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. O01mue moJ1oKeHus

1. Ilpeanmer peryJupoBaHusi AJIMHHHCTPATUBHOIO perjaMeHTa
npeaocraBjieHuss MyHUIMIIAIbHOU YCJIYTH

1.1. AIMUHHCTPATUBHBIN pErIaMEHT MPEAOCTABICHUS] MYHHUIIUIIAIBLHOM
YCIIYTH 10 MPeIOCTaBICHUI0 HHGOPMAIIMKN O pe3yJIbTaTaXx CIaHHBIX SK3aMEHOB,
TECTUPOBAHUSI U WHBIX BCTYIUTEIIbHBIX HCIBITAHWI, a TaKKe O 3a4MCICHUU
B MYHHUITUTIATHHYIO OFOJKETHYIO 00pa30BaTEIbHYI0 OPTaHU3aIUI0 B TOPOJACKOM
okpyre XuMku MoCKOBCKOM 00s1acTH (asiee - AAMUHUCTPATUBHBIN PETJIAMEHT)
YCTAHABIIMBACT  CTAHAAPT  NPEAOCTABICHUS  MYHUIHNAIBHOM  YCIYTH
0 TNPEAOCTABICHUI0O HHPOpPMAIMK O pe3yibTaTaX CAAHHBIX SK3aMEHOB,
TECTUPOBAHUSI W WHBIX BCTYIUTEJIBHBIX HCIBITAHUM, a TaKXKe O 3a4MCICHUHU
B MYHUIIUTNIAIBHYIO OIOJKETHYIO 00pa30BaTEIbHYI0 OPTaHU3AIMI0 B TOPOJICKOM
okpyre Xumku MockoBckoil obnactu (nanee - MyHHIIMNANbHAS YyCiyra),
COCTaB, IMOCIEI0BATEIbHOCTh W CPOKHM BBINOJHEHUS aJMUHHUCTPATHBHBIX
nporeAyp (AEMCTBUI) 1O MpenoCTaBICHUI0O MyHHUIMNAIBLHON  YCIYTH,
TpeOOBaHMS K TOPAJKY HMX BBIMOJHEHUS, (OPMBI KOHTPOJS 32 HCIIOJHEHHEM
AJMUHUCTPATUBHOTO perjamMeHTa, JOCyAcOHbI (BHECYHEOHBIN) MOPSIIOK
o0XkanoBaHWsl pelIeHHH U AeicTBuM  (Oe3melcTBUs) AJIMUHUCTPALUH
TOPOJICKOTO OKpyra XUMKH MockoBCcKkoOH obnactu
(mamee - AnMuHUCTpanms), YTpaBICHUS MO OOpa30BaHHUIO AJMUHHCTPAIIAN
(manee- YmpaBicHHE), MYHHUIMIAIbHON OMOPKETHOW  00pa3oBaTeNIbHOM
OpraHu3allid TOPOJCKOro OKpyra XuMku MocCKoOBcKoW obOmactu (najnee-
Opranuzarusi), MHOTO(YHKIITMOHATBHBIX LIEHTPOB MPEIOCTABICHUS
rOCYJJapCTBEHHBIX M MYHUIIMMIAIBHBIX YCIYT, PACIOJIOKEHHBIX Ha TEPPUTOPUU
rOpOACKOro okpyra XuMkKd MockoBckoii obmactu (manee - ML), wux
JOJDKHOCTHBIX JIMI[, MYHUIIMIAJIBHBIX CIYKallUX W pabOTHUKOB B XOJ€
IpEIOCTaBICHNUS] MyHULIMTIAIBHOMN YCIIYTH.

1.2. AIMUHHCTPATUBHBIN periiaMeHT pa3paboTaH B IEJSIX TMOBBIMICHUS
KauecTBa W  JIOCTYIHOCTHM MPEJOCTaBI€HUS MyHULIHUNAIBHON  YCIyTH
MIPU OCYILIECTBICHUU MOJTHOMOYN AJIMUHUCTPALIUH.

2. JInna, uMeronue NnpaBo Ha nogydyenne MyHNIMNAJIbHON yCIyTH

2.1. MyHunmnanbHasi yciayra npeicTaBisieTcss (pU3ndecKuM JIMiam Judo
UX  YINOJHOMOYEHHBIM  MPEACTABUTENSIM,  OOpaTUBIIMMCS B  OpraH,
NPEAOCTABIAIOIMMNT MyHHIIMNAIBHYIO YCIYTy WIM JpyrHe€  OpraHU3alvH,
Y4aCTBYIOIIME B IPEIOCTABICHUM MYyHUIMIIAIIBHON YCIYIHd, C 3alpoCcoM
O IPENOCTaBICHUM MYHMIMIIAIBHON YCIYI'HM, BBIPAKEHHBIM B YCTHOM,
MMCBMEHHOMW WJIH SJISKTPOHHOU (popme (nasee - 3assBUTEID).



3. TpeboBanuss Kk nNOPAAKY HUH(POPMHPOBAHUS O TOPSIKe
npeaocraBjieHuss MyHUIMIIAIbHOU YCJIYTH

3.1. HuadopmupoBaHue TpaxiaaH O TOpPAJIKE MPEJOCTABICHUS
MyHHUIIMNIATBHOW YCIYTH OCYIIECTBIISETCS YIOJHOMOUYEHHBIMU PabOTHUKAMHU
VYnpasnenus, Opranuzanuii, MOLI.

3.2. OcHOBHBIMM TpeOOBaHUSIMU K HMHOOPMUPOBAHUIO TpaxKJIaH
O MOPSAKE NpeAocTaBieHnss MyHHIIMITATIBHON YCIIYTH SIBJSIOTCS TOCTOBEPHOCTD
IPE0CTaBIsIEMON MH(GOPMAIIMU, YETKOCTh M3JI0XKEHHUS WH(OPMALMH, MOJTHOTA
UH(GOPMHUPOBAHUA.

3.3. Mudopmarnus o mopsaake mpenocTaBieHus MyHUIMIIATEHOW yCIyTH
COJIEPKUT CIIEAYIOIIHNE CBEICHMS:

1) HaMMeHOBaHHME W TIOYTOBBIC ajapeca AIMUHHCTpAIUU, YTPaBICHHS,
Opranuzanuii 1 MOI];

2) cmpaBouYHBIE HOMEpa TeleOHOB W ajpeca DIICKTPOHHOW ITOYTHI
Ynpasnenus, Opranuzanuii 1 MOI];

3) anpeca oQuIMATBHBIX CAaWTOB AJIMUHUCTpAlMM Y IIpPaBJICHUS,
Opranmzaruit 1 MOIL[ B uHGOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«uTepuer» (nanee — cetb HTEpHET);

4) rpaduk paboTel AnMUHHCTpanuu, YmupasieHus, OpraHuzaiuii
u MOIJ;

5)  TpeOoBaHWsI K  NHUCBMEHHOMY  3asBJICHHUI0O  3asBUTEJCH
O MPEeAO0CTaBIEHNN UH(GOPMALIMKM O MOPSAIAKE MpeaocTaBieHuss MyHUIUNaIbHOM
YCIIyTH;

6) mepeyeHb  JOKYMEHTOB,  HEOOXOIUMBIX  JUIA  IOJYYCHUS
MyHununaibHON yCIyTy;

7) BBIICPKKH M3 MPABOBBIX aKTOB, COACPIKAIINX HOPMBI, PETYIHPYIOIIHE
JEeATEIbHOCTb 110 IPEIOCTABICHUI0O MyHUIIMIIAIBHON YCIIYTH;

8) TekcT AAMHHUCTPATUBHOTO PErJIaMEHTA C MPHIIOKECHUSIMH;

9) kparkoe omucaHue TMOpsiAKa TpenocTaBiIeHUusT MyHUIIUTIATBLHOM
YCIIyTH;

10) oOpa3ubl opopmIICHHS JOKYMEHTOB, HEOOXOAMMBIX JIJISl MOJTydCHHS
MyHununaibHON yCiayrH, U TpeOOBaHUS K HUM;

11) mepeueHb THUIOBBIX, HAaWOOJIEE AKTyalbHBIX BOIPOCOB TI'PAXKIaH,
OTHOCAILIUXCS K KOMIIETEHUMU AJMHUHUCTpaluu, YmpasieHus, OpraHuzaiu,
MOII u OTBETHI HA HUX.

3.4. Nudopmarust o nopsake npeaocTaBieHuss MyHUIIMTAIbHON YCIIyTH
pa3meniaercs Ha WHOOPMAIMOHHBIX CTEHJAX B IOMEILECHUSX YTpaBIICHUSA,
Opranmzaumiit. u  MOIl, npenHa3HayeHHBIX JJISI MOpUEeMa  3asiBUTEINIEH,
Ha oQuUIUaTbHBIX caiiTax Ymnpasinenus, Opranuzammii u MOIL[ B cetn
HUurtepHer, B (denepanpbHO TrOCyJapCTBEHHON WH(OOPMAITMOHHONW CHCTEME
«EnuHbIil MOpTall TOCYNApCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYyT ((QYHKITUN)»
(manee — EINI'Y), B rocypapcTBeHHOM MHPOPMALIMOHHOM cucTeMe MOCKOBCKOM
obnactu «PermoHanbHBIA MOPTAN TOCYAAPCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT



(pynkumit) MockoBckoit oosactu» (manee — PIITY), a takke nmpegocTaBiseTcs
VYpasnenueM, Opranuzanusmu 1 MOL] no TenedoHy U 3JIEKTPOHHON MOUTE
1o o0palleHuto 3assBUTENS.

3.5. CnpaBoyHas uHpopmaIusi 0 MECTe HaXOXACHUS AJMUHUCTpAIUH,
Vnpasnenusi, Opranmzamuii u M®IL], ux mNDo4YTOBBIE ajapeca, ajapeca HUX
odpuManbHBIX calToB B cetu HHTEepHeT, uHpopmaiusa o rpadukax padoThI,
TeaeOHHBIX HOMEpax U ajpecax JJIEKTPOHHOM TOYTHI MpejcTaBiIeHa
B [Ipunoxenun | kK AAMUHUCTPATUBHOMY PETJIAMEHTY.

3.6. Ilpm oOmeHun cC TrpakgaHaAMH YHOJHOMOYEHHBbIE pPaOOTHUKH
Vopasnenus, Opranuzaunidi 1 M®PL[ 00s3aHBl KOPPEKTHO M BHUMATEIBHO
OTHOCUTBCA K TIpaXJaHaM, HE YyHWXKasi MX 4YeCTH M JOCTOMHCTBA.
NudopmupoBanre o TNOpsAAKE MpeaocTaBieHus MyHUIUNANbHOW YCIIyTH
HEOOXOJMMO OCYIIECTBIIATh C MCIOJb30BAHUEM O(PUIMATBHO-IETOBOTO CTHIIS
peun.

Il. Cranaapt npenocraBiaennss MyHUIMNAJIbHON yCIyTH
4. HaumenoBanne MyHHIMNIAJIbHOM yCIYyTH

4.1. MynuuunaneHas yciyra 1O TMPEeAOCTaBICHUI0 HWHOOpMAIUU
O pe3ynbpTarax CHAHHBIX JK3aMEHOB, TECTUPOBAHUA M HHBIX BCTYNHUTEIBHBIX
UCIBITAHUM, a TakkKe O 3aUMCICHUUM B MYHULIMNAIbHYIO OIO/KETHYIO
00pa3oBaTEIbHYI0 OPTraHU3alMi0 B TOPOACKOM OKpyre XuMKu MOCKOBCKOM
obJacTu.

5. HaummeHoBaHue opraHa, npeaoctranisomero MyHHMIHMIAJIbLHYIO
yeayry

5.1. OpraHu3zanuio  NPEAOCTaBICHHUS  MYHULUNAIBHOM  yCIIyTH
OCYLIECTBIISIET AZIMUHUCTPALIMS B JIULIE Y IPaBICHUS.

5.2. HenocpeACTBEHHO MpeaocTaBiieHHe MYyHHIIMNAIBHON — yCIIYyTH
ocylecTBIsII0T OpraHu3alui.

5.3. YmpaBieHue opraHusyer npeiocraBieHne MyHUIIMNAIBHON YCIyTrH
M0 MPUHITUITY «OJTHOTO OKHa» Ha 6aze M®DII,

5.4. Oprasbl, npenoctapisiomme MyHununaibHyo ycnyry, MOIL],
Ha 0a3e KOTOPOro OpraHM30BaHO MpeAocTaBlieHne MyHUIUMNAIbHOW YCIIYTH,
HE BIpaBe TpeOOBaTh OT 3asiBUTENS OCYUIECTBJICHHUS JNEHCTBUN, B TOM YHUCJE
COrJIacOBaHWi, HEOOXOAMMBIX [JIsl TMOJy4YeHUus MyHUIMNAIbHOU YCIyru
U CBSI3aHHBIX C OOpallleHWeM B HHbIE TOCYJIApCTBEHHBIE OpraHbl (OpraHbl
MECTHOTO CAaMOYIPABJICHMS) M OpraHu3alid, 32 HCKIIOUYEHUEM MOJyYEHHUS
yCIIyT, BKJIIOYEHHBIX B MEPEUYEHb YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU
U 00s3aTeNIbHBIMM  JJI1  NpeAocTaBieHus ~ MyHHMIMNAIbHBIX  YCIYT,
YTBEP>KJI€HHBI HOPMAaTUBHO-ITPABOBBIM aKTOM AJMUHUCTPALIMH.



6. PesyabTar npegocraByennss MyHMIMNAIbHON yCJAyTH

6.1. PesynpraroM wucnosHeHuss MyHUIMNANBHONH YCIYTH SIBISIETCS
npefocTaBiieHue nHpopMaluu 3asiBUTEINI0, O Pe3yJbTaTaX CAAHHBIX HK3aMEHOB,
TECTUPOBAHUS M MHBIX BCTYNMTEIBHBIX HCHBITAHUM, a TaKXe O 3aYMCIICHUU
B MYHUIIMNAIBHYIO OIOKETHYIO 00pa30BaTENbHYIO0 OPTaHU3AIMIO B TOPOJICKOM
okpyre XuMKH MOCKOBCKOIl 00yacTu, KOTOpas HMMEET HEMOCPEICTBEHHOE
OTHOUIEHHUE K 3asiBUTEIIO WM €ro peOEHKY, IyTEM BbIJAYM:

- KOMUN JOKYMEHTOB (BBIIIUCOK W3 HUX);

- HHQOPMALIMOHHBIX TTUCEM;

- HH(QOPMALMOHHBIX CIIPABOK (OTYETOB);

- YBEIOMJICHHMSI O HAIIPaBJIEHUU 3allpOCca HA HUCIIOJIHEHUE B OPraHU3aLUIo
10 NPUHA/JIEXKHOCTH;

- YBEIOMJICHUS O BO3MOXXHOM MECTOHAXOXJICHUM 3alpalliBAEMbIX
JOKYMEHTOB;

- yBeJOMJIEHHSI 00 OTCYTCTBUM 3alpallMBaeMbIX CBEICHHUM J10O
00 OTCYTCTBUM JOKYMEHTOB (OTpULIATENIbHBII OTBET).

- MOTUBUPOBAHHOI'O OTKa3a B IIPEIOCTAaBICHUN MYHULUITAIIBHON YCIIYTH,
opopMIEHHOr0 Ha OyMa)XHOM HOCHUTENE WM B DJIIEKTPOHHON (opme
B COOTBETCTBUU C TPEOOBAHUSAMHU JIEHCTBYIOLIETO 3aKOHOIaTEIbCTBA.

7. Cpok perucrpauuu 3anpoca 3assBUTeJIs1

7.1. 3ampoc 3asBUTENS O NPEAOCTABIECHWHM MYHHMIMNAIBHOW YCIyrd
peructpupyercss B Opranmzauuu, MO®PI[ B  1eHb  MOCTYIUICHUS
COOTBETCTBYIOLIETO 3asiBJIcHUS B YipaBiieHue, MOILI.

7.2. Peructpamusi  3ampoca  3asBUTENS O  MPEJOCTABJICHHUH
MyHUITUNIATBHON YCITYTH, HANPABJICHHOTO B (hOpME AJIEKTPOHHOTO JOKYMEHTa
nocpeactsom  EIITY, PIIT'Y, OCYLIECTBJIAETCA B  JEHb  [OJA4YU
cooTBeTcTBYIONIEro 3aaBiaeHusd B EIIIY, PIITY.

8. Cpoxk npegocraBjieHusi MyHHMIMNIAJIBLHOM yCJIyTrH

8.1. Cpok mnpenocTaBieHUs] MYHULHMIAIBHON YyCIYyIM HE MOXKET
npesbliaTh 30 KaJeHJApHBIX JHEM € JaThl PETUCTPALMM 3ampoca 3asBUTEIS
O IpeAoCTaBIeHUM MyHUIIUTIAIILHON YCIYTH.

8.2. Cpok mpenocraBieHuss MyHUIIMNAIBHOW YCIYTU HUCUYHUCISIETCS
0e3 yudera CpPOKOB Tepelayu 3ampoca O MPeAoCTaBlIeHUd MyHUIUTIATLHOM
yciyrdu U JokymeHToB u3 MOI[ B Opranuzanuio, nepeiady pe3yibTaTa
npenocrasieHuss MyHununaibHo yciayru w3 Opranmsamuu B MOLI, cpoka
BBIJIAYX PE3YNIbTATA 3ABUTEIIO.

8.3. Cpoku mepemaum 3ampoca O TNPEIOCTaBICHUH MyYHHUIMITATIBHON
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yCIyIM M HOpujaraeMelXx JOoKymMeHTOB u3 MO®PI[ B Opranuzanuio, a Takxke
nepenayn pesysiprara MyHununainbHoM ycnyrun u3 Oprannzannu B MOIL]
YCTAHABIIMBAIOTCS COTJIAIEHUEM O B3aUMOACHCTBUM MEXIAY YIIPaBICHUEM
u MOII.

9. [IpaBoBbIe OCHOBAHUA MpeaocTaBIeHUs MYHUIIMNIAJbHOU YCJIYTH

[IpenocTaBieHne  MyHULIMOAIBHONM  YCIyTH OCYILIECTBIISIETCS
B COOTBETCTBUH C:

- Koncturynuen Poccniickon denepanny;

- ®epepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «OO0 obOpazoBaHHH
B Poccuiickon denepanuny;

- @epepanbHbiM  3ak0HOM 0T 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHus oOpareHuii rpaxaan Poccutickoit denepanuu;

- ®enepanpubiM  3ak0oHOM OT 06.10.2003 Ne 131-®3 «O6 o06mmx
NPUHLMNAX OPraHU3alMd  MECTHOrO0 caMoyIpaBieHuss B  Poccuiickoit
denepannmny;

- ®enepanbHbiM 3aK0HOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JAHHBIX»;

- ®enepanbapiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzaiuu
MPEA0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHUIIUTIAJIBHBIX YCIYT»;

- @®enepanbHbIM 3ak0HOM OT 27.07.2006 Ne 149-D3 «O6 unbpopmaiumy,
MH(POPMAITMOHHBIX TEXHOJIOTUAX U O 3alIUTe HHPOpMAITUN»;

- @®enepanpabiM 3akoHOM OT 09.02.2009 Ne 8-®3 «O06 obecmeueHUn
JOCTyna K HHPOpMAIUHU O JIEeSITEIHLHOCTH FOCYIapCTBEHHBIX OPTraHOB U OPTaHOB
MECTHOTO CaMOYTIPABJICHUS;

- Pacnopsokennem IlpaButensctBa P® ot 17.12.2009 Ne 1993-p
«O0 yTBEpXKJEHUU CBOJHOTO TEPEYHsI IMEPBOOUYEPEIHBIX TOCYIAPCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT, TPEAOCTABISAEMBIX B 3JIEKTPOHHOM BHJIEY;

- Pacniopsikennem  IlpaBurensctBa  Poccuiickort ~ depepauun
or 25.04.2011 Ne 729-p 00 yTBepX IEHUM TMEpPEUYHS YCIYT, OKa3bIBa€MBIX
rOCYJapCTBEHHBIMU W  MYHUUUNAIBHBIMA  YUPEKICHUSIMU H  APYTUMHU
OpraHu3alysIMHU, B KOTOPBIX Pa3MEIIAeTCsl TOCYJapCTBEHHOE 3a/laHue (3akas),
MOJICKAIMNX BKIIFOYEHHUIO B PEECTPhl TOCYAAPCTBEHHBIX WU MYHHUITUIATBHBIX
YCIIYT U TIPEOCTaBIISIEMbIX B 3JIEKTPOHHOHU (hopme;

- 3akoHoM MockoBckoit obmactu ot 27.07.2013 Ne 94/2013-03
«O0 oOpazoBaHUNY;

- 3akoHoM MockoBckoit obmacta ot 05.10.2006 Ne 164/2006-03
«O paccMoTpeHun o0palleHu rpaxaany;

- 3akonom MockoBckoit obmactu ot 04.05.2016 Ne 37/2016-0O3
«Konmexc MockoBcko# 0071aCTH 00 aAMUHUCTPATUBHBIX TIPABOHAPYIICHUIX)

- Crangaptom opranuzauuu aesrenbHoctu M®I] no mpenocraBieHUIo
TOCYJAapCTBEHHBIX W MYHUIMMAIBHBIX YCIYyr B MOCKOBCKOH 00acTw,
YTBEPKJIECHHBIM pacropsiKeHueM MunucTepcTBa roCcyJapCTBEHHOTO
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yhnpaBiaeHUs,, THPOPMAIIMOHHBIX TEXHOJOTMA M CBsI3U MOCKOBCKOW 0051acTH
ot 21.07.2016 Ne 10-57/PB;

- YcraBoM ropoickoro okpyra XuMku MocKOBCKO# 00nacTu;

- Tlonoxxennem o0 VYmpaBieHuu 10 0Opa30BaHHUIO AJIMUHUCTPAIUU
rOpOJCKOro OKpyra XuMKA MOCKOBCKOM 001aCTH;

- HACTOSIIIUM A JIMUHHUCTPATUBHBIM PETIAMEHTOM.

10. HcuyepnsbiBaommii mnepevyeHb JOKYMEHTOB, He00XOJUMBbIX
AJ1s1 mpefocTaBiaeHnss MyHNIMIIAJIbHON YCIyTH

10.1. Ilpu oOpamenunn 3a TmoidydyeHHEM MyHHUIIMNIATBHOW YCIIyTH
3asBUTENb MPEACTABISET:

1) 3asBieHune, KOTOPOE MJOJDKHO COJIEpkKaTh CICAYIOIINE CBEIACHUS:
dbaMunuio, uMs, OTYECTBO (MOCNEIHEe MPU HATUYNH), PEKBU3UTHI JOKYMEHTA,
YIOCTOBEPSIOIIETO JUYHOCTD, TUYHYIO MOAMKUCH U JIaTy.

dopma 3asIBJICHUS MIpe/ICTaBJICHA B [Tpunoxenun 2
K AJMUHUCTpATUBHOMY periameHTy. B OymaxkHoMm Buzae ¢dopma 3asBICHHS
MOXET OBbITh TMOJy4YeHa 3asBHUTENIeM HemnocpeAcTBeHHO B OpraHuzainuu
i B MOII.

dopmMma 3asBJIeHUs JOCTYITHA NIl KOMUPOBaHUS Ha O(UIIMAIIBLHOM cailTe
VYupasnenuss B cetu Mateprer Www.himki-edu.ru (pasaen- MyHunumnaibHbIe
YCIIYTH), a TaKXe M0 >KEJIaHUI0 3asgBUTENST MOXKET OBbITh BBICJIAHA HA aJIpec €ro
AJIEKTPOHHOM MOYTHI.

2) Tlpm JymyHoM mnipueMe 3asBUTEIb MPEJACTABISICT JOKYMEHT,
YAOCTOBEPSIOIINI TUIYHOCTb.

10.2. IlpencraBuTenp JauIA, AETAOMIETO 3ampoc Mo MyHHUITUIAILHOM
ycllyre, MpU JUYHOM TpHUEME, KPOME 3asiBICHHUS, MPEACTABISIECT JTOKYMEHT,
YIOCTOBEPSIONIMN €ro mpasa (MOJTHOMOYHS) MPEACTABUTENS YKa3aHHOTO JIUIA
U JIOKYMEHT, yI0CTOBEPSIONINI TUUHOCTh TIPEICTABUTEIIA.

11. HWcuepnbiBawuuii mnepeyeHb JOKYMEHTOB, HeE00XOAUMBIX
M npeaocTaBjeHuss MYyHUIMIAJABHOM YCJIAYIHM, KOTOpPble HAXOAATCH
B PACHOPSI’KEHUH TOCYAAPCTBEHHbLIX OPraHoOB, OPraHOB MECTHOIO
CaAaMOYNpaBJeHUsT M HMHBIX OPraHoB ¥  NOABEIOMCTBEHHBIX UM
OpPraHu3anusAx, YYacTBYWIIMX B TMpeAocTaBjeHMH MyYyHUIMNIAJILHOU
YCJIYrd, U KOTOpble 3asiBUTE/]b BIIPaBe MNPEACTABUTHL MO COOCTBEHHOM
HHUIUATHBE

11.1. JlokyMeHTBI, HEOOXOAUMBIE IJIsl TIpeoCTaBIeHusT MyHUITUTIATIbHON
YCIIYTH, KOTOpbIE HaXOISATCS B PACIOPSDKCHHM OpPraHOB W OpraHU3aIluii,
OTCYTCTBYIOT.

11.2. Opranmzamuss 1 M®I] He BmpaBe TpeboBaTh OT 3assBUTEINS
MIPEICTABIICHUS] JOKYMEHTOB M WH(OpPMAIMU WIA OCYIIECTBICHUS JCUCTBUM,
NpEACTAaBICHUE WM  OCYIIECTBICHUE  KOTOPhIX HE  MPEayCMOTPEHO
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HOPMATUBHBIMU  TIPaBOBBIMH  aKTaMH,  PETYJUPYIOIIMMU  OTHOIIEHUS,
BO3ZHMKAIOIIIME B CBSI3U C IIpelocTaBIeHuEM MyHUITMTIATBHON YCIIYTH.

11.3. Opranuzamus 1 M®IL[ He BpaBe TpeOoBaTh OT 3asiBUTENS TaKXKe
MPEACTaBICHUS] JOKYMEHTOB, KOTOpPbIE HAXOJATCA B PACHOPSHKEHUM OPraHoB,
MPEIOCTABISAIONIUX TOCYJAPCTBEHHBIE WJIM MYHHUIIMNANbHBIE YCIYTH, JHOO
MOJIBE/IOMCTBEHHBIX OpraHaM T'OCyJapCTBEHHOM BJIACTU WJIM OpraHaM MECTHOIO
CaMOYIIpaBJICHUsI ~ OpraHU3alMii,  y4acTBYIOIIMX B  MPEJOCTABJICHUU
MyHULIUTIaTBHON YCIIYTH, B COOTBETCTBHH C HOPMATHUBHBIMU TPABOBBIMH
aktamu Poccuiickonn ®enepanny, HOPMATHUBHBIMU IIPABOBBIMM  AKTaMU
MockoBcKoii 00J1aCTH, MyHHUIIUITATIEHBIMUA ITPABOBBIMU aKTaMHU.

12. UcuyepnbiBalolluii mepeyeHb OCHOBAHUIl /Ui OTKa3a B INpueMe
U Pperucrpaluy [JAOKYMEHTOB, HeO00XOAMMBIX /sl MNpPeA0CTABJICHUS
MyHUIHUIIAJIBHON YCJIYTH

12.1. OcHoBaHus IJIA OTKa3a B IIPUCMC JOKYMCHTOB HC ITPCAYCMOTPCHEI.

13. MHcuyepnbiBaomuii  nepedyeHb OCHOBAHMHA [UIA  OTKa3a
B npeaocraBjeHny MyHHMIMIAJbHOH YCJAYIrH WIH ISl NPHOCTAHOBJICHUS
npeaocraBjieHuss MyHUIMIIAJIBLHOH YCIAYTH

13.1. OcHoBaHuMAMH [JIsi OTKa3a B MPEIOCTABICHWH MYHHIIUIIATHLHOU
YCIIYTH SIBJISIFOTCSL:

1) OrcyrctBue B 3asBICHUM Bced HeoOXoaumoil uH(oOpMmanuu,
ykazaHHOU B [Ipunoxennn 2 Kk AAIMUHHACTPAaTUBHOMY PETJIAMEHTY;

2) HempencTaBlieHWE 3asBUTENEM JOKYMEHTOB, MPEIyCMOTPEHHBIX
B myHKTe 10 AIMUHHUCTPATUBHOTO PETIIaMEHTA;

3) BBISBJIEHHME B 3alpoce Ha MpeAocTaBieHHEe MyHUIMNAIbHON YCIyru
WIM B IIPEACTABICHHBIX JOKYMEHTaX HEJOCTOBEPHOM, WCKa)XKCHHOW WIH
HENOJHOW MH(OpPMalIMK, B TOM YHCIIE IPEJICTaBICHUE 3asiBUTEIEM JOKYMEHTOB,
CPOK  JEHCTBUTEIBHOCTH KOTOPBIX Ha MOMEHT UX IPEAOCTaBIICHUS
B COOTBETCTBUHU C JIEUCTBYIOIIHUM 3aKOHOATEIBCTBOM UCTEK;

4) 3anpamuBaeMasi HH(OpMaLKs HE OTHOCUTCS K BOIPOCAM COJEpPKaHUS
MyHUIUITAIBHON YCIIYTH;

5) TEeKCT B 3ampoce Ha MpeaocTaBieHHe MyHUUUNAIBHON YCIyru
HE MOJJJAETCSl MPOUYTEHUIO TUOO OTCYTCTBYET.

13.2. IlucbmeHHoe pemieHHe 00 OTKa3e B MPEJOCTABICHHUU
MyHUIIMNIANBHOW YCIYTM C YyKa3aHWEM TNPUYMH OTKa3a MOAMHUCHIBACTCS
YIOJHOMOYEHHBIM CIEHMAIUCTOM WU pyKoBoauTesneM OpraHuzaluu WU
M®I] u BbI1aeTCs 3agBUTEITIO.

13.3. Tlo TpeboBanuto 3asgBUTEINSI, pelIeHne 00 0TKa3e B MPEIOCTABICHUH
MyHULMTIATBHON YCIIYTH TPEAOCTaBIsIETCS B AJIEKTPOHHOM (opme, MOKeT
BbIIaBaTbCA JIMYHO, HAIpPABISTHCS MO TOYTE B MUCBMEHHOW Qopme aubo
BbIIaeTcs yepe3 MOL.
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13.4. Tlo 3asBiaeHuio 3asBUTENs MpenocTaBieHHe MyHHIIMIIATBLHON
YCIYyTH MOXET OBbITh IMPUOCTAHOBJIEHO HA YKa3aHHbIA 3asBUTEIEM CpOK.
B nanHOM ciydae CpOK  IPENOCTABJICHUS MYHULUIAIBHOMH  YCIYTH
YBEJIMYUBAETCS] HA CPOK MPUOCTAHOBKHU IIPEIOCTABIICHUS YCIYTH.

14. Tlopsinok, pa3Mep U OCHOBaHHMSI B3MMAaHHMsl TOCyJIAPCTBEHHOI
MOULJIMHBI HJIM MHO¥ TJIATHI 32 NpeaocTaBjaeHue MyHHIMNIATBHON yCIyru

14.1. TIlpenocraBieHue MYHULUNAIBHOM YCIYTH  OCYIIECTBISACTCS
OecriaTHo.

15. Ilepeyenr  ycayr, He00X0AUMBIX U 00513aTeJIbHBIX
JIJIA mpeaocraBjieHuss MyHMUHMNAJIBLHOM YCJYIrHM, B TOM 4YHCJe TOPSAAOK,
pa3Mep ¥ OCHOBAHUS B3MMAHUA IVIATHI 32 PEJOCTABJICHUE TAKUX YCJIYT

15.1. IIpm mnomyyeHun MyHUIUTIATBHOM YCIyrM HeE Tpedyercs
oOparieHuil 3asBUTENS 3a MOJYyYEHUEM YCIYT, HEOOXOAUMBIX U 00s13aTeIbHBIX
JUTSL IpEeIOCTaBIeHUsT MYHUIIMITAIbHON YCITYTH.

16. Cnoco0nl1 Nnpea0CTABJIEHHS 3asiBuTEIEM  IOKYMEHTOB,
HEeOoO0XOAMMBIX JIJIsl peocTaBjaeHnss MyHHIMIAJILHON yCayru

16.1 OcnHoBanumeM nnsi Hadajga OCYIIECTBICHHS aJIMHHHUCTPATUBHOMN
OpoleAypbl MO TMpHEMYy U PETUCTpAlMU  3asBJICHUS UM JOKYMEHTOB,
HEOOXOMUMBIX JJIsl TMpeaocTaBiieHus] MyHUIIMNATBLHON YCIYTH, SIBJISETCS
MOCTYIUICHUE 3asBICHUS O TMPEJOCTaBICHUM MYHMIIMNIATBLHON  YCIyTH
Y TIpUJIaraéMbIX K HEMY JOKYMEHTOB:

a) B Opranuzanuio:

- IOCPEICTBOM JIMYHOTO OOpaIlieHus 3assBUTE,

- IOCPEJCTBOM IMOYTOBOTO OTIIPABIICHUS;

- mocpencteom EIN'Y, PIII'Y (mocnme TeXHUYECKOW pean3aliuu
MPEIOCTaBIICHUS JAHHOM YCIIYTH Ha 3TUX MOpTaliaX X pa3paboTUYMKaMH);

0) B MOI] mocpeacTBOM TUIHOTO oOpamieHust 3asaBUTEIIA.

16.2. Ilpu nocTyIjaeHUN 3asBJICHUS U MPUTIAraeMbIX K HEMY JOKYMEHTOB
MOCPEACTBOM JIMYHOTO oOpareHus 3asButens B Opranuzarnuio win MOI],
CHELUAJIUCT, OTBETCTBEHHBIM 3a TIPUEM U PETUCTPALMIO JOKYMEHTOB,
OCYIIECTBIISIET CIECAYIOUIYIO MOCIEI0BATEIBHOCTD JEUCTBUI:

1) ycTaHaBIHMBaeT MpeaMeT oOpaleHus;

2) yCTaHABJIMBAE€T COOTBETCTBHE JIMYHOCTH 3asBHUTEIS JOKYMEHTY,
YAOCTOBEPSIONIEMY JTUYHOCTB;

3) npoBepseT HaTMYMe JOKYMEHTa, YAOCTOBEPSIOIIEro  IpaBa
(momHOMOYMS) TIPEACTaBUTENS JuIa (B cliydae, €Clii ¢ 3asBJICHUEM O0OpaliaeTcs
IIPEICTAaBUTEIIb JIUIIA, JACJIAOIIETo 3aI1poc);

4) oCymIeCTBJIIET CBEPKY KOINWW TIPEICTaBICHHBIX JOKYMEHTOB
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C UX OpUTHHAJIAMU;

5) mpoBepsieT 3asABJICHHEC W KOMIUICKTHOCTh IPUJIAraéMbIX K HEMY
JOKYMEHTOB Ha COOTBETCTBHE MEPEYHIO JIOKYMEHTOB, IIPELYCMOTPEHHBIX
nyHKTOM 10 AMUHUCTPATUBHOTO PETJIaMEHTa,

6) mpoBepsieT 3asBICHUE U MPUIAraeMbIe K HEMY JTOKYMEHTBI Ha HAJINYHE
MOAYKMCTOK, TIPUNUCOK, 3a4YEPKHYTBIX CJIOB MW HMHBIX HEOTOBOPEHHBIX
WCIIPABIICHUI, CEPhE3HBIX MOBPEXKICHUN, HE TMO3BOJSIOIMIMNX OJHO3HAYHO
HCTOJIKOBATh UX COJICPKAHUE;

7) OCYIISCTBIISICT TPHUEM M PETUCTPALHAIO 3asBIICHUS H JOKYMEHTOB
10 OIHUCH, KOTOPast COAECPKUT MOJHBIN MTEPEUYCHb JOKYMEHTOB, MPEICTABICHHBIX
3asiBUTENEM, a IPU HAIMYUH BBISIBICHHBIX HEJOCTATKOB — UX OMUCAHUE;

8) BpyuaeT 3asBUTEIIO KOIHIO OIKUCH MPUHATHIX JOKYMEHTOB ¢ OTMETKOM
O MPUHSITUU U PETUCTPAIIUU ITUX JOKYMEHTOB.

16.3. MakcumaiibHOE BpeMs TMpUeMa U PETUCTpaIlMu  3asBJICHUS
U TpWIaraeMblX K HEMY JOKYMEHTOB IPU JIMYHOM OOpalleHUH 3asiBUTEI
HE MpeBbIIAECT 15 MUHYT.

16.4. Ilpu orcyrctBuum y 3asBuTeNs, OOpaTUBIIErocs JIMYHO,
3aM0JIHEHHOTO 3asiBJICHUSI WJIM HEMPAaBWIBHOM €ro 3alOJHEHHH, CHEHHUAIACT
Opranmzanyu  win MO®ILI, OTBETCTBEHHBI 3a TIPUEM U PETUCTPALUIO
JOKYMEHTOB, KOHCYJIbTUPYET 3asABUTENS IO BOIIPOCAM 3aIOJTHEHHUS 3asIBICHUS.

16.5. Ilpu moCTyIIIICHUH 3asBIICHUS W MPUJIATraeMbIX K HEMY JOKYMEHTOB
B OpraHuzanuio TOCPEACTBOM IIOYTOBOTO  OTHPABJICHHUS  CHEHUAATIUCT
OpraHu3anuu, OTBETCTBEHHBIM 3a TMPHUEM 3asBICHUM U JOKYMEHTOB,
OCYIIECTBISIET JCHCTBHS COTJIACHO TYHKTY 16.2 AJIMUHUCTPaTUBHOTO
periamMeHTa, KpoMme JIeHCTBHUM, MPETyCMOTPEHHBIX MOANYHKTaMHU 7), 8) MmyHKTa
16.2 AIMUHUCTPATUBHOTO PETIAMEHTA.

Onucey HampabisieTcsl 3asBUTENI0 3aKa3HBIM IMOYTOBBIM OTHPABIECHUEM
C YBEIOMJICHHEM O BPYYCHUHU B Te€ueHHUE 2 pabouymx AHEH ¢ AaThl MOTyYCHUS
3asBJICHUS Y IPUJIATa€MbIX K HEMY JOKYMEHTOB.

16.6. B ciuywae mocCTymieHus ~3amnpoca O  NPEAOCTABJICHHUH
MYHUITUTIATBHOW yCIYTU U MPUJIAraeMbIX K HEMY JTOKYMEHTOB (IIPU HAJIWYIUH)
B 2JeKkTpoHHOM dopme mnocpenctBom EIIIY wmu PIITY, chnemmanuct
Opranuzanuu, OTBETCTBEHHBIM 3a TPUEM JOKYMEHTOB, OCYIIECTBISIET
CJICIYIOLLYIO TTOCJIEA0OBATEIBHOCTD IEMCTBUM:

1) mpocMaTpuBaeT 3JIEKTPOHHBIE 00pa3bl 3ampoca O MPEIOCTaBICHUN
MyHUIUNAIBHOW YCIYTU U MIPUJIAaraeMbIX K HEMY TOKYMEHTOB;

2) OCYIIECTBJISICT KOHTPOJIb IOJYYEHHBIX OJCKTPOHHBIX 00pa3oB
3asBJICHUA W TPWIATa€MbIX K HEMY JOKYMEHTOB Ha MPEAMET COOTBETCTBHS
TpeOoBaHMsIM NyHKTa 10 AIMUHUCTPATUBHOTO PETJIaMEHTa,

3) ¢ukcupyer gaTy MNOJYYCHHS 3asBJICHUS M MPHIAraéMbIX K HEMY
JIOKYMEHTOB B CHUCTEME;

4) B ciay4ae eciaH 3ampoc O MPeaoCTaBiIeHHH MYHHUIUNAIBLHONH YCIyTH
U JIOKYMEHTHI B DJJIGKTPOHHON (opMe TOAMMCAHBI AJICKTPOHHON TOIIMUCKHIO
B COOTBETCTBUU C JICUCTBYIOLIMM 3aKOHOJIaTE€IbCTBOM, HAIPABIISAET 3asIBUTEIIIO
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yepe3 JuuHblii kabuHer 3asButens Ha EII'Y, PIITY yBenomienue
O TMOJYy4YEeHUH 3ampoca O MPEJOoCTaBICHUH MYHUIUIAIBHOW  YCIyTH
U TMpWIAraeMbIX K HEMY JOKYMEHTOB HE IO3KE YeM B CIIEAyIOHIUil pabouwuii
JI€Hb IOCJIE MTOJIYYEHHUS YKAa3aHHOTO 3alpoca U JIOKYMEHTOB.

16.7. Pe3ynbTaToM HCHOJHEHUS AJIMUHHUCTPATUBHOM  MPOIEAYpPHI
[0 MPUEMY M PETUCTPALMM 3asBJICHUS W IMPUIIATa€MbIX K HEMY IJOKYMEHTOB,
HEOOXOAUMBIX ISl TpeAoCcTaBleHrss MyHUIIUMTIATbHON YCIIYTH, SIBJSIETCS:

1) B Opranuszamuu- nepenaya 3asBICHUS W MPUIATa€MbIX K HEMY
JOKYMEHTOB COTPYIHHUKY OpraHu3aiiu, OTBETCTBEHHOMY 3a MHPEIOCTaBICHHUE
MyHununaibHON yCiayry;

2) B MOII- nepenava 3asiBICHUS U MPUIATAEMbIX K HEMY JOKYMEHTOB
pabotHuky MOILI, OTBETCTBEHHOMY 3a MperocTaBiIeHUE MYHULUITATIBHON
YCIIYTH.

16.8. CriocoboMm (ukcaiuu pe3ysibTara UCIOTHEHUS! aJJMUHUCTPATUBHOM
IPOLEYpPHl SIBIIACTCA PETUCTPAlMsI M ONKMCh NPHUHATBIX Y 3asgBUTEI
JOKYMEHTOB JUIS ITPEAOCTaBICHNs MyHUIIUMIIAIbHON YCIIYTH.

17. Cnoco0b1 mostyuyenusi 3asgsBuresieM pe3yJibTaTOB MPeI0CTABJICHUS
MyHUIHUTIAJIBHON YCJIYTH

17.1. OcHoBanueM Ui HayaJla aIMUHUCTPATUBHOW MPOUEAYPHI ABISETCA
NOJANHUCAHHBIA YIIOJTHOMOYEHHBIM padoTHUKOM Opranuzannu nin M®I] oTser,
coAepKalui 3ampanrBacMyro 3asBUTEIEM nH(popmaruio,
WJIM MOTMBHPOBAHHBIN OTKa3 B IPENOCTABICHUN MyHUINNIAIBHON YCIYTH.

17.2. Breigaua pesynbraTa NpeaoCTaBiICHUS MyYHUIIMTIANBHON YCIyTH
OCYULIECTBJISIETCS CIOCOOOM, YKa3aHHBIM 3asBUTENEM IpU TOJaye 3asBICHUS
U HEOOXOJMMBIX JOKYMEHTOB Ha MOJy4dyeHHe MyHUIMNAIbHON yCIyrd, B TOM
qucIe:

pU JIUYHOM oOpatieHnu B OpraHnusaluio,

npu TngyHOM oOpamenuu B M®I];

Ha aIpec AIEKTPOHHOM NOYThI 3asiBUTEIS;

NOCPEJICTBOM IIOYTOBOTO OTIPABIICHUS Ha ajpec 3asBUTEINS, YKa3aHHBIN
B 3a5IBJICHUM;

yepe3 JuuHbld kabuHer Ha EIITY, PIIIY (mocne TexHUuYeckon
peanu3auuy OPEAOCTABIEHUS JAaHHOM YCIYyTM Ha JTHUX [OpTajlax Hux
pazpaboTuukamu).

B cnydae ykazanus 3agBuTeneM Ha nojydyeHue pesyiaprara B MOI],
Opranuzanus HanpaBISIET PE3yJbTaT NPEAOCTaBIECHN MyHUIMITATIBHON YCIYTH
B M®II B cpok, He mpeBbimaronmii 1 pabouuii aAeHb, CICIYIOMUA 3a THEM
NOANMCAHMS  PE3ysbTara  NpPENOoCTaBiI€HUS  MYHHULHIAIBHON  yCIIyTH
YIOJIHOMOYEHHBIM paboTHUKOM OpraHu3aiuu.

Bpimaua 1oxkyMeHTa, SBIIOLIETOCS PE3yJbTAaTOM  IPEIOCTABIICHUS
MyHuinaneHOM — yciayrd,  ocymectBisiercs M®PL[ B cOOTBETCTBUM
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Cc 3aKJIFOYEHHBIMU B YCTaHOBJIEHHOM MOPSJIKE COIIAIIEHUSIMU
O B3aMMOJICUCTBUM C Y IIPABJICHUEM.

[Ipu oOpamiennu 3asBUTENS 3a MOTYYECHHEM MYHUIMNAIBHOW YCIYTH
B onekrpoHHo ¢dopme LIIP wnampaBnaser na EIII'Y, PIII'Y mnocpeactBom
AIEKTPOHHBIX CPEJICTB CBA3M YBEIOMJICHHE O 3aBEPUICHUU HWCIIOJIHEHUS
aAMUHUACTPATUBHON MPOLENYpbl C YKa3aHUEM pe3yJbTaTa OCYIIECTBICHUS
aIMUHUCTPATUBHOW  mporeaypbl  (mocie  TEXHUYECKOM  peanu3anuu
MPEAOCTaBICHUS JAaHHOW YCIYTH Ha 3TUX MOpTaiaxX UX pa3pabOTUMKaAMM).

18. MakcuMa/IbHbIN CPOK 0:KMIAHHMS B OYepeau NMPH Mojaaye 3ampoca
0 npepocraBjeHu MyHNIMIIAJIBLHON YCJIYTH U NPU MOJYy4YeHUH pe3yJibTaTa
npegocraBjieHuss MyHMIMIAJIBHON yCIyTrd

18.1. MakcumanbHOe BpeMs OXHAAHHUS 3asBUTENI B  OuYepeaH
pU JMYHOM TOjave 3asBJICHUS] O MPENOCTaBICHUU MYyHUIIUIATBLHON YCIyTH
cocTaBJisieT He Ooiiee 15 MUHYT.

18.2. MakcumManbHOe BpeMs OXHAAHHWS 3asBUTENI B  OuYepead
Opy  TOJYYCHUH pe3ylibTara MpeloCTaBiIeHUs MYHUIUNAIBHON  yCIyTH
cocTaBiisieT He Oosiee 15 MUHYT.

19. TpeGoBanusi K NOMEHIEHHSIM, B KOTOPbIX MPeIOCTABJISAETCS
MyHununajJabHas ycayra

19.1. [IIpemocraBrienne MyHUIIUTIATBLHON YCIYTH  OCYIIECTBIIACTCS
B CICHHMAIbHO BBIACIEHHBIX [JI 3TUX Lelel noMeumeHusax OpraHuzanuil
u MOII,.

19.2. Ina 3asButencit NOHKHO OBITH OOECIEYeHO YI00CTBO C TOUKH
3peHUs MEIIEeX0JHOM JOCTYMHOCTH OT OCTAHOBOK OOLIECTBEHHOI'O TPAHCIIOPTA.
[TyTb OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIOPTa JIO MOMEIECHUN Mpuema
U BbIJIAYM JOKYMEHTOB JIOJDKEH OBITh 00OPYIOBaH COOTBETCTBYIOIIUMHU
UH(OPMAITMOHHBIMU YKa3aTEIISIMH.

19.3. B ciuywae ecnu uMeeTCs BO3MOXXHOCTb OpPTraHU3AIMHU CTOSHKH
(mapkoBKHM) BO3JIe 37aHUA (CTPOEHHUS), B KOTOPOM pa3MEUIEHO NOMENIEHUE
npyueMa W BbIJAYM JIOKYMEHTOB, OpPraHHW30BBIBACTCS CTOSIHKA (MapKOBKa)
JUIsL JTMYHOTO aBTOMOOWJIBHOTO TpaHCHOpTa 3asBUTENICH. 3a TOJb30BaHUE
CTOSIHKOM (TTapKOBKOW) ¢ 3asiBUTENEH MlaTa HE B3UMAETCH.

19.4. Jlns mNapKOBKM CHEIHUANbHBIX aBTOTPAHCHOPTHBIX  CPEJCTB
WHBAJIMJIOB Ha KaXJI0U CTOsSIHKE BbIaeisieTcss He MmeHee 10% mecT (HO He MeHee
OJIHOTO MECTa), KOTOPBIE HE JOJIKHBI 3aHUMATh UHBIE TPAHCIIOPTHHIE CPEJICTBA.

19.5. Bxon B momelnieHne MpuUeMa ¥ BbIJAYM JOKYMEHTOB JIOJKCH
o0ecnieunBaTh CBOOOJHBIN AocTyn 3asiBUTENEH, OBbITh 000pYJOBaH YI00HOI
JIECTHUIIE C TOPYYHSIMH, MIUPOKHUMHU MPOXOJAaMH, a TakXKe IMaHIyCcaMH
JUISl IEPEIBUKEHNS KPECE-KOJISICOK.
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19.6. Ha 3pmanum psgoM ¢ BXOJOM JODKHA OBITh pa3MelleHa
nHpopmarimonHass ~ Tabimuka  (BBIBECKa),  cojep)Kalias  CJICAYIOIIYIO
nHpopMaIuio:

HAaMMEHOBaHUE OPraHa;

MECTO HAXOXKJICHUS U IOPUTUYECKUN aIpec;

PEXUM pabOTHI;

HOMepa TeeOHOB JIJIsl CIIPABOK;

aapec opUIUATLHOTO CalTa.

19.7. ®acax 3maHUs JOMKEH OBITH OOOPYJOBaH OCBETHTEIbHBIMU
npudopamu, MO3BOJIIOIIUMU MOCETUTEISIM 03HAKOMHTHCS
¢ UH(QOPMAITMOHHBIMU TAOJINIKAMHU.

19.8. Tlomemenus mnpuemMa W  BBIJAYHM  JOKYMEHTOB  JOJKHBI
npeaycMaTpuBaTh MecTa Ui  OXWJAHUsA, WHOOPMHUPOBAHHMS W TpHUEMa
3asButeneil. B Mectax 11t ”HGOPMUPOBAHUS TOJKEH OBITH 00ECIIeUeH JTOCTYII
rpaxiaaH Ui O3HaKOMJICHHS ¢ WH(oOpmaiued He TOJIBKO B Yackl IpHeMa
3asiBJICHUH, HO U B pabodee BpeMsi, KOTJja IpueM 3asiBUTEJICH He BEJIETCA.

19.9. B nomeniennu npremMa 1 BblIauu JOKYMEHTOB OpTaHU3yeTcst paboTa
CIIPABOYHBIX OKOH, B KOJIMYECTBE, 00ECTIEUNBAIONIEM TOTPEOHOCTH TPk IaH.

19.10. XapaxkTepuCTHK{ MMOMENICHUI mpHemMa M BbIIAYUd JOKYMEHTOB
B 4acCTH OOBEMHO-TUTAHUPOBOYHBIX MU KOHCTPYKTHUBHBIX PEIICHUM, OCBEIICHHUS,
OKapHOU 0€30MacHOCTH, WHKEHEPHOTO 000pyOBaHUsI  JIOJKHBI
COOTBETCTBOBATh TPEOOBAHUSM HOPMATHBHBIX JOKYMEHTOB, JCHCTBYIOIIUX
Ha TeppuTopun Poccuiickoit denepanmu.

19.11. TlomemeHuss mpueMa BbIIAYH JTOKYMEHTOB OOOpYIYIOTCS
cTeHAaMH  (CTOMKaMH),  coAepXamumMu  UHPOpMAIMIO O  MOPSAKE
MIPEIOCTABIICHUS MYHUITUTIATBHBIX YCITYT.

19.12. TlomemieHne mnpueMa MW BbIJIAYd JOKYMEHTOB MOXET OBITh
o0opyioBaHO HH(POPMAITMOHHBIM TabJI0, MPEIOCTABISIIOIIUM HH(POPMAITHIO
O TIOpSIIKE TMPEJOCTABICHUS] MYHUIIUMIATIBLHOW yCIyTH (BKJIIOYAs TPAHCISAIUIO
BUJICOPOJIMKOB, PAa3bICHSIOMIUX TMOPSAIOK TMPETOCTABICHUS MYHUIIMITATBHBIX
YCIIYT), @ TAK)KE PEryJIUPYIOIINM TTOTOK «3JIEKTPOHHOU ouepenuy. Mudpopmaiius
Ha TabJI0 MOXKET BBIBOJIUTHCS B BHC OCTYIICH CTPOKH.

19.13. HudopmarmonHoe Tabio pa3MemaeTcs psSaoM CO  BXOIOM
B TOMEIIEHHUE TakKuM 00pa3oMm, 4TOObl O0ECNeUUTh BUIUMOCTh MaKCUMAIHHO
BO3MO)KHOMY KOJIMYECTBY 3aMHTEPECOBAHHBIX JIHII.

19.14. B mecrtax ajis OXUAAHUS YCTAHABIMBAIOTCS CTYNbsl (KpeceabHbIE
CEKIUH, Kpecya) Ui 3asBUTEICH.

B momemennn mpuemMa W BBIIAYM JIOKYMEHTOB BBIJCIACTCS MECTO
st opOpMIIEHUST  JIOKYMEHTOB, TMpeAyCMaTpUBarollee CTOJIbI  (CTOWMKH)
c OJlaHKaM¥ 3asBIICHUN Y KaHIICJISIPCKUMH MPUHATIC)KHOCTIMH.

B momernenusix npueMa M BbIAa4YU JOKYMEHTOB MOTYT OBITh Pa3MEIICHbI
MJIATSKHBIE TEPMHUHAIBI, MUHU-O(PHUCHI KPEAUTHBIX YUPEKIACHHM TIO TPHUEMY
JIaTHI 32 MMPEAOCTABIICHUE MYHUITUTIATBHBIX YCITYT.
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19.15. Uudopmauus o ¢GaMuauM, HWMEHH, OTYECTBE U JIOJDKHOCTHU
cotpyauuka Opranuzanuu U MOIL[, nomkHa OBITH pa3MelleHa Ha JIMYHOU
nH(pOpMaIIMOHHOM TabIMUKe U Ha paboueM MeCTe CIeIuaIncTa.

19.16. [Jnsa 3asBuTens, HaXOIAIIErocs Ha MpHUEME, JIOJDKHO OBITh
MPEAYCMOTPEHO MECTO JIJISl PACKIIaJIKU JOKYMEHTOB.

19.17. [Tpuem KOMILJIEKTA JIOKYMEHTOB, HEOOXOTUMBIX
JUISL  OCYIISCTBJIGHUS MYHUIIMNAJIBHOM yCIYrMd | BblJada JIOKYMEHTOB,
Py HAJUYAH BO3MOXXHOCTH, JOJDKHBI OCYIIECTBIATHCS B Pa3HBIX OKHAaX
(kaOuHeTax).

19.18. B nomemeHusX TpWeMa W BBIJAYM JOKYMEHTOB pa3MeENIaeTCs
a0OHEHTCKHI SIIMK, a TAK)KE CTEHJ M0 aHTUKOPPYNUMOHHOUW TeMatuke. Kpome
TOTO, B TIOMEIICHUSAX MIPHEMa M BBIJAYM JTOKYMEHTOB MOTYT PacCIpOCTPAHSATHCS
WHbIE MaTepualbl (OpOIIOpbl, COOPHUKH) 0 AHTUKOPPYIIIMOHHON TeMaTHKE.

20. Iloka3aTe/m JOCTYITHOCTH U KauyecTBa MyHHUIIMNIAJIbHOMN yCIyTH

20.1. TlokazarenssMu AOCTYMHOCTH U KadecTBa MyHUIIMIIAIBLHON yCIIyTH
SABJISIIOTCSL:

JIOCTOBEPHOCTH MPEIOCTABIAEMON rpakianaM UHPOpMaIIUK;

MOJIHOTa UTHOPMHUPOBAHUS TPAK]IAH;

HArJIIHOCTh dbopm MPEIOCTABISEMOMN uHpopMaru
00 aJIMUHUCTPATUBHBIX MPOIICAYPaX;

ya0o0CTBO U JOCTYNMHOCTh TOJIydeHUs uHPoOpMaluu 3asBUTEIISIMU
O MOPSJIKE MPEAOCTABICHUS MYHULIMTIATBHON YCIIyTH;

COOJIFOZICHUE CPOKOB HCIOJIHEHUS OTHEJIbHBIX aJIMUHUCTPATHUBHBIX
poIeAYyp U NMpeAoCcTaBiIeHU MYyHHUITUTIATLHON YCIIYTH B LIEJIOM;

coOmrofieHnii TpeOboBaHMi CTaHJapTa MpeAoCTaBieHuss MyHUIUITATBHON
YCIYTH;

OTCYTCTBHUE >kajio0 Ha perieHus, AecTBus (0e31eiCTBHUE) TOIKHOCTHBIX
auit U pabotHukoB Opranumzamuii, M®I[ B Xome mnpemocTaBlICHHUS
MyHHUIIMITAIBHON YCIIYTH;

MOJIHOTA M AaKTyaJlbHOCTh HWHGOPMAIMK O TOPSAJKE MPEJOCTABICHHUS
MyHununaibHOU yCIyTH.

20.2. 3asgBuTensM  MPEIOCTABISICTCS  BO3MOXXHOCTh  MOJIYYCHUS
nH(popMaIru o xoje npeaocTapieHuss MyHUIIMTATBLHON YCIYTH U BO3MOKHOCTD
noyuyeHus: MyHUIIMTTAIBHOW YCIIYTH B AJICKTPOHHOHN (pOpME C HMCIOIB30BaHUEM
EIII'Y u PIII'Y (mocine TEXHUYECKOW pealu3allid MPEAOCTABJICHUS JTaHHOM
YCIyTH Ha 3THX HOpTaliaX uX pa3pabOTUYMKaMH), ¥ 110 IPHUHIIKITY «OJHOTO OKHa»
B M®II.

20.3. Ilpm momydyenun  MyHuUIMOATbHON  ycayru  3asBUTENb
OCyHIeCTBIISIET He Oosiee 1 B3aMMOIEHCTBHUSI C IOJDKHOCTHBIMHU JIUIIAMU.

20.4. TIpomomKUTENLHOCTh OXHUJAHUA B OYEpend TMpH OOpaIleHUH
3asgBuTens B Opranmzamuu 1 MOL[ qis nonyyeHus MyHUIMDAIBHOW YCIIyTH
HE MOXET MPEBbIIATh 15 MUHYT.
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21. TpeGoBaHusi K OpraHu3amuM npeaocTapjieHus MyHUIUNAIBLHOR
YCJIYI'M B 3JIEKTPOHHOM opMme

21.1. Jlns 3asBUTENs MPELyCMOTPEHA BO3MOKHOCTH MOJA4M 3asiBJICHUS
U TOJIYyYEHHUs pe3yJbTara o MyHUIHMNAIbHOW YCIyre B 3JEKTPOHHOM BHJE
yepe3 EIII'Y u PII'Y (mocne TexHMYECKOW peav3alii MpeJoCTaBICHUS
JAHHOM YCJIYTH Ha 3THX MOpPTAJIaX UX pa3pabOTUMKaAMH).

22. TpeGoBaHusl K OpraHM3aluM npeaocTraBjieHuss MyHUIIUNIAJbHOM
yeayru B MOI]

22.1. llpenocraBnenme OecrutatHoro noctyna k EITY, PITY
JUIsL  TIOJladyd  3alpocoB,  JIOKYMEHTOB, HWH(MOpMAaIuK, HEOOXOIUMBIX
JUISL TIOy4YeHuss MyHUIMNAIbHOM YCIyTM B SJEKTPOHHOU ¢dopMme, a Takke
MOJIyYCHHE PE3YJIbTaTOB TPENOCTaBiIeHUsT Yciayrd B (opme dK3eMIUsipa
AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE OCYIIECTBIISIETCS B JHOOOM
M®II B nmpenenax TeppuTopud MOCKOBCKOH 00JacTH IO BBIOOPY 3asBHUTEIIS
HE3aBUCUMO OT €r0 MECTa KHUTEJIbCTBA HIJIU MECTa MPEObIBAHMUS.

22.2. Opranuzanusi npenoctaBieHuss MyHununanbHoi yciayru B MOI]
Ha TEpPPUTOPUH TOPOACKOTO OKpyra XUMKH MOCKOBCKON  oOnactu
OCYILECTBIISIETCS B COOTBETCTBUU C COTJIAILIEHHEM O B3aWUMOJCUCTBUU MEXKIY
M®I] 1 AIMUHHUCTpAMEN U COTJIAIIEHUEM O B3auMOJEUCTBUM Mexay MOI]
1 YTpaBICHUEM.

22.3. UudopmupoBaHnne U KOHCYJIBTUPOBAHHUE 3asBUTEICH O MOPAIKE
MPEIOCTaBICHUS] MYyHUIIMIIAIBHON YCIIYTHM, XOJ€ PAacCMOTPEHUS 3ampoCoB
O IPENOCTaBJICHUH MyHHUIMITAIIBHON YCIYTH, a TAKXKE IO WHBIM BOIPOCAM,
CBSI3aHHBIM C  NpeAOoCTaBlieHMEM MyHHUIMNAIbHON — yciyrd, B MOI]
OCYIIECTRIISIIOTCS OECIIaTHO.

22.4. Tlepeuerr MO®I] MockoBckoii o00ilacTh pa3MelieH Ha caiTe
MuHucTepcTBa TOCY1apCTBEHHOTO YIIpaBieHUs, THHOPMAIIMOHHBIX TEXHOJIOTHIA
U CBsi3u MOCKOBCKO# 00s1acTi ¥ ['0Cy/1apCTBEHHOTO KA3€HHOTO YUYPEKICHHUS
MockoBckoii obnactd  «MHOTOQYHKITMOHANBHBIA IEHTP MPEJOCTABICHUS
rOCyIapCTBEHHBIX U MYHUILIMTIAJIBHBIX YCIYT).

22.5. Bpen, npuyuHEHHBIM (U3MYECKUM WU IOPUIMYECKUM JIULAM
B pe3yJbTaTe HEHAJIeKAIEer0 MCIOJHEHUs 100 HeucnojgHenus MOI] u ero
paboTHUKaMU  TOpsAJKAa  MOPEAOCTaBieHUsS  MyHUIUNAIBHOM  YCIIYTH,
YCTAHOBJIEHHOTO AJIMUHHUCTPATUBHBIM PErIAaMEHTOM U MUHBIMU HOPMATUBHBIMHU
IpaBoBbIMU akTamMu Poccuiickoii dPenepanyrv, HOPMATUBHBIMU IIPABOBBIMHU
akTaMi MoOCKOBCKOM oOjactw, Bo3Mmemaercs M®PI[ B cooTBeTcTBUH
C 3aKOHOJaTeNnbCTBOM Poccuiickont denepannu.

22.6. 3akonoM MockoBcko# oomactu ot 4 mast 2016 romga Ne 37/2016-03
«Komexc MockoBckoit o6macti 00 aJIMUHUCTPATUBHBIX MPAaBOHAPYILICHUIX)
3a HapymeHue pabotaukamu M®I] nopsinka npegocrapneHuss MyHununaibHON
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YCIIYTH, MOBJEKIIEe HE MpeAoCcTaBlieHne MyHUIMNIANBHOW YCIyTru 3asiBUTEIIO
aubo0 mpeaocTaBieHne MYHULMNATBHON YCIyru 3asBUTENIO C HapylIEHUEM
CPOKOB, YCTAaHOBJICHHBIX AJIMUHHCTPATUBHBIM PETJIaMEHTOM, MPEeayCMOTpPEHA
aJIMUHUCTPATUBHAS! OTBETCTBEHHOCTb.

22.7. Crangapt opraHuzanuu aestenbHoctd MO®IL] no npenocrasiennio
rOCyAapCTBEHHBIX M MYHHUIMUIAIBHBIX ycayr B MOCKOBCKOM oO0iacTu
YTBEPXKJIEH pacrnopsikeHueM MUHHUCTEpCTBA TOCYIapCTBEHHOTO YIIPaBJICHHUS,

UH(GOPMAIIMOHHBIX TEXHOJOTUN M cBsi3u MockoBckoil ob6sactu oT 21 wurons
2016 r. Ne 10-57/PB.

II1. CocTaB 1 nocjie10BATEJILHOCTH BLINIOJTHEHUSA
aJIMHUHHUCTPATHBHBIX MPOLEAYP

23. CocraB | MOCJIEI0BATEJILHOCTL BBINNOJTHCHUSA
aIMMHHCTPATHBHBIX MPOUEAYP

23.1. biok-cxema IocCieI0BaTEIbHOCTH JEHCTBUNA NIPU IIPEIOCTABICHUN
MyHununaibHOM yCIyTu npeJICTaBIeHA B [Tpunoxxenun 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.2. IlpenocraBneHne MyHHUIIMMAIBHON YCIyTrd BKIIOYaeT B ceOs
CJIEIyIOLME aAMUHUCTPATUBHBIE MIPOLIETYPBI:

1) mpuem u peructpauus 3asBICHHS U JOKYMEHTOB, HEOOXOIHMMBIX
JUISL TpeAocTaBiaeHuss MyHHIIMNIATBHOM YCIIyTH;

2) TMPUHATHE PEIICHHsI O MPEJOCTaBIeHUH (00 OTKa3e MPeIOCTaBICHNUS)
MyHununaibHON yCIyTH;

3) BBIgAYa JOKYMEHTA, SBJISIOMIETOCS PE3yJIbTaTOM IPEIOCTABICHHUS
MyHHUIMTTAIBHOMN YCITYTH.

V. llopsaaok u (popMbI KOHTPOJIS 32 UCTIOJTHEHHEM
AJIMUHUCTPATUBHOIO PerjaMeHTa

24. Mopsaaok ocylniecTBICHHs TEKYIIEro KOHTPOJIsl 32 cO0.II0eHneM
U MCIOJHEHHEM JOJKHOCTHBIMHU JMIAMU U padoTHukamu Opranusanui
U MO®I mnojoxkeHuii AJAMHMHMCTPATHBHOIO perjaMeHTa M HHBIX
HOPMATHBHBIX MPAaBOBbIX AaKTOB, YCTAaHABJIMBAKIIMX TpeOOBaHUSA
K npegocTraBjaeHu0 MyHUIMIIAJIbHOH YCJIYTH

24.1. Tekymuidi KOHTPOJIb 3a COOJIOJICHUEM U  HCIOJHEHUEM
JOJDKHOCTHBIMM JIMLIaMU M paboTHukamMu Opranuzanuii 1 MOIL[ nonoxeHuit
AJIMUHUCTPATUBHOTO PErJIaMEHTa W HHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
YCTaHABJIMBAIOIMINUX TPEeOOBaHUS K MPEAOCTaBICHUIO MyHUIIMTIATBLHON YCITyTH,
OCYLIECTBIIETCS B MOPSAKE,  YCTAHOBICHHOM  OpPraHM3alMOHHO  —
pPacoOpSIANTENBHBIM AKTOM Y IPABIICHUS, U BKIIFOYAET BBISIBICHUE U YCTPAHEHUE
HapylleHUHd TMpaB  3asBUTENEH, pacCMOTPEHHE, NPHHIATHE  PEIICHU
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U TIOATOTOBKY OTBETOB Ha oOparieHus: 3asBUTENEH, COIEpXKAIIUX KATOOBI
Ha pemieHus, aeucTBus (Oe3aeicTBUE) MOKHOCTHBIX JIMI] U PaOOTHUKOB
Opranuzanuit 1 MOL] B xone npegocraBieHuss MyHUIIMNIATBHON YCIIYTH.

25. Tlopsaaok W TNEPUHOAUYHOCTH OCYIIECTBJIEHUSI IJIAHOBBIX
U BHEIUIAHOBBIX IMPOBEPOK MOJHOTHI M Ka4ecTBa MNPeAOCTABJICHUS
MyHUUMIAIBHOU YCJIYTH

25.1. Tlopsgok ¥  NOEPUOAMYHOCTH  OCYLIECTBIEHHUS  IUIAHOBBIX
M BHEIUIAHOBBIX IPOBEPOK IOJHOTBI W  KAadyecTBa  IPEJOCTABICHHUS
MynununansHON YCIYTH YCTaHaBIIMBACTCS OpraHu3anOHHO-
pacmopsiAUTEIHHBIM aKTOM Y IPABJICHHUS.

25.2. llpu BBIABICHHH B XOJA€ IPOBEPOK HAPYLIEHUN MCIOJIHEHUS
NOJIO)KEHUH ~ AJIIMUHUCTPAaTUBHOTO  perjaMeHTa W 3aKOHOJATeNbCTBA,
yCTaHaBJIMBAIOLIEr0 TPeOOBaHUS K MPeaoCTaBIeHUI0 MyHUIIUIIaIbHON yCIIyTH,
B TOM YHCIIE 10 kajo0aM Ha pemeHus, AecTBus (0e3neicTBrE) JOMKHOCTHBIX
vt ¥ paboTHukoB Opranuzauuit 1 M®L[ npuHUMAaIOTCs MEpBI 110 YCTPAHEHUIO
TaKUX HapyLICHUH.

25.3. Koutponp 3a coOmiojieHHEeM  TOpsJiKa  IMPEJOCTABJICHHUS
MyHuIMnanbHON YCIYTH OCYIIECTBIsETCS] MUHUCTEPCTBOM TOCYJapCTBEHHOTO
yIOpPABJICHHS, UHPOPMALIMOHHBIX TEXHOJOTMH U CBSI3u MOCKOBCKOW 00jacTu
B MOPSAKE, YCTAHOBJICHHOM paclopsbkeHHeM MUHUCTEPCTBA TOCYIapCTBEHHOTO
yIOpaBJICHUs, UHPOPMALIMOHHBIX TEXHOJOTMH M CBsI3M MOCKOBCKOU 00jacTu
«O0 ytBepxkaenun IlonmoxxkeHuss 00 OCYIECTBICHUH KOHTPOJIS 32 MOPSIIKOM
MIPEIOCTABIICHUSI TOCYJaPCTBEHHBIX W MYHMIIUIAIBHBIX YCIYT Ha TEPPUTOPHUH
MockoBckoii obmactu» ot 30 oktsaops 2018 r. Ne 10-121/PB, B dopme
MOHMTOPUHIAa Ha TIIOCTOSHHON OCHOBE (€XEHEAENbHO) TIOCyIapCTBEHHbBIX
UHPOPMALIMOHHBIX ~ CHCTEM, UCIIONB3YeMBIX Ui TMPEJOCTaBICHUS
MyHuuunanbHOM — yCIyru, a TakkKe Ha  OCHOBAaHMU  IMOCTYIJICHUS
B MUHHUCTEpCTBO TOCYJapCTBEHHOTO  YIpaBi€HUsS, HWH(OPMALUOHHBIX
TEXHOJIOTH ©  CBSI3M  MOCKOBCKOM  oOnactu  oOpamieHuil  TpaxiaH,
IOPUAMYECKUX JIML, O (akTax HapylleHHs TMOopsaKa MpPedoCTaBICHUS
MyHununaibHOU yCIyTH.

26. OTBeTCTBEHHOCTb  JOJLUKHOCTHBIX JIMII M  PabOTHUKOB
Opranm3anunii u M®PI[ 3a pemienus wu jgeiictBusi (0e3aelicTBHE),
npuHuMaeMmble (OCyllecTBjsieMble) HMH B  X0/€ MPeI0CTABJICHUS
MyHMUMIIAJIBbHON YCIYyTH

26.1. [lo pesynbTaTam TMPOBEACHHBIX MOHUTOPUHIOB U TPOBEPOK,
B Ciy4ae BBISBICHHUS HEMPABOMEPHBIX PEIICHUN, JCHCTBUM (Oe3mercTBS)
JOJDKHOCTHBIX JUI] ¥ paboTtHukoB Opranm3anuii 1 M®I[, oTBeTcTBEHHBIX
3a mpenocTaBieHue MYHHIMNANBHOW YCIYTH, W (PaKTOB HaApYIIEHUS IpaB
Y 3aKOHHBIX MHTEPECOB 3asiBUTENICH yKa3aHHBIE JIMIA HECYT OTBETCTBEHHOCTD
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B COOTBETCTBMM  C  3akoHomarenbCcTBOM  Poccuiickon — ®Penepanmu
1 3aKOHOJATEILCTBOM MOCKOBCKOI 00J1aCTH.

26.2. B ciyyae BBISBIICHHS B JEHUCTBUSAX (0€3€MCTBUAX) TOKHOCTHBIX
auil U paboTHUKOB MODI[ mnpu3HAKOB COBEpIICHHUS aIMUHUCTPATHUBHOTO
MIPaBOHAPYIIICHUS, OTBETCTBEHHOCTh 3a KOTOPOE€ YCTAHOBJIEHA 3aKOHOM
MockoBckoit obmactu ot 4 mast 2016 . Ne 37/2016-0O3 «Komexc MoCKOBCKOM
objacti 00 aJAMUHUCTPATUBHBIX IPABOHAPYIICHUSAX», YIOJIHOMOUYCHHBIMU
JOJDKHOCTHBIMM ~ JTUIIaMM  MUHHCTEPCTBA TOCYIAPCTBEHHOTO  YIIPaBIICHUS,
UH(GOPMAIIMOHHBIX TEXHOJOTMH M CBSI3M MOCKOBCKOM 00IacTé B TMOPSIIKE,
ycranoBieHHOM Kopekcom Poccuiickoit @enepanyu 00 aqMUHUCTPAaTHBHBIX
MPABOHAPYIIICHUSX,  COCTABISIETCS  MPOTOKOA 00  aAMUHUCTPATUBHOM
MPABOHAPYIIICHUU U HAMPABATCA B CY/ JJISI MPUHSITHUSL PEIICHUSI O MPUBIICYECHUN
BUHOBHBIX JIUIT K aIMUHACTPATHBHON OTBETCTBEHHOCTH.

26.3. J1omKHOCTHBIM JIAIIOM Opranuzanuu, OTBETCTBCHHBLIM
3a COONIONICHHE TOPsIKA MpeaocTaBieHns] MyHUIIMIAIbHON YCIyTH, SBISETCS
pyKoBoauTens OpraHu3aluu.

27. TlosoxkeHusi, XxapakTepu3ylliue TpeOOBaHUSI K MNOPSAIAKY
U (opmaM KOHTpPOJs 3a mpegocTraBjieHMeM MyYyHMIUNAJBHON YCJIYIH,
B TOM 4YHCJIe CO CTOPOHBI IPaxJAaH, UX O0ObeIMHEHMHA M OPraHU3ALMMI

27.1. TpebGoBanusamMu K mnopsaky U (opmam Tekyiiero KOHTpOsS
3a MpeIoCTaBIeHNEM MyHUIIUITAIIBHOW YCIIYTH SABISIOTCS:

- HE3aBUCHUMOCTb;

- TINATEIbHOCTb.

27.2. He3aBUCMMOCTb TEKYLIETO KOHTPOJIS 3aKIIOYAETCSd B TOM, YTO
JOJDKHOCTHOE JIMIIO, YIIOJHOMOYEHHOE Ha €ro OCYIIECTBIIEHUE, HE HAXOAUTCS
B CIIy’)K€OHOM 3aBUCHMOCTH OT JOJDKHOCTHBIX JIUI] U paOOTHUKOB OpraHu3anuu
u MOII, yyacTByromux B NPENOCTaBICHUM MyHULIHMNAIBHOW YCIYTH, B TOM
quclie HE UMEeT OJIM3KOro POJCTBA WM CBOMCTBA (POOUTENH, CYNPYTH, JAETH,
OpaThbs, CeCTphl, a TAKXKE CYNPYTH JIeTEH) C HUMH.

27.3. JIOmKHOCTHBIE JUIA, OCYLIECTBISIONIME TEKYIIUA KOHTPOJIb
32 MpeNoCTaBIeHHMEM MYHHUIMNAIBHON YCIIYTH, IOJKHBI NMPUHUMATh MEpBI
N0  NPEeNOTBpAIlCHHI0  KOH(JIMKTa HMHTEPECOB MpU  MNPEAOCTaBICHUU
MyHULMTTAIIBHOU YCIIYTH.

27.4. TmarenbHOCTh OCYILIECTBJICHUS TEKYILETO KOHTPOJIS
3a mpeaocTaBieHMeM MyHHUIIMNANbHOW YCIYTM COCTOUT B HUCIHOJIHEHUHU
YIOJHOMOYEHHBIMU JIMIIAMH OO0SI3aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIINM
pa3aeioM.

27.5. I'paxknane, ux oOBEAMHEHUS W OpPraHU3AIMH JJIsi OCYIIECTBICHUS
KOHTPOJIS 32 MpeaocTaBiIeHneM MyHHUIMIATBbHOW YCIYTH C HENbI0 COOIOACHHUS
HOpsJKa €€ MPEeIOCTaBICHUs UMEIOT MPAaBO HAIPABIIATH KaIOObl HA HAPYIICHUS
CO CTOPOHBI JIOJDKHOCTHBIX JHIl W paboTHukoB Opranmszauuii u MOIL],
NOBJIEKIINE HENpenocTaBieHne MyHUIIMNAIBHOW YCIYTH WM MPEJOCTABICHHE
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e€ C HapyIICHUEM CPOKa, YCTAHOBJIEHHOIO AJIMUHUCTPATUBHBIM PETIAMEHTOM,
B AJIMHMHHCTpaluio, MHHHUCTEpCTBO 00pa3oBaHusi MOCKOBCKOM o0nacTu
U JpYyTUe OpraHbl BIACTH.

27.6. I'paxxnane, ux oObEAMHEHUS U OpPraHU3ALUU JJISl OCYIIECTBICHUS
KOHTpOJISL 3a MpefocTaBieHHEeM MYyHHIMNAIbHON YCIYTH MMEKT IPaBo
HampaBiATh B YnpaeieHue, Opranuzanuu u  MOI[ uHAMBUIYaTbHBIC
U KOJUIGKTUBHBIE OOpallleHUs C MPEeAJIOKEHUSIMUA TIO0 COBEPIICHCTBOBAHUIO
MopsiIka TMPEAOCTaBICHUS MYHHIIMMAIBHONW YCIyTH, a TakKe IKaJIOOBI
Y 3asBJICHUSI Ha JAecTBUS (O€3eHCTBYS) U IPUHSTHIE MU PEIICHUS, CBSI3aHHBIC
C IpeaocTaBiIeHueM MyHHIIMNIAIBHON YCIIyTH.

27.7. KonTposp 3a npepocraBieHueM MyHUIUNIAIBHOW yCIYTHM, B TOM
YHUCJIE CO CTOPOHBI TPAXK/IaH, X 00BEIUHEHUN U OpraHu3aIui, OCYIIECTBISETCS
MOCPEJICTBOM  OTKPBITOCTH  JIESTENBHOCTH YmpasiaeHuss u  OpraHuzanuit
IpU  NOPENOCTaBICHUM MYHUIUNAIBHOW  YCIYTHM, MOJY4YEHUS IIOJHOM,
aKTyaJIbHOW U JIOCTOBEpHOW HHPOpMalUd O TOPAJKE MPEAOCTaBICHUS
MyHUIIUNIANBHOW  YCIYTH W BO3MOXKHOCTH  JIOCYJIEOHOTO  PacCMOTpPEHHUS
oOparieHuii (xxano0) B mporecce moxy4eHuss MyHUIIMNalIbHON YCITYTH.

27.8. 3asBUTENH MOTYT KOHTPOJINPOBATh IIPEIOCTABIICHUE
MyHununanbHoOM yCIIyTH yTeEM MOTYYEHHUS uHdopMaIuu
O XOJ€ NPENOCTaBICHUU YCIYId, B TOM YHCJIE O CpPOKax 3aBEpLICHUS
aJIMUHUCTPATUBHBIX MpoLenyp (IAelcTBuil) o TenedoHy, NyTeM MUCbMEHHOIO
oOpallieHusi, B TOM YKCJIE MO 3JeKTpoHHOM noute, uepe3 PIITY, EITY (mocne
TEXHUYECKOM pean3allii TakoW BO3MOXKHOCTM Ha J3THUX [MOpPTAIAX UX
pa3paboTyuKamu), mpu JUUHOM siBKe 3asBuTens B Opranuzanuto, MOII.

V. HdocyneOHblii (BHecyaeOHbIH) MOPSIAOK 00KAJOBAHUS PelIeHU
U JaeicTBUil (0e31eiCTBUA) TOJKHOCTHBIX JIMI, YYACTBYIOIINX B OKA3aHUHU
MyHUIHUTIAIBHON YCJIYTH

28. JlocyneOHbIi (BHecyneOHBI) MOPSIAOK 00:KAaJIOBAHUSI PellleHUi
U JaeicTBuil (0e31eiCTBUSA) T0JKHOCTHBIX JIMI, YYACTBYIOIIMX B OKA3aHUU
MyHUIHUTIAJIBHON YCJIYTH

28.1. 3asgBUTENIb MOXKET OOPATUTHCA C KaJTOOOM B CICAYIOMINX CIydasx:

1) HapymeHue cpoka perucTpaludyd 3ampoca O MpeloCTaBICHUU
MyHununanbHOM YCIyTH, 3ampoca, yka3aHHOro B ctatee 15.1 ®denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «0OO6 opraHuzauud MOpeAOCTABICHUS
rOCYAapCTBEHHBIX M MYHULIUITAJIbHBIX YCIIYT»;

2)  HapylleHHE CpoKa  pErucTpalvy  KOMIUIEKCHOTO  3ampoca
O TPEAOCTABICHUH HECKOJBKUX TOCYJApPCTBEHHBIX W (WJIM) MYyHULMIAIbHBIX
yciyr B MOI];

3) HapylIeHre cpoKa NpeaocTaBieHUs] MyHUIIMTIAIBHON YCITyTH;

4) TpeOoBanume y 3asBUTENs JOKYMEHTOB WM  HH(QOpPMAIUH
1100 OCYIIECTBICHHUS NEUCTBUM, MPEACTABICHUE UM OCYIIECTBICHIE KOTOPBIX
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HE TMPEAyCMOTPEHO HOPMATHBHBIMM MPABOBBIMM akTamu Poccuiickou
®denepaniid, HOPMATUBHBIMU MPABOBBIMU akTaMH MOCKOBCKOW o0Onactu,
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

5) oTka3 B TpueMe JOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX
MPEAYCMOTPEHO HOPMATHBHBIMU MPaBoBbIMU akTamu Poccuiickori denepannu,
HOPMaTUBHBIMH IIPABOBBIMHU aKTaMu MockoBckou o0nacTy,
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

6) oTka3 B MpeAoCTaBiIeHNM MyHUIIMNAIBHONW YCIIYTH, €CJIM OCHOBAaHHUSA
OTKa3za HE TMPeaycMOTpeHbl (efepaabHbIMU 3aKOHAMH M MPUHSATBIMU
B COOTBETCTBMM C HHMMHU MHBIMH HOPMATHUBHBIMH IPABOBBIMM AKTaMH
Poccuniickonn ®enepannu, 3aKOHAaMH M WHBIMH HOPMATUBHBIMH IIPABOBBIMU
aKkTaMM, HOPMATHBHBIMM IpPAaBOBbIMH aKTamMM MOCKOBCKOH  00jacTH,
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

7) 3arpeboBaHue C 3asBUTENs NpPHU NpPeAOCTaBiICHUM MyHHIUMNAIbHOMI
YCIyTW IUIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU AaAKTaMH
Poccutickon ®enepanuy, HOPMATUBHBIMU IPABOBBIMU aKTaMu MOCKOBCKOU
o0nactu, AAMUHUCTPATUBHBIM PETJIAMEHTOM;

8) oTka3 pykoBoauTens U (win) pabotHuka OpraHusaiys B UCIIPaBICHUN
JIOTIYIIEHHBIX MU OINI€YaTOK U OIIMOOK B JOKYMEHTaX, BbIIAHHBIX B pE3yJbTaTe
npenocTaBiieHus: MyHUIIMIIANBHOW YCIyTrH, MO0 HapylleHHE YCTaHOBJIEHHOTO
CPOKa TaKUX UCIPABICHUM;

9) HapyuieHue CpoKa WM MOPSIKA BbIIaYU TOKYMEHTOB IO Pe3yJibTaTam
peaocTaBiaeHnss MyHUIMIIAIbHON YCIIYTH;

10) mpuocTaHOBIIEHHE MpeaocTaBieHUs] MyHUIIMNANBHOW YCIYTH, €CIU
OCHOBAHMSI TPHOCTAHOBJIEHUS HE MPEAYCMOTPEHBbI (PerepaibHbIMH 3aKOHAMU
Y TMPUHATBIMA B COOTBETCTBUM C HHUMH HWHBIMH HOPMATHUBHBIMHU IPABOBBIMU
aktamu Poccuiickon ®denepanuu, 3aKOHAMHM W HWHBIMH  HOPMATHUBHBIMHU
IPABOBBIMHU akTaMH MOCKOBCKOM 001acTi, AIMUHUCTPATUBHBIM PETJIAMEHTOM,;

11) TtpebGoBanue y 3asBUTENs] NMPU MPEAOCTaBICHUH MyHUIIUTIATBLHOM
YCIYTH JOKYMEHTOB WM WH(MOpMAIUU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKA3bIBAJIMCH IIPU IIEPBOHAYAIBHOM OTKA3€ B IIPUEME JOKYMEHTOB,
HEOOXOOUMBIX  JUIsl  MpeAocTaBieHUs MyYHUUMNANBHOM  yCiIyrw, Jm0o
B [IPEOCTABICHNY MYHHIUIIAIBbHON YCIIYTH, 3a UCKIIOUEHUEM CIIy4YaeB:

a) U3MEHEeHue TpeOOBaHMWI HOPMATHUBHBIX MPABOBBIX AKTOB, KaCAIOLIUXCS
IpeaocTaBiIeHuss MyHUIMIIAIBHON YCIyI'W, I0CJIE€ NEPBOHAYAIBHOM I0JAa4U
3asBJIEHUS O NPENOCTABICHUN MyHUIUMIIAIIBHON YCIIYTH;

0) Hamuyue OIMOOK B 3asiBJICHUM O MPEAOCTaBICHUH MyHUIUIAIBLHON
YCIYTU U JOKYMEHTAX, IMOJJAaHHBIX 3asBUTEIIEM IOCJE MEPBOHAYAIBHOIO OTKa3a
B IIpUeMe JIOKYMEHTOB, HEOOXOIUMBIX AJI MpeaocTaBiieHus MyHHUIIMNaNbHON
yCIyru, Ju00 B MpeocTaBieHu MyHULMNIATbHON YCIYTH M HE BKIIFOUEHHBIX
B MPEACTABJICHHBIM  paHee  KOMIUIEKT  JOKYMEHTOB,  HEOOXOAMMBIX
JUISL IPEIOCTAaBICHUST MyHUIIMITAIIBHOM YCIIYTH;

B) HCTEUYECHUE CPOKa ACHCTBHS JOKYMEHTOB WJIM U3MEHEHHE HHPOPMAIIH
nocjie TEepBOHAYAIBLHOTO OTKa3a B TMpPHEME JIOKYMEHTOB, HEOOXOIUMBIX
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1. TpeAocTaBieHuss MyHUIMOANbHOM YClIyrd, Ju0O0 B MPEIOCTaBICHUU
MyHUIMTIAIBHOW YCITYTH;

I') BBIABJICHHE JIOKYMEHTAJIbHO TOJTBEPKICHHOTO (pakTa (MpU3HAKOB)
OIIMOOYHOTO WJIM TPOTHUBOIPABHOTO JEHCTBUS (0O€3/1eHCTBUSI) PYKOBOIUTEINS
win pabotHuka OpraHu3aly Mpyd TNEPBOHAYAIBLHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JIsi MpenocTaBieHUs MyHUIUINAIbHON YCIyTH,
O YeM B IHCBMEHHOM BHJE 3a NOANUCHIO pykoBoaurtess OpraHu3anuu
IpU T[EPBOHAYAIIBHOM OTKa3e B TMPUEME JOKYMEHTOB, HEOOXOAMUMBIX
JUISL IPeOCTaBlIeHUs] MyHULIMITAIBHOM YCITYyTH, YBEAOMIIAETCS 3asBUTEb.

28.2. KanoOa momaercss B AAMUHHUCTpAIHIO, Y pasienue, Opranuzaiuu,
M®II, npenoctapistonme MyHHIIUTIAIBHYIO YCIYyTy, B NMHUCbMEHHOU (hopme,
B TOM YHCJI€ TIPU JIMYHOM MpUeMe 3asiBUTEIIS, WA B JICKTPOHHOM BUJIE.

Kanoby Ha pemieHuss u jaeuctBus (0e3nelicTBue) AIMUHHUCTPALINH,
VYrpasnenusi, Opranuzanuu MOXKHO MojaTh B MHHHCTEPCTBO 00Opa3oBaHMUS
MockoBckoii ob6mactu, ['yOepnatopy MockoBckoil o0nacT B MHUCbMEHHOU
dbopme, B TOM YHCIIE TIPH JIMYHOM TpueMe 3asiBUTEIIS, WU B DJIIEKTPOHHOM BHUJIE.

XKanoOy Ha pemienus u nevictBust (6e3neiictBue) M®I Takke MOXHO
nojgats yupeautrento MOL[ wim B MHUHHCTEPCTBO TOCYHAPCTBEHHOIO
yIpaBieHUs, UHPOPMAIMOHHBIX TEXHOJOTHN U CBsi3u MOCKOBCKOW 00JacTH,
B TUCBMEHHOW ¢opMe, B TOM 4YHCIEC NpPU JTUYHOM IMpueMe 3asBUTEI,
WIH B DJIEKTPOHHOM BHJIE.

28.3. Kanoba oKHa conepxKaTh:

a) HAaMMEHOBAaHME AJMUHUCTpalMH, YTpaBICHUS, UX PYKOBOIUTEIIEH,
JOJDKHOCTHBIX  JIMI, MYHULMNAQIBHBIX CIyXKamux, W (Win) paOOTHUKOB,
HauMeHoBaHue OpraHuzalnuu, ero pykoBoguTedss W (WiM) pabOTHUKOB,
HauMeHoBaHue MOILI, ero pykoBoauTens U (WiM) paOOTHUKA, PEIICHUS
u jeicTBus (6e31eicTBIE) KOTOPHIX 00KATYIOTCS;

0) damwmro, ums, oTtyecTBO (MpPU HATUYHUH), CBEICHUS O MECTe
KUTEIHCTBA 3asBUTENS, a TakXke Homep (HOMepa) KOHTaKTHOro TenedoHa,
azpec (ampeca) AJIEKTPOHHOM TTOYTHI (ipm HaJIMY1H)
U TIOYTOBBIM aJipec, MO KOTOPHIM JOJKEH OBITh HaIpaBJEH OTBET 3asBUTEIIO
(3a UCKITIOUEHUEM CITydasi, Korja kajioba HampaBisieTcsl CloCOO0M, YKa3aHHBIM
B MOJITYHKTE «B» IMyHKTa 28.6 AIMUHUCTPATUBHOIO PETIaMEHTA);

B) cBelieHHS 00 00XadyeMbIX PEIICHUSX U JEeUCTBUSAX (Oe31eUCTBUMN)
PYKOBOJUTENCH,  JOJDKHOCTHBIX  JIMIl,  MYHUIMNAIBHBIX  CIYXKaIllHX,
u (wiM) pabOTHUKOB ~AJIMUHUCTpAlUU, YIpaBieHUs, PYKOBOJIUTENEH
u (nm) padbotHukoB Opranuzauuu, MOLJ;

') OBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asIBUTENb HE COTJIACEH C PEUICHUEM
u  JedctBusiMu  (Oe37eHCTBHEM)  PYKOBOAMTENEH, JOJDKHOCTHBIX — JIMII,
MYHUITUTIATBHBIX  ClIyKammX, # (uim) pabOTHUKOB AJIMUHHCTpAIUH,
VYmupasnenusi, pykoBoautened u (wim) pabotHukoB Opranuzamuu, MOLI.
3asBUTENIEM MOTYT OBITh TPEACTABICHBI JOKYMEHTH (NP HAIAYUH),
MOATBEPIKIAIONTNE JOBOBI 3asBUTEIIS, TMO0 UX KOTIHH.
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28.4. B cnydae ecnu xajioda mojaeTcs uepe3 MpeacTaBuTelNs 3asBUTEN,
TaK)Ke TMPEJCTaBISAETCS JOKYMEHT, TOATBEPKAAONIMN MOJTHOMOYHUS 3TOTO
MPEICTaBUTEISI HA OCYIECTBICHUE JEHCTBUN OT UMEHH 3asiBUTEIIS.

B KauyecTBe JIOKyMEHTA, MOJITBEPKAAIOLIETO MOJTHOMOYHS
Ha OCYIIECTBJICHHE NEHCTBUNA OT UMEHU 3asBUTENS, MOXKET OBbITh MpEACTaBICHA
oopMIIeHHasi B COOTBETCTBUU C 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTb.

28.5. Ilpuem xamo0 B THUCBMEHHOW (opMe  OCYIIECTBISCTCS
Opranuzanueii, M®I[ B mecte mnpenocraBieHuss MyYHHULIMIAIBHON YCIyTH
(B Mecrte, e 3asBUTENb IMOAABAN 3alpOC Ha NOJydeHHE MyHUIUNAIbHOU
yCIyTd, HapylleHHe TOopsAKa KOTOpoil oOxaiyercs, MO0 B MecTe, TJe
3asgBUTENEM MOJMyYeH pe3ynbrar MyHununaibHou yciyru). Bpems npuema
XKano0 JIOJKHO COBIAJATh CO BPEMEHEM MpeNoCTaBiIeHHS MyHULHNATbHON
ycayru. JKamoba B NHCbMEHHOH (opMe MOXKET ObITh TaKKe HalpaBiieHa
IO TTOYTE.

B ciyuae momaum xanoObl Ipy JIMYHOM MpUeMe 3asiBUTEIIb NIPEICTABISAET
JOKYMEHT, YIOCTOBEPSIOIINN ero JUYHOCTD B COOTBETCTBUU
¢ 3aKoHosaTenbcTBOM Poccuiickoit @enepanmu. [Ipuem kxano0d B MUCbMEHHOU
dopme ocymectBasiercs yupeauteneM MOPI[ B mMecrte (HaKTUUECKOTO
HaxoXJeHus yupeaurens. Bpems npuema xano0 yupeaurenem MOL] nomkHO
COBIAJAaTh CO BpEMEHEM PabOThl yUpeIUTEN.

28.6. B nnekTpoHHOM BHjE >XKajloba MOXKET ObITh MojaHa 3asBUTEIEM
MOCPEJICTBOM:

a) opuuuanbHOro caiita AJIMUHHUCTpauuu, YmpaieHus, OpraHu3aluy,
MO, yupeautens M®PL[ B uH(bOpMaAIMOHHO-TEIEKOMMYHUKALIMOHHON CETH
«HTepHEeT?;

06) PIII'Y (3a wuckimodeHueM >Kajlo0 Ha pemIeHHS W JCUCTBUSA
(6e3neiicTBue) mpuBIeKaeMbIX opraHu3aiuii, M®IL[ 1 uX JTOTKHOCTHBIX JIHII,
U paOOTHUKOB);

B) mopTaia (enepaibHON rocyIapcTBEHHON WHPOPMAIMOHHON CHUCTEMBI,
obecrieunBaroIIeii  mporecc JaocyneOHoro (BHeCyaeOHOTOo) o0XKanoBaHUS
permieHnii U nedcTBuil (0e3elCTBUS), COBEPIIEHHBIX MPU TMPETOCTABICHHUH
rOCyJapCTBEHHBIX W MYHUUUIAIbHBIX YCIyr OpPraHaMi, MPEeAOCTaBIISIOUIMMHU
rOCyapCTBEHHbIE W MYHHIIMNANbHBIE YCIYTH, WX JODKHOCTHBIMU JIHMIAMH,
rOCyAapCTBEHHbIMU M MYHUIIMIAJIBHBIMU CIy>KalluMu (Jajiee - cucrema
nocyneoHoro  oOanoBaHMs)) € HCHOJb30BaHWEM  MHGOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT» (32 UCKIIOYEHHEM Kajnoo
Ha pemieHus u aedcTBus (Oe3aeiicTBUe) MpuBIekaeMbIX opranu3anuii, M®OI]
U WX JOJKHOCTHBIX JIMIl U PAOOTHUKOB).

28.7. Ilpu nogaue xano0bl B 3JIEKTPOHHOM BHJI€ TIOKYMEHTHI, YKa3aHHbIE
B MyHKTe 28.4 AJIMUHUCTPATHBHOTO pPETIaMEHTa, MOTYT OBITh MPECTABICHBI
B (hopMe 3IEKTPOHHBIX JOKYMEHTOB, MOJMHCAHHBIX 3JEKTPOHHOM MOAMNKCHIO,
BUJ KOTOPOM NPEAYCMOTPEH 3aKOHOAATENbCTBOM Poccuiickon @Penepanuu,
IIPU 3TOM JOKYMEHT, YAOCTOBEPSIOMINUN TUYHOCTD 3asBUTEINS, HE TpeOyeTCs.

24



28.8. Kamoba paccmarpuBaetrcs OpraHu3zaiueid, HEMOCPEICTBEHHO
NPENOCTABIAOIMIE MyYHHUIIMNIATBHYIO YCIYTy, TMOPSAJOK IPENOCTaBICHUS
KOTOpOM OBLI HapylleH BCIEJICTBUE pEIICHUH U AeicTBUM (Oe3aercTBUs)
pabotHrKOB Opranuzaiuu.

B cinywae ecnu oOxanyroTcs pemieHus pykoBogutens OpraHu3zaiuu,
*anoba mojaeTcs B YmpaBieHHe, AJIMUHHUCTpaluio, a Takxe [yOepHaTopy
MockoBckol 00J1acTH U pacCMaTPUBAETCS UMU B MOPSIKE, MPEAYCMOTPEHHBIM
ITIOCTAHOBJICHUEM [IpaBuTenbCcTBa MockoBckon obnactu
ot 8 aBrycta 2013 1. Ne 601/33.

XKanoba paccmarpuBaercss M®ILI, npenoctaBuBIIMM MyHULUIIATBEHYIO
yCIyTy, TOPSAOK TPEAOCTaBICHUS KOTOPOW OBLT HApyIIEH BCIEICTBHUE
peleHuid u nericteuil (6e3nericteust) pabotuuka MOII,

B cnywae ecnm oOxanyroTcs pelieHus U AedcTBus  (Oe3neicTBHE)
pykoBoautenss MOIL], xanoba MoxkeT OBITH momaHa yupeauteno MOI]
wii B MMHHCTEpCTBO TOCYJapCTBEHHOTO YMpaBiieHUs WHGOPMAIIMOHHBIX
TEXHOJIOTUIA U CBSI3M MOCKOBCKOW 00JIaCTH, U MOJJIEKHUT PACCMOTPEHUIO UMHU
B TOpSIIKE, YCTAaHOBJIEHHOM IOCTaHOBiIeHUEM lIpaBurenbctBa MOCKOBCKOM
obnactu ot 8 aBrycra 2013 r. Ne 601/33.

28.9. B cnydae eciau kanmoba mopaHa 3asBUTENIEM B AJIMHHHUCTPAIUIO,
VYnpasnenune, Opranuzamuio, MOIL], yupenuremo MOL[, B KOMIETEHIHUIO
KOTOPBIX HE BXOJUT TMPHUHATHE PEIICHUS IO Xajio0e B COOTBETCTBUU
c TpeOoBaHMAMM MyHKTa 28.8 AJIMHHHCTPAaTHBHOIO PEIrVIAMEHTA, B TEUEHHUE
3 pabouux JHEW CO JHS PETUCTpallUd TaKOW >KaJIoObl OHA HAINpPaBISIETCS
B YIIOJTHOMOUYEHHBIE HAa €€ paccMOTpeHue opraHbl. [Ipu aTom AamuHuCTpaius,
VYmpasnenne, Oprammzaums, MOLl, yupemurens MOILI, nepenanpaBusiIne
*ano0y B MUCbMEHHOH (opme, UHPOPMUPYIOT 3asiBUTENS O MEepEeHaINpaBICHUN
ero xano0bl. CpoK pacCMOTPEHUs >KaIOObl UCUUCIISETCA CO JHS PErHCTpalvu
TaKOM kajao0bl B YIIOJJHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

B ciydae eciu B OTHOIIEHMM TOCTYMUBIIEH 3>KajoObl ¢eaepalbHbIM
3aKOHOM YCTAHOBJIEH HMHOW MOPSAOK (TIpolieypa) Mmojadyud M PaccMOTPEHUs
Kajgo0, 3agBHUTENIh YBEIOMIISCTCS O TOM, YTO €ro jkajgoba OyaeT paccMOTpeHa
B TIOPSIZIKE M CPOKHU, TIPETYCMOTPEHHBIE (De/IepabHBIM 3aKOHOM.

28.10. Kanoba Ha pemieHus u nercTBus (0e3nelCTBHE) PYKOBOAUTEINEH
u () paboTHUKOB OpraHu3alvu MOXKET OBbITh MOoJaHa 3asBUTEIEM 4Yepes
MOII. Tlpu nocrymienun Takou sxkanodosl M®L] obecnieunBaeT ee mepenavy
B YINOJHOMOYEHHOE Ha €€ paccCMOTpeHHe YIpaBjeHUE B MOPSKE,
YCTaHOBJICHHOM COIJIAIlICHUEM 0 B3auMoJieucTBun ~ Mexay — MOIL]
n Ynpasinenuem. Ilpu sTomM Takasd mepenadya OCYIIECTBISICTCS HE IMO3IHEE
pabouero [1HsA, CIEAYIOIIEr0o 3a JHEM [MOCTyIJieHus kajaoObl. Cpok
pacCMOTpEHHUsT  >KamoObl UCYHCISIETCS CO JIHS PETUCTpallMd  KajoObl
B YIIPaBJICHUM.

28.11. Aapmunuctpanus, Ynpasnenue, Opranuzamusi, MOLI, yupenurens
M®I] omnpenensitoT yHOJTHOMOYEHHBIX Ha PACCMOTPEHHE Kajio0 AOKHOCTHBIX
JIUI], MYHUIIUITAJIBHBIX CITYKAIUX, pA0OTHUKOB, KOTOPBIE 00ECTICUHBAIOT:

25



a) TIpUEM M PACCMOTPEHHE >XKallod B COOTBETCTBUHM C TPEOOBAHUSIMH,
YCTaHOBJIICHHBIMU TMOcTaHOBIeHUEM [IpaButenbctBa MOCKOBCKOW —00JacTH
ot 8 aBrycra 2013 r. Ne 601/33;

0) HampaBlieHHE >kajo0 B YNMOJIHOMOYEHHBIE Ha UX PACCMOTPEHHE OpraH
U (WJIM) OpraHU3alii0 B COOTBETCTBHM C MYyHKTOM 28.9 AJIMHHHCTPAaTUBHOIO
peryiaMeHra.

28.12. B caydae yCTaHOBJIECHMSI B XOJ€ WIM IO pe3yjbTaraM
paccMOTpEHUs AKan00bl MIPU3HAKOB cocTaBa aIMUHHUCTPATUBHOTO
MPABOHAPYIICHUS WU TPECTYIUICHUS JOJDKHOCTHOE JUIO0 AJMUHHCTpALINH,
VYopasnenusi, Opranuzanuu, MOIl, yupegutens MOILl, nHaaeneHHoe
MOJTHOMOUYHUSIMU TO PACCMOTPEHUIO Kajao0, HE3aMEJIUTEIIbHO HaIpaBisSiOT
MMEIOIMECS MaTepUaibl B OpraHbl MPOKYPaTYPHI.

B cnydae yctaHoBIeHHsS B XOJie WIM IO pe3yJbTaTaM pPacCMOTPEHUS
’Kano0bl  MPU3HAKOB  COCTaBa  AJMUHUCTPATHUBHOTO  IPABOHAPYIICHHUS,
peaycMOTpeHHoro riaBo 15 3akona MockoBckoit obnactu ot 04.05.2016
Ne 37/2016-O3 «Konekc MockoBckoit o6mactu 00 aJIMUHUCTPATUBHBIX
MIPAaBOHAPYIICHUSAX», NOLKHOCTHOE Jnio Opranuszanuu, MOLI, yupenurtens
MOII, HAJCIIEHHOE IIOJIHOMOYUSIMU 0  PacCMOTPEHUIO XKajo0,
HE3aMEJJIMTEIbHO HAMNPABJISAIOT HMEIOLIMECs MaTepraibl B MUHHUCTEPCTBO
rOCyJapCTBEHHOTO YIPABJICHUS, HUHPOPMAIMOHHBIX TEXHOJOTUH U CBS3U
MockoBcKoi 00J1acTH.

28.13. Anmunuctpanusi, Ynpasieaune, Opranuzanus, MO, yupenurens
M®I] obecrieunBaroT:

a) OCHAIlICHUE MECT MpUemMa xajoo;

0) undopmupoBaHue 3asiBUTENEH O TOPsAKE O00KaloOBaHUSI pEIICHUN
U JEeUCTBUH (6e3meiicTBHA) PYKOBOAUTEIIEH, JNOJDKHOCTHBIX — JIWII,
MYHUIIUNIATBHBIX — ClIyXammX, # (win) pabOTHUKOB AJIMUHUCTpAIUH,
VYmupasnenusi, pykoBogutene u (unam) padotHukoB Opranmzaruu, MOIL]
MOCPEJICTBOM pa3MelieHuss HHGOpMAIIMK Ha CTEHJaX B MECTaX MPEJOCTABICHHUS
rOCYAapCTBEHHBIX M MYHHUIIMTAIBHBIX YCIYT, Ha UX O(UIMATBbHBIX calTax,
Ha PIII'Y u EII'Y;

B) KOHCYJIBTHUPOBaHUE 3asBUTENICH O TOPSAIKE O0XKaJIOBaHUS PEIICHUMN
u  gelctBuil  (Oe3meWCTBUS)  PYKOBOAWTENEW,  JOHKHOCTHBIX  JIHII,
MYHUIUOAIBHBIX  CIyXaluX, ¢ (wiar) pabOTHUKOB AJIMUHUCTpAIUH,
VYnpasnenusi, pykoBoaurtenei u (wim) padbotHukoB Opranuzanuu, MOLI, B Tom
qucJe 1o TeyieoHy, AJIEKTPOHHOMN MOYTe, MPU JIUYHOM TIPUEME;

r) 3aKJIIOYCHHUEC corJlaleHuM 0 B3aHMMOJICHCTBUH MEXITY
Anvunuctpanuend, YnpasiaeHus u MOPIL[ B wactu ocymectBienuss MOIL]
npueMa ajod U BbIIauM 3assBUTEIISIM PE3yJIbTaTOB PACCMOTPEHUS Kajlo0;

1) (GopMUpPOBaHUE W TPEICTABICHUE E€XKEKBAPTAIHLHO B BBIMICCTOSIIUI
opran (mpu ero Hanuuuu), yupeautearo MOI[ oT4EeTHOCTH O MOJYyYEHHBIX
U PACCMOTPEHHBIX Xajio0ax (B TOM YHCJIE O KOJUYECTBE Y/IOBICTBOPECHHBIX
Y HEYJIOBJIETBOPEHHBIX Kajio0).
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28.14. XKanoba, mocTynupIIasi B YIIOJHOMOUYEHHbIE Ha €€ PACCMOTPEHHE
AnmunucTtpanuio, Ynpasienue, Opranuzanuto, MOILI, yupeauteno MODI],
MOJJICKUT PETUCTPALIMKM HE MO3JHEE pabouero JHs, CICAYIOIIEro 3a JHEM ee
MOCTYTUIEHUS.

XKanoba paccmarpuBaerca B TeueHue 15 paboumx naHEW co OHS ee
perucTpanuu, eciu 0oJjiee KOPOTKHME CPOKHM PAacCMOTPEHHUS  KajoObl
HE YCTAHOBJIECHBbI AJMUHHUCTpanueii, YmpasieHue™m, Opranuzaunuei, M®I],
yupenuresnem MOLI.

B cayudae oOxanmoBaHWsi OTKa3za PYKOBOJAMTENEH, MOJKHOCTHBIX JIHII,
MYHULIMOAIBHBIX — CIOyXaluxX, W (uiam) paOOTHUKOB ~ AJMUHHCTpALINH,
Ymupasnenusi, pykoBogutTened u (wiam) pabotHukoB Opranmszaruu, MOI]
B IpUEME JOKYMEHTOB Yy 3asiBUTENs JUOO B MCHPABICHUMU JIOMYIICHHBIX
onmevyaTtok W (WwiM) OmMOOK, WM B Clydae o0XajJoBaHUS 3asiBUTEIIEM
HapyILIEHUsT YCTAHOBJIEHHOTO CpOKAa TakKWX MCHOpABICHHM -  kayioba
paccMaTpuBaeTcs B TeUeHUe S5 pabouyux JTHEH CO IHS €€ PErUCTpallvu.

28.15. Ilo pe3ynpraraM paccCMOTPEHUS KajoObl YIOJTHOMOYEHHOE Ha €€
paccMOTpEHHE  JOKHOCTHOE  JUIO  AJMHUHUCTpauuu, Y HOpPaBJIEHUS,
Opranuzanuu, M®II, yupenurens MOL[ npuHUMAIOT OAHO U3 CIEAYIOIIUX
pELICHUN:

1) sxanoba yJoBIETBOPSIETCA, B TOM 4YuCiie B (JOPME OTMEHBI MPUHSITOTO
peleHrs, WCIpaBlCeHUs] JOMYIICHHBIX OINEYaTOK M OIMMOOK B BBIJIAHHBIX
B pE3yJIbTATE MPEAOCTABICHUS MYHUIIUIIAIBHON YCIYTH JOKYMEHTAX.

2) B yAOBJIETBOPEHUH KaIOOBI OTKA3bIBAECTCS.

IIpu  ypoBieTBOpeHUM  KajgoObl ~ AJIMHUHHCTpauus, YTNPaBICHHUE,
Opranuzanus, MOLI, yupenurens MOL[ npuHUMAIOT UCYEPTIBIBAIOIIKNE MEPBI
[0 YCTPAHCHUIO BBISIBIICHHBIX HAPYIICHUH, B TOM YHUCIIE IO BblAaue 3asiBUTEIIIO
pesynbrata MyHUIIMITAIGHON YCIIyTH, HE To3AHee 5 pabouux JHEH co JHS
IPUHATUS PELICHUs, €CIIM WHOE HE YCTAHOBJIEHO 3aKOHOJATEIbCTBOM
Pocculickon ®@enepanum.

B cnydae npusHaHus kanoObl, OAJNIEKAIIEH YIOBIETBOPEHUIO, B OTBETE
3asBuTento  gaetcs  wHGoOpMalMs O  JIEUCTBHSIX,  OCYIIECTBIISIEMBIX
VnpasnenueM, Opranuzamueir, MO®L, yupenurenem MOI[ B wensax
HE3aMEJJINTEILHOTO YCTPAHEHUS BBISIBICHHBIX HAPYUIEHUWA MPU OKAa3aHUU
MyHHUIIMTTAIBHON YCITYTH, @ TaK)Ke MPUHOCSATCS W3BUHEHHMS 3a JOCTABIICHHBIE
Hey100CTBa M yKa3bIBaeTCsl MHPoOpMaIus O JaIbHEHITUX JEHCTBUSAX, KOTOPHIC
HEOOXOJIMMO COBEPIINUTh 3asBUTENIO B LEIAX MOJIydYeHHs MyHUIUMATHHOM
YCIIYTH.

B cinywae mnpusHaHus xKanoObl HE TOMJICKAIIECH YIOBICTBOPEHUIO
B OTBETE 3aABUTEIIIO JTAIOTCS APTYMEHTUPOBAHHBIE PA3bsICHEHUA O MPUUYMHAX
OPUHATOTO PEIICHUs, a Takke UHPoOpMAIUMs O TOpAIKEe O0KaIOBAHUS
IIPUHSITOTO PELICHUS.

28.16. OTBeT MO pe3yJbTaTaM PACCMOTPEHUS KaJIOObl HAMPaBIACTCS
3asBUTENI0 HE TMO3AHEE MJHS, CIEAYIOUIEro 3a JHEM MPUHSATUSA peIIeHHUs,
B MHCHbMEHHOW ¢opMe, MO IKETaHWIO0 3asBUTENS B JJICKTPOHHOW (opme.
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B cnyuae ecnu xanoba Oblia HampaBjieHa CIIOCOOOM, YKa3aHHBIM B MOJITYHKTE
«B» TMyHKTa 28.6 AJIMHHUCTPAaTUBHOTO pErJaMEHTa, OTBET 3asBUTEIIO
HaIPaBJISETCSl TOCPEJCTBOM CUCTEMBI TOCYEOHOTO 00KaIOBAHMUS.

28.17. B oTBeTe 1o pe3yabTaTaM pacCMOTPEHUS KaT00bl YKa3bIBAIOTCS:

a) HauMeHOBaHWe AaMuHUCTpanuu, Ynpasienus, Opranuzanuu, M®II,
yupenutenss MOL], paccmoTpeBiiero >xajio0y, IOKHOCTh, (pamuius, ums,
OTYeCTBO (MpU HAIWYUHU) €ro JOHKHOCTHOTO JIUIA, NPUHSBIIETO pEIICHUE
I10 KaJIo0e;

0) HOMep, /gara, MECTO TIPUHATHS PEIICHHS, BKIIOYAs CBEACHUS
O JOKHOCTHOM JHIE, paOOTHHKE, pelIeHHe WM JAelcTBue (Oe3aeiicTBue)
KOTOPOTO 00KaTyeTcs;

B) damumius, UMs, OT4eCTBO (MIPU HAIUYUM) WIM HAUMEHOBAHUE
3asBUTENS;

') OCHOBAHUS JUIsl IPUHATHSI PEUISHUS TI0 Kajao0e;

1) PUHATOE TI0 XKano0e pelIeHue;

€) B ciiydae, eciiM »Kajno0a mpu3HaHa 00OCHOBAaHHOM - CPOKH YCTpPaHEHUS
BBISIBJICHHBIX HApYyUIEHUW, B TOM YHUCJE CPOK IPEIOCTABICHHS PE3yJbTaTa
MyHHUIMITAIBHON YCIIYTH;

) CBEJCHHS O MOPSIIKE 00kKATOBAHUS MPUHSTOTO T10 KaJl00e perieHusl.

28.18. OTBeT Mo pe3ynbTaTaM PACCMOTPEHHMs KajJoObl MOIMUCHIBACTCS
YIOJIHOMOUYEHHBIM HAa  PAacCCMOTPEHHME JKaJIOObl  JIOJDKHOCTHBIM  JIMIIOM
Anvunuctpanuu, Ynpasinenus, Opranmzanuu, MOL[, yupenurens MOLI.
[To xenanuto 3asBUTENSL OTBET MO PE3yJbTaTaM PACCMOTPEHUS KaIOObl MOXKET
OBITH MPEJCTABJICH HE TIO3/IHEE JHS, CJICAYIONIETO 3a JHEM MPUHSTUS PEIICHUS,
B (popMe SIEKTPOHHOIO JTOKYMEHTa, MOJMUCAHHOTO AJIEKTPOHHOUN MOJMUCHIO
YIOJHOMOYEHHOTO Ha  PACCMOTPEHUE  KAJTOObl  JOHDKHOCTHOTO  JIMIIA
Anmunuctpanuu, Ynpasienus, Opranuzauuu, MOII, yupeaurens MDILI, Bunx
KOTOpPOM YCTAaHOBJIEH 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

28.19. YnoaHOMOYEHHOE Ha PACCMOTPEHUE KATOOBI TOKHOCTHOE JIUIIO
Anvmunuctpauuu, Yunpasienus, Opranuzanuu, MOL, yupegutens MOI]
OTKa3bIBAET B YIOBJIETBOPEHUH >KAJIOOBI B CIEAYIONIUX CIIydasix:

a) HaIW4YM€ BCTYNHBIIETO B 3aKOHHYK) CHIJIy pEIICHUS CyJa,
apOUTPaKHOTO CyJa MO KaJIo0e O TOM K€ MPEeIMETEe U TI0 TEM KE OCHOBAHMSIM;

0) moaaya XKajnoObl JHUIIOM, MOJHOMOYMSI KOTOPOTO HE MOATBEPKICHBI
B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENLCTBOM Poccurickon denepanuu;

B) HaJM4YME peLIeHUs MO0 >XajloOe, MPUHITOTO paHee B COOTBETCTBUU
C MOPSAKOM YCTAaHOBJIEHHBIM ITOCTaHOBJIEHHEM I[IpaBurenscTBa MOCKOBCKOM
obsmactu ot 8 aBrycra 2013 r. Ne 601/33 B OTHOIIEHHH TOTO K€ 3asBUTEIS
U TI0 TOMY K€ MPEAMETY KaIO0OBI.

28.20. YIIoTHOMOUYEHHOE Ha PacCMOTPEHHUE KaJo0Obl JTIOHKHOCTHOE JIMIIO
Anvmunuctpauuu, Yunpasienus, MOPIl, Opranuzanuu, yupeautenss MOI]
BIIPABE OCTaBUTH Kano0y 0e3 OTBETa B CIEAYIONMINX CIydasK:

a) HaJIM4Yue B Kajo0e HELEH3YPHBIX JTUOO0 OCKOPOUTENbHBIX BBIPAKEHU,
yYIPO3 JKU3HU, 3[I0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIUIA, MyHUIIUIIAIBHOTO
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CIIy’KaIliero, paboTHUKAa AJIMUHHUCTpAIUU, YTIPaBICHUS, HODKHOCTHOTO JIHIIA,
pabotHuka Opranuzanuu, M®II, a Takxe 4IEHOB €ro ceMbH;

0) OTCYTCTBHME BO3MOKHOCTH IPOYUTATh KaKyIO-TMOO YacTh TEKCTa
Kajo0bl, (HaMuInIo, UMsI, OTYECTBO (IIPHU HAJWYUHK) U (WJIM) MMOYTOBBIN ajpec
3asBUTENS, YKa3aHHBIE B )Kallo0e.

28.21. YnomHoMOYeHHOE Ha pacCMOTPEHHE KajloObl JOKHOCTHOE JIUIIO,
MYHUIIUNIAIBHBIA  CIy)Kallluid, paOOTHUK AJMHUHHUCTpAlUU, YIIpaBICHUS,
JOJKHOCTHOE 7o, padotHuk Opranumzanuu, MOL, yupenurtens MOL]
CoOOmIaroT 3asgBUTETI0 00 OCTABJICHWH JKaloObl 0e3 OTBeTa B TCUCHHE
3 pabouux JHEU CO THSA PETUCTPAIMU KaJTOOBbI.
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