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AJIMUHUCTPAaTUBHOIO PEIVIAaMEHTA M MHBIX HOPMAaTHBHBIX MPAaBOBBIX aKTOB, YCTAHABJIMBAIOIINX
TpeOOBaHUS K NPEAOCTABICHUIO MyHUIIMNIAIbHON YCIIyTH

25. Tlopamok M MEpUOTUYHOCTH OCYIIECTBICHHS TEKyIIero KOHTPOJIS MOJHOTHI M KadyecTBa
npefoctaBieHuss MyHununansHo yeayru v KonTpons 3a  coOnmrojgeHMeM  HOpsiika
IIpeAoCcTaBiIeHnss MyHUIIUIIAIBHON yCIyTH

26. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIML, MYHULUIAIBHBIX CIy)XallUX, paOOTHUKOB
Anvunuctpanuu u M®I[ 3a pemenuss u nedcTBus  (Oe3neiicTBUE), NPUHUMAEMbIS
(ocymiecTBiIsieMble) UMM B X0Z€ IIpeocTaBieH!st MyHUIIMNATbHON YCIIyTH

27. TlonoxxeHusi, XapakTepusyloliue TpeOOBaHUS K TOPSAKY © ¢dopMaM KOHTPOJIS 3a
IperocTaBieHneM MyHUIMNAIBHOM yCIyrd, B TOM YHCJIE€ CO CTOPOHBI TpaXKJaH, HX
00BbEAMHEHNI U OpraHu3alui

V. NocyneOnslii (BHECYIEOHBIN) MOPSIIOK O0XKAJIOBaHMs pEUICHUN W JAeHCTBUN (Oe31eiCTBUS)
JOJDKHOCTHBIX JIMI, MYHHIMIAIBHBIX CIY)XKalluX, paOOTHUKOB AJIMHHUCTpPAIlMH, a TaKXke
pabotHukoB M®II, yyacTByIOImHUX B MpeaocTaBIeHNN MyHUIIMITATBEHOM YCIyTH

28. IlpaBo 3asBHTENS MMOJNATh >KAIOOYy Ha pemieHHe AJMUHUCTpAlMM W (W) JeHCTBUE
(Ge3neiicTBUE) TOMKHOCTHBIX JIML, MyHUIMIAIBHBIX CIYXKaIlUX, pAOOTHUKOB AJIMUHHCTPALIUH,
a Taxoke padoTHUKOB M®LI, yuacTByromux B npeaocTaBieHu MyHUIIMIIAIbHON yCIyru
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TepMuHbl W omnpeaeneHus, HCIOJIb3yeMblE B HAcCTOALIEM AJIMHHHCTPATUBHOM
periaMeHTe IO BblJadye CHPaBKM 00 OUYEPEJHOCTH IPENOCTaBICHUS S>KWIbIX MOMEIIEHUN Ha
YCIOBUSIX COLMAJIbHOIO HaliMa (fajee — AJMUHUCTPAaTUBHBIM pErjlaMeHT), YKa3aHbl B
[Tpunoxenuu 1 x HacToseMy AJIMUHUCTPATUBHOMY PEIJIaMEHTY.

. O01ue mo10KeHus
1. IIpenmert peryupoBaHusi ATMUHUCTPATUBHOIO perjiaMeHTa

1.1. AJMUHHUCTPAaTUBHBIM pErJaMeHT YCTAHABIMBAET CTAHJAPT IPEAOCTABICHUS
MYHUIIUIATBHONH YCIYTM 10 BBIAaYe CIPaBKH OO0 OYEPEJAHOCTH NPEIOCTABICHHS JKUIIBIX
IOMEIICHUH Ha YCIOBHSX COLMAIBHOTO HaiiMa (najgee — MyHMIMIAIbHAs YCIyra), COCTaB,
[OCJIEI0BATENbHOCTh U CPOKH BBIIOJIHEHUS aIMUHUCTPATUBHBIX MIPOLEAYP O MPEAOCTABICHUIO
MyHnununaibHOR ycinyru, TpeOOBaHUs K HMOPSIKY MX BBINOJHEHUS, B TOM YUCIIe 0COOEHHOCTH
BBIMIOJIHEHUS] aJIMMHUCTPATUBHBIX MPOLEAYp B 3JEKTPOHHOH (opMe, a Takke OCOOEHHOCTH
BBIIOJIHEHUSI ~ aIMUHMCTPAaTUBHBIX  MpOLEAYp B  MHOIOQYHKIMOHQJIBHBIX  IIEHTPax
IPEOCTABICHHUS TOCYJApCTBEHHBIX U MYHUIMITAJIBHBIX YCIYT MOCKOBCKOW obnactu (manee —
M®LI), popMbl KOHTpOJIL 32 UCHOJIHEHHEM AJIMHHHUCTPATUBHOI'O DPErJIaMEHTa, J0CYAEeOHBIN
(BHECY1eOHBII) TIOPSIIOK 00XKaJIOBaHUS pElICHUH W JneiicTBuil (0e3/eiicTBUS) OpraHa MECTHOTO

camoynpaBieHuss MockoBckoil obnmactu (manee - AJMHHHUCTpanusl), IJOHKHOCTHBIX JIMIL
AJIMUHHCTpALIUH.
2. Jlnna, nMeromue NpaBo Ha noay4yeHue MyHMIMNAIbHON yCIyru

2.1. Jlumamu, UMEIOIIUMH TPaBO Ha TOJy4eHHe MYHUIUMAIBHOW YCIIyTH, MOTYT
BBICTYNaTh rpaxzaaHe Poccuiickoii ®enepauuy, NpPU3HAHHBIE HYXKIAIOMMMHUCA B JKUJIBIX
MIOMEIICHUAX, IPEAOCTABIIEMBIX II0 JIOrOBOpaM COLMAIBHOIO HalMa Ha TEpPUTOpPUHU
TOPOJICKOr0 OKpyra XuMku MOCKOBCKO# 001acTH (ajee - 3assBUTENb).

2.2. MHtepecwl nHI, yKa3aHHBIX B IMyHKTe 2.1 HacTosAmero AIMHHUCTPATHBHOTO
peraamMeHTa, MOTYT IPEACTaBIATh WHBIE JMIA, JACHCTBYIOIME B HMHTEpecax 3asBUTENS Ha
OCHOBAaHUU [JOKYMEHTA, YIOCTOBEPSIOLIETO €ro IMOJHOMOYHSA, JUOO B COOTBETCTBUH C
3aKOHOJIaTeNLCTBOM (3aKOHHBIE IpecTaBuTenn) (nanee — [IpencraBurens 3asiBUTEN).

3. TpeboBannus k nopsaaAKy HHGOPMUPOBAHMSA O MOPAIKE MPEAOCTABJICHUS
MyHUIMIIAJIBLHOM YCIYyTH

3.1. HWudopmauus o MecTe HaxOXAEHUs, rpauke paboThl, KOHTAKTHBIX TenedoHax,
aapecax OQUIMAIbHBIX CalWTOB B ceTu VHTepHeT AJMHHHMCTpallMM U OpraHMU3alMi,
YYacCTBYIOUIMX B TMPENOCTABICHUH U HH(POPMHUPOBAHUU O TIOPSJIKE MPEIOCTaBICHUS
MyHununaibHON yciayru npuBefeHbl B [IpunoskeHnn 2 Kk HacTosmeMy AJMUHUCTPATUBHOMY
pErIamMeHrTy.

3.2. Tlopsmok moiydeHHs 3aWMHTEPECOBAHHBIMHU JIMIIAMH HH(OpPMAIMH 110 BOIIPOCaM
npenocTasiieHuss MyHULIMIIaIbHOW YCIIyTH, CBEJEHUH O X0JI€ IpeocTaBleHuss MyHUIIUIaaIbHON
yclIyru, mopsiake, ¢opMe M MecTe pa3MelleHHs MHGOpMaluu O TMOpsAKE MpeAoCTaBICHUS
MyHUIMIaabHON YCIyru mpuBeAeHbl B [puinokeHnu 3 K HacTOALIEMY AJMHHHUCTPATUBHOMY
perjJameHry.

I1. Ctanaapt npenocraBjieHusi MyHMIMTAJBHON yCayru



4. HanmenoBanne MyHHIMIIAJIBHON yCAyrd

4.1. MyHunumagbHas yciiyra o BbIJade CIPaBKU 00 OYEPEIHOCTH MPETOCTABICHHS
JKAJIBIX TOMEUIEHUI HA YCIOBUSX COLIMATIBHOIO HaliMa.

5. Opranbl 4 OpraHu3alnum, y4acTByOIIMe B MpeaocTaBjieHud MyHUIUIIAJIbHOM
yCIyru

5.1.  OpraHoM BIIaCTH, OTBETCTBEHHBIM 3a IPEAOCTaBICHHE MyHUIMNIANBHON yCIyrH,
aBisercs  AnMuHucTpauus. HemocpeIcTBEHHO  OTBEYaeT 3a  OKa3aHUE  YCIyTd  —
AJMUHHUCTpALIUS.

5.2.  JledicTBUS TO TPEIOCTAaBICHUIO MYHUIIMNAIGHON YCIyTH  OCYIIECTBISET
yIpaBJIEHUE KWINIIHOMN MOJIUTHUKU A IMUHUCTPALIUH.

5.3. B M®I] 3assutento (IIpencraButento 3asButens) odecnieunBaeTcs OecIIaTHBIN
noctyn K PIII'Y 11 ob6ecnieueHnst BO3MOXKHOCTHU MOAAYH JOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

5.4. AnMUHHCTpalusa oOecreyrBaeT MpeaocTaBieHne MyHUIMMATIBHONW YCIyTH Ha
6aze M®L| u pervoHaJbHOrO0 TMOpTala TOCYJAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIyT
MockoBckoit obnactu (manee — PIIIY). Ilepeuenr M®DL] ykasan B [lpunoxennn 2 K
HacTosIEeMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

5.5. AnmuHuctpauus u MO®IL] He BupaBe TpeboOBaTh OT 3asBUTENS OCYILIECTBICHUS
NeMCTBUM, B TOM YHCIIE COIVIACOBAHUM, HEOOXOJUMBIX JUIsl MOTydYeHUs] MyHUIMNIAIbHON yCIyTrH
U CBSI3aHHBIX C OOpAalllEHMEM B MHbIE TIOCYAAPCTBEHHBbIE OpraHbl WJIM OpraHbl MECTHOTO
caMOyIpaBJIeHUs, OpraHu3alMy, 3a MCKIIOYEHHEM IIOJY4YEeHUs YCIyr, BKIIOYEHHBIX B
YTBEP)KIEHHBIN 1ocTtaHoBieHrneM IIpaBurensctBa MockoBckoit obmactu ot 01.04.2015
Nel86/12 mnepeueHb ycayr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH M OO0S3aTENBHBIMU  JUIS
MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT.

5.6. AaMuHuCTpanMs B LeIIX  HOpeAocTaBieHHs  MyYHUIMNAIBHONH  yCIyrH
B3aumozenicrasyer ¢ MOILI.

6. OcHoBaHMs /191 00paleHHus U pe3yJbTAaThl NpegocTaBieHuss MyHHIUNIATbHOMI
yCJIyru

6.1. 3asButenp oOpamaercss B AIMHUHHCTPALMIO OJHUM M3 CIIOCOOOB, YKa3aHHBIX B
nyHkre 17  Hacrosmiero  AJAMMHHMCTPaTHMBHOIO — perjlaMeHTa, s IpeloCTaBlICHUs
MyHununanpHOW yCIyrd, 3a YCTaHOBIEHHUEM OYEPEAHOCTH MPEAOCTaBICHUS KUIIOTO
MOMEILEHUS TI0 JJOTOBOPY COLIMAIBLHOTO HalMa.

6.2. B MO®I] 3asBurensm (mpeacraButeneil 3asBuTens) oOecreueH OecIIaTHBIN
poctyn k PIII'Y u KOHCynbTHpOBaHHE IO BOIPOCY MOJYy4YeHHs MyHUIHINAIBHON YCIIYyI'H
nocpencrsam PIITY.

6.3.  PesympTarom mpemocraBieHus MyHUIUITATHHON YCITYTH SBISETCS:

a. B ciaywyae oTcyTcTBHsI OCHOBaHMH AJI1 OTKa3a B NPENOCTaBICHUMM MyHHIMINAIbHON
yCIIyTH, PE3yJbTaT MpeAcCTaBisieT cOOOW cIpaBKy 00 OYEpEeTHOCTH MPEIOCTABIEHUS >KHUIIBIX
MOMEILEHUI Ha YCIOBUAX COLMAILHOTO HaliMa.

6. Otka3z odopmisieTrcss pemieHueM 00 OTKaze B MPEJOCTABICHUH CIPAaBKU 00
OUYEPEAHOCTH IMPETOCTABICHHUS KUIIBIX IIOMEIIEHUH Ha YCIOBUAX COILMAIBHOIO HaiiMa 1o gopme
[Tpunokenus 4 kK HacTosEMY AJIMUHUCTPATUBHOMY PErJlaMEeHTYy.

6.4. PesynbTar mnpenocTaBieHMs MyHHIMNAIbHOM yCIyrM B BHJAE 3JIEKTPOHHOTO
JIOKYMEHTa, TOJAMKHCAHHOTO YCWJIICHHOHW KBaIU(UIIMPOBAHHON AJIEKTPOHHOW  IOAMHMCHIO
YIOJHOMOYEHHOTO JOJDKHOCTHOIO JHIa AJIMUHUCTPALMM, HAMNpaBIseTCs] CIELHUATUCTOM
AnmuHHCTpauK  3asBUTENI0 CHOCOOOM, YKa3aHHBIM B 3asBJICHMM Ha OKa3aHHUE YCIYIH,
HOCpPEeICTBOM Monynsi OKa3aHHs YCIyr €IMHOM WH(POPMALMOHHOM CHCTEMBI OKa3aHUS
roCyJapCTBEHHBIX M MyHULMNAIBHBIX yciayr MockoBckoi obmactu (nanee — Moaynnb oka3aHMs
yeayr EMC OVY). B OymaxkHoM Buae pe3yibTaT MpPeAoCTaBIeHUs MyHUIUNAIBHON YCIyrd




XpaHutcs B Aamunuctpauui. [Ipu nonydyennn pe3yiabTaTa oOkKasaHus yciayru B MOI],
cnenuanuctom MOI[ pacnevarbiBaeTcsi KOIMUSL 3JEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE, 3aBepsaeTcs noanuceio crennanrcrta MOL[ u neyarsro MOL.

6.5. B ciiyyae HeoOxomumocTH 3asBUTEIb (NIPEACTABUTEND 3asBUTENS) JOMOIHUTEIHHO
MOKET IOJIYYUTh PE3yJbTaT IpenocTaBiaeHuss MyHununaasHou ycnyrd B MOL, npu ycinosuu
YKa3aHUS COOTBETCTBYIOLIEr0 CHoco0a MOMydeHHsl pe3ynbTara B 3asBlIeHUU. B 3TOM ciyuae
cnenuanuctoM M®I pacneuarsiBaercss u3 Monynst M®L[ EMC OV sk3eMIuisip 37€KTPOHHOTO
JTOKyMeHTa Ha OyMa)kHOM HocuTeJe, noAnucanupiii 311 ynmonHoOMOUEHHOT0 TOJKHOCTHOTO JIMIIA
AnmunucTpanuu MockoBcKo# 001acTy, 3aBepsAETCs MOAIUCHIO YIIOJIHOMOUYEHHOTO CIIELUAINCTa
M®II n neuatsro M®II,.

6.6. ®akt npemocraBieHUS MYHHUIIMNAIBHON YCIYTH C TMPUIOKCHHEM pe3ylbTaTa
npeaocTaBieHus MyHUIUIIaNbHON yeayru pukcupyetcs B Moayne okazanus yenyr EUC OV,

7. Cpok perucrpaunu 3asiBjieHHsl HAa NpeaocTaBjieHue MyHMIMNAJBHON yCIyri

7.1. 3asenenue, mnomaHHoe uyepe3 MODILI, peructpupyercs B AIAMHHHCTpPAIUU B
nepBbIid pabouuii IeHb, CICAYIONIHIA 3a JHEM TofauH 3asBieHusi B MOLI.

7.2. 3asBneHue, nojgaHHoe B 3eKTpoHHOU (dopme yepe3 PIITY nmo 16:00 pabouero
JIHS1, perucTpupyeTcst B AIIMUHUCTPALIMU B JIEHb €ro [oj1a4yu. 3asBieHue, nojanHoe yepes PIIIY
nocne 16:00 pabovero aHsi, MO0 B HEpabOUMl JE€Hb, PETUCTPUPYETCS B AJMHUHHUCTpAIMHM Ha
CIeyIOINN pabounii ICHb.

7.3. 3asBneHue, MOJYYCHHOE MO MOYTE, PETUCTPUPYETCS B AIMHUHHCTpAIMHU B JCHb
€ro MoJy4YeHusl.

8. Cpok npengocrasiaenusi MyHHIMNIAJIbHON YCIyTH

8.1. Cpok mpenocraBieHus MyHHIMNAIBHON yciyrd He mpeBbimaer 10 (mecsaTh)
pabouux JHEH ¢ TaThl perucTpaluy 3asBIeHUs U JOKYMEHTOB B A IMUHHUCTPALIUH.

8.2. OcHoBaHusi JJisi TIPUOCTAHOBKM TPENOCTaBICHUS MYHHUIMIIATBHON yCIyTH
OTCYTCTBYIOT.

9. IIpaBoBble ocHOBaHUsI NpegocTaBaeHusi MyHUIMNIAIBLHON YCIyTH

9.1.  OcCHOBHBIM HOPMAaTHBHBIM MPABOBBIM AKTOM, PETYIHPYIOIIUM HpPEIOCTaBIECHUE
MynununansHo# ycnyru, ssisgercs KwmiHbeii koaeke Pocculickon deneparuu.

9.2. Cnucok HOPMATUBHBIX aKTOB, B COOTBETCTBMU C KOTOPBIMH OCYILECTBIISETCS
OKazaHue MYHUIIMITAIBHOW yCIyTH, TIpUBeAeH B [IpWwiIokeHWH S K  HACTOSIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

10. HcuepnbiBarouuii nepe4yeHb 10KYMEHTOB, HEO0XO0AMMBIX /LISl IPEI0CTABJICHHUS
MyHUIMNIAIBHOM yCIYyTH

10.1. JIoKyMeHTHI, IPeIOCTABISIEMbIC 3assBHTEIICM:

10.1.1. 3asBnenue mo  ¢opme  ykazaHHOH  [Ipunoxkenus 6  HacTOAILIETO
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA,

10.1.2. JIoKkyMeHT, YOCTOBEPSIOMINIA TUYHOCTh 3asSBUTEIS;

10.1.3. JIoKyMeHT, MOATBEP AN TPU3HAHUE 3asBUTEIS HYKIAIONIUMCS B IKHIIBIX
MOMEIICHUSX, MPEJOCTABISIEMBIX IO IOTOBOPaM COLIMAIIBHOTO HaiiMa.

10.2. Tlpu oOpamenun 3a mModydyeHHEeM MYyHUIUTIAIBLHON YCIYTrd TPEACTaBUTEIS
3asBUTENS, YHOOJIHOMOYEHHOTO Ha TMOJadyy JOKYMEHTOB M  IOJy4YE€HHUE pe3yJibTara
npeaocTaBieHuss MyHHITUTIATBHOW yCIYyTH, JOMOJHHUTEIBHO K JIOKYMEHTaM, YKa3aHHBIM B
nyakre 10.1.2 m 10.1.3 HacTosmero AAMMHHMCTPaTUBHOTO pErJaMEHTa, IPENCTaBISIOTCS
ciemyromye 00s13aTeIbHbIC TOKYMEHTHI:




10.2.1. 3asBieHue, NOANMCAHHOE HENOCPEACTBEHHO CAMHUM 3asiBUTEIIEM.

10.2.2. JIoKyMeHT, yA0CTOBEPSIONIMNI JIMYHOCTh IPEACTABUTEIIS 3asIBUTEIIS.

10.2.3. JlokyMeHT, TOATBEP>KJAIOIINN TTOTHOMOYHSI TPEICTABUTENS 3assBUTEII.

10.3. Tlpu oOpamenun 3a ModydyeHHeM MYyHUIMIIAILHON YCIYrd TPEICTaBUTEIS
3asiBUTENSA, YINOJIHOMOUYEHHOIO Ha IMOANMCAaHUE 3asBJICHUS W 10JAdy JOKYMEHTOB, a TaKXe
HOJy4eHHUEe pe3ynbTaTa IpefocTaBieHus MyHUIUNANbHONM YCIYTd, JAONOJIHMTENBHO K
JOKyMeHTaM, Yyka3aHHbIM B nyHkre 10.1.2 u 10.1.3. Hacrosimero AAMHMHHCTPaTUBHOIO
periaMeHTa, IpeACTaBISIIOTCS CeqyoLe 00s3aTebHbIe JOKYMEHTHI:

10.3.1. 3asBieHue, NOAMMCAHHOE IIPEICTABUTENIEM 3asiBUTENS.

10.3.2. JIokyMeHT, yA0CTOBEPSAIOIIMNI JIMYHOCTh IPEACTABUTEIIS 3asIBUTEIIS.

10.3.3. JIokyMeHT, HOATBEPKAAOIIMM [TOJIHOMOYUS IIPEACTABUTENS 3asiBUTENS.

10.4. JloxyMeHTbI, COCTABJICHHbIE Ha WHOCTPAHHOM S3bIKE, IOJUIEkKAT IEpeBOLy Ha
pycckuii s13bIK. BepHOCTh NepeBojia U MOAIMHHOCTD MOANNUCH NIEPEBOIUMKA CBUIETEIBCTBYIOTCS
B IIOPsIJIKE, YCTAaHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoit denepannu o Hotapuare.

10.5. Onmcanme AOKYMEHTOB, HEOOXOIAMMBIX JUIS TPEAOCTaBICHHS MyHHIMIIATBHOMN
yCIIyTH, IpuBeaeHb! B [IpuiioskeHnn 7 HacTosAero AAMUHUCTPATUBHOTO pErjaMeHTa.

11. HcuepnbiBalonuii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX /IJIsl IPeI0CTABJIEHUSA
MyHUIIUIIAIBHOM YCJIYTH, KOTOPbIe HAXOAATCS B pacnopsizkeHun OpraHos BJIACTH,
OpranoB MecTHOro camoynpasJienusi v QOpramusanui

11.1. JlokyMeHTbl, HEOOXOJUMble s NpeAocTaBleHUs MyHUIMNAIBHONH YCIYyTH,
KOTOpBIE HAaxOJATCS B pacHOpPsDKEHUHM TOCYAApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIIpaBJIEHUs] U MHBIX OPraHOB M IOJBEIOMCTBEHHBIX UM OpPraHMU3ALUAX, YYaCTBYIOIIUX B
nperocTaBieHud MyHULUNANbHBIX YCIYT, W KOTOpbIE 3asBUTENb BIPABE IPEACTABUTH 11O
COOCTBEHHOM MHUIIMATUBE, OTCYTCTBYIOT.

11.2. Anmunuctpamus 1 ML He BnpaBe TpeOoBaTh OT 3asBUTENS MPEIOCTABICHUS
UHPOpPMALlUM U OCYIIECTBJICHUs JIeHCTBUH, HE MpPeIyCMOTPEHHbIX AJMUHUCTPATUBHBIM
periaMeHTOM.

12. HcuyepnbiBaromuii nepevyeHb OCHOBAHUM I 0TKAa3a B IPHEMe U PerucTpanuu
AOKYMEHTOB, HEO0XOAUMBIX ISl NIpeaocTaB/IeHuss MyHHIUNIAJIBHON YCIyrd

12.1. OcHoBaHUsAMU Ui OTKa3a B MPUEME M PErHCTPALUU JTOKYMEHTOB, HEOOXOINMBIX
JUIsl IpeiocTaBieHnss MyHUIIMITAIbHON YCIYTH, SIBJISIIOTCS:

12.1.1. o6pamenne 3a MyHHIMIANBHOM yCIyroil, mpeAocTaBleHHE KOTOPOH He
NpeayCMaTpUBaETCsl HACTOSIIUM AIMUHHCTPATUBHBIM PETIIAMEHTOM;

12.1.2. npenoctasnenue 3asgBaeHUs, MOJIHUCAHHOTO HEYITOJTHOMOYEHHBIM JIUIIOM;

12.1.3. npenocraBnenue 3asiBiIeHUs, 0()OPMIIEHHOTO HE B COOTBETCTBUH C TPEOOBAHUSIMHU
HACTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA;

12.1.4. HenipeicTaBieHNEe HEOOXOAMMBIX JOKYMEHTOB WIJIH TPEJCTABIICHUE TOKYMEHTOB,
HE COOTBETCTBYIOIIMX YCTAHOBJICHHBIM HACTOAIIUM AJMHHUCTPATHUBHBIM pErJIaMEHTOM
TpeOOBaHUSM;

12.1.5. npeacraBieHne JTOKYMEHTOB, COAEP)KAILMX MCIPABICHHs, HE 3aBEpCHHBIC B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IMOPSJIKE, TOTUYNCTKHU, UCTIPABICHUSI TEKCTA,

12.1.6. npeacraBieHne JOKYMEHTOB, TEKCT KOTOPBIX HE TMO3BOJSET OJHO3HAYHO
HCTOJIKOBATh COJIEP>KaHUE;

12.1.7. npeacraBieHne TOKyMEHTOB, YTPATUBIINX CUITY.

12.2. JIonoJHUTENTFHBIMH ~ OCHOBAaHUSIMU JUUII OTKa3a B TpHeMe (pErHuCTpaIlvH)
JOKYMEHTOB, HEOOXOMMBIX JJISl PeI0oCTaBIeHUs MyHUIIMIIANBHON YCIYTH, TIPU HarpaBJICHUH
obparmenus yepes PIIT'Y sastorcs:

12.2.1. HEKOPPEKTHOE 3amlOJHEHHE O0O0s3aTeNbHBIX MOJNe B (opMe HHTEPAKTUBHOTO
3anpoca PIII'Y (oTcyTcTBHE 3amoIHEHHS, HEIOCTOBEPHOE, HEIMOJHOE OO0 HEmpaBUIBHOE, HE



COOTBETCTByIOIIEE  TpPeOOBaHUSAM,  YCTAHOBICHHBIM  HACTOSIIMUM  AJIMUHUCTPATHUBHBIM
pErJIaMeHTOM);

12.2.2. npeacraBieHne 3NEKTPOHHBIX KOMHHA (IIEKTPOHHBIX 00pa30B) JOKYMEHTOB, He
MO3BOJIAIOIIMX B MOJHOM O00BEME MPOUYUTATh TEKCT JOKYMEHTAa W/WUJIM PAaclO3HATHh PEKBU3UTHI
JIOKYMEHTA.

12.3. TlucekmenHoe pemieHne 00 OTKa3e B IMpPHUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIst
npenocTaBieHuss MyHHIMITATBLHOU yeryru odopmiisercs mo ¢popme cornacHo [Ipunoxennio 8 k
HACTOALIEMY AJIMUHUCTPATUBHOMY PETrJIaMEHTY:

12.3.1. mpu mojade 3asBIEHUS CIIOCOOOM, yKa3zaHHBIM B MyHKTe 17.1 Hacrosmiero
AJIMUHUCTPATUBHOTO perjgamenTta crenuanicrom M®IL] no tpeGoBanuto 3asBUTENS, B TEUCHUE
30 MUHYT C MOMEHTA MOJIY4YEHUsI OT 3asBUTENS TOKYMEHTOB.

12.3.2. npu momade 3asBJICHHS CIIOCOOOM, yKa3aHHBIM B TyHKTE 17.2. HACTOSIIETO
aJIMUHUCTPATUBHOIO PErjlaMEeHTa MOJIUCHIBAETCA YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIULIOM
AIMUHUCTpAllMU U HAaNpaBisieTcs IOYTOBBIM OTIPABIEHHWEM IO ajpecy, yKa3aHHOMY
3asBUTENEM B 3asBJIICHUM B TEUEHUU TPEX palbouuii JHEH, CICAYIOIIMM 3a THEM PErucTpaluu
3asBiIeHUSI B AJIMUHUCTPALIUH.

12.3.3. npu mopaue 3asBJICHHS CIIOCOOOM, yKa3aHHBIM B MyHKTe 17.3. HacTosIiiero
aJIMUHHCTPATUBHOTO periaMeHTa MOAMUCHIBACTCS YIOJTHOMOUYEHHBIM JIOJKHOCTHBIM JIULIOM
AJMUHHUCTpAIK 1 HampapiisieTcst B TMUHBIA KabuneT 3asButens Ha PIII'Y B nepBbiii paboumnii
JI€Hb, CTIEAYIOUIHNII 32 THEM TI0Jja4uM 3asiBICHHUS.

13. HcuepnbiBaoummii nepeyeHb OCHOBAHMII VISl 0TKA3a B NIPe10CTABJICHUHU
MyHUIMIIAIBHON YCJIYTH

13.1. OcHoBaHusiMM [JIi OTKa3a B MpPEeAOCTaBICHUH MyYHHUIMIAIBHON yCIyru
SIBIISTFOTCSL:

13.1.1. orcyrcTBHEe mpaBa y 3asBUTENs Ha MOJydeHHe MyHHUIMNAIBHOW YCIyTH B
COOTBETCTBUH C TyHKTOM 2.1. HacToOsAIIEero AJMUHUCTPATHBHOTO PETJIaMEHTa,

13.1.2. Hanuunue TOPOTUBOPEUMBBIX/HEJOCTOBEPHBIX  CBEAEHUH B  3asdBICHUU WU
NPUJIOKEHHBIX K HEMY JJOKYMEHTaX, B TOM YHCIIE IPECTaBIICHHE 3assBUTEIEM JJOKYMEHTOB.

14. IHopsaok, pasMep U 0OCHOBAHHMSA B3MMAaHUA IOCYIAPCTBEHHON NOULTHHBI WX HHOH
IU1aThl, B3MMaeMoii 3a npeaocraBjaeHne MyHHIUNIAJIbHON YCJIYTH

14.1. MyHununanbHas yciyra npeaocTaBisercst OecIiaTHO.

15. IlepedeHnnb yciyr, He0OXOAUMBIX U 00513aTeJIbHBIX JJIf NPeA0CTABJICHUS
MyHHMUIHNIIAJIBHON YCJIYTH, B TOM YUC/IE MOPAA0K, pa3Mep U OCHOBAHUS B3MMAHMS IJIATHI
3a MPeA0CTABJICHHE TAKUX YCJIYT

15.1. Agmunanctpamus u M®IL] He BmpaBe TpeOoBaTh OT 3asBHUTENS OCYIIECTBICHUS
JIEHCTBHI, B TOM YHCJIE COTIIACOBAHUMN, HEOOXOUMBIX /IS TOTydeHUsT MyHUIIUTIATBLHON YCIIYTH
U CBSI3aHHBIX C OOpallleHHeM B WHBIE TOCYJapCTBEHHBIE OpraHbl WU OpraHbl MECTHOTO
CaMOYIpaBJIeHUs, OpTraHM3allU{, 3a HCKIOYEHHEM IMOJy4eHHUS YCIYyr, MPeayCMOTPEHHBIX
nocraHoBieHueM IlpaBurensctBa MockoBckoit obmactu ot 01.04.2015 Nel86/12 mepeueHn
YCIyT, KOTOpbIE SBISIOTCS HEOOXOIUMBIMM M 0O0S3aTeIbHBIMU JUISI TPEJOCTABIICHUS
rOCYJapCTBEHHBIX YCIIYT;

15.2. Ycnyru, HeoOXoauMBbIe W 00s3aTeNbHBIC NJIs TpenocTaBiIeHUs MyHHUITUTIATbHOMU
YCIIyTH, OTCYTCTBYIOT.

16. Cnoco0bl mpegocTaBjieHuss 3asiBUTEeM JOKYMEHTOB, HEO0OXOAUMBIX JIJIsI
noJryyeHuss MyHHUMIAJBHON yCayru



16.1. Jluynoe oOpamenue 3asBurens (win npeacrasutens 3assutens) B MOLL.

16.1.1. JIns nonyyenuss MyHULMIIATbHON yCIIyTH 3asBUTENb NPEJOCTaBISET JOKYMEHTHI,
yka3aHHble B myHKTe 10 HacTosmero A JMHHUCTPATUBHOTO PErJIaMEHTA.

16.1.2. 3asBUTEN, MOXKET 3amucaTtbcsl Ha JW4YHBIA mnpueM B MO®DI[ 3apanee mo
KOHTAKTHBIM TeneoHam, yka3zaHHBIM B [IpuinokeHnn 2 HaAcTOSIIEro AJIMHUHHCTPATUBHOTO
pernamenTa, uinu nocpeacrtsom PIITTY.

16.1.3. B ciy4yae Hanuuusi OCHOBaHMM, IMPEIyCMOTPEHHBIX IMYHKTOM |2 HAcTOSAIIETO
AJIMUHHCTPAaTHBHOTO periameHTa, crueruanuctoM M®I] 3asBuTtento BbIIacTCs pelieHue o0
OTKa3e B IIpUEME JOKYMEHTOB C YKa3aHHEM IPUYMH OTKa3a B CPOK He nosaHee 30 MHMHYT C
MOMEHTA MOJIyuYeHHUs OT 3asiBUTENIS JJOKYMEHTOB.

16.1.4.B ciyuae ecnu OTCYTCTBYIOT OCHOBAaHHUS IJIi OTKa3a B IpPHUEME JOKYMEHTOB,
cnenuanuct M®I[ npuHuMaer mnpeacTaBieHHbIE 3asgBUTENEM JOKYMEHTHI, 3allOJIHAET U
pacreyaTbiBaeT 3asBJIEHHUE, KOTOPOE MOJIUCHIBAECTCS 3assBUTENIEM B MPUCYTCTBUU CHEILUAIINCTA
M®II. B cnyuae oOpamienus [IpencraBurens 3asBUTeNs, HE YIIOJIHOMOYEHHOTO HA MOAMKMCAHUE
3asiBIIEHUs, UM MPEICTABIIAETCS NOJANUCAaHHOE 3asiBUTeNeM 3asBiieHUE Mo (GopMe, yKa3aHHOU B
[Tpunoskenuu 7 K HacTOsIIEMY AIMUHUCTPATUBHOMY PETIaMEHTY.

16.1.5. Cnermamicr  M®L[ ckanupyeT mpeacTaBiIeHHbIE 3asBUTEIEM OPHUTHUHAIIBI
JTIOKYMEHTOB M (opmupyet siekTpoHHoe neno B Moayne MO®L] EMC OV, pacneuaTtsiBaeT u
BbI1aeT 3asiBUTEIIIO0 PACIIUCKY B IOJyUYE€HUU 3asiBICHUS, JOKYMEHTOB C YKa3aHUEM UX MEPEUHs U
KOJIMYECTBA JIMCTOB, BXOMAIIErO HOMEpa, NaThl MOJYYEHHUS U JaThl TOTOBHOCTH pe3yibTaTa
IIpeA0CTaBIeHns MyHUIIUITAIBHON YCIIYTH.

16.1.6. DnextponHoe neno (3asBieHHE, MpUIaraeMble K HEMY IJOKYMEHTHI, pacIucKa)
noctynaer u3 Moaymst MOL[ EMC OY B Moaynes okazanust yeayr EMC OY B nenn ero
dhopMHUpOBaHHS.

16.2. Oopamenne 3a okazanueM MyHHUIMITATBHON YCIyTH 110 TIOYTE

16.2.1. Ins nonmydyeHus MyHHIMIANbHOM yciayrn 3asBUTENb HAIpaBiseT MO aJpecy
AJMUHUCTpAIK, YyKazaHHOMY B [IpWIOKEHHH 2 K HacTOsIEeMy AIMHHHACTPATHUBHOMY
pErIamMeHTy, 3aKa3HO€ IHCbMO C OINMCHIO, COJEpIKAIIEe 3asBICHHE, MOJAIMCAHHOE JIMYHO
3asButeneM wunu [lpeacraBurenem 3agBUTENS, U KONMUHU HEOOXOAMMBIX JOKYMEHTOB B
COOTBETCTBUM C TpeOOBaHMSIMHU, YKa3aHHbIMU B myHKTe 10 Hacrosmero AJIMHUHHCTPATUBHOIO
periameHTa.

16.2.2. Cpok Hayana npegoctaBieHuss MyHUIIUTIATBHON yCITYTH UCUUCIISETCS C MOMEHTa
perucTpamnuu J0KyMeHTOB B AZIMUHHUCTPALUH.

16.2.3. Pacniicka B MoJlyue€HUH TaKHUX 3asBJICHUS U JOKYMEHTOB HAllpaBIIETCs 3aKa3HBIM
MIOYTOBBIM OTIPABJIEHUEM YIIOJIHOMOUYEHHBIM OPIaHOM I10 YKa3aHHOMY B 3asIBJIEHUH [TOYTOBOMY
ajzipecy B TedeHue paboyero AHs, CIEIYIOLIEro 3a JTHEM MOIY4YEeHHUS YIIOJIHOMOYEHHBIM OpraHOM
JIOKYMEHTOB.

16.2.4. B ciyuae nmogauu KONMUN JOKYMEHTOB, HE 3aBEPEHHBIX HOTapHalIbHO, 3asBUTENb
MIPENOCTABIIACT OPUTHHAIBI JOKYMEHTOB B M®I[ B cpok, yka3aHHbIM B pacnucke. Pesynprar
MOXET OBITh TOJY4eH OJHMM W3 BbIOpaHHBIX B 3asBJICHHUU CIIOCOOOB TOCIE CBEPKHU
IIPEIOCTABIEHHBIX IO MTOYTE TOKYMEHTOB C OPUTHHAJIAMH.

16.3. OOpamenue 3a okazanueM MyHUIMIIATBHON ycimyru nocpeactsom PIITY

16.3.1. JIns monyyenuss MyHHIATIATBLHOW YCIYTH 3asBHUTENb (GOpMHUPYET 3asiBICHHUE B
3JIEKTPOHHOM BHJIE C HcToyb30BaHueM JInunoro kabunera Ha PIII'Y myTtem perucrpauuu yepes
ECHUA c mnpuioxeHHeM »JJIEKTPOHHBIX 00pa3oB JOKYMEHTOB, YKa3aHHbIX B IyHkTe 10
HACTOALIETO AZIMUHHUCTPATUBHOIO PETJIAMEHTA.

16.3.2. OtnpaBieHHoe 3asBIICHHE U JOKYMEHTHI MOCTYIAIOT B MOJYJIb OKa3aHHS YCIyT
ENC OVY;

16.3.3. B ciayuae Hanmuuus OCHOBaHUWH, MPETyCMOTPEHHBIX IYHKTOM 12 HACTOSIIErO
AJIMUHHCTPAaTUBHOTO perjIaMeHTa, pelleHHe o0 OTKa3e B NMpHEME JOKYMEHTOB C yKa3aHHEM
INPUYMH OTKa3a MOJIMUCHIBACTCA YCHJIEHHOM KBaTHU(PUIMPOBAHHOW 3JIEKTPOHHOW IOAMHCHIO




YIIOJTHOMOYEHHOTO JIOJHKHOCTHOTO JIMIa AJTMUHUCTPAIIMU W HAIMpaBisieTCs B JMYHBIN KaOWMHET
3asButens Ha PIIT'Y B nepBeIil pabounii 1eHb, CIEIYIONTUI 32 THEM MToAa4u 3asBICHUS.

16.3.4. PezynpTar mpepoctaBieHuss MyHUIMNAIBHON ycayru OyAeT NpeaoCTaBICH B
nugHblid kaOuHeT 3asButens Ha PIIIY B dopme 37MeKTpOHHOTO JOKYMEHTa, MOJMHUCAHHOTO
YCHJIEHHOW  KBATH(DHUIIMPOBAHHOW TMOJIMUCHIO  YIIOJTHOMOYEHHOTO  JIOJDKHOCTHOTO — JIMIA
AJIMUHUCTpALINH.

16.3.5. B M®I] 3asBuTento (mpeIcTaBUTeNO 3asBUTENs) 00ecriedeH OSCIUTaTHBIN TOCTYIT
k PIII'Y nns mpenocraBieHus MyHULIMNAIBLHOM YCIYTM B MOPSJKE, MPEIyCMOTPEHHOM B II.
17.1.1acTosiiero AJIMUHUCTPATUBHOTO perjiaMeHTa.

17. Cnoco0bl mostyueHusi 3asiBuUTEIeM Pe3yJbTATOB NpeaocraBjieHuss MyHUIIUNIAJIbLHOM
yCayra

17.1. 3asBurtens (IIpenctaButens 3asBUTENSI) YBEAOMISIETCS O XOJI€ PAacCMOTPEHUS
¥ TOTOBHOCTH Pe3yJIbTaTa MpeocTaBlieHNs MYyHUIIUTIATBHON YCIYTH CICAYIOMUMU CIIOCOOAMM:

17.1.1. Yepes nuunblii kabunet Ha PIITY.

17.1.2. Tlo 57€KTPOHHOI TTOYTE.

Kpome toro, 3asButens (IIpencraBurens 3asBUTENA) MOKET CAMOCTOSITENIBHO MOIYYUTh
WH(OPMAIIMI0O O TOTOBHOCTH pe3y/ibTaTa MPeAOCTaBICHUS MYHHUIUNATBHOW YCIYTH TIO
TenedoHy 1eHTpa TeiaedoHHOro oOciayx uBaHUS HaceneHuss MockoBckoit obmactu 8(800)550-
50-30, umu mocpenctom cepruca PIIT'Y «Y3Hath cratyc 3asBICHUS.

17.2. PesynpTaT mnpemoctaBieHuss MyHHUIMNAIBHOM YCIYrd MOXET OBITh MOJTy4YeH
CJIEIYIOIIMMHU CTIOCOOaMMU:

17.2.1. Yepes nuunsiii kabuneT Ha PII'Y B BHJie 3IeKTPOHHOTO JOKYMEHTA.

17.2.2. Yepe3z MDI] na 6yMa)kHOM HOCHUTEIE.

17.3. Pe3ynbpTaT mpenoctaBieHus MyHUIIUNATBHONW YCIYTH HANpPaBIseTCs 3asBUTEIIO
(ITpencraBurento 3asButens) B au4Hblii kabuner PIIY, a B cimydae BbiOopa 3asBUTENEM
(IMpexncraBuTeneM 3asBUTENS) criocoba MOTyUeHHs pe3yabTaTa B OyMakHOM BHIE, MOKET OBITH
noiaydeH B MOILI.

18.  MaxkcuMaJbHBI CPOK OKUAAHNUS B 04Yepeau

18.1. MakcuManbHBII CPOK OXWIAHWS B OYEpEAM NpPU JIMYHOM Topade 3asBICHUS U
IIPY MOJIYYEHUU PE3yibTaTa MPeNoCTaBlIeHnss MyHUIMIIAIIBHON YCIyTU HE JOJDKEH IPEBbIIIATh
15 munyr.

19. TpeOoBaHus K NOMELIEHUAM, B KOTOPBIX npeAocTaB/siercs MyHuIMnaabHast
yeayra

19.1. TlomemeHus, B KOTOPBIX MpeAOCTaBIsIeTcs  MyHUIIMNAIBHAS  YCIIyTa,
MPEANOYTUTENBHO PA3MEIIAOTC Ha HWKHUX ASTa)xaxX 3JaHUM M JODKHBI COOTBETCTBOBATh
CaHWUTAPHO-IIUIEMUOJIOTHIECKUM MTPaBUIaM U HOpMAaTHBaM.

19.2. Bxoasl B momemieHus OOOPYAYIOTCS MaHIyCaMH, PACHIUPEHHBIMH MPOXOJaMHU,
MO3BOJISIIOIIUMHE ~ O0ECTIEYUTh  OECHPENsSTCTBEHHBIM  JOCTYN JIMII C  OTPaHWUYCHHBIMHU
BO3MO>KHOCTSIMU 3/I0POBbSI, BKJIFOUAs JIULI, UCIIOJIb3YIOIIMX Kpeca-KOJSCKH.

19.3. Huple TpeOOBaHWMA K  TOMEIICHUSM, B  KOTOPBIX  MPEIOCTaBIISACTCS
MyHununaneHas yciyra, npuBeieHsl B [lpunoxennn 9 k HacTosimeMy AIMUHUCTPATUBHOMY
perjameHry.

20. Iloka3aTesiM JOCTYNHOCTH U KayecTBa MyHMIHMNAJIbHASA yCayra



20.1. Iloka3zarenu MOCTYMHOCTH M KadecTBa MYyHHLMINAIBHOW YCIYT'W NPHUBEACHBI B
[Tpunoxenun 10 k HacTosALIEMY AIMUHUCTPATUBHOMY PETIaMEHTY.

20.2. TpeOoBaHuss K OOECHEUEHUIO JOCTYIMHOCTH MYyHHUIIMIAIBLHON YCIyTH IS
UHBaJINAOB NpuBeaeHbl B [Ipunoxenun 11 k HacTosAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

21.  TpeOoBaHus opraHu3aluy NpeaocTaBjieHnss MyHMIHMNAIbHON yCJIYyIrd B
3JIEKTPOHHOI popme

21.1. B onexTpoHHOH QopMe ITOKYMEHTHI, yka3zaHHble B nyHkre 10 Hacrosmero
AJIMUHUCTPATUBHOI'O perjaMeHTa, nmojarTcs nocpeacrsom PIITY.

21.2. Ilpy mnojaue MJOKYMEHTHI, yKa3aHHble B OyHkTe 10 AJMHHHCTPAaTHBHOTO
periaMeHTa, NPHJIAraloTcs K 3JIEKTPOHHOH (opme 3asBieHMs B BHUJE OTAEIbHBIX (hailiioB.
KonnyectBo (ailioB JOMKHO COOTBETCTBOBATH KOJHYECTBY JOKYMEHTOB, a HAaWMEHOBAaHUE
daiina 101KHO MO3BOJIATh UIEHTU(PULIUPOBATH JOKYMEHT U KOJIMUYECTBO JINCTOB B JIOKYMEHTE.

21.3. Bce OOKYMEHTBI [JOJDKHBI OBITh OTCKAaHMPOBAaHBI B  PACIpPOCTPAHEHHBIX
rpapudeckux dopmarax ¢ailyioB B IIBETHOM pexuMe (pa3pelleHue CKaHUPOBaHHUS — HE MeHee
200 ToYek Ha MIOKWM), OOECIEYHMBAIOIIEM COXPAHEHHE BCEX ayTEHTHYHBIX MPU3HAKOB
HOJUIMHHOCTH, @ UMEHHO: rpaMuecKOi MOAMUCH JIMLIA, 1eYaTH, YTJI0BOr0 TaMIia OJaHKa.

21.4. 3asgBUTENIF WMEET BO3MOXKHOCTH OTCJIC)KHMBATh XOJ OOpaOOTKH JOKYMEHTOB B
JInaHom xabuHeTe ¢ MOMOIIbIO cTaTycHO Moaenu PIITY.

22. TpeOoBanus k opranuzauuu npegocrapieHuss MyHununajabHou ycayru B M®OI

22.1. Opranuzanusi npenoctaBieHuss MyHuIMOanesHOM ycnyru Ha 6aze MOIL]
OCYIIECTBIISIETCS] B COOTBETCTBUU C COIVIALIEHUEM O B3aMMOJCHCTBUM MEXIy AJMUHHUCTpaLUeit
nu I'KY MO «MO MO®Il», 3akiar04eHHBIM B TIOPSAKE, YCTAaHOBJICHHOM JEHCTBYIOLIMM
3akoHOAarenbCcTBOM. Ilepeyenr ML, B  KOTOpBIX OpPraHM3yeTcs IPENOCTaBICHUE
MyHuIunanbHON yCIyrd B COOTBETCTBHM C COIVIALIEHMEM O B3aUMOJECHCTBUH, NPUBOJIUTCS B
[Tpr10’keHUU 2 HACTOSIIETO AJIMHHHCTPATHBHOTO PETIIAMEHTA.

22.2. 3asBUTENb MOXKET OCYILECTBUTH MPEIBAPUTENIBHYIO 3allUCh HA 10/1a4y 3asBICHUS
B M®I] cneayrommmu ciocobamu o CBOeMy BBIOODY:

a. IIpU JTMYHOM oOparuenun 3assurens B MOL;
0. o Tenepony MOII;
B. nocpenctsoM PIITY.

22.3. Ilpu npeaBapuTenbHON 3aNMCH 3assBUTENb COOOIIAET CIIEAYIONINE JaHHBIE:
dbamMuInio, UMs, OTUYECTBO (TTOCTEAHEE TP HATTMYNH );
KOHTaKTHBIM HOMEp TeneoHa;
aJipec IEKTPOHHOI MOYTHI (TIPU HAIMYUH);
)KellaeMble JaTy W BpeMsl TPEICTaBICHHS JOKYMEHTOB.
22.4. 3asBuUTeNIO COOOLIAIOTCS JaTa U BpeMs IpHUeMa JOKYMEHTOB.
22.5. Tlpu OCYIIECTBICHWU MpPEIBAPUTEILHONW 3amuch 3asBUTENh B 00s3aTEIHHOM
nopsiike MHQOPMUPYETCS O TOM, YTO MpPEIBApUTENIbHAS 3alHCh AHHYJIMPYETCS B ClIydae €ro
HESIBKY 110 HICTEYCHUH 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHH MpHeMa.

22.6. 3asBurens B 1000€ BpeMsl BIIpaBe 0TKa3aThCs OT MPEBApUTEILHON 3aIUCH.

22.7. B otcyrctBum 3asBUTENEW, OOpaTMBIIMXCS TIO MPEIBAPHUTEIBHOW 3allicH,
OCYILECTBIIsICTCS ITpreM 3asBUTENEH, 0OpaTUBIIUXCS B MOPSJIKE OYEPEIH.

JrE o

I11. Cocras, nociie10BaTeIbHOCTb U CPOKH BbINOJHEHUS AIMUHUCTPATHBHBIX MPOLEAYP,
TpeOOBaHNs K MOPSIAKY UX BbINOJHEHUS
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23.  CocraB, Noc/1€10BaTeJIbHOCTH U CPOKH BBITIOJIHEHUS] AIMUHUCTPATHBHBIX
npouenyp (neiicrBuii) mpu npeaocraBjaeHny MyHHIMIAJIbHON yCJIYTH

23.1. TIlpenocraBnenrie MyYHUIIMNATBHONW YCIYTH BKJIIOYaeT B ceOS Cleayromue
aJIMAUHUCTPATHBHBIC ITPOIETYPHI:

1) OpueM 3asBICHUS W JOKYMEHTOB, HEOOXOJMMBIX [UIS HPEAOCTaBICHHUS
MyHuUMIanbHON YCIIYTH;

2) 00paboTKka W TpeIBapUTEILHOE PACCMOTPEHHE 3asBIICHUS W IPEIICTABICHHBIX
JIOKYMEHTOB;

3) NPUHATHE pEUIeHUsT O TMpeaocTaBieHUu (00 oOTkKa3e B MPEJOCTABICHHM)
MyHUIHMITATBHON yCIyru u 0hOpMIICHHE pe3yiibTaTa MpeAoCTaBlIeHHsT MYHUIMITAIbHON yCIyTH
3asBUTEIIO;

4) BbIJIa4a pe3yJibTaTa MpeoCTaBIeHUs MyHHUIIUIIATBHON YCITyTH.

23.2. TlepeueHb aAMUHUCTPATHBHBIX MPOLEAYP MPU OOpAIIEHUH 33 OT3BIBOM 3asBICHUS
Ha MpeIocTaBiIeHne MyHUIIMITATBHON YCITyTH:

1) IpUeM 3asBJIEHUS 00 OT3bIBE U Iepesiaya ero B nojpaszaeieHue AJIMUHUCTPALIH,
HEINIOCPEICTBEHHO OKa3blBarolee MyHUIIMNIaIbHON yCIyry 3assBUTEIIIO;

2) paccMOTpeHHe 3as1BICHUS 00 OT3bIBE;

3) nepegayua B MOI[  10KyMEHTOB, NPENOCTaBICHHBIX 3asBUTENEM IS
npenocrasiieHuss MyHUIIMNanbHON yCIyTH, JUIsl BPYYEHUsI UX 3asBUTENIO;

4) BpYy4YEHHE TOKYMEHTOB 3asBuTento B MOILI.

23.3. Kaxnmas aAMUHUCTpAaTHBHAs MPOLEAypa COCTOMT U3 aIMHHHCTPATUBHBIX
neicrBuil. IlepeyeHp u conepkaHue aIMUHUCTPATUBHBIX JEHCTBUMN, COCTABIAIOIIUX KaXKIyHO
aJIMUHUCTPATHBHYIO  TpOLEAYpY, UpuBeaeH B llpuinokenun 12 K = HacTosIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.4. brnok-cxema TMpeAOCTaBICHUS  MYHHIMITAGHOW  YCIyTH  TIPUBEJCHA B
[Tpunoxenun 13 k HacToOAIIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Ilopsinok u popMbl KOHTPOJIS 32 UCTIOTHEHUEM AMUHUCTPATUBHOTO perjiaMeHTa

24.  Ilopsiiok ocyuiecTBIeHUS] KOHTPOJIS 32 cO0/II0leHUeM U HCIIOJHEeHHeM
JAOJKHOCTHBIMH JIMIIAMH, FOCYAaPCTBEHHBIMHU CJIYKAIMMH U CTIeUATUCTAMU
AJIMUHHMCTPALMH NOJ0KeHHIT ATIMHUHHCTPATUBHOIO PerJiaMeHTa U HHBIX HOPMATHBHBIX
NPAaBOBBIX AKTOB, YCTAHABJINBAIOIIMX TPeOOBAHUS K NpeaocTaBjieHni0 MyHnIMnaibLHOH
yCayra

24.1. KoHTpoib 3a COOJIOACHHEM JOJDKHOCTHBIMH JIMIIAMH  AJMUHUCTPAIIUU
MIOJIO)KEHUH HACTOALIET0 AJMUHHCTPATUBHOTO PETJIaMEHTa M MHBIX HOPMAaTHBHBIX MPABOBBIX
aKTOB, YCTAaHaBIMBAIOLIUX TpeOOBaHUA K TMperoCTaBleHHn0 MyHUIUNANBHON — YCIyTH,
ocylIecTBIsieTcs B (hopme:

1) Tekymiero KOHTPOJIS 3a COOJIIOJICHHEM TMOJHOTHI W KauyecTBa IMPEIOCTABICHHS
MyHununansHoH yenyru (nanee - Tekymuii KOHTPOJIb);

2) KOHTPOJIsI 32 COOJTIOICHUEM TOpsIKa peiocTaBieHrss MyHHIIMTIATBHOR yCITyTH.

24.2. Texkyumii KOHTPOJIb OCYIIECTBIISIET PYKOBOAUTENIb AJIMUHHUCTPALUU TOPOACKOTO
okpyra XvuMK1 MOCKOBCKOM 00J1acTH U YIIOJIHOMOYEHHBIE UM JI0JKHOCTHBIE JIUIIA.

24.3. Texkymmii  KOHTPOJb  OCYIIECTBIIETCS B  MOpPAOKE,  YCTAaHOBJICHHOM
pyKOBOAMTENEM AJIMUHUCTPALUA TOPOACKOro OKpyra XuMku MockoBckoil oOnactu, is
KOHTPOJISI 3@ UCIIOJIHEHUEM MPABOBBIX aKTOB AJMUHHUCTPALUH.

24.4. KoHTponb 3a COOMIOAECHUEM TOPSAKA MPEAOCTABICHUS MyHUITUTIATBLHON YCIyTH
OCyLIeCTBIIsIeTCST ~ MUHHCTEPCTBOM  T'OCYJApCTBEHHOTO  YNPABICHHSA, HH(POPMALMOHHBIX
TEXHOJIOTUH U CBA3M MOCKOBCKOH 00JaCTHM B COOTBETCTBUU C IOPAJKOM, YTBEPXIECHHBIM
nocraHoBjeHueM [IpaButenscTBa MockoBckoit oomactu ot 16 ampens 2015 roga Ne 253/14 «O0
yrBepxkacHuM llopsaka ocymiecTBiIeHUsT KOHTPOJS 3a NPEAOCTaBICHUEM TOCYAAPCTBEHHBIX U
MYHUIIUNATBHBIX YCIYr Ha TEPPUTOPUHM MOCKOBCKOW OOJAaCTM M BHECEHHUM HW3MEHEHUH B
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[TonoxxeHne 0 MUHHUCTEPCTBE TOCYIAPCTBEHHOTO YIPaBIeHUS, NHPOPMAITMOHHBIX TEXHOJIOTHI
U cBsI3M MOCKOBCKOH 00jacTH» M Ha OCHOBaHMM 3akoHa MOCKOBCKOHM oOyiacTh OT 4 Mas
2016 roma Ne 37/2016-O3 «Komekc MockoBckoir  oOmactd 00 aAMUHUCTPATHBHBIX
MIpaBOHAPYIICHUSIX ).

25. Tlopsiok ¥ MePpHOIMYHOCTH OcymiecTBIeHus Tekymero KOHTPOJIsl MOJHOTHI H
KavecTBa npeaocrapjaeHnss MyHununajibHou yeayru u Konrpouis 3a cod/io1eHuemM
NMOpPAAKA npeaocTaBjieHusi MyHMUMNAJBHON yCIyru

25.1. Texkymuii KOHTPOJIb OCYIICCTBIISETCS B (pOpME MPOBEPKH PEIICHUH W JEUCTBHUI
y4acTBYIOUIMX B  IPEJOCTaBIECHUM  MyHMIMOAIBHOM  yCIOyrd  JOJDKHOCTHBIX — JIMII,
MYHHUILIMNATIBHBIX CIYyXaIlUX AJIMHHHCTpAIMH, a Takke B (opMe BHYTPEHHHUX IPOBEPOK B
AIMUHUCTpAMU 1O 3asBICHHUSAM, OOpalleHUsM M KalobaM TpaxaaH, WX OObEIWHEHUH U
OpraHM3alii Ha pemeHus, a Takke JedcTBusS (Oe3aeiicTBUs) JOMHKHOCTHBIX — JIHII,
FOCYJApCTBEHHBIX  TPAKIAHCKUX  CHOYXaluxX  AJMUHHCTpAllUM,  y4YacTBYIOIIUX B
peaocTaBIeHnd MyHUIIUMIIAIbHOM YCIyTH.

25.2. Tlopsmok  ocymiecTBieHHst  TeKymero  KOHTpoJii B AJIMHHUCTpaluu
YCTaHaBJIMBAETCA PYKOBOAUTENEM AJIMUHUCTPALIUH.

25.3. KoHTpoab 3a coOito/IeHueM NopsiKa MperocTaBlieHnss MyHUIIMNAIbHON yCIyru
OCYLIECTBIISETCS YIIOJIHOMOYEHHBIMU JOJIKHOCTHBIMH TULaMu MunucrepcTBa
TOCYJapCTBEHHOTO YIpaBJICHUs, HHOOPMAIIMOHHBIX TEXHOJIOTHIA M CBA3M MOCKOBCKOH 00iacTu
MOCPEJICTBOM  IPOBEJAEHUS IUIAHOBBIX UM  BHEIUIAHOBBIX IIPOBEPOK, CHCTEMAaTHYECKOTO
HAOJIIOJICHUSI 32 HCIOJHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JHMIAMU AJIMHUHUCTpALUU
MOJIOKEHUH HACTOALEro AJMHHHUCTPATHMBHOTO pErJIaMEeHTa B YacTU COOMIOJNEHHUS MOpsaka
IIPEA0CTaBICHNs] MYHULIUITAIBHON YCIIYTH.

25.4. IlnaHoBble  TpOBEpKHM  AJIMHUHHUCTpAMM  WJIHW  JIOJDKHOCTHOTO  JIMLA
AJIMUHUCTpAallUd B COOTBETCTBUM C €XKETOJHBIM IUIAHOM TIPOBEPOK, YTBEPKIAAEMbIM
MUHHCTEPCTBOM TOCYAapCTBEHHOTO YIpaBieHUsS, WH(OPMAIMOHHBIX TEXHOJOTHH U CBS3U
MocKOBCKO# 001aCTH  HE Yallle OJHOTO pa3a B JBa roja.

25.5. BnemnnaHoBble MPOBEPKHU AJIMUHHCTpAallMd WM JOJDKHOCTHOTO  JIMIA
MuHucTtepcTBa NPOBOJATCS YIOJHOMOYEHHBIMH JOJDKHOCTHBIMU JUIIaMM  MuUHHCTEpCTBa
TOCY/IapCTBEHHOTO yMpaBleHUs, UH()OPMAIIMOHHBIX TEXHOJOTHI U CBs3M MOCKOBCKOW 00nacTu
M0 COTJIACOBAHUIO C MPOKYpaTypoir MOCKOBCKOW 00JIaCTH HA OCHOBAHUU PEIICHUS 3aMECTUTES
ITpencenarenss IlpaBurensctBa MOCKOBCKOM 00NacTH - MHHHUCTpPAa TOCYIapCTBEHHOIO
ynpaBieHus, UHGOPMALMOHHBIX TEXHOJIOTUN U cBA3M MOCKOBCKOI 001acTH, MPUHUMAEMOT0 Ha
OCHOBaHUHU OOpalleHuii TpakJaH, OpraHu3anuil (IOPUAWYECKUX JIMI) U TOIYYCHHOH OT
rOCy/IapCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO caMoyIpaBiieHus uHpopMauuu o (axTax
HapylleHul 3akoHoAarenbcTBa Poccuiickoit denepannu, BIEKYIIUX, a B OTHOLIEHWU OPraHoOB
TOCYJapCTBEHHON BiacT MOCKOBCKOW 00JIacTH Tak)kK€ MOTYIIUX TOBJIEYh BO3HUKHOBEHUE
Ype3BbIYANHBIX CUTYallul, YTPO3Y KU3HU U 3JOPOBBIO IPAXK/AH, a TAKKE MACCOBbIE HAPYIICHUS
IpaB rpakiaH.

25.6. BHemnaHOBble NPOBEPKH AJMHHUCTPALMHU TPOBOASATCS YINOIHOMOUYEHHBIMU
JOJKHOCTHBIMM JIMIIaMU MUHUCTEPCTBAa TOCYAApCTBEHHOTO YIPaBJICHMs, HHPOPMAIIMOHHBIX
TEXHOJIOTUI U CBsI3Uu MOCKOBCKOI 00yacTu 0e3 cOorjlacoBaHUsl C OpraHaMM MPOKypaTypel B
coorBercTBUM ¢ nopydeHussMu [Ipesumnenra Poccuiickori Penepauun, I[IpaButenscTsa
Poccuiickoit ®enepanun, Ha OcHOBaHUM TpeboBaHMs ['eHepanbHOro mpokypopa Poccuiickoi
Oenepannn, npokypopa MOCKOBCKOW 00JIacTU O TPOBEICHWM BHETUIAHOBOW IIPOBEPKU B
paMKax HaJ30pa 3a HCIOJHEHHWEM 3aKOHOB IO MOCTYNUBIIMM B OpraHbl MPOKYpPaTypbl
MaTepuaiaM M OOpalleHUsIM, a TaKKe B LIETAX KOHTPOJISA 3a MCIIOJHEHHWEM paHee BbIIAHHOTO
npeanucaHus 00 yCTpaHEHUH HapyIIEHUs 00s13aTeIbHBIX TPEOOBaHUH.

25.7. JIOIDKHOCTHBIMH JUIIAaMU AJIMUHHUCTpPAIMK, OTBETCTBEHHBIMH 3a COOJIOJCHUE
NopsiIKa MPeAOCTaBleHUss MYHULUMATIBHON YCIYTH, SIBISIOTCS PYKOBOJIUTEIN CTPYKTYPHBIX
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nojpaszesieHnii MUHHCTEpCTBA, yKa3aHHbIE B IYHKTE 5.3 HacTosAlero AJIMUHUCTPAaTUBHOTO
perjlaMeHTa.

26. OTBEeTCTBEHHOCTD I0JLKHOCTHBIX JINI, MYHHIHMIAJBHBIX CJIYKAIMX, PA00OTHUKOB
Anvunucrpanun u M®II 3a pemenust u neiictus (0e3aeiicTBue), NpUHUMAEMble
(ocymiecTBJIsieMble) UMH B X0/1€e IpeAocTaBjeHusi MyHMUIMNIAJBHON yCIyru

26.1. JlomKHOCTHBIE JIHIIa, MyHHUIMIIAIBHBIE CITyXKallie U paOOTHUKH A TMUHUCTPALIUU
n MOII, oTBETCTBEHHBIE 3a MpenOCTaBicHUE MYHULMNAIBHOM YCIYIM W Y4YacTBYIOLIHUE B
NPEAOCTaBICHN MYHULIMIAIBHONM YCIIYI'M, HECYT OTBETCTBEHHOCTh 3a IIPUHUMAaEMble
(ocyuecTBisieMble) B XOJ€ IpenocTaBieHns MyHULMINAIbHOW YCIYrM pElIeHUs U JIEHCTBUS
(6e3neiicTBHE) B COOTBETCTBUH C TpeOOBAaHUSAMHM 3aKOHOAaTeNbeTBa Poccuiickoit deneparun.

26.2. HemonHoe WM HEKAYeCTBEHHOE NPEAOCTaBlIeHHE MYHHIMIIAIBHON YCIIyTH,
BBISIBIGHHOE B Iporecce Tekylmero KOHTpPOJs, BIJIEYET MPUMEHEHHE AMCIUIUIMHAPHOIO
B3bICKAHUS B COOTBETCTBHUH C 3aKOHOAATENILCTBOM Poccuiickoit dexneparun.

26.3. Hapymienue nopsaka npeaoctaBieHus MyHUIIMIIATLHOW YCIYTH, TOBIIEKIIEE e
HENpPEJICTaBICHUE WM NpeaocTaBieHue MyHUIMIAIBHOW YCIYyTM € HapyLIEHHUEM CpOKa,
YCTAaHOBJICHHOTO  HACTOAIIMM  AJMUHUCTPAaTUBHBIM  pPErJIaMEHTOM,  IPEAyCMaTpUBAET
AJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh JOJDKHOCTHOTO JUIA AJIMMUHHUCTPALIUHA, OTBETCTBEHHOTO
3a coOI0JIeHNe MOpsiAKa MpeAocTaBiIeHUs] MYHUIIMNAIBHON YCIyrH, YCTAaHOBIEHHYIO 3aKoHa
MockoBckoit obnactu ot 4 mas 2016 roga Ne 37/2016-O3 «Konexc MockoBckoii obmactu 00
aIMUHUCTPATUBHBIX IPABOHAPYLIECHUAX ).

26.4. JIOJDKHOCTHBIM JIMLIOM ~AJIMHHHCTPALlMH, OTBETCTBEHHBIM 3a COONIO/ICHUE
MOpsIIKa MPEeIOCTaBiIeHUs MYHULMNAIBHON YCIYyTH SBJISETCS HayalbHUK YIIpaBJICHUS
KUJTUIITHOW TTOJTUTHKY AJTMUHUCTPAIIUU.

27.  IloaoxeHnusi, XxapakTepu3ymouye Tpe6OBaHUs K NOPSAAKY U ¢popMaM KOHTPOJIS 32
npenocTraBjaeHneM MyHHIIMTIATbHOM YCIYTH, B TOM YHCJ€e CO CTOPOHBI IPakaaH, UX
00beIMHEeHNI U OpraHu3anui

27.1. TpebGoBaHUsAMH K TOPSAAKY M GopmaM Tekymiero KOHTPOJIS 3a MperoCTaBICHUEM
MyHUIUTIIaTBbHON YCIIYTH SBIIFOTCA:

- HE3aBUCUMOCTB;

- THIATEJIbHOCTb.

27.2. He3aBUCHMOCTH TEKYIIEro KOHTPOJS 3aKJI0YaeTCs B TOM, JOJHDKHOCTHOE JIHIIO,
YIOJHOMOYEHHOE Ha €ro  OCYIIECTBICHME HE3aBUCUMO OT  JIOJDKHOCTHOTO  JIMIA,
MYHUIIMIIAJIBHOTO CIIY’)Kallero, paboTHUKa AJIMUHUCTPALIMU, YYaCTBYIOIIETO B MPEIOCTaBICHUN
MyHHULIIMIIaTBbHON yCIIYyTH, B TOM YHCIIE HE UMEET POACTBA C HUM.

27.3. JIoJDKHOCTHBIE — JIMIIA, OCYIIECTBIAOMKE  TeKymuid  KOHTPOJIb 3a
nperocTaBieHneM MyHMIIMIAIBHON YCIyrH, JOJDKHBI IPUHUMATh MEPHI M0 MPEIOTBPALEHUIO
KOH(JIMKTa HHTEPECOB MPH NMPEA0CTaBICHUH MyHUIIMIATbHOM YCIIyTH.

27.4. TmaTenpHOCTh OCYILECTBIEHUS TeKylero KOHTPOJS 3a IPeIoCTaBICHUEM
MyHununaabHOW  yCOIYyrd  COCTOMT B CBOEBPEMEHHOM U TOYHOM  HCIIOJIHEHUU
YIOJIHOMOYEHHBIMU JIMLAMH 00S3aHHOCTEH, NPEelyCMOTPEHHBIX HACTOSIIIUM Pa3esIOM.

27.5. T'paxnane, X OObETUHEHUS W OPraHW3AIMU JJISI OCYIIECTBICHUS KOHTPOJS 3a
nperocTaBieHneM MyHUIIMNAIBHOM yCIyrd MMEIOT IpaBO HAMNpaBisATh B AJMUHHCTPALUIO
WHAMBUAYalIbHbIE U KOJUJIEKTUBHBIE OOpalleHHsl ¢ MPEUIOKEHUSIMH IO COBEPIICHCTBOBAHMIO
Hopsi/iKa NpenocTaBieHnss MyHUITUIATbHON YCIYTH, a TaKXkKe JKaIoObl U 3asiBIICHUS Ha JEHCTBUSA
(Ge3neiicTBUS) AOIKHOCTHBIX JIML AIMUHHMCTPALUU U MPUHATHIC UMH PELICHUS, CBSI3aHHBIE C
IIpeA0CTaBIeHHEM MyHULIUITAIBHON YCITYTH.

27.6. TI'paxnane, ux oOBEIUHEHUS W OPTaHU3AIUU IS OCYIIECTBJICHHS KOHTPOJS 3a
npeaocTaBlieHneM MyHHIMTIAIBHOM YCITYyTH C IENIbI0 COOIOACHUS MOpsKa €€ MPel0CTaBICHUs
UMEIOT MPaBO HAIPAaBJIATh B MUHUCTEPCTBO ITOCYAAPCTBEHHOIO YIPABJICHUS, HHPOPMALIMOHHBIX
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1)

2)

TEXHOJIOTUH U CBA3M MOCKOBCKOW 00JIaCcTH kajo0bl Ha HApyUICHHWE TOJKHOCTHBIMH JIULAMH,
MYHHULIMIIAJBHBIMU CIIYXKAIIUMHA AJMUHUCTpAUUHU MOPSAKA IPeNoCcTaBieHus MyHHIMNIAIbHOU
YCIIYI'M, IIOBJIEKIIEE €€ HENPEACTABICHUE WIA IPEJOCTaBICHUE C HapyIIEHUEM CpOKa,
YCTaHOBJICHHOI'O HACTOAIMUM AJIMUHHUCTPATUBHBIM PEIJIAMEHTOM.

27.7. Koutponb 3a mpeAocTaBieHHEM MyHHUIMNAIBHOW YCIYyrH, B TOM YHCJIE CO
CTOPOHBI TpaXJaH HUX OOBEAMHEHMH U OpraHu3alMi, OCYLIECTBISAETCA HOCPEICTBOM
OTKPBITOCTU JEATEIBHOCTH AJIMHHMCTpALMM IpU NpeAocTaBieHMH MyHHULMINAIbHON YCIIYTH,
IOJy4EeHUsl IOJHOM, aKTyaJbHOW M JIOCTOBEpHOW HH(pOpPMALUU O HOPsIKE MPeJoCTaBICHUS
MyHUIMIaTBHON YCIYTH U BO3MOXHOCTH JIOCYAEOHOTO pacCMOTpeHMs oOparieHuil (3kanod) B
pouecce Noixy4eHus MyHUIUMIaIBHON YCIIYTH.

27.8. 3asBuTeNnH MOTYT KOHTPOJMPOBATh MPEAOCTAaBICHHE MyHHIMNAIBHOW YCIYTH
IyTeM NOJy4eHUs HMH(POpMALMU O XOZAE MNPENOCTABICHHUU YCIYrH, B TOM 4YHCIE O CPOKax
3aBepIICHUS] aJMUHHCTPATUBHBIX MpoueAyp (AeicTBuil) mo TenedoHy, MyTeM HUCHMEHHOTO
oOpailieHus1, B TOM YHCIIE 10 AJIEKTPOHHOM nouTe u yepes PIITY.

V. locyneOHblii (BHecy1e0HbIH) MOPSA0K 00KaT0BAHUSA PelIEHU U JeldcTBUil
(0e3neiicTBHUS) JOJKHOCTHBIX JIHI, MYHHIHMIAJBHBIX CJIYKalIuX, PA00THUKOB
AJIMUHUCTPALNH, a TaK:Ke padoTHUKOB M®II, yyacTByI0IIMX B PeI0CTABJIEHUMN
MyHHUMIAAbHOR yCIyTH

28. IIpaBo 3asBUTe/I MOAATH KaJ100y HA pelieHue AIMMHUCTPALUM U (/1K) AeiicTBHe
(0e3neiicTBHE) TOJKHOCTHBIX JIHI, MYHUIHUIAJIbHBIX CJIYyKalIUX, PA0OTHUKOB
AZIMMHHCTPaIuM, a TaKke padoTHnkoB M®II, yyacTBy0IIuX B Ipe10CTABJICHUH
MyHHUIHMIIATBHON yCIYTH

28.1. 3asBuTENb WMEET MpaBO 00paTUTHCS B AnmuHHCcTpanuio, M®L], MunucrepcTBo
rOCyJapCTBEHHOT'O YIpaBJiICHUs, UHHOPMAIIMOHHBIX TEXHOJIOTUNA U CBA3M MOCKOBCKOH ob0iacTu
C JKay000ii, B TOM YHCIIE B CIIEAYIONINX CITyYasX:

HapylIeHUE CPOKa PErucTpaluy 3asBiIEHUS 3asBUTENS O NPeAOCTaBIeHMM MyHHIUNAIbHON
YCIYTH, YCTAHOBJICHHOTO HACTOSAIINM AJIMHHUCTPATHBHBIM PETIIAMEHTOM,;
HapyllIeHUEe CpOKa MperocTaBIeHnss MyHUIIMIATbHON YCIIyTH, YCTaHOBJIEHHOTO PernamenToMm;

3) TpeboBanume Yy 3asBHUTENS JOKYMEHTOB, HE TPEIYCMOTPEHHBIX HACTOSIIMM
AJIMUHHCTPAaTUBHBIM PETrJIaMEHTOM JJIs peAoCcTaBIeHUsT MyHUIIMTIIATbHON YCIIyTH,;

4) oTka3 B TMpHEME JOKYMEHTOB Yy 3asBUTENsA, €CIM OCHOBAaHUS OTKa3za He
IPEIYyCMOTPEHbI HACTOSAIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) orka3 B mpeaocTaBiieHUH MYHHUIMITAIBHON YCIYTH, €CJIM OCHOBAaHHUS OTKa3a He
IPEyCMOTPEHBI HACTOSAIIMM AJIMUHUCTPATUBHBIM PETIIAMEHTOM,;

6) TpeOoBaHue ¢ 3asBUTES IPU TPEIOCTABICHUA MyHHUIUITATBHOW YCIIYTH TJ1aThI, HE
IPEyCMOTPEHHOM HACTOSAIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

7)  O0TKa3 [ODKHOCTHOTO JHIla AJMHHUCTPAIMM B HCIPABICHUU JIOMYIICHHBIX
OMEYaTOK M OIMMOOK B BBIJIAHHBIX B pE3y/lbTaTe MpenocTaBieHUs MyHUIUNAIBHOW YCIYyTd
JOKYMEHTaX J100 HapylIeHHe YCTaHOBIEHHOTO CPOKA TaKUX MCTIPABJICHUH.

28.2. Xamoba mojaercs B NHUCbMEHHOM ¢Gopme Ha OyMaxxHOM HocuTene JuOO B
ANIEKTPOHHOU (hopme.

28.3. Xamoba moxeT ObITh HampaBieHa yepe3 JTuuHbli kaduHet Ha PIII'Y, nonana npu
nocemennn MO®I], HampaBieHa MO TmMOYTE, C WCIOJIB30BAaHMEM OQPHUIIMATBLHOTO CcalTa
MuHucTEpCTBA, a TAKXKE MOXKET OBITh MPUHATA TPU JIUYHOM IpueMe 3asBuTens (IpeacTaBUTeNs
3agsurensd) B Munuctepcrse. MHpopmanus o mecte npuema, a Takxe 00 yCTaHOBJIEHHBIX IS
npreMa JTHSAX U yacax pa3MelleHa Ha OpHUIHaIbHOM caiiTe AIMUHUCTPAIK B ceTH VIHTepHeT.

28.4. JKamoba momkHa cofepKaTh:

a) HaUMMEHOBAaHUE OpraHa, IMPeIOCTABISIOMEro MYyHMIMNAIBHOW YCIyrd, Jubo
OpraHu3aIliy, y4acTBYIOIIEH B mpenocTaBieHun MynununanbHor ycinyru (M®IL); damumuto,
UMsI, OTYECTBO JOJDKHOCTHOTO JIMIA, TOCYJAapPCTBEHHOI'O CIIyXKallero, pabOTHHKa Oprasa,
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IpeOoCTaBIAONIero MyHHIIMNIANBHOM ycIyrd 1u00 pabOTHHKA OpraHM3alluH, YYacTBYIOLIEH B
[pelocTaBlieHnd MyYHUIIMNANBHON YCIyrW, pelleHus U aelcTBusa (Oe3nelicTBHE) KOTOPOTo
00XayroTCH;

0) pamunmio, UM, OTYECTBO (ITOCIICIHEE - PU HAJTUYKH), CBEJICHHS O MECTE JKUTEIbCTBA
3asButens - ¢Quznyeckoro numa MO0 HAMMEHOBAHWE, CBEICHHS O MECTe HAXOXKICHUS
3asBUTENS - IOPUAWYECKOTO JIHIA, a TakKe HOMep (HOMepa) KOHTAKTHOro TtenedoHa, ajpec
(ampeca) 37eKTPOHHON TOYTHI (PU HAJIMYUKM) U MOYTOBBIA aJIpec, MO KOTOPBIM JIOJDKEH OBITh
HaIlpaBJIEH OTBET 3asBUTEIIIO;

B) CBeICHHSI 00 00KaTyeMbIX PEIIeHUsIX U AeHcTBUsIX (Oe3neicTBIN);

r) J0BOJIbI, HA OCHOBAaHMH KOTOPBIX 3asBUTENIb HE COTJIACCH C PEIICHHUEM U JCHCTBHUEM
(be3nmericTBUEM).

3asgBUTENEM MOTYT OBITh IPEICTABICHBI JOKYMEHTHI (IIPU HAJIMYUH), TOATBEPIKIAIOIINE
€ro JIOBOJIbI, IN0O UX KOITMH.

28.5. B cnyuae ecnm xamoba momaeTcs depe3 NpeACTaBUTENs 3asBUTENS, TaKkKe
IpEJICTaBIsIETCd JOKYMEHT, MOATBEPKIAIOIINM [TOJHOMOUYHUS HA OCYLIECTBICHHUE JEHCTBUM OT
MMEHHU 3asBUTEIIA.

28.6. Kamoba, mocrynuBmias B AngmuHuHcTparuio, MO®IL[, MuHHCTEpCTBO
rOCy/IapCTBEHHOTO yMpaBlIeHUs, MHOOPMALIMOHHBIX TEXHOJIOTHH U CBSI3U MOCKOBCKON 00nactu
HNOJJIEKUT PACCMOTPEHHUIO JTOJKHOCTHBIM JIMILIOM, YIIOJTHOMOYEHHBIM Ha pPacCMOTPEHHE Kajoo,
KOTOpBI 00ecrieynBacT:

1) IIPUEM M PacCMOTPEHHE KaJo0 B COOTBETCTBHU C TpeOoBaHusaMu DenepanbHOTo
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIUINIAJIBHBIX YCIIYT»;

2) uH(popMUpoBaHUE 3asBUTENEH O MOPAIKE O00KaJOBaHMS PEUICHUH W JeWCTBUN
(6e3meiicTBuS), HAPYIIAIONIUX UX TTPaBa U 3aKOHHBIE HHTEPECHI.

28.7. XamoGa, mocrynmuBmas B  AnmuHucTpauuio, MOL], MunHucTepcTBO
roCy/1apCTBEHHOTO YNpaBIeHUs, MHOOPMALIMOHHBIX TEXHOJIOTHH U cBsi3u MOCKOBCKOH obnactu
HOJUIEKHUT PETUCTPALMU HE MO3/IHEE CIIEeIYIONIEro pabovero JAHs CO AHA €€ MOCTYIICHHS.

28.8. Kamoba moanexxuT pacCMOTPEHUIO:

1) B TeueHue 15 pabouux aHel co IHA ee perucrpauuu B Aamunuctpanuio, MOL],
MuHUCTEpCTBO TOCYAAPCTBEHHOTO YOpPaBlIEHUS, HHPOPMAIMOHHBIX TEXHOJIOTUH M CBS3U
MockoBckoii 067acTH.

2) B TeueHHe 5 pabouux JHEH CO JHS €€ PEerucTpaluu B ciydae o0)KajloBaHUS
OTKa3a B NpUEME JOKYMEHTOB y 3asBUTENS JIMOO B MCHpPABICHUM JOMYLICHHBIX OMNEYaTOK U
OIIMOOK WU B cllydae 00XaJIoBaHUSI HAPYILIEHUSI YCTAaHOBIIEHHOTO CPOKA TaKUX UCIIPABICHUH.

28.9. B cnyuae ecnu 3asButenieM B AamuHuctpanuto, MOILl, Munucrepctso
roCy/IapCTBEHHOTO yNpaBIeHUs, MH(OOPMALIMOHHBIX TEXHOJIOTHH U cBsi3u MOCKOBCKOH oOnactu
1oJaHa >kanoba, paccMOTpeHHE KOTOPOi He BXOAUT B €ro KOMIIETEHIINIO, B TeUeHHe 3 paboumx
JIHEeW co aHs ee peructpauun Aamunuctpanuto, M®IL[, MuHHCTEPCTBO roCcyAapCTBEHHOTO
ylpaBiieHUs,, WH(POPMALMOHHBIX TEXHOJOTUH U CBsI3M MOCKOBCKOH oOmactu xanoba
NepeHaIpaBiIsieTCs B YIMOJHOMOYEHHBIM Ha €€ PAacCMOTPEHHE OpraH, O 4YeM B MHCbMEHHOMN
dopme nnpopmupyercst 3asiBUTENb.

[Ipu 3TOM CpOK paccMOTpeHHUs KaloObl UCUUCISIETCS CO JIHA PETUCTPAlUU KaJloObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPTaHe.

28.10. Ilo pe3ynbpraTtam paccMOTpeHUs kano0bl Anmunuctpanus, M®L], MunucrepcTBo
rOCyJapCTBEHHOTO YIpPaBJICHUs, UHOOPMAIIMOHHBIX TEXHOJIOTHNA U CBA3M MOCKOBCKOH 00iacTu
MPUHUMAET OJTHO U3 CIAEAYIOLIUX PEIICHUN:

1) YIIOBJIETBOPSIET XKanoOy, B TOM 4Hcie B (OopMe OTMEHBI NMPHHATOTO pEIICHUS,
WCIPABIICHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yjbTaTe MpPelOCTaBIICHUS
VYenyru OoKyMeHTax, BO3BpaTa 3asBUTEII0 JIEHE)KHBIX CPEICTB, B3MMaHHME KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU akTamu Poccuiickori denepannu, HOpMaTUBHBIMU
IPaBOBBIMHU aKTaMU MOCKOBCKOU 00J1acTH;
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4)

8)

2) OTKAa3bIBACT B YJIOBJIIETBOPEHHUH KaJIOOBI.

28.11. He mo3nmHee nHs, CIEIYIOMIETO 3a JHEM IPUHATHS pEIICHUS, yYKa3aHHOTO B
nyHkTe 28.9. HacTosAIMM AJIMUHUCTPATUBHBIM PErJaMeHTOM, 3asBUTEINIO B MMCbMEHHOH Qopme
U 10 JKEeNaHWIO 3asBUTENS B JJIEKTPOHHOW (popme HAmpaBiseTCss MOTHMBUPOBAHHBIA OTBET O
pe3yibTaTax pacCMOTPEHHUS KaJIOOBI.

28.12. Ilpu ynoBneTBopeHUH >kamoObl AnMunuctpanus, MOIL[, MwuHucTepcTBO
rOCYJapCTBEHHOTO YIPaBJICHUS, HHOOPMAIIMOHHBIX TEXHOJIOTHNA M CBA3M MOCKOBCKOH 00iacTu
NPUHUMAET MCYEPIBIBAIONINE MEPHI 110 YCTPAHEHUIO BBIIBICHHBIX HapyLICHUH, B TOM YHCIIE I10
BbIIaue 3asBHUTENIO pe3yiabTaTa MyHUIIMTATBHON ycimyru, He moszanee 30 paboumx co mHS
NPUHSTHS PEIICHHS.

28.13. Anpmunuctpamms, MO®PIL[, MuHHCTEPCTBO TOCYIAapPCTBEHHOTO  YIPaBJICHUS,
MH()OPMAIIMOHHBIX TEXHOJOTUH M CBA3M MOCKOBCKOW 00JAaCTH OTKa3bIBaeT B YJAOBJIECTBOPEHUH
XKasoObI B CIICAYIONINX CIyYasiX:

1) HaJIMYUs BCTYNHUBIIETO B 3aKOHHYIO CHJIY PEUICHUS CyAa, apOMTPaXHOTO Cyna Mo
xKaso0e O TOM JKe TPEIMETE U MO TEM KE OCHOBAHHSIM;

2) NOJAa4YM >KaT0OBl JIMIIOM, OJHOMOYHUSI KOTOPOTO HE TOATBEPXKICHBI B IOPSIKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBOM Poccuiickoit denepanuu;

3) HaJM4YUsl peIIeHHs 10 JKanoOe, TPHHATOIO paHee B COOTBETCTBUH C
TpeGoBaHUsIMU PeriiamMeHTa B OTHOLICHUH TOTO )K€ 3asBUTEIS M T10 TOMY K€ TIPEMETY KaJo0bI;
NpU3HAHUS JKaI00Bl HEOOOCHOBAaHHOIA.

28.14. B cny4yae YCTaHOBJICHHUS B XOJI€ WIHM TIO Pe3yJbTaTaM PAaCCMOTPEHHUS KaJIOOBI
NPU3HAKOB MPECTYIUICHHS JOJDKHOCTHOE JIUIO, HA/ICIIEHHOE MOJHOMOYUSMH IO PaCCMOTPEHUIO
xKano0, He3aMeUIMTENIbHO HANpPaBJsIeT WMEIOIINECs] MaTepuaibl B OpraHbl MPeIBapUTELHOTO
pacciieioBaHusl.

28.15. B cny4yae yCTaHOBJICHHS B XOJI€ WJIHM TIO Pe3yJbTaTaM PAacCCMOTPEHHUS KAIOOBI
NPU3HAKOB MPECTYIUICHUS JJOPKHOCTHOE JIMLO, HAJIJIEHHOE TOJTHOMOYHMSMU MO PACCMOTPEHUIO
*aso0, He3aMeTUTENTFHO HAMPaBIISIET MMEIOIIHECS MaTepHalbl B OpraHbl IPOKYPaTypHhI.

28.16. B oTBere 1o pe3ynpTaTaM pacCMOTPEHUS JKal00bl YKa3bIBAIOTCA:

1) JOJKHOCTh, (amMuiusi, WMs, OTYECTBO (NIPH HAJIMYMK) JOJDKHOCTHOTO JIHIIA
Anmunuctpamuu, M®I[, MuHucTepcTBa rocy1apcTBEHHOIO yIpaBlIeHUs, MH()OPMAIIMOHHBIX
TEXHOJIOTUH U CBsA3U MOCKOBCKOMH 00JIACTH), IPUHSBIIIETO PEIICHHUE 10 JKanooe;

2) HOMEp, JlaTa, MECTO NPUHATHS PELIeHMs, BKIIOYas CBEACHUS O JIOJKHOCTHOM
JuIe, pelieHue win aeiicteue (6e3aencTBre) KOToporo o0xKanyercs;

3) bamuus, UMs, 0TYECTBO (MPU HATMYUK) WM HAUMEHOBaHUE 3asBUTEIIS;

4) OCHOBaHUS JJIs IPUHSTHS PELIEHUs 0 kKajlooe;

5) MPHUHSITOE TI0 kanobe pelieHue;

6) B Cly4ae eciM >kajoba TMpu3HaHa OOOCHOBAaHHOM — CpOKHM YCTpaHEHMUs

BBISBJICHHBIX HapyIIEHWH, B TOM 4YHCJE CPOK IPEJOCTaBIEHHUS pe3yibTara MyHHIUIAIbHON
YCIIYTH;

7) B Cllyyae eciau »ajno0a Npu3HaHa HEOOOCHOBAHHOM, - TPUYMHBI MPU3HAHUS
’ao0bl HEOOOCHOBAHHOW W MH(POPMAIIKS O TPaBe 3asSBUTENS 00)KaJI0OBaTh MPUHATOE PEIICHUE B
CyZIeOHOM TIOPSIIKE;

CBEJICHUS O TIOPsIIKEe 00KaJIOBaHMUs TIPUHATOTO TI0 JKAI00€ PEIICHHUS.

28.17. OTBeT MmO  pe3ylbTaTaM  pPacCMOTPEHHMS  JKaJOObl  TOANHUCHIBACTCS
YIIOJIHOMOYEHHBIM Ha PacCMOTPEHHUE KaJIOOBI JOHDKHOCTHBIM JIMIIOM AnMuHucTpanuu, MOI],
MuHucTepcTBa TOCYIapCTBEHHOTO YIpaBIEHHs, WH(POPMALMOHHBIX TEXHOJOTUH U CBS3U
MockoBckoii 0671acTH.

28.18. Anpmunuctpamus, M®PIL[, MuUHHCTEPCTBO TOCYIAapPCTBEHHOIO  YIIpPaBJICHUS,
WH(POPMAITMOHHBIX TEXHOJOTHH M CBSI3M MOCKOBCKOHM 00JIaCTH BIpPaBE OCTaBHUTH KaoOy 0Oe3
OTBETA B CICIYIOIUX CITydasx:

1) OTCYTCTBHsI B JKajmo0Oe (aMuiIuu 3asBUTEIS WIM IOYTOBOTO anpeca (aapeca
3JIEKTPOHHOM TMOYTHI), IO KOTOPOMY JIOJIKEH OBITh HAIIPABJICH OTBET;
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2) HAIUYUS B KamoOe HEUEH3YPHBIX JMOO OCKOPOUTEIBHBIX BBIPAXKEHHUH, Yrpo3
JKU3HHU, 3JI0POBBI0O M HMMYIIECTBY IOJHDKHOCTHOTO JIMIA, a TaKXe 4YjeHaMm ero cembpu (»kamola
ocraercs 0e3 OTBETa, MPH 3TOM 3asIBUTEIIO COOOIIAETCS O HEAOMYCTUMOCTH 3JI0YHOTPEOICHUS
IPaBoM);

3) OTCYTCTBUSI BO3MOYKHOCTH MPOYMTATh KaKylO-THOO YacTh TEKCTa JKalIoObl
(>kanoba ocraercsa 6e3 OTBETa, O YeM B TEUYCHHE CEMHU JIHEH CO JIHSA PETUCTPALUU >KaJOObI
cooOmraercs 3asBUTEIIO, €CIIH €ro (aMUIIHs U IOYTOBBIN a/Ipec MOAAI0TCS IPOUTEHHIO).

28.19. 3asBuTenp BhpaBe O00KaJIOBaTh NPHHATOE IO JKajlobe pelieHue B CyneOHOM
IIOPsIIKE B COOTBETCTBUHU C 3aKOHOAaTebcTBOM Poccniickoit denepanuu.

28.20. Tlopsmok paccMoTpeHus xano0 3asBureneii MUHHUCTEPCTBOM TOCYIapCTBEHHOTO
yIpaBiieHusl, THOOPMAIIMOHHBIX TEXHOJOTUH M CBSI3M MOCKOBCKOM OOJIACTH TNPOUCXOAUT B
MOPSAJIKE OCYIECTBICHUS KOHTPOJISI 32 MPEAOCTaBICHUEM TOCYJapCTBEHHBIX M MYHUIIUIIAIbHBIX
YCIIyT, YTBEPKICHHOM MocTaHoBleHHeM [IpaBurensctBa MocCkoBCKo# oOnactu ot 16 ampens
2015 roma No 253/14 «O6 ytBepxkaenun Ilopsaka ocyiiecTBiIeHHs KOHTpOJA —3a
IPEOCTaBICHUEM TOCYIapCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKOU
obnmactu u BHeceHHMH u3MeHeHuid B Ilomokenne o MUHHCTEPCTBE TOCYAapCTBEHHOTO
yIpaBiieHus, THHOPMAITMOHHBIX TEXHOJIOTHH U CBSI3M MOCKOBCKON 00JIaCTH.
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[Ipunoxenue 1
K a/IMUHUCTPAaTUBHOMY pEerjaMeHTy

TepMuHBI U OnIpeeIeHus

B HaCTOsIIEM A,Z[MI/IHI/ICTpaTI/IBHOM PErIaMEHTE HMCIIOJIB3YIOTCA CICAYIOIMHUE TCPMHUHBI U

olpeeIeHus:
MyHuuunanibHas

yciyra

AJIMUHHUCTPATHUBHBI
W perjiaMmeHT

3agaBuUTEID

AnMuHUCTpaLus
MO®I]

3agaBrenue

®daiisr JOKyMeHTa

Oprassl BIacTu

Ycunennas
KBaTH(DUIIMPOBAHHA
s SIICKTPOHHAS
nozanuck (IIT)

Cetp UnTEpHET
JInuHbIA KaOUHET

PIIT'Y

Mogyns MO®I] EUC
oy
Ilonpasnenenue

MYyHULUIAIbHAsE yclyra IO BblJadye CHpPaBKU 00 OYepeaHOCTH
NIPEAOCTABIICHHS KWIbIX IIOMEIICHUM Ha YCJIOBHMSAX COLMAIBHOIO
Haiima,

QIMUHUCTPATUBHBIN PEIVIAMEHT IPENOCTABICHUS MYHULUIIAIBHON
yCIyrd IO BblJaue CIHpaBKM 00 OYEpeIHOCTH IPelOCTaBICHUS
JKUJIBIX TIOMEILICHHUI Ha YCIIOBUAX COLMAIbHOTO HalMa,;

ouno, oOpamaromeecs ¢ 3asgBICHHEM O  MPEAOCTABICHUU
MyHuuMnansHON yCIyTy;

AJMUHUCTpAIMsI TOpoJCKOro okpyra XuMku MockoBcKoii o0nacTy;
ABTOHOMHOE y4peXIEHUE FOPOACKOTO OKpyra XuMKu MOCKOBCKOU
obnacth  «MHOropyHKUMOHAIBHBIM  IEHTP  NPEJOCTaBICHUS
rOCYJapCTBEHHBIX M MYHULHUIIAJIBHBIX YCIYyT TOPOJICKOrO OKpyra
XHUMKN,

3a1poc 0 [IPEOCTaBICHUU MyHuunanbHOU YCIIyTH,
HaNpaBJICHHBIH JIIOOBIM HPEIYCMOTPEHHBIM AJIMUHHCTPATUBHBIM
pErIaMeHTOM CIIOCOO0M;

JJIEKTPOHHBIN o0pa3  JI0KyMEHTa, IIOJIy4YEHHBIN
CKaHWPOBAHUS JOKYMEHTa B OyMakHOU (opme.
rOCyapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIPAaBIEHUS U
VHBIE OpraHbl, y4aCTBYIOIIKE B MPEAOCTABICHUH IOCYAApPCTBEHHBIX
WJIM MYHUIUIAIBHBIX YCIIYT;

DOneKTpOHHAass MOJNHUCh, BbIIAHHAs Y JAOCTOBEPSAIOIIUM IIEHTPOM,
MOJTy4eHHass B pe3yJbTaTe KpUNTOrpaduyeckoro mnpeodpa3oBaHus
nH(pOpPMallUK C HUCHOJB30BAaHUEM KIIIOYa 3JIEKTPOHHOM MOJIIHUCH,
[O3BOJIAET  ONPEACIUTh  JIMLO, [OMINUCABIIEE JBJICKTPOHHBIN
JIOKYMEHT, OOHapyXHUTh (paKT BHECEHUSI U3MEHEHUN B 3JIEKTPOHHBIN
JOKYMEHT TII0CIIE MOMEHTa €ro IOANHUCAHMS, KIY IPOBEPKU
ANEKTPOHHOW  MOANKCHM  yKa3aH B KBaJU(UIMPOBAHHOM
cepTUdUKaTe;

MH(}OPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHAsA ceTh «IHTepHEeTY;
cepBuc PIII'Y, no3Bosstomuii 3asiBUTENIO MOIy4aTh UH(OPMAIIHIO
0 x071€ 00pabOTKM 3asBIECHUH, OITaHHBIX ocpeacTBoM PIITY;
rocyJapcTBeHHas HH(OpMaIMOHHas cucreMa MOCKOBCKOH obiacTu
«IIopTtan rocyapCTBEHHbIX U MYHUIIMIIAIBHBIX YCIYI MOCKOBCKOMN
o0macTu», pacmojoXkeHHas B cetu MHTepHeT 1o ajapecy
http://uslugi.mosreg.ru;

Monayns M®I[ enuHoil MHPOPMALMOHHOM CHCTEMBI OKa3aHUs
YCIIYT, yCTaHOBJIEHHbIN B MOILI;

CTPYKTYpHOE IOApa3JelIeHHe AIMUHUCTPALUU, HETOCPEICTBEHHO
OTBEYAroLIee 3a MpeaocTaBlIeHne MyHUIIMITAIbHON YCIyTH

nyTemM
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[Ipunoxenue 2
K a/IMUHUCTPAaTUBHOMY pEerJaMeHTy
CrpaBouHast HHPOpMALUS O MeCTe HaXOXAeHUs, rpaduke padoThl, KOHTAKTHBIX TeledoHax,
ajipecax 3JeKTPOHHOM MOYThl AJIMUHUCTPALMU U OpraHU3alui, y4acTBYIOLIUX B
MIPEJOCTaBICHUHN U HHPOPMHUPOBAHUH O TIOPSIIKE PeAOCcTaBIeHIsI MyHUIIMTIATBHON YCITYTH

1. AxMuHuCTpaIus TopoaCcKoro okpyra XuMku MOCKOBCKO#M 001acTH
Mecto naxoxaenus: 141420MockoBckast 0061acTh, r. XUMKH, yiI. MocKkoBckasi, 1. 15.

['padux npuema 3asBICHUIA:

[ToneenpbHUK: ¢ 09.00 1o 18.00 (mepepsiB 13.00-13.45)
BropHuk: ¢ 09.00 10 18.00 (mepepniB13.00-13.45)
Cpena: ¢ 09.00 1o 18.00 (mepepniB 13.00-13.45)
Uetsepr: ¢ 09.00 10 18.00 (mepeprin13.00-13.45)
[Taranma: ¢ 09.00 1o 16.45 (nepepria13.00-13.45)
Cyb60oTa: BBIXOJIHOH JICHB
Bockpecenne: BBIXOJIHOU JA€Hb

[TouroBsii aapec: 141420, MockoBckast 0051acTh, r. XUMKH, yiI. MockoBckasi, 1. 15.
KonrakTHsIii Tenedon: 8 (495) 793-01-01
[opstuast muans ['ybepraropa MockoBckoit oomactu: 8-800-550-50-30

O¢unuanbuplii  caliT B MHGOPMAMOHHO-KOMMYHUKAIIMOHHOW  cetu  «MHTepHET»:
http://www.admhimki.ru
Anpec aneKTpoHHOU ouThl B ceTu MHTepHeT: himki@mosreg.ru

2. TocynapcTBeHHOE Ka3eHHOE yupekaeHne MockoBckoi obnacti «MOCKOBCKHM 001acTHON
MHOTOQYHKIIMOHAJIbHBIN LIEHTP MPEI0CTaBIECHUS TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT»
Mecto naxoxnaenus: 143407, MockoBckas obnacts, T. KpacHoropck, 6ynbpBap Ctpoureneii, 1.

4, busnec uentp «Kyoukx», cexuus A, stax 4.

I'paduk paboThI:
[TonenenpHUK: ¢ 09.00 10 18.00 (mepepniB 13.00-13.45)
Bropuuk: ¢ 09.00 1o 18.00 (mepepril3.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepniB 13.00-13.45)
YerBepr: ¢ 09.00 1o 18.00 (mepepril3.00-13.45)
[TaTaMIA: ¢ 09.00 10 16.45 (mepepriB13.00-13.45)
Cyb60oTa: BBIXOJHOU J€Hb
Bockpecenbe: BBIXOJHOM JE€Hb

[TourtoBsiit aapec: 143407, MockoBckast 061acTh, . KpacHoropck, OynsBap Ctpouteneid, . 1.
Tenedon Call-uentpa: 8(495)794-86-41.

OdurmansHbIi caiiT B cetr MaTepHeT: mfc.mosreg.ru.
Anpec 31ekTpoHHOM ouThl B cetu MHTepHeT: MEC@mMmosreg.ru.
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3. ABTOHOMHOE YYPEKJICHHE TOPOICKOTO OKpyra XuMKU MOCKOBCKOH 00J1acTH
«MHOTO( YHKIIMOHAIBHBIN LIEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIyT
TOPOJICKOTO OKpyra XuMKu MOCKOBCKOM 00J1acTh»

Mecto nHaxoxaenus:, 141400, MockoBckas o6sactb, . Xumku, KOOmIeHHbINH TPOCIIEKT, 1. 67,
A, b.

I'padux paboTHI:

[loHenenpHUK: ¢ 08.00 no 20.00
BropHuk: ¢ 08.00 mo 20.00
Cpena: ¢ 08.00 mo 20.00
UYetsepr: ¢ 08.00 mo 20.00
IIsaranna: ¢ 08.00 no 20.00
Cyb60oTa: ¢ 08.00 mo 20.00
Bockpecenne: BBIXOJIHOU JA€Hb

[TouToBBI afpec: ABTOHOMHOE YUpEXIEHUE TOPOACKOro oKpyra XuMKku MocKoBCKoi o0macTu
«MHOTO(Q YHKITMOHAIILHBIN IEHTP MPEIOCTABICHUS TOCYIaPCTBCHHBIX U MYHHIIUITATBHBIX YCIIYT
TOpPOJICKOTro okpyra XuMku MockoBckoii oomnactu», 141400, MockoBckas o6acth, r. XUMKH,
KOGuneitabIit mpocnekT, 1. 67, A, b.

Enuneiii Homep kom-tientpa M®I] Mockorckoii obmactu 8-800-550-50-30

Odunmanpublii caiit B cetu MaTepHeT: http://hmfc.ru/

Anpec sieKTpoHHO#M mouThl B cetd MHTepHeT: mfc-go-khimki@mosreg.ru

CnpaBounass uHpopmaiusi o Mecte HaxoxaeHuss MOILl, rpaduke pabOTHl, KOHTAKTHBIX
TenedoHax, agpecax dJIEKTPOHHOM MOYThI

Wupopmanus npuBeseHa Ha caiTax:

- PIIT'Y: uslugi.mosreg.ru

- M®II: mfc.mosreg.ru
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[Ipunoxenune 3
K aIMUHUCTPATUBHOMY pPErJIaMEHTy
[Topsimok moTydYeHHs 3aMHTEPECOBAHHBIMU JIMIIaMU MH(POPMAIUH 110 BOTIPOCAM MIPEIOCTABICHUS
MyHunMnaibHOM YCIyTH, CBEACHUN O X0/1€ MpeaocTaBieHuss MyHHUITUIIaIbHOW YCIYTH,
nopsijke, opMe U MecTe pa3MelIeHUs: HHPOPMALIUH O TIOPSIIKE MPEAOCTABICHHS
MyHuLIMNaIbHON YCIIyTH

1. I'padux paborer MOLl], AnMuHHCTpaMM ¥ WX KOHTAKTHBIC TeNE(POHBI
npuBeneHs! B [Ipunoskenny 2 K AIMUHACTPATUBHOMY PEIjaMeHTy.
2. Nudopmanus 00 oxazaHuu MyHUIMIATBHOM  yCIOyrw pa3Meniaercs B

JJIEKTPOHHOM BHJIE:
- Ha opuMaTLHOM caiite Anmunuctpanuu http://www.admhimki.ru (agpec caiita);
- Ha opurmansHoM caiite M®IL] http://hmfc.ru/;
- Ha mopramax uslugi.mosreg.ru, gosuslugiru Ha CcTpaHHIIAX, TOCBSIIEHHBIX
MyHuLMnanbHOM yCIIyre.
3. Pa3smenienHast B 2JieKTpOHHOM BHIe HH(MOpMaIys 00 oka3aHuu MyHHIUTIAIEHON
yCIYT'H JOJDKHA BKJIKOYATh B ce0sl:
- HANMCHOBAaHWE, I[IOYTOBBIE aJpeca, CIpaBOYHBIE HOMEpa TeledoHOB, ajapeca
3JIEKTPOHHOM TTOYTHI, ajpeca caitos [logpaznenenus n MOIL;
- rpaduk padotsl [logpaznenenus u MOL;
- TpeOOBaHUS K 3asBJICHUIO U NPHJIAaraeMbIM K HEMY JOKyMEHTaM (BKJIOYasi UX IepeyeHb);
- BBIJICP>KKHU U3 NIPABOBBIX aKTOB, B YaCTH Kacarolencs MyHUIIMIIAIIBHON YCITYTH;
TekcT Periiamenta;
- KpaTKoe OIlKMCaHue NopsiaKa NpeaocTaBieHus MyHUIIMNAIbHON YCIYTH;
- o0pa3upbl 0QOpMIICHHS JOKYMEHTOB, HEOOXOJUMBIX sl MOJy4eHHUs MyHHLIMIAIbHOM
YCIIYTH, U TpEOOBaHUS K HUM;
- TIepeueHb TUIOBBIX, HanboJIee aKTyaJbHBIX BOIPOCOB, OTHOCAIIMUXCS K MyHHUIIMIIATBHOM
YCIIyTH, ¥ OTBETHI HAa HUX.
4. WNudopmanus, ykazanHas B myHkTe 3 HacTosuiero [IpunoxeHus nmpeaocraBisercs
Takke corpyaHukamu M®I[ n AnqmuHuCcTpanuu npu oOpaieHuu 3asBUTEICH:
- JINYHO;
- 110 TIOYTE, B TOM YHUCJIE AIEKTPOHHOM’;
- 110 Tesie(hoOHaM, YKa3aHHBIM B IPUIOKEHUU 2 K AJIMUHUCTPATUBHOMY PETJIAMEHTY.

S, KoHcynpTHpOBaHME IO BONpPOCaM MNPEIOCTaBICHUS MyHHMIMIAIBHONW YCIyTH
corpyanukamMu M®IL] u [lonpasnenenus ocyecTisieTcs 6eciiaTHo.

6. UndpopmupoBanue 3asBuTesneid o0 MOpsiiKe OKa3aHWs MyHUIMNAIBHON YCIyru
OCYILECTBIISIETCS TakXke 10 Tenedony «ropsueit nunuu ['ybepraropa» 8-800-550-50-30.

7. Nudopmanus o0  oOKa3aHWM  yCIyTH  pa3MemiaeTcss B TOMEIIEHUSX
Anmunuctpanuu 1 MOLI, npeaHazHaueHHBIX U1 IpreMa 3asiBUTEIIEH.

8. Obecnieuenne 6ecraTHOrO JocTyna 3asBuTeneil (mpeacraBuTeneil 3asBUTeNs) K

PIII'Y, B TOM umMcie KOHCYJIBTHUPOBAHHME II0 BOIpOCaM IIPEeAOCTaBlIeHUs MyHUIUNAIbHOU
YCIYTH  OCYIIECTBJISIETCSI B COOTBETCTBUM C TpeOOBAHUSMU PETMOHAIBHOTO CTaHJapTa
OopraHu3anuu NEeATEIbHOCTH MHOTO() YHKITMOHAIBHBIX LIEHTPOB IIPEAOCTABIICHUS
rOCY/IapCTBEHHBIX W MYHHUIMINAIbHBIX YyCIyr B MOCKOBCKONH 00JacTH, YTBEPKICHHOMY
pacriopsbkeHHeM ~ MMHHUCTEpCTBa  IOCYJApCTBEHHOTO  yIpaBlieHHs,  HH(OPMAIMOHHBIX
TEXHOJIOTHH U cBA3M MockoBckoii oomnactu ot 21 utonst 2016 Ne 10-57/PB.
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[Ipunoxenue 4
K a/IMUHUCTPAaTUBHOMY pEerjaMeHTy
®opma pernieHus 00 0TKaze

(®.1.0., anpec 3asBUTENS (IPEICTABUTEIIS) 3asIBUTEIS)

(perucTpallMoOHHBIA HOMED 3asiBIICHUS )
Pemenue 06 oTkase
B BBIJIa4€ CIIPABKH 00 0YEPETHOCTH MPEIOCTABICHUS KUJIBIX TTOMEIICHUI Ha YCIOBHSIX
COIIMAILHOTO HaliMa
OT OT Ne Ne

(HaMMEHOBaHWUE  OpraHa  MECTHOTO  CaMOYIPABJICHUS  MYHHIIMIIAIBHOTO
00pa3zoBaHMs)
cooO111aeT, 4To
(®.N.0. 3asBuTens B IaTENbHOM MajieXke, HAUMEHOBAaHKWE, HOMEP W JlaTa BbIJA4d JOKYMEHTA,
MIOITBEP K IAFOIIETO

JUYHOCTB)

0TKa3aHO MpeJ0CTaBICHUH HHPOpMAIHK 00 0YEPETHOCTH MPEAOCTABICHUS KUJIOTO MOMEIICHUS
0 JIOTOBOPY COIMAJILHOTO HaliMa 10 CIIEAYIONIeH TpuunHe (HY>KHOE TOTUYEePKHYTh):

- OTCYTCTBHE MpaBa y 3asBUTENS Ha IOJIy4yeHUE YCIyrd B COOTBETCTBUU C IYHKTOM 2.1.
AJIMUHHCTPAaTUBHOTO PETJIaMEHTA;

- MpEeACTaBICHHBIE TIOKYMEHTHI 10 (JOpMe WM COJIEP’KaHUI0 HE COOTBETCTBYIOT TPeOOBaHUSM,
W3JI0KEHHBIM B [IpuiioxkeHnu 7 K AIMUHUCTPATUBHOMY PETJIAMEHTY;

- HaM4He MPOTHBOPEUYUBHIX/HEIOCTOBEPHBIX CBEACHHUM B 3asBICHUU U MPUIOKEHHBIX K HEMY
JIOKYMEHTaX, B TOM YHWCJIE TpeJCTaBleHne 3asBUTENIEM JOKYMEHTOB, CPOK JEUCTBUTEIHHOCTH
KOTOPBIX UCTEK.

(Hy’kKHO€ TIOJYEPKHYTh)

YoJIHOMOYEHHOE JIMIIO OPTaHa MECTHOTO CaMOYITPABIICHUS MyHUIIUIIATBHOTO 00pa3oBaHus
MoOCKOBCKOH 00acTu

(momxnOCTH, ©.1.0.) (monmucek)
M.IL
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[Ipunoxenue 5
K aIMUHUCTPATUBHOMY pPErJIaMEHTy
Cnucox HOpMaTUBHBIX aKTOB, B COOTBETCTBUU C KOTOPHIMH OCYILLECTBIISIETCS PEAOCTABICHHE
MyHuLIMnaIbHON YCIyTH

IIpenocraBienne MyHUIIUIIAIBHON YCIIyTH OCYILECTBIISIETCS. B COOTBETCTBUH C:

1. Kumumaeim  kogekcoMm  Poccuiickort denepanun  («Poccuiickas razera», Ne 1,
12.01.2005);

2.  @enpepanbubiM 3akoHOM oT 02.05.2006 Ne 59-03 «O mopsuke paccCMOTPEHHS
obOpamenuii rpaxngan Poccuiickoit ®@enepanun» (Cobpanue 3akoHOmaTenbcTBa Poccuiickoit
®enepanmn, 2006, Ne 19, ct. 2060; 2010, Ne 27, c1. 3410, 2013, Ne 27, ct. 3474);

3.  ®enepanbubiM 3ak0oHOM OT 06.10.2003 Ne 131-®@3 «O0 oO0muX MOpUHIUIAX
OpraHu3alii  MECTHOro camoympasiieHus B Poccuiickoit  ®enepanun» («CoOpanue
3akoHoaarenbcTBa Poccuiickoit @enepanuny», 06.10.2003, Ne 40, ct. 38224);

4.  ®epnepanbubiM 3akoHOM OT 27.07.2010 (B pea. ot 23.07.2013) Ne 210-®3 «O6
OpraHu3allii TPEJOCTABICHUS TOCYNApPCTBEHHBIX W MYHHIHMIAIBHBIX yciyr» (CoOpanue
3akoHoareabcTBa Poccuiickoit ®eneparuu, 2010, Ne 31, c1. 4179);

5.  Ilocranonenuem IlpaBurenscrBa Poccuiickoit @enepanuu ot 16.05.2011 Ne 373
«O  pa3paboTKke ©  YTBEPXACHUM  AIMHUHHCTPATHBHBIX  PETJIAMEHTOB  UCIOJHEHHS
FOCYJapCTBEHHBIX  (PYHKIMA W aIMUHUCTPATUBHBIX  PEIJIAMEHTOB  MPEIOCTaBJICHUS
rocynapcTBeHHbIX yciyr» («CobOpanue 3akoHonatenbcTBa Poccuiickoit @enpepanuu» OT
30.05.2011 Ne 22, ct. 3169);

6. [TocranosnenueMm IlpaButennbctBa Poccuiickoit ®enepanuu ot 16.06.2006 Ne 378
«O0 yTBEpXKICHUHM TIEPEUHs TOKENBIX (OPM XPOHUUYECKUX 3a00JIeBaHUH, TPH KOTOPBIX
HEBO3MOXKHO COBMECTHOE IMpPOXKMBaHWE TpaxaaH B oaHoi kBaptupe» (CoOpanue
3akoHoaarenbeTBa Poccuiickoit deneparuu, 2006, Ne 25, ct. 2736);

7. TlocranoBnenuem IIpaButensctBa MockoBckoil obmactu ot 25.04.2011 Ne 365/15
«O0 yrtBepxaenun Ilopsnka pa3paOoTKM M yTBEp)KIEHHUS AAMHHHCTPATHBHBIX PErIaMEHTOB
MCTIOJTHEHUS TOCYJApCTBEHHBIX (DYHKIUH M aIMUHUCTPATUBHBIX PETIIAMEHTOB MPEJOCTaBICHUS
TOCYJApPCTBEHHBIX YCIYr IEHTPAJIbHBIMH WCIOJHUTEIBHBIMA OpraHaMU TOCYJapCTBEHHON
BIacTM MOCKOBCKOW 00JIacTH, TOCYIapCTBEHHBIMH oOpraHamMd MOCKOBCKOW oOmacTu»
(«Mapopmanmonnsiit BecTHUK [IpaButenscTBa MockoBckoit obmactu», Ne 5,31.05.2011);

8.  3akoHoM MockoBckoit obmactu ot 12 pmekabps 2005 r. Ne 260/2005-O3 «O
MOpSIIKE BEJCHUS ydeTa TPakKJaH B KaueCTBE HYXKIAIOMUXCS B KWIBIX TOMEIICHUSX,
MPeIOoCTaBIsIEMbIX MO  JOTOBOpaM  couuaibHoro Haiima»  («ExxeaneBHsle  Hooctwu.
[ToamockoBwe», Ne 240, 17.12.2005);

9.  TlocranoBnenuem IIpaBurensctBa MockoBckoi obmactu ot 27.09.2013 Ne 777/42
«O0 opraHuzalliy MpPeIOCTABIEHUS TOCYIAapCTBEHHBIX YCIYr HCIHOJHUTENBHBIX OpPraHOB
rocyapcTBeHHOUW BiacTu MOCKOBCKOW oOnacTu Ha 0a3e MHOTO(YHKIIMOHATBHBIX IEHTPOB
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, a Takke 00 YTBEp:KICHUH
[lepeunst rocynapCTBEHHBIX YCIYr MCHOJHUTEIbHBIX OPraHOB TOCYAAPCTBEHHOW BIIACTHU
MockoBckoii 006J1aCTH, ITPEIOCTaBIEHNE KOTOPBIX OPraHU3YeTCsl 110 MPUHLIUITY «OJJHOTO OKHa», B
TOM 4ucie Ha 0a3ze MHOTO()YHKIMOHAIBHBIX HEHTPOB MPEJOCTABICHUS TOCYJApCTBEHHBIX U
MYHUIIMTIATBHBIX ~ yCIyT, W PeKOMEHIyeMoro  TepedHss  MYHUIUMAIBHBIX  YCIYT,
MPEIOCTaBIsIEMbIX OpraHAMH MECTHOTO CaMOYIPAaBIIEHUS MYHUIMMAIBHBIX 00pa30BaHUN
MockoBckoil 00JacTH, a TaKXKe YCIYT, OKa3bIBAEMBIX MYHUIIMITAIBHBIMUA YUPESKICHUIMH U
JPYTUMU OpraHU3alUsIMH, MPEAOCTAaBIEHUE KOTOPBIX OPraHU3YETCs MO MPUHIUIY «OJHOTO
OKHa», B TOM uucie Ha 0aze MHOTOQYHKIMOHANBHBIX LIEHTPOB MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX U MyHULUNIANBHBIX yeiyr» («ExenneBnbie HoBoctu. ITogmockoBbe», Ne 199,
24.10.2013);

10. HopMaTuBHBIMH TIPaBOBHIMH aKTaMHd OPraHOB MECTHOTO CaMOYIpPaBICHUS
MockoBckoii 0671acTH.
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[Ipunoxenue 6
K aIMHHACTPAaTHBHOMY PEIJaMeHTy

®opma 3asiBJIeHH 0 BblIaue CIIPABKH 00 04epeHOCTH NMPeA0CTABIEHUS KUJIOT0
NMOMeIEeHUs 10 J0r0BOPY COUMATBHOI0 HalilMa

(B opran MECTHOT'O CaMOYTPaBICHUS
MYHHIUITAJIBHOTO 00pa30BaHUs
MockoBcKko# 001acTH)

(perucTparioHHBIN HOMEp 3asBICHU)

3ASIBJIEHUE

[Ipomry Bac BeiaaTh cripaBKy 0 MOEH OYEPEAHOCTH MPEIOCTABICHUS JKUJIOTO MOMEIICHUS
10 JIOTOBOPY COLMAJILHOTO HalMa.

CocTraB MOEH CEMBH YEJIOBEK.

1. 3asgBurenn

®.1.0., unciio, Mecs1l, TOJ POKIACHUS
p

2. Cynpyr(a)

(®.1.0., gucno, MecHIl, ToI POKICHHU)

3.

(ponctennsie otHOmeHMs, D.1.0., 4ucno, MecsIl, TOJT POKIACHHU)

4.

(poacteennbie oTHOmEHUS, D.1.O., yncio, Mecsll, TOJ POXKICHUS )

K 3asBnenuro npuiararo 10KyMEHTBI:
1.

2.

PesynpTar MyHMIMNAIBHON YCIIYTH BBLAATH CIEIYIOIIMM CIIOCOOOM:

[] ugepe3 MODII

[l mocpeacTBOM HarmpasieHus yepes [lopran rocyaapcTBEeHHBIX M MyHHIUIIAIBHBIX YCIYT (TOJIBKO
B ()OpME IIIEKTPOHHOTO JOKYMEHTA)

Ha o00paboTky MOMX NEpCOHANbHBIX JAaHHBIX, COJEpXKAIIMXCSd B 3asfBICHUU U
IPUJIAraeMbIX K HEMY JOKYMEHTax, B COOTBETCTBHUHU CO cTaTtbed 9 dDenepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O mepcoHAIBbHBIX MAaHHBIX» (C TOCIEAYIOUIUMH W3MEHEHUSIMHU)

ABTOMATH3MPOBAHHOW, a Takke Oe3 HCIOJh30BaHUS CpPEACTB aBTOMAaTH3aIlMH 00pabOTKH,
coryaceH (coryiacHa).

o 20 r. [loamnuce 3agBuTEIS

(®.11.0.)
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[Ipunoxenue 7

K aIMUHUCTPATUBHOMY PCTIIaAMCHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /IJISl PeaocTaBJaeHusi MyHUIIUNIAJBLHOM yCIyTH

Knacc noxkymenra

Buael
JIOKYMEHTOB

OOurme onrcaHus TOKYyMEHTOB

IIpu nuuHOM NOKAaYE B
MOI]

IIpu nomaue yepes PIII'Y

IIpU 1oj1aue

IIPU MTOATBEPKIACHUHU
TOKyMeHTOB B M®DI]

JloxkyMeHTBI, IpeaocTaB/sieMble 3asiBUTe1eM (ero nmpeacTaBureieM)

3asiBIeHHE 3asBICHUE JOJKHO OBITH 3asBiIeHHUE JOJDKHO ObITh | 3aroJiHsAeTCs Opurunan JoOKyMeHTa A
oopmieHo no Gpopme, ykazaHHOU B MOJINCAHO JIEKTPOHHAS ceepku B MOI He
[Ipuioxxenuu 6 COOCTBEHHOPYYHOH dopma IIPEJICTaBIISIETCS.
MOAMKUCHIO 3asIBUTENS WM | 3asBIICHUS.
[IpencraBurens 3asaBUTEINs,
YIIOJIJHOMOYEHHOI'O Ha
MOANMCAaHNE JOKYMEHTOB
IIpY [oz1aye
JlokymeHT, ITactiopt [Tacniopt nosmxkeH ObITh 0OOpMIIEH B IIpenocrasisgercs IIpu nonaue Opurunan JOKyMeHTa A
YIOCTOBEPSAIOLINN | TpaXXAaHUHA cootBeTcTBUM ¢ IlocTanoBIIEHHEM OpUIMHAI JOKYMEHTA, IIPENOCTaBIIACTCA ceepku B MODI He
JIUYHOCTD Poccutickoii ITpaButensctBa PO ot 8 urons 1997 KOTOPBIN CKaHUPYETCA U 3JIEKTPOHHBIN MIPECTaBIISAETCS.
®denepanuu r. Ne 828 «O0 yrBepxkaeHuH HalpaBJseTcs B o0pa3 Bcex
ITonoxkenus o nacnopre rpakJaHuHa AJMUHUCTpALUIO B CTPaHMI]
Poccutickoit ®deneparuu, odpasia 3JIEKTPOHHOM BHU/IE nacnopra PO®.
OJlaHKa W ONKCaHUs acnopTa
rpaxzaanuHa Poccurickoit
denepauuny».
JlokymeHT, JloBepeHHOCTh | JIOBEpEHHOCTh JOJKHA conepxkars | [Ipegocrasisercs IIpenocraBnsercs | OpuruHan JOKyMEHTa JUIs
YAOCTOBEPSOIIHN CIEAYIOLIUE CBEACHNUS: OpUTMHAaI JOKYMEHTA, | JIEKTPOHHBIN ceepki B MODI[ He
IOJTHOMOYHS — @®UO guna, BbLIABIIEro | KOTOPBIM CKaHUpyeTcs U | oOpas IpeaCTaBIsICTCA.
MIPEACTABUTEIS JIOBEPEHHOCTb; HaIlpaBJseTCs B | JOBEPEHHOCTH.
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Kitace noxymenra Bunst OOurme onrcaHus TOKYyMEHTOB IIpu nuuHOM NOKAaYE B IIpu nomaue yepes PIII'Y

HOKYMEHTOR Men [pU mojavue IPU TOJATBEPIKICHUH
JIOKyMEHTOB B M®IL]
- ®UO auna, | AIMUHUCTPALIUIO B
YIIOJTHOMOYEHHOT'O [0 | AJIEKTPOHHOM BUJIC
JIOBEPEHHOCTH;
— [lanHble JTOKYMEHTOB,

YIOCTOBEPSIONUX JINIHOCTh
ATHUX JIHIL;

— O0OpeM MMOJTHOMOYH I
MIPEIICTAaBUTEIIS,
BKJIIOYAOIIMKA  NpaBO  Ha

nojgady 3asIBJICHUSA 0
IIOCTaHOBKE rpaxaaH,
NIPU3HAHHBIX B
YCTaHOBJIEHHOM HOpsIIKE

MaJIOUMYIIIUMH, Ha VYY€T B
KaueCTBC HYXIAOMUXCA B

JKUITBIX MMOMEILIEHUSIX,
HpCI[OCTaBJ'ISIGMI)IX 110
JIOrOBOPaM COIUATLHOTO
HalMa,

- I[aTa BbLJA4Y1 JOBCPCHHOCTU;
— Ilogmwucek J1iia, BbIIAaBIICTO

JIOBEPEHHOCTb.
JlokyMeHT, Pemenue JoxkymeHnT  nmomkeH — coxaepxkarthb | [IpemocraBisiercs [IpenocraBnsiercs | OpuruHaiz JOKyMeHTa s
noarsepxkaaomy | OMCY, nucbMo | ciieyronue CBeCHUs: OpWUTMHAJ JOKYMEHTA, AIEKTPOHHBIN cBepku B MODI He
1 IpU3HAHNE AJIMUHHCTpAIUN - PEKBHU3UTHl MYHHUIHUIAIBHOIO | KOTOPBII CKaHUpYeTCs U o0pa3 MIpe/ICTaBISAETCS.
3asBUTETS (ITompazneneHus) | MpaBOBOTO aKTa; HaIpaBJIsIeTCS B
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Kitace noxymenra Bunst OOurme onrcaHus TOKYyMEHTOB IIpu nuuHOM NOKAaYE B IIpu nomaue yepes PIII'Y
JIOKYMEHTOB MIL IpH 110/1a9€ IIPU TOATBEPKICHUHU
TOKyMeHTOB B M®DI]
HYXJIAIOLIUMCS B , paHee - O®HO YJICHOB ceMbH, | AAMUHHUCTpALMIO B
JKHJIOM BbIJaHHAs IIPU3HAHHBIX HYXJAIOLIENCs | 9JIEKTPOHHOM BUJC
[IOMELICHUU crpaBka o0 B JKUJIBIX IIOMEILICHMS,;
049EPEIHOCTH — MOANHUCH YIOJIHOMOYEHHOIO
IIPEAOCTaBICHUSA ITOJKHOCTHOTO JIMIIA.
JKUTIOTO [IpyHMMaeT OpraH MECTHOTO

IIOMCIICHUA 110
JIOTOBOPY
COIMATLHOTO
HaiiMa

CaMOYIPaBJICHHSI.
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[Ipunoxenune 8
K aIMUHHCTPAaTHBHOMY PEIJIaMEHTy

®opma yBeqoMIIeHUs 00 0TKa3e B IpHeMe JOKYMEHTOB, He00X0AUMBIX ISl IPEA0CTABJICHUSA
MyHUIMIIAIBHON YCJIYTH

Komy

(®.N.0., anpec 3asBuTens (IpeacTaBUTENS)
3asBUTEIIS)

(MOYTOBBIN UHIIEKC, aApec 3assBUTEIIS)

(perucTpallmoHHbIN HOMED 3asiBJICHUS )

YBeagomiaenue
00 oTKa3e B IpueMe JOKYMEHTOB, He00X0AMMBIX VIS NpeaocTaBiaeHnss MyHUIIUNIAIbHOM
yCJIyru
oT Ne

(HanMeHOBaHHUE OpraHa MECTHOTO CaMOYIIPaBICHHUS MYHUIUITAIBHOTO 0Opa3oBanus, MOII)
yBenomisier Bac 00 oTkaze B mpHeMe JOKYMEHTOB, HEOOXOIMMBIX MJii MPEeIOCTaBICHUS
MYHULIMIIAJIbHON YCIIYTH:

(HanMeHOBaHUE YCITYTH)

0 CJEAYIOUIMM MPUYMHAM (HY>KHOE OJYEPKHYTh):

- obOparmeHue 3a MyHUIIUIIATBHON YCIIYTOM, TIPEIOCTaBIEHNE KOTOPON HE MpelyCcMaTpUBAETCS
HACTOAIMM AJIMMUHHUCTPATUBHBIM PErJIAMEHTOM;

- Ipe10CTaBlIeHNE 3asiBICHUS, TOAMMCAHHOTO HEYTIOJTHOMOYEHHBIM JIUIOM;

- TpenocTaBieHHE 3asBiCHUSA, O(GOPMICHHOTO HE B COOTBETCTBUUM C TpeOOBAHUAMHU
AJIMUHUCTPATUBHOTO PETVIAMEHTA;

- HENpeJCTaBleHHEe HEOOXOOUMBIX JIOKYMEHTOB WJM IpEACTaBIE€HUE JIOKYMEHTOB, He
COOTBETCTBYIOIIUX YCTAHOBJIEHHBIM AIMUHUCTPATUBHBIM PETJIAMEHTOM TPEOOBAHUSIM;

- MPEACTaBICHUE JOKYMEHTOB, COAEPXKALLUX HCIIPABIICHUS, HE 3aBEPEHHBIE B YCTAHOBIEHHOM
3aKOHOAATEIbCTBOM IOPSJIKE, TOTUMCTKH, UCIIPABICHUS TEKCTA;

- TPEACTAaBJIIEHWE [JOKYMEHTOB, TEKCT KOTOPBIX HE II03BOJISIET OJHO3HAYHO MCTOJIKOBATh
COJIepKaHUE;

- IPEICTABIEHUE JOKYMEHTOB, YTPATUBILNX CUITY.

- HEKOPPEKTHOE 3arojHEeHHEe 00s3aTeNbHBIX ToJied B (opme mHTepakTUBHOTrO 3ampoca PIITY
(OTCyTCTBHE 3alOIHEHUs, HEJOCTOBEPHOE, HETOJIHOE JINOO HEMpaBUIbHOE, HE COOTBETCTBYIOIEE
TpeOOBaHUSAM, YCTAaHOBJIEHHBIM A IMUHUCTPAaTUBHBIM periaameHToM) (* npu nonade yepes PIITY)

- TIpeJICTaBJICHUE JIEKTPOHHBIX KOMUH (3JIEKTPOHHBIX 00Pa30B) JOKYMEHTOB, HE MO3BOJISIOMINX
B IIOJIHOM 00beMe MPOYMUTATh TEKCT JOKYMEHTA W/WJIM paclo3HaTh PEKBU3HUTHI TOKyMeHTa. (* mpu
noxaaue yepe3 PIITY)

(Yka3sbIBaeTCs JONOJIHUTENbHAS HH(pOpManys (IpH HATUYNH)

(OJIKHOCTD YIOJTHOMOYEHHOTO coTpyaHnka M®I] (moamuce)
WJIN OpraHa MECTHOT'O CAMOYIIPaBIICHUS
MYHUIIUIATBEHOTO 00pa3oBaHust MOCKOBCKOi 06acTh)
ML.IL
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[Ipunoxenue 9
K aIMUHHCTPAaTHBHOMY PEIJIaMEHTy

TpeGoBaHus K MOMeNIeHUsIM, B KOTOPBIX NpeaocTaB/siercss MyHUIIUNIAJIBHAS yCJIyra

1. [lomemienusi, B  KOTOPbIX  HpeHOCTaBisieTcss ~ MyHuUIUNanbHas  ycCIyra,
MPEANOYTUTEIBHO Pa3MEIIAIOTCS Ha HIDKHUX JTaXaX 3[JaHud M JIOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3IUIEMUOJIOTMYECKUM TTpaBUjIaM U HOpMaTHUBaM.

2. Bxonpl B momemnieHuss 0OOPYAYyIOTCS TMaHIyCaMH, PACHIMPEHHBIMH IPOXOJaMHU,
MO3BOJISTFOIIIMMU 00ECTICYNTh OCCIIPEISITCTBEHHBIN JOCTYII JIUI] C OTPAHHYEHHBIMHA BO3MOXKHOCTSIMU
3nopoBbs (Hanee — OB3), Brimrouas aui ¢ OB3, HCTONB3YIOMMX Kpecaa-KOSICKH.

3. [Ipy uHOM pa3MemeHur IOMEIICHUH 110 BBICOTE, JODKHA OBITh oOecreueHa
BO3MOKHOCTH TOJIy4eHHSI MyHHITUTIATBHOM YCIIYTH MaJIOMOOUILHBIMH TPYIIITIAMH HACEIICHHS.

4, Bxox 1 BBIX0/ U3 TOMEIIEHUH 000pYAYIOTCS YKa3aTeIsIMHU.

5. MecTta 1t “”HOPMUPOBAHUS, TIPETHA3HAYCHHBIC IS O3HAKOMIICHUST 3assBUTEICH C

MH(GOPMAIIMOHHBIMHA MaTepHaiaMH, 000pyIyIOTCs HHPOPMALIMOHHBIMH CTCHAMH.

6. Mecrta and OXHAAHHWA Ha TOJA4y WM IOJIy4€HUE JOKYMEHTOB OO0OpYIYyIOTCS
CTYJbSIMHU, CKAMbSIMU.

7. Mecra 1 3al10JHEHUS 3asBIIEHUS] 000pYyIOTCS CTYJIBSIMH, CTOIaMHU (CTOMKaMu) U
obecrieunBaroTcs 00pa3liaMu 3asBJIeHUN, mucueil OyMaroil U KaHLEISIPCKUMH MTPUHAJICKHOCTSIMU
(IapUKOBBIMU PYUKaMH).

8. Kabunerst g npuema  3asgBUTENCH  JAOKHBI  OBITh 000py/10BaHbI
MH(OPMAIIMOHHBIMH TaOJIMYKaMU (BBIBECKAMH) C YKA3aHUEM:

a) HoMepa KaOuHeTa;
0) dbamMunuu, HMMEHH, OTYECTBA U JIOJDKHOCTH CICIHAINCTA, OCYIIECTBIISIONIETO
IIpeA0CTaBICeHHEe MyHUIIUITAIBHON YCITyTH.

9. PabGoune wmecta TOCYIapCTBEHHBIX WM MYHHUIMNAIBHBIX CIYKalUX W/WIH
cotpyaHukoB M®LI, npenocrapnstomux MyHUIMIIATBHON YCIIyTH, 000PYAYIOTCS KOMIbIOTEPAMU
U OPITEXHUKOHM, MO3BOJSIIOIIMMHU CBOEBPEMEHHO M B IOJHOM O0BEME MOJYy4aTh CIPABOYHYIO
uHGOpMALMIO IO BONpOCaM MpeNoCTaBlIeHUs MYyHMLIMIAIBHOM YCIyrH M OpraHu30BaTh
npenocTraBieHne MyHUIIMNIANBHON YCIYTH B IOJTHOM 00beMe.
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[Ipunoxenne 10
K aIMUHHCTPAaTHBHOMY PEIJIaMEHTy

Ioka3zaTesu J10CTYNIHOCTH U Ka4yecTBa MyHUIIUNIAJIBbHOH yCIyTH

IToxazaTensmu JOCTYIIHOCTH IIPCAOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIYT'A ABJIAIOTCA:

1. IIPEAOCTABICHUE BO3MOKHOCTH MOITYy4eHUSI MYHULIUITAIIBHON YCIIYTH B DJIEKTPOHHOU
¢dopme nim B MOLI;
2. MPEJOCTaBICHUE BO3MOXKHOCTH MOJy4eHHUS MH(GOpPMAIMHU O XOJ€ NPEIOCTaBIICHUS

MyHUIMITATBHON YCIYyTH, B TOM YHCIE C UCIOJIb30BAHNEM HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX

TEXHOJIOTHI;
3. TPaHCIIOPTHAS TIOCTYITHOCTh K MECTaM MpeocTaBiaeHUs MyHUITUIIATILHON YCIyTH;
4. obOecrieueHre  OECHPENsATCTBEHHOrO  JIOCTyNMa JIMIAM C  OTPaHUYCHHBIMH

BO3MOXXHOCTSIMU TEPEABMKECHHS K IOMEILEHUSIM, B KOTOPBIX IpenocTasisgeTcss MyHHIMIIAIbHON
yciyrd (B TOM 4YHClie Haluuyue OECIUIaTHBIX MNApKOBOYHBIX MECT JUIsl  CHELUaJIbHBIX
aBTOTPAHCHOPTHBIX cpeacT juil ¢ OB3);

S. coOuoieHre TpeOOBaHUK HACTOSIIETO AJMUHUCTPATHBHOTO PETIIAMEHTA O MOPSIKE
nHGOPMHUPOBaHUS 00 OKa3aHWU MyHHIIMTIAIEHOW YCITYTH.

[ToxazarensimMu KadyecTBa nIpefocTaBIeHUuss MyHUIIMIIANBbHON YCIYTH SIBIISIFOTCSI:

6. CO0JII0/ICHHE CPOKOB IpelocTaBlIeHnss MyHUIMIIaNbHON yCIyTH,

7. COOJIFOJICHHUSI yYCTAHOBJICHHOTO BpPEMEHM OXHJIAHUS B OuyepeAd Hpu THojaye
3asBJICHUS U IIPU MOJYYEHHUH pe3ysbTaTa IpeJoCcTaBiIeHUuss MyHUIUITAIbHON YCIyTH;

8. COOTHOUICHUE KOJINYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHUN Ha IPEJOCTABIICHHUE
MyHULMNIaTbHOW yCIYTH K OOIIEMY KOJMYECTBY 3asBJIEHUM, IOCTYNMBIIUX B CBS3H C
IIpEeA0CTaBICHHEM MyHULIUITAIBHON YCIIYTH;

9. CBOEBPEMEHHOE HaIlpaBJICHUE YBEIOMJICHUN 3asBUTENIIM O MPEAOCTaBICHUM WM
MIPEKPALLEHUH NTPEAOCTaBICHUSI MyHUIIMTIAIIBHOMN YCIIYTH;

10.  cooTHomeHHE KOJIMYECTBa OOOCHOBAaHHBIX JKalo0 TpakJAaH M OpraHM3aluil 1o
BOMpOCaM KayecTBa M JIOCTYNHOCTU IMpeloCTaBieHuss MyHUIMNAIbHOW YCIyrd K o00uemy
KOJINYECTBY KaJoo.
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[Ipunoxenne 11
K aIMMHUCTPAaTUBHOMY PErJIAMEHTY

TpebdoBanusi K o0ecneyeHNIO JOCTYNNHOCTH MyHUIIMNIAJIbHOM ycayru s jun ¢ OB3

1. Jlunam ¢ | u |l rpynmamMu MHBAJIMTHOCTH OOECTIICUMBACTCS BO3MOYKHOCTD TIOJTYYCHHS
MyHUIIMITaTBHON YCIIYTH MO0 MECTY UX MpeOBbIBaHUS C MPEIBAPUTEILHON 3aMUCHIO 10 TenedoHy B
M®I], a rakxke nocpeacrsom PIITY.

2. IIpu oxazanum MyHununanpHO! ycinyru 3assuteinto — auiy ¢ OB3 ¢ HapymeHusmu
¢bynkuuu cnyxa u aunam ¢ OB3 ¢ HapymeHussMu QyHKIUI OJHOBPEMEHHO CITyXa U 3peHHS JOJKEH
ObITh O0ecredeH CypIonepeBo]l WM THQIOCYpAONEpeBO] Mpolecca okasaHus MyHULIUNATbHON
yciyrd, Ju0o opraHu3oBaHa paboTa aBTOMAaTU3UPOBAHHOM CHCTEMBbI CypIONEpeBO/a WU
tudIocypaonepeBosa, MPOU3BEACHO KOHCYJIbTUPOBAHUE II0 MHTEPECYIOUIMM €ro BOIPOCaM
YKa3aHHBIM CIIOCOOOM.

3. B nomemieHusx, npeaHa3sHau€HHBIX Ui IpueMa 3asBUTENEH, JOJDKHO OBITh
OpraHU30BaHO OT/AEJIBHOE OKHO (MECTO mpuema), npucrocobiennoe ais npuema jui ¢ OB3 co
CTOMKHMHM paccTpOMCTBaAMU 3pEHUS U CllyXa, a TAK)KE ONOPHO-ABUTATEIbHON (DYHKIUU.

4. B nowmemienusx, mpeaHAa3HAYCHHBIX I TpUeMa 3asBUTENEH, 00ecrednBaeTCs
nyonupoBaHue HeoOxoaumoi ans jun ¢ OB3 3ByKOBOM M 3pUTENbHON MHPOpPMALUHU, a TaKXke
HAJMKUCeH, 3HAKOB M WHOM TEKCTOBOW W rpaduueckoil MHQPOpMAIMU 3HAKAMH, BBITOJIHEHHBIMU
penbedHo-ToueuHbIM pupTOM bpaiins, nomyck cypaonepeBoaunka, TUhIoCypaonepeBoIYNKa U
cO0aKU-TIPOBOIHHKA.

S. Ilo »xenmanuto 3asgBUTENs 3adBJICHUE IOATOTABIMBAETCS COTPYIHUKOM Oprasa,
npeaocTapisgomero MyHununansHyto yeayry win MOILl, Tekct 3adBieHUs 3a4UTHIBACTCA
3asiBUTEII0, €CJIM OH 3aTPYIHSAETCS 3TO CIETaTh CAMOCTOSATEIBHO.

6. Jlumam ¢ OB3, wuMeHNMM  OrpaHWYEHUs]  JBUTATEIBHOM  aKTUBHOCTH,
MPEMSTCTBYIOUINE CaMOCTOATEIbHOMY MOAMNMCAHUIO JIOKYMEHTOB, IMpeJularaercs OOpaTUThCS K
HOTapuycCy /sl yA0CTOBEPEHUs MOANMUCH IPYToro Juua (pyKonpukia uuka), 3a gumno ¢ OB3.

7. 3nanue (momemenue) AnmuHuctpauuu, MO®PI[ obopyayercs uHbOpMaLMOHHON
TaONMUYKO# (BBIBECKOH), conepikaiieil moinHoe HammeHoBanue MOII, a Taxxe uHpopmanuio o
peKuMeE ero paboThl.

8. Bxon B 3manue (momemenue) AnmuHuctpauuu, MO®OIL[ u BeIXOA U3 HEro
000pyAYIOTCS COOTBETCTBYIOIIMMHU YKa3aTeIsIMU ¢ aBTOHOMHBIMU UCTOYHHKaMU OecriepeOoiHOro
MUTaHUS, a TaKXe JIECTHUIIAMH C TOPYYHSMU U MaHAycaMH Ui TEpEeIBHKEHUs AETCKUX U
WHBAJIUIHBIX KOJIICOK B COOTBETCTBHHM C TpeboBanusamu denepanpHoro 3akona ot 30 nexabdps 2009
roga Ne 384-03 «TexHUYeCKH periaMeHT 0 0€30MaCHOCTH 3AaHUH U COOPYKEHHUI».

9. [Momemenuss Anmunuctpanmun u  MODL, npeanasHaueHHble s pabOTBHI ¢
3asiBUTENSIMU, PAcIOJaraloTCsl Ha HIKHUX JTaKaxX 3[aHUs U MMEIOT OTIENbHBINA BXoA. B cimyuae
pacrionoskenust Aamunuctparu 1 M®L] Ha BTopoM 3Taxke U BBILIE, 3JaHUE OCHAIIAETCS JTU(TOM,
ACKaJIaTopOM MJIM MHBIMH aBTOMATUYECKUMU MOABEMHBIMH YCTPOWCTBAMH, B TOM UHUCIIE JJIS JIUIL C
OB3.

10. B Anmuanctpanuu u ML oprannsyercs OecrutaTHBIA TyalleT JJIsl IIOCETUTENEH, B
TOM YHCJIE TyaJeT, IpeaHa3HaueHHbIN 11 i ¢ OB3.

11. Crnenuanmucramu  AnMunuctpamn  u M®L[  opranmsyercs  pabGora 1o
compoBokaeHuto Jsmi ¢ OB3, wumeromux cTOHKHME paccTpoicTBa (YHKIMHM 3peHHS U
CaMOCTOSITENIHOTO TIEPEABIKEHHSI, M OKa3aHUE UM MOMOIIM NpU 0OpalieHuu 3a MyHUIUTIAIbHON
YCIIYTOH U MOJIY4EeHMsI pe3ysibTaTa okazaHuss MyHHUIIMIIaIbHON yCIIyTy; OKa3aHUIO TOMOLIH JINLAM C
OB3 B mpeomoneHuu OapbepoB, MEIIAIOUIMX IOJYYECHHIO WMH YCIyr HapaBHE C JIPYTHMHU.
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[Ipunoxenne 12
K /IMUHUCTPAaTUBHOMY pPErJaMeHTy

Ilepeyennb u coaep:kaHue aIMUHUCTPATUBHBIX /IeiiCTBHIA, COCTAB/ISIIOIIUX AIMMHUCTPATHUBHbIE MPOLETYPbI

1. Ilpuem u perucTpanusi J0KyMEeHTOB, HeOOXOAUMBIX JIJIsl peaocTaBjieHuss MyHHIIUNIAJIbLHOM YCJIYyTH

ITopsinok BhINOJIHEHHS A/AMMHUCTPATUBHBIX /1eiiCTBHIl TP JINYHOM oOpameHun 3asBuresst B MOI]

MecTo BBINOJIHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoémkocTs Conaeprxanue elCTBUS
poLeaypbl/ NENCTBUA BBITIOJIHCHUS
ucnosaszyemas M1C
M®I[ / Monayns | YcraHoBiaeHue cooTBercTBus | 1 pabouwmii neHs (He 1 MunyTa JIOKyMEHTBI TpPOBEPSIOTCS HA COOTBETCTBHE
Mo®II ENC OY JIMYHOCTHU 3asiBUTEIS | BKIIIOYAETCS B OOIIHIA TpeOoBaHUsM, yKa3aHHBIM B [IpuioxeHuu 7 K
JIOKyMEHTaM, CPOK IPEIOCTaBICHUS HACTOSIIIEMY AJIMUHHCTPAaTUBHOMY
YIOCTOBEPSIOIINUM JJUYHOCTh MyHununaibHOM periiaMeHTy, 3a HUCKIIOUEHUEM 3asiBIICHUS B
[TpoBepka TTOJTHOMOYHI YCIIYTH). 5 MUHYT ciy4ae, ecii oOpaiaercst caM 3asiBUTENb WU
[IpencraButens 3asBUTENST Ha MPEACTABUTEND 3asBUTENSA, YINOJIHOMOUYECHHbBIN
OCHOBaHHUH JIOKYMEHTA, Ha MOANKMCaHue 3asBICHUS,
YIOCTOBEPSIOILIETO B cnydae  HECOOTBETCTBUS ~ JIOKYMEHTOB
oJIHOMOuHS (Tipu oOpalleHuu TpeOOBaHUSIM  WJIM  UX  OTCYTCTBHS  —
MIPEICTAaBUTES) unpopmupoBanue 3asButens/IIpencraBurens
3asBUTENST O HEOOXOJMMOCTH TPEAbsSBICHUS
JIOKYMEHTOB JUTSt MPEAOCTABIICHUS

MyHUIMDIABHOM  YCIYTH M NPEUIOKEHUE
00paTuThCs Mocjae MPUBEIACHUS JOKYMEHTOB B
COOTBETCTBUE C TPEOOBAHUSIMHU.

ITogroroBka oTKasza B mpHUEMeE 30 MmuHyT ITpu HanMuKUK OCHOBAHUM, YKa3aHHBIX B ITYHKTE
JTOKYMEHTOB 12 HaCTOSIIETO AJIMUHHCTPAaTUBHOTO
perinaMeHTa, 1o TpeOoBaHUIO  3asgBUTEINA
YIOJTHOMOYEHHBIM  cnenuanmuctom  M®I]
MOJNMCHIBACTCS U BBAAETCS pelieHue 00
OTKa3e B IpUEME JOKYMEHTOB C YyKa3aHUEM
IIPUYMH OTKa3a B CPOK He nozjaHee 30 MUHYT ¢
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoéMkocTb Conepxanue 1eMCTBUS
npoLeaypbl/ NEeNCTBUA BBITIOJIHCHUS
ucnojp3yemas MC
MOMEHTA MOJTyYEHUS oT 3asBuTENSA
JIOKYMEHTOB.
3anojHeHue 3asIBJICHUS, 20 MuHYT B cnydae oTCyTCTBUSI OCHOBaHMI OTKa3a B
CKaHUPOBaHHE npueMe JIOKyMEHTOB crenuaiuctom MOI]

IIPE/ICTAaBICHHBIX TOKYMEHTOB
u (opMupOBaHUE PACHUCKHU O
npueMe 3asiBieHUA u
IpUIaraeMbIX JOKYMEHTOB

3aloJHsAeTCd  Kaprodyka  MyHHIMIAIBHOU
YCIIyTH, BHOCSATCSI CBEICHHs IIO BCEM IIOJISIM B
COOTBETCTBUM C MHCTPYKLHEHW, CKaHUPYIOTCS
IIPEJICTABICHHbIE  3asABUTENEM  JOKYMEHTHI,
(bopMupyeTCs AIEKTPOHHOE JACIIO.

B npucyrcrBuun 3asButens (IlpeacraButens
3asBUTENS, YIOJIHOMOYEHHOTO Ha MOJIMCAaHUE
3asBieHMs) 3aN0IHsIETCs 3asiBICHHUE.

B cmysae  oOpameHuss — mpeicTaBUTENs
3agBuUTeNs ~ HE  YHOJHOMOYEHHOI'O Ha
NoJANUcaHue  3asBICHUS  TNPEACTABIAETCS

nojAnucaHHoe 3asBuTeneM 3asaBiieHue. Ecin
3asiBIIEHHE HE COOTBETCTBYET TPEOOBaHUSAM —
CIIELIUAIUCT MOI] uHpOpMHpYET
[IpencraButens 3asBUTENS O HEOOXOIUMOCTHU
IIOBTOPHOTO 3aIlOJIHEHUS 3asIBJICHUS.
@opmupyercst  pacnucka. B pacnmcke
YKa3bIBA€TCs MEPEYEHb U KOJIMYECTBO JIMCTOB,
BXOJALINI HOMEp, Jara MOJy4YeHHs U Jara
TOTOBHOCTU  pe3ynbTaTa  IPEJOCTaBICHUS
MyHUIIMTIaTBHOM YCIYTH.

Pacniucka  moanucelBaeTcs  CIIELUAIMCTOM
MOII, npuHIBIINM JOKYMEHTHI, U 3asBUTEIEM
(ITlpencraButenem  3asBUTENsA).  DK3EMILUIP
MOANKCAaHHOU pacnucKu nepeaaeTcs
3assuremo (IIpeacraButento 3asBUTENA).
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MecTo BBINOTHEHUS
npoLeaypbl/
ucnojp3yemas MC

AJIMUHHCTpPATHUBHBIC
JEUCTBUSA

Cpennuii cpok
BBITIOJIHCHUS

TpynoéMkocTb

Conepxanue 1eMCTBUS

Hamnpasnenue 3asBieHus u
MpHJIaraeéMbIX TOKYMEHTOB B
AJIMUHUCTpALIUIO

1 pabGouwnii neHp

Crneunamuer MO®L[ 1pou3BOOUT  OTIPaBKY
JIOKyMEeHTOB B Moayinb okazanus yciayr EMC
OV AnMuHucTpauuu

IHopsinok BHINOJHEHHUS] AIMUHUCTPATUBHBIX JeCTBUI Npu oOpamennn 3asaBurest nmocpeacrsom PIITY

MecTo BBIITOJHEHUS
poueaypsl/
Ucnonszyemas NC

AJIMUHUCTpPATUBHBIE ICHUCTBUS

Cpennuii cpok
BBITTOJTHEHHSI

Tpyno€mkocTs

Coneprxanue eUCTBUS

PIITY/
Monaynb
yeayr EUC OV

OKa3zaHu:d

HOCTYHJ'IGHI/Ie JOKYMCHTOB

1 xaneHaapHbIi JEHb

HE BKIIOYAETCA B
o0t CPOK
MIPEIOCTABIICHUS
yCIyTu

| xaneHaapHbIN JEHb

3asButens  (IIpencraBurens — 3asBUTENS)
HampasjsieT  3asBIE€HUE M JOKYMEHTHI,
HEoOX0IuMble JUIs IIPEIOCTABIICHUS
MyHUIIMIIaTBHOM  YCIIYI'HM, B 3JEKTPOHHOM
Buje yepes PIIT'Y.

TpeboBaHusl K JOKYMEHTaM B 3JIEKTPOHHOM
BUJE YCTAHOBJIIEHBl M. 22 HACTOALIETO
AJMUHUCTPATUBHOTO perjlaMeHTa.
3asBIIEHUE M TpUIAraéMble JOKYMEHTBI
MIOCTYIAalT B HMHTErpupoBanHyro ¢ PIII'Y B
Monyinb okazanus ycayr EMC OV.
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HOpﬂ)IOK BBINIOJTHCHUA AAMUHUCTPATUBHBIX JaeidcTBUH nmpu oﬁpameﬂlm 3asiBUTES 11O MOYTE

MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE JEHCTBUS Cpennuii cpok Tpyno€mkocTs Copepxanue neicTBUs
npouenypsl/ BBITIOJTHEHUS
Wcnonb3yemas NC
AnMUHUCTpALMS [Toctynnenue 10KyMEHTOB 1 xaneHnapHbli JeHb | | KalleHIapHbINA 1eHb | 3asBUTENb HaIpaBJIsieT o aapecy
HE BKJIOYAEeTCs B AnMuHHMCTpanuy, YKa3aHHOMY B
o0mmumi CpOK [TpunoxxeHnun 2 K HACTOALIEMY
IIPEA0CTABIICHHUS AJMUHUCTPAaTUBHOMY pPErJaMeHTy, 3aKa3HOe
yCIIyTu IIMCbMO C OIMCHIO, COJEpIKalllee 3asiBICHUE,
HOJIMUCAHHOE  JIMYHO  3asBUTENEM  WIH
[IpencraBurenem  3asBUTENS,, M KOIMH
HEOOXOUMBIX JJOKYMEHTOB B COOTBETCTBUU C
TpeOOBaHUSAMM, YKa3aHHbBIMM B IyHKTe 10
HACTOSIIIETO AJIMUHUCTPAaTUBHOTO
perjaMeHTa.
1 pabGoumnii neHb 1 paboumnii 1eHb Pacriucka B nomyueHunm  3asBICHUS U
JIOKYMEHTOB HaIlpaBJIsAeTCs
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM I10
YKa3aHHOMY B 3asBJICHHM IIOYTOBOMY aJpeCy
B TEYEHHE pPaboyero IHs, CIETYIOLIEro 3a
JTHEM TOJIyYEHHsI YIIOJHOMOYEHHBIM OPTaHOM
JOKYMEHTOB
2. OO0padoTka U MpeBaApUTEJIbHOE PACCMOTPEHHE TOKYMEHTOB, HE00X0IMMBIX /ISl IpeaocTaBjaeHuss MyHUIIMNAIBHOMH yCJIyTru
MecTo BBINOTHEHUS AJMUHUCTpPAaTUBHBIE NEHCTBUS Cpennuii cpok TpynoémkocTts Copnepxanue neicTBUs
nporexypsl/ BBITIOJTHEHUS
ncnons3yemas MC
AnmuHuCTparus/ ITpoBepka KOMIUIEKTHOCTHU 1 paGouwnii neHb 15 munyT [Ipn MOCTYIUIEHUU AIEKTPOHHBIX
Mopynb oka3aHust yCIyT | MPEACTAaBICHHBIX 3asBHUTEIEM JIOKYMEHTOB ot  M®I] CIIEIIAAIINCT
ENC OY (ITpencraButenem 3asiBUTEIs) AJMUHHUCTpALMU, OTBETCTBEHHBIN 3a MPUEM
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JJIEKTPOHHBIX  JOKYMEHTOB,
noctynuBmux or MOI]

U IPOBEPKY IOCTYNUBIINX JIOKYMEHTOB B
LelnsX IpeaocTaBiieHns MyHMIMDANbHOU
YCIIyTH:

1) ycranaBiaMBaeT mpeaIMeT OOpalIcHHS,
IIOJIHOMOYHS NPEACTABUTENS 3asBUTEIIS;

2) mpoBepsieT NPaBWIBHOCTH O(OpMICHHUS

3asgBieHHS . KOMIIJICKTHOCTbB
MMpEaACTaBJICHHBIX JOKYMCHTOB,
H606XO,Z[I/IMBIX JIA IpeaoCTaBJIICHUS

MyHUIMIIaBHON YCIIYIHM, U COOTBETCTBHE
UX YCTaHOBJEHHBIM AJMUHUCTPATUBHBIM
peraaMeHToM TpeOOBaHUSIM;

3) Peructpupyer 3asBienue B Mogyne
okazanus ycayr EMUC OY

Anmunuctpanust/Moayins | [IpoBepka KOMIUIEKTHOCTHU 15 MunyT IIpn IOCTYIUIEHUN JOKYMEHTOB B
okazanus ycayr EUC OV | npeacraBieHHbIX 3asBUTENEM anekTpoHHoi ¢opme c¢ PII'Y cneumanuct
(ITpencraBuTeneM 3asBUTEIs) AJMUHUCTpALUy, OTBETCTBEHHBIN 3a MPUEM
AIIEKTPOHHBIX JIOKYMEHTOB U TPOBEPKY IOCTYNUBIIUX JOKYMEHTOB B
(31EKTPOHHBIX o0pazoB LeNsIX IpenocTaBleHus MyHHIMIAIbHON
JIOKYMEHTOB) MOCTYNHBIIUX C ycIyru MIPOBOJUT MIpeIBAPUTENIbHYIO
PIIT'Y IIPOBEPKY.
1) ycraHaBiIMBaeT IMpeaMET OOpaleHus,
NIOJIHOMOYHS MPEACTABUTENS 3asBUTEIIS;
2) npoBepsieT NPaBWIBHOCTb OQPOPMIICHUS
3asBIICHUS, KOMIUIEKTHOCTD
MPeICTaBICHHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIS IIPEIOCTABIICHUS
MyHUIMITaTBbHOM YCIYTHM, U COOTBETCTBHE
UX YCTaHOBJEHHBIM AJMUHUCTPATUBHBIM
peraaMeHToM TpeOOBaHUSIM;
AnmMuHUCTpanus/ IIpoBepka KOMIUIEKTHOCTHU 1 pabounii neHb 15 MunyT [Ipn mocTymieHHH IOKYMEHTOB MO IOYTE

Monynp okazaHusl yCIyT
ENC OY

NPE/ICTABICHHBIX 3asBUTEIEM
(ITpencraBuTeneM 3asiBUTEIS)

CIIELUATIUCT AnmMuHMCTpanuy,
OTBETCTBEHHBIM 3a TNPHEM M NPOBEPKY

36




ANEKTPOHHBIX
(27EKTPOHHBIX
JIOKYMEHTOB)
0 TIOYTe

JIOKYMEHTOB
o0pa3oB
HOCTYIHMBIITHX

MNOCTYMHUBIIMX  JOKYMEHTOB B  LEJSAX
npenocrasieHuss MyHULUIIAIBbHON YCIyTH:
1) ycranaBnauBaeT mpeaMeT OOpaleHus,
MIOJTHOMOYHS TIPEICTABUTENS 3asiBUTEIIS,

2) Creupanuct AJIMUHHUCTPAIMU [IPOBEPSIET
NpaBWIBHOCTh  OopMIIeHUS  3asBICHUS,

KOMILIEKTHOCTb IIPEJCTAaBIEHHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISt
npefocTaBieHuss MyHUIMIAIBHON yCIyTH, U
COOTBETCTBUE 179 YCTaHOBJICHHBIM
AJMUHHCTPAaTUBHBIM periaMeHToM
TpeOOBaHUSM; B cilydae HaJIM4us
OCHOBAaHUHU, MPETYCMOTPEHHBIX MyHKTOM 12
HACTOSIIETO AJIMHHHCTPAaTUBHOTO
peryiiaMeHTa, CIELUAINCTOM
AJMUHUCTpaLUU oopmisercs

yBenomienue 3assurtens (IIpeacraBurenem
3asiBUTENs) 00 OTKa3e B MpUEME JOKYMEHTOB
C VyKa3aHHEM IPUYUH OTKa3a B NEPBbIM
pabounii geHb ¢ JaThl TOCTYIUICHUS
JTOKyMeHTOB B M®DII.

3) Coenuanuct AJIMUHHCTpalUU
oTnpaBisier  3asBiI€HUE M KOMIUIEKT
JOKyMeHTOB B MODI[ nmia BHeceHus B
Monyns MOILL EVC OVY.

4) Crnemumamuct  MOLl  odopmiser
3asBiienne B Moayne MOI[ EMC OVY.

B cnydae mojmaum xomuii JOKYMEHTOB, HE
3aBEpEHHBIX  HOTApUAIbHO,  3asBUTEINb
IIPEIOCTABISAET OPUTMHAIBI JOKYMEHTOB B
M®II B cpok, yKa3aHHBIN B paCIIUCKE.

B cnywae ecim mnpu NpoOBENEHHH CBEPKH
BBISIBJIEH ()aKT HECOOTBETCTBUSI OPUTMHAJIOB
JIOKYMEHTOB IIPE/ICTAaBICHHBIM paHee
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KonusiM, creruanuct M®I] ctaBuUT oTMeTKy
o HecooTrBercTBUM B Mogayine MO®L[ ENC
OY. Cneunanuct AIMUHUCTPALUA TOTOBUT
OTKa3 B MPEJOCTABJICHUH YCIYTU B TEUECHUU
olHOro paboyero JAHI C  MOMEHTA
peructpauuu B Monyne M®L EMC OV
dakTa HECOOTBETCTBHSI JIOKYMEHTOB U
HaIpaBjsieT ero CcrnocoooM, yKa3aHHBIM B

3asIBJICHHU.

AnMuHHCTpaLus/ IToaroroBka oTkaza B mpueMe 1 paGounii 1eHb 10 MunyT B ciyvae HaJTAYHS OCHOBaHHH,
Mopayne oka3zaHusi yCIyT | JOKYMEHTOB, MOCTYIHUBIIUX C MPETYCMOTPEHHBIX TyHKTOM 12 HacTOAIIEro
ENC OY PIIT'Y u YBEIOMJICHUE AJIMUHUCTPATUBHOIO periameHTa,
asButens (IIpencraButenem CHEIHAIUCTOM AMUHHUCTpALUH

3asBUTEJIS) MOCPEJCTBOM OCYLIECTBIISIETCS YBEJOMIICHHE 3asiBUTENA

W3MEHEHUS CTaTyca 3asBICHUS (IIpencraButeneM 3asBUTENs) 00 OTKa3e B

B JIMyHOM KabuHete PIITY IpUEME NOKYMEHTOB C YKa3aHUEM MPUYUH

OoTKaza B  TMEpBbIi  pabouuil  JeHb,
CIENYIOIIMNA 3a JHEM MoJadu 3asBICHUS
yepes PIITY.

4. IlpuHATHE pelleHUs] 0 NpeaAocTaBjdeHUH (00 oTka3e B NpeaocTaBjJeHnd) MyHUIMNAJBHONH YCJYrH M oopMileHHe pe3y/bTaTa NpeaocTaBJIeHUs
MyHuuunanabHoii ycayru 3asiBUTeN 10

MecTo BBINOIHEHUS AIMUHUCTpaTUBHBIE JEHCTBUS Cpennuii cpok Tpynoémkocts Copepxanue neiCTBUSA
MPOIIETYPHI/UCTIONB3Ye BBITIOJTHCHUS
mas C
AJMUHUCTpaLus [lepenaua 3asBneHns u 2 pabouux AHsS 15 MunyT Hamnpasnenne 3asdBieHNs W JOKYMEHTOB B
JOKYMEHTOB CIELUATUCTY MOAPA3ACIICHHAE AnMuHHUCTpanuy,
AIMUHHCTpannu JUIst HAaJIEJICHHOE MTOJTHOMOYMSIMU o
IIOATOTOBKH pe3yibTaTa MIPEAOCTABICHUI0 MYyHULIMITAIIBHON YCIIYTH, a
MIPEAOCTABIICHUS 3aTemM YIOJIHOMOYEHHOMY ULy
MyHUIUIIAIBHON YCIyTH AJMUHUCTpAIUy AJ1s NOJTOTOBKH PE3ybTaTa
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MecTo BBIITOJIHEHUS AJIMUHUCTpPATUBHBIE ICHUCTBUS Cpennuii cpok TpynoéMkocTb Conepxanue 1eicTBUS
MIPOLIEYPBI/UCIIONB3Ye BBITIOJTHEHUS
mas C
IIpeAOoCTaBIeHUs] MyHUIIUITAIIBHON YCIIYTH.
PaccmoTpenue 3asBiieHus u 5 pabouux nHeH 30 MUHYT Hcxons u3 KpuTEepueB MPUHITUS PEIICHUS O
MpUJIaraéMbiX JIOKYMEHTOB, MpeA0CTaBIeHU MyYHULIIMTAIILHONW  YCIIYTH,
MIOArOTOBKA ITPOEKTA PELIECHUS YIOJHOMOYEHHOE JUIO AJIMHHUCTPALUU
0 MpeOCTaBICHUH (OTKa3e B dbopmupyer MIPOEKT perieHus 0
MPEIOCTABIICHUN ) IpenocTaBleHUN (OTKa3e B MPEIOCTABICHUN)
MyHunuMnanpsHON yeiayru MyHununaabHOM ycayru
[IpoekT pemienus nepenaercs pyKOBOIUTEIIO
Anvunuctparuu  /  Tlogpasnmenenust st
MOJIMTUCAHUS COOCTBEHHOPYYHON MOJIITUCKIO.
CornacoBanue U MOANUCaHUE 3 paGouux aHA 30 MuHyT [locne mnoanucanust pe3ynbTaTa OKa3aHUS
IIPOEKTa PELEHUs O yCIYrd B OyMa)XHOM BHJIE, YIOJTHOMOYEHHOE
MpeIoCTaBIeHNH (OTKAa3€e B JOJDKHOCTHOE ~ JIMII0  CHUMAaeT  KOIHUIO
MPEIOCTABIICHUN ) pe3yibTata  OKa3aHMsl  yCIyTd, BHOCHUT
MyHUIUMnIanbHON yCIyru JJIEKTPOHHBIA JOKYMEHT B Monynb OoKka3aHus
yciayr EMC OV u moanmuceiBaeT €ro CBOEH
kBanu@uuupoBanHoi OI1.
daxt 3aBEPIICHUS IPEIOCTABIICHUS
MyHUIIUTIaTbHOW  YCIYTH (UKCHpPYETCS B
Monyne oxazanus ycayr EUC OY
8. HampasJyienue (Bbi1a4a) pesyJabrara.
Mecto BBITIOJIHEHHS | AIIMUHUCTPATUBHBIE AeHcTBUS | CpenHui cpok | TpymoeMkocTh ConeprxaHue 1eCTBHS:
IpOIETypPBI/UCIONb3Ye BBITIOJIHEHUS
mas UC
AnmuHUCTpanus/ Hamnpanenue (Bpimaua) | Te ke 2 pabouux 10 MunyT UYepes PIIT'Y:
Mopyne OKa3aHus | pe3yjibTaTa JTHS 1) Pesynprar B BHJIE peuieHus

yeayr EUC OV

HaMpaBIIACTCS B JUYHBIN KaOMHET 3asIBUTEIIO
(TIpencraBuTenio 3asBUTENS) IMOCPEIACTBOM
PIII'Y B Buae 5JIEKTPOHHOTO JOKYMEHTA,
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MecTto  BBINIOJHEHUS
MPOLEAYPHI/UCIIONIBb3YeE
Mmast IC

AJIMUHUCTpPATUBHBIE ICHUCTBUS

Cpennuit
BBITIOJIHEHUS

CpOK

TpynoeMkocTh

Conepxanue 1eCTBUS:

M®Il/ Monynme MO®I]
ENC OY

MIOAIIMCAaHHOTO Ol YIIOJIJHOMOYEHHBIM
JOJDKHOCTHBIM JIMLIOM AJIMUHHUCTPALVH.

2) Hanpasnennsrii 3asgBUTEINIO
(ITpencraButento  3asBUTENs])  Pe3yJbTaT
¢bukcupyercs CHELUAINCTOM

AIMUHHCTpauuMu B Mojayne oka3aHUsl yCIIyr
ENC OVY.

B caywae HeobxomumocTH — 3asBUTENb
(ITpencraBuTento 3asBUTEINS) TOMOTHUTEIHLHO
MOXET NOJIyYuTh pe3yastar yepe3 MOPI] npu
YCIOBUM  YKa3aHHs  COOTBETCTBYIOLIETO
croco0a MmoyiyuyeHus pe3ybTaTa B 3asBICHHH.

10 MmunyT

UYepes MOLI:

1) CrenuanicTomM MOI]
pacrieyaThIBaeTCsl  KOMHUS  DJIEKTPOHHOTO
JOKyMEeHTa Ha  OyMaXHOM  HOCHTEIE,
3aBepsAeTcs NoANUChio crnenuanucra MOI u
nedatbro MOII.

2) Crenuanuct M®I] BBIIAET
asgsutento  (IIpeacraButento  3asBUTENs)
pe3yapTaT, TNpPUHUMAET y  3asBUTENS
(ITlpencraButens 3asBUTENS) PACHUCKY O
TOJTYYEHUH Pe3yJIbTara.

3) MPOCTaBISIET OTMETKY O Bbljaue
pesyabsTata B Monyne M®I[ EVC OY.

40




[Tpunoxenune 13
K aIMUHHCTPATUBHOMY PEIIIaMEHTY

Baok-cxema npegocraBiaenusi MyHUIIMIAJIbHOH yCIyTH

3ASBUTEJIb

YEPE3 3AKOHHOI'O ITPEJACTABUTEJIA WJIN JIMYHO
IIOBEPEHHOE JIMLIO

v

MPEACTABJIEHUE 3ASBJIEHWA 1 JOKYMEHTOB HA ITPEJIOCTABJIEHME YCIIYI'U

v

BO3BPAT HEPEs MOLL B TEAEHHE 1 MOCPEJICTBOM TIOPTAJIA
JAOKYMEHTOB PABOTErO JIHA FOCYiAPCTBEHHHX "u
(YBEJIOMJIEHUE) B TNEPEHATIPABJIAET MIX B MYHULMIAJIBHBIX YCIIYT

CJIVUAE AIMUHACTPALIAIO MOCKOBCKOI1 OBJIACTH
BBISIBJIEHNS
OCHOBAHUU U151
OTKA3A JUIS 3TOTO

OpraH MCCTHOI'O CaMOYIIPaBJICHUS

:

BBISIBJIEHMSI OCHOBAHUI JIJISI OTKA3A B
IMPUME 3ASBJIEHUA 1 JOKYMEHTOB

JIA

v HET
PEC'MCTPALIMA CIIEHUAJIMCTOM
TOCTYIIMBIINX JOKYMEHTOB U 3AABJIEHUS B
TEYEHME 1 PABOYETO JHS

MEPEAAYA JOKYMEHTOB YIIOJIJHOMOYEHHOMY CIIEHHUAJIMCTY
B TEYEHUE 1 PABOUMX JIHEM JUJIS TTIOJTOTOBKM PE3YJITATA IIPEJJOCTABJIEHUS

v

[MOJIFOTOBKA PE3YJIbTATA MPEJIOCTABJIEHUS YCIYTU
B TEUEHUE 6 PABOYMX JHEN

\ 4

COTJIACOBAHUE U TIOJITMCAHUE PE3VJIbTATA OKA3AHHWS YCJIYITY B TEUEHUE TOT'O XE 1 PABOYETO JTHS

\ 4 A

IIPEJIOCTABJIEHUE 3ASIBUTEJIIO I[IOCPEJICTBOM
PIIT'Y PE3VJIBTATA IPEJOCTABJIEHUS YCAYIUB  |—1
TEYEHUE TOT'O XE 1 PABOYEIO JIHS

HATIPABJIEHUE B MO PE3VJIbTATA MPEJJOCTABJIEHUA VCIIVTU
B TEYEHUE TOI'O XE 1 PABOYEIO JIHS

BBIJIAYA 3ASIBUTEJIIO B M®LI PE3VIIbTATA

MPEJOCTABJIEHUSA YCIIYTU
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