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l. OO01uMe MoJI0KeHUs
1. Ilpeamert peryaupoBanusi AAMUHUCTPATHBHOIO pPerjiaMeHTa

1.1. Hacrosimmuii ~ AJMUHHUCTPATHBHBIA  pPETJIaMEHT  peryJiupyer
OTHOILICHHS, BO3HHMKAIONIME B CBS3UM C MPEAOCTABICHUEM MYHUIUIAIBHON
yeinyru «Opranuszainus OTAbIXa JeTed B KaHUKYJSApHOE Bpems» (nanee —
MynununanbHas yciyra) AJMHHHUCTpalMe TOPOJCKOTO OKpyra XUMKH
MockoBcKo#t 001acTH (anee - AJMHHACTPAIHS).

1.2. Hacrosmmii AIMUHUCTPAaTUBHBIN  pErJlaMEHT YCTaHaBIIMBACT
NOPSIAOK  MPENoCTaBieHUs ~ MyHUUIMNAIbHOM  yCIyrM U CTaHAapT
npeaocTaBieHus MyHUIMNAIBHOW YCIYTH, COCTaB, MOCIEI0BATEIbHOCTD
U CPOKHM BBIMOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP MO MPEIOCTABICHUIO
MyHununaibHOU yCIIyrd, TPEOOBaHUSA K MOPSAJIKY UX BBIMOJHEHUS, B TOM YHCIIC
OCOOCHHOCTHU BBITIOJTHEHUS AJMUHUCTPATUBHBIX MPOLEIYP B DJIECKTPOHHOU
dbopme, a Takke OCOOCHHOCTH BBHINIOJIHEHUS aJIMUHUCTPATUBHBIX MPOIEIYP
B MHOrOQYHKIIMOHAJIBHBIX IEHTpaxX MPEAOCTABICHUS T'OCYIapCTBEHHBIX
U MYHUUUNAJIBHBIX Yycayr B MOCKOBCKOW o0nactv, (GOpMbl KOHTPOJIS
3a MpeocTaBlieHueM MYyHHUIUNAIBHON YCIyTH, JOCYyIcOHbIN (BHECYAeOHbIN)
HOPSAIOK 00KAIOBAaHUS PEIIeHU U JehCcTBUl (0e3aeicTBr) AIMUHUCTPAIIUN
(ero MOJKHOCTHBIX JIMII), MHOTO(YHKIIMOHAIBHBIX IICHTPOB MPEAOCTABICHHS
TrOCYJJapCTBEHHBIX M MYHUIMITAIBHBIX yciyr (maimee — MOII), paGoTHHKOB
MOII.
1.3. TepMmuHBI W ONpEACIICHUS, UCIOJb3yeMble B  HACTOSIIEM
AJIMUHUCTPATUBHOM PETJIaMEHTE:

1.3.1. Moayne OY — Moayns oOKazaHHs yCIyr AJIMHUHUCTpAIUA
B eAuHON nH(popManoHHOM cuctembl okazanus ycayr (EMC OY);

1.3.2. EIII'Y - ®enepanbHas TrocyaapcTBEHHAs WHGOPMAIIMOHHAS
cucteMa «EauHbIl mopTam rocygapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
(byHkIMiT)», pacmoyiokeHHass B HMH(POPMAIMOHHO-KOMMYHHMKAIIMOHHOW CETU
«uTepueT» Mo aapecy: Www.gosuslugi.ru;

1.3.3. PIII'Y - TocynapctBeHHass HHPOpPMAlMOHHAS  CHCTEMa
MockoBckoi obnactu «llopTas TOCyAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(pynkiuit) MockoBCKOM o00nacTw», pacrojoKeHHas B HMH(POPMAIMOHHO-
KOMMYHHKAIMOHHOU ceTn « MHTEepHET» 10 aapecy: Www.uslugi.mosreg.ru;

1.3.4. ECHUA - ®enepanpHasi rocynapcTBEHHas WHGOPMAIIMOHHAS
cucreMa «Egunas  cucrema — uaeHTHDUKAIMM M ayTeHTHU(UKALUU
B HH)pPACTPYKType, obecnedynBaromed HHPOPMAIMOHHO-TEXHOJIOTHIECKOE

B3aMMOJICUCTBHE  WH(DOPMAIMOHHBIX  CHCTEM,  MCIOJIB3YEeMBIX  JUIS
MIPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUITUIAIBHBIX YCIYT B 3JIEKTPOHHOM
dbopmer;

1.3.5. Jluuneii kabuner - cepBuc PII'Y, mo3Bonsromuii 3asBUTENIO
0JIy4aTh HHPOPMAIIUIO O X0JIe¢ 00pabOTKH 3aIllpOCOB, MOJIAHHBIX MOCPEACTBOM
PIITY.


http://www.gosuslugi.ru/

2. Kpyr 3asBureei

2.1. JIuuamMu, IMEIOIMMH MPABO HA MOdyYyeHne MyHUIMNaIbHOU YCIyTH,
ABIAIOTCA rpaxnaHe Poccuiickonn @enepauuu, SBISIOIIMECS POAUTEIAMU
(3aKOHHBIMU TPEACTABUTENSIMU) OTAEIbHBIX KaTeropuil Jered, YyKa3aHHBIX
B IIyHKTE 2.2 HAcTOAWEro AJIMHUHUCTPATUBHOIO PErJIaMeHTa, B Bo3pacTe OT 7
n0 15 7ner BKIIOYUTENBHO, HWMEIOUIMX MECTO YKUTEIbCTBA HA TEPPUTOPHUU
rOpOJICKOr0 OKpyra XuMKH MOCKOBCKOM 00JacTH, JIMOO UX YIMOJTHOMOYEHHBIE
NpeAcTaBUTeNd,  oOpaTUBIIMECS B AJMHHHCTpallUIO € 3ampocoMm
0 TpefocTaBieHu MyHUIIMNIAILHON yCIyTH (1anee — 3asBUTENb).

2.2. Kareropuu aerei:

2.2.1. neTu-UHBAIUIDI;

2.2.2. IeTH C OTPAaHUYEHHBIMHU BO3MOKHOCTSIMH 37I0POBBS;

2.2.3. IeTH MOTUOINX BOCHHOCITY KAIINX;

2.2.4. netu, octaBuecs 03 MOTICYCHHS POAUTEIICH;

2.2.5. netu, NpOXKMUBAIOIINE B CEMbSIX, YEH JOXOJ Ha 4YIeHa CEMbU HUXKE
MPOKUTOYHOT'O MUHUMYMa, YCTaHOBJIEHHOTO B MOCKOBCKOM 00J1acTH;

2.2.6. netH, OKa3aBIIMECS B IKCTPEMAJIBHBIX YCIOBHUSX, JETHU - KEPTBbI HACUIIU;
2.2.7. neTH ¥ CEMbH, COCTOSIINE HA MPOPUIAKTUYECKOM yueTe (KOHTPOJIE);

2.2.8. uHBIE KaTEropuu JHI] U3 YHUCIa JIeTed, HAXOALUUXCS B TPYIHON

KU3HEHHOW CUTYallUH.

3. TpeGoBanus Kk nopsAaAKy MHGOPMHUPOBAHMS 0 MPEAOCTABJICHUH
MyHUIHMTIAJIBHON YCJIYTH

3.1. Ilpuem 3asBuTenel Mo BOIMPOCY NMPENOCTaBiIeHUs MyHHUIMIIAIbHON
yCIIyTH OCYLIECTBIISETCS B COOTBETCTBHUHU C OpraHu3aluOHHO-
pacropsiAUTENbHBIM aKTOM AJIMUHUCTPALIUH.

3.2. Ha odunmansHOoM caiite Aamuuuctpanumd Www.admhimki.ru,
Yupaenenuss 1o oOpasoBaHuto  Aamuuuctpammu  WwWw.himki-edu.ru
B MH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «MHTepHeT» (nanee — ceTb
WUnrepner), wna EII'Y, PIITY, B ¢enepanbHoli rocyaapcTBEHHOM
uHpopMmaIMoHHOW  cuctemMe «DenepanabHBIi  peecTp  ToOCyIapCTBEHHBIX
U MYHUIUTNAIBHBIX yCIyTr ((GyHKIHUNA)», TOCYAapCTBEHHOW HH(OPMAIMOHHOM
cucteMe MockoBckoi obnactu «PeecTp rocy1apCTBEHHBIX U MYHULIUMAIbHBIX
yeiryr  (byHkouii) MOCKOBCKOW 00JacTH»  0053aTeTbHOMY  Pa3MEIICHUIO
MOJIJICKUT CIICTYIOIIas ClipaBoyHast HHMOpMAITHUS:

3.2.1. MecTo HaxOXXIEeHHUS, PeXUM U TpaduK padOThl AJIMHHHCTpAIINH,
VYropasinenuss no oOpa3oBaHuto Anamunuctpanuu, MO®I[ Ha Teppuropun
TrOpPOJCKOro okpyra XuMku MOCKOBCKOM 00acTy;

3.2.2. cmpaBouHble TenePOHBl AIMUHUCTpPALMH, VYpasneHus
no obpaszoBanuio Anmunucrpanuu, M®I] Ha TeppuTOpUN rOPOJCKOro OKpyra
XuMK1 MOCKOBCKOIT 00J1acTH;


http://www.admhimki.ru/
http://www.himki-edu.ru/
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3.2.3. aapec oQUIMATBFHOTO cailiTa AJIMUHUCTPALMU, a TaKXKe ajapec
AIIEKTPOHHOM TOYTHI U (WiK) POpMBI 0OpAaTHOU CBA3M AJIMHUHUCTPALIMUA B CETH
HNHurepHer;,

3.3. OOszatenbHOMY  pa3MenieHu0  Ha  oduImaibHOM  caiTe
Anvmunuctpanuu, Ha EITY, PIII'Y, B dQeaepasibHOi TroCyIapCTBEHHOM
uHpopMalmoHHON  cucteme «®PenepanbHbIl  peecTp  TOCYNapPCTBEHHBIX
U MYHHULMINAJIBHBIX YCIYT ((YHKIHI)», rOCyJapCTBEHHON HH(POPMAIMOHHOM
cucreMe MockoBckoi obnactu «PeecTp rocy1apcTBEHHBIX M MYHULIMIIAIbHBIX
yeayr (¢pyHkuuil) MockoBCKOM o0iacTh» MOJUIEKUT NEpeuyeHb HOPMATHUBHBIX
IIPaBOBBIX AKTOB, PETYJIMPYIOLIMX MperocTaBieHMe MyHHIMOAIBHON YCIIyTH
(c yKazaHHEM UX PEKBU3UTOB U UICTOYHUKOB O(UIIUATBHOTO OIyOJINKOBAHNUSA).

3.4. AnMuHuCTpaiusi OOECreYrMBaeT pa3MEIICHHEe U aKTyalu3alHio
CIpaBOYHOUN MH(OpMAUU Ha CBOEM O(QHULMATIBLHOM CaliTe, B COOTBETCTBYIOIIEM
pasznene EIII'Y, PIII'Y, B ¢denepanbHON rocynapCTBEHHONM HH(YOPMALMOHHON
cucteme «®DenepanbHblil peecTp rocyJapCTBEHHBIX MU MYHHMIMNAIBHBIX YCIIYT
(pynkumit)», rocyaapcTBeHHOM HHPOPMALMOHHON cuctemMe MOCKOBCKOM
obnactu «PeecTp TOCymapCTBEHHBIX M MYHUUMIAIBHBIX YyCIyr ((QyHKIIHIT)
MockoBCcKOH 00J1aCTH.

3.5. HudpopmupoBanue 3asBUTENEH IO BOIpOCaM MPEAOCTaBICHUS
MyHULMDIANbHOM yCIOYTM U YCIYr, KOTOpbIE SIBISIFOTCSI HEOOXOAMMBIMU
U 00s3aTeNIbHBIMM Ul IpPEJOCTaBleHUs  MyHHUIMOAIbHOM  yCIIyTH,
IIPEIOCTABICHUE CBEACHUHA O XOJE MPEJOCTABICHHUS YKA3aHHBIX YCIyT
OCYULIECTBJISETCS:

3.5.1. myrem pasmemenus wuHbOpMaNKK Ha OQUIMATHLHOM CalTe
AJIMUHUCTpanuy, YTOpaBieHUs MO 00pa30BaHUI0 AJIMUHHCTpPAIIMHU, a TaKXKe
Ha EIII'Y, PIIT'Y;

3.5.2.  [MOMKHOCTHBIM  JHUIIOM  AJMHUHUCTpaluH,  YTpaBICHHUS
no o00pa3oBaHMI0 AJMHHHCTPAlMM TIPU HEMOCPEICTBEHHOM OOpalleHUH
3asBuTENsT B AJMUHUCTpAllUI0 WM B YIpaBieHHE 1O 0O0pa30BaHUIO
AJMUHHCTpAIMU COOTBETCTBEHHO);

3.5.3. myreM nmyOnMKanuu UHMOPMAIMOHHBIX MaTEpUajOB B CPEICTBAX
MaccoBOM HHGPOpPMAIINH;

3.5.4. mocpencTBoM TeneOHHOM CBSI3H;

3.5.5. mocpeacTBOM OTBETOB Ha MHCbMEHHBIE M YCTHBIE OOpaIleHUs
3asBuTENCH.

3.6. Ha EIII'Y, PIIY, odumuaasHoM caiite AJIMUHHACTpAIHH,
YnpapneHuss mo o0pazoBaHUI0 AJMHUHUCTpAMM B IENAX HHOOPMHUPOBAHHUS
3asgBuTENEel MO BOONpOCaM  MPENOCTaBiCHUS MyHUIMIAIBHOM  yCIIyTH
pa3Meraercs cieayromas nHPopManus:

3.6.1. wucuepnbIBalOMUNA TEpPEeUYeHb JOKYMEHTOB, HEOOXOAWMBIX JIIs
npenocTaBieHuss MyHUIMOAIBHOM YCIyrd, TpeOoBaHUs K OQOPMIICHHUIO
YKa3aHHBIX JIOKYMEHTOB, a TaK)XXe IEepeYeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb
BIIpaBE MPEACTaBUTH 110 COOCTBEHHON MHUIIMATUBE;

3.6.2. mepeyeHb JIML, UMEIOLIUX MPABO Ha NOJyuyeHue MyHUIMNAIbHON
yCIIyTH;
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3.6.3. cpok mpenoctaBneHuss MyHUIIMTIAIBHOMN YCITyTH;

3.6.4. pe3ynbTaThl MpenocTaBiIcHUs] MyHHIMIIAIbHOW YCIYTH, TMOPSAIOK
NPEJCTaBICHUS JOKYMEHTa, SBISIOMIETOCS PE3yJbTaTOM MPEAOCTaBICHHUS
MyHHUIMITAIBHON YCIIYTH;

3.6.5. HcuepnbIBalOUIMI NEpeuYeHb OCHOBAHWUW Il OTKa3a B IpUEME
JIOKyMEHTOB, HEOOXOAMMBIX JIJIsi MPENOCTaBiIeHUS MYHUIUNAIBHON YCIYTH,
a TaKKe€ OCHOBAHMS [JIsl NMPUOCTAHOBJICHMS] WJIM OTKa3a B IPEAOCTaBICHUU
MyHuUIMIaIbHON YCIIYTH;

3.6.6. uadopmaims o mpaBe Ha gocyneOHOe (BHECYeOHOE) 00XKaloBaHUE
nevctBuii  (0€3ACUCTBUSI) ©  PENICHHWM, MTPUHATHIX (OCYIIECTBISIEMBIX)
JOJDKHOCTHBIMHU JIUIIAMU B XOJI€ TIPeIOCTaBIeHUsT MyHUITMTIATHLHON YCITYTH;

3.6.7. dopmbl 3ampocoB (3asBIEHUM, YBEIOMJICHUH, COOOIICHUN),
UCTIONb3yEeMbIE TIPU MTPEIOCTaBIeHUH MyHUIIMTIANBHON YCIYTH.

3.7. Undopmammsi mo BompocaMm MpeAocTaBiICHUS MyHUIUTATbHON
YCIyTU U YCIYT, KOTOPBIC SIBISIFOTCS HEOOXOMUMBIMU M OOS3aT€IbHBIMU IS
npeaocTaBieHus] MyHUIIMTATBHOW yCIIyTH, CBEICHUS O XOJ€ TMPEJOCTaBICHHUS
yYKa3aHHBIX yCIYT TMPEI0CTABISAIOTCS OSCTIIaTHO.

3.8. Ha odumnuanbHoM cailte AJIMUHUCTpalUU JOMOJIHUTEIBHO
pa3MeIarTcs:

3.8.1. moysHOEe HaMMEHOBaHWE M TIOYTOBBIM ajpec AJIMUHUCTPALUU
U YrpaBieHus o 00pa3oBaHUI0 AJMUHUCTPALINH;

3.8.2. cpaBouHble HOMepa TeneOHOB AIMUHUCTpAIMHU U YTIPABICHUS
1o 00pa30BaHUIO AJIMUHUCTPAIUH;

3.8.3. pexum paboThl AIMUHUCTpAIIMU U YTIPaBICHUS MO 00pa30BaAHUIO
Anmunuctpanuu, Tpaduk pabOThl TOJDKHOCTHBIX JIUI] AJMUHUCTpAIuu
1 YrpaBieHus 1o 00pa30BaHUI0 AJMUHUCTPALIIH;

3.8.4. BBIOEPKKM U3 HOPMATHBHBIX TPABOBBIX AaKTOB, COJEpPIKaIIHe
HOPMBI, PETYIHPYIOMINE NEATEIBHOCTh AIMUHHUCTPAIMN IO TPEAOCTABICHHIO
MyHHUIMITAIIBHOMN YCIIYTH;

3.8.5. dopmbr 3ampocoB (3asBiICHUN, YBEIOMJIECHUW, COOOIICHMIN),
UCTIONB3yeMbIe TPHU TPEAOCTABICHUM MYyHUIIMIAIBHON yCIyrd, 00pasibl
Y UHCTPYKIMH T10 3aI10JIHEHUIO;

3.8.6. mopsAmoK M crnocoObl MPEeaBAPUTENBHONW 3aMKMCH 0 BOMPOCAM
IpeaocTaBieHuss MyHULIMNIAIBbHOW YCIYIM, Ha MOJydyeHHe MyHHUIMIaabHOU
yCIIyTH;

3.8.7. TekcT AIIMUHHUCTPATUBHOTO PETJIAMEHTA C TIPHIIOKCHUSIMU;

3.8.8. kparkoe omucaHue TMOpPSAKA MPEAOCTaBlIeHUsS MYyHUIIUMTATBEHON
yCIIyTH;

3.8.9. mopsmok oOXaloBaHUS pPEIICHWH, ACUCTBUNA WU Oe3AeCTBHS
JTOJDKHOCTHBIX ~ JIUI]  AJMUHUCTpaluu, YIpaBieHdus 10 00pa3oBaHHUIO
AJIMUHHCTpaLUy,

3.8.10. undopmaruss 0 BO3MOKHOCTH ydacTHsi 3asBUTENICH B OLICHKE
KauecTBa MpenocTaBieHuss MyHHUIIMIAIBHONW YCIyTH, B TOM YHCIE B OLICHKE
3G (HEKTUBHOCTH JIEATETBHOCTH PYKOBOAUTENST AJIMUHUCTPALMHM, a TaKxKe
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CIIPaBOYHO-UH(POPMAITMOHHBIC Martepualsl, cojJieprKaliue CBEJICHUS
O MOPSAJIKE U CIIOCO0aX MPOBEJCHUS OLICHKHU.
3.9. Ilpu  uHpopMuUpOBaHUM O  TOPSAKE  IPEAOCTABJICHUS

MyHUIIMTIATBHON YCIYTH TO TeneoHy MODKHOCTHOE JUIO0 AJMUHUCTpALUH,
NPUHSB BBI30B MO TenedoHy, MPEACTABISACTCS: Ha3bIBaeT (aMUIHIO, UMS,
OTYECTBO (MpU HAJIUYMH), JOJKHOCTh, HAWMEHOBAaHHME AJIMHHHUCTPALUU
(ee CTPYKTYpHOTO OIpa3/ICICHHUSA).

JIOMKHOCTHOE JUI0 AJMHHHCTPALlUA O0S3aHO COOOUIUTH 3asBUTEIIO
rpaduk paboThl, TOYHBIC MOYTOBBIA U (PaKTUUYECKUN ajpeca AIMUHUCTPALNH
(ee CTPYKTYpPHBIX MOJpa3JielICHHi), CIoco0 mpoe3ga K HeMy, CIOCOOBI
MpEeIBapUTEIFHON 3amucu Il  TpHeMa TI0  BOMPOCY MPEJOCTABICHUS
MyHHUITMTIATBHON yCIIyTH, TPEOOBaHMS K MMCEMEHHOMY OOpaIICHHIO.

NudopmupoBanne mno TenedpoHy O TOpPAIKE  MOPEIOCTaBICHUS
MyHULIMTIATBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBHU C PEKUMOM
U TpauKoM paboThl AIMUHUCTpALNH (€€ CTPYKTYPHBIX MOAPA3ACICHUN).

Bo Bpems  pasroBopa  JOJDKHOCTHBIE — JMIla  AJMHUHHUCTpalUU
(ee CTPYKTYpHBIX TOApa3jeieHui) o0s3aHbl MPOUZHOCHUTH CIIOBA YETKO U HE
IPEepBIBATh Pa3roBOp MO MPUIHHE MOCTYIUICHHSI IPYTOro 3BOHKA.

[Ipu HEBO3MOKHOCTH OTBETUTH Ha IMOCTaBJICHHBIC 3asBUTEJIEM BOIPOCHI
TenedOHHBI 3BOHOK TEpeajpecoBbIBaeTCS  (MEPEBOAUTCS) HaA  JIPYroe
JOJDKHOCTHOE JTUIO0 AJMUHUCTpPALMH (€€ CTPYKTYPHOI'O MOJpa3esieHus ) 00
oOpaTuBIIEMyCs cooOIIaeTcsi HoMep TenedoHa, 0 KOTOPOMY MOXKHO MOTYUUTh
HEO0OX0IMMYI0 HH(POPMAIIHIO.

3.10. IIpu orBerax Ha TenedOHHBIC 3BOHKA W YCTHBIE OOpaIICHUS IO
BOIIPOCaM O TIOPSAJIKE MPEAOCTaBICHUSI MYHHUIIMITAIBHON YCIYTH JTOJKHOCTHBIM
JUIOM AJIMUHHCTpauuu (€€ CTPYKTYpPHOIO MOJApa3JeieHusi) oOpaTUBLIEMYCS
cooOmaeTcs crneayromas HHPopMaIus:

3.10.1. o mepeuHe JHIl, IMEIOIIKUX MPABO HA MOJydeHne MyHUIUIATbHOM
yCITyTH;

3.10.2. 0 HOpPMATHBHBIX MPABOBBIX aKTaX, PETYJUPYIOIIMX BOIPOCHI
npenocTaBieHusT MyHUIIMNIAIBHON ycCinyru (HauMEHOBaHWE, JaTa W HOMeEp
MPUHATUS HOPMATUBHOTO MPABOBOT'0O aKTa);

3.10.3. o0 mepedyHe [OKYMEHTOB, HEOOXOJMMBIX JUIS TOJy4YCHUS
MyHuUIMNaNIbHON YCIIYTH;

3.10.4. o cpokax nmpenocTaBieHuss MyHUIIUTIATbHON YCIIYTH;

3.10.5. 06 ocHOBaHMSX A OTKa3a B MIpUEME JOKYMEHTOB, HEOOXOMMBIX
JUISL IPEIOCTAaBICHUS] MyHHUIIMITAIBHON YCIIYTH;

3.10.6. 00 ocHOBaHMAX IS TPHOCTAHOBJICHUS TPEIOCTABICHUS
MyHULIMTIATBHON YCIYTH, OTKa3a B MPEAOCTaBICHN MyHHUIIUTIaTIbHON yCITyTH;

3.10.7. o mecte pasmemienuss Ha EII'Y, PIII'Y, odunmansHOM caiite
AnmuHHCTpanuy,  YmopaeieHHs 1o  oOpa3oBaHHIO  AJMUHUCTpAIUU
uH(OpMAaIH IO BOIIPOCAM MPEIOCTaBICHUS] MYyHULIUITATBHON YCITYTH.

3.11. NudopmupoBaHue o TOpsAKE MpeaocTaBieHUs MyHUIIUTAIBHOM
YCIIYTH OCYILIECTBIIACTCS TaKXKe MO €IMHOMY HOMEpY Tesne@oHa DIeKTPOHHOMN
npuémHoii Mockosckoii obmactu 8 (800) 550-50-30.



9

3.12. Apmunuctpauus pazpabaTbiBaeT HWHGOPMAIMOHHBIE MAaTEpPHAIIBI
N0 TMOpSAAKY HpenocTaBieHuss MyHUIUMNAIBHOM YCIyrH — HNaMSATKH,
UHCTPYKIMHU, OpolIopel, MakeTsl W pasmemaer ux Ha EIII'Y, PIIY,
opuManbHOM  caiitTe AJAMUHUCTpalMM, YNpaBleHUd MO 00pa3oBaHUIO
AnMmuHHCTpanuu, a Takxke nepenaer B M®L[ ropoackoro okpyra XHUMKH
MockoBckoi 00J1aCTH.

3.13. Anmunucrtpanus o0ecleuyrnBacT CBOCBPEMEHHYIO aKTyaJIu3aIuio
WH(OPMAITMOHHBIX MAaTEepUaOB, YKa3aHHBIX B MyHKTe 3.12 HacTosIIero
AnvmuHucTpaTuBHOrO periamenta, Ha EIITY, PIII'Y, odunmansHOM caiite
AnMuHUCTpanuu,  YTpaBleHus 10  00pa3oBaHWI0  AJMUHUCTpPAINH
Y KOHTpoJmpyeT ux Hanuuue B M®IL] ropoackoro okpyra XumMkun MoOCKOBCKOU
o0JacTu.

3.14. CocraB uH(pOpMaMK O MOPSAKE TPEIOCTaBIeHUST MyHUITUTATBEHOMI
ycayrd, pasmemaemoit B MO®I[ ropoackoro okpyra Xumku MOCKOBCKOM
0o0JacTH,  COOTBETCTBYET  pPETMOHAIBHOMY  CTaHAApTy  OpraHu3aluu
NEeSTEeNbHOCTH MHOTO()YHKIIMOHATBHBIX LEHTPOB peI0CTaBICHUS
rOCYAapCTBEHHBIX W MYHUIMINAIBHBIX yciayr B MockoBckoil oOnacTy,
YTBEPXKIIEHHOMY  pacrnopsbkeHueM  MUHHCTEpCTBA  TOCYAapCTBEHHOTO
yIpaBieHUs,, THPOPMAIIMOHHBIX TEXHOJIOTHUH U CBSI3U MOCKOBCKOM 00JacTH
or 21.07.2016 Ne 10-57/PB «O peruoHaqibHOM CTaHAAapTE OpraHU3aluu
NEeATENbHOCTH MHOTO()YHKIIMOHATIBHBIX LEHTPOB PEAOCTABICHUS
rOCyJapCTBEHHBIX U MYHHUIUTIAIBHBIX YCIYT B MOCKOBCKOI 00J1aCTh.

3.15. Joctynm k wmH(OpMAIMU O CpPOKaX W TOPSAKE MPEIOCTABICHUS
MyHUIIMNAIBHON YCIIYTH OCYIIECTBIISIETCS] 0€3 BBINIOJHEHUS 3asBUTEIEM KaKUX-
anbo TpeboBaHMIL, B TOM uHciae ©0€3 UCHOJIb30BAaHUS MPOrPAMMHOTO
oOecrieyeHusi, yCTaHOBKA KOTOPOrO Ha TEXHUYECKHE CpEeACTBA 3asBUTEIA
TpeOyeT  3aKjlo4YeHuss  JIMUEH3MOHHOIO0  WJIM  HMHOrO0  COIJIAIll€HUS
C MpaBooOJalaTesIeM NPOrpaMMHOTO OOEeCnedYeHus, NpeayCcMaTPUBAIOLIErO
B3UMaHUE IUIAThl, PETUCTPAIMI0 WM aBTOpU3AIMI0  3asBUTENS, WIH
MPEIOCTaBICHUE UM NIEPCOHATBHBIX JTAHHBIX.

3.16. KoncynerrpoBanue 1o BOIIpOCaM IPEAOCTABIECHUS
MyHUIUNIAIBHOW ~ yCIIYTM  JOJDKHOCTHBIMM — JIMIIAMU  AJIMUHHUCTpALIHH,
(ee CTPYKTypHBIX mToOJpas3aeneHuii), padotHukamu MOIL] ocymecTBisercs
OecruiaTHoO.

1.  Cranpapr npexocraBiaenusi MyHUIIUNIAJIBLHOM YCJIYTH
4. HaumenoBanne MyHMIUNIAJIBHON yCIYIH

4.1, MynununansHas  ycayra — «OpraHuzaunus — OTAbIXa  JieTei
B KAHUKYJISIPHOE BPEMS».
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5. HamMeHOBaHHe OpraHa, mnpeaocTaBjsilomero MyHHUIIHNAILHYIO
yeayry

5.1. OpraHoM, OTBETCTBEHHBIM 3a NpenocTaBieHUE MyHULUNATBHON
YCIIYTH, SIBJISIETCS AAMUHUCTPALIMSL.

5.2. AnMmuHHCTpanus oOecrneunBaeT MpeaocTaBieHre MyHUIUNATbHON
yciyrd, B a5ekTpoHHOM (opme nocpenctsom EINTY, PIII'Y, a Takke B MHBIX
dbopmax, mperyCMOTPEHHBIX 3aKOHOJaTeIbCcTBOM Poccuiickoit deneparuu, mo
BbIOOpY  3asBuTens B cooTBercTBUM ¢ DenepalibHbIM  3aKOHOM
or 27.07.2010 Ne  210-®3 «O06  opraHmzanuu  MPEAOCTABICHUS
rOCYJIapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT.

5.3. IIpenocraBnenne 6ecratHoro Aocryma k EINIY, PIII'Y mns momaun
3alpoOCOB, JOKYMEHTOB, HH(pOpManuy, HEOOXOAUMBIX [JIsl TMOJYyYEHHUS
MyHUIIMDAIBHONW YCIYyTH B 3JEKTPOHHON (hOpMe, OCYILIECTBISETCA B JHOOOM
M®I] B npenenax tepputopun MOCKOBCKOW 001acTu 1o BbIOOPY 3asBUTEIN
HE3aBUCUMO OT €r0 MECTa JKUTEJIbCTBA HJIM MECTa MPEObIBAHMS.

5.4. HenocpeactBeHHoe mnpeaocTaBlieHne MyHUIUMNAIBHOM YCIyTH
OCYUIECTBIISIET YTpaBlieHUE M0 00pa30BaHUI0 AIMUHUCTPALIUH.

5.5. B nensix npenocrasinenuss MyHUITUTIATBHOM yCIIyTH AJMUHUCTPAIUS
B3aUMOJEHCTBYET C:

5.5.1. T'maBHBIM ympaBjieHHEM IO BOMpPOCaM MHUTpanuu MHUHHCTEpCTBa
BHYTpeHHUX Jen Poccuiickon @Penepauuu — I IOJYYECHUS CBEICHUH,
NOATBEPKIAIOIIUX MECTO JKUTEIbCTBA PEOCHKAa HAa TEPPUTOPHH T'OPOJCKOrO
okpyra XumMkn MOCKOBCKOM 001acTH.

6. PesyabTaT npegocraBiaeHuss MyHUIMNAAbLHON YCIyTru

6.1. PesynapTatom npenocraBieHNs] MyHUITUTIANBHON YCIYTH SIBISICTCS:

6.1.1. pemenue o mpeaocTaBiIeHUMM MYHULUNAIBHON YCIyTrd, KOTOpOE
opopmiisiercsi B cootrBeTcTBUM C [lpunoxkenuem 1 k AJIMUHUCTPATUBHOMY
pETJIaMEHTY;

6.1.2. pemenue 00 OTKa3e B MPEAOCTaBICHUHM MYHUIIMITATILHON YCIYTH,
MPU HAIMYUKA OCHOBAHWM JUISI OTKa3a B MPEAOCTABICHUS MyHUIHMIAIbHOU
YCIYTH, YyKa3aHHbIX B mnoapaszaene 13 AJMUHUCTPATUBHOIO pErJIaMEHTAa,
KoTopoe  odopmiusiercs B coorBercTBMM ¢ [Ipunmokenuem 2
K AJIMUHUCTPATUBHOMY pPErJIaMEHTY.

6.2. Pesynprar mpenocraBieHuss MyHUIMTNIANBHON YCIYTH HE3aBUCHUMO
OT MPUHATOTO penieHuss odopmisieTcss B BHUAE JJIEKTPOHHOTO JOKYMEHTA,
NOJANMHUCAHHOTO YCUJIEHHOW KBadU(UUHUPOBAHHON 3JIEKTPOHHON MOJMHUCHIO
(manee — DII) YMNOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIIAa AJIMUHHUCTpAIUH,
KOTOpBIM HampapisieTrcs 3asButento B Jluunwii xabuner Ha PIII'Y B nesb
MOANMUCAHUS pe3yJIbTaTa.

6.3. CsemeHuss O NOpeAOCTaBICHUM  MyHHUIMNAIBHON  yCIyru
C TpWIOKEHHEM pe3ylibTara ee mpeaocTaBieHuss B TeueHue 1 (OpHOro)
pabodero AHs MOIeKAT 00s13aTeIbHOMY pa3MelieHno B Moyne OVY.
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6.4. YBegomieHne O MPUHSATOM pEIICHUH, HE3aBHUCHMO OT pe3yjIbTara
npenocTaBieHus MyHUIIMNAIBHON yCiyry, HampasiseTcss B JIMuHblil kaOuHEeT
3assurens Ha PIITY.

7. Cpoxk wum mnopsagok perucrpanum 3ampoca 3asBuTens
0 npexocraBjieHUd MyHUIMIIAJABHON YCJIYIH, B TOM YHCJI€ B JJIEKTPOHHOH

¢popme

7.1. 3ampoc o mpemocraBieHUM MyHUIIMNAIBHOW YCIYTH, TOJaHHBIN
B onekTpoHHo ¢opme mocpeactBom PIITY mo 16:00 pabGouero mHs,
peructpupyercss B Moayine OY B JeHb €ro IMnojadd. 3ampoc, MOJaHHBIN
nocpeactBom PIIT'Y mocme 16:00 paGouero gHs aubO0 B HepaOOUMil JICHB,
peructpupyercs B Moayne OV Ha cienyromuii pabo4yuii JeHb.

7.2. 3ampoc, mTOmaHHBIA B HHBIX (QopMmax, MPeIyCMOTPEHHBIX
3aKOHOAATENBCTBOM Poccuniickon denepanum, PETUCTPUPYETCS
B AJIMUHHCTpAallMd B  TMOPSJAKE, YCTAaHOBJIEHHOM  OpraHU3aIlMOHHO-
pacropsAUTEIbHBIM aKTOM AJIMUHUCTPALIUH.

8. Cpok npenocraBjenusi MyHUIIUNIAJIbHOM YCJIYTH

8.1. Cpok npenocraBienuss MyHUIIMTTAIBHON YCITYTH:

8.1.1. mo mocTtaHOBKE B OuYepeab Ha TMOJyYeHHE OECIUTATHOW IyTEBKH
coctapnser He Oonee 6 (Illectn) paboumx mAHEH CO AHS perucTpanuu 3ampoca
0 TIpeA0CTaBIeHN MyHUITMTIATHHONU YCIIYTH B A IMUHUCTPAIIIH.

8.2. B cnydae Hammuus OCHOBAHWM I OTKa3a B MPEIOCTABICHHUH
MyHULIIUNIAIBHOM ~ yCJIYTH  COOTBETCTBYIOIIUM  PE3yibTaT  HAMpaBiseTCs
3asBuTenro B cpok He Oomee 6  (Illectm) pabGoumx  gHEH
CO JHS PETHCTpallMU 3amnpoca O MPeAOCTaBICHUU MyHUIUMAIBHOW YCIyTH
B AJMUHUCTpALIVH.

9. HopmaTtuBHbBIE NPaBoOBbIE aKThl, peryJjupyouue
npeaocrasjieHie MyHHIMIIAJTbHON YCJIYTH

9.1. AKTyanpHBI  TIEpeYeHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,
PEryIMPYIOUX MNpeaoCcTaBlIeHne MyHULIUNAIbHON yciayru (C yKa3aHHEM HUX
PEKBU3UTOB M HCTOYHUKOB OQPHUIMATBLHOTO OMYyOJIMKOBAHMS), pa3MeIleH
Ha odunmaapbHOM cadte AjvubucTpammu (B pasgene  «J{oKyMeHTEI»),
VYnpasnenust no oOpazoBaHuto AAMUHUCTpalnK (B pazaene «MyHUIUNAIbHbIE
y4IyTu»), a Takxke B cooTBercTByromeM pasneine EITY, PIITY, ¢penepanbhoit
rocyJapcTBeHHOM  MH(OpManuMoHHON  cucreme «@DenepanbHbIl  peecTp
rOCYAApCTBEHHBIX U MYHHUIMNAIbHBIX YCIyr ((yHKLMIT)», rocyaapcTBEHHOM
uH(popMaIMoOHHOU cucteMe MocKoBCcKO# obnactu «PeecTp rocynapcTBEHHBIX
U MYHULIUNAIBHBIX YCIyT (hyHKIMH) MOCKOBCKOH 00J1acTHY.
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9.2. IlepeyeHb HOPMATHUBHBIX IMPABOBBIX aKTOB, PETYIUPYIOIIUX
npenocTtaBieHne MyHHIMIANbHOW ycnmyrd, ykasan B [lpunoxenun 3
K AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

10. MHcuyepnbiBawiuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX 1JIsl
npenocraBjeHuss MyHUIIUNAJIBLHON yCJAYTH, MOJJIEKAIMNX MPeCTABIEHUIO
3asiBUTEJIEM

10.1. TIlepeyeHb JOKYMEHTOB, HEOOXOJIHUMBIX [IJII IPEIOCTABICHHS
MyHUIIMDIATBHONW ~ YCIIYTH, TOMJIEKAIINX O005S3aTebHOMY  TPE/ICTaBICHUIO
3asiBUTENEM:

10.1.1. 3anpoc o mpemocTaBieHUd MyHUIMNAIBHOW yCIyTH 1mo (opme,
npuBefeHHo B [Ipunoxkennu 4 Kk AIMUHUCTPaTUBHOMY pPETJIAMEHTY (lajee —
3anpoc);

10.1.2. mOKyMeHT, YIOCTOBEPSIOIIHNI TUIHOCTh 3assBUTEIIA,

10.1.3. 1OKyMEHT, YIOCTOBEpSIOIIMA  JIMYHOCTH  MPEACTABUTEIS
3asBuTENs, B Cllydae oOpallleHus 3a npeaocTaBieHneM MyHUIIMTaIbHON yCIIyTH
IpeICTaBUTENS 3asiBUTEIIS;

10.1.4. nOoKyMEHT, TMOATBEPKIAIOIMIMK TIOJHOMOYHUS TPEICTaBUTENSA
3asBuTENs, B Cllyyae oOpalleHus 3a npeocTaBieHneM MyHUIIMTAIbHON yCIIyTH
MpeICTaBUTENS 3asBUTEIIS;

10.1.5. moxyMmMeHT, TOITBEPXAAIOIIMNI TMPaBO HA MeEPYy COIUATHLHOU
MOJJICPKKK (B Cloydae €ro OTCYTCTBUS B PACIOPSIKEHUH OPTaHOB BJIACTH,
OpraHOB MECTHOT'O CaMOYTIPABJICHUSI HJIA OPTaHU3AIIHH );

10.1.6. cBUAETENHCTBO O POKICHUN PEOCHKA.

10.2. Onucanue TpeboBaHMII K JOKYMEHTaM U ¢dopMaM MpeCTaBICHUS
npuseneHo B [Ipunoxennn 5 Kk AAMUHUCTPATUBHOMY PEriIaMEHTY.

10.3. B cmywae, ecnu [isi mpenocTaBieHUsT MyHUIIMNAIBHON yCIIyTH
HeoOXoauMa o00pabOTKa TMEPCOHANBHBIX JAHHBIX JIMIA, HE SBISIOIICTOCS
3asBUTENEM, WM €CIIM B COOTBETCTBHHM C 3aKOHOJATeIhCTBOM Poccuiickoii
denepannn 06pabOTKa TaKUX MEPCOHATBHBIX TAHHBIX MOYKET OCYIIECTBIISATHCS C
corjacusi YKa3aHHOTO JIMIIA, TIPU OOpallleHuy 3a MoxydyeHueM MyHHUIMnanbHOU
yCIIyTH 3asBUTEND JIOTIOJTHUTEIIBHO MPEICTaBIISACT JIOKYMEHTBHI,
MOATBEPKIAIONTUE MOTYYEHUE COTJIACHsl YKa3aHHOTO JIMIA WM €r0 3aKOHHOTO
MPEACTaBUTENII Ha OOpabOTKY TEPCOHATBHBIX JaHHBIX YKA3aHHOTO JIMIIA.
JIOKyMEHTBI, TIOATBEPXKIAIONMIAE  TOJTYYEHHUE  COTJACHs, MOTYT  OBIThH
IPEJICTaBJICHBI B TOM YHCIIE B JOPME BIEKTPOHHOTO TIOKYMEHTA.

10.4. AJIMUHUCTpaUU 3alpelieHo TpedoBath y 3asiBUTEIIS:

10.4.1. mpeacTaBneHus: TOKyMEHTOB B WHGOPMAIIUU WU OCYIIECTBIICHUS
JICCTBHM, TPECTABICHNE WM OCYIIECTBIEHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU INPaBOBBIMU akTaMu Poccuiickon denepanuu, HOpMaTUBHBIMU
PaBOBBIMU akTaMu MOCKOBCKOI 00J1acTH, HACTOAIIUM AJIMUHUCTPATHUBHBIM
peryiaMeHTOM ISl PEOCTABICHHUS] MYHUIIMITAIbHON YCITyTH;

10.4.2. npencraBieHuss AOKYMEHTOB W HHPOpPMAIMA, B TOM 4YHCIE
HNOJTBEPXKJAIOUINX BHECEHHWE 3asBUTENEM IUIaThl 3a MPEJOCTaBICHHE
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MyHUIUNIAIBHOM ~ YCIYTM,  KOTOpPbIE  HAxXOJSITCSs B PaCIOPSIKEHUU
AJIMUHUCTpalMy, OPraHOB, MPEJOCTABISAIONIMX TOCYJAapPCTBEHHbBIE YCIYTH,
OpraHoOB, MPEIOCTABIISIONIUX MYHUIIMTIAIbHBIE YCIYTH, HHBIX TOCYaPCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYMpAaBJICHUS JMOO MOJBEIOMCTBEHHBIX
rOCYAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPaBJICHUS
OpraHu3aluid, yYacTBYIOIIMX B MPEIOCTAaBICHUM MyHULIHUNAIBHOW YCIyTH,
B COOTBETCTBMM C HOPMATHUBHBIMHU IMPAaBOBBIMM akTamMu Poccuiickoii
®denepand, HOPMATUBHBIMU IPABOBBIMU akTaMu MOCKOBCKOW o0Oiactu,
HACTOSIIMM AJIMUHUCTPATUBHBIM PETIAMEHTOM 3a UCKIIOUEHUEM JOKYMEHTOB,
BKJIIOUEHHBIX B ONpEENICHHbIM 4acTbio 6 crathu 7 DenepanbHOro 3akoHa
or 27.07.2010 Ne  210-®3 «O06  opraHmzanuu  MPEAOCTABICHUS
FOCYJIapCTBEHHBIX Y MYHHIMNAIBHBIX YCIyI» IMEpEeYeHb JIOKYMEHTOB.
(3asiBUTENH BIIpaBe MPEJACTABUTh YKa3aHHBbIE JOKYMEHTHI M HWH(QOpMAIIUIO
B AJIMUHUCTpPAIMIO IO COOCTBEHHON MHUILIMATUBE);

10.4.3. ocymiecTBiICHUS JEHCTBUM, B TOM YHCIC COTJIACOBAHHMA,
HEOOXOMUMBIX IS TMOJydYeHUss MyHUIMNAIBHOM YCIYTM M CBSI3aHHBIX
c oOpamieHMeM B HHBIE TOCYJapCTBEHHbIE OpraHbl, OPTraHbl MECTHOI'O
CaMOYIIpaBJECHUS, OpraHu3alyy, 3a UCKIIOYEHUEM IMOJY4YEHHUS  YCIyT
U TIOJy4EeHHs] JIOKYMEHTOB U WH(pOpMAIMH, MPEJOCTABISIEMBIX B PE3yJbTaTe
MPENIOCTaBICHUsI TaKMX YCIYyr, YKa3aHHbIX B mojpasnene 15 HacTosiiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

10.4.4. npencraBieHUs JOKYMEHTOB U HWH(MOpPMAIUU, OTCYTCTBHE
U (WIK) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh MPHU IMEPBOHAYATIHLHOM
OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAWMBIX I MPEAOCTaBICHUS
MyHUIIMNAIBHON yCIyTH, JTHOO B NMPENOCTAaBICHUH MYHHIMIAIBHON YCIIyTH,
32 UCKIIFOYEHHUEM CIIEYIOUINX CIy4YaeB:

a) U3MEHEHUE TPeOOBaHUN HOPMATUBHBIX MPABOBBIX AKTOB, KaCAIOIIUXCS
npenocTaBieHuss MyHUIMIAIBHOM YCIyrd, MOCJE IEPBOHAYAIBHOW IOJAa4H
3ampoca,;

0) HamuuuMe omMOOK B 3ampoce W JOKyMEHTaX, MOJAAHHBIX 3asBUTEIEM
nocJjie MEepBOHAYAIBHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
npenocTaBieHuss MyHUIIMNANBHOW  YCIyrH, JHMOO B  MPEIOCTABJICHHUH
MyHHUIMITAIBHOM YCIYyIM M HE BKIIOYEHHBIX B IIPEJACTABJICHHBIA paHee
KOMITJIEKT JOKYMEHTOB, HEOOXOJUMBIX ISl TMPEoCTaBiIeHUsT MyHUIIUIIATBHOM
YCIIYTH;

B) UCTE€UEHUE CPOKA JACHUCTBHS JOKYMEHTOB WJIM U3MEHEHUE UH(POpMAIUU
MOCJI€ TMEPBOHAYAJIBLHOIO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX MJIs
npenocTaBieHuss MyHUIIMNANBHOW  YCIyTH, JHWOO B  MPEIOCTABICHHUH
MyHUIUNAIBHON YCITYTH;

I) BBISIBJICHHE JOKYMEHTAJIbHO MOATBEPKACHHOTO (akTa (MPU3HAKOB)
OMKUOOYHOTO WJIM MPOTUBOINPABHOTO AEUCTBUS (0€31€MCTBUSA) JOJXKHOCTHOIO
auua AJMUHHCTPALMM MPU MEPBOHAYAJIbHOM OTKAa3€ B MPUEME JOKYMEHTOB,
HEOOXOJMMBIX  JJIi  TpeaocTaBiieHuss MyHUIUNAIBLHOM  yciayru, JiuOo
B NPEAOCTABICHUM MYHHUIMIIAJBHOM YCIyrM, O 4Y€M B NHUCBMEHHOM BHJE
32 MOAMMUCHIO PYKOBOAUTENS AJIMUHUCTPAUUM IPU IMEPBOHAYAIBHOM OTKa3e
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B MpUEME JIOKYMEHTOB, HEOOXOJAMMBIX ISl MpeaocTaBieHuss MyHUIIMNAIbHOM
yCIyTH, yBeIOMsieTcs 3asBUTEIb, a TakKe [MPUHOCATCS HU3BUHEHUS
3a JIOCTaBJICHHbIE HEY100CTBA.

10.5. JIokyMeHTBI, COCTaBJIEHHbIE HAa WHOCTPAHHOM S3bIKE, IMOJJICHKAT
MEpEeBOy HAa pPYCCKUW A3bIK. BepHOCTh mepeBojia, MOJIJIMHHOCTH MOIIMUCH
MepeBOUNKA CBUECTEIBbCTBYIOTCS B MOPSIJIKE, YCTaHOBJIEHHOM
3aKOHOJATENLCTBOM Poccutickon denepanyu 0 HoTapuare.

11. HWcuyepnbiBawumuii mnepedeHb JOKYMEHTOB, He00XO0AUMBIX
AJsi  mpenocraBjeHusi MyHMUHMNAJABbHOW YCJIYrH, KOTOpPble HaXOIATCHA
B pacCHopsi’KeHUH OPraHoB BJIACTH, OPraHOB MECTHOI'0 CaMOYNpaBJeHUSsI
WM OPraHu3anuu

11.1. AamuHucTpanus B HOPSIAKE MEKBEJOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aUMOJACHCTBUS B IENSAX MPEICTABICHUS U TOJIYYEHUS
JOKYMEHTOB M HMHGOpMAIMU I TpeAocTaBieHus MyHHUIIMTIAILHON YCIIyTH,
KOTOPBIE HAXOJATCS B PACHOPSIKEHWHM OPTraHOB BJIACTH, OPraHOB MECTHOTO
caMOyTpaBJICHUS WKW OpTaHU3allMi, 3aMpaniiBacT:

11.1.1. cBeneHus, TOATBEPXKIAIOIIHME MECTO KUTEILCTBA peOCHKA Ha
TEPPUTOPHUHN TOPOACKOTO okpyra Xumku MockoBckoit obmactu (y ['maBHOro
YOpaBJICHUS 1O BONpOCaM MUrpanu MMHHCTEpCTBa BHYTPEHHUX Je
Poccuiickoii @enepariyn);

11.1.2. moKyMeHTHI, TOATBEPKIAIONIME TPABO HAa MEPYy COIUATHHOU
MOJICPKKK (B CiIydae WX HAXOXJIEHUS B PACHOPSHKEHWHM OPTraHOB BJIACTH,
OpPraHOB MECTHOTO CAaMOYIIPABJICHHUS WIM OpraHu3aiuii) (y OpraHoB BJAcCTH,
OpraHOB MECTHOI'O CAMOYIPABIICHHSI, OPraHU3aL1N ).

11.2. HempencraBieHue (HECBOEBPEMEHHOE NPEICTABICHNE) OpPTaHAMH
roCyJapCTBEHHOM BJIaCTH, OpraHaMHd MECTHOTO CaMOYIPaBJICHUS WM
OpraHu3aIusIMH [0 MEXBEIOMCTBEHHOMY HMH(POPMAIMOHHOMY  3aIpoCy
JOKYMEHTOB M HWH(MOpPMallMK HE MOXKET SIBIATHCS OCHOBAHHMEM ISl OTKasa
B MIPEJIOCTABIICHUM 3asiBUTEI0 MYyHUITUTIAILHON YCITYTH.

11.3. JlomkHOCTHOE JUIO W (WJKM) paOOTHUK YKa3aHHBIX B myHKTe 11.2
AJMUHHCTPATUBHOTO pErJIaMeHTa OPraHOB M OpraHu3alii, He TPEICTaBUBIIIHIE
(HECBOEBPEMEHHO TMPEJCTABUBIINE) 3alpOIICHHBIE M HaXOJSIIUECS B UX
pacnopspDKeHUH JOKYMEHT WM WH(OpMAaIuio, MOoaIeKaT aIMUHUCTPaTUBHOM,
TUCIUTUIMHAPHOW ~ WJIM  WHOW  OTBETCTBEHHOCTH B COOTBETCTBHH
C 3aKOHOJaTeNbCTBOM Poccuiickoit denepannu.

11.4. JloxymeHThl, yka3zaHHble B nyHKTe 11.1 AaMUHUCTpaTHBHOIrO
periaMeHTa, MOTYT ObITh MpEACTaBICHbl 3asBUTEIEM CaMOCTOSITENIBHO I10
coOctBeHHOM wuHUIMaTuBe. Henpencrapienue 3asBUTEIEM  YKa3aHHBIX
JOKYMEHTOB  HE  SIBJISIETCS  OCHOBAaHMEM I  OTKa3a  3asBUTEINIO
B IIpe10CTaBlIeHn MyHUIIMTIAIBHON yCITyTH.
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12. MHcuyepnbiBamomnii nepevyeHb OCHOBAHUIl ISl 0TKa3a B MpHeMe
JOKYMEHTOB, HEO0OX0AMMBIX JJIfl peaocTaBJIeHuss MyHUIIMIIAJIbHOM YCIYyTH

12.1. OcHoBaHMsIMH Uil OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJMMBIX
JUIsl TpeocTaBieHuss MyHUIIMTIATbHON YCIIYTH, SIBIISIFOTCS:

12.1.1. obpameHue 3a mpeaoCcTaBICHUEM HHOWM MyYHHITUTIATLHON YCITYTH;

12.1.2. 3asBuTeneM NPEACTaBICH HEMOJHBI KOMIUICKT JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl TpeocTaBiIeHUs MyHUITMNIATBHON YCITYTH,;

12.1.3. JIOKYMEHTBHI, HEO0XOIMMBIE IS pe0CTaBICHUS
MyHHUIIMTTAIBHOMN YCIIYTH, YTPATWIIA CUITY;

12.1.4. nOKyMEHTBHI coOJepKaT TIOJUYHUCTKH M MCIPaBICHHUS TEKCTa,
HE 3aBEPEHHBIE B IOPSJKE, YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM Poccuiickoi
denepanuy;

12.1.5. n1OKyMEHTHI coOAepXaT TOBPEXKACHUS, HaJINUue KOTOPBIX
HE TO3BOJISIET B MOJIHOM OOBEME MCMOJIb30BaTh WMH(OPMAIMIO U CBEICHUS,
coJieprKalyecs B JOKyMEHTax JJIsl MpeaocTaBieHus: MyHUIIMTIAIBHON YCITYTH,

12.1.6. HeKOppeKTHOE 3amoJIHEHHE O00s3aTeNbHbIX ToJied B (dopme
uHTepakTUBHOTrO 3anpoca Ha PII'Y (oTcyTcTBHe 3amofiHeHMS, HEJOCTOBEPHOE,
HErmoJiHoe  Ju00  HempaBWJIbHOE,  HECOOTBETCTBYIOIEE  TPeOOBaHUSIM,
YCTaHOBJICHHBIM HACTOSIINM AMHHUACTPATUBHBIM PETJIAMEHTOM);

12.1.7. npexacraBiaeHne MIEKTPOHHBIX 00pa30B JOKYMEHTOB MOCPEICTBOM
PIIT'Y, we mo3BONsSeT B TOJHOM OO0BEME WPOYUTATh TEKCT JOKYMEHTa
U (WIM) pacrno3HaTh PEKBU3UTHI IOKYMEHTA;

12.1.8. mogawa 3ampoca W WHBIX JIOKYMEHTOB B AJICKTPOHHOU (opme,
NOAMUCAHHBIX C ucnojap3oBanueMm OlIl, He mnpuHamiexame 3assBUTEINIO
WU TIPEACTABUTEIIO 3asIBUTEIIS.

12.2. Tlpu oOpamenuu uepe3 PIII'Y pemenune o0 oTkaze B mpueme
JIOKYMEHTOB, HEOOXOJUMBIX JJISI MPEJOoCTaBlIeHUs MyYHUIUTAILHONW YCIIyTH,
no Qopme, mnpuBeneHHoi B Ilpwiokennn 6 K AJMUHUCTPATUBHOMY
periamMeHTy, B BHJI€ JJICKTPOHHOTO JIOKYMEHTA, IOJIMHUCAHHOTO YCUJIEHHOU
kBanuiupoBanHod DIl yHmOJHOMOYEHHOTO  JOHKHOCTHOIO — JIMIIA
AIMUHUCTpaIMy, Hampapisercs B JIuuneiii kabuner 3asButens Ha PIITY
HE TI03JHEE MEPBOro paboyero JaHs, CIEIYIONIEro 3a THEM MoAauu 3ampoca.

12.3. Beiaua pemeHust 06 oTkase B mpueMe JOKYMEHTOB, HEOOXOIUMBIX
JUIST  TIPeOCTaBleHUsT MYyYHUIIUMTATBHON YCIyTH, B cllydae oOOpalieHus
3asBuTeNsT B AIMHHHCTpAlMIO B HWHBIX (opmax, TPeITyCMOTPEHHBIX
3aKOHOJATEJILCTBOM Poccniickon denepanuu, yCTaHaBIUBACTCS
OpraHU3alMOHHO-PACTIOPSIAUTENBHBIM ~ aKTOM  AJIMUHUCTpPAllUM,  KOTOPBIM
pa3MeIaeTcs Ha caite AJIMUHUCTPALIAH.

12.4. Otka3 B nmpueMe ITOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHHUSI
MyHuIUnaibHOW  yCIAYTrd, HE MPENsSTCTBYET IMOBTOPHOMY  OOpAaIlCHUIO
3asBuTeNs B AJIMUHUCTPAIIMIO 32 MPeAocTaBlieHneM MyHUIIUITaTbHON YCIYTH.
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13. HcyepnbIBawOIMi nepevYeHb OCHOBaHMUM IS
NMPUOCTAHOBJIEHUS WJH OTKa3a B MpeaocTaBjeHuu MyHHMIUNAILHON
YCJIyTrd

13.1. OcHoBaHusi yisi TPUOCTAHOBJIEHUS PETJIAMEHTHOIO CpOKa
1o MyHUIIUNIaNBEHOM yCITyTe He TPEeLyCMOTPEHBI.

13.2. OcHoBaHusIMU IS OTKa3a B MpeAoCTaBlieHUH MyHUIUNAIBHOM
YCIIYTH SIBJSIOTCSA:

13.2.1. Hanu4Kre MPOTUBOPEUYUBBIX CBEJICHUI B 3ampoce U MPUII0KEHHBIX
K HEMY JOKYMEHTaX;

13.2.2. HECOOTBETCTBHE KATErOpWU 3asBUTENS KPYTy JIMIl, YKa3aHHBIX
B nojpaszene 2 AAMUHUCTPATUBHOTO PETJIAMEHTA,

13.2.3. HECOOTBETCTBHE JOKYMEHTOB, YKa3aHHbIX B moapasaene 10
AJMUHHCTPATUBHOTO perjiaMeHTa, o (opMe UM COJIEpKaHUIO0 TpeOOBaHUAM
3akoHoxaarenbcTBa Poccniickont Penepannu;

13.2.4. 3anpoc noxaH JULIOM, HE UMEIOIIUM MOJHOMOYMHN MPEACTABIISAThH
WHTEpECHI 3asIBUTEIIS;

13.2.5. oT3bIB 3ampoca 1o MHUIIMATUBE 3aIBUTEIIS;

13.3. 3asBuTens BHpaBe OTKa3aThCAd OT MOMydeHUS MyHUIUTNAIBLHOU
yCJIyT'Y Ha OCHOBaHUU 3asIBJICHUS, HATUCAHHOTO B CBOOOHOM (popMe, HalpaBUB
0 aJipecy »JJICKTPOHHOW TMOYTHl WJIM OOpaTUBIIMCH B AJIMHHHUCTPALHUIO.
Ha ocHOBaHMM NOCTYNMBILErO 3asBI€HHS 00 OTKaze OT MpeAOCTaBICHUS
MyHUIIMDAIBHOW ~ yCIYI'M  YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM
AMUHHCTpAIIMM TMpPUHUMAETCs pernieHne o0 OTKa3e B IMPEIOCTaBICHUU
MynununansHoid  yciayru. @Pakt orka3za 3asBHUTENs OT MPEAOCTaBIICHUS
MyHUIIMNIAIBHON YCIIYTH € NPUJIOKEHUEM 3asiBICHUS W peleHuss o0 oTKaze
B IpeaocTaBiieHnn MyHununaibHo yciayru ¢ukcupyercs B Moayne OV,
Otka3 oT mnpenoctaBieHUss MyYHHIMOAIBHONM YCIYyTH HE TPEMSTCTBYET
NOBTOPHOMY oOpalieHuio 3asBUTENsE B AJIMUHUCTPAIMIO 32 MPEJOCTABICHUEM
MyHUIMTIAIBHON YCIIYTH.

13.4. 3asgBuTenp BIpaBe MNOBTOPHO OOpPaTUThCA B AJIMHHHUCTPALIUIO
C 3ampocoM IOCJE€ YCTPAHEHUSI OCHOBAaHWM, YKa3aHHbIX B MOyHKTEe 13.2
AJMUHHCTPATUBHOTO PErjaMeHTa.

14. TIlopsiaok, pa3Mep M OCHOBAHHMSI B3MMaHUS TOCYIaPCTBEHHOI
NOULIMHBI WJM HMHOM IUIAaThl, B3MMaeMoOll 3a MNpedOCTABJICHHE
MyHHIUIIAIBHON YCJIYTH

14.1. MynununanbHas yciayra npeaocTaBiseTcs 0eciiaTHo.

15. Ilepeuyenb yciayr, KOTOpble SIBJIAKTCA HeO0XOAUMBIMH
U 00s3aTeJIbHBIMH UJISI NpPeAocTaBjJeHnsi MYHUIMIAJIBLHOM YCJIYIH,
MOAJIEKANUX MPEACTABJICHUI0 3asiBUTEJIeM, CIIOCO0bI UX MOJYYeHUS, B TOM
yucjde B IEKTPOHHOH (opme, MOPSAOK HX NPEIOCTABJICHUSA, A TaKKe



17

NMOPA/IOK, pa3Mep W OCHOBAHMS B3MMAaHHMS IUIATHI 32 MNPeNOCTABJIEHHE
TAKUX YCJIYyT

15.1. Ycnyru, KoTophble SBISIIOTCS HEOOXOUMBIMUA U 00513aTEIbHBIMU IS
npeaocTaBieHuss MyHUIIUTIATLHON YCIIYTH, OTCYTCTBYIOT.

16. Cunocodbl  mpegocraBjieHusi  3asiBUTeJIeM  JOKYMEHTOB,
He00XO0TUMBIX VI Moay4YeHusi MyHHUHMNATbHON yCIyru

16.1. AnmunucTpanus obOecrieynBaeT MpeaocTaBieHne MyHUITUTIATLHOM
yciyru nocpenctsoM PIITY, a Taxke B HHBIX opMax 1mo BeIOOPY 3asiBUTENS B
coorBercTBUM ¢ DeaepanbHbiM  3akoHoM oT 27.07.2010 Ne 210-93
«O0 opraHu3auuMyd NPEIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUUMIAIbHBIX
YCILyI».

16.2. O6pamenue 3asBurens nocpenctsom PIITY.

16.2.1. Jlna nonydyeHus MyHUIUMDANBHOW  yCIyru  3asiBUTENb
asropusyerca Ha PIII'Y mocpeacTBOM MOATBEPKIACHHOW YYETHOW 3alUCH
ECHA, 3arem 3anoyiHsSeT 3amnpoc B 3JIEKTPOHHOM BHJE C HCIOJIb30BaHUEM
CHelUalbHOW HHTEepakTUuBHOW (opmbl. Ilpu aBTOpH3alMd MOCPENCTBOM
noATBepkAeHHON yueTHoH 3anucu B ECUA 3anpoc cuuTaercs MOANUCAHHBIM
npocroii OIl 3asBuTenss, npeAcTaBUTENd 3asgBUTENSA, YHIOJIHOMOYEHHOTO
Ha NOJANKCaHNuEe 3asBICHUS.

16.2.2. 3anomHeHHBI 3ampoc OTHPABISAETCS 3asBUTEIEM BMECTE
C MPUKPETJICHHBIMU 3JIEKTPOHHBIMU 00pa3aMH JOKYMEHTOB, HEOOXOIUMBIX IS
MpeaocTaBiIeHns] MyHUIIMTTATIBHON YCIIYTH, B A IMUHUCTPALIHIO.

16.2.3. OTnpaBieHHbIC TOKYMEHTHI TOCTymaroT B Moayns OVY. Tlepenaya
OpPUTMHAJIOB U CBEPKA C AIEKTPOHHBIMU 00pa3amMu TOKYMEHTOB HE TpeOyeTcsl.

16.2.4. 3asgBuTenp YBENOMIIAETCS O TMOJYYCHUH AJMHUHUCTpAIMEH
3anpoca ¥ JOKYMEHTOB B JIeHb MOJauMd 3ampoca MOCPEJICTBOM H3MEHEHUS
cratyca 3anpoca B Jluunom kabunete 3asBureins Ha PIITY.

16.2.5. Pemenne o mnpenoctaBieHUM MyYHHMIMOAIBHOW  yCIyTH
OpUHUMAETCs AJMUHUCTpAIleil Ha OCHOBAaHWUU DJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, IPEJICTABICHHBIX 3asBUTEJEM, a TAKKE CBEICHUN HAXOISIINXCS
B PACHOPSKEHUU WHBIX OPTaHOB IOCY/IapCTBEHHOM BIJIACTH, OPTaHOB MECTHOTO
CaMOYIIpaBJI€HUS M TMOJYYEHHBIX  AJMUHUCTpAlMEl  IMOCPEACTBOM
MEXBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBUSI.

16.3. BwiGop 3asButenem crocoba momadu 3ampoca W JOKYMEHTOB,
HEOOXOJMMBIX JUIsI TOJy4YeHHsT MyHUIMNANbHOW YCIYTH, OCYIIECTBIISAETCA
B COOTBETCTBUU C 3aKOHOAATENLCTBOM Pocculickoi denepanumn.

16.4. Tlopsimok nmpuemMa TOKyMEHTOB, HEOOXOAUMBIX JIJISl PEO0CTABICHHUSI
MyHUIIMNAIBHON YCIyTd, B MHBIX (opMax B cooTBeTcTBUM ¢ DenepanbHbIM
3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpeaoCcTaBICHUS
roCyJJapCTBEHHBIX U MYHULHAAIBHBIX YCIIYT» yCTaHABIIMBAETCS
OpraHU3alMOHHO-PACTIOPSIUTEIBHBIM ~ aKTOM  AJIMUHUCTpAlUWH, KOTOPBIN
pa3zMelaercs Ha caiiTe AJIMUHUCTPALIMH.
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17. Cmnocoowbl MOJIy4eHUs 3asiBuTEIEM pe3yJabTaToB
npenocraBjieHuss MyHUIMNAJIbHOUH YCIYTH

17.1. 3asBuTenp yBEIOMISIETCS O XOJIE€ PACCMOTPEHHUS] U TOTOBHOCTHU
pe3yJibTata  MpPENOCTaBlICHWs  MyHULUHUNAIBHOW  YCIYyTH  CIEAYIOIIHMHU
crocobamu:

17.1.1. yepe3 JInunsiii kabunet PIIT'Y.

17.1.2. 3asgBUTENb MOXET CaMOCTOSITEJBHO TMOJYYUTh HHPOPMAIIUIO
O XOJE€ pacCMOTpPEHHMs M TOTOBHOCTM pe3yJibTara IpPEeAOCTaBICHUS
MyHUIIMTTAIBHON YCIIYTH HOCPEACTBOM:

a) cepuca PIII'Y «¥Y3Hath craryc 3ampocay;

0) mo GecrIaTHOMYy €JUHOMY HOMEpY TesneoHa DIEKTPOHHON MPUEMHOMN
[TpaBuTenscTBa MockoBckoi obmactu 8 (800) 550-50-30.

17.2. Cnoco6bl momyueHus pe3yiabrara MyHHIIUITaIbHON yCITyTH:

17.2.1. B popme 31eKTpoHHOrO JOKyMeHTa B JInunbiii kabunet Ha PIIT'Y .

Pesynbrar mnpemocraBiieHuss MyHUIMIAIBHOM YCIYTHM HE3aBUCUMO
OT MPUHATOTO pellieHUs HarpaBisieTcs 3asBurento B JInuneiii kabuner Ha PIIT'Y
B ¢dopMe  DIIEKTPOHHOTO  JIOKYMEHTa,  IOJIUCAHHOTO  YCHUJICHHOM
kBanuuiupoBanHod DIl yHmOJHOMOYEHHOTO  JOHKHOCTHOTO — JIMIIA
AJIMUHHUCTpAIUH.

18. MakcuMaJibHbIN CPOK OKHAAHUSA B OUepeau

18.1. MakcumanbpHBIA CPOK OXHUJAHUS B OYEPENU MPU JUIHOW MOjade
3asgBHUTENIEM 3ampoca O NPEAOCTABICHUM MyHUIHUNAIBHOW YCIyTH W TpPH
MOJIyYEHHH UM pe3ysbTaTa IpPEJOCTaBICHUs MyHHIMNAIBHON  YCIyTH
B YrpaBieHUH 1Mo oOpa3oBaHWIO AJIMMHHMCTpPALMU HE JOJDKEH MpeBbIaTh 15
MUHYT.

18.2. MakcuManbHBI CPOK pErucTpanuu 3ampoca O IPeaoCTaBICHUU
MyHUIHUNAIBHOW YCIIYTM NpH JUYHOW moxaade 3asBuresieM 3assiieHus B OO
HE JI0JDKEH MPEeBbIIAaTh 15 MUHYT

19. TpeOoBanusi K NOMelIEHUSIM, B KOTOPBIX MNpPeI0CTABJISETCS
MyHuIUMDAJbHAA YyCIyra, K 3ajy OKUAAHUSA, MECTaM /ISl 3aMO0JIHEHUA
3anpocos o npeaocraBjieHnd MyHUIIUNIAJIBLHON YCJIYTIH, HHGOPMALMOHHBIM
CTeHAaM ¢ o0Opa3suaMM HX 3al0JHEHUSI W IepeYyHeM [I0KYMEHTOB,
He00XOAMMBIX JJIfl NpeaocTaBjieHuss MyHUIMNIAJIbHOH YCIYTH, B TOM YHCJIe
K 00ecre4eHNI0 [OCTYNHOCTH YKAa3aHHbIX O00bEKTOB /JI1 WHBAJIH/IOB,
MaJIOMOOWJIBHBIX IPYIII HACEJICHUSA

19.1. Anmunuctparnus, M®Il npu npenocraBieHurn MyHHITUTIATLHON
YCIYTH CO3/1aeT YCJIOBHUS WHBAIMJIAM WM JPYTUM MaJIOMOOHWJIBLHBIM TPYIIIaM
HaceJeHusl Il OCCHPEensSTCTBEHHOTO JOCTyla K IOMENIEHUSM, B KOTOPBIX
npefocTaBiasiercs MyHUIUMIIAIbBHAS — yciIyra, W OECHpensaTCTBEHHOIO0 HX
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NEPEJABKCHUSI B YKAa3aHHBIX TMOMEIICHUSX B COOTBETCTBUU C 3aKOHOM
MockoBckoit obmactu ot 22.10.2009 Ne 121/2009-O3 «O06 obecneueHnn
OecnpensTCTBEHHOTO JOCTyNa WHBAIUIOB W JAPYTUX MajJOMOOWIIBHBIX TPYIII
HaceleHus: K OO0BbEKTaM COLMAIbHOM, TPAHCIOPTHOW M  HMHXKEHEPHOM
uHPpacTpykTyp B MOCKOBCKOI 001aCTH.

19.2. IlpenocraBnenre MyHUIUNIATBEHON YCIYTH  OCYIIECTBIISETCS
B CHENUAIbHO BBIICICHHBIX JJISI O3TOW LEIM NOMEUIEHUAX, KOTOpPbIE
pacronararorcsi, Mo BO3MOXKHOCTH, Ha HIKHHMX JTa)¥ax 3JaHUAd U HMEIOT
OTZIEJIbHBIN BXOJ.

19.3. Tlomemenus, B KOTOPBIX OCYIIECTBISIETCS MPEIOCTABICHHE
MyHUIIUITAIBHOW yCIIYTH, JMOKHBI 00€CTIeYrMBATh CBOOOJHBIM JOCTYI K HUM
U K TIPEIOCTaBISIEMbIM B HUX YCIIyraM HMHBaJIWJaM U JPYTUM MaJTOMOOWIbHBIM
rpynmnaM HaceleHUs, yIOBIETBOPATh UX MOTPEOHOCTh B OECHPENnsITCTBEHHOM
CaMOCTOSITEJIbHOM TEPEABMKEHUH 10 TEPPUTOPUU, HA KOTOPOU PaCIOIOKEHbI
nomenieHust Aamunuctpanuu, MOI, Bxoaa B Takue 0ObEKThI U BbIXOJIa U3 HUX,
MOCaJKU B TPAHCIOPTHOE CPEACTBO W BBICAJAKA M3 HEro, B TOM YHCIIEC
C HCIOJIb30BAHMEM Kpecla-KOJsICKH, a TakKe COOTBETCTBOBaTH HOpPMaM
Y [IpaBUjlaM, YCTAaHOBJICHHBIM 3aKOHOAATENIbCTBOM Poccuiickoil denepannu.

19.4. 3paHus, B  KOTOpPBIX  OCYIIECTBIAETCS  MPEJOCTABJICHHE
MyHUIIMNIANBHOW ~ YCIYTH, JIOJDKHBI ~ OBITh ~ OCHAILEHBI  CJIEAYIOIIUMHU
CHeIUATbHBIMU MPUCTIOCOOTICHUSIMU U 000PYIOBAaHUEM:

19.4.1. CIIeLIUAJIbHBIMU yKa3aTeasiMu OKOJIO CTPOSILIIUXCSA
Y PEMOHTHUPYEMBIX O0BEKTOB;

19.4.2. 3ByKkOBO# cUTHaNIM3aIMel y cBeTO(hOPOB;

19.43. TenedhoHamMu-aBTOMATAMU WJIHM WHBIMH CPEICTBAMH  CBSI3H,
JIOCTYIHBIMU JJ1sl THBAIIUJIOB;

19.4.4. caHUTapHO-TUTUEHUICCKUMHU TTOMEIICHUSIMU;

19.4.5. manmycamMu ¥ IOPYYHSIMH Y JICCTHHI] TIPU BXOJaX B 3/IaHHC;

19.4.6. manycaMu mpu BXOJIax B 37aHUs, MaHAyCaMH WM TOJbEMHBIMU
NMaHaycaMd WIM TIOABEMHBIMU YCTPONMCTBAMHU Y JIECTHHMI] Ha JIU(PTOBBIX
TJIOIIAIKAX,

19.4.7. cpencrBamu ayOaupoBaHUS HEOOXOIUMOM JUISI HMHBAJIUIOB
3BYKOBOM M 3pUTENBHOM HH(POpMAIUM, a TAKKE HAAMUCEH, 3HAKOB M WHOM
TEKCTOBOM U Tpaduueckoil MHPOpMaIUU 3HAKAMH, BBHITOJIHEHHBIMU pelbedHO-
TO4YeuHbIM HIpudTOM bpaiins.

19.5. Ha kaxmoi cTossHKE (OCTaHOBKE) TPAHCIOPTHBIX CPEICTB MECT
oTabixa BeiAensercs He MeHee 10 (Jlecstu) mpoiieHTOB MecT (HO HE MEHee
OIHOTO MecTa) [yl OecHJlaTHOM MAapKOBKH TPAHCHOPTHBIX  CPEICTB,
yrpasisieMblx uMHBanugamu I, II rpynm, a taxke uHBanmpamu III rpynmer
B TIOPSAJIKE, YCTAaHOBJICHHOM 3akoHOAAaTenbCcTBOM Poccuiickont ®denepanuu,
U TPAHCIOPTHBIX CPEACTB, MEPEBO3AIIUX TAKUX HUHBAIUAOB U (WJIH) JETEH-
VWHBAJINJIOB.

19.6. TlomemieHusi, B KOTOPBIX OCYIIECTBISIETCS MPEJOCTABICHHE
MyHUIIMDAIBHOW ~ yCIIyTH,  JOJDKHBIL ~ COOTBETCTBOBATH  TPEOOBAHMSIM,
YCTaHOBJIEHHBIM TnOCTaHOBieHUEM I[lpaBurensctBa Poccuiickonn ®enepaunu
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ot 22.12.2012 Ne 1376 «O06 ytBepxaenuu IIpaBun opranuzanuu AesiTENbHOCTH
MHOTO(QYHKIIMOHATBHBIX ~ IIEHTPOB  NPEIOCTABICHUS  TOCYMapCTBEHHBIX
U MYHUITUTATBHBIX YCITyT».

19.7. KomuuecTBO MeCT OXHUJAHUA ONPEACISIETCS UCXOAs U3
(haKTHYECKOW Harpy3KH U BO3MOXXHOCTEH Il UX Pa3MEIICHUS B 3JJaHUH.

19.8. Mecrta oXugaHus JOKHBI COOTBETCTBOBATh KOMGMDOPTHBIM
YCJHOBHUSAM JUIsl 3assBUTEIEH M ONTUMAIBHBIM YCIOBUSAM PaOOTHI JOJKHOCTHBIX
JU1l, PpAaOOTHHUKOB.

19.9. B nowmemeHusx, B KOTOPHIX OCYIIECTBISECTCS TPEIOCTABICHUE
MyHUIIUITAIBHOW YCIIYTH, CO3/IaHbl YCJIOBHUS JJIs OOCTYKMBaHHUS WHBAIHJIOB
(BKJIFOYAst MHBAJIMJIOB, HCIIOJB3YIONTUX KPecaa-KOJISICKH U COOaK-IIPOBOIHUKOR):

19.9.1. GecnpenaTCTBEHHBIH IOCTYI K IOMEIICHUSIM AJMHHUCTPAIUH,
M®II, rae npegocrasisieTcs MyHuIMnaapHas yCciyra;

19.9.2. BO3MOKHOCTh CAMOCTOSATEIBLHOIO HJIM C ITOMOIIBIO JOJKHOCTHBIX
o AnMuHHCTpauud, paOoTHUKOB MOIL] nepenBHKeHHsS IO TEpPUTOPHH,
Ha KOTOPOU PACIIOJIOKEHBI IOMEIICHUS,

19.9.3. BO3MOXHOCTh MOCAJAKM B TPAHCHOPTHOE CPEACTBO U BBICAJKU
U3 HETO Tepe]l BXOJIOM B IIOMEIIEHUS, B TOM YHCJIE C UCITOJIb30BaHUEM Kpecia-
KOJSICKH M TPU HEOOXOJUMOCTH C TIOMOIIBIO  JOJDKHOCTHBIX  JIMII
AnmvuHHUCTpaIuu, pabotTHukoB M®II;

19.9.4. ocHameHue cHenuagIbHBIM OOOpYJIOBaHHEM I ya00CTBa
1 KoM(dopTa HHBAIWIOB TOMEIICHUS IS BO3MOKHOTO KPaTKOBPEMEHHOTO
OTJIBIXa B CHJISTYEM ITOJI0KCHUH IIPU HAXOXKJICHUH B TTIOMEIICHNH,

19.9.5. compoBoOXaeHNE WHBAIUIOB, UMEIONINX CTOHKHE PaCCTPOUCTBA
GyHKIUA 3pSHUS U CAMOCTOSITEIPHOTO TIEPEIBIKCHUS, M OKA3aHUE UM TTOMOIIN
B IIOMEIIEHUSIX.

20. Tloka3aTeam JOCTYMHOCTM M KadecTBa MyHHUIMNAJIbHOM
yCJIyru

20.1. Onenka JIOCTYITHOCTH u KayecTBa MPEIOCTaBICHUSA
MyHUIIMTAIBHOM ~ YCAYTH  JIOJDKHA ~ OCYIISCTBIIATBCS 1O  CIEAYIOIIUM
MTOKAa3aTeIIsIM:

20.1.1. creneHb  WHOOPMUPOBAHHOCTH  TPAXKIAH O  TOPAJIKE
NpenoCcTaBieHusT MyHUIUMATBLHON — yCIyrd  (IOCTyHmHOCTh  MH(OpPMAIHH
0 MyHununaasHOM ycayre, BO3MOXHOCTh BBIOOpa crmocoba TMOTydeHUs
uHbOpMaIN);

20.1.2. BO3MOXHOCTH BBIOOpa 3asBUTENeM (OpM MPEJOCTABICHUS
MyHUITMNIATBHONW YCIYyTH, B TOM YHCIIE B AJIEKTPOHHOH (popme MOCpencTBOM
PIIT'Y;

20.1.3. goctynHOCTbh OOpalieHus 3a npenoctaBieHueM MyHUIUIAIBHOMN
yCIYTd, B TOM 4YHCJE JJii WHBAIWAOB U JAPYTUX MaJIOMOOHWJIBHBIX TPYIII
HaCeJICHHUS,

20.1.4. o0ecrnieuenne OecruiatHoro noctyna k PIIIY nna monmauwm
3ampocoB, JOKYMEHTOB, WHGOPMAIMA, HEOOXOJUMBIX JUISI  TOJyYCHUS
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MyHULIMTIATBHON YCIyTH B JJCKTPOHHOW QopMmMe B Mpeaenax TEeppUTOPUHU
MockoBckoii 00macTi MO BbIOOpY 3asBUTENsT HE3aBUCHUMO OT €ro MecTa
YKUTEIbCTBA WM MecTa NpeObIBaHus (17151 GU3NYECKUX JIUII);

20.1.5. coOmroieHus1 yCTaHOBJIEHHOTO BPEMEHHU OKHMJIaHUS B OUepeau IpH
nojgadye 3ampoca W OpPU  TMOJIYYEHMM  pe3yJbTara  IPEAOCTABICHUS
MyHuUIMIIAIbHOM YCIIYTH;

20.1.6. coOmroeHre CPOKOB MpeAoCTaBiIeHUsS MyHUIIUMAIBHOW YCIyTH
U CPOKOB BBINOJHEHHUS AaIMUHHCTPATUBHBIX NPOLIEAYpP NpPU MPEAOCTABICHUU
MyHuUIMIIaIbHOM YCIIYTH;

20.1.7. otcyrcTBHE OOOCHOBAHHBIX Kal00 CO CTOPOHBI 3asiBUTENCH
10 pe3yJibTaTaM MpeaocTaBIeHUss MyHUIUIIATbHON YCIYTH;

20.1.8. mpenocraBieHre BO3MOKHOCTH TOJMy4YeHHsI MH(DOpMAIUU O XOe
peaocTaBiIeHuss MyHMIIMIIAIBHOM YCIYTH, B TOM YHCJIE C HCIIOJIb30BaHUEM
PIIT'Y;

20.1.9. konmuMYecTBO B3aUMOJCUCTBUI 3asBUTENS C JOJDKHOCTHBIMH
JUaMu AJIMUHUCTPALMKM TPU NMPEAOCTaBIeHU MyHUIUNIATBHON YCIYyTU U UX
MPOJIOJIKUTEIBHOCTb.

20.2. B uensx npeaocrapiieHds MyHUIIMNIATBHOM YCIIyTH, KOHCYIbTallUi
U uHQOpPMUPOBAHHS O XOJE€ NpPeNOoCTaBiICHUS MYyHUIHUIATBLHON YyCIyTH
OCYILECTBIJISIETCS NPUEM 3asBUTENICH MO MpPEIBapUTEIbHOM 3aluCcH. 3aluch Ha
IpUEM IIPOBOJUTCS MIPH JIMYHOM OOpaIieHUH 3asiBUTEINS WIH C UCTIOJIb30BaHUEM
CpEICTB TelIeOHHOI CBA3M, a TaKKe uepe3 ceTb MHTepHeT, B TOM uucie yepes
obHUIMATBLHBIA CalT AJIMUHUCTPAITUH.

20.3. IlpenocraBnenne MyHUIIMNATBHON YCIYTH  OCYIIECTBISIETCA
B JJIEKTpOHHOU (opme Oe3 B3auMOAEUCTBUS 3asBUTENS C JIOJDKHOCTHBIMH
JunaMu A IMUHUCTPALIUH.

21. TpeboBanus K Opra”Hu3anuu MPeA0CTABJICHUS
MyHHMUIHMIIAJIBHOH YCJIYTH B 3JIEKTPOHHOM (popme

21.1. B nemsix npenoctaBiaeHuss MyHUIIMTIATBLHON YCIYTH B 3JIEKTPOHHON
dbopme c wucnonnpzoBanueM PIII'Y 3asBurenem 3amofHsAeTCS 3JIEKTPOHHAsS
dbopma 3ampoca B kaprouke MyHurunansHou yciayru Ha PIIT'Y ¢ npunoxxennem
AJIIEKTPOHHBIX ~ O0pa30B  JOKYMEHTOB U (WMJIM) YKa3aHUEM CBEJICHHI
U3 JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TIPEIOCTaBICHUST MyHUIIUTIATBLHON YCIIyTH
Y yKa3aHHBIX B noapasjaene 10 HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

21.2. Tlpu mpenocTtaBieHUd MYHUIUMNAIBHON YCIyTHM B 3JIEKTPOHHOM
dbopMe OCyIIEeCTBIISIOTCS:

21.2.1. mpemocTaBieHWE B TIOPSAJKE, YCTAHOBJIECHHOM HACTOSIIUM
AJIMUHUCTPATUBHBIM perjiaMeHTOM, MH(OpManuu 3asBUTENI0 U OOECleUeHHE
JIOCTyIA 3asiBUTEIS K CBEJICHUSIM O MyHUIIMTNIATbHOW YCIIYTE;

21.2.2. mopmaya 3ampoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIs
IPEAOCTABIECHUS MyHununanbHoOu YCIIYTH, B AJIMUHUCTpALUIO
¢ ucnoyn3oBanueM PIII'Y;
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21.2.3. mocrymienne 3ampoca W JOKYMEHTOB, HEOOXOIUMBIX IS
npenocraBiaeHuss MyHUIMNAIBHOW yCIIyrd, B HHTerpupoBaHHbli ¢ PIIIY
Monayns OV,

21.2.4. oOpaboTka 1 peructpaius 3amnpoca u JOKyMEHTOB, HEOOXOIUMBIX
JUIs IpeaocTaBieHuss MyHununansHou yeiyru, B Moayie OY;;

21.2.5. nonydyenue 3asBUTENIEM yBEIOMJICHHU O XOJi¢ MPEAOCTAaBICHUU
MynununanbHoi yeiyru B JInunerii kabunet Ha PIITY;

21.2.6. B3aumojedcTBUE  AJMHUHHUCTPAllMKU W  HWHBIX  OPraHoOB,
NPEAOCTABISAIOMINX  TOCYJAPCTBEHHBbIE WM MYHHUIUIAJIBHBIE  YCIIYTH,
YYacTBYIOIIMX B MPEAOCTaBICHUH MYHUIMNAIBHOW YCIYIM U YKa3aHHBIX B
noapaznenax S5 u 11 Hacrosmero AJIMHUHUCTPAaTUBHOIO pErJiaMEHTa,
MOCPEJICTBOM CHCTEMBI SJIEKTPOHHOTO MEKBEOMCTBEHHOTO MH()OPMAITMOHHOTO
B3aUMOJCHCTBUS;

21.2.7. monydeHue 3asBUTEIEM CBEACHHM O XOAC TMPEAOCTABICHUS
MyHuUIUnaibHOM yCIYyTrd MOCPEACTBOM HH(OPMAIIMOHHOTO CEepBHUCA «Y3HATh
cTaryc 3amnpocay;

21.2.8. nonydenwe  3asBUTENEM  pe3yJibTaTa  MPEJOCTABICHUS
MynununansHoi yeiyru B Jlnunom xabunere Ha PIII'Y B Bujae 37€KTPOHHOIO
JOKYMEHTA, NOJAMHUCAHHOTO  yCWJEHHOM  kBanmuduuupoBanuHot  OII
YIOJHOMOYEHHOIO I0JKHOCTHOTO JIMIa A IMUHHUCTPALIUY;

21.2.9. HampaBieHue >XKalOOBI Ha pelieHus, JAeucTBUsS (Oe3aercTBus)
AJIMUHUCTpalMy, JOJDKHOCTHBIX  JIUI  AJIMUHUCTpalud, B  MOPSJIKE,
YCTAHOBJIEHHOM B pazzene V HacTosmero AJIMUHUCTPATUBHOTO PEeTJaMeHTa.

21.3. TpeboBanuss k (opmatam 3asBICHUNH U WHBIX JOKyMEHTOB,
MPEACTABIIEMBIX B (OpPME DIIEKTPOHHBIX JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT Ha TEPPUTOPUU
MockoBckoi  o0nacTd, YTBEPXKJIEHBI TOocTaHOBIeHUWEeM [IpaBuTenncTBa
MockoBckoii oonact ot 31.10.2018 Ne 792/37 «O0 yTBepKaeHUU TpeOOBAHMIA
K ¢dopmaTtaM 3asBICHUA M HWHBIX JOKYMEHTOB, MpPEACTaBIseMBbIX B (opme
AIEKTPOHHBIX JIOKYMEHTOB, HEO0OXOIUMBIX TUTS Mpe0CTaBICHUS
TOCYJJapCTBEHHBIX W MYHUIMMNAIBHBIX YCIYr Ha TEPpUTOPUU MOCKOBCKOM
00JIacTh»:

21.3.1. DneKTpoHHBIE JOKYMEHTBI TMPEJCTABISIIOTCS B CIICIYIOMIHNX
dbopmarax:

a) xml — 17151 hopMaTM30BaHHBIX JTOKYMEHTOB;

0) doc, docx, odt — musg JMOKYMEHTOB C TEKCTOBBIM COJEp)KAHUEM,
HE BKIIOYAONUM (opmynbl (32 HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX
B MOJITYHKTE «B)» HACTOAIIETO MyHKTA);

B) xls, xIsx, ods — 17151 TOKYMEHTOB, COJIEpPKAIINX PACUETHI;

r) pdf, jpg, jpeg — Mg JOKYMEHTOB C TEKCTOBBIM COAECPKAHUEM, B TOM
yycie BKIOUYarommx QGopmyibl U (Wiau) rpaduueckue  M300paKeHUs
(32 MCKIIIOYEHHWEM JOKYMEHTOB, YKa3aHHBIX B TMOJIYHKTE «B)» HACTOAIIETO
MYHKTA), a TAK)KE TOKYMEHTOB C rpa)UuECKUM COACP>KAHUEM.

21.3.2. Jlomyckaercsa (QOpMHUPOBAHUE AIIEKTPOHHOTO TOKyMEHTa IyTEeM
CKAaHUPOBAHUSI HEMOCPEACTBEHHO C OpUIMHala JOKyMEHTa (KCIOJIb30BaHUE
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KOIIMI HE JI0ITyCKAEeTCsl), KOTOPOE OCYILIECTBISETCS C COXPAHEHUEM OPUEHTALUN
opurmHaiia Jgokymenta B paspemenun  300-500 dpi  (macmrTabd 1:1)
C MCMOJIb30BAHUEM CIIETYIOIINX PEKUMOB:

a) «4epHO-Oenbli» (MpU OTCYTCTBUM B JOKYMEHTE TrpaduyecKux
M300pakeHui U (W) BETHOTO TEKCTA);

0) «oTTeHKH ceporo» (MpU HAIMYUU B JOKYMEHTE TIpaduuecKux
H300paKeHUH, OTIIMYHBIX OT IIBETHOT'O rpaduecKOro n300pakeHus );

B) «IIBETHOW» WU «PEXKUM IMOJHOW LBerornepeaaun» (Mpu HATIUYUU
B JIOKyMEHTE IIBETHBIX Tpapruecknx n300pakeHH MO0 IBETHOTO TEKCTA);

I') COXpaHEHUEM BCEX ayTEHTUYHBIX MPU3HAKOB MOTMHHOCTH, & UMEHHO:
rpauIecKou MOMUCH JINIIA, TIeYaTH, YTJIOBOTO ITamna OJlaHKa;

1) KOJIMYECTBO (aiijloB  JTOMKHO  COOTBETCTBOBATH  KOJHYECTBY
JIOKYMEHTOB, KaXKJIbI U3 KOTOPBIX COAEPKUT TEKCTOBYIO U (WJIM) rpaduuecKyro
UH(}OpMAIHIO.

21.3.3. DeKTpOHHBIE JOKYMEHTHI JOHKHBI 00€CTIEUNBATh:

a) BO3MOXHOCTh WACHTU(DHUIIUPOBATH MOKYMEHT W KOJIMYECTBO JIUCTOB
B JJOKYMEHTE;

0) BO3MOXKHOCTh IIOMCKa [0 TEKCTOBOMY COJIEPKAHHUIO JOKYyMEHTa
¥ BO3MOKHOCTh KOIHUPOBAHUS TEKCTA (32 UCKIIOYEHHEM CIy4yaeB, KOTJa TEKCT
SIBJIIETCS YACTHIO rPaduueCcKOro N300paKeHU);

B) COJIEp>KaTh OTIJIaBJIEHHWE, COOTBETCTBYIOIIEE CMBICIY M COJIEP>KaHUIO
JIOKYMEHTA;

r) IS JOKYMEHTOB, COJACpKAaIIUX CTPYKTYPHUPOBAHHBIE 110 YacCTsM,
r1aBaMm, paszjaenaMm (TojapasjaeniaM) JaHHBICE W 3aKIaAKd, O0ECIIeUMBAOIINEC
NEepexo/bl MO OTJAaBICHUI0O W (WJIM) K COJAEP)KAIIMMCS B TEKCTE PHUCYHKaM
U TaOJIULAM.

21.3.4. JlokyMeHTBI, TIOJJIeKaIIHe MpeAcTaBIeHuio B ¢popmaTax xls, xIsx
win ods, GopMHUPYIOTCA B BUIE€ OTAEIBHOIO 3JEKTPOHHOIO TOKYMEHTA.

21.3.5. MakcuMmanabHO JOIMYCTUMBIA pa3Mep NPUKPEIUICHHOTO I1aKeTa
JIOKYMEHTOB HE oJikeH npesbimath 10 I'b.

22. TpeOoBaHusi K OpraHu3anuu npeaocraBjieHuss MyHHIMNIAIbHOM
yeayru B MOPI]

22.1. TlpenocraBnenue OecrutatHoro pgocryma k PIIIY mis momauwm
3alpocoB, JOKYMEHTOB, WH(pOpManuud, HEOOXOMUMBIX [JISi  TOJYyYCHUS
MyHuIUnanbHOW yCIYrd B JJIEKTPOHHOM (opMe B Tmpeaenax TeppUTOpUH
MockoBckoii 00y1acTh 1O BBIOOpPY 3asiBUTENSl HE3aBUCUMO OT €ro MecTa
KUTEILCTBA WIIM MECTa MPeObIBaHUsA (1151 PU3NICCKUX JIHII).

22.2. Opranuzanus npenoctaBieHnss MyHununanbHoi ycimyru B MOIL]
HAa TEpPPUTOPUM TOPOACKOro okpyra XuMKH MOCKOBCKoil — obnactu
OCYILECTBIJISIETCS. B COOTBETCTBUU C COTJIALIEHUEM O B3aWMOJCHCTBUU MEXKIY
MO®II, HaxoasimuMcs Ha TEPPUTOPUU TOPOJICKOTO OKpyra XuMKu MOCKOBCKOM,
U AJIMUHUCTpAIME U T0JKHA 00ecrieunBaTh:
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22.2.1. OGecrumatabii goctyn 3asButenei k PIIIY mns obGecnedenus
BO3MOKHOCTH MOJTy4eHUs] MyHUIIUIATBHOW YCIIYTH B AIEKTPOHHOU (hopme;

22.2.2. BbINOJIHEHHWE HHBIX (YHKIMHA, YCTAaHOBIECHHBIX HOPMATHUBHBIMU
npaBoBbIiMM akTamu Poccuiickoii ®enepauun U MOCKOBCKOW 00acTH,
COIVIALICHUSMU O B3aUMOJICMCTBUH.

22.3. VnpopMupoBaHue U KOHCYJIbTUpOBaHUE 3asBUTEICH O TOPAJIKE
NpeAoCTaBiICHUs MYHHUIMIIAIBHOM YCIYTH, XOJE€ PACCMOTPEHHS 3ampocoB,
a TaK)ke M0 MHBIM BOIIPOCAaM, CBSI3aHHBIM C IPEAOCTaBIeHUEM MyHUIIMNIATIBHON
yciyru, B M®I] ocymiecTBisiroTest 0€CIIaTHO.

224, B  MO®I| wuckimodaeTcs — B3aHMMOJCHCTBHE  3asgBUTENSA
C IOJKHOCTHBIMU JTUIAMHA AJIMUHUCTPALIUH.

22.5. Tlpu mpenocraBieHnd MyHUIUMIIATBHOW YCIYTH B COOTBETCTBHH
C COIVIAIIEHUEM O B3auMoJieicTBUH paOOoTHUKU M®L] 00s13aHbI:

22.5.1. of0ecneynBaTh 3amuUTy WHPOPMAIHMH, TOCTYII K KOTOPOWM
OTpaHMWYEH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon denepanny;

22.5.2. cobmoaath pexxuM 00paOOTKU M MCHOJIB30BAHMS MMEPCOHAIBHBIX
JIAHHBIX, a TAK)Ke COOI0IaTh TPEOOBAHUSI COTJIAIICHHUS O B3aUMO/ICHCTBUH;

22.5.3. OCYIIECTBIISITh B3aUMOJIEHCTBUE C AJIMUHHUCTpaen
B COOTBETCTBHMM C COIVIAILICHHSIMU O B3aWMOJICUCTBUU, HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickoit ®exneparmu u MOCKOBCKOM  00y1acTH,
PETYJIMPYIOMUMH MOPSAI0K NPEeAOCTaBieHUs MyHUIUNAIBHOW YCIYTH, B TOM
YUCJIE HACTOSIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

22.6. M®II, ero paOOTHHKH HECYT OTBETCTBEHHOCTH, YCTAHOBJICHHYIO
3aKOHOAATEeNbCTBOM Poccuiickoit Denepanuu 3a coOMOICHUE MPaB CyObEKTOB
NEepPCOHAIBHBIX JaHHBIX, 3a COONIOJIEHHE 3aKoHoJaTelbcTBAa Poccuiickoii
®denepanuy, yCTaHaBIMBAIOIIETO OCOOEHHOCTH OOpallleHUss ¢ HH(POpPMALUEH,
JIOCTYH K KOTOPOU orpaHuyeH (enepaabHbIM 3aKOHOM.

22.7. Bpen, mnpuuMHEHHBIM (U3MYECKUM JHIIaM B  pe3yjibTare
HEHaJIJIeXKAIero UCToJIHeHUS 0o HencnoiHeHuss M®I] niu ero paboTHruKaMu
Mopsi/fIka  MPEAOCTaBlCHUST  MyHUIMNAIBHOW  yCIYyTH, YCTAHOBJIEHHOIO
HACTOSIIUM AJIMUHUCTPATUBHBIM pEerIaMeHTOoM, 00s13aHHOCTEH,
IIPEIYyCMOTPEHHBIX ~ HOPMAaTUBHBIMM  IIPABOBBIMHU  akTamu  Poccuiickou
®denepanuy, HOPMATUBHBIMU TPABOBBIMU akTaMu MOCKOBCKOW o0Omactu,
Bo3Mmemaerca MOPI[ B COOTBETCTBMH € 3aKOHOJATEIBCTBOM Poccuiickoin
denepanuu.

22.8. Crammapt opranmsanuu jgestenbHoctn M®PI[ B MockoBckoit
o0JlacTh  yTBEPXKIEH pacnopsbkeHueM MUHUCTEPCTBA TOCYAApCTBEHHOTO
yIpaBieHus, ”HPOPMAIMOHHBIX TEXHOJOTUN U CBsi3M MOCKOBCKOM 001acTH OT
21.07.2016 Ne 10-57/PB «O pervoHaspHOM CTaHAApTE€ OpraHU3ALMH
JEATENbHOCTH MHOTO(YHKIIMOHATBHBIX LIEHTPOB MPEOCTaBICHUS
rOCYJJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT B MOCKOBCKOM 00aCT».
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I1l.  Cocras, mocjienoBaTeJbHOCTh U CPOKHU BBHINIOJTHEHMSI
aIMUHHMCTPATUBHBIX NpPoLeayp (AeilcTBHUIl), TPeOOBAHUSA K MOPAIKY HUX
BbINOJITHEHUSA

23. CocraB, mN0CJI€I0BaTeIbHOCTb W  CPOKH  BBINOJHEHUS
aIMHMHHMCTPATHUBHBIX Npoueayp (AeMCTBUI) MNPH  IPeIOCTABJICHHUHU
MyHHIUIIAIBHON YCJIYTH

23.1. IlepedyeHr aAMUHUCTPATUBHBIX MPOIETYP:

23.1.1. mpuem u peructpaius 3anpoca U JOKyMEHTOB, HEOOXOAMUMBIX IS
IpeaocTaBieHuss MyHULIMIIAIbHON YCIIYyTH;

23.1.2. ¢bopmupoBaHHEe W HaNpaBICHUE MEKBEIOMCTBEHHBIX 3alpPOCOB
B OpraHbl (OpraHM3alM), YYaCTBYIOIIUE B MPEIOCTaBICHUH MyHUIIUTAIBHOMI
YCIIyTH;

23.1.3. paccMOTpeHHE AOKYMEHTOB W MPHUHATHE PELICHUS O MOATOTOBKE
pe3yJibTaTa IpeaocTaBiaeHuss MyHUIUMITAIIBHON YCIIYTH;

23.1.4. npunsTHe pelieHHs O mpegocTtaBieHuH (00  OTKaze
B MpeAOCTaBiICHHH) MYyHHUIMIAILHON ycayrn W odopmiieHHe pe3yibraTa
npenocTaBieHuss MyHUITUNIATBHON YCITYTH,

23.1.5. BbIgava pesyiapTara IpeAocTaBiIeHUsS MyHUIIMMAIBHOW YCIyTH
3asBUTEIIIO.

23.2. Kaxmas  agMUHUCTpAaTHBHAash  MpoIeaypa  COCTOUT U3
aIMUHUCTPATUBHBIX JehcTBUU. [lepedeHsr u copepkaHue aIMUHACTPATUBHBIX
JENUCTBUMN, COCTABIIIONINX KAKIYI0 aIMUHUCTPATUBHYIO MPOIIEAYPY, TPUBEICH
B [Ipunoxenun 7 Kk AAMUHUCTPATUBHOMY PETIIAMEHTY.

23.3. HcnpaBneHue IOMYUICHHBIX OMEYAaTOK W OMIMOOK B BBIAAHHBIX
B pe3yJbTaTe MpenocTaBlieHWss MYHUIMNATBHOW YCIYTH JIOKyMEHTax
OCYUIECTBIISIETCS B CIEAYIOLEM MOPSIJIKE:

23.3.1. 3asBuTeNb NpU OOHAPYKEHUU ONEYATOK U OLIMOOK B IOKYMEHTAX,
BBIIAaHHBIX B  pe3yJbTaTe MpeAoCTaBiIcHWs MYHHIUNAIBLHOW  YCIYTH,
oOpamaeTcsi B AIMUHHUCTpauio (JIMYHO, TO TIOYTE, JJIEKTPOHHOW TIOUTE)
C 3asBJICHUEM O HEOOXOJAMMOCTH HCIIPABIEHUS OMEUYAaTOK U OLIMOOK, KOTOPOE
COJICPXKHUT UX OIHCAHHE.

23.3.2. AaMuHUCTpamusi TpH TOJYyYEHUU 3asBICHUSA, YKa3aHHOTO
B myHkTe 23.3.1 AJIMUHUCTPATHBHOTO pErjaMeHTa, PacCMaTPUBAET 3aIpoc
O HEOOXOIMMOCTH BHECEHHS COOTBETCTBYIOUIMX H3MEHEHHUH B JIOKYMEHTHI,
SIBIITFOIIIMECS PE3yJIbTaTOM MpeoCTaBICHUST MyHUIIMTIAIBHON yCITYTH.

23.3.3. AamuHUCTpanusi 00ecrnednBaeT yCTPAHEHUE ONEYaTOK M OIMTHOOK
B JIOKYMEHTaX, SIBJISIFOIIMXCS PE3yJbTaTOM MPEAOCTaBICHUS MyHUIIMTAIBHOM
yeiyru, Ha PIITY.

23.3.4. Cpok ycTpaHEHHUs ONEYATOK U OIIMOOK HE JIOJHKEH MPEBBIIIATH
6 (mectn) paGouux JHEH C MOMEHTAa PETHUCTpPAIlMKM 3asBJICHUS, YKa3aHHOTO
B nyHkTe 23.3.1 AAMUHUCTPATUBHOTO PETjlaMeHTa.
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IV. Tlopsaaok u ¢popMbl KOHTPOJIS 32 HCIIOJTHEHHEM AJIMAHUCTPATHBHOIO
perjiaMeHTa

24. Tlopsiiok OCylIeCTBIEHHS TEKYIIero KOHTPOJs 3a CO0JII0eHeM
U UCIIOJIHEHH EeM OTBETCTBEHHBIMHU AOJIKHOCTHBIMU JIULAMM
AJIMMHHUCTPALMM TOJIOKEHUA AJIMUHHUCTPATHUBHOIO PerjiaMeHTa W HHBIX
HOPMATHBHBIX TMPABOBbIX AaKTOB, YCTAHABJIMBAKOIIUX TPeOOBAHMS
K npeaoctaBjeHu0 MyHUUMIAJBHONA YCIAYI'M, a TaKKe NPUHATHEM HMMH
peleHun

24.1. Texkymwmii KOHTPOJb 3a COONIOACHHEM H  HCIOJTHCHUEM
OTBETCTBEHHBIMH  JOJDKHOCTHBIMH JIMIIAMH ~ AJIMUHHUCTPAIIMU  TIOJIOKECHHMA
HACTOSINIETO ~AJIMUHUCTPATUBHOTO pEriiaMeHTa ¥ HWHBIX HOPMATHUBHBIX
MPABOBBIX AaKTOB, YCTAHABIWBAIOIIMX TpeOOBaHUA K MPEIAOCTABICHUIO
MyHUITUTIATBPHON YCITYTH, a TaKXKE MPUHSTHS UMH PEIICHUN OCYIIECTBIISICTCS B
MOPSJIKE, YCTAHOBJICHHOM  OPTraHW3allMOHHO — PACTIOPSATUTEIBHBIM  aKTOM
AJMUHUCTpAIMU, KOTOPBIM BKJIIIOYAET TOPSJIOK BBISABICHUS W YCTPAaHCHHS
HapylIeHU 1mpaB  3asgBUTENEH, PACCMOTPEHHUs, NPUHATHS  PEUICHUU
U TIOJITOTOBKY OTBETOB Ha oOpalieHus 3asBUTENEH, coAepKalux >KajoObl Ha
penieHus, nelcTBus (0e31eicTBre) TOKHOCTHBIX JIMI A IMUHUCTPALIUH.

24.2. TpeOGoBaHusiMH K TIOpSAAKY H ¢dopmMaM TEKYIIEro KOHTPOJIs
3a npeaocTaBieHneM MyHUITUTIATbHON YCIYTH SBIISIOTCS:

24.2.1. HE3aBUCUMOCTB;

24.2.2. TIaTeIbHOCTD.

24.3. He3aBHCHMOCTb TEKYIIETO KOHTPOJS 3aKII0YaeTCs B TOM, YTO
JOJDKHOCTHOE — JIMII0O  AJIMHUHUCTpalMy,  YMOJHOMOYEHHOE  Ha  €ro
OCYILIECTBJICHUE, HE HAXOJUTCSA B CIYKEOHOU 3aBUCHUMOCTH OT JOJKHOCTHOTO
aura AJMUHUCTpAIUHU, Y4YacTBYIOIIETO B TPEAOCTaBICHWH MYyHHUIIAMTATBEHON
YCIIYTH, B TOM YHCJIE HE MUMEET OJIM3KOrOo POJICTBA WJIM CBOMCTBA (POAUTEINH,
CYNpYyTH, JIETH, OpaThsi, CECTPBI, a TAaKXKe OpaThs, CECTPbHI, POIUTEIH, JCTH
CYNIPYTOB U CYNPYTH JIETEH) C HAM.

24.4. Jlo;mKHOCTHBIC JUIla AIMUHHUCTPAITUH, OCYIIECTBIISIONTNE TEKYITHN
KOHTPOJIb 32 MpeaocTaBIeHneM MyHUITMTIATBHONW yCIyTH, 00513aHbl IPUHUMATD
MEphl MO TMPEIOTBPAIICHUIO KOH(IUKTA WHTEPECOB IMPHU MPEAOCTaBICHUU
MyHUIHANaIBHON YCIIYTH.

24.5. TareabHOCTh OCYILLECTBIICHUS TEKYILETO KOHTPOJIA
3a MPENOoCTaBICHHEM MyHHUIMIIAIBHON YCIYTM COCTOUT B HCHOJHEHUH
YIIOJJTHOMOYEHHBIMU JTVLAMUA AJIMUHUCTpauu 00s13aHHOCTEH,

PETYCMOTPEHHBIX HACTOSALIUM MOIPA3/IETIOM.
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25. Tlopsaiok M NEePUHOANYHOCTH OCYHIECTBJIEHHS TIIAHOBBIX
M BHEIUIAHOBBLIX IPOBEPOK IMOJHOTHI M Ka4yecTBa MNpPedOCTABJICHHUSA
MyHHUIHMIAIBHOH YCJIYTH

25.1. Tlopsimok W  NEPUOJUYHOCTh  OCYIIECTBICHUS  IUIAHOBBIX
M BHEIUIAHOBBIX NPOBEPOK MOJHOTBI M  KadyecTBa  IPEAOCTaBJICHUS
MyHununaiabHOM yCIyTu YCTaHaBIIMBAETCS OpraHU3alMOHHO —
pacropsAuTEIbHBIM aKTOM AJIMUHUCTPALIHH.

25.2. [lpu BbISIBIEHWHM B XOJI€ MPOBEPOK HAPYUICHUN HUCIOJIHEHUS
MOJIOKEHUN 3aKOHOarenbcTBa Poccuiickonn denepannu, BKIOYAs MOI0KEHUS
HACTOSIIEr0o AJIMUHUCTPATUBHOIO PETJIAMEHTA, YCTAHABIMBAIOIIUX TPEOOBAHUS
K MPEIOCTaBICHUI0 MyHUIMNAIBHOW YCIYTHd, B TOM YHCIE MO Xajno0aM Ha
pemieHus u  (unu)  gedctBus  (0e3nelcCTBUE)  JOJDKHOCTHBIX — JIMI
AJIMUHUCTpAIUU, IPUHUMAIOTCSI MEPHI 110 YCTPAHEHUIO TAKUX HAPYIICHUH.

26. OTBETCTBEHHOCTHh  JOJKHOCTHBIX JIMIl  AJMHHHCTpAIUH
3a pelueHus U AeiicTBus (0e3geiicTBUe), IPUHUMAaeMble (OCylLIeCTBIIsIeMbIe)
UMM B X0/ie IpeaocTaB/ieHnss MyHMUUNIAJIbHOU yCIYTH

26.1. JIOJDKHOCTHBIM ~ JUIIOM  AJMUHHUCTpPAIIMM, OTBETCTBEHHBIM
3a TIpefocTaBieHne MyHUIMIIATIBHOW YCIYTH, a TaKXe 3a COOII0JeHUEM
MOpsAKa MPEeIoCTaBICeHUs] MyHUIMIAIBHONW YCIIYTH, SIBIISIETCS PYKOBOJMTEID
MOJIpa3IeyicHus]  AJIMUHUCTPAIIMH, HEMOCPEACTBEHHO IPEAOCTABIISIONIETO
MyHUIHANaIBHON YCIIyTY.

26.2. Tlo pe3ynbpTaTam IpOBEICHHBIX MOHUTOPUHTA M TIPOBEPOK, B CIIydae
BBISIBJICHUSI HEMTPABOMEPHBIX PEIICHUM, AeCTBUM (0€31elCTBUS) JOMKHOCTHBIX
aul, AIMUHUCTpalud U (aKTOB HApyUIEHUS MPaB M 3aKOHHBIX HMHTEPECOB
3asBUTENECH, JOKHOCTHBIE JUIla AJMHUHUCTPALIMM HECYT OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

27. TlonoxeHusi, XapakTepusymwiiue TpeOGOBaHUA K MOPSAKY
U (popMam KOHTPOJIS 32 npeaocTaBjaeHneM MyHUIMNIAJBHON YCJIYTd, B TOM
4mcIe O CTOPOHBI TPAKIAAH, X 00beIMHEHNH U OPraHu3anuil

27.1. Koutponp 3a mpenocTaBieHHeM MYHUIUNANBHON  YCIYyTH
OCYILIECTBISIETCS B MOPsAKE M GopMax, IpeayCMOTPEHHBIMH MOpa3aenaamu 24
U 25 HACTOSIIEro AJIMUHUCTPATUBHOIO PErJIAMEHTA.

27.2. KoHTpOJIb 32 TIOPSIKOM MPEIoCTaBICHUs] MYyHHUIIMTAIBHONW YCITyTH
OCYUIECTBIISIETCS MuHucTepcTBOM rocyJapCTBEHHOTO yIpaBJICHHUS,
MH(OPMAIIMOHHBIX TEXHOJOTMH M CBA3M MOCKOBCKOM OOJacTH B MOPSJIKE,
YCTAHOBJIGHHOM pacropsikeHueMm ykazanHoro MunucrepctBa ot 30.10.2018
Ne 10-121/PB «O6 ytBepxkaenun IlomoxkeHuss o0 OCyIIECTBICHUNU KOHTPOJIS
32 MOPSAAKOM IMPEIOCTABICHUS TOCYAApPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
Ha TEPpUTOPUH MOCKOBCKOM 00JaCTH», Ha MMOCTOSTHHOM OCHOBE (€KEHEAENIbHO),
a TaKXke Ha OCHOBAaHMM IIOCTYIUIEHUS B YKa3aHHYI AJIMUHHCTPALUIO
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oOpalleHuit rpaxxiaH, OPUIUYECKUX UL, WHJIMBUAYAJIbHBIX
npeanpuHuMarenei o (Qakrax Trpyboro HapymieHus TpeOOBaHWMM TPH
IIpeIOCTaBICHUA MyHUIIMTNIaIbHON YCIIYTH.

[lo pe3ynbraraM KOHTpOJISI YIOJHOMOYEHHBIE JOJDKHOCTHBIE JUIA
MunucTepcTBa rocy1apCTBEHHOIO YIIPaBICHUs, MHPOPMALIMOHHBIX TEXHOJIOTHIA
U CBsi3u MOCKOBCKOW 00JacTH MPUHUMAIOT MEphl M0 MPEeayNpexICHUIO,
BBISIBJICHUIO W TIPECEUCHUIO HAPYIICHWW KOHTPOJs TpeOOBaHUU TIpH
npeaocTaBieHu MyHULIMNIANBHOMN YCIIyTH.

B ciyyae BBISBIEHHS aIMUHUCTPATUBHOTO HApPYILIEHUS IO PE3yJbTaTaM
KOHTPOJISI COCTABJISECTCS MPOTOKON B coOTBeTCTBUU ¢ Komekcom Poccuiickoit
®denepanun 00 aIMUHUCTPATUBHBIX HApyHICHUSAX, 3aKOHOM MOCKOBCKOU
obmactu ot 04.05.2016 Ne 37/2016-O3 «Koxexc MockoBckoil 0061acTH
00 aIMUHUCTPATUBHBIX HAPYILICHUSIX).

27.3. I'paxxnane, ux OOBEIWHEHUS W OPTaHU3ALMU JUIS OCYIIECTBICHUS
KOHTPOJIS 32 MpeAO0CTaBIeHneM MYHHIIMIIAIBHON YCIYTH € LIEJIbIO COOJI0IEHUS
nopsAJiIka €€ MNPEeJOCTaBICHUs] HMMEIOT IPaBO HAMNpaBliATh B MUHUCTEPCTBO
rOCyJapCTBEHHOIO YIpPaBJICHUsS, HWHMOPMALMOHHBIX TEXHOJOTUH U CBS3H
MockoBckoli 00nacTH kajnoObl HAa HapyLIEHUWE JODKHOCTHBIMHU JIMLAMH
AIIMUHUCTpauuMyd TMOPSAKAa MPENOCTaBI€HUS  MYHHIUIIAIBHOM  YCIYTH,
MOBJIEKIIIEE €€ HEMPEACTaBICHUE WIIM MPEJOCTABICHUE C HAPYLUIEHUEM CpOKa,
YCTAHOBJIEHHOT'O HACTOSIIIUM AJIMUHUCTPATUBHBIM PErIAMEHTOM.

27.4. I'paxxnane, X OOBEIUHECHUS] W OPTAHMU3AIUU IS OCYIIECTBIICHHUS
KOHTpOJISI 3a TNpeAocTaBieHMEeM MYyHHIIMNAILHON YCIYyrd UMEIT MpaBo
HanpawiasATh B AamuHucTpaunio, MOL[ uHAMBUAYyaIbHBIE U KOJUIEKTUBHBIC
oOpalieHusi ¢  NPEUIOKEHUSIMH 10  COBEPIICHCTBOBAHHUIO  MOPSIKA
npenocTaBieHuss MyHUIMNIANBHOM YCIYTH, a TaKXKe kajoObl M 3asBJICHUS HA
neictBus (0e3aeicTBUE) JOKHOCTHBIX JUI AJIMUHUCTPALUU U TIPUHITHIE UMU
pEIIeHHUs], CBSI3aHHbIE C MPeIOCTaBIeHuEM MyHHIIMTIAIIBHON YCITyTH.

27.5. Kontponb 3a mpeaocraBiieHneM MyHHUIIMNATIBbHON YCIYTH, B TOM
YHCJIe CO CTOPOHBI IPak/laH UX OOBEAMHEHUI U OpraHu3alui, OCYIIEeCTBISETCA
MOCPEJACTBOM  OTKPBITOCTH  JEATEIbHOCTH AnMuHucTparuu, MO®I[ npu
MIPEIOCTABICHN MYyHUIMIIAIIBHON YCIyTH, IOJYy4YEHUs ITOJIHOM, aKTyaJbHOU
U JIOCTOBEpHOM HH(OpMAIMK O TMOPSAKE MPeaocTaBieHUs MyHUIUNIATBHOMN
YCIYTH U BO3MOXHOCTH JOCYIEOHOTO paccMOTpeHus oOparieHuit (3xano0)
B IIpoLIeCCe MOTYy4YeHUs] MyHUIINITAIBHON YCITYTH.

V.  ocyneOHblii (BHecy1eOHbIH) MOPAA0K 00:KAT0BAHMUS PellleHuil
U aeiictBui (0e3aeiicTBUSI) AIMUHUCTPALNM, T0JKHOCTHBIX JIMI
AaMuUHUCTpauuu, padboTHukoB M®I]

28. HWndopmauusa AJsi 3aHHTEPECOBAHHBIX JHI 00 HMX mpaBe
Ha JocyneOHoe (BHecyneOHOe) oO:kajnoBaHue jAelcTBUU (0e3aeilicTBHS)
U (MJIM) pelIeHui, MPUHATHIX (OCYHIECTBJICHHBIX) B X0/4¢ NMPeA0CTABJICHHUS
MyHUUIHMIAJIBHOH YCJIOYTH
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28.1. 3asgBuTen, WMEET TNpPaBO Ha JocyneOHoe (BHecyaeOHOe)
oOxanmoBaHue JeucTBui (Oe3nedcTBUsl) W (WIM) PEIICHHM, TNPUHSITHIX
(ocymiecTBISIEMBIX) B XOA€ MpeACTaBiICHUS MYHHIIMIAIBHOW  YCIIYTH,
AIMUHUCTpaIUeH, MODKHOCTHBIMHU JIMIIAMH AJIMHHHCTpPAIUHA, PabOTHUKAMHU
M®I] (manee — xanoba).

28.2. B cmnywae, korma xkajgo0a TOAaeTCs depe3 TMpPEJCTaBUTENS
3asBuTENs, B KA4eCTBE JOKYMEHTA, MOATBEPKIAIOLIEIO €ro IMOJHOMOYHS Ha
OCYIIECTBJICHUE JEHCTBUN OT UMEHHU 3asBUTENS, MOXKET OBITh IMpEACTABICHA
oopMIICHHAs B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM Poccuiickoit deneparun
JIOBEPEHHOCTD (1 (PU3NYECKUX JINIT).

28.3. 3asBuTenb MOXET OOpaTUTBCA C IKAIOOOW, B TOM 4YHUCIE
B CJIEAYIOIINX CIIyYasx:

28.3.1. HapymieHHs CpoKa perucTpamud 3ampoca O TMPEIOCTaBICHUN
MyHUIANIAIBHOW YCIIYTH, yKa3aHHOTO B cratbe 15.1 denepanbHOro 3akoHa
or 27.07.2010 Ne  210-®3 «O0  opraHuzauuu  MpeAOCTaBICHUS
TOCYJapCTBEHHBIX M MYHUIIUITAJIGHBIX YCITYTY;

28.3.2. HapylIeHHs CpOoKa MpeAocTaBiieHnss MyHUIUIIaTbHON YCIyTH;

28.3.3. TpeboBaHus y 3asgBUTENS JTOKYMEHTOB WiIM WHMOpManuu Jmoo
OCYUIIECTBJICHHUS JEUCTBUM, MNpEJACTaBICHUE WM OCYLIECTBICHUE KOTOPBIX
HE TIPEAYCMOTPEHO 3aKOHOJATeabCTBOM Poccuiickon denepamuun s
IpeaocTaBieHuss MyHUIIMIIAIbHON YCIIYyTH;

28.3.4. oTkaza B TmpueMe JOKYMEHTOB, TMPEIOCTABICHUE KOTOPHIX
MPEeAYCMOTPEHO  3aKOHOJATENbCTBOM  Poccuiickon — ®epepaumu i
npenocTaBieHuss MyHUITUTIATBHOU YCITYTH, Y 3asBUTEIIS;

28.3.5. oOTKa3a B TMPEAOCTaBICHUM MYHUIIUNAIBHON YCIyTH, €CIH
OCHOBaHHUS OTKa3a HE NPEAYyCMOTPEHbl 3aKOHOJaTeNbcTBOM Poccuiickoi
Qenepauuu;

28.3.6. TpeboBaHus ¢ 3asBUTENA MPU MPEAOCTABICHUH MyHULIUNATBHON
yCIyId IUIaThl, HE MNPEAYCMOTPEHHOM 3aKOHOAATEILCTBOM Poccuiickon
QOenepanuu;

28.3.7. oTkaza AJIMUHHCTpAIMH, JOJDKHOCTHOTO JIMIA AJMHHUCTpAIIUN
B HCHPABIICHUU JIOMYIICHHBIX OMEYAaTOK M OIMMOOK B BBIJAHHBIX B PE3YJIbTATE
npenocTaBieHuss MyHUIIUTIATBHON YCIYyTH TOKyMEHTaX JIn00 HapyIIeHUE CpoKa
TaKUX UCIPABIICHUN;

28.3.8. HapymieHWss CpoKa WM TOpSAKAa BBIAYM  JOKYMEHTOB
0 pe3ybTaTaM IpenocTaBiecHUs MyHUITMTIATBHON YCITyTH;

28.3.9. mpuUOCTaHOBJICHUS TPENOCTaBICHUS MyHUIMTIATHLHOW YCIYTH,
€CIM OCHOBAaHUSI MPUOCTAHOBJIECHUS HE MPEIyCMOTPEHBI 3aKOHOIATEIHLCTBOM
Poccuiickon @enepanuu;

28.3.10. TpeboBanus y 3asgBUTEINS NPU NPEAOCTaBICHUH MyHULIUTTATIbHON
yCIYTH JOKYMEHTOB WM MH(OpMaIuu, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAIUCH IIPU MEPBOHAYAILHOM OTKa3€ B pHEME JOKYMEHTOB,
HEOOXOAMMBIX  JJIi  TpeaocTaBiieHuss MyHUIUNAIBHOM  yciayru, Jin0o
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B TMIpPEeAOCTaBlieHNH MyHUIIMTIATBHOW YCIYTH, 3a HWCKIIOYCHHEM CITy4Yacs,
yka3aHHbIX B myHKTe 10.4.4 HacTosero AAMUHUCTPATUBHOIO PErJIAMEHTA.

28.4. Kanoba noykHa coqiepKaTh:

28.4.1. HammeHOBaHUME AJIMUHUCTpPALMU, YKa3aHHE Ha JIOJXKHOCTHOE
oo AIMHUHUCTpanuu, HauMeHoBanne ML, ykazaHne Ha ero pyKOBOJIMTEIIS
u (unu) paboOTHUKA, pemieHus U jAcicTBUs  (Oe3MelCTBUE) KOTOPBIX
00XKayI0TC;

28.4.2. damunuro, uMs, OT4eCTBO (IIPU HAJIWYWHK), CBEACHUS O MECTe
KUTENbCTBA 3asBUTENS - (PU3MYECKOrO JUIAa JTUOO HAMMEHOBAHUE, CBEICHUS
O MECTOHAXOXJEHUU 3asBUTENS - IOPUIUYECKOTO JUIA, a TaKXKe HOMEP
(HOMepa) KOHTakTHOTO TenedoHa, ajapec (agpeca) IEKTPOHHOU MOYTHI (Tpu
HAJIMYUU) M TIOYTOBBIA aApec, MO KOTOPHIM JIODKEH OBITh HAIpaBiEH OTBET
3asBUTEIIIO;

28.4.3. cBeneHus 00 00XKayeMbIX pEIICHUAX U ACHCTBUAX (Oe31eCTBUN)
AJIMUHUCTpaIMU, JOJDKHOCTHOrO Jjuna Aamunuctpauuu, MO®I], paGoTHuka
MOILI;

28.4.4, noBoOJbIl, Ha OCHOBAaHUU KOTOPHIX 3asBUTENIb HE COTJaceH
C peleHueM M JelcTBueM (0e3necTBUeM) AJMHHUCTpAIUU, JOJKHOCTHOIO
aunia Aamunuctpanuu, MOIL], paborauka MO®I] 3asButereM MOryT OBITH
MPEACTaBICHbl JOKYMEHTHl (NIPU HAJUYHMH), TOATBEPXKIAIOIINE JIOBOIBI
3asIBUTEJS, INOO UX KOIHUU.

28.5. XKamoba nomaercs B muCbMeHHON (hopme Ha OyMaKHOM HOCHUTEJIE,
B TOM YHCJIC HA JIMYHOM TpHEMe 3asBUTENsI, MO MOYTE JUOO B DJIEKTPOHHOM
dbopme.

B ciywae momaun xanoObl IpH TUYHOM MpUEMe 3asBUTEIb MPECTABISET
JIOKYMEHT, YI0CTOBEPSIOIINIA ero JUYHOCTh B COOTBETCTBUU
C 3aK0HOIaTeNbCTBOM Poccuniickoi Penepanun.

[Ipu nonmaue »xajnoObl B JJIEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHbIC
B MyHKTe 28.2 AJMUHUCTPATHBHOTO pErIaMEHTa, MOTYT OBITh MPEICTaBICHBI
B (QopMe DSIEKTPOHHBIX JOKYMEHTOB, TMOJNUCAHHBIX TmipocToir  OII
YIOJIHOMOYEHHOT0 juna. [Ipu 3TOM JOKYMEHT, yAOCTOBEPSIOUIUN JTMYHOCTD,
He TpeOyeTcsl.

28.6. B snextponHoii ¢opme kamoba MOXKET ObITh MojaHa 3asBUTEIEM
MOCPEJICTBOM:

28.6.1. odunmansHoro caiita IlpaBurenrcTBa MOCKOBCKOW 007IaCTH
B ceTu IHTEpHET;

28.6.2. opurmansHOTO caiita Aaqmunuctparnuu, MOL, yapequrtens MOI]
B ceTu IHTEpHET;

28.6.3. EIIl'Y, 3a wuCKIIOYCHHEM >Kalo0 Ha pEIIeHUs W JACUCTBUS
(6e3netictBue) M®I u ux pabOTHUKOB;

28.6.4. PIII'Y, 3a wuckio4YeHHEM XKajlo0 Ha pEIIeHUs U JIeUCTBUS
(6e3netictBue) M®I 1 ux pabOTHUKOB;

28.6.5. denepanbHOl TOCYJIapCTBEHHOM HWH(GOPMAIMOHHONW CHCTEMBI,
obOecrieunBaroIIe mporecc JocyaeOHoro (BHeCyneOHOTO) o00KaloBaHUS
pemieHnii U nedcTBuil (0e31€MCTBUS), COBEPIICHHBIX NPH MPEIOCTaBICHUU



31

FOCYJIapCTBEHHBIX M MYHHIIUMIAIBHBIX YCIYr, 3a UCKIIOYEHUEM Kalloo
Ha pemieHus u aeicteus (0e3nericteue) MO n ux pabOTHUKOB.

28.7. B Anmunuctpanuu, M®I, yupeaurensmu MOLl, MunucrepctBoM
rOCYJJapCTBEHHOTO YyMpaBJieHUs, HWH(POPMAIIMOHHBIX TEXHOJOTUA U CBS3U
MockoBCKOW 00J1acTH ONpPEAENAIOTCS YINOJIHOMOYEHHBIE JIOJKHOCTHBIE JIMLA
U (1) pabOTHUKH, KOTOPbIE 00ECIIeYnBAIOT!

28.7.1. mpyueM U perucTpaluo xanoo;

28.7.2. HampaBieHue >xajno0 B YIOJIHOMOYEHHBbIE HAa MX PACCMOTPEHHE
AJIMUHUCTpAIHIO, MOII, YUYPEIUTETIO MOII, MuHHCTEPCTBO
rOCyJJapCTBEHHOTO YIpaBJICHUS, HH(POPMAIMOHHBIX TEXHOJOTUNA U CBS3H
MockoBckoli 00JacTH B COOTBETCTBHHM ¢ TnyHKToM 28.1 Hacrosmero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

28.7.3. paccmoTpeHue kamo0 B COOTBETCTBUU C TpeOOBaHUSIMHU
3akoHoaarenbcTBa Poceniickon denepannu.

28.8. Ilo pesynmpTaTaM paccMOTpeHUs XaloObl AmmuHuctparms, MOI],
yupegurenb ~ M®I[, MuHUCTEPCTBO  TOCYIAapCTBEHHOIO  YIIPABJICHHS,
MH()OPMAIIMOHHBIX TEXHOJIOTUN U CBSI3M MOCKOBCKOM 00J1acTH MPUHUMAET OHO
U3 CIEAYIOIINX PELICHUN:

28.8.1. xaymoba yaoOBJIETBOpSIETCSI, B TOM 4HCiIe B (GopMe OTMEHBI
OPUHATOTO PEIICHUs, WCIPABICHUS JOMYIICHHBIX ONEYaTOK U OIMIMOOK
B BBIJIAHHBIX B pE3yJbTaTe€ MNPENOCTaBICHUS MYHHUIMNIAIBHON YCIyTH
JIOKYMEHTaX, BO3Bpara 3asiBUTEIO JACHEKHBIX CPEJICTB, B3UMAaHHE KOTOPBIX HE
MPEeIyCMOTPEHO 3aKOHOAATeILCTBOM Poccuiickon denepanuu;

28.8.2. B yIOBIETBOPEHHH >KAJIOOBI OTKA3bIBAETCS TIO OCHOBAHMSIM,
PETYCMOTPEHHBIM IMTyHKTOM 28.12 A TMUHHUCTPATUBHOTO PETjaMeHTa.

28.9. Ilpu ynoBmerBopeHn:u xaynoobl Aamunuctpanus, MOII,
yupegurens ~ M®I[, MuHUCTEPCTBO  TOCYIAapCTBEHHOIO  YIIPABJICHHS,
MH(MOPMAIIMOHHBIX TEXHOJOTUM U CBSI3M MOCKOBCKOW 00JlaCTU TPUHUMAET
HCUYEPIBIBAIOIINE MEPHI TI0 YCTPAHEHUIO BBISIBICHHBIX HAPYIICHUH, B TOM YUCIIC
M0 BbIJAUe 3asiBUTENIO pe3ysibTaTa MyHMIMNAIbHOM YCIYyrH, HE MO3JHEE 5
(matn) pabounx AHEH CO JHS MPUHATHS PELICHHUS, €CIM MHOE HE YCTaHOBICHO
3aKOHOJATENLCTBOM Pocculickon denepannm.

28.10. He moszmHee nHs, CIEAYIOIIETO 3a JHEM MPUHATHS PEIICHUSA,
yKa3aHHOro B TyHKTEe 29.8 AJIMHHUCTPATHUBHOTO pETJIAMEHTa, 3asBUTEIIO
B MHCHbMEHHOW (opMe M TO IKEJIAaHWIO 3asBUTENST B JIIEKTPOHHOU (opme
HAIPABJISIETCS MOTHBUPOBAHHBINA OTBET O PE3yIbTaTaX PaCCMOTPEHUS KaTOOHbI.

OtBeT mO pe3yibTaTaM pPacCMOTPEHUS KajdoObl MOJMHUCHIBAETCS
YIOJHOMOYEHHBIM Ha  PACCMOTPEHHE KAIOOBl  JOJDKHOCTHBIM  JIHIIOM
Anmunnctpauuu, yupeautesnrem MOIL[, yrnoaTHOMOYEHHBIM JOJKHOCTHBIM
auioM  MuHUCTEpPCTBA TOCYJApPCTBEHHOTO yIpaBieHUs, HHGOPMAIMOHHBIX
TEXHOJIOTUN U CBA3U MOCKOBCKON 00J1aCTH COOTBETCTBEHHO.

[To >xenanuto 3asiBUTENS] OTBET MO pe3yJibTaTaM PACCMOTPEHUS KajoObl
MOXKET OBbITh MPEACTABIIEH HE MO3/JHEE JHS, CICAYIONIero 3a JHEM MNPUHATHS
pemieHusi, B ¢GopMe OBIEKTPOHHOTO  JIOKyMeHTa, mnoxanucanHoro OII
YHOOJHOMOYEHHOTO HA  PAacCMOTPEHUE  JKaloObl  JOHKHOCTHOTO  JIMIIA
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Anmunuctpanuu, padbotHuka M®LI, yupenurens M®L, nomkHOCTHOTO auIa
MuHucTepCcTBa TOCYIAPCTBEHHOTO YIIPABJICHHSI, HHPOPMAITMOHHBIX TEXHOJIOTHIA
U cBsi3u MOCKOBCKOW 00JacTH, BUJI KOTOPOM yCTaHOBJIEH 3aKOHOIATEIbCTBOM
Poccuiickon @enepauum.

B cnyuyae nmpusHaHus xanoObl MOAJIEkKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBuTento  gaercs  uHboOpMalmMs O  JEHUCTBUSIX,  OCYIIECTBISEMBIX
Anmunuctpanueit, MOLI, yupeautenrem MODI], B uenax He3aMeIJIUTEILHOIO
YCTPaHEHUsI BBISBICHHBIX HAPYIIEHUN NIPU OKa3aHUU MYHUIIMITATLHON YCIYyTH,
a Tak)Xe MPUHOCSITCS U3BUHEHMS 3a JIOCTaBJICHHbIE HEYJ00CTBAa M YKa3bIBaeTCs
uHhopMaIUs O JATBHEUIINX JEUCTBUSIX, KOTOpPhIE HEOOXOIMMO COBEPIIHUTH
3asBUTEIIO B LEAX MOTyYeHUs] MyHUIIUIIANbHOW YCIYTH.

B ciywae npuszHaHus xkanoObl, HE TMOJIEXKAIIEH YIOBIECTBOPEHUIO,
B OTBETE 3asBUTEIIO JAIOTCA apryMEHTHUPOBAHHBIE Pa3bSICHEHUS O MpPUYMHAX
OPUHATOrO pELIEHUsA, a Takke HUHPoOpMalMs O TMOpsAAKEe O00KaJIOBaHUA
MPUHSATOTO PELICHUS.

28.11. B oTBeTe Mo pe3ynbTaTaM pacCMOTPEHUS Kal00bl YKa3bIBAIOTCA:

28.11.1. naumenoBanue Anmunuctpauuud, MO®II, yupeaurens MODII,
MuHKCTEPCTBA TOCYIAPCTBEHHOTO yIIPABICHUS, UHPOPMAITMOHHBIX TEXHOJIOT UM
U cBsi3u MOCKOBCKOM 00J1acTH, pPacCMOTPEBIIETO 3kKajnoly, TOJKHOCTD,
dbamunusi, uMs, OT4ecTBO  (NIPU  HAJIWYUHU)  JIOJDKHOCTHOTO  JIMIIA
U (un) pabOTHUKA, TPUHSIBIIETO PEIICHUE T10 JKaooe;

28.11.2. HOMEp, daTa, MECTO MPUHATHUS PEIICHUS, BKJIIOYAs CBEICHUS
O JIOJDKHOCTHOM JvIle, pabOTHWKE, pelieHue Win JaeicTBue (0e3nelicTBHE)
KOTOpPOro o0Kanyercs;

28.11.3. dbammnusg, uMs, oT4eCTBO (MPU HATWYWH) WIM HANMCHOBAHHE
3asBUTENS;

28.11.4. ocHOBaHMs ISl MPUHATHUS PELICHHUS 110 JKajo0e;

28.11.5. mpuHsTOE 10 Kan00€e pelIeHue;

28.11.6. B ciywyae eciu >xajmoba Mpu3HaHa OOOCHOBAaHHOHM, - CPOKHU
YCTpaHEHUs BBISIBJICHHBIX HApPYIICHWW, B TOM YHCJIE CPOK MPEI0CTaBICHUS
pesysbrata MyHUIMNAIBHOW YyCIyrd, a Takxke uWHpopMamus, yKazaHHas
B nmyHkTe 28.10 HacTosmero A IMHHUCTPATUBHOTO PETIaMeHTa;

28.11.7. undopmanusi 0 MOPSAAKE OOKAIOBAHMS MPHUHATOTO MO Kalobe
peleHus.

28.12. Anmunuctpamus, MO®ILl, yupemurens MO®L[, MuHnucrepcTBO
rOCYJIapCTBEHHOTO yMIpaBJiCHUS, WHMOPMAIIMOHHBIX TEXHOJOTUA U CBS3U
MoCKOBCKOM 00JIaCTH OTKa3bIBAET B YJOBJIETBOPEHUM KAJIOOBI B CJIEAYIOIINX
CIIyvasx:

28.12.1. Hamuuus BCTYNHBIIETO B 3aKOHHYIO CHJIy peIICHUS CyIa,
apOUTPaKHOTO Cy/JIa IO Kajno0e 0 TOM K€ MPEIMETE U M0 TEM )K€ OCHOBAHUSIM;

28.12.2. momauu  KaJIOObl  JIMIIOM,  TMOJHOMOYHS  KOTOPOTO
HE TOATBEPXKIEHbBI B  TMOPSJAKE, YCTAHOBJICHHOM  3aKOHOIATEIbCTBOM
Poccuiickon @enepannu;
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28.12.3. Hanmu4us penieHus 1o xanode, IPUHATOTO PaHee B COOTBETCTBUU
c TpeOoBaHMSIMHU 3aKoHOHaTenbcTBa Poccuiickoit denepanuu B OTHOLICHUH
TOTO K€ 3asBUTEIIA U [0 TOMY K€ MPEIMETY KajoOBbl.

28.13. Anmunuctpamus, MOLl, yupemurens MOL], MuHucrepcTBo
TOCYJIapCTBEHHOTO YIIPABJICHUSA, HWHPOPMAIIMOHHBIX TEXHOJOTUH W CBS3H
MockoBckol 007acTH BIpaBe OCTaBUTh kKajno0y 0Oe3 OTBeTa B CIEIYIOUIUX
ClIyJasix:

28.13.1. Hamuuusg B JKajo0e HEIEH3YPHBIX JHUOO OCKOPOHUTEIBHBIX
BBIPOKEHUM, YIrpo3 >KU3HHU, 3J0POBBI0 M HMYIIECTBY JIOJDKHOCTHOTO JIMIIA,
paboOTHHKA, a TAK)KE WIEHOB €T0 CEMbU;

28.13.2. oTCyTCTBUSI BO3MOKHOCTH MPOYHUTATh KaKyIO-THOO 4acTh TEKCTa
XKanoOwl, (pamminio, UMs, OTYECTBO (MIPU HAIMYWK) U (UITM) TIOYTOBBIA ajpec
3asBuUTENs, YKa3aHHBIE B )KaJl00e€.

28.14. Anmunuctpanusi, MO®IL[, yupemurenr MOL], MunucrepcTBo
rOCy/IapCTBEHHOTO yTpaBJieHHs, WH(GOPMAIMOHHBIX TEXHOJOTHA U CBSI3U
MockoBckoi 007acTH CoOOOIIaeT 3asiBUTEII0 00 OCTaBJIEHHHU KaJI0Obl Oe3
otBeTa B TeueHue 3 (Tpex) pabouux nHEN co IHS PErUCTPALUU KaTOOBbI.

28.15. 3asBuTeNb BIIpaBe 00XajloBaTh MPUHATOE IO KajoOe pelieHue
B CyneOHOM TMOpSKE B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit

denepanuu.
28.16. B ciyyae ycTaHOBIGHHMS B XOJ¢ WIM TI0 pe3yibTaTaM
pacCMOTpeHHsI  KajloObl  TIPHU3HAKOB cocTaBa  aJIMUHUCTPATHBHOTO

MpaBoHApyIIeHUs, npeaycMoTpeHHoro crtatbeid 5.63 Komekca Poccuiickoit
Oeneparuun 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSX, WA MPU3HAKOB
cocTaBa MPECTYIUIEHUSI JOJDKHOCTHOE JUIO WIM PA0OTHUK, YIOJIHOMOYEHHBIN
Ha pacCMOTpPEHHE Kajao0, He3aMEUIMTENIbHO HamlpaBlIeT UMEIOIIHECcs
MaTepualibl B OpraHbl MPOKYpaTyphl.

B ciyuae ycraHOBi€HMS B XOAE€ WM IO PeE3yJbTaraM pPaCcCMOTPEHUS
’KajgoObl  MPU3HAKOB  COCTaBa  aJAMHUHUCTPATUBHOTO  IMPAaBOHAPYIICHUS,
npeaycMOTpeHHoro cratbsiMu  15.2, 15.3 3akoHa MockoBckoil o0xacTu
or 04.05.2016 Ne 37/2016-O3 «Komexkc  MoOCKOBCKOW  oOJjacTu
00 aJAMHHHUCTPATUBHBIX MPABOHAPYIIECHUAX», JOJDKHOCTHOE JIMIIO WA
pabOTHUK, YMOJHOMOYEHHBI Ha pPAacCMOTPEHHE Kajao0, He3aMeIUTEIHHO
HaIlpaBJIIET UMEIOLIHUECS MaTEpUabl B OPraHbl MPOKYPaTypbl U OJHOBPEMEHHO
B MUHHCTEpCTBO TOCYJAapCTBEHHOTO  yMpPAaBICHHUS, HWHPOPMAIMOHHBIX
TEXHOJIOTUH U CBSI3M MOCKOBCKOi1 00JIaCTH.

28.17. Apmunauctpanusi, M®II, yapeaurenn M®PI] obecnieunBaror:

28.17.1. ocHameHHEe MECT IpHUeMa Kajroo;

28.17.2. wnHbopMHpoBaHHE 3asBUTEICH O TOPSAAKE OO0XKAIOBAHHUS
pemeHuiit M jgerictBuil (Oe3melcTBUN) AJIMHHUCTPALMH, JODKHOCTHBIX JIHI]
Anmunuctpanuu, MOL, paGotHukoB MO®IL[ mnocpeacTBOM pa3MelieHus
uH(pOpMaIIMU HA CTEHJIaX B MECTaX MPEJOCTABJICHHS TOCYAapCTBEHHBIX YCIYT,
Ha ouimanbHbIX caiitax Anqmunuctparuu, M®ILI, yupenureneit ML, EIIT'Y,
PIII'Y;
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28.17.3. KOHCYnbTHpOBaHHE 3asgBUTEICH O TOPSAIKE OOXKAITOBAHMUS
pemieHuid U aedcTBUil (0e3nelcTBUSA) AAMUHUCTPALMM, HOJKHOCTHBIX JIHI]
Anmunuctpanuu, MO®L[, paborHukoB M®Il, B TOoM umucie mno Tenedony,
AJIEKTPOHHOH TI0YTE, IPH JTUIHOM MPUEME;

28.17.4. 3axiaioueHHe COTJIalleHUH O B3aUMOJCHCTBUM B  4acTu
ocymiectBieHuss M®I] npuema xanod u Bblgauu 3asBUTENSIM PE3YJIbTATOB
paccMOTpeHust xkaio0;

28.17.5. dbopMupoBaHHE W MPEACTABICHUE OTYETHOCTH O IMOJYyYCHHBIX
U PACCMOTPEHHBIX XajlobaX (B TOM YHCIE O KOJUYECTBE YOBICTBOPEHHBIX
U HEYJOBIETBOPCHHBIX Kall00), 3a WCKIIOYCHUEM KaloO0 Ha peleHus
u peiictBus (6e3aeiicteue) M®DII, pykoBoautens u (wnmm) pabotHuka MOI]
B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM Poccuiickon denepanuu.

28.18. CaenmeHust O COACpXKAaHUM KaloO TMOJIEKAT PA3MEIICHUIO
B (benepanbHOR roCy1apCTBEHHOMN MH(}OPMATMOHHOU CUCTEME,
oOecreunBaroIiel mpoiecc JgocyneOHoro (BHeCyaeOHOTO) 00XKaloBaHUS
pemieHnii u nedcTBuil (0e31eMCTBUS), COBEPIIEHHBIX NpPHU MPEIOCTaBICHUU
TOCYJapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT, B COOTBETCTBUU C TPEOOBAHUSIMHU
[Tonoxenuss o QeaepaibHOM TOCYIAPCTBEHHOM HWH(POPMAIIMOHHOW CHCTEME,
obOecrieunBaromIe mporecc JaocyaeObHoro (BHeCyaneOHOTO) o00KaloBaHUS
pemieHnit u nedcTBuil (0e31eMCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU
rOCYJapCTBEHHBIX U MYHHUIIMTAIBHBIX YCIYT, YTBEP)KICHHOT'O TTIOCTAHOBIICHUEM
[IpaButenscTBa  Poccuiickot  ®Deneparuu ot 20.11.2012  Ne 1198
«O benepanbHO roCcyJJapCTBEHHOU nH()OPMAITMOHHON CUCTEME,
o0OecrneunBaroIIel mpoiecc J0cyneOHOro (BHeCyAeOHOTO) 00KaJloBaHUS
pemieHnidi W JedcTBUl (O€3MeWCTBHsI), COBEPUICHHBIX MPU TMPEIOCTABICHUH
TrOCYJapCTBEHHBIX U MYHHITUITAIBHBIX YCIYT.

29. Opraunbi rocy1apcTBeHHOI BJIACTH, OpraHu3anumn
U YNOJHOMOYEHHbIe HA PAacCMOTPeHHE KAJI00bl JHMIA, KOTOPHIM MOKeT
ObITh HampasjieHa :xkajo0a 3asiBUTeN st B J0Cyl1eOHOM (BHecyaeOHOM)
nopsiAKe

29.1. XKanoba momaercs B AJIMHHHUCTPALUIO, TPEJOCTABUBIIYIO
MyHHUIIMNIATBHYIO YCIIYTY, TOPSIOK MPEIOCTaBICHUS KOTOPOW OBLI HapyIlIeH
BCIICACTBUE pemieHud W jedctBuid  (Oe3eicTBUA)  AJIMUHUCTpAITNH,
JIOJPKHOCTHOTO JUIAa AJMHHUCTPALIMU, U PACCMATPUBAECTCA AIMHUHUCTpALIMEN
B MOPSIIKE, YCTAHOBJICHHOM 3aKOHOaTeNIbCTBOM Poccuiickoit @enepanni.

29.2. KanoOy Ha permeHus u aAecTBus (0e3nelicTBre) AIMUHUCTpAITUU
MOXHO no/1aTh ['ybepHaTopy MoCKOBCKOM 00J1acTH.

29.3. XKanoba Ha neiictBus (Oe3merictBue) padoTHMka MO®I] momaetcs
pykosoaurento MOII,

29.4. XKanoba Ha pemenus u nerictBus (O6ezneiictBue) M®DI] momaercs
yupeaurenro M®I[ win B MUHHCTEPCTBO T'OCYJapCTBEHHOTO YIIPABIICHMUS,
MH(OPMAITMOHHBIX TEXHOJIOTUH U cBI3u MocKoBcKoi obiactu. B cooTBeTcTBUM
c mocraHoBieHuem IIpaButenbctBa MockoBckoit o6xactu ot 02.09.2019
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Ne 570/27 «O6 onpeneneHun JOMHKHOCTHBIX JIML, YTOJTHOMOYEHHBIX
HAa TNpUHATHE Kajno0® Ha  pemeHus W jaedctBus  (Oe3melicTBue)
MHOTO(QYHKIIMOHAJIBHBIX ~ LEHTPOB  NIPENOCTaBIEHUS  T'OCYIAapCTBEHHBIX
U MYHULMNAIBHBIX YCIYyI, W BHECEHUM W3MEHEHUH B [OCTAHOBJICHHE
[IpaButensctBa  MockoBckoit  obmactu ot 08.08.2013 Ne  601/33
«O0 ytBepxkaeHun Ilonoxenus o0 OCOOCHHOCTSAX MOAAYU M PACCMOTPEHUS
kKano0 Ha pemieHus U AecTBUs (0e31eHCTBHUE) HCIOIHUTEIBHBIX OpraHoOB
rOCyJapCTBEHHOW  BiacTh  MOCKOBCKOM  00JacTH,  MpeaoCTaBIISIONIUX
rOCYJapCTBEHHbIE YCIYTM, WU UX JOJDKHOCTHBIX JHI, TOCYJapCTBEHHBIX
FPaXIAHCKUX CIIYXKaIlUX HCIOJHUTENBHBIX OPraHOB IOCYJapCTBEHHOM BIIACTH
MockoBckoii  0o0jacTu»  JTOJDKHOCTHBIMHM — JIUIAMH,  YIOJHOMOYEHHBIMH
Ha MPUHATHE Xalo0 Ha pemieHus u aeicTBusa (Oe3meiictue) MOL] sBastorcs
MUHUCTP TOCYJApCTBEHHOI'O VYIPABJICHHS, HHPOPMALMOHHBIX TEXHOJOTHMA
U CBsI3W MOCKOBCKOM 00J1acTH, 3aMECTUTENb MHUHHUCTpPA TOCYAapCTBEHHOTO
YIPABJICHUS, WH(MOPMALMOHHBIX TEXHOJOTMH W CBsI3u MOCKOBCKOW 00JacTH,
KYPUPYIOLIMI BOIPOCHI OpraHu3anuu aesarenbaoctu MOLI.

29.5. Tlpuem >xano0 B muchbMeHHOW (opMe Ha OyMaKHOM HOCHUTEJE
ocymiecTBisierca Aamunuctpauueii, M®I] B Mecte, rae 3asBUTENb MOJABA
3anpoc Ha nmoixydyeHne MyHHUIIMNAIbHON YCIyTH, HApYUIEHUE TOPsIAKAa KOTOPO
o0KayeTcsl.

[Ipuem xano6 B mnuCbMEHHOW (opme Ha OyMaXHOM HOCHUTETE
ocymectBisieTcss yapenureneM M®PI] B mecte ero ¢pakTHIECKOr0 HaXOXKIACHUS.
Bpemsa npuema xano0 JOJKHO COBHAAAaThb CO BPEMEHEM palOThI yUpPEIUTEIS
MOII.

[Ipuem xamo6 B mucbMeHHOW (opmMe Ha OyMaXHOM HOCHUTETE
OCYUIECTBIISIETCS MunuctepcTBoM rocyJapCTBEHHOTO YIPABJICHHUS,
MH(OPMAIIMOHHBIX TEXHOJOTUH U CBSI3U MOCKOBCKOW 00JacTH MO MECTY €ro
pabotel. Bpems mnpuema xamo0 JOKHO COBMHaAaTh CO BpPEMEHEM pPalOThI
yKa3aHHOr0 MUHHUCTEpPCTBA 10 MECTY €ro padOoThl.

29.6. Kanoba (3a MCKIIOYEHUEM 3KAOObl HAa pEIICHUS U JEeHCTBUS
(6e3netictBue) MOILI, pykoBoautens u (i) padbotHuka M®PI]) MoxeT ObITh
nojaHa 3assureneM yepe3 MOII,

[Ipu mnoctymnenun xanoosr MODI] obecrieunBaer ee mnepegavy
B AZIMUHHCTpALIMIO B MOPSJAKE U CPOKH, KOTOPHIE YCTAHOBJIEHBI COTJIAIEHUEM
o0 B3ammoneucteuum Mmexnay MODOL[ u AagMuHUCTpanuend, HO HE MO3JHEE
CIIEIyIomero pabodero OHA CO JAHS TMOCTYIUICHHS >KajloObl, MPH 3TOM CPOK
pPacCMOTPEHUs  KAIOObl HCUUCISETCS CO JHA PETUCTpAllMU  KaJIO0ObI
B AJMUHHUCTpALIHH.

29.7. XKanoba, nmocrynuBmas B AnMuamcTpanuo, ML, yapegutento
M®IL], MuHUCTEPCTBO TOCYIAPCTBEHHOIO YIpPABJICHMS, HH(POPMALMOHHBIX
TEXHOJOTUA U CBSI3U  MOCKOBCKOW  00JIaCTH, TOMJIEKUT PETUCTPALUU
HE TI03HEE CIICAYIOIIEro paboyero JAHs cO JHS €€ MOCTYIUICHUS.

XKanoba paccmarpuBaercs B TeueHue 15 (mATHamuaTv) pabo4ux JHEH
CO JIHS ee peructpanuu (ecnu 60s1ee KOPOTKHE CPOKH PACCMOTPCHHUS KaTOObI HE
yctaHoBJlieHbl Anmunuctpanueid, M®ILI, yupenurenem M®IL], MunucrepctBom
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rOCYJIapCTBEHHOTO yMIpaBJi€HUS, WHMOPMAIIMOHHBIX TEXHOJOTUA U CBS3U
MoCKOBCKOIi 00J1aCTH).

29.8. B cnyuae oOkanoBaHusl OTKaza AJMWHHUCTPALUU, JOJKHOCTHOIO
muna Anvubuctpauuu, MOL[, pabotHuka M®IL] B npueme JOKyMEHTOB
y 3asgBuTens MO0 B MCHPaBICHUM JOIMYIIEHHBIX OINEYAaTOK UM OIIMOOK
WIK B clydae o0KaJloBaHUS 3asiBUTEJIEM HapyLIECHHUS YCTAaHOBJIEHHOTO CPOKa
TaKUX HCIPaBJICHUI kajoba paccMaTpuBaeTcss B TedeHue 5 (msaTv) pabodmx
JTHEW CO JHS €€ PErucTpaluu.

B cnydae ecnu kanmoba mogana 3asButeneM B AamuHuctpanuio, MOI],
yupeautento M®IL], B KOMIETEHIIMIO KOTOPOTO HE BXOAUT MPUHATHE PELICHUS
no xanmobe, B TeueHue 3 (Tpex) pabouux ITHEH CO JHS PETHCTpAIMH TaKOM
’KajnoObl OHAa HAMpaBlsETCSl B YINOJHOMOYEHHBIH Ha €€ pacCMOTPEHHE
rocyaapctBeHHbii opran, MOILI, yupenurento MO®PIL[, o yeM B NUCbMEHHOU
dbopme nHpopmupyercs 3asiBUTEIb.

[Ipu 3TOM CpPOK paccMOTPEHUS KATOOBI UCUUCIISIETCS CO JHS PErUCTpaluu
XKano0bl B YMOJHOMOYEHHOM Ha €€ PacCMOTpPEHHE TOCyJapCTBEHHOM Oprase,
M®II, yupenurenem MOLI.

30. Cnocobbl uHpopMupoBaHHMs 3asiBUTe/Iell 0 MOPsiAKe MOJAAYH
U PACCMOTPEHHUA KAJ00bI, B TOM 4ncJe ¢ ucnojab3dopanuem EIITY, PIITY

30.1. 3agButenu UHPOPMUPYIOTCS O TOPSAIKE MOJAYM M PACCMOTPEHUHU
’KajmoObl, B TOM umciie ¢ wucnoas3oBanuem EIII'Y, PIITY cnocobamm,
IPELYyCMOTPEHHBIMHU MTOAPA3AeI0M 3 AIMUHHACTPATUBHOIO PErJIaMEHTA.

30.2. Uadopmanus, ykazanHas B paszuene V AIMUHHACTPATUBHOTO
periiaMeHTa, MOJICKUT oOsi3atenbHOMY pasmenienuto Ha EIITY, PIITY,
opumanbHOM ~ caiite  AJIMHMHHMCTpaluMd, a Takke B  (enepanabHOM
rocyJapcTBeHHOM  MH(OpManuMoHHON  cucreme «dDenepanbHbIl  peecTp
rOCYJAapCTBEHHBIX U MYHMIIMNAIBbHBIX yCIyr ((QyHKLHI)», rocyJapCTBEHHOM
uH(popMaIMOHHOU cucteMe MocKoBCcKOM obnactu «PeecTp rocynapcTBEHHBIX
U MYHUIIMOAIBbHBIX YCIyT (hyHKIMH) MoCKOBCKON 00J1aCTHY.

31. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PeryJUPYIOUIUX
NMOPSA0K J0CY1eOHOT0 (BHECY/1eOHOr0) 00:KaJI0BAHUS PelIeHUN U JeCTBUM
(0e3neiicTBUsI) AJAMUHMCTPAIUU, JOJKHOCTHBIX JMI AJMHMHUCTPALNH,
M®I], paboTHukoB M®PI]

31.1. JlocyneOnpiii (BHECYNEOHBIN) MOPSIOK OOKAIOBAHUSA JCUCTBUI
(Oe3pmeiicTBusl) W (WIM) peUIeHUH, NOPUHATBIX B XOAE€ MPEJCTaBICHUS
MyHUIUNAIBHOW ~ YCITYTH, OCYHIECTBIACTCS C COOJIIOJCHUEM TpeOOoBaHUI
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzauuu
NPEIOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHUIIMNAIbHBIX YCIyr» B MOPSJIKE,
YCTaHOBJIICHHOM mocTaHoBiIeHueM [IpaButensctBa MOCKOBCKOW — 00JacTH
or 08.08.2013 Ne 601/33 «O6 yrtBepxaenuu IlomoxxkeHuss 06 0COOEHHOCTSX
Mo/Jauyl M PACCMOTPEHHs >kajno0 Ha pemieHus W JAeucTBus (Oe3neiicTBHe)
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UCIIOJTHUTEIBHBIX OPraHOB TOCYJIapCTBEHHOUW BiacTu MOCKOBCKOW 00sacTy,
MPEIOCTABISIONIMX TOCYJAapCTBEHHBIE YCIAYTHM, W WX JOJDKHOCTHBIX JIHII,
FOCYJIAPCTBEHHBIX TPAXJAHCKUX  CIYKAlMX  MCIOJHUTEIbHBIX  OpPraHOB
rOCyJapCTBEHHOMU BJIACTH MockoBckou obsactu, a TaKXKe
MHOTO(YHKIIMOHAJIBHBIX ~ IEHTPOB  MPEJAOCTABICHUS  T[OCYJapCTBEHHBIX
U MYHHUIIUTAIBHBIX YCITyT MOCKOBCKOM 00J1aCTH U UX PAaOOTHUKOBY.



