyYEHHBIMH B DIIEKTPOHHOH (opMe, OCYIIECTBISETCA IpH
MOJIy4YeHUU 3asBUTEIIEM pe3ynbTara okazaHuss MyHUIIMNIANbHON YCIYTH.

17.2.7.B cinydae cCOBMNAJAEHUS MPEJCTABICHHBIX OPUTHHAIOB JOKYMEHTOB C UX
KOINUSIMH, TPEJCTaBICHHBIMU B 3JIEKTPOHHOM Buje, 3asButeins ([IpeacraBurens 3asButens) B
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npucyrcteuu crneruanucra M®I[ nmoanuceiBaeT 3asBiieHne 00 okazaHWU MyHHITUTIATHHOM
YCIIyTH COOCTBEHHOPYYHOM MOMIMKUCKHIO (3aI0OTHEHHOE 3asBIICHUE PACIICYaThIBACT CIICIIUATHCT
MOILY).

17.2.8. B cnydae, ecnmu OpUTHHAIBI JOKYMEHTOB HE COOTBETCTBYIOT JOKYMEHTaM,
MOJAHHBIM B JJICKTPOHHOW QopMe, TO pe3yiabTaT oOKa3aHUs MYyHUIUMIIAIBLHON YCIyTH
annynupyercs. [lo uroram mpoBeneHus cBepku GOPMUPYETCS aKT 00 aHHYIHMPOBAHUU
pe3ynbTaTa mpeaocTaBieHuss MyHUIUITAIbHON YCITYTH, KOTOPBIH MOAMKMCHIBACTCS 3asiBUTEIICM.

17.2.9. 3asiBuTens NpeNOCTaBIsET JOKYMEHTHI, O()OpMIIEHHBIE B COOTBETCTBHUHU C
TpeOOBaHUSIMHU, YyKa3aHHBIMU B [lpwiokeHuu 7 K HacTOSAUIEMY AJIMHHUCTPATUBHOMY
perjiaMeHTy.

18. Cnoco6b1 noJryueHusi 3asiBUTE €M Pe3yJIbTATOB MPea0CTABIEHUSA
MyHUIHMIIAIBLHON YCJIYyIH

18.1. B 3aBuUCHMOCTH OT clloco0a MOJIy4YeHUsl pe3yibTara, 3asBUTENb YBEIOMIISETCS
O TOTOBHOCTM pe3ysibTaTa MpeAocTaBiIeHUs MyHHIMNAIBHOM YCIyru CIEAYIOLUMU
crocobamu:

18.1.1. uepes Jlnunsiii kabunet Ha PIITY;

18.1.2. nocpenctBom cepBuca PIII'Y «Y3HaTh craTyc 3asBICHUS.

Kpome Toro, 3assutens (IlpeacraBurens 3asBUTENS) MOXKET CaMOCTOSTEIbHO
MOJY4UTh UHGOPMAIIUIO O TOTOBHOCTHU Pe3yjibTaTa MpelocTaBlieHrnss MyHUIIMITaTbHOU YCITyTH
no tenedoHy mneHTpa TeneoHHOro oOCTy)KMBaHUS HaceleHHs: MOCKOBCKOW o0iactu
8(800)550-50-30.

18.2. Pesynprar mpemocraBieHuss MyHUIMITAIBHON YCIYTH MOXKET OBITH IMOJTy4YeH
CIEIYIOIIUMHU CIIOCOOaMH:

18.2.1. yepe3 Jluunblii kabwaer Ha PIII'Y B BuUae JJIEKTPOHHOrO JOKYMEHTA,
MOJMMCAHHOTO YCUJICHHON KBATU(DUIIMPOBAHHON LU(POBOU MOAMKUCHIO OTBETCTBEHHOTO JIHIIA,;

18.2.2. vepe3 M®DI] Ha OymMa)kHOM HOCHTEIIE.

18.3. PesynbTar mpenoctaBiieHUss MyHHLIMNAIBHOW YCIYTM BbllaeTcs 3asBUTEIIO
yepe3 Jlnunspiii kabunet Ha PIITY wnu B MO®IL] o ucrtedeHuu cpoka, yCTAHOBIEHHOTO IS
npenocTaBieHuss MyHUIIUTIATBHON YCIYTH.

19. TpeboBanus Kk moMeuIeHUsIM, B KOTOPBIX NpeaocTaBiasercs MyHnIMNaJAbLHAsA
ycayra

19.1. TpeGoBaHUsT K TMOMEUICHHUSM, B KOTOPBIX NPEAOCTaBIsETCS MyHHIMAIbHAS
ycayra, npuBefeHsl B [Ipuioskennn 9 k HacTosAeMy A IMUHUCTPAaTUBHOMY PETIaMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea Mynuyunanvhas yciyza

20.1. Iloka3zarenu AOCTYMHOCTH M KauecTBa MYHUIMNAILHON YCIYTH NPHUBEIEHBI B
[Mpunoxenun 10 k HacTosmIEMy AJIMUHACTPATUBHOMY PETJIAMEHTY.

20.2. TpeboBanusg K o0OecCHeUeHHIO JOCTYNHOCTH MyYHUIIMNAIbHON YCIyrd JUis
WHBAJIMIOB NpuBeaeHb! B [Ipunoxennn 11 k HacTosAmeMy A IMUHHCTPATUBHOMY PETIIAMEHTY.

21. TpeOoBaHuUsI OpraHU3alMu NpeAocTaBAeHuss MyHUIMNAIBHON YCJIYyIH B
3JIEKTPOHHOM popMme

21.1. B nsnexTpoHHOH (popMe TOKYMEHTHI, yka3aHHble B NyHkTe 10 Hacrosiero
AJMUHUCTPATUBHOTO periiaMeHTa, rnojaawtcs nocpeacrsom PIITY.

21.2. Ilpu mnojade JOKYMEHTbI, yKazaHHble B nyHkTe 10 AJIMMHHUCTPAaTHBHOIO
perjamMeHTa, MpUIaraloTcsl K AJIEKTpOHHOU (opMe 3asiBIE€HUS B BHJAE OTAEIbHBIX (ailios.
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KonuyecTBo (aitioB MTOJDKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, 2 HAHMECHOBAHHE
¢aitna JOKHO TO3BOJISATh HACHTU(UIIUPOBATH JOKYMEHT U KOJIHYECTBO JTUCTOB B JOKYMEHTE.

21.3. Bce JOKyMEHTHI JIOJDKHBI OBITH OTCKAaHMPOBAaHBI B PaCHpOCTPaHEHHBIX
rpapuueckux Gopmarax (aiioB B IBETHOM pexHMe (pa3pelieHre CKaHUuPOBaHMsI — HE MEHee
200 Toyek Ha rOKM), OOECIEUMBAIOIIEM COXPAaHEHHE BCEX AyTCHTHYHBIX IPH3HAKOB
MOJITTMHHOCTH, @ UMEHHO: TpauecKoil momucH JuIa, eYaTh, yriIoBOTO ITaMiia OJlaHKa.

21.4. 3asgBuTeNh MMEET BO3MOXKHOCTH OTCJICKHBATh X0 OOpaOOTKHM JTOKYMEHTOB B
JInaHOM KaOWHETEe C MOMOIIBIO cTaTycHOU Moaemu PIITTY.

22. TpeGoBaHusl K OpraHU3aNNu MpeaocTaBjeHusi MyHHuunaabHoii yeayru B M®I{

22.1. Opranmzanus npenocraBieHuss MyHuUIUnNanpHOW ycnyru Ha ©0aze MOIL]
OCYILIECTBJISICTCSI B  COOTBETCTBMM C  COlJIAIGHHMEM O  B3aUMOJICCTBUM  MEXKIY
Anvunuctpauued u 'KY MO «MO MO®Ly», 3akil04eHHBIM B TMOPSAKE, YCTAaHOBICHHOM
JEUCTBYIOIUM  3aKoHomarenbCcTBOM. [lepeuenr MOIL[, B  KOTOpBIX OpraHusyercs
MpeaoCTaBlicHHe MyHUIMNAIbHOM  yCIYyrM B COOTBETCTBMH C  COIVIAIIEHUEM O
B3aUMOJICICTBUHU, TPUBOAUTCA B [IpwinoxkeHun 2 HacTosmero AJIMHUHUCTPATHBHOTO
periaMeHra.

22.2. 3asBUTENh MOXKET OCYUIECTBUTHh IMPEIBAPUTEIbHYIO 3alUCh Ha TOJady
SasBiienus B MOI cnepyronmmu criocobaMu 1o CBOeMy BEIOODY:

a. py TUYHOM oOpaieHnu 3assutens B MOL;

0. o tenegony MODILI;

B. nocpenctsom PIITY.

22.3. Ilpu npeaBapuTenbHON 3anMcH 3assBUTENb COOOIIAET CIEAYIONINE JaHHBIE:
a. dbaMuInI0, UMsI, OTYECTBO (ITOCIICTHEE MTPU HATUYHH ),

0. KOHTAKTHBIM HOMEp TelehoHa;

B. aJipec PIEKTPOHHON MOYTHI (MIPU HATUYHH);

r JKeJlaeMbIe JTATy ¥ BPEMsI IPEICTABICHUS TOKYMEHTOB.

22.4. 3agBuUTeNIO COOOMIAIOTCS JaTa U BpeMs MpuemMa JOKYMEHTOB.

22.5. Tlpu ocymIeCTBICHWU TpPEABAPUTEIHLHON 3aluCcU 3asBUTENb B 00s3aTEIHLHOM
nopsijike HHGOPMHUPYETCS O TOM, YTO MpeABAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B cIydae ero
HESIBKHU 110 HICTEYCHUH 15 MUHYT ¢ Ha3HAYEHHOT'O BPEMEHH IpHeMa.

22.6. 3asBurens B 11000€ BpeMsl BIIpaBe O0TKA3aThCsl OT MPEIBAPUTEILHOM 3aMUCH.

22.7. B otcyrctBum 3asBuUTENEH, OOpaTHBIIMXCS IO TPEIBAPUTEIBHON 3aImcH,
OCYILECTBIIsITCS ITpHeM 3asBUTENEH, 0OpaTUBIIUXCS B MOPSIJIKE OYEPEH.

I11. CocraB, noc;1e10BaTeIbHOCTh U CPOKH BbINOJHEHHSI AIMUHUCTPATUBHBIX
Nnpoueayp, TPeO0OBaHUs K MOPSAKY UX BHINOJHEHUS

23. CocraB, n0C/1€10BaTeIbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX
npouenyp (aeicTBuii) mpu npeaocraBjieHnu MyHUIMIIAJIbHON YCJIYTH

23.1. TlpenocraBienne MyHUIMNATBHOM YCIYrM BKJIIOYaeT B ce0s  cleayromue
aJIMMHHUCTPaTUBHbBIE TIPOIEAYPHI:

1) npueM 3asBlIEHUS M JOKYMEHTOB, HEOOXOIUMBIX IS MpPeJoCTaBICHUS
MyHUIIMIIaIBHOM YCIYTH;

2) 00paboTKa U MperBapUTEIbHOE pacCMOTpPeHHE 3asBICHUS U MPEACTAaBICHHBIX
JIOKYMEHTOB;

3) NPUHATHE peIIeHUus O TMperocTaBieHuu (00 OTKa3e B MPEIOCTABICHUHN)
MyHununaibHOM ycayrd U oQopMIIEHHE pe3ysibTaTa MpeAocTaBieHus MyHUIUMNAIbHON
yCIIyTu 3asiBUTEIIO;

4) BblIJIaya pe3ynbTara npenocTaBieHus MyHUIUaIbHON YCIyTH.
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23.2. TlepedyeHb aAMUHUCTPATHBHBIX MPOIEAYp NpPH OOpamieHUH 3a OT3BIBOM
3asiBIIEHUs Ha IIpeJocTaBiIeHue MyHUIIMTIATIBHOM yCIIyTH:

1) npueM 3asBieHUs 00 OT3bIBE M IlepeJadya ero B IOJpa3/ielieHue
AJMUHUCTpALMK, HETIOCPEICTBEHHO OKa3bIBarolee MyHUIIMNIAIIBHON YCIIYTH 3asBUTEINIO;

2) PaccMOTpEHHE 3asBJICHUS 00 OT3hIBE;

3) nepegayua B MOIL[ 10KyMEHTOB, IPENOCTABIECHHBIX 3asBUTENEM JJIf
penocTaBiieHuss MyHUIIMIIanbHON yCIYTH, Ul BPY4EHHs UX 3asBUTEIIIO;

4) BpYy4YEHHE TOKYMEHTOB 3asBuTento B MOLI.

23.3. Kaxnas agMUHMCTpAaTHUBHAs IIpoOLEAypa COCTOMT U3 aJMUHHCTPATUBHBIX
nercreuid. llepeueHs U copepxaHue aIMUHUCTPATUBHBIX JEHCTBUM, COCTABIIIOMIMNX KAXKIYIO
aJIMUHUCTPAaTUBHYIO Ipoueaypy, npuBeneH B Ilpuwioxenun 12 k  HacTosmeMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.4. brnok-cxemMa mpeAoCTaBieHHs MyHULIMNAIBHOW yCIyrM IpUBElEHa B

[Mpunoxenuu 13 K HaCTOAIIEMY AJTMHHUCTPATUBHOMY PETJIAMEHTY.

IV. Ilopsiaok u popMbI KOHTPOJISI 32 HCIIOJITHEHHEM AJIMMHUCTPATUBHOIO perjiaMeHTa

24. IlopsA0K OCyLeCTBIEHUSI KOHTPOJIS 32 cO0JII0eHHeM U HCIIOJTHEHHEM
AOJI’KHOCTHBIMH JIMIIAMH, FOCYAAPCTBEHHBIMH CJIYKAIMMH U CIICHHATUCTAMHA
AJIMHUHUCTPALMH NOJI0KEeHUH AIMUHUCTPATHBHOIO PEerJIaMeHTAa U MHbIX
HOPMAaTHBHBIX IPABOBbLIX AKTOB, YCTAHABJMBAIOIIUX TPeOOBAHNA K
npenocTaBjaeHnI0 MyHHIMIIAIBHON yCIayrd

24.1. Kontponp 3a coOMIOJCHHEM JOKHOCTHBIMH JIMIIAMH AJMUHHCTPAIIAN
MOJIOKEHUN HACTOSIIETO AIMUHUCTPATUBHOTO PETIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOMIMX TpeOOBaHUS K MPEAOCTaBICHUIO MYHUIIMNAIBHONW YCIYTH,
OCYIIECTBIsIeTCS B popMme:

1) Tekyiiero KOHTPOJIA 3a COOJIOJACHHEM TIOJHOTHI M KauyecTBa MPEIOCTaBICHUS
MyHununansHoU yenyru (nanee - Tekymuii KOHTPOJIb);

2) KOHTPOJISI 32 COOJTI0IEHHEM TTOPsAKa peaocTaBiIeHiss MyHHIMTATBHOR yCITyTH.

24.2. Tekymmii  KOHTPOJb  OCYIIECTBISICT  PYKOBOIUTENb  AJIMUHUCTPAIIUN
TOPOJICKOTO OKpyra XuMKH MOCKOBCKOM OONAaCTH U YIOJTHOMOYEHHBIE UM JOJHKHOCTHBIC
JIHAIIA.

24.3. Texyumii KOHTPOIb  OCYIIECTBISETCS B  TOPAIKE, YCTaHOBICHHOM
pyKoOBOAMTENIEM AJIMUHUCTpAIlMU, JJIs KOHTPOJS 3a WCIIOJHEHHWEM TPABOBBIX AaKTOB
AJIMUHHCTpALIUH.

24.4, KoHTponb 3a COONIONEHHEM TIOpsIKa TpPEAOCTaBlIeHUs MyHUITUIATBHON
YCIYTH OCYIIECTBIsIETCS MUHUCTEPCTBOM rOCYAapCTBEHHOTO YIIPaBICHHSI, HHPOPMAITHOHHBIX
TEXHOJIOTHI M CBsA3M MOCKOBCKOI 007acTh B COOTBETCTBHM C MOPSAKOM, YTBEPHKIACHHBIM
noctanoBieHueM IIpaButenbctBa MockoBckoit obmacti ot 16 ampenst 2015 roga Ne 253/14
«O6  yrBepxknmenun Ilopsiika  OCYHIECTBJICHHST  KOHTPOJISI 32 MPEAOCTaBICHUEM
TOCYIapCTBEHHBIX M MYHHIIMIIANBHBIX YCIYI HAa TEPPUTOPUU MOCKOBCKOM oOmactd u
BHeCEHMM W3MeHeHud B Ilonoxenne o MHUHHCTEpCTBE TOCYAAPCTBEHHOIO YIPABIICHHUS,
WH(OPMAIIMOHHBIX TEXHOJIOTUNA M CBA3M MOCKOBCKOW 00JacTh» M Ha OCHOBAaHWU 3aKoHA
Mocxkosckoii oomacta or 4 mast 2016 roma Ne 37/2016-0O3 «Koxexc MockoBCKOH 001acT
00 aAMHUHUCTPATUBHBIX MPABOHAPYIIICHUSIX).

25. TTopsi0K U MEPHOANYHOCTH OcymecTBIeHnsT TeKymero KOHTPOJisi MOJHOTHI H
KavyecTBa npegocrasiaeHuss MynnuunaabHoi ycayru u Konrpous 3a
co0JiroieHeM nmopsiAka npeaocrapiaeHuss MyHUIMIIAABHOM yCJIyTH

25.1. Texymmii KOHTPOJb OCYHIECTBIsieTCS B (hOpME MOCTOSHHOIO MOHUTOPHHIA
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pelmieHuii W JEUCTBUM YYacTBYIOUIMX B IPEAOCTABICHHM YCIYT JIOJKHOCTHBIX JIWIL,
TOCYIapCTBEHHBIX TPaXKTAHCKHX CIYXKAIIUX U pAOOTHUKOB A IMUHUCTPALINH, a TAKXKE B popme
BHYTPEHHUX IIPOBEPOK B AJIMUHUCTPALIMHU 110 3asBICHUSIM, 0OpallleHUsIM U Kalo0aM rpak/iaH,
UX 00bEeIMHEHUH U OpTaHU3AIMi Ha PEIICHHUS, a TAK)Ke NeHCTBUS (0€3/1eHCTBYS) JOKHOCTHBIX
JUL, MYHUIUOAIBHBIX CIYXKallMX M pabOTHUKOB AJMUHHCTpPAIMHM, YYacTBYIOIIUX B
IIpEeA0CTaBIeHN MyHUIIMIIAIBbHOM YCIYTH.

25.2. Tlopsgok ocymiectBieHusi TeKyliero KOHTPOJS YTBEP)KIAeT PYKOBOIUTEINb
AJIMUHHUCTpALIUH.

25.3. Kontponp 3a coOMIOJCHHEM TMOPSAIKAa MPEAOCTABICHUS MyHHUITUTIATBHOMU
YCIYI'HM OCYLIECTBIISIETCS YIIOJHOMOYEHHBIMU JIOJDKHOCTHBIMU JIMIIaMHM  MuHUCTEpCTBA
rOCy/IapCTBEHHOTO YIPaBJICHUs, HWH(DOPMALMOHHBIX TEXHOJOTMH U CBSI3U MOCKOBCKOI
00JacTH MOCPEICTBOM IPOBEACHUS TNIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK, CUCTEMATUYECKOTO
HAOJIO/IEHUST 32 MCIIOJHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JUIIAMH AJMUHUCTpPALIUN
MOJIOKEHUH HACTOSIIEr0 ATMHHHUCTPATUBHOIO PErjiaMeHTa a B YacTH COOJIOJCHUS TOPsIIKA
MpeA0CTaBIeHUs] MyHULIUITAIBHON YCIIYTH.

25.4. IlnanoBble MPOBEPKU ATMHHHUCTPALIUH ITPOBOISATCS HE YaIlle OJHOTO pa3a B o
B COOTBETCTBUM C €XETrOAHBIM IIJJAHOM MPOBEPOK, YTBEPKIAaeMbIM MUHUCTEPCTBOM
TOCYIapCTBEHHOTO YIIPABJICHUS, WH()DOPMAIMOHHBIX TEXHOJOTHA H CBS3UW MOCKOBCKOM
obnacTu.

25.5. BHeraHoOBbIC IPOBEPKU AJMUHUCTPAIMUA TPOBOMATCS 1O MCTCUCHUIO CPOKa
WCIIOJIHEHUSI paHee BBIIAHHOTO YIOJHOMOYEHHOrO JOJDKHOCTHOrO Jjuua MwuHucrepcTBa
TrOCY/IapCTBEHHOTO YIIPABJICHUS, WH()DOPMAIMOHHBIX TEXHOJOTHA H CBSI3U MOCKOBCKOM
obnactu mpeanucaHus o0 yCTpaHEHHHM paHee BBISBICHHBIX HapyIIEHUH, MOCTYIUICHUS B
MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABJICHHS, WH(OPMAIMOHHBIX TEXHOJIOTHHA W CBSI3U
MockoBckoii 00actu oOpalieHui, 3asBIeHU U Kanod (U3HUECKUX U IOPUIUYECKHUX I,
uH(pOpMaLMU OT OPraHOB rOCYJAPCTBEHHOM BJIACTH U OPraHOB MECTHOT'O CaMOYIIPABJICHUS, U3
CPEICTB MaccoBoi HH(pOpMAIMK O (akTaX HApPYLIIEHUH HACTOSIIEro AIMUHUCTPATUBHOTO
periiaMeHTa ¥ HMHBIX HOPMATHMBHBIX TPABOBBIX AKTOB, YCTAaHABIWBAIOIIMX TPEOOBAHUS K
MPEIOCTAaBICHUIO YCIYyTH, HA OCHOBAHUU TPeOOBaHMI MPOKypopa.

26. OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI, MYHUIIMIATbHBIX CJIYKAIIMX,
padoTHuKOB AnmuHucTpanuu 1 M®II 3a pemenus u neiicreusn (0e3neiicreue),
NpUHHMAaeMble (ocyliecTB/sieMble) MIMHU B X0/1e IIPe10CTABJICHHUS
MyHUIMIIAJIBHON yCIYyTH

26.1. JlomkHOCTHBIE  JMIla, MYHUIUNAIbHBIE  CIy)Xalmue W PabOTHHKHU
Anmvunuctpauud 1 MOLI, oTBeTCTBEHHbIE 3a MpenocTaBieHue MyHUIIMNIANBHON YCIYrd U
YYacTBYIOIIME B TPEAOCTAaBICHUM MYHUIIMTAIBHOW YCIYTH, HECYT OTBETCTBEHHOCTH 3a
MpUHUMAaeMble (OCYIECTBIsIEeMbIe) B XOJIe MPENOCTaBlIeHUs MYHUIIMNAIBHON yCIyru
pemieHus M AeiictBus (0e3aelicTBUE) B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOJATENIbCTBA
Poccuiickoit @enepanuu.

26.2. HemnonHOe WM HEKAYECTBEHHOE IPEIOCTaBIeHHE MyHHIIMTIAIBHOW YCIYTH,
BBISIBIGHHOE B Ipoliecce TeKylero KOHTpPOJs, BIEYET NPUMEHEHHE TUCHUILITMHAPHOTO
B3bICKAHUS B COOTBETCTBHUHM C 3aKOHOATENbCTBOM Poccuiickoit deaeparuu.

26.3. Hapymienue nopsaka npeaoctaBieHuss MyHUIIUTIATBHON YCITyTH, TTOBJIEKIIIEE €€
HETPEACTABICHUE WM TpeAocTaBlieHne MyHHITMTIATBHOW YCIYTH C HApYIICHHEM CpOKa,
YCTAaHOBJICHHOTO  HACTOSIIIMM  AJIMUHHMCTPAaTUBHBIM  PErVIAMEHTOM, IPEI1yCMaTpUBAET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh JIOJIPKHOCTHOTO JIALA AJIMUHHCTpAIINH,
OTBETCTBEHHOTO 32 COOTIOCHHE TIOPSAKA IPEIOCTABICHUS Y CITyTH, YCTAHOBJICHHYIO 3aKOHOM
Mockosckoit obmactu ot 30 nexabps 2014 roma Ne 198/2014-O3 «O06 agMUHUCTpaTHBHOMN
OTBETCTBEHHOCTH 3a HapyUIEHUWE TMOpsAJKa TMPEJOCTABICHHUS TOCYJapCTBEHHOM WU
MYHUIIMIIAJILHON YCIyTH HA TEPPUTOPUU MOCKOBCKOM 001aCTH.
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26.4. JIOJDKHOCTHBIM JIMIIOM AJMUHHUCTpAIlMU, OTBETCTBEHHBIM 3a COOJIIOJICHHE
MOpsIIKa TPENOCTaBICHUS MYyHHUIIMIATBLHOW YCIyTd SBJSETCS HAYaJIbHUK YIIPaBICHUS
JKUJTUIITHON TTOJTMTHKN AJTMUHUCTPAIIUU TOPOJICKOTO OKpyra XuMKu MOCKOBCKOM 001acTH.

27. IlonoxeHusi, XapaKTepu3ywliue TpedGoBaHus K NOPSIAKY U (popMaM KOHTPOJIS 3a
npeaocraBpjieHueM MyHUIIUTIAJIbHOM YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPaKIaH,
UX 00beINHEeHUIl U OpraHu3anuil

27.1. TpeboBaHusIMH K TOPSAKY ¥ (hopmam Tekyiero KOHTPOJIs 3a MPeI0CTaBICHUEM
MyHULUIIAIBHON YCIYTH SABIISIIOTCA:

- HE3aBUCHMOCTD;

- THIATEJIbHOCTb.

27.2. He3aBUCHUMOCTb TEKYILEr0 KOHTPOJIS 3aKJIFOYAETCS B TOM, JODKHOCTHOE JIUIIO,
YIOJHOMOYEHHOE Ha €ro OCYLIECTBICHUE HE3aBUCHUMO OT JIOJDKHOCTHOTO — JIMIIA,
MYHUIUNAIBHOIO  CHyXalero, paboTHUKa  AJMUHUCTpAallMM,  y4YacTBYIOUIETO B
IIPEA0CTaBICHNA MyHUIIMIIAIBHOM YCIyTH, B TOM YHCJIE HE UMEET POJCTBA C HUM.

27.3. JIOJDKHOCTHBIE — JIMIA,  OcywlecTBistomue  Tekymuil  KOHTpoib  3a
npenocTaBieHneM MyHUIIMNIAIbHOM yCIIyrH, TOJIKHBI IPUHUMATh MEPHI 11O ITPEIOTBPALLIEHUIO
KOH(JIMKTa HHTEPECOB IIPH MIPEJOCTaBICHUN MyHULIMTIAIBHON YCIYTH.

27.4. TmaTelbHOCTh OCYIIECTBICHHS TEKYIIero KOHTPOJS 3a MPEIOCTaBICHUEM
MyHuLIMNanbHOW  yCIyTM  COCTOMT B CBOEBPEMEHHOM UM TOYHOM  HCIIOJIHEHUU
YIOJTHOMOYEHHBIMH JIMIIAMH 00513aHHOCTEH, IPEyCMOTPEHHBIX HACTOSIIUM Pa3/I€IOM.

27.5. T'paxnane, ux 0ObEIUHEHUS U OPraHU3ALMM JJIsl OCYLECTBICHUS KOHTPOJIA 3a
IpelocTaBieHneM MyHUIMNAIBHON YCIYTH MMEIOT MPaBO HAIpPaBISITh B AJMUHHCTPALUIO
UH/IMBU/yaJIbHbIE M KOJUIEKTUBHBIE OOpAIleHUs C MPEUIOKEHUSIMH 110 COBEPIIEHCTBOBAHUIO
nopsiIka TpeocTaBieHUs: MyHUIIMIANBHOW YCIIYTH, a TaKKe JKaloObl M 3asBJICHUS Ha
neiictBus (0e3neicTBUS) NOHKHOCTHBIX JIML AJIMUHHMCTPALUMU U MPHUHATHIE UMM pEILEHUS,
CBSI3aHHBIE C NMPENOCTaBIeHUEM MyHHUIIMIIAIBHON YCIIYTH.

27.6. T'paxxnane, ux 0ObEIMHEHUS U OPraHU3ALMY JJISl OCYLIECTBICHHUS KOHTPOJIA 3a
npenocTraBieHueM MyHUIMNAJIbHOM yCcIyru C  Lenblo  COOJNIOJIEHUs Mopsiaka  ee
IIPEIOCTABIIEHUS UMEIOT [TPaBO HAIPABIATE B MUHUCTEPCTBO TOCYJapCTBEHHOTO YIIPABIIECHUS,
MH(OPMALIMOHHBIX TEXHOJOTMM M CBA3M MOCKOBCKOM 00JacTH »KanoObl Ha HapylIeHHE
JOJDKHOCTHBIMM ~ JIMIIAMM, MYHHMLIMIAIBHBIMHM  CIYXAIIUMH AJMUHUCTpALUU TOpSAAKA
MpPENOCTaBICHUsT MyHUIMNAIBHON  YCIYyTH, TMOBJEKIIEE €€ HENpPEICTABICHUE WU
IIPEIOCTABIEHUE C HApYLIEHUEM CpPOKa, YCTAHOBJIEHHOI'O HACTOAIMUM AJIMUHUCTPATHBHBIM
pErIaMEHTOM.

27.7. KoHTponb 3a mpeaocTaBieHHMeM MYHHMUIMIIAIbHOM yCIyru, B TOM YHCIE CO
CTOPOHBI TpaxJaH WX OOBEAMHEHUH U OpraHu3alil, OCYLIECTBISIETCS MOCPEICTBOM
OTKPBITOCTU JEATEIIBHOCTH AIMUHUCTPALUU IIPU NPEJOCTAaBIEHMM MyHUIIMIIANBHOMN yCIIyTH,
MOJIyYEHUS TOJHOM, aKTyaJlbHOM M JOCTOBEPHON MH(pOpPMalUU O MOPSAJKE MPEAOCTaBICHUS
MyHUIMTIATBHON YCIIYTH U BO3MOXKHOCTH JJOCYI€OHOT0 pacCMOTpeHUs oOpalieHnit (xkanod) B
npolecce noiay4yeHnss MyHUIUITaIbHON YCIyTH.

27.8. 3asBuUTENM MOTYT KOHTPOJIMPOBATh MpeaocTaBieHne MyHUIIUNATBHON YCIIyTH
yTeM MOJIy4eHUs] MHPOPMAIMK O XOJie MPEIOCTABIEHUU YCIyTH, B TOM YHCIE O CpPOKax
3aBepIleHHUs] aIMUHUCTPATUBHBIX Mpolenyp (neicTBuii) mo tenedoHy, myTeM MUCbMEHHOTO
oOpailieHus, B TOM YHCIIe 10 JIEKTPOHHOM nouTe u yepe3 PIITY.
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V. JlocyneoHblii (BHeCy1eOHbI) MOPSAIOK 00:KaTI0BAHUSA PellleHU 1 AeiicTBUii
(0e3aeiicTBHUS) JOJKHOCTHBIX JIMI, MyHHIIUNIAJBHBIX CIYKAIIMX, pA0OTHHKOB
AJMMHHCTpPAaLHH, a TaKKe padoTHHKOB M®II, yyacTBy0IuX B IpeA0CTaBICHUH
MyHUIHMIIAIBLHON YCJIYIH

28. IIpaBo 3asiBUTEJIs MOAATH *KAJI00Y HA pelieHue AIMUHUCTPANMU U (WJIH)
neicrue (0e3eicTBUE) JOTKHOCTHBIX JIMI, MYHUIMIAJIbHBIX CJIYKAILIMX,
PadOTHMKOB AJIMUHUCTPALMH, a TaKkke padoTHMKOB M®PII, yuacTByomux B
npeaocraBjieHun MyHMIUNIAJIBLHON YCJIYTH

28.1. 3asBuTeNb UMEET MPaBO 0OpaTUTHCS B AqmuHKCcTparuio, MOL], MunucrepcTBo
roCyJapCTBEHHOI'O YIIpaBlieHUs, MH(OPMAILMOHHBIX TEXHOJIOTMH M CBSI3M MOCKOBCKON
o0nacty ¢ ano0oil, B TOM UUCIIE B CAEAYIOUIUX CIydasix:

1) HapymieHHe CpOKa pErUCTpalMy 3asBICHHS 3asBUTENSI O MPEIOCTABICHHU
MyHUIMITaTBHON yCIYrH, YCTAaHOBJICHHOTO HACTOSIIUM AJMHHHACTPATHBHBIM
periaMeHToM;

2) HapylIeHHE CpPOKa MPeIOCTaBleHUs MYyHUIMIAIBHOW YCIYI'H, YCTaHOBJICHHOI'O
PerimamenTowm;

3) TpeboBanue y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPCHHBIX HACTOSIIUM

AJIMUHHCTPAaTUBHBIM PErJIaMEHTOM JJIs peAocTaBaeHUss MyHUIIMTIATBHON YCIIyTH,;

4) oTka3 B TNpUEME JOKYMEHTOB Yy 3asBUTENSA, C€CJIM OCHOBAaHUS OTKa3a HeE
IPEIYyCMOTPEHbI HACTOSAIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

5)  otka3 B npenocraBiieHMd MyHHUIMIIATBHOW YCIYTH, €CIM OCHOBAHUS OTKa3a HE
IPEIYCMOTPEHbI HACTOSAIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

6) TpeOoBaHue ¢ 3asBUTENS MIPH NPEAOCTABICHIHH MYHHUIIUIIAIBHON YCIIYTH TUIATHI,
HE MPelyCMOTPEHHOIN HACTOALUIMM AJIMHUHUCTPATUBHBIM PETIaMEHTOM;

7)  OTKa3 JOJDKHOCTHOTO JMIAa AJIMUHHCTPAllMd B MCHPABICHHH JOMYIICHHBIX
OIEYaTOK U OMIMOOK B BBIIAaHHBIX B pe3yibTaTe MperocTaBieHUus MyHMUIMIIAIbHON yCIyru
JOKYMEHTaX J00 HapylIeHHe YCTaHOBIEHHOTO CPOKA TaKUX UCIIPABJICHUH.

28.2. Xamoba mopmaercsi B MUCbMEHHOM (hopMe Ha OymMa)kKHOM HocUTene OO B
AJIIEKTPOHHOHU (hopme.

28.3. XanoOa moxer ObITh HampasiieHa 1o noute, yepe3 M®ILI, ¢ ucnoiabzoBaHuEM
UHPOPMAIMOHHO-TEIIEKOMMYHUKAITMOHHOW ~ cetn  «MHTepHeT», OQUIMAIBFHOTO  caifTa
AJMMHHCTpAIMH, MopTaisl uslugi.mosreg.ru, vmeste.mosreg.ru, a Tak)ke MO>XeT ObITh IPUHATA
IIPU JIMYHOM NpueMe 3asBUTEIIS.

28.4. Kamoba nomkHa colepKarth:

a) HAMMEHOBAHME OpraHa, MPEeJOoCTaBiAOUero MyHHIMNAIbHOM yciayru, Jubo
OpraHu3alliy, y4acTByoIlell B mpenocraBieHud MyHununansHoi ycinyru ciayru (MOLI);
(damMunio, UMs, OTYECTBO JOKHOCTHOTO JIMIIA, TOCYAAPCTBEHHOTO CITYXKAIlero, pabOTHUKA
oprasa, mpefocTaBisitoniero MyHUIMNAIbHON ycayru Mo pabOTHHKA OpraHu3alui,
YYaCTBYIOIIEM B NPENOCTAaBICHWH MyHMIIMNAIBHOW YyCIyTH, pEMICHWs W JEUCTBUSA
(Oe3neiicTBUE) KOTOPOTO OOKAIYIOTCS;

0) damMuiuio, WMs, OTYECTBO (TOCNIENHEE - NP HAIUYWU), CBEIACHHS O MECTE
KHUTEIbCTBA 3asBUTENS - (PU3MUECKOro JuIa JUO0 HaMMEHOBAaHUE, CBEJICHHS O MecTe
HaXOXICHUS 3asBUTENS - IOPHIMYECKOTO JIMIA, a TaKkke HoMep (HoMmMepa) KOHTAKTHOTO
tenedoHa, aapec (agpeca) SJIEKTPOHHOM MOYTHI (IPU HAJIMYUHM) U TMOYTOBBIM ajpec, MO
KOTOPBIM JIOJDKEH OBITh HAIPaBJICH OTBET 3asSBUTEIIIO;

B) cBeJIeHHsI 00 00KaTyeMbIX pEeIIeHUsIX U IeHCTBUAX (0e31eUCTBIM);

r) JI0BOJIbI, HA OCHOBAaHUH KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHHEM U JICHCTBUEM
(be3neiicTBUEM).

3asBUTENIEM  MOTYT  OBITh  MpEACTaBI€Hbl  JOKYMEHTHl  (IIpM  HAJIWYHUH),
MOJTBEPIKIAIOIINE €r0 JOBOABI, TH0O0 UX KOIMHUH.
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28.5. B cuywae ecnm kxano0a momaeTcs 4epe3 MPEICTABUTENs 3asBHUTEINS, TaKKe
MPEACTABISIETCS IOKYMEHT, MMOATBEP KON MOJTHOMOYHKS HAa OCYILIECTBICHUE IEUCTBUI OT
MMEHHU 3asBUTEIIA.

28.6. Kamoba, mocrynuBmas B AamuHucTpanuio, MOIL, MuHucrepcTBo
rOCYy/IapCTBEHHOTO YIPaBJICHUSA, HWH(DOPMALMOHHBIX TEXHOJOTMM M CBSI3U MOCKOBCKOU
00JIaCTH  TOJAJICKUT PACCMOTPEHHUIO JOKHOCTHBIM  JIMIIOM, YIOJHOMOYEHHBIM  Ha
paccMOTpeHue Kaiod, KOTOPbI 00ecreynBaeT:

1) MIPUEM B PACCMOTPEHUE KaT00 B COOTBETCTBUU ¢ TpeboBaHusIMU DeiepanbHOro
3akoHa oT 27.07.2010 No 210-®3 «O06 opraHu3anuu MpeIoCTaBICHUS TOCYIapCTBEHHBIX H
MYHUIUIIATBHBIX YCIIYTY;

2) nHpopmMupoBaHue 3asBUTENICH O TIOPsAIKE 00XKaJIOBaHUS PEIICHUN U TCUCTBUI
(Ge3meiicTBuS ), HAPYIIAIOMIKX WX MTPaBa U 3aKOHHBIE HHTEPECHI.

28.7. JKamoba, moctynuBmas B AamuHuctparuio, MOIL], MwuHUCTEPCTBO
TOCY/IapCTBEHHOTO YIIPABJICHUS, WH()DOPMAIMOHHBIX TEXHOJOTHA H CBSI3U MOCKOBCKOM
o0JacTy NOJUISKUT PErucTpaluy He IMO3Hee CIEAYIoIIero padouero AHS CO JAHS ee

MOCTYIUIEHUS.
28.8. JKamoba rmouiesxutT pacCMOTPEHHUIO:
1) B TeueHue 15 pabouux qHEH co aHs ee perucrpanuu B AaMuauctpamnuio, MOIL],

MI/IHI/ICTepCTBO TOCYHdapCTBCHHOI'O YIIPABJICHUA, I/IH(I)OpMaI_II/IOHHBIX TEXHOJIOTUN M CBSI3HU
MOCKOBCKO# 00J1aCTH.

2) B TeueHue 5 pabouyux AHEH co AHS ee perucTpanuu B ciaydyae o0)aloBaHUs
OTKa3a B IIpUEME JOKYMEHTOB y 3asBUTENs JIMOO B UCIIPABICHUU JOMYIIEHHBIX OMEYaTOK U
OIIMOOK WJIH B CiIy4ae 00KalloBaHUS HAPYLICHUS YCTAHOBIEHHOTO CPOKA TAKUX MCIPABICHUH.

28.9. B ciuywae ecnmm 3asButenem B AnmuHuctpanuto, M®L], MwuHucrepcTBo
rOCYy/IapCTBEHHOTO YIPaBJICHUSA, HWH(DOPMAIMOHHBIX TEXHOJOTMH H CB3H MOCKOBCKOU
00J1acTH 1MoJjaHa Kajao0a, pacCCMOTPEHUE KOTOPOIl HE BXOAUT B €r0 KOMIIETCHIINIO, B TCUCHHE
3 pabouux nHeW co 1HA ee peructparuud AgmuHuctpanuio, MOIL[, MwuHUCTEPCTBO
TOCYJAapCTBEHHOTO YIpaBJieHUs, MHPOPMAIMOHHBIX TEXHOJOTUH M CB3M MOCKOBCKOM
001acTH kanoba nepeHanpasisieTcs: B yIIOJHOMOYEHHBIN Ha €€ pacCMOTPEHUE OpraH, O 4eM B
nucbMeHHoU (popme uHpopMupyercst 3assBUTEb.

ITpu 3TOM CpOK paccMOTpeHUs KaloObl UCUUCIAETCS CO JIHS PEeruCTpaluy *KanoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpraHe.

28.10. ITo pesynpTaTaM paccMOTpeHHMs kajnoObl  AnmuHuctpauus, MOII,
MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIpaBiICHMs, WH(MOPMAIMOHHBIX TEXHOJIOTMH U CBSI3U
MockoBcko#i 00:1acTH IPUHUMAET OJIHO U3 CIEIYIOLINX PELICHUH:

1) YIIOBJIETBOPSIET Kai00y, B TOM 4yucie B (hopMe OTMEHBI MPUHATOTO PELICHMUS,
WCIIPABIICHUS OMYIICHHBIX OMEYaTOK M OIMIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS
VYeayru JOKyMEHTax, BO3BpaTa 3asBHUTEIIO JCHEXKHBIX CpEACTB, B3UMaHHE KOTOPHIX HE
NPEAYCMOTPEHO  HOPMAaTUBHBIMU  MpPaBOBbIMM  akTamu  Poccuiickon — ®enepanuu,
HOPMAaTUBHBIMM NTPaBOBBIMU akTaMu MoOCKOBCKOM 00J1acTH;

2) OTKa3bIBaeT B yJOBJICTBOPCHUU JKAJIOOBI.

28.11. He mo3mHee aHs, CIEAYIOUIETO 3a JHEM NPHUHSATHS PEIICHUS, YKa3aHHOTO B
nyHkTe 28.9. HacTosIuM AJIMHHHCTPATHBHBIM DPETJIAMEHTOM, 3asBUTENI0 B MHCHbMEHHON
dbopMe U 1o KenaHUIO 3asBUTENSI B AJIEKTPOHHON (opMe HampaBisieTcs] MOTUBUPOBAHHBIM
OTBET O Pe3yJIbTaTaX PacCMOTPEHUS >KaIOOBbI.

28.12. Ilpu ynoBneTBOpeHUH kajnoObl Anvuauctpamus, M®IL], MwuHucrepcTBo
rOCyJapCTBEHHOTO YIpaBlieHHUs, WH()OPMAIIMOHHBIX TEXHOJIOTUH M CBSI3M MOCKOBCKOH
o0JyacTy IpUHUMAET UCYEPIIBIBAIOLIME MEPHI 0 YCTPAHEHUIO BBISIBJICHHBIX HAPYIICHU, B TOM
qucie 1o Bbiaue 3asBUTENIO pe3yibrata MyHUIMNIAIBHON yciyru, He no3aHee 30 pabouux
JTHEH co JHSI IPUHSTHS PEIICHUS.
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28.13. Anmunnctpanus, M®PIl, MUHUCTEPCTBO TOCYIapCTBEHHOTO YIPaBJICHUS,
UH(POPMALMOHHBIX TEXHOJIOTHH U CBA3H MOCKOBCKON 00JIaCTH OTKa3bIBAET B yIOBJICTBOPEHUN
asio0bl B CIIEAYIOIIMUX CIyYasX:

1) HAIMYUS BCTYMUBIIETO B 3aKOHHYIO CHITy PEIICHUS Cy/Aa, apOUTPaKHOTO Cyjia
110 KaJI00€ 0 TOM K€ MPeIMETE U 0 TEM e OCHOBAHMSIM;

2) N0Jauu HKaJ00BI JIUIIOM, ITOJTHOMOYHSI KOTOPOTO HE MOATBEPKIACHBI B TIOPSIIKE,
YCTaHOBJIEHHOM 3aKkoHoAarenbcTBOM Poccuiickoit denepanuu;

3) HAJIMYMA pEUICHUs MO kamo0e, MPHUHATOTO paHee B COOTBETCTBUH C
TpeboBaHusAMHU PeriiamMmeHTa B OTHOLIEHMH TOTO JK€ 3asBUTENS M IO TOMY XK€ IpeIMeTy
’KaJ100bl;

4) mnpu3HaHHA KaJ00bl HEOOOCHOBAHHOM.

28.14. B ciydae yCTaHOBJICHHUS B XOJ€ WM MO pPe3yiIbTaTaM PAaCCMOTPEHUS >KanIoObl
IPU3HAKOB COOBITUS aIMUHUCTPATUBHOIO IIPABOHAPYLICHUS U IPECTYIUIEHUS JOJKHOCTHOE
JMIIO, HAJIEJIEHHOE MOJTHOMOYHUSAMH 110 PACCMOTPEHHUIO JKaI00, He3aMeITUTEILHO HAIPaBJIsieT
UMeroIMecs MaTepyuaibl B MUHUCTEPCTBO TOCYAAPCTBEHHOT'O YIIPABICHMS, UH(OPMAIIMOHHBIX
TEXHOJIOTHI U CBSI3M MOCKOBCKOH 00JIACTH WIJIH OPTaHbl IPOKYPATypPhl COOTBETCTBEHHO.

28.15. B ciy4ae ycTaHOBIEHHS B XOJ€ WU MO pPe3ylbTaTaM PacCMOTPEHUS KaloObl
NPU3HAKOB  MPECTYIUICHUS JIOJDKHOCTHOE JIMIO, HAJCICHHOE MOJHOMOYHUSMH  TIO
PAcCMOTPEHUIO Kaj00, He3aMEUIMTENIbHO HalpaBiigeT HMEIOIIMEcs MaTepuaibl B OpraHbl
IPOKYpaTypBbI.

28.16. B oTBete mo pe3yibTaTaM pacCMOTPEHUS HKalo0bl YKa3bIBAIOTCS:

1) JOJDKHOCTh, (paMmiIns, WMs, OTYECTBO (MPH HAIWYHH) JOJHKHOCTHOTO JIHIA
Anmunuctpanuu, M®LI, MuHucTepcTBa rocy1apcTBEHHOTO YIpaBieHUs, HH(OPMAIIMOHHBIX
TEXHOJIOTUH U CBA3U MOCKOBCKOW 00JIACTH), IPUHSBIIIETO PEIICHHUE 10 JKanooe;

2) HOMEp, JaTa, MECTO MPUHATHUS PELICHUs, BKIIOYasi CBEICHHS O JOJKHOCTHOM
JMIIe, pelIeHue WiH JaeiicTBre (0e31eliCTBIE) KOTOPOTO 00KaIyeTCs;

3) damunms, uMsi, 0TUECTBO (IIPU HAIMYUH) WK HAUMEHOBAaHUE 3asiBUTEIIS;

4) oCHOBaHWUS JUIsl IPHUHSATHSI PELICHUS 10 Kaao0e;

5) mnpuHsTOE 1O KAaJI00E pelICHHE;

6) B Cily4yae ecid kajnoba Npu3HaHa OOOCHOBAaHHOW — CPOKH YCTpaHEHHUS
BBISIBIICHHBIX HapyLIEHHWH, B TOM YHUCIIE€ CPOK MPEOCTaBICHUs pe3yibTaTa MyHUIUTIAIBHON
YCIIYTH;

7) B ClIy4ae eciu >kajoba MpHu3HaHa HEOOOCHOBAHHOM, - MPUYUHBI MPU3HAHUS
XKaoObl HEOOOCHOBAaHHOM M MH(OPMAITUS O TIPaBe 3asBUTEIS 00XKATIOBATh MPUHATOE PEIICHHUE
B CyZeOHOM HOpSJIKE;

8) cBeneHus 0 MopsiAKe 00XKATOBAHUS IPUHSTOTO 10 KAT00E PELICHUS.

28.17. OTBeT 1O  pe3yapTaTaM  pacCMOTPEHHs  KajloObl  MOZINMHUCHIBAETCS
YIOJIHOMOYEHHBIM Ha PACCMOTPEHUE KATOOBI JOIKHOCTHBIM JTUIIOM AMuHHUCTparu, MOLI,
MuHuCTepCTBa TOCYJAapCTBEHHOIO YMPAaBJIECHUS, MH(OPMAIMOHHBIX TEXHOJOTMHA M CBS3U
MockoBckoil obsacTu.

28.18. Agmunuctpanust, M®L[, MHHUCTEPCTBO TOCYAapCTBEHHOTO YIpPaBJICHHUS,
MH(OPMALIMOHHBIX TEXHOJIOTUN U CBA3M MOCKOBCKOH 001acTH BIIpaBe OCTABUTH kajlo0y Oe3
OTBETA B CIEIYIOIUX CITydasx:

1) OTCYTCTBHS B jkajoOe (paMHIMU 3asBUTENS WIM MOYTOBOIO aapeca (aapeca
AJIEKTPOHHOM MOYTHI), IO KOTOPOMY JIOJKEH OBITh HAIIPABJICH OTBET;
2) HaJU4Hs B Kajgo0e HEIEH3YPHBIX JTUOO OCKOPOUTEIHHBIX BBIPAKEHUM, yTrpo3

KHU3HH, 3I0POBbIO U UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, @ TAKXKE YJeHaM €ro ceMbu (kayoba
ocrtaercst 6e3 0TBeTa, IIPHU ITOM 3aIBUTEIIO COOOIIAETCS O HEIOMMYCTUMOCTH 37I0YIOTPEOICHHS
IIPaBOM);

3) OTCYTCTBHUSI BO3MOXXHOCTH TIPOYUTATH KAaKYIO-IHOO YacTh TEKCTa JKaIoObI
(>kaso0a ocTaercst 0€3 OTBETa, O YeM B TEUEHHE CEeMHU JHEH €O JHsS PEerHucCTpalMy >KanoObl
co00IIaeTcs 3asIBUTEIIO, €CIN eTo (aMUIHS U TOYTOBBIN aJpec MOAI0TCS IPOUYTEHHIO).
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28.19. 3asBuTtenp BOpaBe 00XajaoBaTh MPHUHATOE MO >kajobe perieHue B CyAacOHOM
MOPSAKE B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepaunu.

28.20. Tlopsoox paccMOTpeHHsI Kanoo 3asBUTENEH MuHucTepcTBOM
TOCY/IapCTBEHHOTO YIIPABJICHUS, WH()DOPMAIMOHHBIX TEXHOJOTHA H CBSI3U MOCKOBCKOM
o0JacT TNPOUCXOIUT B TMOPSAAKE OCYIIECTBICHUS KOHTPOJIS 3a IPEIOCTaBICHUEM
FOCYJAapCTBEHHBIX M  MYHUUMIAIBHBIX  YCIAYr,  YTBEPKIACHHOM  IOCTaHOBJICHHEM
[IpaBuTenscTBa MockoBckoi obsactu ot 16 anpens 2015 romga Ne 253/14 «O06 yTBepKIeHUH
[lopsinka  OCyIIECTBICHHMS KOHTPOJISI 32  IPEIOCTAaBICHUEM TOCYIAapCTBEHHBIX U
MYHUIIMIIATIBHBIX YCIYT Ha TEPPUTOPUHM MOCKOBCKON 00JIaCTH U BHECEHHH W3MEHEHUN B
[Tonmoxkenne o0 MUHUCTEPCTBE TOCYAApCTBEHHOTO  YIPABJICHUS, HWHPOPMAIIMOHHBIX
TEXHOJIOTHl U CBA3M MOCKOBCKOI 001acTi.

VI. IIpaBunjia 00padoTKH NepCOHANBHBIX JaHHBIX NPH OKa3aHUU MyHUIUNIAJBHOM
yCayru

29. IIpaBuJia 00padoTKH NMEPCOHATbHBIX JAHHBIX MPHU 0Ka3aHUM MyHHIIUNIAJILHOM
yeIayru

29.1. OO0paboTka TMEepPCOHANBHBIX JAHHBIX NMPH OKa3aHWU MYHHUIHMIIAIBHON YCIIyTH
OCYIIECTBIISICTCS. HAa 3aKOHHOW M CIPaBEAJUBOM OCHOBE C y4yeToM TpeOOBaHHIA
3akoHoaarenbeTBa Poccuiickoit denepanuu B cepe nepcoHaIbHBIX JaHHBIX.

29.2. OO6paboTKa NEepCOHAIBHBIX JAaHHBIX MPH OKa3aHUM MyHUIMNAIBHON YCIIyru
OTPaHUYHBACTCS JOCTIKEHUEM KOHKPETHBIX, OTIpeIeIIEHHBIX HACTOSIIIUM
AIMUHUCTPAaTUBHBIM periameHToM Ieneil. He pomyckaercss oOpaboTka MepCOHAIbHBIX
JTAHHBIX, HECOBMECTUMAs C IeNISIMHU cO0pa MepCOHATBHBIX JTAHHBIX.

29.3. OO0paboTke MO IekKaT TOJNBKO MEPCOHANBHBIE JAaHHBIE, KOTOPbIE OTBEYAIOT
LeJsIM UX 00padoTKH.

29.4. llenpto 0OpabOTKM  MEPCOHAIBHBIX  JAHHBIX  SIBJISETCS  UCIOJIHEHUE
JOJDKHOCTHBIX O0SI3aHHOCTEW M TIOJTHOMOYHH COTPYAHMKAaMH AJIMHHHUCTPAIMH B IIPOIECCEe
npefocTaBleHls MyHMIMIANBHOM YCIyrH, a TakXe OCYIIECTBICHUS YCTAaHOBJIEHHBIX
3aKkoHOAaTenbCcTBOM Poccuiickoit denepanny rocyaapCcTBEHHBIX (QYHKIMH 1o oOpaboTke
pe3ysabTaTOB MPel0CTaBIeHHONM MyHUIIMIATIBHON YCIIyTH.

29.5. IIpu oOpaboTKe MEPCOHATBHBIX JaHHBIX B LEAX OKa3zaHWs MyHUITUIATBLHON
yCIyrd HE JoIyckaeTcs oObennHeHHe 0a3 JaHHBIX, COAEP)KAIMX INepCOHANbHbIE JaHHbIE,
00paboTKa KOTOPBIX OCYIIECTBISIETCS B IENSX, HECOBMECTHMBIX MEXIY COOOH.

29.6. ConepxaHnue u 00beM 00pabATHIBAEMBIX MEPCOHANBHBIX JAHHBIX JOJDKHBI
COOTBETCTBOBATH 3asiBJICHHOMN 1€ 00paboTku. OOpabdaTeiBaeMble MEPCOHANIbHBIE JaHHbIE HE
JIOJKHBI OBITH M30BITOUHBIMU 110 OTHOILIEHHUIO K 3asBJICHHOM 11eM UX 00pabOoTKH.

29.7. Tlpu oOpaboTKe MEepCOHATBHBIX JaHHBIX JOJDKHBI OBITh 00€CIIeYeHBI TOYHOCTh
NEPCOHANBHBIX JAHHBIX, UX JIOCTATOYHOCTh, & B HEOOXOIUMBIX CIy4asxX M aKTyaJbHOCTh 110
OTHOIIICHHUIO K IIeJT1 00pabOTKH MEPCOHATBHBIX TaHHBIX. [[0JDKHOCTHBIE TUIla A IMHHUCTPAITNH
JIOJKHBI IPUHUMATH HEOOXOAUMBIE MEPHI TMO0 00ecrieynBaTh UX MPUHSITHE [0 yJATICHUIO WK
YTOYHEHHIO HETIOJHBIX WJIH HETOYHBIX JaHHBIX.

29.8. XpaHeHHe TEpPCOHAIBHBIX MJAHHBIX JOJDKHO OCYILECTBIATHCS B (opme,
TIO3BOJISIONIEH ONPEeNTUTh CyOBEKTa MEPCOHATBHBIX JaHHBIX, HE JIOJIBIIE, YeM 3TOTO TpeOyeT
1eNlb 00pabOTKU MEPCOHAIBHBIX JIaHHBIX, €CIU CPOK XPaHEHMS MEPCOHAIbHBIX JAaHHBIX HE
YCTaHOBIIEH (e/lepabHBIM 3aKOHOIATEILCTBOM, 3aKOHOIATEIhCTBOM MOCKOBCKOW 001acTH,
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBHITOAONPUOOpETaTENeM WM MOPYYUTENIEM 1O KOTOPOMY
ABIIETCS CYOBEKT MEepCOHAIbHBIX JaHHbIX. (OOpabaTbiBaeMble IE€pCOHAJIbHbIE JaHHbBIE
HOJUIeXKAT YHUUTOXKEHHUIO JINOO 00€3TMYMBAHMIO MO JOCTH)KEHUM Lieield o0paboTKM Win B
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cilyyae yTpaTbl HEOOXOJUMOCTH B JOCTHXKEHHMU ITHX LEJIeH, €ClIM MHOE HE MPEeayCMOTPEHO
3aKOHOJIaTEITLCTBOM.

29.9. B cooTBeTCTBUHU C IEJIbI0 00paOOTKH MEPCOHAIBHBIX JAaHHBIX, YKa3aHHOW B
noanyHkre 29.4. Pernamenra, B AIMHUHUACTPAIIUK 00padaThIBaIOTCS MEPCOHAIBHBIC TAaHHBIE:

1) ¢damunus, uMs, OTYECTBO;

2) azxpec MecTa KHUTEIbCTBA;

3) JIOMaIIHUM, COTOBBIN TEICHOHBI,

4) HOMEp OCHOBHOIO JOKYMEHTa, YIOCTOBEPSIOIIEIO JIMYHOCTh, CBEACHHS O JaTe

BbIJIa4M YKAa3aHHOTO JOKYMEHTA U BBIAABILEM €0 OPIaHe;

5) CHUJIC.

29.10. B cooTBeTCTBUU C IEJIbI0 00paOOTKH MEPCOHAIBHBIX JAaHHBIX, YKa3aHHOW B
noanyHkre 29.4 HacTosmero AJMUHUCTPATHBHOTO PErjaMeHTa, K KaTeropusiM CyOBEKTOB,
IIEpCOHAIbHbIE JaHHbIE KOTOPBIX 00padaThIBAlOTCS B AJJMUHUCTPALIUH, OTHOCSTCS:

1) rpaxnane, oOpaTUBLIMECS 3a MPEJOCTaBICHUEM MYHHIIMIIAIBLHON YCIYyTH OJHUM U3
CIOCO0OB, MpPENyCMOTPEHHbIX MYHKTOM 17 Hacrosmero AIMHHUCTPATUBHOIO
periaMeHTa;

2) 4iIeHBl CeMeil rpakiaH, OOPATUBILUXCS 3a HPEIOCTaBICHHEM MyHUIUIAIbHON
YCIIyTH, OJHHMM M3 CHOCOOOB, IPEIyCMOTPEHHBIX HYHKTOM 17 HacTOsILIEero
AJZIMUHUCTPAaTUBHOI'O perjaMeHTa,

29.11. Cpoku 0OpabOTKM M XpaHEHHUS YKa3aHHBIX BBINIE IMMEPCOHATBHBIX TaHHBIX
ONpENeNAIOTCd B COOTBETCTBUM CO CpPOKOM JIGHCTBHS COIJIAIIEHUS C CYOBEKTOM,
AJMHUHUCTpanyeld, a TakkKe MHBIMH TPeOOBAHMSMHU 3aKOHOJATEIbCTBA W HOPMATHBHBIMU
nokymMeHTamu. [lo ucTedeHHI0 CpOKOB OOpaOOTKM M XpaHEHUs IEepCOHAIbHBIE JaHHbIE
MOJUIeKAT YHUYTOXKEHUIO JHOO0 00€3MMYMBAaHUIO, €CIIM HMHOE HE MPEeIyCMOTPEHO
3aKOHOJATEIbCTBOM.

29.12. B cmydae JOCTWXEHHS Lend  OOpaOOTKM  TMEPCOHAIBHBIX  JaHHBIX
AnMUHHCTpaIys 00s13aHO MPEKPATUTh 00PabOTKY NEPCOHANBHBIX JAHHBIX I 00ECIIEUUTh €€
npekparnieHue (ecau o0paboTka MEpCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS APYTUM JIUIIOM,
JEMCTBYIOIIUM I10 €ro MOPYYEHHIO YHUUYTOXKUTh NEPCOHANIbHBIE TaHHBIE WM 00ECTIEYUTh MX
YHUUTOXXKEHUE (eciau 00paboTKa MEepCOHANBHBIX JAaHHBIX OCYIIECTBISETCS APYTUM JIMIIOM,
JIEMCTBYIOIUM T10 €r0 MOPYYEHHUIO B CPOK, He MpeBblaronuii 30 aHel ¢ 1aThl JOCTHXKEHUS
enu oOpaboOTKM TEPCOHATBHBIX JAHHBIX, €CIIM HMHOE HE IMPEeIyCMOTPEHO CIYKeOHBIM
KOHTPaKTOM, JIOTOBOPOM WM COTIJIAlIEHHEM, CTOPOHOH KOTOPOTO SIBJISETCS CYOBEKT
NEPCOHANBHBIX JaHHBIX, JTUOO €ci AJIMUHHCTpALUsl HE BIIPABE OCYIIECTBIISATH 00PabOTKY
NEePCOHANBHBIX JAaHHBIX 03 corylacus cyObeKTa NepCOHATbHBIX JAHHBIX Ha OCHOBAaHUSX,
NPEIYCMOTPEHHBIX (peiepaTbHBIMHI 3aKOHAMH.

29.13. B ciydae oT3bIBa CyOBEKTOM MEPCOHAIBHBIX JaHHBIX COTJIACHs Ha 00pabOTKy
€ro TEePCOHAJBHBIX JaHHBIX AJIMHUHUCTpAIMS JOJDKHA TPEKPaTUTh WX O00pabOTKYy WiH
o0ecreunTh TNpeKpaleHue Takoil o0paboTku (eciu 00paboTKa MEPCOHANBHBIX JaHHBIX
OCYIIECTBIISICTCS JPYTUM JIUIIOM, JICHCTBYIOIINM I10 TIOPYYEHUIO AIMUHUCTPAILIAU H B CITydae,
€CIIM COXpaHEHHE IEPCOHAJBHBIX JAaHHBIX OoJjiee He TpedyeTcs s 1eneil oOpaboTku
NEPCOHANBHBIX JIAHHBIX, YHHYTOXXHTH TI€PCOHAIBHBIC JaHHBIE WM OOECIeYUTh WX
YHUYTOXXEHUE (eciu 00paboTKa MEepCOHANbHBIX JAHHBIX OCYIIECTBISETCS APYTHM JIULIOM,
JIEHCTBYIOIIMM 110 IOPYYECHHUIO AJIMUHUCTPAIIUU B CPOK, HE IPEBBIMAOMNN 30 KaJIeHIapHBIX
JHEeW ¢ AaThl MOCTYIJICHHUs YKa3aHHOTO OT3bIBA, €CJIM MHOE HE MPEIYCMOTPEHO CIyXKeOHBIM
KOHTPAKTOM, JIOTOBOPOM WJIM COTJIAIICHHEM, CTOPOHOH KOTOPOTO SIBIISIETCSI CYOBEKT
NEPCOHANBHBIX JAaHHBIX, JTUOO eclu AJIMUHHMCTpALUs HE BIPAaBE OCYLIECTBIATH 00pabOTKY
NIEPCOHANBHBIX JAaHHBIX 0€3 coryiacusi CyOBheKTa TMEepPCOHANBHBIX JaHHBIX Ha OCHOBAHMSX,
IPEIYCMOTPEHHBIX (eiepaIbHBIMHU 3aKOHAMH.

29.14. YHUUYTOXKECHHE  JIOKYyMEHTOB,  COJEp)KAIlUX  TEepPCOHANbHBIC  JaHHBIE,
YTPaTUBIIMX CBOE MPAKTHUYECKOE 3HAYEHHWE M He MOMJISKAIIUX apXUBHOMY XpaHEHHIO,
MIPOM3BOJIUTCSI HA OCHOBAHWH aKTa YHUYTOKEHUS MEPCOHABHBIX TaHHBIX.
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29.15. YnonaHOMOYEHHBIE JMIIAa HAa TOJy4eHHe, 00paboTKy, XpaHEHHe, mepenadyy u
T000€ APYroe UCIoIb30BaHKE MEPCOHATBHBIX TaHHBIX 00S3aHbI:

1) 3HATh U BBINOJHATH TPeOOBaHUSI 3aKOHOJATEILCTBA B 00JIACTH oOecredeHus
3alIUThl IEPCOHANIBHBIX JJAHHBIX, HACTOSALIETO0 AJIMUHUCTPATUBHOIO PEIJIAMEHTA;
2) XpaHUTh B TailHe M3BECTHBIC MM IEPCOHAJbHBIC JaHHbIC, UHPOPMHUPOBATH O

dakrax HapyIICHHS TOpsAIKa OOpalieHWs C IMEePCOHATBHBIMU JaHHBIMH, O TIOIMBITKAX
HECAHKIIMOHUPOBAHHOI'O IOCTYIIAa K HUM;

3) coOiroAarh IpaBWila MCIOJIb30BAHUS IEPCOHAIBHBIX JIAHHBIX, MOPSAJIOK HX
ydeTa U XpaHEeHHUs], UCKIIIOYUTh JOCTYI K HUM IIOCTOPOHHHUX JIULL;
4) 00pabaTbIBaTh TOJILKO TE€ MEPCOHAIBHBIEC JaHHbBIE, K KOTOPHIM MOJIyYeH JOCTYI

B CHJTY UCIIOJIHEHUS CITY’KEOHBIX 00513aHHOCTEH.

29.16. IIpu 00paboTKe NEPCOHATBHBIX MJAHHBIX YHNOJHOMOYCHHBIM JIMIIAM Ha
nojy4yeHue, 00paboTKy, XpaHeHHe, epeiady U 1000e APyroe UCIrojib30BaHUE EePCOHATbHBIX
JAHHBIX 3aIpeIaeTcs:

1) UCIIOJIb30BaTh CBE/ICHUS, COJIEPIKALIIE IEPCOHANIbHBIE TaHHbBIE, B HECTYKEOHBIX
ENsAX, a TAKKE B CIYKEOHBIX LEISIX - MPH BEICHUH IEPErOBOPOB IO Tee()OHHOM CeTH, B
OTKPBITOM MEPENUCKe, CTAThIX U BBICTYIJICHUSIX;

2) nepeaaBarb IMEPCOHAJIbHBIC HaHHBIE [0 HE3AIIWIICHHBIM KaHajaM CBSI3U
(Teneraiin,  ¢akcuMWIbHAas ~ CBA3b,  DJIEKTPOHHass  IouyTa) ©0€3  HCHOJIb30BAHUS
CepTU(HUIMPOBAHHBIX CPENICTB KPUNITOrpadhUIecKOil 3amuTsl HHpOpMaImmy;

3) BBINOJIHATh HA JIOMY Pa0OThl, CBSI3aHHBIE C HUCHOJIb30BAHUEM IE€PCOHAIBHBIX
JAHHBIX, BBIHOCHTH JIOKyMEHTBI W JIpyr'M€ HOCHTENH HH(pOpManuy, Ccoaepkamme
HepCOHaIbHbIE JaHHbIE, U3 MECTA UX XPaHEHHUS.

29.17. Jluna, ynoJHOMOYEHHbIE Ha MOJy4YeHHe, oOpaboTKy, XpaHEeHHe, Iepenady H
1r000€ Ipyroe UCHoIb30BaHUE NEPCOHANIbHBIX JAHHBIX, BAHOBHBIE B HAPYIIEHUU TPeOOBaHUIl
3aKOHOJIATENLCTBA O 3ALIUTE EPCOHATBHBIX TAHHBIX, B TOM YUCIIE JOMYCTUBIINE Pa3TiallcHHe
HNEpCOHANbHBIX  JIAHHBIX,  HECYT  IEPCOHAIBHYIO  TPaXIAHCKYI,  YTOJIOBHYIO,
aJIMAHUCTPATHBHYIO, TUCIHIUIMHAPHYI0 M HMHYIO TPEAYCMOTPEHHYIO 3aKOHOIATEIECTBOM
OTBETCTBEHHOCTb.

29.18. ApMuHUCTpaIMs IJIs1 3aIIUTHI TIEPCOHATBHBIX JAHHBIX OT HEMTPABOMEPHOTO FITH
CllyyalfHOro J0CTyna K HHUM, YHUYTOXKEHHUS, M3MEHEHUs, OJOKHPOBaHUS, KOMUPOBAHMS,
NPEJOCTABIICHHUS, PACIpPOCTPAHEHUSI TEPCOHATBHBIX JaHHBIX, a TakKe OT HHBIX
HENpaBOMEPHBIX JEHCTBUI B OTHOIIEHUH NTEPCOHATBHBIX TAHHBIX, IPUHUMAET MEPHI 3aIUTHI,
IIPEAYCMOTPEHHBIE 3aKOHOAaTenbCcTBOM Pocculickoit denepanumu.
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[Tpunoxenue 1
K aIMUHHUCTPATUBHOMY PErIaMEHTY

TepMuHBI U onpeeTeHUs

B PernamenTte ucnonb3yrOTCs CAEAYIOLIME TEPMUHBI U ONIPEICIICHUS:

VYceayra

Pernmament

3agBuUTEND

AJMUHUCTpaLUs

M®I]

3agBieHne

daiin JOKyMEHTa

Opransl BacTu

Ycunennas
KBaJIM(pULIPOBaH
Hasi DJIEKTPOHHAas
nomnuck (1)

Cerp UHTEpPHET

JIngubIi KaOMHET

PIITY

Mopyne  M®I]
ENC OY
[Tompaznenenue

- MyHHUIMIAJIbHAs yciayra 1Mo OQOpPMICHHIO CIPaBOK 00 y4yacTuu

(HeyJacTHH) B MPUBATU3AINN KUIBIX MyHUIIUTIATHHBIX TIOMEIICHUN;
AJMUHUCTPATUBHBIA PETJIAMEHT TPEAOCTABICHHUS MYHUIIUTIATHHON
yoIyra 1mo oQopMIICHUIO CHpaBOK 00 ydacTUW (HEy4acTHH) B
MPUBATU3AIMH KUJIBIX MyHHUIUIATBHBIX TOMELICHUH;

auno, — oOpamaromeecss ¢
MyHuLMIaIbHON YCIIYTH;

3asBIICHHEM (¢} MMpEaAOCTaBICHUN

OpraH MECTHOTO CaMOYIIPaBJIEHHUS TOPOJCKOT0 OKpyra XuMKu MOCKOBCKO 007
ABTOHOMHOE YYpEeXIEHHE TOpPOJACKOro oOkpyra XWMKH MOCKOBCKOMI
«MHOT0() YHKITMOHATBHBIN IIEHTP MPEAOCTABICHHUS TOCYAAPCTBEHHBIX U MYHHIIH
YCIIyT TOPOACKOTO OKpyra XuMKn»;

OpraH MECTHOTO CaMOYIIPaBIIEHUS TOPOACKOTO OKpyra XuMKU MOCKOBCKOH 007
ABTOHOMHOE YYpEeXIEHHE TOpPOJACKOro Okpyra XWUMKH MOCKOBCKOMI
«MHOT0() YHKITHOHATBHBIN IIEHTP MPEAOCTABICHHUS TOCYAAPCTBEHHBIX U MYHHIIH
YCIIyT TOPOJCKOTO OKpyra XuMKn»;

3ampoc O NPEeNOCTABICHUM MyHMIMIAIBHONW YCIIYI'M, HAIPaBJICHHBIN

JTFOOBIM  TIPEAYCMOTPEHHBIM ~ AJIMUHUCTPATUBHBIM  PEriIaMeHTOM
crocooom;

AIIEKTPOHHBIA 00pa3 JOKYMEHTa, MOJYYEHHBIH MyTeM CKaHUPOBaHUS
JIOKyMEHTa B OyMaxcHOU hopme.

roCyJ1lapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPaBJICHUS U UHbIE
OpraHbl, y4YacTBYIOIIME B IPEAOCTaBIECHUU TIOCYHApCTBEHHBIX WIIU
MYHUIIMIIAJIBHBIX YCIIYT;

DJEKTpOHHAs TOANKCh, BBbIJAHHASA Y IOCTOBEPSIOUIMM LIEHTPOM,
MOJIyUeHHAas B peE3yJibTaTe KpUNTOrpapuueckoro mpeodpazoBaHuUs
MH(pOpMallUM C MCIOJb30BAaHUEM KIIIOYa D3JIEKTPOHHOM MOAMMCH,
MO3BOJISIET ONPEAEIUTH JIULO, MOANKCABILIEE SJIEKTPOHHBIN TOKYMEHT,
OOHapyX UTh (DaKT BHECEHUS H3MEHEHHH B 3JIEKTPOHHBIN JOKYMEHT
[OCJIE MOMEHTa €ro IOANMCAaHUA, KIIOY IPOBEPKU DIIEKTPOHHON
MOJNKCH yKa3aH B KBATM(HUIIMPOBAHHOM CepTU(UKATE;
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHAs ceTh «VIHTepHET»;

cepsuc PIIT'Y, nmo3Bossiromuii 3asgBUTENIO MOTy4aTh MHQOPMAIUIO O
X0J1e 00padOTKH 3asBJICHUH, OJaHHbBIX TocpeacTBoM PIITY;
rocyiapcTBeHHas MHGopManuoHHasi cucreMa MOCKOBCKOHM oOnactu
«[lopTan rocyapCTBEHHBIX M MYHHIMNAIBHBIX yCcIyr MOCKOBCKOMN
o0nacTu», pacHojOXKeHHas B  CETH aznpecy
http://uslugi.mosreg.ru;

Monayns M®L] eaunoil HHPOPMALMOHHONW CUCTEMBI OKa3aHHs YCIYT,
ycTaHoBiIeHHBI B MDII;

CTPYKTYpHOE MOApa3JeleHue AIMUHHCTpPALMM, HENOCPEACTBEHHO

HNHreprer mo

OTBEYAroUIee 3a MpeaocTaBiIeHne MyHUIMITAIbHON YCIyTH

22


http://uslugi.mosreg.ru/

[Tpunoxenue 2
K aIMUHHUCTPATUBHOMY PErTIaMEHTY
CrnpaBouHnas uH(popMalKs 0 MECTE HaXOXKJIeHUs, rpaduke paboThl, KOHTAKTHBIX TenedoHax,
azipecax IEKTPOHHON NOYThl AJJMUHUCTPALIMU U OpraHU3alui, y4acTBYIOLUX B
MIPEIOCTaBIEHUU U UHPOPMHUPOBAHUH O MOPSAIKE MPEOCTABICHUS

1. AIMHHHCTpAIUSI TOPOJCKOTO OKpyra XuMKu MOCKOBCKOM 00J1acTH
Mecto naxoxaenus: 141420MockoBckast 0071acTh, r. XUMKH, Y. MockoBckas, 1. 15.

I'padux npuema 3asBICHMIA:

[ToHenenpbHUK: ¢ 09.00 0 18.00 (mepepsriB 13.00-13.45)
Brophuk: ¢ 09.00 o 18.00 (mepepril3.00-13.45)
Cpena: ¢ 09.00 1o 18.00 (mepepriB 13.00-13.45)
UeTtsepr: ¢ 09.00 o 18.00 (mepepril3.00-13.45)
[larHuma: ¢ 09.00 10 16.45 (mepeprisl3.00-13.45)
Cyb60ora: BBIXOJ/IHOH JICHb
BockpeceHbe: BBIXOJTHOM JICHb

[TouroBsrii aapec: 141420, MockoBckast 0051acTh, I. XUMKH, yiI. MockoBckasi, 1. 15.
KonrtakTHsii Tenedon: 8 (495) 793-01-01

[opstuast muans ['ybepraropa MockoBckoit oomactu: 8-800-550-50-30

OdunmansHplii  caiiT B MH(OPMAIIMOHHO-KOMMYHHMKAIIMOHHOH — cetn  «MHTepHeT»:
http://www.admhimki.ru

Anpec 31eKTpoHHOM 1ouTHl B cetu MHTepHeT: himki@mosreg.ru

2. T'ocynapcTBeHHOE Ka3eHHOE yupekaeHne MockoBckoi obnacti «MOCKOBCKHM 001acTHON
MHOTO(YHKIIMOHAIbHBIN LIEHTP MPEJOCTaBICHHS rOCYAapCTBEHHBIX U MYHUIIUTIAIBbHBIX
yCIyT»
Mecto Haxoxaenus: 143407, MockoBckas oonacts, r. KpacHoropck, 6ynsBap Crpoureneii,
1. 4, buznec nentp «Kyouk», cekuus A, aTax 4.

I'paduk paboThI:
[ToHenenpHUK: ¢ 09.00 1o 18.00 (mepepsiB 13.00-13.45)
Bropnuk: ¢ 09.00 o 18.00 (mepepril3.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepsniB 13.00-13.45)
Uetsepr: ¢ 09.00 o 18.00 (mepepril3.00-13.45)
[TsTHMIA: ¢ 09.00 no 16.45 (nepeprie13.00-13.45)
Cy66ora: BBIXOJIHOM JICHBb
Bockpecenbe: BBIXOJHOM JI€Hb

[Tourossrit aapec: 143407, MockoBckas o6macts, r. KpacHoropck, 6yiasBap Ctpoutenei, 1. 1.
Tenedon Call-uentpa: 8(495)794-86-41.

OdurranbHbIi cailT B cetu MHTepHEeT: Mfc.mosreg.ru.
Anpec 31eKTpoHHO#M mouThl B cetd MHTepHeT: MEFC@mMosreg.ru.
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3. ABTOHOMHOE YYPEKJIEHHUE TOPOJACKOTO OKpyra XuMKH MOCKOBCKOH 00J1acTH

«MHOTO() YHKITHOHAJIBHBIN IIEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX 1 MyHUIIUTIATBHBIX

YCIIYT TOPOJCKOTO OKpyra XuMKu MOCKOBCKOI 00J1acTH

Mecto Haxoxnaenus:, 141400, MockoBckasi 0651acTh, r. XuMku, KOOMIeHHbIi TPOCHEKT, 1. 67,

A, b.
['pacduk paboTHI:

IloHenenpHUK: ¢ 08.00 o 20.00
BropHuk: ¢ 08.00 1o 20.00

Cpena: ¢ 08.00 mo 20.00

UYersepr: ¢ 08.00 1o 20.00
IIaranmna: ¢ 08.00 mo 20.00
Cy60orta: ¢ 08.00 mo 20.00
Bockpecenbe: BBIXOJHOM J€Hb

IToutoBBIl afpec: ABTOHOMHOE yUpEXACHUE TOPOJACKOro OKpyra XuMKu MOCKOBCKOM
o0nacti «MHOroyHKIMOHAIBHBIN LIEHTP NPEAOCTABICHHS FOCYIapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT TOPOJCKOTO OKpyra XuMku MocKOBCKoO# obmactuy, 141400,
MockoBckas 001acTh, r. XuMkH, FOOMIeHHBIN TPOCTIEKT, 1. 67, A, b.

Enuneiii Homep koii-ueHTpa M®PL] Mockosckoit obmactu 8-800-550-50-30

Odunuansuslii caiit B cetu Mutepuer: http://hmfc.ru/

Anpec 3nekTpoHHOM ouThl B cet MuTepuet: mfc-go-khimki@mosreg.ru

CnpaBounass uHpopMmanuss o Mecte HaxoxaeHus MODILI, rpaduke pabOTh, KOHTAKTHBIX

tenedoHax, ajjpecax dIEKTPOHHOU MOYTHI
Wudopmanus npuBeicHa Ha caiiTax:

- PIIT'Y: uslugi.mosreg.ru

- MOII: mfc.mosreg.ru
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[Tpunoxenue 3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY

ITopsiiok nosty4eHusi 3aMHTEPECOBAHHBIMHU JHIAMH HHGOPMaLMH 110 BONIPOCAM
npegocrapjaeHuss MyHUIIMNIAJBHOM YCIYIH, CBeIeHUI 0 X0/1€e NPeA0CTABJICHUS
MyHuuMnaabHOM ycJayru, nopsiake, popme u mecre pasmMeleHust HHGOpMALHH 0
nopsiike npegocrapjaeHusi MyHUIUNAJLHONH YCIyTH

1. I'padux paGorer M®DL], AAMHHUCTpAMM ¥ HUX KOHTAKTHBIE TesIe()OHbI
npuBeneHs! B [Ipunoskenny 2 K HacTOSAMmEMY A TMHUHUCTPATUBHOMY PEIiaMeHTy.
2. Nudopmanus 00 okazanud MyHHIMNAIBHOW YCIYTH pa3Melaercs B

3JIEKTPOHHOM BUJIE:
- Ha opuIMaTLHOM caiite Anmuuuctpanuu http://www.admhimki.ru;
- Ha ounmanbHOM calite M®DILI;
- Ha moptamax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHUIAX, ITOCBSIICHHBIX
MyHuLMIIATBHOMN yCIIyTe.

3. Pa3smemienHass B 9leKTpOHHOM  Bujae uHGpopMauus 00  OKa3aHHUH
MyHuLUnanbHON yCIyTH A0JKHA BKIFOYATh B CE0s:

- HaWMCHOBAHHWE, I[IOYTOBBIC ajpeca, CIPABOYHBIE HOMEpa TelneoOHOB, ajapeca
3JIEKTPOHHOM TOYTHI, ajpeca caitoB [logpaznenenus u MOILI;

- rpaduk padotsl [Toapaznencanst u MOIL];

- TpeOOBaHUA K 3aABICHUI0O U TpHJIAraeMbiIM K HEMY JOKyMEHTaM (BKJIIOYas HX
[IEPEYCHb);

- BBIJIEP>KKHU U3 MPABOBBIX aKTOB, B YaCTH Kacarollericss MyHUIIMNaIbHON YCITYTH;
TekcT Permamenra;

- KpaTKO€ OMMCAHME MOPSAAKa MPEAOCTaBIeHUs MyHUIIMTIAIbHON YCIIYTH;

- 00pasbl 0hopMIICHHUS TOKYMEHTOB, HEOOXOAUMBIX IS TIOTydeHUsT MYyHUITUTIATBHON
yCIIyTH, U TpeOOBAHUS K HUM;

- TIepeYeHb THUIIOBBIX, HaWOOJee AaKTyaJlbHBIX BOIIPOCOB, OTHOCSIIUXCS K
MyHUIIMNIaTBHOM YCIYTH, U OTBETHI HA HUX.

4. Wndopmannsa, ykazaHHas B OyHkre 3 Hacrosiuuero [Ipunoxenus
nmpenocTaBnsieTcss Takke corpyaHukamMu MOI[ uw  AnMuHuctpanmuu npu oOpalieHuu
3asBUTENEH:

- JINYHO;

- 110 TIOYTE, B TOM YHCJIE SJIEKTPOHHOM!;

- mo tenedoHaM, yKa3aHHBIM B MPUWIOKEHHH 2 K HACTOSAIIeMY AJMHHHUCTPATUBHOMY
perJIaMeHTy.

S. KoHcynpTHpOBaHHE MO BONpOCaM IMPENOCTaBICHUS MyHUIMNAIBHON YCIIyTH
corpynnukamu MO u [loapaznenenus ocymiecTBisercs: OecraaTHO.

6. HNudopmupoBanue 3asButeneil o nopsake okazaHuss MyHUIUNATBHON YCIIyTH
OCYIIIECTBIISIETCS TaKXke 1Mo Tenedony «ropsyeit muaun» 8-800-550-50-30.

7. Nudopmanus 00 oOKa3aHMM YCIyTd pasMellaercs B  IMOMELICHHUSX
Anmvunnctpanuu u ML, npenHazHadyeHHBIX U1 TpreMa 3asBUTEIEH.

8. CoctaB uHpopmanum, pasmemniaemoidi B MODI[ momkeH cOOTBETCTBOBATH

peFI/IOHaJ'H)HOMy CTaH}IapTy OpFaHI/ISaHI/II/I NCATCIIBHOCTHU MHOFOCbYHKIII/IOHa.]'H)HBIX HeHTpOB
NPEJOCTABIICHUS TOCYJAAPCTBCHHBIX M MYHHUIMMAIBHBIX YCIYT, YTBEPKIACHHOMY MPUKAa30M
MI/IHI/ICTpa FOCY)IapCTBeHHOFO ynpaBJ'IeHI/IH, I/IH(i)OpMaHI/IOHHI)IX TeXHOJ’IOFI/II\/’I n CBiA3U
MocxkoBckoii o6maacts oT 10.06.2015 Ne 10-36/11.
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[Tpunoxenue 4
K aIMUHHUCTPATUBHOMY PErIaMEHTY

®opMma penieHnsi 00 oTKase

(dD.I/I.O., azpec 3asBUTENs (TIPEICTABUTEIIS)
3asIBUTEIIA)

(perucTpauoHHbIN HOMED 3asBICHMUS)
Pemenue 00 oTka3ze
B 0()OPMJIEHUM CTIPABKHU 00 y4acTUM (Hey4YaCTHH) B IPUBATU3AIUM KUJIbIX
MYHHIHMAJTbHBIX OMeEIeHUi
OT OT No No

(HaI/IMCHOBaHI/IC OpraHa MECTHOT'O CaMOYIIPAaBJICHUS MYHULIUIIAJIbHOT'O 06p330BaHI/IH)
COO00II1aeT, 410

(®.1.0. 3asBUTENS B AATSILHOM Ma/ICKe, HANMCHOBaHKE, HOMEP M J1aTa BbIIa4M JOKYMEHTA, [OITBEPKIAIOIIETO
JIUIHOCTH )

OTKa3aHO B O(OpMJIEHHH CIpaBKM 00 ydacTHM (HEy4yacTHH) B INPUBATH3aLMU JKUIIBIX
MYHUIIMINIAJIbHBIX IOMEIIEHUN 10 CIEAYIOLIEH NpuUYrHe (HyKHOE MOAYEPKHYTh):

- ojiaya 3asBICHUS U JOKYMEHTOB JIMIIOM, HE BXOJSIIMM B IIEPEUYEHB JIMILI, YCTAHOBICHHBIX
IYHKTOM 2 AJIMUHUCTPAaTUBHOI'O PETJIAMEHTA;

- IPEJICTaBIEHHbIE JOKYMEHTHI 10 (hOpMe UIIH COJIEPKAHUIO HE COOTBETCTBYIOT TPEOOBAHHUSAM,
U3J10’KeHHBIM B [Ipuiioxkenuu 7 k HacTosieMy AJMUHUCTPATUBHOMY pPErjIaMEeHTY;

- HAJIMYME POTUBOPEUMBBIX/HEJJOCTOBEPHBIX CBEICHU B 3asBJICHUM U NPHIIOKEHHBIX K HEMY
JIOKYMEHTaX, B TOM YHCJI€ MPECTaBlIeHNnE 3asiBUTENIEM JOKYMEHTOB, CPOK JI€HCTBUTEIHLHOCTH
KOTOPBIX MCTEK..

(HyXHO€ MO TYEPKHYTh)

YT0oJIHOMOYEHHOE JIMIIO OPTaHa MECTHOTO CaMOYIPaBIIEHUSI MYHULIUIIATHLHOTO 00pa3oBaHus
MockoBckoii 00acTi

(momxHocth, ©.1.0.) (moamuch)
M.IL.
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[Ipunoxenue 5
K aIMUHHUCTPATUBHOMY PErIaMEHTY

Cnucoxk HOpMAaTHBHBIX AKTOB, B COOTBETCTBHH € KOTOPbIMHU OCYLIeCTBJIsETCS
npegocrapjaeHue MyHUIMNAJLHON YCIyTH

[TpenocraBienne MyHUIIMNIANBHON YCIYT'H OCYILIECTBISIETCS B COOTBETCTBUH C:

1. Kunmuaeim kogexkcom Poccuiickoit @denepanuu («Poccuiickas rasera», Ne 1,
12.01.2005);

2.  @enpepanpubiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mopsiaike paccMOTpPEHHUS
obpamenuii rpaxkaan Poccuiickoit @enepanum» (CobOpaHue 3aKoHOATENbLCTBA Poccuiickoit
®denepannn, 2006, Ne 19, ct. 2060; 2010, Ne 27, c1. 3410, 2013, Ne 27, ct. 3474);

3. ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 oOmmx mpUHIUIAX
OpraHu3alii  MECTHOTO caMoympaBieHuss B Poccuiickoit ®Denepanun»y («Cobpanue
3akoHoaarenbcTBa Poccuiickoit @eneparnuny», 06.10.2003, Ne 40, ct. 38224);

4.  ®epnepanbHbiM 3akoHOM 0T 27.07.2010 (B pen. ot 23.07.2013) Ne 210-®3 «O06
OpraHu3allii TMPEJOCTABICHHUS TOCYJApCTBEHHBIX M MYHUIHMMAIbHBIX yciyr» (CoOpanue
3akoHoarenbcTBa Poccuiickoit deneparuu, 2010, Ne 31, cr. 4179);

5.  Iocranosnenuem llpaBurensctBa Poccuiickoit denepannu ot 16.05.2011 Ne 373
«O pa3paboTke W  YTBEPXKICHUM aJMUHHCTPATUBHBIX PErJIaMEHTOB  HCIOJIHEHUS
roCyapCTBEHHbIX (YHKUMH U  aJAMMHHUCTPATUBHBIX PEIVIAMEHTOB  IPEJOCTaBICHUS
rocynapcTBeHHbIX ycnyr» («CoOpanue 3akoHomarenbcTBa Poccuiickoit denepauun» OT
30.05.2011 Ne 22, ct. 3169);

6. IlocranoBnenuem IIpaButensctBa MockoBckoit obmactu ot 25.04.2011 No
365/15 «O6 yrBepxkaenun llopsinka pa3paOOTKM W YTBEPKACHUS aJIMUHHCTPATHBHBIX
PErJaMeHTOB HMCIOIHEHUS TOCYIapCTBEHHBIX (YHKIMHA M aMHUHUCTPATUBHBIX PETIaMEHTOB
IIPEIOCTABIEHUSI TOCYAAPCTBEHHBIX YCIYTI IEHTPAJIbHBIMU MCIIOJIHUTEIbHBIMU OpraHaMu
rocyJapCTBEHHOM BiacTH MOCKOBCKOM 00J1aCTH, TOCYJapCTBEHHBIMU OpraHaMu MOCKOBCKOM
obnmactu» («Mupopmanmonnsii BecTHUK I[IpaButenscTBa MoOCKOBCKO#M obOmactu», Ne 5,
31.05.2011);

7. 3akon Poccuiickoit ®@enepanuu ot 04.07.1991 Ne 1541-1 «O npuBatuzanuu
xuwmmHoro ¢ouga B Poccmiickoit ®epepanun» («Bemomoctn CHJI u BC PCOCP»,
11.07.1991, Ne 28, ct. 959);

8.  IlocranoBnenuem IlpaButensctBa MockoBckoit obmactu ot 27.09.2013 Ne
777142
«O0 opraHu3anuu MPEJOCTABICHUS TOCYJAPCTBEHHBIX YCIYT HCHOJHUTENBHBIX OPraHOB
rocy/1apcTBEHHONW BiIacTM MOCKOBCKOM 00sacTH Ha 0a3e MHOrO(YHKIIMOHAJIBHBIX LEHTPOB
MPEIOCTaBIEHUSI TOCYJAPCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT, a TaKkXke 00 YTBEp>KICHUHU
[lepeuHsi rocyaapCTBEHHBIX YCIYI HCIOJIHHUTEIBHBIX OPraHOB TOCYJAapCTBEHHOM BIIACTH
MockoBcKoii 001acTH, MPeI0CTaBIEHUE KOTOPBIX OPTaHU3YETCs MO MPUHIIUITY «OJJHOTO OKHAY,
B TOM 4Hcjie Ha 6a3e MHOTO(QYHKIIMOHAIBHBIX [IEHTPOB MPEIOCTABICHHUS TOCYIapCTBEHHBIX U
MYHUIUIAIBHBIX  ycayr, © PexkomeHayeMoro miepeuHss MYHULUIAIBHBIX  YCIYT,
MPEIOCTABIEMbIX OpraHaMH MECTHOTO CaMOYIIPaBJICHHUS MYHHUIMNAIbHBIX 00pa3oBaHUil
MOCKOBCKOM 007acTH, a TakKe yCIYyT, OKa3bIBAEMbIX MYHHUIIUIIATHHBIMU YUPEKIACHUIMUA U
JPYTMMH OpraHMU3alUsIMH, TPEIOCTaBI€HUE KOTOPhIX OPraHU3YeTCs MO MPUHIUIY «OJIHOTO
OKHa», B TOM uHclIe Ha 0a3e MHOTO(DYHKIIMOHAIBHBIX IEHTPOB MPEAOCTABICHHUS
rOCy/IapCTBEHHBIX U MyHUIMNAIbHBIX yciuyr» («ExxeaneBHsie HoBoctu. ITonmockoBbe», Ne

199, 24.10.2013);
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[Tpunoxenue 6
K aIMUHHUCTPATUBHOMY PErIaMEHTY

®opma 3asiBJIeHUs 00 0(pOPMIIEHUN CIIPABKH 00 YUACTHM (HEYYACTHH) B IPUBATU3ALUM
JKHJIBIX MYHUUIMIIAJIbHBIX IOMeIeHu i

(B opraH MECTHOT'O CaMOYTPaBICHUS
MYHHIIMITAIBHOTO 00pa30BaHuUs
MocKOBCKO 00J1aCTH)

(perucTpaoHHbII HOMED 3asBICHMUS)

3ASIBJIEHUE

[Ipomy mpenoctaBUTh MHE CHpaBKy 00 ydacTuu (HEy4acTWH) B MPUBATH3ALMUU SKUIIBIX
MYHUIUTIATIBHBIX TOMEIICHUH.

Pe3ynbpTar MyHUIIMIIAIBHOM YCIIYTH BBLAATH CIEIYIOLIMM CIIOCOOOM:
1] ugepe3 M®DI] (na 6ymMa)kHOM HOCHUTEJIE)
7] mocpencTBOM HampasieHHs uepe3 [lopTan rocyaapCcTBeHHBIX U MyHUIIMTIAIBHBIX YCIYT
(TONBKO B (pOpME 3IEKTPOHHOTO TOKYMEHTA)

K 3asgBienuro nmpuiararo 10KyMEHTBI:

1)
;
(HaI/IMeHOBaHI/Ie 1 HOMEDP NJOKYMEHTA, KEM U KOorja BI)IZ[aH)
;
(HaMMEHOBaHNE U HOMEP TOKYMEHTa, KeM U KOTJIa BBIIaH)
;
(HaI/IMeHOBaHI/Ie W HOMEP NJOKYMEHTA, KEM U KOoraa BLIZ[aH)
A, , a0 corilacue

(pamunus, ums, OTYECTBO)

B COOTBETCTBMM cO cTatheil 9 DenepanpHoro 3akoHa or 27.07.2006 Ne 152-®3 «O
NEPCOHAIbHBIX JAHHBIX» Ha aBTOMAaTU3MPOBAHHYIO, a TaKke 0€3 HCIOJIb30BAaHUS CPEICTB
aBTOMaTH3alMK1 00pabOTKy U UCIIOIB30BaHUE MOUX NIEPCOHANBHBIX TAHHBIX, COAEPKAIINXCS B
HACTOSALIEM 3asBJICHUH U MpPUIAraeMbIX K HEMY JOKYMEHTaX, C LIeJbI0 MPHUOOPETEHUsI MHOIO
JKUJIbsI SKOHOMHUYECKOTO KJIacca, IOCTPOCHHOIO MJIM CTPOSIILIETOCs Ha 3EMEJIBHBIX Y4acTKax
donpa.

Hacrosiiee cornacue naercss Ha IEpUOA 40 UCTEUEHUSI CPOKOB XPAHEHUsI COOTBETCTBYIOLIEN
nH(pOpMallMK WIM JTOKYMEHTOB, COJEpKalIMX YKa3aHHYI HWH(OpPMALHIO, OMpPEIE/IIeMbIX B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickont Penepannu.

« » 20 T. Iloamuce 3a9BUTEIS

OTMeTKa 0 KOMILICKTE JAOKYMCHTOB (HpOCTaBJ’IHGTC}I B ClIy4a€ OTCYTCTBUA OAHOI'O0 WJIN Oolee
JOKYMCHTOB, HE HaAXOAANIUXCS B PACIOPSKCHUN OPraHoOB, IMMPEAOCTABIIAIONIUX I'OCYJAapCTBEHHBIC WUIIN
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MYHHIIMTIATBHBIE YCIYTH, THOO TIOIBEAOMCTBEHHBIX OpTaHaM IrOCyJAapCTBEHHOU BJIAcTH M OpraHam
MECTHOT'O CaMOYTPaBJIeHHSI OPraHU3aIfil, y9aCTBYIOIINX B IPE0CTABICHIH MyHHUIIUITAIHLHON YCITYTH):
O mpeAcTaBICHUHM HEMOJHOTO KOMIUICKTA JOKYMEHTOB, TPEOYIOIIMXCS IS MPEAOCTABIICHUS
MYHHUIIUTAIBHON YCIIYTU U MPEACTABISIEMBIX 3asgBUTENIEM, TaK KaK CBEJICHUS MO HUM OTCYTCTBYIOT B
PacTopsDKEHUH OPTaHoB, MPEIOCTABISIONINX TOCY/IapCTBEHHbBIE WM MYHHUIHMIIAJIbHBIE YCIIYyTH, JHOO0
MOJIBEJOMCTBEHHBIX OpraHaM TOCYJAapCTBEHHON BIIACTH WM OpPraHaM MECTHOTO CaMOYIPaBIICHHS
OpraHu3allMi, y4acTBYIOIIUX B NPEIOCTABICHUA MYHUITUNIANBHON YCIIYTH, IPEAYIPEKICH.

Jarta
(TToaTIMCh 3asIBUTEIIS) (®.1.0. 3asBHUTETST HOIHOCTHIO)
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[Tpunoxenue 7
K a/IMUHHCTPATUBHOMY pETIaMEHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /JISl TIpeaocTaBJaeHrsi MyHUIIMNIAJBLHOM YyCIYyTH

Kitace nokymenra

Buapl nokymeHTOB

OO0uue onucanus TOKyMEHTOB

IIpu nuuHOM NOKAUE B
MOI]

IIpu nomaue yepes PIII'Y

MIpH ToJ1a4ye MPU HOJATBEPKACHUI
JIOKyMEeHTOB B M®I |

JokyMeHTBI, mpegocTaBJjisieMble 3asiBUTe/1eM (€ro nmpeacTaBuTeIeM)

3as1BJICHUC

3asBIICHHE JOJDKHO OBIThH
odopmiieHo 1o (hopme, yKa3aHHOM B
[punoxenuu 6

3asBIICHUE JOJDKHO OBITh
ITOJIITMUCAHO
cOOCTBEHHOPYUYHOI
IIOJIIMCHIO 3assBUTEIIS WIIN
[IpencraBuTens 3asBUTEINS,
YIOJIHOMOYEHHOT'O Ha
HOJIMTKMCaHNe IOKYMEHTOB
pH oa4e

3amnosHseTcs [Ipu npenocraBaeHun
AIEKTPOHHAS OpUTHHAJIOB JUISt
dbopma CBEPKH 3asgBaeHue
3asiBIICHUS. IPOBEPSIETCS Ha
COOTBETCTBHE (opMe,
SIBJISIFOIIICHCS
IOPWIOKEHUEM 6 K
HACTOSIIIIEMY
AJMUHUCTPATUBHOMY
perJIaMeHTy.

B ciydae
HECOOTBETCTBHS
3asgBneHus
TpeOOBaHUSM,
corpyaHuk MOI]
BBIAET 3aABUTEIIO
3aII0JTHCHHBIN OJaHK
3asaBiaeHHI 00
OKa3aHHH
MyHunumnanbHoOM
YCIIYTH, KOTOpOE
3asgBUTEIIb
MOJIITACHIBAET
COOCTBEHHOPYYHOM
IO CHIO.
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Kitace nokymenra Buas! nokymeHTOB OO0uue onrcanus TOKyMEHTOB IIpu nuuHOM NOAYE B IIpu nomaue yepes PIII'Y
Mo
MIpH ToJ1a4ye MPU HOJATBEPKACHUI
NOKymMeHTOB B MOI]
JIoKyMeHT, [Tacnopt [IpenocraBnsercs [Ipu nonaue [Ipu npenocTaBieHUn
YAOCTOBEPSIOIIUNA | TpaXKJaHUHA [TacniopT noymKeH OBITH OGOPMIICH B | OpPUTHHAJ JOKYMEHTA JUISl | MPEIOCTABIISACTCS OpUTHHAJIOB JJIs
JUYHOCTH Poccuiickoit cootBercTBUM C IlocTanoBieHHEM CHATHUSI KOIIMH JIOKYMEHTA. 3JEKTPOHHBIN CBEpKH
denepauun [IpaButensctBa PD ot 8 urons 1997 Komnus 3aBepsercs o0pa3 Bcex MPEIOCTABIIACTCS
r. No 828 «O0 yTBepKICHUN MOJIKMCHIO CIIEIIMATNCTa CTpaHMUI] OpUTHHAJ MmacnopTa
[Tonoxxenus o macnopre M®II. nacnopra P®. P®, ¢ koToporo
rpaxaanunHa Poccuiickoit CHUMAETCs KOIHUS U
®enepanun, odpasua 6y1aHKa U 3aBepseTCs MOJIUCHIO
OIMCAaHMA NACIIOPTa rPakJaHUHA criennanucra MOII.
Poccniickoit enepanum».
JloKyMeHT, JloBepeHHOCTH JoBepenHocts nomkHa conepxarb | [Ipegocrasnsercs IIpenocrasnsercs | [Ipy npenocraBieHun
YAOCTOBEPAIOIINAN CJIEYIOINE CBEICHHUS: OpUTMHAN JOKYMEHTa I | 3JIEKTPOHHBIN JIOKYMEHTOB TUTSt
MIOJTHOMOYUS CHSITUSl KOIHUU JTOKYMEHTa. | 00pa3 CBEpKHU
npeacTaBuTECIA - ®UO Jauua, BEIJABIICTO Konus 3aBCPACTCA | AOBCPCHHOCTH. MMpEaOCTaBIACTCA
JIOBEPEHHOCTb; MOAMKUCBHI0  CHEIUAINCTa OpUTHHAI
- ®UO MLa, MOII. JIOBEPEHHOCTH s
YOOJTHOMOYEHHOTO o CHATHUA KOInun
JIOBEPEHHOCTH; JIOKyMEHTA. Komus
—  Jlauusle JIOKYMEHTOB, 3aBepseTCs MOINUCHIO
YAOCTOBEPSIONINX JINYHOCTH cneranucta ML,
ATUX JIULL;
— ObbeMm MOJTHOMOYHIA
MIpEeACTaBUTENS,
BKJIIOYAIOLIMKA  MpaBO Ha
noaaygy 3asIBJICHUS 0

MpeaOCTaBJICHUU CIIPABKU 00

yuyactuu  (HeydyacTuu) B
IIpUBaTU3ALUU HKHUIIBIX
MYHHUIIUTTATIbHBIX
MMOMEIIECHH;
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Kitace nokymenra Buas! nokymeHTOB OO0uue onrcanus TOKyMEHTOB IIpu nuuHOM NOAYE B IIpu nomaue yepes PIII'Y
MOI]
IIpHU 110J1a4e IIPU [OATBEPKACHUU
JIOKyMEeHTOB B M®I |
— JlaTa Bpl1auu JOBEPEHHOCTH;
— llopnuce nuna, BBLIABIIETO
JIOBEPEHHOCTb.

JIOKYMEHTBI, Beinucka (apxuBHas | JloymkHa conepxKarh CBEA€HUS 000 IIpenocrasisercs IIpenocrasisercs | IIpu npenocrasienun
MIOATBEPKIAIOIINE BBIIMCKA) U3 BCEX I'pakKJaHax, OpUIMHAJ JOKYMEHTA JJIEKTPOHHBIN JIOKYMEHTOB ISl
(baxT npoxXUBaHUA JIOMOBOI KHUTH 3apErUCTPUPOBAHHBIX COBMECTHO C o0pa3 CBEPKHU

HaHHUMATEIIA B (cpok nelictBus — 1 | 3asiBUTENIEM, B TOM YHCIIE HE IIPEIOCTABIISACTCS

ZKHNI0OM
IIOMCIICHUHA

MECSIII)

ABJIAOIMINXCA YI€CHAMHU CEMbU
3adABHUTCIIA, @ TAKXKC BBIIIMCAHHBIX I10
KaKHUM-JIH0O0 IMpUYrHaM.

Brinaercst yrnoinHOMOUYEHHOM
TEPPUTOPUATIBHON OpraHU3aluen Ha
IIPEJICTaBICHUE YKA3aHHBIX
JIOKYMEHTOB I10 MECTAM JKUTEJIbCTBA
3asBUTENA Bolnaercs
YIOJTHOMOYEHHOMN
TEPPUTOPUATIBHON OpraHu3aluen Ha
IIPE/ICTABIICHUE YKA3aHHBIX
JIOKYMEHTOB I10 MECTAM JKUTEJIbCTBA
3asiBUTEIS

ApxuBHas BBIIIACKA
U3 JOMOBOU KHUTH

JomkHa coxepxkaTe CBEIECHHUS O
MEepUOJE MPOKUBAHUA I'PAKIAaHNHA B
JAHHOM JKMJIOM TIOMCIIEHHHM Ha
TEPPUTOPUU  TOPOJICKOTO  OKpyra
XHUMKH.

OpuruHajl JOKyMCHTA.
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[Tpunoxxenue 8
K aIMUHUCTPATHBHOMY PEIJIaMEHTY

®opma yBegoMIIeHUs 00 0TKa3e B IpHeMe JOKYMEHTOB, He00X0AUMBIX ISl IPE10CTABJICHUS
MyHUIMIIAIBHON YCJIYIH

Komy

(®.1.0., anpec 3asBUTENS (IPEICTABUTEIIS)
3asIBUTEJIA)

(TIOYTOBBIN MHACKC, aapec 3asiBUTES)

(perucTpallioHHbII HOMep 3asiBICHNUS)

YBeaomiienue
00 oTka3e B pueMe JOKYMEHTOB, He00OX0AMMBIX /IJIsl IpeocTaBaeHuss MyHUIIUNIAJIBHOMH YCJIyri

oT Ne

(HamMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBICHHU MyHHIUIATbHOTO 00pa3oBanusi, M®DII)
yBegomssier Bac 00 oTkaze B mpueMe JOKYMEHTOB, HEOOXOAMUMBIX Jisi TMPEIOCTaBICHUS
MYHULHUIAJIBHON yCIyTHU:

(HauMEeHOBaHUE YCIYTH)

0 CIEAYIOUIUM NPUYMHAM (HYKHOE MOTYEPKHYTB):

- oOpamenre 3a MyHUIIMNAIBHOM YCIIYTOM, IMpeNoCTaBlIeHHE KOTOPOW HE IpelycMaTpUBaeTCs
HACTOAIIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

- IPEIOCTAaBJICHNE 3asIBJIICHUS, IOANMCAHHOTO HEYTIIOJTHOMOYEHHBIM JIUIOM;

- mpefocTaBieHHE 3asBlIEHUS, O(MOPMIIEHHOTO HE B COOTBETCTBUU C TpeOOBaHUSIMU
AJIMUHUCTPAaTUBHOTO PErJIAMEHTA;

- HeNpeJCTaBlIeHHE HEOOXOIUMMBIX JOKYMEHTOB WJIM TPEJCTABICHUE JOKYMEHTOB, HE
COOTBETCTBYIOLINX YCTAHOBJICHHBIM AJMHUHUCTPATUBHBIM PETIIAMEHTOM TPEOOBaHUSM;

- TPEICTaBJIICHUE JTOKYMEHTOB, COJIEP)KALUX HCIPABICHUs, HE 3aBEPEHHbIE B YCTAHOBJIEHHOM
3aKOHOAATEIBCTBOM INOPSAJIKE, TOIYUCTKH, UCIIPABICHUS TEKCTA;

- IpPECTaBJIEHNE JOKYMEHTOB, TEKCT KOTOPBIX HE MO3BOJISET OJJHO3HAYHO UCTOJIKOBATh COJIEPIKAHNUE;

- IPEICTABIEHUE JOKYMEHTOB, YTPAaTUBILNX CUITY.

- HEKOPPEKTHOE 3arojHEHUE 00s3aTeNbHbIX Tojied B (opme uHTepakTuBHOTO 3ampoca PIITY
(OTCyTCTBHE 3aloJIHEHUs, HEOCTOBEPHOE, HEMOJHOE JHUOO0 HENpaBHIbHOE, HE COOTBETCTBYIOLIECE
TpeOOBaHUSAM, YCTAaHOBJIEHHBIM A IMUHUCTPAaTUBHBIM periaameHToM) (* mpu nonade yepes PIITY)

- Mpe/ICTaBJIEHUE DJEKTPOHHBIX KOMHHA (3JIEKTPOHHBIX 00pa30B) JOKYMEHTOB, HE MO3BOJSIONIUX B

MIOJIHOM 00beMe NMPOUNTATh TEKCT IOKYMEHTA H/WIIK pacro3HaTh PEKBU3UTHI JOKyMEHTa. (* mpu nogayue
yepe3 PIITY)

(Yka3bIBaeTCsl JONOJIHUTEIbHAS HHpOpManys (PH HATNYNH)

(IOJKHOCTD YIIOTHOMOYEHHOTO coTpyannka M®I] (TToamuch)
WJIA OpTaHa MECTHOTO CAMOYIPaBIICHHS
MYHHIIMIIATBFHOTO 00pazoBaHusi MoCKOBCKOW 001acTh)
M.IL.
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[Tpunoxenue 9
K aIMUHHCTPATUBHOMY PEIIIaMEHTY

TpeﬁoBaHnﬂ K IIOMECIICHUSAM, B KOTOPLIX NMPEAOCTABJIACTCHA MyHI/IIII/Il'laJ'IbHaﬂ ycayra

1. [Tomemienusi, B KOTOPBIX MpeaocTaBiseTcss MyHULunaapHas yciuyra, IpearnouyTUTEIbHO
pa3MenaroTcslT Ha  HWKHMX  JTaXkax 3JaHUd M JIOJDKHBI  COOTBETCTBOBATh  CAHUTAPHO-
SMUAEMHUOJIOTMYECKUM MTPaBUJIaM U HOPMATHBAM.

2. Bxonpl B momemieHuss 0OOpYAYIOTCS NaHAycaMH, pacIIMPEHHBIMU MPOXOJIaMH,
MO3BOJISIFOIIIMMUA ~ O0ECIIEUUTh OCCIPENATCTBEHHBI JOCTYI HWHBAIWIOB, BKJIIOYAs HWHBAIUIOB,
HCIIONB3YIOLIUX KPECIa-KOJISICKH.

3. [Ipy wHOM pa3MemeHuH MOMEMICHWH 10 BBICOTE, JAOJDKHA OBITH obecneueHa
BO3MOKHOCTbH MOJTy4eHHs] MyHUIIMTIANBHON YCIYTH MAaJTOMOOMIBHBIMU TPYIIIAMU HACEICHUS.

4. Bxon 1 BbIX0M U3 MOMEIIEHUH 000pYIYIOTCS YKa3aTeIsIMHU.

S. Mecrta 111 MHGOPMUpPOBaHMS, MpEeAHA3HAYECHHBIE IJIs O3HAKOMJICHHs 3asBUTENEH C
MH(GOPMALMOHHBIMU MaTepHaiaMH, 000pyyt0TCs HHPOPMALMOHHBIMU CTEHAMHU.

6. Mecra 1715 0)kMJaHMs Ha 110/1a4y WU MOJIy4eHUe JOKYMEHTOB 000PYAYIOTCS CTYIIbsIMH,
CKaMbsIMH.

7. Mecra nns 3anonHeHUs 3asBICHUS OOOpPYIYIOTCSI CTYJbSIMH, CTOJaMH (CTOMKaMu) U

obecrieunBarOTCA O0pa3liaMu 3asBICHHUH, MHCYe Oymaroil M KaHUEISAPCKUMH TPUHAIICKHOCTIMHU
(IIapUKOBBIMU PYYKaMH).
8. Kabuners! s npuema 3asBUTENEH TODKHBI OBITH 000PYAOBaHBI WH(POPMAIMOHHBIMHU
TabIMyKaMu (BBIBECKAMH) C yKa3aHUEM:
a) HoMepa KaOWHETa;
0) ¢amwinu, UMeHH, OTYECTBA U JIOJDKHOCTH CIELHUAIUCTA, OCYIIECTBIISIOLIETO
IIPEIOCTABIIEHUE Y CIIYTH.
9. Paboune mecta rocyapCcTBEHHBIX MJIM MYHUIIUIAIBHBIX CITYKaUX U/WIA COTPYAHUKOB
ML, npenocraBisonx MyHUIUNATIBHON yCcIyrd, 000OpynyIOTCS KOMIIBIOTEpAaMH U OPITEXHUKOI,
MO3BOJISIIOIIMMY CBOEBPEMEHHO M B MOJHOM OOBEME MOJydaTh CIPaBOYHYIO HH(GOpPMAIUIO IO
BOIIPOCaM NPEJOCTABIEHUSI YCIYyTM W OpraHU30BaTh MpeocTaBieHHe MyHUIMNANbHOM yCIyrd B
MIOJTHOM 00beMe.
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[Tpunoxenune 10
K aIMUHHCTPAaTUBHOMY PEIIaMEHTY

Iloka3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ ycayru

ITokazaTensamu AOCTYIIHOCTH IIPEAOCTABIICHUSA MYHI/IL[HHaHBHOP'I YCIIYT'HA ABJIAIOTCA:

1. MPEOCTABIICHUE BO3MOXKHOCTH TMOJNy4eHHUsT MYyHHIMTIAIBHOW YCIYTH B DJIEKTPOHHOMN
dhopme i B MODII;
2. MPEOCTABIICHUE BO3MOXXHOCTH TIOJIyUeHHs] WH()OpPMAUU O XOJe NPEAOCTABICHHUS

MyHUIIMIIaTBHON YCIYyTH, B TOM YHCJIE C KCHOJIb30BaHMEM HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX

TEXHOJIOTHI;
3. TPAHCIIOPTHAS JOCTYITHOCTh K MECTaM IIPEAOCTaBIeHUs] MyHULIMNIATbHON YCIIYTH;
4, obecrniedeHre OeCTIPENsITCTBEHHOTO TOCTYIIA JIUIAM C OTPaHUYCHHBIMU BO3MOKHOCTSIMH

[IEpPEIBUKEHUS K ITOMEIIEHUAM, B KOTOPBIX IIPeIoCTaBiseTcs] MyHUIMNIAIBHON YCIIYTH (B TOM 4uUCIIE
Hannuue O0eCIIaTHBIX MApPKOBOYHBIX MECT JJISl CIIEIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB UHBAIUIOB);

5. coOmofgenne  TpeOoBaHMM  AJIMUHUCTPATUBHOTO  periamMeHTa o  MOpsAKe
uHpopMupoBaHUs 00 0ka3aHUU MyHHUIIMITATbHON YCIYTH.

[ToxazarensiMu kauecTBa npeaocTaBieHuss MyHUIIMIIaNbHON YCIYTH SIBIISIFOTCS:

6. COOJIIO/ICHHE CPOKOB MPEOCTaBICHNsT MyHUIIMIIATBHOHN YCITyTH,

7. COOJIIO/ICHHSI YCTAaHOBJIEHHOTO BPEMEHHU OKUAAHUS B OUEPEIH IPH 0J1a4e 3asiBICHUS U
IIPU MOJIYYE€HUHU pe3yJIbTaTa MpeaocTaBieHnss MyHUIIMIATBHON YCIIyTH;

8. COOTHOILIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBJIICHUH HA NPEJOCTaBICHHE
VYenyru Kk oOmieMy KOJMYECTBY 3asBJICHHMM, IOCTYNMBIIMX B CBSI3M C  IPEIOCTABICHUEM
MyHununaabHOU yciyru,

9. CBOEBPEMEHHOE HAIIPaBICHHE YBEAOMIICHMM 3asfBUTEISIM O IPENOCTABICHUN WIH
MIPEKpALICHUH IIPEeIOCTaBIeHU MyHUIUITAIbHON YCIIYTH;

10.  cooTHOUIEHHE KOJNIECTBA 00OCHOBAHHBIX JKAI00 IPayKAaH U OPTaHU3AIHIA TT0 BOIPOCaM
KauyecTBa M JOCTYIMHOCTH IpeaocTaBieHuss MyHULMNaIbHON yCIyru K oOLIeMy KOJIMUYECTBY Kajoo.
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ITpunoxxenune 11
K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy

Tp660BaHI/Iﬂ K 00ecreYeHnIo AOCTYITHOCTH chyrn AJid HHBAJINA0B

1. Jlunam ¢ | m |l rpynnaMyu MHBAJIMIHOCTH OOECIIEYMBACTCS BO3MOXKHOCTH IOTYYCHUS
Yenyru mo Mecty uxX NpeObIBaHHS C NPEIBAPUTENBLHON 3amuchio mo tenedony B MOIL], a takxke
nocpeactsom PIITY.

2. IIpn oxazanun MyHUIMDAIBHON yCiyrn 3asBUTENI0 - WHBAIMIY C HApYyLIECHUSMHU
(GYyHKLIMU cIyXa U MHBAJIMJIAM C HAPYLIEHUAMHU (PYHKIUI OTHOBPEMEHHO CIyXa U 3peHHsI JOJKEH ObITh
obecrieyeH cypAonepeBo UM TU(IOCYypAonepeBo] mpoiecca okazaHus MyHHIMIANbHON YCIyrH,
b0  opraHu3oBaHa ~ paboTa  aBTOMATU3MPOBAHHOW  CHUCTEMBI  CypAOINEpeBOJa  WIH
TU(II0CYpIONIEPEBOA, IPOU3BEICHO KOHCYIbTUPOBAHUE 10 MHTEPECYIOLIUM €0 BOIIPOCaM yKa3aHHbBIM
CII0COOOM.

3. B nomemeHusx, mnpenHa3Hauye€HHBIX Ul IpueMa 3asBUTENIEH, JOJKHO OBbITh
OpPTaHU30BaHO OTIEIBHOE OKHO (MECTO MpHeMa), MPHUCIIOCOONIEHHOE [UIi TpUeMa HHBATUAOB CO
CTOMKUMH paccTpONCTBAMHU 3PEHHUS U CIyXa, a TAKXKE ONOPHO-ABUraTeIbHON (YHKIUH.

4. B nomemenusix, mnpenHa3HAaYeHHBIX JJIs IpUeMa 3asBUTENEH, 00ecreuynBacTCs
nyOonupoBaHue HEOOXOAMMOM /sl MHBAJWAOB 3BYKOBOW W 3pUTENBHOM HHGpOpPMALUU, a TaKkkKe
HAQ/MUCEH, 3HAKOB M HMHON TEKCTOBOW M rpaduueckoidl MHPOpPMALUU 3HAKAMH, BBIIIOJIHEHHBIMH
penbedHO-TOUeyHbIM HIpudpTOoM bpailnsa, nomyck cypronepeBofuuka, THUGIOCYPIONEPEBOAUUKA U
CO0aKH-TIPOBOTHHKA.

S. Ilo xemaHuro 3agBUTENSA 3asABICHHME IIOArOTABIMBACTCS COTPYIHUKOM OpraHa,
npenocrasisiomero MynununansHyto yeayry uin M®OLL, TekcT 3asBiaeHus 3a4nThIBaeTCs 3asBUTENIO,
€CJIN OH 3aTPyJHAETCS 3TO CEIaTh CAaMOCTOSATENBHO.

6. WHBanuaaM, UMEIOLIIMM OrpaHUYEHUs JBUTATEIbHOM aKTUBHOCTH, IMPEMSITCTBYIOLINE
CaMOCTOSITEJIbHOMY  ITOJINMCAHUIO JOKYMEHTOB, IIpe/ularaercsi oOpaTUTbcs K HOTapuycy JUls
YIOCTOBEPEHUS IOJIUCH IPYroro juia (pyKOIpHUKIaIdiKa), 32 HHBAJIN/A.

7. 3nanve (momemieHue) Aamunuctpanuu, MOPL[ obopynyercs uHPOPMAITMOHHOMN
TabJIMYKOH (BBIBECKOH), copepakaiiiell mosiHoe HauMeHoBaHe M®L], a Taxxke HHPOpMAIIHIO O peKUME
€ro paboThI.

8. Bxon B 3panmne (momemenue) Aamunucrpanuu, M®L] u BbIxoa u3 Hero o0opyayroTcst
COOTBETCTBYIOLIMMH YKa3aTeIsIMU C aBTOHOMHBIMU UCTOYHHUKAaMU OecriepeOOHHOro MUTaHMs, a TaKkKe
JIECTHUIIAMU C TOPYYHSIMM W TMaHJyCaMU AJIsi MEepPeABMKEHUS JETCKUX U HWHBATUAHBIX KOJSICOK B
coOTBEeTCTBUM ¢ TpeOoBaHusMu PenepanbHoro 3akoHa or 30 gexalbpst 2009 roma Ne 384-03
«TexHrueckuil perjaaMeHT o 0€30MaCHOCTH 3JaHUM U COOPYKEHUI.

9. [Tomemenuss Aamunuctpanuu 1 M®ILI, npenHasHayeHHsle Ui paboThl ¢ 3asBUTENAMH,
pacrojararoTcs Ha HIKHUX JTakax 3JaHUs U UMEIOT OTAENbHBIA BXoA. B ciydae pacmnonoxeHus
Anmunuctpaiuy 1 MOIL[ Ha BTOpOM 3Take U BBILIE, 31aHUE OCHALIAETCS JTUPTOM, ICKAIATOPOM HIIH
MHBIMH aBTOMaTHYECKUMHU MTOIbEMHBIMU YCTPOWCTBAMHU, B TOM YHCIIE 1JIs1 HHBAJIH/IOB.

10. B Anmunuctpanuu u MOL opranusyercst GecriaTHbIN TyasieT A MOCeTUTENE!, B TOM
YHUCIIE TyaJeT, IpeJHa3HAYE€HHbIN I HHBAJIUJIOB.
11.  Cpnemmamucramu AnmuHuctpauuud 1 MOIL] opranusyercst paboTa 1Mo CONpoBOKACHUIO

MHBAJIN/I0B, UMEIOLINX CTOMKHE paccTpoiicTBa PYHKIIMU 3PEHUS U CAMOCTOSITEILHOTO TIEPEBUKECHMUS,
U OKa3aHHe MM IOMOIIM IMpH OoOpamieHud 3a MyHUIUNATbHON YCIyrod M IOJIyYeHHs pe3yibTaTa
oka3zaHuss MyHHMIMIIAJbHOW YCIYI'M; OKa3aHUIO IOMOIIM HWHBaIHMJIaM B MPEOJIOJIEHUU Oapbepos,
MEMIAIOIINX MOJYyYEHUIO UMH YCIIYT HapaBHE C JPYTHUMH.
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[Tpunoxenue 12
K aJJMUHUCTPATUBHOMY PETJIAMEHTY
Ilepeyens u conepkaHne AAMUHUCTPATHBHBIX eHCTBHIi, COCTABIAIOIINX A/IMUHIUCTPATHBHBIE MPOLEAYPHI

1. le/leM H perucrpauus 10KyMeHTOB, He()ﬁX())II/IMLIX AJIA MIPEa0CTAaBJICHUA Mynnunnanbnoﬁ ycayru

Iopsinok BbINOJHEHUSI AIMUHUCTPATUBHBIX AeHCTBUI NPU JUYHOM oOpameHuu 3asisuresass B M@L]

MecTo BBIITOJIHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok ConepxaHue 1eMCTBUS
nporeypsl/ JeicTBUS BBITIOJTHEHUS
ucnoyp3yemas MC
M®II / AUC MODIL] VYcraHoBneHue 1 MunyTa JIOKyMEHTBl ~ IIPOBEPSIIOTCS Ha  COOTBETCTBUE  TPEOOBAHUSAM,
COOTBETCTBUS JUYHOCTH yKazaHHbIM B [lpuioskeHuu 7 K HACTOSIIEMY AJIMUHUCTPATUBHOMY
3asBUTENS JIOKYMEHTaM, periJameHry,
YIOCTOBEPSIOIIUM B ciayyae HecoOTBETCTBHS JOKYMEHTOB TpPEOOBAHMUSM WM HX
JMYHOCTh OTCYTCTBUS — HHPOPMHUPOBAaHUE 3assBUTEIISI/TIPEICTABUTENS 3asBUTEIIS
[TpoBepka MOJTHOMOYHIA 5 MUHYT 0 HEOOXOIUMOCTH NPEABSABICHUS TOKYMEHTOB JUIf INPEIOCTABICHUS
IpeJCTaBUTeNsl  3asBUTENs MyHuUunanbHOW  yCIyTM U HPEeAJoKeHUuEe oOpaTUTbCi  I0CIIe
HA OCHOBaHHUH JIOKYMEHTa, MPUBEICHUS JOKYMEHTOB B COOTBETCTBUE C TPEOOBAHUSIMH.
YIOCTOBEPSIOLIETO
MOJIHOMOYHS (mpu
oOpareHun
IIPEJICTaBUTEIIS)
IIpoBepka  IPaBUIBHOCTH 5 MHHYT 3asBlIeHHE IIPOBEpSieTCS Ha COOTBETCTBHE (hopme, sBISOIIEHCS
3ar0JIHEHUS 3asBICHUS [Tpunoxenuem 6 Kk HacToseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY (B
cily4ae MpeaBapUTeIbHOro oOpMIIEHUS €ro Ha rnopraje 3asBUTENIEM
CaMOCTOSITENIHO) WM 3amosHsAeTcs crnenuanuctoM MOI[ (B ciydae
oOpaiteHus 3a ycnyroit B M®LY).
IIpoBepsieTcs NpaBUIBLHOCTD 3aIIOHEHUS MTOJIEN 3asBICHUS.
B cnywae  HecooTBercTBUA ~ 3asiBI€HHS ~— TpeOOBaHUSIM — —
UH(POPMHUPOBaHUE 3asBUTEIISA/TIPEICTABUTEIIS 3asBUTENSA 0
HE0OXOIUMOCTH MOBTOPHOTO 3aOJHEHUSI 3asIBJICHHSI CAMOCTOSATENBHO,
npejocTaBlieHrne OyMaXHOH (pOpMBI JUIs 3aIIOJTHEHHUS.
Caepka KOMUH 10 munyT JloBepeHHOCTD (B ciydae oOpamienus [IpencraButens 3asBUTENs), a
IIPEJICTaBICHHBIX TaK)K€ MHBIE JOKYMEHTBI, IPEICTABICHHbBIE 3asBUTEIEM, IPOBEPSIOTCS
JTOKYMEHTOB C OpUTMHAJIaMU Ha COOTBETCTBHE OpUTHMHAJIaM, OPUTHHAJIbI BO3BPAIIAIOTCSI 3asiBUTEIIO.
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MecTO BBITOTHEHUS

poreaypbl/
ucnoispzyemas MC

AJIMUHUCTpPaTUBHbIE
NEUCTBUA

Cpennuii cpok
BBITTOJTHEHHSI

Coneprxanue 1eUCTBU

Ha xommsx mpocraBisiercs OTMeTKa (LITamIl) O CBEpKE KOMUU
JIOKYMEHTA U TIOJIMKUCHh COTPYJIHUKA, YAOCTOBEPUBIIETO KOIHIO.

[Ipu mpoBepke HEOOXOAUMO YIOCTOBEPUTHCS B TOM, YTO CBEPSEMBII
JIOKYMEHT JICUCTBUTEIBHO SBIISIETCS OPUTHMHAIBHBIM (HE SIBISETCA
KOMUEH, W3rOTOBJICHHOW C HCIHOJb30BAaHUMEM IIBETHOM I€YaTH).
[IpuzHakaMu opurHHajga JOKYMEHTAa SIBJISIOTCS B YAaCTHOCTH CJEIbI
JMABJICHUS HA MECTE HAHECEHHsS JIOOBIX PYKOIMCHBIX CHMBOJIOB,
OTCYTCTBHME 3aMETHBIX ITUKCEJIOB Ha 3HAKaX, KOTOPbIE HE MOTYT OBITh
M3TOTOBJICHBI MAIIMHONEYATHBIM CIIOCOOOM.

Brecenune 3asBieHus u
nokymeHToB B AUC MOIL]

5 MHUHYT

B AUC M®I] 3anonHsgercs KapTouka yciayru, BHOCATCS CBEACHMUS 110
BCEM II0JISIM, B COOTBETCTBUM ¢ MHCTpyKuuen oneparopa AC MO®L],
CKaHUPYIOTCA W  IpPWIAraloTcsl  MpeACTaBlIE€HHblE  3asBUTENIEM
JIOKYMEHTBI.

DopMHUPOBAaHUE PACIIUCKH O
IpueMe  3asBIECHHA U
IIPUJIAraeMbIX IOKYMEHTOB

1 MunyTa

B PpacCiucCKe yKa3blBaCTCA NNEPCUCHDb JOKYMCHTOB, JJaTa UX TOJTYUCHU A,
JaTa rOTOBHOCTHU pE3yJibTaTa IPCAOCTABIICHUS YCIIYTU.

[Tepenaua naketa | He no3nnee 1 pabouero | IlomyueHHoe 3asBieHMe W MpuaraeMple K HEMY JOKYMEHTBI
JIOKYMEHTOB B | IHS C JaThl MOJIy4eHUs | GOpMHUPYIOTCS B €IUHOE AEJ0, Ha 3asBJICHUH IIPOCTABISIETCS OTMETKA C
AJIMUHHUCTpALUIO 3asIBJICHUS U | yKa3aHUEM pErucTpalMOHHOTO HOMEpa M JarTbl IOCTYIUICHHS.
NOKyMeHTOB B MOI] JlokyMeHTBI niepefatoTcsi B AAMMHUCTPALIMIO B 3JIEKTPOHHOM (opMme U
Ha OyMa)XHOM HOCHTEJE.
Anvmunuctpamus/ EWC | Perucrpanus B 1 paGounii neHb [lonyuyenHoe 3asBiieHME W TMpWIaraeMble K HEMY JOKYMEHTBI
oy AnMuHUCTpanuy 3asiBICHUS PETUCTPUPYIOTCSI U TNEPENalTCd PYKOBOACTBY AIMHMHHMCTpAlMM Ha
M TaKeTa  JIOKyMEHTOB, paccMoTpeHre. B cooTBeTCTBMHM €  pe30JIIOUMEH  PYKOBOACTBA
NOCTyIUIEHUE 3asBICHUS U AnMuHUCTpanuy 3asBJIEHUE U JOKYMEHTHI IOCTYNAIOT Ha UCIIOJIHEHHE
JOKYMEHTOB  COTPYAHHKY COTPYIHUKY AJIMUHUCTPALIUH.
AJMUHUCTpaLuu Ha

HCITOJTHCHUC

38




IHopsiok BHINOJHEHHUS] AIMUHUCTPATUBHBIX JeCTBUI Npu o0pamennn 3asaBureist nmocpeacrsom PIITY

MecTo BBITIOJTHECHUS

AJIMUHUCTpPATUBHBIE ACHCTBUS

Cpennuii cpok

ConepxaHue 1eMCTBUS

npoLeaypbl/ BBITIOJIHCHUS
Hcnonbzyemas MC
AnMuHUCTpaLUs [IpoBepka TPABWIBHOCTH 3allOJHEHUS | B ICHb OOpaICHHUS 3asBneHHEe TpOBepsieTCs Ha  COOTBETCTBHE  (hopme,

3aaBneHus

spisitonierica  [lpunoxkenneM 6 K AJIMUHUCTPATUBHOMY
pernamenTy. [IpoBepsieTcst npaBUIbHOCTD 3aII0JIHEHUS.
B cnywyae HecooTBercTBUS 3asBiCHHS TpPEOOBAHUAM —
UHPOPMHUpOBaHUE 3assBUTEISI/TIPEACTABUTENS 3asBUTENST O
HEOOXOIMMOCTH TOBTOPHOT'O 3aMOJIHEHUS 3asiBICHUS

Buecenne 3asBiieHus U JOKYMEHTOB B

B JIEHb 0OpalleHUsI

B Mognyne okazanus yciuyr EUC OV 3anonnsieTcst KapTouka

ENC OV MyHUIUIIATBHOM YCIYTH, BHOCATCS CBEAEHUS 110 BCEM I10JIAM,
B COOTBETCTBUM C WUHCTpyKuued onepatopa ENC OV,
IIPUJIATAI0TCsl IPEACTABICHHBIE 3asBUTEIEM TIOKYMEHTBI

[lepenaua  makera  gokymeHToB B | Ha cnenyroumii nens | IlomyueHnHoe 3asiBieHHE U pUilaraeMble K HEMY JOKYMEHTBI

[Tonpaznenenune 1ocjae IOCTYIUIeHUs | (GOPMUPYIOTCS B €AMHOE JIeN0, Ha 3asiBICHUH MTPOCTABIIACTCS

JIOKYMEHTOB

OTMCTKa C yYKa3aHMCM BXOAALNIETO HOMEpa W JaThbl
IMMOCTYIJICHUA. Z[OKYMCHTBI MEepCHaaA0OTCs B Honpamenem&e

2. O0padoTKa U MpeABAPUTETLHOE PACCMOTPEHHE TOKYMEHTOB, HE00XO0AUMBIX JIsl MpeaocTaBjieHnss MyHMIMNAIbHON yCJIyru

MecTo BBITOTHEHUS

poLenypbl/
ucnonszyemas UC

AJMUHUCTpPAaTUBHBIE
JNENUCTBUSA

Cpennuii cpok
BBITTOJTHEHHSI

Coneprxanue 1eiCTBUs

AnmvunaucTtparys/
ENC OY

IIpoBepka KOMIIIEKTHOCTH
JOKYMEHTOB 0 MEPEYHIO
JOKYMEHTOB, HEOOXOAMMBIX
TUISE KOHKPETHOT'O
pe3ysbrara
MIPEIOCTABIICHUS YCIYTH

1 pabouwnii neHpb

[IpencraBneHHble JTOKYMEHTHI
MEPEYHI0 JTOKYMEHTOB, HEOOXOIMMBIX [JIi OKa3aHWUsS KOHKPETHOTO
pe3ynbTaTa
YCTaHOBJICHHBIM JIJIs1 KOHKPETHOTO BHJIa JJOKYMEHTA.

B cnyuae oTCyTCTBHS Kakoro-nu0Oo JOKYMEHTa, MOAJEKAIIETO
MIPEJICTaBICHUIO

IMPOBEPAKOTCAI Ha COOTBETCTBUC

npeaoCTaBJICHUA  YCIIYI'M, a TaKXe Tpe6OBaHI/I${M,

3asBUTENIEM,  OCYIICCTBISETCS  TEpPEeXon K

AIMUHUCTPATUBHOW TMpOLEAYpe TMPUHATUS pElIeHUs 00 OTKa3e B
npeaocTaBiIeHnn MyHUITMTIATBHOW YCIYTH U 0OopMIIEHHE pe3yIbTaTa
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npenocrasiieHuss MyHUIMNanbHON ycayry 3asiBUTEIIIO.

B cinywae npenocraBiieHus 3asBUTEIEM BCEX JIOKYMEHTOB,
HEO00XO0IMMBIX JU1sL OKa3aHUs MyHununanbHoOM YCIYyTH,
OCYILIECTBIIIETCS EPEXO] K aIMUHUCTPATUBHON MPOLIEAYPE IPUHATHUS
peuIeHusl.

3. ®opMuUpOBaHUE U HANIPABJIEHUE MEKBEJOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHu3alum), y4acTByIOLHE B PeJ0CTABIeHUH
MyHHIUIIAJBLHOM YCJIYyTH

MecTo BBINOJIHEHUS AJIMAHHCTpPaTHUBHbIE Cpennuii Copepxanue neicTBUs
nporenypsl/ucnoins3yemas MC JEeNCTBUS CPOK BBIIIOJHEHUS
Anvunuctpanust /EUC OY Ornpenenenne coctaBa 5 pabouux gHEH Cotpynuuk AnMuUHHUCTpAnud (GOPMHUPYET CIUCOK JOKYMEHTOB,
JIOKYMEHTOB, ITOAJIEKAINX KOTOpble HEOO0XOAMMO HOJIYYMTh JJIsl MPEJOCTABICHUS YCIYyTH B
3aIpoCy B OpraHbl BJIACTH, HOPSIIKE MEKBEAOMCTBEHHOTO B3aUMOICHCTBUS.
HalIpaBJICHUE 3aIpoca B Monayne okazanus yciayr EMC OV npocrasisieTcss OTMETKA O

HEOOXOIMMOCTH  OCYLIECTBIEHUS  3ampoca  JOKyMEHTa H
HaIpaBJIsieTCs 3a1poc.

Kontpouns [IpoBepka nocTyIIeHus: OTBETOB Ha 3aIIPOCHI OT OPTraHOB BIACTH
[IPEOCTaBICHUS B Monyins okazanus ycayr EMUC OV.
pesyJibTara 3ampoca

4. IlpunsiTHe pelieHUs 0 IpegocTaBIeHuN (00 oTKa3e B npeaocTaBjaeHud) MyHHIMNAIBLHOM YCJIYTd ¥ 0(popMIiIeHHe pe3y/ibTaTa NpeiocTABICHUS
MyHuuMnaabHOM yciayru 3assBUTEIO

MecTo BBINOJIHEHUS AJIMAHHUCTpPaTHBHBIE Cpennuii cpok Copnepxanue neicTBus
nporenypsl/ucnonb3yemas MC JNEUCTBUSA BBIIIOJIHCHUS
AnMuHUCTpanus Paccmotpenmue 3asBnenust 1 | 1 paboumii 1eHb Hcexons w3 KpUTEpPUEB IPUHATUA PELICHUS O IIPEIOCTaBICHUU
MIpUJIaraeMbIX JTOKYMEHTOB MyHULIMNIaTBbHOW — yCIIYTH, (QOPMHUpPYET MPOEKT pEelIeHUus o
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MecTo BBITIOTHEHUS

nporenypsl/ucnonb3yemas MC

AJIMUHHUCTpPATHUBHbBIC
JICUCTBUS

Cpennuii cpok
BBITIOJIHEHHUS

Coneprxanue eUCTBUS

ITonroroBka, coriacoBaHue
Y MOJIITUCAHUE TTPOEKTA
peieHus o
MpEeAOCTaBICHUH (OTKa3€ B
IIPEIOCTABIICHUN) Y CIIyT U

MIPEIOCTABIEHNN (OTKa3e B MPEJOCTaBICHUHM) MyHUIMNAIBHON
YCIIYTH.

[TpoexT pemieHHs NepeaaeTcsi pyKOBOAUTENO AJMUHUCTpAnuu /
[Tonpaznenenus.

IlonnucanHoe — pemieHue O  IpeaocTaBieHUH  (OTKaze B
MpeA0CTaBIeHNH ) MyHUIIMNIAIBHON YCayTu niepenaercs B MOIL s
BpyueHUs 3asBUTEIIIO.

5. Beigaua pesyJjbTara npegocraBiaeHusi MyHHIMIIAJLHON YCIYrH 3asiBUTEJII0

MecTo BBIIOJIHEHUS

npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPATUBHBIE
NEeNCTBUA

Cpennuii cpok
BBITIOJTHEHUS

ConeprxaHue IeHCTBHS

Anvunnctpanus/ EUC OY

Brinaga nin
HarpaBJieHUE
pe3ynbTaTa OKa3aHUs
VYenyru 3asBuresnto

M®L/AUC ML

Briaya pesynprara
OKa3aHus Y CIIyT"
3asBurento B MDI]

1 paGounii 1eHBb

CotpynHuk obmero otzaena AJMUHUCTpAllMM Ha OCHOBaHHUM
CoJiepKaHUsl 3asBICHUS ONpEJesseT CIOCOO BbIIAYU pe3yibTara
oka3zaHus MyHHUIMIIANbHOM yCIyry 3asBUTEINIO.

[Ipn nmonyuenun noxymeHtoB 3asButeneM B M®IL corpyaHuk
of1iero oraena AIMUHHUCTPALMU HAIMPABISET Pe3yibTaT OKa3aHUs
MynununansHO# ycayru uist Beiiaun B MOLI

IIpu momyuyeHnun pesynprara OKazaHus MyHUIUNAIBHOW YCIyTH
yepe3 JInunblii kabuner Ha PIII'Y coTpynHuUK AIMUHUCTpanuu
HampaBJIAeT 3asBUTENIO PE3yJbTaT OKa3aHWd MyHuUIMNaIbHON
yciyru yepe3 JInunblii kabuner Ha PIITY.

Corpynauk M®II npocrasnsger otmetky B AIC MO®I] o Beiave
3asgBUTENI0 pe3yiabTaTa OKa3aHWsd MYHUIMNAIBHON YCIyru WU
COTPYIHUK AQMUHHUCTpanuu npocrasiser oTMeTKy B AC M®I] o
HampaBiieHun 3asButento uepe3 Jluunblii kabuner Ha PIITY
pe3ysbTaTa oOkazaHus MyHUIIMIIAIILHON YCIIYTH.
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[Tpunoxxenue 13
K aJIMUHUCTPATUBHOMY PETJIAMEHTY

Baok-cxema npegocraBiaenusi MyHHIIMIAJIbHOH yCIyTH

y
YEPE3 3AKOHHOT'O [IPE/ICTABUTEJISA WM JIMYHO
TTOBEPEHHOE JIUTIO
[IPE/ICTABJIEHUE 3ASBJIEHMS U JIOKYMEHTOB HA IIPEOCTABJIEHHE YCJIYTH
BO3BPAT JIOKYMEHTOB YEPE3 MHOTO®YHKLIMOHAJIbHbIII LIEHTP TIOCPEJICTBOM TIOPTAJIA
(YBEIOMJIEHYE) B B TEYEHUE 1 PABOYEIO JIHA FOCYTAPCTBEHHBIX 1
CJIVYAE BBISIBJIEHUSA TEPEHATIPABJISIET VX B MYHHATHTAJIBHBIX YCIIVT
u MOCKOBCKOI1 OBJIACTI
OCHOBAHHIA 175 OTKA3A AIMAHHCTPALIHIO
JULS 5TOTO

A4

Oprad MECTHOTO CaMOYTIPaBJICHUS

PEI'MCTPAIIMA MYHHWITUIIAJIBHBIM CJIYXKAIIMM ITOCTYIIMBIINX JOKYMEHTOB
1 3ASIBJIEHMS B TEUEHME 2 PABOUMX JIHEM

!

OBPABOTKA U ITPEJIBAPUTEJIBHOE PACCMOTPEHME JJOKYMEHTOB (B TEYEHME 1 PABOYETO I[HSI) B LEJIAX BbIABJIEHWSA
OCHOBAHMIA JIIST OTKA3A B ITPEJJOCTABJIEHUN VCIIVTH,
B CJIYYAE HEOBXOJUMOCTH, HATIPABJIEHME MEXBEJIOMCTBEHHbBIX 3AITIPOCOB (B TEYEHME 5 PABOUNX )J,HEﬂ)

A\ 4

MPUHSITUE PEILIEHUS B TEYEHUE 2 PABOUYMX JIHS

O ITPEJJOCTABJIEHNU YCIIVT U

OB OTKA3E
B IIPEJOCTABJIEHUU YCIIYTU

HAIIPABJIEHUE B M @I PELIEHNS O ITPEAOCTABJIEHUM YCIYTU WK
OB OTKABE B IIPEJIOCTABJIEHUU YCJIYTU
B TEYEHUE 1 PABOYEIO JIHA

TPEJIOCTABJIEHUE 3ASBUTEJIIO ITOCPEJICTBOM PIII'Y PELIEHUS O
IPEJIOCTABJIEHAM YCJIYTU UJIM Ob OTKA3E B ITPEJJOCTABJIEHUNA

v

\4

IMPU IIOJAYE 3ASBUTEJIEM

3ASBJIEHWA U JIOKYMEHTOB B

M®L]

BBIZIAYA 3ASIBUTENIO B
M®I] CITPABKH OB
VYACTUU (HEYUACTHUH) B
TTPUBATU3ALIUM JKUJIBIX
MYHULIMIAJIBHBIX
TIOMELLIEHWIA

[IPY [TOJIAYE 3ASIBUTEJIEM 3ASIBJIEHMS U JIOKYMEHTOB IIOCPEACTBOM PIII'Y WJIM 1O MIOYTE
[IPEJCTABJIEHUE 3ASIBUTEJIEM B M®L| OPUT'MHAJIOB JIOKYMEHTOB JUJIS1 CBEPKI

BbIJIAUA 3ASIBUTENIO B M®I]
CIIPABKHM OB YYACTUHU
(HEVYACTUN) B TIPUBATU3ALINA
KUJIBIX MYHUALMITAJIEHBIX
TIOMEUEHU I

AKT Ob AHHYJIMPOBAHUU PE3YJIbTATA
TTPEJOCTABJIEHUA YCJIYI'HU
OPUTI'MHAJIBI
HEIIPEJACTABJIEHUE JIOKYMEHTOB HE
3ASIBUTEJIEM B COOTBETCTBYIOT
YCTAHOBJIEHHBI JOKYMEHTAM,
CPOK OPUT'MHAJIOB INOJAHHBIM B
JJOKYMEHTOB DJIEKTPOHHOM
DOOPME




